
 

FINANCE COMMITTEE MEETING AGENDA 

MONDAY, FEBRUARY 26, 2024 AT 5:30 PM 

MUNICIPAL BUILDING COUNCIL CHAMBERS – 106 JONES STREET, WATERTOWN, WI 53094 

By Phone or GoToMeeting: Members of the media and the public may attend by calling: 
+1 (571) 317-3122 Access Code: 153-925-469 or https://www.gotomeet.me/EMcFarland  
All public participants' phones will be muted during the meeting except during the public comment 
period.  
 

1. CALL TO ORDER 

2. REVIEW AND APPROVE MINUTES 

A. Minutes of Finance Committee February 12, 2024 

3. BUSINESS 

A. Review and Take Action:  Promotion of Jeremy Lingle from Patrol Officer to Sergeant and 
associated pay 

B. Review and take action: approve 1-step adjustment for wastewater employee 

C. Review and take action: updated Building Inspector job description 

D. Review and take action: Purchase of two police SUVs from Sutton Ford (Matteson, IL) 

E. Review and take action:  Replace police squad damaged in crash with 2025 Ford Explorer 
(Insurance covering costs) 

F. Review and take possible action: Award Contract #8-24 Riverside Park Restroom Project 
Base Bid A and Alternate Bid 1 to Ray Stadler Construction Co. Inc. for $692,000.00 

G. Convene into closed session per § 19.85(1)(e) to review and discuss deliberating or 
negotiating the purchasing of public properties, the investing of public funds, or conducting 
other specified public business, whenever competitive or bargaining reasons require a closed 
session (submitted proposal for 111 S. Water St) 

H. Reconvene into open session 

I. Review and take possible action: proposal from developer for 111 S. Water St. 

J. Convene into Closed Session per Wis. Stat. Sec. 19.85 (1)(c) Considering employment, 
promotion, compensation or performance evaluation data of any public employee subject to 
the jurisdiction or authority of governing body. (Achievement Recognition Award) 

K. Reconvene into open session  

4. ADJOURNMENT 

 
Persons requiring other reasonable accommodations for any of the above meetings, may contact the 

office of the City Clerk at mdunneisen@watertownwi.gov, phone 920-262-4006 
 

A quorum of any City of Watertown Council, Committee, Board, Commission, or other body, may be 
present at this meeting for observing and gathering of information only 
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FINANCE COMMITTEE MEETING MINUTES 

TUESDAY, FEBRUARY 12, 2024, AT 5:30 PM 

MUNICIPAL BUILDING COUNCIL CHAMBERS – 106 JONES STREET, WATERTOWN, WI 53094 

 
Members present: Mayor McFarland, Alderpersons Bartz, Davis, and Lampe 

Others present: Finance Director Stevens, Attorney Chesebro, Police Chief Brower, Public Works 
Director Beyer, Deputy Chief Rauterberg, Brad Viegut (Baird Investments) 

  
1. Call to order.  Mayor McFarland called the meeting to order at 5:33 p.m. 

2. Ald. Bartz, seconded by Ald. Davis, motioned to approve the minutes from the January 22 

meeting.  Unanimously approved. 

3. Mr. Viegut (Baird) was present to provide a summary of the two financing requests: $3,120,000 

General Obligation Promissory Notes for 2024 capital projects and $14,695,000 Note 

Anticipation Notes for the fire station construction along with capitalized interest during 

construction period.  The combined debt service, including assumptions of future borrowing of $3.5 

million annually, is scheduled to be maintained at a $5.72 million amount from 2027 through 2044. 

Ald. Lampe motioned, seconded by Ald. Bartz, to recommend to Council the approval of the sale of 

approximately $3,120,000 General Obligation Promissory Notes.  Unanimously approved.  Ald. 

Davis motioned, supported by Ald. Lampe, to recommend to Council the approval of the sale of 

approximately $14,695,000 Note Anticipation Notes.  Unanimously approved. 

4. Public Works Director Beyer updated the Finance Committee on the building stabilization work at 

2 E. Main St.  Change orders 1 & 2 total $102,058, bringing the revised total to $1,884,583.  

Change order 3 pertains to the Phase II scope of work at 104 W. Main St.  This totals $130,500, 

which increases the total of the project to $2,015,083, greater than the $2 million funded by WI.  

Ald. Lampe motioned, seconded by Ald. Davis, to approve the additional $15,083 to be funded from 

the Bridge Repairs Reserve Account.  Unanimously approved. 

5. Wisconsin Act 19 (2023) established a new grant program which offers funding to non-state 

organizations for construction projects that benefit the broader public.  The new fire department 

training tower satisfies the type of project.  The grant submission deadline passed, so approval 

is being requested after submission has taken place.  There’s a 50/50 cost sharing; Watertown’s 

portion would come from the project funding.  Ald. Davis motioned, supported by Ald. Bartz, to 

approve the submission.  Unanimously approved. 

6. The police department is recommending the promotion of Johnathan Caucutt from Detective 

Sergeant to Captain.  This is a change in grade from M to P.  A motion was made by Ald. Davis, 

supported by Ald. Bartz, to approve this promotion and associated pay.  Unanimously approved. 

7. Mr. Stevens presented a request to write off uncollectible delinquent personal property taxes 

from the general ledger (collection efforts will continue).  Ald. Bartz motioned, seconded by Ald. 

Lampe, to accept the list.  Unanimously approved. 

8. The Finance Committee had provided suggested modifications to the Extraordinary Fee Schedule 

for Special Events in a prior meeting.  The alterations were incorporated, and a revision was 

presented.  Ald. Lampe made the motion, supported by Ald. Bartz, to recommend the adoption of 

the fee schedule to Council.  Unanimously approved.     
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9. Ald. Lampe, seconded by Ald. Bartz, motioned to convene into closed session per Wis. Stat. Sec. 

19.85(1)(c) to consider employment, promotion, compensation, or performance evaluation data of 

any public employee over which the governmental body has jurisdiction or exercises responsibility 

(AH and GD).  Moved by Ald. Davis, seconded by Ald. Bartz.  Unanimously approved via roll call 

vote. 

10. The meeting reconvened to open session. 

11. Chief Brower recommended that Amber Haumschild be moved to the position of Investigations 

Specialist at G/S G5, the same grade/step as she is currently paid for the Community Service 

Officer position.  There were 25 applicants for this opening.  The motion made by Ald. Bartz, 

seconded by Ald. Lampe, was approved unanimously. 

12. Adjournment.  Ald. Davis moved to adjourn at 6:10 p.m., seconded by Ald. Lampe, and carried by 

unanimous voice vote. 

Respectfully submitted,  

Mark Stevens, Finance Director 

 

Note: These minutes are uncorrected, and any corrections made thereto will be noted in the 

proceedings at which these minutes are approved. 
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              Water Systems               

       800 Hoffmann Drive • P.O. Box 477 • Watertown WI  53094-0477 
                                                                                   WASTEWATER (920) 262-4085 • WATER (920) 262-4075   
 

 
To: Mayor McFarland & Members of the Finance Committee   02/21/2024 
From: Peter Hartz – Water Systems Manager 
 
Re: Water System agenda items for Finance committee meeting 02/26/2024 
 
Dear Mayor McFarland & Committee Members: 
 
Water Systems agenda item: 

  
1. Review and take action  - approve 1-step adjustment for wastewater employee. 

 
 

• Scott Blasing of the wastewater team has met the requirement for one additional step in the pay plan 
based on obtaining the wastewater Total Phosphorus process operations certification offered by the 
Wisconsin Department of Natural Resources.  This step would be retroactive to the beginning of the 
current pay period that began on Wednesday February 21, 2024. 

 

• Scott Blasing – Grade I Step 7 ($30.22/hr.) to a Grade I Step 8 ($30.96/hr.)  
 

If there are any questions, please feel free to contact me anytime.   
 

 
Sincerely, 
 

Peter Hartz 

Watertown Water Systems 
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106 Jones Street • P.O. Box 477 • Watertown, WI 53094-0477 • Phone 920.262.4060 

Opportunity Runs Through It 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

MEMO 
 
To:    City of Watertown Finance Committee 
 
From:  Brian Zirbes, Zoning Administrator 
 
Date:  February 26th, 2024 
 
RE:   Updated Job Description for the Building Inspector Position 

 
 

The City of Watertown’s Building Inspector is retiring at the end of 2024.  In preparation for this pending 
retirement and to address the need to hire a replacement I have reviewed and updated the job description for 
this position. This job description was last reviewed in 2015.  The updated job description includes added 
duties being performed by the Building Inspector that were not included in the old Job Description, such as 
zoning code enforcement duties.  The updated job description also removes duties no longer being performed, 
such as fire inspections, and clarifies that this position directs the work of the Assistant Building Inspectors but 
does not directly supervise these positions. 
 
In recent years the ability to find qualified candidates for the position of Building Inspector has proven difficult 
statewide.  Many communities are or will be facing the prospect of having a long-term experienced Building 
Inspector retire.  In response to these difficulties, I am requesting that this job description be sent to Carlson-
Dettmann for evaluation to ensure that the pay rate for this position is consistent with market rates.  An 
updated Job Description coupled with a fair pay rate will put the City in the best position possible to recruit a 
qualified candidate. 
 
Sincerely, 
Brian Zirbes 
 
Zoning and Floodplain Administrator 
Building, Safety and Zoning  
 
Enclosures   

BUILDING, SAFETY & ZONING DEPARTMENT 
 

Main Office Brian Zirbes Mark Hady 
920-262-4060 920-262-4041 920-342-0986 

 

Nikki Zimmerman Dell Zwieg 

920-262-4045 920-262-4042 
 
Doug Zwieg Dennis Quest 
920-262-4062 920-262-4061 
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1 
Building Inspector 

City of Watertown Position Description 

Position Title Building Inspector 
Department Public Works 
Division Building, Safety, & Zoning 
Pay Grade M 
Classification Full-time 
FLSA Status Non-Exempt 
Reports To Zoning Administrator 
Direct Reports None 
Last Updated 01/2024 

 

Job Summary 

Under the direct supervision of the Zoning Administrator and general supervision of the Director of 
Public Works/City Engineer, the Building Inspector conducts residential and commercial building 
inspections of new construction and remodeling of existing structures for compliance with codes, 
ordinances, and statutes. The Building Inspector works with architects and contractors regarding 
building requirements and recommends approval or denial of permits.  Oversees and directs the daily 
assignments of Assistant Building Inspection personnel. 

 
Essential Functions and Responsibilities 
The following duties are primarily performed and are essential for this position.  Employees are 
expected to be able to perform each of these job duties satisfactorily and successfully with or without 
reasonable accommodation to be qualified for the position.  Other duties may be required and 
assigned. 
 
Specific Accountabilities: 

• Reviews plans for commercial and residential buildings. 
• Reviews building permit applications and issues permits in conformance with code 

requirements. 
• Conducts inspections of building construction for new and existing residential and commercial 

buildings. 
• Maintains records of all permits issued and inspections conducted. 
• Ability to prepare and process reports. 
• Reviews building codes for needed updates and proposes necessary code and ordinance 

changes. 
• Issues building correction order notices, citations, and raze orders when necessary. 
• Assists Health, Fire, and Police Departments with various code violations and investigations. 
• Assists in administration of the Zoning Code through the investigation and resolution of building 

code and zoning complaints, referring unusual or complex issues to Zoning Administrator for 
assistance. 

• Administers the sign code regulations and issues permits. 
• Regularly attend and serve as a voting member of the Site Plan Review Committee. 
• Attend committee, boards, and commission meetings as needed or assigned (e.g., Plan 

Commission, Board of Zoning Appeals, Historic Preservation, Public Works, and Public Safety & 
Welfare). 
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2 
Building Inspector 

• Directs and trains Assistant Building Inspection staff members. 
• Administer safety and work rules for Assistant Building Inspection staff. 
• Assist with Assistant Building Inspection staff workload as needed.  
• Perform general office tasks such as answering the phone or assisting customers at the counter. 

 
 Supervision Exercised 
• None. 

Minimum Education Qualifications 
 
Education and/or Experience Requirements: 
• High School Diploma or equivalent.  
• Wisconsin Certified Residential Building Inspector. 
• Wisconsin Certified Commercial Building Inspector. 
• 3 - 5 years of experience in building trades or closely related fields.  
• OR an equivalent combination of education, experience and training that provides the 

qualifications needed to perform ‘Essential Functions and Responsibilities’ requirements as 
stated in the Position Description.  

 
Licenses, Certifications, and Other Requirements: 
• Must possess and maintain a valid Wisconsin Driver’s License. 
• State of Wisconsin Certification as Uniform Dwelling Code Inspector or the ability to be certified 

in the State of Wisconsin for construction, plumbing, energy HVAC, and electrical. 
• State of Wisconsin Certification as a Certified Commercial Building Inspector – preferred. 
• State of Wisconsin Certification as a Certified Master Electrician – preferred. 
• State of Wisconsin Certification as a Certified Commercial Electrical Inspector – preferred. 
• State of Wisconsin Certification as a Certified Commercial Plumbing Inspector – preferred. 
• Construction trade experience resulting in Journeyman classification – preferred. 

 
Minimum Knowledge, Skills, and Abilities Qualifications 
In order to perform the functions and responsibilities of the position (listed above) the following 
knowledge, skills, and abilities are essential. 
 
• Thorough knowledge of codes, ordinances and statutes regarding residential and commercial 

building, electrical, and plumbing installations. 
• Thorough knowledge of modern inspection methods and procedures. 
• Considerable knowledge of and ability to apply safety precautions in work assignments. 
• Knowledge of processing and issuing permits. 
• Knowledge of research methodology to access and utilize department records, permits, files, 

and correspondence. 
• Knowledge of electronic permit software applications and proficiency in Microsoft Office. 
• Ability to establish effective, tactful, and courteous relationships with the general public and be 

able to handle confrontational situations in a professional manner. 
• Ability to represent the department with excellent verbal and written communication skills. 
• Ability to multi-task and prioritize tasks. 
• Excellent time management skills. 
• Well-developed organizational skills. 
• Attention to detail. 
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3 
Building Inspector 

• Professional discretion. 
• Analyze and solve problems. 

 
In evaluating candidates for this position, the City of Watertown may consider a combination of 
education, training, and experience which provides the necessary knowledge, skills, and abilities to 
perform the duties of this position.   
 
Physical Requirements 
• May experience frequent periods of standing or walking. 
• May occasionally work in adverse weather conditions. 
• Prolonged periods of sitting at a desk and working on a computer. 
• Must be able to lift up to 25 pounds at times, sit, stoop, crawl, bend, climb, and twist while 

performing the essential functions of this job. 
 

 
Work Environment 
The work environment is both indoors in an office setting and outdoors at inspection sites. 
 
EOE / ADA Statement 
 
The City of Watertown is an Equal Opportunity Employer. In compliance with the Americans with 
Disabilities Act, the City of Watertown will provide reasonable accommodations to qualified individuals 
with disabilities and encourages both prospective and current employees to discuss potential 
accommodations with the employer. 

Nothing in this job description limits management’s right to assign or reassign duties and 
responsibilities to this job at any time.  The duties listed above are intended only as illustrations of the 
various types of work that may be performed.  The omission of specific statements of duties does not 
exclude them from the position if the work is similar, related or a logical assignment to the 
position.  The job description does not constitute an employment agreement or affect the at-will nature 
of the employment arrangement between the employee and company and is subject to change by the 
employer as the needs of the employer and requirements of the job change. 
 
Signatures: 
 
Employee: ___________________________________________           Date:  ___________________ 
 
Department Head:  ____________________________________           Date:  ___________________ 
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                 WATERTOWN POLICE DEPARTMENT 
 

 

 

106 Jones Street • Watertown, WI 53094-0477 • Phone: 920.261.6660 • FAX: 920.261.9710 

 

                                                David Brower, Chief of Police 
 
 
 
To:  Mark Stevens 
 
From:  Captain Jeff Meloy  
 
Date:  February 15, 2024 
 
Subject:  2024 Model Squad Purchases 
 
Due to a change in the design of the 2025 Ford Explorer there are a limited number of 
squads being produced in the 2024 model.  Most dealers were not able to or did not order 
any.  Sutton Ford in Matteson IL had the 2024 model on order in the specs that the WTPD 
needs. 
 
This 2024 budget the PD has $45,200 (x2) to use for two squad cars.  There is also 
$27,330 per car that is dedicated to decals, radio equipment, and squad equipment.  The 
2025 model Explorer will likely not be compatible with any of the equipment on the squads 
to be replaced, whereas the 2024 squad will most likely be able to use equipment from the 
cars that they will be replacing, because the body style is the same.  At this point the exact 
savings is unknown. 
 
Sutton Ford can provide two 2024 Ford Explorer for $88,422.00.  These were the only 2024 
squads that to my knowledge were available.  
 
I got a bid on a 2023 Explorer from OC Welch Ford in Hardeeville SC for $47,664.00. 
 
I received bids on a 2025 Explorer from Grinwald Ford for $50,570.00 and from Ewald Auto 
for $50,810.00. 
 
We want to purchase two Explorers from Sutton Ford.  They will be under budget for what 
the department was allotted and $6000.00 under the 2025 model. 
 
In addition, the PD will be having a squad replaced due to it being hit while on duty.  
Insurance will be replacing that car and I would recommend replacing that car and the new 
equipment that will be needed by purchasing from Grinwald Ford.  The 2024 squads will be 
on the road and serviceable by June, 2024 while the 2025 model will be built and ready 
around December 2024 or early 2025. 
 
 

11

Section 3, Item D.



12

Section 3, Item D.



13

Section 3, Item D.



EXTERNAL EMAIL: Do not click links or attachments unless you recognize the sender and know
the content is safe.

From: Statewide Deb Ayres
To: Mark Stevens
Cc: Megan Dunneisen; David Brower; Jeff Meloy
Subject: RE: Claim WM000142910405 Update
Date: Monday, February 19, 2024 3:47:29 PM
Attachments: image001.png

We will cover the cost of a brand-new Ford Explorer Interceptor (via quote/invoice from the
dealership), the cost of labor to transfer any salvageable after-market equipment, the cost to
replace any damaged after-market equipment and the cost of replacement graphics for the
new squad. Since the adverse carrier has already accepted liability, the $500 deductible won’t
be applied to claim payment. 
 
I apologize that I previously only sent this information to Officer Meloy and I failed to include
you all on the email.
 
Please let me know if you have any questions.
 
Thank you,
 
 
Deb Ayres
Claims Division Desk Adjuster
 
Statewide Services, Inc
1241 John Q Hammons Drive, Ste 2
Madison, WI 53705
T: 608.828.5441
F: 877.424.9878
E: dayres@statewidesvcs.com
 

From: Mark Stevens <MStevens@watertownwi.gov> 
Sent: Monday, February 19, 2024 3:10 PM
To: Statewide Deb Ayres <dayres@statewidesvcs.com>
Cc: Megan Dunneisen <MDunneisen@watertownwi.gov>; David Brower
<DBrower@watertownwi.gov>; Jeff Meloy <JMeloy@watertownwi.gov>
Subject: Claim WM000142910405 Update
 

 
RE: WM000142910405, Date of loss: 01/22/2024
 
Deb,
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Police Officer Meloy had reached out to you to ask re: Claim WM000142910405, and you responded
to him with notification that the car would be considered a total loss.  I don’t believe that Megan or I
have received any notification, though, as the ones that submit and keep track of claims.  Is there
something that will be sent to be an official notification to the City?
 
Pertaining to preparing a police car, we have three vendors involved: purchase of vehicle, outfitting
with police equipment, and external decaling.  Officer Meloy has already presented a purchase
requisition for the vehicle.  I’m wanting to understand what to anticipate from insurance proceeds as
it relates to costs that will be incurred beyond the purchase of the vehicle.
 
 
Mark Stevens
Finance Director / Treasurer
City of Watertown
PO Box 477
Watertown, WI 53094
920-262-4007
http://www.ci.watertown.wi.us/
 

 
This message is intended only for the person to whom it is addressed and may contain
information that is privileged, confidential and exempt from disclosure. Use, distribution or
copying by anyone else is prohibited. If you receive this in error, please notify us promptly
and then destroy this communication.
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                 WATERTOWN POLICE DEPARTMENT 
 

 

 

106 Jones Street • Watertown, WI 53094-0477 • Phone: 920.261.6660 • FAX: 920.261.9710 

 

                                                David Brower, Chief of Police 
 
 
 
To:  Mark Stevens 
 
From:  Captain Jeff Meloy  
 
Date:  February 19, 2024 
 
Subject:  2025 Model Squad Purchase 
 
The Watertown Police Department is looking to replace a squad that was totaled in a crash.  
The insurance company is funding a full replacement of the squad and all damaged 
equipment.   
 
The window to order a 2025 Ford Explorer has opened for bids.  Grinwald Ford bid 
$50,570.00 and Ewald bid $50,810.00.  In addition, Griffin Ford in Fort Atkinson was 
contacted and the specs were e-mailed to them on Wednesday, February 14.  They have 
not responded with a bid.  In looking at prior years, Griffin has not responded with a bid. 
 
In addition, I had reached out to Oxmoor Ford in Louisville KY for a bid and e-mailed a 
sales representative on February 9 and have not received a bid from them either. 
 
At this time it makes sense to order one 2025 squad from Grinwald Ford.  This will bring 
our fleet up to date and will give us an idea of what to budget going forward. 
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ENGINEERING DIVISION 
PARTMENT 

Andrew Beyer, P.E. 

920.262.4050 
Ritchie M. Piltz, CSI 

920.262.4034 

          Christopher Newberry 
                      920-390-
3164
  
                   920-

390-3164 

Administrative Assistant     

Wanda Fredrick 920.262.4060 

 

 
 

 
  

 

  

 

 

106 Jones Street • P.O. Box 477 • Watertown, WI 53094-0477 • Phone 920.262.4060  
Opportunity Runs Through It 

Maureen McBroom, ENV SP 

920.206-4264 

                      
  
                   

920390-3164 

 

 

MEMO 

TO:  Mayor McFarland and Finance Committee Members 

FROM: Andrew Beyer, P.E.  

DATE:  February 22, 2024 

RE:  February 26, 2024 Finance Committee Meeting 

 
Review and take possible action: Award Contract #8-24 Riverside Park Restroom Project to Ray 
Stadler Construction Co. Inc. for $692,000.00 
 
BACKGROUND:  
 
The Engineering Division publicly opened bids for the Riverside Park Restroom Project on February 
16, 2024. Two bids were received. The Parks, Recreation, & Forestry Department and Engineering 
Division recommend awarding Base Bid A and Alternate Bid 1 to Ray Stadler Construction, Co., Inc. 
of Wauwatosa, WI in the amount of $692,000.00.  
 
Base Bid A, Restroom Structure: $619,400.00 
Alternate Bid 1, Bumped up roof element: $72,600.00 
 
Contract Total: $692,000.00 
 
Bid results are attached. Work proposed for award is within the approved 2024 budget. Project 
funding to come from Park Capital Account 05-55-41-70.  
 
 
 
Enclosed: Bid Tab 
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Riverside Park Restroom - Structure (#8914468)
Owner: City of Watertown
Solicitor: Watertown WI, City of
02/16/2024 11:00 AM CST

Section Title Line Item Item Code Item Description UofM Quantity Unit Price Extension Unit Price Extension
Base Bid A: Restroom 
Structure $619,400.00 $668,400.00

1A 1A

Construct a Public Restroom Building of 
approximately 1600 s.f. and related site 
work. The building is to be constructed 
of CMU, with wood framed trusses on 
concrete footings and foundation. The 
work LS 1 $619,400.00 $619,400.00 $668,400.00 $668,400.00

Alternate Bid 1: 
Bumped up roof 
element $72,600.00 $77,700.00

1B 1B

Bumped up roof element as illustrated 
on A1.3, A2.1, A3.0, & A3.1, with siding 
and roofing to match the base building LS 1 $72,600.00 $72,600.00 $77,700.00 $77,700.00

Base Bid Total: $619,400.00 $668,400.00

Ray Stadler Const., Co. Inc. JH Hassinger, Inc.
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