
 

 
City and Borough of Wrangell 

WS & Borough Assembly Meeting (fr. 7-22-25)  

AGENDA  

 

 

 
 

 

Tuesday, July 29, 2025  Location: Borough Assembly Chambers 

Work Session from 6:00-7PM | Regular Assembly meeting at 7:00PM   
 

WORK SESSION (6:00 - 7:00 PM) 

a. Water Treatment Plant discussion and recap 

1.  CALL TO ORDER 

    a. PLEDGE OF ALLEGIANCE led by Assembly Member Ottesen 

    b. ROLL CALL 

2.  CEREMONIAL MATTERS 

a. Oath of Office for Patrol Officer Matthew Nore and Correctional Officer Jordyn Buethe 

3.  PERSONS TO BE HEARD 

4.  AMENDMENTS TO THE AGENDA 

5.  CONFLICT OF INTEREST 

6.  CONSENT AGENDA 

a. Minutes from the June 24, 2025 Regular Assembly Meeting 

b. Minutes from the July 8, 2025 Special Assembly Meeting 

c. RESOLUTION No. 07-25-1962 OF THE CITY AND BOROUGH OF WRANGELL, ALASKA, ADOPTING THE 

UPDATED BOROUGH RECORDS RETENTION SCHEDULE AND REPEALING RESOLUTION 05-13-1277 

d. Approval of Renewal Applications for Marine Bar Liquor Store and Bar 

e. CORRESPONDENCE: School Board Minutes from the May 21, 23, and 30-2025 Meetings 

7.  BOROUGH MANAGER'S REPORT 

a. Borough Manager's Report (Verbal) 

b. Capital Projects Department Report 

c. Library Director's Report 

d. Police Department Report 

8.  BOROUGH CLERK’S REPORT 

a. Borough Clerk's Report 

9.  MAYOR AND ASSEMBLY BUSINESS 

10.  MAYOR AND ASSEMBLY APPOINTMENTS - None. 

11.  PUBLIC HEARING  

a. ORDINANCE No. 1081 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF WRANGELL, ALASKA, 
ADDING A NEW CHAPTER 11.39, MICROMOBILITY DEVICES, TO TITLE 11, VEHICLES AND TRAFFIC, OF 
THE WRANGELL MUNICIPAL CODE   

b. ORDINANCE No. 1082 OF THE ASSEMBLY OF THE CITY AND BOR-OUGH OF WRANGELL, ALASKA, 
AMENDING THE MINOR OF-FENSE FINE SCHEDULE IN CHAPTER 1.20, GENERAL PENALTY, IN THE 
WRANGELL MUNICIPAL CODE      

12.  UNFINISHED BUSINESS 



 

13.  NEW BUSINESS 

a. Approval of a Lease Agreement for Lot #5 in the Marine Service Center, to Mike Nurco, DBA Stem to 
Stern Shipwright Services 

b. RESOLUTION No. 07-25-1968 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF WRANGELL, 
ALASKA, AMENDING THE FISCAL YEAR 2026 GENERAL FUND BUDGET TO APPROPRIATE $65,000 
FROM THE GENERAL FUND RESERVES TO THE CIP FUND FOR THE ST MICHAELS STREET 
REHABILITATION PROJECT AND AUTHORIZING ITS EXPENDITURES 

 

c. Approval of Amendment No. 2 to the Professional Services Agreement with PND Engineers for the St 
Michaels Street Rehabilitation Project 

 

d. Approval of a Purchase and Sale Agreement Between the CBW and Jiaying Lu 

e. ORDINANCE No. 1088 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF WRANGELL, ALASKA, 
AMENDING SECTION 3.04.080 – REGULAR MEETINGS AND SECTION 3.05.020 – ORDER OF BUSINESS 
IN THE WRANGELL MUNICIPAL CODE 

f. ORDINANCE No. 1089 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF WRANGELL, ALASKA, 
AMENDING SECTION 1.20.010 – PROCESS FOR INTRODUCING AND ADOPTING ORDINANCES, IN THE 
WRANGELL MUNICIPAL CODE 

g. RESOLUTION No. 07-25-1965 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF WRANGELL, 
ALASKA, AUTHORIZING THE ISSUANCE OF PORT REVENUE BONDS OF THE BOROUGH IN ONE OR 
MORE SERIES TO FINANCE AND REFINANCE PORT AND HARBOR IMPROVEMENTS; CREATING A LIEN 
ON NET REVENUE OF THE PORT FUND FOR THE PAYMENT OF THE BONDS; AND ESTABLISHING 
COVENANTS OF THE BOROUGH RELATED TO THE BONDS. 

h. RESOLUTION No. 07-25-1966 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF WRANGELL, 
ALASKA, AUTHORIZING THE ISSUANCE AND SALE OF PORT REVENUE BONDS OF THE BOROUGH IN 
ONE OR MORE SERIES TO FINANCE PORT AND HARBOR IMPROVEMENTS; ESTABLISHING THE 
TERMS OF THE BONDS; AND AUTHORIZING THE SALE OF THE BONDS 

i. RESOLUTION No. 07-25-1970 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF WRANGELL, 
ALASKA, AUTHORIZING THE ISSUANCE AND SALE OF PORT REVENUE BONDS OF THE BOROUGH IN 
ONE OR MORE SERIES TO FINANCE PORT AND HARBOR IMPROVEMENTS; ESTABLISHING THE 
TERMS OF THE BONDS; AND AUTHORIZING THE SALE OF THE BONDS 

j. RESOLUTION No. 07-25-1969 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF WRANGELL, 
ALASKA, APPROVING AN ACCOUNTS RECEIVABLE OFFSET BETWEEN THE CITY AND BOROUGH OF 
WRANGELL AND WRANGELL PUBLIC SCHOOLS AND AUTHORIZING REMITTANCE OF THE NET 
BALANCE TO THE CITY AND BOROUGH OF WRANGELL 

k. RESOLUTION No. 07-25-1963 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF WRANGELL, 
ALASKA, AMENDING THE FY26 BUDGET IN THE INDUSTRIAL CONSTRUCTION FUND BY ACCEPTING 
THE REVENUE FROM THE SALE OF LOT C-1, OF THE WCA REPLAT TO WRANGELL COOPERATIVE 
ASSOCIATION 

l. RESOLUTION No. 07-25-1964 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF WRANGELL, 
ALASKA, AMENDING THE FY26 BUDGET IN THE RESIDENTIAL CONSTRUCTION FUND BY ACCEPTING 
THE REVENUE FROM THE SALE OF LOT B-1, OF THE WCA REPLAT TO BRUCE SMITH JR. 

m. RESOLUTION No. 07-25-1967 OF THE CITY AND BOROUGH OF WRANGELL, ALASKA, AMENDING 
THE FY26 BUDGET IN THE RESIDENTIAL CONSTRUCTION FUND BY ACCEPTING THE REVENUE FROM 
THE SALE OF LOTS 14A AND 15A, BLOCK 83-A, PLAT 2004-9, TO JOHN AGOSTINE 

14.  ATTORNEY’S FILE – Available for Assembly review in the Borough Clerk’s office 

15.  EXECUTIVE SESSION 

a. Executive Session: Discuss potential Options for developing the Waterfront Property   

16.  ADJOURNMENT 



 

 

 

Minutes of Regular Assembly Meeting  
Held on June 24, 2025 

 
Mayor Patricia Gilbert called the Regular Assembly meeting to order at 7:00 p.m., June 24, 2025, in the 
Borough Assembly Chambers. Assembly Member Dalrymple led the pledge of allegiance.  

PRESENT – GILBERT, POWELL, DALRYMPLE, OTTESEN, MACH, DEBORD 

ABSENT – ROBBINS 

Borough Manager Villarma and Clerk Lane were also present.  

CEREMONIAL MATTERS – None.  
 

PERSONS TO BE HEARD  

Dave Wilson, School Board President read a letter regarding the Head Start lease; stated that the 

school and school board was excluded from the decision-making process for the lease; school will 

be charging the borough for any staff or resources used for the Head Start lease holder.  

Albert Rinehart, WCA Tribal Administrator, introduced himself and stated that he was here to 

represent WCA in the land sale on the agenda.  

Mayor Gilbert introduced Rudy Webb, president of Paradise Advertising and Sarah Cooley from 

who are here to work with WCA to elevate their tourism aspects; spending time with individuals 

in the community who contribute to the industry; will be developing and presenting a plan to the 
tribe in August to lay out how WCA can elevate and contribute to the community.  

AMENDMENTS TO THE AGENDA – None.  

CONFLICT OF INTEREST – None.  

CONSENT AGENDA 

6a Minutes from the June 10, 2025 Regular Assembly Meeting 

6b Final Plat review of a Replat of Lot B (APN 03-002-304) of the Torgramsen-Glasner 
Subdivision according to Plat No. 2016-2, and Lot C (APN 02-035-310)of the Health Care 
Subdivision, according to Plat 2010-4, creating Lot B-1 and Lot C-1, zoned Zimovia Highway 
Mixed Use, requested by the City and Borough of Wrangell on behalf of Wrangell Cooperative 
Association and Bruce Smith Jr.  

M/S: Powell/Mach to approve the consent agenda, as presented. Motion approved by polled 
vote.  

BOROUGH MANAGER'S REPORT 

Rob Marshall, acting Finance Director, provided a brief report for the finance department.  

Manager Villarma provided a verbal report. 

Harbormaster Miller’s report was provided. 

Nolan Center Director Arnold’s report was provided.  

BOROUGH CLERK’S REPORT 



 

 

 

Clerk Lane’s report was provided. 

MAYOR AND ASSEMBLY BUSINESS 

DeBord requested that the Assembly does look at demolishing the Old Wrangell Medical Center. 

There were no objections to this direction to the borough manager.  

Powell asked if there would be background checks for the workers for Head Start and who would 

pay for them, if so.  

Gilbert stated that at the site visit at the school, Ms. Powell and Superintendent Burr asked if 

background checks would be done and Tlingit & Haida stated that yes, they will do stringent 

background checks, at their own cost.  

Powell questioned who made the decision to do a no-cost lease; no discussion before the 

assembly approved the lease; stating that in the future, if there were any meetings that made 

decisions like this in the future, he wants the assembly to be aware of that.  

MAYOR AND ASSEMBLY APPOINTMENTS – None. 

PUBLIC HEARING 

11a RESOLUTION No. 06-25-1950 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF 
WRANGELL, ALASKA, ADOPTING THE BUDGET FOR ALL FUNDS OF THE CITY AND BOROUGH OF 
WRANGELL, ALASKA, FOR THE FISCAL YEAR 2025-2026 

Mayor Gilbert called the Public Hearing for Resolution No. 06-25-1950 to order and asked for an 
administrative report.  

Manager Villarma gave a brief administrative report on the FY 2026 Annual Budget.  

Gilbert asked if anyone wanted to speak to this item.  

Gilbert closed the public hearing and asked for a motion.  

M/S: Powell/Ottesen to approve Resolution No. 06-25-1950. Motion approved by polled vote. 

11b Approval to move forward with the sale of City Leased Owned Tidelands, Lot 15A & Lot 
14A, Plat 2004-09, currently leased by John Agostine, request by John Agostine 

Mayor Gilbert called the Public Hearing to order and asked for an administrative report.  

Clerk Lane stated that Mr. Agostine submitted an application back in April 2023. The Planning & 
Zoning Commission and Port Commissions both were in favor of the sale. Although it has taken 
some time, Mr. Agostine has decided to move forward in trying to purchase the leased tidelands. 
The appraised value is $45,600.  

Gilbert asked if anyone wanted to speak to this item.  

Mr. Agostine stated that he has been leasing the tidelands for quite some time and he would like 
to impro 

Gilbert closed the public hearing and asked for a motion.  

M/S: Powell/Ottesen to approve moving forward with the sale of City owned Leased Tidelands 
to John Agostine, Lots 15A and Lot 14A, currently leased by John Agostine.  



 

 

 

11c RESOLUTION No. 06-25-1953 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF 
WRANGELL, ALASKA, APPROVING THE AMENDED FEE AND RATE SCHEDULE  

Mayor Gilbert called the Public Hearing for Resolution No. 06-25-1953 to order and asked for an 
administrative report.  

Manager Villarma stated that the fee and rate schedule includes a reduction to the property 
purchase premium from 25% to 15%; also includes the credit card fees; would like the assembly 
to remove the credit card fees since we cannot enforce the fees; would also like the assembly to 
amend the schedule to include a Water and Sewer new home construction rate that would allow 
the customer to pay a third of the rate for up to eighteen months.  

Gilbert asked if anyone wanted to speak to this item.  

Bruce Smith Jr. stated that since  

Gilbert closed the public hearing and asked for a motion.  

M/S: Powell/DeBord to approve Resolution No. 06-25-1953.  

M/S: Powell/DeBord to amend the fee and rate schedule to remove the 2.5% credit card fees. 
Motion approved by polled vote. Amendment approved by polled vote.  

M/S: Powell/DeBord to amend the water and sewer rate schedule to add a line item that 
would allow for a rate reduction for the consumer to pay one-third of the rate and to not 
exceed eighteen months for new home construction.  Amendment failed with Mach, Ottesen, 
Dalrymple, and DeBord voting no; Powell and Gilbert voted yes.  

Main Motion, as amended (to remove the 2.5% credit card fees) was approved by polled vote.  

UNFINISHED BUSINESS 

12a RESOLUTION NO. 06-25-1951 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF 
WRANGELL, ALASKA, AUTHORIZING THE CONVEYANCE OF PUBLIC LAND, FOR A PORTION LOT 
C OF THE HEALTHCARE SUBDIVISION, TO BRUCE SMITH JR. FOR THE APPRAISED VALUE OF 
$43,934 PLUS REQUIRED FEES 

M/S: Powell/Ottesen to approve Resolution No. 06-25-1951.  

M/S: Mach/DeBord to amend total due in Section 2 from $49,476.00 to $46,356.00. 
Amendment approved by polled vote. 

Main Motion, as amended was approved by polled vote.  

12b RESOLUTION NO. 06-25-1952 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF 
WRANGELL, ALASKA, AUTHORIZING THE CONVEYANCE OF PUBLIC LAND, FOR A PORTION LOT 
C OF THE HEALTHCARE SUBDIVISION, TO WRANGELL COOPERATIVE ASSOCIATION FOR THE 
APPRAISED VALUE OF $496,066 PLUS REQUIRED FEES 
 

M/S: Powell/Ottesen to approve Resolution No. 06-25-1952. Motion approved by polled vote. 
 

NEW BUSINESS 

13a Approval of a contract award to Marble Island LLC in the amount of $1,248,182 for the St. 
Michaels Street Rehabilitation Project 
 



 

 

 

M/S: Powell/Ottesen to approve a contract award to Marble Island LLC in the amount of 
$1,248,182 for the St. Michaels Street Rehabilitation Project. Motion approved by polled vote. 
 
13b ORDINANCE No. 1087 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF WRANGELL, 
ALASKA, ADDING CHAPTER 20.62, PLANNED UNIT DEVELOPMENTS AND AMENDING SEVERAL 
SECTIONS IN TITLE 20 – ZONING, TO ADD AND REFERENCE PLANNED UNIT DEVELOPMENTS TO 
THE WRANGELL MUNICIPAL CODE 

M/S: Mach/Ottesen to approve first reading of Ordinance No. 1087 and move to a second 
reading with a public hearing to be held on July 22, 2025. Motion approved by polled vote. 

ATTORNEY’S FILE – Available for Assembly review in the Borough Clerk’s office 

EXECUTIVE SESSION 

15a Executive Session: Review of an Amendment to the Borough Manager’s Agreement 

M/S: Powell/Ottesen moved pursuant to 44.62.310 (c) (2), that we recess into an executive 
session and invite the Borough Manager into the session, to discuss matters that may tend to 
prejudice the reputation and character of any person, specifically the Review of an 
amendment to the Borough Manager’s Agreement. Motion approved by polled vote. 
 
Recessed into Executive Session at: 8:40 pm 
Reconvened back into Regular Session at: 9:19 pm 
 
M/S: Powell/Ottesen to approve Amendment No. 2, to the Borough Manager’s Employment 
Agreement but to take out the 90-day provision. Motion approved by polled vote. 
 
Adjourned at 9:20 p.m. 

 
 
        _____________________________________________ 
        Patricia Gilbert, Borough Mayor 
ATTEST: ____________________________________  
                  Kim Lane, MMC, Borough Clerk 



 

 

 

 
Minutes of Special Assembly Meeting  

Held on July 8, 2025 
 
Mayor Patricia Gilbert called the Special Assembly meeting to order at 5:30 p.m., July 8, 2025, in the 

Borough Assembly Chambers.    

PRESENT – GILBERT, DALRYMPLE, ROBBINS, DEBORD, MACH 

ABSENT – POWELL, OTTESEN 

Borough Manager Villarma and Clerk Lane were also present.  

PERSONS TO BE HEARD – None.  

PUBLIC HEARING 

3a ORDINANCE No. 1087 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF WRANGELL, 
ALASKA, ADDING CHAPTER 20.62, PLANNED UNIT DEVELOPMENTS AND AMENDING SEVERAL 
SECTIONS IN TITLE 20 – ZONING, TO ADD AND REFERENCE PLANNED UNIT DEVELOPMENTS TO 
THE WRANGELL MUNICIPAL CODE 

Mayor Gilbert called the Public Hearing for Ordinance 1087 to order and asked for an 
administrative report.  

Manager Villarma gave a brief administrative report on Ordinance 1087.  

Gilbert asked if anyone wanted to speak to this item.  

Hearing none, Gilbert closed the public hearing and asked for a motion.  

M/S: Dalrymple/Robbins to approve Ordinance No. 1087. Motion approved by polled vote. 

UNFINISHED BUSINESS 

4a ORDINANCE No. 1081 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF WRANGELL, 
ALASKA, ADDING A NEW CHAPTER 11.39, MICROMOBILITY DEVICES, TO TITLE 11, VEHICLES 
AND TRAFFIC, OF THE WRANGELL MUNICIPAL CODE (reintroduced) 

M/S: Robbins/Mach to approve third reading of Ordinance No. 1081 and move to a forth 
reading with a Public Hearing to be held on July 29, 2025.  

Robbins spoke in opposition to lowering the age restriction from 12 to 10 or removing an age 
restriction altogether.  

Police Chief Meek stated that not all persons will pass the test. 

M/S: Mach/Dalrymple to amend the Ordinance to state that the operator shall have either a 
valid driver’s license, learner’s permit, or CBW issued micromobility device permit.   

Amendment failed with Mach and Dalrymple voting yes; Robbins, DeBord, and Gilbert voted 
no.  

M/S: Mach/Dalrymple to amend the Ordinance to lower the age restriction from 12 to 10.  

Amendment approved with Mach, Dalrymple and Gilbert voting yes; Robbins and DeBord 
voted no.  



 

 

 

Main Motion approved with Mach, Dalrymple and Gilbert voting yes; Robbins and DeBord 
voted no. 

NEW BUSINESS 

5a RESOLUTION No. 07-25-1958 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF 
WRANGELL, ALASKA, ACCEPTING REVENUE IN THE GENERAL FUND FROM ALASKA PUBLIC 
ENTITY INSURANCE (APEI) AND RESTRICTING IT FOR THE PURPOSE OF A PLAYGROUND 
CONSTRUCTION PROJECT 

M/S: Robbins/Mach to approve Resolution No. 07-25-1958.  

Dalrymple stated that he believes it’s a good idea to have seed money for this purpose; hoping for 
some sort of plan for the Parks & Recreation department to have options for several 
improvements; need to fix though, what is currently broken and not wait for renovations.  

Motion approved by polled vote. 

5b RESOLUTION No. 07-25-1954 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF 
WRANGELL, ALASKA, PROVIDING FOR THE AMENDMENT TO THE PUBLIC WORKS 
ADMINISTRATIVE ASSISTANT POSITION 

M/S: Mach/Robbins to approve Resolution No. 07-25-1954. Motion approved by polled vote. 

5c RESOLUTION No. 07-25-1955 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF 
WRANGELL, ALASKA, URGING IMMEDIATE ACTION FOR EFFECTIVE SEA OTTER MANAGEMENT 
TO RESTORE SOUTHEAST ALASKA’S SHELLFISH COMMERCIAL FISHERIES AND SUBSISTENCE 
HARVESTS 

M/S: Mach/DeBord to approve Resolution No. 07-25-1955. Motion approved by polled vote. 

5d RESOLUTION No. 07-25-1956 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF 
WRANGELL, ALASKA, AUTHORIZING THE CONVEYANCE OF PUBLIC TIDELANDS, LOTS 15A & 
14A, BLOCK 83-A, PLAT 2004-09, TO JOHN AGOSTINE FOR THE APPRAISED VALUE OF $45,600 
PLUS ASSOCIATED FEES 
 

M/S: Robbins/Mach to approve Resolution No. 07-25-1956. Motion approved by polled vote. 

5e RESOLUTION No. 07-25-1957 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF 
WRANGELL, ALASKA, AMENDING THE FISCAL YEAR 2026 GENERAL FUND BUDGET TO 
APPROPRIATE $148,182 FROM GENERAL FUND RESERVES FOR THE ST. MICHAEL’S STREET 
REHABILITATION PROJECT AND AUTHORIZING ITS EXPENDITURE 

M/S: Robbins/Dalrymple to approve Resolution No. 07-25-1957. Motion approved by polled 
vote. 

5f RESOLUTION No. 07-25-1959 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF 
WRANGELL, ALASKA, PROVIDING FOR THE CREATION OF THE EXECUTIVE ASSISTANT POSITION 
AND AMENDING THE NON-UNION WAGE AND GRADE TABLE  

M/S: Robbins/Mach to approve Resolution No. 07-25-1959. Motion approved by polled vote. 

5g RESOLUTION No. 07-25-1961 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF 
WRANGELL, ALASKA, ESTABLISHING REVISED STARTING BID AMOUNTS FOR INDUSTRIAL LOTS 



 

 

 

9, 11, AND 12 AND AUTHORIZING THEIR SALE VIA PUBLIC AUCTION PURSUANT TO WRANGELL 
MUNICIPAL CODE CHAPTER 16.12 

M/S: Robbins/Mach to approve Resolution No. 07-25-1961. Motion approved by polled vote. 

5h RESOLUTION No. 07-25-1960 OF THE ASSEMBLY OF THE CITY AND BOROUGH OF 
WRANGELL, ALASKA AUTHORIZING APPLICATION TO THE STATE OF ALASKA, DEPARTMENT OF 
TRANSPORTATION AND PUBLIC FACILITIES MUNICIPAL HARBOR FACILITY GRANTS PROGRAM 
AND COMMITTING RAISE GRANT FUNDS AS THE REQUIRED FIFTY PERCENT (50%) MATCH FOR 
THE INNER HARBOR REPLACEMENT PROJECT   

M/S: Mach/Robbins to approve Resolution No. 07-25-1960. Motion approved by polled vote. 

5i Approval of a Cooperative Management Agreement for Managing Petroglyph Beach State 
Historic Site 

M/S: Robbins/Mach to Approve the Cooperative Management Agreement for managing 
Petroglyph Beach State Historic site between the State of Alaska, Department of Natural 
Resources Division of Parks and Outdoor Recreation and the City and Borough of Wrangell, 
Alaska. Motion approved by polled vote. 

EXECUTIVE SESSION 

6a Executive Session: Discuss potential Options for developing the Waterfront Property   

M/S: Robbins/Mach pursuant to 44.62.310 (c)(1)&(2), that we recess into executive session to 
discuss matters waterfront 

t development, the immediate knowledge of which would clearly have an adverse effect upon 
the finances of the borough, specifically to discuss with the Borough Manager, Potential 
Options for developing the Waterfront Property and invited Economic Development Director 
Thomas and Clerk Lane into the session.  Motion approved by polled vote. 

Special Session recessed into Executive Session at 6:35 p.m. 

Special Session reconvened at 7:31 p.m. 

Mayor Gilbert appointed the Mayor, the Borough Manager, the Economic Development Director, 
the Harbormaster, and the Chairpersons or their designees of the Planning & Zoning Commission, 
the Port Commission, the Economic Development Board, and the Wrangell Convention & Visitors 
Bureau to a Special American Cruise Lines Infrastructure and Lease Committee. There was 
unanimous consent to create the Special Committee.  

Special Assembly Meeting adjourned at 7:33 p.m. 

 
 
        _____________________________________________ 
        Patricia Gilbert, Borough Mayor 
ATTEST: ____________________________________  
                  Kim Lane, MMC, Borough Clerk 



CITY & BOROUGH OF WRANGELL, ALASKA 
BOROUGH ASSEMBLY AGENDA STATEMENT 

 

AGENDA ITEM TITLE: 
DATE: July 29, 2025 

Agenda 
Section 

13 

 

RESOLUTION No. 07-25-1962 OF THE CITY AND BOROUGH OF WRANGELL, ALASKA, ADOPTING 
THE UPDATED BOROUGH RECORDS RETENTION SCHEDULE AND REPEALING RESOLUTION 05-13-
1277 

   

SUBMITTED BY: 
 

FISCAL NOTE: 
 
 Expenditure Required:  

Kim Lane, Borough Clerk 
 

    
  
 Amount Budgeted:  

    

Reviews/Approvals/Recommendations 
 Account Number(s):  

   
    Account Name(s):  

Name(s)     

Name(s)   
 

 Attorney  

 Insurance    
  

ATTACHMENTS: 1. RES 07-25-1962     2. Amended Records Retention Schedule 

 

RECOMMENDATION MOTION (if not approved under the Consent Agenda): 
Move to approve Resolution No. 07-25-1962. 

 
 
 
 
 
 



SUMMARY STATEMENT: 
This resolution adopts an updated Records Retention Schedule for the City and 
Borough of Wrangell, aligning local records management practices with current 
State of Alaska standards. 
 
Key points include: 

 Compliance with State Law: In accordance with AS 40.21.070, the Borough is 
required to follow efficient records management principles and adhere, as 
practicable, to the State’s local records program. 

 Update to 2013 Policy: The new retention schedule replaces the 2013 edition 
and repeals Resolution No. 05-13-1277, previously adopted on May 28, 2013. 

 Alignment with State Schedule: All department schedules now reflect the most 
recent State of Alaska Records Retention Schedule #300.1. 

 Inclusion of Electronic Records: A significant update includes provisions for 
managing and retaining electronic records. 

 
 



 

CITY AND BOROUGH OF WRANGELL, ALASKA 

 

RESOLUTION NO: 07-25-1962 

 

A RESOLUTION OF THE ASSEMBLY OF THE CITY AND BOROUGH OF 
WRANGELL, ALASKA, ADOPTING THE UPDATED BOROUGH RECORDS 
RETENTION SCHEDULE AND REPEALING RESOLUTION 05-13-1277 

 

WHEREAS, the orderly administration of public records is essential to the 

efficiency and accountability of local government; and  

 

WHEREAS, the State of Alaska requires, pursuant to AS 40.21.070, that local 

government promotes the principles of efficient records management for its records kept 

in accordance with state law, and follow, as far as practicable, the program established for 

the management of local records; and  

 

WHEREAS, Resolution No. 05-13-1277 was adopted May 28, 2013, amending the 

Borough’s General Records Retention Schedule; and  

 

WHEREAS, the records retention schedules for all City and Borough departments 

are in line with the most recent State of Alaska Records Retention Schedule #300.1; and  

 

WHEREAS, the major change to this retention schedule is the provision for 

electronic records. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE ASSEMBLY OF THE CITY 

AND BOROUGH OF WRANGELL, ALASKA THAT: 

 

Section 1. The Assembly adopts the updated Borough Records Retention 

Schedule attached hereto as Exhibit A.  
 

Section 2.    The 2013 Edition of the City and Borough of Wrangell’s Records 
Retention Schedule is hereby repealed in its entirety.  

 
Section 3. Resolution No. 05-13-1277 is hereby repealed in its entirety. 
 

Section 4.  This resolution takes effect upon approval. 

 

 PASSED AND APPROVED BY THE ASSEMBLY OF THE CITY & 

BOROUGH OF WRANGELL, ALASKA THIS 29th DAY OF July, 2025. 

 

       CITY & BOROUGH OF WRANGELL 

 

 

       _______________________________ 

       Patricia Gilbert, Borough Mayor 

 

ATTEST: _________________________________ 

     Kim Lane, MMC, Borough Clerk 



 

PAPER & ELECTRONIC

SCAN AND TOSS ONLY

Office Storage Total PAPER ONLY

A-1 Accounting - Permanent 
Records

Final approved budget, Annual financial reports, Audit 
reports, General ledger/journal, Payroll policies & 
procedures, Tax assessment rolls.

Finance P P P

GA 1.4.1
FA 3.3.2
FA 3.5.1

ARS A 15.1
AS 29-45-160

PAPER & ELECTRONIC

A-2 Accounting - Budget Work 
papers

Includes drafts, instructions, worksheet, preliminary 
budgets, and agency requests Finance 2 1 3

FA 3.3.1 PAPER ONLY

A-3 Accounting - Financial & 
Accounting Reports

Includes annual report prepared by CFO.
Finance CFY + 3 3 4

FA 3.4.2 CFY = current fiscal 
year

SCAN AND TOSS ONLY

A-4 Accounting - Accounts 
Receivable/Payable

Purchase orders, invoices, check copies, deposit slips, 
wire transfers, transmittal of receipts, debt service 
payments, cancelled checks, check registers, accounts 
receivable, daily cash receipts, paid bills and invoices, 
meter receipts Finance CFY + 3 3 4

FA 3.6
FA 3.7.1
FA 3.8
FA 3.9

SCAN AND TOSS ONLY

A-5 Accounting - Banking 
Records

Original Bank Statements
Finance CFY + 7 6 8

FA 3.7.2 SCAN AND TOSS ONLY

A-7 Accounting - Bonds Fidelity & Surety Bonds

Finance C+6  C+6

ARS GA 1.18
C=Expiration of bond 
provided an audit has 
been conducted

PAPER ONLY

A-7a Accounting - Bonds
Cancelled/Redeemed bonds/coupons documenting 
proof of issuance and payments to individual 
bondholders Finance 3 3

FA 3.11 SCAN AND TOSS ONLY

A-8 Accounting - Bills of Sales Official documentation of sales transactions between 
government agency and buyer Finance C+1 4 6 FA 3.13 SCAN AND TOSS ONLY

A-9 Accounting - Foreclosure 
Files Property tax foreclosures Finance P  P

FA 3.14
ARS LA 16.4 PAPER & ELECTRONIC

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

Comments/NotesRecord Series Subjects Description Data Owner

Retention

Industry
 Standards

Finance

1   



 

PAPER & ELECTRONIC

SCAN AND TOSS ONLY

Office Storage Total PAPER ONLY

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

Comments/NotesRecord Series Subjects Description Data Owner

Retention

Industry
 Standards

Finance

A-10 Accounting - Fixed Assets Records related to Fixed Asset inventory, Vehicle titles 
and registrations

Finance L+1 L+1

GO 2.13.1
L= life of asset, or until 
State authorizes 
disposal of grant 
funded assets. 

PAPER & ELECTRONIC

A-11 Accounting - Payroll
Lists check number, employee name, net amount and 
financial coding, documents employee salary 
including: payroll action forms (PAF), PERS 
enrollment/change forms and IRS dates Finance T+10 T+10

ARS P 4.1
ARS P 4.3 SCAN AND TOSS ONLY

A-12 Accounting - Payroll

Payroll Journal, Payroll Deduction Authorizations 
(reports and lists), Employer W-2 Copy (Federal 
withholding tax statement), Employee withholding 
exemptions (W-4), Payroll Reports (FICA, 
Unemployment insurance, summary/detailed queries, 
stopped/reissued warrants, overtime and retirement 
reports, Electronic Federal Tax Payment 
Documentation, Internal Revenue Service Reports 
(1099R, 945) Finance C+1 3 4

ARS P 4.2
ARS P 4.4
ARS P 4.6
ARS P 4.8

ARS P 4.11
ARS P 4.12
ARS P 4.13

26 CFR 31.6001-
1

PAPER ONLY

A-13 Accounting - Payroll

Timesheets; Official Employment History 
(applications; resume; personnel actions regarding 
hire; termination and promotion; performance 
appraisals; employee testing; training certificates; 
driving history). Employee gross earning; deductions 
and net pay; Garnish & Payroll deduction court orders; 
Notification of pay step increases; Savings Bond & 
401k Accounting Records Finance 50 50

ARS P 4.5
ARS P 4.7
ARS P 4.9

ARS P 4.10
ARS P 4.14
ARS HR 6.1
ARS HR 6.2
ARS HR 6.3

Timesheets may be 
destroyed after 3 years 
if associated data is 
recorded elsewhere

SCAN AND TOSS ONLY

A-14 Accounting - Payroll Applications for Employment (not hired) Finance 1 1 ARS HR 6.4 PAPER ONLY
A-15 Accounting - Sales Tax Registrations & reports Finance 3 3 ARS L 14.4 SCAN AND TOSS ONLY

2   



 

PAPER & ELECTRONIC

SCAN AND TOSS ONLY

Office Storage Total PAPER ONLY

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

Comments/NotesRecord Series Subjects Description Data Owner

Retention

Industry
 Standards

Finance

A-16 Accounting - Assessments

Real and personal property assessment notices, 
assessment roll certifications of lease property & 
senior citizens, Tax appeal files, Personal property 
files (certifications, declaration forms), Reports of 
collection Finance 6 6

ARS A 15.2
ARS A 15.3
ARS A 15.4
ARS A 15.7
ARS A 15.8

SCAN AND TOSS ONLY

A-17 Accounting - Grants

Grant administration files - State, Federal and  
Foundation/Corporation Grant administration 
files - (applications, copy of notification of grant 
award, agreement, special conditions, fiscal 
reports, closeout documents, audit reports and 
correspondence)
Capital Improvement Projects Finance T+10 10 T+10

AS 09.10.053
ARS PCG 5.3.1
ARS PCG 5.3.2

Due to various grant 
requirements, we will 
keep the CIP files for 
20 years after the 
project closes. 

PAPER & ELECTRONIC

A-19 Accounting - Grants Grant Applications (not awarded) Finance 1 1 ARS PCG 5.4 SCAN AND TOSS ONLY

A-30 Accounting - Loans Loan files

Finance T+10 10 T+10

State does not have 
retention requirement. 
Therefore, retention 
shall be the same as 
grant requirement.

SCAN AND TOSS ONLY

A-20 Deeds to Municipal Real 
Property

Deeds to municipal real property, Deeds, Patents, 
Easements, Right-of-Way Finance P P

ARS LM 16.1
ARS LEG 10.6
ARS EBP 13.7 

PAPER & ELECTRONIC

A-22 Insurance Policies & 
Endorsements

Insurance proposals, policies and endorsements, 
bonds, riders, correspondence, financial coding and 
billing information Finance C+1 48 C+50

ARS RM 7.1
C=Until policy expires

SCAN AND TOSS ONLY

A-23 Accounting - Medical Worker's Compensation, On-the-job injury, lost time Finance C+1 38 C+40 ARS RM 7.3 C=Until case is inactive SCAN AND TOSS ONLY

A-24 Accounting - Accident 
Reports (personal)

Incident/accident reports, medical evaluations, public 
safety officer reports, time loss documentation Finance C+1 5 7

ARS GA 1.10 SCAN AND TOSS ONLY

A-25 Accounting - Accident 
Reports (vehicle)

Vehicle accident reports, certification of insurance, 
inspection reports, maintenance reports, liability 
accident notices Finance L+3 3 L+3

ARS GA 1.9.2 SCAN AND TOSS ONLY

3   



 

PAPER & ELECTRONIC

SCAN AND TOSS ONLY

Office Storage Total PAPER ONLY

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

Comments/NotesRecord Series Subjects Description Data Owner

Retention

Industry
 Standards

Finance

A-26 Accounting-General Accounting records not previously covered Finance 3 3 6

All records can be scanned and maintained electronically unless prohibited by AK Statute

4   



 

Office Storage Total

AD-1 General 
Administration

Includes general correspondence, reading files, 
reports, studies, plans and copies of documents 
used for administrative purposes Department 

Heads

Until 
Administrati
ve Need Met n/a

Until 
Administrat

ive Need 
Met

AD-2 Non Record

Items that do not reflect the position or business of 
the City & Borough of Wrangell; may include 
unsolicited received messages (spam), periodicals, 
superseded templates, duplicates of records 
retained elsewhere

Department 
Heads none none none

AS 40.21.150 
(6)

May destroy immediately

AD-3 Transitory 
Information

Non-administrative records of temporary 
usefulness which are not covered by any other 
record series; may include routine communications, 
preliminary drafts, outgoing messages, routing slips

Department 
Heads 30 days n/a 30 days

AS 40.21.150 
(6)

ARS 1.11

Email transitory records 
will be presumed 
destroyed 30 days after 
creation of receipt

AD-4 Policies & Procedures Borough and Departmental Routine policies and 
procedures

Borough 
Manager C+3 C+3 C+3

ARS GA 1.3.2
C=Until Superseded

AD-5 Asset Management Maintenance records, manuals, warranties
Department 
Heads

Life of 
Equipment n/a

Life of 
Equipment ARS GA 7

AD-6 Administrative IT
Records relating to computer system, including: 
program/system documentation, wiring, software 
licenses, disaster recovery, inventory, web page 
data

Finance 
Director

Until 
Administrati
ve Need Met n/a

Until 
Administrat

ive Need 
Met

ARS IT.1

AD-7 Reference Reference materials used for administrative 
purposes

Department 
Heads

Until 
Superseded n/a

Until 
Superseded

AD-8 Historical Files Departmental written histories, newspaper articles, 
photographs, speeches, maps

Department 
Heads C+1 P P ARS GA 6

AD-9 Museum-General Museum records not previously covered

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

All records can be scanned and maintained electronically unless prohibited by AK Statute

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards

General Admin

5   



 

PAPER & ELECTRONIC

SCAN AND TOSS ONLY

PAPER ONLY

CP-1
Contract Administration, 
Contracts, Construction Project 
Files

Procurement and public advertisement files, 
RFP/RFQ/Invitation to Bid solicitations, bids 
and statements of qualifications received, 
evaluation material and rankings, notification 
of intent to award, notification of award, 
original contracts, amendments or change 
orders, special conditions, and general project 
correspondence.

Specifications, A&E drawings, performance and 
payment bonds, claims, final lien waiver, fiscal 
reports, payment records, progress reports, 
project schedules, project budgets, punch lists, 
subcontractor lists, certified payroll reports, as 
built drawings and operations and 
maintenance manuals.  

Records related to obligations under contracts 
and other agreements between the Borough 
and outside parties.

Capital 
Projects 
Director 1 year

Life of 
Asset

Life of 
Asset 100 years

PAPER & ELECTRONIC

CP-1 Capital Projects-General Records not previously covered
Capital 
Projects 
Director

SCAN AND TOSS ONLY

City & Borough of Wrangell
Records Retention Schedule

Capital Projects

Adopted by: Resolution No. ______________________

All records can be scanned and maintained electronically unless prohibited by AK Statute

Record Series Subjects Description
Data 

Owner

Retention

Industry
 StandardsOffice Storage Total

6   



 

PAPER & ELECTRONIC

SCAN AND TOSS ONLY

PAPER ONLY

C-1 Annexation Records Annexation Files Borough
Clerk Current 4 5

Retain Permanently, if 
not recorded in 
Minutes

SCAN AND TOSS ONLY

C-2 Incorporation Records Incorporation records, Borough Formation records
Borough
Clerk P P P AS 29.05 SCAN AND TOSS ONLY

C-3 Assembly Non-Permanent Records

General correspondence regarding Mayor and 
Assembly business and dealings with public and 
legislative bodies; Meeting packet items, ABC 
Board Files (ABC Applications, Applications for 
game of skill and chance, Clerk read files. General 
Correspondence Files. Original incoming and 
outgoing letters and memoranda related to the 
general admin and operation of the agency. 
Consists of departmental, legislative, professional 
association, and public. Borough

Clerk C + 1 1 3

ARS 2.1.2 
ARS 1.1
ARS 1.2

SCAN AND TOSS ONLY

C-4 Assembly Permanent Records

Minutes of Assembly; Assembly Committee 
Minutes; Adopted Resolutions; Charter and 
Amendments, Adopted Ordinances, including 
original paper code book and Affidavits of 
Publication of Ordinances; Oaths of Office for all 
Borough elected and appointed officials;  Borough 
Formation Records; Official Municipal Seal Borough

Clerk P P

ARS 2.1.1
ARS 2.5 (AS 
29.20.380)

ARS 2.5.1,2
ARS 2.6 (AS 
29.20.600)

ARS 2.8 (AS 
29.05)

Scan

PAPER & ELECTRONIC

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

Comments/
NotesOffice Storage Total

Clerk / Assembly

Record Series Subjects Description
Data 

Owner

Retention

Industry
 Standards

1   



 

PAPER & ELECTRONIC

SCAN AND TOSS ONLY

PAPER ONLY

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

Comments/
NotesOffice Storage Total

Clerk / Assembly

Record Series Subjects Description
Data 

Owner

Retention

Industry
 Standards

C-5 Election - Permanent
Certification Election Results & Canvass Board 
Returns (retained in the Official Minutes Book), 
DOJ Preclearance records, Voting district 
descriptions, maps & street books Borough

Clerk 5 P P

ARS 8.3
ARS 8.6

ARS 8.14 PAPER & ELECTRONIC

C-6 Elections - General

Initiative, Referendum, and Recall files, 
Declarations of Candidacy, Alaska Public Official 
Commission Financial Disclosure Statements. 
Election registers & tally books, Recount of 
petitions, Declaration for Candidacy, Candidate 
withdrawals, Election officials' records. Borough

Clerk Act 6 6

ARS 2.3
ARS 8.2
ARS 8.4
ARS 8.7
ARS 8.8

ARS 8.10
ARS 8.11
ARS 8.12
ARS 8.13
AS 29.26

SCAN AND TOSS ONLY

C-7 Elections - Ballots

Voted Ballots (Completed, Challenged, Rejected, 
Absentee, Faxed & Special Needs). Ballot stubs, 
absentee and question envelops, precinct registers, 
absentee official records. Election contest/runoff 
information Borough

Clerk 1 month 1 1

ARS 8.1
ARS 8.5 PAPER ONLY

C-8 Board of Ethics May include: complaints, decisions, 
correspondence of Board of Ethics

Borough
Clerk Act 3 Act+3 SCAN AND TOSS ONLY

C-9 Resolution/Ordinance Backup All Back-up leading to the adoption of Ordinances 
and/or Resolutions

Borough
Clerk C+1 Ind Ind SCAN AND TOSS ONLY

C-10 Cemetery Records Current Map indices of burial plots, record of lot 
sales, minutes of Cemetery Board

Borough
Clerk P P

ARS 2.12 PAPER ONLY

2   



 

PAPER & ELECTRONIC

SCAN AND TOSS ONLY

PAPER ONLY

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

Comments/
NotesOffice Storage Total

Clerk / Assembly

Record Series Subjects Description
Data 

Owner

Retention

Industry
 Standards

C-11 Assembly Meeting Documentation Agendas, Action Agendas, Audio and video 
recordings of meetings Borough

Clerk C + 1 8 10

ARS 2.1.25
ARS 2.2 SCAN AND TOSS ONLY

C-12 Conflict of Interest Conflict of interest statements
Borough
Clerk C + 1 4 6 ARS 2.7 SCAN AND TOSS ONLY

C-13 Proclamations Mayor Proclamations
Borough
Clerk Act P P ARS 2.4 SCAN AND TOSS ONLY

C-14 Required Public Notices
Assembly Meeting Notices; Affidavits of 
Publication for Assembly meetings, elected and 
appointed official vacancies, regular and special 
elections

Borough
Clerk C + 1 8 10

ARS 2.2 SCAN AND TOSS ONLY

C-15 Census Records Series of documents population estimates 
including resident data

Borough
Clerk C + 1 8 10

ARS 2.11 (AS 
29.60)

Current until 
superseded/Permanent

SCAN AND TOSS ONLY

C-16 Public Records Request
Includes written request for public records, log 
includes date of request, name of requester and 
other related information Borough

Clerk 1 year 1 1

ARS GO 1.14 SCAN AND TOSS ONLY

3   



 

PAPER & ELECTRONIC

SCAN AND TOSS ONLY

PAPER ONLY

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

Comments/
NotesOffice Storage Total

Clerk / Assembly

Record Series Subjects Description
Data 

Owner

Retention

Industry
 Standards

C-17 Contract Administration, Contracts, 
Construction Project Files, Leases

Records related to obligations under contracts, 
leases and other agreements between the Borough 
and outside parties.  Contracts for leased space. 

Notification of award, original contract, and 
amendments or renewals, special conditions, fiscal 
reports, payment logs, progress reports and 
correspondence. 

Contracts, bids, evaluations, insurance certificates, 
certifications and assurances, performance and 
payment bonds and correspondence 
documentation.  

Borough 
Clerk T + 1 6 T+10

ARS PCG 5.2
ARS PCG 5.1

ARS ENG 13.2
ARS GO-8

ARS PCG-1
ARS PCG-2

AS 09.10.053

T = Term

PAPER UNTIL CLOSED - 
THEN SCAN AND TOSS

C-20 General Project Files Assembly Meeting general records, MOU's, 
MOA's, Policies

Borough 
Clerk L 6 L+6   SCAN AND TOSS ONLY

C-18 Records Management Files Records Retention Schedules, Transfer Lists, List 
of Records Destruction Borough

 Clerk P P

ARS 1.16
ARS 1.16.1
ARS 1.16.2
ARS 1.16.3

SCAN AND TOSS ONLY

C-19 Clerk-General Clerk records not previously covered
Borough 
Clerk 3 3 6 SCAN AND TOSS ONLY

All records can be scanned and maintained electronically unless prohibited by AK Statute

4   



 

Office Storage Total

CO-1 Arrest Records

Cumulative information for each adult arrested 
including booking documentation (name, arrest 
booking/AST number, address, date of birth, sex, 
occupation, physical description, offense, complaint 
report and disposition of case), finger print cards, 
photographs (mug shots) processing reports, copies 
from Police Report files, investigation reports, witness 
statements, signed Miranda rights, evidence 
examination requests, property record, rap sheets, 
court, process and disposition documents. Law 

Enforcement D or 10 D or 10*

ARS PS 11.5

D = Death
* = Retain records for 
the longer period

CO-2 Outstanding Warrants Lists of outstanding arrest warrants. Law 
Enforcement C C

ARS PS 11.6
C = Until 
superseded/obsolete 
or administrative 

CO-3 Animal Control Files

May consist of: licenses, animal complaint 
notifications/citations, description of animal, 
notification to owner, certification of ownership, 
owner claims, release of animal data, dog bite reports 
and statistical reports.

Law 
Enforcement 3 3

ARS PS 11.24

CO-4 Use of Force Investigations
Internal Affairs Investigations

Investigation files related to reports of physical or 
deadly force.   Investigation of complaints of alleged 
officer misconduct. 

Law 
Enforcement 7 7

ARS PS 11.7
ARS PS 11.8

AS 09.10.070

CO-5 Confidential Informant Files Informant related files. Law 
Enforcement C+7 C+7

ARS PS 11.9 C = Until informant is 
no longer active

CO-6 Logs/Indices Dispatch Audio Tapes.
Law 
Enforcement 30 days

30 days 
* ARS PS 11.10.2 * = Reuse after 

retention period

CO-7 Property Records Individual record of property/evidence taken into 
custody.

Law 
Enforcement C+3 C+3 ARS PS 11.11 C = Until property 

disposed of

CO-8 Stolen Property Lists Received and internally produced lists and printouts 
of lost, stolen, found, pledged or pawned property Law 

Enforcement C C

ARS PS 11.12
C = Until 
superseded/obsolete 
or admin need is met

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards

Corrections

11   



 

Office Storage Total

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards

Corrections

CO-9 Criminal Background Checks
Criminal background checks done as a consequence of 
requests from employers or local government 
requirements.

Law 
Enforcement 1 1

ARS PS 11-13

CO-10 Sex Offenders Information Data relative to sex offenders. Law 
Enforcement C C

ARS PS 11.14
C = Until 
superseded/obsolete 
or admin need is met

CO-11
Juvenile Arrest Files
Juvenile Prosecution Case 
Files

Cumulative information file on each juvenile arrested. 
Case files prepared for purposes of prosecution. 

Law 
Enforcement C+6 C+6

ARS PS 11.15

C = Until child reaches 
age of maturity

Records must be kept 
separately from adult 
arrest records

CO-12 Abused/Neglected Child 
Notification

Reports from the DFYS or the ACS of suspected cases 
of child abuse, endangerment or neglect. 

Law 
Enforcement 3 3

ARS PS 11.17

DFYS = Division of 
Family & Youth 
Services.

ACS = Alaska Court 
System

CO-13 Holding Facility Records Prisoner's Personal Property & Inspection Records.
Law 
Enforcement 3 3 ARS PS 11.18.1

CO-14 Traffic Records Includes summons books, citations and tickets, and 
notices for court appearances.

Law 
Enforcement 1 1

ARS PS 11.19

CO-15 Radar Reports
May include certification calibration, routine radar 
check reports, and certification of accuracy for turning 
forks. 

Law 
Enforcement C+2 C+2

ARS PS 11.20 C = Until equipment is 
disposed

CO-16 Uniform Crime Report (UCR) Monthly account of offenses and stolen/recovery 
property values sent to the Alaska State Troopers. Law 

Enforcement 5 5
ARS PS 11.21

CO-17 Crime Statistics Statistical compilations of crimes committed within 
the local jurisdiction.

Law 
Enforcement P P

ARS PS 11.22

12   



 

Office Storage Total

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards

Corrections

CO-18 Accreditation Files
Standards, goals and objectives, status and progress 
reports, and other documentation relating to 
accreditation and review for maintaining 
accreditation.

Law 
Enforcement C C

ARS PS 11.23

C = Until 
superseded/obsolete 
or administrative 
need is met

CO-19 Corrections - General Corrections records not previously covered Law 
Enforcement 3 3 6

All records can be scanned and maintained electronically unless prohibited by AK Statute

13   



 

Office Storage Total

E-1 Daily Production Logs Daily Production Logs (Generation)
Electrical
Superintendent 10 -                 10   10 years for admin use

E-2 PCB Transformers Log PCB Transformers Logs and Backup
Electrical
Superintendent P -                 P P= Permanent

E-3 Electrical Inspection 
Sheets

Inspection of Electrical Sheets Electrical
Superintendent 6 -                 6

ARS 13.5

E-4 Monthly Fuel 
Consumption

Reports of monthly fuel consumption Electrical
Superintendent 5 (E) -                 5 (E)

ARS 13.14
E= Electronic Retention

E-5 Work Orders/Service 
Requests

Extension, upgrade or repair of utility 
service. Requests for connection or 
disconnection of utility service.

Electrical
Superintendent 3 -                 3

ARS 13.12

E-6 Equipment Maintenance 
Records

Maintenance records on all equipment. Electrical
Superintendent L -                 L

ARS 13.13
L=Life of the equipment

E-7 Electrical Permits Customer Electrical Permits
Electrical
Superintendent C+6 -                 C+6 ARS 13.4

C=1 Year

E-8 Permit Reports Permit Reports for DEC Electrical
Superintendent I (E) -                 I (E)

I=Indefinite
E= Electronic Retention

E-9 MSDS Sheets Hazardous Materials/Hazardous Substances 
Right to Know Files (MSDS)

Electrical
Superintendent C+7 -                 C+7 ARS 11.42.2

C=1 Year

E-11 Utility Applications 
(Contracts)

Utility Applications signed by the 
responsible party

Electrical
Superintendent I (E) -                 I (E)

I=Indefinite
E= Electronic Retention

E-12 Light Department - 
General 

Corrections records not previously covered Electrical
Superintendent 6 -                 6

ARS 1.1

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

All records can be scanned and maintained electronically unless prohibited by AK Statute

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards

WML&P

14   



 

Office Storage Total

F-1 Fire Investigation Files
Record of fire department investigations of 
suspicious or incendiary fires. Includes: reports, 
video evidence, memoranda, diagrams, or other 
documentation. Fire Chief C+30 C+30

ARS PS 11.25 C = Until investigation 
is closed

F-2 EMS Incident Reports Reports of any incident that involved Emergency 
Medical Services. Fire Chief 10 10 ARS PS 11.26

F-3 Fire Inspection/Compliance 
Files

Series that documents fire safety inspection 
before and after building construction is 
completed. Fire Chief C C 

ARS PS 11.27 C = Until building is no 
longer in use

F-4 Permits/Licenses Issued

Applications and permits issued by local fire 
authority including: open burn permits, permits 
relating to fireworks, storage/handling of 
flammable liquids or hazardous substances, or the 
selling of fire detection equipment Fire Chief C+3 C+3 

ARS PS 11.28

C = Until permit 
expires

F-5 Violation/Complaint Files Record of violations and complaints relating to 
the Fire Safety Code. Fire Chief C+3 C+3 ARS PS 11.30

C = Until resolution of 
complaint

F-6 Fire & Rescue Response 
Dispatch Tapes

Audio tapes of incoming calls and outgoing 
dispatch instructions.

Law 
Enforcement 30 days

30 
days

ARS PS 11.31

F-7
Fire & Rescue Response 
Dispatch Cards & Logs/ 
Alarm Response Tapes

Record of incoming calls received by the 
Department. Machine tape recording of alarms.

Fire Chief 3 3

ARS PS 11.32
ARS PS 11.33

F-8 Fire & Rescue Response 
Alarm Response Cards

Record detailing location and appropriate 
response for alarms from individual boxes. 

Fire Chief C C

ARS PS 11.34

C = Until 
superseded/obsolete 
or administrative need 
is met

F-9 Fire & EMS Training Files Consists of correspondence, course descriptions, 
training dates and exam results.

Fire Chief T+6 T+6

ARS PS 11.35
T = Until termination of 
employee or volunteer 
no longer active

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards

Fire & EMS
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Office Storage Total

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards

Fire & EMS

F-10 Fire Prevention Education 
Programs

Multimedia materials used in fire 
prevention education.

Fire Chief C C

ARS PS 11.36

C = Until 
superseded/obsolete 
or administrative need 
is met

F-11 Fires & Rescue Response 
Circuit/Radio Box Records

Test Logs
Fire Chief 1 1

ARS PS 
11.37.1

F-12 Alarms Records
Alarms Records: Record of alarm response tests 
conducted on all circuit, radio and location alarm 
boxes. Fire Chief L L

ARS PS 
11.37.2 L = Life of system

F-13 Equipment Inspection 
Records

Records of inspections for vehicles, mechanical 
systems, hoses, hydrants, ladders (ground and 
aerial), mask service information (model, serial 
number, purchase date, type, cubic feet of tank 
and service record). Fire Chief 3 3

ARS 11.38

F-14 Equipment Inspection 
Records

Mask service and ladder information Fire Chief C C
ARS PS 11-38-

1
C = Until replaced or no 
longer in service

F-15 Apparatus Accident Files
Department record of accidents involving 
municipal fire/rescue vehicles. May include police 
reports. Fire Chief 3 3*

ARS PS 11.39 * = Retain longer if 
involved in litigation. 

F-16 Fire Hydrant Identification 
Files

Record of individual fire hydrants in service
Fire Chief C C

ARS PS 11.40 C = Until hydrant is no 
longer in service

F-17 Fire & EMS - General Fire & EMS records not previously covered Fire Chief 3 3 6

All records can be scanned and maintained electronically unless prohibited by AK Statute

16   



 

Office Storage Total

HR-1 Human Resources  - Organization 
Charts/Salary Schedule

Organization Charts, Salary Schedules

Finance C C

ARS HR 6.6
ARS HR 6.7

C=Until 
superseded/obsolete or 
administrative need is 
met. 

HR-2 Human Resources - Job 
Descriptions / Class Specifications

Description of specific duties for each position, 
Job qualifications & skills.

Finance C C

ARS HR 6.8
ARS HR 6.9

C=Until 
superseded/obsolete or 
administrative need is 
met. 

HR-3 Human Resources - Grievance 
Case Files

Grievances filed by employees against 
departments, grievance forms, investigative 
notes, reports, correspondence and related 
backup Finance C+5 C+5

ARS HR 6.11

HR-4 Human Resources - Collective 
Bargaining Negotiation Files

Letters of understanding, tentatively approved 
articles, proposals and counter proposals.

Borough 
Manager C+1 8 C+10

ARS HR 6.12

HR-5 Human Resources - General Human Resources records not previously 
covered Finance 3 3 6

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

All records can be scanned and maintained electronically unless prohibited by AK Statute

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards

Human Resources
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Office Storage Total

L-1 Circulation Records Items borrowed Librarian Act 3 Act+3 3

L-2 Circulation Statistical Reports Statistics of circulation
Librarian Act 3 Act+3

3

L-3 Accession Records Items added to the collection Librarian Act 3 Act+3 P until obsolete
L-4 Discard Statistics Items withdrawn from the collection Librarian 1 1 Act+1 P until obsolete
L-5 Policies and procedures Implemented general policies Librarian Act 3 Act+3 P updated periodically
L-6 Grant Files Proposals and reports Librarian Act 10 Act+10 P/10 yrs.
L-7 Vertical Files Reference files on local history Librarian Ind Ind Retain Indefinitely Local AK History
L-8 Automated System Backup on local system Librarian Ind  Ind P

L-9 Patron Registration Records Application for borrowing privileges
Librarian Act 3 Act+3

3
until obsolete

L-10 Interlibrary Loan Records Requests for items from other libraries Librarian Act Act+1 C

L-11 Overdue notices/Fines Notice to patrons concerning overdues Librarian Act Act+1 C until obsolete
L-13 Endowment Records Donation/contribution bequests Librarian P P P

L-14 Library - General Library records not previously covered Librarian 3 3 6

All records can be scanned and maintained electronically unless prohibited by AK Statute

Library

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards

18   



 

Office Storage Total

LAW-1 Municipal Attorney Opinions Legal opinions of the Borough Attorney Borough 
Clerk P P

ARS LEG 10.1

LAW-2 Litigation

Records related to action in civil and criminal 
cases and investigations, including: briefs, 
pleadings, evidence, reports, court proceedings, 
correspondence. Final Claims or Litigation 
Documents.

Borough 
Clerk Act Ind.

ARS L 10-3
ARS LEG 10-4

C=Until case is closed

LAW-3 Law-General Law records not previously covered
Borough 
Clerk 3 3 6

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

All records can be scanned and maintained electronically unless prohibited by AK Statute

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards

Law
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Office Storage Total

M-1 Accession Records
Documenting museum accessions and may 
include date purchased/amount, publisher, 
classification code, detailed descriptions, 
artifact care data, etc. 

Museum 
Director/Curator P na P

ARS 18.1

P=Permanent

M-2 De-Accession Records Items transferred, returned to donor, or 
disposed of. 

Museum 
Director/Curator P na P ARS 18.2

P=Permanent

M-3 Shelf Lists, Inventories & 
Information Systems

Documenting repository materials. Museum 
Director/Curator C na C

ARS 18.4
C=Superseded/obsolete 
or administrative need is 
met. 

M-4 Accreditation Files Documenting museum accreditation
Museum 
Director/Curator P na P ARS 18.5

P=Permanent

M-5 Conservation Reports
Series consists of artifact conservation records. 
Includes survey reports, treatment reports, 
treatment request reports, photos, slides and 
negatives.

Museum 
Director/Curator P na P

ARS 18.7

P=Permanent

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

All records can be scanned and maintained electronically unless prohibited by AK Statute

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards

Museum
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Office Storage Total

PR-1 Recreation Program Records

Recreation program histories and 
photographs, including player rosters, 
sponsorship forms, practice schedules, 
tournament seedings, permission slips, 
brochures, and correspondence.

Parks & Rec 
Director 2 3               5

ARS 17.1

PR-2 Coach / Instructor Records

Records related to coach/instructor training 
and certification.  Records may include 
instructor application, background checks, 
reference and training material, newsletters, 
and flyers. 

Parks & Rec 
Director 2 3               5

ARS 17.2

PR-3 Lifeguard Records
Records related to lifeguard training and 
certification, background checks, reference 
and training material.

Parks & Rec 
Director 2 5               7

ARS 17.2

PR-4 Recreation Facility Records

Maintenance, compliance and monitoring of 
municipal facilities including community 
recreation buildings, pools, arenas and 
athletic fields.  Including inspection 
certificates, use permits, facility applications 

Parks & Rec 
Director P P

ARS 17.3

PR-5 Maps, Plans and Drawings

Topographic features, drainage, structures, 
and proposed enhancement documents for 
Parks.  Includes utility maps, easements, as 
built drawings.

Parks & Rec 
Director P P

ARS 17.4

PR-6 Horticulture Project Files
Records related to landscaping, trees and 
flowers, including RFQ, design plans, and 
work orders

Parks & Rec 
Director 2 3               5

ARS 17.5

PR-7 Cultural Resources Records
Activities of Cultural Resource 
officers/consultants: case files, reports, 
drawings, photographs, videos, plans, maps

Parks & Rec 
Director P P

ARS 17.7

PR-8 Injury and Accident Reports Injury and accident reports
Parks & Rec 

Director 1 6               7

PR-9 Accounting Records Receipts, User fee schedules
Parks & Rec 

Director 1 6               7

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

Record Series Comments/NotesSubjects Description Data Owner
Retention Industry

 Standards

Parks & Recreation
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Office Storage Total

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

Record Series Comments/NotesSubjects Description Data Owner
Retention Industry

 Standards

Parks & Recreation

All records can be scanned and maintained electronically unless prohibited by AK Statute
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Office Storage Total

PL-1 Land Management - Permanent

Land Records including: Approved & Waivered 
Proposals; Site Selection Files (documents site 
selection for proposed facilities including fire 
service, libraries, parks, police, schools, utilities, 
water & sewer); Geographic Names Files 
(applications and backup date relating to renaming 
of mountains, lakes, streams and other geographic 
features), Road Name Changes (back up and 
affidavits of publication)

Borough Clerk Act+1 P P

ARS PZ 12.1
ARS PZ 12.6

ARS PZ 12.10
ARS PZ 12.11

PL-2 Land Management - General

Land Classification Case/Management (classification 
of lands within the jurisdiction of the local 
government; files relating to acquisitions, sales, 
leases, management agreements, letters of entry, 
timber sales, resource sales.

Borough Clerk Act+10 10

ARS PZ 12.3
ARS PZ 12.4

PL-3

Conditional, Variance, Temporary 
Use Permits, ROW vacations, or 
other activities requiring public 
hearing

Land Use Permits that require a hearing and 
approval by the Commission

Economic 
Development 
Director 3 P P

PL-5 Meeting Documentation
All meeting documentation that is under the control of 
the Economic Development Director: Agendas, Action 
Agendas, Audio and video recordings of meetings

Economic 
Development 
Director C + 1 8 10

ARS 2.1.25
ARS 2.2

PL-4 Planning & Zoning - General Planning & Zoning records not previously 
covered

Economic 
Development 
Director 3 3 6

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

All records can be scanned and maintained electronically unless prohibited by AK Statute

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards

Planning & Zoning / Economic Development
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Office Storage Total

PW-1 Procurement Records
Purchase of goods and services which may include: bid 
specifications, requests for proposal, price quotations, 
bid abstracts, purchase orders/requisitions, 
contracts/leases, correspondence

Projects 
Manager C 3 C+3

ARS PCG 5.1

C=Current Fiscal Year
PW-4 Engineer's Drawings Maps, plats, block and street maps PW Director P P
PW-5 Projects - General Project files not previously covered PW Director 3 3 6

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

All records can be scanned and maintained electronically unless prohibited by AK Statute

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards

Public Works
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Office Storage Total

WW-1
Hazardous 
Materials/Hazardous 
Substances Right to Know Files

Annual Updates

PW Director 3 3

ARS PS 
11.42.1

WW-2 Waste Water - Forms

All other records consisting of detailed 
product/chemical identification listings supplied 
annually by individual employers that hold, use, 
or sell products considered hazardous by the 
USDOL, DOSH. May include material safety data 
sheets, emergency and hazardous chemical 
inventory forms, company emergency plans, 
inspection reports, or other mandated 
documentation relating to hazardous substances.

PW Director C+7 C+7

ARS PS 
11.42.2

C = As long as the 
employer does business 
in the municipality.

USDOL = United States 
Department of Labor.

DOSH = Department of 
Occupational Safety & 
Health.

WW-3 Hazardous Materials Incident 
Files

Records of hazardous material 
incidents. May include hazardous 
incident reports, copies of fire/rescue 
reports, narratives, and memoranda. PW Director P P

ARS PS 11.43

WW-4 Contingency & Emergency 
Services Plans

Contingency & Emergency Services 
Plans PW Director P P

ARS PS 11.44

WW-5 Waste Water - General Waste Water records not previously 
covered PW Director 3 3 6

City & Borough of Wrangell
Records Retention Schedule

Adopted by: Resolution No. ______________________

All records can be scanned and maintained electronically unless prohibited by AK Statute

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards

Waste Water
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Department of Commerce, Community, 

and Economic Development 
 

ALCOHOL & MARIJUANA CONTROL OFFICE 
550 West 7th Avenue, Suite 1600 

Anchorage, AK 99501 
Main: 907.269.0350

July 22, 2025 
 
From: Alcohol.licensing@alaska.gov; amco.localgovernmentonly@alaska.gov;    
 
Licensee: Hungry Beaver Pizza, LLC 
DBA: Marine Bar 
VIA email: rbw911@gmail.com 
CC:   None 
Local Government 1: City & Borough of Wrangell 
Local Government 2:  
Via Email: clerk@wrangell.com  

Re: Beverage Dispensary License #698 Combined Renewal Notice for 2025-2026 Renewal Cycle 
 

License Number: #698 
License Type: Beverage Dispensary 
Licensee: Hungry Beaver Pizza, LLC 
Doing Business As: Marine Bar 
Physical Address: 640 Shakes St Wrangell, AK 99929 
Designated Licensee: Rolland Wimberly 
Phone Number: (907) 660-7014; (907) 874-3005 
Email Address: rbw911@gmail.com 

 
☒ License Renewal Application                ☐ Endorsement Renewal Application 
 
 
Dear Licensee:  
 
Our staff has reviewed your application after receiving your application and the required fees. Your renewal 
documents appear to be in order, and I have determined that your application is complete for purposes of 
AS 04.11.510, and AS 04.11.520. 
 
Your application is now considered complete and will be sent electronically to the local governing body(s), 
your community council if your proposed premises are in Anchorage or certain locations in the Matanuska-
Susitna Borough, and to any non-profit agencies who have requested notification of applications. The local 
governing body(s) will have 60 days to protest the renewal of your license. 
 
Your application will be scheduled for the September 16th, 2025 board meeting for Alcoholic Beverage 
Control Board consideration. The address and call-in number for the meeting will be posted on our home 

mailto:Alcohol.licensing@alaska.gov
mailto:amco.localgovernmentonly@alaska.gov
mailto:clerk@wrangell.com


 
 

page. The board will not grant or deny your application at the meeting unless your local government waives 
its right to protest per AS 04.11.480(a). 
 
Please feel free to contact us through the Alcohol.licensing@alaska.gov email address if you have any 
questions. 
 
 
Dear Local Government:  
 
We have received completed renewal applications for the above-listed licenses within your jurisdiction. 
This is the notice required under AS 04.11.480. A local governing body may protest the issuance, renewal, 
relocation, or transfer to another person of a license with one or more endorsements, or issuance of an 
endorsement by sending the director and the applicant a protest and the reasons for the protest in a clear 
and concise statement within 60 days of the date of the notice of filing of the application. A protest 
received after the 60-day period may not be accepted by the board, and no event may a protest cause the 
board to reconsider an approved renewal, relocation, or transfer.  
 
To protest any application(s) referenced above, please submit your written protest for each within 60 days 
to AMCO and provide proof of service upon the applicant and proof that the applicant has had a reasonable 
opportunity to defend the application before the meeting of the local governing body.  
If you have any questions, please email amco.localgovernmentonly@alaska.gov. 
 
 
Dear Community Council (Municipality of Anchorage and Mat-Su Borough only) 
 
 We have received a completed renewal application for the above-listed license (see attached application 
documents) within your jurisdiction. This letter serves to provide written notice to the above-referenced 
entities regarding the above application, as required under AS 04.11.310(b) and AS 04.11.525.  
 
Please contact the local governing body with jurisdiction over the proposed premises for information 
regarding the review of this application.  Comments or objections you may have about the application should 
first be presented to the local governing body. 
If you have any questions, please email Alcohol.licensing@alaska.gov  
 
 
 
Sincerely,  
Kyle Helie, Licensing Examiner II 
For 
Kevin Richard, Director 
 

mailto:Alcohol.licensing@alaska.gov
mailto:amco.localgovernmentonly@alaska.gov
mailto:Alcohol.licensing@alaska.gov








 

 

 

 
Department of Commerce, Community, 

and Economic Development 
 

ALCOHOL & MARIJUANA CONTROL OFFICE 
550 West 7th Avenue, Suite 1600 

Anchorage, AK 99501 
Main: 907.269.0350

July 22, 2025 
 
From: Alcohol.licensing@alaska.gov; amco.localgovernmentonly@alaska.gov;    
 
Licensee: Hungry Beaver Pizza, LLC 
DBA: Marine Liquor Store 
VIA email: rbw911@gmail.com 
CC:   None 
Local Government 1: City & Borough of Wrangell 
Local Government 2:  
Via Email: clerk@wrangell.com  

Re: Package Store License #701 Combined Renewal Notice for 2025-2026 Renewal Cycle 
 

License Number: #701 
License Type: Package Store 
Licensee: Hungry Beaver Pizza, LLC 
Doing Business As: Marine Liquor Store 
Physical Address: 640 Shakes St Wrangell, AK 99929 
Designated Licensee: Rolland Wimberly 
Phone Number: (907) 660-7014; (907) 874-3005 
Email Address: rbw911@gmail.com 

 
☒ License Renewal Application                ☐ Endorsement Renewal Application 
 
 
Dear Licensee:  
 
Our staff has reviewed your application after receiving your application and the required fees. Your renewal 
documents appear to be in order, and I have determined that your application is complete for purposes of 
AS 04.11.510, and AS 04.11.520. 
 
Your application is now considered complete and will be sent electronically to the local governing body(s), 
your community council if your proposed premises are in Anchorage or certain locations in the Matanuska-
Susitna Borough, and to any non-profit agencies who have requested notification of applications. The local 
governing body(s) will have 60 days to protest the renewal of your license. 
 
Your application will be scheduled for the September 16th, 2025 board meeting for Alcoholic Beverage 
Control Board consideration. The address and call-in number for the meeting will be posted on our home 

mailto:Alcohol.licensing@alaska.gov
mailto:amco.localgovernmentonly@alaska.gov
mailto:clerk@wrangell.com


 
 

page. The board will not grant or deny your application at the meeting unless your local government waives 
its right to protest per AS 04.11.480(a). 
 
Please feel free to contact us through the Alcohol.licensing@alaska.gov email address if you have any 
questions. 
 
 
Dear Local Government:  
 
We have received completed renewal applications for the above-listed licenses within your jurisdiction. 
This is the notice required under AS 04.11.480. A local governing body may protest the issuance, renewal, 
relocation, or transfer to another person of a license with one or more endorsements, or issuance of an 
endorsement by sending the director and the applicant a protest and the reasons for the protest in a clear 
and concise statement within 60 days of the date of the notice of filing of the application. A protest 
received after the 60-day period may not be accepted by the board, and no event may a protest cause the 
board to reconsider an approved renewal, relocation, or transfer.  
 
To protest any application(s) referenced above, please submit your written protest for each within 60 days 
to AMCO and provide proof of service upon the applicant and proof that the applicant has had a reasonable 
opportunity to defend the application before the meeting of the local governing body.  
If you have any questions, please email amco.localgovernmentonly@alaska.gov. 
 
 
Dear Community Council (Municipality of Anchorage and Mat-Su Borough only) 
 
 We have received a completed renewal application for the above-listed license (see attached application 
documents) within your jurisdiction. This letter serves to provide written notice to the above-referenced 
entities regarding the above application, as required under AS 04.11.310(b) and AS 04.11.525.  
 
Please contact the local governing body with jurisdiction over the proposed premises for information 
regarding the review of this application.  Comments or objections you may have about the application should 
first be presented to the local governing body. 
If you have any questions, please email Alcohol.licensing@alaska.gov  
 
 
 
Sincerely,  
Kyle Helie, Licensing Examiner II 
For 
Kevin Richard, Director 
 

mailto:Alcohol.licensing@alaska.gov
mailto:amco.localgovernmentonly@alaska.gov
mailto:Alcohol.licensing@alaska.gov















