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Wylie Zoning Board of Adjustment 
July 19, 2021 – 6:30 PM 

Council Chambers - 300 Country Club Road, Building #100, Wylie, Texas 75098 

 

 

 

 

 

CALL TO ORDER 

ELECTION OF CHAIR AND VICE CHAIR 

Nominate and motion for Chair 

Nominate and motion for Vice Chair 

COMMENTS ON NON-AGENDA ITEMS 

Any member of the public may address Board regarding an item that is not listed on the Agenda. Members of the public must 

fill out a form prior to the meeting in order to speak. Board requests that comments be limited to three minutes for an individual, 

six minutes for a group. In addition, Board is not allowed to converse, deliberate or take action on any matter presented during 

citizen participation. 

CONSENT AGENDA 

All matters listed under the Consent Agenda are considered to be routine by the Board and will be enacted by one motion. 

There will not be separate discussion of these items. If discussion is desired, that item will be removed from the Consent Agenda 

and will be considered separately. 

A. Consider and act upon approval of the Minutes for March 22, 2021 Meeting. 

WORK SESSION 

WS1. Hold a work session to discuss the Zoning Board of Adjustment rules, procedures, and responsibilities. 

RECONVENE INTO REGULAR SESSION 

REGULAR AGENDA 

1. Hold a Public Hearing to consider and act upon a request by Shelly Tsai for a variance to Figure 4-3, Sections 

4.3.E.1(a), 4.3.E.4(a) and Figure 5-3 of the Zoning Ordinance to allow for a reduction in the required 

setbacks, landscaping and parking for a re-development located at 501C N State Highway 78. ZBA 2021-05 

2. Hold a Public Hearing to consider and act upon a request by Jessica Schrader for a variance to Section V.II.14 

and Section V.II.15 of Planned Development 2002-52 to allow for a reduction in the required side and rear 

setbacks of accessory structure. Property located at 1512 Canyon Creek Road. ZBA 2021-06 

3. Hold a Public Hearing to consider and act upon a request by Kevin Foley for a variance to 5.2.J.8 of the 

Zoning Ordinance to allow for an independent self-contained dwelling unit as an accessory use within the 

structure of an office/showroom use. Property located at 25 Steel Road. ZBA 2021-07 

4. Hold a Public Hearing to consider and act upon a request by Devin Runwicz for a variance to Section 2.5 of 

the Zoning Ordinance to allow for reduced rear setbacks, reduced roof slope, an increased maximum height, 
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and increased lot coverage of an accessory structure. Property located at 2924 Montague Trial. ZBA 2021-

08 

5. Hold a Public Hearing to consider and act upon a request by Robert Diaz for a variance to Section 6.3.E.6 of 

the Zoning Ordinance to allow for an increased size of a monument size for the Downtown Historic District. 

Property located at 112 S. Ballard. ZBA 2021-09 

6. Hold a Public Hearing to consider and act upon a request by Marquis Ellis for a variance to Section 5.5.A of 

the Zoning Ordinance to allow for an extension to the time frame allowed for two temporary buildings. 

Property located at 1451 Park Blvd. ZBA 2021-10 

7. Hold a Public Hearing to consider and act upon a request by Wakass Abdrazak for a variance to Figure 4-5, 

Figure 4-7 and Section 4.3.D.4 of the Zoning Ordinance to allow for service and loading areas to face a public 

street. Property located at 100 Kristen Lane. ZBA 2021-11 

ADJOURNMENT 

CERTIFICATION 
I certify that this Notice of Meeting was posted on July 16, 2021 at 5:00 p.m. on the outside bulletin board at Wylie 

City Hall, 300 Country Club Road, Building 100, Wylie, Texas, a place convenient and readily accessible to the 

public at all times. 

 

___________________________                                                                   ___________________________ 

Stephanie Storm, City Secretary                                                                     Date Notice Removed 

The Wylie Municipal Complex is wheelchair accessible.  Sign interpretation or other special assistance for disabled 

attendees must be requested 48 hours in advance by contacting the City Secretary’s Office at 972.516.6020. Hearing 

impaired devices are available from the City Secretary prior to each meeting. 

If during the course of the meeting covered by this notice, the Board should determine that a closed or executive 

meeting or session of the Board or a consultation with the attorney for the City should be held or is required, then 

such closed or executive meeting or session or consultation with attorney as authorized by the Texas Open Meetings 

Act, Texas Government Code § 551.001 et.  seq., will be held by the Board at the date, hour and place given in this 

notice as the Board may conveniently meet in such closed or executive meeting or session or consult with the 

attorney for the City concerning any and all subjects and for any and all purposes permitted by the Act, including, 

but not limited to, the following sanctions and purposes: 

Texas Government Code Section: 

§ 551.071 – Private consultation with an attorney for the City. 
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‌ 

Zoning‌ ‌Board‌ ‌of‌ ‌Adjustment‌ ‌ 
‌ 

‌ 

‌ 
‌ 

Minutes‌ ‌ 
Special‌ ‌Called‌ ‌Meeting‌ ‌ 

March‌ ‌22,‌ ‌2021‌ ‌–‌ ‌6:30‌ ‌p.m.‌ ‌ 
Wylie‌ ‌Municipal‌ ‌Complex‌ ‌–‌ ‌Council‌ ‌Chambers‌ ‌ 

300‌ ‌Country‌ ‌Club‌ ‌Road,‌ ‌Bldg.‌ ‌100‌ ‌ 
Wylie,‌ ‌TX‌ ‌75098‌ ‌ 

‌ 

‌ 
Chair‌ ‌Byron‌ ‌Betler‌ ‌called‌ ‌the‌ ‌meeting‌ ‌to‌ ‌order‌ ‌at‌ ‌6:30PM.‌ ‌and‌ ‌announced‌ ‌a‌ ‌quorum‌ ‌was‌ ‌present.‌‌ ‌  
Board‌ ‌Members‌ ‌in‌ ‌attendance;‌‌Chair‌‌Betler,‌‌Vice‌‌Chair‌‌Robert‌‌Blair,‌‌Board‌‌Member‌‌Shaun‌‌Chronister,‌‌                           
Board‌‌Member‌‌Richard‌‌Covington,‌‌and‌‌Board‌‌Member‌‌Andrew‌‌Wight.‌‌Board‌‌Member‌‌Lance‌‌Kiser‌‌was‌‌                           
in‌ ‌the‌ ‌audience,‌ ‌but‌ ‌did‌ ‌not‌ ‌participate.‌ ‌ 
‌ 

Staff‌ ‌present‌ ‌were‌ ‌Mr.‌ ‌Jasen‌ ‌Haskins,‌ ‌Planning‌ ‌Manager,‌ ‌Mr.‌ ‌Kevin‌ ‌Molina,‌ ‌Senior‌ ‌Planner‌ ‌and‌ ‌Ms.‌‌                             
Mary‌ ‌Bradley,‌ ‌Administrative‌ ‌Assistant‌ ‌II.‌ ‌ 
‌ 

CITIZENS‌ ‌COMMENTS‌ ‌ON‌ ‌NON-AGENDA‌ ‌ITEMS‌ ‌ 
‌ 

No‌ ‌one‌ ‌approached‌ ‌the‌ ‌Board‌ ‌Members.‌ ‌ 
‌ 

CONSENT‌ ‌AGENDA‌ ‌ 
All‌ ‌matters‌ ‌listed‌ ‌under‌ ‌the‌ ‌Consent‌ ‌Agenda‌ ‌are‌ ‌considered‌ ‌to‌ ‌be‌ ‌routine‌ ‌by‌ ‌the‌ ‌Board‌ ‌and‌ ‌will‌ ‌be‌ ‌enacted‌ ‌by‌ ‌one‌‌ 
motion.‌  ‌There‌ ‌will‌ ‌not‌ ‌be‌ ‌separate‌ ‌discussion‌ ‌of‌ ‌these‌ ‌items.‌  ‌If‌ ‌discussion‌ ‌is‌ ‌desired,‌ ‌that‌ ‌item‌ ‌will‌ ‌be‌ ‌removed‌ ‌from‌‌ 
the‌ ‌Consent‌ ‌Agenda‌ ‌and‌ ‌will‌ ‌be‌ ‌considered‌ ‌separately.‌ ‌ 

‌ ‌   
A. Consider‌ ‌and‌ ‌act‌ ‌upon‌ ‌approval‌ ‌of‌ ‌the‌ ‌Minutes‌ ‌for‌ ‌the‌ ‌January‌ ‌18,‌ ‌2021‌ ‌Meeting.‌‌ ‌  

‌ 
Board‌ ‌Action‌ ‌ 
‌ 

A‌‌motion‌‌was‌‌made‌‌by‌‌Board‌‌Member‌‌Wight,‌‌and‌‌seconded‌‌by‌‌Vice‌‌Chair‌‌Blair,‌‌to‌‌approve‌‌the‌‌                                 
minutes‌ ‌as‌ ‌submitted.‌ ‌A‌ ‌vote‌ ‌was‌ ‌taken‌ ‌and‌ ‌carried‌ ‌5‌ ‌–‌ ‌0.‌ ‌ 
‌ 

REGULAR‌ ‌AGENDA‌ ‌ 
‌ 

Public‌ ‌Hearing‌ ‌ 
‌ 

1. Hold‌‌a‌‌Public‌‌Hearing‌‌to‌‌consider‌‌and‌‌act‌‌upon‌‌a‌‌request‌‌by‌‌‌Fidelmar‌‌Miralrio‌‌for‌‌a‌‌                               
variance‌ ‌to‌ ‌Section‌ ‌2.5.C.2.C(4)‌ ‌of‌ ‌the‌ ‌Zoning‌ ‌Ordinance‌ ‌to‌ ‌allow‌ ‌for‌ ‌a‌ ‌reduction‌ ‌in‌ ‌the‌‌                             
required‌‌side‌‌setbacks‌‌for‌‌an‌‌accessory‌‌structure‌‌from‌‌15’‌‌to‌‌3’‌‌at‌‌600‌‌Gateway‌‌Bend‌.‌‌‌ZBA‌‌                               
2021-03.‌ ‌ 
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‌ 
Staff‌ ‌Comments‌ ‌ 
‌ 

Mr.‌‌Molina‌‌addressed‌‌the‌‌Board‌‌Members‌‌stating‌‌that‌‌the‌‌property‌‌is‌‌located‌‌at‌‌600‌‌Gateway‌‌Bend.‌‌The‌‌                                 
applicant‌‌is‌‌requesting‌‌a‌‌variance‌‌to‌‌the‌‌side‌‌setbacks‌‌for‌‌an‌‌accessory‌‌structure‌‌that‌‌was‌‌started‌‌without‌‌a‌‌                                   
permit.‌ ‌The‌ ‌applicant‌ ‌is‌ ‌replacing‌ ‌an‌ ‌old‌ ‌accessory‌ ‌structure‌ ‌with‌ ‌a‌ ‌16‌ ‌feet‌ ‌x‌ ‌22‌ ‌feet‌ ‌structure.‌ 
‌ 

In‌ ‌review‌ ‌of‌ ‌the‌ ‌variance‌ ‌case,‌ ‌Staff‌ ‌discovered‌ ‌a‌ ‌five‌ ‌feet‌ ‌utility‌ ‌easement‌ ‌is‌‌on‌‌the‌‌property.‌‌Staff‌‌is‌‌                                     
recommending‌‌the‌‌side‌‌setback‌‌be‌‌five‌‌feet,‌‌which‌‌will‌‌keep‌‌the‌‌structure‌‌outside‌‌of‌‌the‌‌utility‌‌easement.‌‌                                 
The‌‌applicant‌‌is‌‌in‌‌agreement.‌‌Staff‌‌is‌‌recommending‌‌if‌‌variance‌‌is‌‌approved,‌‌to‌‌amend‌‌the‌‌setbacks‌‌from‌‌                                 
3‌ ‌feet‌ ‌to‌ ‌5‌ ‌feet.‌ ‌ 
‌ 

The‌‌property‌‌is‌‌located‌‌on‌‌a‌‌corner‌‌lot,‌‌however‌‌is‌‌not‌‌adjacent‌‌to‌‌a‌‌neighboring‌‌home‌‌and‌‌is‌‌not‌‌placed‌‌                                       
in‌ ‌an‌ ‌area‌ ‌blocking‌ ‌vehicular‌ ‌visibility.‌‌ ‌  
‌ 

Public‌ ‌comment‌ ‌forms‌ ‌were‌‌mailed‌‌to‌‌eighteen‌‌property‌‌owners.‌‌Two‌‌comment‌‌forms‌‌were‌‌received‌‌in‌‌                             
favor‌ ‌and‌ ‌no‌ ‌comment‌ ‌forms‌ ‌were‌ ‌received‌ ‌in‌ ‌opposition‌ ‌of‌ ‌the‌ ‌request.‌ ‌ 
‌ 

Public‌ ‌Comments‌ ‌ 
‌ 

Chair‌‌Betler‌‌opened‌‌the‌‌public‌‌hearing‌‌asking‌‌anyone‌‌present‌‌wishing‌‌to‌‌address‌‌Board‌‌Members‌‌to‌‌come‌‌                               
forward.‌ ‌With‌ ‌no‌ ‌one‌ ‌coming‌ ‌forward,‌ ‌Chair‌ ‌Betler‌ ‌closed‌ ‌the‌ ‌public‌ ‌hearing.‌ ‌ 
‌ 

Board‌ ‌Action‌ ‌ 
‌ 

A‌ ‌motion‌ ‌was‌‌made‌‌by‌‌Board‌‌Member‌‌Chronister,‌‌and‌‌seconded‌‌by‌‌Board‌‌Member‌‌Wight,‌‌to‌‌grant‌‌the‌‌                                 
variance‌ ‌to‌ ‌Section‌ ‌2.5.C.2.C(4)‌ ‌of‌ ‌the‌ ‌Zoning‌ ‌Ordinance‌ ‌to‌ ‌allow‌ ‌for‌ ‌a‌ ‌reduction‌‌in‌‌the‌‌required‌‌side‌‌                                 
setbacks‌‌for‌‌an‌‌accessory‌‌structure‌‌from‌‌15’‌‌to‌‌5’‌‌at‌‌600‌‌Gateway‌‌Bend.‌‌‌ZBA‌‌2021-03‌.‌‌A‌‌vote‌‌was‌‌taken‌‌                                     
and‌ ‌carried‌ ‌5‌ ‌-‌ ‌0.‌ ‌ 
‌ 

2. Hold‌‌a‌‌Public‌‌Hearing‌‌to‌‌consider‌‌and‌‌act‌‌upon‌‌a‌‌request‌‌by‌‌Cary‌‌Albert‌‌for‌‌a‌‌variance‌‌to‌‌                                   
Sections‌ ‌4.3.E.1(a),‌ ‌4.3.E.4(a)‌ ‌and‌ ‌Figure‌ ‌5-3‌ ‌of‌ ‌the‌ ‌Zoning‌ ‌Ordinance‌ ‌to‌ ‌allow‌ ‌for‌ ‌a‌‌                           
reduction‌ ‌in‌ ‌the‌ ‌required‌‌landscaping‌‌and‌‌parking‌‌for‌‌a‌‌new‌‌development‌‌located‌‌at‌‌2588‌‌                           
W‌ ‌FM‌ ‌544‌ ‌ZBA‌ ‌2021-04.‌ ‌ 

‌ 
Staff‌ ‌Comments‌ ‌ 
‌ 

Mr.‌‌Molina‌‌approached‌‌the‌‌Board‌‌Members‌‌stating‌‌that‌‌the‌‌property‌‌is‌‌located‌‌at‌‌2588‌‌W‌‌FM‌‌544‌‌and‌‌is‌                                     
currently‌ ‌zoned‌ ‌Planned‌ ‌Development‌ ‌Ordinance‌ ‌2003-01.‌ ‌ 
‌ 

The‌ ‌applicant‌ ‌is‌ ‌requesting‌ ‌three‌ ‌variances‌‌due‌‌to‌‌the‌‌Texas‌‌Department‌‌of‌‌Transportation‌‌acquiring‌‌an‌‌                             
approximate‌ ‌13‌ ‌feet‌ ‌width‌ ‌of‌ ‌the‌ ‌street‌ ‌frontage‌ ‌for‌ ‌the‌ ‌widening‌ ‌of‌ ‌FM‌ ‌544.‌‌ ‌  
‌ 

The‌‌variance‌‌to‌‌Section‌‌4.3.E.1(a)‌‌will‌‌allow‌‌for‌‌a‌‌minimum‌‌width‌‌of‌‌1.5‌‌feet‌‌with‌‌a‌‌maximum‌‌width‌‌of‌‌                                     
11.09‌ ‌feet‌ ‌in‌ ‌lieu‌ ‌of‌ ‌the‌ ‌required‌ ‌10‌ ‌feet‌ ‌landscaped‌ ‌street‌ ‌buffer.‌ ‌ 
‌ 

The‌‌variance‌‌to‌‌Section‌‌4.3.E.4(a)‌‌will‌‌allow‌‌for‌‌a‌‌15‌‌percent‌‌in‌‌lieu‌‌of‌‌the‌‌required‌‌20‌‌percent‌‌landscape‌‌                                     
area.‌ ‌ 
‌ 

Minutes‌ ‌March‌ ‌22,‌ ‌2021‌ ‌ 
Zoning‌ ‌Board‌ ‌of‌ ‌Adjustment‌ ‌ 

Page‌ ‌2‌ ‌ 
4

07/19/2021 Item A.



The‌ ‌variance‌ ‌to‌ ‌Figure‌ ‌5-3‌ ‌of‌ ‌the‌ ‌Zoning‌ ‌Ordinance‌ ‌will‌ ‌allow‌ ‌35‌ ‌parking‌ ‌spaces‌ ‌in‌ ‌lieu‌ ‌of‌ ‌the‌ ‌37‌‌                                     
required‌ ‌parking‌ ‌spaces.‌ ‌The‌ ‌Woodbridge‌ ‌Centre‌ ‌shopping‌ ‌center‌ ‌has‌‌a‌‌reciprocal‌‌easement‌‌agreement‌‌                         
that‌ ‌allows‌ ‌for‌ ‌the‌ ‌entire‌ ‌site‌ ‌to‌ ‌provide‌ ‌shared‌ ‌parking.‌ ‌ 
‌ 

Public‌ ‌Comment‌‌forms‌‌were‌‌mailed‌‌to‌‌nine‌‌property‌‌owners.‌‌One‌‌comment‌‌form‌‌was‌‌received‌‌in‌‌favor‌‌                               
and‌ ‌one‌ ‌comment‌ ‌form‌ ‌was‌ ‌received‌ ‌in‌ ‌opposition‌ ‌of‌ ‌the‌ ‌request.‌ ‌ 
‌ 

Public‌ ‌Comments‌ ‌ 
‌ 

Chair‌ ‌Betlerr‌ ‌opened‌ ‌the‌ ‌public‌ ‌hearing‌ ‌asking‌ ‌anyone‌ ‌present‌ ‌wishing‌ ‌to‌ ‌address‌ ‌Board‌ ‌Members‌ ‌to‌‌                             
come‌ ‌forward.‌ ‌ 
‌ 

Mr.‌‌Cary‌‌Albert,‌‌5622‌‌Harbor‌‌Town,‌‌Dallas,‌‌applicant,‌‌stated‌‌that‌‌the‌‌Texas‌‌Department‌‌of‌‌Transportation‌‌                             
acquired‌‌the‌‌property‌‌prior‌‌to‌‌development‌‌of‌‌the‌‌Woodbridge‌‌Centre‌‌shopping‌‌center,‌‌and‌‌was‌‌in‌‌place‌‌                               
prior‌ ‌to‌ ‌him‌ ‌purchasing‌ ‌the‌ ‌land.‌‌ ‌  
‌ 

Drive‌‌access‌‌will‌‌be‌‌from‌‌adjacent‌‌properties‌‌on‌‌either‌‌side,‌‌allowing‌‌for‌‌traffic‌‌flow.‌‌The‌‌shared‌‌parking‌‌                                 
agreement‌ ‌allows‌ ‌parking‌ ‌within‌ ‌the‌ ‌entire‌ ‌shopping‌ ‌center.‌ ‌ 
‌ 

Chair‌ ‌Betler‌ ‌closed‌ ‌the‌ ‌Public‌ ‌Hearing.‌ ‌ 
‌ 

Board‌ ‌Action‌ ‌ 
‌ 

A‌ ‌motion‌ ‌was‌ ‌made‌ ‌by‌ ‌Board‌‌Member‌‌Wight,‌‌and‌‌seconded‌‌by‌‌Board‌‌Member‌‌Covington‌‌to‌‌grant‌‌the‌‌                                 
variances‌ ‌to‌ ‌Sections‌ ‌4.3.E.1(a),‌ ‌4.3.E.4(a)‌ ‌and‌ ‌Figure‌ ‌5-3‌ ‌of‌ ‌the‌ ‌Zoning‌ ‌Ordinance‌ ‌to‌ ‌allow‌ ‌for‌ ‌a‌‌                               
reduction‌ ‌in‌ ‌the‌ ‌required‌ ‌landscaping‌ ‌and‌ ‌parking‌ ‌for‌ ‌a‌ ‌new‌ ‌development‌ ‌located‌ ‌at‌‌2588‌‌W‌‌FM‌‌544.‌‌                                 
ZBA‌ ‌2021-04‌.‌ ‌A‌ ‌vote‌ ‌was‌ ‌taken‌ ‌and‌ ‌carried‌ ‌5‌ ‌–‌ ‌0.‌ ‌ 
‌ 

ADJOURNMENT‌ ‌ 
‌ 

A‌‌motion‌‌was‌‌made‌‌by‌‌Chair‌‌Betler‌‌and‌‌seconded‌‌by‌‌Vice‌‌Chair‌‌Blair,‌‌to‌‌adjourn‌‌the‌‌meeting‌‌at‌‌6:40PM.‌‌                                     
A‌ ‌vote‌ ‌was‌ ‌taken‌ ‌and‌ ‌carried‌ ‌5‌ ‌–‌ ‌0.‌ ‌ 
‌ 
‌ 
‌ 

‌  ______________________________‌ ‌ 
‌  Byron‌ ‌Betler,‌ ‌Chair‌‌ ‌  

‌ ‌   
ATTEST:‌ ‌ 
‌ 
‌ 

______________________________‌ ‌ 
Mary‌ ‌Bradley‌ 
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Wylie Zoning Board of 

Adjustment 

AGENDA REPORT 
 

Page 1 of 2 
 

 

Meeting Date: July 19, 2021  Item Number: WS 

Department: Planning  Case Number: N/A 

Prepared By: Jasen Haskins  Project Location: N/A 

Date Prepared: July 15, 2021  Subdivision Name: N/A 

   Exhibits: 
Presentation and ZBA Rules and 

Procedures 

 

Subject 

Hold a work session to discuss the Zoning Board of Adjustments Rules, procedures, and responsibilities. 

 

Discussion 

Staff will make a presentation to the Board members regarding the rules, procedures, and responsibilities of the Zoning 

Board of Adjustment. 

 

Board members can discuss the item and ask questions of staff. 

 

Approved By 

  Initial  Date  

Department Director 
 JH  July 15, 2021  
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So you are on the Zoning Board 

of Adjustments….

7

07/19/2021 Item WS1.



Everything you need to know 

about the role and responsibility of 

the ZBA member (almost).
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Municipal Planning Authority

- Overall Authority to protect the Health, Safety, and Welfare

- Zoning Authority (legislative) Chapter 211 LGC

- Subdivision Authority (ministerial) Chapter 212 LGC

- Land Use Authority (planning) Chapter 213 LGC
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Zoning Board of Adjustment is allowed by  

Sec 211.008 of the State of Texas Local 

Government Code

Created in Wylie by Ordinance in 1962 and 

included in 1985 Charter
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Generally responsible for 

deciding:

- Appeals to administrative decisions

- Variance requests from Zoning Ordinance

- Special Exceptions to the Zoning Ordinance

- Make recommendations to Zoning Ordinance based of 

variances
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Appeals to administrative 

decisions

- Hear and decide an appeal that alleges error in an order, 

requirement, decision, or determination made by an 

administrative official

- The board may reverse or affirm, in whole or in part, or modify 

the administrative official’s order

- The concurring vote of 75 percent of the members of the board 

is necessary
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Variance Requests

- a literal enforcement of the Zoning Ordinance would result in 

unnecessary hardship (not financial) 

- spirit of the ordinance is observed

- not contrary to the public interest

- MUST NOT BE SELF-IMPOSED

- The concurring vote of 75 percent of the members of the board 

is necessary
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Special Exceptions

- Only when required by the Zoning Ordinance

- Wylie doesn’t currently use this provision
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Ordinance Amendments

- Generally initiated by City Council or Zoning Board of 

Adjustments

- Covers only Zoning Ordinance

- Board gives direction to staff, usually as a result of 

favorable vote for applicant.   

- P&Z makes recommendation to City Council
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ZBA operates by an adopted 

Rules and Procedures.

- Written by Board Members

- Approved by City Council

- Updated March 2020
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General meeting format

- Chairman calls meeting

- Citizen comments on non-agenda items

- Executive or Work session, as needed

- Consent Items (minutes)

- Public Hearings

- General business

- Adjournment
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General item format

- Chairman introduction

- Staff report

- Applicant remarks

- Public hearing

- Citizen Comment

- Applicant rebuttal

- Board discussion

- Motion (approve, approve with conditions,  

disapprove)
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Other considerations

- Packet delivery

- Attendance

- Quorums / Open meetings

- Pre-meeting questions

- Open records

- Conflict of Interest
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Planning Staff

Planning Manager

- jasen.haskins@wylietexas.gov

- 972-516-6324

Senior Planner

- kevin.molina@wylietexas.gov

- 972-516-6323

Administrative Assistant

- mary.bradley@wylietexas.gov

- 972-516-6320
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1. Statement 
 
1.1. It is hereby declared that appointment to the Zoning Board of Adjustments is a distinct honor 

and the trust imposed in the appointee involves the corresponding obligation of the appointee to 
serve the community by regular attendance and participation in the proceedings of the body. 
 

2. Creation and Membership 
 
2.1. The Board was created by Ordinance 1962-05 and amended in 1982 and the City Charter in 

1985, and serves at the will of the City Council. 
 

2.2. The Zoning Board of Adjustments shall consist of five (5) regular members and two (2) alternate 
members who will serve for terms of two (2) years. A Commissioner shall generally be limited to 
three two-year terms, per Ordinance 2020-07. The members will be resident citizens, taxpayers, 
and qualified voters of the City.  
 

2.3. In accordance with State law, Board members are required to complete Open Meetings training 
and receive a Certificate of Completion within the first ninety (90) days of first year appointment. 
This may be taken online via the Office of Attorney General’s website (​www.oag.state.tx.us​). 
The Office of the Attorney General offers free video training courses to ensure that all elected 
and appointed government officials have a good command of both open records and open 
meetings laws.  
 

3. Officers 
 

3.1. The Board shall, at the first meeting after July 1st  (and at such other times as these offices may 
become vacant), select from among its members a Chairperson and Vice-Chairperson to serve 
for a period of one (1) year. 
 

3.2. In the absence of both the Chairperson and Vice-Chairperson during a meeting, the remaining 
Commissions shall elect an Acting Chairperson. 
 

4. Officer’s Duties 
 

4.1. The Chairperson shall preside over all meetings and briefing sessions, and perform all duties as 
required by law. 
 

4.2. The Vice-Chairperson shall assume all duties of the Chairperson in the absence of the 
Chairperson. 
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5. Powers and Duties of the Commission 

 
5.1. The Board shall initiate public hearings on appeals of building permit denials, appeals of City 

Development Code or Ordinance interpretation, variance requests to the City of Wylie Zoning 
Ordinance, or other issues within the Boards jurisdiction as allowed by State law. 

 
5.1.A. Evaluation of all appeals and variance requests shall be completed under the 

appropriate standards as outlined in the City of Wylie Zoning Ordinance.  
 

5.2. The Board shall recommend to City Staff amendments to the City’s Development Code or 
Zoning Ordinance in relation to granted variances or appeals to interpretation which will facilitate 
the movement of people and goods, promote the health, recreation, safety, and general welfare 
of the citizens of Wylie. 
 

5.3. The Commission shall perform all other duties as prescribed by State statutes and the City's 
Zoning Ordinance. 
 

6. Rules of Order 
 
6.1. The Chairperson shall rule on all points of order. 

 
6.2. The Board may overrule the Chairperson on points of order by a two-thirds (2/3) vote of 

members present. 
 

6.3. Any provisions of these rules not governed by City Ordinance may be temporarily suspended by 
a favorable two-thirds (2/3) vote of all members of the Board, which vote shall be entered upon 
the minutes. 

 
7. Quorum 

 
7.1. A quorum shall consist of four (4) members. 

 
7.2. No matters may be handled without the presence of a quorum. 

 
7.3. Whereas State Law requires a 75% vote of all members, not only members present, there is an 

expectation that appointed alternate members shall attend all called meetings, be familiar with 
the agenda, and be prepared to serve as needed.  

 
8. Agendas 

 
8.1. An agenda shall be prepared by the City Planner or his/her designee for each meeting of the 

Zoning Board of Adjustment. A copy of the agenda shall be posted in the Municipal Complex as 
required by law, as well as on the website. 
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8.2. There shall be attached to each agenda item, a report of matters pending further action by the 
Board. 
 

8.3. All regular and special meetings shall follow, as closely as possible, the printed agenda. The 
agenda should include, but is not limited to the following; 

a. Ratification of Minutes; 
b. Citizens’ participation on items not on the agenda; 
c. Executive Session, as needed; 
d. Items for individual consideration; 
e. Breaks at the discretion of the Chairperson; 
f. Commissioners or Staff comments on general business; 
g. Adjournment. 

 
8.4. Agendas may be amended by the Chairperson as to the order of items, but not as to content, 

unless overruled by a majority of the members present.  
 

9. Minutes of Meetings 
 
9.1. Minutes of all regular and special meetings shall be kept by the Secretary, designated by the 

City Planner, and are subject to amendment and ratification by the Board at the next regular 
meeting. 
 

9.2. The minutes of the Board’s proceeding shall show the overall vote, or if absent or failing to vote, 
shall reflect that fact. 
 

10. Regular meetings 
 

10.1. The Board shall meet on the third Monday of each month at 6:30 pm in the Council Chambers 
of the Municipal Complex, unless noted otherwise. All meetings shall be open to the public, and 
the public is encouraged to attend. 
 

10.2. Any Board member missing three (3) consecutive regularly scheduled meetings without prior 
notification to Staff and/or a valid reason, which may include family emergency, illness, or other 
reasonable cause, may be subject to dismissal from the Board by the City Council. 
 

10.3. Under special circumstances the Board may reschedule regular meeting dates. The new dates 
should be announced at a regularly scheduled meeting, and agendas posted accordingly.  

 
11. Special Meetings 
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11.1. Special meetings may be called by the Chairperson, or at the request of two (2) or more 

members, or may be scheduled by a majority of the Board at any previous meeting. The time 
and place of the special meeting shall be determined by the convening authority.  
 

11.2. All members must be notified of any special meeting by giving written notice to all members by 
an email address of record at least seventy-two (72) hours before the meeting, and the notice 
must specify the purpose of the meeting.  
 

11.3. Special meetings must be posted in accordance with the open meetings act. 
 

12. Public Hearings 
 

12.1. Conduct of public hearings will follow the general guidelines listed below and as outlined in 
Section 13 Addressing the Board: 

a. Introduction of agenda item by the Chairperson;  
b. Report by the City Planner or designee; 
c. A maximum of 15 minute presentation by the applicant; 
d. Opening of public hearing by the Chairperson; 
e. Comments from organized groups and individuals in opposition to the issue of the public 

hearing; group comments should not exceed 6 minutes, individual comments should not exceed 
3 minutes unless an interpreter is needed, in which case 6 minutes is allowed.; 

f. Comments from organized groups and individuals in favor of  the issue of the public hearing; 
group comments should not exceed 6 minutes, individual comments should not exceed 3 
minute unless an interpreter is needed, in which case 6 minutes is allowed; 

g. Questioning of witnesses  
h. A maximum 15 minute rebuttal by the applicant; 
i. Questioning by the Board of the applicant and audience members who addressed the Board.  
j. Close public hearing; 
k. Board query of Staff; 
l. Board action pertaining to the issue of the public hearing. 

 
12.2. All meetings shall be held in full compliance with the provision of state law, ordinances of the 

City, and these rules of procedure 
 

13. Addressing the Board 
 

13.1. Persons desiring to address the Board shall complete a “Request to Speak” card and submit the 
card to the Secretary. 
 

13.2. The Secretary  will sort the speaker cards by agenda item and deliver them to the Chairperson. 
 

13.3. The Chairperson will refer to the speaker cards for comments on items not on the printed 
agenda, individual agenda item comments, and public hearing comments. 
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13.4. Persons who note on a speaker card their desire to address the commision will be called to the 
podium by the Chairperson at the appropriate time and will follow the guidelines of Ordinance 
2019-29 as outlined below when addressing the Board; 

a. Approach the podium, state their name and address and whether or not they are representing a 
person, group, or organization; 

b. Speak so that all present in the room may hear clearly; 
c. Address all statements and questions to the Chairperson; 
d. Be courteous in language and deportment; 
e. Be concise and focused in their Comments; 
f. Group comments should not exceed 6 minutes, individual comments should not exceed 3 

minutes unless an interpreter is needed, in which case 6 minutes is allowed. 
 

13.5. Persons addressing the Board during a public hearing will follow the public hearing guidelines 
noted in Section 12. 

 
13.6. The Chairperson will read into the record the names of persons who filled out a speaker card in 

support of or in opposition to an agenda item but did not wish to address the Board. 
 

13.7. The Chairperson may interrupt an individual to redirect or terminate remarks when they are not 
relevant to the matter before the Board, or when the Chairperson determines the remarks to be 
out of order. 
 

14. Evidence 
 

14.1. Only relevant evidence and testimony will be received.  
 

14.2. Petitions and other physical evidence should be submitted to the Board Chairperson. Petitions 
may not be read in full into the record, but may be noted into the record. 
 

14.3. Ex Parte Communications 
a. Any Board member having new factual information regarding regular meeting or work session 

agenda items shall make that information known to all Board members. 
b. Board members shall not make voting commitments prior to hearing all submitted evidence 

regarding meeting agenda items. 
 

15. City Staff Responsibilities  
 

15.1. The City Planner or designee shall be responsible for providing the Board with the necessary 
professional, technical, and clerical services, including:  

a. Prepare and submit the agenda with staff reports and any special items as directed by the 
Chairperson; 

b. Give and serve all notices required for public hearings; 
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c. Introduce and factually explain each item on the agenda; 
d. Coordinate the services of all City Staff and other sources of public information for and on behalf 

of the Board; 
e. Maintain a true copy of all Board proceedings; 
f. Maintain all Board records; 
g. Attend all official correspondence and communications to and of the Board. 

 
16. Written Request Required 

 
16.1. Every proposal submitted​ ​for Board action shall be made in accordance with approved 

application procedures from the appropriate Ordinance or Regulations. The proposal shall be 
complete in all respects before being accepted for filing and Board consideration.  
 

17. Conflict of Interest Rules 
 

17.1. Conflict of Interest. Should any member of the Board feel they have a conflict of interest with an 
agenda item before the Board, they should openly declare so at the earliest possible time. Their 
seat will be filled by an alternate Board member for that meeting. They are thereby prohibited 
from discussing, participating in, or voting on the item in question. They shall also fill out a 
Conflict of Interest form and file it with the Secretary. 
 

17.2. Abstention. Should any member of the Board choose to abstain from voting on any question 
before the Board where no declared conflict of interest exists,  their vote shall be recorded as an 
affirmative vote in the official minutes. 
 

18. Motions 
 

18.1. A motion may be made by any member. A second to the motion shall be required before an 
item is put to a vote. 
 

18.2. Any item in which no motion is made shall be recorded as a denial of the variance request. 
 

18.3. All votes shall be by 75% of all Board members (5), regardless of the number of members 
present, except as otherwise stated in these rules of procedure.  
 

19. Repealing Clause 
 

19.1. All previously adopted Rules of Procedure of the Zoning Board of Adjustment are hereby 
expressly repealed  
 

20. Suspension of Rules of Procedure 
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20.1. Any one or all of these rules of procedure may be suspended in order to allow a particular 

consideration of a matter, provided that it does not violate the state law or home rule charter, 
and provided that not less than two-thirds Board members vote in favor of such suspension. 
Where any rule embodies a provision of state law, identically or in substance, such rule may not 
be suspended.  

 
 
PASSED AND APPROVED BY THE ZONING BOARD OF ADJUSTMENT OF THE CITY OF WYLIE THIS  
________ day of ____________ 2020. 
 
 
 
___________________________ ___________________________ 
Jason Potts, Chairman Byron Butler, Vice-Chairman 
 
Filed in the Office of the City Secretary this________ day of ____________, 2019 
 
 
___________________________ 
Stephanie Storm, City Secretary  
City of Wylie, Texas  
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Wylie‌ ‌Zoning‌ ‌Board‌ ‌of‌‌ 

Adjustment‌ 
AGENDA‌ ‌REPORT‌ 

Meeting‌ ‌Date:‌ ‌  July‌ ‌19,‌ ‌2021‌ ‌  ‌  Item‌ ‌Number:‌ ‌  1‌ ‌ 

Department:‌ ‌  Planning‌ ‌  ‌  Case‌ ‌Number:‌ ‌  2021-05‌ ‌ 

Prepared‌ ‌By:‌ ‌  Jasen‌ ‌Haskins,‌ ‌AICP‌ ‌  ‌  Project‌ ‌Location:‌ ‌  501C‌ ‌N‌ ‌State‌ ‌Highway‌ ‌78‌ ‌ 

Date‌ ‌Prepared:‌ ‌  May‌ ‌10,‌ ‌2021‌ ‌  ‌  Subdivision‌ ‌Name:‌ ‌  Railroad‌ ‌Addition‌ ‌ 

‌  ‌  ‌  Exhibits:‌ ‌ 
Locator‌ ‌Map,‌ ‌Site‌ ‌Plans,‌‌ 
Notification‌ ‌Map,‌ ‌Comments‌ ‌ 

Subject‌ ‌ 
Hold‌‌a‌‌Public‌‌Hearing‌‌to‌‌consider‌‌and‌‌act‌‌upon‌‌a‌‌request‌‌by‌‌Shelly‌‌Tsai‌‌for‌‌a‌‌variance‌‌to‌‌Figure‌‌4-3,‌‌Sections‌‌4.3.E.1(a),‌‌                                           
4.3.E.4(a)‌ ‌and‌ ‌Figure‌ ‌5-3‌ ‌of‌ ‌the‌ ‌Zoning‌ ‌Ordinance‌ ‌to‌ ‌allow‌ ‌for‌ ‌a‌ ‌reduction‌ ‌in‌ ‌the‌ ‌required‌ ‌setbacks,‌ ‌landscaping‌‌and‌‌                                     
parking‌ ‌for‌ ‌a‌ ‌re-development‌ ‌located‌ ‌at‌ ‌501C‌ ‌N‌ ‌State‌ ‌Highway‌ ‌78.‌ ‌‌ZBA‌ ‌2021-05‌ ‌ 

Discussion‌ ‌ 
Applicant:‌ ‌Shelly‌ ‌Tsai‌                                                                                                                         ‌Owner:‌ ‌Shelly‌ ‌Tsai‌ ‌ 

The‌ ‌subject‌ ‌property‌ ‌is‌ ‌located‌ ‌at‌ ‌501C‌ ‌N‌ ‌State‌ ‌Highway‌ ‌78‌ ‌and‌ ‌is‌ ‌currently‌ ‌zoned‌ ‌Commercial‌ ‌Corridor.‌ ‌ 

The‌ ‌applicant‌ ‌is‌ ‌requesting‌ ‌to‌ ‌remodel‌ ‌an‌ ‌existing‌ ‌car‌ ‌wash‌ ‌by‌ ‌enclosing‌ ‌it‌ ‌and‌ ‌creating‌ ‌two‌ ‌commercial‌ ‌suites.‌‌ ‌  

Remodel‌‌improvements‌‌render‌‌the‌‌site‌‌non-conforming‌‌with‌‌the‌‌current‌‌Zoning‌‌Ordinance‌‌requirements‌‌and‌‌requires‌‌an‌‌                             
approval‌ ‌of‌ ‌variances‌ ‌to‌ ‌setbacks,‌ ‌landscaping‌ ‌and‌ ‌parking‌ ‌for‌ ‌work‌ ‌to‌ ‌begin.‌‌ ‌  

The‌‌applicant‌‌is‌‌proposing‌‌to‌‌add‌‌landscaping‌‌on‌‌the‌‌southwest‌‌corner‌‌of‌‌the‌‌subject‌‌property.‌‌The‌‌requested‌‌variance‌‌is‌‌                                     
for‌‌5%‌‌landscape‌‌coverage‌‌instead‌‌of‌‌the‌‌required‌‌20%‌‌for‌‌commercially‌‌zoned‌‌districts.‌‌There‌‌is‌‌additional‌‌landscaping‌‌                                 
at‌ ‌the‌ ‌entrances,‌ ‌however‌ ‌that‌ ‌is‌ ‌on‌ ‌TxDOT‌ ‌right-of-way‌ ‌(ROW)‌ ‌for‌ ‌SH78.‌ ‌ ‌   

The‌ ‌applicant‌ ‌is‌ ‌proposing‌ ‌to‌ ‌provide‌ ‌11‌ ‌parking‌ ‌spaces,‌ ‌which‌ ‌should‌ ‌be‌ ‌adequate‌‌for‌‌most‌‌uses.‌‌However,‌‌there‌‌are‌‌                                     
some‌‌uses‌‌that‌‌may‌‌require‌‌two‌‌extra‌‌spaces.‌‌There‌‌is‌‌on‌‌street‌‌parking‌‌in‌‌City‌‌ROW‌‌to‌‌the‌‌south.‌‌Any‌‌use‌‌parked‌‌at‌‌1‌‌to‌‌                                                 
200‌ ‌or‌ ‌more‌ ‌would‌ ‌be‌ ‌allowed‌ ‌if‌ ‌the‌ ‌variance‌ ‌is‌ ‌granted.‌ ‌ ‌   

The‌‌applicant‌‌is‌‌requesting‌‌the‌‌rear‌‌and‌‌side‌‌setbacks‌‌of‌‌the‌‌building‌‌remain‌‌at‌‌0’.‌‌The‌‌site‌‌was‌‌platted‌‌in‌‌the‌‌1970’s‌‌and‌‌                                             
developed‌‌in‌‌the‌‌1980’s‌‌so‌‌different‌‌development‌‌standards‌‌were‌‌in‌‌place‌‌at‌‌the‌‌time.‌‌Without‌‌a‌‌variance‌‌the‌‌structure‌‌and‌‌                                       
use‌ ‌could‌ ‌only‌ ‌remain‌ ‌a‌ ‌car‌ ‌wash.‌‌ ‌  

A‌‌hardship‌‌may‌‌exist‌‌due‌‌to‌‌the‌‌shape‌‌and‌‌size‌‌of‌‌the‌‌lot.‌‌Due‌‌to‌‌the‌‌shape‌‌of‌‌the‌‌lot‌‌redevelopment‌‌would‌‌be‌‌limited‌‌to‌‌a‌‌                                                   
structure‌ ‌smaller‌ ‌than‌ ‌what‌ ‌currently‌ ‌exists.‌ ‌ ‌   

Site‌ ‌plan‌ ‌approval‌ ‌will‌ ‌be‌ ‌required‌ ‌by‌ ‌the‌ ‌Planning‌ ‌and‌ ‌Zoning‌ ‌Commission‌ ‌if‌ ‌this‌ ‌variance‌ ‌were‌ ‌to‌ ‌be‌ ‌approved.‌‌ ‌  

Public‌‌comment‌‌forms‌‌were‌‌mailed‌‌to‌‌fourteen‌‌(14)‌‌property‌‌owners‌‌within‌‌200‌‌feet‌‌of‌‌this‌‌request,‌‌as‌‌required‌‌by‌‌State‌‌                                       
Law.‌ ‌At‌ ‌the‌ ‌time‌ ‌of‌ ‌posting‌ ‌no‌ ‌comment‌ ‌forms‌ ‌were‌ ‌returned‌ ‌in‌ ‌favor‌ ‌or‌ ‌in‌ ‌opposition‌ ‌of‌ ‌the‌ ‌request.‌ ‌ ‌   

The‌ ‌Board‌ ‌shall‌ ‌not‌ ‌grant‌ ‌a‌ ‌variance‌ ‌to‌ ‌the‌ ‌development‌ ‌code‌ ‌which:‌ ‌ 
(1)‌ Permits‌ ‌a‌ ‌land‌ ‌use‌ ‌not‌ ‌allowed‌ ‌in‌ ‌the‌ ‌zoning‌ ‌district‌ ‌in‌ ‌which‌ ‌the‌ ‌property‌ ‌is‌ ‌located;‌ ‌or‌ ‌ 
(2)‌ Is‌ ‌in‌ ‌the‌ ‌public‌ ‌right-of-way‌ ‌or‌ ‌on‌ ‌public‌ ‌property;‌ ‌or‌ ‌ 
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(3)‌ Alters‌ ‌any‌ ‌definition‌ ‌of‌ ‌the‌ ‌development‌ ‌code;‌ ‌or‌ ‌ 
(4)‌ Is‌ ‌other‌ ‌than‌ ‌the‌ ‌minimum‌ ‌variance‌ ‌that‌ ‌will‌ ‌afford‌ ‌relief‌ ‌with‌ ‌the‌ ‌least‌ ‌modification‌ ‌possible‌ ‌to‌ ‌the‌ ‌requirements‌‌ 

of‌ ‌the‌ ‌development‌ ‌code;‌ ‌or‌ ‌ 
(5)‌ Is‌ ‌based‌ ‌on‌ ‌physical‌ ‌conditions‌ ‌or‌ ‌circumstances‌ ‌of‌ ‌the‌ ‌property‌ ‌so‌ ‌general‌ ‌or‌ ‌recurring‌ ‌in‌ ‌nature‌ ‌as‌ ‌to‌ ‌reasonably‌‌ 

make‌ ‌practicable‌ ‌the‌ ‌formulation‌ ‌of‌ ‌a‌ ‌general‌ ‌regulation‌ ‌to‌ ‌be‌ ‌adopted‌ ‌as‌ ‌an‌ ‌amendment‌ ‌to‌ ‌the‌ ‌development‌ ‌code;‌‌ 
or‌ ‌ 

(6)‌ Is‌ ‌based‌ ‌exclusively‌ ‌on‌ ‌findings‌ ‌of‌ ‌personal‌ ‌or‌ ‌financial‌ ‌hardship.‌‌ ‌  

In‌ ‌order‌ ‌to‌ ‌grant‌ ‌a‌ ‌variance‌ ‌to‌ ‌the‌ ‌development‌ ‌code‌ ‌the‌ ‌Board‌ ‌shall‌ ‌find‌ ‌that‌ ‌‌all‌ ‌the‌ ‌following‌‌ ‌have‌ ‌been‌ ‌satisfied:‌ ‌ 

(1)‌ That‌ ‌there‌ ‌are‌ ‌unique‌ ‌physical‌ ‌circumstances‌ ‌or‌ ‌conditions‌ ‌of‌ ‌the‌ ‌lot,‌ ‌or‌ ‌other‌ ‌exceptional‌ ‌physical‌ ‌condition‌‌ 
particular‌ ‌to‌ ‌the‌ ‌affected‌ ‌property;‌ ‌ 

(2)‌ That‌ ‌because‌ ‌of‌ ‌these‌ ‌unique‌ ‌physical‌ ‌circumstances‌ ‌or‌ ‌conditions,‌ ‌the‌ ‌property‌ ‌cannot‌ ‌be‌ ‌reasonably‌ ‌developed‌‌ 
or‌ ‌used‌ ‌in‌ ‌compliance‌ ‌with‌ ‌the‌ ‌provisions‌ ‌of‌ ‌the‌ ‌development‌ ‌code;‌ 

(3)‌ That‌ ‌due‌ ‌to‌ ‌such‌ ‌unique‌ ‌physical‌ ‌circumstances‌ ‌or‌ ‌conditions,‌ ‌the‌ ‌strict‌ ‌application‌ ‌of‌ ‌the‌ ‌development‌ ‌code‌‌ 
would‌ ‌create‌ ‌a‌ ‌demonstrated‌ ‌hardship;‌ ‌  

(4)‌ That‌ ‌the‌ ‌demonstrable‌ ‌hardship‌ ‌is‌ ‌not‌ ‌self-imposed;‌ ‌ 
(5)‌ That‌ ‌the‌ ‌variance‌ ‌if‌ ‌granted‌ ‌will‌ ‌not‌ ‌adversely‌ ‌affect‌ ‌the‌ ‌proposed‌ ‌development‌ ‌or‌ ‌use‌ ‌of‌ ‌adjacent‌ ‌property‌ ‌or‌‌ 

neighborhood;‌‌ ‌  
(6)‌ That‌ ‌the‌ ‌variance,‌ ‌if‌ ‌granted‌ ‌will‌ ‌not‌ ‌change‌ ‌the‌ ‌character‌ ‌of‌ ‌the‌ ‌zoning‌ ‌district‌ ‌in‌ ‌which‌ ‌the‌ ‌property‌ ‌is‌ ‌located;‌ ‌ 
(7)‌ That‌ ‌the‌ ‌variance,‌ ‌if‌ ‌granted‌ ‌is‌ ‌in‌ ‌keeping‌ ‌with‌ ‌the‌ ‌intent‌ ‌of‌ ‌the‌ ‌development‌ ‌code;‌ ‌and‌ ‌ 
(8)‌ That‌ ‌the‌ ‌variance,‌ ‌if‌ ‌granted,‌ ‌will‌ ‌not‌ ‌adversely‌ ‌affect‌ ‌the‌ ‌health,‌ ‌safety‌ ‌or‌ ‌welfare‌ ‌of‌ ‌the‌ ‌citizens‌ ‌of‌ ‌Wylie.‌ ‌ 

Approved‌ ‌By‌ ‌ 
‌  ‌  Initial‌ ‌  ‌  Date‌ ‌  ‌ 

Department‌ ‌Director‌ ‌  ‌  JH‌ ‌  ‌  May‌ ‌12,‌ ‌2021‌ ‌  ‌ 

‌  ‌  ‌  ‌  ‌  ‌ 
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Wylie‌ ‌Zoning‌ ‌Board‌ ‌of‌‌ 

Adjustment‌ 
AGENDA‌ ‌REPORT‌ 

Meeting‌ ‌Date:‌ ‌  July‌ ‌19,‌ ‌2021‌ ‌  ‌  Item‌ ‌Number:‌ ‌  2‌ ‌ 

Department:‌ ‌  Planning‌ ‌  ‌  Case‌ ‌Number:‌ ‌  2021-06‌ ‌ 

Prepared‌ ‌By:‌ ‌  Kevin‌ ‌Molina‌ ‌  ‌  Project‌ ‌Location:‌ ‌  1512‌ ‌Canyon‌ ‌Creek‌ ‌Road‌ ‌ 

Date‌ ‌Prepared:‌ ‌  May‌ ‌10,‌ ‌2021‌ ‌  ‌  Subdivision‌ ‌Name:‌ ‌  Bozman‌ ‌Farm‌ ‌Estates‌ ‌ 

‌  ‌  ‌  Exhibits:‌ ‌ 
Locator‌ ‌Map,‌ ‌Elevation,‌‌ 
Notification‌ ‌Map,‌ ‌Comments‌ ‌ 

Subject‌ ‌ 
Hold‌ ‌a‌ ‌Public‌ ‌Hearing‌ ‌to‌ ‌consider‌ ‌and‌ ‌act‌ ‌upon‌ ‌a‌ ‌request‌ ‌by‌ ‌Jessica‌ ‌Schrader‌ ‌for‌ ‌a‌ ‌variance‌ ‌to‌ ‌Section‌ ‌V..II.14‌ ‌and‌‌                                         
Section‌ ‌V.II.15‌ ‌of‌ ‌Planned‌ ‌Development‌ ‌2002-52‌ ‌to‌ ‌allow‌ ‌for‌ ‌a‌ ‌reduction‌ ‌in‌ ‌the‌ ‌required‌ ‌side‌ ‌and‌ ‌rear‌ ‌setbacks‌ ‌of‌‌                                     
accessories‌ ‌structures.‌ ‌Property‌ ‌located‌ ‌at‌ ‌1512‌ ‌Canyon‌ ‌Creek‌ ‌Road.‌ ‌‌ZBA‌ ‌2021-06‌ ‌ 

Discussion‌ ‌ 
Applicant:‌ ‌Jessica‌ ‌Schrader‌                                                                                                         ‌Owner:‌ ‌Jessica‌ ‌Schrader‌ ‌ 

The‌ ‌subject‌ ‌property‌ ‌is‌ ‌located‌ ‌at‌ ‌1512‌ ‌Canyon‌ ‌Creek‌ ‌Road‌ ‌and‌ ‌is‌ ‌currently‌ ‌zoned‌ ‌within‌ ‌Planned‌ ‌Development‌ ‌2021-06‌ ‌ 

The‌‌applicant‌‌is‌‌requesting‌‌to‌‌allow‌‌for‌‌a‌‌reduction‌‌in‌‌the‌‌allowed‌‌setbacks‌‌for‌‌accessory‌‌structures‌‌to‌‌3’‌‌in‌‌the‌‌rear‌‌and‌‌3’‌‌                                             
on‌‌the‌‌sides‌‌to‌‌allow‌‌for‌‌the‌‌placement‌‌of‌‌a‌ ‌10’X12’‌ ‌pre-manufactured‌‌shed.‌‌The‌‌requested‌‌setbacks‌‌match‌‌the‌‌allowed‌‌                                     
setbacks‌‌of‌‌the‌‌Zoning‌‌Ordinance.‌‌However,‌‌a‌‌variance‌‌is‌‌requested‌‌because‌‌the‌‌Planned‌‌Development‌‌2002-52‌‌where‌‌the‌‌                                 
property‌‌is‌‌located‌‌has‌‌minimum‌‌accessory‌‌rear‌‌setbacks‌‌of‌‌10%‌‌of‌‌the‌‌lot‌‌depth,‌‌being‌‌12’‌‌for‌‌the‌‌subject‌‌property,‌‌and‌‌                                         
side‌ ‌setbacks‌ ‌of‌ ‌5’.‌ ‌ 

The‌ ‌shed‌ ‌is‌ ‌proposed‌ ‌to‌ ‌match‌ ‌the‌ ‌shingle‌ ‌and‌ ‌siding‌ ‌colors‌ ‌of‌ ‌the‌ ‌primary‌ ‌structure.‌ ‌ 

Public‌‌comment‌‌forms‌‌were‌‌mailed‌‌to‌‌nineteen‌‌(19)‌‌property‌‌owners‌‌within‌‌200‌‌feet‌‌of‌‌this‌‌request,‌‌as‌‌required‌‌by‌‌State‌‌                                       
Law.‌ ‌At‌ ‌the‌ ‌time‌ ‌of‌ ‌posting‌ ‌one‌ ‌comment‌ ‌form‌ ‌was‌ ‌returned‌ ‌in‌ ‌favor‌ ‌and‌ ‌none‌ ‌in‌ ‌opposition‌ ‌of‌ ‌the‌ ‌request.‌ ‌ ‌   

The‌ ‌Board‌ ‌shall‌ ‌not‌ ‌grant‌ ‌a‌ ‌variance‌ ‌to‌ ‌the‌ ‌development‌ ‌code‌ ‌which:‌ ‌ 
(1)‌ Permits‌ ‌a‌ ‌land‌ ‌use‌ ‌not‌ ‌allowed‌ ‌in‌ ‌the‌ ‌zoning‌ ‌district‌ ‌in‌ ‌which‌ ‌the‌ ‌property‌ ‌is‌ ‌located;‌ ‌or‌ ‌ 
(2)‌ Is‌ ‌in‌ ‌the‌ ‌public‌ ‌right-of-way‌ ‌or‌ ‌on‌ ‌public‌ ‌property;‌ ‌or‌ ‌ 
(3)‌ Alters‌ ‌any‌ ‌definition‌ ‌of‌ ‌the‌ ‌development‌ ‌code;‌ ‌or‌ ‌ 
(4)‌ Is‌ ‌other‌ ‌than‌ ‌the‌ ‌minimum‌ ‌variance‌ ‌that‌ ‌will‌ ‌afford‌ ‌relief‌ ‌with‌ ‌the‌ ‌least‌ ‌modification‌ ‌possible‌ ‌to‌ ‌the‌ ‌requirements‌‌ 

of‌ ‌the‌ ‌development‌ ‌code;‌ ‌or‌ ‌ 
(5)‌ Is‌ ‌based‌ ‌on‌ ‌physical‌ ‌conditions‌ ‌or‌ ‌circumstances‌ ‌of‌ ‌the‌ ‌property‌ ‌so‌ ‌general‌ ‌or‌ ‌recurring‌ ‌in‌ ‌nature‌ ‌as‌ ‌to‌ ‌reasonably‌‌ 

make‌ ‌practicable‌ ‌the‌ ‌formulation‌ ‌of‌ ‌a‌ ‌general‌ ‌regulation‌ ‌to‌ ‌be‌ ‌adopted‌ ‌as‌ ‌an‌ ‌amendment‌ ‌to‌ ‌the‌ ‌development‌ ‌code;‌‌ 
or‌ ‌ 

(6)‌ Is‌ ‌based‌ ‌exclusively‌ ‌on‌ ‌findings‌ ‌of‌ ‌personal‌ ‌or‌ ‌financial‌ ‌hardship.‌‌ ‌  

In‌ ‌order‌ ‌to‌ ‌grant‌ ‌a‌ ‌variance‌ ‌to‌ ‌the‌ ‌development‌ ‌code‌ ‌the‌ ‌Board‌ ‌shall‌ ‌find‌ ‌that‌ ‌‌all‌ ‌the‌ ‌following‌‌ ‌have‌ ‌been‌ ‌satisfied:‌ ‌ 

(1)‌ That‌ ‌there‌ ‌are‌ ‌unique‌ ‌physical‌ ‌circumstances‌ ‌or‌ ‌conditions‌ ‌of‌ ‌the‌ ‌lot,‌ ‌or‌ ‌other‌ ‌exceptional‌ ‌physical‌ ‌condition‌‌ 
particular‌ ‌to‌ ‌the‌ ‌affected‌ ‌property;‌ ‌ 
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(2)‌ That‌ ‌because‌ ‌of‌ ‌these‌ ‌unique‌ ‌physical‌ ‌circumstances‌ ‌or‌ ‌conditions,‌ ‌the‌ ‌property‌ ‌cannot‌ ‌be‌ ‌reasonably‌ ‌developed‌‌ 
or‌ ‌used‌ ‌in‌ ‌compliance‌ ‌with‌ ‌the‌ ‌provisions‌ ‌of‌ ‌the‌ ‌development‌ ‌code;‌ 

(3)‌ That‌ ‌due‌ ‌to‌ ‌such‌ ‌unique‌ ‌physical‌ ‌circumstances‌ ‌or‌ ‌conditions,‌ ‌the‌ ‌strict‌ ‌application‌ ‌of‌ ‌the‌ ‌development‌ ‌code‌‌ 
would‌ ‌create‌ ‌a‌ ‌demonstrated‌ ‌hardship;‌ ‌  

(4)‌ That‌ ‌the‌ ‌demonstrable‌ ‌hardship‌ ‌is‌ ‌not‌ ‌self-imposed;‌ ‌ 
(5)‌ That‌ ‌the‌ ‌variance‌ ‌if‌ ‌granted‌ ‌will‌ ‌not‌ ‌adversely‌ ‌affect‌ ‌the‌ ‌proposed‌ ‌development‌ ‌or‌ ‌use‌ ‌of‌ ‌adjacent‌ ‌property‌ ‌or‌‌ 

neighborhood;‌‌ ‌  
(6)‌ That‌ ‌the‌ ‌variance,‌ ‌if‌ ‌granted‌ ‌will‌ ‌not‌ ‌change‌ ‌the‌ ‌character‌ ‌of‌ ‌the‌ ‌zoning‌ ‌district‌ ‌in‌ ‌which‌ ‌the‌ ‌property‌ ‌is‌ ‌located;‌ ‌ 
(7)‌ That‌ ‌the‌ ‌variance,‌ ‌if‌ ‌granted‌ ‌is‌ ‌in‌ ‌keeping‌ ‌with‌ ‌the‌ ‌intent‌ ‌of‌ ‌the‌ ‌development‌ ‌code;‌ ‌and‌ ‌ 
(8)‌ That‌ ‌the‌ ‌variance,‌ ‌if‌ ‌granted,‌ ‌will‌ ‌not‌ ‌adversely‌ ‌affect‌ ‌the‌ ‌health,‌ ‌safety‌ ‌or‌ ‌welfare‌ ‌of‌ ‌the‌ ‌citizens‌ ‌of‌ ‌Wylie.‌ ‌ 

Approved‌ ‌By‌ ‌ 
‌  ‌  Initial‌ ‌  ‌  Date‌ ‌  ‌ 

Department‌ ‌Director‌ ‌  ‌  JH‌ ‌  ‌  May‌ ‌12,‌ ‌2021‌ ‌  ‌ 

‌  ‌  ‌  ‌  ‌  ‌ 
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Jessica Schrader
1512 Canyon Creek Road

Wylie TX 75098
Q-713541

Wall D

Wall A Wall C

Wall B

Base Details
Building Size & Style

Premier Pro Ranch - 10' wide by 12' 
long

Door
4' x 6'2" Single Shed Door, Left Hinge 
Placement

Paint Selection
Base: Notorious, Trim: Warm Up

Roof Selection
Weathered Wood Dimensional 
Premium Shingle

Drip Edge
White

Options Details
Windows

2 Ea 2'x2' Horizontal Sliding Window
Floor and Foundation

4 Ea Shed Anchor into Dirt - Dallas 
concrete & PA strap

Interior
22 Lin Ft 24" Workbench

Vents
2 Ea 16"x8" Wall Vent - White

Workbench Locations
Workbench on Side A, Side D at 39".

Custom Services
Permit

Jobsite/Installer Details
Do you plan to insulate this building after Tuff Shed 

installs it?
No

Is there a power outlet within 100 feet of installation 
location?
Yes

The building location must be level to properly install the 
building. How level is the install location?
Within 4" of level

Will there be 18" of unobstructed workspace around the 
perimeter of all four walls?
Yes

Can the installers park their pickup truck & trailer within 
approximately 200' of your installation site?
Yes

Substrate Shed will be installed on?
Grass

Signature: _\s1\___________________ Date: ____\d1\______
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Wylie‌ ‌Zoning‌ ‌Board‌ ‌of‌‌ 

Adjustment‌ 
AGENDA‌ ‌REPORT‌ 

Meeting‌ ‌Date:‌ ‌  July‌ ‌19,‌ ‌2021‌ ‌  ‌  Item‌ ‌Number:‌ ‌  3‌ ‌ 

Department:‌ ‌  Planning‌ ‌  ‌  Case‌ ‌Number:‌ ‌  2021-07‌ ‌ 

Prepared‌ ‌By:‌ ‌  Kevin‌ ‌Molina‌ ‌  ‌  Project‌ ‌Location:‌ ‌  25‌ ‌Steel‌ ‌Road‌ ‌ 

Date‌ ‌Prepared:‌ ‌  May‌ ‌10,‌ ‌2021‌ ‌  ‌  Subdivision‌ ‌Name:‌ ‌  Regency‌ ‌Business‌ ‌Park‌ ‌ 

‌  ‌  ‌  Exhibits:‌ ‌ 

Locator‌ ‌Map,‌ ‌Site‌ ‌Plans,‌ ‌Floor‌‌ 
Plan,‌ ‌Elevations,‌ ‌Notification‌‌ 
Map,‌ ‌Comments‌ ‌ 

Subject‌ ‌ 
Hold‌ ‌a‌ ‌Public‌ ‌Hearing‌ ‌to‌ ‌consider‌ ‌and‌ ‌act‌ ‌upon‌ ‌a‌ ‌request‌ ‌by‌ ‌Kevin‌ ‌Foley‌ ‌for‌ ‌a‌ ‌variance‌ ‌to‌ ‌5.2.J.8‌ ‌of‌ ‌the‌ ‌Zoning‌‌                                           
Ordinance‌ ‌to‌ ‌allow‌ ‌for‌ ‌an‌ ‌independent‌ ‌self-contained‌ ‌dwelling‌ ‌unit‌ ‌as‌ ‌an‌ ‌accessory‌ ‌use‌ ‌within‌ ‌the‌ ‌structure‌ ‌of‌ ‌an‌‌                                   
office/showroom‌  ‌use.‌ ‌Property‌ ‌located‌ ‌at‌ ‌25‌ ‌Steel‌ ‌Road.‌ ‌‌ZBA‌ ‌2021-07‌ ‌ 

Discussion‌ ‌ 
Applicant:‌ ‌Kevin‌ ‌Foley‌                                                                                                                         ‌Owner:‌ ‌Kevin‌ ‌Foley‌ ‌ 

The‌ ‌subject‌ ‌property‌ ‌is‌ ‌located‌ ‌at‌ ‌25‌ ‌Steel‌ ‌Road‌ ‌and‌ ‌is‌ ‌currently‌ ‌zoned‌ ‌within‌ ‌the‌ ‌Light‌ ‌Industrial‌ ‌District.‌ ‌ 

The‌‌applicant‌‌is‌‌requesting‌‌for‌‌the‌‌allowance‌‌of‌‌an‌‌accessory‌‌use‌‌for‌‌a‌‌caretakers‌‌quarters/‌‌domestic‌‌or‌‌security‌‌unit‌‌that‌‌                                       
is‌ ‌located‌ ‌within‌ ‌the‌ ‌structure‌ ‌of‌ ‌a‌ ‌general‌ ‌office/showroom‌ ‌use.‌ ‌ 

A‌‌variance‌‌is‌‌requested‌‌as‌‌the‌‌Zoning‌‌Ordinance‌‌defines‌‌Caretakers‌‌Quarters‌‌as,‌‌“an‌‌independent,‌‌self-contained‌‌dwelling‌‌                               
unit‌ ‌located‌ ‌on‌ ‌the‌ ‌same‌ ‌lot‌ ‌as‌ ‌the‌ ‌principal‌ ‌use‌ ‌or‌ ‌structure‌ ‌and‌ ‌which‌ ‌provides‌ ‌residential‌ ‌accommodations‌ ‌for‌ ‌a‌‌                                     
property‌ ‌manager‌ ‌or‌ ‌security‌ ‌personnel.”‌ ‌ 

The‌ ‌applicant‌ ‌is‌ ‌asking‌ ‌for‌ ‌an‌‌interpretation‌‌on‌‌the‌‌meaning‌‌of‌‌“independent,‌‌self‌‌contained"‌‌and‌‌whether‌‌the‌‌proposal‌‌                                   
meets‌ ‌that‌ ‌definition.‌‌ ‌  

The‌ ‌applicant‌ ‌has‌ ‌provided‌ ‌a‌ ‌floor‌ ‌plan‌ ‌which‌ ‌shows‌ ‌the‌ ‌proposed‌ ‌layout‌ ‌for‌ ‌the‌ ‌industrial‌ ‌and‌ ‌living‌ ‌spaces.‌‌ ‌  

Public‌‌comment‌‌forms‌‌were‌‌mailed‌‌to‌‌nine‌‌(9)‌‌property‌‌owners‌‌within‌‌200‌‌feet‌‌of‌‌this‌‌request,‌‌as‌‌required‌‌by‌‌State‌‌Law.‌‌                                         
At‌ ‌the‌ ‌time‌ ‌of‌ ‌posting‌ ‌one‌ ‌comment‌ ‌form‌ ‌was‌ ‌returned‌ ‌in‌ ‌opposition‌ ‌and‌ ‌zero‌ ‌returned‌ ‌in‌ ‌favor‌ ‌of‌ ‌the‌ ‌request.‌ ‌ ‌   

The‌ ‌Board‌ ‌shall‌ ‌not‌ ‌grant‌ ‌a‌ ‌variance‌ ‌to‌ ‌the‌ ‌development‌ ‌code‌ ‌which:‌ ‌ 
(1)‌ Permits‌ ‌a‌ ‌land‌ ‌use‌ ‌not‌ ‌allowed‌ ‌in‌ ‌the‌ ‌zoning‌ ‌district‌ ‌in‌ ‌which‌ ‌the‌ ‌property‌ ‌is‌ ‌located;‌ ‌or‌ ‌ 
(2)‌ Is‌ ‌in‌ ‌the‌ ‌public‌ ‌right-of-way‌ ‌or‌ ‌on‌ ‌public‌ ‌property;‌ ‌or‌ ‌ 
(3)‌ Alters‌ ‌any‌ ‌definition‌ ‌of‌ ‌the‌ ‌development‌ ‌code;‌ ‌or‌ ‌ 
(4)‌ Is‌ ‌other‌ ‌than‌ ‌the‌ ‌minimum‌ ‌variance‌ ‌that‌ ‌will‌ ‌afford‌ ‌relief‌ ‌with‌ ‌the‌ ‌least‌ ‌modification‌ ‌possible‌ ‌to‌ ‌the‌ ‌requirements‌‌ 

of‌ ‌the‌ ‌development‌ ‌code;‌ ‌or‌ ‌ 
(5)‌ Is‌ ‌based‌ ‌on‌ ‌physical‌ ‌conditions‌ ‌or‌ ‌circumstances‌ ‌of‌ ‌the‌ ‌property‌ ‌so‌ ‌general‌ ‌or‌ ‌recurring‌ ‌in‌ ‌nature‌ ‌as‌ ‌to‌ ‌reasonably‌‌ 

make‌ ‌practicable‌ ‌the‌ ‌formulation‌ ‌of‌ ‌a‌ ‌general‌ ‌regulation‌ ‌to‌ ‌be‌ ‌adopted‌ ‌as‌ ‌an‌ ‌amendment‌ ‌to‌ ‌the‌ ‌development‌ ‌code;‌‌ 
or‌ ‌ 

(6)‌ Is‌ ‌based‌ ‌exclusively‌ ‌on‌ ‌findings‌ ‌of‌ ‌personal‌ ‌or‌ ‌financial‌ ‌hardship.‌‌ ‌  
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In‌ ‌order‌ ‌to‌ ‌grant‌ ‌a‌ ‌variance‌ ‌to‌ ‌the‌ ‌development‌ ‌code‌ ‌the‌ ‌Board‌ ‌shall‌ ‌find‌ ‌that‌ ‌‌all‌ ‌the‌ ‌following‌‌ ‌have‌ ‌been‌ ‌satisfied:‌ ‌ 

(1)‌ That‌ ‌there‌ ‌are‌ ‌unique‌ ‌physical‌ ‌circumstances‌ ‌or‌ ‌conditions‌ ‌of‌ ‌the‌ ‌lot,‌ ‌or‌ ‌other‌ ‌exceptional‌ ‌physical‌ ‌condition‌‌ 
particular‌ ‌to‌ ‌the‌ ‌affected‌ ‌property;‌ ‌ 

(2)‌ That‌ ‌because‌ ‌of‌ ‌these‌ ‌unique‌ ‌physical‌ ‌circumstances‌ ‌or‌ ‌conditions,‌ ‌the‌ ‌property‌ ‌cannot‌ ‌be‌ ‌reasonably‌ ‌developed‌‌ 
or‌ ‌used‌ ‌in‌ ‌compliance‌ ‌with‌ ‌the‌ ‌provisions‌ ‌of‌ ‌the‌ ‌development‌ ‌code;‌ 

(3)‌ That‌ ‌due‌ ‌to‌ ‌such‌ ‌unique‌ ‌physical‌ ‌circumstances‌ ‌or‌ ‌conditions,‌ ‌the‌ ‌strict‌ ‌application‌ ‌of‌ ‌the‌ ‌development‌ ‌code‌‌ 
would‌ ‌create‌ ‌a‌ ‌demonstrated‌ ‌hardship;‌ ‌  

(4)‌ That‌ ‌the‌ ‌demonstrable‌ ‌hardship‌ ‌is‌ ‌not‌ ‌self-imposed;‌ ‌ 
(5)‌ That‌ ‌the‌ ‌variance‌ ‌if‌ ‌granted‌ ‌will‌ ‌not‌ ‌adversely‌ ‌affect‌ ‌the‌ ‌proposed‌ ‌development‌ ‌or‌ ‌use‌ ‌of‌ ‌adjacent‌ ‌property‌ ‌or‌‌ 

neighborhood;‌‌ ‌  
(6)‌ That‌ ‌the‌ ‌variance,‌ ‌if‌ ‌granted‌ ‌will‌ ‌not‌ ‌change‌ ‌the‌ ‌character‌ ‌of‌ ‌the‌ ‌zoning‌ ‌district‌ ‌in‌ ‌which‌ ‌the‌ ‌property‌ ‌is‌ ‌located;‌ ‌ 
(7)‌ That‌ ‌the‌ ‌variance,‌ ‌if‌ ‌granted‌ ‌is‌ ‌in‌ ‌keeping‌ ‌with‌ ‌the‌ ‌intent‌ ‌of‌ ‌the‌ ‌development‌ ‌code;‌ ‌and‌ ‌ 
(8)‌ That‌ ‌the‌ ‌variance,‌ ‌if‌ ‌granted,‌ ‌will‌ ‌not‌ ‌adversely‌ ‌affect‌ ‌the‌ ‌health,‌ ‌safety‌ ‌or‌ ‌welfare‌ ‌of‌ ‌the‌ ‌citizens‌ ‌of‌ ‌Wylie.‌ ‌ 

Approved‌ ‌By‌ ‌ 
‌  ‌  Initial‌ ‌  ‌  Date‌ ‌  ‌ 

Department‌ ‌Director‌ ‌  ‌  JH‌ ‌  ‌  May‌ ‌12,‌ ‌2021‌ ‌  ‌ 

‌  ‌  ‌  ‌  ‌  ‌ 
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Wylie Zoning Board of
Adjustment

AGENDA REPORT

Meeting Date: July 19, 2021 Item Number: 4

Department: Planning Case Number: 2021-08

Prepared By: Kevin Molina Project Location: 2924 Montague Trail

Date Prepared: May 27, 2021 Subdivision Name: Cimarron Estates

Exhibits:
Locator Map, Survey, Elevation,
Notification Map, Comments

Subject
Hold a Public Hearing to consider and act upon a request by Devin Runwicz for a variance to Section 2.5 of the Zoning
Ordinance to allow for reduced rear setbacks, reduced roof slope, an increased maximum height, and increased lot
coverage of  an accessory structure. Property located at 2924 Montague Trail. ZBA 2021-08

Discussion
Applicant: Devin Runewicz Owner: Devin Runewicz

The subject property is located at 2924 Montague Trail and is currently zoned Single Family 10/24 (SF 10/24).

The applicant is requesting variances to allow for the placement of a 750 sq.ft. detached garage with reduced rear setbacks
of 5’ in lieu of 10’, an increased maximum height allowance of 18’ in lieu of 15’, a minimum roof slope of 2:12 in lieu of
3:12  and an increased lot coverage of 9% in lieu of  5%.

Lot coverage, setbacks, and height limits on accessory structures are requirements designed to allow for household
storage while protecting open space and neighborhood aesthetics.

The applicant is planning on installing a lift in the garage for the storage of classic cars.

Public comment forms were mailed to twenty-seven (27) property owners within 200 feet of this request, as required by
State Law. At the time of posting two comment forms were returned in opposition and none in favor of the request.

The Board shall not grant a variance to the development code which:
(1) Permits a land use not allowed in the zoning district in which the property is located; or
(2) Is in the public right-of-way or on public property; or
(3) Alters any definition of the development code; or
(4) Is other than the minimum variance that will afford relief with the least modification possible to the requirements

of the development code; or
(5) Is based on physical conditions or circumstances of the property so general or recurring in nature as to reasonably

make practicable the formulation of a general regulation to be adopted as an amendment to the development code;
or

(6) Is based exclusively on findings of personal or financial hardship.

In order to grant a variance to the development code the Board shall find that all the following have been satisfied:

Page 1 of 2
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Page 2 of 2
ZBOA 2021-08

(1) That there are unique physical circumstances or conditions of the lot, or other exceptional physical condition
particular to the affected property;

(2) That because of these unique physical circumstances or conditions, the property cannot be reasonably developed
or used in compliance with the provisions of the development code;

(3) That due to such unique physical circumstances or conditions, the strict application of the development code
would create a demonstrated hardship;

(4) That the demonstrable hardship is not self-imposed;
(5) That the variance if granted will not adversely affect the proposed development or use of adjacent property or

neighborhood;
(6) That the variance, if granted will not change the character of the zoning district in which the property is located;
(7) That the variance, if granted is in keeping with the intent of the development code; and
(8) That the variance, if granted, will not adversely affect the health, safety or welfare of the citizens of Wylie.

Approved By
Initial Date

Department Director JH June 3, 2021
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Where I relocated
the new fence line
years ago

Gate

5 feet between building and
rear property line

6.5 feet between
building and fence

Old fence line in
yellow is no longer
there
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Wylie Zoning Board of 

Adjustment 

AGENDA REPORT 
 

Page 1 of 2 
 

 

Meeting Date: July 19, 2021  Item Number: 5 

Department: Planning  Case Number: 2021-09 

Prepared By: Kevin Molina  Project Location: 112 S Ballard 

Date Prepared: July 12, 2021  Subdivision Name: Olde City Park Addition 

   Exhibits: 

Locator Map, Site Plan, 

Elevation, Notification Map, 

Comments 

 

Subject 

Hold a Public Hearing to consider and act upon a request by Robert Diaz for a variance to Section 6.3.E.6 of the  Zoning 

Ordinance to allow for an increased size of a monument size for the Downtown Historic District. Property located at 112 S 

Ballard. ZBA 2021-09 

 

Discussion 

Applicant: Robert Diaz                                                                                                                       Owner: City of Wylie 

The subject property is located at 112 S Ballard and is currently zoned Downtown Historic District (DTH). 

The applicant is requesting a variance to allow for the placement of an electronic sign that measures a max of 15’ in width 

and 11’ in height, being a total square footage of 165 sq.ft..The Downtown Historic District regulations found in Section 

6.3.E.6 of the Zoning Ordinance does not specifically allow for monuments signs to be placed within the district boundaries.  

A unique circumstance may be apparent as the proposed sign is replacing an existing rod iron sign with more modern 

signage capabilities that will help broadcast events within the Downtown Historic District.  

A sign of similar size was approved by the Zoning Board of Adjustments in May of 2020 and is now in use in front of the 

Public Safety Building on Highway 78. 

Public comment forms were mailed to twenty-six (26) property owners within 200 feet of this request, as required by State 

Law. At the time of posting one comment form was returned in favor of the request.  

The Board shall not grant a variance to the development code which: 

(1) Permits a land use not allowed in the zoning district in which the property is located; or 

(2) Is in the public right-of-way or on public property; or 

(3) Alters any definition of the development code; or 

(4) Is other than the minimum variance that will afford relief with the least modification possible to the requirements 

of the development code; or 

(5) Is based on physical conditions or circumstances of the property so general or recurring in nature as to reasonably 

make practicable the formulation of a general regulation to be adopted as an amendment to the development code; 

or 

(6) Is based exclusively on findings of personal or financial hardship.  

In order to grant a variance to the development code the Board shall find that all the following have been satisfied: 
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Page 2 of 2 

ZBOA 2021-09 

(1) That there are unique physical circumstances or conditions of the lot, or other exceptional physical condition 

particular to the affected property; 

(2) That because of these unique physical circumstances or conditions, the property cannot be reasonably developed 

or used in compliance with the provisions of the development code; 

(3) That due to such unique physical circumstances or conditions, the strict application of the development code 

would create a demonstrated hardship;  

(4) That the demonstrable hardship is not self-imposed; 

(5) That the variance if granted will not adversely affect the proposed development or use of adjacent property or 

neighborhood;  

(6) That the variance, if granted will not change the character of the zoning district in which the property is located; 

(7) That the variance, if granted is in keeping with the intent of the development code; and 

(8) That the variance, if granted, will not adversely affect the health, safety or welfare of the citizens of Wylie. 

 

Approved By 

  Initial  Date  

Department Director 
 JH  July 15, 2021  
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Autumn Sage

Mexican Bush Sage

Side Oats Grama
Yaku Jima Dwarf Maiden Grass

Big Blue Lilyturf
Coneflower

Berkeley Sedge

EXISTING SIDEWALK

PROPOSED SIGN;
REF CIVIL

16'-6"

12'-1"

D

L1.01
CONCRETE EDGE

SOUTH BALLARD AVENUE

STATE HIGHWAY 78

ADD DRIP IRRIGATION
ZONE TO EXISTING
IRRIGATION SYSTEM TO
PROVIDE UNDERGROUND
IRRIGATION FOR THE NEW
PLANT BED. IRRIGATION
FOR THE NEW PLANT BED
TO BE PROVIDED BY THE
CITY OF WYLIE.

SHRUBS COMMON / BOTANICAL NAME CONT. SIZE SPACING REMARKS

Autumn Sage / Salvia greggii 3 gal 12" h X 18" w 24" OC CONTAINER, NURSERY GROWN, MATCHED AND WELL ROOTED

Big Blue Lilyturf / Liriope muscari `Big Blue` 1 gal 18" h X 12" w 18" OC CONTAINER, NURSERY GROWN, MATCHED AND WELL ROOTED

Coneflower / Echinacea purpurea 1 gal 18" h X 12" w 18" OC CONTAINER, NURSERY GROWN, MATCHED AND WELL ROOTED

Mexican Bush Sage / Salvia leucantha 3 gal 18" h X 18" w 24" OC CONTAINER, NURSERY GROWN, MATCHED AND WELL ROOTED

Side Oats Grama / Bouteloua curtipendula 3 gal 18" h X 18" w 24" OC CONTAINER, NURSERY GROWN, MATCHED AND WELL ROOTED

Yaku Jima Dwarf Maiden Grass / Miscanthus sinensis `Yaku Jima` 3 gal 18" h X 18" w 24" OC CONTAINER, NURSERY GROWN, MATCHED AND WELL ROOTED

GROUND COVERS COMMON / BOTANICAL NAME CONT. SIZE SPACING REMARKS

Berkeley Sedge / Carex divulsa 1 gal 6" h X 12" w 12" o.c. CONTAINER, NURSERY GROWN, MATCHED AND WELL ROOTED

PLANT SCHEDULE
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PLANTING NOTES:

1. LANDSCAPE CONTRACTOR SHALL BE RESPONSIBLE FOR VERIFYING THE LOCATION OF ALL UNDERGROUND UTILITIES, PIPES, STRUCTURES, AND LINE RUNS IN THE FIELD PRIOR TO THE
INSTALLATION OF ANY PLANT MATERIAL.

2. IT IS THE RESPONSIBILITY OF THE CONTRACTOR TO ADVISE THE LANDSCAPE ARCHITECT OF ANY CONDITION FOUND ON THE SITE WHICH PROHIBITS INSTALLATION AS SHOWN ON THESE
DRAWINGS.

3. ALL PLANT MATERIAL SHALL BE MAINTAINED IN A HEALTHY AND GROWING CONDITION AND MUST BE REPLACED WITH PLANT MATERIAL OF SAME VARIETY AND SIZE IF DAMAGED, DESTROYED,
OR REMOVED.

4. LANDSCAPE CONTRACTOR SHALL BE RESPONSIBLE FOR FINE GRADING AND REMOVAL OF DEBRIS PRIOR TO PLANTING IN ALL AREAS.
5. FINAL FINISH GRADING SHALL BE REVIEWED BY THE LANDSCAPE ARCHITECT.  LANDSCAPE CONTRACTOR SHALL BE RESPONSIBLE FOR ANY ADDITIONAL TOPSOIL REQUIRED TO CREATE A

SMOOTH CONDITION PRIOR TO PLANTING.
6. ALL PLANT QUANTITIES LISTED ARE FOR INFORMATION ONLY.  IT IS THE CONTRACTOR'S RESPONSIBILITY TO PROVIDE FULL COVERAGE IN ALL PLANTING AREAS AS SPECIFIED IN THE PLANT

SCHEDULE AND VERIFY ALL QUANTITIES.
7. LANDSCAPE CONTRACTOR TO PROVIDE STEEL EDGING BETWEEN ALL PLANTING BEDS AND LAWN AREAS.
8. ALL PLANT MATERIAL SHALL CONFORM TO THE SPECIFICATIONS AND SIZES GIVEN IN THE PLANT LIST AND SHALL BE NURSERY GROWN IN ACCORDANCE WITH THE AMERICAN STANDARD FOR

NURSERY STOCK.  LATEST EDITION AMERICAN ASSOCIATION OF NURSERYMEN STANDARDS.  ANY PLANT SUBSTITUTION SHALL BE APPROVED BY LANDSCAPE ARCHITECT PRIOR TO
PURCHASE.

9. LANDSCAPE CONTRACTOR IS RESPONSIBLE FOR ANY COORDINATION WITH OTHER CONTRACTORS ON SITE AS REQUIRED TO ACCOMPLISH ALL PLANTING OPERATIONS.
10. ALL NEW PLANTING AREAS TO BE AMENDED PER SPECIFICATIONS.
11. ANY PLANT MATERIAL THAT DOES NOT SURVIVE SHALL BE REPLACED WITH AN EQUIVALENT SIZE AND SPECIES WITHIN THIRTY (30) DAYS.
12. PLANT MATERIAL SHALL BE PRUNED AS NECESSARY TO CONTROL SIZE BUT NOT TO DISRUPT THE NATURAL GROWTH PATTERN OR CHARACTERISTIC FORM OF THE PLANT EXCEPT AS

NECESSARY TO ACHIEVE HEIGHT CLEARANCE FOR VISIBILITY AND PEDESTRIAN PASSAGE OR TO ACHIEVE A CONTINUOUS OPAQUE HEDGE IF REQUIRED.
13. LANDSCAPED AREAS SHALL BE KEPT FREE OF TRASH, WEEDS, DEBRIS, AND DEAD PLANT MATERIAL.
14. ALL LIME STABILIZED SOIL & INORGANIC SELECT FILL FOR BUILDING SHOULD BE REMOVED FROM PLANTING AREAS TO A DEPTH OF 24" & REPLACED WITH ORGANIC IMPORTED TOPSOIL FILL.
15. ALL DISTURBED AREAS OUTSIDE OF PLANTING ZONE TO BE REPLACED WITH BERMUDA SOD PER SPECIFICATIONS.
16. CONTRACTOR TO PROVIDE 18 MONTH WARRANTY AFTER ALL CONSTRUCTION IS COMPLETE.

IRRIGATION NOTES:

1. AN AUTOMATIC IRRIGATION SYSTEM SHALL BE PROVIDED FOR ALL PLANTING
AREAS.  OVER SPRAY ON STREETS AND WALKS IS PROHIBITED.

2. IRRIGATION SYSTEMS SHALL  BE MAINTAINED AND REPLACED AS NECESSARY.
3. ALL PLANTING AREAS TO BE FULLY IRRIGATED.
4. IRRIGATION SYSTEM TO HAVE A FULLY AUTOMATED CONTROL SYSTEM.
5. ANY EXISTING PLANTING DAMAGED DURING CONSTRUCTION IS TO BE

REPLACED AT NO COST THE OWNER.

Landscape Plan AScale: 1" = 10'-0"NORTH

0' 10' 20'

Scale: 1" = 10'-0"
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Wylie Zoning Board of
Adjustment

AGENDA REPORT

Meeting Date: July 19, 2021 Item Number: 6

Department: Planning Case Number: 2021-10

Prepared By: Kevin Molina Project Location: 1451 Park Blvd

Date Prepared: July 12, 2021 Subdivision Name: Bear Foot Lodge Addition

Exhibits:
Locator Map, Survey, Elevation,
Notification Map, Comments

Subject
Hold a Public Hearing to consider and act upon a request by Marquis Ellis for a variance to Section 5.5.A of the Zoning
Ordinance to allow for an extension to the time frame allowed for 2 temporary buildings. Property located at 1451 Park
Blvd. ZBA 2021-10

Discussion
Applicant: Marquis Ellis Owner: Watkins Family Trust

The subject property is located at 1451 Park Blvd and is currently zoned in the Birmingham Farms Planned Development
2002-39

The applicant is requesting a variance to allow for a 60 day extension to the time allowed for two temporary buildings.
Each building contains 2 temporary classrooms for the Bearfoot Lodge Private School. A temporary use permit is
typically allowed for a time of 90 days. The extension would increase the time to 150 days.

A unique circumstance may be apparent as the private school is requesting additional time for the temporary buildings
due to repairs on the main building from the February 2021 winter freezing storm not being completed.

Public comment forms were mailed to sixteen (16) property owners within 200 feet of this request, as required by State
Law. At the time of posting no comment forms were returned in favor or in opposition of the request.

The Board shall not grant a variance to the development code which:
(1) Permits a land use not allowed in the zoning district in which the property is located; or
(2) Is in the public right-of-way or on public property; or
(3) Alters any definition of the development code; or
(4) Is other than the minimum variance that will afford relief with the least modification possible to the requirements

of the development code; or
(5) Is based on physical conditions or circumstances of the property so general or recurring in nature as to reasonably

make practicable the formulation of a general regulation to be adopted as an amendment to the development code;
or

(6) Is based exclusively on findings of personal or financial hardship.

In order to grant a variance to the development code the Board shall find that all the following have been satisfied:

(1) That there are unique physical circumstances or conditions of the lot, or other exceptional physical condition
particular to the affected property;

Page 1 of 2
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Page 2 of 2
ZBOA 2021-10

(2) That because of these unique physical circumstances or conditions, the property cannot be reasonably developed
or used in compliance with the provisions of the development code;

(3) That due to such unique physical circumstances or conditions, the strict application of the development code
would create a demonstrated hardship;

(4) That the demonstrable hardship is not self-imposed;
(5) That the variance if granted will not adversely affect the proposed development or use of adjacent property or

neighborhood;
(6) That the variance, if granted will not change the character of the zoning district in which the property is located;
(7) That the variance, if granted is in keeping with the intent of the development code; and
(8) That the variance, if granted, will not adversely affect the health, safety or welfare of the citizens of Wylie.

Approved By
Initial Date

Department Director JH July 15, 2021
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Wylie Zoning Board of 

Adjustment 

AGENDA REPORT 
 

Page 1 of 2 
 

 

Meeting Date: July 19, 2021  Item Number: 7 

Department: Planning  Case Number: 2021-11 

Prepared By: Kevin Molina  Project Location: 100 Kristen Ln 

Date Prepared: July 12, 2021  Subdivision Name: Bear Foot Lodge Addition 

   Exhibits: 
Locator Map, Survey, Elevation, 

Notification Map, Comments 

 

Subject 

Hold a Public Hearing to consider and act upon a request by Wakass Abdrazak for a variance to Figure 4-5, Figure 4-7 and 

Section 4.3.D.4 of the Zoning Ordinance to allow for service and loading areas to face a public street. Property located at 

100 Kristen Ln. ZBA 2021-11 

 

Discussion 

Applicant: Wakass Abdrazak                                                                                                       Owner: Thabata Sara A 

The subject property is located at 100 Kristen Ln and is currently zoned in the Light Industrial district.  

The applicant is requesting a variance to allow service and loading areas to face a public street.  

The applicant has stated that there is a hardship due to the property being on a corner lot thereby having two street facings. 

Two street facings makes not having the garage doors facing a street more of a challenge and may not be desirable in an LI 

district. The rectangular shape of the lot makes the building’s orientation with garage doors facing Martinez Lane the most 

feasible option for the development of the site. The property across the street of the subject property is also zoned Light 

Industrial. Within the Creek Bend Industrial Park there are other structures that have service and loading areas that face a 

public street. The intent of the ordinance is to keep drive-by aesthetics as high as possible.  

If this variance were to be approved a full site plan review and approval will be required by the Planning and Zoning 

Commission.  

Public comment forms were mailed to fixteen (15) property owners within 200 feet of this request, as required by State 

Law. At the time of posting no comment forms were returned in favor or in opposition of the request.  

The Board shall not grant a variance to the development code which: 

(1) Permits a land use not allowed in the zoning district in which the property is located; or 

(2) Is in the public right-of-way or on public property; or 

(3) Alters any definition of the development code; or 

(4) Is other than the minimum variance that will afford relief with the least modification possible to the requirements 

of the development code; or 

(5) Is based on physical conditions or circumstances of the property so general or recurring in nature as to reasonably 

make practicable the formulation of a general regulation to be adopted as an amendment to the development code; 

or 

(6) Is based exclusively on findings of personal or financial hardship.  

In order to grant a variance to the development code the Board shall find that all the following have been satisfied: 

76

07/19/2021 Item 7.



Page 2 of 2 

ZBOA 2021-11 

(1) That there are unique physical circumstances or conditions of the lot, or other exceptional physical condition 

particular to the affected property; 

(2) That because of these unique physical circumstances or conditions, the property cannot be reasonably developed 

or used in compliance with the provisions of the development code; 

(3) That due to such unique physical circumstances or conditions, the strict application of the development code 

would create a demonstrated hardship;  

(4) That the demonstrable hardship is not self-imposed; 

(5) That the variance if granted will not adversely affect the proposed development or use of adjacent property or 

neighborhood;  

(6) That the variance, if granted will not change the character of the zoning district in which the property is located; 

(7) That the variance, if granted is in keeping with the intent of the development code; and 

(8) That the variance, if granted, will not adversely affect the health, safety or welfare of the citizens of Wylie. 

 

Approved By 

  Initial  Date  

Department Director 
 JH  July 15, 2021  
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ANY ADDITIONAL UTILITIES OTHER THAN THOSE SHOWN ON THE PLANS MAY
BE PRESENT. THE CONTRACTOR SHALL PRESERVE AND PROTECT ALL
UNDERGROUND UTILITIES. IF EXISTING UNDERGROUND UTILITIES ARE
DAMAGED, THE CONTRACTOR WILL BE RESPONSIBLE FOR THE COST OF
REPAIRING THE UTILITY.

3. WHERE EXISTING UTILITIES OR SERVICE LINES ARE CUT, BROKEN OR
DAMAGED, THE CONTRACTOR SHALL REPLACE OR REPAIR THE UTILITIES OR
SERVICE LINES WITH THE SAME TYPE OF ORIGINAL MATERIAL AND
CONSTRUCTION, OR BETTER, UNLESS OTHERWISE SHOWN OR NOTED ON
THE PLANS, AT HIS OWN COST AND EXPENSE. THE CONTRACTOR SHALL
IMMEDIATELY NOTIFY THE ENGINEER AT ONCE OF ANY CONFLICTS WITH
UTILITIES.

4. ALL EXCAVATIONS, TRENCHING AND SHORING OPERATIONS SHALL COMPLY
WITH THE REQUIREMENTS OF THE U. S. DEPARTMENT OF LABOR, OSHA,
CONSTRUCTION SAFETY AND HEALTH REGULATIONS AND ANY
AMENDMENTS THERETO.

5. THE CONTRACTOR SHALL RESTORE ALL AREAS DISTURBED BY
CONSTRUCTION TO ORIGINAL CONDITION OR BETTER. RESTORED AREAS
INCLUDE, BUT ARE NOT LIMITED TO TRENCH BACKFILL, SIDE SLOPES,
FENCES, DRAINAGE DITCHES, DRIVEWAYS, PRIVATE YARDS AND ROADWAYS.

6. ANY CHANGES NEEDED AFTER CONSTRUCTION PLANS HAVE BEEN
RELEASED, SHALL BE APPROVED BY THE CITY ENGINEER. THESE CHANGES
MUST BE RECEIVED IN WRITING.

7. THE CONTRACTOR SHALL PROVIDE "RED LINED" MARKED PRINTS TO THE
ENGINEER PRIOR TO FINAL INSPECTION INDICATING ALL CONSTRUCTION
WHICH DEVIATED FROM THE PLANS OR WAS CONSTRUCTED IN ADDITION TO
THAT INDICATED ON THE PLANS.

8. ALL CURB RADIUS TO BE 10' OR 2' UNLESS OTHERWISE NOTED ON THE SITE
PLAN.

TOTAL PARKING PROVIDED:

PROPOSED USE:
ZONING:
SITE ACREAGE:

BUILDING AREA:

HANDICAP PARKING PROVIDED:

IMPERVIOUS AREA:

BUILDING HEIGHT:

PERVIOUS/LANDSCAPE AREA:
REGULAR PARKING REQUIRED: 

SITE DATA SUMMARY TABLE

NUMBER OF STORIES:

HANDICAP PARKING REQUIRED: 

NUMBER OF WAREHOUSES:

REGULAR PARKING PROVIDED:

BUILDING COVERAGE:
FLOOR AREA RATIO:

0.718 ACRES (31,272 S.F.)
LI - LIGHT INDUSTRIAL
WAREHOUSE
10,734 S.F.

1
28'-6"
34.32%
0.34
4

1 SP PER 750 S.F.
15 SPACES

14 SPACES
1 SPACES (1 VAN ACCESSIBLE)
1 SPACES (1 VAN ACCESSIBLE)
15 SPACES

27,271 S.F. (87.21%)
4,001 S.F. (12.79%)

UNIT 101 UNIT 102 UNIT 103 UNIT 104
WAREHOUSE

TOTAL:

OFFICE
GROSS

2046.3 SF 2046.3 SF 2046.3 SF 3065.2 SF
90 SF
2366.1 SF

90 SF 90 SF 362.1 SF
2293.9 SF 2293.9 SF 3723.9 SF

Call before you dig.
TX. P.E. FIRM #11525

T: 469.331.8566 F: 469.213.7145 E: info@triangle-engr.com
W: triangle-engr.com O: 1784 W. McDermott Drive, Suite 110, Allen, TX 75013

100 KRISTEN LANE
CITY OF WYLIE

COLLIN COUNTY, TEXAS
CREEK BEND INDUSTRIAL ADDITION LOT 1, BLOCK A

Scale: 1" =      ' Feet

0
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40
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SITE PLAN

PROJECT  CONTACT LIST

ENGINEER
TRIANGLE ENGINEERING LLC

1784 W. McDERMOTT DRIVE, SUITE 110
ALLEN, TEXAS 75013

KIEW KAM, P.E.
469-331-8566

OWNER/DEVELOPER
BMW DEVELOPMENTS LLC

PO BOX 630036
IRVING TX 75063-0110
WAKAAS ABDRAZAK

972-207-4431

SURVEYOR
TRAVERSE LAND SURVEYING, LLC
14200 MIDWAY ROAD, SUITE 130

DALLAS, TEXAS 75244
MARK NACE
469-784-9321

ARCHITECTURE
DCMG

SAN SIMEON PLACE, STE 228,
2121 W SPRING CREEK PKWY

PLANO, TX. 75023
KHALID BAJWA

469-307-2643
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