
 
 

AMENDED AGENDA FOR COMMON COUNCIL 
MEETING NOTICE 
 

A Common Council will be held on Tuesday, May 12, 2020 at 6:30 PM  
in the Council Chambers at City Hall, 819 Superior Avenue, Tomah, WI. 

 

NOTE:  The Mayor, Alderpersons, City Clerk and City Attorney will gather in the Council Chambers and 
will dial into the teleconference referenced below prior to the "Call to Order".  Department heads, news 
media, and others appearing before the Council, as well as any members of the public desiring to monitor 
the meeting, are to do so as follows: 

VIA TELECONFERENCE 

CALL 517-317-3122 GO TO MEETING 

MEETING ID: 344-891-253 #             AUDIO PIN: # 

AMENDED AGENDA 5/22/2020:  

CALL TO ORDER – PLEDGE OF ALLEGIANCE – ROLL CALL 
 
Anyone Desiring to Appear Before the City Council 
 

APPOINTMENTS: 

A. Designate Official Newspaper 

REPORTS 

Mayor 

1. Review of City Administrator Job Description and Discuss Job Posting 

2. COVID 19 Update and Council Review 

3. Discussion of Creating a Finance Committee 

4. Request for Moratorium Regarding Tax Incremental Financing Applications and Approval of 
Resolution 

5. Extension of Emergency Declaration 

City Clerk 

1. City Clerk Monthly Report 

2. Election Tally for the April 7, 2020 Presidential Preference and Spring Election 

Treasurer 

Library 

1. Library Monthly Report 

Tomah Public Housing & Community Development Block Grant 

1. Tomah Public Housing & Community Development Block Grant Monthly Report 
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Senior & Disabled Services 

1. Senior & Disabled Services Monthly Report 

Planning & Building Inspection 

1. Planning & Building Inspection Monthly Report 

Chamber/Convention & Visitors Bureau 

1. Chamber /Convention & Visitors Bureau Monthly Report 

Request for Flexible Dates for Downtown Thursday Night Event Related Permits 

CONSENT AGENDA: (Items on the Consent Agenda are routine in nature and require one motion to 
approve all items listed.  Prior to voting on the Consent Agenda, the Mayor or any Council member can 
request item(s) be removed from the Consent Agenda and addressed on the regular agenda). 

A. Minutes of April 11, 2020 Special Meeting 

B. Minutes of April 14, 2020 

C. Minutes of April 28, 2020 Re-Organizational Meeting 

D. April Cash & Investment Report 

COMMITTEES: 

Committee of the Whole 

1. Resolution Temporarily Amending Regulatory Fees Regarding Alcohol Licensing for Class B 
and C Licenses 

2. Renewal of “Class B” Liquor & Class “B” Fermented Malt Beverage Licenses for 2020 - 2021 

Renewal of Class “A” Fermented Malt Beverage Licenses for 2020 - 2021 

Renewal of “Class A” Liquor & Class “A” Fermented Malt Beverage Licenses for 2020 - 2021 

3. Extension of Substantial Completion of Toro Project to December 31, 2020 

4. Resolution Regarding Sale of Property 

5. Amendment to Chapter 8 Regarding Comp Time for Exempt Employees 

6. Ordinance Amending Chapter 44 Regarding All Terrain & Utility Terrain Vehicles (2nd 
Reading & Adoption) 

7. Renewal of Contract Agreement for Consulting, Assessing, and Appraisal Services 

8. Resolution Authorizing Payment of Monthly Bills 

ADJOURN 

 
NOTICE:  Please note that, upon reasonable notice, efforts will be made to accommodate the needs of disabled 
individuals through appropriate aids and services.  For additional information or to request this service, contact 
JoAnn Cram, City Clerk, 819 Superior Avenue, Tomah, WI  54660. 

  









CITY OF TOMAH 
        GRADE: T 
POSITION TITLE: City Administrator   DEPT.  Administration 
REPORTS TO:  Mayor And City Council   CLASSIFICATION: Salaried-Exempt 
PAGE:   1 of 3       Non-Represented 
 
Revised:  March 2019 
Council Approved: June 11, 2019 
 
 
GENERAL DESCRIPTION OF DUTIES: 
 
It is the responsibility of the City Administrator to provide overall direction for the City organization in 
accordance with the policies established by the Common Council.  Other responsibilities are to 
perform as Personnel Officer; ensure that City operations are conducted in an economic, efficient 
and effective manner; and that elected officials and citizens concerns are addressed.  This position 
also develops recommendations to the Mayor and City Council for changes in programs, operations 
and policies to increase effectiveness and efficiency of City Government.  In addition, the City 
Administrator’s office shall prepare, review and monitor the annual operating budget for the City.  
The City Administrator shall coordinate economic development within the City and direct efforts to 
help increase the tax base and employment opportunities.   
 
 
DUTIES, RESPONSIBLITIES AND WORK PERFORMED: 
 
1. Recommend to the Mayor and Council to appoint, suspend, remove, or discipline all 

department heads in a manner which is not inconsistent with state law and the ordinances of 
the City of Tomah. 

2. Carry out directives of the Council involving administrative implantation implementation and 
coordination of the various City departments. 

3. Direct, coordinate and expedite the activities of all City departments except for such authority 
vested by Wisconsin Statutes in certain boards and commissions.  

4. Responsible for the administration of all day to day operations and services provided by the 
City, including the supervision of all departments in the monitoring and enforcement of all 
City ordinances, resolutions, state statutes and Council directives.  

5. Responsible for establishing and implementing administrative procedures to increase the 
effectiveness and efficiency of City Government operations which are fully consistent with 
approved policies established by the Council. 

6. Represent the City in matters involving legislative and intergovernmental affairs as required.  
7. Submit, as deemed necessary, recommendations or suggestions for improving the health, 

safety or welfare of the City, its employees and its citizens.  
8. Promote economic well-being and growth of the City through public and private sector 

cooperation.  
9. Keep the Mayor and City Council informed about activities of the City departments through 

oral and written reports. 
10. Perform as City Personnel Officer which shall include the development, implementation, 

interpretation and enforcement of the City personnel rules and regulations as approved by 
the Council.  This includes recommending revisions to the Personnel Policy Manual when 
necessary, recommending salary and wage scales for all City employees not covered by 
collective bargaining agreements and direct and oversee the process whereby personnel 
problems and/or grievances are promptly resolved.  
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DUTIES, RESPONSIBLITIES AND WORK PERFORMED (CONTINUED): 
 
11. Shall be a member of the City Management Negation Team which is responsible for the 

negotiation of all collective bargaining agreements with City recognized bargaining units.   
12. Shall be an ex-officio member of any and all City committees as appointed by the Mayor 

and/or Council. 
13. Shall coordinate and supervise all negotiations with developers seeking annexation and/or 

re-zoning.  
14. Shall attend all Council meetings and all other committees and commission meetings as 

directed by the Mayor or City Council. 
15. Shall direct and coordinate the preparation of the annual City budget and shall be responsible 

for administration of same.  
16. Direct and oversee the City’s purchasing policy.  
17. Oversee the Tax Incremental Finance (TIF) Districts within the City to include the creation, 

closing and monitoring of the same.   
18. Oversee the rental and upkeep of the Senior Center building complex. 
19. Oversee, in conjunction with the City Attorney, the City of Tomah Super Fund Sites. 
20. Work closely with department heads to assure that employees receive adequate 

opportunities for training to maintain and improve their job-related knowledge and skills; and 
act as the approving authority for requests by employees to attend conferences, meetings, 
training schools, etc., provided that funds have been budgeted for these activities.  

21. In coordination with the Mayor and the City Clerk cause to be prepared the agenda for all 
meetings of the City Council together with such supporting material as may be required with 
nothing herein being so construed as to give the Administrator authority to limit or in any way 
prevent matters from being considered by the City Council. 

22. Complete other projects as directed by the Mayor and City Council.  
23. The City of Tomah has adopted rules and regulations established for the safety of its 

employees in the performance of their jobs.  It shall be the direct responsibility of the 
department heads and the first line supervisors to be sure all employees of the City of Tomah 
comply with the safety rules and regulations.  Department heads and first line supervisors 
shall establish procedures to ensure enforcement of said rules and regulations. 

 
 
EDUCATION AND  EXPERIENCE REQUIRED: 
 
1. Baccalaureate degree in public administration or related field.  Masters in public 

administration, business, or related fields desirable. 
2. Have the experience, maturity, self-confidence, and strength of professional convictions to 

provide administrative insights, counsel, and administrative leadership to the Mayor and City 
Council. Be able to firmly and diplomatically present professional views, concerns, and 
implications of proposed policy action which may be under consideration, while also being 
committed to carry out impartial manner. 

3. Have experience in intergovernmental relations, working with appropriate local, regional, 
state and federal jurisdictions and agencies in a constructive and cooperative manner, 
respecting City policies and directives in an effective manner. 

4. Have experience in mediation-arbitration and general labor relations, possessing a reputation 
for dealing openly and fairly with individual employees and employee groups. 

5. Have experience involving risk management/insurance issues, economic development, land 
use planning and solid waste management.  
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KNOWLEDGE, SKILLS AND ABILITIES: 
 

1. Possess strong financial management abilities, including financial forecasting, revenue 
enhancement, capital improvement programming and budget development and control. 

2. Be skilled in public relations, being capable of articulating the City’s municipal policy positions 
to the media and citizenry. 

3. Have strong leadership skills and special capability to promote and maintain employee 
morale, resulting in delivery of City services in a productive and cost effective manner. 

 
 
PHYSICAL REQUIREMENTS: 
 

1. Frequently sits at a desk and/or keyboard. 
2. Frequent twisting. 
3. Reaches shoulder height frequently. 
4. Reaches above and below shoulder height. 
5. Occasional bending and stooping. 
6. Lifts and carries less than 50 pounds. 
7. 50% of the work day is spent sitting. 
8. 25% of the work day is spent walking. 
9. 25% of the work day is spent standing. 
10. All percentages above could vary, depending upon the duties performed in the day. 

 

 
 

PHILOSOPHY AND GOALS: 
 
Each employee must be committed to the goals of the department/city and communicate to the public 
the highest level of service, fair treatment, and ethical behavior.  Employees shall actively employ 
diligent care of department/city equipment and resources.  Employees must further a personal 
commitment to physically and mentally maintain the highest level of professional appearance and 
actions reflecting skill and enthusiasm in all assignments and duties. Employees must provide to the 
public a trust in the department by always being honest, fair, diligent, and courteous. 
 
 
 
 
 
              
Employee Signature       Date 
 
 
 
 
              
Employer Signature       Date 



STAFF COMMITTEE PREPARATION REPORT 

Agenda Item:   

Resolution Adopting a Temporary Moratorium on Tax Incremental Financing (TIF) Assistance 
Applications   

Summary and Background Information: 

(Appropriate Documentation Attached) 

A conference call was held on May 11th between City officials and MSA to discuss proposed 
changes and procedures regarding tax assistance policy and application revisions/updates for 
Rehabilitation and Redevelopment projects in the TIF Districts.  As a result of that meeting, it 
is requested that MSA draft new updated applications and policies which are to be presented 
at the June meetings.   It is requested that any new applications accepted adhere to 
amendments deemed necessary during this review process.  

 
Fiscal Note: 
 
 
 

Recommendation:  

It is requested that the Common Council approve the Resolution Adopting a Temporary Moratorium on 
TIF Assistance Applications and suspend the acceptance of new Tax Incremental Financing 
Rehabilitation Project Applications and Redevelopment Project Applications until the Council can 
address proposed changes at the June meeting.  
 
 
 
 
              
JoAnn M. Cram, City Clerk     Date 
 
 
 
              
Mike Murray, Mayor      Date 
 
 
Committee:  Common Council  
 
Meeting Date:  May 12, 2020 



 

RESOLUTION NO.     

RESOLUTION ADOPTING A TEMPORARY MORATORIUM ON TIF ASSISTANCE APPLICATIONS 

WHEREAS, the City of Tomah utilizes TIF funding to promote rehabilitation and conservation within TID 

#8; and 

WHEREAS, the City of Tomah has decided to amend its TIF assistance policy for future applications; and 

WHEREAS, the City prefers that all new TIF assistance applications adhere to the amended TIF assistance 

policy. 

NOW, THEREFORE, IT BE RESOLVED that a moratorium is placed on all new TIF assistance applications 

until the new TIF assistance policy has been adopted by the City Council. 

Dated this 12th day of May, 2020. 

 

              

      Michael Murray, Mayor 

 

      ATTEST: 

 

             

      JoAnn M. Cram, City Clerk 













 
 

CITY CLERK – MONTHLY REPORT 
 

1. Census.  Just a reminder that if you haven’t completed your Census questionnaire to get that 
done as soon as possible.  It is imperative that we get as many people to respond to the Census 
as possible.  It is unfortunate that the churches and schools are closed down as that was a major 
way to get the word and reminders out to the public.  I have attached the current response rate 
for the City.  We are at just a little over 55% participation.  We are behind the City of Sparta as 
far as responses as well as Monroe County is lagging behind Juneau, Jackson and Vernon at 
the present time.  They are all in the mid 60’s while we are at 55%.  I will work on putting together 
a news release to see if we can stimulate our current response rate. 

2. Board of Review.  Board of Review is scheduled for June 4th from 8:30 to 10:30 a.m.  Open 
Book is scheduled for May 21st from 9 a.m. to 4 p.m. for the assessor’s day in the office with 
other Open Book dates of May 20th and 22nd by appointment only.  The Board of Review must 
be held in person.  The assessment roll will also be posted on our website so people can look 
at the book without coming into the office.  It is hoped that most of the open book issues can be 
dealt with over the phone or by review of the assessment roll online.  I have posted and published 
the required notices.  All members that were certified are now expired so we will have to look at 
scheduling a training between now and the Board of Review meeting.  I am in the process of 
setting up the training.   

3. League of WI Municipalities 2020 Local Government 101 Training.  The first four sessions 
of the training have been cancelled due to COVID 19 restrictions.  Currently, they are offering a 
training in Oconto Falls on June 26th and one in Waupaca on September 11th.  Another option 
this year, is the 1 day workshop is being offered in an online webinar version and you have the 
option of taking the course all in one ay or mixing and matching the four modules during any of 
the offered webinar dates over a 12 month period following your registration.  Participants doing 
this option would be able to select a hard copy workbook or a USB with an electronic handbook.  
The cost of the webinar program is $70 per person. You will learn about city powers including 
municipal home rule, hear about how to recognize and avoid conflicts of interest, municipal 
budgeting, running meetings, and an overview of public works projects.  If you are interested in 
attending, please contact me and I will get you registered. 

4. Redistricting.  We are beginning to work on the redistricting which will follow the census update.  
We have a webinar scheduled next week regarding for software training relating to this project. 

 
 
JoAnn Cram, City Clerk  
May 6, 2020 



STAFF COMMITTEE PREPARATION REPORT 

Agenda Item:  
Election Tally for the April 7, 2020 Presidential Preference and Spring Election 

Summary and Background Information: 

(Appropriate Documentation Attached) 

Total votes cast at the April 7, 2020 election were 1,888 which is 44% of the eligible registered voters of 4,338. 
One thousand two hundred fifty eight (1,258) absentee ballots were cast compared to one hundred thirty four 
(134) absentee ballots in 2018. 69 Voters registered on Election Day compared to 34 registrations in 2018.  The 
43% voter turnout compares to 2,733 voters or 63% in 2016 (presidential preference primary).    Election results 
are as follows: 
 
        Candidate                        Total Votes 
 
Democratic    930 
Republican    813 
 
Presidential – Democractic 
 Tulsi Gabbard       5 
 Amy Klobuchar      8 
 John Delaney       1 
 Deval Patrick        0 
 Bernie Sanders  282 
 Andrew Yang       5 
 Pete Buttigieg     13 
 Tom Steyer       1 
 Elizabeth Warren    11 
 Michael Bennet      0 
 Michael R Bloomberg      4 
 Joe Biden   647 
 Uninstructed Delegation     9 
 Write In       2 
 
Presidential – Republican 
 Donald J Trump  811 
 Uninstructed Delegation   18 
 Write In       2 
 
Justice of the Supreme Court 
 Jill J Karofsky   947 
 Daniel Kelly   862 
 Write Ins       4 
 
Court of Appeals Judge District 4 
 Rachel A Graham          1,387 
 Write Ins     16 
 
Monroe County Supervisory District 11 
 Adam Balz   343      
 Write In       7           
       



Monroe County Supervisory District 12 
 Brett Larkin (Reg. Write In)   47  
 Write In (Various Names)   46    
 
Monroe County Supervisory District 13 
 Remy Gomez   341 
 Wayne Kling   215 
 Write In       1 
  
Monroe County Supervisory District 2 
 David A. Pierce    41 
 Write In       0  
Mayor  
 Mike Murray          1,255 

Nellie Pater   540 
Write In     10 

             
 Alderperson – District 2 
 Richard Yarrington  102       
 Write In       2  
 
Alderperson – District 4 

Shawn R. Zabinski  117 
Write In       2 

 
Alderperson – District 6 
 Lamont D. Kiefer                 338 
 Write In                 4 
 
Alderperson – District 8 
 Dean Peterson  119   
 Susan Holme   101 
 Write In       0 
 
Municipal Judge 
 Thomas R Flock          1,594 
 Write In        6 
 
School District of Tomah – School Board Member 
 Ricky L Murray  794 
 Mitchell Koel   395 
 Susan J Bloom  956 
 Spencer Stephens  694 
 Kirk Arity   551 
 Mike Gnewikow          1,003 
 Write In     20 
 
State Referendum  
 Yes                      1,342 
 No    435 
County Referendum 
 Yes           1,346 
 No             403 
            



I would like to thank the trained election staff that stayed with me and worked that 
day as well as all of the wonderful volunteers that assisted in this Election.  While we 
took many extra measures to ensure the safety of the voters as well as the Election 
staff, there was a risk of exposure involved and without the help of the volunteers, it 
would have been an extremely difficult day.  The staff in the office did an outstanding 
job and worked relentlessly for many weeks to ensure that everyone that wanted to 
vote, had that ability; both in person absentee voting as well as on Election Day. 

Recommendation:    

It is requested the Common Council review and approve the election tally report for the April 7, 2020 
Presidential Preference and Spring Election.  

 
 

JoAnn M. Cram  May 6, 2020 
                
Department Head      Date 
 
 
 
Committee:  Common Council            
 
Meeting Date: May 12, 2020   













 

                               Hello from Pam 

             

“Laugh Often ~ Live Well ~ Love Much” 
       ‘Happiness is not a destination. It is a method of life” ~Burton Hills 

“The purpose of activities is not to kill time, but to make time live. 
Not too keep a person occupied, but to keep him/her refreshed. 

     Not to offer an escape from life, but to provide a discovery for life”. ~ Author Unknown   

          A lot has changed in the world since the last (March) newsletter. On Tuesday, March 

17th, the Senior Center and Meal Site closed due to coronavirus precautions.  I continued to be 
here to be available for people who needed loan closet items, for calls looking for 
information/referrals, and to do other work.  Although there is plenty to do here, it is a lonely 
place without our clients. 
    The ADRC Meal Site crew were also here in the mornings making sure that people received 
their delivered meals, including our lunch bunch. 
 

    Now that the Kitchenette project is done and we have a dishwasher to clean/sterilize cups and 
silverware, we plan to use “real” coffee mugs and silverware, not disposable - our little bit to 
help with the environment. A little less styrofoam & plastic. 
 

    We hope to be opened again on Tuesday, May 26, 2020.    

 

 

SENIOR CENTER & MEAL SITE 
CLOSED on Memorial Day 

Monday, May 25, 2020 

 

City of Tomah’s Senior & Disabled Services Dept.’s GOAL categories (1-9) and Report/Updates. 

01 RECREATION & LEISURE ACTIVITIES/GATHERING PLACE 
 Activities were going good right up until we closed for coronavirus precautions on March 17. 
UPCOMING ACTIVITIES/EVENTS: 
-Calendar of activities/events (see newsletter index for pages) Possible return date of  
     Tuesday, May 26. Things change so fast, we will see. 
-Contacting Music groups and canceled music in later part of March, in April & May (except  
     last week in May at this time). 
-We will be rescheduling Sundaes sponsored by Tomah Nursing & Rehabilitation Center.  

 

02 EDUCATIONAL & HEALTH PROGRAMS  
-We will be rescheduling Officer Delaney Hanrahan’s Program on Drug Identification &  
      Med Disposal. 
-We will be rescheduling the Wisconsin Medicare Patrol’s program. 
-Pam’s PALS Class 2nd Booster Session is canceled (in April & then again in May). We may  
      or may not reschedule later.  
-Kellee’s PALS Class was halfway through the 10 week sessions when coronavirus  
      precautions started.  Unknown at this time what will happen with it. 
-Pam’s new PALS Class scheduled to start in April has been tentatively rescheduled to start  
      in August or September. 
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03 DISABLED/SPECIAL NEEDS SERVICES 
-Sunday Funday:  We may resume in June, depending on the coronavirus precautions. 
-Loan Closet: We are glad to provide this service for our community.   
    Even though we are ‘closed’, we are still having calls for equipment. We have had some  
    increase in donations and returns, maybe because people are home and having extra time  
    to do spring cleaning.  It all helps provide a much needed service. 
    If you have unused medical equipment, please feel free to donate them for the loan closet.         

 

04 VOLUNTEER PROGRAM     
-April 19-25 was National Volunteer Appreciation week.  
     We planned our Volunteer Appreciation Social for Thursday, April 23, at 3:30 after  
     bingo and euchre. We have rescheduled it for August 27th.  Everyone is invited to come  
     and celebrate our Volunteers.  Lots of Heartfelt Thanks to all our Volunteers!!! 

 

05 PUBLIC RELATIONS/COMMUNITY COMMUNICATION & INVOLVEMENT 
-Still receiving calls for assist with finding/contacting resources for various needs. 
-Worked on monthly Newsletter as communication to clients, public, and city. 
       Did not complete or print April & May’s Newsletters due to coronavirus precautions of ‘Shelter-at-home  
         physical distancing’ requirements.  

-Updated Kupper Ratsch Senior Center brochures.   
-Attended Monroe County Dementia Friendly Coalition meeting(4th Tuesday at 2-3:30pm) 
     March’s meeting was canceled due to Coronavirus Precautions but we had a Zoom (remote) meeting in April.   
        Sub-Committee: Grandpa & Lucy Play for as part of  Dementia Awareness Longest Day Event(s);  
   &  Sub-Committee: Community Purple Tube Project (information/communication program on  

          people with a dementia for first responders going into individual homes on emergencies).  

-Tomah’s Great Holiday Shopping Hunt (TGHSH) Committee was scheduled to meet in                   
         April and now has been rescheduled to meet in June.  Have been doing some  
         e-mailing. This is a marketing/PR committee of the local Craft Fairs in November on the opening  

            Saturday of gun deer hunting – that wish to participate. Our goal is to build Tomah to be an annual  
            shopping destination on that day.  We started this committee in the summer of 2018.  We meet monthly  
            from April thru November. 

-Attended School Board meetings (School Board Academy, Policy, Special school tour meetings, Title  

           VI-Indian Education, Curriculum, Calendar, Activities Review, and regular Board meeting) & meetings  
         for hiring of Varsity Football Coach, School District Activity Director & School District  
         Superintendent.  
-Attended Tomah Rotary Club meetings (Tuesdays at 12:00 noon) Canceled due to Coronavirus Precautions. 

-Attended Tomah Lioness Club meetings (2nd Thursday). Canceled due to Coronavirus Precautions. 
 

06 BUILDING/MAINTENANCE        
- The Kitchenette Project was completed while we were under coronavirus precautions.   
     It is pretty awesome.  I spent a lot of time hauling the kitchen things back in, cleaning and organizing.   

-Scott & I took advantage of the time without people here to clean all the lights.   
-Steam-a-way was in to clean the carpets on the main floor. 
-Upstairs on second floor, the big room at top of the stairs has been set up as a meeting   
     room and/or lounge area.  It already has been used as meeting room. 
-Scott, city maintenance personnel, completed several projects for us at the Senior Center. 
-Some plumbing & electrical repairs have been done in April. 
-In April, Fire Chief Tim came over and looked at our kitchenette and the rest of the senior  
     center, He had some recommendations I will be following up on. 
-Communicated with Kirk in Public Works about the winter gutter ice problem which is  
      better than previous winter, but still a problem, and he has a solution for it. 
-Communicated with Kirk in Public Works about the back door black top problem.  
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07 INCOME/BUDGET/DONATIONS 
-Business, Groups, & Individuals who donated - We are so blessed to have you all.    
     Thank You for all you do!!!  We have received some donations of money and items since  
     Coronavirus Precautions shut-down. 
-Updated the MUSIC SPONSOR Brochures. 
-We have FRAMED PUZZLES, prices on each one. I was able to take the time to rearrange  
     wall hangings in the building & get our Framed Puzzles for Sale on display on the walls. 
-Ongoing: Sun Gold Concentrated ALL PURPOSE CLEANER for the Price Break of $12.50  
     (Regularly $14.75).  Has worked well on our carpet and upholstery.  
-Ongoing: GREETING CARDS for .25 cents each.  
-Ongoing: DONATION OF ITEMS for monthly BINGO BASH are always welcome. 
-MAYO GRANT: We applied for and received a Grant from Mayo for more Exercise  
     Equipment. Thank You Jessica Pollack, Mayo employee & our volunteer Yoga  
     Instructor.  Equipment is here!  Took the time & reorganized all the exercise equipment. 
-Ongoing: Pam worked on monthly bills/invoices and keeping track of the budgets. 

                                                                                             

08 MEAL SITE       (The City of Tomah has a contract with ADRC of Monroe County for the meal site to be here.)                               
-Meals are scheduled at 11:30am Mondays through Fridays, except holidays. 
-Please call Cathy Neumann, ADRC of Monroe County’s Tomah Meal Site Manager,    
    608-372-7291 or come to the Senior Center to sign up by NOON to reserve your meal.  
-Per Monroe County, you will need to sign up for meals TWO (2) DAYS in advance.   
-Donation to ADRC of Monroe County for the lunch meal is $4.00 for 60 or older,  
     younger is $7.25 
NOTE: The lunch bunch that usually eat at the senior center were given the choice of having their  
           meals delivered at home during the time of coronavirus precautions when the Senior Center &  
           Meal Site were closed.                             

 

09 SENIOR & DISABLED SERVICES DEPARTMENT EMPLOYEES 
-Before the Coronavirus Precautions shut-down, Diane was busy making us comfortable  
    with seasonal decorations and keeping the place clean and organized.  During the shut- 
    down, Diane chooses to ‘Shelter at Home’ and do some occasional “remote” work for us. 
-Pam put together 2 new manuals – the Building book & the Equipment book. 
-Pam did a Standard Response Protocol plan for the senior center for emergencies. 
    It has been submitted to the Mayor & Chief of Police for input. 
-Pam currently working on updating senior center information for the ‘Property Insurance  
     Renewal’. 
-Pam reorganized the workroom & closets once the kitchenette project was done. 
-Pam attended Workshop: Building Your Dementia Friendly Community, Best Practices,  
    Inspiration and Resources on Friday, March 6, 2020 in Richland Center. Free educational event by  

     Wisconsin Alzheimer’s Institute, University of Wisconsin School of Medicine and Public Health.  

-Pam attended City Council meetings in March at city hall & ‘remotely’ twice in April.  
-Pam attends Staff Meetings at City Hall at 8:30am on the 1st & 3rd Tuesday mornings.   
     There were additional meetings in March & April.  In later March, they switched from in- 
     person attendance to ‘remote’ meetings. In April the meetings were scheduled weekly. 
-Special Needs Ad Hoc Committee on 3rd Tuesday at 6:30pm. Open to public. March,  
       April and May meetings canceled due to Coronavirus Precautions. 
-Senior & Disabled Service Board meets on Monday at 6:00pm in January, April, June,  
    July, September, & October at 6:00pm.  Open to public.  April meeting canceled due to  
     Coronavirus Precautions. 
-Pam attended Spring Training by Wisconsin Association of Senior Centers (WASC) on  
    Tuesday, March 31 in Green Bay.  Canceled due to Coronavirus precautions. 
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09 SENIOR & DISABLED SERVICES DEPARTMENT EMPLOYEES, continued  
-Pam attended Circle Wisconsin Midwest Marketplace in Oshkosh on April 19 & 20.   
     Networking Workshop for bus trips the senior center might possibly host in future.   
     The $95 registration fee was waived due to being sponsored by the Middleton Tourism  
     Commission. Canceled due to Coronavirus precautions–rescheduled for November 8-10. 
-Diane & Pam are taking an On-line Educational Program from Boston University Center  
    for Aging and Disability Education and Research (BU CADER) for a Behavioral Health  
    and Aging Certificate.  
    There are five courses we are taking:  
      1) Mental Health & Aging Issues;  
       2) Suicide Prevention Among Older Adults;  
       3) Mental Wellness and Resilience Among Older Immigrants and Refugees;  
       4) Substance Use Among Older Adults;  
        5) Alzheimer’s Disease & Other Dementias.   

    Funded by the Retirement Research Foundation, BU CADER has partnered with the  

      National Council on Aging, Wisconsin Association of Senior Centers (WASC), and Greater Wisconsin Agency  
      on Aging Resources, Inc. (GWAAR) to offer this online certificate at no cost to us or the city (usually a $325  

      value for each person).     Courses must be completed by June 30, 2020.

 

City of Tomah’s SENIOR & DISABLED SERVICES BOARD (SDSB)  
(They Volunteer their time for us) 

Committee formed in July 2000. Shall consist of Mayor, 2 Alderpersons, & 5 citizens. Term shall be 2 years & aldermanic 
members shall be coextensive with their term of office.  

Meets 4th Monday at 6:00pm in January, April, June, July, September, & October. 2020: 1-27; 4-27; 6-22; 7-27; 9-28; 10-26) 

2021 TERM 2022 TERM 

Susan Greeno,       Citizen 
Jeremy Haldeman  Citizen 
Evelyn Noyes,         Citizen   (Secretary) 
 

Mike Murray,            Mayor  (Chairperson) 
Jenna Moser,            Citizen 
Lauri Shumway,       Citizen 
Richard Yarrington,  Alderperson 
Shawn Zabinski,       Alderperson 

  

City of Tomah’s Senior & Disabled Services SPECIAL NEEDS AD HOC COMMITTEE  
(They Volunteer their time for us) 

Committee formed in last half of 2018. 
Meets 3rd Tuesday 6:30pm monthly (2020: 1-28; 2-18; 3-24(4th Tue);  4-21; 5-19; 6-16; 7-21; 8-18; 9-15; 10-20; 11-17; 12-15) 

Patty Ambort--------------------------- 
Pam Buchda--------------------------- 
Francis“Trey”Hewuse, 2nd Chair---- 
Mike Murray---------------------------               
Rick Murray, Chair-------------------  
Joe Protz--------------------------------          
Lauri Shumway-----------------------  
Mary Watkins-------------------------- 

Parent/Caregiver 
City of Tomah’s Senior & Disabled Services Director 
THS Special Education Teacher, Family Special Needs 
City of Tomah Mayor/Senior & Disabled Services Board 
Parent/Caregiver 
City of Tomah’s Parks & Recreation Director 
Parent/Caregiver, Senior & Disabled Services Board  
Parent/Caregiver, Retired Special Education Teacher 

 

NAME City of Tomah’s SENIOR & DISABLED SERVICES EMPLOYEES 

Pam Buchda 
Diane Behrens 

Senior & Disabled Services Director (SDSD) – Budgeted for 40 hours weekly. 
Senior & Disabled Services Aide (SDSA)       – Budgeted for 20 hours weekly. 

     Page 04 
There is always so much I want to communicate. Besides running out of room, I am sure I am forgetting some of it. 

                  Respectfully submitted by Pam Buchda, Senior & Disabled Services Director     



Permit # Permit Date Permit Type Project Description Parcel Address Total Fees Construction Value
5518 4/28/2020 Mechanical HVAC for complete home 

renovation
1416 SUPERIOR AVENUE $45.00 2,400.00

5517 4/28/2020 Mechanical HVAC for new duplex(part 
of 4 unit structure)

619 Spruce Ln $65.00 10,000.00

5516 4/28/2020 Mechanical HVAC for new duplex(part 
of 4 unit structure)

619 Spruce Ln $65.00 10,000.00

5515 4/28/2020 Mechanical Installing unit heater and 
ductwork

222 W MC COY BOULEVARD $30.00 6,000.00

5514 4/28/2020 Electrical Relocating panel LG, 
installing canopy lights, 
relocating emergency lights, 
and wiring coolers/freezers 

222 W MC COY BOULEVARD $98.00 21,000.00

5513 4/28/2020 New Multi-
family 
Building

New 51 unit apartment 
building with underground 
parking

505 Larkin St. $27,703.20 5,000,000.00

5512 4/28/2020 Alter/Addition 
One or Two 
Family

Interior remodel (bedroom, 
kitchen, & bathroom)

524 W BENTON STREET $240.00 30,000.00

5511 4/23/2020 Plumbing Plumbing for new duplex
(part of 4 unit development) 
fire separation provided

501 W Veterans St. $82.50 15,750.00

04/01/2020 - 04/30/2020
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Permit # Permit Date Permit Type Project Description Parcel Address Total Fees Construction Value
5510 4/23/2020 Plumbing Plumbing for new duplex

(part of 4 unit development) 
fire separation provided

501 W Veterans St. $82.50 15,750.00

5509 4/23/2020 Plumbing Plumbing for complete 
home renovation

1416 SUPERIOR AVENUE $55.00 4,450.00

5508 4/23/2020 Plumbing Plumbing for new zero lot 
line (2 family)

544/546 Alyssa St. $79.70 14,900.00

5507 4/23/2020 Shed 
Permit<150 
square feet

10 x 12 yard shed in rear 
yard

305 E JUNEAU STREET $15.00 1,400.00

5506 4/23/2020 Fence 6' wooden fence >2' from 
property lines

529 CURRY STREET $20.00 0.00

5505 4/23/2020 Mechanical HVAC for new single family 
home

913 East Ave. $119.00 27,296.00

5504 4/23/2020 Plumbing Plumbing for new single 
family home

913 East Ave. $65.00 10,000.00

5503 4/23/2020 Electrical Electrical new single family 
home

913 East Ave. $65.00 8,001.00

5502 4/21/2020 Building- New 
Single Family

New single family home 421 Alyssa St. $1,155.96 230,000.00

5501 4/21/2020 Building- New 
Single Family

New single family home 415 Alyssa St. $1,023.52 230,000.00

5500 4/21/2020 Electrical Electrical  for original tenant 
buildout (Century 21)

802-810 SUPERIOR AVENUE $89.00 18,000.00

5499 4/20/2020 Fence 3' wooden fence >2' from 
property lines

308 CADY AVENUE $20.00 0.00

5498 4/20/2020 Deck Permit Remove existing covered 
porch and build 5 x 5 
landing and steps

1409 KILBOURN AVENUE $35.00 6,400.00

5497 4/13/2020 Building- New 
Single Family

New single family home 913 East Ave. $910.68 220,000.00

5496 4/13/2020 Fence 6' wooden fence >2' from 
property lines

1217 STOUGHTON AVENUE $20.00 0.00
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Permit # Permit Date Permit Type Project Description Parcel Address Total Fees Construction Value
5495 4/7/2020 Alt/Addition 

Commercial 
Building

Installing new secure 
vestibule/entrance

129 W Clifton St. $530.00 62,923.00

5494 4/7/2020 Alt/Addition 
Commercial 
Building

Installing new secure 
vestibule/entrance

1310 Townline Rd $346.00 37,388.00

5493 4/7/2020 Alt/Addition 
Commercial 
Building

Interior remodel (no 
structural 
alterations)**Taphouse 
Twenty

201 HELEN WALTON DRIVE $425.00 75,000.00

5492 4/6/2020 Fence 6' metal and wood fence >2' 
from property lines in side 
and rear yards.

909 MAPLE GROVE STREET $20.00 0.00

5491 4/6/2020 Electrical Service upgrade (200 amp) 327 E MONROE STREET $45.00 2,571.00
5490 4/3/2020 Fence 6' chain link fence within 3" 

of property lines(property 
boundary markers located 
onsite)

1215 LINCOLN AVENUE $20.00 0.00

5489 4/3/2020 Fence 6' wooden fence >2' from 
property lines

523 KILBOURN AVENUE $20.00 0.00

5488 4/1/2020 Electrical Electrical for installation of 
Type 1 Captive Aire 
commercial kitchen hood 
and Henny Penny open vat 
fryer

310 E MC COY BOULEVARD $55.00 5,000.00

5487 4/1/2020 Street 
Privilege 
Permit

Dumpster parked on Benton 
St.

714-818 Williams St. 0.00

$33,545.06 6,064,229.00

Total Records: 32 5/6/2020
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State of Wisconsin                March 24, 2020                    City of Tomah 
County of Monroe            City Hall                     Page 1 
 

The COMMON COUNCIL of the City of Tomah met in SPECIAL SESSION April 11, 2020 at 
1:00 p.m. with Mayor Mike Murray presiding in the Municipal Building, 819 Superior Avenue, 
Tomah WI. 
 
Following the Pledge of Allegiance, roll call was taken with the following members present: Mike 
Murray, Travis Scholze, Lamont Kiefer, Donna Evans, Sue Holme, Adam Gigous, Richard 
Yarrington, Shawn Zabinski, and Jeff Cram.  Absent: Quorum present.   
 
Also present: City Attorney Penny Precour and City Clerk JoAnn Cram.   
 
Motion by Evans, 2nd by Cram to adjourn to Closed Session to adjourn to Closed Session 

pursuant to State Statute 19.85(1) (c) and (g).  Motion passed without negative vote. The 
meeting adjourned at 1:01 p.m. 
 
Approved:      
 
 
 
 
Michael Murray, Mayor    
 
 
ATTEST:      
 
 
 
JoAnn M. Cram, City Clerk 
Minutes to be approved on April 14, 2020 





































RESOLUTION NO.      

RESOLUTION TEMPORARILY AMENDING REGULATORY FEES REGARDING 

ALCOHOL LICENSING FOR CLASS B AND C LICENSES 

 

WHEREAS, due to the state mandated restrictions of the COVID-19 Pandemic and the required 

shutdown of bars and restaurants who hold a Class B Beer and Class B Liquor License and 

restaurants that hold a Class C Wine License, the Common Council of the City of Tomah has 

authorized a temporary reduction of license fees for renewals effective July 1, 2020, and 

WHEREAS, in an effort to assist these establishments during these difficult times, the following 

fees will be effective for the 2020 renewals of licenses expiring June 30, 2020: 

 Class B Liquor – reduce the renewal fee from $500 to $250 for the year 2020 

 Class B Beer – reduce the renewal fee from $100 to $50 for the year 2020 

 Class C Wine – reduce the renewal fee from $100 to $50 for the year 2020 

and, 

WHEREAS, all other licensing fees will remain the same, and 

NOW, THEREFORE BE IT FURTHER RESOLVED that the City of Tomah Common Council does 

hereby authorize a temporary change in the 2020 Class B Liquor and Beer and Class C Wine 

licensing fees as designated above.  

 

Dated this 12th day of May, 2020 

 

 

             

      Michael Murray, Mayor 

ATTEST: 

 

 

       

JoAnn M. Cram, City Clerk 
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Memo 
  

 

 To: City of Tomah 

 From: Steve Tremlett & Jeff Thelen  

 Subject: Extension of Substantial Completion of Toro Project to December 31, 2020 

 Date: May 6, 2020 
     
 
Background: The City of Tomah entered into a development agreement with the Toro Company in 2018 for a 
package of incentives related to the Company’s Tomah facility expansion project (Attachment B).  Article III 
Section A of the agreement states that barring unavoidable delays, the Toro expansion was supposed to be 
substantially complete by December 31, 2019.  Said section also states that the Developer shall have the unilateral 
right to extend the deadline by six months.  Toro has notified the City, in a letter dated April 16, 2020 (See 
Attachment A), that Toro is exercising the six-month extension due to unavoidable delays. 

Per the development agreement, unavoidable delays are defined as “delays which are the direct result of acts of 
God, unforeseen adverse weather conditions, strikes, other labor troubles, fire or other casualty to the Site 
Improvements, litigation commenced by third parties which, by injunction or other similar judicial action, directly 
results in delays, or acts of any federal, state or local governmental unit, and which directly results in delays.” 

 

Request: In the April 16th letter, Toro is also requesting that the City allow the project to be extended until 
December 31, 2020, for Substantial Completion, citing ongoing unavoidable delays.  The letter states that 
unanticipated delays were caused by a third party related to the decommissioning of old equipment and the 
installation of new systems.  The final phase of the project cannot be completed until the equipment can be fully 
installed.  Toro expects that the final certificate of occupancy/substantial completion will likely be issued by the 
end of September 2020, however, they are requesting the extension to December 31, 2020. 
 

MSA has reviewed the developers’ agreement and has received updates from Toro as to the status of the project.  
It is MSA’s opinion that Toro is substantially complying with the terms of the developers’ agreement given that 
Toro is continuing their efforts to commission the new equipment and commence the final phase of construction 
in June.  Per the definition of unavoidable delays, other casualties to the site improvements applies.   
 

Recommendation: Per Article V of the development agreement, MSA recommends the City Council adopt a 
resolution acknowledging that both the City and the Toro Company agree that there are unavoidable delays and 
it is in the City’s and Toro’s best interest to delay substantial completion until December 31, 2020. 
 

Note: The payment of the Development Incentive ($500,000) described in Article II, Section D shall be made within 
60 days of the issuance of the Certificate of Completion and the annual Tax Increment Allocation Payment to the 
Developer begins two years after the year in which the Certificate of Substantial Completion is issued by the City.  



 
April 16, 2020 
 
City of Tomah, WI  
819 Superior Avenue 
Tomah, WI 54660 
 
To the City:  

In reference to the Development Agreement between the City of Tomah, WI (the “City”) and The Toro 
Company (the “Company”), the Company would like to provide an update to the Development as 
described in the Development Agreement.  

As stated in the Development Agreement, “Subject to the force majeure provisions of Article X, 
Paragraph A and barring Unavoidable Delays, prior to December 31, 2019, Developer (The Toro 
Company) shall complete the construction of the Facility according to the plans (Exhibit A & B) (subject 
to the provisions in this Article III, Section A regarding construction plan amendments), which are 
incorporated herein by reference.”  

While the Company continues to earnestly and diligently pursue the Development and has received a 
temporary certificate of occupancy for the Tomah, WI facility expansion, the Company has not yet 
received a final certificate of occupancy for the expansion, due to unanticipated delays outside of the 
Company’s reasonable control.   

Towards the end of 2019, the Company began working through unanticipated delays caused by third 
party suppliers related to decommissioning old equipment and installing new systems. The final phase of 
construction of the Project could not continue until this part of the process was completed. 

The Company has since worked through these issues and is now decommissioning the old equipment, 
anticipating the final phase of construction to commence in June, with the final certificate of occupancy 
likely awarded by the end of September 2020.  

The Company  is exercising the unilateral right to extend the completion deadline by 6 months, as 
mentioned in the Development Agreement, but given the unforeseen circumstances as mentioned 
above, and in order to remain in good standing under the Development Agreement, the Company is 
kindly requesting that the City allow an extension to complete the Project until 12/31/2020. 

Thank you for your consideration. The Company greatly appreciates the City’s support and looks forward 
to continuing to invest and create jobs in the Community.  

Best regards,  

Emily Lawrence 

Emily Lawrence 
Attorney  
The Toro Company  

 
 
 
 
 

8111 Lyndale Avenue South, Bloomington, Minnesota  55420-1196 
www.thetorocompany.com 
 
 



























                                  
 
 
 
 
 
   RESOLUTION NO.     

  

 RESOLUTION OF CITY COUNCIL OF CITY OF TOMAH  

 

SALE OF PROPERTY 

 

 

 

 The City Council of the CITY OF TOMAH, a Municipal Corporation (the “City”) 

approves the following actions: 

 

 RESOLVED:  City is a valid and existing Municipal Corporation; and 

 

 RESOLVED:  City approves the sale of property located at 428 Juneau Street, Tomah, 

Wisconsin and legally described as Outlot 230 of the Assessor's Plat of the City of Tomah, Monroe 

County, Wisconsin, for the purchase price of $15,000.00; and 

 

 RESOLVED: Mayor and the City Clerk of the City are authorized and directed for and on 

behalf of the City to execute and deliver any such instruments as may be required and to take such 

other action in the consummation of the transaction contemplated as the City Attorney shall deem 

to be necessary or desirable, and any and all acts previously taken by such City officers to such 

end are hereby expressly ratified and confirmed as the acts and deeds of the City. 

 

 Dated this            day of May, 2020. 

 

       CITY OF TOMAH: 
 

 

 By:______________________________ 

           Michael Murray, Mayor 

 

 

        By:______________________________ 

                       JoAnn Cram, City Clerk 
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CHAPTER 8 
 

SCHEDULED HOURS, OVERTIME AND COMPENSATORY TIME 
  
 SECTION A:  PURPOSE.  This chapter sets forth the policies and practices of the City of Tomah 
governing the establishment of work schedules, overtime and forms of overtime compensation. 
 
 SECTION B:  SCHEDULED HOURS.  The normal scheduled hours for each full-time position shall 
be forty (40) hours per week in accordance with department policy.  Part-time employees shall work a normal 
schedule of hours averaging less than those established for full-time positions with the department. 
 

1.  Temporary Variations.  Temporary variations in daily and weekly work schedules may be 
authorized by the City Administrator in the case of department heads and by department heads in 
response to department needs.  Department heads, at their discretion, may authorize temporary 
variations in work schedules for subordinate employees in order to accommodate employee 
needs.  Any such variations shall be in accordance with the Fair Labor Standards Act. Where 
applicable, department heads and salaried positions may be allowed to work a flexible schedule 
of hours in order to accommodate fluctuations in their workloads.  Such scheduling shall be subject 
to the approval of the City Administrator in the case of department heads, and by the department 
heads in the case of subordinate positions.  

2.  Docking.  Docking of exempt employees' salary, as defined by the Fair Labor Standards Act, is 
prohibited.  Due to establishment of leave and vacation benefits policy under which the employee 
accrues leave, deduction of established leave balances will be made for less than one day if less 
than 40 hours were worked during the week.  For the purpose of this policy, vacation, sick leave, 
holiday and compensatory time will be applied to the computation of the 40-hour workweek. 

 
3.  The Fair Labor Standards Act will apply to all City positions not exempt from the overtime 

provisions of the Act.  Such employees will be entitled to compensation for any hours worked in 
excess of forty (40) hours in a scheduled workweek at the rate of one and one-half their normal 
rate of pay. 

4.  Exempt Status.  All employees exempt from the overtime provision of the Fair Labor Standards 
Act shall be expected to work at least 40 hours per week.  If the demand of work requires more 
than 40 hours of work in a single week, it is expected the employee will work the additional hours.  
The City of Tomah does permit hour for hour compensatory time for exempt employees who work 
more than 40 hours in a week.   The hour per hour comp time can be banked until a maximum of 
40 hours has been banked and used at a later date.  There will be no carryover to the next year 
for banked time, nor will there be any monetary payout.  Any banked time left at the end of the 
year and not used will be lost.  

5.  Non-Exempt Employees.  For the purpose of computation of overtime all paid leave time shall 
be considered time worked for overtime pay computations. 

6. Chronic Tardiness or Absenteeism.  City of Tomah employees must be reliable and punctual. 
Employees should report for work on time and as scheduled.  Supervisors must be notified as 
soon as possible if an employee cannot arrive for their shift at the designated time. 

Unplanned absences can disrupt work, inconvenience other employees, and affect productivity. 
A poor attendance record or excessive tardiness may be subject to disciplinary action, up to and 
including termination of employment. 
 

 SECTION C:  LUNCH PERIODS, BREAKS.  A non-paid, one-half hour lunch period shall normally 
be provided midway through an employee's shift.  Employees who eat lunch within City facilities are to do so 
away from their workstations, if possible.   
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 Every library employee who works a full eight hour shift will receive a one hour unpaid lunch period 
at a time to be determined by the Tomah Head Librarian.  In lieu of specific break times, the Tomah Library 
employees may consume non-alcoholic beverages at their work station and may take reasonable rest room 
breaks when necessary.  
 
 Paid, non-cumulative, fifteen (15) minute breaks may be provided in the morning and afternoon in 
accordance with department policy.  Such breaks are not to be taken at the beginning or at the end of the 
work shift, and no more than fifteen (15) minutes can be combined with lunch periods.  Except for library 
employees, all employees will be allowed to combine the two fifteen (15) minute breaks for one thirty (30) 
minute rest period during the morning shift.   
 
 SECTION D:  OVERTIME.  Except all safety employees, overtime is defined as time worked in excess 
of forty (40) hours per week.  All overtime shall be approved in advance by the employee's supervisor.  It shall 
be the responsibility of every department head and first line supervisor to assign overtime work when 
emergencies or other compelling circumstances prevent the reasonable accommodation of additional work 
through the reassignment of work priorities or through the rescheduling of hours within the same workweek.  
Overtime shall be equally and impartially distributed among personnel in each area who ordinarily perform 
such related work in the normal course of their work week.  The employer shall keep records of the overtime 
work.  Should an employee have reason to believe that overtime is not being equally and impartially 
distributed, he/she shall first raise the issue with his/her first line supervisor and/or Department Head.  In the 
event the employee is dissatisfied with the answer/resolution, he/she may contact the City Administrator for 
the matter to be reviewed.  The City Administrator shall investigate the concern of the employee and provide 
a written response as to his/her findings and what, if any, action will be taken by the City of Tomah. 
 
 The Sergeants and Lieutenants in the Police Department shall be eligible for overtime pay at the rate 
of time and one-half for all hours worked outside of their normal scheduled hours. 
 
 Overtime compensation for all Safety Employees (Law Enforcement, Ambulance, and Fire 
Protection) shall be calculated as defined by the Fair Labor Standards Act.  
 
 For purpose of computing overtime and compensatory time, vacation, holidays and sick leave shall 
be considered as time worked. 
 

Call-In:  Employees who are required to report for duty/work outside of their regular workday or work 
cycle shall receive a minimum of 2 hours pay at time and one-half for so doing.  This shall not apply to call-in 
time which immediately precedes the beginning of a scheduled work day/shift. 

SECTION E:  COMPENSATORY TIME FOR NON-EXEMPT EMPLOYEES 

 Compensatory time may be allowed in departments as approved by the department manager.  In 
those areas where comp time is allowed, compensatory time must be used in the year it is earned.  In the 
event that an employee will not be able to use the banked hours prior to the end of the year and desires to 
receive payment in cash for accumulated and unused compensatory time, he/she shall make a written request 
to the Department head by November 1, stating the number of hours to be paid in cash.  Such payment shall 
be made at the rate in effect on December 1 and shall be paid on or before December 15 of the same year. 
 
 All overtime may be “banked” to the employee’s credit at the rate of one and one-half (1-1/2) hours 
for each hour of overtime worked until a maximum of 40 hours has been banked.  All overtime worked in 
excess of the banked 40 hours shall be paid for in cash, included with the employee’s normal paycheck, at 
the rate of one and one-half (1-1/2) times the employee’s regular hourly rate of pay. 

 Accumulated compensatory time shall be used only with the specific permission of the Employer and 
scheduled much as if vacation is scheduled. 

Sergeants and Lieutenants.  Compensatory time shall be allowed to accumulate up to a maximum of sixty 
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(60) hours.  Accumulated time in excess of 60 hours shall be paid as an addition to the regular biweekly 
payroll.  Unused and unpaid compensatory time of twenty (20) hours can be carried over from year to year.  
In the event that an employee desires to receive payment in cash for accumulated and unused compensatory 
time, he/she shall make a written request to the Chief of Police by November 1, stating the number of hours 
to be paid in cash.  Such payment shall be made at the rate in effect on December 1, and shall be paid on or 
before December 15 of the same year. 
 
 On December 31st of each year, the scheduled hours worked over 2080 hours will be accrued to the 
employee’s compensatory time bank, subject to the maximum accrual of 60 hours and carryover of 20 hours 
to the following year.  The hours will be determined by the police department and reported to the payroll 
department. The term “scheduled hours worked” is defined to mean regularly scheduled hours and not 
overtime hours, and shall not include long term disability or unpaid leave of absence.  The term “scheduled 
hours worked” shall be further defined to mean hours actually worked, including hours used by the 
employee for compensatory time, vacation or sick leave.   This benefit will be paid no later than January 
15th of the following year. 
      
 SECTION F:  SHIFT PREMIUM.  Police officers, excluding the Chief of Police, working outside of the 
scheduled day shift shall receive thirty-five cents (0.35) per hour added to their base rate of pay for shift 
coverage.  This shall not apply to employees scheduled to work the day shift and whose hours of work extend 
past the day shift hours, unless said employee is providing shift coverage for another employee. Shift premium 
of thirty-five (35) cents for Police Department Clerical shall apply to the hours of 4:30 p.m. to 8:00 a.m.   
 
 SECTION G:  STAND-BY DUTY:  Employees in the Water & Sewer Departments, designated by the 
supervisor to be on stand-by duty, shall be paid four (4) hours for each day on stand-by.  Stand-by duty shall 
be defined as being readily available for emergencies or service calls.  Stand-by hours, for each day, shall be 
twenty-four (24) hours.  These hours shall commence at 7:00 a.m. and continue to 7:00 a.m. the following 
morning. 
 
 SECTION H:  PAY PERIODS.  Pay periods shall be the Sunday preceding the payday through the 
Saturday preceding the next payday.  Payroll will be disbursed via direct deposit for all City employees.  
 
 SECTION I: TIME RECORDS.  All employees must maintain records on forms provided by the City 
Administrator.  These records shall contain information related to the hours worked, compensatory, sick and 
vacation time used and holidays.  These records may be used to determine workload and productivity.  
Staffing needs can also be tracked with accurate records.  Time records will also be used in considering 
requests for time off in addition to vacation.  All time records must be submitted according to the schedule 
established by the City Administrator.  All hours worked during a pay period should be submitted on the bi-
weekly payroll record in which the hours are worked. 
 



 

ORDINANCE   2020-03-03-D   
 

AN ORDINANCE AMENDING SECTION 44-179 OF THE MUNICIPAL CODE OF THE CITY OF 
TOMAH, MONROE COUNTY, WISCONSIN REGARDING ALL-TERRAIN AND UTILITY TERRAIN 
VEHICLES. 
 
The Common Council of the City of Tomah, Monroe County, Wisconsin, does hereby ordain as follows: 
 
SECTION ONE:   That section 44-179 of the Municipal Code of the City of Tomah, Wisconsin be 
amended to read as follows: 

 
Chapter 44, Article VIII  ALL-TERRAIN VEHICLES AND UTILITY TERRAIN VEHICLES 

 
Sec. 44-179. - ATV/UTV routes.  

Except as otherwise specifically provided in Wisconsin Statutes Section 23.33, and subject to 

the conditions and limitations hereinafter set forth: 

1. Under Wis. Stat. s. 23.33(8)(b)2, the City of Tomah designates all City-maintained roads, 

streets, alleys, and highways, including any city-maintained parking lots, except connecting 

highways, as all-terrain vehicle (“ATV”) or utility terrain vehicle (“UTV”) routes, except as 

otherwise posted; and 

2. Under Wis. Stat. s. 23.33 (11)(am)4, the City of Tomah authorizes the operation of ATVs or 

UTVs on all state, connecting and county highways with a posted speed limit of 35 MPH or 

less within the territorial boundaries of the City of Tomah, except as otherwise posted. 

3. The Tomah Police Department may temporarily close any ATV/UTV route whenever 

conditions require closure. 

 

SECTION TWO:  Any Ordinance, or parts thereof, inconsistent herewith is hereby repealed. 

 

SECTION THREE: This Ordinance shall be published as required by law after passage by the Common 

Council.  This ordinance shall be in full force and effect from and after its passage and publication as 

required by law and shall remain in effect unless amended or repealed by action of the Common Council 

of the City of Tomah.  

 

 

            

Michael Murray, Mayor   

 

ATTEST:     

 

 

       

JoAnn Cram, City Clerk 

READ:  03/17/2020 

PASSED: 03/17/2020  

PUBLISHED: 04/03/2020 
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