
 
 

AGENDA FOR PLANNING COMMISSION -AMENDED 
MEETING NOTICE 
 

A Planning Commission -AMENDED meeting will be held on Thursday, October 03, 2024 at 
5:30 PM  

in the Council Chambers at City Hall, 819 Superior Avenue, Tomah, WI. 
 
 

Join Zoom Meeting 

https://us06web.zoom.us/j/2708608080?pwd=ZTZ0cmlLVEFEb1dzVDNwdi91UHFYQT09 

Meeting ID: 270 860 8080  

Passcode: 206751  

One tap mobile +13126266799,,2708608080#,,,,*206751# US (Chicago)  

ROLL CALL 

APPROVAL OF MEETING MINUTES 

A. September 2024 Minutes 

CERTIFIED SURVEY MAP 

1. Review and Approval of Certified Survey Map (CSM) for Tomah Storage LLC, Description: Lot 1 
of CSM 26CSM162 and Vacated Short Street and Lot 1 Thru 6 of Block "32" of the Plat of 
Railroad Addition to the City of Tomah Located in Part of the NW 1/4 of the NE 1/4 of Section 4, 
Town 17 North, Range 1 West, City of Tomah, Monroe County, Wisconsin 

DISCUSSION ITEMS 

1. Discussion and possible recommendation to proceed with proposed Downtown Facade Grant 
Program 

2. Review and Approval of Site Plan for 1730 Rezin Rd 

3. Review and Approval of Certificate of Appropriateness for 309 Superior Ave 

FUTURE AGENDA ITEMS 

FUTURE MEETING DATE: November 7, 2024 

ADJOURNMENT 
 
 

NOTICE: It is possible that a quorum of members of other governmental bodies of the municipality may be in 
attendance at the above-stated meeting to gather information.  No action will be taken by any governmental body at 
the above-stated meeting other than the governmental body specifically referred to above in this notice.  Please note 
that, upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through 
appropriate aids and services.  For additional information or to request this service, contact Becki Weyer, City Clerk, 
at 819 Superior Avenue, Tomah, WI 54660. 
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MINUTES FOR PLANNING COMMISSION 
 
A Planning Commission was held on Thursday, September 05, 2024 at 5:30 PM in the Council 

Chambers at City Hall, 819 Superior Avenue, Tomah, WI. 
 

Meeting was called to order at 5:30 PM by Bryan Meyer. 
 
 
ROLL CALL 

Present: Mayor Paul Dwyer, Eric Prise, Bryan Meyer and John Glynn. 
Absent: Travis Scholze, Tina Thompson and Brian Rice. 

APPROVAL OF MEETING MINUTES 
Motion by Prise, second by Dwyer to approve the meeting minutes for August 2024. All ayes. 
Motion carried. 

CERTIFIED SURVEY MAP 
Review and Approval of, Certified Survey Map (CSM) for Christopher and Jennifer Popp, Description: Lots 
4-9 and 16-21 and a portion of vacated Chase street of block 14, Hollisters first addition. Located in NE 
1/4 of the NW 1/4 of section 4, T17N, R1W, City of Tomah, Monroe County, Wisconsin. 

Motion by Prise, second by Glynn to approve the CSM for Christopher & Jennifer Popp. All ayes. 
Motion carried. 

PUBLIC HEARING 
Public Hearing, Section 52-68, to consider the Conditional Use Permit application from Kati Cotton to 
operate an in home daycare at the property located at 1110 Kilbourn Ave. 

Public hearing opened at 5:32 PM. Katie Cotton was present and gave a brief overview of her 
application. Hearing closed at 5:33 PM. 

Discussion and recommendation related to the conditional use permit from Kati Cotton to operate an in 
home daycare at the property located at 1110 Kilbourn Ave. 

Motion by Glynn, second by Prise to approve the conditional use permit for Katie Cotton. All ayes. 
Motion carried. 

PUBLIC HEARING 
Public Hearing, Section 52-256, to consider the request from Mitch Muller to rezone the property located 
at parcel # 286-02651-5301 (405 Wittig Rd) from A-1 Agricultural to R3-Multifamily Residential District 

Public hearing opened at 5:34 PM. Mitch Muller was present via zoom and gave a brief overview of 
his application. Hearing closed at 5:35 PM. 

Discussion and recommendation related to the request from Mitch Muller to rezone the property located at 
parcel # 286-02651-5301 (405 Wittig Rd) from A-1 Agricultural to R3- Multifamily 

Motion by Glynn, second by Prise to approve the rezone application for Mitch Muller. All ayes. 
Motion carried. 
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Planning Commission – September 05, 2024  Page 2 
 
DISCUSSION ITEMS 
Review and Approval of Site Plan for 1715 N Superior Ave 

Casey Kinnear went over the checklist for the site plan. Henry Troyer, owner of Right Choice 
Roofing, and Jesse Becker, Project Manager, were present. Henry also spoke about what he 
wants to use the site for. Motion by Dwyer, second by Glynn to approve the site plan application for 
Henry Troyer. All ayes. Motion carried. 

Review and Approve Certificate of Appropriateness for 1014 Superior Ave 
Motion by Prise, second by Glynn to approve the Certificate of Appropriateness for 1014 Superior 
Ave, contingent on the decals for the cake and ice cream be reduced by 50%. All ayes. Motion 
carried. 

FUTURE AGENDA ITEMS 
None at this time. 

FUTURE MEETING DATE: October 3, 2024 
ADJOURNMENT 

Motion by Prise, second by Dwyer to adjourn the meeting at 6:03 PM. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Written & submitted by Casey Kinnear 
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General Engineering Company
P.O. Box 340

www.generalengineering.net
920-294-6666 (Green Lake Office)608-742-2169 (Portage Office)

Portage, WI 53901916 Silver Lake Dr.

________________________________
Donald W. Lenz, P.L.S. 2003
Dated this 18th day of September, 2024

CERTIFIED  SURVEY  MAP

S-2003
GREEN LAKE,

WI

DONALD W.
LENZ

WISCONSIN

R
OYEVRUS

D
N

A
L

OWNER(S)
TOMAH STORAGE LLC
11307 END AVE N
MINNEAPOLIS, MN 55405

PROPERTY ADDRESS
24 E. WASHINGTON ST.
TOMAH, WI 54660

THE PURPOSE OF THIS CERTIFIED SURVEY MAP IS TO COMBINED PROPERTIES, TO
DEFINE BOUNDARY LINES, AND TO COMPLY WITH  THE MONROE COUNTY LAND
DIVISION SUBDIVISION ORDINANCE.

FIELD WORK WAS COMPLETED 11/9/2022.

DESCRIPTION OF LANDS BEING LOT 1 OF CERTIFIED SURVEY MAP
26CSM162  AND VACATED SHORT STREET AND LOT 1 THRU 6 OF BLOCK
"32" OF THE PLAT OF RAILROAD ADDITION TO THE CITY OF TOMAH
LOCATED IN PART OF THE NORTHWEST ¼ OF THE NORTHEAST ¼ OF
SECTION 4, TOWN 17 NORTH, RANGE 1 WEST, CITY OF TOMAH, MONROE
COUNTY, WISCONSIN.

BEARINGS ARE REFERENCED TO THE NORTH LINE
OF THE SE 14 FRACTION OF SECTION 4-17-1 W
MONROE COUNTY COORDINATE SYSTEM WITH A
BEARING OF S 89°07'07" W, NAD 83(2011).

LEGEND:

SECTION CORNER
MONUMENT  FOUND
2" IRON PIPE WITH
BRASS CAP
(UNLESS NOTED)

1" REBAR FOUND

¾" REBAR FOUND

¾"  X 18" REBAR SET
1.50 LBS PER LINEAL FOOT

NORTH 14  COR.
SECTION 4, T17N, R1W,
FOUND BRASS CAP
MONUMENT IN CONCRETE

WEST LINE OF E1/2 OF SECTION 4-17-1

---N 00° 34' 48"E ---

---5180.50'---
---S 89° 07' 07"W

 ---

269.58'

NO
RTH LINE O

F NE ¼
 O

F SECTIO
N 4-17-1

---2636.58'---

2367.00'

GEC JOB NO. 2-1022-493C SHEET 1 OF 2

SOUTH ¼  COR.
SECTION 4, T17N, R1W,
FOUND 1 14 " IRON BAR
IN CONCRETE

NORTHEAST COR.
SECTION 4, T17N, R1W,
HARRISON MONUMENT
FOUND

S 00° 52' 53"E

306.70'

TIE LINE
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CERTIFIED SURVEY MAP NO. _____

General Engineering Company
P.O. Box 340

www.generalengineering.net
920-294-6666 (Green Lake Office)608-742-2169 (Portage Office)

Portage, WI 53901916 Silver Lake Dr.

DESCRIPTION OF LANDS BEING LOT 1 OF CERTIFIED SURVEY MAP 26CSM162
AND VACATED SHORT STREET AND LOT 1 THRU 6 OF BLOCK "32" OF THE PLAT
OF RAILROAD ADDITION TO THE CITY OF TOMAH LOCATED IN PART OF THE
NORTHWEST ¼ OF THE NORTHEAST ¼ OF SECTION 4, TOWN 17 NORTH, RANGE 1
WEST, CITY OF TOMAH, MONROE COUNTY, WISCONSIN.

SURVEYOR’S CERTIFICATE:

I, Donald W. Lenz, Professional Land Surveyor, hereby certify that I have surveyed, divided, monumented and
mapped a parcel of land located in part of the Northwest ¼ of the Northeast ¼ of  Section 4, T17N, R1W, City of Tomah,
Monroe County, Wisconsin, being more particularly described as follows:

Commencing at the North ¼ of said Section 4;
thence N89°07'07"E  along the North line of said Section 4, 269.58 feet; thence S00°52'53"E, 306.70 feet to the

Northwest corner of Certified Survey Map 26CSM162, as recorded in the Monroe County Register of Deeds Office in Vol.
26 on Page 162 as Document No. 649189 and the Point of Beginning of lands hereinafter described;

thence S70°08'54"E, 531.55 feet to the Northeast corner of Lot 6 of Block "32" of the Plat of Railroad Addition to the
City of Tomah;

thence S19°46'25"W along the Easterly line of said Lot 6, 130.05 feet to the Southeast corner of said Lot 6, also
being a point on the Northerly Right-Of-Way line of West Washington Street;

thence N70°12'45"W along said Northerly Right-Of-Way line of West Washington Street, 531.05 feet to the
Southwest corner of said CSM 26CSM162;

thence N19°33'09"E along the Westerly line of said CSM 26 CSM162, 130.65 feet to the Point of Beginning.

Said described area contains 69,255 sq. ft. or 1.589 acres and is subject to easements of record, if any.

I have complied with Wisconsin Administrative Code, Chapter AE-7 and the provisions of Chapter 236.34(1m)(d)3,
Chapter 236.34(1m)(d)4 of Wisconsin Statutes, and the subdivision regulations of the City of Tomah to the best of my
knowledge, information and belief in surveying, mapping, monumenting and combining the same.

That such plat is a correct representation of all exterior boundaries of the land surveyed and the division thereof made.

That I have made such survey under the direction of Tomah Storage LLC 11307 End Ave N Minneapolis, MN 55405.

______________________________________________________
Donald W. Lenz, WI P.L.S. No. S-2003
Dated this 18th day of September, 2024

GEC JOB NO. S1122-041701-151

APPROVAL OF THE CITY OF TOMAH PLANNING COMMISSION:
Resolved that this Certified Survey Map located in the Town of Tomah be, and hereby is, approved by the City of Tomah
this ______ day of________________, 2024.

Approved: _____________________ ________________________
                   City Chairperson Print Name

I hereby certify that the foregoing is a true and correct copy of a resolution adopted by the City of Tomah
this _________ day of________________, 2024.

_______________________ ___________________________
City Clerk Print Name

SHEET 2 OF 2
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Proposed Downtown Façade Grant Program Introduction 

The existing Façade Loan Program was established in 2020 within TID #8 and has only been utilized 
by two businesses since its creation. City staff believe that this may be a result of the existing 
program only providing low-interest loans and the increasingly onerous requirements associated 
with procuring a loan. Additionally, the 2024 City of Tomah Comprehensive Plan includes goals and 
action items related to downtown revitalization. These reflect prioritized public comments gathered 
throughout that process. 

City staff believe that an alternative downtown-based program could be established to facilitate 
timely and more robust revitalization efforts. As summarized below, this would include the creation 
of a Façade Grant Program for downtown properties.  

Program Summary Overview 

 Existing Façade Loan Program Proposed Façade Grant Program 
Eligibility • Located in TID #8 

• Commercial, Industrial, Multi-
Family Residential, and Mixed- 
Use Buildings 

• Taxable Entities 

• Located in TID #8 
• Commercial, Industrial, Multi-

Family Residential, and Mixed- 
Use Buildings 

• Taxable Entities 
Amount 10-year loan at max. 50% of project 

costs up to $25,000/property 
Reimbursement grant at max. 75% 
of total project costs up to 
$10,000/property 

Project Costs Façade restoration, replacement, or 
repair 

Exterior improvements that comply 
with the Downtown Design 
Standards 

Approval Body City Council City Council 
Program Timing 2020-2042 (end of TID #8) 2024-2026 
Funding 
Available 

Based on TID available cash $101,722 

 

The proposed new Façade Grant Program would utilize the same application form already 
developed for the Façade Loan Program, outside of a few minor changes to reflect the above. 
However, the existing TIF Manual would require some modification to establish both a Downtown 
Façade Improvement Grant and Loan Program. Today, both documents only reflect the existing 
Façade Loan Program.  

It is anticipated that the new Façade Grant Program could be established later this fall and begin 
soliciting applications prior to the end of 2024. 
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Draft New TID #8 Façade Improvement Grant Program 
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City of Tomah 
2024-2026 Façade Improvement Grant Program 
DRAFT Date: September 2024 

The purpose of the Façade Improvement Grant Program is to provide financial assistance for a portion 
of costs associated with exterior building improvement projects that contribute to the visual appeal and 
viability of income-producing properties in downtown Tomah, more specifically defined as the parcels 
and buildings within the boundaries of Tax Increment District No. 8 (TID 8).  

The City of Tomah also has an alternative Façade Improvement Loan Program. That program cannot 
be used in conjunction with this program, but is available to all parcels or buildings as described above. 
For more information regarding the Façade Improvement Loan Program, please see 
www.tomahwi.gov.   

Applicant Eligibility Requirements 
Downtown property owners of commercial, industrial, multi-family (4+ units) residential, and mixed-
use structures and non-residential building tenants with leases of more than three years in length (with 
property owner approval), located within the downtown area, are eligible for funding. Buildings used 
exclusively as single-family or duplex residences, regardless of owner or renter occupancy, are ineligible 
for funding. Non-taxable entities are ineligible for funding.  

Grant Amounts 
Grants may be provided in an amount up to 75% of the total project cost, at a maximum of $10,000 
per property for eligible exterior improvements. The owner/tenant must document the source(s) of all 
matching funds, which must be derived from non-City sources.  

Eligible Costs 
The following improvements to street-facing exteriors/façades, and those the City finds to be 
substantially similar, are eligible for direct funding from the Façade Program provided such 
improvements generally are not tenant-specific and are likely to benefit/serve future building 
occupants. The same types of improvements to alley-facing exterior/façades also are eligible if façade 
includes a publicly accessible building entrance. All eligible costs must be for improvements to the 
structure that comply with City of Tomah Municipal Ordinance and the Downtown Design Standards 
Handbook (Section 52-42 of the Zoning Ordinance). 

• Restoration of documented historic 
elements 

• Masonry repair, tuckpointing, and cleaning 
• Balconies and decks 
• Doors and entrances 
• Window repair or replacement 
• Painting  

• Business signage 
• Awnings 
• Lighting  
• Murals 
• Professional installation and labor costs 
• Professional design services 
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Ineligible Expenses  
As the Facade Program is primarily intended to maintain the historic look and feel of the existing 
building stock in the downtown, the following expenses, and those the City finds to be substantially 
similar, are not eligible for funding under this Program: 

• Roofing or roof repairs 
• Tinted windows 
• Electric signs 
• Security systems 
• Paving 
• Landscaping 
• New building construction 
• Land acquisition 

• Operating equipment 
• Furnishings 
• Inventory 
• Operating expenses 
• Renovations not previously approved 

by the City of Tomah 
• Renovations started prior to receiving 

final approval of the grant request 
 

 
Grant Performance Requirements  
Within six months of City Council approval, applicants must enter into a grant agreement with the 
City, obtain a building permit, and commence work. Projects should be completed within twelve 
months from the date of City Council approval, including final inspection and issuance of an occupancy 
certificate by the City Building Inspector. Extensions to the completion period may be granted for 
inclement weather, or the ordering of special building materials. The applicant must request an 
extension from the Program Administrator in writing. The Program Administrator will notify the 
applicant in writing of its approval or denial.  

Funding-eligible improvements must be in accordance with the U.S. Secretary of the Interior’s 
Standards of Rehabilitation for Historic Preservation (as applicable), as well as the City of Tomah 
Zoning Code, Building Code, and the Downtown Design Standards Handbook. The applicant shall 
continually maintain the property in compliance with all applicable local, state, and federal laws, rules 
and regulations and as necessary to prevent deterioration of the property and to present an attractive 
appearance and shall assist and actively cooperate with the City to ensure the applicant’s contractors 
also comply with all applicable laws, rules and regulations. The applicant also shall be subject to other 
ongoing responsibilities for property insurance and maintenance per terms of an approved grant 
agreement. 

In order to qualify, the applicant shall not commence construction of the project until receiving 
all necessary approvals and permits.  
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Program Administration 
The city’s Senior Executive Team has been appointed to administer the Façade Grant Program and 
assist with processing applications through the grant review and approval process. Please see the 
Façade Grant Form for additional terms, conditions, and information on the application review 
procedure. Projects also will be subject to review and approval for compliance with downtown design 
standards and code compliance by the City Plan Commission and City Council. 

Grant Program Application 
A non-refundable application fee of $200 must be paid to the City of Tomah at the time of application 
submission. Payment can be made via check or money order in-person at City Hall or via mail. All 
mailed application fees must be postmarked to the attention of the Office of the City Treasurer. All 
applications and accompanying documentation must be submitted in their entirety electronically in 
PDF or JPEG form to the Office of the City Treasurer. The applicant must be in good standing with 
the City of Tomah, with current taxes paid in full and no outstanding building code violation citations, 
and must provide proof of property and liability insurance prior to the start of the grant performance 
period. Applications are reviewed on a first-come, first-served basis within a calendar year, subject to 
funding availability.  

The final amount of any awarded grant program funding is determined by the total amount of 
expenditure described in each application. The program is a reimbursement and will not provide 
recipients with any award until the project is completed. Receipts for all eligible expenditures must be 
provided upon project completion in order to reimbursement to occur. All eligible expenditure 
receipts must be submitted at one time after project completion. Reimbursement requests must be 
submitted within 60 days of project completion.  

All questions should be directed to Program Administrator and City Treasurer, Molly Powell, at 
mpowell@tomahwi.gov. 
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Draft New TID #8 Façade Improvement Grant Program Application 
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TAX INCREMENT FINANCING 
DEVELOPMENT INCENTIVES 

APPLICATION - FACADE IMPROVEMENT Grant PROJECT 
(TID 8 ONLY) 

 
 

 

 
 

Please complete and submit the following information to the City Administrator, or designee, for a more 
detailed review of the feasibility of your request for Tax Incremental Financing (TIF) assistance. The application 
is comprised of five sections: (A) Applicant Information, (B) Property Information, (C) Project Information, (D) 
TIF Request, (E) Budget/Financing Strategy, and (F) Applicant Certification and Acknowledgement. Where 
there is not enough room for responses provided, please use an attachment. Where questions do not apply, 
mark NA (not applicable). Applicants are encouraged and may be required to submit additional information 
such as lease agreements, site plans, environmental studies, market studies, business plans, construction cost 
estimates, business or personal financial statements to be included for review and consideration. 

The official TIF assistance review process begins when the City Administrator, or designee, has verified 
this application is complete, and the $200 application fee and retainer (i.e., 2% of the TIF request – min. 
of $300 and max. of $5,000) hasve been paid. Please review the 20240 TIF Manual prior to 
submitting your application. 

 

A. APPLICANT INFORMATION 

Applicant: Phone: _ 

Applicant Address:                                     

Business Name:                                     

Property Owner: Phone:      

Property Owner Address:                                           

Lease Terms:      

Is any owner, member, stockholder, partner, officer or director of any previously identified entities, or 
any member of the immediate family of any such person, an employee or elected official of the City of 
Tomah?   No  Yes 

 
If yes, give the name and relationship of the employee:    

 

B. PROPERTY INFORMATION 
 

Site/Property Address: Parcel Number:    
 

Existing Mortgage Holder: Existing Zoning:     
 

Most recent total equalized assessed valuation (EAV) 
 

$ Land $ Improvements $ Total 

Application ID: (Year) - (#) to be completed by City staff upon submittal 
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CITY OF TOMAH TAX INCREMENTAL FINANCING - FACADE IMPROVEMENT PROJECT APPLICATION 
 

 

 
Will a zoning change be requested?  No  Yes If yes, indicate new zoning:    

 

Identify other approvals, permits, or licenses your project may need:    
 

C. PROJECT INFORMATION 
Include any plans or illustrations prepared for the project, if available. Definition of Project Scope: 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 

Construction Start Date:     

Construction  Completion Date:      

D. TIF REQUEST 
State the total amount of TIF assistance being requested: $   

 
 
 

State the need and justification for TIF assistance. Explain how the applicant intends to demonstrate 
compliance with the “but for” test. Substantiate that other alternative methods of financing have been 
thoroughly explored. 
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CITY OF TOMAH TAX INCREMENTAL FINANCING - FACADE IMPROVEMENT PROJECT APPLICATION 
 

 

 
E. PROJECT BUDGET AND FINANCIAL STRATEGY 

 
Project Costs Amount Source(s) of Financing 

(List  Individual  Project  Elements,  demolition,  signs, 
etc.) 

$  

 $  
 $  
 $  
 $  
 $  
 $  
 $  
 $  
 $  
 $  
 $  

(Soft Costs: planning, design, etc.)   
 $  
 $  
 $  
 $  
 $  

Total Project Costs $  
 

Budget source:  Developer  Architect  Contractor  Other    
 

Sources of Financing Amount Percent of Total Costs 
TIF $ % 
Equity $ % 
Loans $ % 
Other Grants (Non-City Sources) $ % 
Other (please specify) $ % 

 $ % 
  % 

Total Project Costs $ 100.0 % 
 

Lender for Project if an addition to the City: 
 

  Officer _Phone   
 

Preapproved:  No  Yes, attach participating Lending Institution Loan Commitment. 
 

Other Grant Sources (Non-City Sources):     
 

Application Status:     
 

Estimated Likelihood of Award: % Date of Grant Announcement:    
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CITY OF TOMAH TAX INCREMENTAL FINANCING - FACADE IMPROVEMENT PROJECT APPLICATION 
 

 

 
F. APPLICANT CERTIFICATION AND ACKNOWLEDGEMENT 
I acknowledge being informed that the City of Tomah (City) will, upon request by a member of the public 
or in the course of reporting its activities to the public, disclose the names of individuals requesting Tax 
Incremental Financing (TIF), the amount of TIF requested, state/federal programs used, if any, and the 
development impact of the TIF requested (e.g. jobs created, tax base impact and total project investment). I 
have been assured by the City, and I understand, that other financial information provided by me in 
connection with this application or with assistance from the City, if any is given (including, but not 
necessarily limited to business and personal financial statements, business operating statements, data on 
historical and projected future sales or other aspects of business performance, and business plans) will, 
to the extent permissible by law, and except for use in collection proceedings, if any, be treated as 
confidential. This will confirm that I have relied upon such assurance by the City in providing financial 
information to the City, and that, but for such assurances, such information would not be provided. 

 
I certify that the information contained in this application is, to the best of my knowledge, true and 
correct. I authorize the City or its agents to verify the information provided in this application and to 
obtain additional information concerning the applicant(s) financial condition (although the City may rely 
on this information without any further verification). I authorize the City to furnish such information and 
any other credit experience with the applicant(s) to others and to answer any questions about the 
applicant(s) credit experience and other financial relationships with the City. I agree to notify the City, in 
writing, of any changes that materially affect the accuracy of this statement. 

 
I certify through signing the TIF application that the final form and amount of grant assistance financing the 
City offers may differ from that requested. The form and amount of grant assistance financing shall be 
finalized through the execution of an development agreement. 

 
I certify that financial and project assurances will be required as part of the final Development Agreement 
to be negotiated with the City upon preliminary approval of this application. These may include, but are 
not limited to, assessment guarantees, letters of credit, personal or corporate guarantees, minimum 
payment agreements, mortgage or other loan security instrument. All terms and obligations of the City 
and the applicant shall be finalized through the execution of an Development Agreement. 

 
I certify, by signing and submitting this application, that denial of the application or failure to reach 
agreement with the City on an Development Agreement shall not entitle the applicant to a refund of the 
application fee or any amounts of the retainer used in the review of the application. 

 
Applicant Title    

 

Signature Date    
 

Return To:  
City of Tomah 
Attn: City Clerk 
819 Superior Ave. 
Tomah, WI 54600 
P: 608-374-7420 
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Draft Revised TIF Manual 
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CITY OF TOMAH TAX INCREMENT FINANCING – DEVELOPMENT INCENTIVES PROGRAM POLICY MANUAL 
 

 
20240 TAX INCREMENT FINANCING 
DEVELOPMENT INCENTIVES 
PROGRAM POLICY MANUAL 

1. PURPOSE 
The attached policies and guidelines have been adopted by the City of Tomah for the purpose of guiding 
decisions related to requests for development incentives (e.g. cash grants or loans) within any of the City’s 
adopted Tax Incremental Financing (TIF) Districts. The following is a summary of the intent of each 
program which serves as a guide for future applicants, City staff and officials in determining the 
appropriate program to consider for public assistance requests. This program is intended to support 
projects that would not be able to proceed without the funding assistance. Except in rare cases where 
the work must be expedited, funding will only be approved for work that has not begun. 

 
Requests for development incentives are categorized based on the type of project proposed. The 
following is a summary of the intent of each program, which serves as a guide for future applicants, City 
staff and officials in determining the appropriate program to consider for public assistance requests. 

 
A. New Development Project – A New Development Project generally consists of the construction 

of a new building or the expansion of an existing building. The program is limited to commercial, 
industrial, multi-family (4+ units) residential, and mixed-use properties within the boundaries of 
tax increment finance districts in the City of Tomah. Aspects of New Development Projects 
typically include: 

• The razing of existing structures, site preparation, and construction of new structures with an 
identified end use/user. 

• Expansion of existing facility. 
• A significant net increase in the assessed value of the property. 
• The creation of new jobs/businesses and/or multi-family or mixed-use housing. 

Please refer to the remainder of this document and the separate New Development Project TIF 
Application for additional details on this program. 

 
B. Facade Improvement Project (TID #8 Only) – The Facade Improvement Project is a public 

financing program designed to increase the net assessed value of the City’s downtown by 
stimulating rehab of the exterior façades of commercial, industrial, multi-family (4+ units) 
residential, and mixed-use properties within the boundaries of Tax Increment Finance District 
(TID) #8 in the City of Tomah. The improvements must be visible from the public at the property 
line/right-of-way (particularly the front elevation). Eligible activities of Façade Improvement 
Projects typically include: 

• Restoration of original building façade features (e.g., removal of false fronts). 
• Replacement of windows, doors, cornice, etc. 
• Repair or replacement of primary façade material with a durable, high-quality material(s). 
• Replacing   or   adding   building   features   such   as   decorative   light   fixtures,   signage, 

awnings/canopies, and/or mural (including artist fees). 

Ineligible Projects: Interior work, roofing, parking improvements, landscaping improvements and 
routine maintenance projects. Please refer to the remainder of this document and the 
separate Façade Improvement TIF Application for additional details on this program. 

 

171.



CITY OF TOMAH TAX INCREMENT FINANCING – DEVELOPMENT INCENTIVES PROGRAM POLICY MANUAL 
 

2. DISCLAIMER 
The authority to make decisions regarding the use of TIF funds is vested solely in the City Council of the 
City of Tomah. This policy manual and associated applications have been prepared by the City to provide 
both City Officials and applicants a process and consistent set of criteria for reviewing requests for TIF 
assistance. The actual amount of TIF assistance provided to a project will be determined at the discretion 
of the City Council on the basis of need, risk, project characteristics, applicant qualifications and the 
degree to which the project meets the public objectives of the City described in Section 3 General 
Objectives and Section 6 Evaluation Criteria. The City Council reserves the right to amend or adjust these 
policies, and recommend any project the City Council deems to be in the best interests of the City of 
Tomah. 

The City Council also reserves the right to reject any and all applications, even those which satisfy all of 
the attached criteria for the use of TIF for any reason whatsoever, without regard for the viability of the 
project. The City will provide the applicant with reasons for rejecting the application. Examples may 
include, but are not limited to, the City’s own capacity to fund the project, the scale of the project is too 
small, the project results in minimal public benefits, failure to meet one or more evaluation criteria, other 
existing City, County or State funding programs are available for the proposed project, etc. 

 
3. GENERAL OBJECTIVES FOR THE USE OF TAX INCREMENT FINANCING 
The overall objective of the program is to stimulate development of commercial, industrial, multi-family 
(4+ units) residential, and mixed-use properties within the boundaries of the City’s TIF districts. While TIF 
is an important and useful economic development tool, it is essential that it be used appropriately to 
accomplish the City’s economic development goals and objectives. A fundamental principle of tax 
increment financing is that it is designed to encourage development that would not otherwise occur, or 
would only occur to a lesser extent, “but for” the assistance provided through tax increment financing. It 
is the policy of the City Council to consider the judicious use of TIF for those projects that demonstrate a 
substantial and significant public benefit by: 

 
 Eliminating blight, unhealthy, or unsafe conditions 
 Strengthen the employment and economic base of the City 
 Increasing property values and tax revenues 
 Fostering rehabilitation and conservation activities 
 Installing, constructing, or reconstructing community amenities or utilities 
 Implementing plans and development strategies adopted by the City 
 Implementing high-quality site and building designs and materials 

4. ELIGIBLE COSTS 
Allowable uses of TIF assistance funds include, but are not limited to: 

 Land acquisition and surveying 
 Construction costs of new building and utility improvements (interior or exterior) 
 Environmental audits or remediation 
 Demolition of buildings and site grading to bring sites to shovel ready status 
 Rehabilitation of existing structures and utilities (exterior work only) 
 Site improvements (parking, landscaping, lighting, stormwater, recreation, signage, etc.) 
 Planning, legal, engineering, architectural, financing, permit costs and reasonable developer fees 
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5. METHODS OF FINANCING & PROJECT COMPLETION ASSURANCES 
Applications for TIF assistance require the applicant to indicate the type of financing method they are 
requesting from the City from the list of options below. The list is ordered sequentially based on the City’s 
preferred methods of providing TIF assistance. Applicants seeking more advantageous financing terms 
(e.g. cash grants) should be aware that the City reserves the right to both specify which form of financing 
the City will offer based on the merits of the project AND to lower the amount of TIF assistance from the 
maximum amount allowed under this policy manual (i.e. as the City incurs more risk the City reserves the 
right to reduce the amount of assistance below the amount requested). 

 
Applicants are advised that the City will require certain financial and project completion guarantees. 
These may include, but are not limited to, assessment guarantees, letters of credit, personal or corporate 
guarantees, minimum payment agreements, mortgage or other loan security instrument. In addition, the 
City reserves the right to require an applicant to provide copies of paid invoices demonstrating actual 
costs incurred and to adjust accordingly any assistance provided by the City in proportion to the ratio of 
estimated to actual project costs. All terms and obligations of the City and the applicant shall be finalized 
through the execution of a development agreement. 

 
5.1. FINANCING OPTIONS FOR NEW DEVELOPMENT PROJECTS (PRIVATE SECTOR ONLY) 
The City may consider the use of a combination of financing methods (e.g. pay-go and cash grant at 
occupancy). For Applicants requesting a combination of financing (e.g. pay-go and cash grant at 
occupancy) the maximum amount of assistance shall not exceed 20% of the overall eligible project costs. 

 
A. Pay-As-You-Go (Developer Financed). Under a pay-as-you-go incentive the applicant finances the 

upfront costs related to the construction project and the City agrees to make an annual payment back 
to the applicant starting with the first year the City receives taxes from the improved property (i.e. 
two years after project completion). The terms of the annual payment are subject to the development 
agreement negotiated and signed by both parties. The terms are typically represented as a percentage 
of the annual tax increment collected over a set period of years (e.g. 90% of the actual tax increment 
collect over 10 years or until total requested financing amount has been reached). The maximum 
annual amount of tax increment payments shall not exceed 65% of the actual or estimated annual 
amount of tax increment collected from the project. 

B. Cash Grant at Occupancy. The City may provide financing in the form of a cash grant at occupancy if 
funds are currently available at the time of the request. Under this form of financing the City provides 
a cash grant at the time (e.g. within 60 days) the proposed applicant completes the project (i.e. 
receives an occupancy permit from the City). The City reserves the right to withhold a percentage of 
the TIF assistance until all landscaping has been installed on the property in accordance with approved 
site plans. The maximum amount of assistance is capped at 15% of the estimated eligible project 
costs. 

C. Cash Grant at Project Start. The City may provide financing in the form of a cash grant at the start of 
a project if funds are currently available at the time of the request. Under this form of financing the 
City provides a cash grant at the time the project starts (e.g. after approval of the development 
agreement and within 60 days of receiving all necessary site and building permits for the project). The 
City reserves the right to stagger payments to the applicant from the time of obtaining building 
permits to the time of receiving a building occupancy permit based on meeting predetermined 
construction milestones. The City reserves the right to withhold a percentage of the TIF assistance 
until all landscaping has been installed on the property in accordance with approved site plans. The 
maximum amount of assistance is capped at 5% of the estimated eligible project costs. 
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5.2. FINANCING OPTION FOR FAÇADE IMPROVEMENT PROJECTS (PRIVATE SECTOR AND TAX-EXEMPT ENTITIES) 

 
A. A. Loan. The City may provide financing in the form of a loan at project start (e.g. after approval of 

the development agreement and within 60 days of receiving all necessary site and building permits 
for the project). These loans shall be low interest with up to a 10-year amortization schedule 
as negotiated as part of the development agreement. The maximum amount of assistance is capped 
at 50% of the estimated eligible project costs up to a maximum of $25,000.00. The City Council 
may consider potential principal forgiveness in the final month(s) if in compliance with payments 
and still in business and/or own said property. The use of future tax increments generated from the 
project to pay back the loan from the City is not applicable. 
 

B. Cash Grant. The City may provide financing in the form of a cash grant if funds are currently available 
at the time of the request. Under this form of financing the City provides a cash grant at the time the 
proposed applicant completes the project (i.e. receives final inspection and issuance of an occupancy 
permit from the City). The cash grant may be provided in an amount up to 75% of the total project 
cost, at a maximum of $10,000 per property for eligible exterior improvement. The owner/tenant 
must document the source(s) of all matching funds, which must be derived from private, non-City 
sources. To qualify, the applicant cannot start the project construction until receiving all necessary 
approvals and permits. This program does not require the application requirements as specified 
below in Section 6, 7, or 8. Instead, see the 2024-2026 Façade Improvement Grant Program 
Application for all requirements. Non-taxable entities are ineligible for funding under this program. 

 
 

6. EVALUATION CRITERIA – DEVELOPMENT INCENTIVE QUALIFICATIONS 
The following criteria are to be used by the City to evaluate TIF applications and are considered non- 
discretionary. 

 
 Application Criteria: A completed application, application fee, professional services retainer, and 

signed pre-application form have been filed with the City Clerk or Administrator. 
 
 Location Criteria: The proposed project must be within the boundaries of a City TIF district at the time 

of approval of a development agreement. 
 
 Ownership Criteria: The applicant must be the owner of the property or have a written agreed option 

to purchase the property from the current owner at the time of approval of a development 
agreement. Non-residential building tenants are also eligible for funding with the property owners 
written permission and inclusion in the development agreement. 

 
 But For Criteria: The applicant for each request for TIF assistance must demonstrate that “but for” the 

use of TIF assistance, the project is not feasible on the proposed site, or would occur to a lesser extent, 
and that the public benefits described in Section 3 General Objectives would not be achieved. This 
program is intended to support projects that would not be able to proceed without the funding 
assistance. Except in rare cases where the work must be expedited, funding will only be approved for 
work that has not begun. 

 
 Maximum Assistance Criteria: The total amount of TIF assistance in support of a project is based on 

the form of incentives requested as described in Section 5 and the overall value of the project to the 
community. 
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 Payback Period Criteria: Requests for TIF assistance will be required to demonstrate that the tax 
increment expected to be generated by the project will be sufficient to pay back any TIF assistance 
for New Development Projects provided by the City (including applicable interest expenses) in support 
of the project prior to termination of the applicable TID, according to the following terms. 

 
□ For Pay-As-You-Go (Developer Financed) Agreements. Payments to the Developer shall 

commence with the first year in which the City receives tax increment from the completed 
project and continue no longer then the year before the year in which the applicable TIF 
district is scheduled to terminate, or until the maximum amount of assistance is reached, 
whichever comes first. 

□ For Cash Grant at Occupancy Agreements. Within 15 years starting with the year in which the 
development incentive payment is made and no longer then the year before the year in which 
the applicable TIF district is schedule to terminate. 

□ For Cash Grant at Project Start Agreements. Within 7 years starting with the year in which 
the development incentive payment is made and no longer then the year before the year in 
which the applicable TIF district is schedule to terminate. 

 
 Form and Amount of Incentives: The applicant has indicate their preferred method of financing in 

their application and has acknowledged through signing the TIF application that the final form and 
amount of financing the City offers may differ from that requested. The form and amount of financing 
shall be finalized through the execution of a development agreement. 

 
 Financial/Project Assurances Criteria: The applicant must agree to provide financial and project 

completion guarantees to the City. These may include, but are not limited to, assessment guarantees, 
letters of credit, personal or corporate guarantees, minimum payment agreements, mortgage or 
other loan security instrument. All terms and obligations of the City and the applicant shall be 
finalized through the execution of a development agreement. 

 
 Financial Capability Criteria: Each TIF application must include evidence that the applicant possesses 

the financial ability to complete and operate the project and will be liable for, or contribute equity of 
at least 15% of the total project costs. 

 
 Technical & Operational Capability Criteria: Each TIF application must include evidence that the 

applicant possesses the technical ability to complete the project or has obtained construction cost 
estimates from professional businesses capable of performing the work. Applicants must 
demonstrate that they have the ability to operate the proposed use. The City may require applicants 
to submit copies of contracts with design professionals and construction contractor prior to receiving 
financial assistance from the City. All improvements must be done by licensed contractors. 

 
 Adherence to Local Land Use Plans Criteria: The project is consistent with the City of Tomah 

Comprehensive Land Use Plan, Downtown Master Plan, City Building or Zoning Ordinances, or any 
other applicable plans developed by the City that includes the subject property. 

 
 Adherence to TIF Project Plan Criteria: All requests for TIF assistance must clearly comply with the 

requirements of the Wisconsin TIF Statutes and the City’s adopted TID Project Plan applicable to the 
subject property. 

 
 Applicant in Good Standing Criteria: The applicant does not have a history of delinquent property tax 

payments or own any property within the City with known building code violations. 
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7. EVALUATION CRITERIA, DISCRETIONARY QUALIFICATIONS 
The following additional criteria may be used by the City to evaluate TIF applications. These criteria are 
considered discretionary, projects that can demonstrate the ability to meet these additional criteria will 
be viewed more favorably by the City Council. 

 
 The applicant/business has a history of community involvement. 

 
 The proposed project is generally supported by surrounding property owners. 

 
 The project will result in average employee wages at or above the median per capita income for the City 

(e.g. $21,835, approx. $11/hr) as reflected in the most recent American Community Survey. 
 
 The project will result in average employee wages at or above the median per household income for the 

City (e.g. $40,750, approx. $20/hr) as reflected in the most recent American Community Survey. 
 
 The project includes “sustainable” (or “green”) practices in building construction and operation. 

 
 The project will result in the removal of hazardous materials or substances. 

 
 The project restores historic features in the exterior facade and/or promotes high-quality building design 

consistent with vision outlined in the City of Tomah Comprehensive Land Use Plan, Downtown Master 
Plan, City Zoning Ordinances, or generally accepted best practices for high quality, aesthetically pleasing 
designs. 

 
 The project includes additional site enhancements beyond what is typically required by local ordinances 

such as: recreational trails, rain gardens, decorative lighting, outdoor seating, outdoor art, etc. 
 
 The project will not involve the relocation of a business from an existing location in the region (i.e. a 

neighboring community) to the TID (“job piracy”), where no significant new job creation is expected. 
 
 The project will result in the development of other businesses that directly support or supplement the 

proposed development (i.e. “catalyst projects”). Or the project will result in a new business which supports 
or enhances an existing business already in the TID or City. 

 
 The project will result in the creation of new jobs that draw a majority of their workforce from the local 

population (defined as the 54600 zip code). 
 
 The project will result in a business(s) that provide both healthcare and retirement benefits to employees. 

 
 The project does not include speculative office and retail development (i.e. an anchor tenant is secured). 

 

 The project involves retail development that is targeted to encourage an inflow of customers from outside 
the City. 

 
 The project does not involve a franchise. 

 

 The project involves a new business or service currently unavailable, or in short supply, in the City. 
 
 The project involves diversifying the existing housing stock within the City. 

 
 The project involves housing for low to moderate income residents. 
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8. APPLICATION PROCEDURE 
Applications submitted for TIF assistance shall be reviewed through the following process: 

 
 Initial Consultation. Applicants are encouraged to meet with the City Administrator, or designee, to 

discuss proposed TIF assistance requests prior to submitting an application. 
 
 Application. Application materials, including the required fee and retainer, shall be submitted to the 

City Clerk or Administrator who will notify the City Council, City Staff, City Attorney or any other 
professional who provides services to the City whom are directed by the City Administrator or Mayor 
to review the application. 

 
 Application Fees and Professional Services Retainer. A processing application fee, professional 

services retainer and signed pre-application agreement form must be submitted with the application. 
The application fee is $200, and the retainer is equal to two percent (2%) of the TIF request with a 
minimum of $300 and maximum of $5,000. The pre-application form agreement stipulates the 
applicant will be responsible for any fees incurred for professional services related to the review of 
the application or development agreement at the request of the City Administrator or Mayor. Any 
unused funds will be returned to the applicant upon final determination of the application by the City 
Council, in case of a denial, or upon execution of the development agreement. The City will provide 
the applicant with copies of invoices for the professional fees incurred along with a check for the 
unused portions of the retainer. Any short fall in funds shall be paid within 30 days of receipt of the 
invoice by the applicant. An applicant may appeal the charges to the City Council by filing a written 
request with the City Administrator within 30 days of the date of the invoice. Any amount which is 
the subject of an appeal shall be due 30 days from the date of the City Council’s decision. 

 
 Preliminary Determination of Completeness. The City Administrator or designee, will review the 

application for completeness and applicability. If the application is incomplete or if additional 
information is needed the applicant will be notified that the application is not complete, and the 
reasons will be stated referring to the specific additional information required. The applicant may 
then resubmit the application with additional information/modifications or may withdraw the 
application. Applicants who withdraw their application prior to staff review will be refunded their 
application fee and any unused portion of the professional services retainer. 

 
 Staff Review. The City Administrator or designee, will review the application for eligibility and 

complete a pro forma analysis of the project. In order to better understand the needs of the project, 
the applicant or staff may request a meeting. Review time will be approximately 30 days from the 
date the completed application is submitted to the City; however, more or less time may be required 
for particular applications. Upon completion of staff review, the application and a supplemental staff 
report will be submitted to the City’s Long-Range Planning Committee. A copy of the staff report may 
be requested by the applicant. 

 
 Long-Range Planning Committee (LRPC) Referral. Within 30 days of receiving the staff report, the TIF 

application will be reviewed by the City’s Long Range Planning Committee. The applicant is 
encouraged to attend to answer questions and hear testimony from City staff. The LRPC will review 
the TIF application to verify the proposed project is consistent with adopted plans and ordinances 
(including the Design Standards, if applicable), and the project meets the minimum development 
incentive qualifications (see Section 6 in this Manual). The LRPC will recommend the application to 
the Committee of Whole, or not recommend it noting specific criteria not met by the applicant. The 
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applicant may resubmit to the City Administrator, or designee, with missing criteria identified by the 
LRPC, and administratively referred to the Committee of the Whole, or referred back to the LRPC for 
verification and referral. 

 
 Committee of the Whole Recommendation. The application will be reviewed by the Committee of 

the Whole at its next scheduled meeting following recommendation by the LRPC. The applicant will 
be notified of the date of the meeting(s)1 in which the application is reviewed. In reviewing the 
application, the Committee of the Whole may ask questions of the applicant or hear testimony from 
City staff. The Committee of the Whole will make a recommendation to the City Council to approve, 
approve with conditions, deny the application, or table the application pending further discussion or 
information by the applicant. 

 
 City Council Preliminary Approval. The application will be reviewed by the City Council at its next 

scheduled meeting following action by the Committee of the Whole. The applicant will be notified of 
the date of City Council meeting(s)1 in which the application is reviewed. The City Council at their 
discretion may refer the matter to another City committee for recommendation or may hold a public 
hearing. The City Council may approve, approve with conditions, deny the application, or table the 
application pending further discussion or information by the applicant. Note, at this stage in the 
process the City Council may make a determination as to whether to provide TIF assistance, a 
maximum amount of assistance, the form of incentives, and required assurances. These decision 
points will provide parameters for City Staff and the applicant to negotiate a draft Development 
Agreement for future consideration by the City Council. 

 
 Draft Development Agreement. Upon preliminary approval of the TIF Application by the City Council, 

City Staff shall create a draft Development Agreement based on the direction provided by City Council. 
The draft Development Agreement will be reviewed with the applicant. The Development Agreement 
will describe the obligations of both the City and the applicant, and the terms and conditions of TIF 
assistance. 

 
 City Council Final Approval. The Development Agreement will be reviewed by the City Council. The 

applicant will be notified of the date of City Council meeting(s)1 in which the Development Agreement 
is reviewed. The City Council may approve, approve with conditions, deny the Development 
Agreement, or table action pending further discussion or information by the applicant. 

 
 Expiration. Approved TIF applications shall become void if after six months (6) from the date of 

approval the applicant and City have not executed the Development Agreement, unless both parties 
agree to an extension. 

 
 
 
 
 
 
 
 
 
 

 

1 The Committee of the Whole and/or City Council may meet in closed session, pursuant to Wisconsin statutes, to 
deliberate or negotiate the purchasing of public properties, the investing of public funds, or conducting other 
specified public business, whenever competitive or bargaining reasons require a closed session, specifically to 
discuss the TIF application or Development Agreement. 
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9/25/2024 
 
City of Tomah Building & Zoning  
 819 Superior Ave   
Tomah, WI 54660 
 
RE: USEMCO Addition Site Plan Review Application 
 
To Whom it may concern, 
 
We respectfully request a Site Plan Review from the City of Tomah Building and Zoning 
department for an addition to the assembly building for USEMCO located at 1730 Rezin Rd, 
Tomah, WI 54660. Included with this submittal is the requested application with completed 
Site Plan Review Checklist, Engineered Civil Plans, Floor Plan, Exterior Elevations, Exterior 
Lighting Details.   
 
Project Description:  
The project consists of a 225’ x 85’ addition on the Southeast side of the existing building. 
The height of the addition will match the existing structure with the highest point of the 
building being 38’. The structure of the building will primarily consist of concrete 
foundations and a steel structure. The exterior skin of the building will consist of metal wall 
panels and a membrane roof to match the existing building.  
 
Site work will be limited to grading around the addition maintaining drainage flow from 
previous grades. Site access will remain from the existing driveway (ingress/egress). There 
will be no dumpster areas, and no additional outside storage included in this project. This 
addition will not increase the number of employees that travel to this site daily, therefore, 
additional parking has not been included in this project.  
 
Phasing of all building and site improvements: 
Construction is planned to start in the fall of 2024 with completion in summer of 2025. Site 
work will primarily be completed in the fall of 2024 with minor site improvements 
completed in the spring of 2025.  
 
Thank you for your consideration of this Site Plan Review Application, please do not 
hesitate to contact me if you have any questions or need additional information  
 
Sincerely, 
 
 
 
Sean P. Rezin, P.E. 
Executive VP 
USEMCO, Inc. 
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City of Tomah Building & Zoning 
 819 Superior Ave  
Tomah, WI 54660 

SITE PLAN REVIEW APPLICATION 
(This review does not include utilities and storm water) 

The following checklist is required and will ensure the timely processing of your site plan review request: 
  Site Plan Review Checklist: 
   Include all items applicable and requested on the checklist 

If incomplete, no further processing of the application will occur until the deficiencies are corrected. All development 
must meet the requirements of the City of Tomah and any other applicable local, state, or federal ordinances. 

Description of Proposed Development: 
__________________________________________________________________________________________________

__________________________________________________________________________________________________ 

If you have any questions, please contact the Zoning Department at 608-374-7429. 

Property Address: Parcel Number:  
  

  
Applicant: Mailing Address: City, State, Zip: 

 
Phone Number:  Email:  Primary Contact 

 
      

Business: Owner/Contact: Mailing Address: City, State, Zip: 
 

Phone Number:  
 

Email: Primary Contact 

        
Property Owner: Mailing Address: City, State, Zip: 

 

Phone Number: Email:  Primary Contact 
 

The undersigned hereby makes application at the location stated herein. The undersigned agrees that all work shall be done in 
accordance with the requirements of the City of Tomah Zoning Ordinance and with all other applicable City Ordinances and the laws 

and regulations of the State of Wisconsin. 
Signature of Applicant: Date: 

 
Signature of Property Owner: Date: 

 
  

OFFICE USE ONLY: Date Received: Application Received by: 

Zoning District: 
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City of Tomah Building & Zoning 
 819 Superior Ave  
Tomah, WI 54660 

 

Site Plan review is required for all development including new construction, movement, reconstruction, conversion or 
structurally alterations to structures pertaining to triplexes, multi-family housing, commercial, industrial, and public 
projects. The submittal of the proposed project must include the following information to be considered a complete 
application for Site Plan Review. Check appropriate boxes to indicate completion of the corresponding requirement. 

Please provide the following with the site plan application submittal: 24” x 36” electronic version of entire plan set. 

1. Completed Site Plan Review Application form with completed and signed checklist. 
 Attached 

 
2. A cover letter is required describing the request for the Site Plan Review. The letter shall include a general 

(description of the proposed project). Describe the proposed phasing of all buildings and site improvements. Also, 
describe any land divisions that need to occur. 

 Attached 
 

3. Site Plan.  New development will require a professionally drawn site plan to be submitted, drawn to an engineered 
scale, and include the following items: 

A. Name, address, and phone number for the owner, developer, and general contractor/designer. 
B. Legal description of the site or copy of plat/certified survey map. 
C. Survey completed on the property. 
D. The location and dimensions of all site property lines and existing/proposed structures. (Existing structures 

legal conforming status?) 
E. Show North Arrow, scale of drawing, Bench Mark location and elevation to NGS (if required). 
F. Label all building front, rear, and side yard setbacks of the new development to adjacent property lines.  
G. Lot dimensions, frontage, area in conformance. 
H. Building height. 
I. Show the location and label widths of all existing and proposed public rights-of-way and public/private 

easements adjacent to and within the site. 
J. Identify existing and proposed street improvements including streets, alleys, curbs, sidewalks, and trails. 

Identify connections to existing/proposed sidewalks and trails. 
K. Show existing and proposed driveways (ingress/egress), parking spaces (ADA), loading spaces, interior 

parking islands, sidewalks, and handicap ramp widths. Indicate the direction of travel for one-way drives and 
inside radii for all curves. Note dimensions of driveways and parking spaces and list total number of parking 
spaces required and provided. Provide cross-section drawings of proposed curbs and sidewalks. 

L. Location and type of outside lighting. 
M. Screening of dumpsters 
N. Outside storage of materials or equipment 
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Page 3 of 3 
 

APPLICANT: Site Plan Review Data Checklist Submitted N/A 

Cover/Title Page: 
Name and address of applicant and property owner   
Address and common description of property and complete legal description   
Dimensions of land and total acreage   
Description of proposed project or use, type of building or structures, and name of proposed 
development, if applicable 

  

Name and address of firm or individual who prepared the site plan   
Site and Zoning Data: 
Show North arrow, scaled drawing, Bench Mark location and elevation to NGS (if required)   
Existing lot lines, building lines, structures, parking areas, and other improvements on the 
site and within 100 feet of the site 

  

Proposed lot lines, lot dimensions, property lines setback dimensions, structures, and other 
improvements to the site 

  

Label all building front, rear, and side yard setbacks of new development to adjacent 
property lines 

  

All existing and proposed easements   
Lot coverage, lot dimensions, frontage, area in conformance    
Finished graded surface (shall be dust free)   
Natural Features: 
                         Wetlands                                 Floodplain   
Access and Circulation: 
Dimensions, curve radii, and centerlines of existing and proposed access points, roads, and 
road rights-of-way or access easements 

  

Location of proposed roads, driveways (ingress/egress), sidewalks, handicap ramp widths, 
and interior parking islands 

  

Calculations for required number of parking and loading spaces, location, and layout (ADA 
compliant) 

  

Received WISDOT Approval for State Hwy Access?         YES            NO   
Dimensions of parking spaces, islands, circulation aisles, and loading zones   
Identify existing and proposed street improvements including streets, alleys, curbs, 
sidewalks, and trails 

  

Building, Structure, and Miscellaneous Site Information: 
Location, height, and outside dimensions of all buildings and structures   
Utilizing a crane during build process                              YES            NO   
Building floor plans and total floor area   
Details on accessory structures and any screening   
Location of exterior lighting (site and building lighting)   
Lighting details: Sec. 52-208(3) Exposed sources of light shall be shielded so as not to be 
visible outside their premises.  

  

Screens and buffers: Sec. 52-207: Required buffer strips in industrial districts and property 
zoned business (North of Jefferson, East of Grain Ave, South of View St, West of Hugh Dickie 
Dr, and other similar areas) abuts a residential district. 

  

Location of trash receptacle(s) and transformer pad(s) and method of screening   
Location of outdoor storage materials/equipment   
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1. SEE SHEET G000 FOR ALL ABBREVIATIONS AND ABBREVIATION DESCRIPTIONS.

2. DIMENSIONS ARE TAKEN FROM CENTER OF FRAMING OR GRID LINE UNLESS NOTED 
OTHERWISE.

3. ALL DOOR JAMBS ARE TO BE LOCATED 4" FROM ADJACENT PERPENDICULAR WALL 
UNLESS NOTED OTHERWISE.

4. ALL WOOD BLOCKING IN ROOF AND EXTERIOR WALLS TO BE FIRE TREATED.

5. PROVIDE BLOCKING BETWEEN STUDS AT ATTACHMENT POINTS FOR WALL HUNG 
ACCESSORIES, SHELVES, CABINETS, MIRRORS, ETC.

6. SEE WALL TYPES FOR INTERIOR WALL CONSTRUCTION.

7. PROVIDE GYPSUM WALL CONTROL JOINTS AT 30'-0" MAXIMUM SPACING. INSTALL AT 
SIDE OF DOOR JAMBS WHEN FEASIBLE. 

8. ALL GYPSUM BOARD TO BE HELD  1/2" OFF OF FLOOR.

9. DO NOT SCALE THE DRAWINGS. CONTACT ARCHITECT FOR ANY NEEDED 
CLARIFICATIONS.

10. COORDINATE WALL OPENING REQUIREMENTS FOR MECHANICAL DUCTS, PIPES, 
ETC. AND FOR ELECTRICAL CONDUIT WITH THE MECHANICAL AND ELECTRICAL 
DRAWINGS AND PROVIDE AS NEEDED. OPENINGS SHALL BE SIZED ONLY AS NEEDED 
FOR THESE PENETRATIONS AND SHALL BE SEALED AROUND THE EDGES FOR 
SOUND CONTROL WHERE REQUIRED, TYPICAL.

11. REMOVE EXISTING CONCRETE APRONS AND STOOPS WHERE THEY CONFLICT WITH 
BUILDING ADDITION.

12. PEEL BACK EXISTING METAL WALL PANELS FOR FLASHING AT ROOF TO WALL 
CONNECTION. SEE DETAILS 5/A301, 6/A301 AND 1/A302.
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1. SEE SHEET G000 FOR ALL ABBREVIATIONS AND ABBREVIATION DESCRIPTIONS.

2. DIMENSIONS ARE TAKEN FROM CENTER OF FRAMING OR GRID LINE UNLESS NOTED 
OTHERWISE.

3. ALL DOOR JAMBS ARE TO BE LOCATED 4" FROM ADJACENT PERPENDICULAR WALL 
UNLESS NOTED OTHERWISE.

4. ALL WOOD BLOCKING IN ROOF AND EXTERIOR WALLS TO BE FIRE TREATED.

5. PROVIDE BLOCKING BETWEEN STUDS AT ATTACHMENT POINTS FOR WALL HUNG 
ACCESSORIES, SHELVES, CABINETS, MIRRORS, ETC.

6. SEE WALL TYPES FOR INTERIOR WALL CONSTRUCTION.

7. PROVIDE GYPSUM WALL CONTROL JOINTS AT 30'-0" MAXIMUM SPACING. INSTALL AT 
SIDE OF DOOR JAMBS WHEN FEASIBLE. 

8. ALL GYPSUM BOARD TO BE HELD  1/2" OFF OF FLOOR.

9. DO NOT SCALE THE DRAWINGS. CONTACT ARCHITECT FOR ANY NEEDED 
CLARIFICATIONS.

10. COORDINATE WALL OPENING REQUIREMENTS FOR MECHANICAL DUCTS, PIPES, 
ETC. AND FOR ELECTRICAL CONDUIT WITH THE MECHANICAL AND ELECTRICAL 
DRAWINGS AND PROVIDE AS NEEDED. OPENINGS SHALL BE SIZED ONLY AS NEEDED 
FOR THESE PENETRATIONS AND SHALL BE SEALED AROUND THE EDGES FOR 
SOUND CONTROL WHERE REQUIRED, TYPICAL.

11. REMOVE EXISTING CONCRETE APRONS AND STOOPS WHERE THEY CONFLICT WITH 
BUILDING ADDITION.

12. PEEL BACK EXISTING METAL WALL PANELS FOR FLASHING AT ROOF TO WALL 
CONNECTION. SEE DETAILS 5/A301, 6/A301 AND 1/A302.

GENERAL NOTES - FLOOR PLAN
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DOOR SCHEDULE ABBREVIATIONS, REMARKS AND GENERAL NOTES
CT 1/4" CLEAR TEMPERED GLAZING
IG 1" INSULATED GLAZING
HM HOLLOW METAL
SCWD SOLID CORE WOOD

REMARKS:
1. EXISTING DOOR. NO WORK REQUIRED.
2. NEW DOOR IN EXISTING WALL. FIELD VERIFY EXTENTS OF OPENING PRIOR TO DOOR 
MANUFACTURE.

GENERAL NOTES:
1. ALL DOOR JAMBS ARE TO BE LOCATED 4" FROM ADJACENT PERPENDICULAR WALL 

UNLESS NOTED OTHERWISE.
2. PROVIDE HEADERS AND JAMB FRAMING AROUND DOORS.
3. SEE FLOOR PLANS AND WALL TYPES FOR WALL CONSTRUCTION AROUND THE DOORS  

AND FRAMES.
4. ALL DOORS MUST BE INSTALLED TO MEET THE ACCESSIBILITY REQUIREMENTS OF 

THE ICC/ANSI A117.1-2017.
5. FIELD VERIFY ALL ROUGH OPENING DIMENSIONS.
6. REFER TO ELECTRICAL / TELECOM DRAWINGS FOR ELECTRIC / ACCESS CONTROLLED 

HARDWARE REQUIREMENTS.

1/4" CLEAR TEMPEREDCT

1" INSULATED IG

TYPE - HM-1
SINGLE DOOR

2" HEAD

TYPE - HM-2
SINGLE DOOR

4" HEAD
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1. SEE SHEET G000 FOR ALL ABBREVIATIONS AND ABBREVIATION DESCRIPTIONS.

2. ALL WOOD BLOCKING IN ROOF AND EXTERIOR WALLS TO BE FIRE TREATED.

3. PROVIDE BLOCKING BETWEEN STUDS AT ATTACHMENT POINTS FOR WALL HUNG 
ACCESSORIES, SHELVES, CABINETS, MIRRORS, ETC.

4. PROVIDE GYPSUM WALL CONTROL JOINTS AT 30'-0" MAXIMUM SPACING. INSTALL AT 
SIDE OF DOOR JAMBS WHEN FEASIBLE. 

5. ALL GYPSUM BOARD TO BE HELD 1/2" OFF OF FLOOR.

6. COORDINATE WALL OPENING REQUIREMENTS FOR MECHANICAL DUCTS, PIPES, ETC. 
AND FOR ELECTRICAL CONDUIT WITH THE MECHANICAL AND ELECTRICAL DRAWINGS 
AND PROVIDE AS NEEDED. OPENINGS SHALL BE SIZED ONLY AS NEEDED FOR THESE 
PENETRATIONS AND SHALL BE SEALED AROUND THE EDGES FOR SOUND CONTROL 
WHERE REQUIRED, TYPICAL.

7. METAL STUD CONTRACTOR TO PROVIDE LATERAL STRAP BRACING IN WALLS AS 
REQUIRED.

GENERAL NOTES - WALL TYPES

S3A

5/8" 3 5/8" 5/8"

4 7/8"

3 5/8" MTL. STUDS AT 16" O.C.

5/8" GYPSUM BOARD - STANDARD

5/8" GYPSUM BOARD - STANDARD

S3B

5/8" 3 5/8"

3 5/8" MTL. STUDS AT 16" O.C.

5/8" GYPSUM BOARD - STANDARD
AT INTERIOR SIDE OF TOILET AREA

4 1/4"

STOCKROOM
FLOORING: SEALED CONCRETE WITH NO BASE
WALLS: METAL PANELS
CEILING: NO FINISH

PANEL SHOP
FLOORING: EPOXY FLOORING WITH NO BASE
WALLS: METAL PANELS
CEILING: NO FINISH

TOILET ROOMS
FLOORING: EPOXY  FLOORING WITH 4" VINYL BASE
WALLS: FRP PANELING WAISNCOT TO 48" A.F.F.; PAINT EXPOSED GYP. BD.
CEILING: PAINT GYP. BD. CEILING

NOTE:
PAINT NEW HOLLOW METAL DOORS AND FRAMES. PAINT BOLLARDS WITHIN NEW SPACE. 
ALL STRUCTURAL STEEL FIGURED AS SHOP PRIMED.

ROOM FINISHES
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MAS

09/19/2024

NORTH

KEYNOTES
Tag Text
1.1 NEW DOOR IN EXISTING WALL. REMOVE EXISTING EXTERIOR WALL AS REQUIRED

FOR NEW DOOR OPENING. PATCH ALL ALTERED AREAS TO MATCH EXISTING.

1.2 NEW 12'-0" x 16'-0" OVERHEAD DOOR

1.3 NEW 18'-0" x 16'-0" OVERHEAD DOOR

1.4 3" INSULATED METAL WALL PANELS OVER Z-GIRTS, METALSPAN "CF PARTITION
WALL" OR SIMILAR

1.5 3" INSULATED METAL WALL PANELS OVER Z-GIRTS, METALSPAN "CF FLUE" OR
SIMILAR

1.6 3" INSULATED METAL WALL PANELS OVER Z-GIRTS, METALSPAN "CF PARTITION
WALL" OR SIMILAR. PROVIDE 5/8" GYP. BD. AT INTERIOR EXPOSED SIDE OF TOILET
AREA.

1.7 NEW METAL PAN STEPS AND METAL RAILING - PAINT.

1.8 30' CANOPY ABOVE

1.9 4' CANOPY ABOVE

1.10 CONCRETE APRON AS PER CIVIL

1.11 CONCRETE STOOP - REFER TO STRUCTURAL DRAWINGS.

1.12 30 TON OVERHEAD CRANE (FUTURE)

1.13 APPROX. RTU LOCATION ABOVE (VERIFY AND COORDINATE WITH MECH.)

1.14 ADD ALTERNATE: PROVIDE METAL LINER PANELS OVER MTL FURRING AT ALL
INTERIOR EXISTING SPLITFACE CMU AREAS.

1.15 DOCK LEVELLER

1/8" = 1'-0"A101

1 MAIN LEVEL - ADDITION

DOOR AND FRAME SCHEDULE

NUMBER

SIZE DOORS FRAMES

FIRE RATING
LABEL STC RATING

HARDWARE
GROUP REMARKSWIDTH HEIGHT PANEL TYPE PANEL MATEIAL PANEL FINISH GLAZING FRAME TYPE

FRAME
MATERIAL FRAME FINISH

DETAIL

HEAD JAMB SILL

100 3' - 0" 7' - 0" HG-1 HM PAINT HM-1 HM PAINT ---

100.1 8' - 2" 10' - 1" OHS STEEL PAINT - - - - - - - - - - - -

100.2 8' - 2" 10' - 1" OHS STEEL PAINT - - - - - - - - - - - -

100.3 3' - 0" 7' - 0" HG-1 HM PAINT HM-1 HM PAINT

100.4 18' - 0" 16' - 0" OHS STEEL PAINT - - - - - - - - - - - -

100.5 3' - 0" 7' - 0" F HM PAINT - - - HM-1 HM PAINT

100.6 3' - 0" 7' - 0" HG-2 HM PAINT HM-2 HM PAINT 2

100.7 3' - 0" 7' - 0" F EXISTING PAINT - - - EXISTING EXISTING PAINT 1,3

100.8 18' - 0" 16' - 0" OHS EXISTING PAINT - - - EXISTING - - - - - - 1,3

100.9 6' - 0" 7' - 0" F HM PAINT - - - HM-2 HM PAINT 2

101 3' - 0" 7' - 0" HG-2 HM PAINT HM-1 HM PAINT

101.1 12' - 0" 16' - 0" OHS STEEL PAINT - - - - - - - - - - - -

101.2 3' - 0" 7' - 0" HG-2 HM PAINT HM-1 HM PAINT

101.3 3' - 0" 7' - 0" F HM PAINT - - - HM-1 HM PAINT

102 3' - 0" 7' - 0" F HM PAINT - - - HM-1 HM PAINT

103 3' - 0" 7' - 0" F HM PAINT - - - HM-1 HM PAINT

104 3' - 0" 7' - 0" F HM PAINT - - - HM-1 HM PAINT

105 3' - 0" 7' - 0" F HM PAINT - - - HM-1 HM PAINT

1/4" = 1'-0"A101

3 DOOR - FRAME TYPES

1/4" = 1'-0"A101

2 DOOR - PANEL TYPES

1 1/2" = 1'-0"A101

4 WALL TYPES

352.
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1. SEE SHEET G000 FOR ALL ABBREVIATIONS AND ABBREVIATION DESCRIPTIONS.

GENERAL NOTES - EXTERIOR ELEVATIONS

DRAWN:

PROJECT NUMBER

© SciArt Studio LLC expressly reserves the 
common law copyright and other property rights 
in these plans. These plans are not to be 
changed or copied in any form or manner 
whatsoever nor are they to be assigned to any 
third party without first obtaining written 
permission and consent of SciArt Studio, LLC.

115  5th Ave South
Suite 425
La Crosse, Wisconsin 54601
Tel 608.519.5640
info@sciartstudio.com
SciArtStudio.com

CHECKED:
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ISSUED:
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PRELIMINARY
PLANS

EXTERIOR ELEVATIONS

Checker

09/19/2024

1/8" = 1'-0"A200

3 PARTIAL EAST BUILDING ELEVATION

1/8" = 1'-0"A200

2 PARTIAL WEST BUILDING ELEVATION

1/8" = 1'-0"A200

1 PARTIAL SOUTH BUILDING ELEVATION

KEYNOTES - EXTERIOR ELEVATIONS
Tag Text
7.1 NEW ROOF SYSTEM: 5" INSULATED METAL ROOF PANELS, METAL "LS-36" OR

SIMILAR.

7.2 NEW CANOPY ROOF SYSTEM: 5" INSULATED METAL ROOF PANELS, METAL "LS-36"
OR SIMILAR.

7.3 4'-0" x 6'-0" PREFABRICATED, PREFINISHED ALUM. CANTILEVERED CANOPY.
CENTER CANOPY OVER DOOR AND CONCRETE STOOP. (FIELD VERIFY)

7.4 4'-0" x 30'-0" PREFABRICATED, PREFINISHED ALUM. CANTILEVERED CANOPY.
CENTER CANOPY OVER O.H. DOORS AND DOOR TO STAIR. (FIELD VERIFY)

7.5 PROVIDE PREFINISHED METAL FASCIA TO  MATCH EXISTING BUILDING.

7.6 PROVIDE PREFINISHED METAL FASCIA TO MATCH ADJACENT OFFICE AREA FASCIA.

7.7 NEW METAL PAN STEPS AND METAL RAILING - PAINT.

7.8 NEW ROOF SYSTEM: 5" INSULATED METAL ROOF PANELS, METAL "LS-36" OR
SIMILAR.

7.9 OVERHEAD DOOR DOCK SEAL.

7.10 DOCK LEVELLER

7.11 CANOPY COLUMN LOCATION. REFER TO STRUCTURAL DRAWINGS.

7.12 EXISTING DOOR, BUILDING FINISHES AND WALLS TO REMAIN. PATCH AS REQUIRED
AT ALL ALTERED AREAS.

362.



Site Plan Checklist PC r6 

PLAN COMMISSION: Site Plan Review Data Checklist Zoning 
Admin 

Plan 
Comm 

ADDRESS: PARCEL #: 
Zoning on the site: 

Permitted     Conditional Use 
Max lot coverage =                %: Total Lot Area        X      % =        sq ft allowed for structures 

   sq ft proposed = compliant lot coverage 
Min. frontage required:   Proposed frontage: 
Driveways (ingress/egress):         Existing 
Finished graded surface (shall be dust free) 
Calculations for required number of parking and loading spaces, location, and layout (ADA compliant) 
Min. parking space = 180 sq ft. 
Min parking spaces needed:                   Proposed parking spaces:                       ADA compliant spaces:  
Proposed sidewalks provide handicap accessible access 
Max building Height:     Proposed building height: 
Airport Height Limitations: 
Well head protection overlay zone:    Yes        No 
Survey on the property:    Yes   No 
( ) = Required setbacks 
Principal structure: front     , rear   , and side yard     setbacks 
Accessory structure: front    , rear      , and side yard      setbacks 
Lighting used to illuminate off-street parking areas shall be directed away from residential properties and public streets: 
Sec. 52-116(4) 
Location and type of exterior lighting of all proposed site: (Fully shielded required) 52-208(3): Exposed sources of light shall be 
shielded so as not to be visible outside their premises. 
Screens and buffers: Sec. 52-207: Required buffer strips in industrial districts and property zoned business.  
(N. Jefferson, East of Grain Ave, South of View St, West of Hugh Dickie Dr, and other similar areas) abuts a residential district. 
Location of trash receptacle(s) and transformer pad(s) and method of screening: 

Location of outdoor storage materials/equipment: 

Engineering review completed:    Yes  No 

ENVIRONMENT:     Wetlands     Floodplain 
Zoning Administrator:     APPROVED 

1730 Rezin Rd 286-02585-0000
M-2 District

✔

✔

✔

✔

✔

60 840,272 60 504,163

80,000

100 ft >600 ft

 

45 ft 38 ft
YES

✔

✔

✔
✔

✔

✔
✔

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔

✔
✔
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M-2 — General Industrial District 

Front Yard 

Side  

Yard 

Rear Yard 

20 ft. 

BUILDABLE AREA 

(Principal Building) 
25 ft. 25 ft. 

25 ft. 

Side  

Yard 

BUILDABLE AREA 

(Accessory Building) 

10 ft. 

Minimum Setbacks                      Principal                    Accessory           

Lot Requirements 
• Min. area = 20,000 sq. ft. 
• Min. frontage = 100 ft. 
• Max. building height = 45 

ft. 
• Max. lot coverage = 60% 
 
 
 
 
 
 
 

Setbacks 
• Principal structure 

setbacks: 
 Front = 25 ft. 
 Side = 25 ft. 
 Rear = 20 ft. 
• Accessory structure 

setbacks: 
 Side = 10 ft. 
 Rear = 10 ft. 

Permitted Uses 
• All uses permitted in M-1 
• Freight yards and 

terminals 
• Ministorage facilities 
• Transshipment  
• All other manufacturing 

and processing uses 
except those listed as 
conditional 

 
Conditional Uses 
• All uses conditional in    

M-1  
• Mineral extraction 
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