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PARKS AND RECREATION BOARD 
MEETING (CITY HALL) 

September 26, 2024; 5:30 PM 
Woodcreek, Texas 

 

MEETING NOTICE 
The Parks and Recreation Board of the City of Woodcreek, Texas will conduct a meeting at Woodcreek City Hall, 41 
Champions Circle, Woodcreek, Texas. The meeting will be held on Thursday, September 26, 2024  at 5:30 PM. 

The public may watch this meeting live at the following link:    

https://zoom.us/j/96545094045?pwd=uvJKSKxq8TO3hTb0VSAzeiDLzmrwlj.1 

Meeting ID:  965 4509 4045;         Passcode: 308749 
 

A recording of the meeting will be made and will be available to the public in accordance with the Texas Public Information Act 
upon written request.  This notice, as amended, is posted pursuant to the Texas Open Meetings Act (Vernon's Texas Codes 
Ann. Gov. Code Chapter 551). 

-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

The City of Woodcreek is committed to compliance with the Americans with Disabilities Act. Reasonable modifications and equal access to 
communications will be provided upon request. Please call the City Secretary's Office at 512-847-9390 for information. Hearing-impaired or 
speech disabled persons equipped with telecommunications devices for the deaf may call 7-1-1 or may utilize the statewide Relay Texas program 
at 1-800-735-2988. 

Pursuant to Section 30.07, Penal Code (trespass by license holder with an openly carried handgun), a person licensed under Subchapter H, 
Chapter 411, Government Code (handgun licensing law), may not enter this property with a handgun that is carried openly. 

It is anticipated that members of other City Boards, Commissions, Panels and/or Committees may attend the meeting in numbers that may 
constitute a quorum of the other City Boards, Commissions, Panels and/or Committees. Notice is hereby given that this meeting, to the extent 
required by law, is also noticed as a meeting of the other City Boards, Commissions, Panels and/or Committees of the City, whose members 
may be in attendance. The members of the City Boards, Commissions, Panels and/or Committees may participate in discussions on the items 
listed on this agenda, which occur at this meeting, but no action will be taken by those in attendance unless such action item is specifically listed 
on an agenda during a regular or special meeting for the respective Board, Commission, Panel and/or Committee subject to the Texas Open 
Meetings Act. 

-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

The City Council may retire to Executive Session any time during this meeting, under Texas Government Code, Subchapter D.  Action, if any, 
will be taken in open session. 

This agenda has been reviewed and approved by the City’s legal counsel and the presence of any subject in any Executive Session portion of 
the agenda constitutes a written interpretation of Texas Government Code Chapter 551 by legal counsel for the governmental body and 
constitutes an opinion by the attorney that the items discussed therein may be legally discussed in the closed portion of the meeting considering 
available opinions of a court of record and opinions of the Texas Attorney General known to the attorney. This provision has been added to this 
agenda with the intent to meet all elements necessary to satisfy Texas Government Code Chapter 551.144(c) and the meeting is conducted by 
all participants in reliance on this opinion. 

-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

Any citizen shall have a reasonable opportunity to be heard at any and all meetings of the Governing Body in regard to: (1) any and all matters  
to be considered at any such meeting, or (2) any matter a citizen may wish to bring to the Governing Body’s attention. No member of the 
Governing Body may discuss or comment on any citizen public comment, except to make: (1) a statement of specific, factual information given 
in response  to the inquiry, or (2) a recitation of existing policy in response to the inquiry. Any deliberation of or decision about the subject of the 
inquiry shall  be limited to a proposal to place the subject on the agenda for a subsequent meeting per Texas Local Government code Sec. 
551.042  

Citizen comments will be allowed at the beginning of every meeting, or alternatively, before an item on the agenda upon which the citizen wishes 
to speak is to be considered.  All citizens will be allowed to comment for three (3) minutes per person and shall be allowed more time at the 
Mayor or Chair’s discretion.  In addition, citizens may pool their allotted speaking time.  To pool time, a speaker must present the names 
individuals present in the audience who wish to yield their three(3) minutes.  Citizens may present materials regarding any agenda item to the 
City Secretary at or before a meeting, citizens attending any meeting are requested to complete a form providing their name, address, and 
agenda item/concern, but are not required to do so before speaking and presenting it to the City Secretary prior to the beginning of such 
meeting.  Comments may only be disallowed and/or limited as per Government Code § 551.007(e). 
 
Submit written comments by email to woodcreek@woodcreektx.gov by NOON, the day prior to the meeting. Please include your full name, 
home or work address, and the agenda item number. Written comments will be part of the official written record only. 
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AGENDA 

 

CALL TO ORDER 

 

ROLL CALL and ESTABLISH QUORUM 

PUBLIC COMMENTS 

 

CONSENT AGENDA 

1. Approval of Minutes From Regular Parks and Recreation Board Meeting August 22, 
2024. 

2. Approval of Minutes From Special Parks and Recreation Board Meeting September 
12, 2024. 

 

REPORTS 

3. Report by Chairperson. 

- Results of communication with Fifth Room regarding the creation of a second 
opening in the gazebo at the Triangle. 

4. Report on Eagle Scout Rainwater Collection Project at Augusta Park (Member Justin 
Camp) 

 

REGULAR AGENDA 

5. Workshop To Clarify Role As An Advisory Board, Including Council Liaison 411 
Policy.  (Denton) 

6. Workshop to Discuss A More Simplified Accounting of Parks and Recreation Board 
Expenditures Throughout the Year, To Be Included In Packet.  (Scott) 

7. Discuss and Take Possible Action On Workshopped Item Related To Discussion 
of Simplified Accounting of Parks and Recreation Board Expenditures Throughout the 
Year.  

8. Discuss and Take Possible Action To Make A Recommendation To City Council To 
Request Authorization To Use Monies From The Parks Board Expense Account, Not 
To Exceed $6,000, For The Completion of The "Loose Parts", Natural Educational 
Play Area at August Park.  (Item Tabled During September 12, 2024, Parks Meeting 
and Brought Back For Discussion) 

9. Discuss and Take Possible action to make a recommendation to the City Council to 
request authorization to use the monies from the POSAC account, not to exceed 
$8500.00. 

10. Discuss 2024 Spooktacular plans and respond to the opportunities list. 
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ANNOUNCEMENTS 

a. Augusta Park Work Weekend September 27th & 28th for 1 1/2 hours Saturday at 8:30 
AM and Sunday at 9:00 AM. Bring any yard tools for weeding, gloves, weedeating & 
bags for weed trash. 

b. Reminder of Tree Board Tree Giveaway on November 9, 2024. 

 

ADJOURN 

 

POSTING CERTIFICATION 
 
IT IS HEREBY CERTIFIED that the foregoing agenda has been posted on the outdoor Notice 
Board of Woodcreek City Hall on the 23rd day of September 2024 at 4:30 PM. 

By: _____________________________________  

      Suzanne MacKenzie, City Secretary 

 

This Notice and Meeting Agenda, and the Agenda Packet, are posted online at:  

https://www.WoodcreekTX.gov/Meetings 
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PARKS AND RECREATION BOARD MEETING (CITY HALL) 
August 22, 2024; 5:30 PM 

Woodcreek, Texas 
  

 

MINUTES 

 

CALL TO ORDER 

Chairperson Ruth Ann Gilbert Called the Meeting To Order at 5:30 P.M. 

 

ROLL CALL and ESTABLISH QUORUM 

PRESENT 
Chairperson Ruth Ann Gilbert 
Member Becky Denton 
Member Elizabeth Maurer  
Alternate Board Member Monica Rasco 
Council Liaison, Bob Hambrick 
 

ABSENT 
Vice-Chairperson Cody Abney  
Member Justin Camp  
Alternate Board Member Russell Scott 
 
 
STAFF PRESENT 
Interim City Administrator, Jim Burton 
City Secretary, Suzanne MacKenzie 
 
 

PUBLIC COMMENTS 

No Public Comments were offered. 

 

CONSENT AGENDA 

1. Approval of Special Parks and Recreation Board Meeting Minutes From July 18, 2024. 
Motion was made by Member Maurer to approve the minutes.  Motion was seconded by 
Member Denton. 
 
Chairperson Gilbert Called for the Vote by A Show of Hands. 
Motion Passed: 4-0-0. 
 

REPORTS FROM OFFICERS AND LIAISONS 

2. Report By Parks and Recreation Board Liaison. 
    - Request by Council to provide list of changes made at all Parks after grant issuance from  
      Parks and Open Spaces Advisory Committee (P.O.S.A.C.). 
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REGULAR AGENDA 
 

3. Discuss and Take Possible Action to Accept the Liaison Report, As Presented, and 
Submit A Recommendation to City Council to Review and Accept the Liaison Report. 
 
Motion was made by Member Denton to accept the Liaison Report, as presented, and submit a 
recommendation to City Council to review and accept the Liaison Report, as well as the 
spreadsheet on Item #5.  Motion was seconded by Member Maurer. 
 
Chairperson Gilbert Called for the Vote by A Show of Hands. 
Motion Passed: 4-0-0. 
 
 

4. Workshop To Discuss Augusta Park Activities. 
     a)  Park Improvement Project Updates: 
               i.     Rain Garden - Master Gardeners 
               ii.    Eagle Scout Project - Rainwater Collection Station  (B.Brown) 
               iii.   Girl Scout Gold Award Project - Monarch Butterfly Waystation Garden (T.Davis) 
               iv.    Master Naturalist Certification Project (C.Mills) 
     b)  Status Update on park items already ordered 

  

 Workshop Opened at 5:49 P.M. 

 Workshop Closed at 6:06 P.M. 

 

5. Workshop To Prioritize the Parks Board Members’ “Wish Lists” for the City Parks, 
Based on Remaining Parks and Open Spaces Advisory Commission (P.O.S.A.C.) 
Monies, Including, But Not Limited To Ensuring That Creekside Park Provides Access 
According to the Americans With Disabilities Act. 
     i.  Augusta Park 
               a) "Loose Parts" - Shade Cover, Outdoor Xylophone, Magnifier, Outdoor Blocks,  
                    Bamboo Poles, Etc. 
               b)  Equipment - Teepee, Etc. 
     ii.  Creekside Park 
     iii. Triangle Park  

 

Workshop Opened at 6:06 P.M. 

 Workshop Closed at 6:31 P.M. 

 

6. Discuss and Take Possible Action on Workshopped “Wish Lists” for the City Parks and 
Send A Recommendation to City Council for Approval of the Use of Remaining Parks 
and Open Spaces Advisory Commission (P.O.S.A.C.) Monies To Purchase Items. 

Motion was made by Member Rasco to approve Wish List as discussed and modified and bring 
back for review.  Motion was seconded by Member Maurer. 
 
Chairperson Gilbert Called for the Vote by A Show of Hands. 
Motion Passed: 4-0-0. 
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7. Workshop To Discuss The Planning Activities For The October 26, 2024 Spooktacular 
Event. 
     a)  Location Confirmation for Event 
     b)  Hours of Event 
     c)  Activities for Event 

 

Workshop Opened at 6:34 P.M. 

 Workshop Closed at 6:39 P.M. 

 

6. Discuss and Take Possible Action on Budget Impacting, Workshopped Items Related 
To The Planning of The October 26, 2024 Spooktacular Event and Send A 
Recommendation to City Council for Approval. 

 Motion was made by Member Denton that the Parks Board begin ordering candy, bags, 
everything that is needed to have a happy Spooktacular this year.  Motion was seconded by 
Member Maurer. 

 
Chairperson Gilbert Called for the Vote by A Show of Hands. 
Motion Passed: 4-0-0. 
 
An Amendment was made by Chairperson Gilbert to the prior motion by that we will begin 
looking at what we want to order for Spooktacular.  Seconded by Member Rasco. 
 
Chairperson Gilbert Called for the Vote by A Show of Hands. 
Motion Passed: 4-0-0. 
 

 

 

ANNOUNCEMENTS 

None 

 

ADJOURN 

Chairperson Ruth Ann Gilbert Adjourned the Meeting at 6:47 P.M. 

 

 

 

________________________________     ________________________________ 

RuthAnn Gilbert, Chairperson        Bob Hambrick, Council Liaison 
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SPECIAL PARKS AND RECREATION BOARD MEETING  
(CITY HALL) 

September 12, 2024; 5:30 PM 
Woodcreek, Texas 

  

 

MINUTES 

 

CALL TO ORDER 

Chairperson Ruth Ann Gilbert Called the Meeting to Order at 5:30 P.M. 

 

ROLL CALL and ESTABLISH QUORUM 

PRESENT 
Chairperson Ruth Ann Gilbert 
Vice-Chairperson Cody Abney 
Member Becky Denton 
Member Elizabeth Maurer 
Alternate Board Member Monica Rasco 
Alternate Board Member Russell Scott 
Council Liaison, Bob Hambrick 
 

ABSENT 
Member Justin Camp  
 

STAFF PRESENT 
City Secretary, Suzanne Mac Kenzie 

 

PUBLIC COMMENTS 

No Public Comments were offered. 

 

CONSENT AGENDA 

1. Approval of Minutes From Regular Parks and Recreation Board Meeting August 22, 
2024. 
 
Motion was made by Member Denton to table approval of minutes until the next meeting.  
Motion was seconded by Member Rasco. 
 

 Chairperson Gilbert Called for the Vote by A Show of Hands. 
 Motion Passed: 5-0-0. 
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REGULAR AGENDA 
 

2. Discuss and Take Possible Action To Make A Recommendation To City Council To 
Request Authorization To Use Monies From The Parks Board Expense Account, Not To 
Exceed $600 For The Completion of The Master Gardener, Rain Garden Project at 
August Park. 
 
Motion was made by Member Denton that the Parks Advisory Board make a recommendation 
to City Council to request authorization for expenditures not to exceed $1,000, for the 
completion of the Master Gardener, Rain Garden Project at Augusta Park.  Motion was 
seconded by Chairperson Gilbert. 

 
 Chairperson Gilbert Called for the Vote by A Show of Hands. 
 Motion Passed: 5-0-0. 
 
 
 

3. Discuss and Take Possible Action To Make A Recommendation To City Council To 
Request Authorization To Use Monies From The Parks Board Expense Account, Not To 
Exceed $6,000, For The Completion of The "Loose Parts", Natural Educational Play Area 
at August Park. 
 

Motion was made by Vice-Chairperson Abney to table item #3 for this meeting and revisit this 

on the agenda on the September 26th regular meeting.  Motion was seconded by Member 

Rasco. 

 

 Chairperson Gilbert Called for the Vote by A Show of Hands. 
 Motion Passed: 5-0-0. 
 

 
 

4. Discuss and Take Possible Action To Make A Recommendation To City Council To 
Request Authorization To Use The Remaining FY 2023-2024 Parks Board Expense 
Monies, Not To Exceed $2,000, For The Planning and Execution of the 2024 
Spooktacular Event and After October 1, 2024, Use FY 2024-2025 Parks Board Expense 
Monies, Not To Exceed $3,000, For The Same. 
 
Motion was made by Vice-Chairperson Abney to make a recommendation to City Council to 
request authorization to use monies from the Parks Board Expense Account, not to exceed 
$3,700 for the planning and execution of the 2024 Spooktacular Event.  Motion was seconded 
by Member Maurer. 

 
 Chairperson Gilbert Called for the Vote by A Show of Hands. 
 Motion Passed: 5-0-0. 
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ANNOUNCEMENTS 

a) Need more cedar posts made from natural cedar trees at Augusta Park for path. 
b) Workday at Augusta Park, To Be Announced - Bring your own tools. 
c) Mr. Brown has been to McCoy’s and has provided an invoice to finish the Rainwater Collection 

Project. 
d) Next Regular Parks and Recreation Board Meeting Date is Thursday September 26, 2024, at 

5:30 PM at City Hall. 

 

 

ADJOURN 

Chairperson Ruth Ann Gilbert Adjourned the Meeting at 6:22 P.M. 

 

 

 

 

________________________________      _______________________________  

Ruth Ann Gilbert, Chairperson           Bob Hambrick, Council Liaison   
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ORDINANCE NO. 22-310 

CITY OF WOODCREEK, TEXAS 

PARKS AND RECREATION BOARD 

AN ORDINANCE AMENDING THE CITY OF WOODCREEK, TEXAS, CODE OF ORDINANCES AT TITLE Ill 
("ADMINISTRATION"), CHAPTER 30 ("OFFICIALS, EMPLOYEES AND ORGANIZATIONS") TO ESTABLISH A 
PARKS AND RECREATION BOARD AND TO REMOVE TITLE XV ("LAND USAGE"), CHAPTER 157 ("PARKS 
AND RECREATION"); PROVIDING FOR ENACTMENT, REPEALER, SEVERABILITY, CODIFICATION, AND 
EFFECTIVE DATE, AND FINDING PROPER NOTICE AND MEETING. 

WHEREAS, The City of Woodcreek has in existence boards, commissions, panels, and committees; and 
these entities are advisory bodies and accountable to the City Council, and, thereby, to the electorate; 
and 

WHEREAS, The City of Woodcreek seeks to be inclusive and transparent regarding its business thus 
subjecting boards, commissions, panels, and committees to the Open Meetings Act; and 

WHEREAS, The City of Woodcreek values its citizens' talents, input, and ideas in helping shape our city 
and seeks to involve its citizens in their local government thus appointing willing volunteers to positions 
on existing boards, commissions, panels and committees; and 

WHEREAS, The City of Woodcreek City Council finds that it is prudent for all boards, commissions, panels, 

and committees to have uniform appointment structures, member numbers, and staggered term limits 

to create fairness and streamline City business; and 

WHEREAS, the City Councils finds the creation of this ordinance aligns with the best interests of its 

citizens and is for good government and order of the City. 

NOW1 THEREFORE, BE IT ORDAINED by the City Council of the City of Woodcreek: 

1. FINDINGS OF FACT 

The foregoing recitals are incorporated into this Ordinance by reference as findings of fact as if expressly 

set forth herein. 

2. ENACTMENT 

The Code of Ordinances of the City of Woodcreek is amended at Title Ill ("Administration"), Chapter 30 

("Officials, Employees and Organizations") so as to read in accordance with Attachment A attached 

hereto and incorporated into this Ordinance for all intents and purposes and to remove Title XV ("Land 

Usage"), Chapter 157 ("Parks and Recreation") as it is in conflict with this new addition as read in 

Attachment A. 

3.REPEALER 

Ordinance 22-310 
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All ordinances, resolutions, or parts thereof, that are in conflict or inconsistent with any provision of this
Ordinance are hereby repealed to the extent of such conflict, and the provisions of this Ordinance shall
be and remain controlling as to the matters regulated, herein.

4. SEVERABILITY

Should any of the clauses, sentences, paragraphs, sections or parts of this Ordinance be deemed invalid,
unconstitutional, or unenforceable by a court of law or administrative agency with jurisdiction over the
matter, such action shall not be construed to affect any other valid portion of this Ordinance.

5. CODIFICATION

The City Secretary is hereby authorized and directed to record and publish the language of Title Ill,

Chapter 30, as written by this Ordinance, in the City’s Code of Ordinances.

6. EFFECTIVE DATE

This Ordinance shall be effective immediately upon its passage and the publication of caption of this

ordinance as provided by law.

7. PROPER NOTICE & MEETING

It is hereby officially found and determined that the meeting at which this Ordinance was passed was

attended by a quorum of the City Council, was open to the public, and that public notice of the time,

place and purpose of said meeting was given as required by the Open Meetings Act, Texas Government

Code, Chapter 551. 27

PASSED & APPROVED this, the 2 day of August 2022, by a vote of S (ayes) toO (nays) and

o (abstentions) of the City Council of Woodcreek, Texas.

City of Woodcreek: Attest:

____________

1L)fl

Mayor Suzanne Mac Kenzie, City Secretary
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Attachment A

CITY OF WOODCREEK
TITLE III: ADMINISTRATION

CHAPTER 30: OFFICIALS, EMPLOYEES AND ORGANIZATIONS

§ 30.90 POPULAR NAME.

This subchapter shall be commonly cited as the “Parks and Recreation Board.’

§ 30.91 PURPOSE.

The purpose of this subchapter is to create a Parks and Recreation Board which shall advise the

City Council as it relates to the city of Woodcreek’s Parks and Recreation. The Parks and

Recreation Board shall be viewed as an independent advisory body.

§ 30.92 CREATION AND COMPOSITION.

The Parks and Recreation Board is hereby created. The Parks and Recreation Board shall consist

of seven members: five regular members and two alternate members. Each of Woodcreek’s five
Councilmembers shall make one regular member appointment to the Parks and Recreation

Board. The Mayor will make two alternate member appointments to the Parks and Recreation
Board, specifically a first and second alternate. All appointments shall be confirmed by a
majority vote of the City Council. In the event any Councilmembers or the Mayor refuses or is

unable to make an appointment, the vacancy may be filled by the majority vote of the
remaining members of the City Council. No member of the Parks and Recreation Board may be

a present member of the City Council.

§ 30.93 TERMS, RESIGNATION, VACANCY, AND REMOVAL.

(A) The terms of each member (regular and alternate) of the Parks and Recreation Board shall

be concurrent with the Councilmember who appointed each member and will expire upon the
appointing Councilmember’s term in office ending, either by expiration or resignation.
Members shall serve terms of two years, and may be reappointed with no limitation on the
number of terms one may serve. Terms will begin on January 1 and end on December 31, two

years thereafter.

(B) Any member of the Parks and Recreation Board may resign by submitting written notice to
the Chairperson of the Parks and Recreation Board. Resignation will be effective when sent.
Upon receipt of written notice of resignation, the Chairperson of the Parks and Recreation

Board shall promptly send such resignation to the Mayor.

(C) If a vacancy occurs on the Parks and Recreation Board, the vacancy may be

filled by the Councilmember who appointed the resigning member.

(D) Members of the Parks and Recreation Board may be removed from the Parks and Recreation
Board by a simple majority vote of the Councilmembers, and at a meeting of the Woodcreek

City Council for which such a vote has been properly noticed.

§ 30.94 DUTIES AND MEETINGS.

Ordinance 22-310
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(A)The Parks and Recreation Board shall meet to consider advising the City Council as it relates to the
city of Woodcreek’s Parks and Recreation including, but not limited to, the following:

(1) The acquisition, development, improvement, equipment, and maintenance of City
parks and public playgrounds;

(2) The future development of the City parks, playgrounds, and recreational facilities,
and the purchase of additional land for those purposes;

(3) Improvements in the maintenance, operation, and general welfare of the

City’s parks, playgrounds, and recreational facilities and their use by the public;
and

(4) The application of grants or other funding for such projects; and

(5) The planning and holding of public recreational events to encourage community and
promote connectivity among the residents of Woodcreek.

(B)The Parks and Recreation Board shall advise the City Council on tasks given to them to
consider by the City Council. To accomplish these tasks, the Parks and Recreation Board shall
study, investigate and develop a recommendation or plan in response to the task given to them
by Council, and under any deadlines established by the City Council.

(C)The Parks and Recreation Board should be prepared to provide monthly reports at regular
meetings of the City Council.

(D)The Parks and Recreation Board shall meet at least once a month if they are presently
considering advising the City Council as it relates to the city of Woodcreek’s Parks and
Recreation, but as often as necessary to accomplish the tasks at hand.

(E) Any recommendation of the Parks and Recreation Board shall result from a majority vote of

the regular members of the Parks and Recreation Board. However, any recommendation of the
Parks and Recreation Board is merely a recommendation and is not binding on the City Council.
Any final decision as it relates to the city of Woodcreek’s Parks and Recreation rests with the
City Council.

(F) The board shall deliberate and draft a general Parks and Recreation Plan for the
development of new parks and playgrounds, including landscaping, roads, trails, buildings, and
equipment. That plan shall be submitted to the City Council for review and further elaboration.
After approval by the City Council of the Parks and Recreation Plan any subsequent evaluations
or reviews of the same may be submitted to the board for consideration and advice.

§ 30.95 OFFICERS.

(A) The Parks and Recreation Board shall choose its own officers from among its members.

Officers shall be elected for terms of one year by majority vote of all its membership present.

Officers shall include Chairperson and Vice-Chairperson.

(B) The Chairperson’s sole duty shall be to preside over at all meetings in accordance with any
rules the Parks and Recreation Board may establish. The Chairperson may vote. If the

Chairperson fails or refuses to act, the Vice-Chairperson shall perform the duties of the
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Chairperson. If the Chairperson and Vice- Chairperson are absent, any committee member may
be appointed by the committee to preside over the meeting. The committee shall keep minutes
of its proceedings. A majority of the members shall be a quorum for the transaction of business.

§ 30.96 OPEN MEETINGS ACT.

The Parks and Recreation Board shall comply with the provisions of Tex. Govt Code Ch. 551,
commonly referred to as the Open Meetings Act, including posting notices and agendas. The
Parks and Recreation Board agenda shall have a Public Comments section allowing the public

the right to speak.

City Staff shall post a notice of quorum for all meetings of the Parks and Recreation Board so

that all members of the governing body may attend all meetings of the Parks and Recreation
Board.

Ordinance 22-310
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Council Liaisons 411 

Goal:  

To facilitate two-way communication between City Council and all City boards, panels, committees, and commissions.  

Role: 

Working in coordination with the chair of the board, panel, committee, or commission, assist in generation of agenda 

items and packet materials for both City Council meetings and the meetings of the respective board, panel, committee, 

or commission. 

Attend designated board, panel, committee, or commission meeting to answer questions during discussion or clarify 

motions and requests sent by Council.  

Provide discussion and reports on items sent from their respective boards, panels, committees, and commissions to City 

Council.  

Guidelines: 

ALL City boards, panels, committees, and commissions shall function autonomously. They will set their own agendas 

and run their own meetings. Liaisons are NOT to be running their assigned boards, panels, committees, and 

commissions, nor are they to be setting agendas. They are to be resources to their respective City body. 

Liaisons shall NOT influence voting or sway discussion beyond factual statements or clarification on items sent from 

Council. Liaisons are NOT members of the board, panel, committee, or commission; nor are they “ex officio.” Liaisons do 

not have any voting power beyond their role on City Council.  

Liaisons should share only the discussion, concerns and/or requests from the full body of Council on an item sent to 

their designated board, panel, committee, or commission. Their representation on the board is not to be used to pursue 

their own goals or as a second chance to voice their concerns or opinion on an item beyond a City Council meeting.  

If asked, liaisons are permitted to share their own opinion or judgement-based information during a meeting or on an 

agenda item, but they should refrain from offering this type of advice or influence without being first requested. 

When representing their respective board, panel, committee, or commission to City Council in the form of a report or 

while answering questions on an item sent to Council, liaisons shall remain objective and factual. Councilmember 

liaisons shall work to support the efforts of their board, panel, committee, and commission and advocate for their work, 

but are not obligating their vote on City Council in support or against any item simply because they are the Council 

liaison for the board, panel, committee, or commission from which it came.  

Communication Flow: 

Agenda packets, and the materials included, are a primary focus for liaisons.  

The chair of any board, panel, committee, or commission shall make every effort to send a draft of their proposed 

upcoming agenda to their designated liaison so that the liaison can collect and provide additional information and 

materials as needed. The purpose of this collaboration is to improve and facilitate communication on items that are sent 

between said boards, panels, committees, and commissions and the City Council. If desired, the Chair may ask assistance 

in drafting the agenda. 

Liaisons shall remind the chair of their designated board, panel, committee, or commission about pending business sent 

from Council and in turn shall monitor any items sent from their designated board, panel, committee, and commission 

to be placed on the Council agenda.  
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City Staff will be responsible for communication between City Council and all boards, panels, committees, and 

commissions. They are responsible for tracking the flow of city business. However, the designated liaison is there to 

support this effort, provide additional information for packets when needed, and to help facilitate discussion during 

meetings. Staff, Chair, and Liaison shall work to keep all “in the loop” by copying on email and making all other efforts to 

keep all informed. 
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EXAMPLE OF THIS COMMUNICATION FLOW: 

 

Council to Board 

 

Board to Council 

 

 

Councilmember 

A sponsors an 

item on Council 

and it is sent to 

the Parks Board. 

Councilmember A 

gathers their packet 

with edits made by 

Council and sends it 

to Councilmember B 

(liaison for Parks) 

and to staff. 

Chair of Parks Board sets 

agenda and works with staff 

+ Councilmember B (liaison) 

to make sure they have all 

needed materials in their 

packet. 

During the Parks 

Board meeting 

Councilmember B 

(liaison) can 

present the item 

sent from Council 

(if requested) or 

answer questions 

as needed.  

Parks Board 

makes a 

recommendation 

to Council. 

Councilmember B 

(liaison) checks 

Council agenda 

packet to make sure 

the item is there 

and that all needed 

materials are 

included. 

Councilmember B (liaison) 

can present the item to 

Council and answer 

questions as needed. The 

Parks Board chair may also 

give the report and then the 

liaison is just there to 

support Council discussion.  

Council may send the 

item back to Parks 

with requests. Then, 

the liaison would 

check-in with the 

Parks Board chair and 

provide information 

as needed and 

support discusson 

when the item is 

placed on a future 

Parks agenda.  

17

Item 5.



18

Item 9.



19

Item 9.



20

Item 9.



CITY PARK

LOCATION

WISH or 

UNPAID EXPENSE ITEM NAME

EST.

COST

Augusta Park WISH  

Educational Play Area: (Becky)

Triangle Sun Shade $46.99

Augusta Park WISH

Educational Play Area: (Becky)

HD Homper 16 Awning Attachment Set $17.99

Augusta Park WISH

Educational Play Area: (Becky)

Xylophone, Bell Tree & Metallophone

** REMOVED FROM TOTALS ** $45.00

Augusta Park WISH

Educational Play Area: Magnifying Station

(Cody) $279.95

Augusta Park WISH Educational Play Area: Blocks      (Cody) $269.95

Augusta Park WISH

Educational Play Area: Bamboo Poles  

 (Cody) $79.95

Augusta Park WISH Teepee - 12 ft tall   (Cody)  $6,961.02

Augusta Park WISH

Teepee - 8 ft tall   (Cody)

** REMOVED FROM TOTALS ** $2,807.87

Augusta Park WISH Wind Chimes  (Becky) $257.95

Augusta Park WISH Educational Signs (6 * $32.50)   (Becky) $195.00

Augusta Park WISH

Rain Garden Sign (from Meadows Center)

(Becky) $100.00

Augusta Park WISH

Native Plant Society Biodiversity Sign

(Becky) $25.00

Augusta Park WISH Mulched Walking Trails $0.00

Augusta Park

Augusta Park

Augusta Park

Augusta Park

Augusta Park

Creekside Park

Creekside Park

Creekside Park

Creekside Park

Creekside Park

Creekside Park

Creekside Park

Creekside Park

Creekside Park

Triangle Park NOT CONTRACTED Gazebo Ramp -

Triangle Park NOT CONTRACTED Water Fountain Slab -

Triangle Park NOT CONTRACTED Water Fountain Installation -

Triangle Park

Triangle Park

Triangle Park

Triangle Park

Triangle Park

Triangle Park

Triangle Park

Triangle Park

Triangle Park

Triangle Park

$8,233.80

ADDITIONAL "WISH LIST" ITEMS

and UNCONTRACTED WORK

Total Additional Possible Costs

Parks and Recreation Board Mtg - Originally Presented 2024.0718 Page 1 of 1 Pages Rev. 2024.0822
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