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URBAN RENEWAL AGENCY AGENDA 
September 19, 2022 at 7:00 PM 

Wilsonville City Hall 

PARTICIPANTS MAY ATTEND THE MEETING AT: 
City Hall, 29799 SW Town Center Loop East, Wilsonville, Oregon 

YouTube: https://youtube.com/c/cityofwilsonvilleor 
Zoom: https://us02web.zoom.us/j/81536056468 

 
TO PARTICIPATE REMOTELY OR PROVIDE PUBLIC COMMENT: 

Register with the City Recorder: 
CityRecorder@ci.wilsonville.or.us or 503-570-1506 

Individuals may submit comments online at: https://www.ci.wilsonville.or.us/SpeakerCard, 
via email to the address above, or may mail written comments to: 

City Recorder - Wilsonville City Hall 
29799 SW Town Center Loop East, Wilsonville, OR 97070 

CALL TO ORDER 

1. Roll Call 

2. Motion to approve the following order of the agenda. 

CITIZEN INPUT 

This is an opportunity for visitors to address the Urban Renewal Agency on items not on the agenda. It is 
also the time to address items that are on the agenda but not scheduled for a public hearing. Staff and 
the Urban Renewal Agency will make every effort to respond to questions raised during citizen input 
before tonight's meeting ends or as quickly as possible thereafter. Please limit your comments to three 
minutes. 

CONSENT AGENDA 

3. URA Resolution No. 329 

A Resolution Of The City Of Wilsonville Urban Renewal Agency Authorizing The City Manager 
To Execute A Professional Services Agreement Contract Amendment With MurraySmith, Inc. 
For Owner’s Representative Services For The Boeckman Road Corridor Project (Capital 
Improvement Project # 2102, 4205, 4206, 4212, And 7067). (Barrett) 

4. Minutes of the August 1, 2022 Urban Renewal Agency Meeting. (Veliz) 
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NEW BUSINESS 

CONTINUING BUSINESS 

PUBLIC HEARING 

ADJOURN 

Time frames for agenda items are not time certain (i.e. agenda items may be considered earlier than 
indicated). The City will endeavor to provide the following services, without cost, if requested at least 48 
hours prior to the meeting by contacting the City Recorder at 503-570-1506 or 
CityRecorder@ci.wilsonville.or.us: assistive listening devices (ALD), sign language interpreter, and/or 
bilingual interpreter. Those who need accessibility assistance can contact the City by phone through the 
Federal Information Relay Service at 1-800-877-8339 for TTY/Voice communication. 

Habrá intérpretes disponibles para aquéllas personas que no hablan Inglés, previo acuerdo. Comuníquese 
al 503-570-1506. 
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URBAN RENEWAL AGENCY MEETING 
STAFF REPORT 

Meeting Date: September 19, 2022 
 
 
 

Subject: URA Resolution No. 329 
Authorizing the City Manager to Execute a First 
Amendment to the Professional Services Agreement 
with MurraySmith, Inc. for Owner’s Representative 
Services for the Boeckman Road Corridor project (CIP 
No. 2102, 4205, 4206,4212, 7067) 
 
Staff Member: Andrew Barrett, PE, Engineering 
Capital Projects Manager 
 
Department: Community Development 

Action Required Advisory Board/Commission Recommendation  

☒ Motion ☐ Approval 

☐ Public Hearing Date: ☐ Denial 

☒ Resolution ☐ None Forwarded 

☐ Information or Direction ☒ Not Applicable 

☐ Information Only Comments: N/A 
 
 

☐ Board Direction 

☒ Consent Agenda 

Staff Recommendation: Staff recommends the Urban Renewal Agency (URA) adopt URA 
Consent Agenda. 

Recommended Language for Motion: I move to adopt URA Consent Agenda. 

Project / Issue Relates To: 

☒Council Goals/Priorities: 
Goal 1.5 Implement existing 

transportation plans and advance 

planning efforts to improve our 

local transportation network 

☒Adopted Master Plan(s): 
Transportation System Plan Project 

UU-01 & UU-02 

Wastewater Collection System 

Master Plan Project CIP-33 

☐Not Applicable 

 
ISSUE BEFORE AGENCY:  
An Urban Renewal Agency Resolution approving a First Amendment to the Professional Services 
Agreement (Amendment) with MurraySmith, Inc. in the amount of $2,021,866.00 for Owner’s 
Representative Services for the Boeckman Road Corridor Project (CIP’s 4212, 4205, 4206, 2102, 
and 7067). 
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EXECUTIVE SUMMARY:  
The Boeckman Road Corridor Project (BRCP) consists of five adjacent and interconnected, high 
priority capital improvement projects along Boeckman Road between Canyon Creek Road and 
Stafford Road.  These are needed and planned improvements necessary to support the Frog Pond 
development areas.  Integration of the four projects into the BRCP will assure proper 
coordination and fewer disruptions during design and construction.  The BRCP projects include: 

• Boeckman Road Sanitary Sewer (CIP 2012)  
• Boeckman Road Street Improvements (CIP 4205)  
• Canyon Creek/Boeckman Traffic Signal (CIP 4206)  
• Boeckman Dip Bridge (CIP 4212)  
• Meridian Creek Culvert Replacement (CIP 7067)   
 

On August 2, 2021, the Wilsonville City Council approved Resolution No. 2916, authorizing the 
use of a Progressive Design Build (PDB) alternative contracting method for the BRCP.  Use of PDB 
alternative contracting will help deliver this complex and environmentally sensitive project within 
a desirable timeframe by allowing the City staff, design team, and contractor to collaborate and 
be innovative during project design and construction.  As part of the PDB contract, the City is 
utilizing an Owner’s Representative to assist the City by making available their specialized 
expertise and experience with PDB contracting.   
 
On November 1, 2021, City council approved Resolution No. 2933, entering into a Professional 
Services Agreement (PSA) with MurraySmith, Inc. for initial owner’s representative services that 
include assistance with review of early project work and cost estimates, prepareation of PDB 
contract and request for proposal documents, evaluation and selection of PDB team, negotiation 
of PDB team contract and fee, development of public engagement plan, and review of 
preliminary engineering documents.  On June 6, 2022, City Council approved Resolution No. 
2976, entering into a Progressive Design Build Agreement with Tapani | Sundt A Joint Venture 
for design and construction of the Boeckman Road Corridor Project. 
  
Now that the PDB Team is under contract and preliminary engineering work is underway, the 
scope of work for the owners representative services through design and construction has been 
developed and the cost negotiated with MurraySmith, Inc.  These services include engineering 
design review, independent cost estimating, review and negotiation of the Guaranteed 
Maximum Price (GMP), construction management, administration, and inspection. An 
amendment to the MurraySmith PSA is necessary to add this work to the contract. 
 
EXPECTED RESULTS:  
The BRCP will make needed safety improvements to Boeckman Road by correcting a vertical 
curve deficiency and upgrading the steep, narrow, rural roadway to an urban standard with safe 
bicycle and pedestrian facilities that connect residential neighborhoods, jobs, schools, and 
commercial land uses. In addition, the BRCP will benefit the existing and planned community and 
provide sewer and storm drainage capacity to accommodate buildout of the Frog Pond 
neighborhoods.  
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TIMELINE:  
The initial Owner’s Representative services authorized under this approval is expected to be 
completed by December 2024 coinciding with the final project completion. 
 
CURRENT YEAR BUDGET IMPACTS: The adopted budget for FY22/23 includes funding for owner’s 
representative services, engineering design, right-of-way acquisition, construction, contract 
administration, and overhead for the BRCP.  The source of project funds for this work include 
Utility Operations, System Development Charges (SDC), Frog Pond Infrastructure Fee, Urban 
Renewal Agency (URA), and Road Capital Improvement Program (CIP) as summarized below: 
 

CIP 
No. 

Project Name Funding Source 
FY 22/23 
Budget 

Amend. #1 
Amount 

2102 Boeckman Sewer Sewer SDC /  
Frog Pond Fee 

$1,246,560.00 $83,907.00  

4205 Boeckman Street Improvements Street SDC /  
Frog Pond Fee 

$5,370,803.00 $419,133.00 

4206 Boeckman/Canyon Creek Signal Street SDC $1,467,950.00 $99,274.00 

4212 Boeckman Dip Bridge Year 2000 URA/ 
Road CIP 

$20,274,950.00 $1,388,415.00 

7067 Meridian Creek Culvert Storm Ops / 
SDC 

$471,025.00 $31,137.00 

  Total $28,831,288.00 $2,021,866.00 

 
The owner’s representative services associated with Amendment #1 is within the proposed 
budgeted amount for each of the five capital improvement projects that make up the BRCP. This 
project is included in the City’s five-year capital improvement plan and will carry into the next 
fiscal year. 
 
 
COMMUNITY INVOLVEMENT PROCESS:   
The three roadway projects included in the BRCP, Boeckman Street Improvements, 
Boeckman/Canyon Creek Signal, and Boeckman Dip Bridge are identified as high priority projects 
through the last major update to the Wilsonville Transportation System Plan, which included an 
extensive community involvement process.  Additional public outreach has occurred as part of 
the Year 2000 Urban Renewal Plan amendment, utility master plan updates, and Frog Pond 
master planning with subsequent land use reviews, helping to identify the five projects of the 
BRCP as high priority community needs. 
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The Owner’s Representative, Murraysmith, is assisting the City in developing a comprehensive 
and robust community engagement plan to be implemented as design and construction work get 
underway.  Activities will include a project kickoff event, open houses, neighborhood meetings, 
meet the contractor events, as well as engagement through Let’s Talk, Wilsonville!, Boones Ferry 
Messenger, project website, social media, mailers, and door hangers. 
 
The project team is planning a number of stakeholder meetings to help inform design of the 
project and distribute information during construction activities.  These project stakeholders 
include emergency responders, nearby home owner associations and churches, West Linn-
Wilsonville School District, Frog Pond developers, and property owners and residents within the 
project area, to name a few.   
 
POTENTIAL IMPACTS OR BENEFIT TO THE COMMUNITY:   
The BRCP includes roadway improvements necessary to provide safe and accessible 
transportation infrastructure, improving the City’s local transportation network and benefitting 
the community. The Owner’s Representative has assisted the City in the selection and 
management of a qualified PDB team to ensure the benefits of the alternative contracting 
method, such as shorter construction schedule, contractor expertise during design, adaptable 
construction sequencing, and reduced impacts to the community are realized. 
 
ALTERNATIVES:   
The project work will include a number of design alternatives to be assessed as part of the 
preliminary engineering work.  The structural team will evaluate different bridge types, span 
lengths, and retaining walls to help reduce stream impacts, road closures, and cost. As part of 
the Boeckman Creek stream restoration, a number of alternatives to mitigate increases in stream 
flow resulting from culvert and flow control structure removal will be assessed.  
 
As Boeckman Road is a school route and provides key connections between neighborhoods, the 
civil team will evaluate bike and pedestrian design alternatives, ensuring the constructed 
transportation facilities are accessible, safe, and comfortable for all ages and abilities.  Traffic 
signal and roundabout design options will be assessed for providing additional capacity and 
safety at the Canyon Creek Road / Boeckman Road intersection.   
 
CITY MANAGER COMMENT:   
N/A 
 
ATTACHMENTS:  

1. Vicinity Map 
2. URA Resolution No. 329 

A. Boeckman Road Corridor Project First Amendment to Professional Services 
Agreement 
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Attachment 1 – Vicinity Map 
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THE URBAN RENEWAL AGENCY OF THE CITY OF WILSONVILLE 

URA RESOLUTION NO. 329 

 
A RESOLUTION OF THE CITY OF WILSONVILLE URBAN RENEWAL AGENCY AUTHORIZING 

THE CITY MANAGER TO EXECUTE A PROFESSIONAL SERVICES AGREEMENT CONTRACT 
AMENDMENT WITH MURRAYSMITH, INC. FOR OWNER’S REPRESENTATIVE SERVICES FOR THE 
BOECKMAN ROAD CORRIDOR PROJECT (CAPITAL IMPROVEMENT PROJECT # 2102, 4205, 4206, 
4212, AND 7067). 
 
 WHEREAS, the City has planned, designed, and budgeted for the completion of Capital 

Improvements Projects # 2102, 4205, 4206, 4212, and 7067, known as Boeckman Road Corridor 

project (the Project); and 

WHEREAS, City Council approved Resolution No. 2916 on August 2, 2021 authorizing the 

use of a Progressive Design Build (PDB) contracting method for design and construction of the 

Project; and  

WHEREAS, the City solicited Requests for Proposals from qualified consultants for the 

Project that duly followed the State of Oregon Public Contracting Rules and the City of Wilsonville 

Municipal Code; and  

WHEREAS, MurraySmith, Inc. was selected as the most qualified consultant, was awarded 

a contract for owner’s representative services (Resolution No. 2933), and performed and 

completed initial services to the satisfaction of the City; and  

WHEREAS, the City desires to amend the Professional Services Agreement contract with 

MurraySmith, Inc. to extend owner’s representative services through design and construction of 

the Project, which services were contemplated in the City’s Request for Proposals. 

 

NOW, THEREFORE, THE URBAN RENEWAL AGENCY OF THE CITY OF WILSONVILLE 

RESOLVES AS FOLLOWS: 

 

Section 1.  The procurement process for the Project duly followed Oregon 

PublicContracting Rules, and Murraysmith has provided a responsive and responsible proposal 

for engineering consulting services. 

8

Item 3.



URA RESOLUTION NO. 329  Page 2 of 2 
C:\Users\MeetingsOfficeUser\AppData\Local\Temp\tmp15E5.tmp 

Section 2.  The Urban Renewal Agency Board authorizes the City Manager to enter 

into and execute, on behalf of the City of Wilsonville, a Professional Services Agreement contract 

amendment with Murraysmith, Inc. for a not-to-exceed amount of $2,021,866, which is 

substantially similar to Exhibit A attached hereto. 

Section 3. In order to allow future minor contract amendments, if needed, to occur 

without having to come back to City Council, the authorized Professional Services Agreement 

contract total is hereby adjusted up to $2,378,976.54, allowing for continued Contracting Agency 

approval of contract amendments that exceed this adjusted amount by fifteen percent (15%) in 

accordance with City Code requirements. 

Section 4. This Resolution is effective upon adoption. 

 

 ADOPTED by the Wilsonville Urban Renewal Agency at a regular meeting thereof this 19th 

day of September 2022, and filed with the Wilsonville City Recorder this date. 

 

       ____________________________________ 

       JULIE FITZGERALD, CHAIR 

ATTEST: 

 

___________________________________ 

Kimberly Veliz, City Recorder 

 

SUMMARY OF VOTES: 

Chair Fitzgerald  

Member Akervall  

Member Lehan  

Member West   

Member Linville  

 

EXHIBIT: 

A. First Amendment to Boeckman Road Corridor Project Professional Services Agreement. 
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Contract No. 220101 
CIP No. 4212 

 
CITY OF WILSONVILLE 

FIRST AMENDMENT TO PROFESSIONAL SERVICES AGREEMENT 
 

Boeckman Road Corridor Project 
 
 
This First Amendment to Professional Services Agreement (“First Amendment”) is effective the _____ day 
of September 2022 (“Effective Date”), by and between the City of Wilsonville, a municipal corporation of 
the State of Oregon (“City”), and Murraysmith, Inc., an Oregon corporation (“Consultant”), upon the 
terms and conditions set forth below. 
 

RECITALS 
 
WHEREAS, the City entered into a Professional Services Agreement (“Agreement”) with Consultant on 
November 2, 2021, relating to the Boeckman Road Corridor Project (“Project”); and 
 
WHEREAS, the City requires additional services which Consultant is capable of providing, under terms 
and conditions hereinafter described; and 
 
WHEREAS, the City and Consultant anticipate that additional time is needed to complete the Services 
stated in the Agreement and the Additional Services described in this First Amendment; and 
 
WHEREAS, Consultant represents that Consultant is qualified to perform the Additional Services described 
herein on the basis of specialized experience and technical expertise; and 
 
WHEREAS, Consultant is prepared to provide such Additional Services as the City does hereinafter 
require; 
 
NOW, THEREFORE, in consideration of these mutual promises and the terms and conditions set forth 
herein, the parties agree as follows: 
 

AGREEMENT 
 
The Agreement is amended as follows: 
 
Section 1.  Term 
 
 The term of the Agreement is hereby extended to June 30, 2025. 
 
Section 2.  Additional Services To Be Provided 
 

Consultant will perform the Additional Services more particularly described in Exhibit A, attached 
hereto and incorporated by reference herein, for the Project pursuant to all original terms of the Agreement, 
except as modified herein. 
 
Section 3.  Time for Completion of Additional Services 
 
 The Additional Services provided by Consultant pursuant to this First Amendment shall be 
completed by no later than June 30, 2025. 
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Section 4.  Compensation 
 

The City agrees to pay Consultant on a time and materials basis, guaranteed not to exceed TWO 
MILLION TWENTY-ONE THOUSAND EIGHT HUNDRED SIXTY-SIX DOLLARS ($2,021,866), for 
performance of the Additional Services (“Additional Compensation Amount”) which, when totaled with 
the Compensation Amount, equals a total not-to-exceed amount of TWO MILLION FIVE HUNDRED 
ONE THOUSAND TWO HUNDRED NINE DOLLARS ($2,501,209) for the performance of the Services 
and Additional Services (“Total Compensation Amount”).  Consultant’s estimate of time and materials is 
attached hereto as Exhibit B, and incorporated herein by reference. 
 
Section 5.  All Other Terms 
 
 All of the other terms and conditions of the Agreement shall remain in full force and effect, as 
therein written.  Unless otherwise defined herein, the defined terms of the Agreement shall apply to this 
First Amendment. 
 
The Consultant and the City hereby agree to all provisions of this First Amendment. 
 
CONSULTANT:     CITY: 
 
MURRAYSMITH, INC.    CITY OF WILSONVILLE 
 
 
By:       By:       
 
Print Name:      Print Name:      
 
As Its:       As Its:       
 
EIN/Tax I.D. No.:  93-0768555 
 
 

APPROVED AS TO FORM: 
 
 
              

Ryan Adams, Assistant City Attorney 
       City of Wilsonville, Oregon 
 
 
 
 
 
 
 
 
 
 
 

k:\dir\boeckman road\corridor\doc\1st amd psa boeckman rd corridor~murraysmith (ra^).docx 

11

Item 3.



City of Wilsonville  MURRAYSMITH  Boeckman Road Corridor Project 
July 2022    1 

EXHIBIT A 

SCOPE OF WORK AMENDMENT #1 
BOECKMAN ROAD CORRIDOR PROJECT 
OWNER’S REPRESENTATIVE SERVICES 

WILSONVILLE, OREGON 

CITY PROJECT # 4212 

Introduction  

The City of Wilsonville  (City) contracted with Murraysmith  (Consultant)  to perform as Owner’s 
Representative (OR) and augment City staff for the Boeckman Road Corridor Project (Project) for 
Pre‐PDB  Contractor  Award  on  Nov  1,  2021.  This  phase  of  the  project  included  advising  and 
assisting the City  in developing Progressive Design‐Build (PDB) systems and processes, assisting 
with the development of the RFP and PDB contract and selection of the most qualified PDB team. 
It also provided for budget to work through the early stages of the design phase to engage the 
PDB team, assess the proposed design schedule, and scope the next phase of the OR contract. This 
amendment  provides  for  OR,  Construction  Management  (CM),  and  Public  Involvement  (PI) 
services through the completion of the project consistent with the OR request for proposal and 
discussions with city staff.  

Project Understanding 

The project  is being executed using PDB delivery and will be managed via multiple Guaranteed 
Maximum Price (GMP) work packages. The project has 5 distinct subprojects, which include; 

Subproject 1: Boeckman Dip Bridge (CIP 4212). 
Subproject 2: Boeckman Road Street Improvement (CIP 4205). 
Subproject 3: Canyon Creek/Boeckman Traffic Signal (CIP 4206). 
Subproject 4: Boeckman Road Sanitary Sewer (CIP 2012). 
Subproject 5: Meridian Creek Culvert Replacement (CIP 7067) 

This amendment to the contract addresses the OR and CM professional services through the pre‐
construction and construction phase of the project through project closeout.  
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Scope of Services 

Task 1 – Project Management & Coordination 

Consultant will lead internal team, coordinate with subconsultant partners, and monitor OR scope, 
schedule  and  budget.  Consultant will  submit  invoices  and  corresponding  status  reports  on  a 
monthly basis to the city.  

Assumptions 

 Duration for this task scope is assumed to be August 2022– December 2024 (29 months). 

Deliverables 

 Monthly invoices with status reports. 

Task 2 – Pre‐PDB Contractor Award OR Services 

This task was completed on June 20, 2022 with the execution of the PDB contract to Tapani/Sundt 
Joint Venture (TSJV) as part of the original Murraysmith contract terms and conditions.  

Task 3 – PDB Contractor Pre‐Construction Design Phase OR Services 

Consultant will  assist City  during  the  PDB  Pre‐Construction  Phase  to  integrate  PDB  team  and 
establish  processes  and  schedule  to  advance  toward  construction  phase  including  PDB  team 
document review, preliminary engineering review and construction document preparation.   

Develop Project Charter 

 Attend  and  Co‐lead  meetings  with  City,  stakeholders  and  PDB  team  to  formalize 
integration, update project charter and other project documents and processes. 

 Assist City in coordinating with the PDB team to establish systems and process for use by 
Owner and PDB teams,  including communication protocol, document control, roles and 
responsibilities, review processes and timelines, and decision‐making authority matrix. 

Preliminary Engineering Review 

 In coordination with PDB team, schedule and attend meetings. Prepare and or coordinate 
agendas and minutes for meetings.  

 Participate in design and activity‐specific meetings. Lead and prepare agendas and meeting 
notes as assigned. 

 Assist in the development of risk matrix and change logs. 
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 Review Preliminary Engineering Reports including but not limited to Alternative Analysis, 
stream assessments, geotechnical reports, pavement design, stormwater reports utilizing 
Subject Matter Experts (SME’s) as needed. 

 Coordinate reviews with City staff and internal/external stakeholders. 

Public Involvement  

 Direct  and  coordinate with  city,  sub  consultant  and  PDB  team  on  public  Involvement 
including open house attendance, material review, concurrence with PDB team and other 
items as determined necessary to facilitate the PI scope identified in Task 5. 

Deliverables 

 Meeting agendas and minutes. 
 Updated charter document. 
 Updated systems and process documents. 
 Memorandum on engineering document reviews. 
 Risk matrix.  
 Change log. 

 Public outreach oversite. 

Construction Document Development(s)  

The PDB team has outlined 3 GMP packages for this project.  They include;  

GMP#1  ‐  Early  work  package  includes  material  procurement  and  delivery,  erosion  control 
installation, clearing, overhead utilities, natural gas, house demolition, and the temporary traffic 
signal at 65th and Elligen.  

GMP#2 – Road reconstruction east of bridge to Stafford, and Sewer Improvements.  

GMP#3 – Bridge construction, Canyon Creek  Intersection  Improvements, and Boeckman Creek 
trail and stream restoration.  

 Organize in conjunction with PDB team regular team meetings including constructability 
reviews, value engineering workshops. SME participation as needed.  

 Provide review and written comments of 30%, 60%, GMP set, (90% if needed) and 100% 
plans  and  specifications,  including  compliance with design  standards,  schedule  review, 
specifications,  and  inclusion  of  comments  from  previous  reviews  for  each GMP.    SME 
review as needed.  

 Coordinate review comments from City review team and check revisions for compliance. 
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 Independent Cost Estimator  (ICE) review of PDB  team 30% and 60% estimates,  identify 
items or issues to discuss. 

 Review PDB team construction proposals for contract compliance.  

 Provide independent cost estimate for each GMP. 

 Coordinate with PDB team on GMP pricing negotiations, provide letter to city of fair and 
reasonable price after successful negotiations.  

 Provide quantity verification on 100% plans against GMP plans for final quantities.  

Other Services as Requested 

Perform other services not specifically defined herein as requested and authorized by the City. 

Assumptions 

 Three (3) GMP’s.  

 Full ICE cost estimate on the GMP set only, review of PDB team supplied estimates on all 
other submittals. 

 Two (2) workshop/VE review per GMP. 

 Bi‐monthly team check in meetings attended by PM and SME as needed. 

Deliverables 

 Meeting agendas and minutes. 

 Updated charter document. 

 Updated systems and process documents. 

 Memorandum on engineering document reviews. 

 Risk matrix. 

 Change log. 

 Public outreach oversite. 

 Memorandums for all SME reviews. 

 Documentation of PDB 30% and 60% cost estimate review findings per GMP. 
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 Documentation of  independent cost estimate  for each GMP and  revisions made during 
negotiations.  

  Letter of recommendation for each GMP Construction Proposal.  

 Letter of GMP cost concurrence for Council approval per GMP. 

 Plan review comments. 

 Quantity verification on the 100% approved plans. 

Task 4 – PDB Construction Management Services  

Provide Services to city staff throughout preparation, construction, and closeout for the overall 
project, including final review and approval of construction packages, PDB contract amendment 
development  for  GMP’s,  construction  compliance  oversight  including  inspection,  contract 
administration, quality assurance, and construction management.  

Construction Kick off Meeting 

 Prepare  for  and  lead  construction  kickoff  meeting  with  City,  PDB  team  and  project 
stakeholders for each GMP. 

 Confirm required documentation is provided including insurance and bonding.  

 Provide pre construction photos and video for each GMP. 

Construction Management/Administration/Inspection  

Perform all construction management and administration duties including; 

 Overall project oversight for compliance with contract documents. 

 Attend and document weekly construction meetings. 

 Engage in issue resolution. 

 Prepare monthly invoices for city review and payment. 

 Review submittals.  

 Review, document and recommend action of use of contingency or allowance funds on the 
project. 

 Track  bid  item  quantities  and  prepare  monthly  progress  estimates  for  contractor 
payments. 
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 Coordinate  field  visits  with  direct  to  point  Quality  Assurance  consultant  and 
documentation in accordance with ODOT guidelines. 

 Monitor Quality Control frequency and compliance. 

 Provide inspection services throughout the project. 

 Assist in Public Involvement activities as assigned.    

Assumptions: 

 Full time inspection services throughout the project, including certified bridge inspection. 

 Inspection hours based on a 40 hour/week schedule for early work April 2023 to July 2023 
and 50 hour/week schedule from August 2023 to November 2024. 

Deliverables 

 Meeting agendas and notes. 

 Preconstruction photos and video. 

 Monthly invoice documentation and recommendation. 

 Submittal logs. 

 Change logs. 

 Daily inspection reports. 

 QA/QC documentation.  

 Monthly progress estimates. 

 Post construction photos and video. 

Task 5 – Public Involvement  

Consultant will lead Public Involvement efforts as noted below: 

Project Management 

Project  management  and  coordination  meetings  with  City  staff  and  contractor  will  occur 
throughout  the project  to determine messaging, purpose, method, and  timing of outreach.  In 
addition, Consultant team will help facilitate three project team meetings including project team 
kick‐off, 30% design and 60% design. 
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Community Outreach 

Community outreach will be based on the activities that are outlined in the communications plan. 
Key tasks include:  

 Communications  Strategy  and  Planning:  Consultant  will  implement  communications 
strategy and provide ongoing planning.  

 Messaging and Talking Points: Messaging and Talking Points will be developed to be used 
for communication with  the public and  incorporated  into  fact sheets and other project 
materials.  

 Construction  Coordination  Meetings:  Consultant  will  participate  in  1‐hour  weekly 
Construction Coordination Meetings over the course of construction.  

 Communications Materials:  Fact  sheets, maps,  FAQs,  news  releases/media  advisories, 
door hangers, postcards, presentations, project signage, construction notices; project web 
page  updates,  contractor  wallet  cards,  SMS  text  message  alerts,  monthly  e‐news 
construction updates.  

 Adjacent/Property Owner Notifications: Adjacent neighbors and property owners will be 
notified during project design and prior to start of construction. Communications methods 
will  include  emails,  doorhangers,  flyers,  social  media  (Facebook,  Twitter,  Nextdoor), 
website project page.  Frequency  and  content will be  adapted  as needed  for  schedule 
updates.  

 Boones Ferry Messenger: Consultant  team will support development of  five articles  for 
Boones Ferry Messenger at key design and construction milestones including the following 
or similar topics:  

o Contractor announcement/Construction preview.  
o Construction kick‐off/groundbreaking.  
o Bridge closure preview including information on trails and stream mitigation.   
o Bridge closure kick‐off including detailed detour information.  
o Project nearing completion.  
o Project completion/ribbon cutting. 

 Online Open House: An online open house will be developed to provide an overview of the 
project,  schedules,  and  FAQs.  The  online  open  house  will  be  hosted  on  the 
letstalkwilsonville platform.  

 Meeting  the Contractor Events/Coffees: Consultant will develop materials  for Meet  the 
Contractor and Contractor Coffees.  

 Neighborhood Meetings  (HOA Meetings):  Consultant  team will  develop materials  and 
manage logistics.  
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 Groundbreaking Event: One in‐person groundbreaking event will be held to promote the 
project benefits and engage with the public.  

 Ribbon Cutting Event/Inaugural Ride/Walk/Run/Cycle: One in‐person ribbon cutting event 
including  local  officials,  project  team,  neighbors  and  the  public will  be  coordinated  to 
celebrate the opening of Boeckman Road. A community walk, run, cycle activity will be part 
of the event.  

 Contact  Database Management:  Communications  team  shall  develop  and maintain  a 
project  contact  list/database  for  property  owners,  residents,  and  other  stakeholder 
contacts. 

Stakeholder Outreach 

The communications team will support communications with SMART, School District, emergency 
responders, sister agencies, private developers, and business community to  inform and update 
about  construction  schedule  and potential detours  and delays. Communications methods will 
include  briefing materials,  fact  sheets,  FAQs, maps.  Updates will  be  provided  at  key  project 
milestones. 

Council Briefing Support 

The consultant team shall develop presentation materials to support periodic City Council briefings 
and work sessions. 

Meeting Facilitation  

The communications team will help prepare for and facilitate up to three team meetings at project 
kick‐off, 30 percent design and 60 percent design. 

Assumptions 

 City of Wilsonville will provide source materials and maps for website, open house, meet 
the contractor event, and other communications materials. 

 One round of edits for communications tools will be provided by City and/or construction 
team staff.  

 City staff will promote and post communications materials on City website, social media 
sites, email etc.  

 City  staff  will  distribute  news  releases/media  advisories  to  traditional  media  outlets 
including newspapers, television stations and radio stations.  

 Online Open Houses will be hosted on https://www.letstalkwilsonville.com/ and City staff 
will launch and manage from a technical perspective.  
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 City  responsible  for mass printing and distribution of printed materials; advertising and 
public notice, room rental and refreshments for meetings.  

 City staff will provide any available property owner and resident information for the project 
area.  

 All  outreach  will  be  conducted  following  current  social  distancing  best  practices  and 
following any city, state or federal guidelines related to COVID‐19.  

 Information will be provided in English and Spanish whenever practicable.   

 Most client meetings will be held virtually with no travel necessary. 

Deliverables 

 (1) Project messaging and talking points.  
 (1) Fact sheet with milestone updates.  
 (2) Postcard. 
 (1) Contractor wallet card.  
 (5) Boones Ferry Messenger Articles.  
 (1) Flyers/Letters.  
 (3) News releases/Media advisories. 
 (1) Hotline/Text alerts. 
 (15) Construction update emails.  
 TBD ‐ Social media content.  
 TBD ‐ Stakeholder briefing support.  
 (1) Online Open House (letstalkwilsonville.com).  
 (1) Meet the Contractor (Zoom/ in person based on COVID protocols).  
 (1) Groundbreaking event planning and logistics. 
 (1) Ribbon cutting event planning and logistics.  
 (10) – Contractor Coffees.  
 (3) Council briefing materials. 
 (3) Meeting facilitation. 
 (1) Contact database – Coordination with contractor on direct neighbor outreach. 
 Spanish language translation (As applicable). 

Reimbursable Expenses  

Consultant reimbursable expenses will be charged as follows: 

 Mileage at Federal rate $0.625/mile for Project Manager.  
 CM and Inspection vehicles for a duration of 22 months at $1,000 per month each. 

Subconsultant expenses are included in the cost shown in the fee schedule. 
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Budget 

Consultant proposes to perform this work on a time and expenses basis with a total not to exceed 
amount of $2,021,866 in accordance with the attached Fee Estimate. 

Project Schedule 

The work covered by this scope of work is anticipated to commence in September 2022 and be 
complete by December 31, 2024.  

Assumptions 

 GMP  1  –  3  preconstruction  services  August  2022  through October  2023  –  15‐month 
duration. 

 GMP 1 ‐ Construction March 2023 to July 2023. 

 GMP 2 – Construction August 2023 to March 2024. 

 GMP 3 – Construction October 2023 to December 2024. 

 Total construction duration March 2023 to December 2024 – 22 months. 
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URBAN RENEWAL AGENCY MINUTES 
August 01, 2022 at 7:00 PM 

Wilsonville City Hall 

 
CALL TO ORDER 
 

1. Roll Call 
 
The Urban Renewal Agency held a regular meeting on August 1, 2022 in the Wilsonville City Hall 
immediately following the adjournment of the City Council meeting. The Chair called the URA meeting 
to order at 8:32 p.m. followed by roll call. 

  
PRESENT 
Chair Julie Fitzgerald 
Vice-Chair Kristin Akervall 
Member Charlotte Lehan 
Member Ben West 
Member Joann Linville 
  
STAFF PRESENT 
Amanda Guile-Hinman, City Attorney  
Kimberly Veliz, City Recorder 
Jeanna Troha, Assistant City Manager 
Zoe Mombert, Assistant to the City Manager  
Zach Weigel, City Engineer  
 

2. Motion to approve the following order of the agenda. 
 
Motion: Moved to approve the order of agenda. 
 
Motion made by Member West, Seconded by Member Lehan. 
 
Voting Yea:  
Chair Fitzgerald, Vice-Chair Akervall, Member Lehan, Member West, Member Linville 
 
Vote: Motion carried 5-0. 
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CITIZEN INPUT 
This is an opportunity for visitors to address the Urban Renewal Agency on items not on the agenda. It 
is also the time to address items that are on the agenda but not scheduled for a public hearing. Staff and 
the Urban Renewal Agency will make every effort to respond to questions raised during citizen input 
before tonight's meeting ends or as quickly as possible thereafter. Please limit your comments to three 
minutes. 
 
There were none. 
 
CONSENT AGENDA 
 
The City Attorney read the titles of the URA Consent Agenda item into the record. 
 

3. URA Resolution No. 327 
A Resolution Of The City Of Wilsonville  Urban Renewal Agency Authorizing The City Manager To 
Execute The Second Amendment To Construction Contract With Moore Excavation, Inc. For The 
5th Street / Kinsman Road Extension Project.  

 
4. Minutes of the June 20, 2022 Urban Renewal Agency Meeting. 

 
Motion: Moved to approve the Consent Agenda as read. 

  
Motion made by Member Lehan, Seconded by Member West. 
 
Voting Yea: 
Chair Fitzgerald, Vice-Chair Akervall, Member Lehan, Member West, Member Linville 
 
Vote:  Motion carried 5-0. 
 
NEW BUSINESS 
 
None. 
 
CONTINUING BUSINESS 
 
None. 
 
PUBLIC HEARING 
 
None. 
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ADJOURN 
 
The URA meeting adjourned at 8:34 p.m. 
  
Respectfully submitted, 
  
  
_________________________ 
Kimberly Veliz, City Recorder 
  
  
ATTEST: 
  
  
_____________________________ 
Julie Fitzgerald, Chair 
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