
 

PUBLIC SAFETY & WELFARE COMMITTEE MEETING AGENDA 

WEDNESDAY, MAY 01, 2024 AT 5:00 PM 

ROOM 0041, LOWER LEVEL, MUNICIPAL BUILDING, 106 JONES STREET, WATERTOWN, WI 

Please join my meeting from your computer, tablet or smartphone. 
https://meet.goto.com/WatertownPD/publicsafety2023 You can also dial in using your phone. Access 
Code: 547-527-765 United States (Toll Free): 1 877 309 2073 United States: +1 (646) 749-3129 

1. CALL TO ORDER 

2. RECIEVE COMMENTS FROM THE PUBLIC 

Each individual who would like to address the Committee will be permitted up to three minutes for 
their comments 

3. APPROVAL OF MINUTES 

A. Public Safety minutes from April 3, 2024 

4. BUSINESS 

A. Review and take possible action: Town Square/S. Water Street Event Site Security 

B. Update, no action required: Town Square safety measures during Main Street Bridge 
Construction 

C. Review and take action: Special Event - Entertainment Night  

D. Review and take action: Special Event - Memorial Day Ceremony  

E. Review and take action: Special Event - Tour Da Goose 

5. ADJOURN 

 
Persons requiring other reasonable accommodations for any of the above meetings, may contact the 

office of the City Clerk at mdunneisen@watertownwi.gov, phone 920-262-4006 
 

A quorum of any City of Watertown Council, Committee, Board, Commission, or other body, may be 
present at this meeting for observing and gathering of information only 
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PUBLIC SAFETY & WELFARE COMMITTEE 

April 3, 2024 

5:00 p.m. 

1. CALL TO ORDER 

Members Present Also in Attendance Citizens Present 

 Dana Davis, Chair 

 Brad Blanke 

 Steve Board 

 Eric Schmid 

 Chief Brower 

 Kristine Butteris (virtual) 
 

 
 

1.    CALL TO ORDER  
 
2. RECEIVE COMMENTS FROM THE PUBLIC  

There were no comments from the public at this time. 

3. APPROVAL OF MINUTES  
       Public Safety Minutes from March 6, 2024 

o Public Safety Meeting Notes 3.6.24.pdf (0.02 MB) 
o Motion to approve by Board. Seconded by Blanke. Motion passed unanimously. 

4. BUSINESS  
A. Review and discuss: Special Events at Bentzin Family Town Square  

o 2024 Schedule of Events (1).pdf (0.17 MB) 
o Event Gap Memo.pdf (0.08 MB) 

Kristine Butteris provided information about the upcoming Town Square special events and explained 
that the events were approved prior to the adoption of the new Special Event Ordinance. The 
committee asked Kristine to provide an update at the May Public Safety meeting about measures that 
will be taken to protect the safety of Town Square event goers while the Main St. Bridge is under 
construction. 
 
B. Review and take action: Amend Section 428-8(g) Subsections 3 & 7 Open Container 

o 2023 Ordinance - 428-8-G-3.pdf (0.08 MB) 

o 428(g) Memo.pdf (0.08 MB) 

MOTION: Board made a motion to positively recommend the changes to Ordinance section 428-8(g) 
Subsections 3 & 7 Open Container with the stipulation that the City attorney provide clarification about 
Section 2 and the definition of “event licensed premise”. Motion was approved by Blanke and approved 
unanimously. 

C. Review: Special event list for 2024 
o Special Event Department Approval.pdf (0.10 MB) 
o NEW 2024-SPECIAL EVENT DEPT APPROVAL.pdf (0.07 MB) 

 
Special Event information provided for information only. No action taken. 
 
5.ADJOURN 

ADJOURNMENT: There being no additional business to come before the Committee, a motion was 

made by Schmid to adjourn and seconded by Blanke. The motion carried unanimously.  

Respectfully Submitted - Dana Davis, Chairperson 
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ENGINEERING DIVISION 
PARTMENT 

Andrew Beyer, P.E. 

920.262.4050 
Ritchie M. Piltz, CSI 

920.262.4034 

          Christopher Newberry 
                      920-390-
3164
  
                   920-

390-3164 

Administrative Assistant     

Wanda Fredrick 920.262.4060 

 

 
 

 
  

 

  

 

 

106 Jones Street • P.O. Box 477 • Watertown, WI 53094-0477 • Phone 920.262.4060  
Opportunity Runs Through It 

Maureen McBroom, ENV SP 

920.206-4264 

                      
  
                   

920390-3164 

Maureen McBroom, ENV SP 

920.206-4264 

MEMO 

TO:  Chairperson Davis and Committee Members 

FROM: Andrew Beyer, P.E.  

DATE:  April 24, 2024 

RE:  Review and take possible action: Town Square/S. Water Street Event Site Security 

Review and take possible action: Town Square/S. Water Street Event Site Security 
 

Background: 
 
This topic has indirectly come before the Public Safety & Welfare Committee previously.  In August and 
November of 2023 agenda items were presented that pertained to the closing of S. Water Street 
between W. Main and Emmet Streets.  In August, the Committee directed the Engineering Division to 
get more information about the cost and feasibility of installing a swing gate-arm on S. Water Street 
and to bring the information back to the Committee in the fall.  Engineering brought back a couple of 
options of swing-arm gates with preliminary cost estimates for each style.  The Committee voted 
unanimously to authorize Engineering to purchase and install the swing gates at a cost not to exceed 
$25,000, preferring the rectangular over the triangular swing-gate arm.  See attached the minutes of 
the August 2nd and November 2nd, 2023, Public Safety & Welfare Committee meetings. 
 
To date the gates have not found a funding source, so have not been purchased.  Recently, staff have 
discussed the long-term safety of the Town Square attendees and resolved that whereas the upfront 
cost is greater, so is the level of protection and versatility if the City were to purchase portable barriers.  
The thought process was that the portable barriers could be used for farmer markets, night markets, 
parades, street closures and other community events where safety is of the utmost importance. These 
barriers weigh in at 700 lbs. and can be moved by one individual with a jackstand system. These 
barriers come with their own trailer for transportation and storage. There is also a gate feature that 
would allow vendors access to the site but keep out any other cars/trucks. Please see the attached 
photos.  This system was rented and used at the Town Square grand opening.  The cost for eight (8) 
barriers, gate system, and trailer is $125,000.  Since multiple departments/divisions could benefit from 
the barrier/gate system, they would budget for the purchase of this system in the 2025 budget.  
Departments/divisions interested in this are Police, Streets and Solid Waste Division, and Park, 
Recreation & Forestry Department.  A cursory search was performed to see if there were any grants 
available to cover some or all of the purchase price, but none have been found. 
 
In the meantime, the current system of using the Jersey barriers would continue for street closures on 
S. Water Street between Main and Emmet Streets. 
 
Enclosed: 

 August and November 2023 Meeting Minutes 

 Barrier System Photos 
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1. Barrier. 

 

2. Beam-gate. 

 

3. Barrier system on trailer. 
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106 Jones Street • P.O. Box 477 • Watertown, WI 53094-0477 • Phone 920.262.4060 •   Fax: 920.262.4042 

Opportunity Runs Through It 

 
 

MEMO 

TO: Public Safety & Welfare Committee 

FROM: Kristine Butteris, Director of Parks, Recreation, & Forestry 

DATE: April 24, 2024 

RE: Town Square – Bridge Construction Update - What measures will be in place to 
protect attendees at TS events 

 
Committee Members,  
 
The Parks, Recreation, & Forestry department has attached for your review the current EAP for the 
Bentzin Family Town Square as well as the Main Street Bridge Traffic Control Map and the 
Barricade and Safety Fencing Map.  
 
Along with our EAP, we will have Auxiliary on site for all larger events for crowd control. We have 
spoken with Deputy Chief Olson and he will decide when Auxiliary staff is needed.  
 
We have also included the parking availability map of all city parking lots. We are looking into a 
trolley or bus service for certain events as we know the two main parking lots used last year are not 
easily accessible this year.  
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Opportunity Runs Through It 

 
 
 
 
 
 
 

17

Section 4, Item B.



 

106 Jones Street • P.O. Box 477 • Watertown, WI 53094-0477 • Phone 920.262.4060 •   Fax: 920.262.4042 

Opportunity Runs Through It 
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SECURITY & EMERGENCY ACTION PLAN 
Below is the standard Security and Emergency Action Plan required by the City of Watertown. 
Please complete the form with your event information or your own Security/EAP that includes 
all the required information. Plans must be approved by the Police and Fire Department and will 
be kept confidential. 

 

I. GENERAL 

 

All City Sponsored Events  will be held 2024  at 

GENERAL LOCATION/ADDRESS/PARK NAME Bentzin Family Town Square 

 

II. PURPOSE 

III. This emergency action plan predetermines actions to take before and during the “EVENT NAME” 
(hereinafter referred to as the event) in response to an emergency or otherwise hazardous condition. 
These actions will be taken by organizers, management, personnel, and attendees. These actions 
represent those required prior to the event in preparation for and those required during an 
emergency. 

IV. Flexibility must be exercised when implementing this plan because of the wide variety of potential hazards 
that exist for this event. These hazards include, but are not limited to, Fire, Medical Emergencies, Severe 
Weather, or situations where Law Enforcement is required. 

 

V. ASSUMPTIONS 

The possibility of an occurrence of an emergency is present at this event. The types of emergencies 
possible are various and could require the response of Fire & Rescue, Emergency Medical Services, and 
Police. 

 

VI. BASIC PLAN 

A. Emergency Action Plan (EAP) Event Representative 

1. The EAP event representative will be identified as the point of contact for all 
communications regarding the events EAP. This person is identified as PRIMARY 
CONTACT. Stephanie Juhl / or Kristine Butteris 

 

B. Emergency Notification 

1. In the event of an emergency, notification of the emergency will be through the use of 911. The caller 
should have the following information available to the 911 operator: nature of emergency, location, 
and contact person with callback number. 

2. We  will/ x  will not have on-site EMS. 

CONTACT NAME/CELL NUMBER Steph: 920-342-5853 Kristine: 920-342-0403 
 

3. We x will/ xwill not have on-site Police or Security. This is left as desired by per PD dept 

CONTACT NAME/CELL NUMBER Steph: 920-342-5853 Kristine: 920-342-0403 

 

C. Severe Weather 

1. Weather forecasts and current conditions can be monitored through the National Weather Service’s 
Madison Weather Forecast website. 

2. Before the event - If severe weather is predicted prior to the event, the EAP event representative will 
evaluate the conditions and determine if the event will remain scheduled. The EAP event representative will 
be responsible for monitoring the weather conditions before and during the event. 

3. During the event - If severe weather occurs during the event, the EAP event representative will make 
notification to those attending the event that a hazardous weather condition exists and direct them to 
shelter. 

4. There are very limited provisions for sheltering participants in the event of severe weather. 

5. This event will follow the 30-30 Rule for lightning. If lightning is observed and thunder is heard within 30 
seconds, the event will be delayed until 30 minutes have passed since thunder was last heard. 

6. The EAP representative is aware of the event location shelter areas.  Library is our shelter SJ (EAP Rep initials) 
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D. Fire 

1. Ifa specific hazard has been identified as an increased risk of fire at this event, event organizer will work with the 
Fire Department to determine how to address the hazard. 

2. All event staff will be instructed on the safe use of Portable Fire Extinguishers. 
3. If cooking is intended, you must contact the fire department and - 

a) Must have a valid fire extinguisher, 2A10BC 

b) Each space is allowed 1 LP tank per cooking device. All LP tanks are to be secured in an approved manner 
(tied, strapped, chained, etc.) 

c) No cooking shall be allowed under a tent. Cooking shall be a minimum of 20’ away from tents/canopies. 
d) Cooking must be on a non-combustible surface (grease collection material generally required under 

cooking and food service areas) 
4. Fire Inspectors may be required to do an inspection of your event (depends on size and nature of the event), contact 

the Fire Department for guidelines 

5. All tents/canopies used for cooking shall have a FLAME SPREAD Certification attached to the tent. 
6. Should an incident occur that requires the Fire Department, 911 will be utilized to request this resource. The caller 

should have the following information available to the 911 operator: nature of emergency, location, and contact person 
with callback number. 

 

E. Medical Emergencies 

1. As with any outdoor event, there is potential for injury to the participants. The types of injuries are various and 
include those that are heat related as well as traumatic injuries. 

2. Event organizer shall contact the Fire Department to determine if there is a need for on-site Emergency 
Medical Services at this event. 

3. Should an incident occur that requires Emergency Medical Services to be called to this event, the caller will 
have the following information available to give to the 911 Center: 
a) nature of emergency 

b) precise location 
c) contact person with callback number 

4. Will your event have a first aid station and where will it be located  

F. Law Enforcement 

1. The need for constant Law Enforcement presence at this event has / has not been identified. Event organizer 
shall contact the Police Department to determine if there is a need for Law Enforcement presence at this event 

2. Have you contacted the Police Department to review this Security and Emergency Action Plan 
a) Name of Police Offer   
b) Date of Meeting:  
c) Was the plan approved? Yes or No 

3. Should an incident occur that requires Law Enforcement, to be called to this event, the caller will have the 
following information available to give to the 911 Center: 
a) nature of emergency 
b) precise location 
c) contact person with callback number 

G. Emergency Vehicle Access 

1. Access for Emergency Vehicles will be maintained at all times. 

2. 20’ Fire Lanes are required to be kept open at events. 

3. A 14’ minimum height clearance requirement for anything that goes over a street or fire lane 

4. Participants and spectators will be directed to park in approved areas and not to obstruct protective 
features, sidewalks or public throughways. 

5. Crowd control will be managed by EAP and Aux Police if on site 
6. Parking for vendor and staff vehicles will be Public Parking lot to the north of the Globe apartments  

7. Parking for attendee vehicles will be any public parking 

H. Lost Child Protocol 

1. Lost Child Check Points will be Main Beverage Tent  (typically the alcohol tent)  

2. Event staff will arrange for an announcement through the PA system (if available). The name and details of the 
child will NOT be broadcast. 

3. If a child gets lost, they will be taken to the Lost Child Check Point. Follow this 
protocol: 
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- Make a public announcement stating that a lost child has been found and where they can be collected. 

- Do not give the child’s name or description. 
- When an adult comes to collect the child, make sure you are satisfied that they are 

who they say they are. You may ask for identification. 
4. If the responsible adult fails to appear within 15 minutes of the first announcement, 

contact the police without delay. 

 

I. Active Shooter Protocol 

1. An active shooter situation is very hard to predict and even harder to prevent. Continually be on 
high alert for any signs of aggressive or odd behavior. Situational awareness is key in this 
endeavor. 

2. RUN – getting away from the area gives you the best chance of survival. Don’t let yourself be 
an easy target. Run in a random pattern like a zig zag. Run fast, run far. Make the target small 
by crouching. If you find other people that are not running encourage them to run as well but 
don’t let them stop you from saving yourself. 

3. HIDE – if you are in a position where running is not an option, hide yourself. Position behind or 
under something that can shield you from view and possibly bullets. Lock doors (Public 
bathroom) barricade yourself in. 

4. FIGHT – when it is the best available option, you should fight to save your life. Use anything you can 
find as a weapon. Intend to incapacitate. If you are hiding in a group, everyone must help to stop 
the threat. Even if it is just your body weight to help hold them down. Again, you are all in this 
together. 

5. When law enforcement arrives DO NOT run towards them. Stay calm and follow their orders. 
Keep your hands empty and within sight. They will not be able to help the wounded until the 
danger is stopped. 
 

VII. CONTACT INFORMATION 

Primary 
Contact 

Stephanie Juhl Cell: 920-342-5853 

Secondary 
Contact 

Kristine Butteris Cell: 920-342-0403 

Emergency 911 Center 911 

Non-
Emergency 

Watertown Fire Department 920-261-3610 

Non-
Emergency 

Watertown Police Department 920-261-6660 

 
 
 

 

Police Chief: Approved Denied 
 
 

 

Signature Date 
 

 
Fire Chief: Approved Denied 
 
 

 

Signature Date 
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April 25, 2024 
 
TO:  Members of the Public Safety & Welfare Committee 

 

The following application has been made for a Special Event Permit: 

 

Entertainment Night for St. Mark’s Lutheran Church to be held on May 10, 2024. There are no 
estimated extraordinary charges from any city departments.  

 

 
Respectfully Submitted, 
 
Megan Dunneisen, City Clerk  
 
 

Office of the 

Clerk 
106 Jones Street 

PO Box 477 
Watertown, WI 53094-0477 

(920) 262-4006 
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April 25, 2024 
 
TO:  Members of the Public Safety & Welfare Committee 

 

The following application has been made for a Special Event Permit: 

 

Memorial Day Ceremony by the American Legion Post 189 to be held on May 27, 2024. This 
event has a sole purpose to celebrate a federally recognized holiday. All fees are waived, and 
insurance for the event is provided by the City of Watertown’s General Liability Policy.   

 
 
Respectfully Submitted, 
 
Megan Dunneisen, City Clerk  
 
 

Office of the 

Clerk 
106 Jones Street 

PO Box 477 
Watertown, WI 53094-0477 

(920) 262-4006 
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April 25, 2024 
 
TO:  Members of the Public Safety & Welfare Committee 

 

The following application has been made for a Special Event Permit: 

 

Tour Da Goose Bike Ride from the Rock River Community Clinic to be held on June 22, 2024. 
There are no estimated extraordinary charges from any city departments.  

 

 
Respectfully Submitted, 
 
Megan Dunneisen, City Clerk  
 
 

Office of the 

Clerk 
106 Jones Street 

PO Box 477 
Watertown, WI 53094-0477 

(920) 262-4006 
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