
  

 

 

CIVIL SERVICE COMMISSION 
MEETING AGENDA 

 Online via Zoom  

Thursday, September 08, 2022 
5:30 PM 

1. Call to Order 

2. Roll Call 

3. Changes to Agenda 

4. Approval of August 10, 2022 Minutes 

a. Approval of August 10, 2022 Minutes 
 

5. September Status of Eligibility Lists  

6. Paramedic Firefighter Lateral Exam Plan 

7. Entry Level Police Officer Eligibility List  

8. Updates 

9. Next Meeting Date - 10/13/2022 

10. Adjourn 

Remote Meeting Information 
To comply with Governor Inslee's Proclamation 20-28, the City of Tumwater meetings will be conducted 
remotely, not in-person, using a web-based platform. The public will have telephone and online access 
to all meetings.  

Watch Online 
https://us02web.zoom.us/j/82397546081?pwd=N2ZHZ3FVVTdTcUZFMEFibnYwK0UxQT09 

Listen by Telephone 
Call (253) 215-8782, listen for the prompts and enter the Webinar ID 823 9754 6081 and Passcode 
911461. 

Post Meeting 
Audio of the meeting will be recorded and later available by request, please email 
CityClerk@ci.tumwater.wa.us 
 
Accommodations 
The City of Tumwater takes pride in ensuring that people with disabilities are able to take part in, and 
benefit from, the range of public programs, services, and activities offered by the City. To request an 
accommodation or alternate format of communication, please contact the City Clerk by calling (360) 
252-5488 or email CityClerk@ci.tumwater.wa.us. For vision or hearing impaired services, please 
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contact the Washington State Relay Services at 7-1-1 or 1-(800)-833-6384. To contact the City’s ADA 
Coordinator directly, call (360) 754-4128 or email ADACoordinator@ci.tumwater.wa.us. 
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CONVENE: 5:30 p.m.   

  

PRESENT: Chair Eric Trimble and Commissioner Simon Tee. 

 

Staff:  Secretary/Chief Examiner James Trujillo, Police Chief Jon Weiks, and 

Fire Chief Brian Hurley. 

  

CHANGES TO 

AGENDA: 

There were no changes to the agenda. 

 

   

APPROVAL OF 

MINUTES, JULY 

14, 2022  & 

SPECIAL 

MEETING 

MINUTES, JULY 

19, 2022: 

 

  

ACTION: 

 

ACTION: 

The minutes of July 14, 2022 were approved as published.    

 

The minutes of the July 19, 2022 special meeting were approved as 

published. 

  

AUGUST STATUS 

OF ELIGIBILITY 

LISTS: 

Chief Examiner Trujillo reported there have been no changes to the eligibility 

lists since the last update.   

  

POLICE SERVICE 

SPECIALIST II 

WRITTEN 

REPORT ON 

ELIGIBILITY LIST 

REJECTION: 

Chief Examiner Trujillo said that based on Civil Service Rules, when the City 

does not select a candidate from the eligibility list, the City notifies the Civil 

Service Commission of such action.  He referred to a memorandum from 

Police Chief Weiks that speaks to the rejection of a candidate.   

 

Chair Trimble asked whether the candidate was notified.  Chief Examiner 

Trujillo affirmed the candidate was notified and had an opportunity to respond.   

 

Chief Examiner Trujillo explained that the candidate did not pass the Chief’s 

interview.  Only one candidate was on the eligibility list.  The candidate has 

not responded to the notification nor submitted an appeal. 

  

POLICE SERVICE 

SPECIALIST II 

EXAMINATION 

PLAN – 

APPROVAL: 

Chief Examiner Trujillo reviewed the Police Service Specialist II exam plan, 

which is proposed for adjustment in terms of the method of the evaluation.  

Civil Service Rules speak to the method of evaluation.  The City is proposing 

moving from a formalized written test as an element of Part 1 of the exam 

process to a written evaluation conducted by subject matter experts within the 

City.  The intent of the new process is to avoid losing candidates who elect not 

to participate in a written test.  The proposed method meets all the 

requirements of Civil Service Rules and Guidelines.  Candidates must pass the 
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minimum qualifications to be considered.  Candidates advance to completing a 

written questionnaire.  Candidates are advised that they will be evaluated on 

the results of the questionnaire.  The evaluation process includes standardized 

responses which are provided to the evaluators to grade candidate responses 

fairly and objectively.  Evaluators of the candidates are not informed as to the 

identity of the candidates completing the questionnaires. The evaluators 

receive a standardized sheet of information outlining the desired responses 

with a score associated with various responses to ensure the process is 

standardized in terms of the evaluation of the responses from each candidate.   

 

Commissioner Tee questioned the reason for not administering a written test.  

Chief Examiner Trujillo explained that during the last recruitment for the 

position, approximately 10%-15% of the applicants who submitted an 

application and met the qualifications elected not to participate in the written 

test.  Additionally, a number of candidates who affirmed their attendance to 

complete the written test also did not attend.  Often, because of the length of 

the testing process, the City is losing candidates as they have been hired by 

other agencies for other positions during the recruitment and testing process.  

Additionally, the City is evaluating other testing methods.  The City currently 

contracts with a company that uses standardized tests that require in-person 

testing.  The City is evaluating other online-proctored options that are more 

streamlined with the goal of speeding the recruitment process, as the Police 

Department needs a quicker recruitment process to achieve successful 

recruitment results because of market competition.  The Police Chief can 

interview the top seven candidates.  The proposed process is estimated to 

reduce the recruitment process by several weeks.     

 

MOTION: Commissioner Tee moved, seconded by Chair Trimble, to approve the 

Police Service Specialist Ii Examination Plan as presented.  A voice vote 

approved the motion.   

 

Commissioner Tee asked whether other organizations are using the same exam 

plan for similar positions.  Chief Examiner Trujillo advised that he is aware 

some municipalities are using a similar process but would need to make some 

inquiries as to the specific types of examinations.  Recruitment for law 

enforcement personnel in today’s market has been challenging and all agencies 

are competing for individuals from a limited pool of candidates.  The issue is a 

labor market issue.  The exam process is only one method to speed up the 

recruitment process.  The exam plan meets Civil Service Rules criteria for 

conducting evaluations.   

  

CIVIL SERVICE 

RULES CHANGE 

PROPOSAL – 

ELIGIBILITY LIST 

APPROVALS: 

Chief Examiner Trujillo referred to a prior recommendation to change Civil 

Services rules enabling the Chief Examiner to approve an eligibility list with 

the intent of moving the recruitment process forward to address challenges in 

the current labor market.  The change would improve the City’s ability to 

recruit quickly.  The Commission had requested a legal opinion with respect to 

the proposal.  He subsequently contacted and submitted the question to MRSC 

4

 Item 4a.



TUMWATER CIVIL SERVICE COMMISSION  

MINUTES OF VIRTUAL MEETING 

August 10, 2022 Page 3 

 

 

regarding the proposal.  A copy of MRSC’s response is included as an 

attachment to the staff report.  Based on that information, staff revised the 

proposal to reflect that the Chief Examiner could render a provisional approval 

of the eligibility list to enable the City to move forward with the recruitment 

with official approval by the Commission scheduled at the next regularly 

scheduled meeting.  The proposal is for provisional approval of an eligibility 

list only.  City Attorney Kirkpatrick reviewed the information from MRSC and 

has indicated the proposal as outlined would be acceptable.   

 

Discussion ensued on the proposal.  Commissioner Tee advised of his 

understanding of the current labor market and recruitment challenges but also 

wants to ensure the proposal is appropriate.  He asked about the potential of 

hiring a candidate prior to the Commission’s approval.  Chief Examiner 

Trujillo advised that the circumstance would be extremely unlikely because of 

the length of the recruitment process.   

 

Chair Trimble noted the possibility of staff offering a conditional job offer 

pending the Commission’s approval.  Commissioner Tee expressed support for 

the option.   

 

Fire Chief Hurley spoke in support of the proposal recognizing that the Fire 

Department has not experienced the same extent of recruitment issues 

experienced by the Police Department; however, the Fire Department is facing 

a very competitive market for paramedic/firefighter candidates.  

 

Commissioner Tee suggested including conditional approval for hiring.  Police 

Chief Weiks explained that adding a provision for a conditional offer would 

create problems for the background investigation, as state law requires the 

department to complete the first phase of a two-phased background 

investigation process.  The first phase must be independent of the second 

phase.  At the end of the first phase (personal history & interview), a 

conditional offer could be afforded based on state law to enable the initiation 

of the second phase involving medical testing.  A provisional approval of the 

eligibility list enables the Police Department to begin the background 

investigation, as there would be no job offer to any candidate providing 

adequate time for the Commission to approve the eligibility list formally.    

 

Commissioner Tee recommended adding language that speaks to no hiring 

prior to approval of the eligibility list by the Commission. 

  

MOTION: Chair Trimble moved, seconded by Commissioner Tee, to approve the 

following change to Civil Service Rule 9.09 “APPROVAL OF 

ELIGIBILITY LISTS.  In normal circumstances, the Commission 

certifies eligibility lists.  In addition, the Commission authorizes the 

Secretary/Chief Examiner to authorize conditional certification of 

eligibility lists in the following circumstances: (a) when business needs 

require timely action for recruitment; (b) or in the event that the 
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Commission is unable to meet to certify eligibility; (c) or for continuous 

recruitment eligibility lists.  A report of eligibility list conditional 

certifications made by the Secretary/Chief Examiner shall be provided to 

the Commission in the next regular Commission meeting for official 

certification.”  Additionally, add a sentence that no hiring will occur 

unless the Commission has approved the eligibility list.  A voice vote 

approved the motion. 

  

NEXT MEETING 

DATE: 

The next meeting is scheduled on Thursday, September 8, 2022. 

  

OTHER BUSINESS: Chair Trimble inquired about the status of appointing another Commissioner.  

Chief Examiner Trujillo advised that appointments have been offered to 

several individuals and none have accepted the appointment or they were not 

eligible to serve based on the rules.     

 

Police Chief Weiks thanked the Commission for its last action, as it will help 

with the timing of recruitment activity. 

 

Fire Chief Hurley reported on the recent hiring of a paramedic effective 

August 1, 2022.  On September 1, 2022 Paramedic Lieutenant James Osberg 

will assume the position of Fire Captain-Medical Services Officer and Monti 

Sorem will assume the position of Paramedic Lieutenant.  Another candidate 

for a paramedic position is scheduled to start on September 1, 2022 and will 

attend the fire academy on September 12, 2022 as long as the candidate 

completes all requirements.  This is the first time in many months the Fire 

Department has filled all existing FTEs.  He thanked the Commission for its 

efforts. 

  

ADJOURNMENT: Commissioner Tee moved, seconded by Chair Trimble, to adjourn the 

meeting at 6:03 p.m.  Motion carried.    

  

 

_________________________    ___________________________________ 

Eric Trimble, Chair     James Trujillo, Secretary Chief Examiner 

 

 

Prepared by Valerie L. Gow, Recording Secretary/President 

Puget Sound Meeting Services, psmsoly@earthlink.net  
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Tumwater Civil Service Commission 
 

STATUS OF CIVIL SERVICE ELIGIBILITY LISTS – August 2022 

 

     Date          Date   Date of 

Name of List    Established        Renewed Expiration 

 

Administrative Assistant  November 2021   November 2022 

Assistant Fire Chief   October 2021    October 2022 

Battalion Chief   No List  

Fire Capt. Promotional  May 2022    May 2023 

Fire Lt. Promotional   July 2022    July 2023 

Captain-Medical Services  

Officer Promotional   May 2022    May 2023   

Firefighter/ Paramedic  Active Continuous   Active Continuous 

Firefighter (Entry)   November 2021   November 2022  

Lateral Firefighter /  

Paramedic    No List   

Paramedic Lieutenant  July 2022    July 2023 

Fire Training Lt.   No List  

Lateral Firefighter   No List     

Voluntary Transfer                          No List  

FF / Paramedic to FF  No List   

 

     Date          Date   Date of 

Name of List    Established        Renewed Expiration 

 

Police Commander   No List  

Police Lt. Promotional  No List                                                   

Police Sgt. Promotional  November 2021                                 November 2022                                  

Police Management Analyst  January 2022    January 2023  

Police Officer (Entry)  Active Continuous   Active Continuous 

Police Officer (Lateral)  Active Continuous   Active Continuous 

Police Officer (Certified)  Active Continuous   Active Continuous 

Police Admin. Manager  No List     

Police Records Clerk   No List   

Department Assist. II  No List   

Police Svc Specialist I  June 2022    June 2023  

Police Svc Specialist II  No List     
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Tumwater Fire Department 

Lateral Paramedic Firefighter Exam Plan and Process 

 

Posting 9/9/2022 — Closing 9/23/2022 at 5:00 p.m.  
 

Phase 1 – Application Review by Subject Matter Experts for minimum 

qualifications.  
 

 Currently employed in a full-time, paid, firefighter/paramedic position. 

 Must have been employed with the current public safety employer for a period of 

no less than a period of 24 consecutive months as a firefighter/paramedic, and 

must have successfully completed a probationary period.  

 Currently possess a valid Washington State Paramedic Certification or a National 

Registered Paramedic Certification. 

 Have successfully completed IFSAC Firefighter 1. 

 

Phase 2 – Oral Board – October 3, 2022. 

  

Qualified candidates invited to oral board interview – 30 minutes each, ten (10) 

questions. 

 Three (3) interviewers per panel, two (2) panels – consensus scoring 

 Dimensions Rated: 
- Communication Skills (25%) 
- Compassion/Service Orientation (25%) 
- Critical Thinking/Problem Solving (25%) 
- Working with the Public (25%) 

 70% minimum passing score  

 Candidates ranked on eligibility list  

 Veteran’s Preference Points added to final score 
 

Civil Service Commission – October 13, 2022 
 

Chief’s Interview – October 24 
 

Conditional Offers – by November 3, 2022 
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CIVIL SERVICE COMMISSION 

 

RESULTS OF TESTING:  

Entry Level Police Officer 

 

This is a continuous examination. This exam was a(n) open competetive.  

 

Candidates participated in a II phase examination to determine advancement to the 

proposed eligibility list.  

 

No additional information.  

 

The following statistics reflect various aspects of this recruitment: 

 

Statistics Data 

Number of Applicants  6 

Number of ADA accommodations requested 0 

Number of Female Applicants 1 

Number of Male Applicants 5 

Number of Diverse Applicants 0 

Number of Applicants passing Phase I 6 

Number of Applicants passing Phase II 4 

Number & percentage of women or diverse 

candidates passing all phases and on proposed 

eligibility list 

0 

Number & percentage passing all phases and on 

proposed eligibility list 

67% 

 

All applicants have been notified of their scores to date and of their right to protest 

their scores.  Appeals received to date: None 

 

No appeals received.  

 

The results of this examination will be on file per civil service rules for five years 

following the adoption of this list. 
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City Hall 
555 Israel Road SW 

  Tumwater, WA  98501-6515 
Phone: 360-754-5855 

Fax:  360-754-4126 

 

www.ci.tumwater.wa.us 
 

 
  

CIVIL SERVICE COMMISSION 

 

POLICE OFFICER – ENTRY LEVEL 

 

Examination Date: Continuous 

Approval Date: August 2022 

Expiration Date: Continuous 

 

 

RANK 

 

NAME 

EXAM 

SCORE 

APPROVAL 

DATE 

EXPIRATION 

DATE 

1. Andrew Stankiewicz 99.72% August 2022 August 2023 

2. Matthew Capps 89.95% August 2022 August 2023 

3. Zachary Kemp 82.13% August 2022 August 2023 

4. Marvin Hernandez 77.78% May 2022 May 2023 

5. Nathaniel Holcombe 77.27% August 2022 August 2023 

 

APPROVED: 

 

 

_______________________________________ _____________________ 

 CHAIR DATE 

 

Added to the list: 

 

Andrew Stankiewicz 

Matthew Capps 

Zachary Kemp 

Nathaniel Holcombe 

 

 

Removed from List: 

 

Griffen Shea 

Charles Jumba  

Lawyer Tillman 

Jenna Seagrove 
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