
 

A G E N D A  
CITY OF WAUPUN LIBRARY BOARD MEETING 
Waupun Public Library – 123 S. Forest Street, 

Waupun WI 
Wednesday, September 18, 2024 at 4:30 PM 

 
 
VIRTUAL AND TELECONFERENCE ACCESS AVAILABLE 
Join Virtually: https://us02web.zoom.us/j/89399152656 
Join Teleconference: 1 312 626 6799  Meeting ID: 893 9915 2656 
 
CALL TO ORDER 
 
ROLL CALL 
  
MINUTES FROM PREVIOUS MEETINGS 
1. August minutes 
  
PERSONS WISHING TO ADDRESS THE LIBRARY BOARD 
  

No Public Participation after this point. 
 
MONTHLY STATISTICS 
2. August statistics 
  
BUDGET SUMMARY 
3. August budget report 
  
CONSIDERATION OF BILLS FOR PAYMENT 
4. September bills 
  
COMMITTEE REPORTS 
  
LIBRARIAN'S REPORT 
5. Librarians report 
  
OLD BUSINESS 
  
NEW BUSINESS 
6. Code of Conduct revision 
7. Fax Policy 
 
 
FUTURE MEETINGS AND GATHERING INVOLVING THE LIBRARY BOARD 
8. Tentative next meeting: Wednesday, October 16, 2024, at 4:30 p.m. 
  
ADJOURNMENT 
Upon reasonable notice, efforts will be made to accommodate disabled individuals through appropriate aids and 
services.  For additional information, contact the City Clerk at 920-324-7915. 
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Minutes of the Waupun Public Library Board Meeting 

Wednesday, August 21, 2024 

 

The Waupun Public Library Board was called to order by President Bev Martens at 4:30 p.m. on 

Wednesday, August 21, 2024.  Present were Beer, Gehl, Siebers, and Jaeger. Hintze and Sullivan were 

present via Zoom.  Schultz and Svec were absent.  Due to absence of the Secretary, Jaeger volunteered to 

record the minutes. 

 

Minutes from Previous Meetings 

Motion by Siebers, second Beer, to accept the July minutes as presented.  Motion carried. 

 

Persons Wishing to Address the Library Board 

None. 

 

Monthly Statistics 

July statistics were reviewed. 

 

Budget Summary 

Current budget was reviewed. 

 

Consideration of Bills for Payment 

Motion by Sullivan, second Gehl, to pay the bills as presented.  Motion carried 6-0 on roll call. 

 

Committee Reports 

Budget Committee did not meet but will discuss minor adjustments to the 2025 budget request under new 

business. 

 

Librarian’s Report 

Librarian’s report was reviewed. 

 

Old Business 

None. 

 

New Business 

Motion by Siebers, second Beer, to change the health insurance line item to 9.9% and the salaries/wages 

line item to 4%, for the 2025 library budget.  Motion carried 6-0 on roll call. 

 

Future meetings and gatherings involving the Library Board 

Next tentative meeting: Wednesday, September 18, 2024, at 4:30 p.m. 

 

Adjournment 

Motion by Sullivan, second Gehl, to adjourn at 4:53 p.m.  Motion carried. 

 

 

Bret Jaeger, Acting Secretary 

 

 











 

LIBRARY MONTHLY REPORT 
September 2024 

Subject Summary 

Statistics Through the end of August, the library circulated/downloaded/loaned 96,004 items, 
and 38,278 people walked through our doors.  Program attendance is up 5.8%, drive-
up service window transactions up 20.4%. 
 

Storytimes 
resuming 

Now that schools are in session, our weekly Storytimes have resumed on Wednesdays. 

Programs Programs for September include book clubs, craft night, Toddler Tuesday, birdhouse 
gourds, Lego club, jigsaw puzzle race, and a flower workshop at the end of the month. 

Adult 
Reading 
Challenge 

The Adult Reading Challenge from June 1 – August 23 attracted 44 people, with 29 of 
them new players to an adult reading challenge.  According to staff member Lisa Bille, 
who organized this event, a total of 219 completed forms were turned in for the three 
prize packages. 

WiggleRoom 
update 

At this writing, we are still waiting to hear back from our KI representative regarding a 
delivery estimate. 

WLA 
Conference 
Green Bay 

Bret will be attending the Wisconsin Library Association Conference at the KI Center in 
Green Bay, November 6 – 8.  If any Board members would like to attend, please see 
Bret. 

  

  



LIBRARY CODE OF CONDUCT – Sept 2024 Draft Revision 
 

Under the provisions of Chapter 43 of the Wisconsin Statutes, specifically 43.52(1), the 

Waupun Public Library Board of Trustees may enact regulations that serve to ensure the safety 

of all library staff and patrons, protect the usefulness of the materials collection, and maintain 

order in the library. 

The following Code of Conduct has been established for all patrons.  If a patron is not 

responsive to the needs of other library users or disregards the policies protecting patrons, staff 

and library property, the patron will be asked to leave. 

 

CODE OF CONDUCT 
 

1. Patrons must attempt to keep noise at a level that does not disturb others. 

 

2. Smoking and/or use of tobacco in the library is prohibited, which includes the use of electronic 

cigarettes. 

 

3. Eating and drinking are allowed in the meeting rooms, and covered drinks are allowed 

throughout the entire library. 

 

4. Animals or pets are only allowed in the library as an approved exhibition, assistance to 

    persons who are disabled, or under the control of public safety officials. 

 

5. For reasons of public health and safety, bare feet are not allowed in the library. 

Also, shirts will be worn while in the building. 

 

6. Loitering in the library or on library grounds is not permitted. 

 

7. Only one person shall use one section of a study carrel.  A maximum of four persons 

    may sit at any one table, unless given permission by library staff. 

 

8. Parents may not leave young children unattended in the library. 

 

9. Unapproved selling of goods or services is prohibited.  Persons or organizations wishing to 

make use of the library facility should contact library officials to obtain approval. 

 

10. Persons who conduct themselves in an inappropriate or disorderly manner shall be 

      asked to leave the library.  This includes, but is not limited to, the following: 

      disturbing others, misuse or damage to the building or furnishings, littering, sleeping, 

      rudeness or profanity, indecent, violent or abusive behavior, excessive odor. 

 

11. Concealed carry weapons, or weapons of any kind, are not allowed inside the library building. 

      Exceptions may be made by the Library Director for educational programs. 

 

12. Under no circumstances may anyone take a photo or video a library user without the consent 

of the user, or their parent/guardian, if a minor. 

 

13. Alcohol is not allowed in the library or on library property. 

 

Adopted 5/20/02.  Revised 8/20/07, 11/21/11, 2/18/13, 12/22/14, 4/20/22, 12/21/22, 7/17/24 



Fax Policy - DRAFT 

 

The Waupun Public Library will send faxes at a cost of $1.00 for the first page and $.25 each additional 

page.  We do not receive faxes for patrons.  Due to various factors, staff will not send a fax of 12 pages or 

more within 30 minutes of closing.  Faxes take an average of 2 minutes per page to send. 

Faxes can only be sent single-sided.  Any double-sided documents will need to have the second side 

copied, which will cost $.10 per copy.  Additionally, fax page size will need to be the standard 8.5 x 11 or 

smaller; larger documents will need to be copied at $.10 per page to adhere to this sizing.  Pages that are 

extremely wrinkled, thin or otherwise deemed unlikely to send will also require copying at $.10 per page. 

The Waupun Public Library only accepts cash or check as payment methods. 
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