
All City meetings are broadcast on Urbana Public Television and live-streamed on the web. Details on how 
to watch are found on the UPTV webpage located at https://urbanaillinois.us/uptv  

 

CITY OF URBANA 

CITY COUNCIL REGULAR MEETING 

DATE: Monday, August 26, 2024 

TIME: 7:00 PM 

PLACE: 400 South Vine Street, Urbana, IL 61801 

AGENDA 

A. Call to Order and Roll Call 

B. Approval of Minutes of Previous Meeting 

1. 08-19-2024 Committee of the Whole Minutes 

C. Additions to the Agenda 

D. Presentation and Public Input 

1. Fire Department Promotions 

2. Administration of Deputy City Clerk Oath 

3. Annual TUFL Report 

4. Strides Shelter Report – City of Champaign Township 

E. Council Input and Communications 

F. Reports of Standing Committees 

G. Committee of the Whole (Council Member Jaya Kolisetty, Ward 4) 

1.    Consent Agenda 

a. Resolution No. 2024-08-056R: A Resolution Approving and Authorizing the Execution of 
an Urbana HOME Consortium Subrecipient Agreement Regarding the use of HOME Funds 
on Behalf of the City of Champaign, Illinois (Bristol Place Seniors, FY 2024-2025) – CD 

b. Resolution No. 2024-08-057R: A Resolution Approving and Authorizing the Execution of 
an Urbana HOME Consortium Rental Housing Developer Agreement (Bristol Place Seniors, 
LP FY 2024-2025) – CD 

c. Ordinance No. 2024-08-029:  An Ordinance Amending Schedule O-1 of Section 23-201 of 
the Urbana Local Traffic Code Designating Load Restrictions upon Vehicles Using Certain 
Highways (Washington Street over Sunny Estates Ditch) – PW 

d. Resolution No. 2024-08-059R: A Resolution Approving Amendment to the Public Safety 
Records Management System ("PSRMS") Intergovernmental Agreement – PD 
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2.    Regular Agenda 

H. Reports of Special Committees 

I. Reports of Officers 

J. Discussion 

1. Local Motor Fuel Tax Market Rate Adjustment 

K. Mayoral Appointments 

1. Mayoral Reappointments to Boards and Commissions 

Arts & Culture Commission  
 
– Hannah Darcy (term ending June 30, 2027) 

The Urbana Free Library Board of Trustees  
 
– Julia Pollack (term ending June 30, 2025) 

L. Adjournment 
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PUBLIC INPUT 

The City of Urbana welcomes Public Input during open meetings of the City Council, the City Council’s 

Committee of the Whole, City Boards and Commissions, and other City-sponsored meetings. Our goal is to 

foster respect for the meeting process, and respect for all people participating as members of the public 

body, city staff, and the general public. The City is required to conduct all business during public meetings. 

The presiding officer is responsible for conducting those meetings in an orderly and efficient manner. 

Public Input will be taken in the following ways: 

 

Email Input 

Public comments must be received prior to the closing of the meeting record (at the time of adjournment 

unless otherwise noted) at the following: citycouncil@urbanaillinois.us. The subject line of the email must 

include the words “PUBLIC INPUT” and the meeting date. Your email will be sent to all City Council 

members, the Mayor, City Administrator, and City Clerk. Emailed public comments labeled as such will be 

incorporated into the public meeting record, with personal identifying information redacted. Copies of 

emails will be posted after the meeting minutes have been approved. 

 

Written Input 

Any member of the public may submit their comments addressed to the members of the public body in 

writing. If a person wishes their written comments to be included in the record of Public Input for the 

meeting, the writing should so state. Written comments must be received prior to the closing of the meeting 

record (at the time of adjournment unless otherwise noted). 

 

Verbal Input 

Protocol for Public Input is one of respect for the process of addressing the business of the City. Obscene 

or profane language, or other conduct that threatens to impede the orderly progress of the business 

conducted at the meeting is unacceptable. 

 

Public comment shall be limited to no more than five (5) minutes per person. The Public Input portion of 

the meeting shall total no more than two (2) hours, unless otherwise shortened or extended by majority vote 

of the public body members present. The presiding officer or the city clerk or their designee, shall monitor 

each speaker's use of time and shall notify the speaker when the allotted time has expired. A person may 

participate and provide Public Input once during a meeting and may not cede time to another person, or 

split their time if Public Input is held at two (2) or more different times during a meeting. The presiding 

officer may give priority to those persons who indicate they wish to speak on an agenda item upon which a 

vote will be taken. 

 

The presiding officer or public body members shall not enter into a dialogue with citizens. Questions from 

the public body members shall be for clarification purposes only. Public Input shall not be used as a time 

for problem solving or reacting to comments made but, rather, for hearing citizens for informational 

purposes only. 

 

In order to maintain the efficient and orderly conduct and progress of the public meeting, the presiding 

officer of the meeting shall have the authority to raise a point of order and provide a verbal warning to a 
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speaker who engages in the conduct or behavior proscribed under “Verbal Input”.  Any member of the 

public body participating in the meeting may also raise a point of order with the presiding officer and 

request that they provide a verbal warning to a speaker.  If the speaker refuses to cease such conduct or 

behavior after being warned by the presiding officer, the presiding officer shall have the authority to mute 

the speaker’s microphone and/or video presence at the meeting.  The presiding officer will inform the 

speaker that they may send the remainder of their remarks via e-mail to the public body for inclusion in the 

meeting record. 

 

Accommodation 

If an accommodation is needed to participate in a City meeting, please contact the City Clerk’s Office at 

least 48 hours in advance so that special arrangements can be made using one of the following methods: 

 

- Phone: 217.384.2366 

- Email: CityClerk@urbanaillinois.us 
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Date: August 9, 2024  
To: The Urbana Free Library Board of Trustees 
From: Celeste Moutos, Executive Director   
Re: The DRAFT Annual Report of The Urbana Free Library Pursuant to 75 ILCS 5/4-10 

Pursuant to the Local Library Act, the Board of Trustees of The Urbana Free Library, within 60 days after the 
close of the fiscal year, is to report in writing on the condition of their trust on the last day of the fiscal year. The 
report is to be verified under oath by the Secretary or other officer of the Board. 

The financial information contains pre-audit information.  

• Itemized Statement of the Various Sums of Money Received from the Library Fund and from Other 
Sources: See sections 8 & 12 of the Illinois Public Library Annual Report (IPLAR).   

• Itemized Statement of Expenditures: See sections 9-12 of the IPLAR. 
• Number of Books and Periodicals Available and Number Circulated: See sections 17-18 of the IPLAR. 
• Statement of any Personal Property Acquired by Legacy, Gift, Purchase, or Otherwise: None 
• Statement of Any Extension of Library Service Undertaken: None 
• Statement of Fund Requirements of the Ensuing Year for Inclusion in the Appropriation of the Corporate 

Authorities and Amount of Money Necessary to Levy:  
Director Moutos incorporated the Library’s budget in the financial system shared with the City of Urbana. 
She and Associate Director Rachel Fuller presented TUFL’s FY25 budget at the June 3, 2024, City Council’s 
Committee of the Whole meeting. On June 24, 2024, the City Council passed Ordinance No. 2024-06-024 
approving the fiscal year 2024-2025 annual budget which included $4,282,194 in local property taxes for The 
Urbana Free Library.  

 
In addition, the City has passed financial policies, which included the following regarding the Library (page 
14 of the document, page 2 of the Financial Policies 
http://urbanaillinois.us/sites/default/files/attachments/ordinances-2016-06-045-046-resolution-2016-06-
033r.pdf):  

B. Library General Fund: The City levies property taxes for the Library to support operations, which are 
funded from the Library’s General Fund. The City Council approves the Library’s budget, including 
estimated property tax revenues necessary to support the expenditure budget. When the City Council 
approves the property tax levy, it will include a levy sufficient to support the approved Library General 
Fund budget.  

The City also allocates a portion of the Ameren franchise fee it receives to the Library, based on the Library’s 
proportionate benefit from free gas therms provided by Ameren prior to the franchise agreement approved in 
2015. This allocation will continue in the same proportion.  

The Library will coordinate with the City’s HR & Finance Director/CFO as the City works through its levy request 
process. 

• Statement as to the Amount of Accumulations and the Reasons Therefor: These are some assigned funds 
in the Library’s fund balances (pre-audit). 
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• $64,243 in the Special Reserve Fund.  
• $59,034 for RHS health savings plan separation payout. 
• The Library has $121,195 in vacation time on the books. 

• Statement of Outstanding Liabilities: See section 7 of the IPLAR. 

Any Other Statistics, Information, and Suggestions That May Be of Interest about FY24:  

Library Resources & Facilities: 
• In support of the Strategic Plan, the Library completed work on a building program passed by the Library 

Board on May 14, 2024.  
• In alignment with our Strategic Plan goals, staff participated in a Staff Day training session on trauma-

informed library services to advance the Library’s EDI initiative. Four staff members and three managers 
comprise the EDI team that will plan the next phases of the Library’s initiatives. 

• The Library contracted with Davis-Houk to replace the aging East Air Handler unit. Engineering firm IMEG 
managed the bid process and continues to manage the construction process, which will continue into FY25. 

• The Library contracted with Country Arbors Nursery to create a simplified and low-maintenance plan for the 
Library’s perimeter landscaping to be implemented by Country Arbors Nursery in September 2024.   

• The Library had a competitive purchasing process in FY24 and will replace an aging and outdated landline 
telephone system with a Voice over Internet Protocol (VoIP) phone system during FY25.  

• The Library began a comprehensive update of the building’s Disaster Plan, which includes updating vendor 
and supplier info, ensuring recovery procedures include current best practices, and adding a section specific 
to technology recovery.  

• The Champaign County Historical Archives continued processing the News-Gazette Archives Collection.  An 
additional 293 pages have been added to the people clippings index and a digital exhibit about the collection 
has been published.  Additionally, the Archives accepted nearly 70 separate acquisitions during the fiscal 
year, including the Dave Monk Papers and ephemera related to the Julia F. Burnham School of Nursing. The 
Archives also received various digital materials, including photographs from the Bar and C-Street, two 
openly gay public spaces that once existed at 63 Chester Street in Champaign.  

• The Library created a world language collection in the Children’s department by moving all of the non-
English language books out of the non-fiction section into a new location. Books in this collection will be 
organized by language and material type and this project is ongoing into FY25. The creation of the collection 
and reorganization of the material will allow for increased accessibility for patrons and especially for non-
native English speakers. 

• The Library invited a representative from the Department of Homeland Security’s Cybersecurity and 
Infrastructure Security Agency to do an assessment of the Library’s cybersecurity.  The representative was 
very impressed with the safeguards that are already in place and the plans for future safety 
implementations. 
 

Programs & Exhibits: 
• The Library launched its 150th Anniversary as an institution. The Graphics team designed two 

150th Anniversary logos for use on Library merchandise and 150th Anniversary Reading Challenge prizes. 
Additionally, the Library hosted its 150th Birthday Party on June 15, 2024. In total, 617 community members 
attended the party, including Mayor Marlin, and several Library Board, Friends, and Foundation members. 
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Everyone enjoyed the music, games, crafts, cake, story times, and general festivities, which will continue 
through June 30, 2025.  

• The Library and the University of Illinois unveiled the world's first publicly available quantum network at a 
kickoff event attended by over 200 community members. This included activities for kids, hands-on stations 
that explained the science and technology behind the quantum network, and a talk and demonstration that 
replicated the quantum experiment that won the 2022 Nobel Prize in physics. IT Manager Leon Wilson was 
the first member of the public to use the equipment in the demonstration to prove entanglement. The 
demo unit was installed at the Library to allow community members to interact with the network in an 
ongoing manner. 

• The Champaign County Historical Archives hosted almost 40 programs and outreach events, including “Lives 
in Code: Stories of African American Resilience - The Illinois Black Codes, 1819-1865” with historian and 
educator, Caroline Kisiel; “Discovering Witches: The Real Records and Manuscripts” with Debra Dudek; a 
bilingual visit with Abraham Lincoln first-person interpreter, Kevin Wood; and the annual Archives Bazaar.   

• Archives staff curated a total of six physical and digital exhibits. Exhibits featured materials and stories 
related to photography from local Cotillion Debutante Balls, LGBTQ spaces in Champaign County history, 
Library history in honor of the institution’s 150th anniversary in 2024, and more. 

• Including Archives programs, the Library held almost 600 programs this fiscal year with a cumulative 
attendance of almost 19,000 community members. Notable programs included  

o Celebrate Brazilian Art & Music!, a new collaboration with the University that melded music, visual 
arts, and Brazilian culture 

o An eclipse viewing party with over 300 community members in attendance, including 32 
Spanish/English middle school students who also got a tour of the Library 

o The most well attended Fairy Tale Ball so far with over 1,800 attendees. This was the first year the 
Archives participated by offering a craft, which contributed to the ball’s success 

o A bilingual Stuffed Animal Sleepover where children could come to a Spanish/English story time, 
leave their stuffed animal friends at the Library overnight and pick up their stuffed friend and a 
picture of the adventures the animals had at the Library overnight.  

• Programming staff resumed annual visits to all the USD#116 elementary schools, the middle school, and the 
high school, a previous practice interrupted by the pandemic. Staff visited all fourteen K-5 classrooms to 
share stories, books, songs, a guitar from the Library of Things collection, and information about getting 
library cards with USD student or teacher status. Staff have also resumed visits to local preschools and 
reached out to almost 20 preschools to arrange visits and share information about library cards. Altogether, 
the school and preschool visits reached almost 3,000 community members. 

• The Library was featured in the news several times for its exciting programs and events. Here are a few 
highlights: 

o August 30, 2023, WCIA.com – Urbana Free Library unveils two new library card 
designs https://www.youtube.com/watch?v=5e2RF9YYPo8 

o December 16, 2023, Newschannel20.com – Urbana Free Library hosts ‘Life-Size Candyland’ to 
promote Winter Reading Program https://newschannel20.com/news/local/urbana-free-library-
hosts-life-size-candyland-to-promote-winter-reading-program 

o November 3, 2023, WCIA.com – First of its kind; Urbana Free Library receiving Public Quantum 
Network https://www.wcia.com/news/first-of-its-kind-urbana-free-library-receiving-public-
quantum-network/ 

o January 28, 2024 - YouTube.com - Urbana Free Library hosts 4th Annual Adult Spelling 
Bee https://www.youtube.com/watch?v=Jo7Hy1ThfG0 
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o February 8, 2024, WCIA.com – Urbana Library’s Seed Exchange helps promote green 
thumbs https://www.wcia.com/news/urbana-librarys-seed-exchange-helps-promote-green-
thumbs/ 

o April 1, 2024, Smile Politely – Poetry month begins with Janice Harrington at the Urbana Free 
Library https://www.smilepolitely.com/splog/poetry-month-begins-with-janice-harrington-at-the-
urbana-free-library/ 

o May 13, 2024 – Chambanamoms.com - Urbana Free Library Celebrating 150th Anniversary with 
Birthday Party https://www.chambanamoms.com/2024/05/13/urbana-free-library-celebrating-
150th-anniversary-with-birthday-party/ 

o June 17, 2024 - WCIA.com - Urbana Free Library turns 150 years 
old https://www.wcia.com/news/champaign-county/urbana-free-library-turns-150-years-old/ 

 
Grants & Partners: 
• The Library received a $500 grant from Looking for Lincoln to support a bilingual first-person interpretation 

of Abraham Lincoln during a June program.  
• The School of Information Sciences | The iSchool at Illinois and the Library continue their partnership in 

offering an apprenticeship program. The apprenticeship allows two students to link a practicum experience 
with an independent study for a year-long experience at the Library. The iSchool provides each student with 
a $5,000 stipend and a full fee waiver each semester.  

• The Archives supports the processing of local history collections and the education of future library 
professionals by hosting practicum students from The School of Information Sciences | The iSchool at Illinois 
and other regional library science programs. This year, the Archives hosted three practicum students. They 
used archival standards to arrange and describe archival materials, preserved digitized and born-digital 
materials, developed a digital historical walking tour of sites in downtown Urbana, and provided information 
services related to local history and genealogy.  

• In addition to the practicum students supported by the Archives, the Library hosted an additional three 
practicum students in the Patrons Services and Community Engagement departments. Practicum students 
received professional experience planning programs and providing information services under the guidance 
of Library staff. 

• Sara Bennett was accepted into the Digital POWRR Peer Assessment Program for 2024, a project funded by 
a national Institute of Museum and Library Services (IMLS) grant. This is a yearlong training program for 
librarians and archivists at under-resourced organizations to learn about digital preservation best practices 
and assessment with a mentor and create a community of practice. In addition to Sara receiving a stipend, 
the Archives and Library will receive an $870 award that can be used to support digital preservation 
activities. 

• Archives staff met with several local organizations this year to further connections between like-minded 
institutions. Meetings and visits to the Archives were convened with Champaign County Genealogical 
Society members and staff from the Museum of the Grand Prairie. Archives staff also went on a field trip to 
the University of Illinois’ Oak Street Library and Conservation Lab. During the meetings, staff and partner 
organizations discussed their current working relationships, potential collaborative opportunities, and other 
ways to uphold the longstanding connection between the Library and other institutions working to preserve 
local history. 
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• The Library was awarded $3,550 for the 2024 Urbana Arts Grant. During the project, local artists can apply 
to be one of three artists-in-residence and create multiple workshops for all ages. 

• The Library has been awarded $20,500 for the City of Urbana’s Youth Services Grant for FY25. The grant will 
allow staff to upgrade equipment used in maker-space programming for youth and regularly serve snacks at 
those programs. 

• The Library partnered with the CU Community Fab Lab on their application for the University of Illinois’ 
Building Beyond the Barriers Community Grant to create a maker-in-residence program this spring. The 
whole project was awarded $29,293, with $10,000 of the funds dedicated to new maker equipment for the 
Library. These supplies will expand the type of maker workshops the Library can hold and increase the 
number of community members the Library can host at current maker programs. The maker-in-residence 
program held 7 workshops across Champaign-Urbana during the spring, two of which were held at the 
Library during Teen Open Lab. 

• Olivia Coleman was hired as a bilingual Spanish/English Programming Specialist. This position was funded in 
part by an ARPA grant from the City of Urbana. Olivia quickly started going on outreach visits and meeting 
with local immigrant and refugee service organizations. She has begun creating bilingual youth programs 
and is expanding Library offerings in FY25. 

Professional Development and Contributions: 
• Rachel Fuller was elected to the Illinois Library Association’s (ILA) Executive Board and will begin a three-

year term as Director-at-Large on July 1, 2024. In addition to the election in FY24, Rachel also served on ILA’s 
Serving Our Public Committee, which sets standards for libraries throughout the State of Illinois.  

• Celeste Moutos served again on the committee and as a mentor for Director’s University. Celeste is an 
Advisory Board member on the National Leadership Grant that Masooda Bashir (The School of Information 
Sciences | The iSchool at Illinois) received to focus on developing a national forum on public libraries and 
privacy protections. Celeste presented on a panel at the Public Library Association’s national conference in 
April 2024 on Protecting Patron Privacy in Public Libraries.  

• Dawn Cassady is participating as a member of HR Source Advisory Council 
• Due to the rich local history associated with Abraham Lincoln in Champaign County, Pat Cain serves as a 

member of the Abraham Lincoln National Heritage Area Steering Council and institutional representative for 
the Lincoln Legacy Committee of Champaign County. 

• Sara Bennett is Co-President of the Champaign County Museums Network, a group of local museums, 
archives, nature centers, and similar organizations that collaborate to raise awareness of Champaign County 
museums' rich offerings and services.  

• Lauren Chambers became the co-chair of the Illinois Libraries Presents (ILP) Data and Numbers Committee. 
ILP is a coalition of Illinois public libraries that provides high-quality virtual programming featuring well-
known and diverse authors and speakers that libraries could not afford on their own. 
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ILLINOIS PUBLIC LIBRARY ANNUAL REPORT (IPLAR)    2024
URBANA FREE LIBRARY    

IPLAR

IDENTIFICATION (1.1 - 1.31)
This section is information about the administrative entity. "Administrative Entity" is defined as the agency that is legally established under local or state
law to provide public library service to the population of a local jurisdiction. The administrative entity may have a single outlet or it may have more than
one outlet (an outlet is a location, whether a central library, branch or bookmobile). The majority of the information in this section is pre-filled. If
information needs to be updated, enter the corrected information in the box provided on the next line of the survey.

1.1  ISL Control # [PLS 151, PLS 701] 30665
1.2  ISL Branch # [PLS 151, PLS 701] 00
1.3a  FSCS ID [PLS 150, PLS 700] IL0538
1.3b  FSCS_SEQ [PLS 700] 002
1.4a  Legal Name of Library [PLS 152] Urbana Free Library
1.4b  If the library's name has changed, then enter the updated answer here.
1.4c  Was this an official name change?
1.5a  Facility Street Address [PLS 153] 210 West Green Street
1.5b  If the facility's street address has changed, then enter the updated answer here.
1.5c  Was this a physical location change?
1.6a  Facility City [PLS 154] Urbana
1.6b  If the facility's city has changed, then enter the updated answer here.
1.7a  Facility Zip [PLS 155] 61801
1.7b  If the facility's zip code has changed, then enter the updated answer here.
1.8a  Mailing Address [PLS 157] 210 West Green Street
1.8b  If the facility's mailing address has changed, then enter the updated answer here.
1.9a  Mailing City [PLS 158] Urbana
1.9b  If the facility's mailing city has changed, then enter the updated answer here.
1.10a  Mailing Zip [PLS 159] 61801
1.10b  If the facility's mailing zip code has changed, then enter the updated answer here.
1.11a  Library Telephone Number [PLS 162] 2173674058
1.11b  If the telephone number has changed, then enter the updated answer here.
1.12a  Library FAX Number 2173674061
1.12b  If the fax number has changed, then enter the updated answer here.
1.13  Website http://urbanafreelibrary.org

Library Director's Information
Please enter the full name, title and e-mail address of the library director.

1.14  Name Celeste Moutos
1.15  Title Executive Director
1.16  Library Director's E-mail cmoutos@urbanafree.org

Library Information
Please provide the requested information about the library type.

1.17a  Type of library City
1.17b  If the library type has changed, then enter the updated answer here.
1.18  Is the main library a combined public and school library? No
1.19  Does your library contract with another library to RECEIVE ALL your library services? No

Contract for Services
Please provide the full legal name(s) of the library(ies) with which your library contracts for service. If you need more than one line, a new one will appear
once text has been entered in the first box.

Number of contracting libraries:

Data Input https://il.countingopinions.com/pireports/piprint_pdf.php?pi_collection_id=1132&view_ls_id...

1 of 22 8/21/2024, 2:32 PM
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Legal name of library you contract with:

Administrative Information
Libraries are required by statute [75 ILCS 5/4-10(5), 75 ILCS 16/30-65(a)(2)] to provide a statement as to any extensions of library service or any
changes to the limits or boundaries of library service areas. Most of the information in this section will be pre-filled. If the information is incorrect, please
enter the updated information in the box provided on the next line of the survey. If your library has had a population change, you must submit official
verification to the Illinois State Library.

1.21a  County in which the administrative entity is located [PLSC 161] Champaign
1.21b  If the administrative entity's county has changed, then enter the updated answer here.
1.22a  Did the administrative entity's legal service area boundaries change during the past year? [PLS 205]
1.22b  IF YES, indicate the reason for the boundary change
1.23a  Population residing in tax base (Use the latest official federal census figure) [PLS 208] 38,336
1.23b  If the population residing in the tax base has had a LEGAL change, then enter the updated answer here.
1.23c  Documentation of legal population change
1.24  If the population has changed from the prior year's answer, then indicate the reason.
1.25a  This library is currently a member of what Illinois library system? IHLS
1.25b  If the library's system has changed, then enter the updated answer here.

Federal Public Library Criteria
According to the Institute of Museum and Library Services' Public Library Survey, a public library is an entity that is established under state enabling laws
or regulations to serve a community, district, or region, and that provides at least the following:
1. An organized collection of printed or other library materials, or a combination thereof;
2. Paid staff;
3. An established schedule in which services of the staff are available to the public;
4. The facilities necessary to support such a collection, staff, and schedule; and
5. Is supported in whole or in part with public funds.

1.26  Does this library have an organized collection of printed or other library materials, or a combination
thereof? Yes

1.27  Does this library have paid staff? Yes
1.28  Does this library have an established schedule in which services of the staff are available to the public? Yes
1.29  Does the library have the facilities necessary to support such a collection, staff, and schedule? Yes
1.30  Is this library supported in whole or in part with public funds? Yes
1.31  Does this public library meet ALL the criteria of the FSCS public library definition? [PLS 203] Yes

SERVICE OUTLETS (2.1 - 2.16)
This section gathers information about the service outlets (centrals, branches, bookmobiles) of your library. Locations can only be added to this survey by
State Library staff. If you have a branch or bookmobile and do not see its name listed in question 2.3a, please contact Pat Burg (217-785-1168,
pburg@ilsos.gov) so that it can be added.

2.1a  Total number of bookmobiles [PLS 211 & PLS 712] 0 
2.1b  Total number of branch libraries [PLS 210] 0 
2.2a  Are any of the branch libraries a combined public and school library? No
2.2b  If YES, provide the name of the branch or branches in the box provided.

Service Outlet Name

Location 2.3a  Branch or Bookmobile Legal Name
[PLS 702]

2.3b  If the outlet's legal name has changed, then enter the
updated answer here.

2.3c  Was this an official name
change?

URBANA FREE LIB. URBANA FREE LIBRARY

ISL Control Number

Location 2.4  ISL Control # [PLS 701] 2.5  ISL Branch # [PLS 701]
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URBANA FREE LIB. 30665 3066500

Street Address

Location 2.6a  Street Address [PLS
703]

2.6b  If the outlet's street address has changed, then enter the updated
answer here.

2.6c  Was this a physical location
change?

URBANA FREE LIB. 210 WEST GREEN STREET

Address

Location 2.7a  City [PLS
704]

2.7b  If the outlet's city has changed, then enter
the updated answer here.

2.8a  Zip Code
[PLS 705]

2.8b  If the outlet's zip code has changed, then enter
the updated answer here.

URBANA FREE LIB. URBANA 61801

County & Phone

Location 2.9a  County [PLS
707]

2.9b  If the outlet's county has changed, then
enter the updated answer here.

2.10a  Telephone [PLS
708]

2.10b  If the outlet's phone number has changed,
then enter the updated answer here.

URBANA FREE LIB. Champaign 2173674057

Square Feet

Location 2.11a  Square Footage of
Outlet [PLS 711]

2.11b  If the facility's square footage has
changed, then enter the updated answer
here.

2.11c  Indicate the reason for the change/variance in square footage
for this annual report as compared to the previous annual report.

URBANA FREE LIB. 50,000

IDs

Hours and Attendance

Location 2.12  Total public service hours PER YEAR
for this service outlet [PLS 713]

2.13  Total number of weeks, during the fiscal year, this
service outlet was open for service to the public [PLS 714]

2.14  Total annual
attendance/visits in the outlet

URBANA FREE LIB. 3,560 52 230,149 

ANNUAL REPORT DATA (3.1 - 3.7)
Please enter the time period covered by this annual report and the name and contact information for the person preparing the report. The report period
should cover the time from the end of the previous IPLAR through the end of your most current fiscal year. If your library switched to a new fiscal year
during the latest period, this may mean that your report needs to cover more or less than a twelve (12) month period.

3.1  Fiscal Year Start Date (mm/dd/year) [PLS 206] 07/01/2023 
3.2  Fiscal Year End Date (mm/dd/year) [PLS 207] 06/30/2024 
3.3  Number of months in this fiscal year 12 
3.4  Name of person preparing this annual report Rebecca Brown 
3.5  Telephone Number of Person Preparing Report 217-367-4058 
3.6  FAX Number 217-367-4061 
3.7  E-Mail Address rbrown@urbanafree.org 

REFERENDA (4.1 - 4.7)
Please enter information regarding any referenda the library was involved in during the fiscal year report period. A referendum requires a question be
submitted to the voters at an election held under the general election law. Examples are: bond issue, district establishment, tax increase.

4.1a  Was your library involved in a referendum during the fiscal year reporting period? No
4.1b  How many referenda was your library involved in?
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Referendum 1

4.2  Referendum Type 4.3  If Other, what was the
referendum type?

4.4  Referendum Date
(mm/dd/year)

4.5  Passed or
Failed?

4.6  Effective Date
(mm/dd/year)

4.7  Referendum ballot language
documentation

Referendum 2

4.2  Referendum Type 4.3  If Other, what was the
referendum type?

4.4  Referendum Date
(mm/dd/year)

4.5  Passed or
Failed?

4.6  Effective Date
(mm/dd/year)

4.7  Referendum ballot language
documentation

Referendum 3

4.2  Referendum Type 4.3  If Other, what was the
referendum type?

4.4  Referendum Date
(mm/dd/year)

4.5  Passed or
Failed?

4.6  Effective Date
(mm/dd/year)

4.7  Referendum ballot language
documentation

Referendum 4

4.2  Referendum Type 4.3  If Other, what was the
referendum type?

4.4  Referendum Date
(mm/dd/year)

4.5  Passed or
Failed?

4.6  Effective Date
(mm/dd/year)

4.7  Referendum ballot language
documentation

Referendum 5

4.2  Referendum Type 4.3  If Other, what was the
referendum type?

4.4  Referendum Date
(mm/dd/year)

4.5  Passed or
Failed?

4.6  Effective Date
(mm/dd/year)

4.7  Referendum ballot language
documentation

CURRENT LIBRARY BOARD (5.1 - 5.13)
Please report the number of board seats and the number of vacancies. Be sure to provide current board member information; including name, position,
telephone number, e-mail address, home address, and term expiration date. If there are vacancies, please explain.

All personal identifying information is FOIA exempt and will NOT be released to the public. The only information that the Illinois State Library will release
upon request is the board member name, trustee position and term expiration date.

Report the most current information available.

5.1  Total number of board seats 9
5.2  Total number of vacant board seats 0 
5.2b  Please explain -1Not Applicable
5.3  This public library board of trustees attests that the current board is legally established, organized, and
the terms of office for library trustees are all unexpired. Yes

5.4  IF NO, please explain

First Member

5.5  Name Dan Urban
5.6  Trustee Position President
5.7  Present Term Ends (mm/year) 06/2027
5.8  Telephone Number 217-766-8934
5.9  E-mail Address danielurban@urbanafree.org
5.10  Home Address 206 Pell Circle
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5.11  City Urbana
5.12  State IL
5.13  Zip Code 61801

Second member

5.5  Name Beth Scheid
5.6  Trustee Position Vice-President
5.7  Present Term Ends (mm/year) 06/2025
5.8  Telephone Number 217-384-4966
5.9  E-mail Address bethscheid@urbanafree.org
5.10  Home Address 2502 Brookens Circle
5.11  City Urbana
5.12  State IL
5.13  Zip Code 61801

Third member

5.5  Name Erica Bellina
5.6  Trustee Position Secretary/Treasurer
5.7  Present Term Ends (mm/year) 06/2027
5.8  Telephone Number 312-342-6614
5.9  E-mail Address ericabellina@urbanafree.org
5.10  Home Address 1812 Ridge Park
5.11  City Urbana
5.12  State IL
5.13  Zip Code 61802

Fourth member

5.5  Name Brandyn Mason
5.6  Trustee Position Other
5.7  Present Term Ends (mm/year) 06/2025
5.8  Telephone Number 219-808-1405
5.9  E-mail Address brandynmason@urbanafree.org
5.10  Home Address 2406 Strickler Lane
5.11  City Urbana
5.12  State IL
5.13  Zip Code 61802

Fifth member

5.5  Name Shirese Hursey
5.6  Trustee Position Other
5.7  Present Term Ends (mm/year) 06/2025
5.8  Telephone Number 217-721-4176
5.9  E-mail Address shiresehursey@urbanafree.org
5.10  Home Address 1309 Ellis Drive
5.11  City Urbana
5.12  State IL
5.13  Zip Code 61801

Sixth member

5.5  Name Rob Bennett
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5.6  Trustee Position Other
5.7  Present Term Ends (mm/year) 06/2026
5.8  Telephone Number 405-408-9281
5.9  E-mail Address robbennett@urbanafree.org
5.10  Home Address 1902 Golfview Drive
5.11  City Urbana
5.12  State IL
5.13  Zip Code 61801

Seventh member

5.5  Name Liz Sands
5.6  Trustee Position Other
5.7  Present Term Ends (mm/year) 06/2026
5.8  Telephone Number 217-493-2859
5.9  E-mail Address lizsands@urbanafree.org
5.10  Home Address 212 W High Street Apt. 1
5.11  City Urbana
5.12  State IL
5.13  Zip Code 61801

Eighth member

5.5  Name Glen Layne-Worthey
5.6  Trustee Position Other
5.7  Present Term Ends (mm/year) 06/2027
5.8  Telephone Number 650-213-6759
5.9  E-mail Address glenlworthey@urbanafree.org
5.10  Home Address 706 S. Coler Ave., Apt. 4
5.11  City Urbana
5.12  State IL
5.13  Zip Code 61801

Ninth member

5.5  Name Darius White
5.6  Trustee Position Other
5.7  Present Term Ends (mm/year) 06/2026
5.8  Telephone Number 217-454-0002
5.9  E-mail Address dariuswhite@urbanafree.org
5.10  Home Address 1407 S. Smith Road
5.11  City Urbana
5.12  State IL
5.13  Zip Code 61802
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FACILITY/FACILITIES (6.1-6.3b)
Please provide the requested information about the library's facilities.

6.1  Does the library address the environmental needs of patrons on the autism spectrum? Yes

6.1b  If so, please describe

The Library has been working with a club in the school district that
helps students with developmental disorders or are on the autism
spectrum. They join our Teen Open Lab once a week, which allows
them to pursue their own interest at their own pace and level of
comfort while supported by their peers and library staff.

6.2  Total Number of Meeting Rooms 2 
6.2b  Total number of times meeting room(s) used by the public during the fiscal year 450 
6.3  Total Number of Study Rooms 2 
6.3b  Total number of times study room(s) used by the public during the fiscal year 2,086 

ASSETS AND LIABILITIES (7.1 - 7.13)
The below sections request information regarding property, fiscal accumulations and outstanding liabilities. These sections are required by statute [ [75
ILCS 5/4-10, 75 ILCS 16/30-65] to be included in the annual report. Please provide the requested information in each section.

Property
Libraries are required by statute [75 ILCS 5/4-10(4), 75 ILCS 16/30-65(a)(3)] to provide a statement as to property acquired through legacy, purchase,
gift or otherwise. Please provide this information in the section below.

7.1  What is the estimated current fair market value for the library's real estate (land and buildings including
garages, sheds, etc.)? $14,980,000 

7.2  During the last fiscal year, did the library acquire any real and/or personal property? No

IF YES, how much of the property was acquired through the following options? (Enter dollar amount for
each option 7.3-7.6 that applies)

7.3  Purchase
7.4  Legacy
7.5  Gift
7.6  Other
7.7  Provide a general description of the property acquired.

Fiscal Accumulations
Libraries are required by statute [75 ILCS 5/4-10(7), 75 ILCS 16/30-65(a)(4)] to provide a statement as to the amount of any fiscal accumulations and
the reasons for the accumulations. Please provide this information in the section below.

7.8  Does your library have fiscal accumulations (reserve funds, outstanding fund balances, etc.)? Yes

7.9  IF YES, then provide a statement that details the dollar amount(s) and the reason(s) for the fiscal
accumulations.

Assigned funds in the Library's fund balance include (pre-audit)
$64,243 in the special Reserve Fund and $59,034 for the RHS
health savings plan separation payout. The Library has
approximately $121,195 in vacation time on the books.

Liabilities
Libraries are required by statute [75 ILCS 5/4-10(8), 75 ILCS 16/30-65(a)(5)] to provide a statement as to any outstanding liabilities, including for bonds
still outstanding. Please provide this information in the section below.

7.10  Does your library have any outstanding liabilities including bonds, judgments, settlements, etc.? No
7.11  IF YES, what is the total amount of the outstanding liabilities?
7.12  IF YES, then prepare a statement that identifies each outstanding liability and its specific dollar amount.
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OPERATING RECEIPTS BY SOURCE (8.1 - 8.21)
Libraries are required by statute [75 ILCS 5/4-10(1)(9), 75 ILCS 16/30-65(a)(6)] to provide an itemized statement of operating receipts. "Operating
receipts" are the monies received and utilized during the library's fiscal year to support the provision of ongoing, day-to-day library services. Only include
funds received during the report period. If the library was awarded a grant, but only received part of the funds during the report period, report only the
portion of the grant received, not the whole amount of the grant.

Exclude revenue for major capital expenditures, contributions to endowments, revenue passed through to another agency, funds unspent in previous fiscal
years (e.g. carryover), and tax anticipation warrants.

NOTE: Round answers to the nearest whole dollar.

Local Government
This includes all local government funds designated by the community, district, or region and available for expenditure by the public library. For example,
include receipts from: local property taxes (library taxes), impact fees (IL Highway Code), the Mobile Home Local Services Tax Act. Do not include the
value of any contributed or in-kind services or the value of any gifts and donations, library fines, fees, or grants. Do not include state, federal, and other
funds passed through local government for library use. Report these funds with state government revenue or federal government revenue, as appropriate.

8.1  Local government [PLS 300] (includes all local government funds designated by the community, district,
or region and available for expenditure by the public library, except capital income from bond sales which
must be reported in 12.1a only)

$5,301,028 

8.1a  Is this library's annual tax levy/fiscal appropriation subject to tax caps [the Property Tax Extension
Limitation Law, 35 ILCS 200/18-185, et seq.]? No

8.1b  Local government funds for the ensuing or upcoming/current fiscal year (includes all local government
funds designated by the community, district, or region and available for expenditure by the public library,
except capital income from bond sales.)

$4,733,864 

State Government
These are all funds distributed to public libraries by state government for expenditure by the public libraries, except for
federal money distributed by the state. This includes funds from such sources as penal fines, license fees, and mineral rights.

Note: If operating revenue from consolidated taxes is the result of state legislation, the revenue should be reported under state revenue (even though the
revenue may be from multiple sources).

If you are not sure if funds you received through the State of Illinois are federal of state funds, please contact Pat Burg (217-785-1168, pburg@ilsos.gov).

8.2  Per capita grant $56,545 
8.3  Equalization aid grant $0 
8.4  Personal property replacement tax $199,933 
8.5  Other State Government funds received $0 
8.6  If Other, please specify -1 Not Applicable
8.7  Total State Government Funds (8.2 + 8.3 + 8.4 + 8.5) [PLS 301] $256,478 

Federal Government
This includes all federal government funds distributed to public libraries for expenditure by the public libraries, including federal money distributed by the
State of Illinois (e.g., LSTA grants paid directly to your library).

If you are unsure if the funds you received through the State of Illinois were federal or state funds, please contact Pat Burg (217-785-1168,
pburg@ilsos.gov).

8.8  LSTA funds received $0 
8.9  E-Rate funds received $0 
8.10  Other federal funds received $0 
8.11  If Other, please specify -1 Not Applicable
8.12  Total Federal Government Funds (8.8 + 8.9 + 8.10) [PLS 302] $0 
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Other Income
This is all operating revenue other than that reported under local, state, and federal funds. Include, for example, monetary gifts and donations received in
the current year, interest, library fines, fees for library services,
or grants. Do not include the value of any contributed or in-kind services or the value of any non-monetary gifts and donations.

8.13  Monetary Gifts and Donations $105,104 
8.14  Other receipts intended to be used for operating expenditures $103,876 
8.15  TOTAL all other receipts (8.13 + 8.14) [PLS 303] $208,980 
8.16  Other non-capital receipts placed in reserve funds $0 

Total Operating Receipts

8.17  TOTAL receipts ( 8.1 + 8.7 + 8.12 + 8.15) [PLS 304] $5,766,486 

Safeguarding of Library Funds
This section requests information to verify that libraries meet the statutory required minimum level of insurance for library funds [75 ILCS 5/4-9 and 75
ILCS 16/30-45(e)]. According to these statutes, “the library shall provide the Illinois State Library a copy of the library’s certificate of insurance at the
time the library’s annual report is filed.”

For municipalities of less than 500,000 population, 75 ILCS 5/4-9 requires that the bond be "...not less than 50% of the total funds received by the library
in the last fiscal year...," or the insurance policy or other insurance instrument's coverage "...shall be in an amount at least equal to 50% of the average
amount of the library's operating fund from the prior 3 fiscal years."

For public library districts, 75 ILCS 16/30-45(e) requires that the bond be "...based upon a minimum of 50% of the total funds received by the district in
the last previous fiscal year...," or the insurance policy or other insurance instrument's coverage "... shall be in an amount at least equal to 50% of the
average amount of the district's operating fund from the prior 3 fiscal years."

8.18a  The library safeguards its funds using which option? Surety Bond
8.18b  Proof of Certificate of Insurance for Library Funds Treasurer's Bond.pdf
8.19  What is the coverage amount of either the surety bond OR the insurance policy/insurance instrument? $2,400,000 
8.20  Is the amount of the surety bond, insurance policy or other insurance instrument in compliance with
library law? Yes

8.21  The designated custodian of the library's funds is: Library Treasurer

OPERATING EXPENDITURES BY CATEGORY (9.1 - 11.2)
Libraries are required by statute [75 ILCS 5/4-10(2), 75 ILCS 16/30-65(a)(6)] to provide an itemized statement as to how operating revenues have been
expended during the fiscal year report period. "Operating expenditures" are the current and recurrent costs necessary to support the provision of library
services.

Include: Significant costs, especially benefits and salaries, that are paid by other taxing agencies (government agencies with the authority to levy tax) "on
behalf of" the library may be included if the information is available to the reporting agency. Only such funds that are supported by expenditure documents
(such as invoices, contracts, payroll records, etc.) at the point of disbursement should be included.

Exclude: Do not report the value of free items, estimated costs, and capital expenditures.

NOTE: Round answers to the nearest whole dollar.

STAFF EXPENDITURES (9.1-9.3)
This section gathers information on staff benefits and salaries. If the information is available, include benefits and salaries for staff that are paid by other
taxing agencies (government agencies with the authority to levy tax) "on behalf of" the library.

NOTE: Round answers to the nearest whole dollar.

9.1  Salaries and wages for all library staff [PLS 350] $2,436,145 
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9.2a  Fringe benefits, for all library staff, paid for from either the library's or the municipal corporate
authority's appropriation [PLS 351] $595,252 

9.2b  If this library answered question 9.2a as zero, please select an explanation from the drop-down box.
9.3  Total Staff Expenditures (9.1 + 9.2) [PLS 352] $3,031,397 

COLLECTION EXPENDITURES (10.1 - 10.4)
Include expenditures for all materials in all formats (e.g., print, microform, electronic) whether purchased, leased or licensed. Exclude charges or fees for
interlibrary loans and expenditures for document delivery.

NOTE: Round answers to the nearest whole dollar.

10.1  Printed Materials (books, newspapers, etc.) [PLS 353] $224,410 
10.2  Electronic Materials (e-books, databases, etc.) [PLS 354] $183,773 
10.3a  Other Materials (CDs, DVDs, video games, etc.) [PLS 355] $60,392 
10.3b  Please list the types of materials purchased in 10.3a Hot Spots, Musical Instruments, Educational Materials for Kits 
10.4  TOTAL Collection Expenditures (10.1 + 10.2 + 10.3) [PLS 356] $468,575 

OTHER OPERATING EXPENDITURES (11.1 - 11.2)
This includes all expenditures other than those reported for Staff Expenditures and Collection Expenditures.
Exclude purchases of major fixed assets, which should be reported in capital expenditures (12.7).

NOTE: Round answers to the nearest whole dollar.

11.1  All other operating expenditures not included above (supplies, utilities, legal fees, etc.) [PLS 357] $862,496 
11.2  TOTAL operating expenditures (9.3 + 10.4 + 11.1) [PLS 358] $4,362,468 

CAPITAL REVENUE AND EXPENDITURES (12.1 - 12.7)
This section gathers information on capital revenue and expenditures. Provide information for funds received and spent during the fiscal year report period
only. If the library was awarded a grant, but only received part of the funds during the report period, report only the amount of the funds received, not the
entire grant award.

Capital Revenue
Include funds received during the fiscal year report period for: site acquisitions; new building(s); additions to or renovations of existing buildings;
furnishings, equipment, and initial collections for new buildings, building additions, or building renovations; computer hardware and software used to
support library operations, to link to networks, or to run information products; new vehicles; or other one-time major projects.

Exclude revenue for: replacement and/or repair of existing furnishings and equipment, regular purchase of library materials, investments for capital
appreciation, income passed through to another agency (e.g., fines), and funds unspent in previous fiscal year (e.g., carryover).

NOTE: Round answers to the nearest whole dollar.

12.1a  Local Government: Capital Income from Bond Sales $0 
12.1b  Local Government: Other $0 
12.1c  Total Local Government (12.1a + 12.1b) [PLS 400] $0 
12.2  State Government [PLS 401] $0 
12.3  Federal Government [PLS 402] $0 
12.4  Other Capital Revenue [PLS 403] $0 
12.5  If Other, please specify -1 Not Applicable
12.6  Total Capital Revenue (12.1c + 12.2 + 12.3 + 12.4) [PLS 404] $0 

Capital Expenditures
Include funds expended during the fiscal year report period for: site acquisitions; new building(s); additions to or renovations of existing buildings;
furnishings, equipment, and initial collections for new buildings, building additions, or building renovations; computer hardware and software used to
support library operations, to link to networks, or to run information products; new vehicles; or other one-time major projects.

Exclude expenditures for: replacement and/or repair of existing furnishings and equipment, regular purchase of library materials, investments for capital
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appreciation, income passed through to another agency (e.g., fines), and funds unspent in previous fiscal year (e.g., carryover).

NOTE: Round answers to the nearest whole dollar.

12.7  Total Capital Expenditures [PLSC 405] $318,941 

PERSONNEL (13.1 - 13.46)
Include all positions funded in the library's budget whether those positions are filled or not. Report position figures as of the last day of the fiscal year.
Include only paid employees. Do NOT include volunteers.

Report personnel in the appropriate categories based on the type of library work being performed rather than on an employee's educational qualifications.

The FTE (full-time equivalent/employee) calculator utilizes the IMLS/PLSC national standard for a full-time work week as 40 hours per week. Illinois
libraries should report each staff member's hours per week based on the number of hours worked. If your library considers 35-39+ hours per week as a
full-time work week, then report using those figures. DO NOT inflate the hours your library considers as a full-time work week in order to force the
resulting calculation to equal 1 FTE. For national comparison purposes, your library must report the total hours per week based on your local standard. For
example, for an Illinois library that considers 37.5 hours per week as a full-time work week, the FTE calculation reported nationally will be .9375 or .94
rather than 1.00.

Group A
This category includes all LIBRARIANS with MASTER'S DEGREES from an American Library Association (ALA) ACCREDITED program of Library and
Information Studies. Another row will automatically appear once data is entered in the current row.

Summary 17 17 $654.28 587.00
13.1  Position Title 13.2  Primary Work Area 13.3  Hourly Rate 13.4  Total Hours/Week
Archives Librarian Other Type of Librarian $32.04 39.00
Archives Librarian Other Type of Librarian $36.22 39.00
Archives Librarian Other Type of Librarian $30.65 20.00
Associate Director Assistant Library Director $50.14 39.00
Associate Director Assistant Library Director $48.21 39.00
Collections Librarian Cataloging $36.22 39.00
Collections Librarian Cataloging $36.22 20.00
Executive Director Library Director $65.01 39.00
Patron Services Librarian Reference $33.44 39.00
Patron Services Librarian Reference $36.22 39.00
Patron Services Librarian Reference $36.22 20.00
Programming/Outreach Manager Other Type of Librarian $36.95 39.00
Programming Librarian Children\'s Services $36.22 39.00
Programming Librarian Children\'s Services $34.83 39.00
Programming Librarian Adult Services $36.22 20.00
Collections Manager Collection Development Acquisitions $32.52 39.00
Patron Service Manager Other Type of Librarian $36.95 39.00

Group A Total

13.5  Total Group A: FTE ALA-MLS (13.4 / 40) [PLS 250] 14.68 

Group A hidden group hours

Group B
This category includes other librarians. Include employees with the TITLE of LIBRARIAN who either have other types of library education (non-American
Library Association (ALA) accredited library degrees; undergraduate library science majors or minors) OR do paid work that usually requires professional
training and skill in the theoretical or scientific aspects of library work, or both, as distinct from its mechanical or clerical aspects. Another row will
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automatically appear once data is entered in the current row.

Summary 0 0 0
13.6  Position Title 13.7  Primary Work Area 13.8  Education Level 13.9  Hourly Rate 13.10  Total Hours/Week

Group B Total

13.11  Total Group B: FTE Other Librarians (13.10/40) 0.00 
13.12  Total FTE Librarians (13.5 + 13.11] [PLS 251] 14.68 

Group C
This category includes full-time and part-time professional staff without the title of librarian and administrative support specialists (personnel director,
business manager, public relations, other non-library specialists), information technology professionals (IT director, webmaster) and other technical and
clerical employees.

13.13  Total hours worked in a typical week by all Group C employees 996.46 
13.14  Minimum hourly rate actually paid $17.53 
13.15  Maximum hourly rate actually paid $40.37 
13.16  Total FTE Group C employees (13.13 / 40) 24.91 

Group D
This category includes full-time and part-time pages or shelvers.

13.17  Total hours worked in a typical week by all Group D employees 154.38 
13.18  Minimum hourly rate actually paid $15.94 
13.19  Maximum hourly rate actually paid $17.53 
13.20  Total FTE Group D employees (13.17 / 40) 3.86 

Group E
This category includes full-time and part-time building maintenance, security or plant operation employees.

13.21  Total hours worked in a typical week by all Group E employees 19.12 
13.22  Minimum hourly rate actually paid $33.81 
13.23  Maximum hourly rate actually paid $33.81 
13.24  Total FTE Group E employees (13.21 / 40) 0.48 
13.25  Total FTE Other Paid Employees from Groups C, D, and E (13.16 + 13.20 + 13.24) [PLS 252] 29.25 
13.26  Total FTE Paid Employees (13.12 + 13.25) [PLS 253] 43.92 

Librarian Vacancies
Include only those budgeted librarian positions vacant on the last day of this fiscal year for which there was an active search while the position remained
vacant. Another row will automatically appear once data is entered in the current row.

Summary

13.27  Position
Title 13.28  Primary Work Area 13.29  Education Level 13.30  Total

Hours/Week

13.31  Number
of Weeks
Vacant during
report period.

13.32  Annual
Salary Range
Minimum

13.33  Annual
Salary Range
Maximum

Newly Created Librarian Positions
Include any newly created librarian positions which were created during the fiscal year reporting period. Another row will automatically appear once data
is entered in the current row.
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Summary

13.34  Position
Title 13.35  Primary Work Area 13.36  Education Level 13.37  Total

Hours/Week
13.38  Current
Status: Filled or
Unfilled

13.39  Date Filled
(mm/year, if
applicable)

Eliminated Librarian Positions
An eliminated librarian position is one that was budgeted for during the previous fiscal year period but was not in the budget for the current report period.
Another row will automatically appear once data is entered in the current row.

Summary

13.40  Position
Title 13.41  Primary Work Area 13.42  Education Level 13.43  Total

Hours/Week
13.44  Date
Eliminated
(mm/year)

13.45  Last
Annual Salary
Paid

13.46  Reason
Eliminated

LIBRARY VISITS (14.1 - 14.1a)
This section collects information on the number of library visits. This is prefilled, based on the answer from Section 2.14.

14.1  Total annual visits/attendance in the library [PLS 501] 230,149 
14.1a  Library Visits Reporting Method [PLS 501a] Annual Count

PROGRAMS, ACTIVITIES & ATTENDANCE (15.1 - 15.39a)
Synchronous Programs:
A program is any planned event which introduces the group attending to any of the broad range of library services or activities or which directly provides
information to participants. Programs may cover use of the library, library services, or library tours. Programs may also provide cultural, recreational, or
educational information, often designed to meet a specific social need. Examples of these types of programs include film showings; lectures; story hours;
literacy, English as a second language, citizenship classes; and book discussions.

Count all programs, whether held on- or off-site, or held virtually as a group that are sponsored or co-sponsored by the library. Exclude programs
sponsored by other groups that use library facilities. If programs are offered as a series, count each program in the series. For example, a film series
offered once a week for eight weeks should be counted as eight programs.
Exclude library activities delivered on a one-to-one basis, rather than to a group, such as one-to-one literacy
tutoring, services to homebound, resume writing assistance, homework assistance, and mentoring activities.

Note: For more information, please refer to the Counting Opinions login screen for links to: “Guidance for Programs: Live Virtual and Recorded”, “How to
Count Programs and Activities”, and “Virtual Programming Guidelines”.

Self-Directed Activities:
A self-directed activity is any planned event for which the patron can participate on their own (instead of at a designated time with a group). Registration
is not required. A staff member may monitor the activity, but may or may not directly interact with the participants. Examples of these types of events
include drop-in craft sessions, take and make kits, library scavenger hunts (when not done as part of a group), etc.

Count all self-directed activities, whether held on- or off-site, that are sponsored or co-sponsored by the library. Exclude activities sponsored by other
groups that use library facilities. If activities are offered as a series, count each activity in the series.

Note: For more information, please refer to the Counting Opinions login screen for links to: “Guidance for Programs: Live Virtual and Recorded”, “How to
Count Programs and Activities”, and “Virtual Programming Guidelines”.

15.1 Synchronous Programs (All Group Programs by Age) 15.2 Attendance 15.3 Self Directed Activities 15.4 Self Directed Activity Participants
Children (0-5) 119 3,045 12 1,807 
Children (6-11) 86 4,656 2 97 
Young Adults (12-18) 186 2,309 0 0 
Adults (19 and older) 151 2,905 0 0 
General Interest 40 4,323 1 68 
Total 582 17,238 15 1,972 
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Onsite, Offsite and Virtual (All Group Programs by Type)

15.29 Program Sessions 15.30 Program Attendance
Synchronous In-Person Onsite Program Sessions 532 15,471 
Synchronous In-Person Offsite Program Sessions 21 1,020 
Synchronous Virtual Program Sessions 29 747 
Total 582 17,238 

Historic - retired 2021

15.1  Total Number of Children's Programs Retired 2021
15.2  Children's Program Attendance Retired 2021
15.3  Total Number of Children's Passive Programs Retired 2021
15.4  Children's Passive Program Attendance Retired 2021

Asynchronous Virtual Presentations (Subset of Self-Directed Activities)

15.37  Total Number of Asynchronous (Virtual) Program Presentations [PLS 620] 0 
15.38  Total Views of Asynchronous (Virtual) Program Presentations [PLS 630] 0 

Special Programming

15.39a  Did the library provide any special programming for patrons on the autism spectrum? No
15.39b  Please describe the programming provided.

REGISTERED USERS (16.1 - 16.4)
This section collects information about the number of resident and non-resident library users. A registered user is a library user who has applied for and
received an identification number or card from the public library that has established conditions under which the user may borrow library materials and
gain access to other library resources.

Note: Files should have been purged within the past three (3) years.

16.1  Total Number of Unexpired Resident Cards 15,184 
16.2a  Total Number of Unexpired Non-resident Cards 375 
16.2a (1)  Of the total in 16.2a, how many Cards for Kids Act cards were issued? 0 
16.2a (2)  Of the total in 16.2a, how many Disabled Veterans cards were issued? 0 
16.2b  What was the total amount of the fees collected from the sale of non-resident cards during the past
fiscal year? $18,314.73 

16.3  Total Number of Registered Users (16.1 + 16.2a) [PLS 503] 15,559 
16.4  Is your library's registered user/patron file purged a minimum of one time every three years? Yes
16.5  Does the library charge overdue fines to any users when they fail to return physical print materials by
the date due? [PLS 504] No

16.6  Did your library board adopt a policy to waive the non-resident fee for persons under the age of 18? No

1

2
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RESOURCES OWNED (17.1 - 17.9)
Libraries are required by statute [75 ILCS 5/4-10(3), 75 ILCS 16/30-65(a)(6)] to provide a statement as to the number and character of items in the
library's collection available for use as of the last day of the fiscal year report period.

This section of the survey collects data on selected types of materials. It does not cover all materials (i.e., microforms, loose sheet music, maps, and
pictures) for which expenditures are reported under Print Materials Expenditures, Electronic Materials Expenditures, and Other Material Expenditures.
Under this category report only items the library has acquired as part of the collection and cataloged, whether purchased, lease, licensed, or donated as
gifts that have been purchased, leased or licensed by the library, a consortium, the state library, a donor or other person or entity. Included items must
only be accessible with a valid library card or at a physical library location; inclusion in the catalog is not required. Do not include items freely available
without monetary exchange. Do not include items that are permanently retained by the patron; count only items that have a set circulation period where it
is available for their use. Count electronic materials at the administrative entity level; do not duplicate numbers at each branch.

For guidance in counting electronic materials, please reference the following guide: Counting Electronic Materials for the IPLAR

17.1  Print Materials [PLS 450] 224,044 
17.2  Current Print Serial Subscriptions 195 
17.3  Total Print Materials (17.1+17.2) 224,239 
17.4  E-books Held at end of the fiscal year [PLS 451] 62,724 
17.5a  Audio Recordings: Physical Units Held at end of the fiscal year [PLS 452] 22,331 
17.5b  Audio Recordings: Downloadable Units Held at end of the fiscal year [PLS 453] 33,976 
17.6a  DVDs/Videos: Physical Units Held at end of the fiscal year [PLS 454] 28,168 
17.6b  DVDs/Videos: Downloadable Units Held at end of the fiscal year [PLS 455] 1,301 
17.6c  Other Circulating Physical Items [PLS 462] 1,173 
17.6d  Total Physical Items in Collection [PLS 461] 275,716 

Electronic Collections
Report the number of electronic collections. An electronic collection is a collection of electronically stored data or unit records (facts, bibliographic data,
abstracts, texts, photographs, music, video, etc.) with a common user interface and software for the retrieval and use of the data. An electronic collection
may be organized, curated and electronically shared by the library, or rights may be provided by a third party vendor. An electronic collection may be
funded by the library, or provided through cooperative agreement with other libraries, or through the State Library. Do not include electronic collections
that are provided by third parties and freely linked to on the web.

Electronic Collections do not have a circulation period, and may be retained by the patron. Remote access to the collection may or may not require
authentication. Unit records may or may not be included in the library’s catalog; the library may or may not select individual titles. Include electronic
collections that are available online or are locally hosted in the library.

Note: The data or records are usually collected with a particular intent and relate to a defined topic.

Report the number of electronic collections acquired through curation, payment or formal agreement, by source of access.

17.7  Local/Other Cooperative agreements [PLS 456] 27 
17.8  State (state government or state library) [PLS 457] 16 
17.9  Total Electronic Collections (17.7 + 17.8) [PLS 458] 43 

USE OF RESOURCES (18.1 - 18.17)
Libraries are required by statute [75 ILCS 5/4-10(3), 75 ILCS 16/30-65(a)(6)] to provide a statement as to the number and character of items circulated
by the library. Report for the library's entire fiscal year.

For guidance in counting electronic item usage, please reference the following guide: Counting Electronic Item Usage for the IPLAR

18.1  Number of adult materials loaned 480,709 
18.2  Number of young adult materials loaned 14,872 
18.3  Number of children's materials loaned [PLS 551] 183,128 
18.4  Total number of materials loaned (18.1 + 18.2 + 18.3) 678,709 
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Report circulation, including renewals, by the material types below.
For guidance in counting electronic content circulation and usage, please reference the following guide: Reporting Electronic Item Usage for the IPLAR

18.5  Books- Physical 381,054 
18.6  Videos/DVDs- Physical 99,553 
18.7  Audios (include music)- Physical 23,055 
18.8  Magazines/Periodicals- Physical 5,186 
18.9  Other Items- Physical [PLS 561] 19,056 
18.10  Physical Item Circulation (18.5-18.9) [PLS 553] 527,904 
18.11  Use of Electronic Materials [PLS 552] 150,805 
18.12  Total Circulation of Materials (18.10+18.11) [PLS 550] 678,709 
18.13  Successful Retrieval of Electronic Information [PLS 554] 70,514 
18.14  Electronic Content Use (18.11+18.13) [PLS 555] 221,319 
18.15  Total Collection Use (18.10+18.11+18.13) [PLS 556] 749,223 
18.16  Interlibrary Loans Provided TO other libraries [PLS 575] 64,167 
18.17  Interlibrary Loans Received FROM other libraries [PLS 576] 37,531 

PATRON SERVICES (19.1-19.2)
This section gathers information on services the library provides to its patrons. Please fill in the information requested.

Reference Transactions
Reference Transactions are information consultations in which library staff recommend, interpret, evaluate, and/or use information resources to help
others to meet particular information needs.

A reference transaction includes information and referral service as well as unscheduled individual instruction and assistance in using information sources
(including web sites and computer-assisted instruction). Count Readers Advisory questions as reference transactions.

NOTE: It is essential that libraries do not include directional transactions in the report of reference transactions. Directional transactions include giving
instruction for locating staff, library users, or physical features within the library. Examples of directional transactions include, “Where is the reference
librarian? Where is Susan Smith? Where is the rest room? Where are the 600s? Can you help me make a photocopy?”

If an annual count is not available, then select a typical week and multiply by 52 to estimate the annual count.

19.1  Total Annual Reference Transactions [PLS 502] 49,906 
19.1a  Reference Transactions Reporting Method [PLS 502a] Annual Count

One-on-One Tutorials
One-on-one tutorials are when a staff member spends a considerable amount of time tutoring or teaching a patron on a specific subject. Note that these
are different from programs, which are put on for a group, and reference transactions, which are limited to information consultations (see definition
above).

19.2  Total Annual One-on-One Tutorials 0

AUTOMATION (20.1 - 20.5)
This section is collecting information about automation technology in your library. Please provide the requested information below.

20.1  Total number of ALL computers in the library 145 
20.2  Total number of PUBLIC USE (Internet and non-Internet accessible) computers in the library) 45 
20.3  Is your library's catalog automated? Yes
20.4  Is your library's catalog accessible via the web? Yes
20.5  Does your library have a telecommunications messaging device for the hearing impaired? Yes
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INTERNET (21.1 - 21.9)
This section collects information about internet services in the library facility. Please provide the requested information below.

21.1  Does your library have Internet access? Yes
21.2a  What is the maximum speed of your library's Internet connection? (Select one) Other (specify)
21.2b  If Other, please specify 210Mbps 
21.3  What is the monthly cost of the library's internet access? $200 
21.4  Number of Internet Computers Available for Public Use [PLS 650] 45 
21.5  Number of Uses (Sessions) of Public Internet Computers Per Year [PLS 651] 21,631 
21.5a  Reporting Method for Number of Uses of Public Internet Computers Per Year [PLS 651a] Annual Count
21.6  Wireless Sessions Per Year [PLS 652] 97,319 
21.6a  Reporting Method for Wireless Sessions [PLS 652a] Annual Count
21.7  Does your library utilize Internet filters on some or all of the public access computers? No
21.8  Does your library provide instruction (workshops, classes) to patrons on the use of the Internet? No
21.9  Number of website visits or sessions to your library website [PLS 653] 300,846 --Select--

E-RATE (22.1 - 22.3)
E-Rate is the commonly used name for the Schools and Libraries Program of the Universal Service Fund, which is administered by the Universal Service
Administrative Company (USAC) under the direction of the Federal Communications Commission (FCC). The program provides discounts to assist schools
and libraries in the United States to obtain affordable telecommunications and Internet access.

22.1  Did your library apply directly for E-rate discounts for the fiscal year? No
22.2a  If YES, did your library apply for Category 1, Category 2 or both?
22.2b  IF YES, what is the dollar amount that your library was awarded for the fiscal year report period?
22.3  If NO, why did your library NOT participate in the E-rate program? Our library did not participate because of filtering requirements.

STAFF DEVELOPMENT & TRAINING (23.1 - 23.5)
This section focuses on staff development and training. Please provide the requested information below.

23.1  How much money did your library spend on staff development and training this fiscal year? (Round
answer to the nearest whole dollar.) $18,378 

23.2  Does the above amount include travel expenses? Yes
23.3  How many hours of training did employees receive this year? 1,001.79 
23.4  Does your library provide training to enable staff to better serve their patrons on the autism spectrum? No
23.5  Would you like to receive autism training at your library? No
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COMMENTS AND SUGGESTIONS (24.1-24.3)
Please use this section to provide further information about your library and/or comments or suggestions for changes to the IPLAR process. We will use
the comments you supply to better represent your data to the Public Library Survey and to help improve future versions of the IPLAR.

24.1  Are there any other factors that may have affected your library's annual report data of which you would
like to make us aware? -1No Comments
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24.2  Are there any unique programs or services your library provided during the report period of which you
would like to make us aware?

Library Resources & Facilities: . In support of the Strategic Plan,
the Library completed work on a building program passed by the
Library Board on May 14, 2024. . In alignment with our Strategic
Plan goals, staff participated in a Staff Day training session on
trauma-informed library services to advance the Library's EDI
initiative. Four staff members and three managers comprise the
EDI team that will plan the next phases of the Library's initiatives. .
The Library contracted with Davis-Houk to replace the aging East
Air Handler unit. Engineering firm IMEG managed the bid process
and continues to manage the construction process, which will
continue into FY25. . The Library contracted with Country Arbors
Nursery to create a simplified and low-maintenance plan for the
Library's perimeter landscaping to be implemented by Country
Arbors Nursery in September 2024. . The Library had a competitive
purchasing process in FY24 and will replace an aging and outdated
landline telephone system with a Voice over Internet Protocol
(VoIP) phone system during FY25. . The Library began a
comprehensive update of the building's Disaster Plan, which
includes updating vendor and supplier info, ensuring recovery
procedures include current best practices, and adding a section
specific to technology recovery. . The Champaign County Historical
Archives continued processing the News-Gazette Archives
Collection. An additional 293 pages have been added to the people
clippings index and a digital exhibit about the collection has been
published. Additionally, the Archives accepted nearly 70 separate
acquisitions during the fiscal year, including the Dave Monk Papers
and ephemera related to the Julia F. Burnham School of Nursing.
The Archives also received various digital materials, including
photographs from the Bar and C-Street, two openly gay public
spaces that once existed at 63 Chester Street in Champaign. . The
Library created a world language collection in the Children's
department by moving all of the non-English language books out of
the non-fiction section into a new location. Books in this collection
will be organized by language and material type and this project is
ongoing into FY25. The creation of the collection and reorganization
of the material will allow for increased accessibility for patrons and
especially for non-native English speakers. . The Library invited a
representative from the Department of Homeland Security's
Cybersecurity and Infrastructure Security Agency to do an
assessment of the Library's cybersecurity. The representative was
very impressed with the safeguards that are already in place and
the plans for future safety implementations. Programs & Exhibits: .
The Library launched its 150th Anniversary as an institution. The
Graphics team designed two 150th Anniversary logos for use on
Library merchandise and 150th Anniversary Reading Challenge
prizes. Additionally, the Library hosted its 150th Birthday Party on
June 15, 2024. In total, 617 community members attended the
party, including Mayor Marlin, and several Library Board, Friends,
and Foundation members. Everyone enjoyed the music, games,
crafts, cake, story times, and general festivities, which will
continue through June 30, 2025. . The Library and the University of
Illinois unveiled the world's first publicly available quantum
network at a kickoff event attended by over 200 community
members. This included activities for kids, hands-on stations that
explained the science and technology behind the quantum network,
and a talk and demonstration that replicated the quantum
experiment that won the 2022 Nobel Prize in physics. IT Manager
Leon Wilson was the first member of the public to use the
equipment in the demonstration to prove entanglement. The demo
unit was installed at the Library to allow community members to
interact with the network in an ongoing manner. . The Champaign
County Historical Archives hosted almost 40 programs and
outreach events, including "Lives in Code: Stories of African
American Resilience - The Illinois Black Codes, 1819-1865" with
historian and educator, Caroline Kisiel; "Discovering Witches: The
Real Records and Manuscripts" with Debra Dudek; a bilingual visit
with Abraham Lincoln first-person interpreter, Kevin Wood; and the
annual Archives Bazaar. . Archives staff curated a total of six
physical and digital exhibits. Exhibits featured materials and stories
related to photography from local Cotillion Debutante Balls, LGBTQ
spaces in Champaign County history, Library history in honor of the
institution's 150th anniversary in 2024, and more. . Including
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Archives programs, the Library held almost 600 programs this fiscal
year with a cumulative attendance of almost 19,000 community
members. Notable programs included o Celebrate Brazilian Art &
Music!, a new collaboration with the University that melded music,
visual arts, and Brazilian culture o An eclipse viewing party with
over 300 community members in attendance, including 32
Spanish/English middle school students who also got a tour of the
Library o The most well attended Fairy Tale Ball so far with over
1,800 attendees. This was the first year the Archives participated
by offering a craft, which contributed to the ball's success o A
bilingual Stuffed Animal Sleepover where children could come to a
Spanish/English story time, leave their stuffed animal friends at the
Library overnight and pick up their stuffed friend and a picture of
the adventures the animals had at the Library overnight. .
Programming staff resumed annual visits to all the USD#116
elementary schools, the middle school, and the high school, a
previous practice interrupted by the pandemic. Staff visited all
fourteen K-5 classrooms to share stories, books, songs, a guitar
from the Library of Things collection, and information about getting
library cards with USD student or teacher status. Staff have also
resumed visits to local preschools and reached out to almost 20
preschools to arrange visits and share information about library
cards. Altogether, the school and preschool visits reached almost
3,000 community members. Grants & Partners: . The Library
received a $500 grant from Looking for Lincoln to support a
bilingual first-person interpretation of Abraham Lincoln during a
June program. . The School of Information Sciences ' The iSchool at
Illinois and the Library continue their partnership in offering an
apprenticeship program. The apprenticeship allows two students to
link a practicum experience with an independent study for a year-
long experience at the Library. The iSchool provides each student
with a $5,000 stipend and a full fee waiver each semester. . The
Archives supports the processing of local history collections and the
education of future library professionals by hosting practicum
students from The School of Information Sciences ' The iSchool at
Illinois and other regional library science programs. This year, the
Archives hosted three practicum students. They used archival
standards to arrange and describe archival materials, preserved
digitized and born-digital materials, developed a digital historical
walking tour of sites in downtown Urbana, and provided
information services related to local history and genealogy. . In
addition to the practicum students supported by the Archives, the
Library hosted an additional three practicum students in the
Patrons Services and Community Engagement departments.
Practicum students received professional experience planning
programs and providing information services under the guidance of
Library staff. . Sara Bennett was accepted into the Digital POWRR
Peer Assessment Program for 2024, a project funded by a national
Institute of Museum and Library Services (IMLS) grant. This is a
yearlong training program for librarians and archivists at under-
resourced organizations to learn about digital preservation best
practices and assessment with a mentor and create a community of
practice. In addition to Sara receiving a stipend, the Archives and
Library will receive an $870 award that can be used to support
digital preservation activities. . Archives staff met with several local
organizations this year to further connections between like-minded
institutions. Meetings and visits to the Archives were convened
with Champaign County Genealogical Society members and staff
from the Museum of the Grand Prairie. Archives staff also went on a
field trip to the University of Illinois' Oak Street Library and
Conservation Lab. During the meetings, staff and partner
organizations discussed their current working relationships,
potential collaborative opportunities, and other ways to uphold the
longstanding connection between the Library and other institutions
working to preserve local history. . The Library was awarded
$3,550 for the 2024 Urbana Arts Grant. During the project, local
artists can apply to be one of three artists-in-residence and create
multiple workshops for all ages. . The Library has been awarded
$20,500 for the City of Urbana's Youth Services Grant for FY25. The
grant will allow staff to upgrade equipment used in maker-space
programming for youth and regularly serve snacks at those
programs. . The Library partnered with the CU Community Fab Lab
on their application for the University of Illinois' Building Beyond
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the Barriers Community Grant to create a maker-in-residence
program this spring. The whole project was awarded $29,293, with
$10,000 of the funds dedicated to new maker equipment for the
Library. These supplies will expand the type of maker workshops
the Library can hold and increase the number of community
members the Library can host at current maker programs. The
maker-in-residence program held 7 workshops across Champaign-
Urbana during the spring, two of which were held at the Library
during Teen Open Lab. . Olivia Coleman was hired as a bilingual
Spanish/English Programming Specialist. This position was funded
in part by an ARPA grant from the City of Urbana. Olivia quickly
started going on outreach visits and meeting with local immigrant
and refugee service organizations. She has begun creating bilingual
youth programs and is expanding Library offerings in FY25.
Professional Development and Contributions: . Rachel Fuller was
elected to the Illinois Library Association's (ILA) Executive Board
and will begin a three-year term as Director-at-Large on July 1,
2024. In addition to the election in FY24, Rachel also served on
ILA's Serving Our Public Committee, which sets standards for
libraries throughout the State of Illinois. . Celeste Moutos served
again on the committee and as a mentor for Director's University.
Celeste is an Advisory Board member on the National Leadership
Grant that Masooda Bashir (The School of Information Sciences '
The iSchool at Illinois) received to focus on developing a national
forum on public libraries and privacy protections. Celeste presented
on a panel at the Public Library Association's national conference in
April 2024 on Protecting Patron Privacy in Public Libraries. . Dawn
Cassady is participating as a member of HR Source Advisory Council
. Due to the rich local history associated with Abraham Lincoln in
Champaign County, Pat Cain serves as a member of the Abraham
Lincoln National Heritage Area Steering Council and institutional
representative for the Lincoln Legacy Committee of Champaign
County. . Sara Bennett is Co-President of the Champaign County
Museums Network, a group of local museums, archives, nature
centers, and similar organizations that collaborate to raise
awareness of Champaign County museums' rich offerings and
services. . Lauren Chambers became the co-chair of the Illinois
Libraries Presents (ILP) Data and Numbers Committee. ILP is a
coalition of Illinois public libraries that provides high-quality virtual
programming featuring well-known and diverse authors and
speakers that libraries could not afford on their own.

24.3  Please provide any comments, suggestions or concerns about the Illinois Public Library Annual Report
(IPLAR). -1No Comments

PUBLIC LIBRARY DISTRICT SECRETARY'S AUDIT (25.1-25.5) DISTRICT LIBRARIES ONLY
Public Library Districts are required by statute [75 ILCS 16/30-65(a)(1),(c)(d)] to submit the Public Library District Secretary's Audit.

NOTE: If there ARE any errors or discrepancies, please list and explain fully.
NOTE: Only DISTRICT libraries need to complete this Section, all other libraries should select "Not Applicable" for all questions in this section.

25.1  Were the secretary’s records found to be complete and accurate? Not Applicable
25.2  If NO, please list and explain any errors or discrepancies. -1Not Applicable
25.3  First board member completing the audit -1Not Applicable
25.4  Second board member completing the audit -1Not Applicable
25.5  Date the Secretary's Audit was completed -1Not Applicable

Data Input https://il.countingopinions.com/pireports/piprint_pdf.php?pi_collection_id=1132&view_ls_id...

21 of 22 8/21/2024, 2:32 PM
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IPLAR CERTIFICATION
Please have the library director, board president and board secretary type their names in the boxes provided to certify that they agree with the following
statement:

This Illinois Public Library Annual Report (IPLAR) is being filed in accordance with 75 ILCS 5/4-10 (municipal libraries) or 75 ILCS 16/30-65 (public
library districts). The undersigned authorized agents for this public library: (1) accept and acknowledge that the appended IPLAR is essentially accurate
and correct; (2) transmit the appended IPLAR for review and any subsequent resolution; and, (3) agree that the electronic IPLAR copy submitted to the
Illinois State Library shall serve as the official file copy.

Electronic Signature Date
Library Director Celeste Moutos 08/21/2024
President Daniel Urban 08/21/2024
Secretary Erica Bellina 08/21/2024

IPLAR SUBMISSION REMINDERS
Follow these steps for IPLAR submission:
1. Select the "Verify" button located at the top of the screen.
2. Review the form and resolve any required fields or edit checks (they will be highlighted in red). In the case of edit checks, explain pragmatically why
this year's answer is equal to, less than, or more than the previous year's answer.
3. Select the "Submit/Lock" button at the top of the page.

NOTE: All required questions must be answered and all edit checks must contain narrative notes in order for the survey to electronically submit, otherwise
you will be taken to a review screen listing the questions that require additional information. If you have trouble getting the form to submit/lock, please
contact Pat Burg (217-785-1168, pburg@ilsos.gov).

, [PLS 618]  Double checked. This is the correct number. (0-2024-08-21)

, 16.6  The library has an agreement with the local school district to provide library cards to all students, regardless of their residency. (0-2024-07-19)

1

2

Data Input https://il.countingopinions.com/pireports/piprint_pdf.php?pi_collection_id=1132&view_ls_id...

22 of 22 8/21/2024, 2:32 PM
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City of Champaign Township
STRIDES SHELTER

70 E WASHINGTON ST, CHAMPAIGN IL 61820

217-403-6150
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Emergency Shelter

Bed Capacity 64 (50 male, 14 female)

 Separate sleeping areas for male and female identifying guests

 Open 24/7/365

 Low Barrier

 Access to food, showers, laundry, case management and on-site services from select community partners

Intake Process

 Guest completes an intake to be added to the waitlist (intakes available from 8am-7pm)

 Bed claim occurs between 7pm and 10pm

 After 10pm, any unclaimed beds are forfeited and opened for guests on the waitlist

 Residents assigned to a permanent bed are assigned a case manager within 15 days

Storage

 Guests are permitted one 30-gallon container for storage of personal belongings
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Who We Serve

 The following information reflects the 258 unique individuals served with shelter services between the 

dates of January 1, 2024, and June 30, 2024.

108

105

18

2

3

2

13

7

0 50 100 150 200 250

Black or African American

White

Multi Racial

Asian or Asian American

Indigenous or American…

Middle Eastern

Another Race

Unknown/Client Declined…

Race

172

75

2
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7

Gender
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Transgender

Nonbinary

Multiple Gender

Unknown/Client Declined Sharing

14480

24 10
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63 or older
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*13 individuals identified as Hispanic/Latino/a/x 35
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Who We Serve

17

7%

241

93%

Veterans

Veterans Not a Veteran/Unknown

39

1

83

16

48

102

43

0

50

100

150

200

250

Barriers/Challenges

36

Item D4.



Additional Services 

Day Center A drop-in center providing a variety of needs to community residents

 Warming/cooling center

 Access to laundry and shower facilities

 Access to notary

 Guests may enter at the Market Street entrance from 8am until 7pm.

Rapid Rehousing Pilot program launched this year – 2 tiers

 Provides housing navigation and case management to individuals moving out of homelessness and into permanent housing

 Deposit and Tenant Based Rental Assistance

 Utility Assistance
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Proposed Tax Levy Increase and Impacts

 In 2023, a property valued at $100,000 paid a rate of about $13.90 towards the 

Township which produced about $933k in revenue for the Township. 

 With the proposed tax increase, a home valued at $100,000 would pay an estimated $73.87 annually 

towards the Township levy and result in a revenue of about $4 million.

 Roughly 3.4 million would be allocated towards Strides. 

 Increase staffing numbers for direct service employees

 Permanent Rapid Rehousing and Street Outreach programs

 Computer lab for guest use with IT support

 Increased funds for guest food, transportation, hygiene and other supplies 

 New funding to provide housewarming stipends
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Who To Contact

 Director of Community Relations Charlene.Murray@champaignil.gov

 Donations, Tours and Community Events

 Director of Programming Carla.Zarnsy@champaignil.gov

 Volunteering

 Deputy Supervisor Jazmine.Hernandez@champaignil.gov

 Community Feedback and Internships
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City of Urbana 

400 S. Vine Street, Urbana, IL 61801 

www.urbanaillinois.us  

 

MEMORANDUM TO THE MAYOR AND CITY COUNCIL    

 

Meeting:  August 19, 2024 Committee of the Whole    

 

Subject:  A Resolution Approving and Authorizing the Execution of an Urbana HOME  

  Consortium Subrecipient Agreement Regarding the Use of HOME Funds on Behalf  

  of the City of Champaign, Illinois (Bristol Place Seniors, LP FY 2024-2025)  

 

  A Resolution Approving and Authorizing the Execution of an Urbana HOME  

  Consortium Rental Housing Developer Agreement (Bristol Place Seniors, LP FY  

  2024-2025) 

Summary 

Action Requested  

City Council is being asked to approve the attached resolutions approving and authorizing 

agreements with the City of Champaign and Bristol Place Seniors, LP for the development of Bristol 

Place Seniors.  

 

Brief Background 

The attached resolutions authorize staff to execute agreements with the City of Champaign and 

Bristol Place Seniors, LP, an Illinois Limited Partnership, for the development of affordable housing 

for seniors as part of the Bristol Place redevelopment project. Under the terms of the agreements, 

which are included in this packet, the Urbana HOME Consortium will commit up to $1,043,000 in 

prior year City of Champaign HOME funds for the construction of a four-story building comprised 

of 60 one- and two-bedroom apartments. Of the 60 total units, six will be supported through 

HOME funds. The affordable housing development will be located in the City of Champaign.  

 

Relationship to City Goals and Priorities  

Impact on Core Services  

There will be no impact on core City services as a result of executing these agreements.  

 

Strategic Goals & Plans 

The completion of Bristol Place Seniors will further the City’s affordable housing goals as described 

in the City of Urbana and Urbana HOME Consortium Consolidated Plan for FY 2020-2024 and 

Annual Action Plan for FY 2024-2025. 

 

Previous Council Actions 
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The Urbana HOME Consortium previously invested City of Champaign HOME funds in the first 

phase of the Bristol Place redevelopment project. On May 7, 2018, Council passed Resolution 2018-

04-013R committing $415,452 to Bristol Place Phase I. On December 2, 2019, Council passed 

Resolution 2019-11-051R committing an additional $151,000 in City of Champaign HOME funds to 

the project.  

 

Discussion    

Additional Background Information  

The funds committed under the terms of the enclosed agreements come from the City of 

Champaign’s portion of prior year HOME funds. The funds were designated to the City of 

Champaign in the Urbana HOME Consortium’s 2024-2025 Annual Action Plan, pursuant to HUD 

regulations. As lead entity of the Urbana HOME Consortium, the City of Urbana is responsible for 

executing all agreements for HOME funded projects, even if the projects do not take place within 

the City of Urbana.  

 

The total project cost for Bristol Place Seniors is estimated at $19,445,000. Other sources of funding 

are the Illinois Housing Development Authority (IHDA) and constructions loans. The City of 

Champaign and Bristol Place Seniors, LP are required to contribute a minimum of $250,000 in 

matching funds to this project. The Housing Authority of Champaign County has committed 

housing vouchers to the project as well.  

 

Bristol Place Seniors will provide affordable one- and two-bedroom units to households with 

incomes below 80% of the area median income as established annually by HUD. Initial occupants 

must not have incomes greater than 50% of the area median income. Monthly rent cannot exceed 

the HOME rent limit as published annually by HUD:  

 

# Of Bedrooms Monthly Rent Limit  

1 $885 

2 $1,049 

 

Rents must conform to HUD’s rental limits during the Affordability Period established under the 

terms of the agreements. The affordability period under this agreement is 20 years.  

 

Fiscal and Budget Impact  

Committing $1,043,000 in prior year City of Champaign HOME funds to the Bristol Place Seniors 

development will not impact City of Urbana programs. The funds were budgeted for City of 

Champaign affordable housing and neighborhood revitalization activities in prior year Annual 

Action Plans.  

 

Recommendation  

City Council is asked to approved the attached resolutions. 
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Next Steps 

If the attached resolutions are approved by Council, staff will move forward with executing the 

agreements along with all required loan documentation. The anticipated construction start date is 

September 2024, with a target completion date of January 30, 2026. 

 

Attachments 

1. A Resolution Approving and Authorizing the Execution of an Urbana HOME Consortium 

Subrecipient Agreement Regarding the Use of HOME Funds on Behalf of the City of 

Champaign, Illinois (Bristol Place Seniors, FY 2024-2025)  

 

2. Urbana HOME Consortium Subrecipient Agreement Regarding the Use of HOME Funds 

on Behalf of the City of Champaign, Illinois (Bristol Place Seniors, LP FY 2024-2025) 

 

3. A Resolution Approving and Authorizing the Execution of an Urbana HOME Consortium 

Rental Housing Developer Agreement (Bristol Place Seniors, LP FY 2024-2025) 

 

4. Urbana HOME Consortium Rental Housing Developer Agreement (Bristol Place Seniors, 

LP FY 2024-2025)  

 

Originated by:  Breaden Belcher, Grants Division Manager  

Reviewed:  William Kolschowsky, Senior Management Analyst / Assistant to the City 

Administrator  

Approved: Carol Mitten, City Administrator 
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RESOLUTION NO. _____________________ 

A RESOLUTION APPROVING AND AUTHORIZING THE EXECUTION OF 
AN URBANA HOME CONSORTIUM SUBRECIPIENT AGREEMENT 

REGARDING THE USE OF HOME FUNDS ON BEHALF OF THE CITY OF 
CHAMPAIGN, ILLINOIS  

(BRISTOL PLACE SENIORS, LP FY 2024-2025) 

 

 WHEREAS, the City Council of the City of Urbana, Illinois, has found and 

determined that execution of the attached Urbana HOME Consortium Subrecipient 

Agreement is desirable and necessary to carry out one of the corporate purposes of the City 

of Urbana, to wit: implementation of Strategies and Objectives to Address the Affordable 

Housing Needs of Low- and Moderate-Income Households described in the City of Urbana 

and Urbana HOME Consortium (Champaign/Urbana/Champaign County) FY 2020-2024 

Consolidated Plan. 

 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of 

Urbana, Illinois, as follows: 

 Section 1. That the Urbana City Council hereby approves the attached Subrecipient 

Agreement in substantially the same form as attached hereto. 

 Section 2. That the Subrecipient Agreement regarding the use of HOME funds on 

behalf of the City of Champaign, Illinois, in substantially the form of the copy of said 

Subrecipient Agreement attached hereto and hereby incorporated by reference, be and the 

same is hereby authorized and approved. 

 Section 3. That the Mayor of the City of Urbana, Illinois, be and the same is hereby 

authorized to execute and deliver and the City Clerk of the City of Urbana, Illinois, be and the 

same is authorized to attest to said execution of said Subrecipient Agreement as so authorized 

and approved for and on behalf of the City of Urbana, Illinois. 
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PASSED BY THE CITY COUNCIL this ______ day of ______________, _______. 

 
AYES: 
 
NAYS: 
 
ABSTENTIONS: 
 
 
         
       Darcy E. Sandefur, City Clerk 
 
 
 
 
APPROVED BY THE MAYOR this ______ day of _______________, _______. 

 
 
 
         
       Diane Wolfe Marlin, Mayor 
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URBANA HOME CONSORTIUM SUBRECIPIENT AGREEMENT REGARDING THE 
USE OF HOME FUNDS ON BEHALF OF THE CITY OF CHAMPAIGN, ILLINOIS 

 
(BRISTOL PLACE SENIORS, LP FY 2024-2025) 

 
This SUBRECIPIENT AGREEMENT is entered into and shall be effective as of the 

_________ day of ___________, _________,  by and between the City of Urbana, Illinois, 
hereinafter referred to as ("URBANA''), lead entity for the Urbana HOME Consortium, and the 
City of Champaign, hereinafter referred to as ("CHAMPAIGN''), a member of the Urbana HOME 
Consortium and a subrecipient of HOME funds. 

WITNESSETH: 

 
WHEREAS, the National Affordable Housing Act (''Act'') makes possible the 

allocation of HOME Investment Partnerships funds to the Urbana HOME Consortium for 

the purpose of undertaking only housing activities specified in Title II of the Act; and 

WHEREAS, units of local government had conferred upon them the following powers 

by Article VII, Section 10, of the 1970 Illinois Constitution: 

"(A) Units of local government and school districts may contract or otherwise 

associate themselves, with the State, with other States and their units of local 

government and school districts, and with the United States to obtain or share 

services and to exercise, combine or transfer any power or function, in any manner 

not prohibited by law or ordinance. Units of local government and school districts 

may contract and otherwise associate with individuals, associations, and corporations 

in any manner not prohibited by law or by ordinance. Participating units of 

government may use their credit, revenues and other resources to pay costs and to 

service debt related to intergovernmental activities"; and 

WHEREAS, Sections 3 and 5 of the Intergovernmental Cooperation Act (5 ILCS 

220/3 and 220/5) provide as follows: 

"Section 3. INTERGOVERNMENTAL AGREEMENTS. Any power or powers, 

privileges or authority exercised or which may be exercised by a public agency of this 

State may be exercised and enjoyed jointly with any other public agency of this State 

and jointly with any public agency or any other State or of the United States to the 

extent that laws of such other State or of the United States do not prohibit joint 

exercise or enjoyment." 

"Section 5. INTERGOVERNMENTAL CONTRACTS. Any one or more public 

agencies may contract with any one or more other public agencies to perform any 
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governmental service, activity or undertaking which any of the public agencies 

entering into the contract is authorized by law to perform, provided that such 

contract shall be authorized by the governing body of each part to the contract. 

Such contract shall set forth fully the purposes, powers, rights, objectives and 

responsibilities of the contracting parties". 

WHEREAS, the parties hereto have authorized the execution of this AGREEMENT, as 

an exercise of their respective powers and other governmental authority, and, as an exercise 

of their Intergovernmental cooperation authority under the Constitution and statues of the 

State of Illinois; and 

WHEREAS, URBANA, CHAMPAIGN and CHAMPAIGN COUNTY have entered 

into a Cooperative Agreement to form the Urbana HOME Consortium to qualify for 

HOME Investment Partnership Act funds, funded by the U.S. Department of Housing and 

Urban Development (HUD); and 

WHEREAS, URBANA is the lead agency of the Consortium, and is designated by HUD 

as the HOME Participating Jurisdiction; and 

 
WHEREAS, URBANA and CHAMPAIGN have typically entered into Subrecipient 

Agreements that allow CHAMPAIGN to disburse a proportionate amount of the HOME 

funds received annually on projects in the City of Champaign on behalf of the Consortium; 

and 

 
WHEREAS, due to the nature of the anticipated use of funds stemming from Grant 

Number M-19-DC-17-0217 (FY 2019 – 2020), M-20-DC-17-0217 (FY 2020 – 2021), M-21-

DC-17-0217 (FY 2021-2022 HOME Allocation), M-22-DC-17-0217 (FY 2022-2023 HOME 

Allocation), and M-23-DC-17-0217 (FY 2023-2024 HOME Allocation) URBANA and 

CHAMPAIGN have determined that it is mutually beneficial to have URBANA disburse 

HOME funds for HOME-eligible activities in the City of Champaign; and 

NOW, THEREFORE, all recitals set forth above are incorporated herein and made a part 

hereof, the same constituting the factual basis for this AGREEMENT. 

1. BUDGET & USE OF HOME FUNDS / SCOPE OF SERVICES  

CHAMPAIGN agrees that URBANA shall take full responsibility for committing and expending 

HOME funds not to exceed $1,043,000 stemming from the Urbana HOME Consortium’s HOME 

Program allocations from Fiscal Years 2019-2020, 2020-2021, 2021-2022, 2022-2023, and 2023-2024. 

URBANA agrees to commit these funds to the new construction of affordable rental units as part 

of the Bristol Place Senior Residences Redevelopment (''PROJECT''). The units assisted with 

HOME funds through the funds governed by this AGREEMENT (''CITY HOME ASSISTED 
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UNITS) shall be established as specific units with fixed addresses. 

 

2. Responsibilities 

 
a. CHAMPAIGN agrees to undertake and be responsible for completing the following 

actions related to HOME requirements as part of the PROJECT. CHAMPAIGN will 

submit to URBANA evidence that CHAMPAIGN has completed all the 

responsibilities outlined below and ensure that it meets requirements of the HOME 

Program. 

i. Property Standards: CHAMPAIGN agrees to inspect the units identified as the 

CITY HOME ASSISTED UNITS among the newly constructed rental units to 

ensure that they are maintained in accordance with the minimum property standards 

as established by CHAMPAIGN.  An inspection of the CITY HOME ASSISTED 

UNITS must be completed within twelve (12) months after issuance of the 

certificates of occupancy for the units. Inspections must be undertaken at least 

annually thereafter, or upon request by URBANA. Reports must be submitted to 

URBANA following any inspections of the CITY HOME ASSISTED UNITS. 

ii. Section 3: CHAMPAIGN will ensure compliance with Section 3 of the Housing and 

Urban Development Act to ensure that employment and other economic 

opportunities generated by these HOME funds shall, to the greatest extent feasible, 

and consistent with existing Federal, State, and local laws and regulations, be 

directed to low- and very low-income persons, particularly those who are recipients 

of government assistance for housing, and to business concerns which provide 

economic opportunities to low- and very low-income persons.   

iii. Affirmative Marketing: CHAMPAIGN agrees to affirmatively market the CITY 

HOME ASSISTED UNITS available for rent in a manner to attract tenants 

without regard to race, color, national origin, sex, religion, familial status, or 

disability, in accordance with URBANA's HOME Affirmative Marketing 

Standards. CHAMPAIGN agrees to undertake the following, or to ensure that 

the following are completed by the developer, contractor, or subcontractor, with 

regards to affirmative marketing: 

1. Use the Equal Housing opportunity logo in all advertising; 

 
2. Display a Fair Housing poster in the rental office; 

 
3. Where appropriate to advertise, use media, including minority outlets, 

likely to reach persons least likely to apply for the housing; 

47

Item a.



4 | P a g e  
 

4. Maintain files of the project's affirmative marketing activities for 

five (5) years and provide access thereto to URBANA's staff; 

5. Not refrain from renting to any participating tenant holding a Section 

8 Housing Choice Voucher, except for good cause, such as previous 

failure to pay rent and/or maintain a rental unit, or the tenant's violation 

of other terms and conditions of tenancy; 

6. Comply with Section 8 Housing Choice Voucher regulations when 

renting to any participating tenant; 

7. Exercise affirmative marketing of the units when vacated; 
 

8. Complete the Urbana HOME Consortium Affirmative Marketing Plan, 

attached to this agreement as Exhibit A. 

iv. Match: CHAMPAIGN must submit documentation of qualified matching funds 

and source of funds to URBANA in accordance with the HOME Program 

requirements at 24 CFR 92.220. Qualified matching funds must total at least 

$260,750. 

v. Monitoring: CHAMPAIGN agrees to monitoring of the PROJECT at regular 

intervals following completion.  

b. URBANA agrees that it shall be responsible for satisfying all other requirements of the 

HOME Program related to the commitment and expenditure of HOME funds as part 

of the PROJECT.  

 

3. Miscellaneous Provisions 
 

a. This AGREEMENT may not be amended without URBANA approval. Any amendment 

to this AGREEMENT must be in writing and signed by a duly authorized representative of 

both organizations. Such amendment(s) shall not invalidate this AGREEMENT, nor relieve 

or release URBANA or CHAMPAIGN from its obligations under this AGREEMENT. 

However, URBANA may amend this AGREEMENT without CHAMPAIGN approval, 

to conform with Federal, state or local governmental guidelines, policies and available 

funding amounts, or for other reasons. If such amendment(s) results in a change in the 

funding, the scope of services, or schedule of the activities to be undertaken as part of this 

AGREEMENT, such modifications will be incorporated only by written amendment signed 

by both URBANA and CHAMPAIGN. 

 
b. This AGREEMENT is made subject to financial assistance agreements between URBANA 

and the United States Department of Housing and Urban Development (HUD), with the 

rights and remedies of the parties hereto being in accordance with this AGREEMENT. 
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c. Unless determined by the URBANA pursuant to the terms of this AGREEMENT 

above, this AGREEMENT will remain in effect for the Affordability Period of the 

PROJECT as required by Federal regulation under the HOME Program, and as 

required by applicable record keeping requirements. 

d. Funds identified as Program Income and collected by URBANA shall be accounted for 

and reported to HUD as required by Federal regulations. URBANA shall be 

permitted to use Program Income stemming from the funds referred to in Section 1 

of this AGREEMENT on projects or activities of its choosing. 

e. If any provision of this AGREEMENT is invalid for any reason, such invalidation 

shall not affect the other provisions of this AGREEMENT which can be given 

effect without the invalid provision, and to this end the provisions of this 

AGREEMENT are to be severable. 

f. The section headings of this AGREEMENT are for convenience and reference only 

and in no way define, limit, or describe the scope or intent of this AGREEMENT, 

and should be ignored in construing or interpreting this AGREEMENT. 

4. Enforcing of Agreement 
 

A default shall consist of failure to undertake the responsibilities identified in Section 

2 of this AGREEMENT. Upon due notice to CHAMPAIGN of the occurrence of any 

such default and the provision of a reasonable opportunity to respond, URBANA 

may take one or more of the following actions: 

a. Direct CHAMPAIGN to prepare and follow a schedule of actions for carrying out 

the affected activities, consisting of schedules, timetables and milestones necessary 

to implement the affected activities; 

b. Direct CHAMPAIGN to establish and follow a management plan that assigns 

responsibilities for carrying out the remedial actions; 

c. Reprogram HOME funds that have not yet been expended from the PROJECT to 

other eligible activities or withhold HOME Program funds from the PROJECT; 

d. Suspend disbursement of HOME Program funds for the PROJECT; 

 
e. Other appropriate action including, but not limited to, any remedial action legally 

available, such as litigation seeking declaratory judgment, specific performance, 

damages, temporary or permanent injunctions, termination of the AGREEMENT 

and any other available remedies. 
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For purposes of this AGREEMENT, a reasonable opportunity to respond to any 

default shall be thirty (30) days from receipt by CHAMPAIGN of URBANA'S written 

notice of default. No delay or omission by URBANA and/or HUD in exercising any 

right or remedy available to it under the AGREEMENT shall impair any such right, 

remedy, or constitute a waiver or acquiescence in any CHAMPAIGN default. 

Unless CHAMPAIGN's default is waived, URBANA may terminate this AGREEMENT 

for said default. Waiver by URBANA of CHAMPAIGN'S default under this 

AGREEMENT shall not be deemed to be a waiver of any other default nor shall it be 

termination notice. 
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CITY OF URBANA  

 

By:  ___________________________________  Date: _________________  
 Diane Wolfe Marlin, Mayor 
 
 

Attest:  ___________________________________  Date: _________________ 
  
 
 

CITY OF CHAMPAIGN  

By:  ________________________________  Date: _________________ 
 Title:  
 
 

Attest:  ________________________________  Date: _________________ 
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RESOLUTION NO. _____________________ 

 

A RESOLUTION APPROVING AND AUTHORIZING THE EXECUTION OF 
AN URBANA HOME CONSORTIUM RENTAL HOUSING DEVELOPER 

AGREEMENT  

(BRISTOL PLACE SENIORS, LP FY 2024-2025) 

 

 WHEREAS, The City Council of the City of Urbana, Illinois, has found and 

determined that execution of the attached Rental Housing Developer Agreement is desirable 

and necessary to carry out one of the corporate purposes of the City of Urbana, to wit: 

implementation of Strategies and Objectives to Address the Affordable Housing Needs of 

Low- and Moderate-Income Households described in the City of Urbana and Urbana HOME 

Consortium (Champaign/Urbana/Champaign County) FY 2020-2024 Consolidated Plan. 

 NOW, THEREFORE, BE IT RESOLVED by the city council of the city of 

Urbana, Illinois, as follows: 

 Section 1. That the Urbana City Council hereby approves the attached Developer 

Agreement in substantially the same form as attached hereto. 

 Section 2. That the Developer Agreement providing up to $1,043,000 in HOME 

Program funds, for the creation of six (6) affordable rental units, between the City of Urbana, 

on behalf of the Urbana HOME Consortium, and Bristol Place Seniors, LP., in substantially 

the form of the copy of said Developer Agreement attached hereto and hereby incorporated 

by reference, be and the same is hereby authorized and approved. 

 Section 3. That the Mayor of the City of Urbana, Illinois, be and the same is hereby 

authorized to execute and deliver and the City Clerk of the City of Urbana, Illinois, be and the 

same 
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is authorized to attest to said execution of said Developer Agreement as so authorized and 

approved for and on behalf of the City of Urbana, Illinois. 

 

 

 

 

 

PASSED BY THE CITY COUNCIL this ______ day of ______________, _______. 

 
AYES: 
 
NAYS: 
 
ABSTENTIONS: 
 
 
         
       Darcy E. Sandefur, City Clerk 
 
 
APPROVED BY THE MAYOR this ______ day of _______________, _______. 

 
 
 
         
       Diane Wolfe Marlin, Mayor 
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This instrument was prepared by: 

 

City of Urbana, Grants Division 

400 S. Vine Street 

Urbana, IL  61801 

 

After recording, return to: 

 

City of Urbana, Grants Division 

400 S. Vine Street 

Urbana, IL 61801 

Attn:  Breaden Belcher, Manager 

 

 

URBANA HOME CONSORTIUM  

RENTAL HOUSING DEVELOPER AGREEMENT  

Bristol Place Seniors, LP FY 2024-2025  

 

THIS RENTAL HOUSING DEVELOPER AGREEMENT is made by and between the City of 

Urbana, Illinois, a municipal corporation of the State of Illinois (“LENDER”), having its principal 

offices at 400 S. Vine Street, Urbana, IL 61801, and Bristol Place Seniors, LP, an Illinois Limited 

Partnership, having a principal place of business at c/o AHDVS, LLC, 15255 S. 94th Avenue, Suite 

500, Orland Park, IL 60462 (“BORROWER”).  

 

BACKGROUND 

 

The Congress of the United States has enacted the Cranston- Gonzalez National Affordable 

Housing Act of 1990, 42 U.S.C. 12701, et seq. (the “National Affordable Housing Act”), which 

created the HOME Investment Partnerships Program (“HOME Program”) to provide funds to state 

and local governments for affordable housing assistance that is most appropriate for local needs. 

 

The City of Urbana, the City of Champaign, and Champaign County have been jointly designated 

as a Participating Jurisdiction by the U. S. Department of Housing and Urban Development 

(“HUD”) for purposes of receiving HOME funds in the name of the Urbana HOME Investment 

Partnerships Consortium (the “HOME Consortium”) under provisions of Title II of the National 

Affordable Housing Act.    

 

The BORROWER desires to serve as an owner, borrower and developer of an affordable rental 

housing development within the City of Champaign. 

 

The LENDER, as a member of the Urbana HOME Consortium, has authority under the provisions 

of the HOME Program to provide financial assistance for the development of a mixed-income, 

affordable residential rental development. 

 

The BORROWER has submitted a proposal to the LENDER for assistance to construct a number of 

affordable rental dwelling units (the “PROJECT”) on a property (the “PROPERTY”) commonly 
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known as Bristol Place, and more particularly described in the legal description included as Exhibit 

A.  

 

The LENDER has reviewed said proposal and has conducted an evaluation of said PROJECT, 

including a comprehensive review of the site and building plans that will achieve the minimum 

property standard, as established by the LENDER, as part of said PROJECT and an estimated total 

cost of said PROJECT. 

 

The LENDER has determined that the PROJECT is eligible for funding under the HOME Program. 

 

The BORROWER has been fully informed regarding any and all requirements, and obligations that 

must be met by the PROJECT in order to utilize HOME Program funds, including but not limited to 

the requirement that, after construction, the dwelling unit(s) must remain affordable to low-income 

households (eighty percent (80%) of area median income as established by HUD) for a period of 20 

years from the date the PROJECT has achieved full initial occupancy, in accordance with 24 CFR 

Part 92, Sections 92-203 and 92-251 through and including 92-253. The gross annual household 

income of initial occupants of any CITY HOME ASSISTED UNIT must not exceed fifty percent 

(50%) of area median income as established by HUD. 

 

The BORROWER, after said evaluation and assessment of the PROJECT by the LENDER, and 

having been fully informed regarding the requirements of the HOME Program, is committed to 

commencing construction of said PROJECT on or before September 30, 2024, and with the 

assistance of HOME Program funds, completing construction on or before January 30, 2026, in 

accordance with the Project Completion Schedule in Exhibit C. The BORROWER has made 

necessary arrangements to provide any required matching private contribution towards the cost of 

said PROJECT. 

 

The loan is evidenced, secured and governed by, among other things:  (a) the Note, (b) the Mortgage 

of even date herewith executed by BORROWER and recorded on in the Recorder’s Office of 

Champaign County (“Mortgage”), (c) this Rental Housing Agreement entered into by BORROWER 

and LENDER dated as of even date herewith, such agreement being on file at the offices of the City, 

and (d) the Regulatory and Land Use Restriction Agreement.  The Regulatory and Land Use 

Restriction Agreement, the Project Agreement, the Note, the Mortgage, and all other documents 

executed by Borrower which evidence, govern or secure the Loan are each referred to as a “LOAN 

DOCUMENT” and collectively referred to as the “LOAN DOCUMENTS.”  

 

Therefore, the parties agree as follows. 

 

USE of HOME Funds 

 

The LENDER shall lend the BORROWER an amount not to exceed $1,043,000 (from the 

LENDER’s federal HOME Program allocation from Fiscal Years 2019-2020, 2020-2021, 2021-

2022, 2022-2023, and 2023-2024) to assist with the construction of six (6) affordable rental 

dwelling units (the “CITY HOME ASSISTED UNITS”) out of a total of sixty (60) dwelling units 

(the “PROJECT HOME ASSISTED UNITS”) in the PROJECT that will be assisted with HOME 

funds on the PROPERTY. The PROPERTY is legally described in Exhibit A, which is attached to 

this agreement. The BORROWER shall comply with the following requirements:    
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a.) Complete work on the PROJECT in accordance with the following documents: 

1. Scope of Work/Project Description including the schedule attached hereto as 

Exhibit B. 

2. The Budget, attached hereto as Exhibit C. 

3. The plans, drawings and specifications, as submitted to, and after the date hereof,  

approved by, the City of Champaign. 

 

b.) After the date hereof, secure legal possession of the PROPERTY by means of fee simple 

title. 

 

HOME PROJECT Requirements 

 

The BORROWER shall comply with all income determinations and affordability requirements of 

the HOME Program for each CITY HOME ASSISTED UNIT described in subsection d of this 

section,  as set forth in 24 CFR 92.203 and 92.252, as amended.   The BORROWER shall determine 

whether each family is income eligible by determining the family’s annual income in accordance 

with the Part 5 (Section 8) methodology allowed in 24 CFR 92.203.  The CITY HOME ASSISTED 

UNITS in a rental housing project must be occupied only by households that are eligible as low-

income families (eighty percent (80%) of area median income as established by HUD) and must 

meet the affordability requirements as described more fully in 24 CFR 92.252(e). The gross annual 

household income of initial occupants of any CITY HOME ASSISTED UNIT must not exceed fifty 

percent (50%) of area median income as established by HUD. 

 

a.) Affordability Period:  For twenty (20) years following PROJECT completion in HUD’s 

Integrated Disbursement and Information System (“the Affordability Period”), the 

BORROWER shall restrict the use of the CITY HOME ASSISTED UNITS to 

“affordable housing.” 

 

b.) Maximum Tenant Income:  The maximum income for households residing in the CITY 

HOME ASSISTED UNITS cannot exceed eighty percent (80%) of the area median 

income, adjusted by family size, as defined annually by HUD. The gross annual 

household income of initial occupants of any CITY HOME ASSISTED UNIT must not 

exceed fifty percent (50%) of area median income as established by HUD. 

 

c.) Rent Limitations:  The gross rent for all CITY HOME ASSISTED UNITS (base rent 

plus applicable utility allowance computed in accordance with Section 42 of the Internal 

Revenue Code, 26 U.S.C. § 42, and applicable HOME regulations, as amended, and 

defined by the Urbana HOME Consortium) cannot exceed the maximum Low HOME 

Rents as published annually by HUD, and issued annually by the LENDER. The initial 

monthly rent for each unit cannot exceed  

 

# of Bedrooms  HOME Rents 

1  $885 

2 $1,049 

 

BORROWER must obtain permission from the LENDER prior to changing the monthly 

rent at the CITY HOME ASSISTED UNITS. BORROWER must provide tenants of 
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those units not less than 30 days prior written notice before implementing any increase 

in rents. 

 

Due to the use of 9% LIHTC, the Low HOME rent limits for the CITY HOME 

ASSISTED UNITS are subject to the lesser of the Low HOME rent or tax credit limit, 

while the High HOME rent limits for the CITY HOME ASSISTED UNITS are subject 

to the lesser of the High HOME rent or tax credit limit. The rent may be raised to a 

Federal or State rental assistance program limit only if the tenant pays no more than 30 

percent of adjusted income, the subsidy is project-based, and the tenant’s income is less 

than 50 percent of the area median income. 

 

d.) CITY HOME ASSISTED UNIT Designation:  The parties have designated six (6) 

floating units as the CITY HOME ASSISTED UNITS. The units that are designated as 

the CITY HOME ASSISTED UNITS may change over time, as long as the total number 

of CITY HOME ASSISTED UNITS is no greater or less than six (6) at any given time. 

The CITY HOME ASSISTED UNITS shall be one-bedroom units. BORROWER must 

ensure that the CITY HOME ASSISTED UNITS remain comparable to the non-assisted 

units over the affordability period in terms of size and features included in other one-

bedroom units. 

 

e.) Increases in Tenant Income:  When the income of a tenant occupying a Low HOME rent 

unit increases over 50 percent of the area median income, but does not exceed 80 percent 

of the area median income, the unit that is occupied by the over-income tenant is 

considered a Low HOME rent unit until a comparable unit can be substituted. The rent 

of the tenant whose income has gone above 50 percent of area median income must not 

exceed the Low HOME rent limit while the unit has a Low HOME rent unit designation. 

To restore compliance, the BORROWER must rent the next available High HOME rent 

unit to a very low-income tenant. The unit is redesignated as a Low HOME rent unit. 

Once this unit has been redesignated as a Low HOME rent unit, the unit with the over-

income tenant may be redesignated as a High HOME unit, and the tenant’s rent may be 

increased up to the High HOME rent limit for the unit. This process should not increase 

the number of assisted units. When a tenant’s income increases above 80 percent of the 

area median income, the tenant’s rent must be adjusted so that the over-income tenant 

pays 30 percent of its adjusted income for rent and utilities; rent is capped at market rent 

for comparable, unassisted units in the neighborhood in projects with floating HOME 

units.  If the loan is being made available for units that have been allocated a low-

income housing tax credit by IHDA pursuant to Section 42 of the Internal Revenue 

Code, and if and so long as applicable regulations under the HOME Program allow an 

exemption, such rental increase requirements will defer to the requirements of the low-

income housing tax credit. This rule only applies to over-income tenants in existing 

assisted units. BORROWER may not defer to LIHTC rents in HOME units when 

initially developing assisted units. When tenants receive additional subsidy through 

rental assistance programs such as Section 8, HOME requirements shall be followed, 

which allow the rent to be raised to the rental assistance program limit only if the tenant 

pays no more than 30% of adjusted income, the subsidy is project-based (not tenant-

based), and the tenant's income is less than 50% of the area median income. 
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f.) Leasing:  All leases between the BORROWER and tenants residing in a CITY HOME 

ASSISTED UNIT will be for not less than one (1) year in duration and will comply with 

and not contain any lease provisions prohibited by 24 CFR 92.253, as amended. 

BORROWER may not terminate the tenancy or refuse to renew the lease of a tenant in a 

CITY HOME ASSISTED UNIT except in the circumstances identified in 24 CFR 

92.253(c). BORROWER must adopt written tenant selection policies and criteria for the 

PROJECT that meet the requirements listed at 24 CFR 92.253(d). 

 

g.) Certification of Tenants’ Income: The BORROWER shall submit or cause to be 

submitted to the LENDER within ninety (90) days of its fiscal year end the income 

records of all tenants that are or have been occupying CITY HOME ASSISTED UNITS 

within the preceding twelve (12) months, and verifying that those tenants meet the 

income guidelines set forth herein, or in the case of existing tenants in said CITY HOME 

ASSISTED UNITS whose income has increased above eighty percent (80%) of area 

median income, as defined annually by HUD, that the BORROWER has complied with 

applicable HOME Program regulations in filling the next available vacant units. 

BORROWER shall calculate tenant or potential tenant income using the Part V (Section 

8) Method, while calculating income from assets as required by the HOME PROGRAM. 

Recertification of tenant income shall be done in accordance with the more stringent of 

either the HOME PROGRAM or LIHTC Program requirements. 

 

h.) Non-Discrimination Against Subsidy Holders:  The BORROWER shall not, in the 

provision of services, or in any other manner, discriminate against any person on the basis 

of age, race, color, creed, religion, sex, disability, familial status or national origin. 

 

i.) Matching Funds: Matching funds in at least the amount of $250,000 must be provided by 

the BORROWER.  

 

Other Program Requirements 

 

The BORROWER shall comply with requirements imposed by Title VIII of the Civil Rights 

Act of 1968 (42 U.S.C.  3601 et seq.), as amended, and any related rules and regulations; all 

requirements imposed by Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.), as 

amended, the HUD regulations issued hereunder;  24 CFR, Subtitle A, Part 1, as amended, and the 

HUD requirements pursuant to these regulations; and Executive Order 11063. 

 

In accordance with all rules and regulations issued by HUD under Section 504 of the 

Rehabilitation Act of 1973, the BORROWER shall not discriminate against any person on the basis of 

his or her disabilities. 

 

The BORROWER shall comply with any rules and regulations issued by HUD under the 

Age Discrimination Act of 1975, (42 U.S.C. 6101-07), as amended, and implementing regulations 

at 24 CFR Part 146, as amended. 

 

The BORROWER shall cooperate with the LENDER and HUD in conducting compliance 

reviews and complaint investigations pursuant to all applicable civil rights statutes, Executive Orders, 

and all related rules and regulations, as amended. 
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The BORROWER shall comply with the affirmative marketing requirements as enumerated in 

the Affordable Marketing Plan in Exhibit D. 

 

 The BORROWER shall comply with the requirements of 24 CFR Part 92 Subpart F, as 

amended, as applicable to this project.  

 

Property Standards 

 

During the Affordability Period, the BORROWER shall maintain all CITY HOME 

ASSISTED UNITS in accordance with the minimum property standards as established by the 

LENDER.  The BORROWER shall meet all applicable State and local construction codes, 

rehabilitation standards, and zoning ordinances at the time of PROJECT completion. All CITY 

HOME ASSISTED UNITS must meet the accessibility requirements of 24 CFR Part 8, as amended, 

which implements Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794). Covered 

multifamily dwellings, as defined in 24 CFR 100.201, must also meet the design and construction 

requirements of 24 CFR 100.205, as amended, which implements the Fair Housing Act (42 U.S.C. 

3601-3619). All CITY HOME ASSISTED UNITS must meet the property standards in 24 CFR 

92.251 and the lead-based paint requirements of 24 CFR Part 35, subparts A, B, J, K, M and R, as 

amended. The CITY HOME ASSISTED UNITS must meet the current edition of the Model Energy 

Code published by the Council of American Building Officials.  

 

The BORROWER shall allow periodic inspections of the CITY HOME ASSISTED UNITS 

during normal business hours and upon reasonable notice to ensure that the property condition 

remains in accordance with the applicable standards listed in this agreement for the duration of the 

Affordability Period. 

 

Federal Program Requirements 

 

a.) Affirmative Marketing of Rental or Vacant Units:  The BORROWER shall 

affirmatively market any CITY HOME ASSISTED UNIT available for rent or 

purchase in a manner to attract tenants without regard to race, color, national origin, 

sex, religion, familial status or disability.  The BORROWER agrees, in soliciting 

tenants, to do the following: 

 

1)     Use the Equal Housing Opportunity logo in all advertising; 

 

2)     Display a Fair Housing poster in the rental and sales office; 

 

3) Where appropriate to advertise, use media, including minority outlets, likely to reach 

persons least likely to apply for the housing; 

 

4) Maintain files of the PROJECT’S affirmative marketing activities for five (5) years 

and provide access thereto to the LENDER’s staff; 

 

5) Not refrain from renting to any participating tenant holding a Section 8 Housing 

Choice Voucher, except for good cause, such as previous failure to pay rent and/or to 
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maintain a rental unit, or the tenant's violation of other terms and conditions of 

tenancy; 

 

6) Comply with Section 8 Housing Choice Voucher regulations when renting to any 

participating tenant;  

 

7) Exercise affirmative marketing of the units when vacated; and 

 

 8)   Complete the Urbana HOME Consortium Affirmative Marketing Plan, attached as 

Exhibit D.  

 

b.)  Non-discrimination and Equal Opportunity:  In carrying out this agreement, the 

BORROWER shall not discriminate against any employee or applicant for 

employment because of race, color, religion, sex, age, familial status, disability or 

national origin. The BORROWER shall take the necessary steps to ensure that 

applicants for employment are employed, and that employees are treated during 

employment without regard to their race, color, religion, sex, age, familial status, 

disability or national origin. Such action includes, but is not limited to the following: 

employment, upgrading, demotion or transfer; recruitment or recruitment 

advertising; layoff or termination; rates of pay or other forms of compensation; and 

selection for training, including apprenticeship. The BORROWER shall post in 

conspicuous places, available to employees and applicants for employment, notices 

to be provided by the government setting forth the provisions of this non-

discrimination clause. The BORROWER shall consider all qualified candidates for 

employment without regard to race, color, religion, sex, age, familial status, 

disability or national origin. The Borrower shall comply with all of the provisions of 

Paragraph 13 of the Illinois Housing Development Act (20 ILCS 3805/13), as 

amended, Sections 92.350 and 92.351 of the HOME regulations (24 C.F.R. §§ 

92.350 and 351) and all other provisions of Federal, State and local law relative to 

non-discrimination, as amended. 

 

c.)   Displacement, Relocation and Acquisition:  If applicable, the BORROWER shall 

cooperate with and assist the LENDER in the provision of relocation assistance for 

temporarily relocated and/or permanently displaced persons residing in the 

PROJECT at the levels in accordance with the requirements of the Uniform 

Relocation Assistance and Real Property Acquisition Policies Act of 1970 (42 

U.S.C.4601 et seq.), as amended, and 49 CFR Part 24, as amended. 

 

d.) Labor Requirements:  The BORROWER and its contractors and subcontractors 

shall comply with the Davis-Bacon Act (40 U.S.C. 276a – 276a-5), as amended, 

with regard to all its requirements including wage rates paid pursuant to or as a 

result of this agreement. The BORROWER shall ensure that all construction 

contracts and sub-contracts executed as a result of this agreement include the 

applicable Davis-Bacon Wage Determination and all other documentation 

required by the Davis-Bacon Act. Contracts executed as a result of this 

agreement may also be subject to the overtime provisions, as applicable, of the 

Contract Work Hours and Safety Standards Act (40 U.S.C.3701 et seq. ), as 
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amended. The BORROWER shall complete necessary documentation as required 

by the Davis-Bacon Act.Contracts executed as a result of this agreement may also be 

subject, as applicable, to the Contract Work Hours and Safety Standards Act (40 

U.S.C.3701 et seq. ), as amended.  
 

The BORROWER shall comply with the Copeland Anti-Kickback Act (18 U.S.C. 

874 et seq.), as amended, and its implementing regulations of the U.S. Department of 

Labor at 29 CFR Part 5, as amended. The BORROWER shall maintain 

documentation that demonstrates compliance with hour and wage requirements of 

this Part.  The BORROWER shall make such documentation available to the 

LENDER for review upon request. 

 

The BORROWER shall comply with the Fair Labor Standards Act of 1938, as 

amended (29 USC 201, et. seq.) The BORROWER shall maintain documentation 

that demonstrates compliance with the requirements of this Part.  The BORROWER 

shall make such documentation available to the LENDER for review upon request. 

 

 e.) Debarment & Suspension; 

 The BORROWER certifies that it is not debarred or suspended, or otherwise 

excluded from or ineligible for participation in federal assistance programs under 

Executive Order 12549.  The BORROWER shall establish procedures to ensure that 

it does not make any award to grantees and subgrantees (including contractors) at 

any tier in violation of the nonprocurement debarment and suspension common rule 

implementing Executive Order 12549.  The BORROWER shall verify and document 

that none of its grantees, subgrantees or contractors are debarred, suspended or 

otherwise excluded from participation through the effective use of the List of Parties 

Excluded from Federal Procurement or Nonprocurement programs (“List”).  The 

BORROWER may request assistance from the LENDER to access the List and 

document results to the file, or verify by using the following website (www.epls.gov) 

or any other approved method. 

 

f.)   Conflict of Interest:  The BORROWER guarantees that no member of, or delegate 

to, the Congress of the United States will be admitted to any share or part of this 

agreement or to any benefit to arise from the same.  The BORROWER agrees that no 

members of the governing body of the locality in which the BORROWER is 

situated, and no other public official of such locality or localities who exercises any 

functions or responsibilities with respect to the agreement during his/her tenure, or 

for one year thereafter, will have any interest, direct or indirect, in any contract or 

subcontract, or the proceeds thereof, for work to be performed in connection with the 

services performed under this agreement. Unless expressly permitted by HUD, the 

BORROWER agrees that no person who is an employee, agent, consultant, officer, 

or elected or appointed official of the BORROWER and who exercises or has 

exercised any functions or responsibilities with respect to activities assisted with 

HOME Program funds, or who is in a position to participate in a decision-making 

process to gain inside information with regard to such HOME-assisted activities, 

may obtain a financial interest or benefit from the HOME-assisted activity, or have 

any interest in any contract, subcontract, or agreement with respect thereto, or the 
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proceeds thereunder, either for himself or herself or for those with whom he or she 

has family or business ties, during his or her tenure or for one (1) year thereafter. 

Unless expressly permitted by the LENDER, no BORROWER, or officer, employee, 

agent or consultant of the BORROWER, may occupy a CITY HOME ASSISTED 

UNIT. The BORROWER shall comply with the conflict of interest provisions 

prescribed in 24 CFR 92.356(f). 

 

g)  Compliance with Section 3.  The BORROWER shall comply with Section 3 of the 

Housing and Urban Development Act of 1968 (12 U.S.C. 1701et seq.), as amended.  

Section 3 applies to all contracts and subcontracts in excess of $100,000 or where 

LENDER assistance exceeds $200,000.  Additionally, if no contracts or subcontracts 

exceed $100,000, then Section 3 will only apply to the BORROWER.  The following 

forms are required to be completed and submitted to the LENDER; 

______  Section 3 Policy 

______  Section 3 Certification forms for businesses and residents 

______  Completed Section 3 Opportunities Plan 

______  Completed HUD 60002 Form 

The LENDER shall provide the foregoing Certification forms to the BORROWER.  

The BORROWER is responsible for distributing and collecting the Section 3 forms 

from each contractor and subcontractor associated with the PROJECT.   

 

h.) Air and Water: The BORROWER shall comply with the following requirements 

insofar as they apply to the performance of this agreement: Clean Air Act, 42 U.S.C.  

7401, et seq., as amended; Federal Water Pollution Control Act, 33 U.S.C. 1251, et 

seq., as amended, including Section 308 relating to inspection, monitoring, entry, 

reports, and information, as well as other requirements specified in said Section 308, 

and all regulations and guidelines issued thereunder; Environmental Protection 

Agency (EPA) regulations pursuant to 40 CFR Part 50, as amended. 

 

i.) Uniform Administration Requirements: The BORROWER agrees that it is subject 

to, and will comply with, the uniform administrative requirements governing Federal 

funds including those requirements that apply to governmental entities. Specifically, 

this includes the requirements of OMB Circular No. A-87 and the following 

provisions of 24 CFR Part 85: sections 85.6, 85.12, 85.20, 85.22, 85.26, 85.32-85.34, 

85.36, 85.44, 85.51, and 85.52. For nonprofit organizations, this includes the 

requirements of OMB Circular No. A-122 and the following provisions of 24 CFR 

Part 84: sections 84.2, 84.5, 84.13-84.16, 84.21, 84.22, 84.26-84.28, 84.30, 84.31, 

84.34-84.37, 84.40-84.48, 84.51, 84.60-84.62, 84.72, and 84.73. 

 

 The BORROWER agrees that it is subject to, and will comply with, federal OMB 2 

CFR Chapter I, Chapter II, Part 200,  et al, "Uniform Administrative Requirements, 

Cost Principles, and Audit Requirements for Federal Awards; Final Rule" Omni 

Circular. 

 
j.) Eligible and Ineligible Fees: The BORROWER will not charge laundry room access, 

inspection, servicing, or other fees. Only the following are permitted fees:  a 

reasonable annual fee for ongoing rental project compliance monitoring, fees for 
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rental housing tenants that are reasonable and customary to the area, and fees for 

services that are voluntary and as long as the fees are only charged for services 

provided. 

 

Payment Generally 
  

As consideration for the performance of the undertaking and completion of construction of the 

PROJECT, the LENDER shall pay the BORROWER for all eligible costs, as determined by the 

LENDER, in an amount not to exceed $1,043,000.  Payment for the PROJECT will be made in 

accordance with the budget detailed in Exhibit C and will be limited to the Scope of Work/Project 

Description contained in Exhibit B. 

 

The BORROWER shall submit a request for disbursement to the LENDER for HOME Program funds 

under this agreement when funds are needed for payment of eligible HOME Program costs.  The 

amount of each disbursement request will be limited to the amount expended.  

 

Progress and Final Payments 
 

The BORROWER may request from the LENDER progress payments as soon as portions of the 

work described in Exhibit B have been completed.  The LENDER or its designee shall authorize 

said payments and said payments will not be made until the LENDER or its designee approves the 

payment.  If all conditions are met, and the work performed and materials supplied in a manner 

satisfactory to the LENDER, the BORROWER will receive final payment. 

   

Recordkeeping 

 

The BORROWER shall maintain such records and accounts, including program records, PROJECT 

records; financial records; program administration records; equal opportunity and fair housing 

records; MBE/WBE records; records demonstrating compliance with the income eligibility 

determination requirements of 24 CFR 92.203; recordkeeping requirements of 24 CFR 92.508; any 

records demonstrating compliance with the requirements of 24 CFR 92.353 regarding displacement, 

relocation and real property acquisitions; records demonstrating compliance with the labor 

requirements of 24 CFR 92.354; records demonstrating compliance with the lead-based paint 

requirements of 24 CFR 92.355; debarment and suspension certifications required by 24 CFR Parts 

24 and 92; and any other records, as are deemed necessary by the LENDER to assure a proper 

accounting and monitoring of all HOME Program funds. The BORROWER shall retain all records 

and supporting documentation applicable to this agreement for five (5) years after the Affordability 

Period has terminated. 

 

On an annual basis, the BORROWER shall provide a report to the LENDER describing the 

occupancy status and current rents for each CITY HOME ASSISTED UNIT, as well as financial 

statements for the entire rental project, in the manner specified by the LENDER. 

General Provisions 

 

This agreement, together with its attachments, constitutes the entire agreement between the 

LENDER and the BORROWER concerning the subject matter and supersedes all prior agreements 
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or understandings pertaining to the matter of this agreement.  All attachments to this agreement are 

incorporated into this agreement and are made a part of this agreement by this reference. 

 

This agreement will be valid only after the Urbana City Council approves it by resolution or 

ordinance. 

 

The parties are permitted to sign this agreement in one or more counterparts, each of which will be 

deemed an original, but all of which together will constitute one and the same instrument.  

Signatures delivered by email in Adobe Portable Document Format (PDF) or by facsimile will be 

deemed original signatures for all purposes. 

 

Each party represents to the other that the person or persons signing this agreement on behalf of the 

party has or have been authorized and empowered to enter into this agreement by and on behalf of 

such party and to bind that party to all terms, performances, and provisions herein set forth. 

 

As stated in the PROJECT environmental review record, which is stored on file for public review at 

the LENDER’s principal office, the following mitigation measures must be satisfied prior to 

payment of HOME Program funds: 

 

 

Law, Authority, or Factor  

 

Mitigation Measure 

Noise Control Act of 1972, as 

amended by the Quiet Communities 

Act of 1978; 24 CFR Part 51 

Subpart B 

Site design must include elements in the project that will 

reduce the interior noise level to 45 DNL and/or exterior 

noise level to 65 DNL as determined through the Sound 

Transmission Classification Assessment Tool 

(STraCAT) and/or the Barrier Performance Module 

(BPM), as applicable.  

Flood Disaster Protection Act of 

1973 and National Flood Insurance 

Reform Act of 1994 [42 USC 4001-

4128 and 42 USC 5154a] 

Follow the steps outlined in the Procedure to Remove 

Floodplain Designations by Berns, Clancy and 

Associates. The developer must not construct insurable 

property in Special Flood Hazard Areas prior to receipt 

of confirmation from the Federal Emergency 

Management Agency (FEMA) of a LOMA/LOMC 

confirming that areas of proposed construction are no 

longer considered Special Flood Hazard Areas. Any 

structures built in Special Flood Hazard Areas are 

required to obtain flood insurance in the amount equal to 

the outstanding principal balance of the HOME-funded 

loan or the maximum limit of coverage made available 

under the National Flood Insurance Program, whichever 

is less. 

Executive Order 12898 A properly noticed public hearing, as stated through the 

State of Illinois Open Meetings Act (5 ILCS 120), must 

be held prior the start of construction activities to obtain 

comments on the nature of the noise attenuation 

64

Item b.



Page 12 of 30 
 

strategies and the existing Procedure to Remove 

Floodplain Designations.  

Enforcement 

 

A default will consist of any use of HOME Program funds for a purpose other than as authorized by 

this agreement, noncompliance with the HOME Investment Partnerships Act (42 U.S.C. 12701 et 

seq.), as amended, any material breach of the agreement, failure to expend HOME Program funds in 

a timely manner, or a misrepresentation in the application submission which, if known by the 

LENDER and/or HUD, would have resulted in HOME Program funds not being provided.  Upon 

due notice to the BORROWER of the occurrence of any such default and the provision of a 

reasonable opportunity to respond, the LENDER may take one or more of the following actions: 

 

(a) Direct the BORROWER to prepare and follow a schedule of actions for carrying out 

the affected activities, consisting of schedules, timetables and milestones necessary 

to implement the affected activities;  

(b) Establish and follow a management plan that assigns responsibilities for carrying out 

the remedial actions; 

(c) Cancel or revise activities likely to be affected by the performance deficiency, before 

expending HOME Program funds for the activities; 

(d) Reprogram HOME funds that have not yet been expended from affected activities to 

other eligible activities or withhold HOME Program funds; 

(e) Direct the BORROWER to reimburse the LENDER’s program accounts in any 

amount not used in accordance with the requirements of 24 CFR Part 92, et seq. as 

amended;   

(f) Suspend disbursement of HOME Program funds for affected activities;  

(g) Take other appropriate action including, but not limited to, any remedial action  

legally available, such as affirmative litigation seeking declaratory judgment, 

specific performance, damages, temporary or permanent injunctions, termination of 

the agreement and any other available remedies. 

 

For purposes of this agreement, a reasonable opportunity to respond to any default shall be thirty 

(30) days from receipt by the BORROWER of the LENDER’s written notice of default. No delay or 

omission by LENDER and/or HUD in exercising any right or remedy available to it under the 

agreement will impair any such right or remedy or constitute a waiver or acquiescence in any 

BORROWER default. 

 

Unless the BORROWER's default is waived, the LENDER may, upon twenty-four (24) hour 

written notice, terminate this agreement for said default.  Waiver by the LENDER of the 

BORROWER’s default under this agreement will not be deemed a waiver of any other default nor 

will it be termination notice. 
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NOTICES 
 

All notices required under this agreement must be in writing.  Notices must be personally hand 

delivered or mailed by certified U.S. mail, return receipt requested, addressed to the respective party 

as shown below, or to any changed address either party may have fixed by notice.  Notice will be 

deemed effective upon actual receipt of the notice, or, if certified mail delivery is not accomplished, 

notice will be deemed given on the date of the mailing.  Either party may designate by written 

notice a different address to which notices must be sent.  

  

 

BORROWER: 

 

Name:  James Roberts 

Title:  Manager     

Organization: Bristol Place Seniors, LP. 

Address: c/o AHDVS, LLC 

  15255 S. 94th Avenue, Suite 500 

  Orland Park, IL 

 

CITY OF URBANA as a Member of the URBANA  CONSORTIUM: 

 

Name:  Breaden Belcher  

Title:  Grants Division Manager   

Organization: City of Urbana 

Address: 400 S. Vine Street 

  Urbana, IL 61801 

 

In Witness Whereof, the parties hereto have executed this agreement as of the date 

aforementioned. 

 

[Signature page follows] 
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City of Urbana,  

a municipal corporation of the State of Illinois 

 

By:       

Name: Diane Wolfe Marlin 

Title: Mayor 

 

Date: ______________________________ 

 

ATTEST: 

 

_________________________________ 

Darcy E. Sandefur  

City Clerk 

 

BRISTOL PLACE SENIORS, LP 
an Illinois limited partnership 

 

By: Bristol Place Seniors, LP 

an Illinois limited liability company 

its General Partner 

 

By: AHDVS/CARLSON, LLC 

an Illinois limited liability company 

its Managing Member 

 

________________________________ 

Name:  James Roberts 

Title: Manager 

 

Date: ______________________________ 
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STATE OF ILLINOIS ) 

       ) SS 

COUNTY OF ____________ ) 

 

I the undersigned Notary Public in and for said County in the State aforesaid, DO HEREBY 

CERTIFY that James Roberts, personally known to me to be the same person whose name is 

subscribed to the foregoing instrument, appeared before me this day in person, and acknowledged 

that he signed and delivered the said instrument as his free and voluntary act in his capacity as 

manager of AHDVS/CARLSON, LLC, the managing member of Bristol Place Seniors, LLC, the 

general partner of Bristol Place Seniors, LP and as the free and voluntary act of said partnership for 

the purposes therein set forth. 

 

Given under my hand and official seal, this ____ day of ___________________________, 2024. 

 

____________________________________ 

Notary Public 
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Exhibit A 

Legal Description 

 

A PART OF THE SOUTHWEST QUARTER OF SECTION 6, TOWNSHIP 19 NORTH, RANGE 

9 EAST OF THE THIRD PRINCIPAL MERIDIAN, CHAMPAIGN, CHAMPAIGN COUNTY, 

ILLINOIS, BEING MORE PARTICULARLY DESCRIBED AS FOLLOWS: 

 

COMMENCING AT THE SOUTHWEST CORNER OF THE SOUTHWEST QUARTER OF 

SECTION 6, TOWNSHIP 19 NORTH, RANGE 9 EAST OF THE THIRD PRINCIPAL 

MERIDIAN, CHAMPAIGN, CHAMPAIGN COUNTY, ILLINOIS; THENCE NORTH 89 

DEGREES 30 MINUTES 17 SECONDS EAST ALONG THE SOUTH LINE OF THE 

SOUTHWEST QUARTER OF SAID SECTION 6, A DISTANCE OF 243.79 FEET; THENCE 

NORTH 00 DEGREES 36 MINUTES 40 SECONDS WEST ALONG A SOUTHERLY 

EXTENSION OF THE WEST LINE OF LOT 64 OF BRISTOL PLACE SUBDIVISION AS 

RECORDED IN PLAT BOOK "B" PAGE 228 IN THE OFFICE OF THE CHAMPAIGN 

COUNTY RECORDER, A DISTANCE OF 28.36 FEET TO AN IRON PIPE SURVEY 

MONUMENT SET AT THE SOUTHEAST CORNER OF TRACT 3 AS DESCRIBED IN 

DOCUMENT 2009R08218 AS RECORDED IN THE OFFICE OF THE CHAMPAIGN COUNTY 

RECORDER AND ALSO BEING ON THE NORTHERLY RIGHT-OF-WAY LINE OF 

BRADLEY AVENUE; THENCE SOUTH 89 DEGREES 41 MINUTES 57 SECONDS EAST 

ALONG THE NORTHERLY RIGHT OF WAY LINE OF SAID BRADLEY AVENUE, A 

DISTANCE OF 142.14 FEET TO A POINT OF BEGINNING; THENCE NORTH 00 DEGREES 

32 MINUTES 05 SECONDS WEST, A DISTANCE OF 359.94 FEET; THENCE NORTHERLY 

ALONG A TANGENT CIRCULAR CURVE CONCAVE TO THE WEST, HAVING A RADIUS 

OF 326.00 FEET, A CHORD LENGTH OF 88.93 FEET, A CHORD BEARING NORTH 08 

DEGREES 22 MINUTES 28 SECONDS WEST FOR AN ARC LENGTH OF 89.21 FEET; 

THENCE NORTHWESTERLY ALONG A TANGENT CIRCULAR CURVE CONCAVE TO 

THE SOUTHWEST, HAVING A RADIUS OF 653.11 FEET, A CHORD LENGTH OF 217.21 

FEET, A CHORD BEARING NORTH 25 DEGREES 47 MINUTES 11 SECONDS WEST FOR 

AN ARC LENGTH OF 218.22 FEET; THENCE NORTHWESTERLY ALONG A TANGENT 

CIRCULAR CURVE CONCAVE TO THE SOUTHWEST, HAVING A RADIUS OF 79.00 FEET, 

A CHORD LENGTH OF 58.96 FEET, A CHORD BEARING NORTH 57 DEGREES 16 

MINUTES 06 SECONDS WEST FOR AN ARC LENGTH OF 60.42 FEET; THENCE 

NORTHWESTERLY ALONG A TANGENT CIRCULAR CURVE CONCAVE TO THE 

NORTHEAST, HAVING A RADIUS OF 66.00 FEET, A CHORD LENGTH OF 76.48 FEET, A 

CHORD BEARING NORTH 43 DEGREES 46 MINUTES 09 SECONDS WEST FOR AN ARC 

LENGTH OF 81.58 FEET; THENCE NORTHWESTERLY ALONG A TANGENT CIRCULAR 

CURVE CONCAVE TO THE SOUTHWEST, HAVING A RADIUS OF 79.00 FEET, A CHORD 

LENGTH OF 58.96 FEET, A CHORD BEARING NORTH 30 DEGREES 16 MINUTES 11 

SECONDS WEST FOR AN ARC LENGTH OF 60.42 FEET; THENCE NORTHWESTERLY 

ALONG A TANGENT CIRCULAR CURVE CONCAVE TO THE SOUTHWEST, HAVING A 

RADIUS OF 653.08 FEET, A CHORD LENGTH OF 62.27 FEET, A CHORD BEARING NORTH 

54 DEGREES 54 MINUTES 44 SECONDS WEST FOR AN ARC LENGTH OF 62.29 FEET; 

THENCE WESTERLY ALONG A TANGENT CIRCULAR CURVE CONCAVE TO THE 

SOUTH, HAVING A RADIUS OF 167.01 FEET, A CHORD LENGTH OF 72.13 FEET, A 

CHORD BEARING NORTH 70 DEGREES 06 MINUTES 57 SECONDS WEST FOR AN ARC 

LENGTH OF 72.71 FEET TO THE EASTERLY RIGHT-OF-WAY LINE OF MARKET STREET; 
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THENCE NORTH 00 DEGREES 36 MINUTES 19 SECONDS WEST ALONG THE EASTERLY 

RIGHT-OF-WAY LINE OF SAID MARKET STREET BEING PARALLEL AND 33.00 FEET 

EAST OF THE WEST LINE OF THE SOUTHWEST QUARTER OF SAID SECTION 6, ALSO 

BEING THE WEST LINE OF FRED G. CARROLL'S FIRST SUBDIVISION AS RECORDED IN 

PLAT BOOK "E" PAGE 183 IN THE OFFICE OF THE CHAMPAIGN COUNTY RECORDER 

AND THE WEST LINE OF TRACT “A”, TRACT “B” AND TRACT “C” AS RECORDED IN 

BOOK 536 PAGES 312 TO 314 IN THE OFFICE OF THE CHAMPAIGN COUNTY 

RECORDER, A DISTANCE OF 455.08 FEET TO THE NORTH LINE OF THE SOUTHWEST 

QUARTER OF THE SOUTHWEST QUARTER OF SAID SECTION 6, ALSO BEING THE 

NORTHWEST CORNER OF SAID TRACT "A"; THENCE NORTH 89 DEGREES 40 MINUTES 

07 SECONDS EAST ALONG THE NORTH LINE OF THE SOUTHWEST QUARTER OF SAID 

SECTION 6, ALSO BEING THE NORTH LINE OF SAID TRACT "A" AND ALSO BEING THE 

NORTH LINE OF ROPER STREET ADDITION AS RECORDED IN PLAT BOOK “H” PAGE 

110 IN THE OFFICE OF THE CHAMPAIGN COUNTY RECORDER, A DISTANCE OF 725.29 

FEET TO AN IRON PIPE SURVEY MONUMENT SET AT THE NORTHEAST CORNER OF 

LOT 8 OF SAID ROPER STREET ADDITION; THENCE SOUTH 00 DEGREES 27 MINUTES 

42 SECONDS EAST ALONG THE EAST LINE OF LOT 8 OF SAID ROPER STREET 

ADDITION, A DISTANCE OF 184.18 FEET TO AN 5/8 INCH DIAMETER IRON PIPE 

SURVEY MONUMENT FOUND AT THE SOUTHEAST CORNER OF LOT 8 OF SAID ROPER 

STREET ADDITION; THENCE NORTH 89 DEGREES 35 MINUTES 08 SECONDS EAST, A 

DISTANCE OF 286.62 FEET TO AN IRON PIPE SURVEY MONUMENT SET ON THE 

WESTERLY RIGHT-OF-WAY LINE OF THE ILLINOIS CENTRAL RAILROAD; THENCE 

SOUTH 17 DEGREES 39 MINUTES 59 SECONDS WEST ALONG THE WESTERLY RIGHT-

OF-WAY LINE OF SAID ILLINOIS CENTRAL RAILROAD, A DISTANCE OF 1,173.21 FEET 

TO A CHISELED "X" SURVEY MONUMENT SET ON THE NORTHERLY RIGHT-OF-WAY 

LINE OF BRADLEY AVENUE; THENCE SOUTH 89 DEGREES 30 MINUTES 17 SECONDS 

WEST ALONG THE NORTHERLY RIGHT-OF-WAY LINE OF SAID BRADLEY AVENUE, A 

DISTANCE OF 183.75 FEET TO AN IRON PIPE SURVEY MONUMENT SET; THENCE 

SOUTH 88 DEGREES 59 MINUTES 23 SECONDS WEST ALONG THE NORTHERLY 

RIGHT-OF-WAY LINE OF SAID BRADLEY AVENUE, A DISTANCE OF 48.97 FEET TO A 

CHISELED "X" SURVEY MONUMENT SET; THENCE NORTH 88 DEGREES 40 MINUTES 

05 SECONDS WEST ALONG THE NORTHERLY RIGHT-OF-WAY LINE OF SAID 

BRADLEY AVENUE, A DISTANCE OF 56.34 FEET TO AN IRON PIPE SURVEY 

MONUMENT SET; THENCE NORTH 89 DEGREES 41 MINUTES 57 SECONDS WEST 

ALONG THE NORTHERLY RIGHT-OF-WAY LINE OF SAID BRADLEY AVENUE, A 

DISTANCE OF 1.69 FEET TO THE POINT OF BEGINNING, ENCOMPASSING 18.63 ACRES, 

MORE OR LESS, SITUATED IN THE CITY OF CHAMPAIGN, CHAMPAIGN COUNTY, 

ILLINOIS. 
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Exhibit B 

Scope of Services/Project Description 

 

Bristol Place Seniors is a 60 rental unit new construction complex to be located in the City of 

Champaign, Illinois.  The site is located approximately 0.77 miles north of downtown Champaign.  

The Champaign-Urbana area is approximately 130 miles south of Chicago, 175 miles northeast of St. 

Louis, Missouri, and 110 miles northwest of Indianapolis, Indiana. 

The new development will include one- and two-bedroom units  as well as a variety of community 

amenities. Project amenities will include an on-site community center. The building will be built slab-

on-grade utilizing a prefabricated framing system incorporating environmental and engineering 

standards intended to achieve "Green Certification". The exterior of the building will feature brick 

and vinyl accents. All apartments will feature energy star rated appliances including stainless steel 

refrigerators, ranges and in-unit washers and dryers, solid core interior doors, mini-blinds, soft closed 

cabinet drawers, granite counter tops and handicap accessible bathrooms. All units will be provided 

with broadband internet infrastructure. All points of entrance into the building will feature secure 

keyless entry with keypad control in each apartment. The project will also build detached garages and 

offer a single car stall to each resident. Finally there will be on-site management offices, media center, 

fitness center and club room.   

Completion of construction is projected to begin in September, 2024, and end January 30, 2026. The 

rents paid by all tenants of applicable units will be affordable according to the guidelines of the Low-

Income Housing Tax Credits, HOME Program, and the project-based vouchers used by the Housing 

Authority of Champaign County. 

The project will be 100% leased within six (6) months of the completion of Bristol Place’s 

construction. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

71

Item b.



Page 19 of 30 
 

Exhibit C 

Budget & Schedule  

 

 

 HOME FUNDING AMOUNT:   $ 1,043,000  

 

 Project Funds are to be expended on the following activities: 

New Construction of Affordable Rental Housing 

HOME funds will be used to subsidize the construction of affordable rental housing. 

Reimbursement for the following types of expenses related to hard costs may be provided by 

the LENDER: 

 Site preparations or improvements 

 Construction materials and labor 

 

Reimbursement for the following types of expenses related to soft costs may be provided by 

the LENDER: 

 Financing fees 

 Credit reports 

 Title binders and insurance 

 Surety fees 

 Recordation fees, transaction taxes 

 Legal and accounting fees, including cost certification 

 Appraisals 

 Architectural/engineering fees, including specifications and job progress inspections 

 Environmental reviews 

 Builders’ or developers’ fees 

 Affirmative marketing, initial leasing and marketing costs 

 

Project Completion Schedule  

Construction commencement September 30, 2024  

Construction completion January 30, 2026  

Lease-up phase No more than six (6) months after construction completion 

Affordability period 

termination 

Twenty (20) years after completion in HUD’s Integrated 

Disbursement and Information System 
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Attachment D   

Land Use Restriction Agreement  

 

This instrument was prepared by: 

 

City of Urbana, Grants Management Division 

400 S. Vine Street 

Urbana, IL 61801 

 

After recording, return to: 

 

City of Urbana, Division 400 S. Vine Street 

Urbana, IL 61801 

 

Attn: Breaden Belcher, Manager 
 

REGULATORY AND LAND USE RESTRICTION AGREEMENT 

 

This Regulatory and Land Use Restriction Agreement (“Regulatory Agreement”) is made between 

Bristol Place Seniors, LP, an Illinois limited partnership (“Borrower”), and the City of Urbana, 

an Illinois municipal corporation (“City”), each a “party” and together the “parties,” and is effective 

on the last date signed by a party hereto. 

 

Background 

The Congress of the United States has enacted the Cranston-Gonzalez National Affordable 

Housing Act of 1990, 42 U.S.C. 12701, et seq., which created the HOME Investment Partnerships 

Act (the “HOME Act”) to provide funds to state and local governments for affordable housing 

assistance that is most appropriate for local needs. The HOME Investment Partnerships Program 

(“HOME Program”), 24 CFR Part 92, implements the Act. The City is a Participating Jurisdiction 

under the Act and receives HOME Program funds. 

The City has agreed to make a loan to the Borrower in the original, principal amount of 

$1,043,000 (“Loan”), to be used for the eligible costs associated with the construction of an 

affordable housing development with 60 total units on the Borrower’s real property (the “Real 

Estate”) legally described in Exhibit A. 

 

The Borrower has executed and delivered to City its promissory note (“Note”) as evidence 

of its indebtedness to City in the principal amount of the Loan or so much thereof as may hereafter 

be advanced upon the Loan to the Borrower by the City, payable at the time and in the manner as 

specified in the Note. 

The Loan is evidenced, secured and governed by, among other things: (a) the Note; (b) the 

Mortgage of even date herewith executed by Borrower and recorded on in the Champaign County 

Recorder’s Office (“Mortgage”); (c) the Rental Housing Agreement entered into by the Borrower 

and the City dated as of even date herewith (“Project Agreement”), such agreement being on file 

at the offices of the City; and (d) this Regulatory Agreement. The Regulatory Agreement, the 
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Project Agreement, the Note, the Mortgage, and all other documents executed by Borrower which 

evidence, govern or secure the Loan are each referred to as a “Loan Document” and collectively 

referred to as the “Loan Documents.” 

As an inducement to City to make the Loan, the Borrower has agreed to enter into this 

Regulatory Agreement in accordance with the terms, conditions, and covenants set forth below, 

consents to be regulated and restricted by City as herein provided, and has agreed to certain rental 

restrictions as provided for in the HOME Act and the regulations promulgated thereunder and 

codified at 24 CFR Part 92 as the same may be amended and supplemented from time to time, and 

as applicable (the “Regulations”). 

Therefore, the parties agree as follows. 

1. Regulatory Compliance. The Borrower’s acts regarding the Real Estate and the 

improvements now or hereinafter located thereon (together referred to as the “Project”) at all times 

shall be in conformance with the HOME Act and the Regulations and any additional rules, 

regulations, policies and procedures of the City promulgated under the HOME Act, all as the same 

may be amended and supplemented from time to time. The Borrower shall obtain all federal, state, 

and local governmental approvals required by law for the Project (as defined in the Project 

Agreement). The Borrower shall cause the Project to comply with all local codes, ordinances, 

zoning ordinances, and the United States Department of Housing and Urban Development’s 

(“HUD”) Section 8 Housing Quality Standards, as set forth in 24 CFR Part 982. 

 

2. Occupancy and Rental Restrictions. The Borrower further represents, warrants, covenants, 

and agrees that: 

 

A. The Project, which is located in the Bristol Park neighborhood of Champaign, Illinois, 

will consist of one four story elevator building comprosing a total of 60 1-bedroom and 

2-bedroom units. Six of the 60 units will be designated as affordable rental dwelling 

units (“City HOME Units”) that will be assisted with HOME funds. Said City HOME 

Units will be initially rented to households at 60% or less of median family income, in 

accordance with the requirements of the HOME Program, including compliance with 

the current maximum allowable rents for projects funded by the HOME Program. 

Thereafter, The maximum income for households residing in the City HOME Assisted 

Units cannot exceed eighty percent (80%) of the area median income, adjusted by 

family size, as defined annually by HUD. 

 

B. In the advertising, marketing, rental of the City HOME Units, and the selection of 

tenants for the Project, the Borrower shall abide by the terms and conditions of the 

Tenant Selection Plan executed by the Borrower and approved by the City, the 

Affirmative Fair Housing Marketing Plan executed by the Borrower and approved by 

the City, the Project Agreement (as such documents may be amended from time to 

time with the prior written consent of the City), the HOME Act, the Regulations, and 

all applicable ordinances, regulations, rules, procedures and requirements of the City. 

 

C. The Borrower shall not, in the selection of tenants, in the provision of services, or in 

any other manner unlawfully discriminate against any person on the grounds of race, 
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color, creed, religion, sex, unfavorable military discharge, ancestry, disability, national origin, 

marital status, familial status, or because the prospective tenant is receiving governmental 

rental assistance. The Borrower shall comply with all of the provisions of Paragraph 13 of the 

Illinois Housing Development Act (20 ILCS 3805/13), as amended, Sections 92.350 and 

92.351 of the Regulations (24 C.F.R. §§ 92.350 and 351, as amended) and all other provisions 

of federal, state and local law relative to non-discrimination. 
 

D. In the management, maintenance, and operation of the Project, the Borrower shall 

abide by the terms and conditions of the Project Agreement, as such document may be 

amended from time to time with the prior written approval of City. The Borrower shall 

be responsible for ensuring any management agent’s compliance with the HOME Act, 

the Regulations, and all applicable ordinances, regulations and statutes and the rules, 

procedures and requirements of the City. 

 

E. On forms approved by the City, the Borrower shall obtain from each prospective 

tenant, prior to his or her admission to the Project, a determination of income in 

accordance with Section 92.203(a) of the Regulations (“Determination”), and at such 

intervals thereafter as required by the City conduct a reexamination of income in 

accordance with Section 92.252(h) of the Regulations (the “Reexamination”) from all 

such tenants. The Borrower shall submit the initial Determination and results of each 

subsequent Reexamination to the City in the manner prescribed by the City. 

 

F. In the manner prescribed by City, the Borrower shall obtain written evidence 

substantiating the information given for the initial Determination and each subsequent 

Reexamination and shall retain such evidence in its files at the Project or at the offices 

of the Borrower for three years after the year to which such evidence pertains. 

 

G. Rent for the City HOME Units shall not be greater than the rent allowed under the 

terms of the Project Agreement. Any increases in rents for the City HOME Units in 

accordance with the Project Agreement are subject to the provisions of outstanding 

leases, and, in any event, the Borrower shall provide tenants of City HOME Units no 

fewer than 30 days’ prior written notice before implementing any increase in rents. 

 

H. City HOME Units will be deemed to comply with this paragraph 2, despite a temporary 

noncompliance with this paragraph, if (i) the noncompliance is caused by increases in 

the incomes of tenants already occupying such City HOME Units; and (ii) actions 

satisfactory to City are being taken to ensure that all vacancies are filled in accordance 

with this paragraph 2 until the noncompliance is corrected. Subject to the limitations 

set forth in Section 92.252(i)(2) of the Regulations with respect to low- income 

housing tax credits, if applicable, tenants who no longer qualify as low-income tenants 

must pay for rent and utilities an amount not less than 30% of the family’s adjusted 

monthly income, as recertified annually. 

I. The Borrower shall require all tenants occupying City HOME Units to execute a lease 

in a form approved by the City in accordance with Section 92.253 of the Regulations 

(24 CFR 92.253), as amended, and all applicable provisions of the Regulations. 
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J. The Borrower shall cause all Loan proceeds to be used for eligible activities and 

eligible costs and for the benefit of eligible beneficiaries, as such terms are defined in 

Sections 92.205 and 92.206 of the Regulations (24 CFR 92.205 and 92.206), as 

amended. 

 

K. The Borrower shall submit to the City on an annual basis the rent schedule for the City 

HOME Units reflecting the actual rates being charged at the Project. 

 

L. The Borrower shall not evict any tenant from a City HOME Unit in the Project without 

good cause. 

 

M. Within 30 days after the end of each calendar year, the Borrower shall certify to the 

City that, at the time of such certification and during the preceding calendar year, the 

Borrower was in compliance with the requirements of this paragraph 2, or, if the 

Borrower is not or has not been in compliance with such requirements, the Borrower 

shall give notice to City of its failure to comply and the corrective action the Borrower 

is taking or has taken. 

 

N. Subject to termination in the event of foreclosure or transfer in lieu of foreclosure as 

provided in Section 92.252(e) of the Regulations (24 CFR 92.252(e)), the occupancy 

and rental restriction provisions of this paragraph 2 shall remain in effect for a period 

of 20 years from the date of project completion (the “Affordability Period”). In the 

event of foreclosure or deed in lieu of foreclosure relating to any other loan 

encumbering the Project, the City shall have the right, but not the obligation, to acquire 

the Project prior to such foreclosure or deed in lieu of foreclosure to preserve the 

foregoing affordability provisions as provided in Section 92.252 of the Regulations. 

 

3. Acts Requiring City Approval. Except as permitted pursuant to the other Loan Documents, 

the Borrower shall not without the prior written approval of City, which may be given or withheld 

in City’s sole discretion, do any of the following: 

 

A. convey, transfer, or encumber the Project or any part thereof, or permit the 

conveyance, transfer, or encumbrance of the Project or any part thereof; 

 

B. convey, assign, or transfer any right to manage or receive the rents and profits from 

the Project. 

C. rent any City HOME Unit for less than one year, unless otherwise mutually agreed in 

writing by the Borrower and the tenant in accordance with the Regulations; 

 

D. lease or sublease any non-residential facility in the Project or amend or modify any 

such lease or sublease, which, to the best of the Borrower’s knowledge, would result 
in a conflict of interest between any of the parties to such contracts and the City, its officers, 

employees, agents or members of their respective immediate families; orrequire, as a 

condition of the occupancy or leasing of any City HOME Unit in the Project, any 

consideration or deposit other than the pre-payment of the first month’s rent plus a 
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security deposit in an amount not to exceed one month’s rent to guarantee the 

performance by the tenant of the covenants of such lease. Any funds collected by 

Borrower as security deposits shall be kept separate and apart from all other funds of 

the Project. 

 

4. Program Requirements. The Borrower further covenants, represents and warrants to the 

City as follows: 

 

A. Flood Insurance. If required by the City, the Borrower shall procure flood insurance 

satisfactory to the City if the Project is located in a 100-year flood plain. 

 

B. Scope of Work. The only work to be done in connection with the Project will be that 

described in the Project Agreement. 

 

C. Insurance Proceeds. If the Borrower receives insurance proceeds for any damage or 

destruction to the Real Estate occurring during the Affordability Period, the Borrower 

shall apply such proceeds to the repair of such damage or destruction, in accordance 

with the provisions set forth in the Mortgage. 

 

D. Cooperation and Project Design. The Borrower shall expeditiously complete 

construction of the Project, as set forth in the Project Agreement. The Borrower shall 

design and construct the Project in conformity with (i) applicable federal, state and 

local statutes, regulations, ordinances, standards and codes (except as otherwise 

approved by the City), (ii) industry practices in Illinois and (iii) applicable rules, 

contracts, agreements, procedures, guides and other requirements of the City provided 

to the Borrower in writing. 

 

E. Furnishing Records, Reports, and Information. At the request of the City, the Borrower 

shall furnish (i) such records and information as required by the City in connection 

with the maintenance, occupancy, and physical condition of the Real Estate; and (ii) 

such reports, projections, certifications, budgets, financial reports, operating reports, 

tax returns, and analyses as required pursuant to the Regulations and any other 

applicable statutes, rules, and regulations. 

 

F. Audit. The Project and the equipment, buildings, plans, specifications, offices, 

apparatus, devices, books, contracts, records, documents and other papers relating 

thereto, and the books and records relating to the Borrower, shall at all times be 

maintained in reasonable condition for proper audit, and shall be subject to 

examination, inspection and copying at the office of the Borrower by the City or its 

agents or representatives at any time during regular business hours as the City 

reasonably requires. 
 

5. Violation of Agreement by Borrower. 
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A. Upon violation of any of the provisions of this Regulatory Agreement by the Borrower, 

the City shall give written notice thereof to the Borrower in the manner provided in 

paragraph 14 hereof. If such violation is not corrected to the satisfaction of the City 

within 30 days after the date such notice is mailed, or within such further time as the 

City in its sole discretion permits (but if such default is of a nature that it cannot be 

cured within such 30 day period, then so long as the Borrower commences to cure 

within such 30 day period and diligently pursues such cure to completion within a 

reasonable period not to exceed 120 days from the date of such notice, such violation 

shall not be considered to be a default (“Default”), or if any Default or event of Default 

under any other Loan Document is not cured within any applicable grace, cure, or 

notice period set forth therein, then the City may declare a Default under this 

Regulatory Agreement, effective on the date of such declaration of Default and notice 

thereof to Borrower, and upon such Default the City may undertake any or all of the 

following: 

 

(1) declare the whole of the indebtedness under the Note immediately due and 

payable and proceed with the rights and remedies set forth in the Mortgage. 

 

(2) withhold further disbursement of the Loan. 

 

(3) subject to the rights of Senior Lenders, as defined in the Mortgage, collect all 

rents and charges in connection with the operation of the Project and use such 

collections to pay the Borrower’s debts under the Loan Documents and such 

other debts of the Borrower in connection with the Project and the necessary 

expenses of preserving and operating the Project. 

 

(4) subject to the rights of Senior Lenders, as defined in the Mortgage, take 

possession of the Project, bring any action necessary to enforce any rights of the 

Borrower in connection with the operation of the Project and operate the Project 

in accordance with the terms of this Regulatory Agreement until such time as 

the City, in its sole discretion, determines that the Borrower is again in a position 

to operate the Project in accordance with the terms of the Regulatory Agreement 

and in compliance with the requirements of the Note and the Mortgage. 

 

(5) apply to any state or federal court for an injunction against any violation of this 

Regulatory Agreement, for the appointment of a receiver to take over and 

operate the Project in accordance with the terms of this Regulatory Agreement, 

or for such other relief as may be appropriate. 

 

(6) subject to the rights of Senior Lenders, use and apply any monies deposited by 

the Borrower with the City regardless of the purpose for which the same were 

deposited, to cure any such Default or to repay any indebtedness under the Loan 

Documents which is due and owing to the City. 
 

(7) exercise such other rights or remedies as may be available to the City hereunder, 
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under any other Loan Document, at law or in equity. 

 

B. Because the injury to the City arising from a Default under any of the terms of this 

Regulatory Agreement would be irreparable and the amount of damages would be 

difficult to ascertain, the Borrower acknowledges and agrees that in the event of a 

violation of this Regulatory Agreement, the City’s remedies at law would be 

inadequate to assure the City’s public purpose under the HOME Act. 

 

6. Waiver. The City’s remedies are cumulative, and the exercise of one remedy shall not be 

deemed an election of remedies, nor foreclose the exercise of any other remedy by the City. No 

waiver of any breach of this Regulatory Agreement by the City shall be deemed to be a waiver of 

any other breach or a subsequent breach. If the City fails to exercise, or delays in exercising, any 

right under this Regulatory Agreement, such failure or delay shall not be deemed a waiver of such 

right or any other right. 

 

7. Termination of Liabilities. 
 

A. In the event the City consents to a sale or other transfer of the Project, or in the event 

of a permitted sale or other transfer, if any, pursuant to the Loan Documents, all of the 

duties, obligations, undertakings and liabilities of the transferor under the terms of this 

Regulatory Agreement will thereafter cease and terminate as to such transferor; 

provided, however, as a condition precedent to the termination of the liability of the 

transferor hereunder, the transferee of the Project (“New Borrower”) shall assume in 

writing, on the same terms and conditions as apply hereunder to the transferor, all of 

the duties of such transferor arising under this Regulatory Agreement from and after 

such sale or transfer. Such assumption will be in form and substance acceptable to the 

City in its sole discretion. 

 

B. Any New Borrower shall be bound by the terms of this Regulatory Agreement to the 

same extent and on the same terms as the present Borrower is bound hereunder and 

shall execute an assumption of such duties in form and substance acceptable to City 

as a condition precedent to such transferee’s admission as a New Borrower. 

 

8. Term of Agreement; Covenants Run with the Land. 
 

A. The covenants, conditions, restrictions and agreements set forth in this Regulatory 

Agreement (collectively, the “Obligations”) will be deemed to run with, bind, and 

burden the Real Estate and the Project and will be deemed to bind any New Borrower 

and any other future owners of the Real Estate or the Project and the holder of any 

legal, equitable or beneficial interest therein for the Affordability Period; provided, 

moreover, that if the date of the cancellation of the Note is prior to the expiration date 

of the Affordability Period, the Obligations shall remain in effect until the last day of 

the Affordability Period, irrespective of whether the proceeds of the Loan are repaid 

voluntarily by the Borrower or tendered by any party following an acceleration by the 
City of the Note or enforcement by the City of its remedies in connection with the Loan. The 
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Borrower shall, if so requested by the City, execute a written memorandum, prepared by the 

City, which memorandum shall memorialize said date of Project completion and the foregoing 

Affordability Period. Any waiver by the City of its right to prepare or record any such 

memorandum and any failure by the Borrower to execute and deliver the same will not affect 

the validity or enforceability of the Obligations. In the event of a foreclosure or deed in lieu 

of foreclosure relating to any other loan encumbering the Project, the City or its designee will 

have the right, but not the obligation, to acquire the Project prior to such foreclosure or deed in 

lieu of foreclosure to preserve the foregoing affordability provisions as provided in Section 

92.252 of the Regulations, as amended, provided that any such acquisition will be subject to 

existing mortgages between the Borrower and Senior Lender. 
 

B. Notwithstanding that the Loan may be repaid prior to the expiration of the 

Affordability Period, the Borrower’s undertaking to perform the Obligations for the 

full Affordability Period set forth in the previous paragraph is a condition precedent 

to the willingness of City to make the Loan. 

 

9. Indemnification. The Borrower shall indemnify and defend the City, its officers, agents, 

employees, or agents against any and all liabilities, claims, damages, losses and expenses, 

including, but not limited to, legal defense costs, reasonable attorneys’ fees, settlements or 

judgments, whether by direct suit or from third parties, arising from or in any way related to the 

Borrower’s performance or failure to perform the provisions of this Regulatory Agreement or the 

work performed by a contractor in connection with the Project, in any claim or suit brought by a 

person or third party against the City, or its respective officers, agents, employees or servants, 

except to the extent caused by the gross negligence or willful misconduct of the City, or its officers, 

employees, or agents. 

 

10. Amendment. This Regulatory Agreement shall not be altered or amended except in a writing 

signed by the parties hereto. 

 

11. Conflicts and Partial Invalidity. Borrower warrants that it has not executed, and shall not 

execute, any other agreement with provisions contradictory, or in opposition to, the provisions 

hereof and that, in any event, the requirements of this Regulatory Agreement are paramount and 

controlling as to the rights and duties set forth in such other agreement and supersede any other 

requirements in conflict therewith; provided, however, that to the extent this Regulatory 

Agreement conflicts with any provision or requirement set forth in the Loan Documents, as the 

case may be, the more restrictive provision and requirement shall prevail and control. If any term, 

covenant, condition or provision of this Regulatory Agreement, or the application thereof to any 

circumstance, shall, at any time or to any extent, be determined by a court of competent jurisdiction 

to be invalid or unenforceable, the remainder of this Regulatory Agreement, or the application 

thereof to circumstances other than those as to which it is held invalid or unenforceable, shall not 

be affected thereby and each term, covenant, condition and provision of this Regulatory Agreement 

shall be valid and enforceable to the fullest extent permitted by law. The provisions of this 

paragraph 11 shall not be deemed to be violated by, or violate, the Senior Loan Documents, as 

defined in the Mortgage. 
 

12. Successors. Subject to the provision of paragraph 7 hereof, this Regulatory Agreement will 

bind, and the benefits will inure to, the respective parties hereto, their legal representatives, 
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executors, administrators, successors in office or interest and assigns; provided, however, that the 

Borrower shall not assign this Regulatory Agreement or any of its Obligations hereunder, without 

the prior written approval of the City. 

 

13. Capitalized terms, Plurals, Gender and Captions. Capitalized terms used in this Regulatory 

Agreement and not otherwise defined shall have the meanings established in the Project 

Agreement, and, if not defined therein, then in the HOME Act, and if not defined therein, in the 

Regulations. The use of the plural herein shall include the singular; the singular shall include the 

plural; and the use of any gender shall be deemed to include all genders. The captions used in this 

Regulatory Agreement are used only as a matter of convenience and for reference and in no way 

define, limit or describe the scope or intent of this Regulatory Agreement. 

 

14. Notices. Except where the terms of this agreement expressly provide otherwise, the parties 

shall give all notices required or permitted by this agreement in writing. All notices will be deemed 

given when personally delivered; deposited in the U.S. mail, postage prepaid, first class; or 

delivered to a commercial courier service (e.g., FedEx or UPS). A notice delivered by email will 

be deemed given when the recipient acknowledges having received the email by an email sent to 

the sender’s email address, as stated in this section, or by a notice delivered by another method in 

accordance with this section. An automatic “read receipt” will not constitute acknowledgment of 

an email for purposes of this section. Each party’s address is stated below and may be changed to 

such other address as the party may hereafter designate by notice. 

 

Bristol Place Seniors, LP: 

 

Bristol Place Residences, LP 

Attn: James Roberts 

15255 S. 94th Avenue, Suite 500 

Orland Park, IL 60462-3895 

urbanfinance.james@comcast.net 
 

City of Urbana: 

 

Breaden Belcher 

Grants Division Manager  

City of Urbana 

400 S. Vine Street 

Urbana, IL 61801 

bjbelcher@urbanaillinois.us 

 

15. Survival of Obligations. The Borrower’s Obligations, as set forth in this Regulatory 

Agreement, shall survive the disbursement of the Loan, and the Borrower shall continue to 

cooperate with the City and furnish any documents, exhibits, or records reasonably requested 

pursuant to paragraph 4(F) of this Regulatory Agreement. 
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16. Construction. This Regulatory Agreement will be construed and interpreted in accordance 

with the laws of the State of Illinois. 

 

17. Counterparts. The parties may sign this Regulatory Agreement in one or more counterparts, 

each of which will be deemed an original, but all of which together will constitute one and the 

same instrument. Signatures delivered by email in Adobe Portable Document Format (PDF) or by 

facsimile will be deemed original signatures for all purposes. 

 

18. Limited Non-Recourse Obligation. Notwithstanding anything herein to the contrary, the 

indebtedness evidenced by the Note shall be a non-recourse obligation of the Borrower and neither 

the Borrower nor any general or limited partner of the Borrower or their respective successors or 

assigns, nor any related or unrelated party, shall have any personal liability for repayment of said 

indebtedness or any other amounts evidence or secured by the Loan Documents, the sole recourse 

of the City or any subsequent holder of the Note being the exercise of its rights against the Project 

and any other collateral under the Loan Documents, including without limitation (a) the Project 

and the rents issues, profits and income therefrom, (b) any funds or property held pursuant to any 

of the Loan Documents, and (c) insurance proceeds and condemnation awards paid or payable 

relative to the Project. 

 

19. Waiver of Jury Trial. The parties waive trial by jury in any action, proceeding or 

counterclaim brought by either of the parties hereto against the other on any matter whatsoever 

arising out of or in any way connected with any of the Loan Documents and agree that any such 

action or proceeding will be tried before a court and not before a jury. 

 

20. Subordination. This Regulatory Agreement is and shall be subject and subordinate in all 

respects to the Senior Loans and the Senior Loan Documents, both as defined in the Mortgage. 

 

 

[Signature pages follow] 
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The parties are signing this agreement on the dates indicated beside their 

signatures. BRISTOL PLACE SENIORS, LP, 

 

By:       
 James Roberts Dated 
 Manager  

 

CITY OF URBANA, ILLINOIS 

 

By:       
 Breaden Belcher  Dated 
 Grants Division Manager  

 

 

STATE OF ILLINOIS  

 

COUNTY OF    

 

I, the undersigned, a notary public in and for the said County, in the State aforesaid do 

hereby certify that James Roberts, personally known to me to be the same person whose 

name is subscribed to the foregoing instrument, appeared before me this day in person 

and acknowledged that he signed, sealed and delivered the said instrument in his 

capacity as the duly authorized Manager of AHDVS-Bristol Place, LLC, the said 

AHDVS-Bristol Place, LLC being the Manager of Bristol Place, LLC, as his free and 

voluntary act, and the free and voluntary act of AHDVS- Bristol Place, LLC and Bristol 

Place, LLC for the uses and purposes therein set forth. 

 

Given under my hand and official seal, this           day of ______2024. 

 

 

Notary Public 
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City of Urbana 

400 S. Vine Street, Urbana, IL 61801 

www.urbanaillinois.us  

 

MEMORANDUM TO THE MAYOR AND CITY COUNCIL 

 

Meeting:  August 19, 2024 Committee of the Whole  

Subject:  An Ordinance Amending Schedule O-1 of Section 23-201 of the Urbana Local 

Traffic Code Designating Load Restrictions upon Vehicles Using Certain Highways 

(Washington Street over Sunny Estates Ditch)  

 

 

Summary 

Action Requested 

City Council is being asked to pass the attached ordinance that would remove a load restriction from 

the bridge that carries Washington Street over Sunny Estates Ditch, located a half mile west of High 

Cross Road. 

  

Brief Background / Statement of the Issue 

In late December 2023, Washington Street west of High Cross Road was opened to traffic after 

construction of a replacement bridge (Structure Number 010-6135) to carry traffic over Sunny 

Estates Ditch.  The previous bridge (Structure Number 010-6134) had been in poor condition, and 

it had a load restriction of 12 tons posted and enforced since early 2021.  The new bridge does not 

require a load restriction, and no load restriction has been enforced since the new bridge was opened 

to traffic.  Schedule O-1 Section 23-201 of the Urbana Local Traffic Code should be updated 

accordingly by ordinance. 

 

Relationship to City Services and Priorities    

Impact on Core Services  

Traffic control on streets is a core service provided by the City, as stated in Section 23-21 of City 

Code:  “It shall be the general duty of the city traffic engineer to determine the installation and 

proper timing and maintenance of traffic-control devices, … to plan the operation of traffic on the 

streets and highways of this city.” 

 

Strategic Goals & Plans  N/A 

Previous Council Actions  

The existing load restriction on the subject bridge was codified with Ordinance No. 2022-10-044.  

The existing load restriction had been posted and enforced prior to the passage of the ordinance. 
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Discussion    

Community Impact  

The existing load restriction was in effect for nearly three years.  One impact of the load restriction 

was to require the Champaign-Urbana Mass Transit District (MTD) to detour the Green Route bus 

line around the bridge.  The detour route ran through nearby Scottswood Subdivision.  The Green 

Route bus line was restored to normal service shortly after the new bridge was opened to traffic. 

 

Recommendation  

City Council is asked to pass the attached ordinance that would remove the existing load restriction 

from the bridge that carries Washington Street over Sunny Estates Ditch, located a half mile west of 

High Cross Road. 

 

Next Steps  

If the attached ordinance is passed, staff will update Schedule O-1 of Section 23-201 accordingly. 

 

Attachments 

1. Ordinance No. 2024-08-___:  An Ordinance Amending Schedule O-1 of Section 23-201 of 

the Urbana Local Traffic Code Designating Load Restrictions upon Vehicles Using Certain 

Highways (Washington Street over Sunny Estates Ditch) 

2. Location Maps 

 

Originated by: John C. Zeman, City Engineer 

Reviewed:  Tim Cowan, Public Works Director 

Approved: Carol Mitten, City Administrator 
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ORDINANCE NO. 2024-08-___ 

AN ORDINANCE AMENDING SCHEDULE O-1 OF SECTION 23-201 OF 
THE URBANA LOCAL TRAFFIC CODE DESIGNATING LOAD RESTRICTIONS 

UPON VEHICLES USING CERTAIN HIGHWAYS  
(WASHINGTON STREET OVER SUNNY ESTATES DITCH) 

 
 

WHEREAS, the City of Urbana (“Urbana”) is an Illinois home rule unit of local 

government pursuant to Section 6 of Article VII of the Illinois Constitution of 1970 and the statutes 

of the State of Illinois; and 

 WHEREAS, the City of Urbana has adopted a local traffic code, which is set forth in its 

ordinances as Section 23.1 et seq.; and 

 WHEREAS, the City of Urbana, pursuant to the aforesaid traffic code, has the authority to 

determine and designate those streets or portions thereof upon which no person shall operate any 

vehicle with a gross weight in excess of the amounts specified. 

 NOW, THEREFORE, BE IT ORDAINED by the City Council, of the City of Urbana, 

Illinois, as follows: 

 Section 1.  Schedule O-1 of Section 23-201, entitled "Load Restrictions upon Vehicles 

Using Certain Highways" of Article XV of the Urbana Local Traffic Code, shall be and is hereby 

amended by REMOVING from that schedule the following portions of streets where no person 

shall operate any vehicle with a gross weight in excess of the amounts specified: 

Street on Bridge 
Structure 

Number 

Feature under 

Bridge 
Location Gross Weight Limit 

Washington Street 010-6134 
Sunny Estates 
Ditch 

0.5 mi. west of 
High Cross Rd. 

Single Vehicle 12 Tons 

 

Section 2.  All ordinances, resolutions, motions, or parts thereof, in conflict with the 

provisions of this Ordinance are, to the extent of such conflict, hereby repealed. 
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 Section 3.  This Ordinance shall not be construed to affect any suit or proceeding pending 

in any court, or any rights acquired, or a liability incurred, or any cause or causes of action acquired 

or existing prior to the effective date of this Ordinance; nor shall any right or remedy of any 

character be lost, impaired, or affected by this Ordinance. 

 Section 4.  The City Clerk is directed to publish this Ordinance in pamphlet form by 

authority of the corporate authorities, and this Ordinance shall be in full force and effect from and 

after its passage and publication in accordance with Section 1-2-4 of the Illinois Municipal Code. 

 

This Ordinance is hereby passed by the affirmative vote, the “ayes” and “nays” being called, of a 

majority of the members of the Council of the City of Urbana, Illinois, at a meeting of said Council. 

 

PASSED BY THE CITY COUNCIL this ____ day of August, 2024. 

 
AYES: 
 
NAYS: 
 
ABSTENTIONS: 
 
         
       Darcy E. Sandefur, City Clerk 
 
 
APPROVED BY THE MAYOR this _____ day of August, 2024. 

 
         
       Diane Wolfe Marlin, Mayor 
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City of Urbana, Illinois 
An Ordinance Amending Schedule O-1 of Section 23-201 of the Urbana Local Traffic Code Designating Load Restrictions upon 
Vehicles Using Certain Highways (Washington Street over Sunny Estates Ditch) 
 

August 19, 2024 Committee of the Whole 

 

Location Map 1 of 2 

Washington Street Bridge 

over Sunny Estates Ditch 
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City of Urbana, Illinois 
An Ordinance Amending Schedule O-1 of Section 23-201 of the Urbana Local Traffic Code Designating Load Restrictions upon 
Vehicles Using Certain Highways (Washington Street over Sunny Estates Ditch) 
 

August 19, 2024 Committee of the Whole 

 

Location Map 2 of 2 

 

Washington Street Bridge 

over Sunny Estates Ditch 
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City of Urbana 

400 S. Vine Street, Urbana, IL 61801 

www.urbanaillinois.us  

 

MEMORANDUM TO THE MAYOR TO THE CITY COUNCIL 

 

Meeting:  August 19, 2024 Committee of the Whole  

Subject:  Approval of an Amendment of Public Safety Records Management System 

Intergovernmental Agreement  

 

Summary 

Action Requested 

City Council is being asked to approve an Amendment of Public Safety Records Management 

System (PSRMS) Intergovernmental Agreement (IGA). 

 

Background 

The IGA for the PSRMS requires an amendment to enable the Champaign County Circuit Clerk's 

participation in the system's management. 

 

Relationship to City Services and Priorities   

Impact on Core Services 

The PSRMS IGA facilitates the orderly management of the local Champaign County records 

management system. With the anticipated addition of a new e-citation module, it is necessary to 

amend this agreement to include the Champaign County Circuit Clerk. 

 

Strategic Goals & Plans  

N/A 

 

Previous Council Actions  

The City Council previously approved the PSRMS IGA in 2020 (Resolution No. 2020-10-051R). 

Discussion    

Additional Background Information  

Circa 2011, the state legislature established a mechanism to encourage local, county, and state 

entities to digitize traffic citations, or "e-citations." The primary objectives of this initiative are to 1) 

reduce errors, 2) enhance efficiency by shortening enforcement contacts, 3) improve safety for both 

the community and officers by reducing the duration of these contacts, and 4) lower staff costs 

associated with issuing, entering, and processing warnings and citations. 

 

In 2020, local law enforcement agencies began implementing a new records management system 

(RMS) known as Tyler, replacing the over 30-year-old Area Wide Records Management System 
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(ARMS), which was developed and managed by the City of Urbana. Upon transitioning from ARMS 

to Tyler, the ARMS Policy Board deliberated on the utilization of the existing fund balance. The 

Board decided to explore the possibility of implementing an e-citation program, a concept 

determined not to be viable when initially researched nearly a decade ago. However, after recently 

revisiting and investigating the subject, the ARMS Policy Board concluded that an e-citation 

program is now feasible and that the combination of available funding from the Champaign County 

Circuit Clerk and remaining ARMS fund balance would cover the cost of the project.  Presently, the 

Circuit Clerk is in the process of negotiating a contract for e-citation software with Tyler 

Technologies. 

 

This amendment to the IGA would allow for the inclusion ofe the Champaign County Circuit Clerk 

in the PSRMS IGA due to that office’s crucial role in funding and participating in the traffic 

citations process. 

 

Operations Impact 

The amended intergovernmental agreement will have no anticipated impact on staffing. 

 

Fiscal and Budget Impact 

The approval of this Amendment of Public Safety Records Management System Intergovernmental 

Agreement has no financial impact to the City. 

 

Recommendation  

Staff recommends that City Council approve the Amendment of Public Safety Records Management 

System Intergovernmental Agreement. 

 

Attachments 

1. Approved 2020 Public Safety Records Management System Intergovernmental Agreement  

2. Draft of Amendment of Public Safety Records Management System Intergovernmental 

Agreement. 

3. Draft Resolution 

 

Originated by:  Matt Roeschley, City Attorney 

Reviewed:  Richard Surles, Deputy Chief of Police 

Approved: Carol Mitten, City Administrator 
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RESOLUTION NO. __________ 

RESOLUTION APPROVING AMENDMENTS TO THE PUBLIC SAFETY RECORDS 
MANAGEMENT SYSTEM (“PSRMS”) INTERGOVERNMENTAL AGREEMENT  

 
 
 WHEREAS, the City of Urbana, Illinois (“City”), is a home rule unit of local government 

pursuant to Article VII, Section 6, of the Illinois Constitution, 1970, and may exercise any power 

and perform any function pertaining to its government and affairs; and  

WHEREAS, the City of Urbana, the City of Champaign, Champaign County, Village of 

Rantoul, and the Board of Trustees of the University of Illinois are bodies politic organized, 

operating, and maintaining offices within Champaign County, Illinois (collectively, the “Parties”); 

and  

WHEREAS, Section 10 of Article VII of the Illinois Constitution and the 

Intergovernmental Cooperation Act, 5 ILCS 220/1, et seq., provides for and enables the Parties to 

enter into cooperative agreements among themselves; and 

WHEREAS, the Parties previously entered into the Public Safety Records Management 

System (“PSRMS”) Intergovernmental Agreement to establish, operate, and maintain a new 

consolidated and automated records management system for law enforcement records; and 

WHEREAS, the Parties have determined that it is in their individual and collective best 

interests to amend the existing intergovernmental agreement to: 

a. Require the County Executive to designate the elected Clerk of the Circuit Court of 

Champaign County (Circuit Clerk) as the Administrative Representative of 

Champaign County on the PSRMS Policy Board until such time as the Circuit Court 

Clerk Electronic Citation Fund is no longer the primary funding source of eCitation; 

and  

b. Allow for the potential addition of new User Agencies and Read-Only agencies as 

non-voting members for participation in the PSRMS, including the eCitation 

initiative.   

 
 NOW, THEREFORE, BE IT RESOLVED by the City Council, of the City of Urbana, 

Illinois, that the Mayor is hereby authorized to execute an amended intergovernmental agreement 

with the Parties in substantially the form appended hereto, as so authorized and approved for and 

on behalf of the City of Urbana, Illinois. 
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PASSED BY THE CITY COUNCIL this        day of           , 2024. 

 
AYES: 
 
NAYS: 
 
ABSTENTIONS: 
 
         
       Darcy E. Sandefur, City Clerk 
 
 
APPROVED BY THE MAYOR this _____ day of ________, 2024. 

 
         
       Diane Wolfe Marlin, Mayor 
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8/5/24 

PUBLIC SAFETY RECORDS MANAGEMENT SYSTEM 

INTERGOVERNMENTAL AGREEMENT 

 

         This Public Safety Records Management System Intergovernmental Agreement 

(“Agreement”) is made and entered into on the date last executed by and between the City of 

Champaign (“Champaign”), City of Urbana (“Urbana”), Champaign County (“County”), the 

Board of Trustees of the University of Illinois (“University”), and Village of Rantoul (“Rantoul”), 

hereinafter individually referred to as a “Party” and collectively referred to as the “Parties”. 

  WHEREAS, each of the Parties is a body politic organized, operating, and maintaining 

offices within Champaign County, Illinois;  

           WHEREAS, the Parties find to be in their respective best interests to establish, operate, and 

maintain a consolidated and automated records management system for law enforcement records;  

           WHEREAS, Section 10 of Article VII of the Illinois Constitution and the Intergovernmental 

Cooperation Act, 5 ILCS 220/1, et seq., provide for and enable the Parties to enter into cooperative 

agreements among themselves;   

          WHEREAS, the Parties seek to establish a structure and framework for development of the 

records management system, wherein the Parties would agree to, among other things:   

a. Input and store each Party’s respective relevant crime, public safety, and related 

information;  

b. Share with the other Parties their respective relevant crime, public safety, and related 

information; 

c. Contribute funds on a regular and periodic basis based on a formula agreed upon by 

the Parties for the benefit of each Party and their respective communities; and 

d. Establish and maintain a governing structure and policies for the efficient and 

effective operation and maintenance of the records management system. 

 

          NOW, therefore, for the good, valuable, and mutual consideration acknowledged to be 

received by each Party, the Parties hereto agree as follows: 

Section 1.  Definitions.          

(a) Terms not specifically defined in this Agreement shall have the meanings 

respectively ascribed to them by ordinary and common English language usage or as used in the 

context in which they appear in this Agreement. 

 

(b) “Administrative Representative” shall mean the representative who is designated 

by the chief executive officer of each Party to represent that Party on the RMS Policy Board in 

accordance with the responsibilities as set forth in this Agreement. 
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 2 

(c) "RMS Policy Board" or “Board” shall mean the body created by this Agreement to 

develop cooperative approaches addressing records management system issues and concerns of 

each Party and to perform the responsibilities set forth in this Agreement.  

 

(d)  “Lead Agency” shall mean and include the Party designated by this Agreement as 

having overall responsibility for RMS operations in accordance with this Agreement and any 

bylaws established by the RMS Policy Board provided for in this Agreement.  

  

(e) “Party” shall mean a Party to this Agreement.  

      

(f) “Public Safety Representative” shall mean the representative who is designated by 

the chief executive officer of each Party to represent that Party on the RMS Policy Board in 

accordance with the responsibilities as set forth in this Agreement. 

 

(g) A “Quorum” of the RMS Policy Board shall be six (6) representatives but shall 

require at least one representative from each Party except as set forth in Section 3(a)(2) and (4) 

herein. 

 

(h) “RMS” shall mean and include the automated records management system created 

by this Agreement including, but not necessarily limited to, any and all equipment, hardware, 

software, supplies, material, and personnel required to operate and maintain an automated records 

management system for use by each Party. 

 

 (i) “RMS Data” shall mean and include any and all data which a Party has inputted and 

will in the future input into RMS and which is or may be accessible to and which is or may be used 

by any Party. 

 

 (j) “RMS Director” is an employee of the Lead Agency charged by the Lead Agency 

with the responsibility of administering, supervising, managing, and directing the activities and 

employees assigned to RMS in accordance with the policies and procedures of the Lead Agency.  

 

(k) “RMS Fund” shall mean and include a fund which is uniquely denoted in the Lead 

Agency’s accounting system to hold and expend Party contributions in connection with the 

operation, maintenance, repair, upgrading, and replacement of RMS. 

 

(l) “Read-Only Agency” means a law enforcement or public safety agency granted 

limited rights to access the “RMS Data” in accordance with the provisions of this Agreement.  For 

purposes of this Agreement the Champaign County State’s Attorney’s Office is considered a 

“Read-Only” Agency, however, it is understood that certain staff from that office may also enter 

case disposition information and notes into the Tyler RMS database.  Agencies with this 

designation do not have board representation and are not a Party to the Agreement.   
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(m) “User Agency” means a law enforcement or public safety agency granted limited rights 

to access and input “RMS Data” and use the “RMS System in similar fashion as the Parties” in 

accordance with the provisions of this Agreement.  Agencies with this designation do not have 

board representation and are not a Party to the Agreement.   

 

Section 2.  RMS Policy Board Created.   
 

(a) Upon the last of the Parties to execute this Agreement, the RMS Policy Board is 

hereby created.  

 

(b) The mission of the RMS Policy Board is to establish a structure and framework for 

development of a records management system, wherein the Parties would, among other things: 

   

(1) Input and store each Party’s respective relevant crime, public safety, and 

related information.  

 

(2) Share with the other Parties their respective relevant crime, public safety, 

and related information. 

 

(3) Contribute funds on a regular and periodic basis based on a formula agreed 

upon by the Parties for the benefit of each Party and their respective 

communities. 

 

(4) Establish and maintain a governing structure and policies for the efficient 

and effective operation and maintenance of the records management 

system. 

 

(c) The Board shall consist of two representatives from each Party, appointed as set 

forth below in Section 2(d). 

 

(d) The chief executive officer of each Party shall have the authority to designate two 

representatives to represent that Party on the Board. One of which shall be designated as an 

Administrative Representative and the other shall be an employee of the Party’s law enforcement 

agency and designated as the Public Safety Representative as follows: 

 

(1) For the City of Champaign, the City Manager or that official’s designee. 

 

(2) For the City of Urbana, the Mayor or that official’s designee. 

 

(3) For Champaign County, the County Executive shall designate the 

Administrative Representative, and the Champaign County Sheriff shall 

designate the Public Safety Representative. 

 

(4) For the University of Illinois, the Chancellor or that official’s designee. 

 

(5) For the Village of Rantoul, the Mayor or that official’s designee. 
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(6) For any new Party added pursuant to Section 20 of this Agreement, the chief 

executive officer of said new Party, or that official’s designee. 

 

(7) The authority to designate representatives provided for herein shall include 

the power to designate or to delegate to the named representative the power 

to designate a temporary or alternate representative who may attend an RMS 

Policy Board meeting in lieu of the named representative and exercise all of 

the powers of the that named representative when that representative is 

unable to attend said meeting. 

 

(e) The Board may provide for officers, bylaws, rules of procedure at meetings, and 

operational policies used for RMS consistent with the Agreement.   

       

Section 3.  RMS Policy Board Functions and Duties. 

(a) It shall be the function and duties of the Board to: 

(1) By the unanimous vote of the Administrative Representatives concur in the 

Lead Agency's designation, provided that no Party shall be designated Lead 

Agency without its consent, and provided further that, unless the Parties 

agree otherwise, no change in the Lead Agency shall take place for at least 

one hundred eighty (180) days’ notice prior to the beginning of the next 

fiscal year; 

 

(2) By the affirmative vote of at least three out of five of the Administrative 

Representatives annually approve RMS’s operating budget, including but 

not limited to all expenditures relating to physical facilities and equipment, 

and approve amendments to said budget and expenditure as from time to 

time deemed necessary by the Parties. The vote taken is not subject to the 

Quorum requirements; 

 

(3) By at least a majority vote of the Board, approve RMS policies; 

 

(4) By the affirmative vote of at least three out of five of the Administrative 

Representatives, annually approve the funding formula to determine each 

Party’s share of expenses for RMS operations. The vote taken is not subject 

to the Quorum requirements; 

 

(5) By at least a majority vote of the Board, approve contracts with other 

governmental entities to provide some or all of RMS services on a 

contractual basis for a fee; 

 

(6) By the unanimous vote of the Administrative Representatives, approve an 

agreement to add a new Party in accordance with the provisions of this 

Agreement;  
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(7) By the unanimous vote of the Administrative Representatives, approve i) a 

User Agency’s use and access to RMS System and Data; (ii) the extent of a 

User Agency’s rights to access and use the RMS System and Data; and (iii) 

the annual fees to be paid by the User Agency based on the RMS funding 

formula. 

 

(8)  By the unanimous vote of the Administrative Representatives, approve i) a 

Read-Only Agency’s access to RMS Data; and (ii) the extent of a Read-

Only Agency’s right to access RMS Data.  

 

   

(b) Board meetings shall be scheduled at least quarterly by the Board Chair. Other 

meetings may be called at the request of the Board Chair or any two (2) Parties through either the 

Administrative Representatives and/or their Public Safety Representatives. 

(c) Meetings shall be held at a location determined by the Board. 

 

(d) Unless otherwise set forth in this Agreement, the Board may act upon the majority 

vote of authorized Board members. 

 

          Section 4. Lead Agency Designated.  The initial Lead Agency shall be the City of 

Champaign subject to any subsequent change approved by the Administrative Representatives of 

the Board pursuant to the terms of this Agreement. 

 

  Section 5.  Lead Agency Duties.  The Lead Agency shall be responsible for the overall 

operation of RMS and its affairs in accordance with this Agreement and the mission, goals and 

objectives approved by the Board. These duties include, but are not limited to: 

 

(a) Employing and supervising all personnel assigned to RMS, in accordance with the 

Lead Agency's policies and procedures, including but not limited to hiring, firing, discipline, 

establishing incentives, benefits, negotiation with unions and all other employment decisions;        

 

(b) Incurring and paying all expenses, on behalf of the Parties and in accordance with 

this Agreement and  approved budget; 

 

(c) Entering into all contracts, leases and procurement agreements in accordance with 

this Agreement and the approved budget and the policies and procedures of the Lead Agency; 

 

(d) Providing all personnel administration, financial support staff, insurance, legal 

advice and management support and services in accordance with this Agreement and the approved 

budget and the Lead Agency and Board policies; 

 

(e) Billing and collecting from each Party its share of the cost of  operations as provided 

in this Agreement and the approved annual budget;  

 

(f) Establishing and implementing policies and procedures to achieve the mission of 

the Board as set forth in Section 2(b) herein;  
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(g) Directing the management and supervision of all employees assigned to RMS in 

accordance with the policies and procedures of the Lead Agency; 

 

(h) Supervising the development of a proposed annual operating budget and administer 

the approved budget and expenditures in accordance with this Agreement; 

 

(i) Providing staff support to the Board and bringing policy issues to the Board as 

appropriate; and 

 

(j) Expending funds in accordance with RMS's approved budget. Purchasing 

procedures shall be in accordance with the approved RMS budget and the policies and procedures 

of the Lead Agency and shall be in lieu of any other approvals by the RMS Board.  The Lead 

Agency shall be entitled to reimbursement for the costs it incurs in performing these functions, 

which costs shall be included in RMS's budget, as amended from time to time in accordance with 

this Agreement.  The formula for cost reimbursement shall be established as part of the funding 

formula in Attachment A. 

 

Section 6.  Failure of RMS.  In the event that RMS fails to operate in its normal and usual 

manner, the Lead Agency shall be authorized to undertake such steps and expend such moneys as 

are or may be necessary to restore RMS to full operating status.  In the event such efforts require 

the expenditure of moneys by the Lead Agency, the Lead Agency shall be entitled to 

reimbursement for all such expenditures. 

 

 Section 7.  RMS System Services and RMS Data.  RMS shall be operated by the Lead 

Agency in order to provide a centralized data base which contains such information as has already 

been inputted and which, hereafter, will be inputted into the said database.  Parties shall have the 

authority to input information into RMS. Parties shall have access to and be authorized to use RMS 

Data. 

 

(a) RMS shall be accessible and available on a 24-hour, seven-days a week basis 

including during all local, state and national holidays. 

 

 (b) Party Use.  The Parties shall be entitled to have access to input information into 

RMS and use RMS Data on an as-needed basis. No Party shall be entitled to undertake any action 

which compromises or is likely to compromise the nature, integrity, operation, or stability of RMS 

or RMS Data, or which in any way hinders another Party’s access to the RMS and use of RMS 

Data.  

 

 (c) User Agency Use.  The User Agencies shall be entitled to have access to input their 

agency information into RMS and use RMS Data on an as-needed or limited basis. No User Agency 

shall be entitled to undertake any action which compromises or is likely to compromise the nature, 

integrity, operation, or stability of RMS or RMS Data, or which in any way hinders another Party’s 

or User’s access to the RMS and use of RMS Data. 

 

 (d) Non-Party/Third Party.  No Non-Party or Third Party shall be entitled to have access 

to RMS or have use of any RMS Data without approval of the Board as set forth in this Agreement.  
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(e) Access By Read-Only Agency. By the unanimous vote of the Administrative 

Representatives, approve: (1) a Read-Only Agency’s access to RMS Data; and (2) the extent of a 

Read-Only Agency’s respective rights to access RMS Data. 

 

(f) Data Policies.  The Board and the Lead Agency shall, where appropriate, jointly 

cooperate in the development and implementation of policies, procedures, rules, regulations, and/or 

protocols which they deem necessary for governing the input of data into and use of the RMS by 

Parties, User Agencies and Read-Only Agencies.   

 

(1) In the event that no joint policies, procedures, rules, regulations, or protocols 

are so adopted then the Lead Agency shall be authorized to adopt such policies, 

procedures, rules, regulations, or protocols as it deems necessary to effectively 

and efficiently operate and maintain the RMS and for providing for input of data 

into, use of, and access to the RMS by Parties, User Agencies and Read-Only 

Agencies.  

 

(2) All information or data entered into the RMS by a Party or User Agency shall 

remain the personal property of that Party or User Agency and each such Party 

or User Agency shall retain all ownership rights, title and interest in such 

information or data. No person other than a Party or User Agency shall have the 

authority to enter data into or remove data from the RMS. A Party or User 

Agency cannot remove or alter the information inputted by another Party or 

User Agency without that other Party’s or User Agency’s consent.  

 

(3) In the event that the Lead Agency receives a Freedom of Information Act 

(“FOIA”) request for information or data which a Party, User Agency, or Read 

Only Agency inputted into the RMS, the Lead Agency shall tender that FOIA 

request to each such Party and/or User Agency whose information or data has 

been requested. The Party or User Agency, as the case may be, shall be solely 

responsible for responding to the FOIA request. In the event that the Lead 

Agency is compelled to respond to a FOIA request or is brought into an 

administrative or judicial (whether civil or criminal) proceeding concerning the 

handling or response to such FOIA request, then that Party and/or User Agency 

shall indemnify, defend and hold harmless the Lead Agency in connection with 

all matters relative to that FOIA request and any response thereto. 

 

Section 8.  Notice.  Any notice required to be given pursuant to this Agreement shall be 

deemed effective when stated if given in the following manner: 

 

(a) First Class Mail, return receipt requested.  If notice is sent by First Class Mail, return 

receipt requested, in an envelope properly addressed and bearing proper postage, then such notice 

shall be deemed effective four calendar days after placement with the U.S. Postal Service. 
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(b) Overnight courier.  If notice is sent by overnight courier service such notice shall 

be deemed effective the next business day following its receipt. 

 

(c) Personal delivery.  If notice is by personal delivery such notice shall be deemed 

effective when delivered to the principal office set forth below. An affidavit of service shall 

constitute proof of service. 

 

(d) Notice by any other means shall not be deemed effective notice for any purpose. 

 

(e) Notices shall be addressed to Parties as follows: 

 

(1) City of Champaign:  City Manager, City of Champaign, 102 N. Neil St, 

Champaign, IL 61820 

 

(2) City of Urbana:  Mayor, City of Urbana, 400 S. Vine St., Urbana, IL 61801 

 

(3) Champaign County:  Champaign County Sheriff, 204 East Main St., Urbana, 

IL 61802 and Champaign County Executive, 1776 East Washington Street, 

Urbana, IL 61802 

 

(4) University of Illinois:  Executive Director of Public Safety, 1110 W. 

Springfield Ave., Urbana, IL 61801 

 

(5) Village of Rantoul:  Mayor, Village of Rantoul, 333 S. Tanner St., 

Rantoul, IL 61866 
 

Section 9.  Finances / Failure to Approve Budget.   
 

(a) Each Party shall be responsible for its share of RMS's operating budget and 

expenses based on the cost-sharing formula attached hereto and incorporated by reference herein 

as “Attachment A", or as hereinafter amended by an affirmative vote from at least three out of five 

of the Administrative Representatives as provided for in this Agreement. 

 

(b)  Upon the last of the Parties to execute this Agreement, the Budget for the initial 

fiscal year attached hereto as Attachment B is approved. In addition, each Party agrees to pay and 

shall be responsible for its specific RMS software implementation costs as shown in Attachment 

C. In the event the RMS Board is unable to approve an annual budget for a subsequent fiscal year, 

prior to the commencement of the fiscal year in accordance with the procedures set forth herein, 

then the most recent budget approved by the Board shall be deemed, by operation of this 

Agreement, to be automatically approved and implemented for that fiscal year.  

 

(c) The Lead Agency shall maintain financial records regarding RMS operations and 

finances in accordance with generally accepted governmental accounting principles, which records 

shall be available at the Lead Agency's finance offices for inspection during regular business hours.  

 

(d) The Lead Agency shall invoice each Party and User Agency for its share of RMS 

costs on or before the first day of each quarter for the next quarter’s service.  
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(e)  Each Party and User Agency shall pay said bills within twenty-eight (28) calendar 

days of receipt of an invoice for the same.  RMS's financial records shall be audited on an annual 

basis by the outside accountant used by the Lead Agency for its other audits and the cost of such 

audit shall be considered an operating expense of RMS. 

 

(f)  All commitments by the University are subject to constitutional and statutory 

restrictions and limitations binding upon the University and to the availability of funds which may 

be lawfully applied thereto. 

 

Section 10.  Fiscal Year.  RMS’s fiscal year shall be from July 1 to June 30. 

 

Section 11.  Equipment.  Use and Ownership:  Loaned Equipment. 

 

(a) All equipment purchased exclusively for RMS shall be purchased, utilized and 

disposed of by the Lead Agency and held in trust for RMS's use. It shall be recorded and identified 

as RMS Agreement property, separate from other Lead Agency property. Prior to termination or 

expiration of this Agreement without renewal thereof, all proceeds from the sale of any RMS 

Agreement property shall be devoted solely to the operation of RMS. 

          

(b) Such property as is loaned to the Lead Agency for its exclusive use in operating 

and maintaining RMS by a Party agency shall continue to be owned by that Party agency, and the 

Lead Agency shall keep written records of such loaned equipment. If the Party agency owning 

loaned equipment wishes to withdraw it from RMS service, that party may do so provided that if 

in the opinion of the RMS Director the property is essential to RMS and requires replacement to 

ensure consistency and proper functioning of RMS, then such loaned equipment shall be 

withdrawn only after: (i) providing a reasonable notice of withdrawal to the other Parties and (ii) 

the equipment has been replaced by RMS.  In the event the RMS Director determines that a Party’s 

loaned equipment is no longer needed (e.g. outdated, ceased functioning properly), then the 

Director shall notify the Party accordingly and the Party shall indicate how the equipment will be 

disposed of.     

           

Section 12.  Termination by Parties. 

          

(a) A Party may terminate its participation in this Agreement on July 1 of any year by 

giving written notice to each of the other parties. Such notice shall be at least twelve (12) months 

before the desired termination date. 

 

(b) If a Party to this Agreement is in default of its payment obligations, the Policy 

Board may so declare and terminate RMS services to that Party twenty-eight (28) calendar days 

after the date of mailing of notice of default and termination of services to the defaulting party, 

unless the defaulting party cures the default in full prior to the expiration of the twenty-eight (28) 

calendar days set forth in the notice. The notice of the default declared by the Board shall be issued 

by the Lead Agency.  The defaulting Party shall continue to be responsible to pay its assigned 

share of the cost of RMS as determined in accordance with this Agreement for the ensuing twelve 

(12) months following the termination of RMS services. If the defaulting party, within the twelve 

(12) month period, pays all amounts due, RMS services to the Party shall be reinstated. 

 

Section 13.  Termination by a User Agency. 
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(a) A User Agency may terminate its participation in this Agreement by giving written 

notice to the Board.  Such notice shall be at least six (6) months before the desired termination 

date. 

 

(b) If a User Agency to this Agreement is in default of its payment obligations, the 

Policy Board may so declare and terminate RMS services to that User Agency twenty-eight (28) 

calendar days after the date of mailing of notice of default and termination of services to the 

defaulting user agency, unless the defaulting user agency cures the default in full prior to the 

expiration of the twenty-eight (28) calendar days set forth in the notice. The notice of the default 

declared by the Board shall be issued by the Lead Agency.  The defaulting User Agency shall 

continue to be responsible to pay any User fees for the time period prior to termination. If the 

defaulting User Agency, within the twelve (12) month period, pays all amounts due, RMS services 

to the Party shall be reinstated. 

 

Section 14. Rights of Terminating Party to RMS Capital Assets.  A Party whose  

participation in this Agreement is terminated shall terminate its financial interest in all equipment 

for RMS operations purchased prior to its termination. Such equipment or proceeds derived from 

the disposition of the equipment shall continue to be used for the continued operation of RMS until 

termination or expiration of this Agreement without renewal thereof. 

 

Section 15.  Rights of Terminating User Agency to RMS Capital Assets 

User Agencies are not Parties to this Agreement, have contributed no Capital Investment 

into RMS and therefore have no financial interest in any equipment for RPS operations either while 

participating in RMS or upon termination of participation.  

 

 

Section 16. Termination or Expiration.  It is the intent of the Parties to maintain RMS as 

a continuing operation. However, should any Party elect to withdraw its participation in and 

support of RMS, then RMS may continue in operation for the benefit of the remaining Parties if a 

minimum of (2) two of the Parties elect to continue their participation. 

 

Section 17.  Disposition of RMS Assets Upon Termination or Expiration.  Upon 

termination or expiration of this Agreement without renewal thereof, all capital assets held in trust 

by the Lead Agency on behalf of the Parties to this Agreement will be sold at public auction or by 

other means of public sale unanimously approved by the Parties in good standing at the time of 

termination or expiration of this Agreement without renewal thereof, and the proceeds, after 

deducting all costs of sales and any unpaid obligations relating to such capital assets or operating 

expenses of RMS, shall be divided among all Parties to this Agreement in accordance with the 

proportion that the amount of funding of that Party bears to the total amount of funding contributed 

by the Parties for RMS operations over the total period of time it operated to the date of termination 

or expiration of this Agreement without renewal thereof. Any one (1) or more of the Parties shall 

have the right to purchase such capital assets at their fair market value prior to any public sale. 

Such fair market value shall be determined by the affirmative vote of at least four out of the five 

Administrative Representatives. If more than one (1) Party wishes to purchase such assets or a 

particular asset, the matter will be decided by lot. 

 

Section 18.  Insurance.  The Lead Agency shall procure and maintain, during the term of 

this Agreement and any extension thereof, sufficient property insurance to cover the replacement 
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value of the RMS equipment and all equipment loaned to RMS, against all direct loss or damage. 

The cost of any such insurance shall be a cost of operating RMS to be borne by the Parties hereto 

in the same manner as other costs in accordance with this Agreement.  The Lead Agency shall 

procure and maintain appropriate liability insurance policies for RMS operations in accordance 

with insurance purchase standards for its other operating departments. 

 

Section 19.  Limitations of Personnel.  No employee shall have authority to commit, 

obligate or bind any Party hereto to any contract or obligation unless specifically authorized by 

said Party, except as provided for in this Agreement. 

 

Section 20.  Duty of Each Party, User Agency and Read Only Agency.  Each Party,  

User Agency and Read Only Agency shall utilize RMS only in accordance with RMS policies. 

 

Section 21.  Amendments.  This Agreement may be amended in writing at any time by 

mutual agreement of all of the Parties to the Agreement. Amendments shall refer back to this 

Agreement and to subsequent amendments, if any, on the same subject and shall specify the 

language to be changed or to be added. The execution of any amendment shall be authorized by 

passage of an appropriate ordinance or other proper and lawful corporate action by the corporate 

authorities of each Party. 

 

Section 22.  Addition of New Party or Approval of User Agency.  By the unanimous 

vote of the Administrative Representatives, approve: (1) the addition of a new Party; (2) the terms 

by which a new Party participates on the Board; and (3) the capital contribution and quarterly fees 

to be paid by the new Party, which at a minimum, shall include the full costs of the new Party’s 

licenses and any related operational and administrative costs.  

 

By the unanimous vote of the Administrative Representatives, approve: (1) a User 

Agency’s access and use of the RMS System and Data; (2) the extent of a User Agency’s rights to 

access and input RMS Data; and (3) annual fees to be paid by the User Agency, which, at a 

minimum, shall include the full costs of the User Agency’s licenses and any related RMS 

operational and administrative costs. 

 

IN WITNESS WHEREOF, the Parties have hereunto set their hands and seals to this 

Agreement on the dates appearing below.           
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CITY OF CHAMPAIGN     

 

 

BY:_____________________    

               City Manager 

 

DATE: ____________________    

 

 

ATTEST:_________________    

                      City Clerk  

                          

APPROVED AS TO FORM:   

 

_________________________      

              City Attorney                   
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CITY OF URBANA     

 

 

BY:_____________________    

                

 

DATE: ____________________    

 

 

ATTEST:_________________    

                      City Clerk  

                          

APPROVED AS TO FORM:   

 

_________________________      

              City Attorney  
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CHAMPAIGN COUNTY 

 

 

BY:       BY: ______________________ 

 Chief Executive    Sheriff 

 

DATE:      DATE: ___________________ 

 

ATTEST:      ATTEST: _________________ 

        County Clerk            County Clerk 

 

APPROVED AS TO FORM:   

 

_________________________      

              Attorney  
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THE BOARD OF TRUSTEES OF 

THE UNIVERSITY OF ILLINOIS 

 

 

BY:      

  

 

DATE:     

 

ATTEST:     

        N/A 

 

APPROVED AS TO FORM:   

 

_________________________      

              Attorney  
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VILLAGE OF RANTOUL 

 

 

BY:________________________  

                         Mayor 

 

 

DATE:____________________ 

 

 

ATTEST:___________________ 

                          Secretary 

 

APPROVED AS TO FORM FOR VILLAGE 

 

 

BY:______________________ 

               Village Attorney 
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ATTACHMENTS LIST 

 

A:  RMS FUNDING FORMULA 

B:  BUDGET FOR INITIAL FISCAL YEAR 

C:  PARTY SPECIFIC RMS SOFTWARE IMPLEMENTATION COSTS  
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ATTACHMENT A 

          

RMS FUNDING FORMULA 

          

Each agency utilizing RMS services shall pay for said services based on a formula which is applied 

annually by the Board in approving RMS’s annual budget. All of these charges are used to finance 

the RMS General Operating Fund. 

        

Total user fees will be determined by calculating total expenditures while maintaining a General 

Operating Fund balance of not less than 10% of budgeted expenditures.  

 

BASIC ASSUMPTIONS 

 

1.    100% of the RMS Fund is paid by the Parties. 

 

2. Parties contribute to costs on a quarterly basis, based on a formula determined by the Board. 

 

3. The funding formula may be revised by the Board as provided in the Agreement. 

 

PARTY FEES 

          

The RMS user fee established by the Board is paid by each Party according to the RMS funding 

formula.  

 

The number of authorized strength of sworn officers at each Party who will have access to RMS 

is totaled. 

 

The RMS user fee is calculated based on the number of authorized strength of sworn officers from 

each Party. 

 

The total number of authorized strength of sworn officers at each Party is divided by the total 

number of sworn officers at all of the Party agencies.  

 

USER AGENCY FEES 

 

To be determined by the Administrative Representatives. 
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AMENDMENT OF PUBLIC SAFETY RECORDS MANAGEMENT SYSTEM 

INTERGOVERNMENTAL AGREEMENT 

 

 

  THESE AMENDMENTS are entered into pursuant to Section 19 of an 

intergovernmental agreement for Public Safety Records Management System (“PSRMS”) 

entered [fill in date] between the City of Champaign (“Champaign”), City of Urbana (“Urbana”), 

Champaign County (“County”), the Board of Trustees of the University of Illinois 

(“University”), and the Village of Rantoul (“Rantoul”). 

 

TO WIT: 

1. Section 2 (d)(3) of the aforementioned agreement is hereby amended to read the County 

Executive shall designate the elected Clerk of the Circuit Court of Champaign County (Circuit 

Clerk) as the Administrative Representative of Champaign County on the PSRMS Policy Board, 

that voting seat shall be held by the Circuit Clerk until such time as the Circuit Court Clerk 

Electronic Citation Fund is no longer the primary funding source of eCitation.  If and when the 

Circuit Court Clerk Electronic Citation Fund is no longer the primary funding source the 

authority to designate the voting seat shall revert to the County Executive and the Circuit Clerk 

will transition to a non-voting seat on the PSRMS Policy Board.  If the eCitation software ceases 

to be a component within PSRMS the Board shall revert back to the original composition.     

 

2. Section 22  of the aforementioned agreement is hereby amended to add Section 22 (b) 

which provides that, by unanimous vote of the Administrative Representatives additional User 

Agencies can be added to the Board as non-voting members for participation in the Public Safety 

Records Management System, including the eCitation initiative.  In order to be added as a non-

voting User Agency, the new agency must enter into an agreement to abide by the 

aforementioned intergovernmental agreement and by-laws of the Board.  User Agencies will 

have access to the RMS software as is and will not customize global software settings or 

workflow settings.  User Agencies can customize vendor provided agency settings.  User 

Agencies may customize additional interfaces at their own cost and they must obtain the prior 

approval of the PSRMS Director. User Agencies will receive updates/upgrades and any 

additional software functionality on the same schedule as Member Agencies.  User Agencies 
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would be responsible for the costs associated with data conversion from their existing Records 

Management Systems.      

 

3. All other terms and conditions of the agreement shall remain in full force and effect. 

 

IN WITNESS HEREOF, the authorized officers of the respective parties have hereunto set their 

hands this ____ day of _______________, 2024. 

 
 

 

Signature page 
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City of Urbana 

400 S. Vine Street, Urbana, IL 61801 

www.urbanaillinois.us  

 

MEMORANDUM FROM THE OFFICE OF THE MAYOR TO THE CITY COUNCIL 

 

Meeting:  August 26, 2024, Council Meeting  

Subject:  Board and Commission Appointments   

 

 

Summary 

City Council is asked to approve the appointment of Hannah Darcy to the Urbana Arts & Culture 

Commission for a term ending June 30, 2027. 

 

Brief Background  

Hannah Darcy has been a resident of Urbana for over 7 years and specializes in developing and 

managing strong relationships with student, post-doc, and faculty inventors, particularly within the 

physical sciences. Her expertise, includes civil, mechanical, nuclear, electrical, and computer 

engineering, as well as bioengineering and biomedical imaging. Darcy’s experience includes serving 

as Treasurer on a committee at East Tennessee State University, where she was responsible for 

reviewing small grants. In her current role at the University of Illinois, she makes significant 

decisions regarding the university's investments, with each decision to patent an invention 

potentially costing the university $35,000 or more. 

 

 

“I’m applying to this commission to get more involved in the running of our city. I want to 

do my part to support initiatives that enrich people’s lives and beautify the city. I bring my 

experience with leading a committee as Treasurer in reviewing small grants at East 

Tennessee State University. I also make larger decisions about the University of Illinois' 

investments through my current job, where each decision to patent an invention may cost 

the university $35,000 or more. My interest in this specific commission comes from my love 

of the arts, which, though not a big role in my day-job, is an important part of my life. As a 

teenager I was involved in my city's youth Shakespeare Company. I've been doing 2D art as 

a hobby for over twenty years. I also dabble in creative writing and am part of the 

Champaign-Urbana "NaNoWriMo" (National Novel Writing Month) community.” 

 

 

Relationship to City Services and Priorities    

Impact on Core Services  

City of Urbana Board and Commission members play a crucial role in helping City leaders address  

specific issues, offering professional expertise, involving the community in decision-making, and  
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connecting residents, City staff, and Council. 

 

The Urbana Arts & Culture Commission works to celebrate and nurture the City of Urbana’s 

cultural and artistic diversity ensuring that Urbana is a place where arts and culture thrive and all 

community members and visitors can engage in and experience arts and culture in all of its forms. 

The Arts & Culture Commission and Program nurtures creative expression, celebrates diversity, 

builds creative public spaces, and showcases the City of Urbana as a thriving destination for arts and 

culture. 

 

Strategic Goals & Plans  N/A 

Previous Council Actions  N/A 

 

Discussion 

Recommendation  

City Council is asked to approve the appointment of Hannah Darcy to the Urbana Arts & Culture 

Commission for a term ending June 30, 2027. 

 

Next Steps  

If approved, the Office of the Mayor will notify Hannah Darcy of her appointment as a 

Commission member and of Open Meetings Act requirements. 

 

 

 

Originated by:  Mindy Hewkin, Administrative Assistant 

Reviewed:  Diane Wolfe Marlin, Mayor 

Approved: Carol J. Mitten, City Administrator 
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City of Urbana 

400 S. Vine Street, Urbana, IL 61801 

www.urbanaillinois.us  

 

MEMORANDUM FROM THE OFFICE OF THE MAYOR TO THE CITY COUNCIL 

 

Meeting:  August 26, 2024, Council Meeting  

Subject:  Board and Commission Appointments   

 

 

Summary 

City Council is asked to approve the appointment of Julia Pollack to the The Urbana Free Library 

Board of Trustees for a term ending June 30, 2025. 

 

Brief Background  

Julia Pollack has been a resident of Urbana for over 12 years. Her journey in libraries began as an 

Undergraduate Page in the Central Circulation Department at the University of Illinois' Main Library 

where she worked from September 2006 to May 2008. During this time, she developed a strong 

foundation in library operations and customer service. She received her Master’s in Library and 

Information Sciences from the University of Illinois and has since served in various librarian roles 

within Illinois and New York. 

 

 

“I love the Urbana Free Library and libraries of all kinds. I went to library school here at the 

University of Illinois and worked for three years at Bronx Community College in New York 

as a reference and instruction librarian. Libraries and library logistics have always been close 

to my heart. I chose library school because I was fascinated by the restructuring of the 

university library system. I find information construction and history hold the blueprints to 

answer questions about knowledge production and access to information. My family 

regularly goes to the UFL; my four-year-old will complain about leaving the house but jump 

at the chance to ride our bike to the library to pick out a new stack of princess books. I have 

had the pleasure of running a recent Art and Science event at the UFL, and I look forward 

to the opportunity to serve on the library board to help our library community grow and 

thrive.” 
 

Relationship to City Services and Priorities    

Impact on Core Services  

City of Urbana Board and Commission members play a crucial role in helping City leaders address  

specific issues, offering professional expertise, involving the community in decision-making, and  

connecting residents, City staff, and Council. 
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The Library Board of Trustees approves an annual budget for the library and requests the 

corresponding levy from the Urbana City Council, is charged with setting policy for the library, 

anticipates and directs the development of future library services, and hires the Executive Director. 

 

 

Strategic Goals & Plans  N/A 

Previous Council Actions  N/A 

 

Discussion 

Recommendation  

City Council is asked to approve the appointment of Julia Pollack to the The Urbana Free Library 

Board of Trustees for a term ending June 30, 2025. 

 

Next Steps  

If approved, the Office of the Mayor will notify Julia Pollack of her appointment as a Board of 

Trustees member and of Open Meetings Act requirements. 

 

 

 

Originated by:  Mindy Hewkin, Administrative Assistant 

Reviewed:  Diane Wolfe Marlin, Mayor 

Approved: Carol J. Mitten, City Administrator 
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