
 

LOCAL BOARD OF BUILDING CODE APPEALS  

21 Main Street 

Wednesday, March 27, 2024 at 5:00 PM 

AGENDA 

Possible additions to the agenda and related materials are not set forth herein. 

Times set forth are approximate and may be adjusted as necessary. 

 

I. REGULAR MEETING - 5:00 PM 

A. CALL TO ORDER. 

B. DETERMINATION OF QUORUM. 

A. Introduction of New Member Mr. Bryan Black  

C. APPROVAL OF MINUTES. 

A. Minutes- January 12th, 2024.   

D. NEW BUSINESS. 

E. HEARING OF ACTIVE APPEALS. 

A. 45 Winchester Street.   

B. 3 Hotel Street  

F. UNFINISHED BUSINESS. 

A. Adoption of Bylaws  

B. Election of Officers:   

Vice Chairman   

 

G. UPDATES. 

H. BOARD MEMBERS TIME. 

I. BUILDING OFFICIAL'S TIME. 

J. ADJOURN. 
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Local Board of Building Code Appeals 

21 Main St 

Friday, January 12, 2024, at 5:00 PM 

MINUTES 

 
AN OPEN MEETING OF THE LOCAL BOARD OF BUILDING CODE APPEALS OF THE TOWN OF WARRENTON, 

VIRGINIA, WAS HELD ON JANUARY 12, 2024, AT 5:00 PM 

 
Regular Meeting 
PRESENT Mr. James Tucker, Chairman ; Mr. Frank Foley; Mr. Fred Austin; Mr. Wayne   Carson;  Mr. Tolley 

Gwinn , Attorney; Mr. Hunter Digges, Building Official; Mr. Rob Walton, Director of Community 

Development. 

ABSENT N/A 

 

DETERMINATION OF THE  QUORUM 

Mr. Rob Walton stated the Town Council passed a resolution to reappoint all members back to the 

Local Board of Building Code Appeals (LBBCA) on Tuesday January 9th, 2024. 

REGULAR MEETING – 5:00  PM 

Mr. Walton called the meeting to order at 5:00 PM  

APPROVAL OF THE MINUTES. 

None 

ELECTION OF OFFICERS 

Chairman, Vice Chairman and  Secretary 

Mr. Walton opened the election of officers. 

Mr. Walton asked the board if they have a nomination for the Chair of the LBBCA. 

Motion inaudible - Members of the board Mr. Frank Foley; Mr. Fred Austin; Mr. Wayne  Carson nominated 

Mr. James Tucker as Chairman of the LBBCA. 

Motion inaudible - Members of the board Mr. Frank Foley; Mr. Fred Austin; Mr. Wayne  Carson motioned 

to recommend to Mr. James Tucker as Chairman.  

The vote was unanimous as follows: 

Ayes:   Mr. Frank Foley; Mr. Fred Austin; Mr. Wayne  Carson. 

Nays: N/A   
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Abstention:   N/A 

Absent:   N/A 

    

The motion to elect Mr. James Tucker as Chairman of the LBBCA passed 3-0. 

 

NEW BUSINESS 

Adoption of Bylaws  

Mr. James Tucker, Chairman explained due to the Town of Warrenton proposed  bylaws we are to  elect a 

Vice Chairman and a  Secretary. 

Mr. Tucker stated the proposed bylaws require a full membership of five members before the bylaws can 

be amended and questions if less than five members of the board have the power to enact the bylaws. 

Mr. Tucker discussed issues within the bylaws and made suggestions going forward.  

Mr. Tucker questioned the absence of  article 7. 

Mr. Tucker suggested postponing the adoption of bylaws. 

Mr. Tucker stated do we have a motion to postpone adopting by-laws until the above issues are resolved. 

Mr. Frank Foley motioned to approve postponing the adoption of the by-laws.  

Mr. Fred Austin seconds the motion. 

The vote was as follows: 

Ayes:    Mr. Tucker; Mr. Frank Foley; Mr. Fred Austin. 
 
Nays:  Mr. Wayne  Carson. 
 
Abstention:  N/A 
 
Absent:   N/A 
 

The motion 3-1.  

Secretary 

Mr. Tucker suggested we nominate a secretary, and staff conducting the duty to be identified. 

Mr. Tolley Gwinn Attorney stated the Secretary is to be appointed by the Town Manger due to the Virginia 

administrative code. 

Mr. Walton stated that Hunter Digges would serve as secretary. Mr. Tucker objected saying Mr. Digges had 

noted the violations in question. To which Mr. Walton said that he would serve as secretary. Mr. Tucker 

again objected stating that Mr. Walton is Mr. Digges boss and suggested that the Town look further down 

for a secretary. 
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Mr. Gwinn stated we are planning on getting a secretary appointed.  

Mr. Walton stated he will ask the Town Manager if he himself as the Director of Community Development 

can be appointed as secretary. 

 

HEARING OF ACTIVE APPEALS. 

45 Winchester St, Warrenton VA 20186  

3 Hotel St, Warrenton VA 20186 

Mr. Tucker stated the hearing of active appeals for 45 Winchester and that  of 3 Hotel St have been 

postponed. 

Mr. Hunter Digges stated this has been postponed  to the 7th  or 21st  of February. If the dates are 

permissible by the board. 

Mr. Tucker asked do I have a motion to postpone the appeal for 3 Hotel St. To be able to postpone beyond 

30 days both the applicant and the board have to agree. 

Mr. Wayne Carson motioned to postpone the appeal for 3 Hotel St. To be able to postpone beyond 30 days 

both the applicant and the board have to agree. 

Mr. Frank Foley Seconds the motion. 

The vote was as follows: 

Ayes:   Mr. James Tucker, Chairman, Mr. Wayne  Carson. Mr. Frank Foley; Mr. Fred Austin.  
 
Nays:  N/A 
 
Abstention:  N/A 
 
Absent:  N/A 

 

The motion 4-0 

Mr. Tucker asked Mr. Digges to present the position of the Town with regard to the appeal. 

Mr. Digges stated without the applicant present and due to recent events they were not given the 14 days 

required for this appeal, they were given 5 days.  

Mr. Tucker stated to give them 14 days’ notice regarding 7th  or 21st  of February to hear that appeal. 

Mr. Digges stated yes. 

 

UNFINISHED BUSINESS. 

Mr. Tucker asked if there was any unfinished business. 

Mr. Carson questioned the bylaws for the 7th  or 21st  of February meeting asking are we going to have a 

special meeting. 
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Mr. Tucker stated the Freedom of Information, as board,  no more than two members can communicate, 

three members being the constitution of a meeting that has to be announced or advertised to an applicant. 

However, State code dictates no communication between members once an appeal has been made. 

Mr. Tucker stated we can discuss bylaws and the election of the secretary. 

Mr. Tucker asked Mr. Carson if he wishes to have a special meeting.  

Mr. Carson stated we can discuss this as a first order of business in the next meeting. We need to get this 

on the books. 

Mr. Tucker asked for a motion for Mr. Carson to lead in resolving the by-laws issues by communicating with 

the members and the town to resolve these for adoption, if possible at our proposed 7th   or 21st  of February 

meeting.  

Mr. Tucker asked do we have a motion to postpone adopting by-laws until the above issues are resolved. 

Mr. Frank Foley discussed and approved of postponing adopting the by-laws.  

Mr. Fred Austin seconds the motion. 

The vote was as follows: 

Ayes:        Mr. James Tucker; Mr. Wayne  Carson: Mr. Frank Foley; Mr. Fred Austin.  
 
Nays:  N/A 
 
Abstention:  N/A 
 
Absent:   N/A 

 

The motion 4-0.  

 

UPDATES 

None 

BOARD MEMBERS TIME 

Mr. Carson requested the board to email him with comments. 

Mr. Tucker stated yes. 

BUILDING OFFICIAL'S TIME 

Mr. Digges states nothing to report at this time. 

ADJOURNMENT 

Mr. JamesTucker; Chairman moved to adjourn . Mr. Frank Foley motions, seconded by Mr. Fred 

Austin with no further business, this meeting was adjourned at 5.21 PM. 

The vote was as follows: 
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Ayes:         Mr. James Tucker; Mr. Wayne  Carson: Mr. Frank Foley; Mr. Fred Austin.  
 

Nays:  N/A 
 

Abstention:  N/A 
  

Absent:  N/A 
 

The motion 4-0.  

 

 
I hereby certify that this is a true and exact record of actions taken by the Local Board of Building 

Code Appeals of the Town of Warrenton on January 12, 2024. 

 

___________________________________ 

Gráinne Mazon-Shafer, Secretary  

Local Board of Building of Code 
Appeals 
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Warrenton Town Council  

Carter Nevill, Mayor   

Heather Sutphin, Ward 1   

William Semple, Ward 2 

Brett Hamby, Ward 3   

James Hartman, Ward 4 Vice Mayor 

Eric Gagnon, Ward 5   

Paul Mooney, At Large  

David McGuire, At Large  

 

Office of the Town Manager  

Frank Cassidy  

 

  

STAFF REPORT 

21 Main Street Warrenton, Virginia 20186 • 540-347-1101| www.warrentonva.gov 

 

 

 

EXECUTIVE SUMMARY 

 

A Notice of Violation (NOV) was issued to the property owner on November 13, 2023. Subsequently, the NOV 

was reformatted and issued to the property owner on March 11, 2024. The NOV outlined a number of 

property maintenance issues that need to be corrected at this time. The property owner appealed the NOV 

which is before you today. 

 

BACKGROUND 

 

As stated above, a NOV was issued for 45 Winchester Street on November 13, 2023 and updated and issued 

again on March 11, 2024. 

 

 

STAFF RECOMMENDATION 

 

Staff recommends the Local Board of Building Code Appeals (LBBCA) upholds the Building Official’s Notice of 

Violation.  

 

Service Level/Collaborative Impact 

 

The Department of Community Development is charged with the enforcement of property maintenance as 

outlined in the State and Town Codes. There are a number of active cases in the Town of Warrenton that are 

currently ongoing. 

 

Policy Direction/Warrenton Plan 2040 

 

Town Council has stressed the importance of enforcement of State and Town Codes for the safety of citizens 

within the Town.  

 

Fiscal Impact 

 

A fiscal impact analysis has not been conducted. 

 

LBBCA Meeting Date: March 27, 2024 

Agenda Title: 45 Winchester Street Appeal Hearing  

Requested Action: Conduct Appeal Hearing 

Department / Agency Lead: Community Development  

Staff Lead: Hunter Digges, Building Official  
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Legal Impact 

 

Should the LBBCA decide to uphold the Building Official’s NOV, the appellant has the opportunity to appeal 

its decision to the State Board of Building Code Appeals. The Town is represented by the Town Attorney on 

this case. 

 

ATTACHMENTS 

 

1. NOV (Original and Revised) 

2. Correspondence from the Appellant 
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610 Professional Drive # 108 
Gaithersburg, Maryland 20879 
Ph:  (301) 637.2510                                                                              www.cvinc.com 
Fax: (240) 252.5612  
       

 
 

 
February 6, 2022 
 
Mr. Keith Mcdonald 
Investment Property Management  
3 Hotel Street Warrenton, VA 20186 
 
 
RE:  3 Hotel Street 

Warraton, VA  
Street Drainage Concerns 
CV # 20221005  
 

Mr. Mcdonald: 
 
A field meeting was held at the subject address on January 24, 2022 to evaluate and provide 
plausible solutions to decrease the volume of stormwater flowing against the building. The area 
of focus was limited to the building line fronting Hotel Street.  
It’s reported that storm water draining from the intersection of Main Street and Court Street 
flows down Hotel Street and up the depressed brick ramp in front of and then flows against the 
building for its full length. Other possible contributing drainage areas (although insignificant in 
volume) include the roof gutter systems from both the subject property and the adjacent 7 Hotel 
Street.   
Stormwater does enter 3 Hotel Street in three generally locations; the at-grade stoop, the English 
(basement) window and at through various points along the building/ sidewalk’s grade interface 
(see attached photos).   
There are significant concerns that the continuous water intrusion is having a deleterious 
structural effect on the basement walls, adjacent wooden beams/joists and, the construction of 
the sidewalk may have accelerated the rate of inflow. 
The field evaluation and interior review of the structure, as well as a video and pictures of the 
storm water flowing as described (provide by the owner) tend to verify the owners’ noted 
concerns.  
This report will outline the evaluator’s findings and recommend corrective actions to mitigate 
the water intrusions. It’s important to note that the Town was contacted and record drawings or 
other plans that may have been used for the sidewalk’s construction where not available.  
Historical building inspections and or pre/post streetscape inspection documents are unavailable 
as well.  
This report is not intended to provide architectural or structural evaluations, methods or 
recommendations to repair or modify the building, assign fault, or pass professional judgment 
against those involved with the design, construction, and inspection of the brick streetscape on 
Hotel Street.  This report of finding will make recommendations to decrease the volume of 
surface flows against the building and suggest various methods to decrease infiltration.   
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CV # 20221005/ 3 Hotel Street  
Mr. Keith Mcdonald 
February007, 2022   
Page 2 of 3 
 

Sustainable Sites       Infrastructure       Facilities       Environmental       Program Management       Construction Services   

EVALUATION 
 
Streetscape improvements by the Town included the installation of brick pavers installed on a 
concrete base. It appears that the sidewalk grades along Hotel Street were raised to provide an 
ADA accessible route in front of the subject property. The sidewalk was installed flush to the 
edge of the existing entrance’s door stoop and encased the bottom 3-1/2” of the door’s exterior 
butted casings. The concrete base appears to have been poured directly against the building 
without the benefit of flashing, flexible expansive materials or sealants.  
 
Without the benefit of pre-streetscape inspection of the building foundations or streetscape 
construction plans, it is difficult to determine to what extent the improvements may have 
affected the structure.  Nevertheless, storm water flowing against the building should be 
addressed to prevent further deterioration of the circa 1870 foundation and related assemblages.   
 
SUGGESTED STREETSCAPE MODIFICATIONS  
 
Diverting the storm water around the brick sidewalk is critical. This may be accomplished with 
the removal of the existing curb and ramp and installing a higher concrete curb.  
The installed curb should tie back to the existing curb in the vicinity of the brick wall at the 
wood fence.  
 
The roof’s downspouts should continue to discharge up stream of the noted new curbing. Care 
should be taken to avoid the water meter and its vault.  It may also be necessary to slightly 
modify the street paving to channel the higher flows away from the curbing.  
 
The brick sidewalk abutting the building should be lowered approximately 4”and sloped toward 
the street to decrease the volume of water flowing against the building. The reinstalled sidewalks 
should be constructed with the maximum cross slope permitted by ADA regulations.  The new 
section should include, at a minimum the installation of a flexible expansive material between 
the walk and the building to allow for expansion and contraction of the dissimilar materials 
while providing a ‘gasketed’ joint at their interface.  
 
To improve aesthetics, a ground based decorative concrete planter box/seat bench with two 
protective traffic bollards (on its west side) could be installed.  The decorative ‘greeenscaping’ 
could be constructed on top of or incorporated within the curb to provide public seating with 
seating oriented toward the reinstalled sidewalk.    
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CV # 20221005/ 3 Hotel Street  
Mr. Keith Mcdonald 
February007, 2022   
Page 3 of 3 
 

Sustainable Sites       Infrastructure       Facilities       Environmental       Program Management       Construction Services   

DESIGN PLAN RECOMMENDATIONS 
 
An architect with significant experiences with building foundations comparable to 3 Hotel Street 
should be consulted to inspect the envelope focusing on the basement/ground level and its 
interface with the sidewalk. An existing condition survey should be performed as part of the 
design. Detailed photographs and measurements (vertical and horizontal) should be taken to 
document the existing conditions both interior and exterior of the subject property.  These 
records will serve as benchmarks to monitor potential settlement and document the effectiveness 
of the installed barrier system(s).     
 
An architect and CV Inc. can provide a reconstruction plan that includes detailed elevations, 
sidewalk cross slope adjustments and the “greenscape” barrier system.  The plans should also 
include detailed construction drawings specific to the English basement window area.  
 
During construction, any exposed/degraded foundation joints should be repaired as directed by a 
qualified architect or mason. The architect should recommend an appropriate barrier system to 
provide the maximum protection from expansion and contraction of the sidewalk section and the 
natural movement of the building while preventing water intrusion.   
 
The Town maintains the sidewalks. Any invasive inspections of the sidewalks or building 
foundation from the exterior should be approved by and permitted the Town. Conversely, any 
proposed improvements and or restoration of the ‘public’ infrastructure should review and 
approved and permitted by the Town.  
 
Although this report focused on the frontage of 3 Hotel Street, the entire envelope should be 
inspected including the concrete walk/drainage area within the alley between 3 Hotel Street and 
12 Culpeper Street to determine if similar factors are impacting the foundation in these areas.  
 
CV. Inc. is prepared to discuss this report further with you, your architect and or the Town if 
requested for an additional fee. 
 
Thank you for your continued trust. 
Sincerely, CV. Inc. 
 
Michael F. Schramm  
Project Manager -Special Projects   
 
Attachments 
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TOWN OF WARRENTON 
PO BOX 341 
WARRENTON, VIRGINIA 20188
 http://www.warrentonva.gov 
permittech@warrentonva.gov 
(540) 347-2405 

Community Development Department 

LOCAL BOARD OF BUILDING CODE APPEALS 
BUILDING CODE APPEAL REQUEST 

Return the completed form, a copy of the Building Officials decision, and all supporting documentation 
to the address above. 

PROJECT INFORMATION 

Project Name:  Various
Project Address: Various
Permit Number or Case Number: 
Tax Map or PIN#: 

APPLICANT INFORMATION 

Applicant Name: Hotel Street, LLC, Brittion Hall, LC, Michale G. Macdonald Trust
Street Address:  92 Winchester Street
State:  VA
Zip Code:  20186
Phone:  703-869-0096
Email:  Keith.Macdonald@plural-US.com

OWNER INFORMATION 

XX Check if same as applicant 

Fire Official Property Maintenance Official 

Owner:  
Street Address: 
State:  
Zip Code:  
Phone:  
Email:  

APPEAL INFORMATION 

Appealing decision made by the:  Building Official                                 X

On (date):  June 2021 & November 

Codes (IBC, IMC, IPMC, Etc.) and edition year: 

Code Section:  

REQUEST/SOLUTION 

Describe the code or design deficiency and practical difficulty in complying with the code provision: (Attach and 
number any additional pages as needed.) 

See attached :Four PDF files, totaling 42 pages, one video of 4:29 in length, one email titled: "Frank Cassidy's  Stupid 
Bull Shit Email from an Unqulified Moron - 5-2022", five PDF images 
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From: Frank Cassidy <fcassidy@warrentonva.gov>  

Sent: Thursday, May 12, 2022 2:06 PM 

To: Martin Crim <mcrim@vfnlaw.com> 

Cc: Brandie Schaeffer <BSchaeffer@warrentonva.gov> 

Subject: RE: Hotel Street - Site Report - Water Flooding 

  

Good afternoon. 

  

Please accept this as a brief report and response as result of a site inspection of the property as 

requested: 

  

Our Superintendent and I inspected the property today after reviewing the report and pictures.   

  

In short, the Town took steps to better the drainage and sidewalk approximately 10 to 15 years 

ago.  Our observations are the water is directed away from the building as follows and indicated 

in the attached photos: 

 The sidewalk along Culpeper St is angled towards the curb- water flows outward from 

the structure- Photo “Hotel St- culpeper 1” 

 The water is diverted away from the sidewalk on Hotel St, near the property line with an 

asphalt ramping from the drainpipe to the outside curbs edge along Hotel St- Photo 

“Hotel ST- hotel side 4” 

During our inspection, it was obvious there are several areas along the base of this structure 

where water can be entering the building.  These areas are through windows or other open areas 

of the structure, and other sections of the structure not properly maintained and not part of any of 

the sidewalk.  For example: 

 Window along Culpeper St, Photo- Hotel St- culpeper side 2, there is a “plexi-glass” or 

plastic cover with old and inadequate sealant.  This has been there for several 

years.  Window area not properly sealed.  

 The window along Hotel St, Photo- Hotel St- hotel side 2, there is a rotting board 

covering a window.  There is a gap between the sidewalk brick and the structure and a 

slight rise of what appears to be a windowsill.  Window area is not properly sealed.  

 There are areas adjacent to the structure where bricks were removed exposing 

earth.  These bricks were not removed by the Town.  Photos- Hotel St- hotel side 1 and 

3.   
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 The alley area along Culpeper St, between this structure and the structure at 12 Culpeper 

St is not being maintained.  There is a rain gutter which drains directly into the alley way; 

there are two access points into the structure which are not secured and will allow 

intrusion not only by water, but vermin and other items as well; and there are leaves and 

equipment which interfere with proper drainage on this area.  Photos- Hotel St- Alley 1, 

2, 3, and 4.   

There are several areas of the entire exterior of this structure which are in disrepair from lack of 

maintenance and neglect.  The remaining photos show some of these items.  

  

It is obvious if there is water going into this structure, there are several entry points well beyond 

the alleged issues “caused” by the sidewalk improvements.  

Given this, we do not see what actions we can take to address the concerns from a Town 

perspective.   

  

Please let me know if you require additional.  

  

Thank you  

  

Frank  
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TOWN OF WARRENTON 
PO BOX 341 
WARRENTON, VIRGINIA 20188 

  http://www.warrentonva.gov 
permittech@warrentonva.gov 
(540) 347-2405 

 

Community Development Department 

 
LOCAL BOARD OF BUILDING CODE APPEALS 

BUILDING CODE APPEAL REQUEST 
 

Return the completed form, a copy of the Building Officials decision, and all supporting documentation 
to the address above. 

 

PROJECT INFORMATION  
 

Project Name:    
Project Address:   
Permit Number or Case Number:    
Tax Map or PIN#:   

 

APPLICANT INFORMATION  
 

Applicant Name:   
Street Address:    
State:    
Zip Code:     
Phone:      
Email:     

 

OWNER INFORMATION  
 

Check if same as applicant 
 

Owner:    
Street Address:     
State:   
Zip Code:    
Phone:    
Email:    

 

APPEAL INFORMATION 
 

Appealing decision made by the: Building Official Fire Official 

On (date):     

Property Maintenance Official 

Codes (IBC, IMC, IPMC, Etc.) and edition year:   
 

Code Section:   
 

REQUEST/SOLUTION 
 

Describe the code or design deficiency and practical difficulty in complying with the code provision: (Attach and 
number any additional pages as needed.) 
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3 HOTEL STREET WARRENTON VA 
PROJECT PHOTOS  

SITE VISIT JANUARY 23, 2022 
 

 
1 

 

  

Hotel Street (Looking East) 
 

 

 

Court Street  

3 Hotel Street 

Base map Source: Google Maps 2018 

Base map Source: Google Maps 2018 

Generalized Storm 
water flow paths 
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3 HOTEL STREET WARRENTON VA 
PROJECT PHOTOS  

SITE VISIT JANUARY 23, 2022 
 

 
2 

 

 

 

 

Generalized Areas of water intrusion 

General Storm water flow path  

Base map Source: Google Maps 2018 
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Warrenton Town Council  

Carter Nevill, Mayor   

Heather Sutphin, Ward 1   

William Semple, Ward 2 

Brett Hamby, Ward 3   

James Hartman, Ward 4 Vice Mayor 

Eric Gagnon, Ward 5   

Paul Mooney, At Large  

David McGuire, At Large  

 

Office of the Town Manager  

Frank Cassidy  

 

  

STAFF REPORT 

21 Main Street Warrenton, Virginia 20186 • 540-347-1101| www.warrentonva.gov 

 

 

 

EXECUTIVE SUMMARY 

 

A Notice of Violation (NOV) was issued to the property owner on December 8, 2023. Subsequently, the NOV 

was reformatted and issued to the property owner on March 11, 2024. The NOV outlined a number of 

property maintenance issues that need to be corrected at this time. The property owner appealed the NOV 

which is before you today. 

 

BACKGROUND 

 

As stated above, a NOV was issued for 3 Hotel Street on December 8, 2023 and subsequently updated and 

issued again on March 11, 2024. 

 

 

STAFF RECOMMENDATION 

 

Staff recommends the Local Board of Building Code Appeals (LBBCA) upholds the Building Official’s Notice of 

Violation.  

 

Service Level/Collaborative Impact 

 

The Department of Community Development is charged with the enforcement of property maintenance as 

outlined in the State and Town Codes. There are a number of active cases in the Town of Warrenton that are 

currently ongoing. 

 

Policy Direction/Warrenton Plan 2040 

 

Town Council has stressed the importance of enforcement of State and Town Codes for the safety of citizens 

within the Town.  

 

Fiscal Impact 

 

A fiscal impact analysis has not been conducted. 

 

LBBCA Meeting Date: March 27, 2024 

Agenda Title: 3 Hotel Street Appeal Hearing  

Requested Action: Conduct Appeal Hearing 

Department / Agency Lead: Community Development  

Staff Lead: Hunter Digges, Building Official  
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Legal Impact 

 

Should the LBBCA decide to uphold the Building Official’s NOV, the appellant has the opportunity to appeal 

its decision to the State Board of Building Code Appeals. The Town is represented by the Town Attorney on 

this case. 

 

ATTACHMENTS 

 

1. NOV (Original and Revised) 

2. Correspondence from the Appellant 
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TOWN OF WARRENTON BOARD OF BUILDING CODE APPEALS BYLAWS 

ARTICLE I: Name 

A. The name of this board shall be the Town of Warrenton Board of Building Code Appeals. 

ARTICLE II: Purpose and Objectives 

 

A. The purpose of the board shall be to hear requested appeals of the Virginia Uniform Statewide 

Building Code (Parts I, II, III) and the Virginia Statewide Fire Prevention Code. 

1. The Appeals Board shall hear and conduct appeals in accordance with the Virginia Code 

and the Virginia Administrative Code. 

 

2. The Appeals Board is established effective (insert date), 2024, and shall remain in effect 

in accordance with Virginia Code and the Virginia Administrative Code. 

B. The objective of the Appeals Board shall be to hear code appeals requested from permit holders, 

town citizens, and business owners that have been subject to an enforcement action under the 

Virginia Uniform Statewide Building Code or the Virginia Statewide Fire Prevention Code. 

 

1. The Appeals Board shall determine if the Code Officials application of code is appropriate 

in accordance with applicable codes or laws. 

 

ARTICLE III: Membership 

A. Membership 

 

1. Members are selected at large, must be nominated and duly appointed by the Town of 

Warrenton Town Council. 

a. Members may serve on the board and no more than one other advisory body of 

the Town of Warrenton concurrently. 

b. Town employees or officials shall not serve as members of the board. 

B. Membership Terms 

 

1. Appeals Board members shall serve a term of 4 years from the date of appointment by the 

Town Council. There are no term limits for Appeals Board members. 

 

a. The cycle begins with appointments as follows: two members shall be appointed 

for two-year terms, two members to three-year terms, and one member for a 

four-year term. 

 

b. In the event a member resigns or otherwise vacates his/her seat prior to the 

expiration of his/her term, the vacant seat shall be filled by the Town Council 

through its regular appointment process. 

 

2. A secretary shall be appointed by the Town to record minutes of all meetings. The secretary 

shall be non-voting and shall be a town employee not directly supervised by the Building 
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or Fire official. 

 

C. Member Responsibilities 

1. Members of the Borad shall not discuss any appeals with other members of the board, the 

appellant, representatives of the appellant, or any town staff except at official meetings of 

the Board. 

 

2. In the event any Appeals Board member is absent for three (3) or more consecutive 

meetings, the Chair will notify the member of Council who appointed the member and may 

by majority vote petition the Town Council to declare the seat vacant and appoint a new 

member to serve the remainder of the term. Board members are encouraged to provide 

notification of their absence to the Chair or to staff in advance of any meeting. 

 

3. All members may be removed for malfeasance, nonfeasance, or just cause. Members will 

adhere to the Town Council Code of Ethics and policies regarding boards and to the 

requirements of the Virginia Uniform Statewide Building Code. The Town Council may 

remove any Appeals Board members found in violation of the Town of Warrenton’s Code 

of Ethics and policies on Advisory Boards, Commissions, and Committees. 

 

 

ARTICLE IV: Officers 

 

A. Officers 

1. The board will be led by a Chair who shall be elected annually by majority vote of the 

board at the Annual Meeting as hereinafter defined. The Chair may be re-elected for 

additional consecutive terms. 

 

B. Responsibilities of the Chair 

 

1. The Chair shall preside over all meetings of the board, authorize calls for any special 

meetings, execute all documents authorized by the board. In addition, the Chair shall set 

the agenda for board meetings with input from the members of the board, interface with 

the Director of Community Development or his/her designee on behalf of the board and 

generally perform all duties associated with that office. 

C. Vacancies and Special Elections 

 

1. In the event of a vacancy in Chair at a duly called meeting of the appeals board, the appeals 

board, by majority vote with a quorum of members present, shall elect a temporary chair 

to conduct that meeting. 

 

ARTICLE V: Responsibilities of Staff 

 

A. Staff shall 

1. Ensure all Appeals Board or Committee meetings are properly advertised to the public. 

 

2. Ensure proper minutes are taken at all Appeals Board meetings. 
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3. Distribute and post the minutes for public access after formal approval by the Appeals 

Board. 

4. Deliver the appropriate documents to members of the Appeals Board in accordance with 

state law. 

 

5. Advise the Appeals Board on any matters involving the Virginia Freedom of Information 

Act. 

 

6. Monitor membership roster and inform the Town Council when a vacancy occurs. 

 

 

ARTICLE VI: Meetings 

 

A. Appeals Hearings 

 

1. Requests for appeal hearings shall be scheduled and conducted in accordance with 

requirements set forth in the Virginia Uniform Statewide Building Code and the Virginia 

Statewide Fire Prevention Code. 

2. Proceedings of all meetings of the Appeals Board shall be governed by Robert’s Rules of 

Order. 

 

B. Annual Meeting 

 

1. In the event an appeal is not heard within a calendar year, the Appeals Board shall conduct 

an annual meeting. The purpose of this annual meeting is to elect a chair and confirm the 

time and place for regular meetings. 

 

C. Special Meetings 

 

1. Special meetings may be called by the Chair at the request of three (3) members for the 

transaction of business. 

 

D. Quorum 

 

1. A quorum at any appeal hearing, annual meeting, or special meeting shall consist of at least 

fifty-one percent of the members, exclusive of any vacant seats. 

 

E. Votes 

 

1. All votes shall be by simple majority, i.e., more than half of the members present and 

voting, unless stated otherwise in these bylaws. Proxy votes shall not be permitted. 

F. Minutes 

 

1. Each Appeals Board hearing or meeting will have summary minutes reflecting the actions 

and recommendations of the Appeals Board. Staff shall ensure the minutes are forwarded 

to all members within thirty (30) days of a meeting and, once approved by the Appeals 

Board, properly posted on the Towns website. 

 

G. Cancellation 
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1. Appeals shall be postponed or rescheduled in accordance with requirements set forth in the 

Virginia Code and Virginia Administrative Code. 

 

H. Meeting Announcement 

 

1. All meetings must be posted on the Town’s Government Calendar, on the Town’s website, 

at least three business days in advance of the meeting. 

 

2. Where no business is scheduled for a regularly scheduled meeting, the Chair may cancel 

the meeting. 

 

ARTICLE VII: Amendments 

 

A. These bylaws may be amended by two-thirds vote of the Appeals Board members present at any 

regular meeting exclusive of any vacant seats and with the approval of the Town Council. Notice 

of any proposed amendment must first be submitted in writing to the Appeals Board members at 

least one (1) week prior to the meeting. The amended bylaws shall be considered in full force and 

effect only upon formal approval by the Town Council. 
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