
 

White Salmon City Council Special Meeting 
A G E N D A  

April 27, 2023 – 5:00 PM 
ZOOM TELECONFERENCE ONLY 

                                        Meeting ID: 899 6664 9778 
                                                 Call in Numbers: 

               669-900-6833                  929-205-6099             301-715-8592 
               346-248-7799                  253-215-8782             312-626-6799 

 
Join Zoom Meeting: https://us02web.zoom.us/j/89966649778 

I. Call to Order, Presentation of the Flag and Roll Call 

II. Public Comment 

III. Business Items 
A. Approval of Employment Contract - Public Works Director 

1. Presentation and Discussion 
2. Action 

IV. Executive Session (if needed) 

V. Adjournment 
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https://us02web.zoom.us/j/89966649778


File Attachments for Item:

A. Approval of Employment Contract - Public Works Director
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Department Head:  
 
Clerk/Treasurer:   
 
City Administrator:  
 
Mayor:   
  

COUNCIL REPORT 
 

  X Business Item     Consent Agenda 
 
Needs Legal Review:       Yes, completed  

Meeting Date:    April 27, 2023 

Agenda Item:       Employment Agreement –  
    Public Works Director, Andrew Dirks 
Presented By:    Marla Keethler, Mayor 
 

Action Required:  
Authorize the employment agreement with Andrew Dirks for the position of Public Works 
Director beginning May 1, 2023 with an annual starting salary of $92,109.00 (Range 53, Step 2) 
to be signed.   
 
Motion for Business Item / Proposed Motion for Consent Agenda:  
Motion to authorize the employment agreement with Andrew Dirks for the position of Public 
Works Director beginning May 1, 2023 with an annual starting salary of $92,109.00 (Range 53, 
Step 2) to be signed. 
 
Explanation of Issue: 
The city has offered the position of Public Works Director to Andrew Dirks beginning May 1, 
2023 at the salary of $92,109.00 (Range 53 Step 2). The employee will accrue vacation leave at 
13.33 hours per month and sick leave at 8 hours per month. The agreement does not provide 
banked hours for sick leave or vacation leave as the individual is already an employee of the 
city. It does provide that due to employees completion of 5 years of service from original 
employment date, the employee will accrue 4 weeks of leave each year.  
 
The contract includes an allotment of $10,000 for personal development over the first 3 years of 
employment. Requested must be approved by the City Administrator.  
 
The job description previously adopted by the city council and Andrew Dirk’s resume is 
attached. 
 
Council Options: 
City Council has the following options available at this time: 

1. Accept the Staff Recommendation. 
2. Revise the Staff Recommendation. 
3. Refer this issue back to staff for additional work. 
4. Other action as desired by council. 

 
Fiscal Analysis: 
The 2023 budget has this position incorporated and anticipate the salary as presented.  
 
Recommendation of Staff/Committee: 
The Mayor recommends authorizing the signing the employment agreement with Andrew Dirks 
for the position of Public Works Director beginning May 1, 2023 with an annual starting salary of 
$92,109.00 (Range 53, Step 2) 
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PUBLIC WORKS DIRECTOR EMPLOYMENT AGREEMENT 

THIS EMPLOYMENT AGREEMENT ("Agreement") is made and entered into the 
27 day of April, 2023 by and between the City of White Salmon, Washington, Non- 
charter code city of the State of Washington ("Employer") and Andrew Dirks 
("Employee"). 

AGREEMENT 

NOW, THEREFORE, in consideration of the mutual covenants herein 
contained the parties agree as follows: 

SECTION 1. DUTIES: 

A. City agrees to employ the services of Employee as Public Works Director for the
City.

• Under the general direction of the City Administrator, manage,
administer, and direct the day-to-day operations of the Public Works
Department including but not limited to design and construction of public
improvements, engineering, systems development charges, and the
operation, maintenance and service delivery associated with roadways,
sidewalks, parks, public rights-of-way, water services, and wastewater
collection systems.

B. Maintain open communications with the City Administrator, Mayor, Department
Heads, City Council, Staff, and community to promote responsive and courteous
public services.

C. The Employee will report to and be supervised by the City Administrator.

D. Employee agrees to accept employment and act as Public Works Director (as
outlined in the adopted job description attached to this agreement as Exhibit A) for
the City and to perform their duties to the best of their ability in accordance with
the highest professional and ethical standards of the profession and shall comply
with all general rules and regulations established by the State of Washington, the
City as set forth in its Personnel Manual ("Manual") or otherwise according to the
City Administrator's directives.

E. Employee shall not engage in any activity that is, or may become, a conflict of
interest, as defined by Washington law, or would be incompatible with the position
of Public Works Director, or enter into a prohibited contract, as defined by
Washington law.
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Andrew Dirks 
5020 Bassler Dr. Parkdale, OR 97041 

a.d.four@live.com 

541-399-2674 

 

I am seeking to further my career in public service by combining my education and work 

experience to continue growing, feeling successful and providing for my family. I am 

committed to continuous improvement and being a part of solutions. I am a team player and 

have the independence to recognize when to lead. 

 
Education 

Oregon State University, Corvallis Oregon, June 2013 

Bachelor of Science 

Recreation Resource Management 

 

Hood River Valley High School, Hood River Oregon, June 2009 

 

Employment 
City of White Salmon, Public Works Foreman (2017- present) 

Working in a team environment to maintain and operate all parts of water, sanitary sewer, parks 

and storm systems. The city owns and operates a slow sand filter plant, along with two wells. In 

my time there, I have learned all aspects of these systems. I have played an important role in 

the maintenance and operation of this system. Aside from my field work, I have done plan 

review, work order assignment and completion, map interpretation, department of health 

reports, data entry, part orders, and pricing. 

 

Columbia River Log Scaling and Grading Bureau, Log Scaler, (2013-2017) 

Appraised timber using multiple methods, working with buyers and sellers, from a third-party 

perspective. This included identification of species, diseases and grading each log Individually. 

Other responsibilities included interpreting scaling contracts, programming scaling computers 

and filing detailed required paperwork and reports. 

 

Certifications 
● Washington State Department of Health: Water Distribution Manager 1 and Water 

Treatment Plant Operator 1 (Certification #14713) 

● Oregon Class B CDL with tanker and air brake endorsement 

● Fred Pryor Management Class (How to supervise people) 

● Traffic Safety Flagging Card 

● First Aid/CPR 

● Forklift Operator Training 
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Andrew J Dirks 

5020 Bassler Dr, Parkdale, Oregon 97041 

541-399-2674 

 

January 12, 2023 

Greetings, 

 

I am applying for the position of Public Works Director for the City of White Salmon. I grew up 

in the Columbia River Gorge and will greatly appreciate the opportunity to become the leader of 

the Public Works team and will not take the responsibility lightly. I am a graduate of Hood 

River Valley High School and Oregon State University with a Bachelor of Science in Recreation 

Resource Management. 

 

I have worked as a member of the City of White Salmon’s Public Works team since 2017, and 

have since been promoted to Foreman. I have been involved in the day-to-day operations and 

maintenance of all elements of our unique water system. My field experience combined with the 

opportunities I’ve been given to lead the public works team gives me the ultimate combination 

of skills to lead White Salmon into the future. In my time with the Public Works Department I 

have learned aspects of the City’s infrastructure as well as help plan for the future through plan 

review and adoption of new projects. I currently take care of the reporting and sampling for the 

Washington State Department of Health to make sure the drinking water provided is safe for the 

end user. During my time as Foreman, I have been lucky enough to be involved in interactions 

with engineers and contractors, as well as department heads to make the transition to Public 

Works Director very smooth. I take great pride in serving the public and providing a quality 

finished product that will pass the test of time. 

 

I have spent most of my adult life working in a team environment. The most valuable resource 

of any organization is the human resource and understanding how groups of people work 

together to a common goal is something I've been able to learn early in life. During my time at 

Oregon State University, I learned the skills necessary to succeed in the workforce. I quickly 

learned the mastery of time management. I was a part of the Men’s Lacrosse team, I played 

defense for four years and helped lead my team to our first national championship tournament 

appearance. After graduating, I was quickly hired by Columbia River Log Scaling and Grading 

Bureau. Here I worked with other scalers to quickly grasp the job and later become the lead 

scaler on several jobs. As I enjoyed this position very much, my job was in Eugene, Oregon and 

too far away from family and my home. I was lucky enough to be afforded the opportunity to 

move home when the City of White Salmon offered me a position to be a member of the Public 

Works team. 

 

It is my goal to now take the next step in my career, and I feel this is the exact chance to do so. I 

very much appreciate the opportunity to apply and thank you for your consideration. 

 

Sincerely, 

Andrew J Dirks 
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