CITY OF CITY OF URBANA
URBANA COMMUNITY DEVELOPMENT COMMISSION

¥

DATE: Tuesday, October 27, 2026
TIME: 6:00 PM
PLACE: 400 South Vine Street, Urbana, IL 61801

AGENDA
A. Call to Order Regular Meeting, Roll Call, and Declaration of Quorum
Approval of Minutes of Previous Meeting
1. August 25, 2026 - Public Hearing

2. August 25, 2026 - Regular Meeting

Petitions and Communications
D. Audience Participation
Staff Report

1.  Community Service Grant Program - Application and Program Potential Updates

F. Old Business
G. New Business
H. Study Session
I. Adjournment

PUBLIC INPUT

The City of Urbana welcomes Public Input during open meetings of the City Council, the City Council’s
Committee of the Whole, City Boards and Commissions, and other City-sponsored meetings. Our goal is to
foster respect for the meeting process, and respect for all people participating as members of the public
body, city staff, and the general public. The City is required to conduct all business during public meetings.
The presiding officer is responsible for conducting those meetings in an orderly and efficient manner.
Public Input will be taken in the following ways:

Email Input

All City meetings are broadcast on Urbana Public Television and live-streamed on the web. Details on how
to watch are found on the UPTV webpage located at https://www.urbanail.gov/executive-
department/page/urbana-public-television.



https://www.urbanail.gov/executive-department/page/urbana-public-television.
https://www.urbanail.gov/executive-department/page/urbana-public-television.

Public comments must be received prior to the closing of the meeting record (at the time of adjournment

unless otherwise noted) at the following: citycouncil@urbanail.gov. The subject line of the email must
include the words “PUBLIC INPUT” and the meeting date. Your email will be sent to all City Council
members, the Mayor, City Administrator, and City Clerk. Emailed public comments labeled as such will be

incorporated into the public meeting record, with personal identifying information redacted. Copies of
emails will be posted after the meeting minutes have been approved.

Written Input

Any member of the public may submit their comments addressed to the members of the public body in
writing. If a person wishes their written comments to be included in the record of Public Input for the
meeting, the writing should so state. Written comments must be received prior to the closing of the meeting
record (at the time of adjournment unless otherwise noted).

Verbal Input

Protocol for Public Input is one of respect for the process of addressing the business of the City. Obscene
or profane language, or other conduct that threatens to impede the orderly progress of the business
conducted at the meeting is unacceptable.

Public comment shall be limited to no more than five (5) minutes per person. The Public Input portion of
the meeting shall total no more than two (2) hours, unless otherwise shortened or extended by majority vote
of the public body members present. The presiding officer or the city clerk or their designee, shall monitor
each speaker's use of time and shall notify the speaker when the allotted time has expired. A person may
participate and provide Public Input once during a meeting and may not cede time to another person, or
split their time if Public Input is held at two (2) or more different times during a meeting. The presiding
officer may give priority to those persons who indicate they wish to speak on an agenda item upon which a
vote will be taken.

The presiding officer or public body members shall not enter into a dialogue with citizens. Questions from
the public body members shall be for clarification purposes only. Public Input shall not be used as a time
for problem solving or reacting to comments made but, rather, for hearing citizens for informational
purposes only.

In order to maintain the efficient and orderly conduct and progress of the public meeting, the presiding
officer of the meeting shall have the authority to raise a point of order and provide a verbal warning to a
speaker who engages in the conduct or behavior proscribed under “Verbal Input”. Any member of the
public body participating in the meeting may also raise a point of order with the presiding officer and
request that they provide a verbal warning to a speaker. If the speaker refuses to cease such conduct or
behavior after being warned by the presiding officer, the presiding officer shall have the authority to mute
the speaket’s microphone and/or video presence at the meeting. The presiding officer will inform the
speaker that they may send the remainder of their remarks via e-mail to the public body for inclusion in the
meeting record.

Accommodation
If an accommodation is needed to participate in a City meeting, please contact the City Clerk’s Office at



mailto:citycouncil@urbanail.gov

least 48 hours in advance so that special arrangements can be made using one of the following methods:

- Phone: 217.384.2366
- Email: CityClerk(@urbanail.cov



mailto:CityClerk@urbanail.gov

27-28 Community Service Grant Program — Potential Process updates

The Grants Management Division (GMD) is looking to improve the application, review,
and reporting process for the CSG program. These changes come from managing the
grant process this year.

1. Minimum and Maximum grant amounts.
a. $15,000 min
b. $50,000 max
2. A shorter application schedule.
a. Startin January
b. Due in February
c. One training day — In person and mandatory
d. Review team to meet multiple times (3 times).
3. Review of applications
a. Recruit 7-9 for the review team.
b. Each reviewer will review 4-5 applications.
c. Meet three times at a minimum.
Applicants can apply for one (1) service program.
Applicants can pick only one (1) service program area.
Reduce the service program areas.
Encourage applicants to apply with another entity (collaborate).
Less narrative boxes.
a. CSG Program Description narrative needs to be more thorough
b. Programs are not the mission of the organization, but a one year program
that is done by the organization.
c. ldentify personnel involved and why they are necessary.
d. Identify the funding amount and what those funds will pay for.
9. Stress that funds are for the benefit of residents of Urbana.
a. Reporting will require the organization to identify/provide proof of
residency.
10. Educational/Training/In-person programs must be hosted at venues in Urbana.
Programs held outside of Urbana will not be eligible for reimbursement.
11.Budget —
a. Budget form in applications — these are the categories that will be eligible
for reimbursement.
b. Reporting form will be created for Neighborly software.
i. Timesheets will require name, title/duties, hourly rate, # of hours
worked on the CSG grant.
12.Diversity and Equity page — statement and signature only
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13.Required documents — review and update which one we still want to be included.

Item E1.
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a. Resolution/authorization document approving the applicant to submit the
application.
14.Submission page — who can sign the application and submit it.
15. Accomplishment data — Neighborly report will be updated to expand on the
information submitted for accomplishments.

Other potential updates —

1. Only allow applicants to apply every X number of years. Meaning that applicants
cannot apply every year for a grant.
2. CD Commission members automatically part of the review team.
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