
City of Tenino 

 

149 Hodgen Street South 

Tenino, WA 98589 

City Council Meeting 

Tuesday, March 12, 2019 at 7:30 PM 

Agenda 

WORK SESSION 

CALL TO ORDER 

AGENDA APPROVAL 

APPROVAL OF MINUTES 

1. Minutes from the March 13, 2019 Regular Meeting 

 

CONSENT CALENDAR 

2. Payroll EFT's in the amount of $52,814.68 and Claims Checks #28048 through #28094 in the 

amount of $46,953.56 for a grand total of $99,768.24 

  

3. Liquor or Cannabis License Applications: 

The Herbal Center 

 

Liquor or Cannabis License Renewals: 

Los Compadres 

EXECUTIVE SESSION 

PRESENTATIONS 

4. The Tenino Branch of the Timberland Regional Library has a new Branch Manager:  Ms. Nicole 

Thode 

 

PUBLIC COMMENTS 

PUBLIC HEARING 

PROCLAMATIONS 

OLD BUSINESS 
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NEW BUSINESS 

5. When Chief Swain briefed the City Council regarding plans for a Reserve Academy, he alluded to 

the need for a funding mechanism that would meet the requirements of management for the 

tracking of expenses.   

To do so correctly, the City will need to establish a new Enterprise-type fund as required by the 

Office of Financial Management and the State Auditor's Office.  To do so will require a budget 

amendment and the Administration has prepared a proposed Ordinance to address these 

issues. 

Proposed Ordinance 900 would establish the "Reserve Academy Operating Fund," designated 

Fund 450, for the purpose of managing the financial obligations incident to operating a Reserve 

Academy.  This fund, like all the City's funds, shall be maintained by the Clerk/Treasurer in 

accordance with the Budget Accounting and Reporting System (BARS) using the City's current 

financial management program (BIAS).   

For the first three training cycles only, the Tenino Police Department shall use existing 

appropriations to establish the budget.  All such expenditures shall be made from the General 

Fund (Fund 001) 521 (Law Enforcement) program area of the current budget and the 

Clerk/Treasurer shall move such amounts from Fund 001 (Program area 521) to Fund 450 via 

interfund transfer procedures and be shown as "revenues" in order to capture accurately the 

costs of the initial three iterations of the course, or until December 31, 2020, whichever comes 

first.  These amounts shall be the historic basis for the Chief of Police to develop budgets for 

subsequent iterations of the course beginning in January, 2021. 

The Chief of Police shall be responsible for the formulation of the Reserve Academy Operating 

Fund according to the timeles established by law for the development of the City's Annual 

Municipal Budget. 

Recommended Action:  Move to approve as the first reading of Ordinance 900. 

RESOLUTIONS 

6. Resolution 2019-01 would adopt the proposed City of Tenino "City Official Handook," replacing 

all previous editions of the City of Tenino Personnel Policy Manual. 

Recommended Action:  Move to approve Resolution 2019-01 and adopt the "City Official 

Handbook" as the "single source" document for the management of the City's Human 

Resources. 

ORDINANCES 

7. Ordinance 897 would allow the use of WATV's on City Streets. 

Recommended action:  Move to approve the second reading and adoption of Ordinance 897, 

authorizing the use of WATV's on the City Streets of Tenino. 

 

REPORTS 
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8. 1)  Chamber of Commerce 

2)  Economic Development Council (EDC) 

3)  Experience Olympia & Beyond (VCB) 

4)  Fire District 

5)  Library 

6)  Museum 

9. 1)  Civil Service Commission 

2)   Park Commission 

3)  Planning Commission 

4)  Facade Improvement Grant Review Committee 

5)  Finance Committee 

6)  Public Safety Committee 

10. 1)  Chief of Police 

2)  Director of Public Works 

 

3)  City Planner / Building Official 

 

4)  City Attorney 

5)  Clerk/Treasurer 

6)  Mayor 

11. 1)  Bucoda/Tenino Healthy Action Team (BTHAT) 

2)  Community Investment Partnership (CIP) 

3)  Solid Waste Advisory Board 

4)  TCOMM/911 

5)  Tenino School Board 

6)  Thurston Regional PLanning Council (TRPC) 

7)  South Thurston Economic Development Initiative (STEDI) 

7)  Transportation Policy Board 

PUBLIC COMMENTS 2 
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EnterTextHere 

12. Notice is Hereby Given that Thurston Regional Planning Council (TRPC) invites all community 

members and stakeholders to review and submit comments on updates to the Agency’s Public 

Participation Plan.  Comments should be emailed to Veena Tabbutt, tabbutv@trpc.org, or 

mailed to: 

Thurston Regional Planning Council, Suite A 

2424 Heritage Court SW 

Olympia, WA 98502 

Those who need special accommodation to participate in this process should call the state’s toll-

free relay service, 711, and ask the operator to dial 360-956-7575. 

The deadline for submitting comments is April 12th, 2019 at 5 pm PST. 

13. Ms. Tina Torfin, President of the AUSA Lacey Subchapter, is organizing a Civic Leader Tour of the 

Ghost Brigade (the Army's 1st Brigade, 2d Infantry Division) at Joint Base Lewis McChord. 

Details are sketchy at the moment, but she has identified either the last week in April or the first 

week in May for the event.  She led a similar event last year at McChord Field and has allocated 

no fewer than two seats for Tenino. 

If interested, please let C/T Millard know and he will make the coordination for your attendance 

once details have been finalized. 

ADJOURNMENT 
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City Council Meeting 

Tuesday, February 26, 2019 

Minutes 

WORK SESSION 

Convened at 6:30 pm 

1. The Association of Washington Cities has published this year's first "Legislative Bulletin," 

outlining a number of bills currently being considered by the Legislature, along with the AWC's 

recommendations for support or non-support. 

 

2. The 2019 Council "Getaway" is scheduled for March 16, 2019.  This item is continued from the 

January 26 regular meeting. 

 

3. The Department of Commerce has announced workshops in preparation for this year's round of 

CDBG grants.  The mayors of all the cities met with representatives from Thurston County 

regarding the distribution of this years' grant funds.  The Administration would like to engage 

the Council regarding CBDG grant options and priorities. 

 

4. The Port of Olympia has notified the City of the 2019 Small City Economic Development Fund 

(formerly, the Small Cities Grant Program) criteria. 

Application deadline is March 14, 2019, and the Cities will present their proprosals to the Board 

of Commissioners during their March 21, 2019 Work Session beginning at 2:30 pm. 

The Administration seeks Council input regarding what project the City would seek to undertake 

this year. 

 Admin requests from Council to apply for $10,000.00 for the bike plaza phase 2.  Hearing 

nothing from Council, administration will continue with application as stated. 

5. Ordinance 698, Creating and Adding Chapter 5.15 of the Tenino Municipal Code Relating to 

Parades and Special Events, was adopted on September 14, 2004, but was never codified. 

Given that Special Events Permits serve a number of purposes, it is right that the City should 

address the issue of Special Events and Parades by adoption of a standard process.  Also given 

that the Tenino Municipal Code has undergone a number of codification efforts since 2004, it 

will be easier, from an administrative perspective, to revoke Ordinance 698 and publish a similar 

ordinance that can be codified in accordance with our current numbering scheme. 

6. Ordinance 897 would allow the use of WATV's on City Streets. 

 

7. Councilmember Gotovac wishes to continue the discussion regarding the formation of a 

Creative District within the City of Tenino.  Specifically, she hopes all Councilmembers have 
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completed the survey sent out by Mr. George Sharp of the Economic Development Council. 

 

CALL TO ORDER 

Convened at 7:30 pm 

PRESENT 

Mayor Fournier 

Councilmember Linda Gotovac 

Councilmember Dave Watterson 

Councilmember John O'Callahan 

Councilmember Jason Lawton 

Councilmember Rachel Davidson  

 

AGENDA APPROVAL 

Motion made by Councilmember O'Callahan, Seconded by Councilmember Watterson to approve the 

agenda as presented. 

Voting Yea: Councilmember Gotovac, Councilmember Watterson, Councilmember O'Callahan, 

Councilmember Lawton, Councilmember Davidson 

 

APPROVAL OF MINUTES 

Minutes for 1/22/19.   

Motion made by Councilmember O'Callahan, Seconded by Councilmember Gotovac to approve the 

minutes. 

Voting Yea: Councilmember Gotovac, Councilmember Watterson, Councilmember O'Callahan, 

Councilmember Lawton, Councilmember Davidson 

 

8. Minutes from the January 22, 2019 Regular Meeting 

 

CONSENT CALENDAR 

Consent Calendar for 2/12/19 

Motion made by Councilmember O'Callahan, Seconded by Councilmember Gotovac. 

Voting Yea: Councilmember Gotovac, Councilmember Watterson, Councilmember O'Callahan, 

Councilmember Lawton, Councilmember Davidson 

  

Consent Calendar for 2/26/19 
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Motion made by Councilmember O'Callahan, Seconded by Councilmember Watterson. 

Voting Yea: Councilmember Gotovac, Councilmember Watterson, Councilmember O'Callahan, 

Councilmember Lawton, Councilmember Davidson 

 

9. Vouchers for the period February 13, 2019 through February 26, 2019. 

Recommended Action:   Move to approve payroll EFT's in the amount of $23,111.29 and Claims 

Checks #28023 through #28047 in the amount of $18,259.39, for a grand total of $41,370.68. 

 

10. New Applications:  Raise for Rowyn (Special Occaision April 27, 2019) 

Renewals:  Casa Ramos 

Recommended Action:  Move to approve all liquor and cannabis licenses applications and 

renewals. 

EXECUTIVE SESSION - None 

PRESENTATIONS 

11. Chief Robert Swain would like to present Tenino's two newest Reserve Police Officers and swear 

them in, and would to present Mr. Joe West and Officer Jonathan Meyer with certificates of 

appreciation, and recognize Officer Craig Klumper for his life-saving efforts. 

 

 Mayor Fournier swore in the new Reserve Officers Sturgeon and Johnson as well as Sgt. Sharp 

into his new position.  Chief Swain presented a certificate of appreciation to Officer Craig 

Klumper for his life-saving assist call. 

PUBLIC COMMENTS 

No public comments 

PUBLIC HEARING - None 

PROCLAMATIONS - None 

OLD BUSINESS 

12. For the past two years, Mr. Doug Mah has facilitated the City's Strategic Planning Workshop, 

more commonly known as the "Council Getaway." 

Mr. Mah's unique perspective, as a former Olympia Mayor, and his intimate familiarity with the 

City due to his previous work with our Mayor and Council to produce a workable Municipal 

Budget, in addition to the fact that he has facilitated the previous two sessions, makes him 

particularly well-suited to facilite this year's event. 

The Administration, therefore, requests approval to enter into a Consultant Agreement with Mr. 

Mah again this year. 
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Recommended action:  Move to approve Mayor Fournier entering the agreement with Doug 

Mah and Associates to facilitat this year's Council Getaway on March 16, 2019. 

 

Motion made by Councilmember O'Callahan, Seconded by Councilmember Gotovac to approve 

Mayor Fournier to sign the contract with Mr. Doug Mah for the City's Strategic Planning 

Workshop. 

Voting Yea: Councilmember Gotovac, Councilmember Watterson, Councilmember O'Callahan, 

Councilmember Lawton, Councilmember Davidson 

 

NEW BUSINESS 

13. During the January 22, 2019 Regular Meeting, Chief Swain informed Council that he would be 

seeking to replace all of the City's current inventory of pistols with more modern firearms. 

He had Sergeant Sharp research a number of potential vendors and obtained the best price from 

"Keith's Sporting Goods" in Gresham, Oregon. 

Chief Swain was under the impression the funds for this purchase were within the current 

budget under "small equipment," but was mistaken in that regard.  The funds for this type of 

purchase are appropriately taken from funds appropriated to the Police Department's 

operations section, but should be represented by a single line entry in order that the "small 

equipment" line is left open for the myriad items consumed during police operations 

throughout the year.  Alternatively, the "small equipment line" could be increased in an amount 

equal to this proposed transaction. 

The Administration therefore, requests Council approve an additional amount, not to exceed 

$3000.00, for the purchase of new firearms for the Tenino Police Department.  Such funds exist 

in the form of non-obligated General Funds.  If approved, this expenditure would result in a 

General Fund ending balance of $73,877.00, rather than the currently projected $76,877.00. 

 Motion made by Councilmember O'Callahan, Seconded by Councilmember Gotovac to approve 

the transfer of funds in the amount of $3000.00 from the general fund to the police fund. 

 

Voting Yea: Councilmember Gotovac, Councilmember Watterson, Councilmember O'Callahan, 

Councilmember Lawton, Councilmember Davidson 

 

RESOLUTIONS - None 

ORDINANCES 

14. Ordinance 896 would: 

1)  Amend the Table of Uses to allow agricultural use of land currently zoned P/SP. 

2)  Amend the Tenino Municipal Code to allow for the vacation of a "Lot Combination," resulting 

in a "Lot Split." 



  February 26, 2019 

During the first reading of the Ordinance, Councilmembers Gotovac and Watterson requested 

the Administration investigate the possibility of making the Lot Split procedure available to any 

succeeding owner in due course.  The Ordinance, as written, would limit the availability to only 

the immediately succeeding owner to the owner who performed a Lot Combination.  City 

Attorney Rick Hughes provided the attached input regarding the proposed change. 

Recommended Action:  Move to approve as the second reading and to adopt Ordinance 896, as 

currently written, with an effective date of March 1, 2019. 

 Motion made by Councilmember O'Callahan, Seconded by Councilmember Watterson to accept 

this as the 2nd reading and adoption of Ordinance 896.   

After discussion it was requested to send this to the Planning Commission for review and advice 

on this ordinance.Motion made by Councilmember Watterson, Seconded by Councilmember 

Gotovac. 

Voting Yea: Councilmember Gotovac, Councilmember Watterson, Councilmember O'Callahan, 

Councilmember Lawton, Councilmember Davidson 

 

15. Ordinance 897 would allow the use of WATV's on City Streets. 

Recommended action:  Move to approve the first reading of Ordinance 897, authorizing the use 

of WATV's on the City Streets of Tenino. 

 

 Motion made by Councilmember O'Callahan, Seconded by Councilmember Watterson to accept 

this as the first reading of Ordinance 897 authorizing the use of the WATV's on the City Streets 

of Tenino. 

 

Voting Yea: Councilmember Gotovac, Councilmember Watterson, Councilmember O'Callahan, 

Councilmember Lawton, Councilmember Davidson 

 

PUBLIC COMMENTS 2 

No public comments  

REPORTS 

Police Department:  Chief Swain reported to Mayor and Council that the City of Toledo will partner with 

Tenino to run the Reserve Academy beginning April 2 with graduation being July 20th.  The monies for 

this will be accepted in Tenino.  The department is planning a National Night Out this summer for the 

community.  He also stated the Traffic Safety Grant application ends the end of March and he will be 

applying for truck scales and will request a counter from the State. 

Public Works:  Mayor Fournier reported the public works department crew worked hard during the 

snow storm to keep the roads clear.  They have also been working on a major clog with the sewer lines 

at the east end of Park St. 
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Clerk/Treasurer:  C/T Millard supplied a written report and went over this with Council. 

Mayor:  Mayor Fournier stated he has been attending various meetings and talked a little about the 

Creative District. 

16. 1)  Chamber of Commerce 

2)  Economic Development Council (EDC) 

3)  Experience Olympia & Beyond (VCB) 

4)  Fire District 

5)  Library 

6)  Museum 

 Library:  Next meeting to meet the new supervisor. 

CIP:  Councilmember Watterson reported on the monies available for the whole county.  He 

advised the application process is due by April 4th. 

TSB: Councilmember Davidson reported they met on Jan 28th with the discussion mainly on the 

budget and plans.  The schools are getting some new programs which will be very beneficial for 

the students.   

TRPC:  Councilmember Watterson will be emailing the minutes to everyone.   

17. 1)  Civil Service Commission 

2)   Park Commission 

3)  Planning Commission 

4)  Facade Improvement Grant Review Committee 

5)  Finance Committee 

6)  Public Safety Committee 

 Civil Service Commission:  Met on 2/14/19, no report provided. 

18. 1)  Chief of Police 

2)  Director of Public Works 

3)  City Planner / Building Official 

4)  City Attorney 

5)  Clerk/Treasurer 

6)  Mayor 
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 Police Department:  Chief Swain reported to Mayor and Council that the City of Toledo will 

partner with Tenino to run the Reserve Academy beginning April 2 with graduation being July 

20th.  The monies for this will be accepted in Tenino.  The department is planning a National 

Night Out this summer for the community.  He also stated the Traffic Safety Grant application 

ends the end of March and he will be applying for truck scales and will request a counter from 

the State. 

Public Works:  Mayor Fournier reported the public works department crew worked hard during 

the snow storm to keep the roads clear.  They have also been working on a major clog with the 

sewer lines at the east end of Park St. 

Clerk/Treasurer:  C/T Millard supplied a written report and went over this with Council. 

Mayor:  Mayor Fournier stated he has been attending various meetings and talked a little about 

the Creative District. 

19. 1)  Bucoda/Tenino Healthy Action Team (BTHAT) 

2)  Community Investment Partnership (CIP) 

3)  Solid Waste Advisory Board 

4)  TCOMM/911 

5)  Tenino School Board 

6)  Thurston Regional PLanning Council (TRPC) 

7)  South Thurston Economic Development Initiative (STEDI) 

7)  Transportation Policy Board 

ANNOUNCEMENTS - None 

ADJOURNMENT 

Adjourned at 8:58 pm. 

 









NOTICE OF MARIJUANA LICENSE APPLICATION

WASHINGTON STATE LIQUOR AND CANNABIS BOARD
License Division  -  3000 Pacific,  P.O.  Box 43075

Olympia, WA 98504-3075
Customer Service:  (360)  664-1600

Fax: (360)  753-2710
Website: http://lcb.wa.gov

RETURN TO: localauthority@sp.lcb.wa.gov

As required by RCW 69.50.331(7), the Liquor and Cannabis Board is notifying you that the above has
applied for a marijuana license.  You have 20 days from the date of this notice to give your input on
this application.  If we do not receive this notice back within 20 days, we will assume you have no
objection to the issuance of the license.  If you need additional time to respond, you must submit a
written request for an extension of up to 20 days, with the reason(s) you need more time.  If you
need information on SSN, contact our Marijuana CHRI desk at (360) 664-1704.

YES NO

1. Do you approve of applicant? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
2. Do you approve of location? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
3. If you disapprove and the Board contemplates issuing a license, do you wish to

request an adjudicative hearing before final action is taken? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
(See WAC 314-09-060 for information about this process)

4. If you disapprove, per RCW 69.50.331(7) you MUST attach a letter to the Board
detailing the reason(s) for the objection and a statement of all facts on which your
objection(s) are based.

DATE SIGNATURE OF MAYOR,CITY MANAGER,COUNTY COMMISSIONERS OR DESIGNEE

TO: MAYOR OF TENINO DATE:  3/06/19

RE: ASSUMPTION
    From GROUP DELTA 9 LLC
     Dba THE HERBAL CENTER

APPLICANTS:

NINE DRAGONS PROJECT LLC

HANDREN, DAVID
             1958-03-19
WONG, LING
   (Spouse)  1962-11-20
 WU, GUO
             1963-12-02

License: 415484 - 1C      County: 34

UBI: 604-370-423-001-0002

Tradename: NINE DRAGONS PROJECT

Loc  Addr: 449 WICHMAN ST S STE A
TENINO, WA 98589-9376

Mail Addr: 9120 PIKE PL SE
PORT ORCHARD, WA 98367-7802

Phone No.: 206-818-5038 DAVID HANDREN

Privileges Applied For:
    MARIJUANA RETAILER
    MEDICAL MARIJUANA ENDORSEMENT

6043704230010002





ORDINANCE 900 

 

5-Ordinance900-Budgetamendment-190312 

AN ORDINANCE OF THE CITY OF TENINO 

 AMENDING THE BUDGET   

FOR THE FISCAL YEAR ENDING DECEMBER 31, 2019 

 

 

WHEREAS, on December 11, 2018, the City Council adopted Ordinance No. 894 fixing the 

Budget for fiscal year 2019; and 

 

WHEREAS, the City Council approved the formation of the Tenino-Toledo Reserve 

Academy for the training of Reserve Police Officers; and  

 

WHEREAS, there was no provision to fund such Academy during the 2019 budget 

development process; and 

 

WHEREAS, the Academy is open for attendance by any State of Washington Municipality on 
a fee basis; and 

 

WHEREAS, the State of Washington Office of Financial Management requires the separate 

accounting of funds for any activity for which a fee is charged to external users for goods or 

services; and 

 

WHEREAS, a budget amendment is required to create such an accounting mechanism. 

 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF TENINO, 

WASHINGTON DO ORDAIN AS FOLLOWS: 

  

Section 1.  The Clerk/Treasurer is hereby directed to take the following actions not later than 

March 31, 2019: 

 

A.  Establish a new enterprise type fund that shall be numbered 450 and entitled 

“Reserve Academy Operating Fund.” 

 

B.  The Reserve Academy Operating Fund shall be initiated with a zero balance for both 

revenues and expenditures.  In all other aspects, however, the Reserve Academy 

Operating Fund shall be managed in accordance with the Budget And Reporting System 

(BARS) as promulgated by the Washington State Auditors Office. 

 

C.  All expenses incurred by the City of Tenino in the planning, organizing, staffing, 

directing, and controlling of the Tenino-Toledo Reserve Officer Academy shall be 

recorded as expenditures from the General Fund (001) and revenues to the Reserve 

Academy Operating Fund on a one-to-one basis using interfund transfer procedures 

until the Academy shall have completed three training cycles or until December 31, 

2020, whichever occurs first. 
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D.  The Chief of Police shall, by any reasonable means available to him, fix the cost of 

tuition for attendance at the Tenino-Toledo Reserve Academy.  Tuition costs shall be 

reflected in the City’s Consolidated Fee Schedule. 

 

E.  Any monies received from any source intended in any way intended to support the 

Tenino-Toledo Reserve Academy shall be recorded as revenues to the Reserve 

Academy Operating Fund. Provided, however, that “in kind” contributions from any 

source shall not be recorded as revenues. 

 

F.  Any monies remaining in the Reserve Academy Operating Fund at the close of any 

fiscal year shall remain in the fund and be counted as the Beginning Fund Balance in the 

immediately succeeding fiscal year.  The Chief of Police may program any such monies in 

the budget development process for expenditure in any succeeding year.  Provided, 

however,  that any surplus of more than $5,000.00 dollars, shall be transferred to the 

City’s Contingency Fund (109) via interfund transfer procedures as part of a normal 
end-of-year close out. 

 

F.  As with any enterprise type fund, the intent of the City of Tenino in establishing the 

Reserve Academy Operating Fund is to provide the Tenino-Toledo Reserve Academy 

the ability to sustain itself on the basis of the fees charged (tuition).  Accordingly, 

whenever the City of Tenino shall sponsor a candidate from the City of Tenino, the 

amount of such tuition shall be charged as a training expense of the Tenino Police 

Department. 

 

Section 2.  After three training cycles, or after December 31, 2020, whichever occurs first, 

the Clerk/Treasurer shall analyze the revenues received and expenditures incurred in operating 

the Tenino-Toledo Reserve Academy and will report such analysis to both the Mayor and the 

Chief of Police. 

 

Section 3.  Upon receipt of the report prepared under Section 2, above, the Chief of Police 

shall be responsible for developing the Tenino-Toledo Reserve Academy budget for as long as 

the Academy shall remain in operation. 

ADOPTED by the City Council of the City of Tenino, Washington, and APPROVED by its 

Mayor, at a regularly scheduled open public meeting thereof this 26th day of March, 2019. 

 

 

                                                       

_________________________ 

Wayne Fournier, Mayor  

 

Attest: Approved as to form: 

 

 

 

_______________________________ _______________________________ 

John C. Millard, Clerk/Treasurer Richard L. Hughes, City Attorney 



RESOLUTION 2019-01 
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A RESOLUTION OF THE CITY OF TENINO, WASHINGTON 

ADOPTING THE CITY OF TENINO “CITY OFFICIAL HANDBOOK” 

 
 
WHEREAS, The City of Tenino Personnel Policy Manual was last revised in December 

of 2008; and 
 
WHEREAS, both federal and state law has changed considerably over the course of the 

last 11 years; and 
 
WHEREAS, the Washington Paid Sick Leave law, the Washington Family Leave Act, 

and other major revisions to state law have never been addressed within the City’s 
personnel policies; and 

 
WHEREAS, City employees have asked for a shared leave policy and for a less 

ambiguous policy document. 
 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
TENINO, WASHINGTON, that all previous versions of the City of Tenino Personnel 
Policy Manual and all Resolutions updating that manual are repealed effective March 
31, 2019, and are replaced by the City of Tenino “City Official Handbook” dated March 
12, 2019, attached hereto as “Exhibit A”, made part hereof, and incorporated herein by 
reference, effective April 1, 2019, as follows: 
 
 
Section 1.  The City of Tenino “City Official Handbook” shall be reproduced in sufficient 
quantities to afford each current City Official a personal copy of the Handbook. Further, 
the Handbook and any future updates will be posted to the City’s webpage and the 
Clerk/Treasurer shall maintain at least one printed copy at City Hall for inspection by 
public. 
 
Section 2.  The Administration will schedule one or more workshops where each 
employee will have the Handbook explained to them and will be afforded the opportunity 
to ask questions about anything contained therein. 
 
Section 3.   
 

a.  City Employees are required to acknowledge receipt of the Handbook during 
the workshop described in the preceding paragraph.   
 
b.  All other City Officials are encouraged to acknowledge receipt at their earliest 
convenience.   
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c.  The act of acknowledging receipt does not indicate agreement or 
disagreement with anything contained therein; it is simply intended to be a written 
record of an individual’s receipt of the document and acknowledgment that 
certain provisions have been brought to their attention. 
 
d.  If an employee refuses to sign an acknowledge receipt, the Department Head 
or the Clerk/Treasurer will provide a statement that details when the Employee 
received a copy of the Handbook, the circumstances surrounding the refusal to 
acknowledge such receipt, and that statement will be filed in the Employee’s 
Official Personnel File. 
 

Section 4. 
 

a.  This Handbook will apply to new employees on its effective date. 
 
b.  Current employees who continue their employment with the City will be 
considered to agree to all terms and conditions contained in this Handbook if 
such employment continues beyond 30 days after the effective date. 

 
PASSED at a regular meeting of the Tenino City Council this 12th day of March, 2019. 
 
 
 
 

____________________________ 
Wayne Fournier, Mayor 
 

 
ATTEST:      APPROVED AS TO FORM: 
 
 
 
_____________________________ __________________________ 
John C. Millard, City Clerk-Treasurer Richard L. Hughes, City Attorney 
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