
 A G E N D A  
CITY OF WAUPUN PLAN COMMISSION MEETING 

Waupun City Hall – 201 E. Main Street, Waupun WI 
Wednesday, May 24, 2023 at 4:30 PM 

 

 
The Waupun Plan Commission will meet on Wednesday, May 24, 2023 at 4:30 pm in the Waupun City Hall Council 
Chambers.  The meeting will be held in person, virtual and teleconference.   
 
To Join Zoom Meeting 
https://us02web.zoom.us/j/81152900995?pwd=bit3MWtVNFNEczRhc1U0aFBvK2dGUT09 
 
Meeting ID: 811 5290 0995 
Passcode: 854038 
By Phone:  (312) 626-6799 US (Chicago) 
 
CALL TO ORDER 
 
ROLL CALL 
  
PERSONS WISHING TO ADDRESS THE PLAN COMMISSION--State name, address, and subject of comments. (2 
Minutes) 
 

No Public Participation after this point. 
 
FUTURE MEETINGS AND GATHERING INVOLVING THE PLAN COMMISSION 
  
CONSIDERATION - ACTION 
1. Approve minutes from the April 26, 2023 meeting 
2. Public Hearing - Rezoning Petition of Matt & Katie Bohn / Steve & Mary Guth to rezone property located at 

912 E. Main St. from the R-4 Mixed Residential District to the PCD Planned Community Development District. 
3. Public Hearing - Conditional Use Permit application of Maria A Lao and Nick Manansale at 600 Fern St. to 

operate a Church per Municipal Code Section 16.04(1)(d)(iv). 
4. Site Plan Review - Kwik Trip - 800 W Main St. 
5. Site Plan Review - Scott Peters - 26 W. Main St. 
6. Extraterritorial Zoning Review - CSM - Helen & Roy Reabe Trust at W7485 State Rd. 68, Dodge County 
7. Extraterritorial Zoning Review - Certified Survey Map - Frank VanBever - CTH M, Fond du Lac County 
  
ADJOURNMENT 
Upon reasonable notice, efforts will be made to accommodate disabled individuals through appropriate aids and 
services.  For additional information, contact the City Clerk at 920-324-7915. 

https://us02web.zoom.us/j/81152900995?pwd=bit3MWtVNFNEczRhc1U0aFBvK2dGUT09


 M I N U T E S  
CITY OF WAUPUN PLAN COMMISSION MEETING 

Waupun City Hall – 201 E. Main Street, Waupun WI 
Wednesday, April 26, 2023 at 4:30 PM 

 

 
CALL TO ORDER 
Chairman Bishop called the Plan Commission meeting to order at 4:30 pm 
 
ROLL CALL 
Members Present:  Elton TerBeest, Jerry Medema, Jeff Daane, Rohn Bishop, Mike Matoushek, Jill Vanderkin, Jason 
Whitford 
Staff Present:  Sue Leahy, Dan VandeZande, and Kathy Schlieve 
 
Others Present: None 
  
PERSONS WISHING TO ADDRESS THE PLAN COMMISSION 
None 
 
FUTURE MEETINGS AND GATHERING INVOLVING THE PLAN COMMISSION 
Next meeting will be on May 24, 2023 at 4:30 pm 
  
CONSIDERATION - ACTION 
1. Recognition of Mayoral Appointments of Board Members 

Chairman Bishop stated that Mike Matoushek has remained on as the Common Council representative and 
Elton TerBeest has accepted another term on the Board. 
 

2. Nominations and Appointment of Secretary 
Whitford nominated Jeff Daane as secretary.  Jeff accepted nomination.  Motion by Whitford, 2nd by 
Vanderkin to appoint Jeff Daane as Secretary.  Motion carried, unanimously. 
 

3. Establish Day and Month and Time of Board Meeting 
Motion by Whitford, 2nd by Vanderkin to change the meeting date of the Plan Commission to the third 
Wednesday of each month.  Time will remain the same and start at 4:30 pm.  Motion carried, unanimously.  
 

4. Approve minutes of the March 29, 2023 meeting. 
Motion by Medema, 2nd by TerBeest to approve the minutes of the March 29, 2023 meeting. Motion 
carried, unanimously. 
 

5. Public Hearing - Ordinance Amendment to add Barber and Beauty salons as Permitted uses in the B-1 
Business/Professional Office District. 
Motion by Matoushek, 2nd by Whitford to open the Public Hearing. Motion carried, unanimously.   
 
Currently only Professional Offices including offices and clinics for doctors and dentists, and hospitals are 
allowed in the B-1 district. A beauty shop has recently moved into a building on Fern St. that is Zoned B-1, so 
it is proposed to add Barber and Beauty Salons as a permitted use in the B-1 Zoning District. Traffic would be 
pretty much the same as a doctor or dentist office. It is a similar type use as a doctor/dentist office.  
 
The City currently does not have a registration process for businesses so staff did not know that this business 
moved here until after it was done. This has been very problematic in the past and the City is currently 
working on a process for this. 
 



Motion by Matoushek, 2nd Medema by to close the Public Hearing.  Motion carried, unanimously. 
 
Motion by Matoushek, 2nd by Whitford to recommend to the Common Council the approval of the 
Ordinance amendment to add Barber and Beauty Salons as a permitted use in the B-1 Business/Professional 
Office District. Motion carried, unanimously. 
 

6. Public Hearing - Ordinance Amendment to add Churches as Conditional Uses in all Business Zoning Districts. 
 

Motion by Matoushek, 2nd Whitford by to open the Public Hearing. Motion carried, unanimously. 
 
Currently churches are only allowed as Conditional Uses in Residentially Zoned Districts. They are not allowed 
in any Business Zoned Districts. Typically in Business Districts there would be ample parking for churches. 
They would only be allowed with a Conditional Use Permit so the Plan Commission could put restrictions on 
this for parking and other matters.  
 
Motion by Whitford, 2nd by TerBeest by to close the Public Hearing. Motion carried, unanimously. 
 
Motion by Matoushek, 2nd by Whitford to recommend to the Common Council the approval the Ordinance 
amendment to add Churches as a Conditional Use in all of the Business Zoned Districts.  Motion carried, 
unanimously. 
 

7. Discuss possible Ordinance change for Off Street Parking in Residential Zoned Districts. 
This was brought up by Mike Matoushek due to cars being parked in front lawns, mud issues. A proposed 
amendment was presented to the Commission. This would allow a 10’ parking are in the front plane of the 
house.  Much discussion was held as to the location of the off street parking, material of the off street 
parking area, can we limit the # of vehicles, could duplexes have two parking areas, should this require a 
building permit or a conditional use permit, trailers in the front yard and people selling items from them. 
 
It was suggested to remove subsection (b) of the proposed ordinance and bring this back to the committee 
for more discussion along with an analysis of how other communities handle selling from front yards of 
residences.   
 

8. Discuss possible changes to the Zoning Code pertaining to setbacks for driveways. 
Currently the City does not have a required side yard setback for driveways so they can go right up to the 
property line.  New subdivision aren’t typically an issue, but the older sections of the City there are a lot that 
go right up to the property line and some that share driveways.  Sue suggested a 3’ setback and Jeff 
suggested a 6” setback as long as drainage isn’t an issue.  We do not currently require building permits for 
driveways.  Discussion on changing that process to ensure drainage is not a problem and consensus that this 
would be a good thing to do. 

  
ADJOURNMENT 
Motion by Medema, 2nd by Vanderkin.  Meeting adjourned at 5:22 pm 



NOTICE OF PUBLIC HEARING 

 

NOTICE IS HEREBY GIVEN, that at a meeting of the Plan Commission of the City of Waupun, will be held 
on Wednesday the 24th day of May, 2023, at 4:30 o’clock in the P.M. there will be considered an 
ordinance to amend Chapter 16 of the Municipal Code of the City of Waupun. 
 
The meeting will be held in person and via Zoom.  Instructions to join the zoom meeting are below: 

 
Join Zoom Meeting 
https://us02web.zoom.us/j/81152900995?pwd=bit3MWtVNFNEczRhc1U0aFBvK2dGUT09 
 
Meeting ID: 811 5290 0995 
Passcode: 854038 
By Phone:  (312) 626 6799 US (Chicago) 
 

ORDINANCE # 23 - ___ 
 

AN ORDINANCE TO AMEND CHAPTER SIXTEEN OF THE MUNICIPAL CODE OF THE CITY OF WAUPUN 
ENTITLED "ZONING ORDINANCE." 

 
THE COMMON COUNCIL OF THE CITY OF WAUPUN ORDAINS: 

 
SECTION 1: Section 16.01 (10) of the Municipal Code of the City of Waupun entitled “Zoning 
Map” is amended so that real estate currently owned by Matt & Katie Bohn / Steve & Mary Guth 
located at 912 E. Main St. presently zoned in the R-4 Mixed Residential District is rezoned to PCD 
Planned Community Development District.  The real estate to be rezoned is described as follows: 
 
Parcel #:  WPN-14-15-33-12-005-00 
UNPL LAND S33 T14N R15E COM 239' E OF SW COR SE 1/4 SW 1/4 TH N0*22'40"E 230' 
N88*57'40"E 66' S0*22'40"W TO S LI SE 1/4 SW 1/4 TH S88*57'40"W TO POB* 

 
SECTION 2: This Ordinance shall be in full force and effect upon its passage and publication 
as provided by law. 
 
 
Enacted this__ __ day of ____________, 2023. 
 
        ______________________ 
        Rohn Bishop 
        Mayor 
 
ATTEST: 
 

 ____________________ 
 Angela Hull 
 City Clerk 
 
 
(Publish May 10 and 17, 2023) 

https://us02web.zoom.us/j/81152900995?pwd=bit3MWtVNFNEczRhc1U0aFBvK2dGUT09






920-324-7915  
 

 

 

CITY OF WAUPUN BUILDING INSPECTOR 
Waupun City Hall – 201 E. Main Street, Waupun WI 

P: 920-324-7917  *  F: 920-324-7939 

www.cityofwaupun.org 

 
 

  

NOTICE OF PUBLIC HEARING 
 

NOTICE IS HEREBY GIVEN, that at a meeting of the Plan Commission of the City of Waupun, to be on 
Wednesday the 24th day of May, 2023 at 4:30 pm, there will be considered the application for a 
Conditional Use Permit of: 
 

1. Maria A Lao, Nick Manansale to operate a Church at 600 Fern St. per Section 16.04(6)(d)(xiv) of 
the Waupun Municipal Code.   
 

The meeting will be held in person and via Zoom.  Instructions to join the zoom meeting are below: 
 

Join Zoom Meeting 
https://us02web.zoom.us/j/81152900995?pwd=bit3MWtVNFNEczRhc1U0aFBvK2dGUT09 
 
Meeting ID: 811 5290 0995 
Passcode: 854038 
By Phone:  (312) 626 6799 US (Chicago) 
 
PLEASE TAKE FURTHER NOTICE that all persons desiring to be heard on the proposed Conditional Use in 
support thereof or in opposition thereto, must contact the Zoning Administrator prior to said meeting of 
the Plan Commission of the City of Waupun. 
 
 
Dated this 3rd day of May 2023 
 
 
Susan Leahy 
Zoning Administrator 
City of Waupun 
 
(PUBLISH May 17, 2023) 
 
 

https://us02web.zoom.us/j/81152900995?pwd=bit3MWtVNFNEczRhc1U0aFBvK2dGUT09






    

  

4/19/2023 
RE: Kwik Trip #651 Located at 800 W Main St, Waupun, WI 53963 

Kwik Trip is requesting to be placed on the next Planning Commission agenda for consideration of a proposed 
building addition, dumpster addition, canopy rebuild and minor site work at the property located at 800 W 
Main St. 
 
Owner Information: 
Kwik Trip Inc.  
Chris Nutini‐ Project Manager 
Kwik Trip Store Engineering 
608‐793‐5551 
cnutini@kwiktrip.com 
 
Project Information: 
 
Kwik Trip is proposing a 2,400 SF building addition to the North‐East corner of the building. The addition 
would be to expand the kitchen operations & the sales floor.  We will be re‐building the gas canopy and 
increasing its size to a 40’x 95’ foot print and adding 2 more dispensers. We re‐piping our fuel operations as 
they are coming close to their end of useful life. We are required to replace them at this time to stay in 
compliance with the state of Wisconsin’s regulations. 
 
Prior to starting any work, we will complete and record a CSM combining 732 W. Main St and 800 W Main St.  
 
The exterior work will include the following: 

 2,400 SF building addition 
o The addition will be a flat roof with parapets to screen the mechanical units on the roof 
o Parapet will be EIFS painted Almond 

 We will brick the entire store to match a typical Kwik Trip color scheme. The building will be bricked 
burgundy with (2) tan accent bands.  

 The gables of the existing building will be EIFS and painted Almond 

 New Fascia, soffit and gutter. Soffit to be almont, fascia to be almond and red, gutter to be almond.  

 Demo existing dumpster enclosure and rebuild in same location. The new dumpster enclosure will 
be pressure treated 6” w x 6’ tall wood slats. The dumpster gates will be 6” x 8’ tall Grey Trex Board.  



 

 Demo existing fuel canopy. Install new 40’ deep x 95’ wide canopy in the same location. New canopy 
to have almond fascia.  

 New LED red stripe and Kwik Trip Signs on the canopy. New LED Kwik Trip Sign in Gable.  

 Replace gas tanks and re‐pipe the fuel system. Gas tank to be in a new location. Add 2 dispensers. 

 Parking to remain as it is today.  

 Repair damaged/ broken asphalt & concrete as needed on the site. 

 We do not plan on modifying the entrance/ exits to the site. 
 
The building addition and interior remodel will include the following scope: 

 New 14’ type 2 hood 

 New 6’‐8” type 1 hood with 3‐well chicken fryer 

 New dishwasher 

 Add an additional interior cooler/freezer box 

 Add 1000 gal exterior grease trap 

 New Beer cave 

 Remodel bathrooms. Make bathrooms compliant with ADA standards, increase bathroom stalls.  

 Expand salesfloor into old kitchen space. New cabinetry, additional beverage equipment 

 New register sets and cabinetry.  

 New Office 
 

The regular store operations will not be changing as part of this remodel.  
 
 
We appreciate your time and consideration.  Please feel free to contact me if you have any questions or need 
additional copies submitted. 

 
 
 
 
 
 
 
 
 
 
 
 
Chris Nutini 
Kwik Trip Store Engineering 
608‐793‐5551 
cnutini@kwiktrip.com 
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Property at 26 W Main Street (Former McDowell Gas Station)
Condition Use Required Fence Installation (complete)
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