Town of Upper Marlboro

REGULAR TOWN MEETING
14211 School Lane, Upper Marlboro, Maryland, 20772
Tuesday, November 26, 2024 at 7:00 PM
AGENDA

This meeting will be conducted at the Town Hall and online via Zoom Video Teleconference:
https://uppermarlboromd-gov.zoom.us/j/88605465733?pwd=IbLHGCpRO1PVvbEIE5aFV3vn6cUSMhk.1
Passcode: 218230; Webinar ID: 886 0546 5733; Dial-in only: 301-715-8592

REGULAR TOWN MEETING AGENDA: 7:00 PM

Call to Order

Roll Call

Pledge of Allegiance

Review of Agenda

Consent Agenda

Meeting Minutes

Financial Report

Public Safety Report

Public Works Report
General Government Report

6. Business
Public comment will be taken prior to Business line items (3 minutes per item)

A. Annexation Agreement (Board Vote)
B. Ordinance 2024-04: Property Standards (Board Vote)
C. Police Space Lease Agreement (Board Discussion)
D. Job Description Update (Board Discussion)

7. Administrative Updates

8. Public Comment
For items not necessarily on the immediate agenda (3 minutes per item)

9. Preliminary Approval of Next Meeting Agenda
10. Adjournment
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PUBLIC COMMENT PROCEDURES

Your Town government appreciates citizen input. To maximize effective resolutions on resident’s issues, we
encourage Town residents and businesses to contact us at Town Hall weekdays: 9 a.m.—5 p.m., or by written
correspondence (or email to info@uppermarlboromd.gov). You are always welcome to schedule an appointment
with the President or a Commissioner to discuss municipal problems and quality-of-life issues one-on-one and work
together towards a satisfactory solution.

Agendas for meetings are posted on our website and notices of legislative items are also posted on the Town’s
social media accounts (Facebook, Twitter & Instagram).




Our meetings are open to the public, and we ask that residents who want to comment to please follow the rules that
have been established by “RESOLUTION 2022-05: A RESOLUTION FOR THE ADOPTION OF NEW RULES OF
ORDER AND REGULATIONS FOR PUBLIC MEETINGS OF THE BOARD OF COMMISSIONERS FOR THE
TOWN OF UPPER MARLBORO.”

Citizen Input:
*Members of the public may speak for three (3) minutes, during Public Comment Time, at Regular Town
meetings of the Board of Commissioners according to procedures established by the Board.

* A sign-up sheet will be placed on the side table in the room for people to sign-in if they wish to speak. They
will be called to speak at the podium in the order in which they were signed-in. If the meeting is held
virtually, the public will be able to "raise their hand" or chat with the Town Clerk to sign up to speak.

» Each speaker is limited to one presentation per agenda item allowing for public comment per meeting and a
maximum timed limit of three (3) minutes unless another limit is established.

« If the subject matter does not pertain to Town business the Mayor shall advise the individual and/or make
recommendations as to how they may get the issue addressed.

« Citizens speaking on agenda items shall restrict their comments to the subject matter listed.

« Citizens speaking on non-agenda items shall only speak on matters pertaining to Town business or
issues which the Board would have the authority to act upon if brought forth as an agenda item.

* The Board may not act upon or discuss any issue brought forth as a non-agenda item; except to: Make a
statement of specific factual information given in response to the inquiry, or a recitation of existing policy
in response to the inquiry.

* Proper respect, decorum, and conduct shall prevail at all times. Impertinent, slanderous,  misleading, or
personal attacks are strictly prohibited. Violators may be removed from the Commission chambers.

* No placards, banners or signs may be displayed in the Board chambers or Town Hall. Exhibits relating
to a presentation are acceptable.

* Arguing, intimidation or other disruptive behavior is prohibited. Discussion and/or debate are acceptable only
on items specifically listed on the agenda, or that are municipal issues and must be complete within the
three-minute comment period allotted to the speaker.

Each individual speaker must stand, state their name and home of record (street name only) and approach
the Board to a designated position in order to be recognized by the Chair of the Board, and to be heard by
the recording Clerk, as well as others in attendance.

When the meeting is held on a virtual platform, please sign-in with your First and last name and raise your hand to
comment on an item.

All meetings are subject to closure in accordance with the State Open Meetings Act—House Bill 17.
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MINUTES

Section 5, Item A.

Town of Upper Marlboro

BOARD OF TOWN COMMISSIONERS WORK SESSION
14211 School Lane, Upper Marlboro, Maryland, 20772
Tuesday, November 12,2024 at 7:00 PM

This meeting will be conducted at the Town Hall and via Zoom Video Teleconference.

https://uppermarlboromd-

gov.zoom.us/j/89166599252?pwd=b005VWIrejRaTEZEZVIIVVIJHQ21RQT09

Webinar ID: 868 4787 6643; Passcode: 404232; Audio Dial-in only: 301 715 8592
Work Sessions are open to public observation, however, public participation is at the discretion of

the Board.

WORK SESSION AGENDA: 7:00 PM

Call to Order-7:02 PM

Roll Call - Commissioner Lott Absent (Joins later)

Pledge of Allegiance

Review of Agenda

Business

A. Update of Speed Camera on MD Route 4 (Board Discussion) (2:10)
B. Job Description Update (Board Discussion) (6:40)

C. Ordinance 04-2024: Property Standards (Board Discussion) (26:07)
D. Charter Review (Sections 1-15) (Board Discussion) (30:37)
Administrative Updates (1:47:10)

Preliminary Approval of Next Meeting Agenda (2:01:15)
Adjournment

Motion was made by Commissioner Colbert to adjourn the meeting
Motion was seconded by Commissioner Prevatte

Franklin, Aye | Brooks, Aye | Colbert, Aye | Lott, Aye | Prevatte, Aye




Section 5, Item A.

Town of Upper Marlboro
REGULAR TOWN MEETING
14211 School Lane, Upper Marlboro, Maryland, 20772
Tuesday, October 22, 2024 at 7:00 PM
MINUTES

This meeting will be conducted at the Town and online via Zoom Video Teleconference: https://uppermarlboromd-
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gov.zoom.us/j/89736051499?pwd=0kNAEOTau2wezHAFOtJdyaf7ksuGlJe.1
Passcode: 869669; Webinar ID: 897 3605 1499; Dial-in only: 301-715-8592

REGULAR TOWN MEETING AGENDA: 7:00 PM

Call to Order - 7:09 PM
Roll Call - Commissioner Brooks & Prevatte Absent (Joins later)
Pledge of Allegiance
Review of Agenda
Consent Agenda (2:58)
A. Meeting Minutes
B. Financial Report
. Public Safety Report
. Public Works Report
General Government Report
Motion was made by Commissioner Colbert to approve the Consent Agenda
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Motion was seconded by Commissioner Lott

Franklin, Aye | Brooks, Absent | Colbert, Aye | Lott, Aye | Prevatte, Absent
Business
Public comment will be taken prior to Business line items (3 minutes per item)
A. DRAFT Ordinance 2024-04: Property Standards (Introduction) (7:22)
(No vote, introduced previously)
B. Charter Review (Public Comment) (19:22)
Administrative Updates (25:32)
Public Comment (28:32)
For items not necessatrily on the immediate agenda (3 minutes per item)
Preliminary Approval of Next Meeting Agenda (32:08)

. Adjournment

Motion was made by Commissioner Lott to adjourn the meeting
Motion was seconded by Commissioner Colbert

Franklin, Aye | Brooks, Aye | Colbert, Aye | Lott, Aye | Prevatte, Aye




Town of Upper Marlboro

Town Hall, 14211 School Lane Tel: (301) 627-6905  info@uppermarlboromd.gov
Upper Marlboro, MD 20772 Fax: (301) 627-2080  www.uppermarlboromd.gov
Mailing address: P.O. Box 280 e Upper Marlboro, MD 20773-0280

Town of Upper Marlboro

October 2024 Treasurer's Report

Budget vs. Actuals: FY24 Budget
July 2024 - June 2025

Section 5, Item B.

Total
OVER (UNDER)
ACTUAL ADOPTED BUDGET BUDGET
Income
Revenue
4000 Property Taxes 1,206,926 1,508,220 (301,294)
4200 Fines, Licenses, Permits 298,007 687,500 (389,493)
4300 Intergovernmental - 56,000 (56,000)
4400 Miscellaneous Revenue 7,314 296,500 (289,186)
4500 Grants 53,012 1,901,000 (1,847,989)
Total Revenue $ 1,565,258 $ 4,449,220 $ (2,883,962)
Expenses
5000 General Government 220,634 862,980 (642,346)
6000 Public Safety 270,419 998,580 (728,161)
7000 Public Works 184,065 560,660 (376,595)
8000 Grants & Awards 89,586 1,915,000 (1,825,414)
9000 Capital Outlays 9,151 112,000 (102,849)
Total Expenses $ 773,855 $ 4,449,220 $ (3,675,365)
NET INCOME $ 791,404 $ - $ 791,404




Town of Upper Marlboro

Town Hall, 14211 School Lane Tel: (301) 627-6905 info@uppermarlboromd.gov
Upper Marlboro, MD 20772 Fax: (301) 627-2080  www.uppermarlboromd.gov
Mailing address: P.O. Box 280 e Upper Marlboro, MD 20773-0280

Town of Upper Marlboro
October 2024 Treasurer's Report

Section 5, Item B.

Budget vs. Actuals: FY24
July 2024 - July 2025

Key Monthly ltems

1. Financials through October, month 4 of the fiscal year to follow.

2. YTD activity reflects a net gain of approximately 791K

FY25 Utility personal property assessments have been billed creating approximately 890K of revenues.
Approximately 260K of real property taxes have been collected or 53% of annual budget amount.

3. Cash balance is approximately 4.5 months of operating spending(excludes grant or reimbursable spend

Bank Accounts

1000 Checking Account (Premis) 6968 267,049
1001 Petty Cash

1010 Payroll Account (Premis) 6976 40,569
1020 ICS Sweep Account 156,823
1040 Parking Meter Checking (M&T ) 0032 11,898
1045 Speed & Red Light (M&T) 0013 231,908
1140 MLGIP (MM) 232,704

Total Bank Accounts

940,951
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Section 5, Item C.

Town of Upper Marlboro Police Departnremnt

14211 School Lane, Upper Marlboro, Maryland 20772 Tel: (301) 627-6905

David A. Burse
Chief of Police

For ALL Police Calls dial 911 or the Non-Emergency number at 301-352-1200

Police Reports can be obtained In-Person or By Mail for a fee of $10.00 at the Prince George’s County Police Records Division
located at 4923 43" Avenue, 3 Floor Hyattsville, Maryland 20781. Phone: 301-985-3638

Monthly Town Police Department Report
For the Month of October 2024

Incidents Reported in Town:

Vehicle Accident 2 Hit & Run 2 Unknown Trouble 2
Suspicious Auto 1 Residential Alarm 2 Traffic Complaint 1
Property Damage 1 Check Welfare 3 School Alarm 1
Miscellaneous Police Incident 1 Theft Call 3 Lost Property 2
Suspicious Person 4 Disorderly Call 4

Total calls responded by: Upper Marlboro Police 9 & Prince George’s County Police 20

Chief Burse participated in the Prince George’s Chiefs Association meeting.

Sgt. Dawson, Cpl. Irby, and Pfc. Anderson conducted high visibility patrols throughout the Town.
Chief Burse participated in the weekly Prince George’s County Police Crime meeting.

Chief Burse participated in the weekly Conduent meeting.

Chief Burse participated in the monthly Coffee with a Cop meeting.

Chief Burse attended the Prince George’s County Police Psychological Service Open House Forum.

Chief Burse, Cpl. Irby and Code Officer Mr. UK participated in the National Faith & Blue Shred Event with the local Town
Churches.

Cpl. Irby and Cpl. Anderson participated in the Town Truck or Treat Event.
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Date: Thursday, November 21, 2024
Subject: Public Works” Monthly Report
RE: October 2024

Public Works Related
e PWD uploaded and approved bills for PW assigned in Bill.com.
o PWD attended finance meetings with Todd and reviewed HURs.
e Payroll processing and review.
e Submitted phase completion invoices for payment with Site Design.
e Pepco Streetlight Billing Meeting held on Oct 23. Coinciding documents signed and
scanned over.
o PWHF and I met with Michael Jones of Michael Jones plumbing to discuss possible
Church St closure due to water main valve install.
e PWD reviewed road improvement report to ensure HPS-20 is correct.
e PWD assisted with set-up for shred event.
e Fielded multiple calls and emails from an insistent claims adjuster who claimed their
driver had a collision within the town. Later determined not within our boundaries.
o PWD and crewmembers Raynor and Stewart set-up and worked the Trunk or Treat
event.
e PWD completed the towns bonded principal obligation info for the County.
e PWD solicited proposals for an abatement within town. The homeowner fixed the
issue before the deadline.
Maintenance and Beautification
o PWEF fielded multiple old recycle bin requests.
o PWC removed leaves from town properties
e PWD continued with asset inventory.
o PWC weeded planters downtown. Pansies planted to replace the summers begonias.
e PWD and Foreman fixed condenser stand for old HVAC unit at TH.
e PWC watered Main St Planters.
e PWC conducted site cuts around Town.
o PWD sent wayfinding signage proofs to Econo Signs to ensure they could make them
as specified.
Street and Sidewalk / Mead & Hunt Update
e PWOC performed storm drain checks and clearing.
e PWHC conducted litter patrols around Town.
o PWC completed herbicide treatments for downtown and TH.
e PWD continued checking items on the HPS-20 annual report.
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o PWD assisted Officer Irby and Mr. Uk with meter head issues around
town.

Playground and Splash Pad Phase Il Update: DPIE is still submitting feedback and questions
on the Final report submitted by Sparks at Play. They are now requiring a stormwater
management system because the overall project has an area of disturbance slightly above
5,000 sq ft. The estimated cost of these requirements adds $200,000 to the overall project.
We are working to get an exemption from this to move the project forward.

Refuse Accumulations
e There were no dump body rentals for the month.
e Bulk day refuse totals for items to landfill were __ tons.
e Yard waste totals for items to MES were 1.48 tons.

Sincerely,
Darnell F. Bond / Director of Public Works




MEMORANDUM

Section 5, Item E.

To: Board of Town Commissioners
From: Clayton A. Anderson, Town Administrator

Date: November 25, 2024

Re: 2024 Monthly General Government Report

Below is the update on some of the projects and statistics from the Town of Upper
Marlboro General Government has undertaken in through November of 2024.

Major Projects Underway

General o Staff is appealing the County’s Tax Differential
Government decision

o SOP drafted for acting pay

o Flyers for all positions have been posted
Meeting ¢ Attended the Economic Development Cooperative on

11/14/2024
Met with the Board of Elections

Event Planning

The Town will begin planning for the following events:

Met with the events committee to discuss the Tree
Lighting

PAMC Trail Study

The MNCPPC presented the Chesapeake Beach Rail Trail
Design Study.

Annexation

Met with the Board of Elections to gather annexation
data.

Upcoming Events

Youth Career Connections Partnership 11/26/2024
Small Business Saturday 11/30/2024

GWRCCC Giving Tuesday 12/03/2024

State Highway Administration 12/10/2024

Administrative
Updates

457B Plan documents signed and submitted

Grant Updates

Facade Improvement reimbursement approved and
processed by the State.

Completed Maryland Opioid Restitution Fund request
for $2,925.00

Town of Upper Marlboro

14211 School Lane | Upper Marlboro, MD 20772 | (301) 627 6905 |
info@uppermarlboromd.gov
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Section 5, Item E.

e Submittal Sustainable Communities Grant

Town of Upper Marlboro
14211 School Lane | Upper Marlboro, MD 20772 | (301) 627 6905 |

info@uppermarlboromd.gov
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Section 6, Iltem B.

BOARD OF COMMISSIONERS

FOR THE
TOWN OF UPPER MARLBORO

ORDINANCE: 2024-04

SESSION: Regular Town Meeting
INTRODUCED:  September 24, 2024
DATE ENACTED: November 26, 2024
EFFECTIVEDATE: 2024

AN ORDINANCE OF THE BOARD OF COMMISSIONERS FOR THE TOWN OF UPPER
MARLBORO TO AMEND ALL ORDINANCES PREVIOUSLY ENACTED RELATING TO
PROPERTY MAINTENANCE STANDARDS IN THE TOWN OF UPPER MARLBORO, AND
TO ENACT THIS ORDINANCE, ORDINANCE 2024-04, ADOPTING PROPERTY
MAINTENANCE STANDARDS FOR THE TOWN OF UPPER MARLBORO, AND
REPEALING ALL PROVISIONS OF PRIOR TOWN ORDINANCES THAT ARE
INCONSISTENT WITH THE PROVISIONS OF THIS ORDINANCE

WHEREAS, MD Code Ann, Local Gov’t, § 5-202 authorizes the legislative body of a
municipality to adopt ordinances to protect and preserve the municipality’s rights, property and
privileges and to protect the health, comfort and convenience of the residents of the municipality; and

WHEREAS, MD Code Ann., Public Safety, 8 12-203 “Minimum Livability Code,” requires each
political subdivision to adopt by regulation a local housing code that sets minimum maintenance
standards for housing within its jurisdiction;and

WHEREAS, pursuant to this authority, the Board of Commissioners for the Town of Upper
Marlboro enacted various property maintenance standards for the Town; and

WHEREAS, the Board of Commissioners for the Town of Upper Marlboro has determined it to
be in the best interest of the residents of the Town of Upper Marlboro to adopt the same property
maintenance standards as Prince George’s County to facilitate the County’s assistance with Code
enforcement issues, yet to retain some of its own requirements.

NOW, THEREFORE, THE BOARD OF COMMISSIONERS FOR THE TOWN OF
UPPER MARLBORO, STATE OF MARYLAND, DOES ORDAIN AND ENACT a Building
and Property Maintenance Code to read as follows:

BUILDING AND PROPERTY MAINTENANCE CODE

ARTICLE I. BUILDING CODE

CAPITALS : Indicate matter to be added to existing law 15




§ 1. ADMINISTRATION.

Section 6, Iltem B.

THIS ARTICLE SHALL BE ADMINISTERED AND ENFORCED BY A CODE OFFICIAL, AS
DEFINED IN OTHER SECTIONS OF THIS CODE OR OTHER TOWN OFFICIALS AND
EMPLOYEES AS DESIGNATED BY THE TOWN MANAGER.

§ 2. APPLICABILITY OF AND COMPLIANCE WITH COUNTY BUILDING CODE.

THE BUILDING CODE FOR PRINCE GEORGE'S COUNTY, SUBTITLE 4, DIVISION 1, OF THE
CODE OF PRINCE GEORGE'S COUNTY, MARYLAND, AS AMENDED FROM TIME TO TIME,
SHALL BE THE BUILDING CODE FOR THE TOWN.

§ 3. TOWN BUILDING PERMIT REQUIRED.

THE TOWN REQUIRES A TOWN BUILDING PERMIT AT ALL TIMES THAT PRINCE GEORGE’S
COUNTY REQUIRES A COUNTY BUILDING PERMIT. A PERSON MAY NOT ERECT,
RECONSTRUCT, REPAIR, OR REMOVE ANY BUILDING OR STRUCTURE WITHIN THE TOWN
EXCEPT IN COMPLIANCE WITH THE BUILDING CODE OF PRINCE GEORGE’S COUNTY AND
IN ACCORDANCE WITH BUILDING PERMITS ISSUED BY PRINCE GEORGE’S COUNTY.

§ 4. APPLICABILITY OF AND COMPLIANCE WITH CHAPTER.

IN ADDITION TO COMPLYING WITH § 3, A PERSON MAY NOT ERECT, CONSTRUCT,
RECONSTRUCT, REPAIR, OR REMOVE ANY BUILDING OR STRUCTURE WITHIN THE TOWN
FOR WHICH A PRINCE GEORGE’S COUNTY BUILDING PERMIT IS REQUIRED EXCEPT IN
COMPLIANCE WITH THIS ARTICLE AND WITH A BUILDING PERMIT FROM THE TOWN
ISSUED UNDER THIS ARTICLE.

§ 5. PERMIT APPLICATIONS.

(A) AFTER A BUILDING PERMIT FOR PROPOSED WORK HAS BEEN ISSUED BY PRINCE
GEORGE’S COUNTY, AN OWNER OF A PROPERTY, OR THE OWNER’S AUTHORIZED AGENT,
SHALL APPLY FOR A TOWN BUILDING PERMIT BY SUBMITTING AN APPLICATION UPON
FORMS FURNISHED BY THE TOWN. EACH APPLICATION SHALL BE SIGNED UNDER
PENALTY OF PERJURY THAT THE CONTENTS OF THE APPLICATION ARE TRUE AND
CORRECT TO THE BEST OF THE APPLICANT’S KNOWLEDGE, INFORMATION AND BELIEF.
EACH APPLICATION SHALL BE ACCOMPANIED BY A COPY OF THE PRINCE GEORGE’S
COUNTY PERMIT APPLICATION, BUILDING PERMIT ISSUED BY PRINCE GEORGE’S COUNTY,
AN ELECTRONIC AND/OR PHYSICAL COPY OF THE SITE PLAN, AND ALL OTHER PLANS AND
SPECIFICATIONS APPROVED BY PRINCE GEORGE’S COUNTY AS PART OF THE COUNTY’S
BUILDING PERMIT.

WHERE THE APPLICATION IS FOR A BUILDING PERMIT FOR A FENCE, THE
APPLICATION SHALL DEMONSTRATE THAT THE PROPOSED FENCE COMPLIES WITH THE
REQUIREMENTS OF THE TOWN OF UPPER MARLBORO. THE TOWN MAY WAIVE THE
SUBMITTAL OF ALL OR PORTIONS OF OTHER PLANS AND SPECIFICATIONS ON A CASE-BY-
CASE BASIS WHEN THE TOWN DETERMINES THAT THESE WILL NOT ASSIST THE TOWN IN
DETERMINING WHETHER TO ISSUE A TOWN BUILDING PERMIT. EACH APPLICATION ALSO
SHALL BE ACCOMPANIED BY A NON-REFUNDABLE APPLICATION FEE OF $50.

(B) AFTER RECEIVING AN APPLICATION AND APPLICATION FEE, THE TOWN SHALL

CAPITALS : Indicate matter to be added to existing law
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REVIEW THE APPLICATION, PLANS AND ACCOMPANYING MATERIALS. THE | Secton6 lemB.

REVIEW OF THE APPLICATION SHALL FOCUS ON THE COMPLETENESS AND ACCURACY OF
THE APPLICATION AND ACCOMPANYING MATERIALS, WHETHER THE TOWN CONCURS
WITH PRINCE GEORGE’S COUNTY’S APPROVAL OF THE COUNTY BUILDING PERMIT, AND
WHETHER THERE ARE ANY TOWN-SPECIFIC REQUIREMENTS THAT MUST BE ADDRESSED.
IF THE TOWN DETERMINES THAT A PRINCE GEORGE’S COUNTY BUILDING PERMIT
SHOULD NOT HAVE BEEN ISSUED, THE TOWN SHALL IMMEDIATELY NOTIFY PRINCE
GEORGE’S COUNTY AND THE APPLICANT.

§6. ACTION ON PERMIT APPLICATIONS.

(A) THE TOWN SHALL REVIEW EACH APPLICATION FOR A TOWN BUILDING
PERMIT. AFTER REVIEW OF AN APPLICATION, THE TOWN SHALL NOTIFY THE
APPLICANT IN WRITING THAT:
(1) THE APPLICATION IS APPROVED AND AVAILABLE FOR ISSUANCE UPON
PAYMENT OF THE APPLICABLE PERMIT FEE; OR

(2) THE TOWN IS WITHHOLDING APPROVAL OF THE APPLICATION UNTIL THE
APPLICANT SUBMITS ADDITIONAL REQUIRED DOCUMENTATION TO THE
TOWN; OR

(3) THERE ARE APPARENT ERRORS REGARDING PRINCE GEORGE’S COUNTY’S
ISSUANCE OF THE COUNTY BUILDING PERMIT THAT THE APPLICANT MUST
RESOLVE WITH THE COUNTY BEFORE THE TOWN WILL COMPLETE
PROCESSING OF THE TOWN BUILDING PERMIT APPLICATION; OR

(4) THE APPLICATION HAS BEEN APPROVED WITH CONDITIONS OR RESTRICTIONS;
OR

(5) THE APPLICATION HAS BEEN DENIED AND THE REASONS FOR THE DENIAL.

§ 7. PERMIT ISSUANCE OR DENIAL.

THE TOWN SHALL ISSUE A PERMIT AFTER THE TOWN IS SATISFIED THAT THE
APPLICATION IS COMPLETE, ALL REQUIRED APPLICATION MATERIALS HAVE BEEN
SUBMITTED, ANY APPARENT ERRORS IN THE ISSUANCE OF THE PRINCE GEORGE’S
COUNTY BUILDING PERMIT HAVE BEEN RESOLVED, PROVIDED THAT ALL DELINQUENT
FEES AND FINES OWED TO THE TOWN RELATED TO THE PREMISES ARE PAID IN FULL.

8 8. PERMIT FEES.
THERE SHALL BE A PERMIT APPLICATION FEE SUBMITTED WITH EACH BUILDING PERMIT
APPLICATION. THE FEE SHALL BE ESTABLISHED BY THE BOARD OF COMMISSIONERS BY
RESOLUTION
8 9. PERMIT TO BE KEPT POSTED ON PREMISES.

A TOWN BUILDING PERMIT SHALL BE KEPT CONSPICUOUSLY DISPLAYED AT A
LOCATION VISIBLE FROM THE STREET ON THE PREMISES ON WHICH THE WORK
AUTHORIZED BY PERMIT IS BEING PERFORMED UNTIL THE WORK HAS BEEN COMPLETED.

8 10. PERMIT EXPIRATION.

CAPITALS : Indicate matter to be added to existing law
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A TOWN BUILDING PERMIT SHALL BE VALID FOR SIX (6) MONTHS, STARTIN Section 6. ftem B.

FROM THE DATE CONSTRUCTION BEGINS AND/OR PURSUANT TO THE CONDITIONS
OUTLINED IN THE CORRESPONDING PRINCE GEORGE’S COUNTY BUILDING PERMIT.

§ 11. PERMITTED CONSTRUCTION HOURS.

AUTHORIZED CONSTRUCTION HOURS FOR WORK CONDUCTED UNDER A TOWN BUILDING
PERMIT ARE FROM 8 AM. TO 7 P.M., MONDAYS THROUGH FRIDAYS AND FROM 9 AM. TO 5
P.M. SATURDAYS AND SUNDAYS, EXCLUDING LEGAL HOLIDAYS. EXCEPTIONS TO THIS
REQUIREMENT MAY BE GRANTED BY THE TOWN IN WRITING UPON APPLICATION ON A
FORM PROVIDED BY THE TOWN AND UPON A SHOWING OF GOOD CAUSE.

§ 12. TOWN INSPECTIONS.

(A) THE TOWN PERIODICALLY MAY INSPECT ALL WORK SITES FOR WHICH THE
TOWN ISSUED A BUILDING PERMIT. THE PURPOSE OF THE TOWN’S INSPECTIONS IS TO
DETERMINE WHETHER A VIOLATION OF THE COUNTY BUILDING CODE MAY EXIST. IF A
VIOLATION EXISTS, THE TOWN SHALL PROMPTLY NOTIFY APPROPRIATE PRINCE
GEORGE’S COUNTY AUTHORITIES FOR SUCH AUTHORITIES TO TAKE SUCH ACTION AS
MAY BE DEEMED APPROPRIATE.

(B) THE TOWN ALSO SHALL INSPECT SITES WHERE WORK IS BEING PERFORMED
AND FOR WHICH A TOWN BUILDING PERMIT HAS NOT BEEN ISSUED. THE PURPOSE OF
THESE INSPECTIONS IS TO DETERMINE WHETHER A TOWN BUILDING PERMIT IS
REQUIRED FOR THAT WORK AND WHETHER THE CONDITIONS ARE IN VIOLATION OF ANY
OTHER PROVISIONS OF THIS CODE.

§ 13. STOP WORK ORDERS.

(A) WHENEVER ANY WORK IS BEING DONE IN VIOLATION OF A TOWN ORDINANCE
OR CODE PROVISION, WITHOUT A REQUIRED TOWN BUILDING PERMIT OR IN VARIANCE
WITH THE TERMS OF ANY TOWN BUILDING PERMIT ISSUED FOR THE WORK, A CODE
OFFICIAL MAY ORDER ALL OR APART OF THE WORK STOPPED UNTIL THE VIOLATION OR
VARIANCE IS ELIMINATED AND ANY WORK UNDERTAKEN IN VIOLATION OF THIS
CHAPTER OR TOWN BUILDING PERMIT IS CORRECTED. A ""'STOP WORK" ORDER, IF ORAL,
SHALL BE FOLLOWED BY A WRITTEN STOP WORK ORDER WITHIN TWENTY-FOUR (24)
HOURS (EXCLUDING SATURDAYS, SUNDAYS, AND HOLIDAYS). A CODE OFFICIAL SHALL
POST A COPY OF AWRITTEN “STOP WORK” ORDER ON THE PREMISES OR SITE TO WHICH
THE ORDER APPLIES. THE POSTED ORDER SHALL NOT BE REMOVED UNTIL THE TOWN HAS
LIFTED IT.

(B) A “STOP WORK” ORDER ISSUED BY PRINCE GEORGE’S COUNTY SHALL BE
TREATED AS A STOP WORK ORDER ISSUED BY THE TOWN.

8 14. PENALTIES AND ENFORCEMENT.

(A) EXCEPT AS PROVIDED IN SUBSECTION (B) OF THIS SECTION, VIOLATIONS OF
THIS ARTICLE AND ANY TOWN BUILDING PERMIT ISSUED UNDER THIS ARTICLE ARE
DECLARED TO BE MUNICIPAL INFRACTIONS, THE FINE FOR WHICH SHALL BE TWO
HUNDRED FIFTY DOLLARS ($250) FOR EACH OFFENSE. EACH DAY THAT A VIOLATION
CONTINUES IS A SEPARATE AND REPEAT OFFENSE.

CAPITALS : Indicate matter to be added to existing law
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(B) UNLAWFUL CONTINUANCE OF WORK IN VIOLATION OF A STOP WORH Secton 6. ftemB.

ISSUED PURSUANT TO § 15-13 SHALL BE SUBJECT TO A FINE OF NOT MORE THAN ONE
THOUSAND DOLLARS ($1,000).

(C) INADDITION TO THE PENALTIES SPECIFIED IN SUBSECTIONS (A) AND (B) OF THIS
SECTION, THE TOWN MAY ENFORCE THE PROVISIONS OF THIS CHAPTER, AND ABATE
VIOLATIONS OF THIS CHAPTER AND ANY PERMIT OR STOP WORK ORDER, BY JUDICIAL
PROCEEDINGS FOR INJUNCTION OR OTHER APPROPRIATE CIVIL RELIEF.

§15-819. RESERVED

ARTICLE Il. PROPERTY MAINTENANCE STANDARDS

§20. ADOPTION OF PROPERTY MAINTENANCE STANDARDS BY REFERENCE

SUBTITLE 13, HOUSING AND PROPERTY STANDARDS, OF THE PRINCE GEORGE'S
COUNTY CODE (“SUBTITLE 13”), DIVISION I “HOUSING CODE” AND DIVISION 7 “PROPERTY
STANDARDS AND MAINTENANCE,”AS THEY MAY FROM TIME TO TIME BE AMENDED, ARE
HEREBY ADOPTED BY THE TOWN AS THE HOUSING AND PROPERTY STANDARDS CODE OF
THE TOWN OF UPPER MARLBORO, MARYLAND, AS IF SET OUT IN FULL HEREIN. ALL OF
THE POWERS, RIGHTS AND REQUIREMENTS OF COMPLIANCE IN SUBTITLE 13, DIVISIONS 1
AND 7 NOT IN CONFLICT WITH TOWN CHARTER, THIS CODE, OR TOWN REGULATIONS,
MAY BE EXERCISED BY THE TOWN. HOWEVER, ALL REFERENCES IN CHAPTER 13 OF THE
COUNTY CODE (OR THE INTERNATIONAL PROPERTY MAINTENANCE CODE WHICH THE
COUNTY CODE CURRENTLY INCORPORATES) TO THE APPOINTMENT, DISCIPLINE,
EMPLOYMENT AND TERMINATION OF ANY PROPERTY OR CODE ENFORCEMENT
PERSONNEL OR TO ABOARD OF APPEALS SHALL NOT BE EFFECTIVE INTHE TOWN. IN THE
EVENT OF A CONFLICT BETWEEN SUBTITLE 13, DIVISION 1 AND/OR DIVISION 7 AND ANY
PROVISION OF A TOWN ORDINANCE OR CODE, SUCH CONFLICT SHALL BE RESOLVED IN
FAVOR OF THE PROVISION THAT ESTABLISHES THE HIGHER STANDARD FOR THE
PROMOTION AND PROTECTION OF THE HEALTH AND SAFETY OF THE PEOPLE.

8§21. APPOINTMENT OF THE TOWN CODE OFFICIAL

THE CODE OFFICIAL SHALL BE THE CHIEF OF POLICE, THE CHIEF’S DESIGNEE OR
ANY CODE ENFORCEMENT OFFICER OF THE TOWN.

§22. NOTICES AND ORDERS

A. NOTICE TO PERSON RESPONSIBLE. WHENEVER THE CODE OFFICIAL
DETERMINES THAT THERE HAS BEEN A VIOLATION OF THIS CODE OR HAS
GROUNDS TO BELIEVE THAT A VIOLATION HAS OCCURRED, NOTICE SHALL BE
GIVEN IN THE MANNER PRESCRIBED IN 88 B AND C, IMMEDIATELY BELOW, TO THE
PERSON RESPONSIBLE FOR THE VIOLATION AS SPECIFIED IN THIS CODE. NOTICES
FOR CONDEMNATION PROCEDURES SHALL ALSO COMPLY WITH 8§ 68-2(C).

B. SUCH NOTICE PRESCRIBED IN § A SHALL BE IN ACCORDANCE WITH ALL OF THE
FOLLOWING:
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(2) INCLUDE A DESCRIPTION OF THE REAL ESTATE SUFFICIENT FOR
IDENTIFICATION.

(3) INCLUDE A STATEMENT OF THE VIOLATION OR VIOLATIONS, WHY THE
NOTICE IS BEING ISSUED AND THE DAY AND TIME THE VIOLATION WAS
DISCOVERED.

(4) INCLUDE A CORRECTION ORDER ALLOWING A REASONABLE TIME TO
MAKE THE REPAIRS AND IMPROVEMENTS REQUIRED TO BRING THE
DWELLING UNIT OR STRUCTURE INTO COMPLIANCE WITH THE
PROVISIONS OF THIS CODE.

(5) INFORM THE PROPERTY OWNER OF THE RIGHT TO APPEAL.

(6) INCLUDE A STATEMENT OF THE RIGHT OF THE TOWN TO FILE A TAX LIEN.
C. METHOD OF SERVICE. SUCH NOTICE SHALL BE DEEMED TO BE PROPERLY
SERVED IF A COPY THEREOF IS:

(1) DELIVERED PERSONALLY TO THE TENANT IF ANY, AND TO THE OWNER
OF RECORD; OR

(2) SENT BY CERTIFIED MAIL ADDRESSED TO THE LAST KNOWN ADDRESS OF
THE OWNER AND THE TENANT, IF ANY, SO LONG AS A COPY THEREOF
SHALL BE POSTED IN A CONSPICUOUS PLACE OR ABOUT THE STRUCTURE
AFFECTED BY SUCH NOTICE.

D. PENALTIES. PENALTIES FOR NONCOMPLIANCE WITH ORDERS AND NOTICES
SHALL BE AS SET FORTH IN SECTION 23.

E. TRANSFER OF OWNERSHIP. IT SHALL BE UNLAWFUL FOR THE OWNER OF ANY
DWELLING UNIT OR STRUCTURE WHO HAS RECEIVED A COMPLIANCE ORDER OR
UPON WHOM A NOTICE OF VIOLATION HAS BEEN SERVED TO SELL, TRANSFER,
MORTGAGE, LEASE OR OTHERWISE DISPOSE OF SUCH DWELLING UNIT OR
STRUCTURE TO ANOTHER UNTIL THE PROVISIONS OF THE COMPLIANCE ORDER
OR NOTICE OF VIOLATION HAVE BEEN COMPLIED WITH, OR UNTIL SUCH OWNER
SHALL FIRST FURNISH THE GRANTEE, TRANSFEREE, MORTGAGEE OR LESSEE A
TRUE COPY OF ANY COMPLIANCE ORDER OR NOTICE OF VIOLATION ISSUED BY
THE CODE OFFICIAL AND SHALL FURNISH TO THE CODE OFFICIAL A SIGNED AND
NOTARIZED STATEMENT FROM THE GRANTEE, TRANSFEREE, MORTGAGEE OR
LESSEE, ACKNOWLEDGING THE RECEIPT OF SUCH COMPLIANCE ORDER OR
NOTICE OF VIOLATION AND FULLY ACCEPTING THE RESPONSIBILITY WITHOUT
CONDITION FOR MAKING THE CORRECTIONS OR REPAIRS REQUIRED BY SUCH
COMPLIANCE ORDER OR NOTICE OF VIOLATION.

§ 23. PENALTIES AND ENFORCEMENT.

(A) VIOLATIONS OF THIS ARTICLE ARE DECLARED TO BE MUNICIPAL
INFRACTIONS, THE FINE FOR WHICH SHALL BE FIFTY DOLLARS ($50) FOR THE
FIRST OFFENSE AND ONE HUNDRED DOLLARS ($100) FOR EACH SUBSEQUENT
VIOLATION. EACH DAY A VIOLATION CONTINUES IS A SEPARATE AND REPEAT
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(B) IN ADDITION TO THE PENALTIES SPECIFIED ABOVE, THE TOWN MAY ENFORCE
THE PROVISIONS OF THIS ARTICLE, AND ABATE VIOLATIONS OF THIS CHAPTER ,
BY JUDICIAL PROCEEDINGS FOR INJUNCTION OR OTHER APPROPRIATE CIVIL
RELIEF.

AND BE IT FURTHER ENACTED AND ORDAINED by the Board of Commissioners of the Town of
Upper Marlboro, Maryland that this Ordinance shall operate to repeal those Town Ordinances previously
adopted that are inconsistent with the amended provision

AND BE IT FURTHER ENACTED AND ORDAINED by the Board of Commissioners of the Town of
Upper Marlboro, Maryland that should any part of this Ordinance be held invalid, all remaining parts shall
remain in effect.

AND BE IT FURTHER ENACTED AND ORDAINED by the Board of Commissioners of the
Town of Upper Marlboro, Maryland that pursuant to the Town Charter, this Ordinance shall be posted
inthe Town office and a fair summary of it shall be published once in a newspaper of general circulation
inthe Town and effective 20 days after passage by the Board.

AYES: NAYES: ABSENT:

INTRODUCED in a public session of the Board of Commissioners on this 24th day of September,
2024.

ORDAINED, APPROVED, AND finally passed by the Board of Commissioners of the Town of
Upper Marlboro, Maryland on this day of , 2024, by:

Attest: THE BOARD OF COMMISSIONERS OF THE TOWN
OF UPPER MARLBORO, MARYLAND

Clayton Anderson, Town Administrator Sarah Franklin, President

Derrick Brooks, Commissioner

Charles Colbert, Commissioner

Karen Lott, Commissioner

Alma Prevatte, Commissioner
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Reviewed and Approved for Legal Sufficiency

Date:

Section 6, Iltem B.

Karen Ruff, Esq., Town Attorney
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Deputy Town Administrator/ Town Clerk

Statement of Duties: Deputy Town Administrator is an exempt position performing a
variety of complex administrative assignments within the General Government
Department, including analysis, evaluation, research, writing, and communicating; and
oversees programs and projects that require experience in administration and Town
Council interaction, interdepartmental and community interaction. In coordination with
the Town Administrator, responsible for oversight of General Government Department
and other services provided.

Supervision Required: The employee works under the supervision of the Town
Administrator.

Supervisory Responsibility: The incumbent is a managerial employee, exercising
direct and general supervision over employees. The incumbent does plan and carry out
a planned work program, situations and circumstances may necessitate changes in
priorities.

Accountability: This position is highly accountable and incorrect actions or
misjudgment would typically result in monetary loss, missed deadlines, as well as legal
repercussions, and adverse public relations.

Judgment: Activities are complex. Significant independent action and judgment is
exercised. Requires evaluating and interpreting information on issues/problems and
situations that have not previously been encountered. Synthesizes information from a
variety of sources to develop groundbreaking new methods, practices, and services that
have not previously been applied.

Nature and Purpose of Contacts: Position has constant interaction with co-workers,
the public and with groups and/or individuals who have conflicting opinions or
objectives, diverse points of view or differences where skillful negotiating and achieving
compromise is required to secure support, concurrence and acceptance or compliance;
OR one-on-one relationships with a person who may be under severe stress, where
gaining a high degree of persuasion may be required to obtain the desired effect. The
employee may represent to the public a functional area of the organization on matters of
procedures or policy where perceptiveness is required to analyze circumstances to act
appropriately.

Essential Functions: The essential functions or duties listed below are intended only
as illustrations of the various types of work that may be performed. The omission of
specific statements of duties does not exclude them from the position if the work is
similar, related, or a logical assignment to the position.
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e Assists the Town Administrator in overseeing the professional and
administrative responsibilities and direction of Town affairs, including the
planning, organizing, supervising and directing all assigned functional
responsibilities.

e Responsible for assisting Town Administrator around Operations and
Development, including, but not limited to, the following:

o Provides general management assistance to Town Administrator in
structural reorganization, inter-departmental communications and public
relations.

o Assist with the oversight of administrative services of the Town
Administrator’s Office. Assists task forces, citizens committees and various
employee groups in researching issues and providing analysis of existing
operations and in proposing future directions.

o Oversees development of departmental capital plan and budgets, and
develops a comprehensive and timely budget.

e Assist in the development of departmental goals and objectives.

¢ Provides a variety of professional and administrative responsibilities to the
Town Administrator in numerous areas of Town management and operations, on
an assigned basis.

e Serves as Acting Town Administrator for and in the absence of Town
Administrator.

Maintain custody of official records and archives of the Town

Ensure the maintenance and availability of records and information needed to
provide an accurate account of government actions

Ensure historical Town records are collected and preserved

Oversee the development and implementation of the Town's record
management procedures and guidelines

Serve as the corporate secretary and maintain custody of the Town Seal.
Serves as Notary for the Town

Direct the preparation, review, and editing of agenda packets and official
records for all Town Board of Commissioner meetings; ensure the recording
of Town Board of Commissioners meeting actions are accurate and timely.
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e Provide and manage the official notification and follow up of Town agenda
items including ordinances, resolutions, agreements, deeds, and easements
to the public regarding public hearings including legal advertising of notices.

e Respond to request for public records

e Administer municipal elections in accordance with local, state, and federal
regulations; and accept, verify and maintain filings from candidates for office.

e Attest, publish, index and file ordinances and resolutions

e Execute official Town documents; administer and file oaths of office and oaths
of allegiance.

e Manage and post Council agendas

e Attend, coordinate, and record Council meetings Performs other related
duties of the class, as required.

e Others duties as assigned

Knowledge, Skills, and Abilities:

e Extensive knowledge of municipal government functions, organization and
methods and techniques employed in the operations of town government.

¢ Extensive knowledge of public procurement principles, practices and
procedures.

e Working knowledge of municipal finance administration, including budgeting.

e Working knowledge of all applicable Federal and State laws and regulations,
pertinent to municipal government activity.

e Working knowledge of insurance programs in municipal governments, and of
implementation of techniques and strategies.

Skill:
e Skill in negotiating with others, in order to arrive at acceptable resolutions to
problems and to mutual concerns

Abilities:

¢ Ability to establish and maintain harmonious relationships with others,
especially citizens, public officials and with other municipal professionals.

¢ Ability to communicate effectively with others, both orally and in writing.
¢ Ability to prepare complex technical and statistical reports.

e Ability to manage time effectively while attending to a multitude of details.
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