
  

 

 

GENERAL GOVERNMENT COMMITTEE 
MEETING AGENDA 

 Online via Zoom and In Person at 
Tumwater City Hall, Council Conference 
Room, 555 Israel Rd. SW, Tumwater, WA 

98501 

 

Wednesday, January 11, 2023 
2:00 PM 

1. Call to Order 

2. Roll Call 
 

3. General Government Committee Meeting Time (Brad Medrud) 

4. Ordinance No. O2022-014 – Rental Housing Registration (Brad Medrud) 

5. Dispute Resolution Center – Tumwater Tenant – Landlord Dispute Resolution Services (Brad 
Medrud) 

6. 2023 Long Range Planning Work Program (Brad Medrud) 

7. Additional Items 

8. Adjourn 

Meeting Information 
All committee members will be attending remotely. The public are welcome to attend in person, by 
telephone or online via Zoom. 

Watch Online 
https://us02web.zoom.us/j/88527576405?pwd=R3F0eTdtaUhlUk0ySXpXWFpYb2IvUT09 

Listen by Telephone 
Call (253) 215-8782, listen for the prompts and enter the Webinar ID 885 2757 6405 and Passcode 
347750. 

Public Comment 
The public may submit comments by sending an email to council@ci.tumwater.wa.us, no later than 
9:00 a.m. the day of the meeting.  Comments are submitted directly to the Committee members and will 
not be read individually into the record of the meeting. 

Post Meeting 
Audio of the meeting will be recorded and later available by request, please email 
CityClerk@ci.tumwater.wa.us 
 
Accommodations 
The City of Tumwater takes pride in ensuring that people with disabilities are able to take part in, and 
benefit from, the range of public programs, services, and activities offered by the City. To request an 
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accommodation or alternate format of communication, please contact the City Clerk by calling (360) 
252-5488 or email CityClerk@ci.tumwater.wa.us. For vision or hearing impaired services, please 
contact the Washington State Relay Services at 7-1-1 or 1-(800)-833-6384. To contact the City’s ADA 
Coordinator directly, call (360) 754-4128 or email ADACoordinator@ci.tumwater.wa.us. 
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TO: General Government Committee 

FROM: Brad Medrud, Planning Manager 

DATE: January 11, 2023 

SUBJECT: General Government Committee Meeting Time 
 

 
1) Recommended Action: 

 
Decide on the meeting time for the General Government Committee.  

 

 
2) Background: 

 
There has been a request to consider moving the meeting time to the morning, similar to 
the other committees. 

 

 
3) Policy Support: 

 
OUR MISSION: 
 
In active partnership with our community, we provide courageous leadership and essential 
municipal services to cultivate a prosperous economy, a healthy natural environment, 
vibrant neighborhoods, and a supportive social fabric. 

 

 
4) Alternatives: 
 

 Leave the meeting time as is. 
 

 
5) Fiscal Notes: 

 
There is no cost associated with this change. 

 

 
6) Attachments: 

 
No attachments. 
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TO: General Government Committee 

FROM: Brad Medrud, Planning Manager 

DATE: January 11, 2023 

SUBJECT: Ordinance No. O2022-014 – Rental Housing Registration 
 

 
1) Recommended Action: 
 

Conduct a briefing on Ordinance No. O2022-014 and schedule a worksession with the City 
Council for January 24, 2023. 

 

 
2) Background: 
 

After the City Council adopted Resolution No. R2018-016 in the summer of 2018, the City 
has undertaken a number of actions to address homelessness, increase affordable housing, 
and continue to work with other jurisdictions and agencies to explore regional solutions to 
these issues.  As part of that process, the City has been reviewing tenant protections to look 
for ways to make it easier for people in the City who rent to access housing and stay housed. 

 
In September 2021, the City Council adopted the Tumwater Housing Action Plan, which will 
inform the City’s Comprehensive Plan policies and development regulations and guide 
implementation strategies to help the City meet its housing needs. 

 
At its March 22, 2022 worksession, the City Council discussed potential actions that the City 
could undertake alone or on a regional basis to address tenant protection.  At the conclusion 
of that discussion, the City Council asked staff to prepare the three following priority items 
for further consideration: 

 
1) An ordinance to establish a rental registration program in Title 5 Business Taxes, 

Licenses and Regulations to communicate with tenants and landlords about rental 
regulations and to consider using the program in the future for regular inspections of 
rental units; 

 
2) A scope for a contract with the Dispute Resolution Center for tenant and landlord 

conflict resolution services; and 
 

3) Two ordinances to address tenant protections in Title 5 Business Taxes, Licenses 
and Regulations, which are Ordinance Nos. O2022-010 Unfair Housing Practices 
and O2022-012 Rental Housing Code.  The City Council approved these two 
ordinances on December 6, 2022. 

 
Ordinance No. O2022-014 Rental Housing Registration establishes a rental housing 
registration program to license rental properties with five or more units in order to 
communicate with tenants and landlords about rental regulations in Title 5 Business Taxes, 
Licenses and Regulations 

 

 
3) Policy Support: 
 

Housing Element Goal H-3: To provide adequate, affordable housing for residents of all 
income groups, including sufficient housing affordable to low and moderate-income groups. 
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4) Alternatives: 
 

 Modify and recommend the City Council approve Ordinance No. O2022-014 

 Recommend the City Council reject Ordinance No. O2022-014 
 

 
5) Fiscal Notes: 
 

This is an internally funded work program task. 
 

 
6) Attachments: 

 
A. Staff Report 
B. Ordinance No. O2022-014 
C. Presentation 
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Attachment A 
 
 

City Hall 
555 Israel Road SW 

Tumwater, WA  98501-6515 
Phone:  360-754-5855 

Fax:  360-754-4138 
 

www.ci.tumwater.wa.us 

 

Memorandum 
 
Date: January 11, 2023 
 
To: General Government Committee 
 
From: Brad Medrud, Planning Manager 
 
Subject: Tumwater Housing Action Plan – Tenant Protections – Rental Housing Registration 

Ordinance No. O2022-014 
 

After the City Council adopted Resolution No. R2018-016 in the summer of 2018, the City has 
undertaken a number of actions to address homelessness, increase affordable housing, and 
continue to work with other jurisdictions and agencies to explore regional solutions to these 
issues. 

As part of this work, the City reviewed actions and measures to undertake to support tenant 
protections as a way to make it easier for residents in the City who rent to access housing and 
stay housed. 

In September 2021, the City Council adopted the Tumwater Housing Action Plan, which informs 
the City’s Comprehensive Plan policies and development regulations, guides implementation 
strategies, and provides actions to help the City meet its housing needs. 

At its March 22, 2022 worksession, the City Council discussed potential actions that the City could 
undertake alone or on a regional basis to address tenant protection.  At the conclusion of that 
discussion, the City Council asked staff to prepare the three following priority items for further 
consideration: 

1) An ordinance to establish a rental registration program in Title 5 Business Taxes, Licenses 

and Regulations to communicate with tenants and landlords about rental regulations and 

to consider using the program in the future for regular inspections of rental units; 

2) A scope for a contract with the Dispute Resolution Center for tenant and landlord conflict 

resolution services; and 

3) Ordinances to address tenant protections in Title 5 Business Taxes, Licenses and 

Regulations, which are Ordinance Nos. O2022-010 Unfair Housing Practices and O2022-

012 Rental Housing Code.  The City Council approved these two ordinances on December 

6, 2022. 

This memorandum discusses Ordinance No. O2022-014 Rental Housing Registration, which 
would establish a rental registration program in Title 5 Business Taxes, Licenses and Regulations 
to license rental properties with five or more units in order to communicate with tenants and 
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landlords about rental regulations.  The program could be expanded in the future to require all 
rental properties to be licensed and it could be the basis for a program in the future for regular 
inspections of rental units. 

The General Government Committee will be briefed on Ordinance No. O2022-014 Rental Housing 
Registration on January 11, 2023.  A City Council worksession is proposed for January 24, 2023 
and consideration on February 7, 2023. 

Contents 

I. Background ............................................................................................................................... 2 

II. Draft City of Tumwater Rental Registration Program Scope .................................................... 4 

III. Additional Notice Required ....................................................................................................... 7 

Appendix 1:  City of Lacey – Residential Building Rental Registration Program (LMC 14.02) ........ 8 

Appendix 2:  City of Aberdeen – Rental Registration and Inspection Program ........................... 10 

Appendix 3:  City of Aberdeen – Residential Rental Business License (AMC 5.06) ...................... 11 

Appendix 4:  City of Auburn – Residential Rental Registration Program ..................................... 18 

Appendix 5:  City of Auburn – Rental Housing Business License and Strategies (ACC 5.22) ........ 22 

Appendix 6.  City of Burien – Rental Housing Inspection Program (RHIP) (BMC 5.62) ................ 33 

Appendix 7.  City of Tacoma – Provisional Rental Property License (TMC 6B.165) ..................... 42 

Appendix 8.  City of Tukwila – Residential Rental Business License and Inspection Program (TMC 
5.06) ........................................................................................................................................ 49 

 
I. Background 
In the spring of 2022, staff integrated Tumwater Housing Action Plan actions and City work group 
measures for City Council consideration in a suggested order of priority items to address the 
Action #9 in Resolution No. R2018-016. 

The priority item list included actions and potential measures amendments to the Tumwater 
Municipal Code as well as actions and potential measures addressed through education and 
communication efforts led by the City.  For most of the actions and potential measures, staff 
recommended that the City Council discuss developing a communications strategy to let 
landlords and tenants know what the City is doing, a schedule for staff to develop and run the 
programs, and funding for staffing and other costs. 

As part of the communications strategy for the adoption of such actions and potential measures, 
staff suggested that there should be conversations with tenants, housing advocates, such as 
Together! and Homes First, and property owners, landlords, and real estate management 
companies, to review and provide comment on the implementation of the actions and potential 
measures considered.  The updated draft list of actions and potential measures could also be sent 
to housing staff at Thurston County and the cities of Lacey and Olympia to get their thoughts and 
to renew suggestions for regional action. 
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Some of the potential Tumwater Housing Action Plan actions and City work group measures 
would involve registration of property owners providing rental units as a first step to gather 
information on number of units and contacts for education and updates on City programs.  A list 
will be needed to make existing and proposed regulations effective. 

The following is the Tumwater Housing Action Plan action and City work group measure that is 
intended to be addressed by Ordinance No. O2022-014 Rental Housing Registration. 

 

Action 5.d. Establish a rental registration program to improve access to data and share 
information with landlords. 

Measure 18: Create a list of landlords for communication regarding notices and 
enforcement 

 A list of landlords will be needed to make existing and proposed 
regulations below effective. 

 This may be best considered as a regional action. 

 Staff reviewed the City of Aberdeen’s program, which appears to focus 
primarily on inspections of rental property for maintenance and 
upkeep (See Appendices 2 and 3). 

 Staff reviewed the City of Auburn’s program, which appears to be 
combination of inspections of rental property for maintenance and 
upkeep with tenant information that we are addressing through 
Ordinance No. O2022-012 Rental Housing Code (See Appendices 4 and 
5). 

 Staff reviewed the City of Tacoma’s program, which appears to be a 
provisional rental property license program intended to address the 
small percentage of housing that is deemed unsafe for renters and 
bring that housing into compliance with the RLTA (See Appendix 7). 

 Staff reviewed the City of Tukwila’s program, which appears focus 
primarily licensing rental properties for an ongoing inspection program 
for maintenance and upkeep (See Appendix 8). 

 Initially the City’s program will focus only on establishing a registration 
for multifamily developments with five or more units in a complex. 

 It would be similar to the City of Lacey’s Residential Building Rental 
Registration Program (LMC 14.02) (five (5) or more rental units 
required registration in the City’s program, see Appendix 1) and the 
City of Burien’s Residential Housing Inspection Program (BMC 5.62, see 
Appendix 6), which requires a business license as well as inspections 
every three years for all rental properties: 
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(https://www.burienwa.gov/city_hall/laws_regulations/renting_i
n_burien/rental_housing_inspection_program) 

 Cost and resources needed would depend on scope of the program. 

 Housing Action Plan Action 5.d is expected to require a high level of 
effort to implement and have a low effect on housing supply. 

 A communications strategy will be needed. 

 This action will require City Council consideration of an ordinance to 
amend TMC Title 5 Business Taxes, Licenses and Regulations and 
funding for staffing. 

 

II. Draft City of Tumwater Rental Registration Program Scope 
 
Intent 
The long-term intent of the program would be to educate property owners, property managers, 
and tenants about City housing codes (TMC 5.70 Unfair Housing Practices, TMC 5.75 Rental 
Housing Code (Ordinance No. O2022-012), TMC 5.80 Rental Housing Registration (proposed as 
part of Ordinance No. O2022-014), and the TMC 15.18 International Property Maintenance Code 
and their responsibilities. 

The program could be expanded in the future to require property owners to verify that their 
properties meet City maintenance codes and standards when registering with the City and then 
on a regular basis, such as every three years, thereafter. 

 

Considerations 
The City Council should discuss funding for staffing for the program, the schedule for staff to 
develop and run a rental registration program, as well developing a communications strategy to 
let landlords and tenants know what the City is doing. 

As part of the communications strategy for the adoption of a rental registration program, the City 
work group suggests that there should be conversations with tenants, housing advocates, such 
as Together! and Homes First, and property owners, landlords, and real estate management 
companies, to review and provide comment on the implementation of a rental registration 
program.  The proposed scope for the rental registration program could also be sent to housing 
staff at Thurston County and the cities of Lacey and Olympia to get their thoughts. 

 

Draft Scope 
1) Registration 

a) Recommend that the program start by requiring that multifamily residential rental 
projects (projects with five or more rental units) obtain a City business license to operate 
initially to allow for testing of the program before expansion.  Business license 
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applications are $50 and renewals are $20 for every business located in the City except 
non-profit businesses.  Long term rentals are business and occupations tax exempt.  
Currently 76 multifamily developments in the City have five or more units. 

b) Once the program is running for licensing multifamily residential rental projects (projects 
with five or more rental units), the recommendation is that the program would be 
expanded to license all residential rental units regardless of size (single-family, duplex, 
triplex, fourplex, or multifamily (projects with five or more rental units)) in the City. 

c) Property owners would be required to have a business license for their property when 
they first have a residential tenant in the rental space. 

d) Business licenses would be renewed annually. 

e) There would be exemptions from the business license process for uses such as hotels, 
motels, bed and breakfasts, short-term rentals, and other similar transient lodging, 
accessory dwelling units, as well as where residence is merely incidental to detention or 
the provision of medical, religious, educational, recreational, or similar services, including 
but not limited to adult family homes, educational facilities, residential care facilities, 
group foster homes, assisted and independent senior housing facilities, convalescent 
centers, rest homes, nursing homes, prisons, jails, or other correctional facilities, 
monasteries and convents, mental health facilities, and hospitals.  Other uses such as 
emergency housing, emergency shelters, and transitional housing and publicly owned 
housing, such as Thurston Housing Authority projects would be exempt. 

 

2) Education Component – First Phase 

a) Educate property owners, property managers, and tenants about state and City housing 
regulations and their responsibilities: 

i) Residential Landlord-Tenant Act (RLTA) (RCW 59.18) 

ii) TMC 5.70 Unfair Housing Practices 

iii) TMC 5.75 Rental Housing Code (Ordinance No. O2022-012) 

iv) TMC 5.80 Rental Housing Registration Program (proposed as part of Ordinance No. 
O2022-014) 

v) TMC 15.18 International Property Maintenance Code 

 

3) Inspection Component – Second Phase, after the first phase is running 

a) Recommend that all registered rental properties be inspected when they are initial 
registered. 

b) Recommend that all registered rental properties be inspected at least once every three 
years thereafter. 
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c) Recommend that the property owner hire a qualified rental housing inspector or City 
inspector to do the inspections. 

d) Recommend that the City’s existing complaint-based code enforcement process for 
housing code violations continue. 

e) If the City were to pursue an inspection program in the future, the costs would have to 
be evaluated. 

 

4) Cost 

a) Initial costs of establishing the rental registration program and education component 
would come from the City’s existing business licenses program for licensing multifamily 
residential rental projects with five or more rental units initially and then all residential 
rental units regardless of size (single-family, duplex, triplex, fourplex, or multifamily 
(projects with five or more rental units)). 

b) Once the City Council approves an inspection program, property owners would pay a 
small to be determined per rental unit fee to offset costs of the program.  In Lacey’s 
program, the annual registration fee is $5.00 per living unit with a maximum fee of 
$500.00 per complex. 

c) City general government funds would be expected to cover the rest of the costs, 
potentially in the $100,000 to $150,000 annual range. 

d) Costs would be higher to start the program before per rental unit fees are collected to 
offset costs to the general government fund. 

 

5) Staffing 

a) Recommend that the City hire 1.0 FTE to manage and run program.  This FTE could also 
function eventually as the City’s housing inspector for the program, as well as running the 
registration and educational components. 

b) The City could consider this staff person to take on a rental housing navigator role as well. 

 

6) Timeline 

a) Public engagement process with tenants, small and large landlords, and property 
maintenance companies in winter 2023. 

b) Approve Ordinance No. O2022-014 to create new section (TMC 5.80 Rental Housing 
Registration Program (proposed)) in Title 5 Business Taxes, Licenses and Regulations to 
establish a rental housing registration program in winter 2023. 

c) Initial authorization and annual funding would be through the 2023-24 biennial budgeting 
process. 
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III. Additional Notice Required 
Pursuant to EHB 2971, passed by the 2016 state legislature and codified at RCW 64.06.080 and 
RCW 43.110.030(2)(e), the Municipal Research and Service Center is directed to provide the 
following on its website: 

 A summary of all requirements imposed by cities, towns, and counties on landlords or 
sellers of real property to provide information to a buyer or tenant "pertaining to the 
subject property or to the surrounding area"; and 

 An internet link to the ordinances, resolutions, or policies imposing those requirements. 

For that reason, City should provide to Municipal Research and Service Center a summary of any 
pertinent ordinance, resolution, or policy that impose requirements on sellers or landlords to 
disclose designated information to purchasers or renters; and an internet link to the ordinance, 
resolution, or policy. 
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Appendix 1:  City of Lacey – Residential Building Rental Registration Program (LMC 14.02) 
 

Chapter 14.02 Residential Building Rental Registration Program 

Sections: 
14.02.010 General 
14.02.020 Purpose 
14.02.030 Registration information 
14.02.040 Registration fees 
14.02.050 Incentives 

14.02.010 General. 
All properties containing five or more dwelling units in the same complex which, for payment of 
money, goods and/or services, are rented or leased to any individual or group of individuals shall 
be registered annually with the community and economic development department. All new 
buildings within such complexes shall be registered during the final inspection or certificate of 
occupancy process. All existing buildings or building complexes containing five or more dwelling 
units shall be registered with the city within thirty days after notification by the city to the 
building owner or property manager following enactment of this chapter and prior to January 
31st of each year thereafter. (Ord. 1539 §1, 2019; Ord. 1095 §1, 1999). 

14.02.020 Purpose. 
The purpose of the Residential Building Rental Registration Program is to prevent neighborhood 
blight and deterioration by providing accurate information for the notification of owners, or the 
owners’ agents by officers of the City of Lacey, so as to be able to respond quickly and accurately 
if a complaint is filed against the property. It is also the intent of this program to offer incentives 
for the voluntary compliance by the owners of all residential rental buildings with the Crime 
Prevention Through Environmental Design (CPTED) Program, and participation by the owners of 
all multiple family rental buildings in the Crime Free Multi-Family Housing Program. (Ord. 1095 
§1, 1999). 

14.02.030 Registration information. 
A. In order to register residential rental buildings, the following information shall be provided to 
the community and economic development department: 

1. The address of the residence of the owner, or corporation officers, if a corporation; 

2. The address where the owner will receive mail; 

3. The owner’s telephone number; 

4. The address of each residential rental property owned, within the city of Lacey; 

5. List the number of dwelling units at each rental address, with the gross floor area of each unit, 
and number and floor area, excluding closet space, of each bedroom within the unit; 

6. Whether a tenant-screening agency is being used; 
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7. Telephone number of the on-site manager; and if applicable 

8. Telephone number of the security agency. 

B. In addition to the information required by subsection A of this section, each owner whose 
principal place of residence is outside a fifty-mile radius measured from the Lacey City Hall, at 
420 College Street S.E., shall provide the following information: 

1. The name of one local agent for each property; 

2. The address where the local agent will receive mail; and 

3. The local agent’s telephone number. 

All of the above information shall be submitted to the community and economic development 
department on forms provided for that purpose. (Ord. 1539 §2, 2019; Ord. 1095 §1, 1999). 

14.02.040 Registration fees. 
A. An annual registration fee of $5.00 per living unit shall be paid by each owner or corporation 
of residential rental properties, with a maximum fee of $500.00 per complex. 

B. Changes in ownership shall require a new registration. 

C. Ten percent of the fees received pursuant to Chapter 14.02 LMC are designated for use in 
conducting the Crime Prevention Through Environmental Design (CPTED) Program and the Crime 
Free Multi-Family Housing Program. The balance of such fees is designated for use in the 
enforcement of the City of Lacey Property Maintenance Code by the city and for abatement costs 
incurred by the city. (Ord. 1187 §1, 2002; Ord. 1095 §1, 1999). 

14.02.050 Incentives. 
The annual registration fee shall be waived for all owners of residential rental properties which 
voluntarily participate in the Lacey Crime Free Housing Program, and meet the certification 
requirements. Loss of certification will revoke this waiver of registration fees. Participation in the 
training component of the Lacey Crime Free Housing Program by a property manager employed 
by the owner shall constitute compliance with the training requirement by such owner. (Ord. 
1095 §1, 1999). 
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Appendix 2:  City of Aberdeen – Rental Registration and Inspection Program 
From https://www.aberdeenwa.gov/325/Property-Maintenance-Division 

 

RENTAL LICENSE REGISTRATION AND RENTAL INSPECTION 

WHAT IT IS 
The Rental Registration and Inspection Program (RRIP) helps ensure that all rental housing in 
Aberdeen is safe and meets basic housing maintenance requirements.  The program educates 
property owners, managers, and renters about City housing codes and their responsibilities; and 
requires owners to verify that their properties meet these standards when registering with the 
City. 

REGISTRATION 

 The Rental Registration and Inspection Program requires landlords to register all rental 

housing units in Aberdeen, from single-family houses to large apartment buildings. 

 Exceptions to the registration requirement include commercial lodging, state-licensed 

facilities such as adult family homes, and housing owned by government groups or by 

housing authorities such as Aberdeen Housing Authority.  See  AMC 15.10 for more detail.  

[Note AMC 15.10 is similar to TMC 15.18 International Property Maintenance Code] 

 Landlords must register their properties as soon as they have a tenant in the rental space. 

 Registrations must be renewed every year. 

INSPECTION 

 The ordinance requires that all registered rental properties be inspected at least once 

every 3 years. 

 The owner must hire a qualified rental housing inspector or City inspector to do the 

inspections. 

 This ordinance does not cover complaint-based enforcement of City housing standards.  

We will continue our complaint-based process for housing code violations.  Our City 

housing inspectors will continue to enforce all housing code standards and other 

applicable codes. 
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Appendix 3:  City of Aberdeen – Residential Rental Business License (AMC 5.06) 
 

Chapter 5.06 

RESIDENTIAL RENTAL BUSINESS LICENSE 

Sections: 

5.06.010    Purpose. 
5.06.020    Definitions. 
5.06.030    Scope. 
5.06.040    Residential rental business license requirement. 
5.06.050    Inspection required. 
5.06.060    Inspection consent. 
5.06.070    Inspection checklist. 
5.06.080    Deficiencies. 
5.06.090    Violations. 
5.06.100    Reinspections. 
5.06.110    Notice of nonissuance of certificate of compliance. 
5.06.120    Contents of certificate of compliance. 
5.06.130    Certificate of compliance validity and renewal. 
5.06.140    Notice. 
5.06.150    Authority. 
5.06.160    Administrative regulations. 
5.06.170    Complaint-based inspections. 
5.06.180    Voluntary inspection requests. 
5.06.190    Penalties. 
5.06.200    Appeal. 
5.06.210    Annual review and report. 
5.06.220    Immediate health and safety threats. 
5.06.230    No warranty by city. 

5.06.010 Purpose. 
The city council finds that the establishment of a residential rental business license and inspection 
program for rental units is necessary to protect the public health, safety and welfare by ensuring 
the proper maintenance of such housing, by identifying and requiring correction of substandard 
housing conditions and by preventing conditions of deterioration and blight that could adversely 
impact the quality of life in the city of Aberdeen. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.020 Definitions. 
Unless specifically defined below, words or phrases used in this chapter shall be interpreted using 
the meaning they have in common usage and to give this chapter its most reasonable application. 
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A.  “Accessory dwelling unit” or “ADU” means a unit that meets the requirements of Section 
17.04.070. 

B.  “Applicable laws” include, but are not limited to, the city’s zoning ordinance, the city’s rental 
registration and inspection ordinance and other city ordinances and other laws or regulations 
relating to the health and safety of city residents or the general public. 

C.  “Certificate of compliance” means the certificate issued by the city evidencing compliance 
with the requirements of this chapter. A certificate of compliance is required before a unit can 
be rented. 

D.  “Code official” means the department of community development director or his/her 
designee. 

E.  “City” means the city of Aberdeen, Washington. 

F.  “Deficiency” means any failure by a rental unit to comply with applicable laws. 

G.  “Department” means the city of Aberdeen department of community development. 

H.  “Inspection checklist” means the document submitted to the city as the result of an inspection 
conducted by an inspector which shows the true condition of the unit. An inspection checklist 
must be signed and dated by the inspector. 

I.  “Inspector” means: 

1.  A city building code inspector; 

2.  A city code enforcement officer; 

3.  A private inspector, approved by the city upon evidence of at least one (1) of the following 
credentials: A.A.C.E. property maintenance and housing inspector certification, I.C.C. 
property maintenance and house inspector certification or I.C.C. residential building code 
inspector; 

4.  A Washington State licensed architect; or 

5.  A Washington State licensed home inspector. 

J.  “Lease” means any agreement that gives rise to relationship of landlord and tenant. 

K.  “Noncity inspector” means any inspector meeting the criteria in this section who is not a city 
code official. 

L.  “Occupant” means an individual, partnership, corporation or association or agent of any of 
them lawfully residing in a unit. 

M.  “Owner” means the owner of record as shown on the last Grays Harbor County tax 
assessment roll or such owner’s authorized agent. 

N.  “Rental unit” means a unit occupied or leased by a tenant. 

O.  “Single-family residence” means a building, modular home, or new manufactured home 
designed to contain no more than one (1) dwelling unit, plus one (1) accessory dwelling unit. 
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P.  “Tenant” means an adult person granted temporary use of a rental unit pursuant to a lease or 
rental agreement with the owner of the rental unit. 

Q.  “Unit” means any structure or part of a structure which is used as a home, residence or 
sleeping place by one (1) or more persons, including, but not limited to, single-family residences, 
duplexes, triplexes, four-plexes, multifamily dwellings, apartment buildings, condominiums, 
mobile homes and similar living accommodations. 

R.  “Unit unavailable for rent” means a unit whose owner has filed with the director a statement 
signed under penalty of perjury that such unit is not offered or available for rent as a rental unit 
and that, prior to offering or making the unit available as a rental unit, the owner will apply or 
reapply for a residential rental business license and comply with any applicable administrative 
regulations adopted pursuant to this chapter. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.030 Scope. 
The provisions of this chapter shall apply to all rental units, with the exception of: 

A.  Owner-occupied rental units; 

B.  Units unavailable for rent; 

C.  Housing accommodations in hotels, motels, inns or tourist homes; 

D.  Housing accommodations in retirement or nursing homes; 

E.  Housing accommodations in any hospital, state-licensed community care facility, convent, 
monastery or other facility occupied exclusively by members of a religious order, or an extended 
medical care facility; 

F.  Housing accommodations that a government unit, agency or authority owns, operates or 
manages, or which are specifically exempted from municipal regulation by state or federal law 
or administrative regulation. This exception shall not apply once the governmental ownership, 
operation or management regulation is discontinued. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.040 Residential rental business license requirement. 
A.  Every rental unit owner shall obtain an annual residential rental business license, to be issued 
pursuant to this chapter, prior to operating, leasing, or causing to be leased a rental unit. Rental 
unit owners must file a written application annually with the director covering each rental unit 
to be leased. Each rental unit and each unit unavailable for rent must be separately identified in 
the application. Multiple rental units owned and operated by the same business entity on more 
than one (1) premises may be included in a single license. To be considered for approval, 
residential rental business license application must be completed and include: 

1.  Completed and signed residential rental business license application provided by the city. 

2.  Appropriate application fee as set forth in the fee schedule adopted by resolution of the 
city council. Late fees will be due for applications filed after March 1st. 
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B.  Failure to obtain a residential rental business license will result in the inability to rent the unit. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.050 Inspection required. 
The property owner is responsible for obtaining an inspection of each rental unit and submitting 
the inspection checklist to the code official no later than September 30th of the year the 
certificate of compliance expires. When a unit changes from owner occupancy to a rental, the 
inspection must occur before the unit is occupied by the tenant. An inspection is not required 
the year a certificate of occupancy is issued for a newly constructed building and thereafter for a 
period of five (5) years. After the five (5) year period expires, the building will be inspected 
according to the quadrant in which it is located. Owners of rental properties may utilize a city 
inspector or a noncity inspector, as defined herein. The city shall provide the inspection checklist 
to the owner with the application form. The code official shall issue a certificate of compliance 
for rental units that comply with applicable laws based on a submitted inspection checklist. If 
using a noncity inspector, the owner shall be responsible for making the inspection arrangements 
with the noncity inspector. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.060 Inspection consent. 
Owners shall make every effort to make units available for inspection pursuant to this chapter. If 
the owner fails to arrange for a noncity inspector and/or the owner or occupants do not consent 
to city entry for inspection, the code official may not force or otherwise attempt to gain entry 
except in accordance with a court warrant authorizing entry for the purpose of inspection. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.070 Inspection checklist. 
As a condition of the issuance of a residential rental business license, the owner shall provide a 
completed inspection checklist signed by the inspector showing the current condition of the 
rental unit. The code official shall issue a certificate of compliance upon receipt of the inspection 
results indicating compliance with the applicable laws pursuant to this chapter. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.080 Deficiencies. 
The inspector shall provide the owner and the city written notice of each deficiency disclosed by 
inspection. Repairs required to bring the unit into compliance are the responsibility of the owner. 
Rental units shall be subject to reinspections pursuant to Section 5.06.100. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.090 Violations. 
If an inspection of a rental unit conducted pursuant to this chapter reveals deficiencies on the 
inspection checklist, the violation must be cured within thirty (30) days. If, upon reinspection, the 
unit still reveals deficiencies, the city’s code official may seek any remedies permitted by law 
including, but not limited to, denial or revocation of a residential rental business license for that 
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unit pursuant to this title, and abatement proceedings pursuant to Chapter 15.50. The city may 
seek legal or equitable relief to enjoin any act or practice that constitutes or will constitute a 
violation of any regulation under this chapter. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.100 Reinspections. 
A rental unit that exhibits deficiencies on the inspection checklist shall be subject to a 
reinspection. The first reinspection is not subject to a reinspection fee. More than one (1) 
reinspection trip by a city inspector will be subject to additional reinspection fees as set forth in 
the city’s fee schedule. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.110 Notice of nonissuance of certificate of compliance. 
If, upon reinspection, the inspector determines a rental unit is unfit for occupancy by failing an 
inspection, the city shall provide the owner with written notice of nonissuance of a certificate of 
compliance. Such notice shall specify the date of the nonissuance determination, the rental unit 
address, the name of the owner, the name of the inspector and the specific reasons for the 
nonissuance determination. Failure to obtain a certificate of compliance will result in the 
nonissuance or revocation of the rental business license for that unit. The unit shall be posted 
unfit for occupancy. Tenants, if any, shall be required to vacate. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.120 Contents of certificate of compliance. 
The certificate of compliance shall specify the date of issuance, the rental unit address, the name 
of the owner to whom the certificate is issued, the expiration date of the certificate, and an 
indication the rental unit complies with applicable laws as far as could be determined by 
inspection. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.130 Certificate of compliance validity and renewal. 
Certificates of compliance expire three (3) years from the date of issuance by the city. Failure to 
renew the certificate of compliance every three (3) years shall result in the nonissuance or 
revocation of the rental business license for that unit. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.140 Notice. 
All notices issued pursuant to this chapter shall provide the address and phone number where 
additional information concerning the inspection may be obtained. Notice to the owner and 
occupants shall be mailed by first-class mail to the owner’s last known address as it appears in 
the records of the County Assessor or other address provided by the owner. 

(Ord. 6634 § 2, Added, 12/12/2018) 
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5.06.150 Authority. 
The code official shall be responsible for enforcement and administration of this chapter. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.160 Administrative regulations. 
The code official is authorized and directed to promulgate administrative regulations pertaining 
to the implementation of this chapter. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.170 Complaint-based inspections. 
Nothing contained herein shall prevent or restrict the authority of the city’s code official to 
inspect any unit or premises thereof in response to a complaint alleging code violations or other 
violations of law at such unit and to pursue all code enforcement remedies available under this 
code or other laws following such a complaint-based inspection of a unit. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.180 Voluntary inspection requests. 
Nothing in this chapter shall be construed to prohibit an owner from voluntarily requesting an 
inspection to determine whether a rental unit complies with applicable laws, even though such 
inspection requests shall be subject to all of the provisions of this chapter including, but not 
limited to, the provisions governing applications and fees. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.190 Penalties. 
A.  Violations of the provisions of this chapter shall be subject to enforcement and penalties as 
prescribed in Chapter 15.50 and the issuance of a notice of violation in accordance with Section 
15.50.160. 

B.  Any violation of this chapter that constitutes an immediate health or safety threat shall 
constitute a public nuisance. 

C.  In addition to penalties, the city shall not issue or shall revoke the unit’s business license and 
require that the unit be vacated until the unit is brought into compliance. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.200 Appeal. 
A.  The owner may appeal the nonissuance of a certificate of compliance by filing a written notice 
of appeal with the director within ten (10) calendar days following receipt of the notice of 
nonissuance. The notice of appeal must state the grounds for appeal, including a detailed 
explanation of why the decision was incorrect. The notice of appeal must be accompanied by an 
appeal fee in accordance with the fee scheduled adopted by resolution of the city council. A 
timely notice of appeal shall stay the effect of the notice of nonissuance until the city’s building 
code commission or other hearing body issues a written decision on the appeal. 
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B.  Upon timely filing of a notice of appeal, the director shall schedule a hearing on the appeal 
before the city’s building code commission or other hearing body. The hearing shall be conducted 
no later than thirty (30) business days from the date of the notice of appeal, unless an extension 
is agreed to by the appellant or otherwise ordered by the building code commission or other 
hearing body for good cause shown. Notice of the hearing will be mailed to the owner. 

C.  The hearing shall be de novo. The decision of the building code commission or other hearing 
body shall be based upon a preponderance of the evidence. The burden of proof shall be on the 
appellant. The building code commission or other hearing body may affirm, reverse or modify 
the director’s decision. 

D.  Within twenty (20) business days, excluding holidays recognized by the city of Aberdeen, from 
the date of the hearing on an appeal under this section the building code commission or other 
hearing body shall issue a written decision, which shall set forth the reasons therefor. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.210 Annual review and report. 
The code official shall conduct an annual review of the residential rental business license and 
inspection program and shall submit an annual report of the program’s effectiveness to the city 
council. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.220 Immediate health and safety threats. 
Nothing in this chapter shall limit the city’s ability to inspect properties and issue citations for 
property-related conditions that may constitute an immediate health or safety threat. 

(Ord. 6634 § 2, Added, 12/12/2018) 

5.06.230 No warranty by city. 
By enacting and undertaking to enforce this program, the city, city council, its agents and 
employees do not warrant or guarantee the safety, fitness or suitability of any dwelling in the 
city or any unit inspected under this program. Owners and occupants should take whatever steps 
they deem appropriate to protect their interests, health, safety and welfare. 

(Ord. 6634 § 2, Added, 12/12/2018) 

The Aberdeen Municipal Code is current through Ordinance 6685, passed June 22, 2022. 

Disclaimer: The city clerk’s office has the official version of the Aberdeen Municipal Code. Users  
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Appendix 4:  City of Auburn – Residential Rental Registration Program 
From https://www.auburnwa.gov/city_hall/community_development/landlord_tenant_info/landlords/rental_housing 

Most forms of renting or leasing residential property in the City of Auburn requires an owner to 
obtain a Rental Housing License.  The purpose of the licensing program is to ensure that non-
owner occupied properties are properly maintained and managed.  The licensing program 
ensures that we have current and accurate property ownership/management information so that 
we are approaching the correct party when we receive a complaint rather than directing our 
communications towards tenants.  The following table provides a general overview of the more 
common types of living arrangements that include some form of property rental or leasing. 

 

Residential Rental Housing Summary 

Rental Type Requirements 

Owner Occupied Home: Rental of Rooms -  
Allowed Residential Zones: 
RC, R-1, R-5, R-7, R-10, R-16, R-20 

 City License Requirement: If renting to 2 
or fewer persons, no license 

 Occupancy Limit: Family +2 

 Fee: $0 

 Inspection: None 

 City License Requirement: If renting to 
more than 2 persons, an annual City 
Rental License (PDF) is required 

 Occupancy Limit: Family +4 

 Fee: $53 

 Inspection: None 

Non-Owner Occupied Home: Single Lease 
Agreement for Entire Home -  
Allowed Residential Zones: 
RC, R-1, R-5, R-7, R-10, R16, R-20 

 An annual City Rental License (PDF) is 
required for each address. 

 Occupancy Limit: IPMC 

 Fee: $53 

 Inspection: None 

Non-Owner Occupied Home: More than One 
Lease Agreement within Home (a.k.a 
Communal residence) - 
Allowed Residential Zones: 
RC, R-1, R-5, R-7, R-10, R-16, R-20 

 An annual City Rental License (PDF) is 
required for each address. 

 Occupancy Limit: 4 

 Fee: $150 
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Rental Type Requirements 

 An initial inspection is required prior to 
issuance of City Rental License.  Annual 
Inspection required prior to renewal. 

Apartments - 
Allowed Residential Zones: 
R-10, R-16, R-20 

 An annual City Rental License (PDF) is 
required for the complex. 

 Occupancy Limit: IPMC 

 1-4 units:$53, 
5-24 units:$106, 
>24 units:$212 

 Inspection: None 

State Licensed Facilities: Adult Family Home, 
Group Residence, Assisted Care, Foster Care, 
Nursing Home, Supportive Housing - 
Allowed Residential Zones: 
Varies depending upon the type of facility 
 

 An annual City Business License 
Application (PDF) is required for each 
address. 

 Occupancy Limit: Varies depending upon 
the type of facility. 

 Fee: $50 

 Inspection: An initial city inspection is 
required prior to issuance of the State 
License. 

 

Residential Rental Housing Details and Resources 
The City requires a rental housing business license for anyone renting a unit, either single-family 
residential or multi-family residential.  The application form is available in the link below.  A rental 
housing business license is renewed annually with notices sent out by the City of Auburn at the 
end of November each year.  It is the landlord's responsibility to renew the license by January 1 
of each year.  If you operate a communal residence then the landlord is responsible for scheduling 
an inspection with the City prior to the license or renewal being issued. 

The Rental Housing Manager Training schedule is now available.  For more information or to 
register, please visit www.auburnwa.gov/ManagerTraining. 

If you would like to learn more about the rules and licensing requirements for rental housing in 
the City of Auburn you can review the code citations below. 
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Ordinances and Regulations 
Auburn City Code Chapter 18.04 - Definitions for Communal Residence, Family, Foster Care 
Homes, Group Residence Facilities, Renting of Rooms, Assisted Living Facilities, Convalescent 
Homes, Supportive Housing 

Auburn City Code Chapter 18.07.020 - Permitted Use Table for Residential Zones 

Auburn City Code Chapter 18.31.130 - Communal Residence Standards 

Ordinance 6560 - 2015 Communal Residence Code Amendments 

Auburn City Code Chapter 5.22 - Rental Housing Business License Requirements 

 

The following is what is required by the City of Auburn as of 2020 at three different phases of the 
rental process: 

1. At time of application the landlord must provide the tenant with their written rental 
criteria and the website address designated by the City for the purpose of obtaining 
information on: 

 Local code enforcement action relating to the property 

 Website address to the Washington Secretary of State for the purposes of registering 
to vote or changing address if already registered to vote. 

2. When a rental agreement/lease is offered, the landlord must provide the tenant with a 
written copy of the summaries prepared by the City, which includes information on the 
following: 

 Rental Housing Code (ACC 5.23) 

 Auburn Building and Property Maintenance Code 

 Washington State Residential Landlord-Tenant Act (RLTA) (RCW 59.18) 

 Forcible Entry and Forcible Unlawful Detainer (RCW 59.12) 

3. During tenancy, landlords must provide tenants with a notice of resources prepared by 
the City when the landlord serves any notice to a tenant under RCW 59.12.030 which 
include: 

 14-day pay or vacate 

 3-day for waste or nuisance 

 10-day comply or vacate 

 Notice to terminate tenancy 

Landlords are required to provide copies of summaries to existing tenants within 30 days of them 
being made available by the City of Auburn.  The initial distribution of information to tenants 
must be in written form and landlords must obtain tenant’s signature documenting receipt of 
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such information.  If a tenant refuses to provide a signature documenting the tenant's receipt of 
the information, the landlord may draft a declaration stating when and where the landlord 
provided tenant with the required information.  After the initial distribution of the summaries to 
tenants, a landlord shall provide existing tenants with updated summaries by the City, and may 
do so in electronic form unless a tenant otherwise requests written summaries. 

  

26

 Item 4.



Tumwater Housing Action Plan – Tenant Protections – Rental Housing Registration Ordinance 
No. O2022-014 

January 11, 2023 
Page 22 

 

 

Appendix 5:  City of Auburn – Rental Housing Business License and Strategies (ACC 5.22) 
 

Chapter 5.22 

RENTAL HOUSING BUSINESS LICENSE AND STRATEGIES 

Sections: 

5.22.010    Purpose. 
5.22.020    Definitions. 
5.22.030    Business license – Fee. 
5.22.040    Advisory board on rental housing. 
5.22.050    Rental housing business license performance standards. 
5.22.055    Additional rental housing business license criteria for multifamily dwelling units. 
5.22.057    Inspections. 
5.22.060    License application – Required – Form. 
5.22.070    License application – Approval or disapproval procedure. 
5.22.080    License – Display – Nontransferability – Responsibility. 
5.22.090    License – Revocation. 
5.22.100    Employment of law enforcement officers. 
5.22.110    Reimbursement for transitional costs. 
5.22.120    Violation – Penalty. 
5.22.130    Nonexclusive enforcement. 

5.22.010 Purpose. 
This chapter applies to all rental units in the city of Auburn. The purpose of this chapter is: 

A.  To protect the health, safety and welfare of the tenants that reside within a rental property. 

B.  To establish standards that protect both landlord and tenant rights. 

C.  To protect the health, safety and welfare of the general public that visit rental properties or 
that reside at nearby properties. 

D.  To establish uniform and consistent policies and procedures for the licensing of rental units. 

E.  To establish enforcement procedures that are invoked as a result of violations of Auburn City 
Code. (Ord. 6755 § 3 (Exh. C), 2019.) 

5.22.020 Definitions. 
The following words and phrases when used in this chapter shall have the meanings set forth 
below: 

A.  “Department” means the city of Auburn department of community development or successor 
agency. 

B.  “Director” means the director of the city of Auburn department of community development. 

27

 Item 4.



Tumwater Housing Action Plan – Tenant Protections – Rental Housing Registration Ordinance 
No. O2022-014 

January 11, 2023 
Page 23 

 

 

C.  “Rental housing owners,” as used in this chapter, means the individual(s) and/or business 
entities owning or having an ownership interest in any rental housing unit(s), or rental 
manufactured/mobile home park lot(s), within the city of Auburn. 

D.  “Non-owner managers,” as used in this chapter, means any person(s) or business entity hired 
or engaged for the purpose of providing management services for any rental housing units within 
the city of Auburn, where the manager(s) has/have no ownership in the rental housing units 
being managed. 

E.  “Rental unit” means any dwelling unit, or manufactured/mobile home park lot, in which the 
home sits on, in the city, which is occupied pursuant to a lawful rental agreement, oral or written, 
express or implied, which is not owned by its occupant(s) as a condominium unit or cooperative 
unit on the effective date of the ordinance codified in this chapter. For the purposes hereof, 
“rental housing” and “rental units” shall have the same meaning unless the context clearly 
indicates otherwise. 

F.  “Residential unit,” as used in this chapter, means a building, manufactured/mobile home or 
lot, or portion of a building or lot intended to be occupied by one family and containing sleeping, 
eating, cooking and sanitation facilities as required by this code. 

G.  “Ongoing criminal activity,” as used in this chapter, occurs when: 

1.  Within any six-month period, the property of a rental housing business which is subject 
to the licensing requirements of this chapter, and which has 10 or fewer rental units, is the 
location for three or more crimes, as defined by the Revised Code of Washington or the 
Auburn City Code, as a result of three or more separate factual incidents that have been 
independently investigated by any law enforcement agency; or 

2.  Within any 12-month period, the property of a rental housing business which is subject 
to the licensing requirements of this chapter, and which has more than 10 rental units, is the 
location for three or more crimes, as defined by the Revised Code of Washington or the 
Auburn City Code, as a result of three or more separate factual incidents that have been 
independently investigated by any law enforcement agency. 

H.  “Permitting a public nuisance that affects public health and safety,” as used in this chapter, 
occurs when: 

1.  Within any 12-month period, the property of a rental housing business which is subject 
to the licensing requirements of this chapter is the location for three or more separate 
factual and independently investigated and confirmed public nuisance violations, as defined 
by the Auburn City Code. 

I.  “Rental housing business,” as used in this chapter, means any person, company, association or 
entity that rents or leases, or makes available for rent or lease, one or more rental units for rent 
or lease as residential units. (Ord. 6755 § 3 (Exh. C), 2019; Ord. 5882 § 1, 2005; Ord. 5651 § 1, 
2002. Formerly 5.22.010.) 

5.22.030 Business license – Fee. 
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Each rental housing business operating in the city, as defined herein, shall obtain and maintain 
in good standing a city of Auburn business license issued by the city in accordance with the 
procedures of this chapter and this title. 

A.  The fee for a business license required under this chapter shall be as set forth in the city of 
Auburn fee schedule. 

B.  The business license fee shall be for the calendar year (January 1st through December 31st), 
and each applicant for the business license must pay the full business license fee for the current 
calendar year during which the applicant has engaged in business, regardless of when during the 
calendar year the license is obtained. (Ord. 6755 § 3 (Exh. C), 2019; Ord. 6477 § 1, 2013; Ord. 
5882 § 1, 2005; Ord. 5651 § 1, 2002. Formerly 5.22.020.) 

5.22.040 Advisory board on rental housing. 
There is hereby established an advisory board to the city, to be known as the advisory board on 
rental housing. The advisory board shall be comprised of interested owners and managers of 
rental housing units, individuals or organizations that represent tenants, and other interested 
persons, appointed by the mayor to serve on an as-needed basis. The mayor or designee shall 
serve as an ex officio member of the board. The advisory board shall meet quarterly, or as 
needed. The advisory board shall act in an advisory capacity and assist the city, as needed, in 
connection with rental housing related issues in the city and regionally, including but not limited 
to: 

A.  Facilitate cooperation and coordination with the department on rental housing issues; 

B.  Recommend to the city programs and strategies to enhance community awareness of rental 
housing related issues; 

C.  Recommend approaches for rental housing training programs, including city-sponsored 
training; 

D.  Develop networking and strategies for the city to deal with rental housing issues and develop 
partnership and support programs, educational programs, landlord or tenant rights, property 
protection and preparation programs, and other best management practices; 

E.  Coordinate, develop and disseminate procedures for tenant screening, rental housing 
agreements (including language to include enforcement of rules and protection of facilities and 
neighborhoods), eviction techniques and strategies; 

F.  Provide ongoing management resources, including regular, periodic meetings, telephone and 
other response strategies; 

G.  Monitor inappropriate activities by owners, managers and operators of rental housing units, 
and counsel said owners, managers and operators in reasonable alternatives, such monitoring to 
be done through the receipt of complaints or by any other legally viable method; 

H.  Promote strong ties and build mutually beneficial relationships between first responders and 
rental housing operators by teaching methods for recognizing illegal activity, identifying and 
reporting crimes, knowing and understanding police and code enforcement functions, roles, and 
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limitations, facilitating the exchange of information between first responders and 
owners/managers, or other agencies as indicated; 

I.  Develop and/or identify dispute resolution alternatives and similar resources that may be 
utilized in disputes between the owners, managers and operators of rental housing units and 
tenants, and others with interests therein; 

J.  Recognize and incorporate programs and procedures that identify and reflect cultural 
influences and sensitivities, and which promote greater understanding of differences in the 
tenant/community population; 

K.  Act as liaison between the rental housing community and the city whenever possible; 

L.  Partner, on behalf of the city, with other agencies or entities to seek programs and grants to 
support and enhance rental housing residential stock in the city; and 

M.  Participate in such other and related roles and functions as requested by the city. (Ord. 6755 
§ 3 (Exh. C), 2019; Ord. 5882 § 1, 2005; Ord. 5651 § 1, 2002. Formerly 5.22.030.) 

5.22.050 Rental housing business license performance standards. 
A.  Owners and/or managers of rental housing businesses shall comply with the performance 
standards established in this section and chapter in order to maintain their rental housing 
business license in good standing as required by ACC 5.22.020. The department shall identify and 
communicate with the owners and managers of rental housing businesses, as it deems 
appropriate, regarding the criteria established in this chapter. The department may establish 
forums for information sharing including 9-1-1 incident dispatch history, and enforcement 
review, as it deems appropriate, in order to encourage compliance with these criteria prior to 
escalating enforcement action. 

B.  Owners or their designated property managers shall attend multifamily manager training 
when such is offered by the city of Auburn or other local municipality whose curriculum has been 
previously approved by the director, and the license holder is given written notice to attend. This 
shall be a one-time requirement. The city of Auburn may require additional attendance at 
multifamily manager training if: the property is sold; the owner hires new management; there is 
turnover in staff of the existing management company; or as deemed necessary to correct 
escalating code violations, criminal activity, and other known threats to public health and safety. 

C.  A property of a rental housing business that meets the definition of “ongoing criminal activity” 
or “permitting a public nuisance that affects public health and safety” shall be subject to any and 
all of the following criteria: 

1.  Following the city’s review of 9-1-1 incident history, the owner may be directed to meet 
with Auburn police and/or code enforcement to conduct an in-depth crime analysis. Based 
on this analysis the owner or manager may be required to implement the mutually derived 
crime prevention strategies identified by Auburn police and/or code enforcement, and the 
owner or manager; 
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2.  The property owner and/or manager shall continue to comply with city directed crime 
prevention strategies in an effort to reduce or eliminate recurring criminal or nuisance 
activity. The city may also implement a city directed crime prevention strategy whenever a 
residential unit is the location for any other criminal or nuisance activity not previously 
identified and which results in an arrest or issuance of a citation whether or not the person 
arrested or cited is a tenant. Strategies will be reasonably tailored to the particular location 
and situation and will be consistent with strategies implemented by other municipalities in 
similar situations; 

3.  Upon implementation of the mutually derived crime prevention strategies, and with a 
written request, the rental housing business owner or manager shall perform an inspection 
of rental housing property and premises consistent with ACC 5.22.057, and their ability to do 
so under the requirements of the landlord-tenant statutes of the state of Washington and 
the Auburn City Code. The city may, with the legally obtained consent of an occupant or 
owner, or pursuant to a lawfully issued warrant, enter any building, structure or premises in 
the city to inspect or perform any duty imposed by this code; 

4.  If, after implementation of crime prevention strategies, recurring criminal or nuisance 
activity continues at any particular location which is subject to the licensing requirements of 
this chapter has failed to eliminate the recurring criminal or nuisance activity at the location, 
the rental housing owner may be directed to hire security officers selected by the manager-
operator. Implementation of manager-operator selected security shall stay revocation of the 
business license so long as the security is effective in eliminating the recurring criminal 
and/or nuisance activity at said licensed location; 

5.  In the event that the rental housing business owner does not comply with the corrective 
actions of this section, the city may revoke the rental housing business owner’s license. 
Business license revocation shall be the ultimate resort for enforcement purposes. Business 
license revocation shall occur as otherwise set out in this chapter. 

D.  It is envisioned that most problems can be resolved by participation in multifamily manager 
training and implementation of its recommended practices. Failure to participate in any of the 
above strategies including subsection B of this section may subject the licensed/registered party 
to revocation. Any expense incurred in connection with this section will be borne by the 
licensed/registered party. 

It is further provided that the “inspection of the residential units of rental housing units,” 
subsection (C)(3) of this section, includes inspection of residential units in the complex for any 
applicable health, building, fire, housing or life-safety code violations, or other serious violations. 

E.  The following requirements are established for communal residences as defined in ACC Title 
18: 

1.  The owner/landlord must provide the following information and any additional 
information on the rental business license application form at the time of submittal: 

a.  Total number of bedrooms in the rental unit. 
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b.  Total number of occupants. 

2.  The owner/landlord must provide updated information for each of the items outlined in 
subsection (E)(1) of this section each year with their rental business license renewal. 

3.  The owner/landlord must sign a statement that confirms their understanding and 
acceptance of the conditions and obligations incurred as a landlord. At a minimum, the 
statement will: 

a.  Outline the landlord’s responsibilities for providing a safe living environment for their 
tenants. 

b.  That structural additions and modifications are to be properly permitted and 
inspected. 

c.  That garbage and recycling will be properly managed. 

d.  Landscaping and external appearance of the property are properly maintained. 

e.  That adequate off-street parking will be provided for all tenants meeting the 
requirements of ACC 18.31.130. 

f.  That noise and other public nuisances, see ACC Title 8, will be monitored and 
controlled. 

g.  That annual inspections are required in order to obtain a communal rental housing 
or city of Auburn business license. 

h.  That anyone under the age of 18 is subject to the curfew regulations in Chapter 9.10 
ACC. 

i.  Communal property owners and managers shall provide a certificate of inspection, 
pursuant to ACC 5.22.057, to the city prior to the issuance or renewal of an annual 
business license. The purpose of this inspection is to ensure that any unauthorized 
structural alterations have not occurred, that there are no life safety concerns, and that 
occupancy limits have not been exceeded. Failure to provide the annual certificate of 
inspection shall be cause for the revocation or denial of communal rental housing 
business license. 

4.  If the owner/landlord is in violation of the requirements for a communal residence, then 
the code enforcement actions outlined in Chapter 1.25 ACC will be taken. (Ord. 6755 § 3 
(Exh. C), 2019; Ord. 6477 § 2, 2013; Ord. 5882 § 1, 2005; Ord. 5651 § 1, 2002. Formerly 
5.22.040.) 

5.22.055 Additional rental housing business license criteria for multifamily dwelling units. 
In addition to the business license criteria set forth in ACC 5.22.050, rental housing businesses 
consisting of multifamily dwelling units shall comply with the following license requirements: 

A.  Property owners, property managers, landlords, and their agents who offer for rent or lease 
“multifamily dwelling units” as defined in this section may not refuse to rent or lease such a 
dwelling unit to any residential tenant or prospective residential tenant or otherwise discriminate 
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or retaliate against any residential tenant or prospective residential tenant solely on the basis 
that the person proposes to pay a portion of the rent from a “source of income” as defined in 
this section. 

B.  If property owners, property managers, landlords, and/or their agents elect to use a rent to 
income ratio in the rent calculation process any form of income, such as a rent voucher or 
subsidy, shall be deducted from the total monthly rent calculation for meeting income criteria in 
the rental screening process. 

C.  For the purposes hereof, the following definitions shall apply: 

1.  “Multifamily dwelling units” means housing where two or more separate housing units 
for residential inhabitants are contained within one building or several buildings within one 
complex. 

2.  “Source of income” includes income derived from social security, supplemental security 
income, other retirement programs, and any federal, state, and local subsidy programs, 
including housing assistance, public assistance, and general assistance programs. 

D.  The provisions of this section shall not apply if the dwelling unit does not qualify for 
participation in the tenant’s “source of income” program. However, any property owner, 
manager or agent that refuses to rent a dwelling unit to a person based upon the proposed use 
of funds from a “source of income” must notify that person in writing of the reasons why the 
dwelling unit is ineligible for participation in the particular “source of income” program. Refusal 
to allow a health and safety inspection of the property by a public housing authority or subsidy 
program inspector shall not be considered a legitimate basis for refusing to rent due to program 
ineligibility. 

E.  The provisions of this section shall not apply where one portion of a duplex unit is owner 
occupied. (Ord. 6755 § 3 (Exh. C), 2019; Ord. 6652 § 1, 2017. Formerly 5.22.045.) 

5.22.057 Inspections. 
A.  When required under this chapter, the rental housing owner or manager shall provide a 
certificate of inspection that documents compliance with the standards of ACC Title 15. 

B.  Inspections will be conducted in accordance with RCW 59.18.125. 

C.  The certificate of inspection should include, but is not limited to, the following items: 

1.  Structural members that are insufficient in size or strength to carry imposed loads with 
safety; 

2.  Exposure of the occupants to the weather; 

3.  Plumbing and sanitation defects that directly expose the occupants to the risk of illness 
or injury; 

4.  Lack of water, including hot water; 

5.  Heating or ventilation systems that are not functional or are hazardous; 
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6.  Defective, hazardous, or missing electrical wiring or electrical service; 

7.  Defective or inadequate exits that increase the risk of injury to occupants; 

8.  Violations that increase the risks of fire; or 

9.  Violations of other applicable codes, rules or regulations. 

D.  Inspectors. The owner or manager shall submit a certificate of inspection based upon the 
physical inspection of the dwelling units conducted not more than 90 days prior to the date of 
the certificate of inspection by a qualified inspector as defined in RCW 59.18.030(25). (Ord. 6755 
§ 3 (Exh. C), 2019.) 

5.22.060 License application – Required – Form. 
A.  Every person required to have a license under the provisions of this chapter shall submit an 
application for such license to the department. The application shall be a written statement upon 
a form provided by the director. 

B.  Whenever a license cannot be issued at the time the application for the same is made, the 
department shall issue a receipt to the applicant for the money paid in advance subject to the 
following conditions: such receipt shall not be construed as the approval by the department for 
the issuance of a license, nor shall it entitle or authorize the applicant to open or maintain any 
business contrary to the provisions of this chapter. (Ord. 6755 § 3 (Exh. C), 2019; Ord. 5897 § 12, 
2005; Ord. 5882 § 1, 2005; Ord. 5651 § 1, 2002. Formerly 5.22.050.) 

5.22.070 License application – Approval or disapproval procedure. 
The issuance of a city of Auburn business license shall be subject to the applicant and/or license 
holder being compliant with all the corrective actions imposed pursuant to ACC 5.22.050. The 
issuance and possession of such license shall not imply an automatic issuance or license renewal 
in subsequent years. The department shall collect all license fees and shall issue licenses in the 
name of the city to all persons qualified under the provisions of this chapter and shall: 

A.  Adopt all forms and prescribe the information required to implement this chapter; 

B.  Submit all applications to department heads or designee of the city of Auburn building, fire, 
planning and police departments; 

C.  Notify any applicant of the acceptance or rejection of his/her application and shall, upon denial 
of any license, state in writing the reasons therefor, the process for appeal and deliver them to 
the applicant; 

D.  Deny any application for license upon written findings that the granting would violate this 
chapter. A violation of this chapter shall be considered to be detrimental to the public peace, 
health or welfare: 

1.  Whenever any such license is denied the applicant may within 15 calendar days from date 
of action file written notice of appeal to the city’s hearing examiner. Action of the hearing 
examiner may be appealed 15 calendar days from date of action to the city council and action 
of the council shall be conclusive and not subject to review. 
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2.  When the issuance is denied and any action instituted by the applicant to compel its 
issuance, such applicant shall not engage in the business for which the license was refused 
unless a license is issued pursuant to a judgment ordering the same. (Ord. 6755 § 3 (Exh. C), 
2019; Ord. 5897 § 13, 2005; Ord. 5882 § 1, 2005; Ord. 5651 § 1, 2002. Formerly 5.22.060.) 

5.22.080 License – Display – Nontransferability – Responsibility. 
A.  Upon receipt of the license, the license shall be retained on the premises of the rental housing 
business owner’s principal office or place of business where it may be inspected at any time, or 
shall be carried, as appropriate. 

B.  No license issued under the provisions of this chapter shall be transferable or assignable. 

C.  The agents or other representatives of nonresidents who are doing business in this city shall 
be personally responsible for the compliance of their principals and the businesses they 
represent with this chapter. (Ord. 6755 § 3 (Exh. C), 2019; Ord. 5882 § 1, 2005; Ord. 5651 § 1, 
2002. Formerly 5.22.070.) 

5.22.090 License – Revocation. 
A.  Any license issued under the provisions of this chapter may be revoked by the mayor or 
designee for any reason if the further operation thereof would be in violation of this chapter and 
therefore detrimental to public peace, health or welfare. Any license issued under the provisions 
of this chapter may also be revoked in the following circumstances: 

1.  The license was obtained through fraud or misrepresentation of fact; 

2.  The owner or manager has been convicted of a crime, or suffered civil judgment or is the 
subject of a consent decree which bears a direct relationship to the rental housing business; 

3.  The owner or manager takes action or contributes to action in violation of the city’s zoning 
codes or development regulations, or commits or permits a public nuisance on the premises 
licensed pursuant to this chapter; 

4.  When the owner/manager’s inaction or failure to correct an identified threat to public 
health and safety reasonably puts other tenants or neighboring property owners/occupants 
at risk; 

5.  Failure of the owner and/or manager to comply with any or all federal, state and local 
laws and regulations that bear a direct relationship to the conduct of the business licensed 
pursuant to this chapter. 

B.  Except in the case of emergency due to significant physical danger to one or more tenants, a 
notice of intent to revoke the business license shall be mailed to the owner and posted on the 
premises at least 30 days in advance of the effective date for revocation. In the case of emergency 
described above the notice of intent to revoke shall be provided to the owner and posted on the 
premises as early as possible. The premises shall be completely vacated upon the date the 
revocation becomes effective unless the city determines that there is no imminent physical 
danger to the tenants. If the city determines that there is no imminent physical danger they may 
make arrangements with the tenants to continue to reside on the premises for a reasonable 
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amount of time in order to allow time for orderly relocation. Whenever any such license is 
revoked or notice of impending revocation is sent out, the licensee may within 15 calendar days 
from date of action file written notice of appeal to the city’s hearing examiner. Action of the 
hearing examiner may be appealed within 15 days from date of action to the city council and 
action of the council shall be conclusive and not subject to review. (Ord. 6755 § 3 (Exh. C), 2019; 
Ord. 5882 § 1, 2005; Ord. 5651 § 1, 2002. Formerly 5.22.080.) 

5.22.100 Employment of law enforcement officers. 
In the event the owner, operator or manager of the rental housing business secures the services 
of one or more law enforcement officer(s) to properly enforce the applicable laws, rules and 
regulations and to maintain order in the rental housing business, pursuant to ACC 5.22.040(A)(6), 
all expense for such service shall be borne by the rental housing business owner, manager or 
operator. (Ord. 6755 § 3 (Exh. C), 2019; Ord. 5882 § 1, 2005; Ord. 5651 § 1, 2002. Formerly 
5.22.090.) 

5.22.110 Reimbursement for transitional costs. 
In the event that a rental housing business is closed by the city or any agency acting on behalf of 
or in coordination with the city stemming from enforcement of the provisions of this chapter or 
any applicable criminal code or any health, building, fire, housing or life-safety code, or other 
serious violations, it shall be a prerequisite condition for the license to be reinstated and/or the 
rental housing units to be allowed to be available for rental that the operator of the rental 
housing business reimburse the city for any transitional costs and/or tenant relocation costs 
incurred by the city that are directly attributable to such closure. For the purposes hereof, 
“transitional costs and/or tenant relocation costs” include but are not limited to tenant travel 
costs and temporary hotel vouchers or other expenses incurred to procure alternate housing 
following tenant displacement for a reasonable time to alleviate the impacts of displacement. 
The amounts of such costs shall be as determined in the discretion of the mayor in consultation 
with the director and with representatives of agencies engaged in providing social services within 
the city. It is provided, however, that nothing in this chapter shall preclude the city from seeking 
and obtaining funds from grants or other sources to cover or help defray the transitional costs, 
and receipt of such grants or other funds shall not relieve the operators of the rental housing 
businesses from the reimbursement requirements hereof. (Ord. 6755 § 3 (Exh. C), 2019; Ord. 
5882 § 1, 2005; Ord. 5651 § 1, 2002.) 

5.22.120 Violation – Penalty. 
Failure of a rental housing business owner, manager or operator to operate a rental housing 
business without obtaining or maintaining in good standing a city of Auburn business license, as 
required by this chapter, is punishable in accordance with ACC 5.15.110. (Ord. 6755 § 3 (Exh. C), 
2019; Ord. 6567 § 4, 2016; Ord. 5882 § 1, 2005; Ord. 5651 § 1, 2002.) 

5.22.130 Nonexclusive enforcement. 
The city’s action to enforce one provision of this chapter or to pursue one avenue of enforcement 
shall not preclude the city from enforcing any other provision of this chapter and/or from 
pursuing any other avenue of enforcement, and the mayor or designated city official is entitled 
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to use any methods or processes available under the law to enforce the requirements hereof. 
(Ord. 6755 § 3 (Exh. C), 2019; Ord. 5882 § 1, 2005; Ord. 5651 § 1, 2002.) 

The Auburn City Code is current through Ordinance 6849, passed February 22, 2022. 

Disclaimer: The city clerk’s office has the official version of the Auburn City Code. Users should 
contact the city clerk’s office for ordinances passed subsequent to the ordinance cited above. 
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Appendix 6.  City of Burien – Rental Housing Inspection Program (RHIP) (BMC 5.62) 
 

Chapter 5.62 

RENTAL HOUSING INSPECTION PROGRAM (RHIP) 

Sections: 

5.62.010    Purpose. 
5.62.020    Applicability – Conflicts. 
5.62.030    Definitions. 
5.62.040    Scope. 
5.62.050    Business license period – Application and relicensing – Fee. 
5.62.060    Denial or revocation of license – Appeal. 
5.62.070    Certificates of inspection. 
5.62.080    Notice that rental is unlawful when certificate not provided. 
5.62.090    Other inspections. 
5.62.100    Director is authorized to make rules. 
5.62.110    Correction notice prior to enforcement. 
5.62.120    Immediate health and safety threats. 
5.62.130    Immunity, no warranty by city, and no private right of action. 
5.62.140    Notice – Additional penalties. 
5.62.150    Consistency with Chapter 59.18 RCW. 

5.62.010 Purpose. 
The city of Burien finds that the establishment of a rental housing safety inspection program 
(“RHIP”) will protect the public health, safety, and welfare of tenants by encouraging the proper 
maintenance of rental housing by identifying and requiring correction of substandard housing 
conditions. By establishing this program, the city intends to prevent conditions of deterioration 
and blight that would adversely impact the quality of life in Burien. [Ord. 715 § 2 (Exh. A), 2019] 

5.62.020 Applicability – Conflicts. 
The provisions of this chapter shall apply in addition to the provisions of any other code provision 
or ordinance. Where there is a conflict, the more restrictive provision shall apply. [Ord. 715 § 2 
(Exh. A), 2019] 

5.62.030 Definitions. 
For the purpose of this chapter, the following words or phrases have the meanings prescribed 
below: 

(1) “Accessory dwelling unit or ADU” means a second, subordinate housing unit that is accessory 
to a single-family residence and which meets the definition and requirements of BMC 19.10.012. 

(2) “Building” means a structure having a roof supported by columns or walls used for supporting 
or sheltering a use of any kind. 

(3) “Building code” means all code provisions adopted in and throughout Chapter 15.40 BMC. 
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(4) “Business license” means a business license as required by Chapter 5.05 BMC. 

(5) “Certificate of inspection” means the document signed and dated by a qualified rental housing 
inspector and submitted to the city as the result of an inspection conducted by a qualified rental 
housing inspector that certifies that the residential housing units that were inspected comply 
with the requirements and standards of this chapter. 

(6) “Declaration of compliance” means a statement submitted to the city by the owner or the 
landlord that certifies that, to the best of his or her knowledge, after an on-site review of the 
conditions of the rental unit, each residential housing unit complies with the requirements and 
standards of this chapter. 

(7) “Department” means the city of Burien department of community development. 

(8) “Director” means the city of Burien department of community development director or his or 
her designee. 

(9) “Fire code” means all code provisions adopted in and throughout Chapter 15.20 BMC. 

(10) “Landlord” means the owner, lessor, or sublessor of the rental unit or the rental property of 
which it is a part and, in addition, means any person designated as representative of the owner, 
lessor, or sublessor including, but not limited to, an agent, a resident manager, or a designated 
property manager. 

(11) “Mobile home” means a mobile home or a manufactured home as defined in Chapter 59.20 
RCW. 

(12) “Owner” means one or more persons, jointly or severally, in whom is vested: 

(a) All or any part of the legal title to property; or 

(b) All or part of the beneficial ownership, and a right to present use and enjoyment of the 
property. 

(13) “Qualified rental housing inspector” and “RHI” mean a private inspector who possesses at 
least one of the following credentials and who has been approved by the director as an RHI based 
on a process developed by the director consistent with the intent of this chapter: 

(a) American Association of Code Enforcement Property Maintenance and Housing Inspector 
certification; 

(b) International Code Council Property Maintenance and Housing Inspector certification; 

(c) International Code Council Residential Building Code Inspector; 

(d) Washington State-licensed home inspector; or 

(e) Other acceptable credential the director establishes by rule. 

(14) “Rental property” means all residential dwelling units rented or leased on a single parcel of 
land managed by the same landlord. 
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(15) “Rental property complex” means all residential dwelling units rented or leased on a 
contiguous parcel or parcels of land managed by the same landlord as a single rental complex. 

(16) “Rental unit” means a residential housing unit occupied or rented by a tenant or available 
for rent by a tenant. 

(17) “Residential housing unit” means any building or part of a building in the city of Burien that 
is used or may be used as a home, residence, or sleeping place by one or more persons, including 
but not limited to single-family residences, accessory dwelling units, duplexes, triplexes, 
fourplexes, townhouses, multifamily dwellings, apartment buildings, condominiums, and similar 
living accommodations. 

(18) “Shelter” means a facility with overnight sleeping accommodations, owned, operated, or 
managed by a nonprofit agency or governmental entity, the primary purpose of which is to 
provide temporary shelter for the homeless in general or for specific populations of the 
homeless. 

(19) “Single-family residence” means a single detached building containing only one residential 
housing unit that is completely separated by open space on all sides from any other structure, 
except its own garage or shed. 

(20) “Tenant” means a person entitled to occupy a residential housing unit pursuant to a rental 
agreement or who pays rent for occupancy or possession. 

(21) “Transitional housing” means residential housing units owned, operated, or managed by a 
nonprofit agency or governmental entity in which supportive services are provided to individuals 
or families that were formerly homeless, with the intent to stabilize them and move them to 
permanent housing within a period of not more than 24 months. 

(22) “Unit unavailable for rent” means a residential housing unit that is not offered or available 
for rent as a rental unit, and that prior to offering or making the unit available as a rental unit, 
the owner is required to obtain a residential rental registration for the rental property in which 
the unit is located and comply with applicable regulations adopted pursuant to this chapter. [Ord. 
715 § 2 (Exh. A), 2019] 

5.62.040 Scope. 
(1) Exempt Residential Housing Units. This chapter does not apply to the following residential 
housing units: 

(a) Owner-occupied single-family residences; 

(b) Units unavailable for rent; 

(c) Housing accommodations in a hotel, motel, short-term rentals such as Airbnbs, etc., or 
other similar transient lodging; 

(d) Housing accommodations at an institution, whether public or private, where residence is 
merely incidental to detention or the provision of medical, religious, educational, 
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recreational, or similar services, including but not limited to correctional facilities, licensed 
nursing homes, monasteries and convents, and hospitals; 

(e) Owner-occupied mobile homes or manufactured homes, both as defined in Chapter 59.20 
RCW; 

(f) Shelters and transitional housing; 

(g) Rental units that a government unit, agency, or authority owns, operates, or manages, or 
that are specifically exempted from such a registration requirement by state or federal law 
or administrative regulation. This exemption does not apply once the governmental 
ownership, operation, or management is discontinued; and 

(h) Accessory dwelling units. 

(2) Business License Required. As a condition of operation, each and every owner or landlord 
renting or leasing a residential housing unit within the city limits shall, in accordance with Chapter 
5.05 BMC, obtain and maintain a business license. The issuance of such a license shall be 
considered a privilege and not an absolute right of the landlord, and the possession of such 
license shall not entitle the landlord to a new business license for subsequent years. 

(a) Exemptions. Landlords are exempt from the requirement to obtain a business license for 
the following rental units: 

(i) Single-family residences; 

(ii) Mobile homes or manufactured homes, both as defined in Chapter 59.20 RCW; 

(iii) Condominiums and townhomes; and 

(iv) All residential housing units exempt from the residential rental housing registration 
requirements under subsection (1) of this section. 

(b) Penalty for Not Obtaining Business License. In addition to the penalties set forth in 
Chapter 5.05 BMC, there shall be assessed a penalty of $100.00 per day for each day that a 
residential housing unit operates without a valid and current business license for the first 10 
days of noncompliance with this chapter, and up to $400.00 per day for each day in excess 
of 10 days of noncompliance with this chapter. 

(c) Display of Program Information. Information regarding the rental housing and safety 
inspection program shall be posted on the inside of each residential housing unit or in a 
common area; provided, that the director may by rule establish one or more alternative or 
additional methods for conveying the information to tenants. 

(d) Declaration of Compliance. As a condition to the issuance and/or renewal of a business 
license, an applicant shall provide a valid declaration of compliance addressing each rental 
unit in the rental property prior to the issuance of a license. A declaration of compliance 
submitted under this chapter must state that each unit complies with the requirements of 
this chapter and that there are no conditions presented in the units that endanger or impair 
the health or safety of a tenant. [Ord. 715 § 2 (Exh. A), 2019] 
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5.62.050 Business license period – Application and relicensing – Fee. 
(1) The business license period shall be consistent with the period established under BMC 
5.05.160. Any application for a license required by this chapter shall be accompanied by a fee as 
established in Chapter 5.05 BMC and any resolution established consistent with that chapter. The 
initial certificate of inspection should be sent to the rental housing inspection program 
coordinator before or contemporaneous with the application for a business license. Business 
license applications for residential rental housing shall comply with the requirements of BMC 
5.05.100. 

(2) Beginning January 1, 2021, and each year thereafter, the fees imposed in subsection (1) of 
this section shall be adjusted based on the June to June Seattle-Tacoma-Bellevue Consumer Price 
Index – All Urban Consumers, CPI-U. The adjustment shall be calculated to the nearest cent. 
Notification of CPI-U based adjustments will be sent out to affected businesses by November 1, 
2020, for the 2021 adjustment, and in subsequent years, by November 1st of the year preceding 
the adjustment. [Ord. 774 § 1, 2021; Ord. 745 § 1, 2020; Ord. 715 § 2 (Exh. A), 2019] 

5.62.060 Denial or revocation of license – Appeal. 
(1) Denial or Revocation of License. A business license issued to a residential rental housing unit 
or units may be denied or revoked for the following reasons: 

(a) Failure to obtain a certificate of inspection as required by this chapter; 

(b) The certificate of inspection or business license was procured by fraud or false 
representation of fact; 

(c) The applicant or registration holder has failed to comply with any of the provisions of this 
chapter; 

(d) The applicant or registration holder is in default in any fee due to the city under this 
chapter; 

(e) Any reason set forth in BMC 5.05.130 and 5.05.140; 

(f) The property is subject to a notice of violation for a code violation which has been deemed 
committed or found to have been committed pursuant to Chapter 1.15 BMC or violation of 
the Revised Code of Washington. 

(2) Process – Appeal. The denial or revocation of a business license for a residential rental housing 
unit or units shall comply with the business license revocation procedures set forth in BMC 
5.05.140. The denial or revocation of a business license required by this chapter may be appealed 
in conformance with the requirements of BMC 5.05.150. 

(3) If a business license issued for a residential rental housing unit(s) is revoked, or an application 
for a license is denied, the landlord will be granted a business license only after: 

(a) Any and all deficiencies on which the revocation or denial was based have been corrected; 

(b) In the event an inspection has been required, the applicant has provided to the city a valid 
certificate of inspection that meets the requirements of this chapter; and 
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(c) The applicant pays a license fee as determined by ordinance. 

(4) Tenant relocation assistance shall be provided as required by RCW 59.18.085, and pursuant 
to the process set forth therein. [Ord. 715 § 2 (Exh. A), 2019] 

5.62.070 Certificates of inspection. 
(1) All residential rental properties subject to the requirements of this chapter must be inspected 
once every three years by a qualified rental housing inspector and will require a certificate of 
inspection within a time period established by the director. The property selection process shall 
be based on a methodology determined by the director that will further the purpose of this 
chapter. 

(2) The director is authorized to create and publish a checklist to be used for declarations of 
compliance and inspections submitted or conducted under this chapter, and is authorized to 
include additional standards including, but not limited to, those within the building code, fire 
code, or RCW 59.18.060. 

(3) All certificates of inspection submitted under this chapter must state that all units subject to 
inspection have been inspected, and that all units inspected comply with the requirements of the 
checklist. 

(4) A certificate of inspection shall be based upon a physical inspection by the qualified rental 
housing inspector of the residential housing units conducted not more than 90 days prior to the 
date of the certificate of inspection. 

(5) The certificate of inspection shall list and show compliance with the minimum standards for 
each residential housing unit that was inspected using the checklist provided by the city and shall 
contain such other information as determined by the director to carry out the intent of this 
chapter. 

(6) Limitations and Conditions on Inspection of Units for Certificate of Inspection. 

(a) The unit selection process shall be based on a methodology determined by the director 
that will further the purpose of this chapter. 

(b) The city may only require a certificate of inspection on a rental property no more 
frequently than once every three years in accordance with RCW 59.18.125. 

(c) A rental property that has received a certificate of occupancy within the last four years 
and has had no code violations reported on the property during that period is exempt from 
inspection. 

(d) For properties that require an inspection, the owner or landlord must send written notice 
of the inspection to all units at the rental property. The notice must advise tenants that some 
of the units at the property will be inspected and that the tenants whose units need repairs 
or maintenance should send written notification to the landlord as provided in RCW 
59.18.070. The notice must also advise tenants that if the landlord fails to adequately 
respond to the request for repairs or maintenance, the tenants may contact city of Burien 
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officials. A copy of the notice must be provided to the inspector upon request on the day of 
inspection. 

(e) If a rental property has 20 or fewer rental units, no more than four rental units at the 
rental property may be selected by the city to provide a certificate of inspection as long as 
the initial inspection reveals that no conditions exist that endanger or impair the health or 
safety of a tenant. 

(f) If a rental property has 21 or more rental units, no more than 20 percent of the units, 
rounded up to the next whole number, on the rental property, and up to a maximum of 50 
units at any one property, may be selected by the city to provide a certificate of inspection 
as long as the initial inspection reveals that no conditions exist that endanger or impair the 
health or safety of a tenant. 

(g) If an owner or landlord is asked to provide a certificate of inspection for a sample of units 
on the rental property and a selected unit fails the initial inspection, the city may require up 
to 100 percent of the units on the rental property to provide a certificate of inspection. 

(h) If a rental property has had conditions that endanger or impair the health or safety of a 
tenant reported since the last required inspection, the city may require 100 percent of the 
units on the rental property to provide a certificate of inspection. 

(i) An inspector conducting an inspection under this chapter may only investigate a rental 
property as needed to provide a certificate of inspection. 

(7) Notice to Tenants. 

(a) The landlord shall provide written notification of his or her intent to allow an inspector to 
enter an individual unit for the purposes of providing the city with a declaration of 
compliance or certificate of inspection in accordance with RCW 59.18.150(6). The written 
notice must indicate the date and approximate time of the inspection and the company or 
person performing the inspection, and that the tenant has the right to see the inspector’s 
identification before the inspector enters the individual unit. A copy of this notice must be 
provided to the inspector upon request on or before the day of inspection. 

(b) A tenant who continues to deny access to his or her unit is subject to the penalties in RCW 
59.18.150(8). [Ord. 715 § 2 (Exh. A), 2019] 

5.62.080 Notice that rental is unlawful when certificate not provided. 
When a certificate of inspection or a declaration of compliance is required for a specified 
residential housing unit under this chapter and a valid certificate of inspection or declaration of 
compliance has not been provided to the city, the director is authorized to notify the owner or 
landlord that until a valid certificate of inspection or declaration of compliance is provided to the 
city, it is unlawful to rent or to allow a tenant to continue to occupy the residential housing unit. 
It shall be unlawful to rent or allow a tenant to occupy or continue to occupy such unit. [Ord. 715 
§ 2 (Exh. A), 2019] 

5.62.090 Other inspections. 
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Nothing in this chapter precludes additional inspections conducted under RCW 59.18.150, 
Chapter 1.15 BMC, or at the request or consent of a tenant, pursuant to a warrant, or pursuant 
to the tenant remedy provided by RCW 59.18.115 of the Residential Landlord-Tenant Act. [Ord. 
715 § 2 (Exh. A), 2019] 

5.62.100 Director is authorized to make rules. 
The director is authorized to adopt, publish, and enforce rules and regulations, consistent with 
this chapter and the standards in this chapter, for the purpose of carrying out the provisions of 
this chapter, and it is unlawful to violate or fail to comply with any such rule or regulation. [Ord. 
715 § 2 (Exh. A), 2019] 

5.62.110 Correction notice prior to enforcement. 
Before the city suspends or revokes a registration or imposes the penalties set forth in this 
chapter, an attempt shall be made to give the owner or landlord a written notice by personal 
service or by certified mail, return receipt requested, stating the existence of a violation, that 
enforcement action is contemplated, and that such person shall have a specified period of time 
in which to correct the violation. [Ord. 715 § 2 (Exh. A), 2019] 

5.62.120 Immediate health and safety threats. 
Nothing in this chapter shall limit the city’s ability to inspect properties and issue citations for 
property-related conditions that may constitute an immediate health or safety threat. [Ord. 715 
§ 2 (Exh. A), 2019] 

5.62.130 Immunity, no warranty by city, and no private right of action. 
The purpose of this chapter is to promote the safety and welfare of the general public and not to 
create or designate any particular class of persons who will or should be specially protected by 
its terms. Nothing contained in this chapter is intended nor shall be construed to create any 
liability on the part of the city or its employees for any injury or damage resulting from the failure 
of an owner, landlord, inspector, or other individual to comply with the provisions of this chapter, 
or by reason or in consequence of any act or omission in connection with the implementation or 
enforcement of this chapter on the part of the city or its employees. By enacting and undertaking 
to enforce this chapter, neither the city, its agents or employees, nor the city council warrants or 
guarantees the safety, fitness, nor suitability of any dwelling in the city or any unit inspected 
under this program. Owners, landlords, and occupants shall take whatever steps they deem 
appropriate to protect their interest, health, safety, and welfare. Nothing contained in this 
chapter is intended to create a private right of action. [Ord. 715 § 2 (Exh. A), 2019] 

5.62.140 Notice – Additional penalties. 
(1) Prior to imposing any penalties set forth in this chapter, the city shall provide notice and an 
opportunity to correct pursuant to BMC 1.15.100. 

(2) Any person who knowingly submits or assists in the submission of a falsified certificate of 
inspection, or knowingly submits falsified information upon which a certificate of inspection is 
issued, is guilty of a gross misdemeanor and must be punished by a fine of not more than $5,000 
as provided in RCW 59.18.125. 
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(3) The penalties imposed in this chapter are not exclusive when the acts or omissions constitute 
a violation of another chapter of the Burien Municipal Code. In addition to all other penalties, 
remedies, or other enforcement measures established within this chapter, or as otherwise 
provided by law, the acts or omissions that constitute violations of this chapter may be subject 
to penalties and enforcement provisions as provided by other chapters of the Burien Municipal 
Code, and such penalties and enforcement provisions may be imposed as set forth therein. All 
remedies under this chapter are cumulative unless otherwise expressly stated. The exercise of 
one remedy shall not foreclose use of another. Remedies may be used singly or in combination; 
in addition, the city of Burien may exercise any rights it has at law or equity. [Ord. 715 § 2 (Exh. 
A), 2019] 

5.62.150 Consistency with Chapter 59.18 RCW. 
The provisions of this chapter shall be interpreted in a manner that is consistent with the 
provisions of Chapter 59.18 RCW. [Ord. 715 § 2 (Exh. A), 2019] 
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Appendix 7.  City of Tacoma – Provisional Rental Property License (TMC 6B.165) 
 

CHAPTER 6B.165 

PROVISIONAL RENTAL PROPERTY LICENSE 

Sections: 
6B.165.010 Purpose. 
6B.165.020 Repealed. 
6B.165.030 Definitions. 
6B.165.040 Repealed. 
6B.165.050 Provisional rental property license required – Appeal. 
6B.165.060 Exemptions. 
6B.165.070 Provisional rental property license fees. 
6B.165.080 Provisional rental property license conditions. 
6B.165.085 Provisional rental property license no fee and shortened term. 
6B.165.090 Inspection – Tenant notification. 
6B.165.100 Inspection appeal. 
6B.165.110 Repealed. 
6B.165.120 Sale of property – Owner notification. 
6B.165.130 Repealed. 
6B.165.140 Violations – Certificate of Complaints. 

6B.165.010 Purpose. 
The Tacoma City Council finds that rental housing is a valuable community asset, providing homes 
for all income levels. The City recognizes that quality rental housing is a partnership between 
owners, tenants, and the City. The City finds that 3 to 5 percent of homes in Tacoma are below 
the minimum building standards and appear to violate RCW 59.18.060. As a result, to ensure the 
public health, safety, and welfare of its citizens and the maintenance of quality rental housing for 
Tacoma citizens, the City Council is establishing a residential provisional rental property license 
program to prevent and correct conditions in residential rental units that adversely affect or are 
likely to adversely affect the health, safety, and welfare of the public. It is the purpose of this 
section to assure that rental housing within the City is actively operated and maintained in 
compliance with RCW 59.18.060. Providing for a provisional rental property license is intended 
to address that small percentage of housing that is deemed unsafe for renters and bring that 
housing into compliance with state law. 

(Ord. 28537 Ex. A; passed Nov. 6, 2018: Ord. 27967 Ex. A; passed Feb. 1, 2011) 

6B.165.020 Effective date of ordinance. Repealed by Ord. 28537. 
(Repealed by Ord. 28537 Ex. A; passed Nov. 6, 2018: Ord. 27967 Ex. A; passed Feb. 1, 2011) 

6B.165.030 Definitions. 
“Certificate of Inspection” means an unsworn statement, declaration, verification, or certificate 
made in accordance with the requirements of RCW 9A.72.085 by a qualified inspector that states 
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that the landlord has not failed to fulfill any substantial obligation imposed under RCW 59.18.060 
that endangers or impairs the health or safety of a tenant, including (a) structural members that 
are of insufficient size or strength to carry imposed loads with safety; (b) exposure of the 
occupants to the weather; (c) plumbing and sanitation defects that directly expose the occupants 
to the risk of illness or injury; (d) not providing facilities adequate to supply heat and water and 
hot water, as reasonably required by the tenant; (e) providing heating or ventilation systems that 
are not functional or are hazardous; (f) defective, hazardous, or missing electrical wiring or 
electrical service; (g) defective or hazardous exits that increase the risk of injury to occupants; 
and (h) conditions that increase the risk of fire. 

“Dwelling unit” means any structure or part of a structure which is used as a home, residence, or 
sleeping place by one or more persons maintaining a common household, including but not 
limited to single-family residences, a room, rooming units, units of multiplexes, condominiums, 
apartment buildings, and mobile homes. 

“Landlord” means the owner, lessor, or sublessor of the dwelling unit or the property of which it 
is a part and in addition means any person designated as representative of the landlord. 

“Notice of Violation” means a determination by a city official containing the violations outlined 
in TMC 6B.165.050, provisional rental property license requirement. 

“Owner” means one or more persons, jointly or severally, in whom is vested: 

(a) All or any part of the legal title to property; or 

(b) All or part of the beneficial ownership and a right to present use and enjoyment of the 
property. 

“Person” means an individual, group of individuals, corporation, government, or governmental 
agency, business trust, estate, trust, partnership, or association, two or more persons having a 
joint or common interest, or any other legal or commercial entity. 

“Public Corporation” means a corporation created pursuant to RCW 35.21.730. 

“Property” or “rental property” means all dwelling units on a contiguous quantity of land 
managed by the same landlord as a single rental complex. 

“Qualified inspector” means a United States Department of Housing and Urban Development-
certified inspector; a Washington State-licensed home inspector; an American Society of Home 
Inspectors-certified inspector; a private inspector certified by the National Association of Housing 
and Redevelopment Officials, the American Association of Code Enforcement, or other 
comparable professional association as approved by the Public Works Director; a City code 
enforcement officer; a Washington-licensed structural engineer; or a Washington-licensed 
architect. An “owner” as defined in this section is not eligible to act as a qualified inspector. 

“Tenant” is any person who is entitled to occupy a dwelling unit primarily for living or dwelling 
purposes with a rental agreement. 

(Ord. 28537 Ex. A; passed Nov. 6, 2018: Ord. 27967 Ex. A; passed Feb. 1, 2011) 
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6B.165.040 Annual business license and Certification required. Repealed by Ord. 28537. 
(Repealed by Ord. 28537 Ex. A; passed Nov. 6, 2018: Ord. 27967 Ex. A; passed Feb. 1, 2011) 

6B.165.050 Provisional rental property license required – Appeal. 
A. To ensure compliance with the state Landlord Tenant law, RCW 59.18.060, related to 
conditions of rental housing, , a provisional rental property license will be required for a rental 
property when a condition exists that endangers or impairs the health or safety of a tenant and 
when: 

1. Under TMC Chapter 2.01.050 Minimum Buildings and Structures Code violations exceed 24 
points, or 

2. Under TMC Chapter 2.01.050 Minimum Buildings and Structures Code, it is determined to be 
a Derelict Building or Structure, or 

3. Violations of the International Fire Code, TMC Chapter 3.02, exist. 

B. Notice of a violation stating that a provisional rental license is required shall be given and 
mailed pursuant to TMC 6B.10.120, Mailing of Notices. 

C. Appeal. 

1. A person who receives notice that a provisional rental property license is required due to 
violations of TMC Chapter 2.01, the Minimum Buildings and Structures Code, may request an 
administrative review by the Building Official as provided in Chapter 2.01.050.D.5.b. 

2. A person who receives notice that a provisional rental property license is required due to 
violations of TMC Chapter 3.02 only may appeal such a determination as provided in General 
License Provisions 6B.10.140, Denial or revocation – Appeal. 

(Ord. 28537 Ex. A; passed Nov. 6, 2018: Ord. 28125 Ex. A; passed Jan. 15, 2013: Ord. 27967 Ex. A; 
passed Feb. 1, 2011) 

6B.165.060 Exemptions. 
Buildings, building areas, or living arrangements described in one or more of the following 
paragraphs are exempted from the requirement to obtain a provisional rental property license. 

A. Living arrangements under RCW 59.18.040, which are exempt from the requirements of RCW 
59.18, Landlord Tenant. 

B. A dwelling unit meeting all of the following conditions: 

1. The dwelling unit constitutes the owner's principal residence; 

2. The dwelling unit is temporarily rented by the owner for a period of time no greater than 
twelve consecutive months in any twenty-four-month period; 

3. The dwelling unit was occupied by the owner immediately prior to its rental; 

4. The owner of the dwelling unit is temporarily living outside of the City; and 
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5. The owner intends to re-occupy the dwelling unit upon termination of the temporary rental 
period. 

C. Common areas and elements of buildings containing attached, but individually owned, 
dwelling units. 

D. A rental property that has received a certificate of occupancy within the last four years and 
has had no code violations under Chapter 2.01 or Chapter 3.02 reported on the property during 
that period. 

E. A rental property inspected by a government agency or other qualified inspector within the 
previous twenty-four months may provide proof of that inspection which the city may accept in 
lieu of a certificate of inspection. If any additional inspections of the rental property are 
conducted, a copy of the findings of these inspections may also be required. 

(Ord. 28537 Ex. A; passed Nov. 6, 2018: Ord. 27967 Ex. A; passed Feb. 1, 2011) 

6B.165.070 Provisional rental property license fees. 
The fees are hereby fixed as follows: 

Description Fee 

Provisional rental property license – 1st notice of violation under Section 
6B.165.080 

$500 

Provisional rental property license – 2nd notice of violation under Section 
6B.165.080 for the same owner 

$1,000 

Provisional rental property license – 3rd and subsequent notice of violation 
under Section 6B.165.080 for the same owner 

$2,000 

Public corporation provisional rental property license $0 

The City shall charge no license fee for units owned by or leased and operated by a Public 
Corporation, so long as such units have also been individually certified to the City as low-income 
rental property by the Public Corporation, and such certification is valid at the time the fee would 
otherwise be due. 

(Ord. 28537 Ex. A; passed Nov. 6, 2018: Ord. 28125 Ex. A; passed Jan. 15, 2013: Ord. 27967 Ex. A; 
passed Feb. 1, 2011) 

6B.165.080 Provisional rental property license conditions. 
Any person required to have a provisional rental property license shall be subject to the following 
conditions: 

A. Certificate of Inspection. 

The owner shall submit a certificate of inspection based on the criteria outlined in Section 
6B.165.090: 

1. Within three months of notice of violation of this chapter; or 
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2. The owner receives approval of a work plan from the City’s Neighborhood and Community 
Services Department that will bring the property into compliance with RCW 59.18.060 within six 
months of the date of notice of violation. 

B. Provisional Rental Housing Safety Training. 

The owner, or their designated local agent responsible for managing the property, shall complete 
the City’s Crime Free Housing Landlord Tenant Training or Provisional Rental Housing Safety 
Training within three months of notice of violation of this chapter. 

C. License fee and term. 

1. The license fee shall be paid as described in Section 6B.165.070. 

2. The license term is three years from the date of issuance and will be issued after the fee is paid 
and the conditions in Subsections 6B.165.080.A and 6B.165.080.B have been met. 

D. Final Certificate of Inspection. 

Within 30 days prior to the expiration date of the license, a new certificate of inspection dated 
within the previous 60 days shall be submitted to the City as outlined in Section 6B.165.090. 

(Ord. 28537 Ex. A; passed Nov. 6, 2018: Ord. 27967 Ex. A; passed Feb. 1, 2011) 

6B.165.085 Provisional rental property license no fee and shortened term. 
Any person meeting the conditions outlined in Subsections 6B.165.080.A and B and no prior 
Provisional Rental License notifications as provided herein have been sent to the owner for any 
rental properties located inside the City limits will be exempt from the license fee and license 
term in Subsection 6B.165.080.C and requirements of 6B.165.080.D. 

(Ord. 28537 Ex. A; passed Nov. 6, 2018: Ord. 28125 Ex. A; passed Jan. 15, 2013) 

6B.165.090 Inspection – Tenant notification. 
A. Inspection. As a condition of a provisional rental property license, the owner shall submit to 
the City a certificate of inspection, on forms provided by the city, that the owner’s rental property 
complies with State Title 59 Landlord and Tenant section 59.18.060 and does not present 
conditions that endanger or impair the health or safety of a tenant. 

1. A rental property owner may choose to inspect one hundred percent of the units on the rental 
property and provide only the certificate of inspection for all units to the city. 

2. If a rental property has twenty or fewer dwelling units, no more than four dwelling units at the 
rental property may be selected by the city to provide a certificate of inspection as long as the 
initial inspection reveals that no conditions exist that endanger or impair the health or safety of 
a tenant. 

3. If a rental property has twenty-one or more units, no more than twenty percent of the units, 
rounded up to the next whole number, on the rental property, and up to a maximum of fifty units 
at any one property, may be selected by the city to provide a certificate of inspection as long as 
the initial inspection reveals that no conditions exist that endanger or impair the health or safety 
of a tenant. 
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B. Inspection results. 

1. If a rental property owner is asked to provide a certificate of inspection for a sample of units 
on the property and a selected unit fails the initial inspection, the city may require up to one 
hundred percent of the units on the rental property to provide a certificate of inspection. 

2. If a rental property has had conditions that endanger or impair the health or safety of a tenant 
reported since the last required inspection, the city may require one hundred percent of the units 
on the rental property to provide a certificate of inspection. 

3. If a rental property owner chooses to hire a qualified inspector other than a city code 
enforcement officer, and a selected unit of the rental property fails the initial inspection, both 
the results of the initial inspection and any certificate of inspection must be provided to the city. 

C. Tenant notification. 

1. If a rental property owner chooses to inspect only a sampling of the units, the owner must 
send written notice of the inspection to all units at the property. The notice must advise tenants 
that some of the units at the property will be inspected and that the tenants whose units need 
repairs or maintenance should send written notification to the landlord as provided in RCW 
59.18.070. The notice must also advise tenants that if the landlord fails to adequately respond to 
the request for repairs or maintenance, the tenants may contact city officials. A copy of the notice 
must be provided to the inspector upon request on the day of inspection. 

2. The landlord shall provide written notification of the landlord’s intent to enter an individual 
unit for the purposes of providing the city a certificate of inspection in accordance with RCW 
59.18.150(6). The written notice must indicate the date and approximate time of the inspection 
and the company or person performing the inspection, and that the tenant has the right to see 
the inspector's identification before the inspector enters the individual unit. A copy of this notice 
must be provided to the inspector upon request on the day of inspection. 

3. A tenant who continues to deny access to the tenant’s unit is subject to RCW 59.18.150(8). 

D. Any person who knowingly submits or assists in the submission of a falsified certificate of 
inspection, or knowingly submits falsified information upon which a certificate of inspection is 
issued, is, in addition to the penalties provided for in TMC 6B.10.260, guilty of a gross 
misdemeanor and may be punished by a fine of not more than $5,000. Any inspector convicted 
of, admitting to or submitting a falsified certificate of inspection, will no longer be a qualified 
inspector as defined under TMC 6B.165.030 

(Ord. 28593 Ex. A; passed Jul. 2, 2019: Ord. 28537 Ex. A; passed Nov. 6, 2018: Ord. 28125 Ex. A; 
passed Jan. 15, 2013: Ord. 27967 Ex. A; passed Feb. 1, 2011) 

6B.165.100 Inspection appeal. 
A. If a rental property owner does not agree with the findings of an inspection performed by a 
qualified inspector, as defined under this section, other than a city code enforcement officer, the 
property owner may request a Minimum Housing Code Inspection by a city code enforcement 
officer and pay the applicable fee. 
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B. If a rental property owner does not agree with the findings of an inspection performed by a 
city code enforcement officer under this section, the property owner may request an 
administrative review as provided in TMC 2.01.050.D.5.b. 

(Ord. 28537 Ex. A; passed Nov. 6, 2018: Ord. 28208 Ex. A; passed Mar. 18, 2014: Ord. 27967 Ex. 
A; passed Feb. 1, 2011) 

6B.165.110 Compliance with provisions. Repealed by Ord. Ord. 28537. 
(Repealed by Ord. 28537 Ex. A; passed Nov. 6, 2018: Ord. 28125 Ex. A; passed Jan. 15, 2013: Ord. 
28108 Ex. F; passed Dec. 4, 2012: Ord. 27967 Ex. A; passed Feb. 1, 2011) 

6B.165.120 Sale of property – Owner notification. 
Where a property has an existing provisional rental property license requirement and there is a 
change of ownership, the owner selling the property shall notify the City at the time of the sale. 
The new owner may be subject to the provisions of this chapter upon receiving a notice of 
violation and may appeal such determination as provided in 6B.10.140. 

(Ord. 28537 Ex. A; passed Nov. 6, 2018: Ord. 28125 Ex. A; passed Jan. 15, 2013: Ord. 27967 Ex. A; 
passed Feb. 1, 2011) 

6B.165.130 Revocation of Annual Business License. Repealed by Ord. 28537. 
(Repealed by Ord. 28537 Ex. A; passed Nov. 6, 2018: Ord. 27967 Ex. A; passed Feb. 1, 2011) 

6B.165.140 Violations – Certificate of Complaint. 
If the city finds that a violation of any provision of this chapter exists, the City, after notice to the 
owner, may file a Certificate of Complaint as defined in TMC 2.01. 

(Ord. 28537 Ex. A; passed Nov. 6, 2018: Ord. 28125 Ex. A; passed Jan. 15, 2013: Ord. 27967 Ex. A; 
passed Feb. 1, 2011) 
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Appendix 8.  City of Tukwila – Residential Rental Business License and Inspection Program (TMC 
5.06) 

 

CHAPTER 5.06 

RESIDENTIAL RENTAL BUSINESS LICENSE AND INSPECTION PROGRAM 

Sections: 

5.06.010 Purpose 
5.06.020 Definitions 
5.06.030 Scope 
5.06.040 Residential Rental Business License Requirement 
5.06.050 Inspection Required 
5.06.060 Inspection Consent 
5.06.070 Rental Inspection Deficiency Point System 
5.06.080 Inspection Certificate 
5.06.090 Deficiencies 
5.06.100 Violations 
5.06.110 Re-inspections 
5.06.120 Notice of Non-Issuance of Certificate of Compliance 
5.06.130 Contents of Certificate of Compliance 
5.06.140 Certificate of Compliance Validity and Renewal 
5.06.150 Notice 
5.06.160 Authority 
5.06.170 Administrative Regulations 
5.06.180 Complaint-Based Inspections 
5.06.190 Voluntary Inspection Requests 
5.06.200 Penalties 
5.06.210 Appeal 
5.06.220 Annual Review and Report 
5.06.230 Immediate Health and Safety Threats 
5.06.240 No Warranty by City 

5.06.010 Purpose 
The City Council finds that the establishment of a Residential Rental Business License and 
Inspection Program for rental units is necessary to protect the public health, safety and welfare 
by ensuring the proper maintenance of such housing, by identifying and requiring correction of 
substandard housing conditions, and by preventing conditions of deterioration and blight that 
could adversely impact the quality of life in the City of Tukwila. 

(Ord. 2281 §1 (part), 2010) 

  

54

 Item 4.



Tumwater Housing Action Plan – Tenant Protections – Rental Housing Registration Ordinance 
No. O2022-014 

January 11, 2023 
Page 50 

 

 

5.06.020 Definitions 
Unless specifically defined below, words or phrases used in this chapter shall be interpreted using 
the meaning they have in common usage and to give this chapter its most reasonable application. 

1. “Accessory dwelling unit” or “ADU” means a unit that meets the requirements of Table 18-6, 
Note 17, of TMC Title 18. 

2. “Applicable laws” include, but are not limited to, the City’s housing code, the City zoning 
ordinance and other City ordinances, and other laws or regulations relating to the health and 
safety of City residents or the general public. 

3. “Certificate of Compliance” means the certificate issued by the City evidencing compliance 
with the requirements of this chapter. A Certificate of Compliance is required before a unit can 
be rented. 

4. “Code official” means the Department of Community Development Director or his/her 
designee. 

5. “City” means the City of Tukwila, Washington. 

6. “Deficiency” means any failure by a rental unit to comply with applicable laws. 

7. “Department” means the City of Tukwila Department of Community Development. 

8. “Inspection Checklist” means the document submitted to the City as the result of an inspection 
conducted by an inspector which shows the true condition of the unit. An Inspection Checklist 
must be signed and dated by the inspector. 

9. “Inspector” means: 

a. A City building code inspector; 

b. A City code enforcement officer; 

c. A private inspector, approved by the City upon evidence of at least one of the following 
credentials: A.A.C.E. Property Maintenance and Housing Inspector certification, I.C.C. 
Property Maintenance and Housing Inspector certification, or I.C.C. Residential Building Code 
Inspector; 

d. A Washington State licensed architect; or 

e. A Washington State licensed home inspector. 

10. “Non-City inspector” means any inspector meeting the criteria in Section 5.06.020 who is not 
a City code official. 

11. “Occupant” means an individual, partnership, corporation or association, or agent of any of 
them lawfully residing in a unit. 

12. “Owner” means the owner of record as shown on the last King County tax assessment roll or 
such owner’s authorized agent. 
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13. “Rental inspection deficiency point system” means the point system used by inspectors to 
evaluate whether a rental unit is in compliance with the requirements of this chapter. 

14. “Rental unit” means a unit occupied or leased by a tenant. 

15. “Single-family residence” means a building, modular home, or new manufactured home 
designed to contain no more than one dwelling unit, plus one accessory dwelling unit. 

16. “Tenant” means any adult person granted temporary use of a rental unit pursuant to a lease 
or rental agreement with the owner of the rental unit. 

17. “Unit” means any structure or part of a structure, which is used as a home, residence or 
sleeping place by one or more persons, including but not limited to, single-family residences, 
duplexes, tri-plexes, four-plexes, multi-family dwellings, apartment buildings, condominiums, 
mobile homes and similar living accommodations. 

18. “Unit unavailable for rent” means a unit whose owner has filed with the code official a 
statement signed under penalty of perjury that such unit is not offered or available for rent as a 
rental unit and that prior to offering or making the unit available as a rental unit, the owner will 
apply for a Residential Rental Business License and comply with any applicable administrative 
regulations adopted pursuant to this chapter. 

(Ord. 2519 §1, 2016; Ord. 2459 §1, 2014; Ord. 2281 §1 (part), 2010) 

5.06.030 Scope 
The provisions of this chapter shall apply to all rental units, with the exception of: 

1. Owner-occupied rental units; 

2. Units unavailable for rent; 

3. Housing accommodations in hotels, motels, inns or tourist homes; 

4. Housing accommodations in retirement or nursing homes; 

5. Housing accommodations in any hospital, State-licensed community care facility, convent, 
monastery or other facility occupied exclusively by members of a religious order or an extended 
medical care facility; 

6. Housing accommodations that a government unit, agency or authority owns, operates or 
manages, or which are specifically exempted from municipal regulation by State or federal law 
or administrative regulation. This exception shall not apply once the governmental ownership, 
operation or management regulation is discontinued. 

(Ord. 2281 §1 (part), 2010) 

5.06.040 Residential Rental Business License Requirement 
A. Every rental unit owner shall obtain an annual residential rental business license, pursuant to 
Title 5 of the Tukwila Municipal Code, prior to operating, leasing or causing to be leased a rental 
unit. Rental unit owners must file a written application annually with the Department for each 
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rental location to be leased. To be considered for approval, residential rental business license 
applications must be complete and include: 

1. Completed and signed Residential Rental Business License Application provided by the City. 

2. Appropriate application fee as set forth in the fee schedule adopted by resolution of the 
City Council. Late fees will be due for applications filed March 1st or later. 

3. For multi-family buildings with 2 or more units, documentation of an ongoing integrated 
pest management (IPM) program. This could be provided by a property manager trained in 
IPM or a contract with a pest control company. 

B. Failure to obtain a residential rental business license will result in the inability to rent the unit. 

(Ord. 2519 §2, 2016; Ord. 2281 §1 (part), 2010) 

5.06.050 Inspection Required 
A. The property owner is responsible for obtaining an inspection of each rental unit and 
submitting the Inspection Checklist to the code official no later than September 30 of the year 
the Certificate of Compliance expires. 

B. When a unit changes from owner occupancy to a rental, the inspection must occur before the 
unit is occupied by the tenant. An inspection is not required the year a Certificate of Occupancy 
is issued for a newly-constructed building, and thereafter the building will be inspected according 
to the quadrant in which it is located. 

C. Owners of complexes with 5 or more units are required to utilize a non-City inspector. Owners 
of rental properties with fewer than 5 units may utilize a City inspector or a non-City inspector. 
Non-City inspectors must meet the qualifications defined herein, be preapproved by the City, and 
may not have a financial interest in the property. The City shall provide the Inspection Checklist 
to the owner with the application form. 

D. The code official shall issue a Certificate of Compliance for rental units that comply with 
applicable laws based on a submitted Inspection Checklist. If using a non-City inspector, the 
owner shall be responsible for making the inspection arrangements with the non-City inspector. 

E. The code official shall audit Inspection Checklists submitted by private inspectors and based 
on audit results may reinspect units on that property or inspected by that inspector. 

F. Submittal of an Inspection Checklist that the owner knows or should have known is false may 
result in revocation of the residential rental business license and penalties defined in TMC Section 
5.06.200. 

G. An Inspector may be removed from the City’s approved list for reasons including, but not 
limited to: 

1. Submittal of an Inspection Checklist that the inspector knows or should have known is false. 

2. Conviction for any crime that occurs in connection with an inspection. 

3. Failure to hold a valid Tukwila business license. 
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Ord. 2600 §1, 2018; Ord. 2519 §3, 2016; Ord. 2459 §2, 2014; Ord. 2281 §1 (part), 2010) 

5.06.060 Inspection Consent 
Owners shall make every effort to make units available for inspection pursuant to this chapter. If 
the owner fails to arrange for a non-City inspector and/or the owner or occupants do not consent 
to City entry for inspection, the code official may not force or otherwise attempt to gain entry 
except in accordance with a court warrant authorizing entry for the purpose of inspection. 

(Ord. 2281 §1 (part), 2010) 

5.06.070 Rental Inspection Deficiency Point System 
A. The code official shall prepare and shall keep on file for public inspection the rental inspection 
deficiency point system used in the point calculation procedure set forth herein. The code official 
shall assign points according to the severity of each code violation on a scale of 1 to 25. Except 
when otherwise provided by State law, conditions in the design or structure of a building such 
as, but not limited to, the size and dimension of rooms and windows and the electrical and 
plumbing systems that were legal under existing codes when built, shall not be violations as long 
as they are maintained in good repair. A violation noted during the inspection shall receive the 
assigned point value. 

B. A rental unit shall be considered unfit for occupancy if it fails an inspection by 25 points or 
more. 

(Ord. 2281 §1 (part), 2010) 

5.06.080 Inspection Checklist 
As a condition of the issuance of a residential rental business license, the owner shall provide a 
completed Inspection Checklist signed by the inspector showing the current condition of the 
rental unit. The code official shall issue a Certificate of Compliance upon receipt of the inspection 
results indicating compliance with the applicable laws pursuant to this chapter. 

(Ord. 2459 §3, 2014; Ord. 2281 §1 (part), 2010) 

5.06.090 Deficiencies 
Items to be inspected are weighted according to a point system established by the City. Accrual 
of 25 points or more for deficiencies constitutes a failure of the inspection and requires 
correction. The inspector shall provide the owner and the City written notice of each deficiency 
disclosed by inspection. A Certificate of Compliance shall not be issued until the Inspection 
Checklist indicates a score of less than 25 points. Repairs required to bring the unit into 
compliance are the responsibility of the owner. Rental units shall be subject to re-inspections 
pursuant to TMC Section 5.06.110. 

(Ord. 2459 §4, 2014; Ord. 2281 §1 (part), 2010) 

5.06.100 Violations 
If an inspection of a rental unit conducted pursuant to this chapter reveals deficiencies of 25 
points or more on the Inspection Checklist, the violation must be cured within 30 days. If upon 
re-inspection, the unit reveals deficiencies of 25 points or more, the City’s code official may seek 
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any remedies permitted by law including, but not limited to, denial or revocation of a residential 
rental business license for that unit pursuant to Title 5 of the Tukwila Municipal Code, and 
abatement proceedings pursuant to Chapter 8.45 of the Tukwila Municipal Code. The City may 
seek legal or equitable relief to enjoin any act or practice that constitutes or will constitute a 
violation of any regulation under this chapter. 

(Ord. 2459 §5, 2014; Ord. 2281 §1 (part), 2010) 

5.06.110 Re-inspections 
A rental unit that exhibits deficiencies of 25 points or more on the Inspection Checklist shall be 
subject to a re-inspection and re-inspection fee as set forth in the City’s fee schedule adopted 
pursuant to this chapter.  

(Ord. 2459 §6, 2014; Ord. 2281 §1 (part), 2010) 

5.06.120 Notice of Non-Issuance of Certificate of Compliance 
If, upon re-inspection, the inspector determines a rental unit is unfit for occupancy by failing an 
inspection by 25 points or more, the City shall provide the owner with written notice of non-
issuance of Certificate of Compliance. Such notice shall specify the date of the non-issuance 
determination, the rental unit address, the name of the owner, the name of the inspector and 
the specific reasons for the non-issuance determination. Failure to obtain a Certificate of 
Compliance will result in the non-issuance or revocation of the rental business license for that 
unit. The unit shall be posted Unfit for Occupancy. Tenants, if any, shall be required to vacate. 
Relocation Assistance pursuant to TMC 8.46 may apply. 

(Ord. 2281 §1 (part), 2010) 

5.06.130 Contents of Certificate of Compliance 
Certificate of Compliance shall specify the date of issuance, the rental unit address, the name of 
the owner to whom the certificate is issued, the expiration date of the Certificate, and an 
indication the rental unit complies with applicable laws as far as could be determined by 
inspection. 

(Ord. 2459 §7, 2014; Ord. 2281 §1 (part), 2010) 

5.06.140 Certificate of Compliance Validity and Renewal 
Certificates of Compliance expire on December 31, four years from the date of issuance by the 
City. Failure to renew the Certificate of Compliance every four years shall result in the non-
issuance or revocation of the rental business license for that unit. Rental properties that are 
registered and continue to meet all the requirements of the City’s Crime-Free Rental Housing 
Program, or other City-administered program to certify rental properties as working proactively 
at crime prevention, may extend their required rental inspection schedule to once every 8 years. 
If participation in such program is terminated due to failure to meet program requirements or 
for any other reason, the rental inspection shall be due at the end of the calendar year of the 
year of termination or 4 years from the last inspection, whichever is later. Furthermore, if a 
property registered in the Crime-Free Rental Housing Program, or any other City-administered 
program to certify rental properties as working proactively at crime prevention, is the subject of 
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3 or more code violation complaints verified by the City in any 6-month period for violations 
affecting the habitability of a residential unit, the property will revert to a 4-year inspection cycle. 

(Ord. 2519 §4, 2016; Ord. 2459 §8, 2014; Ord. 2281 §1 (part), 2010) 

5.06.150 Notice 
All notices issued pursuant to this chapter shall provide the address and phone number where 
additional information concerning the inspection may be obtained. Notice to the owner and 
occupants shall be mailed by first-class mail to the owner’s last known address as it appears in 
the records of the county assessor or other address provided by the owner. 

(Ord. 2459 §9, 2014; Ord. 2281 §1 (part), 2010) 

5.06.160 Authority 
The code official shall be responsible for enforcement and administration of this ordinance. 

(Ord. 2281 §1 (part), 2010) 

5.06.170 Administrative Regulations 
The code official is authorized and directed to promulgate administrative regulations pertaining 
to the implementation of this chapter. 

(Ord. 2281 §1 (part), 2010) 

5.06.180 Complaint-Based Inspections 
Nothing contained herein shall prevent or restrict the authority of the City’s code official to 
inspect any unit or premises thereof in response to a complaint alleging code violations or other 
violations of law at such unit and to pursue all code enforcement remedies available under this 
code or other laws following such a complaint-based inspection of a unit. 

(Ord. 2281 §1 (part), 2010) 

5.06.190 Voluntary Inspection Requests 
Nothing in this chapter shall be construed to prohibit an owner from voluntarily requesting an 
inspection to determine whether a rental unit complies with applicable laws, even though such 
inspection may not be required pursuant to this chapter. Such voluntary inspection requests shall 
be subject to all of the provisions of this chapter including, but not limited to, the provisions 
governing applications and fees. 

(Ord. 2281 §1 (part), 2010) 

5.06.200 Penalties 
A. Violations of the provisions of this chapter shall be subject to enforcement and penalties as 
prescribed in TMC Chapter 8.45 and the issuance of a Notice of Violation in accordance with TMC 
Section 8.45.070. 

B. Any violation of this chapter that constitutes an immediate health or safety threat shall 
constitute a public nuisance. 

C. In addition to penalties, the City shall not issue or shall revoke the unit’s business license and 
require that the unit be vacated until the unit is brought into compliance. 
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(Ord. 2549 §3, 2017; Ord. 2281 §1 (part), 2010) 

5.06.210 Appeal 
A. The owner may appeal the non-issuance of a Certificate of Compliance by filing a written notice 
of appeal with the City Clerk within 10 calendar days following receipt of the notice of non-
issuance. The notice of appeal must state the grounds for appeal, including a detailed explanation 
of why the decision was incorrect. The notice of appeal must be accompanied by an Appeal Fee 
in accordance with the fee schedule adopted by resolution of the City Council. A timely notice of 
appeal shall stay the effect of the notice of non-issuance until the City’s Hearing Examiner or 
other hearing body issues a written decision on the appeal. 

B. Upon timely filing of a notice of appeal, the Finance Director shall schedule a hearing on the 
appeal before the City’s Hearing Examiner or other hearing body. The hearing shall be conducted 
no later than 30 business days from the date of the notice of appeal, unless an extension is agreed 
to by the appellant or otherwise ordered by the Hearing Examiner or other hearing body for good 
cause shown. Notice of the hearing will be mailed to the owner. 

C. The hearing shall be de novo. The decision of the City’s Hearing Examiner or other hearing 
body shall be based upon a preponderance of the evidence. The burden of proof shall be on the 
appellant. The Hearing Examiner or other hearing body may affirm, reverse or modify the Finance 
Director’s decision. 

D. Within 20 business days, excluding holidays recognized by the City of Tukwila, from the date 
of the hearing on an appeal under this section, the Hearing Examiner or other hearing body shall 
issue a written decision, which shall set forth the reasons therefor. 

(Ord. 2496 §7, 2016; Ord. 2281 §1 (part), 2010) 

5.06.220 Annual Review and Report 
The code official shall conduct an annual review of the Residential Rental Business License and 
Inspection Program and shall submit an annual report of the program’s effectiveness to the City 
Council. 

(Ord. 2281 §1 (part), 2010) 

5.06.230 Immediate Health and Safety Threats 
Nothing in this ordinance shall limit the City’s ability to inspect properties and issue citations for 
property-related conditions that may constitute an immediate health or safety threat. 

(Ord. 2281 §1 (part), 2010) 

5.06.240 No Warranty by City 
By enacting and undertaking to enforce this program, the City, City Council, its agents and 
employees do not warrant or guarantee the safety, fitness or suitability of any dwelling in the 
City or any unit inspected under this program. Owners and occupants should take whatever steps 
they deem appropriate to protect their interests, health, safety and welfare. 

(Ord. 2281 §1 (part), 2010) 
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ORDINANCE NO. O2022-014 

 

AN ORDINANCE of the City Council of the City of Tumwater, 

Washington, adding a new chapter entitled Chapter 5.80 Rental 

Housing Registration to Title 5 Business Taxes, Licenses and 

Regulations, as more particularly described herein. 

 

WHEREAS, in 2010 the City Council passed Ordinance O2010-022 

establishing a policy to assure equal opportunity to all persons to live in decent 

housing; and prohibiting discrimination, including use of federal housing assistance; 

and 

 

WHEREAS, in 2018 the City Council passed Resolution R2018-016, which 

included a number of actions to start to reduce homelessness, increase affordable 

housing, and continue to work with other jurisdictions and agencies to explore 

regional solutions to these issues; and 

 

WHEREAS, Resolution R2018-016 included Action #9 under “Boost Housing 

Affordability” to enact policies to protect tenants experiencing housing instability; 

and 

 

WHEREAS, after the City Council adopted Resolution No. R2018-016 in the 

summer of 2018, the City has undertaken a number of actions to address 

homelessness, increase affordable housing, and continue to work with other 

jurisdictions and agencies to explore regional solutions to these issues; and 

 

WHEREAS, since 2018, the City has been reviewing actions and measures to 

take to support tenant protections as a way to make it easier for people in the City 

who rent to access housing and stay housed; and 

 

WHEREAS, in late 2019 and early 2020, City staff met with individual 

landlords and tenants to discuss the list of potential measures; and 

 

WHEREAS, in late 2019 and early 2020, the City work group shared its list 

of potential measures with staff at Thurston County and the cities of Olympia and 

Lacey with the intent of working on some of the potential measures regionally; and 

 

WHEREAS, in 2020 the City Council passed Ordinance O2020-019 to adding 

and updating protected parties and definitions in TMC 5.70 Unfair Housing 

Practices; and 

 

WHEREAS, in September 2021, the City Council adopted the Tumwater 

Housing Action Plan, which will inform the City’s Comprehensive Plan policies and 
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development regulations, guide implementation strategies, and provide actions to 

help the City meet its housing needs; and 

 

WHEREAS, in the Tumwater Housing Action Plan contains three strategies 

and ten actions that the City has agreed to undertake that are most relevant to 

addressing tenant protections; and 

 

WHEREAS, Tumwater Housing Action Plan Action 2.e. states, “Identify and 

implement appropriate tenant protections that improve household stability”; and 

 

WHEREAS, the General Government Committee held a briefing to discuss 

tenant protections on February 9, 2022; and 

 

WHEREAS, the City Council held a worksession to discuss tenant protections 

on March 22, 2022; and 

 

WHEREAS, the City Council directed staff to draft language needed to start a 

rental registration program in Title 5 Business Taxes, Licenses and Regulations to 

license rental properties with five or more units in order to communicate with 

tenants and landlords about rental regulations; and 

 

WHEREAS, the General Government Committee held a briefing on the 

proposed code amendments on January 11, 2023 and the City Council held a 

worksession on January 24, 2023; and 

 

WHEREAS, on February 7, 2023 the City Council held a public hearing and 

considered the proposed code amendments; and 

 

WHEREAS, the Tumwater City Council finds it is in the best interests of its 

residents to update its policy to include additional tenant protections. 

 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF 

TUMWATER, STATE OF WASHINGTON, DOES ORDAIN AS FOLLOWS: 

 

Section 1.  A new Chapter 5.80, “Rental Housing Registration,” is hereby 

added to the Tumwater Municipal Code to read as follows: 

 

Chapter 5.80 

RENTAL HOUSING REGISTRATION 

 

Sections: 

5.80.010    Definitions. 

5.80.030    Scope. 

5.80.100    Enforcement – Remedies not exclusive. 
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5.80.010 Definitions. 

For the purpose of this chapter, the following words or phrases have the meanings 

prescribed below: 

“Accessory dwelling unit” means a dwelling unit that is an accessory use or 

structure subordinate to a single-family detached dwelling subject to the general 

land use regulations found in TMC 18.42.010. 

“Building” means any structure having a roof, but excluding all forms of vehicles, 

even though immobilized. (See “structure,” TMC 18.04.180.) 

“Building code” means the code promulgated by the International Conference of 

Building Officials, as adopted by the city council of the city. 

“Business license” means a business license as required by Chapter 5.04 TMC. 

“Director” means the director of the community development department, or the 

director’s designee, as it exists or it is hereinafter amended. 

“Dwelling, single-family detached” means a building that is not attached in any way 

to another dwelling unit or structure providing complete, independent living 

facilities for a family. 

“Emergency housing” means temporary indoor accommodations for individuals or 

families who are homeless or at imminent risk of becoming homeless that are 

intended to address the basic health, food, clothing, and personal hygiene needs of 

individuals or families. Emergency housing may provide individual rooms for 

sleeping and may have communal bathrooms and kitchen and dining areas. 

Emergency housing may or may not require occupants to enter into a lease or an 

occupancy agreement. 

“Emergency shelter” means a facility that provides a temporary indoor shelter for 

individuals or families who are currently homeless. Emergency shelter may provide 

a mixture of individual rooms and common areas for sleeping and may have 

communal bathrooms and kitchen and dining areas. Emergency shelter may not 

require occupants to enter into a lease or an occupancy agreement. Emergency 

shelter facilities may include day cooling and warming centers that do not provide 

overnight accommodations. 

“Landlord” is defined under RCW 59.18.030, as it exists or is hereinafter amended, 

and means the property owner, lessor, or sublessor of the dwelling unit or the 

property of which it is a part, and in addition means any person designated as 

representative of the property owner, lessor, or sublessor including, but not limited 

to, an agent, a resident manager, or a designated property manager. 

“Manufactured home” means a single-family dwelling built according to the 

Department of Housing and Urban Development Manufactured Home Construction 

and Safety Standards Act, which is a national, preemptive building code. A 

manufactured home does not meet the criteria to be classified as a “designated 
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manufactured home.” See also “designated manufactured home” and “new 

manufactured home,” TMC 18.04.040 and TMC 18.04.140. 

“Manufactured home, designated” means a manufactured home constructed after 

June 15, 1976, in accordance with state and federal requirements for manufactured 

homes, which: (A) is comprised of at least two fully enclosed parallel sections each of 

not less than twelve feet wide by thirty-six feet long; (B) was originally constructed 

with and now has a composition or wood shake or shingle, coated metal, or similar 

roof of nominal three-to-twelve pitch; and (C) has exterior siding similar in 

appearance to siding materials commonly used on conventional site-built single-

family residences. See also “manufactured home” and “new manufactured home.” 

“Manufactured home, new” means any manufactured home required to be titled 

under RCW Title 46, which has not been previously titled to a retail purchaser, and 

is not a used mobile home as defined in RCW 82.45.032(2). See also “designated 

manufactured home” and “manufactured home,” TMC 18.04.040 and 18.04.130. 

“Mobile home” means a factory-built dwelling built prior to June 15, 1976, to 

standards other than the United States Department of Housing and Urban 

Development (HUD) Code, and acceptable under applicable state codes in effect at 

the time of construction or introduction of the home into the state. Mobile homes 

have not been built since introduction of the HUD Manufactured Home 

Construction and Safety Standards Act. 

“Permanent supportive housing” means subsidized, leased housing with no limit on 

length of stay that prioritizes people who need comprehensive support services to 

retain tenancy and utilizes admissions practices designed to use lower barriers to 

entry than would be typical for other subsidized or unsubsidized rental housing, 

especially related to rental history, criminal history, and personal behaviors. 

Permanent supportive housing is paired with on-site or off-site voluntary services 

designed to support a person living with a complex and disabling behavioral health 

or physical health condition who was experiencing homelessness or was at 

imminent risk of homelessness prior to moving into housing to retain their housing 

and be a successful tenant in a housing arrangement, improve the resident’s health 

status, and connect the resident of the housing with community-based health care, 

treatment, or employment services. Permanent supportive housing is subject to all 

of the rights and responsibilities defined in Chapter 59.18 RCW, Residential 

Landlord-Tenant Act 

“Property” or “rental property” means all dwelling units on a contiguous quantity of 

land managed by the same landlord as a single, rental complex. 

“Property Owner” is defined under RCW 59.18.030, as it exists or is hereinafter 

amended, and means one or more persons, or entities, jointly or severally, in whom 

is vested: 

A.    All or any part of the real title to property; or 
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B.    All or part of the beneficial ownership, and a right to present use and 

enjoyment of the property. 

“Rental unit” means a residential housing unit occupied or rented by a tenant or 

available for rent by a tenant. 

“Residential housing unit” means any building or part of a building in the city of 

Tumwater that is used or may be used as a home, residence, or sleeping place by 

one or more persons, including but not limited to single-family detached dwellings, 

accessory dwelling units, designated manufactured homes, manufactured homes, 

new manufactured homes, mobile homes, duplexes, triplexes, fourplexes, 

townhouses, rowhouses, cottage housing, multifamily dwellings, apartment 

buildings, high-rise residential, condominiums, and similar living accommodations. 

“Tenant” is defined under RCW 59.18.030, as it exists or is hereinafter amended, 

and means any person who is permitted to occupy a dwelling unit primarily for 

living or dwelling purposes under a rental agreement and includes those persons 

who are considered to be tenants under the state RLTA, chapter 59.18 RCW and 

those tenants whose living arrangements are exempted from the state RLTA under 

RCW 59.18.040(3). For purposes of this chapter, “tenant” shall not include the 

property owner of a dwelling unit or members of the property owner’s immediate 

family. 

“Transitional housing” means housing providing stability for residents for a limited 

time period, usually two weeks to twenty-four months, to allow them to recover 

from a crisis such as homelessness or domestic violence before transitioning into 

permanent housing. Transitional housing often offers supportive services, which 

enable a person to transition to an independent living situation. 

5.80.030 Scope. 

A.    Business License Required. As a condition of operation, each and every 

property owner or landlord renting or leasing a residential housing unit within the 

city limits shall, in accordance with Chapter 5.04 TMC, obtain and maintain a 

business license. 

B.    Exempt Residential Housing Units. This chapter does not apply to the 

following residential housing units: 

1.    Single-family detached dwellings, duplexes, triplexes, or fourplexes; 

2.    Manufactured home parks less than five units in size: 

3.    Units unavailable for rent; 

4.    Housing accommodations in a hotel, motel, bed and breakfast, short-term 

rental, or other similar transient lodging; 

5.    Housing accommodations at an institution, whether public or private, where 

residence is merely incidental to detention or the provision of medical, religious, 

educational, recreational, or similar services, including but not limited to adult 

family homes, educational facilities, residential care facilities, group foster 
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homes, assisted and independent senior housing facilities, convalescent centers, 

rest homes, nursing homes, prisons, jails, or other correctional facilities, 

monasteries and convents, mental health facilities, and hospitals; 

6.    Designated manufactured homes, manufactured homes, new manufactured 

homes, and mobile homes; 

7.    Emergency housing, emergency shelters, and transitional housing; 

8.    Permanent supportive housing and rental units that a government unit, 

agency, or authority owns, operates, or manages, or that are specifically 

exempted from such a registration requirement by state or federal law or 

administrative regulation. This exemption does not apply once the governmental 

ownership, operation, or management is discontinued; 

9.    Accessory dwelling units; and 

10.    Condominiums and townhomes or rowhouses. 

C.    Penalty for Not Obtaining Business License. In addition to the penalties set 

forth elsewhere in TMC, there shall be assessed a penalty of $100.00 per day for 

each day that a residential housing unit operates without a valid and current 

business license for the first ten days of noncompliance with this chapter, and up to 

$400.00 per day for each day in excess of ten days of noncompliance with this 

chapter. 

D.    Display of Required Information. Information required by TMC 5.75.030(B) 

shall be posted on the inside of each residential housing unit or in a common area; 

provided, that the director may establish by rule one or more alternative or 

additional methods for conveying the information to tenants. 

E.    The business license period shall be consistent with the period established 

under TMC 5.04.050. A fee as established in Chapter 5.04 TMC shall accompany 

any application for a license required by this chapter. Business license applications 

for residential rental housing shall comply with the requirements of TMC 5.04.040. 

F.    Denial or Revocation of License. 

1.    A business license issued to a residential rental housing unit or units may 

be denied or revoked for the following reasons: 

a.    The applicant or registration holder has failed to comply with any of the 

provisions of this chapter; 

b.    The applicant or registration holder is in default of any fee due to the city 

under this chapter; 

c.    Any reason set forth in TMC 5.04.030; 

d.    The property is subject to a notice of violation for a code violation, which 

has been deemed committed or found to have been committed pursuant to 

TMC or the Revised Code of Washington. 
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2.    The denial or revocation of a business license for a residential rental housing 

unit or units shall comply with the business license revocation procedures set 

forth in TMC 5.04.030. 

3.    If a business license issued for a residential rental housing unit(s) is 

revoked, or an application for a license is denied, the landlord will be granted a 

business license only after: 

a.    Any and all deficiencies on which the revocation or denial was based 

have been corrected; 

b.    The applicant pays a license fee as determined by city code. 

4.    Tenant relocation assistance shall be provided as required by RCW 

59.18.085, and pursuant to the process set forth therein. 

5.80.100 Enforcement – Remedies not exclusive. 

The remedies prescribed in this chapter are in addition to all other remedies 

provided or authorized by law. 

Section 2.  Corrections.  The City Clerk and codifiers of this ordinance are 

authorized to make necessary corrections to this ordinance including, but not 

limited to, the correction of scrivener/clerical errors, references, ordinance 

numbering, section/subsection numbers and any references thereto. 

 

Section 3.  Ratification.  Any act consistent with the authority and prior to 

the effective date of this ordinance is hereby ratified and affirmed. 

 

Section 4.  Severability.  The provisions of this ordinance are declared 

separate and severable.  The invalidity of any clause, sentence, paragraph, 

subdivision, section, or portion of this ordinance or the invalidity of the application 

thereof to any person or circumstance, shall not affect the validity of the remainder 

of the ordinance, or the validity of its application to other persons or circumstances. 
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Section 5.  Effective Date.  This ordinance shall become effective thirty 

(30) days after passage, approval, and publication as provided by law. 

 

 

ADOPTED this   day of    , 2023. 

 

CITY OF TUMWATER 

 

 

  

Debbie Sullivan, Mayor 

 

ATTEST: 

 

  

Melody Valiant, City Clerk 

 

APPROVED AS TO FORM: 

 

  

Karen Kirkpatrick, City Attorney 

 

 

 

Published:  

 

Effective Date:  
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Tumwater Housing Action Plan

Rental Housing Registration
O2022-014

January 11, 2023

General Government Committee

Attachment C
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Background

• In support of R2018-016 Action #9, City staff 
reviewed measures to help renters access housing 
and stay housed

• In September 2021, the City Council adopted the 
Tumwater Housing Action Plan, which included 
establishing a rental housing registration program

• City staff integrated R2018-016 measures and 
Tumwater Housing Action Plan actions in 2022
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Priority Actions

• The General Government Committee reviewed the 
actions on January 12 and February 9, 2022

• City Council prioritized three actions on March 22, 
2022, which included an ordinance to address rental 
housing registration
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Priority Actions

The other priority actions included:

• Two ordinances (O2022-010 and O2022-012) that 
addressed tenant protections in Title 5 Business Taxes, 
Licenses and Regulations, adopted by the City Council 
December 6, 2022

• A scope for a contract with the Dispute Resolution 
Center for tenant and landlord conflict resolution 
services for City residents
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Staff Review

To develop the rental housing registration ordinance, 
City staff reviewed what other jurisdictions are doing 
to address tenant protections, including:

• Aberdeen

• Auburn

• Lacey

• Tacoma

• Tukwila
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Action and Measure

• Housing Action Plan Action 5.d. – Establish a rental 
registration program to improve access to data and 
share information with landlords

• Resolution No. R2018-013 Measure 18 – Create a 
list of landlords for communication regarding 
notices and enforcement
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O2022-014 Amendments

• O2022-014 would establish a rental registration 
program in Title 5 Business Taxes, Licenses and 
Regulations for rental properties with five or more 
units to require a business license to communicate 
with tenants and landlords about rental regulations

• Business license applications are $50 and renewals 
are $20 for every business located in the City except 
non-profit businesses

• Long term rentals are business and occupations tax 
exempt76
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O2022-014 Amendments

• Currently 76 multifamily developments in the City 
have five or more units

• The program could be expanded in the future to 
require all rental properties to be licensed

• The program could be the basis in the future for 
regular inspections of rental units

• If the City were to pursue an inspection program in 
the future, the costs would have to be evaluated
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Next Steps

City Council

• Schedule a City Council worksession for January 24, 
2023 to discuss the ordinance

• City Council consideration of the ordinance is expected 
to be on February 7, 2023

78

 Item 4.



TO: General Government Committee 

FROM: Brad Medrud, Planning Manager 

DATE: January 11, 2023 

SUBJECT: Dispute Resolution Center – Tumwater Tenant – Landlord Dispute Resolution 
Services 

 

 
1) Recommended Action: 
 

Conduct a briefing on the proposed scope of services. 
 

 
2) Background: 
 

After the City Council adopted Resolution No. R2018-016 in the summer of 2018, the City 
has undertaken a number of actions to address homelessness, increase affordable housing, 
and continue to work with other jurisdictions and agencies to explore regional solutions to 
these issues.  As part of that process, the City has been reviewing tenant protections to look 
for ways to make it easier for people in the City who rent to access housing and stay housed. 

 
In September 2021, the City Council adopted the Tumwater Housing Action Plan, which will 
inform the City’s Comprehensive Plan policies and development regulations and guide 
implementation strategies to help the City meet its housing needs. 

 
At its March 22, 2022 worksession, the City Council discussed potential actions that the City 
could undertake alone or on a regional basis to address tenant protection.  At the conclusion 
of that discussion, the City Council asked staff to prepare the three following priority items 
for further consideration: 

 
1) A scope for a contract with the Dispute Resolution Center for tenant and landlord 

conflict resolution services; 
 

2) An ordinance to establish a rental registration program in Title 5 Business Taxes, 
Licenses and Regulations to communicate with tenants and landlords about rental 
regulations and to consider using the program in the future for regular inspections of 
rental units.  The General Government Committee will receive a briefing on the 
ordinance on January 11, 2023; and 

 
3) Two ordinances to address tenant protections in Title 5 Business Taxes, Licenses 

and Regulations, which are Ordinance Nos. O2022-010 Unfair Housing Practices 
and O2022-012 Rental Housing Code.  Both ordinances were approved by the City 
Council on December 6, 2022. 

 
The scope of services for the Dispute Resolution Center is discussed in the attached staff 
report. 

 

 
3) Policy Support: 
 

Housing Element Goal H-3: To provide adequate, affordable housing for residents of all 
income groups, including sufficient housing affordable to low and moderate-income groups. 
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4) Alternatives: 
 

 None. 
 

 
5) Fiscal Notes: 
 

This is an internally funded work program task. 
 

 
6) Attachments: 
 

A. Staff Report 
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City Hall 
555 Israel Road SW 

Tumwater, WA  98501-6515 
Phone:  360-754-5855 

Fax:  360-754-4138 
 

www.ci.tumwater.wa.us 

Attachment A 

 

Memorandum 
 
Date: January 11, 2023 
 
To: General Government Committee 
 
From: Brad Medrud, Planning Manager 
 
Subject: Tumwater Housing Action Plan – Dispute Resolution Center – Tumwater Tenant 

– Landlord Dispute Resolution Services 
 

 
I. Issue 
After the City Council adopted Resolution No. R2018-016 in the summer of 2018, the City has 
undertaken a number of actions to address homelessness, increase affordable housing, and 
continue to work with other jurisdictions and agencies to explore regional solutions to these 
issues. 

As part of this work, the City reviewed actions and measures to take to support tenant 
protections as a way to make it easier for residents in the City who rent to access housing and 
stay housed. 

In September 2021, the City Council adopted the Tumwater Housing Action Plan, which informs 
the City’s Comprehensive Plan policies and development regulations, guides implementation 
strategies, and provides actions to help the City meet its housing needs. 

At its March 22, 2022 worksession, the City Council discussed potential actions that the City could 
undertake alone or on a regional basis to address tenant protection.  At the conclusion of that 
discussion, the City Council asked staff to prepare the three following priority items for further 
consideration: 

1) A scope for a contract with the Dispute Resolution Center for tenant and landlord conflict 

resolution services; 

2) An ordinance to establish a rental registration program in Title 5 Business Taxes, Licenses 

and Regulations to communicate with tenants and landlords about rental regulations and 

to consider using the program in the future for regular inspections of rental units; and 

3) Ordinances to address tenant protections in Title 5 Business Taxes, Licenses and 

Regulations. 

This memorandum discusses a scope for a contract with the Dispute Resolution Center for tenant 
and landlord conflict resolution services for City of Tumwater residents and property owners. 
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Tumwater Housing Action Plan – Tenant Protections – Dispute Resolution Center 
Tumwater Tenant – Landlord Dispute Resolution Services 
January 11, 2023 
Page 2 

 

 

City Council review and consideration of a contract with the Dispute Resolution Center has not 
been scheduled yet, but the General Government Committee will discuss the parameters for a 
contract with the Dispute Resolution Center and then staff will draft a contract for City Council 
approval. 

Contents 

I. Issue ...................................................................................................................................... 1 

II. Background ........................................................................................................................... 2 

III. Draft City of Tumwater Dispute Resolution Center Proposal .............................................. 3 

IV. Additional Notice Required .................................................................................................. 6 

 
II. Background 
In the spring of 2022, staff integrated Tumwater Housing Action Plan actions and City work group 
measures for City Council consideration in a suggested order of priority items to address the 
Action #9 in Resolution No. R2018-016. 

The priority item list included actions and potential measures amendments to the Tumwater 
Municipal Code as well as actions and potential measures addressed through education and 
communication efforts led by the City.  For most of the actions and potential measures, staff 
recommended that the City Council discuss developing a communications strategy to let 
landlords and tenants know what the City is doing, a schedule for staff to develop and run the 
programs, and funding through the 2023-24 biennial budgeting process for staffing and other 
costs. 

As part of the communications strategy for the adoption of such actions and potential measures, 
staff suggested that there should be conversations with tenants, housing advocates, such as 
Together! and Homes First, and property owners, landlords, and real estate management 
companies, to review and provide comment on the implementation of the actions and potential 
measures considered.  The updated draft list of actions and potential measures could also be sent 
to housing staff at Thurston County and the Cities of Lacey and Olympia to get their thoughts and 
to renew suggestions for regional action. 

Staff sent a draft of the City of Tumwater Dispute Resolution Proposal to Jody Suhrbier, the 
Executive Director of the Dispute Resolution Center on July 8, 2022 for her review and comments.  
She responded on July 11, 2022 with suggested edits to the proposal, comments, their current 
fee scale, and information on the number of cases the Dispute Resolution Center 

The $4,500 annual funding from the Local Human Services Program that the City Council 
approved earlier this year for the Dispute Resolution Center is for supporting general 
operations, which includes landlord/tenant mediation.  That funding was not intended to be 
specific to that program. 
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The following is the City work group measure that is intended to be addressed by the Dispute 
Resolution center proposal. 

 
Measure 19: Contract with Dispute Resolution Center for tenant and landlord conflict 
resolution services 

 Mediation of disputes by an independent third party (RCW 59.18.315) is an 
option both parties can agree to.  Services are always offered to be accessible, 
such that cost is not a barrier.  That means the sliding fee scale is used, but 
rarely are services entirely free.  Dispute Resolution Centers serve this purpose 
and operate in all counties.  There are also statewide organizations like the 
Tenants Union of Washington State that can help tenants connect with legal 
services.  It would avoid the cost and time of going through the court system. 

 City Council would decide if it would pay full or subsidized cost up to a 
particular amount.  Prices range on length of interaction.  Staff recommends 
that $50,000 of American Rescue Plan Act (ARPA) funds be dedicated to this 
effort. 

 A communications strategy will be needed. 

 This action will require City Council approval of a contract and establishing an 
annual funding amount for the Dispute Resolution Center. 

 

III. Draft City of Tumwater Dispute Resolution Center Proposal 
 
Intent 
The intent of the proposal would be to provide direct City support for the mediation of landlord-
tenant disputes by an independent third party (RCW 59.18.315).  The Dispute Resolution Center 
serves this purpose in Thurston County and provides a way to avoid the cost and time of going 
through the court system. 

 

Considerations 
The City Council should discuss funding through the City Council’s 2023-24 biennial budgeting 
process, the schedule for staff to develop and run such a program, and staffing, as well 
developing a communications strategy to let landlords and tenants know what the City is doing. 

 

Draft Scope 
1) Establish Initial Scope of Services 

a) Staff would work with the Dispute Resolution Center to determine the following: 
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i) The Dispute Resolution Center services would cover intake and mediation for 
housing related cases that either do not qualify for the Early Resolution Pilot 
Program or that come after its end; 

[Note from Jody Suhrbier: We always wish to work with folks as 'upstream' as 
possible, so I will offer that we see no reason that individuals would need to 
wait to receive a pay or vacate notice in order to work with us.  They can be 
referred as soon as communication issues, conflict or rent-owed issues arise.  
Housing instability begins as soon as a notice goes on record (because of how 
it affects one's ability to rent again in the future), independent of whether an 
eviction actually occurs.] 

ii) The costs of such services are based on a sliding fee scale; 

[See Current Dispute Center Fee Scale below] 

iii)  Whether the sliding scale for clients could be used if the City pays to offset costs; 

[Note from Jody Suhrbier: We could manage like we do other "draw-down" 
grants where for folks that cannot pay the fee quoted from the sliding scale, 
they can be offered the supplemental funds from the City.  We would bill the 
City a pre-set session rate and only for those cases where the parties chose to 
use those funds.]; and 

iv) What other Dispute Resolution Center services could the City include in the 
contract? 

[Note from Jody Suhrbier: if you aren't worried about fund depletion, this 
contract could be broadened to any dispute for Tumwater residents, but of 
course, it's hard to predict numbers if you did so.  A smaller expansion could be 
that any Tumwater staff or Council that needed to access mediation could be 
included - referral for this contract would be from the City – we wouldn't 
promote it.] 

b) Staff would determine the answer to the following question: 

i) When does the 10-day notice for eviction officially go on the record? 

c) Staff would prepare a scope of services with options and costs for consideration by 
the City Council. 

2) Cost 

a) City Council would decide if $50,000 of ARPA funds in 2023 would pay full or 
subsidized cost up to a particular amount.  Prices would need to be determined after 
discussions with the Dispute Resolution Center, but typically depend on the number 
of sessions. 
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b) After 2023, the City Council would need to determine the amount of City general 
government funds to be used for this purpose, which would depend on the use of the 
program during 2023 and expected future need. 

3) Staffing 

a) There may be a need for City staffing beyond sending the funds to the Dispute 
Resolution Center to manage the contract. 

[Note from Jody Suhrbier: There is an administrative consideration that I would 
suggest be considered by you, your team and Council.  Tumwater staff will be 
essential in getting the word out about this program and for referring folks.  
There is also the issue of invoicing.  We can invoice monthly, based on cases 
received in the month prior, as we do with draw-down grants.  This requires 
some additional administrative work on our end to track the individualized cost 
negotiations for each session, and subsequently, the portion that Tumwater 
would cover, that could be handled one of two ways - a contract management 
fee that goes onto the monthly contract based on the number of cases worked 
OR a flat rate contract so that no individual case rate tracking is required of 
either party.  The latter would simply split the annual contract into four chunks 
that we would bill quarterly, as we do with the community assistance funds.  
This would be a pilot year to assess need; future years could be calibrated to 
what we see as most necessary.  We have done both with other contractors, 
so can make either work.] 

4) Timeline 

a) Initial authorization and annual funding would start in 2023. 

[Note from Jody Suhrbier: I will offer that the state is examining in the 
upcoming session whether to extend ERPP.  My gut sense is that it will not 
continue, at least not in its current form.  We can readily see that the need for 
early resolution will still very much be with us.  Many, many folks across our 
community will still greatly need this service, both to avoid an eviction, but also 
to avoid the cost and trauma of engaging with the court system. Landlords and 
tenants alike. 

 
This is a very forward-thinking approach by the City of Tumwater and should 
be commended.  Thank you for incorporating us into the process, in support 
of residents.] 
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Current Dispute Resolution Center Fee Scale (as of July 11, 2022) 
 
Two-Party Mediations: 
Fees are assessed upon each party per two-hour session, with the exception that parties who 
have combined cash assets (e.g., separating couples) are charged only a single fee. 

#  in 

Household 
$58 if at or below: $110 if between: $165 if between: $220 if between: 

$315 if at or 
above: 

1 $20,385 $20,386-23,783 $23,784-27,180 $27,181-30,578 $30,579 

2 $27,465 $27,467-32,043 $32,044-36,620 $36,621-41,198 $41,199 

3 $34,545 $34,456-40,303 $40,304-46,060 $46,061-51,818 $51,819 

4 $41,625 $41,626-48,563 
$48,564-  

55,500 
$55,501-62,438 $62,439 

5 $48,705 $48,706-56,823 $56,824-64,940 $64,941-73,058 $73,059 

6 $55,785 $55,786-65,083 $65,084-74,380 $74,381-83,678 $83,679 

Each add’l ind. +$4,720 +$4,720 +$4,720 +$4,720 +$4,720 

Income ranges begin at 150% of 2022 Federal Poverty Guidelines. 

 

In addition, Jody Suhrbier noted that the Dispute Resolution Center completed 90 cases for 
Tumwater residents in their housing program only from January to June of this year.  She should 
to let her know if there is more information that we needed as we work through the next steps. 

 

IV. Additional Notice Required 
Pursuant to EHB 2971, passed by the 2016 state legislature and codified at RCW 64.06.080 and 
RCW 43.110.030(2)(e), the Municipal Research and Service Center is directed to provide the 
following on its website: 

 A summary of all requirements imposed by cities, towns, and counties on landlords or 
sellers of real property to provide information to a buyer or tenant "pertaining to the 
subject property or to the surrounding area"; and 

 An internet link to the ordinances, resolutions, or policies imposing those requirements. 
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For that reason, City should provide to Municipal Research and Service Center a summary of any 
pertinent ordinance, resolution, or policy that impose requirements on sellers or landlords to 
disclose designated information to purchasers or renters; and an internet link to the ordinance, 
resolution, or policy. 
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TO: General Government Committee 

FROM: Brad Medrud, Planning Manager 

DATE: January 11, 2023 

SUBJECT: 2023 Long Range Planning Work Program 
 

 
1) Recommended Action: 
 

Conduct a briefing on the draft 2023 Long Range Planning Work Program and then schedule 
the item for consent at the January 17, 2023 City Council meeting. 

 

 
2) Background: 
 

The City Council approves an annual Long Range Planning Work Program at the beginning 
of each year.  The City Council and Planning Commission discussed the draft 2023 Long 
Range Planning Work Program at a joint worksession on December 13, 2022.  City Council 
will be asked to approve the annual Work Program on January 17, 2023. 

 
The City Council, Planning Commission, residents, property owners, and City staff typically 
propose annual work program items.  The draft 2023 Long Range Planning Work Program 
includes the City’s 2023-2025 Comprehensive Plan periodic update and a limited annual 
docket of Comprehensive Plan Amendments. 

 

 
3) Policy Support: 
 

Land Use Element Policy LU-1.9 Ensure consistency between the Land Use Element and 
the Tumwater Zoning Code. 

 
Land Use Element Action LU-1.9.1 Implement the Land Use Element by revising the Zoning 

Code and other municipal Codes to reflect the goals, policies, actions, and designations 
outlined in the Land Use Element. 

 

 
4) Alternatives: 
 

 None. 
 

 
5) Fiscal Notes: 
 

The work program includes items that are internal funded as well funded through outside 
grants. 

 

 
6) Attachments: 
 

A. Staff Report 
B. Draft 2023 Long Range Planning Work Program 
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City Hall 
555 Israel Road SW 

Tumwater, WA  98501-6515 
Phone:  360-754-5855 

Fax:  360-754-4138 

 

www.ci.tumwater.wa.us 

 

Memorandum 
 
Date: January 11, 2023 
 
To: General Government Committee 
 
From: Brad Medrud, Planning Manager 
 
Subject: 2023 Long Range Planning Work Program 
 

 

I. Issue 

The City Council approves an annual Long Range Planning Work Program at the beginning of 
each year.  The work program will guide all Long Range Planning work during 2023.  The City 
Council and Planning Commission discussed the draft work program at a joint worksession on 
December 13, 2022.  City Council is expected to approve the 2023 work program on January 17, 
2023. 

The City Council, Planning Commission, community members, and City staff can propose annual 
work program items. 

The draft 2023 work program consists of work items budgeted for 2.40 FTEs.  Since the 
beginning of April 2022, the Long Range Planning Division has had 1.40 FTEs and is actively 
trying to recruit to fill the open long range planner position (1.00 FTE). 

A substantial component of 2023 through 2025 annual work programs will be the City’s 2023-
2025 Comprehensive Plan and Development Code periodic update, which is discussed in more 
detail below.  In addition, there will be a limited annual docket of Comprehensive Plan 
Amendments during these years.  The ongoing work on the Bush Prairie Habitat Conservation 
Plan and with the Regional Housing Council will take more than one quarter of all fully staffed 
long range planning staff time in 2023. 

 

II. 2022 Accomplishments 

The following items were completed from the 2022 Long Range Work Program: 

 Emergency Shelters and Housing (Ordinance No. O2021-019) 

 Trosper Lake Island (Ordinance No. O2022-002) and Eleven Islands Annexations 
(Ordinance No. O2022-001) 

 2022 Comprehensive Plan Amendments (Ordinance No, O2022-003) 
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 Binding Site Plan Amendments (Ordinance No. O2022-004) 

 Planned Unit Development Chapter Update (Ordinance No. O2022-006) 

 Housing Action Plan – Tenant Protections (Ordinance Nos. O2022-010 and O2022-012) 

 General Development Code Housekeeping Amendments (Ordinance Nos. O2022-013 
and O2022-015) 

 US Census Population Adjustment 

 

The following items are still ongoing from the 2022 Long Range Work Program 

 2022-2025 Comprehensive Plan Periodic Update 

 Bush Prairie Habitat Conservation Plan 

 Regional Housing Council 

 Hazard Mitigation Plan for the Thurston Region Update 

 Housing Action Plan – Rental Registration (Ordinance No. O2022-014) 

 Urban Forestry Management Plan – Landscaping and Buffering Requirements Update 

 Urban Forestry Management Plan – Street Tree Standards Update 

 Urban Forestry Management Plan – Tree and Vegetation Preservation Regulation 
Update 

 Thurston County Code Title 22 – Tumwater Urban Growth Area Zoning Update 

 Equity Toolbox 

 Code Compliance Team 

 

III. 2023 Long Range Work Program 

For more details on individual projects and estimated staff hours, please see Attachment B 
Draft 2023 Long Range Planning Work Program. 

1. Comprehensive Plan Amendment Docket – Discussed further below 

Approximately 22% of all staff time 

a. 2023-2025 Comprehensive Plan Periodic Update (Continued from 2022) 

b. 2023 Comprehensive Plan Amendments (New) 

 

2. Development Regulation Amendment Docket 

Approximately 22% of all staff time 
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a. Tumwater Housing Action Plan Amendments – Rental Registration (Continued 
from 2022) 

b. Urban Forestry Management Plan Amendments – Landscaping, Street Tree 
Standards, and Tree and Vegetation Preservation (Continued from 2022) 

c. Other Amendments – 2023 Housekeeping (New), Development Regulation 
Periodic Update (New), and Thurston County Code Title 22 – Tumwater Urban 
Growth Area Zoning (Continued from 2022) 

 

3. Other Planning Projects 

Approximately 33% of all staff time, HCP approximately 14% of all staff time 

a. Bush Prairie Habitat Conservation Plan (Continued from 2022) 

b. Equity Toolbox (Continued from 2022) 

c. Hazard Mitigation Plan Update (Continued from 2022) 

d. Managing MFTE Program (Continued from 2022) 

e. As well as Permit Review Support, FEMA Flood Studies, Public Inquiries, and 
other items (New and continued from 2022) 

 

4. General Management and Coordination 

Approximately 23% of all staff time, RHC approximately 12% of all staff time 

a. General Coordination with Other Departments – Code Compliance Team, Traffic 
Team and other items (Continued from 2022) 

b. General Coordination with Other Jurisdictions 

i. Regional Housing Council (minimum 0.25 FTE per Memorandum of 
Understanding) (Continued from 2022) 

ii. Work Port of Olympia, other cities, County, TRPC, and Intercity Transit 
among others (Continued from 2022) 

iii. Department Management (Continued from 2022) 

iv. Training (Continued from 2022) 

 

IV. 2023-25 Comprehensive Plan and Development Code Periodic 
Update 

Under the Growth Management Act, the City is required to conduct a periodic update of its 
Comprehensive Plan and related development regulations on a ten-year cycle.  The 
Comprehensive Plan is a legal document adopted by the City Council that establishes policies to 
guide future development of the City.  The City Council, Planning Commission, and the 
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community use the Comprehensive Plan to inform decisions about land use, housing, 
environmental protections, capital improvements, and development regulations. 

The updated Comprehensive Plan will address diversity, equity, and inclusion throughout the 
Plan and incorporate climate mitigation, adaptation, and sustainability goals and actions in all 
the individual Elements and Plans. 

The City is required to complete work on the periodic update cycle by June 30, 2025 for a 
Comprehensive Plan that will cover 2025 to 2045.  Work on the periodic update started this fall. 

At the direction of the City Administrator, the Comprehensive Plan document that will come 
out of the periodic update process will be shorter, leaner, and more user friendly.  The updated 
Comprehensive Plan will consist of shorter individual Elements and Plans with appendices that 
contain the required technical information.  The City of SeaTac Comprehensive Plan is an 
example of the format. 

At the end of the process, there will also be a brief Comprehensive Plan goal and policy guide 
for use by staff and policymakers. 

1. Community Engagement 

The objective of the community engagement process is to establish how the City will 
engage the public and stakeholders throughout the Comprehensive Plan update.  Staff 
will use a range of public participation strategies to encourage and facilitate community 
involvement in the periodic update process. 

The community engagement process will be flexible and will evolve to take advantage of 
events and opportunities that may arise.  The process will employ multiple tools and 
platforms to inform and involve the community and internal and external stakeholders 
in the periodic update.  Staff will work with the City’s Communications Team to prepare 
a Public Engagement Plan that will guide this process. 

Timeline for Community Engagement 

Phase I – Start Community Engagement 

Fall 2022 – Summer 2023 

In Phase I, staff will begin to review the visions, goals, and policies in the existing 
Comprehensive Plan and prepare gap analyses of all the Comprehensive Plan 
Elements and Plans.  The community and stakeholders will be introduced to the 
periodic update process through a series of communications and asked to 
prioritize the Comprehensive Plan’s vision, goals, and policies through a variety 
of media outreach methods, including surveys, utility inserts, open houses, 
informal meetings, presentations, and social media. 

Phase II – Plan Development 

Summer 2023 – Spring 2024 

In Phase II, feedback gathered through the community engagement process will 
be incorporated into the draft Comprehensive Plan Elements and Plans.  Staff 
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will present the draft language to city advisory boards and commissions as well 
as focus groups comprised of subject‐area experts for review and response. 

In addition to continuing to employ the strategies started in Phase I, Phase II will 
include consultation with the City Council and the City’s advisory boards and 
commissions that will continue throughout the periodic update process.  These 
groups, as well as external and internal stakeholders, will review and provide 
feedback on the draft Comprehensive Plan Elements and Plans.  Feedback 
gathered through the community engagement process will also be shared with 
these groups. 

Focus groups of technical experts will review those Comprehensive Plan 
Elements and Plans that are not represented through the City’s boards or 
commissions.  The focus groups will review and provide input into relevant draft 
Comprehensive Plan Elements and Plans.  Feedback gathered through the 
community engagement process will also be shared with these groups. 

Phase III – Legislative Process 

Summer 2024 – June 30, 2025 

a. Draft Plan 

The City will complete draft versions of the Comprehensive Plan Elements 
and Plans during Phase III.  Several public open house meetings will provide 
an opportunity to see the draft Plan prior to the Joint Council - Planning 
Commission public hearing.  Relevant City advisory boards and commissions 
will develop recommendations that will be forwarded to the Planning 
Commission.  All the focus group members will have an opportunity to 
review the work, as well. 

The process will culminate in the adoption of a new Comprehensive Plan by 
the Growth Management Act deadline of June 30, 2025. 

b. Open Houses 

In addition to continuing to employ the strategies started in Phases I and II, 
Phase III will include Open Houses to present the draft updated 
Comprehensive Plan to the public prior to the start of the legislative process.  
Staff will provide an overview of the periodic update, draft goals, policies, 
and actions, and next steps in the process.  Information about open house 
dates and other key meeting dates will be widely distributed through media 
identified in the Community Engagement Plan. 

c. Commission Worksessions and Public Hearing 

The Planning Commission will hold a number of worksessions to discuss the 
Comprehensive Plan Elements and Plans.  Opportunities for a joint worksessions 
will be considered. 
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The Planning Commission will then conduct a public hearing to gather public 
comment on the draft Comprehensive Plan before developing findings of 
fact, conclusions, and recommendations that will be forwarded to City 
Council. 

Public notice of the public hearing will be published in accordance with State 
law and the Tumwater Municipal Code at least 30 days prior to the date of 
the hearing.  In addition to the required noticing procedures, notice will also 
be provided through means identified in the Engagement Plan. 

d. City Council Adoption Process 

The City Council’s General Government Committee and Public Works 
Committee will periodically review and discuss the updates to the 
Comprehensive Plan Elements and Plans.  All meeting dates and materials will be 
posted on the city’s website and notice will be provided through means 
identified in the Engagement Plan. 

The City Council will hold a number of worksessions to discuss the Plan’s 
Comprehensive Plan Elements and Plans.  The City Council will consider the 
recommendation forwarded by the Planning Commission.  In addition to the 
required noticing procedures, notice of City Council meeting will also be 
provided through means identified in the Engagement Plan. 

 

2. Process and Schedule 

A. Comprehensive Plan Periodic Update 

Phase I – Start Community Engagement – Fall 2022 – Summer 2023 

1) Develop Periodic Update Work Program – October through December 2022 – 
Determine general outline of resources needed for the periodic update, its 
schedule, and stakeholders 

2) Develop Community Engagement Plan – Winter 2023 

3) Gap Analysis of Current Comprehensive Plan Goals and Policies – Winter 
2023 

4) Start Community Engagement Process – Winter 2023 through June 30, 2025 

5) Consultant Selection and Contracting – Develop and issue request for 
proposals for consultant and consultant selection and contracting – Spring 
and Summer 2023 

6) Data Gathering – Staff and consultants gather data and start review of the 
Elements, Plans, and maps – Spring and Summer 2023 

7) Regional Review Coordination – Coordinate review of the Comprehensive 
Plan Elements and Plans with other jurisdictions – Starts Spring 2023 
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8) Initial Comprehensive Plan Element and Plan Review Meetings – Winter to 
Summer 2023 

a) Community Stakeholders 

b) Planning Commission 

c) City Council 

Phase II – Plan Development – Summer 2023 – Spring 2024 

1) Periodic Update Start – Staff and consultants start updates to draft 
Comprehensive Plan Elements, Plans, and maps – Summer and Fall 2023 

2) Individual Comprehensive Plan Element and Plan Discussions and 
Worksessions – Fall 2023 – Spring 2024 

a) Community Stakeholders 

b) Planning Commission 

c) City Council 

3) Complete Draft of Periodic Update – Staff and consultants complete draft of 
the Comprehensive Plan Elements, Plans, and maps – Spring 2024 

Phase III – Legislative Process – Summer 2024 – June 30, 2025 

1) SEPA and Commerce Review – Summer 2024 

2) Public Adoption Meetings – Summer and Fall 2024 and Winter 2025 

a) Community Stakeholders 

b) Planning Commission 

c) City Council 

3) Submit Notice of Adoption to Commerce – Spring 2025 

B. Capital Facilities Plan Update – 2023 

1) Preliminary Docket Process – Winter 2023 – Expected to also include the Old 
Highway 99 Corridor Study 

2) Develop Capital Facilities Plan – Spring and Summer 2023 

3) SEPA and Commerce Review – Summer 2023 

4) Final Docket Process – Fall 2023 – Expected to also include the Old Highway 99 
Corridor Study 

C. Capital Facilities Plan Update – 2025 

1) Preliminary Docket Process – Winter 2025 

2) Develop Capital Facilities Plan – Spring and Summer 2025 

3) SEPA and Commerce Review – Summer 2025 

95

 Item 6.



2023 Long Range Planning Work Program 
January 11, 2023 
Page 8 
 

 

4) Final Docket Process – Fall 2025 

D. Development Code Periodic Update Process – 2024/2025 

1) Gap Analysis of Current Development Code Regulations (Titles 16, 17, and 18) 
and Title 3 – Summer and Fall 2024 

2) Draft Ordinance – Staff and consultants complete draft ordinance – Winter 2025 

3) SEPA and Commerce Review – Winter 2025 

4) Public Adoption Meetings – Winter 2025 and Spring 2025 

5) Submit Notice of Adoption to Commerce – June 30, 2025 

 

3. Resources Needed 

A. Staff 

The periodic update is expected to require the following staff resources: 

1) Community Development Department 

a) Planning – The periodic update process is expected to require 70% of one 
FTE in 2023 and 2024. 

b) Economic Development – The minor periodic update of the goals and 
strategies in the Economic Development Plan and coordination with the 
Economic Development Manager and a consultant to update the data 
workbook is expected to require 5% of one FTE in 2023 and 2024. 

2) Executive Department 

a) Executive - – The periodic update will require staff time from the 
Executive Team to support the periodic update. 

b) Communications Team – The periodic update will require staff time from 
the Communications Team to support the actions identified in the Public 
Engagement Plan. 

3) Transportation & Engineering Department 

a) Transportation – The major periodic update of the Transportation Plan 
will require staff time from the Transportation & Engineering Department 
Director and Transportation Manager and coordination with a consultant. 

b) GIS Team – The periodic update will require staff time from the GIS Team 
to support the periodic update. 

4) Water Resources & Sustainability Department – The major periodic update of 
the Lands for Public Purposes Element and Conservation Element will require 
staff time from the Water Resources & Sustainability Department Director 
and from the Water Resources & Sustainability staff including the 
Sustainability Coordinator. 
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5) Parks & Recreation Department – The major periodic update of the Parks, 
Recreation, and Open Space Plan would require staff time from the Parks & 
Recreation Department Director and from the Parks & Recreation staff and 
coordination with a consultant has been identified, but that work is not 
funded as part of this periodic update process.  Some form of minor update 
to the Parks, Recreation, and Open Space Plan will occur as part of the 
periodic update and the major periodic update of the Parks, Recreation, and 
Open Space Plan will occur later. 

B. Consultants 

The periodic update is expected to require the following consultant resources for 
the following: 

1) Economic Development Plan – Minor update of Plan that was updated last in 
2019. 

2) Transportation Plan – Major update of Plan that was updated last in 2016. 

C. Funding 

State funding for the periodic update will be available starting July 1, 2023.  The City 
is expecting State funding to be $125,000 with the rest of the funding coming from 
general fund or other grant opportunities. 

 

4. More Information 

The State Department of Commerce Periodic Update Guidance contains the state 
requirements, guidance, and checklists for the periodic update process. 

In addition, the Puget Sound Regional Council is conducting a series of PSRC 
Comprehensive Plan Workshops on a variety of topics related to the periodic update 
process. 

More information on the periodic update process can be found here: 

1. State Department of Commerce, Growth Management Topics 

2. Municipal Research Services Center, Comprehensive Planning 
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PROJECT
STAFF 

HOURS
PROPOSED BY PROJECT DESCRIPTION/COMMENTS

COMPREHENSIVE PLAN AMENDMENT DOCKET

1 2025 Comprehensive Plan Periodic Update 780 City Staff

Starting in Fall 2022 through June 30, 2025, prepare required ten-year periodic update to the City's 

Comprehensive Plan, including updates to the Conservation, Housing, Land Use, Lands for Public Purposes, 

and Utilities Elements as well as the Parks, Recreation, and Open Space Plan and Transportation Plan.  

Work in 2023 will primarily be focused on community engagement, applying for a grant from the 

Department of Commerce, working with other City departments and consultants on draft elements and 

plans.  Will involve updates to Littlerock Subarea Plan, Town Center Plan, and Mixed Use land use 

designation.  Work with Planning Commission, Parks and Recreation Commission, General Government 

Committee, and City Council.

2 2023 Comprehensive Plan Amendments 160 City Staff

Review at least two public amendments through preliminary and final docket process.    Includes two City 

proposed amendments: 1) 2024 - 2030 Six-Year Capital Facilities Plan Update [See also Development Code 

Regulation Amendment Docket, Other Planning Projects #8.] and Old Highway 99 Corridor Study.  

Preliminary docket briefings and worksessions.  Final docket informal meetings, briefings, worksessions, 

and hearing.  Prepare preliminary docket summary, staff report, ordinance, and other materials and work 

with Planning Commission, General Government Committee, and City Council.

Subtotal 940

DEVELOPMENT REGULATION AMENDMENT DOCKET

a
Housing Action Plan - Rental Housing Registration (O2022-

014)
80 City Council

Ongoing from 2018.  Part of Resolution No. O2018-016 Homelessness and Housing Affordability response 

and addressing 2021 Tumwater Housing Action Plan actions.  Started in 2022.  Complete City Council 

worksessions and hearing.  Update staff report, ordinance, and other materials and work with other City 

staff and City Council.

80

a Landscaping and Buffering Requirements (O2022-007) 160 City Staff

Ongoing from 2022.  After completion of the Urban Forestry Management Plan update in 2021, work with 

consultant to complete update to landscape buffering and screening regulations (TMC 18.47).  Consultant 

management.  Briefings, worksessions, and hearings.  Prepare staff report, ordinance, and other materials 

and work with Tree Board, Planning Commission, General Government Committee, and City Council.

b Street Tree Standards Update (O2021-016) 160 City Staff

Ongoing from 2021.  After completion of the Urban Forestry Management Plan update in 2021, prepare 

update to street tree regulations (TMC 12.24), a Street Tree Plan, and guidelines throughout the code.  

Briefings, worksessions, and hearings.  Prepare staff report, ordinance, and other materials and work with 

Tree Board, Planning Commission, General Government Committee, and City Council.

c Tree Preservation Regulation Update (O2022-008) 200 City Staff

Ongoing from 2022.  After completion of the Urban Forestry Management Plan update in 2021, work with 

consultant to complete update to tree preservation regulations (TMC 16.08).  Consultant management.  

Briefings, worksessions, and hearings.  Prepare staff report, ordinance, and other materials and work with 

Tree Board, Planning Commission, General Government Committee, and City Council.

520

a General Development Code Housekeeping Amendments 140 City Staff

Address minor housekeeping amendments from 2022 and 2023, including updating code that addresses 

underground utililties, recycling, compost handling facilities, and open space in manufactured home 

parks.  Prepare staff report, ordinance, and other materials and work with Planning Commission, General 

Government Committee, and City Council.

b Development Regulation Periodic Update 40 City Staff

Start process of reviewing and updating the development code to address the required state periodic 

update.  Review Commerce checklist and Ecology checklist for critical areas.  Will involve updates to SEPA, 

Littlerock Subarea regulations, Town Center regulations, and Mixed Use zone district.  Briefings, 

worksessions, and hearing would occur in 2024-25, as well as preparing the staff report, ordinance, and 

other materials and work with Planning Commission, General Government Committee, and City Council.

d
Thurston County Code Title 22 - Tumwater Urban Growth Area 

Zoning
160 City Staff

After completion of the Joint Plan update in 2021, start work with County staff to revise Thurston County 

Code Title 22 and City development codes as needed to be consistent in the Urban Growth Areas.  

Schedule will depend on County work plan.  Briefings, worksessions, and hearing.  Prepare staff report, 

ordinance, and other materials and work with City and County Planning Commissions, General 

Government Committee, and City Council.

340

Subtotal 940

2023 DRAFT CITY OF TUMWATER LONG RANGE PLANNING WORK PROGRAM

1. Tumwater Housing Action Plan Amendments

2. Urban Forestry Management Plan Amendments

3. Other Amendments
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OTHER PLANNING PROJECTS

1 Annexations 0 City Staff

Briefings, worksessions, and hearings.  Prepare staff reports, ordinances, and other materials and work 

with County, Office of Financial Management, Boundary Review Board, General Government Committee 

and City Council.

2 Current Planning Projects 48 City Staff Advise permit staff on large permitting projects.

3
Deschutes Flood Reduction Study/Thurston and Olympia Lakes 

Flood Map Study
60 City Staff Support Deschutes Flood Reduction Study  and Thurston and Olympia Lakes Flood Map Study work.

4 Equity Toolbox 120 City Staff
Ongoing from 2021.  At request of City Administrator, work with consultant to prepare equity toolbox.  

Meetings with City staff and research.

5 GIS / GIS Support 80 City Staff Support on unspecified projects, inquiries, and requests

6 Grant Funding 20 City Staff
Research grant funding opportunities that support long range planning goals.  Senior housing support is 

one potential grant area.

7 Habitat Conservation Plan 600 City Council

Ongoing from 2016.  Phase II and III work.  Includes consultant management and coordination with Port 

and USFWS.  NEPA/SEPA EIS support as state SEPA lead agency.  Briefings, worksessions, stakeholder 

meetings, and community meetings.  Work with other City departments, internal stakeholder team, Port 

staff, USFWS, WDFW, Planning Commission, General Government Committee, and City Council.  Includes 

consultant management and grant management. 

8 Hazard Mitigation Plan for the Thurston Region 160 City Staff

Ongoing from 2021.  Update the City of Tumwater chapter of the Hazard Mitigation Plan for the Thurston 

Region.  The current plan is due for an update in 2023.  Thurston County Emergency Management and 

Thurston Regional Planning Council (TRPC) secured a FEMA Pre-Disaster Mitigation grant to update our 

region’s plan.  The plan update process is expected to launch in November 2021 and take approximately 

18 months to complete.  Participation in a multi-agency planning workgroup.  Briefings, worksessions, 

stakeholder meetings, and community meetings.  Work with other City departments, internal stakeholder 

team, Planning Commission, General Government Committee, and City Council. 

9 Housing - Affordability and Homelessness 48 City Council

Ongoing from 2020.  Work outside of development regulation amendments above and specific Regional 

Housing Council management and coordination meetings below on other housing affordability and 

homelessness strategies.  Marketing.

10
Housing Action Plan - Infrastructure (Housing Affordability Fee 

Work Plan Ordinance #9/Housing Action Plan Action 1.m.)
60 City Council

Part of Housing Affordability Fee Work Plan approved May 28, 2019 and Housing Action Plan approved 

2021.  Work with the Public Works Department to make infrastructure investments for infill areas needing 

upgrades with follow-up by City staff to develop potential scenarios with emphasis on areas where 

housing affordability is most likely to occur.  [See also Comprehensive Plan Amendment Docket, 2023 

Comprehensive Plan Amendments, #2].  Public meetings, briefings, worksessions, hearing, and ordinance.

11 Long Range Planning Website Updates 12 City Staff Ongoing.

12 Managing Multifamily Tax Exemption Program 100 City Staff

Manage new applications and annual reporting toteh State for the City's TMC 3.30 Multifamily Housing 

Tax Exemptions programs.  Briefings, worksessions, and hearings.  Prepare staff reports, contarcts, and 

other materials and work with General Government Committee and City Council.

13
Public Inquiries and General City Council and 

Interdepartmental Support
260 Various Support on unspecified projects, inquiries, and requests.

Subtotal 1,460

GENERAL MANAGEMENT AND COORDINATION

1 General Coordination with Other City Departments 92 City Staff Various

a All City Staff Meetings 8 City Staff Quarterly meetings

b Code Compliance Team 16 City Staff Ongoing monthly meetings

c GIS Team 8 City Staff Ongoing meetings

d Green Team 16 City Staff Ongoing meetings

e Stormwater Interdisciplinary Team 12 City Staff Ongoing meetings

f Traffic Team 24 City Staff Ongoing meetings

g Web Team 8 City Staff Ongoing meetings

2 General Coordination with Other Jurisdictions 673 City Staff Various

a Port of Olympia 24 City Staff Quarterly Meetings and other coordination

b City of Olympia 8 City Staff Review proposed Comprehensive amendments and other coordination outside of housing

c Intercity Transit 8 City Staff Coordination with staff

d Olympia School District 1 City Staff Coordination with staff

e Regional Housing Council 520 City Staff

Ongoing from 2020.  Bimonthly RHC meetings, monthly City Staff RHC prep meetings, weekly technical 

team meetings, annual grant review, and other workgroup meetings.  0.25 FTE annual commitment per 

MOU.

f State of Washington 4 City Staff Coordination with staff

g Thurston County 24 City Staff
Ongoing coordination not associated with a specific project, includes long range planning coordination 

with four jurisdictions

h Thurston County TDR Program 24 City Staff Coordination with Council and other City staffs on updating TDR program

i Thurston Regional Planning Council 28 City Staff Regional planner meetings/jurisdiction meetings

j Thurston Thrives - Housing Action Team 24 City Staff Attend monthly regional coordination meetings

k Tribal Governments 4 City Staff Coordination with staff

l Tumwater School District 4 City Staff Review Capital Facilities Plan and other coordination

3 Department Management 188 City Staff Various

a General Management 60 City Staff Staff review and development.  Managing staff.

b Management Team Meetings 80 City Staff Ongoing Weekly Meetings

c Planning Commission Support 48 City Staff Ongoing coordination with chair.  Zoom meeting management.

4 Training 60 City Staff AICP certificate maintenance.  Conferences.
 Subtotal 1,013

TOTAL HOURS: 4,353

TOTAL REQUIRED PLANNERS (FTEs): 3.00 Approved by the City Council on January _______________, 2023

TOTAL AVAILABLE PLANNERS (FTEs): 2.50

TOTAL AVAILABLE PLANNER TIME (Hours X FTEs): 4,351

PLANNER TIME DIFFERENCE(Hours X FTEs): -2

Note:  Staff hours for items that include briefings, worksessions, and ordinances include a minimum 

number of public meetings (5) and hours for the public meeting process (40).
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PROJECT
STAFF 

HOURS
PROPOSED BY PROJECT DESCRIPTION/COMMENTS

BELOW THE LINE PROJECTS (To be considered as projects above are completed and staff time is available)

 Aquifer Protection Standards Amendments 80 City Staff

Update TMC 16.24 Aquifer Protection Standards and TMC 18.39 AQP Aquifer Protection Overlay to 

consider extending protections offered by the City system to other water systems in the City per Planning 

Commission recommendation on April 9, 2019.  Briefings, worksessions, hearing, and ordinance.

 Autonomous Vehicles 80 City Staff

See TVW series on transportation 2019 per John Doan.  Prepare update to regulations.  Briefings, 

worksessions, and hearings.  Prepare staff report, ordinance, and other materials and work with Planning 

Commission, General Government Committee, and City Council.


Basin Plans – Deschutes and Black Lake (Subdivision 

Code/Housing Types
120 City Staff

Thurston County and TRPC led basin planning efforts for Black Lake and Deschutes basins.  Black Lake 

Basin Water Resource Protection Study, Final Report was issued June 2015.  Study recommended 

considering removal of portion of UGA on south Black Lake.  Consider fire service (Black Lake) and 

conversion of septic systems to sewer.  Appendix E of Study included suggested amendments to the City’s 

Subdivision code for new subdivisions near wetlands and high groundwater flooding.  Deschutes Basin 

Watershed Land Use Analysis, Scenario Development Report issued November 2016.

 Citywide Design Standards Update 80 City Staff

Review how the Citywide Design Guidelines (TMC 18.43) have been working since adoption in 2016.  

Includes addressing corner setbacks for industrial zone district in the Citywide Design Guidelines do not 

match the standards found in the municipal code (TMC 18.24 and TMC 18.43) and addressing materials of 

new mini-storage uses (TMC 18.43).  Briefings, worksessions, hearing, and ordinance.

 Code Enforcement Amendments 60 City Staff

Ongoing from 2020.  Substantive code revisions to reconcile International Property Maintenance Code 

(TMC 15.18) and Nuisances Code (TMC 8.04).  Briefings, worksessions, and hearing.  Prepare staff report, 

ordinance, and other materials and work with General Government Committee and City Council.

 Electric Vehicle Infrastructure 80 City Staff

Work with Building Official on electric vehicle charging infrastructure requirements for new commercial 

buildings per WAC 51-50-0427.  Prepare update to regulations.  Briefings, worksessions, and hearings.  

Prepare staff report, ordinance, and other materials and work with Planning Commission, General 

Government Committee, and City Council.

 Essential Public Facilities 120 City Staff

Separate essential public facilities from the Conditional Use Permit chapter (TMC 18.56) and establish 

conditions for each of the individual essential public facilities.  Briefings, worksessions, hearing, and 

ordinance.

 Essential Public Facilities - Treatment Facilities 80 City Staff

Code amendments for essential public facilities related to treatment facilities.  Related to Comprehensive 

Plan Amendments.  Briefings, worksessions, and hearing.  Prepare staff report, ordinance, and other 

materials and work with Planning Commission, General Government Committee, and City Council.

 Housing Action Plan - Development Code Amendments 120 City Staff

After acceptance of Tumwater Housing Action Plan in 2021, associated updates to development 

regulations to respond to Plan actions.  Briefings, worksessions, and hearing.  Prepare staff report, 

ordinance, and other materials and work with Planning Commission, General Government Committee, and 

City Council.


Housing Affordability Amendments - Unit Lot Subdivision 

(Housing Affordability Text Work Plan Ordinance #4)
100 City Staff

Part of Housing Affordability Work Plan approved May 28, 2019.  Briefings, worksessions, and hearing.  

Prepare staff report, ordinance, and other materials and work with Planning Commission, General 

Government Committee, and City Council.

 Multifamily Tax Exemption Update 160 City Staff

Review and update TMC 3.30 Multifamily Housing Tax Exemptions to response to 2021 updates to state 

law.  Briefings, worksessions, and hearings.  Prepare staff report, ordinance, and other materials and work 

with Planning Commission, General Government Committee, and City Council.

 Pipeline - Land Use Review 80 City Staff

Review proposed land use and zoning along the Olympic fuel pipeline and Williams natural gas pipeline 

and propose amendments as needed.  Coordinate with County for Urban Growth Area issues as needed.  

Briefings, worksessions, and hearings.  Prepare staff report, ordinance, and other materials and work with 

Planning Commission, General Government Committee, and City Council.


Thurston Climate Mitigation Plan - Related Development Code 

Amendments
120 City Council

After acceptance of Thurston Climate Mitigation Plan in 2021 and the start of Phase 4 implementation, 

work on associated updates to development regulations.  Briefings, worksessions, and hearing.  Prepare 

staff report, ordinance, and other materials and work with Planning Commission, General Government 

Committee, and City Council.

 Zero Effect Drainage Discharges 120 City Staff

Review TMC 13.22 - Zero Effect Drainage Discharge after new Drainage and Erosion Control Manual is 

adopted to see if it is appropriate to revise or remove.  From the LID update, look at how TMC 13.22 works 

with the new City of Tumwater Drainage and Erosion Control Manual and what projects have been built 

using the code.  Briefings, worksessions, and hearings.  Prepare staff report, ordinance, and other 

materials and work with Planning Commission, General Government Committee, and City Council.

TOTAL HOURS: 1,400
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