VI.

White Salmon City Council Meeting
AGENDA
October 19, 2022 - 6:00 PM
119 NE Church and Via Zoom Teleconference
Meeting ID: 867 2182 9327 Passcode: 092074
Call in Numbers:
669-900-6833 929-205-6099 301-715-8592
346-248-7799 253-215-8782 312-626-6799

Call to Order, Presentation of the Flag and Roll Call
Changes to the Agenda

Consent Agenda

Adoption of Resolution 2022-10-549 Amending Public Records Policy and Procedure
August 2022 Budget Report

September 2022 Budget Report

Approval of Meeting Minutes - September 21, 2022

Approval of Vouchers
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Public Comment

Any public in attendance at the meeting (either in person or via Zoom) will be provided an opportunity
to make public comment of a general nature in the time allotted. No registration is required. Each
person will be allowed three minutes for comment.

Presentations
A. Fire Emergency Task Force Update - Bob Merritt

Business Items

A. Resolution 2022-10-548 Ratifying Proclamation 2022-004 Ending COVID-19 Emergency Declaration
1. Presentation

2. Discussion

3. Action

Approval to Create New City Staff Position - Lateral Police Officer

1. Presentation

2. Discussion

3. Action

September 2022 Budget Amendment #3

1. Presentation

2. Discussion

3. Action

Sweet Gum Tree Engineer Report

1. Presentation

2. Discussion

3. Action
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VII. Reports and Communications

A. Line of Sight Issues Addressed - Bill Hunsaker, Fire Chief
B. Wildfire Mitigation Update - Bill Hunsaker, Fire Chief
C. Department Heads
D. Council Members
E. Mayor
VIII.  Executive Session (if needed)

IX. Adjournment




File Attachments for ltem:

A. Adoption of Resolution 2022-10-549 Amending Public Records Policy and Procedure




Department Head: 00

Clerk/Treasurer: Qg
City Administrator:

Mayor:
CITY COUNCIL REPORT
D Business Item m Consent Agenda
Needs Legal Review: Yes, Completed
Meeting Date: October 19, 2022
Agenda Item: Resolution 2022-10-549 Amending Public Records Policy
and Procedure
Presented By: Stephanie Porter, Clerk Treasurer

Action Required:
Adoption of Resolution 2022-10-549 Amending Public Records Policy and Procedure.

Motion for Business Item / Proposed Motion for Consent Agenda:
Motion to adopt Resolution 2022-10-549 Amending Public Records Policy and Procedure.

Explanation of Issue:
This amendment to the Public Record Policy updates the email contact information removing

janb@ci.white-salmon.wa.us and adding clerktreasurer@ci.white-salmon.wa.us. There are no
additional changes proposed.

Council Options:

City Council has the following options available at this time:
Accept the Staff Recommendation.

Revise the Staff Recommendation.

Refer this issue back to staff for additional work.
Take No Action

Other action as desired by council.
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Fiscal Analysis:
There are no Financial Implications

Recommendation of Staff/Committee:

Staff recommends approval of Resolution 2022-10-549 Amending Public Records Policy and
Procedure.

Follow Up Action:
No follow up actions.




RESOLUTION 2022-10-549

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WHITE SALMON,
WASHINGTON, AMENDING PUBLIC RECORDS POLICY AND PROCEDURE

WHEREAS, the City of White Salmon adopted a public records policy and procedure on
November 19, 2018; and

WHEREAS, the City of White Salmon is required by RCW 42.45.100 to adopt and
enforce reasonable rules and regulations consistent with the intent of the Washington State
Public Records Act (PRA), referenced in RCW Chapter 42.56 and Model Rules of WAC 44-14;
and

WHEREAS, the City of White Salmon is required to provide access to public records,
protect public records from damage and disorganization and to prevent excessive inference with
other essential functions of the City; and

WHEREAS, the City of White Salmon is required to protect certain public records from
disclosure subject to various legal exemptions; and

WHEREAS, the City of White Salmon finds that maintaining an index as provided for in
RCW 42.56.070(3) for use by the public would be unduly burdensome and would interfere with
agency operations given the high volume, various locations and types of public records received,
generated and otherwise acquired by the city; and

WHEREAS, the City of White Salmon finds that calculating the actual cost of providing
documents either via copying, scanning, uploading electronic files or in any other electronic
format in order to fulfill public records request would be unduly burdensome and therefore will
comply with RCW 42.56.120(2)(b); and

WHEREAS, the City of White Salmon finds that amendment to the policy is necessary

to correct the email address associated with requesting “General Records.”

Resolution 2022-10-549
Amending Public Records Policy
and Procedures
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NOW THEREFORE, BE IT HEREBY RESOLVED THAT CITY OF WHITE
SALMON AMENDS THE PUBLIC RECORDS POLICY AND PROCEDURES
ATTACHED.

ADOPTED by the Council of the City of White Salmon, Washington. Dated this 19"

day of October, 2022.

Marla Keethler, Mayor

ATTEST:

Stephanie Porter, Clerk Treasurer

APPROVED AS TO FORM:

Kenneth Woodrich, City Attorney

Resolution 2022-10-549
Amending Public Records Policy
and Procedures
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1.0

2.0

City of White Salmon

Public Records Policy and Procedure

Purpose

11

1.2

13

1.4

15

The City of White Salmon is committed to transparent government as the law allows.
This Public Records Policy and Procedure is intended to facilitate public access to
records and to minimize confusion or misunderstanding about the records request
process.

The City of White Salmon is required by RCW 42.56.100 to adopt and enforce
reasonable rules and regulations consistent with the intent of the Washington State Public
Records Act (PRA), referenced in RCW Chapter 42.56 and Model Rules of WAC 44-14,
and to provide access to public records, protect public records from damage and
disorganization and to prevent excessive interference with other essential functions of the
City. The City is also required to protect certain public records from disclosure subject to
various legal exemptions.

This Public Records Act disclosure policy established the procedures the City of White
Salmon will follow to provide for the fullest assistance to requestors including the most
timely possible action on requests, while protecting public records from damage and
preventing “excessive interference with other essential agency functions.” RCW
42.56.100.

The City is required to respond to public records requests pursuant to Chapter 42.56
RCW. The City is not required to respond to questions, do research, prepare reports, or to
give information that is not the subject of an identifiable public record.

Except where these guidelines are mandated by statute, the guidelines in this policy are
discretionary and advisory only and shall not impose any affirmative duty on the City.
The City reserves the right to apply and interpret this policy as it reasonably sees fit, and
to revise or change the policy at any time. Failure to comply with any provision of these
rules shall not result in any liability imposed upon the City other than that provided in the
Public Records Act.

Definitions

21

2.2

2.3

“The City of White Salmon” and “The City” includes any office, department, division,
bureau, board, commission, or agency of the City of White Salmon. RCW 42.56.010(1).

“Public Record” includes any writing containing information relating to the conduct of
government or the performance of any governmental or proprietary function prepared,
owned, used, or retained by the City of White Salmon regardless of the physical form or
characteristics. RCW 42.56.010(2).

“Writing” means handwriting, typewriting, printing, photostating, photographing and
every other means of recording any form of communication representation including, but

Public Records Policy and Procedure — Adopted November 19, 2018; Amended October 19, 2022
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3.0

4.0

2.4

2.5

not limited to, letters, words, pictures, sounds, or symbols, or combination thereof, and all
papers, maps, magnetic or paper tapes, photographic films and prints, motion picture,
film and video recordings, magnetic or punched cards, discs, drums, diskettes, sound
recordings and other documents including existing data compilations from which
information may be obtained or translated. RCW 42.56.010(3).

“Identifiable Records” means an identifiable record is one in existence at the time the
records request is made and the City staff can locate after an objectively reasonable
search.

“Exempt record” includes all agency records that are specifically exempted or prohibited

from disclosure by state or federal law, either directly in RCW 42.56 or other statues. For
information related to Public Record Exemptions please see Municipal Research Services
Center’s (MRSC) publication “Public Records Act for Washington Cities, Counties, and

Special Purpose Districts” on the City’s Website under Public Records Request.

Responsibility

3.1

3.2

3.3

Public Records Officer
The City of White Salmon’s Public Records Officer is the City Clerk. Other City staff
members may also process public records requests, as needs require.

City Attorney

The City Attorney’s Office shall provide legal advice to the Public Records Officer or
designee on those occasions when advice is sought. Additionally, the City Attorney’s
Office will provide a timely written response to a written request for an explanation of a
denial of the release of public information as provided in Section 17 of this policy.

Central and Field Offices

The City of White Salmon’s central office for requesting records is City Hall, 100 N.
Main Street, White Salmon, WA 98672. The City is a non-charter code city governed by
the provisions of RCW Chapter 35A.12 under the mayor-council form of government.
The City has field offices located in various locations for departments such as Police and
Fire Department. More information regarding the City of White Salmon’s departments
may be obtained through the City’s website www.white-salmon.net.

Procedure

4.1

How to Request Records:

General Records Request- Any person requesting access to general public records or
seeking assistance in making such a request must contact the City Clerk located at:

City Clerk/Public Records Officer Phone: (509) 493-1133 x205
100 N. Main Street / P.O. Box 2139 Email:

White Salmon, WA 98672 jahrb@eci-white-salmon-wa-us
Hours: 8:00am to 5:00pm Mon-Friday clerktreasurer@ci.white-

salmon.wa.us

Public Records Policy and Procedure — Adopted November 19, 2018; Amended October 19, 2022
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4.2

4.3

Police Records Request- Any person requesting Police records must contact the Police
Department located at:

Bingen-White Salmon Police Department Phone: (509) 493-1177
142 E Jewett Blvd / P.O. Box 2139 Fax: (509) 493-1007
White Salmon, WA 98672 Email: info@bwspolice.com

Hours: 8:00 a.m. to 4:00 p.m. Mon- Thursday

Request Format

While there is no specific required format for a public records request, a requestor must
provide the City with reasonable notice that the request being made is for public records.
If a request is contained in a larger document unrelated to a public record request, the
requestor should point out the public record request by labeling the front page of the
document as containing a public records request or otherwise calling the request to the
attention of the Public Records Officer to facilitate a timely response to the request.

To help facilitate a prompt response, the City encourages that all requests be made in
writing on a Public Records Request Form, which is available at the City Clerk’s Office
and on the City of White Salmon’s website www.white-salmon.net. Requests may be
submitted in person, orally, by mail, by fax, or e-mail. Mail, email and faxes will be
considered received on the date the form is stamped “received”, not on the date sent.
Requests should include the following information:

A. The requestors name, mailing address, and contact phone number;

B. The date of the request;

C. The nature of the request, including a detailed description of the public record(s)
adequate for the city personal to be able to locate the records;

D. A statement regarding whether the records are being requested for a commercial
purpose (RCW 42.56.070 (9);
And,

E. Whether the requestor desires copies (and whether in a paper or electronic form),

or to inspect the requested records. The City reserves the right to choose a form
of copies where it is impracticable to respond in the requested form.

Request for public records made orally must be made during normal business hours.
Requests for public records made orally must be confirmed by the Public Records
Officer.

A variety of records are available on the City’s website at www.white-salmon.net.
Requestors may be directed to view the records available on the website in lieu of
producing copies or physical inspection where records are so available and may be
searched. The City Clerk or designee shall be available for technical assistance in that
event.

Response to Requests
The City will process requests in the most efficient manner as the Public Records Officer
(defined above) deems appropriate. The Public Records Officer may ask a requestor to
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prioritize the records he or she is requesting so that the most important records may be
provided first.

Within five (5) business days of receiving a request, the City will either (A) provide the
record; (B) acknowledge that the request has been received and provide a reasonable time
estimate it will need to respond to the request; (C) seek clarification of the request; or (D)
deny the request.

Additional time to respond may be based on the need to log the request, to clarify the
intent of the request, to locate and assemble the records, to redact confidential or exempt
information, to prepare a withholding index to notify third parties or agencies affected by
the request and provide such parties/agencies with the opportunity to seek a court order
preventing disclosure where appropriate and/or to consult with the City Attorney about
whether the records are exempt from disclosure. The Public Records Officer should
briefly explain the basis for the time estimate to respond. Should an extension of time be
necessary to fulfill the request, the Public Records Officer will provide a revised estimate
and explain the changed circumstances that make it necessary.

The City frequently receives requests for public records identified in terms of “any and
all documents related to” or similar language. The City has limited staffing resources and
broad requests of voluminous documents, particularly those requiring review and
redaction, will be provided only as City staffing allows and may result in long response
periods. If the requestor is unable or unwilling to help narrow the scope of the
documents being sought in order to expedite the City’s response and/or reduce the
volume of potentially responsive documents, the Public Records Officer is allowed to err
on the side of producing more rather that fewer documents in response to such a broad,
general request. City staff shall not be obligated to interpret such a broad, general request
in order to decipher which specific documents may be of interest to the requestor and the
PRA does not allow a requestor to search through the City’s files for records which
cannot be identified or described to the City. The City is not authorized to provide lists
of individuals for commercial purposes and the City may inquire whether the requestor is
using a list commercially in its initial response. The Public Records Officer may also
seek sufficient information to determine if another statute or court order may prohibit
disclosure. If the requestor fails to clarify an unclear request or verify a non-commercial
intent within fifteen (15) working days, the City will treat the request as having been
withdrawn. RCW 42.56.520.

If the Public records contains personal information that identifies an individual or
organization rather that the subject of the requested public record, the City may notify
that individual or organization to allow the party to seek relief pursuant to RCW
42.56.540, and the response time may be delayed (usually by ten days) to allow the third
party to oppose the records release. Such relief may include a court injunction prohibiting
release of the record because such examination would not be in the public interest and
would substantially and irreparably damage any person or vital governmental function.
The City may take the above into account when providing an estimate of when the
records will be available. Nothing in this policy is intended to, nor does it, create any
right to such notice.

Public Records Policy and Procedure — Adopted November 19, 2018; Amended October 19, 2022
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4.4

4.5

4.6

When a request uses a phrase such as “all records relating to”, the Public Records Officer
may interpret the request to be for records which directly and fairly address the topic.
The City may respond to a request to provide access to a public record by providing the
requestor with a link to the City’s web site containing an electronic copy of that record if
it can be determined that the requestor has internet access and the requestor agrees that
the request has been satisfied.

When the requestor has found the records he or she is seeking, the requestor should
advise the Public Records Officer that the request for records have been provided and the
remainder of the request may be cancelled.

Providing Records in Installments

When the request is for a large number of records, the City may provide access for
inspection and copying in partial installments if reasonably determined that it would be
practical to provide the records in that way. With each instance the City will notify the
requestor of the response time for the next installment. Provided, however, if the
requestor does not contact the Public Records Officer within thirty (30) working days to
arrange for the review of the first installment, the City may deem the request abandoned
and may stop fulfilling the remainder of the request. The City may prioritize record
requests received after commencing to fulfill the larger request. RCW 42.56.120.

Electronic Records
The process for requesting electronic public records is the same as the process for
requesting paper public records.

When a requestor requests records in an electronic format, if technically feasible, the
Public Records Officer will provide the nonexempt records or portions of such records
that are reasonably locatable in an electronic format that is used by the City and is
generally commercially available; or will provided the records in a format that is
reasonably translatable to the format in which the agency keeps the record.

With the consent of the requestor, the City may provide customized access under RCW
42.56.120 if the record is not reasonably translatable into the format requested. The City
may charge a fee consistent with RCW 42.56.120(3)(a)(i) for such customizable access.

No Duty to Create Records

This policy does not require the City to answer written questions, summarize data or
information, prepare reports, create new public records, or provide information in a
format that is different from original public records; however, the City may in its
discretion create such a new record to fulfill the request where it may be easier for the
City to create a record responsive to the request than to collect and make available
voluminous records that contain small pieces of information responsive to the request.
WAC 44-14-04003 (5).

Public Records Policy and Procedure — Adopted November 19, 2018; Amended October 19, 2022
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4.7

4.8

4.9

No Duty to Provide Information

This policy does not require the City to respond to requests for information, research,
opinions or advice. Requests for information, research, opinions, advice, or similar
requests will not be responded to pursuant to this policy.

No Duty to Supplement Responses

The City is not obligated to hold current records requests open to respond to request for
records that may be created in the future. A new request must be made to obtain later-
created public records.

Fees

A The City finds that calculating the actual cost of providing documents either via
copying, scanning, uploading electronic files or in any other electronic format in
order to fulfill a public records request would be unduly burdensome for the
following reasons:

1. The City’s public records officer would be required to maintain a record
of all employees who contributed to each part of a public record request
and potentially charge different amounts for multiple documents and/or
pages.

2. The City uses several scanning and copying machines with different
costs and lease agreement fees which change from time to time. The cost
of supplies for the City’s various machines is subject to change based on
current market rates. Calculating the portion of the machines and
supplies sued toward copying or scanning public records would require
knowledge of the cost of supplies and an in-depth analysis of timing and
application multiplied by each contributing employee’s hourly rate of pa
and benefits;

3. The response time to a public records requires may be delayed in or
order to calculate actual costs and creating an invoice with varying
different rates of providing the public records.

RCW 42.56.120(2)(b).
B. The charges for responding to public records requests are as follows:

1. Fifteen cents ($0.15) per page for photocopies of public records, printed
copies of electronic public records when requested by the person
requesting records, or for the use of agency equipment to photocopy
public records. RCW 42.56.120(2)(b)(i).

2. Ten cents ($0.10) per page for public records scanned into an electronic
form or for the use of agency equipment to scan the records. RCW
42.56.120(2)(b)(ii).

Public Records Policy and Procedure — Adopted November 19, 2018; Amended October 19, 2022
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4.10

3. Five cents ($0.05) per each four electronic files or attachment uploaded
to email, cloud-based data storage service, or other means of electronic
delivery. RCW 42.46.120(2)(b)(iii).

4. Ten cents per gigabyte for the transmission of public records in an
electronic format or for the use of agency equipment to send the records
electronically. The city shall take reasonable steps to provide the records
in the most efficient manner available to the agency in its normal
operations. RCW 42.56.120(2)(b)(iv).

5. The actual cost of any digital storage media or device provided by the
agency, the actual cost of any container or envelope used to mail the
copies to the requestor, and the actual postage or delivery charge. RCW
42.56.120(2)(b)(v).

The charges in (b) of this subsection may be combined to the extent that more
than one type of charge applies to copies produced in response to a particular
request.

An agency may charge a flat fee of up to two dollars for any request as an
alternative to fees authorized under (a) or (b) of this subsection when the agency
reasonably estimates and documents that the costs allowed under this subsection
are clearly equal to or more than two dollars. An additional flat fee shall not be
charged for any installment after the first installment of a request produced in
installments. An agency that has elected to charge the flat fee in this subsection
for an initial installment may not charge the fees authorized under (a) or (b) of
this subsection on subsequent instaliments.

An agency shall not impose copying charges under this section for access to or
downloading of records that the agency routinely posts on its public internet web
site prior to receipt of a request unless the requestor has specifically requested
that the agency provide copies of such records through other means.

A requestor may ask an agency to provide, and if requested an agency shall
provide, a summary of the applicable charges before any copies are made and the
requestor may revise the request to reduce the number of copies to be made and
reduce the applicable charges.

No fee is charged for inspection of a public record or for locating a record. Fees
may be waived due to the small amount of copies, scans or electronic formats
made or other circumstances. Payment of fees is required prior to the release of
records unless other arrangements have been made. RCW 42.56.120.

Deposit

The City may require a deposit of up to ten percent (10%) of the estimated cost of
copying records prior to copying the records for a requestor. The City may also require

Public Records Policy and Procedure — Adopted November 19, 2018; Amended October 19, 2022
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4.13

payment of the remainder of the cost before providing all of the records, or the payment
of the cost of copying an installment before providing that installment. RCW 42.56.120

Availability of Public Records

Public Records are available for inspection and copying at the City Clerk’s Office during
normal business hours: Monday through Friday, 8:00a.m. to 5:00 p.m., excluding the
lunch hour (12:00noon-1:00pm) and excluding legal holidays. City personnel and the
requestor may make mutually agreeable arrangements for time(s) of inspections and

copying.

To the extent possible, given other demands for space and staff time, the Public Records
Officer shall promptly provide space to inspect public records at the City Hall. The City
deems it necessary, in order to comply with the PRA’s mandate to protect public records,
to require that inspections of public records be conducted in the presence of the Public
Records Officer or designated staff. The City will make every effort to provide staff to
oversee the expeditious inspection of the public records without unduly compromising or
unreasonably interfering with the essential functions of the City. All assistance to help
requestors locate and inspect particular responsive records shall be provided by the Public
Records Officer, provided that the giving of such assistance does not unreasonably
disrupt the daily operations of the City Clerk or other duties of any assisting employee(s)
in other City departments. In accommodating a request for public records inspection, the
City may consider the size of the request, the ease with which the requested records can
be made available for inspection and the special accommodations requested by the
requestor necessary in order to inspect the records, the availability (schedule) of the
requestor to conduct the inspection, the availability of City staff to observe the
inspection, the time constraints on staff availability imposed by other current City
business, and any other relevant circumstances.

After inspection is complete, the requestor shall indicate which documents he/she wishes
to have copied using a non-permanent method of marking the desired records as
approved by the Public Records Officer. The Public Records Officer will arrange for

copying.

Preservation of Public Records

No member of the public may remove a public record from the City Clerk’s Office
without the Public Record Officer’s permission. No member of the public may remove a
public record from a viewing area, disassemble, or alter, fold, mark, deface, tear, damage
or destroy any public record. Public records maintained in a file jacket or binders, or in
chronological order, may not be dismantled except for the purpose of copying, and then
only by City staff. Copies of public records may be copied only on copying machines of
the City unless other arrangements are made by the Public Records Officer. No food or
drink will be permitted during time of inspection of public records. Access to file
cabinets, shelves, vaults and other City storage areas in restricted to authorized City staff.

Organization of Public Records
The City finds that maintaining an index as provided in RCW 42.56.070(3) for use by the
public would be unduly burdensome and would interfere with agency operations given by
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4.14

4.15

4.16

4.17

4.18

the high volume, various locations, and types of public records received, generated and
otherwise acquired by the City. RCW42.56.070(4). Notwithstanding the foregoing, the
City will maintain its records in a reasonably organized manner and take reasonable
actions to protect records from damage and disorganization.

Closing Abandoned or Unpaid Requests

If the requestor withdrawals the request, fails to fulfill his or her obligations to inspect the
records within thirty (30) days of notice that the records are available for inspection, or
fails to pay the deposit, installment payment or final payment for the requested copies,
City personnel will close the request. City personnel will document the closure of the
request and the conditions that led to the closure. RCW 42.56.120.

Records Exempt from Public Disclosure

The City is not required to permit public inspection and copying of records for which
public disclosure of the record is prohibited, restricted or limited by state law or federal
statute or regulation. The City is prohibited by statute from disclosing lists of individuals
for commercial purposes. RCW 42.56.070(9)

The Public Records Act provides that a number of types of documents are exempt from
public inspection and copying. RCW 42.56.230 through 42.56.480 contains a large
number of exemptions from public inspection and copying.

Other statutes outside the Public Records Act may prohibit and exempt disclosure of
certain documents or information RCW 42.56.070(1).

The City’s failure to list an exemption shall not affect the effectiveness of the exemption.

Denial of Request Due to Exemption

All denials of requests for public records will be accompanied by a written statement
specifying the reason(s) for the denial, including a statement of the specific exemption
authorizing the withholding of the record and a brief explanation of how the exemption
applies to the record withheld. RCW 42.56.210(3). Redacted sections shall indicate the
reason for the redaction.

Mechanism for Review of Denial

Any person who objects to the denial of a public record may petition in writing to the
City Clerk for a review by the City Attorney of that decision. The petition shall include a
copy of or reasonably identify the written statement by the City Attorney’s Office or
designee denying the request. The City Attorney shall perform a review at the end of the
second business day following the denial to represent final action for the purposes of
judicial review. RCW 42.56.530.

Retention of Records

The City is not required to retain all records it creates or uses. However, the City will
follow RCW Chapter 40.14, Preservation and Destruction of Public Records, in the
retention and destruction of public records. The Secretary of State, State Archives
Committee approves a general retention schedule for local agency records (including
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4.20

cities) that is common to most agencies. Individual agencies may seek approval from the
Local Records Committee for retention schedules specific to their agency or that, due to
their particular business needs, must be kept longer than provided in the general schedule.
The retention schedule for local agencies is available at www.secstate.wa.gov/archives.
Retention schedules for documents vary based on the content of the record. WAC 4414-
03005.

Loss of Right to Inspection

Inspection shall be denied, and the record withdrawn by the Public Records Officer if the
requestor, when reviewing the record, acts in a manner which will damage or
substantially disorganize the records or interfere excessively with other essential
functions of the City.

Disclaimer of Liability

Neither the City nor any officer, employee, official or custodian shall be liable, or shall a
cause of action exist, for any loss or damage based upon a release of Public Records if the
person releasing the records acted in good faith in attempting to comply with this policy.
This policy is intended to expand or restrict the rights of disclosure or privacy as they
exist under state and federal law. Despite the use of mandatory terms such as “shall”,
nothing in this policy is intended to impose mandatory duties on the City beyond those
imposed by statute and federal law.

Public Records Policy and Procedure — Adopted November 19, 2018; Amended October 19, 2022
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City of White Salmon
August 2022
Budget Report




TREASURER'S REPORT

Fund Totals
City Of White Salmon Time: 16:29:46 Date: 09/20/2022
08/01/2022 To: 08/31/2022 Page: 1
Claims Payroll Outstanding Adjusted
Fund Previous Balance Revenue Expenditures  Ending Balance Clearing Clearing Deposits  Ending Balance
001 Current Expense 1,564,437.24 198,871.68 193,822.39 1,569,486.53 4,928.24 504.75 -592.75 1,574,326.77
101 Street Fund 291,823.43 18,629.82 41,083.85 269,369.40 67.55 0.00 0.00 269,436.95
107 Pool Fund 0.00 0.00 0.00 0.00 77.69 0.00 77.69
108 Municipal Capital Imp Fund 455,756.78 3,001.23 458,758.01 0.00 0.00 0.00 458,758.01
110 Fire Reserve Fund 335,337.04 543.76 335,880.80 0.00 0.00 0.00 335,880.80
112 General Fund Reserve 340,486.64 646.73 341,133.37 0.00 0.00 0.00 341,133.37
121 Police Vehicle Reserve Fund 127,137.97 5,148.22 132,286.19 0.00 0.00 0.00 132,286.19
303 Hotel/Motel Taxes 153,672.13 8,943.86 162,615.99 0.00 0.00 0.00 162,615.99
307 New Pool Construction Fund 2,563.96 0.00 2,563.96 0.00 0.00 0.00 2,563.96
401 Water Fund 206,717.95 251,995.11 204,699.38 254,013.68 1,100.56 0.00 -1,546.92 253,567.32
402 Wastewater Collection Fund 383,590.16 94,044.89 92,093.09 385,541.96 300.51 0.00 -1,108.36 384,734.11
408 Water Reserve Fund 171,794.44 66.83 14,045.58 157,815.69 0.00 0.00 0.00 157,815.69
409 Wastewater Reserve Fund 556,233.97 9,107.85 565,341.82 0.00 0.00 0.00 565,341.82
412 Water Rights Acquisition Fund 367,299.35 14,164.29 381,463.64 19.43 0.00 -150.00 381,333.07
413 Water Bond Redemption Fund 74,008.90 9,415.72 7,920.00 75,504.62 0.00 0.00 0.00 75,504.62
414 Wastewater Bond Redemption 11,449.74 0.00 11,449.74 0.00 0.00 0.00 11,449.74
Fund
415 Water Bond Reserve Fund 97,791.11 1,766.51 99,557.62 0.00 0.00 0.00 99,557.62
416 Wastewater Bond Reserve Fund 74,839.79 140.57 74,980.36 0.00 0.00 0.00 74,980.36
417 Treatment Plant Reserve Fund 610,410.32 3,887.98 614,298.30 0.00 0.00 0.00 614,298.30
418 Water Short Lived Asset Reserve 252,763.26 16,858.14 28,493.19 241,128.21 0.00 0.00 0.00 241,128.21
Fund
420 USDA Rural Development - Jewett 87,750.01 12,541.67 100,291.68 0.00 0.00 0.00 100,291.68
Water Main Improvements
601 Remittances 444.66 615.15 444.66 615.15 0.00 0.00 -6.50 608.65
6,166,308.85 650,390.01 582,602.14 6,234,096.72 6,416.29 582.44 -3,404.53 6,237,690.92
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TREASURER'S REPORT

Account Totals
City Of White Salmon Time: 16:29:46 Date: 09/20/2022
08/01/2022 To: 08/31/2022 Page: 2
Cash Accounts Beg Balance Deposits Withdrawals Ending Outstanding Rec Outstanding Exp Adj Balance
1 Checking Account 2,648,242.57 591,047.12 529,969.54 2,709,320.15 -3,404.53 6,998.73 2,712,914.35
3 Petty Cash 25.00 0.00 0.00 25.00 0.00 0.00 25.00
4 Cash Drawer 1 150.00 0.00 0.00 150.00 0.00 0.00 150.00
5 Cash Drawer 2 150.00 0.00 0.00 150.00 0.00 0.00 150.00
Total Cash: 2,648,567.57 591,047.12 529,969.54 2,709,645.15 -3,404.53 6,998.73 2,713,239.35
Investment Accounts Beg Balance Deposits Withdrawals Ending Outstanding Rec Outstanding Exp Adj Balance
2 State Pool 3,517,741.28 6,710.29 0.00 3,524,451.57 0.00 0.00 3,524,451.57
Total Investments: 3,517,741.28 6,710.29 0.00 3,524,451.57 0.00 0.00 3,524,451.57
6,166,308.85 597,757.41 529,969.54 6,234,096.72 -3,404.53 6,998.73 6,237,690.92
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TREASURER'S REPORT
Fund Investments By Account

City Of White Salmon Time: 16:29:46 Date: 09/20/2022

08/01/2022 To: 08/31/2022 Page: 3

Fund Totals: Previous Balance Purchases Interest Total Investments Liquidated Ending Balance

001 000 Current Expense 885,708.87 1,689.54 1,689.54 887,398.41

108 000 Municipal Capital Imp Fund 386,153.06 736.61 736.61 386,889.67

110 000 Fire Reserve Fund 285,058.37 543.76 543.76 285,602.13

112 000 General Govt Reserve Fund 339,033.47 646.73 646.73 339,680.20

121 000 Police Vehicle Reserve Fund 77,699.36 148.22 148.22 77,847.58

303 000 Hotel/Motel Taxes 30,113.65 57.44 57.44 30,171.09

408 000 Water Reserve Fund 35,032.72 66.83 66.83 35,099.55

409 000 Wastewater Reserve Fund 406,029.37 77452 774.52 406,803.89

412 000 Water Rights Acquisition 294,910.92 562.56 562.56 295,473.48
Fund

413 000 Water Bond Redemption 64,242.47 122.55 122.55 64,365.02
Fund

415 000 Water Bond Reserve Fund 74,181.37 141.51 141.51 74,322.88

416 000 Wastewater Bond Reserve 73,691.36 140.57 140.57 73,831.93
Fund

417 000 Treatment Plant Reserve Fund 465,507.45 887.98 887.98 466,395.43

418 000 Water Short Lived Asset 100,378.84 19147 191.47 100,570.31

Reserve Fund
2 - State Pool 3,517,741.28 0.00 6,710.29 6,710.29 3,524,451.57
3,517,741.28 0.00 6,710.29 6,710.29 3,524,451.57
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City Of White Salmon

TREASURER'S REPORT
Fund Investment Totals

08/01/2022 To: 08/31/2022

Time: 16:29:46 Date:

Page:

09/20/2022
4

Fund Totals: Previous Balance Purchases Interest  Ttl Investments Liquidated Investment Bal  Available Cash
001 Current Expense 885,708.87 1,689.54 1,689.54 887,398.41 682,088.12
101 Street Fund 0.00 269,369.40
108 Municipal Capital Imp Fund 386,153.06 736.61 736.61 386,889.67 71,868.34
110 Fire Reserve Fund 285,058.37 543.76 543.76 285,602.13 50,278.67
112 General Fund Reserve 339,033.47 646.73 646.73 339,680.20 1,453.17
121 Police Vehicle Reserve Fund 77,699.36 148.22 148.22 77,847.58 54,438.61
303 Hotel/Motel Taxes 30,113.65 57.44 57.44 30,171.09 132,444.90
307 New Pool Construction Fund 0.00 2,563.96
401 Water Fund 0.00 254,013.68
402 Wastewater Collection Fund 0.00 385,541.96
408 Water Reserve Fund 35,032.72 66.83 66.83 35,099.55 122,716.14
409 Wastewater Reserve Fund 406,029.37 774.52 774.52 406,803.89 158,537.93
412 Water Rights Acquisition Fund 294,910.92 562.56 562.56 295,473.48 85,990.16
413 Water Bond Redemption Fund 64,242.47 122.55 122.55 64,365.02 11,139.60
414 Wastewater Bond Redemption Fund 0.00 11,449.74
415 Water Bond Reserve Fund 74,181.37 141.51 141.51 74,322.88 25,234.74
416 Wastewater Bond Reserve Fund 73,691.36 140.57 140.57 73,831.93 1,148.43
417 Treatment Plant Reserve Fund 465,507.45 887.98 887.98 466,395.43 147,902.87
418 Water Short Lived Asset Reserve Fund 100,378.84 191.47 191.47 100,570.31 140,557.90
420 USDA Rural Development - Jewett Water 0.00 100,291.68
Main Improve

601 Remittances 0.00 615.15
3,517,741.28 6,710.29 6,710.29 3,524,451.57 2,709,645.15

Ending fund balance (Page 1) - Investment balance = Available cash. 6,234,096.72
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TREASURER'S REPORT
Outstanding Vouchers

City Of White Salmon 18/01/2022 To: 08/31/2022 As Of: 08/31/2022 Date: 09/20/2022
Time: 16:29:46 Page: 5
Year  Trans# Date Type Acct# War# Vendor Amount Memo
2022 2914 08/26/2022  Util Pay 1 Xpress Bill Pay 167.09 Xpress Import - EFT - 08-26-2022__daily_batch.csv
2022 2935 08/29/2022  Util Pay 1 Xpress Bill Pay 263.01 Xpress Import - EFT - 08-29-2022__daily_batch.csv
2022 2936 08/29/2022  Util Pay 1 Xpress Bill Pay 80.00 Xpress Import - Metavante - 08-29-2022_ daily_batcl
2022 2937 08/30/2022 Tr Rec 1 John Doe Citizen, Fingerprints/Notary/Recyl 25.00 Fingerprinting: Rachel Crosley
2022 2938 08/30/2022  Util Pay 1 Xpress Bill Pay 575.39 Xpress Import - CC - 08-30-2022__daily_batch.csv
2022 2939 08/30/2022  Util Pay 1 Xpress Bill Pay 200.06 Xpress Import - EFT - 08-30-2022__daily_batch.csv
2022 2940 08/30/2022  Util Pay 1 Xpress Bill Pay 189.00 Xpress Import - CheckFree - 08-30-2022__daily_batct
2022 2941 08/31/2022 Tr Rec 1 John Doe Citizen, Fingerprints/Notary/Recyl 25.00 Fingerprinting: Bruce Keller
2022 2942 08/31/2022 Tr Rec 1 Permitting Customer 549.25
2022 2943 08/31/2022  Util Pay 1 Batch Customer 124.81
2022 2944 08/31/2022  Util Pay 1 Xpress Bill Pay -167.09 Xpress Import - Returns - 08-31-2022__daily_batch.cs
2022 2945 08/31/2022  Util Pay 1 Xpress Bill Pay 999.64 Xpress Import - CC - 08-31-2022__daily_batch.csv
2022 2946 08/31/2022  Util Pay 1 Xpress Bill Pay 373.37 Xpress Import - EFT - 08-31-2022__daily_batch.csv
Receipts Outstanding: 3,404.53
2016 1220 03/16/2016 Claims 1 31118 Cecelia Joan Huard C/O Brad Huard 6.20 Refund inactive customer credit balance
2017 8301 11/01/2017 Claims 1 33126 David & Angela Hill 87.43 041725.1 - 393 NECHERRY ST
2018 768 02/07/2018 Claims 1 33497 Renee Wuollet 11.38 020675.0 - 560 NECENTER PL
2018 1201 03/07/2018 Claims 1 33577 Chris Parker 3.17 040127.2 - 705 NECHURCH PLACE # E
2018 3179 06/20/2018 Claims 1 33915 Lourens and Monette Pretorius 16.96 053189.0 - 17 ANNIE LANE
2018 7272 09/05/2018  Payroll 1 34156 Savannah Vargas 49.10 Aug Payroll #2
2018 7524 09/20/2018  Payroll 1 34222 Savannah Vargas 20.68 Sept Payroll #1
2018 8618 12/05/2018  Payroll 1 34449 Angelina Heredia 27.70 Nov Payroll #2
2019 2627 06/05/2019  Claims 1 35066 Christopher Stiffler 168.00 Reimburse - Wildland Firefighter Exam Fee
2019 3568 08/07/2019 Claims 1 35245 Mark Long 179.21 071525.2 - 1196 WJEWETT BLVD 1198 - Refund
Credit Balance On Utility Acct #4750
2020 1811 05/06/2020 Claims 1 36098 James B Roberson Trust Lisa Doslu, Trustee 10.38 062750.0 - 625 SWWAUBISH ST- Credit Balance
Refund
2021 218 01/20/2021 Claims 1 36799 Thomas Hood 471 073225.0 - 1180 SWTHORNTON DR - Utility Account
5592 Credit Balance Refund
2021 228 01/20/2021 Claims 1 36809 Jennifer Schwab 49.19 064200.1 - 366 SWEYRIE RD - Utility Account 5929
Credit Balance Refund
2021 232 01/20/2021 Claims 1 36813 Garret Zallen 0.05 022650.3 - 645 NEGRANDVIEW BLVD - Utility
Account 1204 Credit Balance Refund
2021 1733 05/19/2021 Claims 1 37101 Nora B. Kyte 3.34 011450.0 - 552 SEOAK ST - Credit Balance Refund
2021 3458 10/06/2021 Claims 1 37455 Ernie's Locks & Keys LLC 325.00 Park - Locksmithing
2021 4396 12/20/2021 Payroll 1 37678 Christopher Stiffler 27.70 Dec Payroll #2 23




TREASURER'S REPORT
Outstanding Vouchers

City Of White Salmon 28/01/2022 To: 08/31/2022 As Of: 08/31/2022 Date: 09/20/2022
Time: 16:29:46 Page: 6
Year  Trans# Date Type Acct# War# Vendor Amount Memo
2022 2198 07/05/2022  Payroll 1 38212 Patricia F Fink 152.42 July Payroll #1
2022 2282 07/06/2022  Claims 1 38232 Columbia Gorge Running Club 150.00 Park Use Deposit Refund - Columbia Gorge Running
Club - Event Date 06.18.22
2022 2308 07/06/2022 Claims 1 38258 Reynier, Ron Atty At Law 1,400.00 City Prosecuting Agreement - July 2022
2022 2604 08/05/2022  Payroll 1 38298 Patricia F Fink 152.42 August Payroll #1
2022 2606 08/05/2022 Payroll 1 38299 Benjamin C Giant 152.42 August Payroll #1
2022 2656 08/03/2022 Claims 1 38314 Kevin Kane 105.22 012700.2 - 121 EJEWETT BLVD- Credit Balance
Refund
2022 2657 08/03/2022 Claims 1 38315 Kevin Kane 105.22 012742.0 - 125 EJEWETT BLVD- Credit Balance
Refund
2022 2674 08/03/2022 Claims 1 38332 Reynier, Ron Atty At Law 1,400.00 City Prosecuting Agreement - August 2022
2022 2799 08/17/2022 Claims 1 38346 Ace Hardware 27041 PW/Parks - Building Repair/Maint Supplies;
PW/Parks - Building/Grounds Repair/Maint Supplies;
Parks - Building/Grounds Repair/Maint Supplies;
PW/Street - Utility Locate Supplies; PW/Park -
Building Re
2022 2803 08/17/2022  Claims 1 38350 Ryan Barrett 682.15 In Person Interview Expense Reimbursement
2022 2833 08/17/2022 Claims 1 38380 Vanguard Nursery 70.93 PW - Replacement Flower Baskets
2022 2896 08/24/2022 Claims 1 38385 CenturyLink 1,367.34 CenturyLink - Shop - August 2022; CenturyLink -
Breathalyzer - August 2022; CenturyLink - Shop
Emergency Dialer - August 2022; CenturyLink - City
Shop Broadband - August 2022; CenturyLink - City
Hall;
6,998.73
Fund Claims Payroll Total
001 Current Expense 4,928.24 504.75 5,432.99
101 Street Fund 67.55 0.00 67.55
107 Pool Fund 0.00 77.69 77.69
401 Water Fund 1,100.56 0.00 1,100.56
402 Wastewater Collection Fund 300.51 0.00 300.51
412 Water Rights Acquisition Fund 19.43 0.00 19.43
6,416.29 582.44 6,998.73
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TREASURER'S REPORT

Signature Page
Time: 16:29:46 Date: 09/20/2022

City Of White Salmon
08/01/2022 To: 08/31/2022 Page: 7

We the undersigned officers for the City of White Salmon have reviewed the foregoing report and acknowledge
that to the best of our knowledge this report is accurate and true:

Signed: Signed:
Clerk/Treasurer / Date Chairman Budget Committee / Date
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City of White Salmon

2022 August Treasurer's Report Reconciliation to Bank Statements

Treasurer's Report Ending Balance
Treasurer's Report Adjusted Ending Balance

Columbia State Bank (Cash)

US Bank (Time Value - Investment)

WA State Treasurer (State Pool - Investment)

Petty Cash

Drawer 1

Drawer 2

Drawer 3

Total Cash and Investments

Less Outstanding Checks (Page 7 of Treasurer's Report)
Plus Outstanding Deposits (Page 1 of Treasurer's Report)

Bank Statement Adjusted Ending Balance

Difference

6,234,096.72
6,237,690.92

2,712,914.35
0.00
3,524,451.57
25.00

150.00
150.00

0.00
6,237,690.92
-6,998.73
3,404.53
6,234,096.72

0.00
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City of White Salmon
August 2022 Treasurer's Report Reconciliation

Revenue Expenditures
650,390.01 582,602.14
Treasurer's Receipts  291,313.16 351,692.74 Claims

Utility Receipts  306,444.25 177,805.12 Payroll
Interfund Transfers 56,459.84 <ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>