
 

White Salmon City Council Meeting 
A G E N D A  

December 04, 2019 – 6:00 PM 
220 NE Church, White Salmon WA 98672 

 

Call to Order and Presentation of the Flag 

Roll Call 

Comments 

Changes to the Agenda 

Business Items 
1. Appointment of Planning Commissioners 

a. Presentation and Discussion 
b. Action 

2. 2020 Budget, Ordinance 2019-12-1058, Adopting the 2020 Budget (additional budget documents are 
available in the "Supporting Documents" section on the city's webpage) 
a. Presentation 
b. Public Hearing 
c. Discussion 
d. Action 

3. Ordinance 2019-12-1052, Adopting WSMC 5.02 Short-Term Rentals 
a. Presentation and Discussion 
b. Action 

4. Resolution 2019-12-493, Establishing Fee for Short-Term Rental Registration 
a. Presentation and Discussion 
b. Action 

5. Council Chambers Audio System 
a. Presentation and Discussion 
b. Action 

6. Interlocal Agreement - City of Bingen, ERUs 
a. Presentation and Discussion 
b. Action 

7. Youth Center Services Agreement - Washington Gorge Action Programs 
a. Presentation and Discussion 
b. Action 

Consent Agenda 
8. Approval of Meeting Minutes - November 6, 2019 
9. Approval of Meeting Minutes - November 20, 2019 
10. Acceptance of October 2019 Budget Report 
11. Subscription - BIAS Software 
12. Approval of Vouchers 

Department Head and Council  Reports 

Executive Session (if needed) 

Adjournment 
  1



Item Attachment Documents: 

 

1. Appointment of Planning Commissioners 
a. Presentation and Discussion 
b. Action 
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AGENDA MEMO 
 
Needs Legal Review:    No 
Council Meeting Date:   December 4, 2019 
Agenda Item:    Appointment of Planning commissioners 
Presented By: David Poucher, Mayor 
 
ACTION REQUIRED: 
Council confirmation of appointment of two planning commissioners by the mayor. 
 
PROPOSED MOTION: 
1. Motion to confirm the appointment of Greg Hohensee to Planning Commissioner 

Position #1 (previously held by Anne Medenbach) which expired July 1, 2022. 
 
2. Motion to confirm the appointment of Seth Gilchrest to Planning Commissioner 

Position #5 (currently held by David Lindley) which expires July 1, 2022. 
 
Explanation of issue: 
Anne Medenbach resigned from the Planning Commission on October 14, 2019. David Lindley’s last 
day with the Planning Commission is December 11, 2019. 
 
Planning commissioners are appointed by the Mayor and confirmed by the City Council. 
 
The city advertised for Planning Commissioners via the city’s website, notices in the newspaper and 
public postings. The city received three letters of interest from Greg Hohensee, Seth Gilchrist, and 
David Dierck. All three candidates were interviewed by a panel consisting of David Poucher, Marla 
Keethler and Erika Castro Guzman. 
 
The recommendation of the panel and the Mayor’s desire is to appoint Greg Hohensee to Planning 
Commissioner Position #1. He will be sworn in at the Planning Commission meeting on December 
11th if confirmed by the city council. 
 
The recommendation of the panel and the Mayor’s desire is to appoint Seth Gilchrist to Planning 
Commissioner Position #5. He will be sworn in at the Planning Commission meeting on January 8, 
2020 if confirmed by the city council. 
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Item Attachment Documents: 

 

2. 2020 Budget, Ordinance 2019-12-1058, Adopting the 2020 Budget (additional budget 
documents are available in the "Supporting Documents" section on the city's webpage) 
a. Presentation 
b. Public Hearing 
c. Discussion 
d. Action 
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AGENDA MEMO 
 
Needs Legal Review:    Yes 
Council Meeting Date:   December 4, 2019 
Agenda Item:    Ordinance 2019-12-1058, Adopting 2020 Budget 
Presented By: Jan Brending, Clerk Treasurer 
 
ACTION REQUIRED: 
Adoption of Ordinance 2019-12-1058, Adopting the 2020 Budget. 
 
PROPOSED MOTION: 
Motion to adopt Ordinance 2019-12-1058, Adopting the 2020 Budget in the amount of 
$13,410,977 less interfund transfers of $580,024 for a total of $12,830,953. 
 
Explanation of issue: 
Attached is proposed Ordinance 2019-12-1058 Adopting the 2020 Budget. Additional budget 
documents are provided on the city’s webpage and at city hall that include the following: 
 

 2020 Budget Narrative 
 2020 Budget Summary with History 
 2020 Budget Line Item Detail 

 
The following are the differences in the proposed 2020 budget from the budget as of November 26 
compared to the budget presented at the November 6 and 20 city council meetings: 
 
 $30,000 Park – Contractual Services to update Park Plan 
 $10,000 Park – Miscellaneous to provide for entrance fees to Hood River Pool 
 $20,000 Finance – Equipment to purchase new server and fire wall 
 $6,000  Community Development – Youth Center to increase funding to $12,000 
 
In addition, the overhead cost allocation for Finance was changed due to the additions of above. 
This is reflected as income in the General Fund and expenditures in the Street, Water and 
Wastewater Funds. 
 
The budget is balance and all ending cash balances exceed the requirements provided by the City’s 
financial policies. 
 
Staff Recommendation: 
Staff and the Personnel and Finance Committee recommend adoption of Ordinance 2019-
12-1058 Adopting the 2020 Budget. 
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Ordinance 2019-12-1058 
Adopting 2020 Budget 
Page 1 

CITY OF WHITE SALMON 
 

ORDINANCE NO. 2019-12-1058 
AN ORDINANCE ADOPTING THE BUDGET FOR THE CITY OF WHITE SALMON, 

WASHINGTON, FOR THE FISCAL YEAR ENDING DECEMBER 31, 2020 
 

 WHEREAS, a proposed budget and estimate of amount of moneys required to meet the 
public expenses, bond retirement and interest, reserve funds and expenses of the City of White 
Salmon for the fiscal year ending December 31, 2020 and a notice was published that the City 
Council of White Salmon would meet on the 6th  and 20th of November, 2020 and the 4th of 
December, 2019 at the hour of 6:00 p.m., at the City Council chambers for the purpose of 
making and adopting a budget for 2020 fiscal year and giving taxpayers within the city limits an 
opportunity to be heard regarding the budget; and 
 

 WHEREAS, the City of White Salmon did meet at the time and place and did then 
consider the matter of the proposed budget; and 
 

 WHEREAS, the proposed budget does not exceed the lawful limit of taxation allowed by 
the law to be levied on the property within the City of White Salmon for the purposes set forth in 
the budget, and the estimated expenditures set forth in the budget being necessary to carry on the 
government of the City of White Salmon for the fiscal year and being sufficient to meet the 
various needs of the City of White Salmon during the fiscal year. 
 

 NOW, THEREFORE, the City Council of the City of White Salmon does ordain as 
follows: 
 

 Section 1. The budget for the City of White Salmon, Washington for the fiscal year 2020 
is hereby adopted in its final form and content as set forth in the 2020 Fiscal Year Budget, copies 
of which are on file in the Office of the Clerk Treasurer. 
 

 Section 2. Estimated resources, including cash balances for each separate fund of the 
City of White Salmon, for all such funds combined for the year 2020 are set forth in summary 
form below and are hereby appropriated for expenditure at the department level for the General 
Fund and at the fund level for all other funds during the year 2020 as set forth in the 2020 Fiscal 
Year Budget: 
 
001 Current Expense 
 Beginning Cash 568,212 
 Revenue 2,334,754 
 Interfund Transfers In 65,087 
 Appropriations 2,421,551 
 Interfund Transfers Out 59,000 
 Ending Cash 487,502 
 
101 Street Fund  
 Beginning Cash 94,660 
 Revenue 368,290 
 Interfund Transfers In 0 
 Appropriations 316,580 
 Interfund Transfers Out 0 
 Ending Cash 146,370 
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107 Pool Fund 
 Beginning Cash 47,046 
 Revenue 0 
 Interfund Transfers In 0 
 Appropriations 0 
 Interfund Transfers Out 47,046 
 Ending Cash 0 
 
108 Municipal Capital Improvement Fund 
 Beginning Cash 203,075 
 Revenue 57,999 
 Interfund Transfers In 0 
 Appropriations 0  
 Interfund Transfers Out 0 
 Ending Cash 261,074 
 
110 Fire Reserve 
 Beginning Cash 209,718 
 Revenue 0 
 Interfund Transfers In 0 
 Appropriations 0 
 Interfund Transfers Out 0 
 Ending Cash 209,718 
 
112 General Fund Reserve 
 Beginning Cash 315,449 
 Revenue 2,413 
 Interfund Transfers In 20,000 
 Appropriations 0 
 Interfund Transfers Out 0 
 Ending Cash 337,862 
 
121 Police Vehicle Reserve Fund 
 Beginning Cash 114,227 
 Revenue 1,820 
 Interfund Transfers In 59,000 
 Appropriations 59,000 
 Interfund Transfers Out 0 
 Ending Cash 116,047 
 
200 Unlimited GO Bond Fund 
 Beginning Cash 18,041 
 Revenue 0 
 Interfund Transfers In 0 
 Appropriations 0 
 Interfund Transfers Out 18,041 
 Ending Cash 0 
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307 New Pool Construction Fund 
 Beginning Cash 2,564 
 Revenue 0 
 Interfund Transfers In 0 
 Appropriations 0 
 Interfund Transfers Out 0 
 Ending Cash 2,564 
 
401 Water Fund 
 Beginning Cash 376,417 
 Revenue 2,965,687 
 Interfund Transfers In 0 
 Appropriations 2,607,641 
 Interfund Transfers Out 427,757 
 Ending Cash 306,706 
 
402 Wastewater Collection Fund 
 Beginning Cash 252,186 
 Revenue 992,302 
 Interfund Transfers In 0 
 Appropriations 835,454 
 Interfund Transfers Out 28,180 
 Ending Cash 380,854 
 
408 Water Reserve Fund 
 Beginning Cash 150,994 
 Revenue 1,034 
 Interfund Transfers In 200,000 
 Appropriations 200,000 
 Interfund Transfers Out 0 
 Ending Cash 152,028 
 
409 Wastewater Reserve Fund 
 Beginning Cash 675,157 
 Revenue 4,868 
 Interfund Transfers In 0 
 Appropriations 0 
 Interfund Transfers Out 0 
 Ending Cash 680,025 
 
412 Water Rights Acquisition Fund 
 Beginning Cash 249,408 
 Revenue 160,556 
 Interfund Transfers In 0 
 Appropriations 123,985 
 Interfund Transfers Out 0 
 Ending Cash 285,979 
 
  

15



 
Ordinance 2019-12-1058 
Adopting 2020 Budget 
Page 4 

413 Water Bond Redemption Fund 
 Beginning Cash 15,624 
 Revenue 0 
 Interfund Transfers In 91,372 
 Appropriations 91,372 
 Interfund Transfers Out 0 
 Ending Cash 15,624 
 
414 Wastewater Bond Redemption Fund 
 Beginning Cash 11,440 
 Revenue 0 
 Interfund Transfers In 13,180 
 Appropriations 13,180 
 Interfund Transfers Out 0 
 Ending Cash 11,440 
 
415 Water Bond Reserve Fund 
 Beginning Cash 52,900 
 Revenue 505 
 Interfund Transfers In 16,385 
 Appropriations 0 
 Interfund Transfers Out 0 
 Ending Cash 69,790 
 
416 Wastewater Bond Reserve Fund 
 Beginning Cash 73,254 
 Revenue 851 
 Interfund Transfers In 0 
 Appropriations 0 
 Interfund Transfers Out 0 
 Ending Cash 74,105 
 
417 Treatment Plant Reserve Fund 
 Beginning Cash 543,062 
 Revenue 6,871 
 Interfund Transfers In 15,000 
 Appropriations 0 
 Interfund Transfers Out 0 
 Ending Cash 564,933 
 
418 Waster Short Lived Asset Reserve Fund 
 Beginning Cash 83,113 
 Revenue 0 
 Interfund Transfers In 100,000 
 Appropriations 100,000 
 Interfund Transfers Out 0 
 Ending Cash 83,113 
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420 USDA Rural Development – Jewett Water Main 
 Beginning Cash 0 
 Revenue 1,864,233 
 Interfund Transfers In 0 
 Appropriations 1,864,233 
 Interfund Transfers Out 0 
 Ending Cash 0 
 
601 Remittances 
 Beginning Cash 0 
 Revenue 12,223 
 Interfund Transfers In 0 
 Appropriations 12,223 
 Interfund Transfers Out 0 
 Ending Cash 0 
 
Total All Funds 13,410,977   
 
Less Interfund Transfers 580,024 
 
Net Total 12,830,953 
 

 Section 3. The City Clerk Treasurer is directed to transmit a certified copy of the budget 
hereby adopted to the Office of the State Auditor and to the Association of Washington Cities. 
 

 Section 4. This Ordinance shall take effect and be in force on January 1, 2020. 
 

 Passed by the council and approved by the Mayor on this 4th day of December, 2019. 
 

ATTEST: 
 
 
__________________________________  ___________________________________ 
David Poucher, Mayor     Jan Brending, Clerk Treasurer 
 
APPROVED AS TO FORM: 
 
 
____________________________________ 
Kenneth B. Woodrich, City Attorney 
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Item Attachment Documents: 

 

3. Ordinance 2019-12-1052, Adopting WSMC 5.02 Short-Term Rentals 
a. Presentation and Discussion 
b. Action 
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AGENDA MEMO 
 
Needs Legal Review:    Yes 
Council Meeting Date:   December 4, 2019 
Agenda Item:    Ordinance 2019-12-1052, Adopting WSMC 5.02 Short-Term Rentals 
Presented By: Jan Brending, Clerk Treasurer 
 
ACTION REQUIRED: 
Adoption of Ordinance 2019-12-1052, Adopting WSMC 5.02 Short-Term Rentals. 
 
PROPOSED MOTION: 
Motion to adopt Ordinance 2019-12-1052, Adopting White Salmon Municipal Code 5.02 
Short-Term Rentals effective January 1, 2020. 
 
Explanation of issue: 
Attached is proposed Ordinance 2019-12-1052, Adopting White Salmon Municipal code 5.02 Short-
Term Rentals. Staff and the Community Development Committee worked with City Attorney Ken 
Woodrich to make changes based on the discussion the city council had at the November 6 city 
council meeting. 
 
Page 1, 2nd “whereas” clause has been changed to reflect that it the City’s intent to stipulate the 
terms of operation for short-term rentals versus that it is necessary to regulate short-term rentals. 
 
Page 1, under 5.02.005 – Findings, intent and purpose. A. the word “finds” has been added to the 
sentence. 
 
Page 2, the definition of “Short-Term Rental” has been modified to add language that exempts 
hotels, motels and bed and breakfast facilities. 
 
Staff Recommendation: 
Staff and the Community Development Committee recommend adoption of Ordinance 2019-
12-1052, Adopting WSMC 5.02 Short-Term Rentals effective January 1, 2020. 
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CITY OF WHITE SALMON 
ORDINANCE 2019-09-1052 

 
AN ORDINANCE ADOPTING WHITE SALMON MUNICIPAL CODE CHAPTER 5.02 

SHORT-TERM RENTALS 
 

WHEREAS, the City is aware of the demand for short-term rentals in the community, 

particularly for vacation rentals; and  

WHEREAS, for the life, health and safety of the potential occupants, property owners 

and neighbors, the City feels it is appropriate to stipulate the terms of operation of these rentals; 

and 

WHEREAS, the City has approved a lodging tax for lodging businesses and requiring 

short-term rentals to pay an equivalent tax equalizes the tax structure for private and commercial 

lodging facilities. 

NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF WHITE 

SALMON DO ORDAIN AS FOLLOWS:  

 SECTION 1. White Salmon Municipal Code Chapter 5.02 Short-Term Rentals, is hereby 

adopted as follows: 

Chapter 5.02, Short-Term Rentals  
 
5.02.005 - Findings, intent and purpose.  
A.  In the adoption of these regulations, the city finds that the rental of dwelling units and 

lodging units for less than thirty days is an important contributor to the comprehensive 
plan's tourism goal. The city also finds that these short-term rentals are part of an 
emerging market that has the potential to be incompatible with surrounding residential 
uses.  

 
B.   The regulations below are intended to create a registration of short-term rentals that will:  
 

1.   Determine the impact on the local economy;  
2.   Reduce administrative burdens and barriers to entry;  
3.   Ensure market fairness and taxation;  
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4.   Protect guests; and  
5.   Avoid unchecked neighborhood disruptions.  
 

C.   This chapter provides an administrative framework for registering the annual operation of 
a short-term rental. A short-term rental permit is a limited permission to use property for 
short-term rental purposes. A permit may be modified or revoked if the standards of this 
chapter are not met.  

 
5.02.010 - Definitions.  
As used in this chapter, the following definitions shall apply unless the context clearly indicates 
or requires a different meaning.  
 
A.   "Contact Person." The owner or, if designated on the application for a permit, the 

management representative authorized to act for the owner.  
 
B.   "Dwelling Unit." One or more rooms occupied, designed or intended for occupancy as 

separate living quarters, and containing four or more of the following:  
 

1.   Refrigeration;  
2.   Cooking facility (including cooking stove, hot plate, range hood, microwave, or 

similar appliance) or wiring or venting to support same;  
3.   Dishwashing machine;  
4.   Sink intended for meal preparation (not including a wet bar);  
5.   Garbage disposal;  
6.   Toilet;  
7.   Shower or bathtub.  

 
C.   "Local Area." All areas in the Washington counties of Clark, Klickitat and Skamania and 

the Oregon counties of Hood River, Wasco and Multnomah.  
 
D.   “Lodging Unit.”  Bedrooms or sleeping facilities not meeting the criteria of a Dwelling 

Unit set forth in paragraph B, above. 
 
E. "Owner. The natural person or legal entity that owns and holds legal and/or equitable title 

to the property.  
 
F.   "Remuneration. Compensation, money, rent or other bargained for consideration given in 

return for use, rent, or occupancy of a short-term rental.  
 
G.   "Short-Term Rental." A dwelling unit or lodging unit for which an owner receives or 

seeks remuneration for use or occupancy for a period of less than thirty consecutive days 
per rental period. Businesses with current transient accommodation licenses (e.g. hotels, 
motels and bed and breakfasts) under RCW Ch. 70.62 are specifically exempted from this 
Chapter 5.02. 
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H.   "Short-Term Rental Permit or Permit." The regulatory permit required by WSMC 5.02.15 
and described in this chapter.  

 
5.02.015 – Short-term rental permit required.  
No owner or manager of property within the White Salmon city limits may advertise, offer, 
operate, rent, receive remuneration for, or otherwise make available or allow any other person to 
make available for occupancy a short-term rental without a short-term rental permit. Advertise or 
offer includes through any media, whether written, electronic, web-based, digital, mobile or 
otherwise. 
  
5.02.020 - Application and fee.  
A.   Application Required. An application for a short-term rental permit shall be completed 

and submitted to the city on a form provided by the city. The application shall be signed 
by the owner or contact person and contain the following information:  

 
1.   Owner Information. Owner's name, permanent residence address, telephone 

number, owner's mailing address, and the short-term rental address and telephone 
number.  

 
2.   Contact Person Information. If the owner does not permanently reside in the local 

area or is not always available when the property is being rented, the owner shall 
provide the name, telephone number and email of a contact person from the local 
area to represent the owner regarding the use of the property and/or complaints 
related to the short-term rental as set forth in WSMC 5.02.040(C).  

 
3.   Tax Information. A statement of intent to collect and remit all taxes associated 

with the short-term rental.  
 
4.   Inspection Access. A statement allowing the city reasonable access to the property 

for the purpose of reviewing the proposal for the health and safety requirements 
set forth in WSMC 5.02.040(D).  

 
5.   Right to Publish Contact Information. A statement allowing the city to make 

owner and contact person phone numbers publicly available at City Hall.  
 
6.   Neighborhood Notice. A statement of intent to notify neighbors as required by 

WSMC 5.02.040(A).  
 
7.   Good Neighbor Guidelines. A statement of intent to provide the city-provided 

Good Neighbor Guidelines to guests of the short-term rental.  
 
8.   Parking Diagram. A statement of intent to provide guests of the short-term rental 

with a diagram of parking spaces that are available to or intended for use by the 
short-term rental.  
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9.   Liability Insurance. A statement of intent to provide liability insurance coverage 
as required by WSMC 5.02.040(G).  

 
10.   Such other information as the city administrator or designee deems reasonably 

necessary to administer this chapter.  
 

B.   Application Fee. Applications under this section shall be accompanied by a 
nonrefundable fee payable to the city in an amount established and periodically adjusted 
by city council resolution.  

  
C.   Discretionary Fees. At the discretion of the city administrator or designee, the application 

fee may include the actual costs for labor, overhead, and expenses for outside consultant 
reviews and/or special inspections.  

 
5.02.025 - Term of annual permit.  
A short-term rental permit shall be issued for a period not to exceed one year, with its effective 
date running from the date the permit is issued to December 31st and may be renewed annually 
by the owner or contact person provided all applicable standards of this chapter are met.  
 
5.02.030 - Permitting and renewal procedures.  
A short-term rental permit shall be obtained and/or renewed as required in this section. This 
permit is in addition to the City business license required under WSMC Ch. 5.04.  The ability to 
operate a short-term rental in the city of White Salmon shall be discontinued in the event the 
owner fails to obtain or renew a permit to operate as provided in this chapter.  
 
A.   Application and Renewal Process. A person engaging in operation of a short-term rental 

who has not yet obtained a permit, or who is required to renew an existing operating 
permit, shall do so as follows:  

 
1.   Time for Application.  

 
a.   New Permits. For new short-term rental permits, it is the responsibility of 

the owner or contact person to apply for and receive a permit prior to 
operation of a short-term rental.  

 
b.   Existing Short-term rentals. A completed permit renewal application and 

renewal fee is due for all existing short-term rentals annually by December 
31st.  

 
2.   Notice. Prior to the December 31st annual due date, the city shall send notice of 

the need for a permit or expiration of a permit to the owner of any property for 
which an application is due as follows:  
 
a.   For the first permit required for any short-term rental in the city, it is the 

owner's obligation and responsibility to apply for a permit.  
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b.   For permit renewal, notice will be sent to the mailing and email addresses 

of the owner and contact person as provided to the city on the application.  
 
B.   Permit Expiration. For renewals, upon expiration of a thirty-day late period commencing 

at the end of each calendar year, the ability to operate shall be conclusively presumed to 
be discontinued and the city will commence revocation of the permit pursuant to the 
procedures in WSMC 5.02.045.  

 
5.02.035 - Criteria for approval and renewal of a permit.  
A.   New Permit. Upon receipt of a complete application for a new short-term rental permit 

and payment of all required fees and after completing all required operational 
requirements of section 5.02.040, below, the city administrator or designee or designee 
will issue a short-term rental permit.  

 
B.   Permit Renewal. Upon receipt of a complete application for renewal of a short-term 

rental permit and payment of all required fees, the city will review the application and 
available information to determine compliance with the operational requirements of 
WSMC 5.02.040. If not met, the city administrator or designee or designee will not renew 
the permit and the property shall not be used as a short-term rental. Alternatively, the city 
administrator may issue the permit subject to reasonable special operational standards.  

 
C.   Owner's Role. The owner has the burden of proof to demonstrate compliance with each 

operational requirement and special standard placed on the short-term rental permit. Staff 
may verify evidence submitted and the applicant shall cooperate fully in any 
investigation.  

 
D.   Appeals. A decision on a permit application or renewal may be appealed as provided in 

WSMC 5.02.055.  
 
5.02.040 - Operational requirements.  
A.   Notice to Neighbors. The owner or contact person shall provide a mailing or otherwise 

distribute by hand prior to the initial permit, a flier to all property owners of record and/or 
occupants of properties adjacent to and abutting the property permitted as a short-term 
rental. The notice shall include the permit number and the telephone number of the owner 
and contact person. The purpose of this notice is so that neighboring property owners and 
residents can contact a responsible person to report and request resolution of problems 
associated with the operation of the short-term rental. If the permanent contact 
information changes during the permit period, the new information must be mailed or 
distributed again.  

 
B.   Public Availability. In addition, the city will make a registry publicly accessible within 

which any person can obtain the owner and contact person's name and telephone number. 
If the permanent contact information changes during the permit period, the new 
information must be provided to the city.  
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C.   Response to Complaints. The owner or contact person shall respond to neighborhood 

questions, concerns, or complaints in a reasonably timely manner depending on the 
circumstances.  

 
1.   Owner Responsibility. Reasonable initial inquiries or complaints related to the 

expectations set in the Good Neighbor Guidelines may first be made to the owner 
or contact person. However, it is not intended that the owner or contact person act 
as a peace officer or code enforcement officer of the city or put themselves in an 
at-risk situation. In such cases, the owner or contact person should contact the city 
to discuss resolution of the complaint.  

 
2.   Complaint Log. The owner or contact person should maintain a record of 

complaints and the actions taken in response to the complaint, if relevant, in a 
manner reasonable to document the interaction. If kept, this record can then be 
made available for city inspection upon request.  

 
3.   City Authority. If there is a failure to respond or a clearly inadequate response by 

the owner or contact person, a complaint may be submitted to the city on a form 
provided by the city, and the city will respond or investigate as needed. The city 
will first seek voluntary compliance or resolution, but if the city finds substantial 
evidence supports further action given the complaint(s), the city will follow the 
warning and revocation procedures set forth in WSMC 5.02.045.  

 
4.   Records. On request and in compliance with the public records law, the city shall 

provide the owner and/or contact person with the information in the complaint.  
 
5.   Grounds for Warning. Repeated failure of the owner or representative to timely 

and reasonably respond to a complaint(s) relayed by neighbors or city staff is 
considered grounds for a warning and potential revocation under WSMC 
5.02.045. Repeated noise complaints regarding tenants may be grounds for a 
warning to the owner, if, in the reasonable judgment of the city administrator, the 
circumstances indicate the owner should be held responsible. Initiating a nuisance 
enforcement action under WSMC Ch. 8.70 may be grounds for a warning in the 
appropriate circumstances.  

 
6.   Administrative Rules. The city administrator may establish administrative rules to 

interpret, clarify, carry out, and enforce the provisions of this chapter. A copy of 
such administrative rules shall be on file and made available at City Hall.  

 
D.   Health and Safety. Every short-term rental permit shall be subject to inspection by the 

building official or designee at the city's discretion. The purpose of the inspection is to 
determine conformance with the Short-Term Rental Fire Safety Checklist (fire 
extinguishers, smoke alarms, carbon monoxide detectors, etc.). It is the owner's 
responsibility to assure that deficiencies identified in the checklist are addressed and that 

25



 
Ordinance 2019-12-1052 
Adopting WSMC 5.02 
Short-Term Rentals 
Page 7 
 

the short-term rental is and remains in substantial compliance with all applicable fire, 
building, and safety codes and other relevant laws, whether identified on the short-term 
rental fire safety checklist or not.  

 
E.   Taxation. The owner shall fully comply with all applicable city and state tax reporting 

and payment requirements, especially lodging taxes due to the city under WSMC 3.50 
and retail sales and use taxes due under WSMC 3.04.  

 
F.   Mandatory Postings. Important information related to the permitting and use of the short-

term rental shall be displayed in a prominent location within the interior of the dwelling, 
either adjacent to the front door or in a highly visible rental binder. The information shall 
include:  

 
1.   The short-term rental permit;  
 
2.   Any special standards placed on the short-term rental permit;  
 
3.   The property address;  
 
4.   The name of the owner and contact person and a telephone number where the 

owner and contact person may be contacted;  
 
5.   The parking diagram of the parking spaces available for use by the short-term 

rental. The parking diagram may include on-street parking areas, but on-street 
parking is not for the exclusive use of any home or short-term rental;  

 
6.   The city-provided Good Neighbor Guidelines. Additionally, the city encourages 

all owners to incorporate the Good Neighbor Guidelines into the rental contract.  
 
G.   Liability Insurance. The owner shall maintain liability insurance which expressly covers 

the property’s use as a short-term rental.  
 
5.02.045 - Revocation procedure.  
A.   In addition to the penalties described in WSMC 5.02.050, the following provisions apply 

to violations of this chapter:  
 

1.   Failure to renew a permit as set forth in WSMC 5.02.030 is grounds for 
revocation of the short-term rental permit.  

 
2.   Failure to timely pay lodging or sales taxes required by WSMC 5.02.040(E) or to 

otherwise meet the operational requirements of WSMC 5.02.040 is grounds for 
revocation of the permit.  

 
3.   The discovery of material misstatements or providing of false information in the 

application or renewal process is grounds for revocation of the permit.  
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4.   Such other violations of this chapter of sufficient severity in the reasonable 

judgement of the city administrator, so as to provide reasonable grounds for 
revocation of the permit. 

 
5.   Other violations of this chapter, including but not limited to city-initiated 

investigation/sustaining of complaints, shall be processed as follows:  
 
a.   For the first and second violations within a twelve-month period, the 

sanction shall be a warning notice.  
 
b.   If the same offense continues to occur or a third similar offense occurs at 

any time during a twelve-month period, the city may either issue a third 
warning, update the permit to include reasonable special operational 
standards, or revoke the permit.  

 
B.   Notice of Decision/Appeal/Stay. If the short-term rental permit is updated or revoked as 

provided in this section, the city administrator or designee shall send written notice to the 
owner stating the basis for the decision. The notice shall provide a date that a short-term 
rental permit is to be revoked and shall be no earlier than 30 calendar days from the date 
of the notice. Provided, however, stays booked prior to the notice of permit revocation 
may be honored by the owner or manager unless the revocation was due in part to life, 
health or safety violations that pose a risk to the renters.   The notice shall include 
information about the right to appeal the decision and the procedure for filing an appeal. 
The owner may appeal the city administrator's decision under the procedures set forth in 
WSMC 5.02.055. Upon receipt of an appeal, the city administrator or designee shall stay 
the update or revocation decision until the appeal has been finally determined by the city 
council.  

 
5.02.050 - Violations—Penalties.  
A.   In addition to the revocation procedures of WSMC 5.02.045, any person or owner who 

uses, or allows the use of, property in violation of this chapter is guilty of a class 1 civil 
infraction under RCW 7.80.120(1)(a) and is subject to fine or $250 per violation.  Each 
day a dwelling is used in violation of this chapter shall be considered a separate violation. 
Furthermore, the use is subject to abatement as a nuisance under WSMC Ch. 8.07.    

 
B.   The following conduct also constitutes a violation of this chapter subject to punishment 

as Class I Civil Infraction:  
 
1.   Renting or representing a dwelling unit or lodging unit as available for occupancy 

or rent as a short-term rental where the owner does not hold a valid permit issued 
under this chapter, or making a short-term rental available for use, occupancy or 
rent without first obtaining a valid operating permit;  
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2.   Advertising or renting a short-term rental in a manner that does not comply with 
the standards of this chapter; and  

 
3.   Failure to comply with the operational requirements of WSMC 5.02.040.  

 
5.02.055 - Violations—Penalties.  
A.   Appellant—Standing. Only the owner or contact person shall have standing to appeal a 

decision by the city to deny, revoke or attach special operational standards to a short-term 
rental permit.  

 
B.   Authority to Decide Appeal. The city council shall be responsible for determining an 

appeal of a decision brought under WSMC 5.02.055(A).  
 
C.   Time for Filing. An appellant is required to file a written notice of appeal including the 

basis for the appeal within fourteen calendar days of the permit determination being 
appealed. This requirement is jurisdictional and late filings shall not be allowed.  

 
D.   Fee for Appeal. The city council may establish by resolution a fee for filing an appeal, 

and payment of the required fee shall be jurisdictional.  
 
E.   Hearing. After receiving written notice of appeal, the city administrator or designee shall 

schedule a hearing on the appeal before the city council. At the hearing, the appellant 
shall have the opportunity to present evidence and arguments as may be relevant. The 
council may direct staff to draft findings of fact and interpretations of code or law to be 
considered at a later Council meeting.  

 
F.   Standard of review and decision. The council shall determine whether the city's decision 

was based on a preponderance of the evidence. A decision of the council shall be based 
on the evidence received, in writing and signed by the mayor, and issued no later than 
thirty calendar days after the close of the hearing.  

 
G.   Finality. The council's decision shall be final on the date of mailing the decision to the 

appellant. The council's decision is the final decision of the city and is appealable only 
under the Land Use Petition Act (LUPA), RCW Ch. 36.70C.  

 
5.02.060 - Discontinuance of short-term rental occupancy.  
A.   After Revocation. After a short-term rental permit has been revoked, the dwelling unit 

may not be used or occupied as a short-term rental unless a new permit is issued, and the 
owner of the property to which the permit applied and whose permit has been revoked 
shall not be eligible to reapply for a short-term rental permit for short-term rental on the 
same property for a period of 12 months from the date of revocation.  

 
B.   After Expiration. If a short-term rental permit expires, the dwelling unit may not be used 

or occupied as a short-term rental. The owner of the property to which the permit applied 
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and whose permit has expired shall be required to apply for and obtain a short-term rental 
permit before the property may be lawfully used or occupied as a short-term rental.  

 
5.02.065 - Remedies not exclusive.  
The remedies provided in this chapter are in addition to, and not in lieu of, all other legal 
remedies, criminal and civil, which may be pursued by the city to address any violation of this 
code.  
 

SECTION 2 – SEVERABILITY:  If any section, sentence, or phrase of this Chapter is 

held to be invalid or unconstitutional by a court of competent jurisdiction, such invalidity or 

unconstitutionality shall not affect the validity or constitutionality of any other section, sentence 

or phrase of this Chapter. 

SECTION 3 – EFFECTIVE DATE.  This ordinance shall take effect January 1, 2020 

following the date of its publication by summary.  

PASSED by the City Council of the City of White Salmon at a regular meeting this 4th    

day of December, 2019. 

______________________________ 
David Poucher, Mayor 

ATTEST: 
 
_______________________________ 
Jan Brending, Clerk/Treasurer 
 
APPROVED AS TO FORM: 
 
_______________________________ 
Kenneth B. Woodrich, City Attorney  
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4. Resolution 2019-12-493, Establishing Fee for Short-Term Rental Registration 
a. Presentation and Discussion 
b. Action 
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AGENDA MEMO 
 
Needs Legal Review:    Yes 
Council Meeting Date:   December 4, 2019 
Agenda Item:    Resolution 2019-12-493, Establishing Fee for Short-Term Rental 

Registration 
Presented By: Jan Brending, Clerk Treasurer 
 
ACTION REQUIRED: 
Adoption of Resolution of 2019-12-493, Establishing Fee for Short-Term Rental Registration. 
 
PROPOSED MOTION: 
Motion to adopt Resolution 2019-12-493, Establishing Fee for Short-Term Rental 
Registration effective January 1, 2020. 
 
Explanation of issue: 
Attached is proposed Resolution 2019-12-493, Establishing Fee for Short-Term Rental Registration. 
The fee is $75,00 annually. No changes have been made to the proposed resolution since 
November 6, 2019. 
 
Staff Recommendation: 
Staff and the Community Development Committee recommend adoption of Resolution 2019-
12-493 establishing fee for short-term rental registration effective January 1, 2020. 
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RESOLUTION NO. 2019-12-493 
 

A RESOLUTIOIN OF THE CITY OF WHITE SALMON, WASHINGTON 
ESTABLISHING FEE FOR SHORT-TERM RENTAL REGISTRATION 

PER WSMC 5.02.020 
  

WHEREAS, pursuant to WSMC 5.02 the City of White Salmon established a short-term 

rental registration process; and  

WHEREAS, WSMC 5.02.020 requires the City of White Salmon to establish a 

nonrefundable fee for the registration application; and 

 NOW, THEREFORE, the City Council of the City of White Salmon, Washington 
does hereby RESOLVE as follows: 
 
 SECTION 1.  

Effective January 1, 2020 

Short-Term Rental Registration Application Fee. $75.00 annually. 

ADOPTED by the City Council of the City of White Salmon, Washington, at a special 

open public meeting thereof this 4th  day of December, 2019. 

 

       ___________________________________ 
       David R. Poucher, Mayor 
Attest: 
 
_______________________________ 
Jan Brending, Clerk-Treasurer 
 
Approved as to Form: 
 
 
_______________________________ 
Kenneth Woodrich, City Attorney 

32



Item Attachment Documents: 

 

5. Council Chambers Audio System 
a. Presentation and Discussion 
b. Action 

  

33



  
 

AGENDA MEMO 
 
Needs Legal Review:    Yes 
Council Meeting Date:   December 4, 2019 
Agenda Item:    City Council Chamber Audio System Options 
Presented By: Jan Brending, Clerk Treasurer 
 
ACTION REQUIRED: 
Authorization to expend funds on updating the city council chamber audio system. 
 
PROPOSED MOTION: 
Motion to authorize the expenditure of $20,000 to update the city council chamber audio 
system based on Radcomp’s Quote 1. 
 
Explanation of issue: 
Attached are four quotes for replacement of the city council audio system provided by 
Radcomp.based on the Shure system. Staff focused on Option 1 and 2 at this time. The main 
difference between Option 1 and 2 is that Option 2 provides a system to record (non-verbally votes 
made by the city council). As the council is required to vote verbally, staff does not feel it is 
necessary to spend funds on this feature. 
 
Options 3 and 4 provide additional enhancements including a full wireless system in option 4. The 
wired system quoted in Option 1 and 2 can be easily moved to a new building in the future if 
necessary.  
 
Option 1 provides a microphone and speaker at each council and staff seat plus a microphone at the 
podium. The existing speakers would be moved to the middle of the room focused on the audience. 
In addition, the system records directly into a recorder. The city’s phone was plug into the system so 
that any individuals who call in will be able to hear everyone and everyone will be able to hear the 
callers. The system also can be used for “assisted listening” for hearing impaired. 
 
I am working to set up a conferencing option either through software application like Zoom or by  
using a teleconferencing service (i.e. you call into a telephone number and provide a meeting 
identification number and are connected to the conference). 
 
I have added approximately $2,552 to the budget for incidental things that may come in during 
installation. 
 
I believe the system proposed is going to be a significant improvement to the city council’s meeting, 
particularly for individuals who need to participate by telephone. 
 
If the council approves the expenditures, the 2019 budget will be amended to include this item. We 
will place the order immediately. However, it is not likely that it will be installed in time for the first 
meting in January 2020. I am going to experiment (since we have at least once council member 
calling in) with moving the city’s telephone conference speaker to the city council room for that 
meeting. Hopefully it will be an improvement over just using the telephone. 
 
Staff Recommendation: 
Staff recommends authorizing the expenditures of $20,000 to update the city council 
chamber audio system based on Radcomp’s Quote 1. 
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6. Interlocal Agreement - City of Bingen, ERUs 
a. Presentation and Discussion 
b. Action 
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AGENDA MEMO 
 
Needs Legal Review:    Yes 
Council Meeting Date:   December 4, 2019 
Agenda Item:    Interlocal Agreement with City of Bingen Setting 2020 ERU Rate 
Presented By: Jan Brending, Clerk Treasurer 
 
ACTION REQUIRED: 
Authorization for mayor to sign interlocal agreement with City of Bingen setting the 2020 
ERU rate. 
 
PROPOSED MOTION: 
Motion to authorize the mayor to sign interlocal agreement with City of Bingen setting the 
2020 ERU rate in the amount of $14.75 per ERU (equivalent residential unit). 
 
Explanation of issue: 
The City uses BIAS Software for its financial, payroll, utility billing, cash receipting and building 
permit modules. The city pays an annual fee each year. The fee for 2020 is $9,861.44 (an increase 
from 2019 of $521.82 or 6%). These costs are included in the 2020 budget. 
 
Staff Recommendation: 
Staff recommends the city council authorize the mayor to sign the interlocal agreement with 
the City of Bingen setting the 2020 ERU rate in the amount of $14.75 per ERU (equivalent 
residential unit). 
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INTERLOCAL AGREEMENT 
 

BETWEEN THE CITY OF BINGEN AND CITY OF WHITE SALMON 
 

 This Interlocal Agreement (which hereinafter may be referred to as the 
“AGREEMENT”), is entered into by and between the City of Bingen (which may hereinafter be 
referred to as “Bingen”), a Washington municipal corporation, and the City of White Salmon 
(which may hereinafter be referred to as “White Salmon”), a Washington municipal corporation, 
pursuant to the Interlocal Cooperation Act, RCW Chapter 39.34. 
 
PURPOSE AND RECITALS 
 
 1. Bingen operates and maintains the Bingen Wastewater Treatment Plant. 
 
 2. Bingen accepts and treats White Salmon wastewater at the Bingen Wastewater 
Treatment Plant. 
 
 3. Bingen and White Salmon entered into an agreement for the purpose of 
“providing effective management of the jointly utilized Bingen Wastewater Treatment and 
Disposal Facility” on March 5, 1991 and as amended June 6, 1995. 
 
 4. Said agreement provides that Bingen and White Salmon shall pay an equal 
monthly amount per residential equivalency (ERU) into the operation and maintenance fund for 
the Bingen Wastewater Treatment Plant. 
 
 5. Bingen and White Salmon have made payments into the operation and 
maintenance fund based on the number of ERUs billed by each entity each month. 
 
 6. Bingen makes payments into the operation and maintenance fund monthly 
through an interfund transfer. 
 
 7. White Salmon makes payments to Bingen by way of a check and Bingen deposits 
those funds into the operation and maintenance fund. 
 
 8. Bingen and White Salmon are currently using a $14.25 14.50 per ERU monthly 
payment to the operation and maintenance fund. 
  
 9. The parties wish to establish a formal agreement for the per ERU monthly 
payments to be paid into the operation and maintenance fund for the Bingen Wastewater 
Treatment Plant jointly used by Bingen and White Salmon. 
 
 10. This interlocal agreement is not intended to replace or modify the above 
referenced March 5, 1991 and as amended June 6, 1995 interlocal agreement, but only to fix the 
amount of the monthly per ERU payment to the operation and maintenance fund. 
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 11. White Salmon Municipal Code 13.16.080 provides that White Salmon and Bingen 
shall establish by interlocal agreement an allocation for White Salmon’s cost of operating the 
wastewater collection system and an allocation for payment to the City of Bingen for treating 
White Salmon’s wastewater. 
  
 12. The parties do not contemplate the formation of a separate legal or administrative 
entity and do not contemplate any property shall be acquired which shall require disposal upon 
termination of this agreement. 
 
NOW THEREFORE, the parties agree as follows: 
 
 1. The parties agree that the recitals are accurate. 
 
 2. For the year 2019 2020, the parties agree that for each ERU billed for wastewater 
treatment and services, $14.50 14.75 of the fee shall be allocated to operation and maintenance 
of the Bingen Wastewater Treatment Plant. 
 

3. This AGREEMENT shall be in effect January 1, 2019 2020 through December 
31, 2019 2020 unless renewed by joint agreement of the parties. 
 
 4. If any provision hereof or its application is held invalid, the remainder of the 
provisions hereof shall not be affected. 
 
 IN WITNESS WHEREOF, the parties have signed this AGREEMENT, effective on the 
last date indicated below. 
 
CITY OF BINGEN    CITY OF WHITE SALMON  
        
________________________________ _______________________________________ 
Betty J. Barnes, Mayor     Date  David Poucher, Mayor  Date 
 
ATTEST: 
 
________________________________ _______________________________________ 
Cheyenne Willey, City Clerk     Date  Jan Brending, City Clerk  Date 
 
Approved as to form: 
 
________________________________ _______________________________________ 
Christopher R. Lanz      Date  Kenneth Woodrich   Date 
Bingen City Attorney    White Salmon City Attorney 
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7. Youth Center Services Agreement - Washington Gorge Action Programs 
a. Presentation and Discussion 
b. Action 
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AGENDA MEMO 
 
Needs Legal Review:    Yes 
Council Meeting Date:   December 4, 2019 
Agenda Item:    Agreement with Washington Gorge Action Programs for Youth Center 

Services 
Presented By: Jan Brending, Clerk Treasurer 
 
ACTION REQUIRED: 
Authorization for mayor to sign agreement with Washington Gorge Action Programs 
providing $12,000 in return for Youth Center services. 
 
PROPOSED MOTION: 
Motion to authorize the mayor to sign agreement with Washington Gorge Action Programs 
providing $12,000 in return for Youth Center services. 
 
Explanation of issue: 
The city council agreed to include $12,000 in the city’s 2020 budget for Youth Center services. The 
proposed agreement is the same agreement the city has used for a number of years increasing the 
amount from $6,000 to $12,000. 
 
Staff Recommendation: 
Staff recommends the city council authorize the mayor to sign the agreement with 
Washington Gorge Action Programs providing $12,000 in return for Youth Center services. 
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AGREEMENT 
 

BETWEEN WASHINGTON GORGE ACTION PROGRAMS AND THE CITY OF 
WHITE SALMON 

 
 This Agreement (which hereinafter may be referred to as the “AGREEMENT”), by and 
between Washington Gorge Action Programs (which hereinafter may be referred to as 
“WGAP”), a Washington nonprofit corporation pursuant to RCW Title 24, and the City of White 
Salmon, a Washington municipal corporation (which may hereinafter be referred to as “City”). 
 
 RECITALS 
 
 WHEREAS WGAP operates a Youth Center, which Youth Center provides 
opportunities and pastimes for youth in a geographical area that includes the City of White 
Salmon; and 
 
 WHEREAS the City is informed and believes that the Youth Center has a generally 
positive affect on the youth of the city as well as the surrounding area; and 
 
 WHEREAS the Youth Center helps discourage some youth from mischief, both of 
criminal and civil in nature and may encourage some youth to stay in the City and surrounding 
geographical area; and 
 
 WHEREAS the City desires that its public areas, including parks, to be kept neat and 
orderly in appearance; and 
 
 WHEREAS WGAP has agreed to spend such time as its resources allow to assist 
keeping the public areas of White Salmon neat and orderly. 
 
NOW, THEREFORE, the parties agree as follows: 
 
1. The recitals are accurate. 
 
2. The City of White Salmon shall pay WGAP for the benefit of the WGAP Youth Center, 

the sum of Twelve Thousand and No Cents ($12,000.00) for the year 2020. 
 
3. During such year, WGAP shall assist, as its resources allow, in keeping the public areas 

of the City of White Salmon neat and orderly. 
 
4. Such assistance will be in the manner and at such times as WGAP determines is 

appropriate. The City shall not direct or control WGAP’s assistance. 
 
5. This agreement does not constitute an employment or personal services agreement. 
 
6. Each party agrees to hold harmless and indemnify the other party, its electe3d officials, 

employees, representatives, and agents from any claim, action, injury to person or 
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property, damages, costs or expenses that may arise proximately in any manner from 
WGAP’s actions to assist in keeping the public areas of the City of White Salmon neat 
and orderly, including without limitations WGAP’s employees, agents, representatives or 
those acting at its direction. 

 
7. If any provision hereof is held invalid the remainder of the provision hereof shall  not be 

affected. 
 
 IN WITNESS WHEREOF, the parties have signed this AGREEMENT, effective on the 
last date indicated below and retroactive to date appropriate to effect that year in paragraph 2 
above, if such retroactivity is applicable. 
 
 
CITY OF WHITE SALMON   WASHINGTON GORGE  
       ACTION PROGRAMS 
 
 
_____________________________________ ____________________________________ 
David Poucher, Mayor   Date  Director                                                Date 
 
ATTEST: 
 
 
_____________________________________ 
Jan Brending, City Clerk Treasurer     Date 
 
Approved as to form: 
 
 
_____________________________________ 
Kenneth Woodrich                                Date 
City Attorney 
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8. Approval of Meeting Minutes - November 6, 2019 
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CITY OF WHITE SALMON 
City Council Regular Meeting – Wednesday, November 6, 2019 

Draft 

  
Council and Administrative Personnel Present 

  Council Members: 
Jason Hartmann  
Donna Heimke 
Marla Keethler  
Ashley Post 
Amy Martin  
 

Staff Present: 
Pat Munyan, City Administrator 
Stephanie Porter, Deputy Clerk 
Ken Woodrich, City Attorney 
Mike Hepner, Police Chief 
Russ Avery, Public Works Operations 

Manager 
1. Call to Order 

Mayor Dave Poucher called the meeting to order at 6:00pm. There were approximately 20 
people present. 
 

2. Roll Call  
 All Council members present.  
 
3. Comments – Public and Council 
 Ruth Olin, White Salmon Resident said she is opposed to paving alleys and parking spaces in 

White Salmon. She said gravel and grassy areas are necessary for water drainage and asked the 
council to look at the Chicago Green Alley Program. Olin said that she thinks the Commercial 
Zoning should allow for unpaved parking. Olin suggested that the 12 trees slated for removal be 
replaced.  

 
 Kirby Erdely, White Salmon Resident said he would like to see the speed limit on Vine Street 

lowered to 20 mph or less. He said he lives on Vine Street and it is a major walking path for 
residents coming to and from Bingen, WA. Erdely said that at 25 mph drivers “rip through there 
at 40-45 mph” to bypass construction or traffic on Jewett Blvd. He said Jewett Blvd/Hwy 141 is 
being lowered to 20 mph. and feels that Vine Street should be lower than the main street.  

 
 Ashley Post, Council Member responded saying that the speed limit decrease on Highway 141 

will be at Dock Grade Road.  She said the speed limit on Highway 141 at the base of Vine Street 
will remain at 35 mph.  

 
4. Changes to the Agenda 
 None. 
 
5.  Washington Gorge Action Programs, Youth Center 
 Leslie Naramore, Executive Director for Washington Gorge Action Programs and Autumn 

Williams, Director for the Youth Center said they are requesting additional funds for 2020. 
 Autumn Williams said that she has 90 registered children that attend the Youth Center on a 

regular basis.  She said they now accept children from age 6 up to age 12. Williams said they 
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have seen a significant increase in attendance due to the childcare shortage in White Salmon. 
She said that she is the only full-time employee and there is one other part time employee.  
Williams said they are always looking for volunteers. She said that at the Youth Center they help 
children with their homework, provide resources for schoolwork including computers, and 
activities for the kids. Williams said they provide a hot meal for the kids two times a week, which 
is funded by United Way. She said these meals are frequently the only hot meal the kids get.  

 
 Leslie Naramore said that this year Washington Gorge Action Programs is asking for $12,000 to 

help fund the Youth Center. She said that they also requested an increase in funding from the 
City of Bingen as well.  She said this increase would fund a second full-time position at the Youth 
Center.   

  
 Marla Keethler, Council Member asked if there has been any conversation about making 

improvements to the building.  
 

Autumn Williams said she believes that the building is generally safe, it just is old and not 
aesthetically pleasing. Leslie Naramore said that she does not believe it would be worth it to do 
any major aesthetic updates to the building. She said there has not been any safety concerns. 
Williams said the size of the building is almost 4,000 square feet and that is a huge advantage. 
She said it has a full commercial kitchen and 2 bathrooms which allow for great functionality.   

 
 Leslie Naramore said she would be open to conversations about pursuing grants for a new 

Community Center. She said she has not been approached by the city regarding that 
opportunity yet.  

 
 Mayor David Poucher said the city will need to look at the budget with some upcoming 

expenditures. He said that the city is waiting for a final decision for the location of the new pool 
before discussions about a Community Center can move forward. 

 
 Leslie Naramore thanked the council for lowering the speed limit through town to 20 mph. She 

said they are always concerned for the children who walk home on that road.  
 
6.  Big River Land Trust, Presentation 
 David Poucher recused himself from the presentation because he is on the Board of Directors 

for Big River Land Trust.  
 
 Donna Heimke stepped in as Mayor Pro Tempe. 
 
 Becky Williams introduced Anne Medenbach to speak about the Big River Community Land 

Trust.  
 
 Anne Medenbach said there is a lack of middle-income affordable housing in White Salmon. She 

said roughly 70% of the population of White Salmon cannot afford the median house price of 
$445,000. Medenbach said she believes a community land trust is a vital step in moving towards 
solving the housing crisis. She explained that a community land trust is a private, non-profit 
organization that acquires and holds land for the benefit of the community. Medenbach said it 
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provides secure and affordable access to land and housing for community residents.  She 
explained how a community land trust works. She said the current affordable median home 
price for White Salmon according to HUD standards is $215,000, which is calculated as 30% of 
the average gross income for the community which is $59,200 in White Salmon.  Medenbach 
said Big River Land Trust is focused on single-family residents. She said there is support for 
community land trusts. Medenbach said they have been in contact with other land trusts in the 
area to get ideas and knowledge of what works and what does not work.  Medenbach said Big 
River Community Land Trust is incorporated in Washington State and registered in Oregon.  She 
said they are applying for 501(c)3 status in the next month and have an active board with 
members from both sides on the river. Medenbach said the specific goals of the Big River 
Community Land Trust are: 1) to provide homes for sale at 60-120% median family income 
($36,000-$71,000), 2) cultivate sustainable development, 3) to have an inventory of 200 
affordable homes in the next 10 years. She said the Trust’s role is to be stewards the land.  
Medenbach said the Trust will acquire and develop the land, hire the contractors to build the 
homes, market the homes, sell the homes and build the long-term relationships with the 
members. She said initial funding will come from community partners and donations.  
Medenbach said that after the initial start-up they will be looking for loans. She said as a non-
profit they will be eligible for more kinds of financing.  She said the best way the City of White 
Salmon can help at this stage is with a letter of support for the Big River Community Land Trus’s 
IRS 501(c)3 application.  

  
 Council members discussed the opportunities for a community land trust with Anne 

Medenbach. 
 
 Moved by Jason Hartmann. Seconded by Amy Martin. 
 Motion to authorize the Mayor to sign the provided letter of support from the White Salmon 

City Council for the Big River Land Trust’s 501(c)3 non-profit application to the Internal 
Revenue Service. 

 
 Discussion: 
 Marla Keethler said the current proposed letter of support contains some things may be 

misleading specifically the mention of density bonus. She said that she wants to be sure the 
letter does not set precedents regarding density bonuses that cannot be fulfilled. Keethler said 
she wants to be sure that what the letter does not suggest preferential treatment of an 
organization over other groups.  

 
 Ken Woodrich recommended that the last sentence of the fourth paragraph be removed that 

states “The City Council is researching density bonuses, limits on short term housing and looking 
to partner with local housing organizations that can develop and keep housing affordable for 
our residents in the long term”.  

 
 Marla Keethler said she would like the fifth paragraph to read, “The City strongly supports the 

current goals of the Big River Land Trust and requests that their application for 501(c)3 status be 
approved”. 
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 Motion to amend the original motion to authorize the Mayor to sign the provided letter of 

support from the White Salmon City Council for the Big River Land Trust’s 501(c)3 non-profit 
application to the Internal Revenue Service with the discussed changes. (The maker of the 
original motion and seconder agreed to the proposed amendment). 

 
 CARRIED 5-0. 
 
7.  2020 Preliminary Budget 
 Mayor David Poucher said that the full presentation from Jan Brending will be given at the next 

council meeting on November 20, 2019.  He said if there are any questions, to direct them to 
City Hall staff.   

 
 Stephanie Porter said that there will be a public hearing for the 2020 Budget at the November 

20, 2019 meeting.   
 
 Ashley Post said the City Operations Committee has been talking about replacing the park 

equipment in Rheingarten Park.  She said that she would like to see the 2020 park budget 
include $60,000 to $80,000 for a park designer.    

 
8. Ordinance 2019-11-1052, Adopting WSMC 5.02 Short-Term Rentals 
 Marla Keethler presented information regarding the changes in the proposed ordinance. She 

said the ordinance now provides a annual fee of $75 for registering all short-term rentals. 
Keethler noted the fee would be adopted by resolution. She said the ordinance now states that 
inspection of short-term rentals will be at the city’s discretion when warranted rather than 
required at registration. Keethler said the ordinance is emphasizing a registration process rather 
than a regulatory process. She said in the case a short-term rental registration is revoked, 
owners will be allowed to honor any reservations on the books at the time of revocation unless 
the revocation is the result of a health or safety issue.  

  
  Mayor David Poucher opened the public hearing. 
 
 Lisa Evans, Klickitat County Resident said thanked the city for the changes made so far. She said 

that she wants to point out the second whereas clause in the ordinance that states “the City 
feels it to regulate” and thinks the word “regulate” should be changed to “register.” Evans said 
she feels some of the wording needs to be reviewed for consistency. She asked if there will be 
public hearings on any changes to the fee in the future.  

 
 Mayor Poucher closed the public hearing. 
 
 Discussion 
 Amy Martin said the ordinance and resolution does not have an expiration date.  She said they 

can be reviewed and revised by the council at any future date.  
 
 Marla Keethler said the fee will be documented through a resolution so the ordinance will not 

have to be updated every time the fee changes.   
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 Ashley Post said there will not be a public hearing when changes are made to the resolution. 
 
 Jason Hartmann asked if short-term rental owners would need to have both a business/rental 

license and the short-term registration, or just the short-term registration.  
 
 Marla Keethler said they will need to have both. She said the rental license is for the business 

and the short-term rental registration has a different set of requirements. Keethler said the 
language was reviewed in an attempt to update the ordinance to reflect the intent of 
registration. She said she would like to change the whereas clause to use the word “registration” 
instead of “regulation.”  

 
 Ken Woodrich said the process is more than just a registration in that there will be regulations 

for safety and health issues.  He said the language is in the recitals is not technically part of the 
ordinance.   

 
 Jason Hartmann asked if there is a different consideration for short-term rentals in commercial 

zones.   
 

Ken Woodrich said no.   
 
Jason Hartmann said his concern is that with the current definition of a dwelling unit, if a hotel 
puts a microwave in their units, do they become a short-term rental and then need to register 
each unit separately.   

 
 Ken Woodrich said hotels are exempt.   
 

The city council discussed the need for an exemption for hotels and discussed the definition of  
dwelling unit. Marla Keethler noted that each listing requires a $75 registration fee. 

 
 Ashley Post said that the second whereas clause says “feel” and should say “finds”. She said that 

under Finding, intent and purpose 5.02.005A needs to say, “In the adoption of these regulations, 
the city finds” instead of “the city find”.   

   
 There was a consensus of the council to table action on the proposed ordinance until the 

November 20, 2019 council meeting. 
  
9. Resolution 2019-11-593, Establishing Fee for Short-Term Rental Registration per 
 WSMC 5.02.020 

There was a consensus of the council to table action on the proposed resolution until the 
November 20, 2019 council meeting. 

   
10. Request for Proposals, Arborist – Award of Contract 
 Pat Munyan said the city hired an arborist to develop a tree inventory and management plan for 

the trees in city parks and along Jewett Blvd.   He said the city issued a request for proposals for 
an arborist to oversee the tree maintenance and removal recommended in the 
inventory/management plan.  He said the tree maintenance and removal will be done by a 
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separate contractor.  Munyan said the city received one proposal from Bartlett Tree Services in 
the amount of $1,569.60. He said the Tree Board recommends signing a contract with Bartlett 
Tree Services to oversee tree maintenance and removal 

 
 Discussion  
 Ashley Post said that she did not see an option for addressing the Sweet Gum tree in front of 

The Enterprise building.   
 
 Pat Munyan said it can be addressed through a change order.  
 
 Marla Keethler noted that the Tree Board requested the two companies -- the arborist and the 

tree maintenance company work together to verify the plan of action.  
 
 Moved by Marla Keethler. Seconded by Jason Hartmann. 

Motion to authorize the Mayor to sign contract with Bartlett Tree Services for arborist 
oversight of tree maintenance and removal in the amount of $1.569.60. CARRIED 5-0. 

   
11.  Request for Bids, Tree Maintenance and Removal – Award of Contract  
 Pat Munyan said the city issued a Request for Bids for tree maintenance and removal.  He said 

the contractor selected for conduction the maintenance and removal will be overseen by an 
arborist hired by the city through a separate contract.  Munyan said the city received three bids 
for tree maintenance and removal. He said the Tree Board is recommending selection of 
Klickitat Tree with the lowest bid. 

  
 Discussion 
 Donna Heimke asked why there was such a drastic discrepancy in bid amounts.  
 
 Patrick Munyan said Jan Brending contacted Klickitat Tree to verify they understood the scope 

of work and they said yes.  
   
 Moved by Jason Hartmann. Seconded by Amy Martin. 

Motion to authorize the Mayor to sign contract with Klickitat Tree for tree maintenance and 
removal in the amount of $4,676.25. CARRIED 5-0.  

 
12. Small Works Roster Bid, Concrete Work Police Department – Award of Contract 
 Pat Munyan said the City Council had previously authorized concrete work to be done at the 

police department with an estimated cost of $80,000.  He said the project includes some 
underground work as well. Munyan said the city issued a Small Works Roster sealed bid for the 
work and received three bids. He said the staff recommends authorizing the mayor to sign a 
contract with Artistic Excavation who was the lower bidder for the concrete work in the amount 
of $44,715.16. 

 
 Discussion 

Ashley Post asked if the front door is going to be on the concrete landing.  
 
Pat Munyan said yes.  He said a ramp and stairs are required for ADA compliance.  
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Ashley Post asked if the sidewalk wrapping around the side of the building would be done.  
 
Pat Munyan said yes and a change order has been placed to run a conduit under the sidewalk to 
the flower bed.  He said this will allow the city to tie into the Police Station power for seasonal 
decorations.  

  
Moved by Amy Martin. Seconded by Amy Martin. 

 Motion to authorize the Mayor to sign contract with Artistic Excavation for concrete work at 
 the police department in the amount of $44,715.16. CARRIED 5-0. 
 
13.  Downtown Parking Overlay Ordinance 
 Ken Woodrich said ordinance is not ready for adoption.  He said staff is seeking direction from 

the city  council order to present a proposed ordinance to the planning commission.  Woodrich  
said the proposed ordinance adds a new chapter to the city’s zoning code providing for a 
downtown parking overlay zone.  He said the downtown parking overlay zone addresses the 
issue of limited parking in the downtown area and provides additional flexibility in the 
downtown area. Woodrich suggested the proposed ordinance should go to both the City 
Operations Committee and the Community Development Committee for input and review. 

   
 The city council discussed the proposed ordinance noting that local business owners should be 

involved; that transient, residential and business parking needs to be considered; how to reduce 
the need for parking; and the need for bicycle parking and bicycle lanes.  

 
 There was a consensus of the council to table further discussion to a future council meeting to 

be determined. 
  
14. Center Place – Water and Sewer Utility Upgrades - Agreement 
 Pat Munyan said the proposed Environmental Mitigation Agreement allows for the city to waive 

short plat fees, wastewater connection fees and water connection fees for Andrew Harmon 
Construction, in agreement that he provides the installation of utilities, dedication of easements 
and the construction of utility improvements. He said the agreement provides the city will 
design and prepare the plan and specifications for utility improvements located within NE 
Center Place and NE Pioneer Place and will use an engineer to inspect and supervise the 
construction and utility improvements. Munyan said the agreement provides Andrew Harmon 
Construction will construct and install the utility improvements.  He said that staff recommends 
the council authorize the mayor to sign the agreement with Andrew Harmon Construction. 
Munyan said the city will be waiving $30,000 in fees for $150,000 worth of improvements. He 
said this a good deal for the city in that the city will gain better infrastructure and fix some poor 
planning in the area. 

 
 Moved by Jason Hartmann. Seconded by Amy Martin. 

Motion to approve Environmental Agreement between the City of White Salmon and Andrew 
 Harmon, DBA Andres Harmon Construction providing for the exchange of 4 water and 4 sewer 
 connections for improvements made to both water and sewer lines. CARRIED 5-0. 
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15. Draft Scope of Work – White Salmon Feasibility Study 
 Pat Munyan said the city has a contract with Aspect Consulting LLC for professional services.  He 

said the proposed scope of work and cost estimate would extend the current contract and 
provide for additional services for a cost of $245,000.  Munyan said the city was notified verbally 
that it will receive a $250,000 grant from the Department of Ecology to conduct the White 
Salmon  River Reliability Study. He said that the scope of work must be authorized before the city 
can received funding.  

 
 Moved by Jason Hartmann.  Seconded by Marla Keethler.  

Motion to approve scope of work and cost estimate in the amount and $245,000 with Aspect 
 Consulting LLC for White Salmon River Source Reliability Study contingent upon signing a 
 contract with Washington Department of Ecology for $250,000 contribution. CARRIED 5-0. 
 
16. Consent Agenda 

a. Approval of Minutes – October 16, 2019 
b. Approval of Vouchers. 
 
Vouchers audited and certified as required by RCW 42.24.080 and expense reimbursement 
claims as required by RCW 42.24.090 as of this 6th day of November, 2019.  
  

 
 
Moved by Jason Hartmann. Seconded by Amy Martin. 
Motion to approve the consent agenda. CARRIED 5-0. 
 

  

Type Date From To Amount 
Claims 11/6/2019 35524 35579 83,713.08 
  11/6/2019 EFT EFT 0.00 
      Claims Total 83,713.08 
          
Payroll 10/20/2019 EFT EFT 66,574.28 
  11/5/2019 EFT EFT 103,775.67 
  11/5/2019 35517 35523 1,501.15 
      Payroll Total 171,851.10 
          
Manual Claims 10/21/2019 35515 35515 1,348.48 
  11/1/2019 35516 35516 8,950.00 
      Manual Total 10,298.48 
     
   Total Vouchers 265,862.66 
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17. Department Head and Council Reports 
 Pat Munyan, City Administrator said he got a call from the contractor that is doing the land 

inventory work and that he will be sending them copies of the City’s Water Comprehensive Plan, 
Sewer Comprehensive Plan, Urbanization Study, and Water Maps. Munyan said they are looking 
at water infrastructure to determine future growth projections and land availability and what 
the land can actually be used for.  Munyan noted he will have some plans for repair and 
maintenance on the Rheingarten Park restrooms. He said the women’s restrooms needs to be 
modified to make it ADA compliant.  

 
 Russ Avery, Public Works Operations Manager said the Public Works Department is waiting on 

sample bottles so they can start the ASR process for well #2. He said the department is getting 
ready to install the electronic speed signs on Jewett Blvd with one located at Fireman’s Park and 
on the west end where they determine there is enough sunlight to provide solar power to the 
sign. 

 
 Jason Hartmann, Council Member said he went to Solid Waste Advisory Committee meeting. He 

said the committee is working on updating the county-wide solid waste management plan. He 
said there has been a lot of talk about the contract between the county and Republic Services. 
He said he brought up the issue that the blue bags used for recycling are not recyclable and that 
goes go against the mission of being environmentally friendly. Hartmann said Republic has a 
mandated goal in their contract to complete a 50% reduction in landfill abatement.  He said they 
are currently at somewhere between 3% and 23%. Hartmann said the committee is actively 
talking about plans to provide containers rather than bags for curb side recycling and hopefully 
containers for glass as well.   

  
 Marla Keethler, Council Member said holiday decorations have been ordered. She said the 

Memorandum of Understanding between the county and three cities for the state-wide 
affordable housing tax opportunity is still being reviewed. Keethler said she has been in talking 
to  Amanda Lawrence of the White Salmon Valley Education Foundation about opportunities for 
Safe Routes to School and current grant opportunities for Safe Routes to Parks .  She said she 
will get more information about the grant program and forward it to city staff and the City 
Operations Committee. 

 
 Donna Heimke, Council Member said the Budget Committee has not been meeting due to 

illness but have been communicating via e-mail.  
 
18.  Executive Session 
 At 8:18 p.m. Mayor David Poucher announced the city council will meet in Executive Session  for 

10 minutes to discuss the performance of city employee(s) pursuant to RCW 42.30.110(1)(g). 
 
 The City Council came out of Executive Session at 8:28 p.m.  
 
 The City Council  went back into Executive Session 8:28 p.m. for 5 minutes.  
 
 The City Council came out of Executive Session at 8:33 p.m.  
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 The City Council went back into Executive Session 8:33 p.m. for 5 minutes.  
 
 The City Council came out of Executive Session at 8:38 p.m.  
 
 The City Council went back into Executive Session at 8:38 p.m. for 5 minutes.  
 
 The City Council came out of Executive Session at 8:43 p.m.  
  
 The city council instructed staff to prepare documents consistent with the evaluation of city 

employees.  
 
19. Adjournment 
 The meeting adjourned at 8:44p.m. 

 

David Poucher, Mayor  Jan Brending, Clerk Treasurer 
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CITY OF WHITE SALMON 
City Council Regular Meeting – Wednesday, November 20, 2019 

DRAFT 

  
Council and Administrative Personnel Present 

  Council Members: 
Jason Hartmann  
Donna Heimke 
Marla Keethler  
Amy Martin 
 
 

Staff Present: 
David Poucher, Mayor 
Jan Brending, Clerk Treasurer 
Ken Woodrich, City Attorney (by phone) 
Bill Hunsaker, Building Official/Fire Chief 
Russ Avery, Public Works Operations Mgr. 
 

1. Call to Order 
Mayor David Poucher called the meeting to order at 6 p.m. There were approximately 4 people 
present. 
 

2. Roll Call  
 Moved by Amy Martin. Seconded by Donna Heimke. 
 Motion to excuse Ashley Post CARRIED 4-0. 
 
 Mayor Poucher noted that Pat Munyan, City Administrator is absent due to a previously 

scheduled oral dental surgery. 
 
3. Comments – Public and Council 
 Shelly Baxter, White Salmon  asked if the passage of Initiative 976, Limiting Motor Vehicle Taxes 

and Fees would have a negative impact on the City of White Salmon. 
 
 David Poucher said several projects in the area will be delayed a year but will be able to move 

ahead. 
 
4. Changes to the Agenda 
 Marla Keethler asked that two agenda items be added to the agenda 1) regarding a proposed 

resolution adopting a recognition program policy and 2) setting a budget for 2019 recognitions. 
There was a consensus of the council to add the agenda items. 

 
5. 2020 Proposed Budget 

Jan Brending presented the 2020 proposed budget. She explained that the proposed increase in 
property taxes is 1% as allowed by law and that the proposed budget demonstrates the need for 
the increase. Brending said that she spoke with Ashley Post regarding playground improvements 
and $30,000 will be added to the budget before the final public hearing in December to provide 
costs for updating the city’s park plan in early 2020. Brending said it is also her understanding 
that Washington Gorge Action Programs has asked for an increase in funding for the Youth 
Center services from $6,000 to $12,000. She said she is seeking direction for the city council on 
that issue and noted that the City of Bingen authorized an increase in their budget. 
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Public Hearing 
Mayor Poucher opened the public hearing regarding the proposed 2020 budget and 2020 
property tax levy. 
 
There was no public comment. 
 
Mayor Poucher closed the public hearing. 
 
Discussion 
Marla Keethler asked if there is funding included in the budget for entrance fees to the Hood 
River Pool for 2020. 
 
Jan Brending said not at this time. 
 
There was a consensus of the council to add $10,000 to the budget for entrance fees to the 
Hood River Pool. 
 
Marla Keethler asked how a land use planner could be funded in 2020. 
 
Jan Brending said she and Pat Munyan have discussed several opportunities including 
contracting with a neighboring governmental entity. She recommended that issue be discussed 
further after the first of the year and then a amendment could be made to the 2020 budget if 
necessary. 
 
There was a consensus of the council to increase the funding for Youth Center services from 
$6,000 to $12,000 in the budget. 
 
Jan Brending said a final public hearing will be held on December 4th with proposed action on 
the budget at that meeting. She said she will be revising the budget documents and making 
them available on the city’s webpage and at city hall. 
 

6. Ordinance 2019-11-1057, Determining the Amount to be Raised by Ad Valorem Property Taxes 
for the Year 2020 and Resolution 2019-11-495, 2020 Property Tax Levy 

 Jan Brending explained that the city is required to pass by an ordinance and a resolution 
identifying the amount of property taxes and increase in the taxes for 2020. 

 
 Moved by Jason Hartmann. Seconded by Amy Martin. 
 Motion to adopt Ordinance 2019-11-1057, Determining the Amount to be Raised by Ad 

Valorem Property Taxes for the Year 2020. CARRIED 4-0. 
 
 Moved by Amy Martin. Seconded by Donna Heimke. 
 Motion to adopt Resolution 2019-11-495, 2020 Property Tax Lev. CARRIED 4-0. 
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7. Employment Contract Amendment – Patrick Munyan 
 David Poucher reviewed the proposed employment contract with Patrick Munyan, City 

Administrator. He reviewed the changes from the current contract to the proposed contract. 
Poucher noted that Pat Munyan is in agreement with the proposed changes. 

 
 Jason Hartmann asked if the use of a city vehicle should be reflected in the contract. 
 
 Ken Woodrich said he did not think so as it is not considered a fringe benefit. 
 
 Moved by Jason Hartmann. Seconded by Amy Martin. 
 Motion to authorize mayor to sign amended employment contract with Patrick Munyan, City 

Administrator. CARRIED 4-0. 
 
8. Ordinance 2019-11-1046, Amending White Salmon Municipal Code 2.06.030 Compensation 
 David Poucher said the proposed amendment changes the salary range for the City 

Administrator Position from Step 50 -Step 60 to Step 57-Step 67. He noted the reflected in the 
employment contract approved by the city council is within the new range. 

 
 Moved by Jason Hartmann. Seconded by Amy Martin. 
 Motion to adopt Ordinance 2019-11-1046 Amending White Salmon Municipal Code 2.06.030 

Compensation. CARRIED 4-0. 
 
9. Resolution 2019-11-494, Adopting 2020 Salary Matrix 
 Jan Brending explained that the proposed 2020 salary matrix provides for a 2.4% cost of living 

allowance as required in the city’s union contracts and provides for 10 additional steps. 
 
 Moved by Amy Martin. Seconded by Donna Heimke. 
 Motion to adopt Resolution 2019-11-494, Adopting 2020 Salary Matrix. CARRIED 4-0. 
 
10. Employment Contract Amendment – Jan Brending 
 David Poucher reviewed the proposed contract amendment. He said the contract provides for 4 

weeks of vacation and allows 40 hours to be carried over. 
 
 Jan Brending noted that there is a revised format for the proposed contract amendment before 

the council. 
 
 Moved by Jason Hartmann. Seconded by Donna Heimke. 
 Motion to authorize the mayor to sign employment contract amendment with Jan Brending, 

Clerk Treasurer. CARRIED 4-0. 
 
11. Legal Services Agreement, City Attorney – Kenneth Woodrich 
 Jan Brending said the proposed legal services agreement with Kenneth Woodrich is the same as 

previously except that it allows Woodrich to be excused from one meeting per calendar year for 
personal reasons and may accumulate up to two such excused meetings, i.e. he may carryover 
the meeting to the following year). 
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 Ken Woodrich noted that he is not asking for any changes in fees this year but noted he most 

likely will ask for an increase in 2021. 
 
 Moved by Donna Heimke. Seconded by Amy Martin. 
 Motion to authorize the mayor to sign legal services agreement with Kenneth Woodrich for 

2020. CARRIED 4-0. 
 
12. City Hall Improvements, Acceptance of Project as Substantially Complete 
 Jan Brending said the city hall improvements project is substantially complete. She said ther are 

several minor items that need to be completed or touched up. Brending reviewed three change 
orders to the project -- $20,962.50 for design changes, $9,223.50 for electrical work, and 
$1,827.50 replacement of front railing for a total of $32,013.50. She said the final contract cost 
is $211,001. Brending said staff is recommending the council accept the project as substantially 
complete, consent to the three change orders and authorize payment on the final invoice (less 
5% retainage). 

 
 Moved by Jason Hartmann. Seconded by Donna Heimke. 
 Motion to accept the work on city hall improvements as substantially complete, consent to 

three changes in the amount of $32,013.50 and authorize payment of $101,454.50 (final 
invoice less retainage and previous payment). CARRIED 4-0. 

 
 Mayor Poucher noted that a mini-split will need to be added to the addition for heating and air 

conditioning. 
 
13. Resolution 2019-11-496, Adopting Recognition Program Policy 
 Jan Brending said that the city needs to adopt a policy related to recognition programs. She said 

the proposed policy is basic and can be expanded on in the future. 
 
 Moved by Marla Keethler. Seconded by Amy Martin. 
 Motion to adopt Resolution 2109-11-496, Adopting Recognition Program Policy. CARRIED 4-0. 
 
14. 2019 Recognition Budget 
 The council discussed establishing a recognition budget for 2019 for outgoing elected officials. 
 
 Moved by Marla Keethler. Seconded by Amy Martin. 
 Motion to establish a budget of $2,400 to recognize outgoing elected official in 2019. CARRIED 

4-0. 
 
15. Consent Agenda 

a. WSDOT Maintenance Agreement – Purchase of Deicer, Sand and Liquid Deicer 
b. Public Works Contract, Artistic Excavation – Hood Street Improvements 
c. Public Works Contract, Artistic Excavation – Police Department Concrete Work 
d. Department of Natural Resources Agreement – Rental of Grade 
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e. Approval of Vouchers 
 

Type Date From To Amount 
Claims 11/202019 35599 35639 300,287.26 
  11/20/2019 EFT EFT 13,444.27 
      Claims Total 313,731.53 
          
Payroll 11/20/2019 35582 35598 9,222.40 
  11/20/2019 EFT EFT 66,817.84 
      Payroll Total 76,040.24 
          
Manual Claims 10/6/2019 EFT EFT 1,532.63 
  10/22/2019 EFT EFT 16,476.00 
  11/6/2019 EFT EFT 1,920.23 
  11/8/2019 EFT EFT 5,642.24 
  11/14/2019 35580 35581 5,716.09 
      Manual Total 31,287.19 
          
      Total All Vouchers 421,058.96 

 
Vouchers audited and certified as required by RCW 42.24.080 and expense 
reimbursement claims as required by RCW 42.24.090 as of this 20th day of 
November, 2019.  

 
Moved by Jason Hartmann. Seconded by Donna Heimke. 
Motion to approve consent agenda as presented. CARRIED 4-0. 
 

16. Department Head and Council  Reports 
 Bill Hunsaker, Fire Chief and Building Official provided a review of the number of land use 

permits and building permits issued in 2019 to date. 
 
 Jan Brending, Clerk Treasurer said the adoption of the 2020 budget will be on the agenda for 

December 4 with a final 2019 budget amendment on the December 18th agenda. She noted that 
the proposed ordinance related to short-term rentals will be on the December 4th agenda and 
that there will be no additional public hearing for the ordinance. 

 
 David Poucher, Mayor said Klickitat County has proposed to establish a lease for the Riverfront 

Park property with an initial 20-year period and 5 automatic additional 20-year period renewals. 
He said he would like the lease to include language that provides the city the first right of refusal 
if the property is sold.  

 
 Ken Woodrich said there is also proposed language in the lease that would provide a negotiated 

replacement for the park if the bridge location was to negatively impact the proposed park. 
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 Russ Avery, Public Works Operations Manager said the department has started the ASR process 

on well #2. He said the department is also getting ready for winter. 
 
17. Adjournment 
 The meeting adjourned at  7:13 p.m. 

 

David Poucher, Mayor Jan Brending, Clerk Treasurer 
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City of White Salmon
Budget Summary Report
As of October 31, 2019

Budget Year-To-Date Budget Year-To Date
Revenue Revenue Remaining Expenditures Expenditures Remaining 83.33%

001 Current Expense
Finance 431,751.00 383,541.70 48,209.30 88.83%
Central Services (HR) 74,972.00 40,642.40 34,329.60 54.21%
General Government 121,532.00 77,104.07 44,427.93 63.44%
Building 123,937.00 95,014.59 28,922.41 76.66%
Community Services 6,336.00 6,335.70 0.30 100.00%
Planning 362,970.00 163,200.54 199,769.46 44.96%
Park 116,799.00 83,541.49 33,257.51 71.53%
Police 1,022,364.00 756,360.11 266,003.89 73.98%
Fire 164,026.00 73,531.82 90,494.18 44.83%

001 Current Expense 2,632,189.00 2,127,852.72 504,336.28 80.84% 2,424,687.00 1,679,272.42 745,414.58 69.26%

101 Street Fund 866,150.00 550,959.31 315,190.69 63.61% 889,490.00 555,316.52 334,173.48 62.43%

107 Pool Fund 28,264.00 27,787.57 476.43 98.31% 14,110.00 13,638.90 471.10 96.66%

108 Municipal Capital Imp. Fund 396,369.00 401,644.67 -5,275.67 101.33% 332,960.00 123,280.10 209,679.90 37.03%

110 Fire Reserve Fund 185,866.00 185,806.07 59.93 99.97% 0.00 0.00 0.00 0.00%

112 General Fund Reserve 122,987.00 2,596.06 120,390.94 2.11% 433,370.00 433,370.00 0.00 0.00%

121 Police Vehicle Reserve Fund 1,820.00 1,394.68 425.32 76.63% 58,089.00 38,541.54 19,547.46 66.35%

200 Unlimited Go Bond Fund 85.00 84.58 0.42 -- 0.00 0.00 0.00 0.00%

307 New Pool Construction Fund 0.00 0.00 0.00 0.00% 0.00 0.00 0.00 0.00%

401 Water Fund 1,890,993.00 1,626,192.04 264,800.96 86.00% 2,306,837.00 1,813,237.60 493,599.40 78.60%

402 Wastewater Collection Fund 994,057.00 842,611.80 151,445.20 84.76% 1,301,853.00 994,302.05 307,550.95 76.38%

408 Water Reserve Fund 251,034.00 250,986.43 47.57 99.98% 250,000.00 178,351.91 71,648.09 0.00%

409 Wastewater Reserve Fund 294,868.00 294,333.20 534.80 99.82% 0.00 0.00 0.00 0.00%
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Budget Year-To-Date Budget Year-To Date
Revenue Revenue Remaining Expenditures Expenditures Remaining 83.33%

412 Water Rights Acquisition Fund 147,929.00 131,767.26 16,161.74 89.07% 123,971.00 61,992.12 61,978.88 50.01%

412 Water Bond Redemption Fund 42,654.00 35,545.00 7,109.00 83.33% 42,654.00 42,660.73 -6.73 100.02%

414 Wastewater Bond Redemption Fund 13,089.00 10,907.50 2,181.50 83.33% 13,089.00 13,080.27 8.73 99.93%

415 Water Bond Resesrve Fund 2,329.00 2,052.65 276.35 88.13% 0.00 0.00 0.00 0.00%

416 Wastewater Bond Reserve Fund 851.00 897.11 -46.11 105.42% 0.00 0.00 0.00 0.00%

417 Treatment Plant Reserve Fund 30,871.00 33,513.25 -2,642.25 108.56% 0.00 0.00 0.00 0.00%

418 Water Short Lived Asset Reserve Fund 100,000.00 83,333.30 16,666.70 83.33% 100,000.00 100,000.00 0.00 100.00%

420 USDA Rural Develop. Jewett Water 1,428,767.00 100,000.00 1,328,767.00 7.00% 1,428,767.00 3,193.00 1,425,574.00 0.22%

601 Remittances 12,223.00 10,041.91 2,181.09 82.16% 12,262.00 9,244.76 3,017.24 75.39%

Total 9,443,395.00 6,720,307.11 2,723,087.89 71.16% 9,732,139.00 6,059,481.92 3,672,657.08 62.26%

Note: Revenue does not include beginning balances and expenditures does not include ending balances
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AGENDA MEMO 
 
Needs Legal Review:    No 
Council Meeting Date:   December 4, 2019 
Agenda Item:    Consent Agenda - BIAS Software Agreement 
Presented By: Jan Brending, Clerk Treasurer 
 
ACTION REQUIRED: 
Consent of 2020 BIAS Software agreement signed by Jan Brending, Clerk Treasurer per City 
Procurement Policy. 
 
PROPOSED MOTION: 
None unless removed from Consent Agenda. 
 
Explanation of issue: 
The City uses BIAS Software for its financial, payroll, utility billing, cash receipting and building 
permit modules. The city pays an annual fee each year. The fee for 2020 is $9,861.44 (an increase 
from 2019 of $521.82 or 6%). These costs are included in the 2020 budget. 
 
Staff Recommendation: 
Staff recommends the city council consent to the 2020 BIAS Software agreement signed by 
Jan Brending, Clerk Treasurer  
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