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PLANNING & ZONING COMMISSION MEETING AGENDA 

City Hall, 120 El Chico Trl., Suite A, Willow Park, TX 76087 

Tuesday, April 18, 2023 at 6:00 PM 

CALL TO ORDER 

DETERMINATION OF QUORUM 

APPROVAL OF MEETING MINUTES 

1. Approval of P&Z Meeting Minutes for 2/21/23. 

PUBLIC HEARING 

2. PUBLIC HEARING to consider a request for Special Use Permit regarding the 
placement of a temporary free-standing off-premise sign on Lot S PT 1, Block 1; 
Trinity Meadows Subdivision, in the City of Willow Park, Parker County, Texas. 

Open Public Hearing:  

Close Public Hearing: 

ITEMS TO BE CONSIDERED AND ACTED UPON: 

3. NOMINATION & ELECTION: Planning & Zoning Board Chairperson and Vice-
Chairperson positions. 

4. CONSIDERATION & ACTION: Request for Special Use Permit regarding the 
placement of a temporary, free-standing, off-premise sign on Lot S PT 1, Block 
1, Trinity Meadows Subdivision, in the City of Willow Park, Parker County, 
Texas.  

5. CONSIDERATION & ACTION: Final Plat for Lot 1, Block 1, Willow Park Water 
Reclamation Area, being 8.610 acres, Wesley Franklin Survey, Abstract No. 468, 
in the City of Willow Park, Parker County, Texas.   

6. CONSIDERATION & ACTION: Final Plat for Lots 1-5, Block 1, Nolte Addition, 
being 29.99 acres, David Addington Survey, Abstract No. 21, in the 
Extraterritorial Jurisdiction of the City of Willow Park, Parker County, Texas.  

ADJOURNMENT 

As authorized by Section 551.127, of the Texas Government Code, one or more Council 
Members or employees may attend this meeting remotely using video conferencing 
technology.  
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Any member of the public has the right to appear at the Public Hearing.  Please contact the 
Development Department at 817-441-7108 or tfisher@willowpark.org with any questions. 

CERTIFICATION I, the undersigned authority, does hereby certify that this Notice of a Meeting 
was posted on the bulletin board at City Hall, 120 El Chico Trail, Suite A, Willow Park, TX 76087, 
a place convenient and readily accessible to the general public at all times, and said Notice was 
posted on the following date and time: APRIL 14, 2023, at 5:00 p.m. and remained so posted 
continuously for at least 72 hours before said meeting is to convene. 

 

____________________________________ 

Toni Fisher 

Planning and Development Director 

The City Hall is wheelchair accessible and accessible parking spaces are available. Persons with disabilities who 
plan to attend this meeting and who may need auxiliary aids or services such as interpreters for persons who are 
deaf or hearing impaired, readers, or large print, are requested to contact the City Secretary’s Office at 817-441-
7108, or by email at cdozier@willowpark.org. Requests should be made at least 48 hours prior to the meeting. This 
agenda is posted on the city’s web site at www.willowpark.org 
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PLANNING & ZONING COMMISSION MEETING MINUTES 

City Hall, 120 El Chico Trl., Ste A, Willow Park, TX 76087 

Tuesday, February 21, 2023 at 6:00 PM 

CALL TO ORDER 

Meeting was called to order at 6:00 by Jared Fowler, Chair.  

DETERMINATION OF QUORUM 

Quorum confirmed.  

PRESENT 
Jared Fowler 
Sharon Bruton 
Scott Smith 
 
ABSENT 
Rodney Wilkins 
Billy Weikert 
Zac Walker 

Staff Present: Toni Fisher 

APPROVAL OF P&Z MEETING MINUTES for December 6, 2022. 

1. Meeting Minutes approved.  

Motion made by  Smith, Seconded by  Bruton. 
Voting Yea:  Fowler,  Bruton,  Smith 
 

PUBLIC HEARING 

Any member of the public has the right to appear at the Public Hearing.  Please contact the 
Development Department at 817-441-7108 or  with any questions. 

PUBLIC HEARING to consider a request for Zoning Change from “C” Commercial and “I-
20 Overlay District” to “PD-SS” Planned Development District for the development of 
restaurants and other uses as stated, on the 5.96 acres of Lot 1, Block 3, Porter Addition, 
City of Willow Park, Parker County, Texas.  

Open Hearing 

Close Hearing 
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Hearing Opened by Jared Fowler at: 6:03pm 

No public comments. 

Hearing Closed by Jared Fowler at: 6:05p 

AGENDA ITEMS 

2. CONSIDERATION & ACTION: Request for Zoning Change from “C” Commercial 
and “I-20 Overlay District” to “PD-SS” Planned Development District for the 
development of restaurants and other uses as stated, on the 5.96 acres of Lot 1, 
Block 3, Porter Addition, City of Willow Park, Parker County, Texas.  

Fisher stated that the document in the packet did not contain the updated Landscape 
Plan, but this was provided for Commissioners now.  Further, she stated that Staff had 
provided a few more minor linguistic changes, identifying I-20 Overlay and changing 
'may' to 'shall', and asked that the Motion be made with the condition of Staff 
revisions.  

Chuck Stark, Engineer for the project, was present.   

Stark identified the Standard Service restaurant, other restaurant locations, and this 
project .  He said he anticipated ground breaking in March.   

Fowler asked about handicapped parking spaces to which Stark replied that the 
Landscaping Plan didn't show them, but the Site Plan did.    

Smith asked about the site for the 2nd building, to which Stark replied that it will be a 
pad with the utilities run up to it [until later construction], but all parking was already 
accounted for both buildings.  

Fowler questioned the dumpster enclosures facing I-20 at the front of the building; 
Stark replied that the entrance to the building actually faces west, placing the 
dumpsters on the side.  

Smith asked Fisher as to whether the zoning change would still require adherence to 
the I-20 Overlay, to which she and Stark explained that the PD was now the zoning, 
but the PD referenced the I-20 Overlay for requirements.  

Motion made by  Bruton to approve the PD with the condition of Staff changes, 
Seconded by  Smith. 
Voting Yea:  Fowler,  Bruton,  Smith 
 

3. CONSIDERATION & ACTION: Preliminary Plat for Lots 1 and 2, Block 1, 
Bankhead Commons Addition, being 11.05 acres, James S. Oxer Survey, 
Abstract No. 1029, in the Extraterritorial Jurisdiction of the City of Willow Park, 
Parker County, Texas.   

 

4

Item 1.



Planning & Zoning Commission Meeting 2/21/2023   Page 3 of 4 

Fisher stated that the document in the packet did not contain the updated Landscape 
Plan, but this was provided for Commissioners now.  Further, she stated that Staff had 
provided a few more minor linguistic changes, identifying I-20 Overlay and changing 
'may' to 'shall', and asked that the Motion be made with the condition of Staff 
revisions.  

Chuck Stark, Engineer for project, was present.   

Fowler questioned if the only access to the smaller lot was by the 92' along 
Bankhead.  Stark replied that there was also a common access easement along the 
south line also that goes through Lot 2. He said that there was the ability to do a 
circular access with two access points on Bankhead, so that, in essence, it could be a 
four-way intersection.   

Smith asked Fisher if the residents of Jenkins Road were notified of this item.  She 
replied that they are not required to give notice for Preliminary Plat, but it is listed on 
the Agenda.  

Motion to approve with Staff recommendations was made by  Smith, Seconded by  
Bruton. 
Voting Yea:  Fowler,  Bruton,  Smith 
 

4. CONSIDERATION & ACTION: Preliminary Plat for Lot 1, Block 1, Willow Park 
Water Reclamation Area, being 8.610 acres, Wesley Franklin Survey, Abstract 
No. 468, in the City of Willow Park, Parker County, Texas.   

Derek Turner, City Engineer with Jacob & Martin, was present.  

Turner reviewed the Preliminary Plat, and specified that the plans include extension of 
the [JD Towles] road all the way to the end of the property, to the river, and if there 
was every any plans to extend it in the future, it could be extended across a 
bridge.  He reviewed the buffer zone and easements on the property.   

Smith asked if this was the land swap with [Willow Park Baptist] church, to which 
Turner replied, yes.    

Motion made by  Smith, Seconded by  Bruton. 
 

Voting Yea:  Fowler,  Bruton,  Smith 
 

5. CONSIDERATION & ACTION: Final Plat for Country Hollow residential 
subdivision, 101 Lots, being 19.17 acres, John H. Phelps Survey Tract, Abstract 
No. 1046, in the City of Willow Park, Parker County, Texas.   

Anthony Milbitz and Chris Harke, Engineers for Teague, Nall & Perkins, and Scott 
Moehlenbrock of Red River Development were present.   
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Harke and Milbitz presented the Final Plat with no substantial changes from the 
Preliminary Plat. They reviewed the minimum lot sizes to be 5,000 sq. ft. with 1,700-
2,000 sq ft single-family dwellings and the  project has two detention ponds.    

Subdivision entrance signs were added based on feedback received, which are shown 
on the Plat, and the median sign will most likely to be lit.  

Smith asked about the exterior skirting around the subdivision, to which was answered 
that there will be a fence along the southbound side and there might be a short 
retaining wall included .   

Smith: Detention ponds moving water?  Currently dry, but will have water for 
rainwater.  

Motion made by  Bruton, Seconded by  Smith. 

Voting Yea:  Fowler,  Bruton,  Smith 
 

ADJOURNMENT 

As authorized by Section 551.127, of the Texas Government Code, one or more Council 
Members or employees may attend this meeting remotely using video conferencing 
technology.  

Meeting adjourned by Jared Fowler, Chair, at 6:24p 

CERTIFICATION I, the undersigned authority, does hereby certify that this Notice of a Meeting 
was posted on the bulletin board at 120 El Chico Trail, Ste A, Willow Park, TX 76087, a place 
convenient and readily accessible to the general public at all times, and said Notice was posted 
on/before the following date and time: February 17, 2023, at 5:00 p.m. and remained so posted 
continuously for at least 72 hours before said meeting is to convene. 

 

MINUTES APPROVED:  

 

___________________________________ ____________ 

Jared Fowler, Chair     Date 

Rodney Wilkins, Vice-Chair 
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City of Willow Park 
 

Notice of Public Hearing 
 
 

 
The City of Willow Park Planning and Zoning Commission will hold a public hearing on the 
matter listed below: 
 

PUBLIC HEARING to consider a request for Special Use Permit regarding 

the placement of a temporary free-standing off-premise sign on Lot S PT 1, 

Block 1; Trinity Meadows Subdivision, in the City of Willow Park, Parker 

County, Texas.  

 

 
Planning & Zoning Commission:  Tuesday, April 18, 2023 
Time:      6:00 PM 
 
Location:     Willow Park City Hall  

120 El Chico Trail, Ste A 
Willow Park, TX 76087 

 
 
Any member of the public has the right to appear at the Public Hearing.  Please contact the Development 
Department at 817-441-7108 x100 or tfisher@willowpark.org with any questions. 
 
The above notice was posted on the bulletin board at the City of Willow Park City Hall, Willow Park, Texas 
on/before April 14, 2023 by 5:00 p.m.  
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PLANNING & ZONING  

AGENDA ITEM BRIEFING SHEET 
 

Council Date: 

 

April 18, 2023 

Department: 

 

Planning & Development 

Presented By:  
 

 

Toni Fisher 

 

AGENDA ITEM:  
 

Nomination & Election: Planning & Zoning Board Chairperson and Vice-Chairperson positions. 
 

BACKGROUND: 
 

The 2022 Chairperson is Jared Fowler; Vice-Chairperson is Rodney Watkins. 

 

   

RECOMMENDED MOTION:  

 

I make a motion that: 

______________ be elected as 2023 Planning & Zoning Chairperson and  

______________ be elected as Vice-Chairperson.   
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PLANNING & ZONING   

 AGENDA ITEM BRIEFING SHEET 
 

Council Date: 

 

April 18, 2023 

Department: 

 

Planning & Development 

Presented By:  
 

 

Toni Fisher 
 

 

AGENDA ITEM:  
 

Consideration & Action: Request for Special Use Permit regarding the placement of a 

temporary, free-standing, off-premise sign on Lot S PT 1, Block 1, Trinity Meadows 

Subdivision, in the City of Willow Park, Parker County, Texas.  

BACKGROUND: 
 

Applicant, Brittni Lee of Canvas at Willow Park, is requesting a Special Use Permit for the allowable 

placement of a temporary free-standing, off-premise sign for the purpose of advertising to be placed on the 

property located on the corner of Kings Gate and I-20 North Service Road, owned by Larry Lawley, and 

zoned Commercial/I-20 Overlay District.   

 

Per the city’s current Fee Schedule ((Ordinance No. 859-22, Adopted 4/12/22), an off-premise sign must be 

submitted via Special Use Permit Application and a fee of $3,000 for permit.   

 

Applicant is proposing to place one single-sided 5’x10’wooden sign advertising homes for rent at Canvas 

at Willow Park, as per design attached hereto.  The location, dimensions, and information are compliant 

with City sign ordinances within Sec. 14.07.002.   

 

City staff proposed and Applicant agreed that the sign placement will be temporary, its city permit expiring 

in 12 months from date of issuance.   

 

STAFF/BOARD/COMMISSION RECOMMENDATION:  
 

Staff recommends approval of the Special Use Permit for the temporary sign as presented. 

 

EXHIBITS:  
 

 Special Use Permit Application 

 Sign Location – Aerial & Street views 

 Sign Rendering 

 
 

RECOMMENDED MOTION:  
 

Approval of the Special Use Permit for the placement of the temporary, free-standing, off-

premise sign, as presented. 
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CITY COUNCIL 

 AGENDA ITEM BRIEFING SHEET 
 

Council Date: 

 

April 25, 2023 

Department: 

 

Planning & Development 

Presented By:  
 

 

Toni Fisher 
 

 

AGENDA ITEM:  
 

Consideration & Action: Preliminary Plat for Lot 1, Block 1, Willow Park Water 

Reclamation Area, being 8.610 acres, Wesley Franklin Survey, Abstract No. 468, in the City 

of Willow Park, Parker County, Texas.   
 

BACKGROUND: 
 

Applicant and property owner, City of Willow Park, proposes to plat 8.610 acre tract, located on J.D. 

Towles Drive, Wesley Franklin Survey, Abstract No. 468, into Lot 1, Block 1, Willow Park Water 

Reclamation Area.   

 

This parcel is zoned R-1 and subject plat will include a lot and street dedication for the development of a 

public wastewater treatment facility and the public street extension by the city.  J.D. Towles Drive will 

extend northeast, as shown, along Lot 1, Block 1 with a 60’ public right-of-way. The plat also shows all 

recorded easements, and FEMA floodway and 100 yr. floodplain boundaries.   

 

The Final Plat has been reviewed by City Staff and recommendations are included in the document 

presented.  

 

STAFF RECOMMENDATION:  
 

Staff recommends approval, and Planning & Zoning Commission has approved the Final Plat, as provided.  

 

EXHIBITS:  
 

 Plat Application 

 Preliminary Plat –Willow Park Water Reclamation Area  

 Aerial photo of property 
 

 

RECOMMENDED MOTION:  
 

Approval of the Final Plat for Willow Park Water Reclamation Area, as presented.   
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PLANNING & ZONING   

 AGENDA ITEM BRIEFING SHEET 
 

Council Date: 

 

April 18, 2023 

Department: 

 

Planning & Development 

Presented By:  
 

 

Toni Fisher 

 

AGENDA ITEM:  
 

Consideration & Action: Final Plat for Lots 1-5, Block 1, Nolte Addition, being 29.99 acres, 

David Addington Survey, Abstract No. 21, in the Extraterritorial Jurisdiction of the City of 

Willow Park, Parker County, Texas.   

BACKGROUND: 
 

Applicant, Vincent Jones, along with the property owner, Barbara Nolte, proposes to plat 29.99 acre tract, 

located south of East Bankhead Highway, David Addington Survey, Abstract No. 21, from one contiguous 

parcel into Lots 1 through 5.  This subdivision is within the City’s extraterritorial jurisdiction, and 

therefore, required to be submitted to the City for plat approval (Subd. Ord. Sec. 10.02.001).  As per Ms. 

Nolte, the subdivision of these lots is intended for partial sale. 

 

The Final Plat reflects reviews by City Staff.   

 
 

STAFF/BOARD/COMMISSION RECOMMENDATION:  
 

 

Staff recommends acceptance of the Final Plat as presented.  

 

EXHIBITS:  
 

 Plat Application 

 Final Plat – Lots 1-5, Block 1 Nolte Addition, being 29.99 acres, David Addington Survey, Abst. 

21, Parker Co, TX  

 
 

RECOMMENDED MOTION:  
 

Approval of the subject Final Plat, as presented.    
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STATE OF TEXAS  COUNTY OF PARKER     WHEREAS BARBARA NOLTE (Doc #201507465 & 201608397), being the sole owner of 29.99 acres situated in and being a portion of the DAVID ADDINGTON SURVEY, ABSTRACT  No. 21, in the ETJ in the City of Willow Park, Parker County, Texas and being more particularly described by metes and bounds as follows: BEGINNING at a post at the southwest corner of said 29.99 acre tract at a reentrant corner of McDavid Estates, Phase VI, an addition to Parker County, Texas, according to the plat recorded in Plat Cabinet B, Slide 335, Plat Records, Parker County, Texas; THENCE N 00°25'55" W, with the east line of said McDavid Estates Phase VI, 568.25 feet to an iron rod found (iron rods found are ½" unless noted) at the southwest corner of atract of land described by deed to Kevin McKee recorded in Volume 2637, Page 1775, Official Records, Parker County, Texas; THENCE N 88°49'35" E, with the south line of said Kevin McKee tract, 367.75 feet to an iron rod found at its southeast corner and the southwest corner of a tract of landdescribed by deed to Cory Matthews recorded in Doc No. 20136647, Official Records, Parker County, Texas; THENCE with the line of said Cory Matthews tract the following courses and distances; N 89°41'19" E, 153.69 feet to an iron rod found;    N 00°20'12" W, 292.85 feet to an iron rod found in the south line of East Bankhead Highway, as it exists;THENCE with the south line of said East Bankhead Highway the following courses and distances; N 81°22'24" E, 419.45 feet to an iron rod found;N 81°23'00" E, 209.18 feet to an iron rod found;N 81°22'36" E, 213.02 feet to an iron rod found at the northwest corner of a tract of land described by deed to Cory Matthews recorded in Doc No. 202136654, OfficialRecords, Parker County, Texas; THENCE with the line of said Corey Matthews tract (202136654) the following courses and distances; S 02°04'49" E, 91.21 feet to an iron rod found;S 16°36'50" W, 29.33 feet to an iron rod found;S 02°48'57" W, 103.71 feet to an iron rod found;S 78°50'36" E, 397.76 feet to an iron rod found in the west line of a tract of land described by deed to Lynn Smith recorded in Volume 1506, Page 1462, Real Records,Parker County, Texas; THENCE with the west line of said Lynn Smith tract the following courses and distances; S 00°18'40" W, 293.20 feet to an iron rod found;S 26°53'06" W, 448.19 feet to an iron rod found in the most southerly north line of said McDavid Estates Phase VI;THENCE S 89°53'27" W, with the line of said McDavid Estates Phase VI, 1523.31 feet to the POINT OF BEGINNING and containing 29.99 acres (1306281 square feet) of land.NOW, THEREFORE, KNOW ALL MEN BY THESE PRESENTS: THAT, BARBARA NOLTE, does hereby adopt this plat designating the hereinabove described real property as NOLTE, LOTS 1 THROUGH 5, BLOCK 1, IN THE ETJ OF THE CITY OF WILLOW ,PARK, PARKER COUNTY, TEXAS, being 30.25 acres situated in and being a portion of the David Addington Survey, Abstract No. 21, in the ETJ of the City of Willow Park, Parker County, Texas and does hereby dedicate to the public use forever the streets, alleys, parks and easements shown thereon. 1.  The streets and alleys are dedicated for street and alley purposes. 2.  All public improvements and dedications shall be free and clear of all debt, liens and/or encumbrances. 3.  The easements and public use areas, as shown, are dedicated for the public use forever for the purposes indicated on this plat. 4.  No buildings, fences, trees, shrubs or other improvements or growths shall be constructed or placed upon, over or across the easements as shown, except that landscape improvements may be placed in landscape easements if approved by the City of Willow Park. 5.  The City of Willow Park is not responsible for replacing any improvements in, under, or over any easements caused by maintenance or repair. 6.  Utility easements may also be used for the mutual use and accommodation of all public utilities desiring to use or using the same unless the easement limits the use to particular utilities, said use by public utilities being subordinate to the publics and city use thereof. 7.  The City of Willow Park and public utilities shall have the right to remove and keep removed all or parts of any building, fences, trees, shrubs or other improvements or growths which may in any way endanger or interfere with the construction, maintenance or efficiency of their respective systems in the easements.  8.  The City of Willow Park and public utilities shall at all times have the full right of Ingress and Egress to or from their respective easements for the purpose of constructing, reconstructing, inspecting, patrolling, maintaining, reading meters and adding to or removing all or parts of their respective systems without the necessity at any time procuring permission from anyone. 9.  All modifications to this document shall be by means or plat and approved by the City of Willow Park. This plat approved subject to all platting ordinances, rules, regulations and resolutions of the City of Willow Park. WITNESS my hand at _____________________, Parker County, Texas this _____ day of _____________, 2023. _________________________________                                                                         Barbara Nolte STATE OF TEXAS          COUNTY OF PARKER    BEFORE ME, the undersigned authority, on this day personally appeared ____________________, known to me  by the person whose name is subscribed to the above and  foregoing instrument, and acknowledged to me that he  executed the same for the purposes and consideration  expressed and, in the capacity, therein stated. GIVEN UNDER MY HAND AND SEAL OF OFFICE on this the ______ day of ______________________, 2023. ______________________________________ Notary Public in and for the State of Texas __________________________________ My Commission Expires On: 
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FINAL PLAT NOLTE LOTS 1 THROUGH 5, BLOCK 1   IN THE ETJ OF THE CITY OF WILLOW PARK  PARKER COUNTY, TEXAS  Being 29.99 acres situated in and being a portion of the David Addington Survey, Abstract No. 21, in the ETJ  of the City of Willow Park, Parker County, Texas 



26

Item 6.



27

Item 6.


	Top
	Item 1.	Meeting Minutes 2/22/23
	Planning & Zoning Commission Meeting Minutes Document (11)

	Item 2.	Public Hearing Notice
	2023.04.18 PZ NOPH - Notices Mailed List
	2023.04.18 PZ NOPH - SUP Canvas Sign

	Item 3.	2023 Chair & Vice-Chair Election
	2023.04.18 PZ Brief - P&Z Board Chair & Vice-Chair

	Item 4.	SUP - Canvas sign
	2023.04.18 PZ Brief - SUP - Canvas Sign
	2186_canvas - rendering
	2182_DOC032423-03242023141934
	2188_Permitting items
	2184_Canvas - Sign Location
	2183_Canvas - Site Plan w Sign Location

	Item 5.	Final Plat - WWTP
	2023.04.25 CC Brief - Final Plat - WWTP
	2206_Final Plat Application WWTP 230328
	2207_Willow Park Water Reclamation Area Final Plat 230328
	WWTP aerial

	Item 6.	Final Plat - ETJ - Nolte
	2023.04.18 PZ Brief - Final Plat - ETJ Nolte
	NOLTE-PG 1
	NOLTE-PG 2
	2318_DOC041223-04122023113826
	2319_DOC041223-04122023113847

	Bottom

