
City of Tenino 

 

149 Hodgen Street South 

Tenino, WA 98589 

City Council Meeting 

Tuesday, April 09, 2019 at 7:30 PM 

Agenda 

WORK SESSION 

1. Ms. Ruth Ponder, National Sales Representative for Payment Service Network, once again had 

provided a proposal for web bill pay service. 

PSN was a competitor during the period that Retail Lockbox was chosen as our Web Bill Pay 

provider.  Now that we have some experience with credit card processing, the Administration 

can now objectively say that this proposal is "about average" with respect to the cost and the 

features provided. 

 

2. At the Regular Meeting of the Tenino City Council on March 12, 2019, this issue was Tabled  to 

enable a fuller discussion of the philosophical underpinnings of the document.   

At root, the issue is one of "at will" or "just cause."  The current Employee Handbook is firmly in 

the "at will" camp and that point of view was carried over into the proposed "City Official 

Handbook."  The difference between "at will" and "just cause" is the difference inherent in an 

"employment agreement," which is what, broadly speaking, the Civil Service Regulations are, 

and not having such an agreement.  In either case, the "employment relationship" is, essentially, 

an unwritten contract.  The Civil Service Regulations take the place of an employment 

agreement negotiated on an individual basis. 

This difference, however, is heavily mitigated by the fact that, even when "at will," employment 

in the Public Sector is heavily regulated.  In many instances, the protections offered by many 

federal laws and state statutes provide protection to Public Sector employees not covered by 

the Civil Service Regulations.  The Americans With Disabilities Act, the Age Discrimination in 

Employment Act, and, of course, Title VII of the Civil Rights Act of 1974. 

Over and above this, however, the contractual nature of the "at will" employment relationship is 

governed by the development of a large body of case law surrounding the fact that there is an 

"obligation of good faith and fair dealing" that is required on the part of both the employer, and 

the employee.  The obligation of good faith and fair dealing is the reason employees, particularly 

Public Sector employees, should not fear the "at will" environment. 

City Attorney Hughes, after reviewing these materials, cautions that the manual would need to 

be re-written if the City Council intends any relationship other than "at will" as defined by 

Washington State Law.  This revision would, necessarily, encumber the City by effectively placing 

all City employees under the protection of the Civil Service Regulations. 
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3. Mr. George Sharp has been diligently guiding the Mayor's Creative District Task Force through 

the process of certification by the State of Washington in order to establish the Tenino Creative 

District as a "Certified Creative District" for the purpose of obtaining funding through the 

Washington State ARTS Commission. 

Councilmember Gotovac has been attending the Task Force meetings and desires to share the 

results of these efforts up to this point. 

CALL TO ORDER 

AGENDA APPROVAL 

APPROVAL OF MINUTES 

4.  

5.  

6.  

CONSENT CALENDAR 

7. Vouchers and EFT's for the period:  March 27, 2019 through April 9, 2019:  

     -  Payroll EFT’s in the amount of $51,889.77 

     -  Claims Checks #28119 through #28165      in the amount of $105,034.89 

for a grand total of $156,924.66 

8. New Applications:  Tenino Combined PTSA 

 

Renewals:  Group Delta 9 LLC; Tenino's Farmer's Market; Tenino Market Fresh 

 

EXECUTIVE SESSION 

9. Mr. Jeff Meyers, Contracted Attorney with RMSA, will discuss potential litigation. 

 

PRESENTATIONS 

10. Mr. Will Rutherford, representing the Friends of Tenino Parks, wishes to address the Council 

regarding a proposal to offer reduced cost season passes to the Tenino Quarry Pool for those 

students who are enrolled in the "free and reduced lunch program" within the Tenino School 

District. 

"We would like to ask the Council for a minimum $25 reduction in the cost of each pass (based 

on the early bird rate of $100).  Interested students/families will be responsible for paying $20 

for each family pass ($10 for an individual pass, if they exist) and attending a water safety course 

at the start of the season to be conducted by the person who trains the current lifeguards or 

another qualified person.  The No Child Left Inside/RCO grant funds will be used to pay the City 
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for the remaining balance of the pass, and we can use the City's $25 discount per pass as 

matching funds for the grant"  

PUBLIC COMMENTS 

PUBLIC HEARING 

PROCLAMATIONS 

11. Mr. Duncan Green, Intercity Transit, requests the Tenino City Council consider proclaiming the 

month of May, 2019, as Bicycle Commuter Month  

 

OLD BUSINESS 

12. The state Department of Revenue requires an agreement be in place in order to process 

Business Licenses on behalf of the City of Tenino. 

The attached agreement has been reviewed by the City Attorney. 

Recommended action:  Move to authorize Mayor Fournier to sign the agreement. 

13. Proposed Ordinance 898 would amend the Tenino Municipal Code to include a Special Events 

Permit Process. 

Recommended action:  Move to accept Ordinance 898 as the first reading. 

14. Proposed Ordinance 901 would amend the Tenino Municipal Code to accept the 

recommendations of the Washington State Department of Revenue regarding Business 

Licensing requirements. 

 

Recommended action:  Move to accept Ordinance 901 as the first reading. 

15. The Verizon Franchise is not up for renewal until 2020; however, Verizon reached out to the City 

two years early in an effort to renegotiate the terms of the franchise agreement more along the 

lines of a regular lease. 

Research has shown that, with respect to cellular technology facilities, a franchise is not the best 

vehicle for such an agreement.  Many Cities in Washington State also recognize this fact and 

several have moved to agreements that are much more akin to a lease.  In addition to being less 

restrictive for both parties, leases are easier for both parties to administer and offer the 

advantage, from the City's perspective, of somewhat higher revenues.   

Ordinance 902 would adopt the proposed amendment to the Verizon franchise that would, in 

effect, convert the agreement to a lease and will take effect immediately upon expiration of the 

current franchise term and will result in increased revenues to the City beginning on June 1, 

2022. 

Recommended Action:    Move to approve Ordinance 902 as a first reading. 

NEW BUSINESS 
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16. The City's current folding machine is need of repair.  When contacted for an estimate, United 

Business Machines approach the City with a proposal that would replace the folding machine by 

including that capability in a new copier.   

The City's current copier is leased through United Business Machines and that lease is scheduled 

to terminate in November of 2019.  United Business Machines has proposed a new lease that 

will provide the additional capability, but at less cost  than the current lease (because we have 

significantly reduced the number of copies we make). 

Recommended Action:  Move to authorize Mayor Fournier enter into a new copier lease 

agreement consistent with the attached proposal. 

17. Chief Swain requests Mayor Fournier be authorized to HIre Reserve Officer Samantha Garcia in a 

Temporary status pending the departure of Officer Craig Klumper. 

Officer Klumper, with full knowledge on the part of the City, has applied to the United States 

Immigration and Customs Enforcement (ICE) Agency for employment.  The agency performed a 

background investigation and has indicated that it intends to hire Officer Klumper, but has given 

him no date certain.  To the best of their ability, they estimate that they willl hire Officer 

Klumper within the next 4-5 months. 

The City has the statutory authority to hire Temporary Employees, provided the City proceeds 

by the terms of the City's own policies.  Paragraph 3.3, Temporary Employees, of the current 

City of Tenino Personnel Policy Manual, provides that the Mayor Temporary Employees for a 

variety of reasons, provided that the term of the temporary employment does not exceed 90 

hours a month (or 70 hours if eligible for PERS).  There are no substantial changes to these 

provisions in the proposed "City Official Handbook." 

If approved, the cost of the Temporary position would be charged to Program 521 (Law 

Enforcement) of the City's 2019 Budget.  As the Police Department is currently executing Police 

Operations Salary & Wages almost exactly as planned, at the end of the fiscal year, the cost of 

the Temporary Officer would, theoretically, come from currently un-obligated General 

Funds.  However, our experience over the past three years has been that we will have under-

executed in other areas such that the cost of Temporary Officer would, in practical terms, be 

offset...at least to a significant degree...by those under-executed budget line items. 

Recommended Action:  Move to authorize Mayor Fournier approve the hiring of Reserve Officer 

Samantha Garcia for a period not to exceed five (5) months. 

18. Thurston County is requiring the Town of Bucoda and the City of Tenino to enter into an 

Interlocal Agreement with the County for the purpose of expending Rural Community Supp[ort 

Program (RCSP) funds held by the County and set aside for the purpose of transportation 

improvements in Tenino and Bucoda.  The agreement has been reviewed by the attorney for 

each agency and has been approved by them as to form. 

Recommended Action:  Move to authorize Mayor Fournier to enter into an Interlocal 

Agreement to expend RCSP funds on behalf of the City of Tenino. 
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RESOLUTIONS 

19. The proposed "City Official Handbook" has been updated to include: 

Input from City Officials of all categories. 

 

A review by the Human Resources firm of Enquiron, along with their recommendations. 

 

Two reviews by the City Attorney. 

Recommended Action:  Move to adopt Resolution 2019-01 as and for the City of Tenino, City 

Official Handbook. 

20. Proposed Resolution 2019-02 would amend the City of Tenino 2019 Consolidated Fee Schedule 

by including the tuition fee to be paid to attend the Tenino-Toledo Reserve Academy. 

Recommended Action:  Move to adopt Resolution 2019-02 amending the City of Tenino 2019 

Consolidated Fee Schedule. 

ORDINANCES 

21. Ordinance 900 would amend the 2019 Budget to add Fund 450, The Tenino-Toledo Reserve 

Academy Operating Fund. 

Recommended Action:  Move to approve as the second reading and to adopt Ordinance 900, 

amending the 2019 Municipal Budget. 

REPORTS 

22. 1)  Chamber of Commerce 

2)  Economic Development Council (EDC) 

3)  Experience Olympia & Beyond (VCB) 

4)  Fire District 

5)  Library 

6)  Museum 

23. 1)  Civil Service Commission 

2)   Park Commission 

3)  Planning Commission 

4)  Facade Improvement Grant Review Committee 

5)  Finance Committee 

6)  Public Safety Committee 
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24. 1)  Chief of Police 

2)  Director of Public Works 

 

3)  City Planner / Building Official 

 

4)  City Attorney 

5)  Clerk/Treasurer 

6)  Mayor 

25. 1)  Bucoda/Tenino Healthy Action Team (BTHAT) 

2)  Community Investment Partnership (CIP) 

3)  Solid Waste Advisory Board 

4)  TCOMM/911 

5)  Tenino School Board 

6)  Thurston Regional PLanning Council (TRPC) 

7)  South Thurston Economic Development Initiative (STEDI) 

7)  Transportation Policy Board 

PUBLIC COMMENTS 2 

EnterTextHere 

ADJOURNMENT 
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ePayments ■ eBills ■ eCommunications 
Comprehensive ▪ Customized ▪ Integrated ▪ Consolidates 
PSN’s ultra-modern and ever-evolving payment platform consolidates 
payments from wherever they are made for one deposit and one 
reconciliation, lessening your workload while expanding customer 
options. Add to that eBills and eCommunications and you have an all-
encompassing eService solution which is customized to your needs. 

▪ 866.917.7368  
▪ Sales@PaymentServiceNetwork.com  
▪ www.PaymentServiceNetwork.com 

PAYMENT SOLUTIONS 

Online 

Mobile App 

IVR 

Text 

Call Center 

Staff Field App 

Counter 

Check Scans 

Kiosks 

Cash Locations 

MORE SOLUTIONS 

Integration 

eBills 

Auto-Call 

Lockbox 

THERE’S MORE 
Check out our website, 
download our brochure, 
or give us a call! 

Payment Service Network (PSN) offers you the widest suite of electronic payment, 
billing and communication services. Our solutions are easy to implement, manage and 
use. Yet they are so sophisticated that you can let your customers pay any way they 
want, while fully adhering to your business policies and applicable regulations. No 
matter how your customers pay, all payments will be consolidated into the PSN system 
with automatic posting to your software. Add to that your ability to reduce the cost of 
printing and mailing bills with eBills and broadening your customer communications to 
include everything “e” and you have a complete solution that is unbelievably 
inexpensive—in fact, your ROI is nearly immediate. What’s most excellent is that you 
can select only the services that are best for your organization and your customers 
today and easily change them as your needs change.  

 

Consolidation 

Bank Bill Pay 

✓ VISA 
✓ MasterCard 
✓ Discover 
✓ American Express 
✓ eChecks and eSavings 
✓ Cash 
✓ Money Orders 
✓ Paper Checks 
✓ Bank-issued Checks (Bank bill pay systems) 
Select only the payment methods you want 
your customers to use. 

✓ eBill resembles paper bill 
✓ Online archive (up to 24 months) 
✓ Current amount due always available 
✓ Ability to opt out of paper bills 
✓ Ability to print any bill 
✓ Ability to make a service request 
✓ Attach notices just like in paper bills 
✓ Accessible to your staff 
✓ Automated customer notices: new 

bill, coming due, past due 
With a simple data file upload, PSN 
creates and posts the bills online.  

 

eBills 
 

Account Management  

✓ Data sharing displays amounts due & 
posts payments to your software 

✓ All payments consolidated for one 
deposit, one reconciliation 

✓ No PSN hardware or software costs 
✓ Eliminate data entry errors, bank-

issued paper checks, cost of print/mail  
✓ Easily reconcile payments and deposits 
✓ Online & mobile access to payment, 

billing and communications info 
These are just a few of the many, many 
benefits you can realize.  

 

Payment Methods 
 

Payment Channels 

✓ Online  
✓ Mobile App & Text 
✓ Automated Phone (Spanish/English) 
✓ PSN Call Center (Spanish/English) 
✓ Entered by Your Staff (field & counter) 
✓ Mailed Paper Checks  
✓ Bank-issued Check Payments 
✓ Cash Payment Locations  
✓ Credit Card Terminals & Kiosks 
All payments flow into the PSN system  
and automatically post to your software. 
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Pricing Proposal for  
City of Tenino 

Payment Service Network, Inc. 

2901 International Lane 

Madison Wisconsin 53704 

www.PaymentServiceNetwork.com  

VOICE 866.917.7368 

FAX 608.442.5116 

 Ruth Ponder 

DIRECT 608-442-5058 

rponder@PaymentServiceNetwork.com 

 

Simplifying your customer’s life and your business day 
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Thank you for allowing me to submit this proposal. Payment Service Network (PSN) provides a vast 
range of eServices for payment processing, billing and customer communication. After discussing 
your needs, I have developed the following proposal of services. Please let me know if there is any 
additional information you require. The staff at PSN looks forward to providing you with 
personalized service. 

This proposal quotes costs for the services that are marked below. If you would like quotes on any 
additional services, please let me know. 

 PAYMENT METHODS 
 

 
 
 
PAYMENT CHANNELS 
 
 

 

 

 
 
 
 *Come standard with Online payment services 

 
ADDITIONAL SERVICES 
 

 

  

Included Not Included  

√  Credit and Debit Card Payments 

√  Checking and Savings Payments 

Included Not Included  

√  Online  

√  Customer Mobile App* 

√  Virtual Terminal (any Internet-connected device)* 

√  Automated Phone (IVR) and PSN Call Center 

√  Text 

√  Credit Card Terminal 

Included Not Included  

√  Web Customization  

√  Data Sharing (System Integration) 

√  eBills 
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Implementation and Service Fees 
Following are non-transactional fees which are either one-time, monthly or annual costs. If you 
need additional information on these costs, please let me know. 

 
Service Implementation Fee 
Includes, as applicable: Implementation Team • Training  
• Online Portal Setup • Standard Customer & Field Payment 
App Setups • Text Payment Setup • IVR Setup • PSN Call 
Center Training Specific to Your Account • Merchant 
Application Processing • eBill Design • Marketing Support 

One-time fee 
 

Waived 

Data Sharing/Integration 
Includes, as applicable: Integration Specialist • Creating 
Specifications • Developing Interface • Coordination with Your 
Software Supplier • Testing • Training 
NOTE: Check with your software provider for their fees, if any 

One-time fee 
 

Waived 

Website Customization Fee 
Includes: Development of Web Portal with Your Logo 

One-time fee $50 
Optional Upgrade 

Support, Maintenance Fee 
Includes, as applicable: Online Portal, Standard Customer 
Mobile App, Field Payment App, IVR System Upgrades and 
Maintenance • Call Center Support for Your Customers • Email 
Notifications to Payers and Staff • Service Account Manager 
for Your Staff • Interface/Integration Support (Storage and 
Maintenance of Customer Data) • Reports • Online Account 
Management Center • System and Account Monitoring (24/7)  
• And More 

Monthly fee  
NOTE: If PSN eBills are 

used, this fee is waived. 

$14.95 

eBill Fee 
Includes: Creation of PDF eBills • Posting Online • Archiving for 
24 Months • Email Notifications (Includes “Ready to View,” 
“Coming Due” and “Past Due,” as Applicable) 

Monthly fee 
NOTE: If PSN eBills are 

used, the Support, 
Maintenance fee is 

waived 

$39.95 
Optional Upgrade 

Credit Card Terminal Maintenance Fee 
Optional Service 

Monthly fee 
 

$4.95 
With purchase of Credit 

Card Swipe/Scan 
Terminal 

 

PCI Security Compliance Fee 
Includes: Required PCI Certification • Compliance with Credit 
Card Security Requirements • Auditing 

Annual fee 
Invoiced each December 

$89 

 
Equipment Cost- Optional Upgrade 

Credit Card Swipe Terminal- VeriFone vx520 with 
EMV Chip Reader* 
Includes: Terminal • Setup • Shipping 

One-time cost  per 
terminal 

$250 

*Each terminal can accommodate up to ten different payment types for City, i.e. Utility, Building 

Permit, Fines, MISC Fees, etc.                                                                                                                                     

Note: PSN Virtual payment tool available for staff to make online payments for residents available at 

no additional cost.  

  

10



March 20, 2019 

3 
 

Transaction Fees 
To cover costs of processing payments through the network of financial institutions, the following 
fees will apply to each transaction. The fees are based on the type of payment (check, credit card, 
cash) and/or how the payment is made.  

Fees Paid by Your Customers 

Payment Channel Check/Savings Credit/Debit Card 
Online • Mobile • Virtual • Text • Swipe/Scan  
• Automated Phone (IVR) • PSN Call Center • Field 

$1.25 2.75% (+50¢ if under $100)* 

   *Credit cards include your choice of VISA, MasterCard, Discover and American Express 
 

NOTE: A $15 fee is charged to you for any disputed credit/debit card. 
 Your customers will be charged a $35 NSF fee. 
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City of Tenino Creative District Application Information (As of April 9, 2019) 

 

The following criteria and weights will be used by the review panel to evaluate proposals • Creative District 

Information (30%) • District Characteristics (40%) • Community Partnerships and Buy-In (30%)  

The bulleted items below will help guide you to complete the online application, where you will answer the 

narrative questions and provide support documents required for Certification.  

 

CREATIVE DISTRICT INFORMATION  

City of Tenino Mayor Wayne Fournier convened a Tenino Creative District Taskforce to prepare the 

application to become a Washington State Arts Commission Certified Creative District. The Taskforce spent the 

first four months of 2019 meeting as a group as well as with the community stakeholders and partners, 

researching and preparing the application. The information was shared with the community through and open 

house, survey and social media and twice with City Council and approved on Month, day, 2019. 

 

• What is the name of the Creative District? Answer: Tenino Creative District 

 

• Upload a map (or provide a link to a map) of the Creative District See Map 

Answer: Create new map with proposed extension of the District to include Tenino City Park and extend from 

Tenino City limits East and West on State Highway 507. (Still to determine the width of the district and to not 

include all city limits. (Annette Roth with Washington State Arts Commission will do a site visit to discuss) 

 

• Please describe the Creative District’s organizational and/or governance structure (501(c) 3, 501(c) 6, 

local government, Business Improvement District, Main Street organization, other?)   

Answer: The Tenino Creative District shall be organized and operated as the City of Tenino “Arts, Recreation, 

Culture, and Historic (ARCH) Commission,” which shall be an advisory body to the City Council. 

 

• Is there a governing board that provides oversight of the Creative District? If so, please provide a list of 

names and the affiliations of those involved  

Answer: Ultimately, the Tenino City Council is the decisional authority for any activity, process, or event that 

impacts the City’s Comprehensive Plan.  The City is hopeful that the volunteers currently working in support of 

the Tenino Creative District will apply for membership on the ARCH Commission, which is envisioned as a 5-

member Commission organized, staffed, and managed in a fashion similar to the City’s current Planning 

Commission.   Charter that will be adopted by the city via a resolution or ordinance. 

 

• Describe the designated staff liaison role for the Creative District.  

Answer: John Millard, City Clerk-Treasurer will provide administrative support and coordinate logistical 

support of the Creative District.  

 

How will this role incorporate Creative District activities into its annual work plan? 

Answer: Through annual budget and planning processes. 

 

How much approximate time will be spent per month by this person on Creative District activity?  

Answer: To be determined (TBD). John will be supported through contracts with the Thurston Economic 

Development Council, Experience Olympia & Beyond and SCJ Alliance. 
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• Describe additional paid, and or volunteer staffing and support of the district.  

Answer: The Commission, the Thurston Economic Development Council, Experience Olympia & Beyond 

(destination marketing organization), SCJ Alliance, Tenino Area Chamber of Commerce and other volunteers 

will support the district. 

 

• How is the District funded, and what is the source of funds?  

Answer: The District shall be funded by the City of Tenino, as well as donations from the community, 

fundraisers and grants. The City has the ability to match the Washington State Arts Commission grant. 

 

• What is the Creative District’s annual budget?  Answer: TBD and funded by the City of Tenino. 

 

• Do you have a plan for financial sustainability? Answer: The City shall support the Creative District via 

annual appropriations in an amount that accords with the City’s annual Municipal Budget. 

 

• Upload a budget showing cash and in-kind line items separately. Budget does not need to adhere to a 

specific format. Answer: TBD 

 

• Does the District have a membership structure? If so, how many members are in, or projected to be in the 

district, and what is the membership dues structure?  Answer: No 

 

• Upload the Creative District strategic program / business plan document.  

Answer: TBD (under development)  

 

• Please provide the top three (3) short-term and top three (3) long term goals you have for your Creative 

District. 

Short Term:  

1. Encourage and coordinate Creative Industries entrepreneurs and organizations to work together in as 

many ways as possible including Co-op opportunities, Makers Fair, SW Washington Agriculture and 

Innovation Park, and placing products in local businesses and identify available commercial space for 

creative entrepreneurs 

2. Host workshops on how to start and run an Artisan business 

3. Market Tenino as a Creative District Area 

Long Term: 

1. Brand Tenino as an Artisan Community by creating place-making opportunities for artists in the 

community and showcasing local artisans and their work 

2. Rehabilitate existing infrastructure and encourage the development of spaces for Artisans (Creative 

Industries) to work and show/sale their products and services 

3. Encourage and hold workshops for Artisan Business and the public to learn about the art of making 

things  
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 • What do you see as your district’s biggest challenges, and how do you anticipate overcoming them? 

Answer: Communication about district activities and financial funding to implement projects. We plan to host 

community open houses, use the City of Tenino’s Website and Water Bill inserts, place notices in the Tenino 

Independent and use social media to communicate about the creative district. As part of the City’s budgeting 

process and identification of grants and funding sources for specific projects will address the financial 

challenges.  

 

Another challenge is Tenino is on the road less traveled by compared to I-5. Marketing and Public Relations 

and creating specific events targeted towards consumers who appreciate the arts will help overcome this 

challenge.  

 

Available working family housing is also a challenge currently in the Tenino. A solution is to work with local 

developers and brainstorm ideas on how to accomplish creating housing units people can afford to live in and 

work in the Tenino Creative District.  

 

• How do you see certification as a Creative District advancing your district and community? 

Answer: The City’s Comprehensive Plan for the years 2016-2036 identifies numerous Goals, Policies, and 

Actions across the spectrums of Land Use, Natural Resources, Housing, Transportation, Capital Facilities, and 

Utilities that a Certified Creative District would be well-suited to help the City achieve.  Additionally, the 

Creative District may form the basis of a new Comprehensive Plan chapter for Economic Development. The 

certification of the Tenino Creative District will help attract and connect creative industries entrepreneurs and 

help shape and share Tenino’s vision for the future. The Creative District will help attract additional visitors to 

the community. 

 

• Upload a completed W-9 for the managing entity that will receive district funds. 

Answer: To be provide by City of Tenino  

 

DISTRICT CHARACTERISTICS  

• Please describe your Creative District’s unique competitive advantage – the (one) thing(s) that sets your 

District apart from the others.  

Answer: The Tenino Creative District is most noticeably unique because of its historical connection to the stone 

industry, specifically the quarrying and shaping of the local sandstone which from 1900 to the 1920s was a 

booming industry. The City of Tenino today still proudly displays its sandstone history through the historic 

buildings of downtown, the quarry swimming pool, the public art carved in stone, and through the Tenino Depot 

Museum. Tenino is also unique in other important ways. The City of Tenino is free from chain stores and big 

box retailers and is composed entirely of locally owned small businesses. It is located off the I5 corridor and 

along the historic Old Highway 99. It also sits at the end of a bike and walking trail system that spans 36 miles 

connecting Olympia, Lacey, Yelm, and Rainier. The following are also unique competitive advantages for the 

Tenino Creative District: Rich agricultural and timber history,  Keith Phillips (Master Carver and Educator), Ed 

Salerno and Tenino Stone Carvers, Shed, Sandstone Quarry’s, Glass Artist (Donna), Stain Glass Artist, Wood 

Workers, Soap Makers, Quilter, Liz Meinberg, Randy Cryderman, Wooden Money Printing Press, Aunt Kate’s 

Chocolates, Scatter Creek Winery and Brewery, Stone City Brewery, the Vault, Hercules Farms, Walking Tour 

of Sandstone Carvings, Printing Press at Newspaper, Timberland Regional Library, Photographers, Tenino 

Farmers Market, Scotty B’s Coloring Contest and Car Show, Arbutus Stone Carving Classes,  Susan Langman-

Mosaic Tile Art. 

140



4 
 

What is your unique niche, and key differentiators? Answer: Tenino’s niche is clearly the sandstone and the 

unique character it lends to the appearance of Tenino, from its presence in the structures and facades of City 

Hall and downtown Tenino, to the entrance gates of City Park, the countless stone signs and sculptures, and 

Sandstone is embraced throughout the community in its use as a decorative building material in homes and 

commercial buildings.  

 

• Describe the unique cultural or historical heritage of your district.  

Answer: The Tenino Depot tells the one-of-a-kind story of Tenino’s heritage through artifacts and living 

history. This stone building sat across town as the train station until the 1970s when it was moved to Tenino 

City Park and retrofitted as a museum. Here visitors can see the original printing press used to make Tenino’s 

famous Great Depression solution, the Tenino wooden money. This press still operates and produces 

commemorative wooden money that can be spent like real money at participating Tenino businesses. The 

Tenino Depot museum also includes displays on railroad history, the sandstone, lumber and coal industries and 

an original one-room territorial schoolhouse and bell tower. The museum and the volunteers that make up the 

Tenino Historical Society put together the annual Pioneer Village craft fair, part of the large Oregon Trail Days 

celebration. At Pioneer Village we celebrate the creative skills of the past and how today’s makers and artists 

are contributing to the character of Tenino. Tenino was a Sandstone Quarry Town and is the Stone City, use of 

Sandstone in new building construction is encouraged, Quarry House, Tenino Depot Museum, Tenino 

Memorial Pool, Tenino Motorcycle Drill Team, and the Presbyterian Church. 

 

How does this story relate to the current activities and future plan of your District?  

Answer: The Creative District and the Historic District are being formed to implement the cultural and historic 

aspect of the city’s comprehensive plan. Today, Tenino’s biggest attractions are the Quarry Swimming Pool, the 

Tenino Depot Museum and the unique stone architecture of Tenino’s historic district. Also widely visited are 

the workshop of the Tenino Stone Carvers and the numerous sculptures and signs they’ve created around town 

which can be navigated by visitors using the free Tenino Sandstone Walking Tour Guide put together by the 

Tenino Area Chamber of Commerce. The Tenino Stone Carvers tell the story of Tenino sandstone through a 

living history, as an active stone carving and sculpting workshop maintained by a collective of stone artists and 

led by a master cutter with 30+ years of experience. They offer classes and free workshops for kids and allow 

visitors to see inside their workshop in an effort to preserve the history of their art and their craft for future 

generations. Tenino’s annual 3-day festival Oregon Trail Days celebrates our heritage as a stone city with a 

craftsperson fair at the Tenino Depot Museum, swimming in the Quarry Pool, rock and gem show, main street 

parade and concert in the park. The event relies largely on the volunteer support of Tenino citizens, business 

owners and craftspeople. Oregon Trail Days is an example of our creative citizens coming together to provide 

education and entertainment that tells the unique story of our community. It also provides an economic 

opportunity to artisans to promote their craft and artistry to a wide audience. The future plan of the Tenino 

Creative District is to scale up our Pioneer Village model to allow our creative businesses to grow and increase 

their economic potential. By gradually increasing the opportunities for creative industries entrepreneurs we 

hope to encourage more entrepreneurs to open brick and mortar stores and workshops. 

 

• Describe the accessibility of your creative district. Is it walkable or otherwise easy to navigate? 

Answer: The entire area of downtown Tenino is walkable. Nearly all of the retail/commercial space is located 

along a half mile stretch of Sussex Avenue with the Tenino City Park, Depot Museum and the Quarry Pool 

located just two blocks south along Park Street, four blocks north is the Tenino High School. The Tenino Area 

Chamber of Commerce already provides a free walking tour map that shows this area and the location of all its 

stone architecture and sculptural art. 
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 Is it accessible to those who use alternative transportation, such as bike or walking paths, public transit 

(if available in the region?) Answer: Yes Rural Transit (rT) connects the communities of Rochester, Tenino, 

Bucoda, Rainier and Yelm, and the Confederated Tribes of the Chehalis Reservation to the greater tri-city area 

of Tumwater, Olympia, and Lacey. rT is the connection between Twin Transit in Lewis County and Intercity 

Transit in Thurston County. Tenino offers free bike rentals through the Yellow Bike program. The Yelm-

Tenino trail passes through Tenino City Park and provides walking and bike routes to the neighboring 

communities of Yelm, Rainier and Olympia. Plans are underway to expand the trail west to the city of 

Rochester and South to Lewis County in the near future, connecting people to nearly 50 miles of uninterrupted 

trails. Also accessible from the trail is the Monarch Sculpture Park. 

 

• Describe how your district engages with the community.  

Answer: Open Houses, Facebook updates, direct contact and one on one communication with key partners and 

stakeholders, recruitment of partners to participate in the development of the Creative District. 

 

Does your district have any signature events or activities?  

Answer: Tenino’s annual 3-day festival Oregon Trail Days celebrates our heritage as a stone city with a 

craftsperson fair at the Tenino Depot Museum, swimming in the Quarry Pool, rock and gem show, main street 

parade and concert in the park. The event relies largely on the volunteer support of Tenino citizens, business 

owners and craftspeople. 

Other annual events such as Mayfaire (Renaissance Fair) and charitable events like Adam Craig Four Square 

Music Festival, Quarrymen Car Show, Antique Motorcycle Show, Fashion Shows, Raise for Rowyn and 

Winterfest happen throughout the year. 

 

Do these events appeal to a broad cross-section of the population? Answer: Yes 

 

• Describe how your district has established a unique physical sense of place.  

Answer: Tenino is a small community framed by the unmistakable walls of the old sandstone quarries. The 

historic stone buildings along Sussex Avenue and our Quarry Pool are two examples of public spaces that both 

tell the story of Tenino’s cultural heritage while engaging with the community in the present. Craftspeople like 

the Tenino Stone Carvers offer a unique opportunity for people to experience art and history coming alive.  

 

Do you have wayfinding or signage? Answer: Tenino has wayfinding signs made by local wooden sign carver 

Shawn Hickox. The signs direct traffic along Sussex Ave towards the City Park and Quarry Pool a few blocks 

away on Park Street. Signs carved by Shawn Hickox are also situated at the entrance to City Park, the Quarry 

Pool, the Tenino Depot Museum and Welcome to Tenino sign. At the opposite end of town a stone sign with a 

functioning waterfall and the names of businesses that support the Tenino Area Chamber of Commerce 

welcomes visitors arriving from the west along Old Highway 99. 
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Distinguishable streetscape? Public art? Answer: A portion of downtown Tenino has been designated a 

historical district for its stone architecture dating back to early 20th century. It is a unique and distinguishable 

streetscape and draws lots of annual visitors.  

 

There are works of art carved from Tenino sandstone by local artists Keith Phillips and Ed Salerno all 

throughout town including: 

 Tenino Market Fresh (Bag of Groceries sculpture) 

 Tenino Timberland Library (Book sculpture) 

 Hedden’s Pharmacy (Mortar and Pestle sculpture) 

 Tenino Farmers Market (Symbolic Stone Piers) 

 Tenino City Park (entrance, visitor kiosk, Tenino Veterans Memorial and Wall) 

 Tenino High School Beaver Stadium (Hal Williams Monument) 

 Tenino Valley View Health Center (Stone arch) 

 

• Describe the mix of uses within your district (is it primarily retail/commercial, residential, industrial, 

mixed use).  Answer: The district as currently delineate is Commercial 1, 2 or 3. Primary retail/commercial 

area, some residential, and schools. 

 

What other types of businesses or activities exist in the District than can support or bolster District 

activity? Answer: Tenino Stone Carvers, Iron Works Boutique, John Bourdon-Sandstone Distillery, Verne 

Ames-Sharp Right Sharpening Service, Aunt Kate-Aunt Kate’s Chocolates, The Tenino Independent, Art 

Sporseen,-Woodworker, Larry Corbit & Otis Curry-Ferrier & Blacksmiths, Scatter Creek Winery & Brewery, 

Tenino Farmers Market (and all its vendors), A G Piano & Violin, The Vault, Mill Lane Winery, John Brooks, 

Floating Feet Studios & Monarch Sculpture Park, Stu Waldrup-Creative Ironworks, Mark Hyman-Earthenware 

and Ceramics, Swans Candle Co., Stone City Farm, Western Coffee Company, A Stitch in Time-Sewing and 

alterations, Shawn Hickox-Wood Sign Maker, Papa Dick-Painter, Loralin Toney-Sculptor & Carpenter.  

 

The Vault Event Center and the Quarry House, two historic stone buildings, can be rented for events. The 

Library offers free family-friendly events year round and works with local creative businesses. 

Yearly events such as Mayfaire (Renaissance Fair), Oregon Trail Days, 4 Square Mile Music Festival, as well 

charitable events like the Splash Bash, Race for Rowyn, Winterfest and the Tenino Area Chamber Auction. 

Tenino High School CTE program (Career and Technical Education led by teacher Fletcher Mann). In 2017 

Tenino’s CTE students built a wheel-chair accessible tiny home and donated it to a homeless village. 

 

• Please provide the following information related to the creative industries within your district.  

 

Please describe the data source and collection method for each data set:  

Answer: Data is being compiled by Gene Angel, Research Manager for the Thurston Economic Development 

Council 

 

Number of creative establishments within the District currently.  

Answer: Data is being compiled by Gene Angel, Research Manager for the Thurston Economic Development 

Council 

 

Please include the definition(s) of the types of establishments counted 
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Answer: Data is being compiled by Gene Angel, Research Manager for the Thurston Economic Development 

Council 

 

Number of creative-sector jobs in the District.  

Answer: Data is being compiled by Gene Angel, Research Manager for the Thurston Economic Development 

Council 

 

Please include definition(s) of jobs counted.  

Answer: Data is being compiled by Gene Angel, Research Manager for the Thurston Economic Development 

Council 

 

Estimated number of annual visitors to your Creative District, and the reason(s) for these visits (are they event 

driven, venue driven, other) Answer: TBD 

 

Estimated number of children and youth directly benefitting through Creative District activities.  

Answer: The Tenino Stone Carvers work with, on average, 800 school kids per year throughout the South Puget 

Sounds area teaching stone carving in classrooms. We also work one-on-one with a Tenino High School student 

in part of a year-long apprenticeship grant program awarded to them by the Washington Center for Cultural 

Traditions.  

 

Please describe activities.  

 

• Describe any existing or proposed all income / affordable, live-work, creative maker space in the 

proposed district. Answer: There is no existing or proposed live-work creative maker space in the district at 

the time of application. It will be addressed in the future. 

 

• Please provide any other meaningful data that you have collected for your Creative District (property 

value trends, sales tax revenue data, occupancy rates, etc.)  Answer: Data is being compiled by Gene Angel, 

Research Manager for the Thurston Economic Development Council 

 

COMMUNITY BUY-IN  

• Please upload a local government ordinance and/or planning documents that provide evidence of local 

government endorsement of the Creative District. Answer: to be loaded 

 

• Upload letters of recommendation that support efforts to apply for Creative District certification from 

the following sources. You may upload as many as you feel appropriate, but no more than 30 letters total. All 

letters must be consolidated into one PDF file. Answer: To be collected 

 

Letters of support are required from the following entities:  

 

 Mayor or county representative, city administrator or director of planning; or tribal executive or council 

member (if District is to be situated on tribal lands)  

 Community or economic development agency or workforce development agency  

 Local downtown development authority, business district association or chamber of commerce  

 Local tourism association or board  

 Local arts commission (municipal or non-profit) or cultural affairs liaison  
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 At least one local community agency that focuses on underserved populations  

 At least two creative entrepreneurs, such as an artist or business owner that lives or works in the District  

 At least one business owner from a non-creative-sector company that endorses the District Additional letters 

of recommendation from community stakeholders that support Creative District certification are strongly 

encouraged. 

 

 • Please describe outreach activities to promote or elicit feedback about the Creative District 

certification that were inclusive to the community at large.  Answer: A survey was sent to all City of Tenino 

Water customers in their bill. A community open house was held. A Tenino Creative District Facebook page 

and group was established to share information and provide opportunity for questions and answers and to 

showcase Creative Industries entrepreneurs and organizations.  

 

How did you reach out to the various groups within your District?  Answer: Personal contact was made 

with various groups in the community. 

 

• Please describe how the Creative District will interface with economic development and/or workforce 

development plans that may currently exist in the community. 

Answer: The Tenino Creative District and the City of Tenino will work with the Thurston Economic 

Development Council Center for Business and Innovation and Experience Olympia & Beyond on economic 

development, tourism and workforce development plans. 

 

Do these plans reflect the activities of the Creative District?  Answer: The plans in the future will 

incorporate and support the activities of the Creative District. 

 

Does the Creative District plan include a path toward creation of jobs or investment in business growth 

or entrepreneurialism the region?  

Answer: The Tenino Creative District and the City of Tenino will work with the Thurston Economic 

Development Council Center for Business and Innovation on economic development and creation of jobs and 

investment in business growth and entrepreneurialism.  

 

Branding and Promotion. Is your community engage in promotion of local arts, culture, tourist 

activities? Answer: Yes, the Tenino Area Chamber of Commerce, Experience Olympia & Beyond, Thurston 

Economic Development Council STEDI Shop South Local-Buy local campaign all support the district. 

 

Who is the target market for the district? Answer: Local, Area and Western Washington residents who are 

interested in creative industries and experiences. 

 

Why would they want to come to this district? Answer: The unique nature of Tenino Sandstone, Wine & 

Beer makers, Chocolate maker, historic Train Depot, Quarry House and Pool, downtown Tenino business and 

historic district, and access to Bike Trails and nearby nature. 

 

Will there be a marketing and promotional budget assigned to the promotion of the district? Answer: Yes 

 

How does the district intend to promote its arts and tourist activities in the future? Answer: Through the 

Tenino Area Chamber of Commerce, Experience Olympia & Beyond, Thurston Economic Development 

Council using marketing, promotions, and public relations efforts.  
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Are there additional artistic, cultural or creative economy activities the proposed district is interested in 

introducing in the future? Answer: Arbutus school, South Puget Sound Community College, K-12 showcase, 

establishment of the Makers Fair Space. 

 

Does the community demonstrably support and foster arts educational opportunities for K-12 students? 

Answer: The Tenino Creative District Taskforce is exploring ways to work closely with Tenino School District 

to support and foster arts in K-12 Students.  

 

Other: 

Support of the Tenino Creative District will also be through contracts the City of Tenino has with the Thurston 

Economic Development Council and Experience Olympia & Beyond, along with work being done by SCJ 

Alliance. The City of Tenino will also coordinate the work being done on the Ag-Business Park to benefit the 

Creative District and vis-versa. Continue to build partnership with the Tenino School District and other 

organizations to support the Creative District. Tenino has been and will continue investing in the infrastructure 

to support the Creative District to the extent the budget allows. The Mayor and Tenino City Council are fully 

supportive of the Tenino Creative District effort and engage with its development and implementation.  

 

The End 
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Special City Council Meeting 

Tuesday, March 12, 2019 

Minutes 

CALL TO ORDER 

Mayor Fournier called the meeting to order at 6:27 p.m. 

 

PRESENT 

Councilmember Dave Watterson 

Councilmember John O'Callahan 

Councilmember Jason Lawton 

Councilmember Rachel Davidson 

 

ABSENT 

Councilmember Linda Gotovac 

 

AGENDA APPROVAL 

There was no agenda per se; the reason this Special Meeting was called was specifically to provide for a 

lengthy Executive Session for the purpose of discussing potential litigation with the City Attorney. 

EXECUTIVE SESSION 

1. City Attorney Mr. Rick Hughes will discuss potential litigation with the City Council and Mayor in 

Executive Session during which no action shall be taken. 

 

This session has been declared a Special Meeting conducted solely for the purpose of discussing 

potential litigation immediately prior to the Regular Meeting of the Tenino City Council on 

March 12, 2019.  

 City Attorney Mr. Rick Hughes discussed potential litigation with the City Council and Mayor in 

Executive Session during which no action was taken. 

 

What was agreed was a strategy to attempt to avoid the potential litigation by: 

1.  Having the Administration formulate a response to the notification of potential litigation 

in a timely manner, and to involve the City Attorney is this process. 

 

2.  To ask for a meeting between the City and the other party in an attempt to negotiate 

the issues in question without litigation. 

3.  If, after the above two actions have been taken, the other party still wishes to be heard 

by an impartial third party, the City will recommend mediation rather than litigation. 
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ADJOURNMENT 

Mayor Fournier adjourned the Special Meeting at 7:20 p.m. 
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Tenino City Council Meeting 

Tuesday, March 12, 2019 

Minutes 

WORK SESSION 

Cancelled 

CALL TO ORDER 

Convened at 7:30 pm 

Mayor Fournier present 

PRESENT 

Councilmember Dave Watterson 

Councilmember John O'Callahan 

Councilmember Jason Lawton 

Councilmember Rachel Davidson 

 

ABSENT 

Councilmember Linda Gotovac 

 

AGENDA APPROVAL 

Motion made by Councilmember O'Callahan, Seconded by Councilmember Watterson. 

Voting Yea: Councilmember Watterson, Councilmember O'Callahan, Councilmember Lawton, 

Councilmember Davidson 

with the amendment of approval of Linda Gotovac's excusal. 

APPROVAL OF MINUTES 

1. Minutes from the Feb 26, 2019 Regular Meeting  

Motion made by Councilmember O'Callahan, Seconded by Councilmember Watterson. 

Voting Yea: Councilmember Watterson, Councilmember O'Callahan, Councilmember Lawton, 

Councilmember Davidson 

 

CONSENT CALENDAR 

PRESENT 

Councilmember Dave Watterson 

Councilmember John O'Callahan 

Councilmember Jason Lawton 

Councilmember Rachel Davidson 
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ABSENT 

Councilmember Linda Gotovac 

 

Motion made by Councilmember O'Callahan, Seconded by Councilmember Watterson. 

Voting Yea: Councilmember Watterson, Councilmember O'Callahan, Councilmember Lawton, 

Councilmember Davidson 

 

2. Payroll EFT's in the amount of $52,814.68 and Claims Checks #28048 through #28094 in the 

amount of $46,953.56 for a grand total of $99,768.24 

3. Liquor or Cannabis License Applications: 

The Herbal Center 

 

 Liquor or Cannabis License Renewals: 

Los Compadres 

EXECUTIVE SESSION 

 PRESENTATIONS 

4. The Tenino Branch of the Timberland Regional Library has a new Branch Manager:  Ms. Nicole 

Thode 

 

Ms Thode introduced herself to council and Mayor. 

PUBLIC COMMENTS 

None made. 

PUBLIC HEARING -None 

PROCLAMATIONS - None 

OLD BUSINESS - None 

NEW BUSINESS 

5. When Chief Swain briefed the City Council regarding plans for a Reserve Academy, he alluded to 

the need for a funding mechanism that would meet the requirements of management for the 

tracking of expenses.   

To do so correctly, the City will need to establish a new Enterprise-type fund as required by the 

Office of Financial Management and the State Auditor's Office.  To do so will require a budget 

amendment and the Administration has prepared a proposed Ordinance to address these 

issues. 
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Proposed Ordinance 900 would establish the "Reserve Academy Operating Fund," designated 

Fund 450, for the purpose of managing the financial obligations incident to operating a Reserve 

Academy.  This fund, like all the City's funds, shall be maintained by the Clerk/Treasurer in 

accordance with the Budget Accounting and Reporting System (BARS) using the City's current 

financial management program (BIAS).   

For the first three training cycles only, the Tenino Police Department shall use existing 

appropriations to establish the budget.  All such expenditures shall be made from the General 

Fund (Fund 001) 521 (Law Enforcement) program area of the current budget and the 

Clerk/Treasurer shall move such amounts from Fund 001 (Program area 521) to Fund 450 via 

interfund transfer procedures and be shown as "revenues" in order to capture accurately the 

costs of the initial three iterations of the course, or until December 31, 2020, whichever comes 

first.  These amounts shall be the historic basis for the Chief of Police to develop budgets for 

subsequent iterations of the course beginning in January, 2021. 

The Chief of Police shall be responsible for the formulation of the Reserve Academy Operating 

Fund according to the timeles established by law for the development of the City's Annual 

Municipal Budget. 

Recommended Action:  Move to approve as the first reading of Ordinance 900. 

 Motion made by Councilmember O'Callahan, Seconded by Councilmember Watterson to 

approve this as the 1st reading. 

Voting Yea: Councilmember Watterson, Councilmember O'Callahan, Councilmember Lawton, 

Councilmember Davidson 

 

RESOLUTIONS 

6. Resolution 2019-01 would adopt the proposed City of Tenino "City Official Handook," replacing 

all previous editions of the City of Tenino Personnel Policy Manual. 

Recommended Action:  Move to approve Resolution 2019-01 and adopt the "City Official 

Handbook" as the "single source" document for the management of the City's Human 

Resources. 

 Motion made by Councilmember O'Callahan, Seconded by Councilmember Watterson. to table 

until the 4/9/19 work session. 

Voting Yea: Councilmember Watterson, Councilmember O'Callahan, Councilmember Lawton, 

Councilmember Davidson 

 

ORDINANCES 

7. Ordinance 897 would allow the use of WATV's on City Streets. 

Recommended action:  Move to approve the second reading and adoption of Ordinance 897, 

authorizing the use of WATV's on the City Streets of Tenino. 
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 Ordinance 897 would allow the use of WATV's on City Streets. 

Voting Yea: Councilmember Watterson, Councilmember O'Callahan, Councilmember Lawton, 

Councilmember Davidson 

 

REPORTS 

8. 1)  Chamber of Commerce 

2)  Economic Development Council (EDC) 

3)  Experience Olympia & Beyond (VCB) 

4)  Fire District 

5)  Library:  Sirena Painter went over the schedule of events happening at the Library especially 

the May 11th Foster Care Forum happening. 

6)  Museum 

9. 1)  Civil Service Commission 

2)   Park Commission 

3)  Planning Commission 

4)  Facade Improvement Grant Review Committee 

5)  Finance Committee 

6)  Public Safety Committee 

 10. 

 1)  Chief of Police:  Chief Swain reported the National Night Out has been approved.  The reserve 

academy is being very well received.  They may have approximately 20 cadets attending.  He is 

working on getting more help from County for follow up investigations for his Officer's. 

2)  Director of Public Works:  Director Cannon handed out a copy of the water report print out 

and went over it with Mayor and Council.  The master meters installed are all beginning to stop 

working and he will need to replace.  He will replace with a different company that has better 

meters.  They installed the new sign coming into town from Tumwater.  They have replaced 

approximately 1/2 of the street towns and have ordered more.  They have cleaned the area 

around the new memorial wall and it looks really nice.  They opened the bathrooms 3/1/19 and 

have already had the concession stand bathrooms vandalized.  Will ask the Police Dept to lock 

the bathrooms at night to hopefully avoid anything else being vandalized.  He has received the 

pool permit. 

 

5)  Clerk/Treasurer:  C/T Millard advised Mayor and Council that our bank Timberland had a 

software change last week that posed a lot of problems which we hopefully will have fixed 
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soon.  He did not attend the WMCA Conference this week. He has finalized some grants and is 

applying for some new ones as directed.  

11. 1)  Bucoda/Tenino Healthy Action Team (BTHAT):  Councilmember Lawton reported they will be 

hosting an open Mic at the Coffee House this week. 

2)  Community Investment Partnership (CIP):  Councilmember Watterson they looking at 

applications for grants. 

3)  Solid Waste Advisory Board:  Councilmember Watterson reported the main topic is on the 

recycle issues with China no longer taking it.  The plastics will most likely to thrown into the 

garbage. 

4)  TCOMM/911 

5)  Tenino School Board 

6)  Thurston Regional PLanning Council (TRPC) 

7)  South Thurston Economic Development Initiative (STEDI) 

8)  Transportation Policy Board 

PUBLIC COMMENTS 2 

None made. 

ANNOUNCEMENTS 

12. Notice is Hereby Given that Thurston Regional Planning Council (TRPC) invites all community 

members and stakeholders to review and submit comments on updates to the Agency’s Public 

Participation Plan.  Comments should be emailed to Veena Tabbutt, tabbutv@trpc.org, or 

mailed to: 

Thurston Regional Planning Council, Suite A 

2424 Heritage Court SW 

Olympia, WA 98502 

Those who need special accommodation to participate in this process should call the state’s toll-

free relay service, 711, and ask the operator to dial 360-956-7575. 

The deadline for submitting comments is April 12th, 2019 at 5 pm PST. 

 13. Ms. Tina Torfin, President of the AUSA Lacey Subchapter, is organizing a Civic Leader Tour of the 

Ghost Brigade (the Army's 1st Brigade, 2d Infantry Division) at Joint Base Lewis McChord. 

Details are sketchy at the moment, but she has identified either the last week in April or the first 

week in May for the event.  She led a similar event last year at McChord Field and has allocated no 

fewer than two seats for Tenino. 

If interested, please let C/T Millard know and he will make the coordination for your attendance 

once details have been finalized. 
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 Councilmember O'Callahan indicated he would like to attend and requested two seats in order that 

he could bring another community member along with him. 

ADJOURNMENT 

ADJOURNMENT:  8:10 pm 
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Special City Council Meeting 

Saturday, March 16, 2019 

Minutes 

CALL TO ORDER 

Mr. Mah called the meeting to order at 9:30 a.m. 

 

PRESENT 

Councilmember Linda Gotovac 

Councilmember Dave Watterson 

Councilmember John O'Callahan 

Councilmember Jason Lawton 

Councilmember Rachel Davidson 

 

AGENDA APPROVAL 

1.   The City Council, when approving the contact for this event, established that the Agenda would 

be developed by the Vendor in coordination with the Mayor and Clerk Treasurer.  The agenda 

was agreed to on March 13, 2019.  

INTRODUCTIONS 

NEW BUSINESS 

2. The Oklahoma Municipal Assurance Group (OMAG), the only government Risk Pool in 

Oklahoma, developed the MOAG Recognition Program as a way to motivate governing bodies to 

educate themselves as to the policies and procedures used by their entity because OMAG 

believe the best run agencies have fewer claims and claims they do incur cost less money to 

resolve.  The OMAG Recognition Program seeks to strengthen municipal governance and reduce 

claims through education and self-assessment.  These tools were shared by OMAG at the 2018 

Association of Government Risk Pools Fall Education Forum held in Portland, Oregon, in October 

of 2018 and is used with their permission. 

 

 Mr Mah facilitated the administration of the OMAG Recognition Program Survey and then 

conducted a “hot wash” with all attendees.  He will analyze the results more fully and include 

the results with his written report. 

 

3. The primary outcome of the 2018 Council Getaway was the "Tenino City Council Shared Vision" 

document.  Mr. Mah will facilitate a review of this document to determine if it remains valid. 
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 The Council agreed there there needn't be any major course corrections to the 2018 Shared 

Vision Document, nor should there be any sweeping changes in approach.  The modification of 

the Shared Vision Document to include those items mentioned during the "year in review" 

discussion, as well as developing an award that the City could bestow on Businesses that 

support the goals of the City would be appropriate.  Also, the City needs to undertake a review 

of the funding options available to address infrastructure needs, especially streets and 

sidewalks.  

 

4    Council agreed to ask the Department of Commerce to substitute the City in the place of the EDC 

to administer the $618k Capital Budget Line Item extending City infrastructure west from 

Historic Tenino to the site of the proposed Agriculture/Innovation park. 

The Council acknowledged better communications with the Planning Commission are required 

in order to ensure the Planning Commission's 2019 Work Plan is in synch with the Shared Vision 

document and the Comprehensive Plan. 

The Council agreed to a more restrictive communications channel for any items related to the 

Agriculture and Innovation Park in an effort to eliminate any misunderstandings. 

The Council agreed to deliberate further on the spending priorities for the remainder of Fiscal 

Year 2019 and into the future. 

ADJOURNMENT 

Mr. Mah adjourned the meeting at 3:30 p.m. 
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Consent Calendar consisting of March 27, 2019 
through April 9, 2019:  
 
 Payroll EFT’s in the amount of $51,889.77 

• Claims Checks #28119 through #28165 in the 
amount of $105,034.89 

 
for a grand total of $156,924.66 
 
Liquor and Cannabis License Applications/ 
Renewals:  
 

Tenino Combined PTSA (Special Event) 
Group Delta 9, LLC (renewal) 
Tenino Farmer’s Market (renewal) 
Tenino Market Fresh (renewal) 
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BY THE CITY OF TENINO 

- A PROCLAMATION - 

MAY 2019 – BICYCLE COMMUTER MONTH 

 
 

WHEREAS, bicycling is one of the most energy-efficient forms of transportation ever 
invented, and is a mode of transportation well suited to urban environments where 
trips are short in length and overly congested roads are difficult and costly to 
expand; and 

 
WHEREAS, transportation accounts for about a third of the energy used in Washington 

State, and about half of carbon dioxide emissions from fossil fuel; and 
 
WHEREAS, bicycle commuting reduces energy consumption, pollution, and 

congestion; and 
 
WHEREAS, the national non-profit bicycling safety and education association “The 

League of American Bicyclists” has declared the month of May to be National Bike 
Month for each of the last sixty two (62) years, and has done so again in 2019; and 

 
WHEREAS, the City of Tenino supports alternatives to inefficient drive-alone trips, 

particularly for travel around the City, by building bicycle facilities, sponsoring “bike 
sharing” programs, and striving to be “bike friendly”; and 

 
WHEREAS, Intercity Transit, with sponsors including the Capital Bicycling Club, and 

many local businesses is hosting the 32nd Annual Bicycle Commuter Challenge 
during the month of May, 2019.  

 
NOW, THEREFORE, we, the Mayor and Council of the City of Tenino Washington do 
hereby Proclaim the month of May, 2019, as Bicycle Commuter Month in the City of 
Tenino and encourage all citizens to accept the Bicycle Commuter Challenge by 
reducing single-occupant motor vehicle trips to reduce air pollution, energy 
consumption, and congestion. 
 
Signed in the City of Tenino, Washington, this 9th day of April, 2019. 
 
 
 
 ______________________________     _____________________________ 
 Wayne Fournier, Mayor        Linda K. Gotovac, Council Member 
 
 
 _____________________________     _____________________________ 
 David A. Watterson, Council Member          John O’Callahan, Council Member 
 
 
 ____________________________     _____________________________ 
 Jason Lawton, Council Member                   Rachel Davidson, Council Member 
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DOR Contract Number: K1726 

  

 

  

  
  Page 1 of 10    

BUSINESS LICENSING SERVICES AGREEMENT  

  

  

I.  Parties and Contact Information  

  

This Business Licensing Services Agreement (“Agreement”) is entered into between the parties identified  

below:   

  

  

  State of Washington   City of Tenino 

  Department of DOR    

  Business Licensing Service    

      

  (“Revenue)  (“Partner)  

      

Mailing 

Address  

PO Box 47475  

Olympia, WA 98504-7475  

PO Box 4019 

Tenino, WA 98589-4019 

      

Delivery  

Address  

6500 Linderson Way, SW, Ste. 102  

Tumwater, WA 98501  

149 Hodgden Street S. 

Tenino, WA 98589 

      

Contact 

Person  

Katie Early  

Phone: (360) 705-6607  

E-mail: KatieE@dor.wa.gov  

John Millard 
Clerk-Treasurer 
Phone: (360)264-2368 
Email: clerktreasurer@ci.tenino.wa.us 

  

  

II. Purpose and Background   

The purpose of this Agreement is to establish the terms under which the Business Licensing Services  

(BLS) program of the Department of Revenue will act as Partner’s agent for the purpose of collecting, 

processing, and disbursing information, licenses, and fees related to Partner’s licensing or other 

regulatory activities, hereafter referred to as Confidential Licensing Information. Partner retains all power 

and authority over its business licensing and other regulatory activities except as expressly delegated to 

Revenue under this Agreement.  

Per RCW 35.090.020 (1) “a city that requires a general business license of any person that engages in 

business activities within that city must partner with the department (Revenue) to have such license 

issued, and renewed if the city requires renewal, through the business licensing service in accordance 

with chapter 19.02 RCW.” 

  

III. Effective Date    

This Agreement is effective as of (check one) :    (mm/dd/yyyy).        

      the date of the last signature of the parties.  

  

IV. Services Provided by Revenue    

Revenue will perform the services identified in this Section IV using best efforts in a manner determined 

by Revenue in good faith to be appropriate considering objectives, costs, and effectiveness.      

    

• Distribute and process initial and renewal internet and/or paper-based applications for Partner’s 

business licensing and/or other regulatory activities.    

162



      

  
DOR Contract Number: K1726 

  

 

  

  
  Page 2 of 10    

• Collect and process license fees and licensing information received from applicants and 

licensees.  Disburse collected fees as directed by Partner. 

• Issue Business License with Partner’s license endorsement as authorized by Partner. 

• Provide routine reports on Partner’s business licenses as requested by Partner, which may 

include daily lists of new business applications and renewals, fees processed each day, weekly 

list of pending accounts, and lists of businesses for which fees have been transferred.    

• Maintain electronic or microfilm images of all paper documents and electronic representations of 

electronic filings received by Revenue from applicants and provide copies or certified copies as 

requested.    

• Maintain a database containing information received from applicants and licensees (the BLS 

Database).  

• Provide technical assistance to establish and configure appropriate BLS Database access and 

secure access for Partner staff.    

• Provide initial training to Partner staff in the use of the BLS Database, and ongoing training to 

address changes to the BLS database/access protocols or in Partner staff.  Training will occur at 

Partner’s location, over the telephone, or online, as agreed upon by the parties.    

  

• Effect reasonable modifications in the BLS system, database, process, or forms to accommodate 

Partner’s licensing or other regulatory requirements. Revenue will consult with Partner in 

evaluating alternatives and determining the most feasible and timely means of achieving Partner 

objectives.    

• Timely notify Partner of other modifications to the BLS system, database, process, or forms, 

including modifications accommodating other BLS partners.    

  

V.  Partner Obligations   

• Timely provide Revenue with all information requested to implement Partner’s participation in the 

BLS program.    

• Follow all requirements identified by Revenue as necessary for participation in the BLS program, 

including  using :   

o The Business License Application and other forms and processes established by 

Revenue;   

o The “Business License” document for proof of licensure under Partner’s licensing or 

regulatory program.    

o The Unified Business Identifier (UBI) number to identify licensees and license accounts in 

all communications with Revenue.  

• Obtain and maintain at its own cost, all necessary equipment and online services required at 

Partner’s business location(s) to support Partner’s access into and use of the BLS Database.  

End-to-end testing will take place until such time as Revenue is satisfied.   

• Ensure Partner Licensing and Information Technology staff are available to respond promptly to 

Revenue.  Partner staff will be knowledgeable of Partner operations and/or technology and be 

able to assist Revenue staff with process improvements and/or troubleshooting.  

• Provide timely advance notice to Revenue of potential changes to Partner business licensing 

requirements, fees or processes.    
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• Upon request by Revenue, provide statistical data associated with the BLS Partner Partnership 

Agreement such as Full Time Equivalent (FTE) savings, change in number of Partner licensees, 

and change in revenue flow.  

   
VI. Compensation  

  

Services identified in this Agreement are provided by Revenue at no charge with the exception of the 

following:  

• Partner shall reimburse Revenue the costs of developing and producing ad hoc informational 

reports.  Ad hoc reports will be created only if requested by the Partner and agreed-upon by 

Revenue.  

• Partner shall reimburse Revenue’s expenses for the implementation of changes to the BLS 

process, if requested by the Partner and agreed-upon by Revenue.    

• All project coordination costs, including travel-related expenses, shall be absorbed by the 

respective parties for their own staff.  

  

VII. Billing Procedures   

  

Partner will provide and maintain with Revenue its current billing addresses and the personnel, if any, to 

whom invoices should be directed.  Revenue shall submit invoices to Partner as-needed, but in no event 

more frequently than monthly.  Partner shall pay all invoices by warrant or account transfer within thirty 

(30) calendar days of the invoice issue date.  Upon expiration or termination of this Agreement, any claim 

for payment not already made shall be submitted within ninety (90) calendar days after the 

expiration/termination date or the end of the fiscal year, whichever is earlier.    

  

VIII. Confidentiality and Data Sharing    

  

The parties agree to the confidentiality and data sharing provisions set forth in Exhibit A and incorporated 

herein by this reference.     

  

IX. Term and Termination    

  

This agreement is effective until terminated.  Either party may terminate this Agreement upon ninety (90) 

calendar days' prior written notice to the other party. This agreement may also be amended by mutual 

written agreement of both parties. 

 

  

X.  Disputes    

  

The parties agree to participate in good faith mediation to resolve any disputes that are not otherwise 

resolved by agreement, prior to any action in court or by arbitration.  At any time, either party may initiate 

formal mediation by providing written request to the other party setting forth a brief description of the 

dispute and a proposed mediator.  If the parties cannot agree upon a mediator within fifteen (15) calendar 

days after receipt of the written request for mediation, the parties shall use a mediation service that 

selects the mediator for the parties.  Each party shall be responsible for one-half of the mediation fees, if 

any, and its own costs and attorneys’ fees.    

   

  

164



      

  
DOR Contract Number: K1726 

  

 

  

  
  Page 4 of 10    

 XI. Miscellaneous    

  

A. Governing Law and Venue.  This Agreement shall be governed by the laws of the State of 

Washington. Any action arising out of this Agreement must be commenced in Thurston County, 

Washington.  

  

B. Interpretation.  This Agreement shall be interpreted to the extent possible in a manner consistent 

with all applicable laws and not strictly for or against either party.  

  

C. No Waiver.  The failure of either party to enforce any term in any one or more instance will not be 

construed as a waiver or otherwise affect any future right to insist upon strict performance of the 

term.   No waiver of any term of this Agreement shall be effective unless made in writing and 

signed by personnel authorized to bind the party against whom enforcement is sought.    

  

D. Assignment and Delegation.  Either party may assign any right or interest, or delegate any duty or 

obligation, arising under this Agreement upon thirty (30) days written notice to the other party.   

  

E. Severability.  If any provision of this Agreement is held invalid by a court of competent jurisdiction, 

the remaining provisions of this Agreement shall be given effect to the extent consistent with 

applicable law and the fundamental purpose of this Agreement.   

  

F. Survival.  Terms of this Agreement which by their nature would continue beyond termination will 

survive termination of this Agreement for any reason, including without limitation, Sections 3 

through 7 in Exhibit A.      

  

G. No third party beneficiaries.  This Agreement is for the benefit of the parties and their successors 

and may not be enforced by any non-party.      

  

H. Amendments.  No amendment to this Agreement is enforceable unless made in writing and 

signed by personnel authorized to bind the party against whom enforcement is sought.    

  

I. Merger and integration.  This Agreement contains all the terms and conditions agreed upon by 

the parties. No other understandings, oral or otherwise, regarding the subject matter of this 

Agreement shall be deemed to exist or to bind any of the parties.  

  

J. Changes in law.  The provisions of this Agreement shall be deemed to change in a manner that is 

consistent with any changes to any directly applicable statutory authority, provided that the 

change is consistent with the manifest intent of this Agreement and does not conflict with any of 

its express provisions.  Any such change to this Agreement shall be effective on the effective date 

of the change in authority.  
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 IN WITNESS WHEREOF, this Agreement is executed effective as of the date specified above.    

  

State of Washington   

Department of Revenue  

Business Licensing Services   

  

  

 Partner   

  

  

________________________________________ 

  

  

      _______________________                            

      Date 

     

____________________________________ 

 

  

_______________________                    

Date  

Template approved as to form  

  

  

                On File  

Kelly Owings,                           

Assistant Attorney General for Washington State   

  

       

 Approved as to form  

  

  

____________________________________ 

 

  

_____________________  

  

_______________________                    

Date  
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EXHIBIT A 

CONFIDENTIALITY AND DATA SHARING 

AGREEMENT 

 

I. Purpose and Scope  

The following provisions establish the terms under which the Department of Revenue (“Revenue”) and 

Partner will share confidential data pursuant to the Business Licensing Services Agreement (the 

“Agreement”).   

 

II. Definitions   

A. “Confidential Licensing Information” (CLI) has the same meaning as “Licensing Information” 
under Revised Code of Washington (RCW) 19.02.115(1)(b). CLI is classified as at least Category 
3 data under Washington’s Standard for Securing Information Technology Assets, Office of the 
Chief Information Officer (OCIO) Standard No. 141.10.   

B. “Confidential Tax Information” (CTI) has the same meaning as “Return,” “Tax Information,” and 
“Taxpayer Identity” under RCW 82.32.330(b), (c), & (e).  CTI is classified as at least Category 3 
data under Washington’s Standard for Securing Information Technology Assets, OCIO Standard 
No. 141.10.  

C. “Confidential” refers to data classified as at least Category 3 data under Washington’s Standard 
for Securing Information Technology Assets, OCIO Standard No. 141.10. 

D. “Portable Devices” refers to small portable computing devices.  Examples of portable devices 
include, but are not limited to handhelds/PDAs, Ultramobile PCs, flash memory devices (e.g., 
USB flash drives, personal media players), portable hard disks, and laptop/notebook computers. 

E. “Portable Media” refers to small portable digital storage media.  Examples of portable media 
include, but are not limited to optical media (e.g., CDs, DVDs, Blu-Rays), magnetic media (e.g., 
floppy disks, tape, Zip or Jaz disks), or flash media (e.g., CompactFlash, SD, MMC). 

F. “Data” refers to individual pieces of information. 
G. “Cloud” refers to a non-Partner data center(s) offering infrastructure, operating system platform, 

or software services.  A more complete definition of “cloud” can be found in the National Institute 
of Standards (NIST) Special Publication 800-145.  

H. “Encryption” refers to enciphering data with a NIST-approved algorithm or cryptographic module 
using a NIST-approved key length. 

I. “Complex Password” or “Complex Passphrase” refers to a secret phrase, string of characters, 
numbers, or symbols used for authentication that is not easily guessable and meets an 
established industry guideline for complexity and length, such as NIST Special Publication 800-
118.    

 

III. Data Classification, Authorized Use, Access, and Disclosure   

A. Data Classification: Data shared under this Agreement is considered confidential and classified 
as at least Category 3 data under Washington’s Standard for Securing Information Technology 
Assets, OCIO Standard No. 141.10. 

B. Permitted Uses: Business licensing information may be used for official purposes only.   

C. Permitted Access: Business licensing information may be accessed only by Partner’s employees 
and agents that have a bona fide need to access such information in carrying out their official 
duties.    

D. Permitted Disclosure:  Business licensing information  received under the Agreement must not be 
disclosed to non-parties unless the disclosure is: 

1) Ordered under any judicial or administrative proceeding; or   
2) Otherwise expressly authorized by Revenue in writing. 
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IV. Confidentiality 

Partner and Revenue each agree to keep confidential and secure from unauthorized use, access, or 

disclosure all confidential data received under the Agreement.   

A. Ensuring Security:  Partner shall establish and implement physical, electronic, and managerial 
policies, procedures, and safeguards to ensure that all confidential data exchanged under this 
Agreement is secure from unauthorized use, access, or disclosure.   

B. Proof of Security.  Revenue reserves the right to monitor, audit, or investigate Partner’s security 
policies, procedures, and safeguards for confidential data.  Partner agrees to provide information 
or proof of its security policies, procedures, and safeguards as reasonably requested by 
Revenue.   

 

V. Statutory Prohibition Against Disclosure; Confidentiality Agreement   

A. Criminal Sanctions. RCW 19.02.115(2) prohibits the disclosure of Confidential Licensing 
Information, except as expressly authorized under RCW 19.02.115(3). RCW 82.32.330(2) 
prohibits the disclosure of Confidential Tax Information except as expressly authorized under 
RCW 82.32.330(3). It is a misdemeanor for any person acquiring Confidential Licensing 
Information or Confidential Tax Information under this Agreement to disclose such information in 
violation of the disclosure limitations stated in RCW 19.02.115 and RCW 82.32.330. Partner will 
require employees with access to Confidential Licensing Information and/or Confidential Tax 
Information to sign a copy of the confidentiality agreement attached at Exhibit C. 

 

VI. Breach of Confidentiality 

In the event of any use, access, or disclosure of confidential data by Partner, or its employees or agents 

in material violation of the terms of this Agreement:   

A. Partner shall notify Revenue in writing as soon as practicable, but no later than three working 
days, after determining that a violation has occurred.  

B. Revenue may immediately terminate this Agreement and require the certified return or 
destruction of all records containing confidential data received under the Agreement. 

 
VIII. Data Security 
 
Confidential data provided by Revenue shall be stored in a secure physical location and on Partner-
owned devices with access limited to the least number of staff needed to complete the purpose of this 
Agreement.  
 

A. Partner agrees to store data only on one or more of the following media and protect the data as 
described:  

 
1) Workstation hard disk drives  

a) Access to the data stored on local workstation hard disk drives will be restricted to 
authorized users by requiring logon to the local workstation using a unique user ID and 
complex password, passphrase, or other authentication mechanisms which provide equal 
or greater security, such as biometrics or smart cards.  

b) If the workstation is not located in a secure physical location, hard drive must be 
encrypted.  

c) Workstations must be maintained with current anti-malware or anti-virus software. 
d) Software and operating system security patches on workstations must be kept current. 
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2)  Network servers  
a) Access to data stored on hard disks mounted on network servers and made available 

through shared folders will be restricted to authorized users through the use of access 
control lists, which will grant access only after the authorized user has authenticated to 
the network using a unique user ID and complex password, passphrase, or other 
authentication mechanisms that provide equal or greater security, such as biometrics or 
smart cards.  

b) Data on disks mounted to such servers must be located in a secure physical location.  
c) Servers must be maintained with current anti-malware or anti-virus software. 
d) Software and operating system security patches on servers must be kept current.    

 
3)  Backup tapes or backup media   

a) Partner may archive Revenue data for disaster recovery (DR) or data recovery purposes.   
b) Backup devices, tapes, or media must be kept in a secure physical location. 
c) Backup tapes and media must be encrypted. 
d) When being transported outside of a secure physical location, tapes or media must be 

under the physical control of Partner staff with authorization to access the data or under 
the physical control of a secure courier contracted by Partner for transportation purposes. 

 
4) Cloud Storage 

a) Revenue will meet cloud and data requirements in Washington’s Standard for Securing 
Information Technology Assets, OCIO Standard 141.10.  

b) Revenue and Partner will, at a minimum, meet the following requirements: 
i. Encrypt the data at rest and in transit.  
ii. Control access to the cloud environment with a unique user ID and complex password, 

passphrase, or stronger authentication method such as a physical token or biometrics. 
iii. Cloud provider data center(s) and systems must be Service Organization Control 

(SOC) 2 Type II certified. 
 

5) All data provided by Revenue shall be stored on a secure environment by city staff. The City 
will implement these policies to ensure this security:  

a) Staff will not store or place any Revenue material on any portable devices or portable 
media (USB devices, CD/DVD, etc.).  

b) Staff will not email information provided by Revenue to anyone outside of City staff.  
c) Staff shall only access Revenue information on a City network computer.  

d) Staff will not save any Revenue reports or data on the hard drive of any City 
computer.  It shall only be stored on a City network. 

 
B. Protection of Data in Transit  

 
Partner agrees that any retransmission of Revenue data over a network, other than the Partner’s 
internal business network will be encrypted. 
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IX. Data Segregation   
 

Revenue data must be segregated or otherwise distinguishable from non-Revenue data. This is to ensure 
that if the data is breached through unauthorized access it can be reported to Revenue and when the 
data is no longer needed by Partner, all Revenue data can be identified for return or destruction.  
 

 
X. Data Breach Notification   

 
If Partner or its agents detect a compromise or potential compromise in the data security for Revenue 
data such that data may have been accessed or disclosed without proper authorization, Partner shall give 
notice to Revenue within one (1) business day of discovering the compromise or potential compromise. 
Partner shall take corrective action as soon as practicable to eliminate the cause of the breach and shall 
be responsible for ensuring that appropriate notice is made to those individuals whose personal 
information may have been improperly accessed or disclosed.  At a minimum, notification to Revenue will 
include: 

 
A. The date and time of the event; 

 
B. A description of the Revenue data involved in the event; and 

 

C. Corrective actions the Partner is taking to prevent further compromise of data. 
 

XI. Disposition of Data   
 

A. Records furnished to the Partner in any medium remain the property of Revenue.   
 

B. Revenue data no longer needed by the Partner must be disposed of following the data 
destruction procedures in this Agreement.   

 
C. Upon the destruction of Revenue data, the partner shall complete a Certification of Data 

Disposition (attached to this Agreement as Exhibit B), and submit it to the Contract Manager 
within 15 days of the date of disposal.  

 
 
XII. Data Destruction Procedures 

 
The following are acceptable destruction methods for various types of media.  At least one method 
defined under the various types of media must be used to destroy Revenue data for that media type. 

 
A. Optical discs 

1) Incinerate the disc(s); or  
2) Shred the discs. 

  
B. Magnetic tape(s) 

1) Degauss; 
2) Incinerate; or 
3) Crosscut shredding 
 

C. Digital files on server or workstation hard drives or similar media  
1) For mechanical hard drives, use a “wipe” utility which will overwrite the data at least 3 times 

using either random or single character data; 
2) For solid state hard drives, use a “secure erase” utility that resets all cells to zero; 
3) Degauss sufficiently to ensure that the data cannot be reconstructed; or 
4) Physically destroy disk(s) 
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D. Portable media  
1) For mechanical hard drives, use a “wipe” utility which will overwrite the data at least 3times 

using either random or single character data; 
2) For solid state hard drives and devices, use a “secure erase” utility that resets all cells to 

zero; 
3) Degauss sufficiently to ensure that the data cannot be reconstructed; 
4) Physically destroying disk(s) or devices; or 
5) For SmartPhones and similar small portable devices use one of the following: 

a) If the devices are encrypted and secured with a complex password, the data is 
considered destroyed.  Before disposal or reissuance of the device, make sure the data 
is encrypted and then reset the device to original or new condition; or  

b) If a Mobile Device Management (MDM) solution for the device exists, enable the remote 
wipe command to destroy the data. 
  

E. Cloud Storage 
Use the cloud provider’s procedures to permanently delete the files and folders. 

  
 
 

 
 

 

****end***** 
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ORDINANCE 898 
 

AN ORDINANCE OF THE CITY OF TENINO, WASHINGTON, 
ADDING CHAPTER 16.50, SPECIAL EVENT PERMITS, TO THE 

TENINO MUNICIPAL CODE 
 

 
WHEREAS, Ordinance 698, An Ordinance of the City of Tenino, Washington, Creating and 

Adding Chapter 5.15 of the Tenino Municipal Code Relating to Parades and Special Events, 
was duly adopted on September 14, 2004 and became effective on January 1, 2005; and 

 
WHEREAS, Book Publishing Company had been the City’s Code Publisher until September of 

2011, when the City contracted with Municipal Code Corporation for codification of the 
City’s Municipal Code.  Municipal Code Corporation published their first version of the 
Tenino Municipal Code in May of 2012 and the City has since commissioned three 
supplements; and 

 
WHEREAS, Ordinance 698 had never been provided to either Book Publishing Company or 

Municipal Code Corporation; and 
 
WHEREAS, the City has implemented the procedures set out in Ordinance 698 since it became 

effective on January 1, 2005; and 
 
WHEREAS, in adopting Resolution 2018-08, the City Council modified the deposit requirements 

contained in Ordinance 698 and wishes to update the Tenino Municipal Code to reflect the 
contents of Ordinance 698 as modified by Resolution 2018-18. 

 
NOW THEREFORE, the City Council of the City of Tenino, Washington, do ordain as follows: 
 

Section I.  It is the intention of the City Council, and it is hereby ordained, that the provisions of 
this Ordinance shall become and be made a part of the Code of Ordinances, City of Tenino, 
Washington, and the section of the code and this ordinance may be renumbered to accomplish 
that intention. 

Section II.  Resolution 2018-08 is repealed in its entirety.  

Section III.  Ordinance 698 is repealed in its entirety. 

Section III.  A new chapter, numbered 16.50, and titled “Special Event Permits,” shall be added 
to the Tenino Municipal Code as described in Exhibit A attached hereto, made part hereof, and 
incorporated herein by reference. 

Section IV.  This Ordinance shall become effective five (5) days after publication as required by 
law. 

 

 

172



   

  2 

Adopted by the Tenino City Council and approved by its Mayor this 23rd  day of April, 2019. 
 
        
 
 
          _______________ 
       Wayne Fournier, Mayor 
Attest:        
 
 
 
_______________________________   First reading:  April 9, 2019 
John C. Millard, Clerk/Treasurer    Second reading:  April 23, 2019 
 
Approved as to Form: 
 
 
 
_________________________________ 
Richard L. Hughes, City Attorney 
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Chapter 16.50, Tenino Municipal Code 

SPECIAL EVENTS PERMITS 

16.50.001 - Definitions. 

When used in this Chapter, the City defines the words and phrases listed below as follows: 

“Applicant” means any person or organization who seeks a Special Event Permit from 

the City to conduct or sponsor an event governed by this chapter. 

“Athletic event” means an occasion in which a group of persons gather to engage in or 

watch a sport or form of physical exercise on a City street, sidewalk, alley, or other street 

right-of-way or park which obstructs, delays, or interferes with the normal flow of 

pedestrian or vehicular traffic, or does not comply with traffic laws and controls.  Athletic 

events include, but are not limited to, bicycle or foot races. 

“City” means the Mayor of the City of Tenino, or the Mayor’s designee. 

“City Street” means every way, lane, road, street, boulevard, and every way or place in 

the City open as a matter of right to public vehicular traffic inside the City limits.  

“In-kind contributions” means any physical donation and/or labor provided directly to the 

City that benefits the citizens of the City. 

“Other special event” means a street fair, arts and craft show, carnival, rally, dance, or 

other event that occurs on a City street, sidewalk, alley, or other street right-of-way or 

park which obstructs, delays, or interferes with the normal flow of pedestrian or vehicular 

traffic, or does not comply with traffic laws and controls.  

“Parade” means a march, walk, or procession consisting of any number of persons, 

animals, vehicles, or a combination thereof, on any City street, sidewalk, alley, or other 

street right-of-way or park which obstructs, delays, or interferes with the normal flow of 

pedestrian or vehicular traffic, or does not comply with traffic laws and controls. 

“Permit application fee” means the fee to be paid by the Applicant at the time the 

application is filed with the City.  The fee shall be set by the City Council, published in 

the City’s Consolidated Fee Schedule, and shall cover the actual costs of processing 

Special Event Applications and administering the provisions of this chapter.   

“Permitee” means any person or organization that has been issued a Special Event Permit 

by the City.  The permittee shall have authority, subject to approval by the City, to 

determine participation in commercial activities during a Special Event. 

“Refundable deposit” means the amount of money required of a Permittee to be held by 

the City as a deposit in order to assure adequate cleanup of the special event site.  The 
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Permittee shall forfeit any such deposit if the City’s streets, sidewalks, alleys, or other 

street rights-of-way or park have not been restored to their pre-event condition, less 

normal wear and tear. 

“Sidewalk” means that property between the curb lines or the lateral lines of a City street 

and the adjacent property, set aside and intended for the use of pedestrians or such 

portion of private property parallel and in proximity to a City street and dedicated to use 

by pedestrians. 

“Special Event Permit” means the permit issued by the City after the Applicant has met 

all applicable reviews and requirements as set forth in this Chapter.   

16.50.005 – Permit required. 

No person or organization may conduct or sponsor a parade, athletic event, or other 

special event in the City of Tenino which will necessitate the use of a street, sidewalk, 

alley, or other public right-of-way or park, unless they shall first obtain a Special Event 

Permit from the City. 

16.50.010 – Permit Applications – how made. 

A.  Any person desiring to conduct or sponsor a parade, athletic event, or other Special 

Event shall apply for a Special Event Permit by making application on a form provided 

by the City. 

B.  The application shall set forth the following information: 

1.  The name, address, telephone number, and e-mail address of the person or 

organization seeking to conduct or sponsor the event. 

2.  The name, address, and telephone number of an emergency contact. 

3.  The type of activity planned. 

4.  The date(s) when the event will take place, including start and end times. 

5.  Any route to be travelled, the starting and ending points, and any rest stop 

locations.  A map of such route must be included. 

6.  The approximate number of participants and staff or volunteers. 

7.  The number and type of animals or vehicles taking part in the event. 

8.  A statement as to whether the parade will occupy all or only a portion of the 

width of streets proposed to be traversed. 
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9.  The location by streets of any assembly areas. 

10. Whether food and/or beverages will be sold. 

11.  Although not required, a copy of any brochure, poster, flyer, or mailing 

advertising the event is often very helpful. 

C.  The application must be signed by either the person who is actually making the 

request, or by the authorized agent of the organization making the request.  The City, in 

its sole discretion, will determine whether an agent is authorized by an organization to act 

on the organization’s behalf.  By signing the application, the person, or organization 

being represented by the person, is agreeing to comply with the terms and conditions of 

the permit. 

16.50.015 – Permit Applications – timelines for submission. 

A.  Sussex Avenue or Wichman Street.  Applications for a Special Event Permit 

involving Sussex Ave or Wichman Street must be submitted a minimum of four (4) 

months in advance, with six (6) months being preferable.  These permits must be 

coordinated with the Washington State Department of Transportation and the City may 

not issue any permit until permission is received from WSDOT. 

B.  All other public ways and places.  Applications for a Special Event Permit involving 

any other public way or place within the City limits must be submitted not less than 20 

working days prior to the date of the event.  Applications may be submitted up to six 

months prior to the date of the event. 

C.  Applications are date/time stamped when received and shall be processed solely on a 

“first come, first served” basis.   

 16.50.020 – Permit - issuance. 

A.  Within 10 City working days of receipt of the application, the City shall approve, 

conditionally approve, or deny an application based on the recommendations of the City 

Department(s) involved in the review process of the application.  Grounds for denial are 

shown in § 16.50.025, below.  If the application is denied or conditionally approved, the 

City shall inform the Applicant of the ground for denial, or the reason for a change in the 

date, time, route, or location of the event.  The Applicant shall also be notified of any 

conditions contained in the permit at the time the application is approved. 

B.  Immediately upon issuance or denial of a permit, the City shall send a copy thereof to 

the members of the City Council, Police Department, Fire Department, and Public Works 

Department. 

C.  The City shall only issue a Special Event Permit after the application has been 

approved and all required documentation has been provided.  The permit shall only be 
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approved after a review by the appropriate City Department, which may include any, or 

all, of the following:  Building Official, City Hall, Department of Public Works, Fire 

Department, Police Department 

16.50.025 – Permit – denial. 

A Special Event Permit shall be denied based upon a determination that: 

A.  The event would seriously endanger public safety. 

B.  The event would seriously inconvenience the general public. 

C.  There is not sufficient public safety personnel or other necessary City staff to 

accommodate the event. 

D.  The Applicant failed to complete the application form after having been notified of 

additional information or documents being required. 

E.  Information contained in the application, or supplemental information provided by the 

Applicant, is found to be false in any material detail. 

F.  The event would conflict with a previously-scheduled event. 

16.50.030 Permit - conditions. 

The City may condition the issuance of a Special Event Permit by imposing reasonable 

requirements concerning the time, place, and manner of the event, and such requirements 

as are necessary to protect the safety and rights of persons and property, and the control 

of traffic.  Such conditions may include, but are not limited to: 

A.  Alteration of the date, time, route, or location of the event proposed on the event 

application. 

B.  Conditions concerning the area of assembly and disbursal of an event occurring along 

a route. 

C.  Conditions concerning accommodation of pedestrian or vehicular traffic, including 

restricting the event to only a portion of the street. 

D.  Requirements for the use of traffic cones or barricades. 

E.  Requirements for the provision of first aid or sanitary facilities. 

F.  Requirements for use of event monitors and providing notice of permit conditions to 

event participants. 
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G.  Restrictions on the number and/or type of vehicles, animals, or structures at the event. 

H.  Compliance with animal protection ordinances and laws. 

I.  Requirements for the use of garbage containers and the cleanup and restoration of City 

property. 

J.  Restrictions on the use of amplified sound. 

K.  Twenty-four (24) hour advance notice to residents and/or businesses regarding any 

activity which would require a street closure. 

L.  Pre-event signage regarding street closure, detours, and routing plan. 

16.50.035 – Indemnification. 

A.  Prior to the issuance of a Special Event Permit, the Applicant or authorized officer of 

the sponsoring organization must agree to reimburse the City for any costs incurred by 

the City in repairing damage to City property occurring in connection with the permitted 

event that exceed the damage deposit. 

B.  Permittee must agree to defend, indemnify, save and hold harmless the City, its 

appointed and elective officers, agents and employees from and against all loss or 

expense, including, but not limited to judgements, settlements, attorney’s fees, and costs 

by reason of any and all claims and demands upon the City, its elected or appointed 

officials or employees for damages because of personal or bodily injury, including death 

at an time resulting therefrom, sustained by any person or persons and on account of 

damage to property including loss of use therefrom, arising out of any activity under or in 

connection with this event, except only such injury as shall have been occasioned solely 

by the negligence of the City, its appointed or elected officers or employees. 

16.50.040 – Insurance required. 

A.  Applicant shall provide the City with proof of commercial general liability insurance 

in the amount of $1,000,000.00 combined single limit per occurrence, and an 

endorsement naming the City of Tenino as an additional insured.  The insurance coverage 

shall extend at least one day before and one day after the event with the certificate of 

insurance provided to the City before any permit shall issue. 

B.  In the case of any special event activity on City-owned property that has been leased, 

the lessee shall also be named as an additional insured, and written approval from the 

lessee for the requested activity shall be provided to the City before any permit shall 

issue. 

16.50.045 – Exemptions. 
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A.  No provision of this Chapter shall apply to funeral processions or to groups required 

by law to be so assembled. 

B.  Because experience has shown that there are benefits to the City such that certain 

events should be exempted from the requirement to pay deposits, deposits shall not be 

required for the following events when sponsored by the organizations indicated: 

1.  Any event sponsored by the Tenino Branch, Timberland Regional Library 

2.  Bible Boot Camp (Heritage Baptist Church) 

3.  Four Square Mile Music Festival (Adam Craig Foundation) 

4.  Mary Bridge Children’s Courage Ride (Precision Sport Consulting) 

5.  Mayfaire (Barony of Glymm Mere) 

6.  Oregon Trail Days (Tenino Chamber of Commerce) 

7.  Raise for Rowyn Bike/Foot Race (Raise for Rowyn Foundation) 

8.  Seattle-to-Portland Bicycle Race (Cascade Bicycle Club) 

9.  Other events that, in the discretion of the Mayor, provide similar benefits to the 

City. 

16.50.050 – Grievance procedure. 

Any person aggrieved by the determination of the City in denying an application for a 

permit, conditions imposed upon approval of an application for a permit, or revoking a 

permit, may lodge a grievance regarding such determination with the Clerk/Treasurer for 

hearing in front of the City Council.  The City Council shall have full discretion in 

determining whether and how to hear and resolve such grievance, and such determination 

shall be final. 

16.50.055 – Violation – penalty. 

Any violation of this chapter by any promoter, sponsor, or organizer of an event subject 

to this chapter, or by any participant in an event subject to this chapter shall be a 

misdemeanor and shall be punished in accordance with the “General Penalty” provisions 

of TMC 1.16.01  

16.50.060 Severability. 
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Each separate provision of this chapter is independent of all other provisions.  If any 

provision of this chapter, or any part thereof, is declared invalid, all other provisions, or 

parts thereof, remain valid and enforceable. 
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ORDINANCE 901 

 

5-Ordinance901-Amendingtmc-Title6-190423                      

AN ORDINANCE OF THE CITY OF TENINO 

AMENDING THE TENINO MUNICIPAL CODE   

TITLE 6, BUSINESS TAXES, LICENSES, AND REGULATIONS 

 

 

WHEREAS, the Business License Service Act, Revised Code of Washington (RCW) § 19.02 

was enacted to provide a convenient, accessible, and timely one-stop system for the 

business community to acquire and maintain the necessary state licenses to conduct 

business; and 

 

WHEREAS, the City has entered into a partnership agreement with the Department of 

Revenue for the purpose of giving effect to the Legislature’s intent; and 

 

WHEREAS,  the City’s current Municipal Code is structured to the City issuing and 

maintaining a Business License Program of its own; and 
 

WHEREAS, the Department of Revenue has made numerous recommendations for the 

revision of the Tenino Municipal Code as it pertains to Business Licensing. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY 

OF TENINO, WASHINGTON, that the following changes are made to the Tenino 

Municipal Code, amending Title 6, as follows: 

 

Section 1.  It is the intention of the City Council, and it is hereby ordained, that the provisions 

of this Ordinance shall become and be made a part of the Code of Ordinances, City of Tenino, 

Washington, and the sections of the code and this ordinance may be renumbered to accomplish 

that intention. 

 

Section 2.  § 6.08.030, Studio License – Application to clerk, is amended to read as follows: 

 

Application for erotic dance studio license shall be made to the clerk separate from a 

City of Tenino business license application. 

 

Section 2.  § 6.08.040, Same – information required, is amended to add subparagraph “F” as 

follows: 

F.  Payment of an annual license fee. 

 

Section 3.  § 6.08.050, Same – Fee, is amended as follows: 

 

License fees for an erotic dance studio shall be as established in TMC 6.08.040 and shall 

be in the amount shown in the most recent Consolidated Fee Schedule. 

 

Section 4.  § 6.08.0140, Same – Fee, is amended as follows: 
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Applications shall be accompanied by a nonrefundable fee.  If a license is lost, one 

duplicate license may be issued by the clerk for a fee.  The amount of the fee shall be as 

shown in the most current Consolidated Fee Schedule. 

 

Section 5.  § 6.13.040, Violations, is amended as follows: 

 

Any violation of this chapter shall be punishable as follows: 

 

A.  If a law enforcement officer determines that a person committed a first 

violation of this chapter, a written warning citation shall be issued to the 

violator with no criminal sanction to be attached thereto. 

 

B.  If a person to whom a written warning citation has been issued is 

subsequently convicted of a violation of this chapter, they shall be punished 

by a fine not exceeding $100.00. 
 

Section 6.  § 6.24.010, Definitions, is amended to add the definition of “Business Licensing 

Service” or “BLS” as follows: 

 

Business Licensing Service, or BLS, means the office within the Washington State 

Department of Revenue providing business licensing services to the City of Tenino. 

 

Section 7.  Subparagraph A, § 6.24.020, Business license required; posting, is amended as 

follows: 

 

A.  It is unlawful for any person, firm, corporation, or organization to engage in any 

business, occupation, or pursuit as defined in § 6.24.010, in the city without first 

obtaining a business license as provided in this chapter.  The business license 

provided under the requirements of this chapter shall be posted in a conspicuous 

location at the place of business.  The license shall be valid through the expiration 

date established by the Business Licensing Service, and must be renewed on or 

before that date to conduct business within the City after that date. 

 

Section 8.  § 6.24.040, Fees, is amended as follows: 

 

There shall be an annual fee for each initial business license required by this chapter and 

for the annual renewal of a business license.  Any application for a business license 

renewal made after the posted expiration date shall be assessed a late fee in addition to 

the renewal fee.  The amounts of the fees shall be as shown in the most current 

Consolidated Fee Schedule. 

 

Section 9.  § 6.61.025, Business license requirements, is amended as follows: 

 

1.  License required; application; fee 
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A.  Except as otherwise provided by ordinance, no person, whether or not 

subject to the payment of tax as provided in this article, shall engage in 

business as defined in chapter 6.24 of this title within the city without first 

having obtained and being the holder of a valid and subsisting business license 

to do so, issued pursuant to this article. 

 

B.  The business license shall be issued for any lawful business on application 

therefore and payment of the annual license fee as shown in the most 

current Consolidated Fee Schedule 

 

C.  The business license issued pursuant to this article shall be valid so long as 

the person to whom it is issued continues in business and pays the above 

application annual license fee and any tax due under chapter 6.50 and chapter 

6.60 of this title on or before the expiration date determined by the state 

Business Licensing Service. 
 

D.  Applicatons for the license shall be made to and on forms provided by the 

state Business Licensing Service. 

Section 10.  This Ordinance, after publication as required by State law, shall become effective 

on May 1, 2019. 

ADOPTED by the City Council of the City of Tenino, Washington, and APPROVED by its 

Mayor, at a regularly scheduled open public meeting thereof this 23rd day of April, 2019. 

 

                                                       

______________________________________ 

       Wayne Fournier, Mayor  

 

Attest: 

 

 

 

______________________________________ First reading:      April 9, 2019 

John Millard, Clerk-Treasurer   Second reading:  April 23, 2019 

 

 

Approved as to form:  

 

 

    

_______________________________  

Richard L. Hughes, City Attorney 
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FIRST AMENDMENT TO OPTION AND EASEMENT AGREEMENT 

This First Amendment to Option and Easement Agreement (“First  Amendment”) is 

made, and shall be effective, as of the last date of the signatures below (“Effective Date”), 

between The City of Tenino, Washington (“GRANTOR”), and Verizon Wireless (VAW) LLC 

d/b/a  Verizon Wireless (“GRANTEE”). GRANTOR and GRANTEE (or their predecessors in 

interest) are parties to that certain Option and Easement Agreement dated August 22, 1996, as 

may have been previously amended and/or assigned, (the “Agreement”), pursuant to which 

GRANTEE is leasing or licensing from GRANTOR a portion of that certain property located at 

the SE corner of  City Park, Section 19-16-1W, in the City of Tenino, County of Thurston, State 

of Washington, as more particularly described in the Agreement. GRANTOR and GRANTEE 

may be referenced in this First Amendment individually as a “Party” or collectively as the 

“Parties.” 

In consideration of the mutual covenants and promises contained in this First 

Amendment, and other good and valuable consideration, the receipt and sufficiency of which are 

hereby acknowledged by the Parties, the Parties agree to amend the Agreement as follows: 

1. Term.  Notwithstanding anything contained in the Agreement to the contrary, the 

Agreement shall expire on May 31, 2022. Commencing on June 1, 2022, the Agreement shall be 

extended for 5 years (“Initial Extension Term”). The term of the Agreement shall thereafter 

automatically extend for 4 additional terms of 5 years each (each, an “Additional Extension 

Term”), unless GRANTEE terminates the Agreement by giving GRANTOR notice of such 

termination at least 30 days prior to the expiration of the Initial Extension Term or then-current 

Additional Extension Term.  

2. Rent.  Commencing on June 1, 2022, the annual rent shall be $14,000.00, to be 

paid in equal monthly installments on the first day of the month, in advance, to GRANTOR or 

such other person as GRANTOR may designate in writing at least 30 days in advance of any 

rental payment date. Beginning on June 1, 2023, the annual rent shall increase by 2% over the 

annual rent then in effect and by 2% over the then-current annual rent on each one-year 

anniversary of June 1, 2023 thereafter. Accordingly, the rental and associated increases in the 

Agreement shall not apply to the Initial Extension Term or Additional Extension Terms. 

 3. Indemnification.  Except for Grantors negligence or willful misconduct, 

GRANTEE shall protect, indemnify, and save GRANTOR harmless from and against any 

damage, cost or liability including reasonable attorney fees, for injuries to persons or property 

arising from acts or omissions of GRANTEE, its employees, agents or sub-contractors, 

howsoever caused.  GRANTEE will be responsible for any damages caused by his employees to 

GRANTOR equipment and/or fixtures and shall provide all repairs/replacements, as appropriate, 

at no cost to GRANTOR. 

 

4. Independent Status of GRANTEE.  The parties to this contract, in the 

performance of it, will be acting in their individual capacities and not as agents, employees, 

partners, joint ventures, or associates of one another.  The employees or agents of one party shall 

not be considered or construed to be the employees or agents of the other party for any purpose 

whatsoever. 
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Should a court of competent jurisdiction determine that this Agreement is subject to 

RCW 4.24.115, then, in the event of liability for damages arising out of bodily injury to persons 

or damages to property caused by or resulting from the concurrent negligence of the GRANTEE 

and the GRANTOR, its officers, officials, employees, and volunteers, the GRANTEE’s liability 

hereunder shall be only to the extent of the GRANTEE’s negligence. It is further specifically and 

expressly understood that the indemnification provided herein constitutes the GRANTEE’s 

waiver of immunity under Industrial Insurance, Title 51 RCW, solely for the purposes of this 

indemnification. This waiver has been mutually negotiated by the parties. The provisions of this 

section shall survive the expiration or termination of this Agreement. 

 

5. Insurance Requirements of GRANTEE.  The GRANTEE shall obtain insurance 

coverage at the GRANTEE’s cost that shall be maintained in full force and effect during the term 

of this agreement, as follows: 

 

The insurance required shall be issued by an insurance company(s), authorized to do 

business within the State of Washington. If an insurance company provides the coverage the 

GRANTOR, shall be included by blanket additional insured endorsement as additional insureds 

as their interest may appear under this agreement under the insurance policy(s) except workers 

compensation and employer’s liability. If the GRANTEE is self-insured, or a member of a risk 

sharing pool approved by the State of Washington the additional insured requirement is waived 

by the GRANTOR. All policies/coverages shall be primary to any other valid and collectable 

insurance.  The GRANTOR does not waive its right to subrogation against the GRANTEE or its 

subcontractors, and the policy shall be so endorsed. Upon receipt of notice from its insurer(s) 

GRANTEE shall provide GRANTOR, 30-days advance notice of any insurance cancellation. 

 

The GRANTEE shall submit to GRANTOR, within 15 days of the contract effective 

date, a Certificate of Insurance, which outlines the coverage and limits defined in the Insurance 

section. GRANTEE shall submit renewal certificates as appropriate during the term of the 

contract. 

 

(a) Subcontractors.  GRANTEE shall REQUIRE all subcontractors to obtain and 

maintain substantially the same coverage as required of GRANTEE and include endorsement the 

GRANTOR as additional insureds under the subcontractor’s policies and furnish separate 

certificates and endorsements for each subcontractor.  

 

(b) No Limitation. GRANTEE’s maintenance of insurance as required by the 

agreement shall not be construed to limit the liability of the GRANTEE to the coverage provided 

by such insurance, or otherwise limit the GRANTOR’s recourse to any remedy available at law 

or in equity.  

 

(c) Scope of Insurance. GRANTEE shall obtain insurance of the types described 

below:  

 

(i) Automobile Liability insurance covering all owned, non-owned, hired and 

leased vehicles. Coverage shall be written on Insurance Services Office 

(ISO) form or a substitute form providing equivalent liability coverage. 
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The GRANTOR shall be included as an additional insured as their interest 

may appear under this agreement 

 

(ii) Commercial General Liability insurance shall be written on ISO 

occurrence forms or a substitute form providing equivalent coverage, and 

shall cover liability arising from premises-operations, independent 

contractors, products-completed operations, personal injury and 

advertising injury, contractual liability assumed under an insured contract 

and liability arising from explosion, collapse or underground property 

damage. The GRANTOR shall be included as an additional insured as 

their interest may appear under this Agreement under the GRANTEE’s 

Commercial General Liability insurance policy with respect to the work 

performed for the GRANTOR using ISO Additional Insured endorsements 

CG 20 10 10 01 and CG 20 37 10 01 for completed operations or 

substitute endorsements providing equivalent coverage. If the GRANTEE 

is self-insured, or a member of a risk sharing pool approved by the State of 

Washington the additional insured requirement is waived by the 

GRANTOR.   

 

(iii) Workers’ Compensation coverage as required by the Industrial Insurance 

laws of the State of Washington and Employer’s Liability/Stop Gap 

Liability. The GRANTOR will not be responsible for payment of 

industrial insurance premiums or for any other claim or benefit for this 

GRANTEE or any subcontractor or employee of the GRANTEE which 

might arise under the industrial insurance laws during the performance of 

duties and services under this contract.  If the Department of Labor and 

Industries, upon audit, determines that industrial insurance payments are 

due and owing as a result of work performed under this contract, those 

payments shall be made by the GRANTEE; the GRANTEE shall 

indemnify the GRANTOR and guarantee payment of such amounts. 

 

(d) Amounts of Insurance.  GRANTEE shall maintain the following insurance limits:  

 

(i) Automobile Liability insurance with a combined single limit for bodily 

injury and property damage of $1,000,000 per accident.  

 

(ii) Commercial General Liability insurance shall be written with limits of 

$1,000,000 each occurrence, $2,000,000 general aggregate limit.  

 

(iii) Industrial Insurance Coverage: The GRANTEE shall provide or purchase 

employer’s liability insurance coverage prior to performing work under 

this contract with a limit of $1,000,000 each accident, $1,000,000 disease - 

each employee, and $1,000,000 disease - policy limit.  

 

(e) Other Insurance Provisions.  The insurance policies are to contain the following 

provisions for Automobile Liability, and Commercial General Liability insurance:  
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The GRANTEE’s insurance coverage shall be primary insurance as respect the 

GRANTOR. Any insurance, self-insurance, or insurance pool coverage 

maintained by the GRANTOR shall be excess of the GRANTEE’s insurance and 

shall not contribute with it. The policy shall provide endorsement stating as such. 

 

(f) GRANTEE’S Insurance for Other Losses.  GRANTEE shall assume full 

responsibility for all loss or damage from any cause whatsoever to any tools, GRANTEE’s 

employee owned tools, machinery, equipment. 

 

6. Continued Effect.  Except as amended hereby, all of the other terms and 

conditions of the Agreement shall remain in full force and effect. In the event of a conflict 

between any term and provision of the Agreement and this First Amendment, the terms and 

provisions of this First Amendment shall control. In addition, except as otherwise stated in this 

First Amendment, all initially capitalized terms shall have the same respective defined meaning 

stated in the Agreement. All captions are for reference purposes only and shall not be used in the 

construction or interpretation of this First Amendment. 

 

7. Ratification and Reaffirmation.  GRANTOR and GRANTEE do hereby ratify, 

reaffirm, adopt, contract for and agree to be, or continue to be, bound by all of the terms and 

conditions of the above-referenced Agreement. Except as modified by this First Amendment, all 

of the terms and conditions of the Agreement are incorporated by reference herein as if set forth 

at length. It is acknowledged and agreed that the execution of this First Amendment by the 

Parties is not intended to and shall not constitute a release of either Party from any obligation or 

liability which said Party has to the other pursuant to the Agreement. 

 

8. Selection of Law, Venue, and Mediation.  The Parties agree that this agreement is 

made and entered into under the laws of the State of Washington.  The parties hereto agree that 

the venue for any litigation that may arise from the performance of this agreement shall be 

Thurston County District Court, Olympia, Washington. 

 

Prior to litigation of any dispute arising out of this Agreement, the Parties agree to submit 

the matter to mediation on terms and conditions to be agreed upon or, failing such agreement, to 

the Dispute Resolution Center of Thurston County.  Each party will be responsible for their own 

costs of mediation, including attorney’s fees, and share the mediation service fee equally. 

 

[SIGNATURE PAGE TO FOLLOW] 
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IN WITNESS WHEREOF, the authorized representatives of the Parties hereto execute 

this First Amendment below, intending to be bound. 

 

GRANTOR: 

The City of Tenino, Washington 

 

By:   

Name: ______________________________ 

Title: ______________________________ 

Date:   

 

 

GRANTEE: 

 

Verizon Wireless (VAW) LLC d/b/a  Verizon Wireless 

 

By:   

Name: ______________________________ 

Title:   

Date:   
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GRANTOR ACKNOWLEDGMENT 

 

STATE OF ________                        ) 

     ) ss: 

COUNTY OF     ) 

 

 On the         day of              in the year         before me, the undersigned, a notary public in 

and for said state, personally appeared ____________________, personally known to me or 

proved to me on the basis of satisfactory evidence to be the individual(s) whose name(s) is (are) 

subscribed to the within instrument and acknowledged to me that he/she/they executed the same 

in his/her/their capacity(ies), and that by his/her/their signature(s) on the instrument, the 

individual(s) or the person upon behalf of which the individual(s) acted, executed the instrument. 

 

         

 Notary Public:        

 My Commission Expires:      

 

 

 

 

 

GRANTEE ACKNOWLEDGMENT 

 

STATE OF WASHINGTON ) 

    )  ss. 

COUNTY OF KING  ) 

 

 On this _____ day of _________________, 201    , before me, a Notary  Public in and for 

the State of Washington, personally appeared ____________________, personally known to me 

(or proved to me on the basis of satisfactory evidence) to be the person who executed this 

instrument, on oath stated that he was authorized to execute the instrument, and acknowledged it 

as the _____________________________________ of Verizon Wireless (VAW) LLC d/b/a 

Verizon Wireless, to be the free and voluntary act and deed of said party for the uses and 

purposes mentioned in the instrument. 

 

 IN WITNESS WHEREOF, I have hereunto set my hand and official seal the day and year 

first above written. 

 

 

 ______________________________________ 

 NOTARY PUBLIC in and for the State of WA, 

 residing at ______________________________ 

 My appointment expires ___________________ 

 Print Name ______________________________ 
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Exhibit A 

Legal Description 
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Interlocal Agreement  Page 1 of 5  
Agreement Number: 034-2019-007  

2019 
INTERLOCAL AGREEMENT  

BETWEEN THURSTON COUNTY, CITY OF TENINO & CITY OF BUCODA 
 
 
 This Agreement is entered into in duplicate originals as of April ____, 2019, between the 
CITY OF TENINO, a municipal corporation of the State of Washington (hereinafter “Tenino”), the 
TOWN OF BUCODA, a municipal corporation of the State of Washington (hereinafter “Bucoda”), 
each referred to individually as “City” or collectively as “Cities,” and THURSTON COUNTY, a 
municipal corporation of the State of Washington (hereinafter “County”), collectively referred to as 
“parties” and individually as “party” pursuant to RCW 39.34.080.  
 
 WHEREAS, it is to the mutual advantage of Thurston County, Tenino, and Bucoda to 
cooperate as described herein to expend the remaining funds set aside for the Cities for 
transportation facilities needed by the citizens residing within their respective jurisdictions; and 
 

WHEREAS, RCW 39.34.080 authorizes a public agency to contract with another public 
agency to perform any governmental service, activity, or undertaking that each public agency is 
authorized by law to perform; 
 
 NOW THEREFORE, by virtue of RCW 39.34.080 and in consideration of the terms, 
conditions, covenants, and performances contained herein, or attached and incorporated and 
made a part hereof, IT IS MUTUALLY AGREED AS FOLLOWS:    
 

I 
GENERAL 

 
1.0 It is the purpose of the Agreement to permit the parties to expend Rural Community 

Support Program (“RCSP”) funds held by the County set aside for the purposes of 
transportation improvements in Tenino and Bucoda.  

 
II 

DURATION 
 

 2.0 This Agreement shall become effective on the date written above and shall remain in effect 
until the funds are expended, but in any event shall terminate no later than December 21, 
2020. Prior to commencement, this Agreement shall be filed or posted in accordance with 
RCW 39.34.040. 

 
III 

SERVICES 
 

3.0 Tenino and Bucoda each have a direct funding allocation and interest in a shared allocation 
of RCSP funds currently held by the County. Tenino and Bucoda shall mutually agree, in a 
separate writing, to the distribution of funds set aside for mutual use, in accordance with 
Article IV, Payment. Tenino and Bucoda shall each use these funds for eligible 
transportation improvement projects within their respective jurisdictions. 
 

3.1 Tenino and Bucoda shall individually provide all planning, design, construction, contract 
administration, project coordination, and all other work and resources necessary to 
construct transportation improvements within their respective jurisdictions, as confirmed by 
each City’s Engineer. Tenino and Bucoda shall each have the discretion to choose the 
projects that are appropriate for their respective jurisdiction. Tenino and Bucoda shall 
individually provide all inspection, operation, maintenance, and upgrades necessary to 
ensure the safety, function, accessibility and intended purpose of their respective 
transportation improvement projects. Tenino and Bucoda shall each be solely responsible 
for ensuring the transportation improvements made as part of this agreement meet all 
existing and future applicable regulations. 
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IV 
PAYMENT 

 
 

4.0 The parties to this Agreement agree the County shall contribute RCSP funds currently held 
by the County to Tenino and Bucoda for transportation improvement projects within their 
respective jurisdictions. Such payment shall not constitute agreement or verification as to 
the appropriateness of any transportation improvement expenditure. 

 
4.1 The amount payable to each City is as follows: 

 
4.1.1 Tenino-$24,691. 

4.1.2 Bucoda-$7,918. 

4.1.3 Sixty-three thousand five dollars ($63,005) remains as a shared allocation of 
RCSP funds. Tenino and Bucoda shall mutually agree in writing to each City’s 
allocation of these funds and provide said written agreement to the County prior 
to disbursement of any funds under this Agreement. If a mutual agreement 
cannot be reached, the parties will seek guidance from Thurston Regional 
Planning Council (“TRPC”) and attempt in good faith to reach agreement. If a 
written agreement executed by Tenino and Bucoda is not provided to the County 
by May 31, 2019, the funds will become available to the County for County road 
projects. 

4.2 Upon completion of the services identified in Article III, Services, and the County’s receipt 
of a Notification of Completion and written attestation of compliance with all applicable 
regulations from a City’s Engineer, the County shall make payment for said services to that 
City in the amounts identified and mutually agreed to in section 4.1 of this Agreement. 

  
V 

RECORDS RETENTION AND AUDIT 
 

5.0     During the progress of the work and for a period not less than six (6) years from the final 
date of payment, the records and accounts pertaining to the work and accounting therefore 
are to be kept available for inspection and audit by either party and/or the Federal 
Government and copies of all records, accounts, documents, or other data pertaining to the 
work will be furnished upon request. If any litigation, claim, or audit is commenced, the 
records and accounts along with supporting documentation shall be retained until all 
litigation, claim, or audit finding has been resolved even though such litigation, claim, or 
audit continues past the 6-year retention period. Each party will promptly notify the other of 
any such litigation hold on records. 

 
 

VI 
RELATIONSHIP OF THE PARTIES 

 
6.0  The employees or agents of each party who are engaged in the performance of this 

Agreement shall continue to be employees or agents of that party and shall not be 
considered for any purpose to be employees or agents of the other party. This Agreement 
is for the benefit of the parties, and no third-party beneficiary relationship is intended. No 
separate legal entity is created by this Agreement. No joint organization is created. No 
common budget is to be established. No personal or real property is to be jointly acquired 
or held.  

 
 
 

VII 
HOLD HARMLESS AND INDEMNIFICATION 
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7.0     Each party to this Agreement shall be accountable for its own negligent acts or omissions, 
and for those of its officers, agents or employees, and shall indemnify, defend, and hold the 
other parties harmless from any third party claims relating to bodily injury or death, 
including costs and attorney’s fees in defense thereof, caused by or arising out of a party’s 
negligence in the performance of this Agreement. In the case of negligence of more than 
one party, any damages allowed shall be levied in proportion to the percentage of 
negligence attributable to each party and each party shall have the right to seek 
contribution from each of the other parties in proportion to the percentage of negligence 
attributable to each of the other parties. 

 
7.1    Each party agrees to be responsible for the claims management, resolution, and payment of 

claims, arising out of their own work resulting in real or personal property damage or 
destruction. “Claim” means any financial loss, claim suit, action, damage, or expense, 
including but not limited to attorney’s fees, attributable to damage or destruction of real 
property, including loss of use, resulting therefrom. 
 

7.2    The provisions of this Hold Harmless and Indemnification section shall survive the 
expiration or termination of this Agreement and completion of the request for services. 

 
VIII 

INSURANCE 
 
8.0    All parties shall maintain Commercial General Liability or equivalent for bodily injury, 

personal injury and property damage, subject to limits of not less than $1,000,000 per loss. 
The general aggregate limit shall apply separately to this Agreement and be no less than 
$2,000,000. Participation in a governmental self-insured risk pool shall fulfill the above 
stated coverage requirements. An Evidence of Coverage acknowledgement letter from the 
jurisdictions’ risk pools will be provided to each party upon request. 

 
8.1    All parties shall maintain Automobile Liability insurance subject to limits of not less than 

$1,000,000 per accident. Participation in a governmental self-insured risk pool shall fulfill 
the above stated coverage requirements. An Evidence of Coverage acknowledgement 
letter from the jurisdictions’ risk pools will be provided to each party upon request. 
 

8.2    All parties shall maintain workers’ compensation insurance as required by Title 51 RCW, 
and shall provide evidence of Coverage to each party’s Risk Manager or Risk Management 
Division upon request. 

 
8.3    All parties shall maintain all required policies in force from the time services commence until 

services are completed. Certificates, policies and endorsements expiring before completion 
of services shall be promptly replaced with written notice mailed to the other party upon 
request. 

 
IX 

TERMINATION 
 

9.0     Any party may terminate this Agreement upon ninety (90) calendar days prior written notice 
to the other parties. If this Agreement is so terminated, the parties shall be liable only for 
performance rendered or costs incurred in accordance with the terms of this Agreement 
prior to the effective date of termination. If this Agreement is terminated by either Tenino or 
Bucoda, any remaining RCSP funds payable to that City will become available to the 
remaining City, but must be used as outlined in this Agreement. Otherwise the County may 
use the funds for County road projects after the termination of this Agreement pursuant to 
Article II, Duration. 

X 
LEGAL RELATIONS 
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10.0   No liability shall attach to the parties by reason of entering into this Agreement except as     
expressly provided herein. 

 
XI 

FORCE MAJEURE 
 
11.0 Nor party will be liable to the others or deemed in default under this Agreement if and to the 

extent that such party’s performance of this Agreement is prevented by reason of force 
majeure. The term “force majeure” means an occurrence that is beyond the control of the 
party affected and could not have been avoided by exercising reasonable diligence. Force 
majeure will include, without limitation by the following enumeration: acts of nature, acts of 
civil or military authorities, fire, epidemics, civil or public disturbances, or other similar 
occurrences. If any party is unable to perform under this Agreement due to a force majeure 
event, upon giving notice and reasonably full particulars to the other party, such obligation or 
condition will be suspended only for the time and to the extent commercially practicable to 
restore normal operations.  

 
XII 

ADMINISTRATION 
 
12.0  The following individuals are designated as representatives of the respective parties. The 

representatives shall be responsible for administration of this Agreement and for 
coordinating and monitoring performance under this Agreement. Wherever written notice is 
required under this Agreement, such notice shall be provided to the representatives 
designated below. In the event such representatives are changed, the party making the 
change shall notify the other parties. 

 
The County’s representative shall be the Public Works Director (9605 Tilley Rd SW, 
Olympia WA 98512, 360-867-2300).   
 
The City of Tenino’s representative shall be the Public Works Director (PO Box 4019, 
Tenino WA 98589, 360-264-2368). 
 
The Town of Bucoda’s representative shall be the Mayor (PO Box 10, Bucoda, WA 98530, 
360-278-3525). 

   
XIII 

CHANGES, MODIFICATIONS, AND AMENDMENTS 
 

13.0  This Agreement may be changed, modified, amended or waived only by written agreement 
executed by each party’s authorized governing authority as provided in chapter 39.34 
RCW. 

 
XIV 

GOVERNING LAW AND VENUE 
 

14.0 This Agreement has been and shall be construed as having been made and delivered within 
the State of Washington, and it is agreed by each party hereto that this Agreement shall be 
governed by the laws of the State of Washington both as to its interpretation and 
performance. Any action at law, suit in equity, or judicial proceeding arising out of this 
Agreement shall be instituted and maintained only in a court of competent jurisdiction in 
Thurston County, Washington. 

 
 

XV 
WAIVER 
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15.0  A failure by either party to exercise its rights under this Agreement shall not preclude that 
party from subsequent exercise of such rights and shall not constitute a waiver of any other 
rights under this Agreement unless stated to be such in a writing signed by an authorized 
representative of the party and attached to the original Agreement. 

 
XVI 

SEVERABILITY 
 

16.0  If any provision of this Agreement or any provision of any document incorporated by 
reference shall be held invalid, such invalidity shall not affect the other provisions of this 
Agreement which can be given effect without the invalid provision, if such remainder 
conforms to the requirements of applicable law and the fundamental purpose of this 
Agreement, and to this end the provisions of this Agreement are declared to be severable. 

 
 
 
IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the day and 
year first above written. 
 
Board of County Commissioners    
Thurston County, Washington   City of Tenino, Washington 
 
 
 
_________________________              __________________________ 
John Hutchings     Mayor 
 
 
__________________________  ATTEST: 
Gary Edwards      
 
 
__________________________  __________________________ 
Tye Menser     Clerk/Treasurer 
 
       
ATTEST:      
 
 
__________________________   
Clerk of the Board    Town of Bucoda, Washington: 
 
Approved as to form:     
      ___________________________ 
JON TUNHEIM     Mayor 
 
PROSECUTING ATTORNEY    
      ATTEST: 
By:        
       
 
 ________________________   ___________________________ 
Deputy Prosecuting Attorney     Clerk/Treasurer 
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A RESOLUTION OF THE CITY OF TENINO, WASHINGTON 

ADOPTING THE CITY OF TENINO “CITY OFFICIAL HANDBOOK” 

 
 
WHEREAS, The City of Tenino Personnel Policy Manual was last revised in December 

of 2008; and 
 
WHEREAS, both federal and state law has changed considerably over the course of the 

last 11 years; and 
 
WHEREAS, the Washington Paid Sick Leave law, the Washington Family Leave Act, 

and other major revisions to state law have never been addressed within the City’s 
personnel policies; and 

 
WHEREAS, City employees have asked for a shared leave policy and for a less 

ambiguous policy document. 
 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
TENINO, WASHINGTON, that all previous versions of the City of Tenino Personnel 
Policy Manual and all Resolutions updating that manual are repealed effective March 
31, 2019, and are replaced by the City of Tenino “City Official Handbook” dated March 
12, 2019, attached hereto as “Exhibit A”, made part hereof, and incorporated herein by 
reference, effective April 1, 2019, as follows: 
 
 
Section 1.  The City of Tenino “City Official Handbook” shall be reproduced in sufficient 
quantities to afford each current City Official a personal copy of the Handbook. Further, 
the Handbook and any future updates will be posted to the City’s webpage and the 
Clerk/Treasurer shall maintain at least one printed copy at City Hall for inspection by 
public. 
 
Section 2.  The Administration will schedule one or more workshops where each 
employee will have the Handbook explained to them and will be afforded the opportunity 
to ask questions about anything contained therein. 
 
Section 3.   
 

a.  City Employees are required to acknowledge receipt of the Handbook during 
the workshop described in the preceding paragraph.   
 
b.  All other City Officials are encouraged to acknowledge receipt at their earliest 
convenience.   
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c.  The act of acknowledging receipt does not indicate agreement or 
disagreement with anything contained therein; it is simply intended to be a written 
record of an individual’s receipt of the document and acknowledgment that 
certain provisions have been brought to their attention. 
 
d.  If an employee refuses to sign an acknowledge receipt, the Department Head 
or the Clerk/Treasurer will provide a statement that details when the Employee 
received a copy of the Handbook, the circumstances surrounding the refusal to 
acknowledge such receipt, and that statement will be filed in the Employee’s 
Official Personnel File. 
 

Section 4. 
 

a.  This Handbook will apply to new employees on its effective date. 
 
b.  Current employees who continue their employment with the City will be 
considered to agree to all terms and conditions contained in this Handbook if 
such employment continues beyond 30 days after the effective date. 

 
PASSED at a regular meeting of the Tenino City Council this 9th day of April, 2019. 
 
 
 
 

____________________________ 
Wayne Fournier, Mayor 
 

 
ATTEST:      APPROVED AS TO FORM: 
 
 
 
_____________________________ __________________________ 
John C. Millard, City Clerk-Treasurer Richard L. Hughes, City Attorney 
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A RESOLUTION OF THE CITY OF TENINO, WASHINGTON 

AMENDING THE 2019 CONSOLIDATED FEE SCHEDULE 

 
 
WHEREAS, Ordinance 870, establishing the City of Tenino Consolidated Fee Schedule 

was duly adopted the City Council on January 24, 2017; and 
 
WHEREAS, Resolution 2018-11, adopted on December 11, 2018, established the 

Consolidated Fee Schedule for the Fiscal Year ending December 31, 2019; and 
 
WHEREAS, Ordinance 900 requires the Chief of Police to establish the amount to be 

charged for tuition at the Tenino-Toledo Reserve Academy; and 
 
WHEREAS, The Chief of Police has established the amount of $750.00 per student as 

and for the cost of tuition.  
 
   
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
TENINO, WASHINGTON, that the City of Tenino 2019 Consolidated Fee Schedule is 
amended as shown below: 
 
 
Section 1.  Use of all City facilities or permits shall be granted only through the 
application process established for the type of use being requested.  All applications 
shall be submitted to the City Clerk’s Office for processing. 
 
Section 2.  Application forms shall be available at City Hall, or online on the City’s Web 
Page, which can be accessed at:  www.CityOfTenino.us.  Downloaded applications 
forms must still be submitted to the City Clerk’s Office for processing.  The Clerk shall 
accept the forms in person, via the U.S. Mail, or via e-mail. 
 
Section 3.  The amended 2019 General Schedule of Fees and Charges is set forth 
below: 
 
 

 FEES DEPOSIT 
ANIMAL LICENSES   
          New License $ 15.00  
          New License – senior citizen $ 12.00  
          Renewal – Spayed or Neutered $   8.00  
          Renewal – Non-altered $12.00  
          Renewal – Senior Citizen $   5.00  

          Replacement Tag $   5.00  

          Documented Rescued Animal 1st License free  
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BALLFIELD FEES   

          Tournaments (Deposit non-refundable if 
            Canceled less than 72 hours prior to event) 

$ 25.00 per field, per 
             day 

$ 50.00 per  
             field 

          Tournament Maintenance $ 15.00 per game  

          League Practices (Adults Only – Maximum 2 
            Practices per week, 10 weeks) 

$ 50.00 per league  

          Other than Leagues (All Day) $  60.00 per day $ 50.00 

          Other than Leagues (Half Day) $  30.00 per ½ day $ 50.00 

          Youth Sports $  5.00 per player, 
            per season 

 

          Field Maintenance/Capital Improvement $250.00 per league 
              per season 

 

   

BUSINESS LICENSES   

          New Business $ 55.00  

          Renewal $ 45.00  

          Late Renewal Penalty $ 75.00  

   

CONCESSION STAND RENTAL   

          All Day $100.00 $100.00 

          Half Day (4 Hours) $50.00 $100.00 

          Youth Seasonal Activities $50.00/month  

          Commercial Vehicle (Food Vendor – Business 
             License Required) 

$50.00/month  

          Concession at Pool (Business License Required_   

             Non-profit 10% of gross sales 
$25/day cap 

 

             For Profit 10% of gross sales 
$50/day cap 

 

   

COUNCIL CHAMBERS RENTAL   

          2 Hour Minimum (No alcoholic beverages) $ 25.00 per hour $ 50.00 

   

MISCELLANEOUS   

           Photocopies $  0.15 each  

           Copy onto CD or disc (includes cost of CD or disc) $  5.00  

           Notary Service (1st signature) $ 10.00   

               Each additional signature $   1.50  

           Credit Card Convenience Fee 2% of transaction 
amount 

 

           NSF Check Fee $ 40.00  

           Copy of Police Reports $  7.50 per report  

   

PARKING   

            Designated Parking Stalls   

                       Hourly (First 15 minutes free) $      2.00   

                       Permit (Daily) $    12.00  

                       Permit (Weekly) $    48.00  

                       Permit (Monthly) $  150.00  
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                       Permit (Yearly) $1600.00  

   

PARK FEES   

          Premium Numbered Sites $ 15.00/night  

             1 unit per site (1-8 people)   

              Unit = tent/RV/camping structure   

          Open Camp Sites $ 10.00/unit/night  

          Camping Fees (Single entity / unit / night) $  8.00  

          Groups   

               Areas 1, 2, 4, 5   

                    1-50 people $ 50.00 $  75.00 

                    51-75 people $100.00 $  75.00 

                    76-125 people $150.00 $  75.00 

               Area 3 (Concession Stand Not Included)   

                    1-50 people $ 50.00 $  75.00 

                    51-75 people $100.00 $  75.00 

                    76-125 people $150.00 $  75.00 

               Area 6 (Concession Stand Not Included)   

                    1-50 people $ 50.00 $  75.00 

                    51-75 people $100.00 $  75.00 

                    76-125 people $150.00 $  75.00 

          Designated Rentable Spaces & Shelters   

               Shelters 2 & 3, Quarry House Back Porch   

                     All Day (8:00 a.m. to dusk) $ 60.00 $ 75.00 

                     ½ Day (8 a.m. – 2 p.m. or 2:30 p.m. to dusk) $ 35.00 $ 75.00 

   

PARADES & SPECIAL EVENTS   

          Permit Fee $100.00 $500.00 

             Plus cost for any necessary police, public works, or 
               other City personnel or services required. 

Per FY Salary 
Schedule 

 

   

QUARRY HOUSE RENTAL   

          All Day (8:00 a.m. – 2:00 p.m. the next day) $130.00 $ 100.00 

          ½ Day (8:00 am – 4:00 pm or 5:00 pm – 1:00 pm the  
               next day 

$100.00 $ 100.00 

          Meetings (2-hour minimum) $ 25.00/hour $ 75.00 

               Non-Profit Organizations $ 30.00 utility fee  

                Senior Lunch Program $115.00/month  

   

QUARRY POOL FEES Inside TSD Outside TSD 

          Per Person / Per Day $  3.00 $  5.00 

          Per Season / Per Family (2 adults and 3 children) $125.00 $200.00 

          Early Bird (purchased prior to June 1st) $100.00 $175.00 

          Day Pass Punch Card (pay for nine, get one free) $ 27.00 $ 45.00 

          Corporate Sponsor Day Use Fee $1000.00 $1000.00 

          Non-Profit Sponsor Day Use Fee $800.00 $800.00 

   

SCOTCH BROOM PULLER RENTAL $ 15.00/day $ 75.00 
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STREET USE PERMITS   

Surface Improvements $120.00  

Underground Improvements in Roadway $180.00  

Underground Improvements Outside Roadway $  75.00  

Miscellaneous $  50.00  

Street Cleaning Deposit  $200.00 

Street Closure Deposit  $200.00 

Bond Required 125% of 
improvements 

 

   

TENINO-TOLEDO RESERVE ACADEMY   

          Tuition $750.00  

   

UTILITIES   

   Establishment of Service   

New Account Application Fee $ 40.00  

   Service   

                Connection/Disconnection   

          Turn water service on or off $  40.00  

          Tapping Fee $2,500.00 plus cost 
of materials 

 

Water Service per month (up to 500 cf)   

     ¾” meter (up to 500 cf) $  12.65  

                1” meter (up to 500 cf) $  17.63  

    1-1/2” meter (up to 500 cf) $  29.58  

    2” meter (up to 500 cf) $  44.84  

    3” meter (up to 500 cf) $  93.04  

    4” meter (up to 500 cf) $138.38  

    Senior Citizen (in city only, up to 300 cf) $    7.59  

    Outside City Limits (up to 300 cf) $  18.95  

    Quarry Pool Rate $    9.11  

    Vacancy Rate $    3.16  

    Overage         

            Within city per additional 100 cf $  3.22  

            Outside city per additional 100 cf $  4.56  

            Senior (in city only) per add 100 cf $  0.81  

   Hydrant   

            Permit Fee $ 75.00 $250.00 

            Use and rent of meter $ 35.00  

            First 300 cubic feet $ 18.22  

            Each additional 100 cubic feet $  3.10  

    Municipal Rate   

            Base Rate (first 500 cubic feet) $   8.93  

            Each additional 100 cubic feet $   0.77  

 Sewer Service   

     Per ERU $125.66  

                 Per ERU w/Grinder Credit $122.38  

                 Per ERU w/Grinder Charge $128.95  

                 Vacancy Rate $  71.03  
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                 Connection/Disconnection   

           Facility Charge $7,000.00 plus cost 
of materials 

 

           Remove or Install Grinder Pump $300.00  

Late Fee $   25.00  

Interest 2% of outstanding 
balance 

 

Lien Recordation $  36.00  

Lien Removal $  36.00  

 

COMMUNITY DEVELOPMENT – PLANNING & BUILDING 

Application, Permit, or Request Type*† Fee 
Initial Engineering 

Deposit§ 

Physical Development Permits   

Building Permit  $40 + Building Fee** $0 

Design Standards Review $264 $0 

Sign Permit $33 $0 

Site Development Permit $198 $450 

Shoreline Substantial Development Permit $660 $450 

Use Permits   

Administrative Use Permit $396 $450 

Home Occupation $198 $300 

Conditional Use Permit – including shoreline 
conditional use permits 

$1,320  $450 

Public Facilities Use Permit $1,320  $450 

Development Option/Subdivision Permits   

Binding Site Plan – Preliminary $1,980  $1,800 

Binding Site Plan – Final $990 $1,500 

Boundary Line Adjustment $396 $450 

Lot Combination/Segregation $132 $0 

Density Transfer Program $1,320 $900 

Short Plat – Preliminary $1,320 $900 

Short Plat – Final $330 $1,500 

Subdivision – Preliminary $1,980 $1,800 

Subdivision – Final $990 $1,500 

Environmental Review‡   

Critical Area Report Review $528 $450 

SEPA Threshold Determination $528 $450 

Waiver - Critical Area Report or Shoreline Substantial 
Development Permit 

$198 $450 

Environmental Impact Statement Review Staff/ Consultant 
Costs 

Staff/ Consultant 
Costs 

Mitigation Plan Review $528 $450 

Amendments to the LDRs/Comprehensive Plan   

Rezone $1,980  $0 

Text Amendment   

Initial Application Fee $0 $0 

Accepted on City Council Docket $1,980 $1,800 

Master Planned Development $1,980 $1,800 
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COMMUNITY DEVELOPMENT – PLANNING & BUILDING 

Application, Permit, or Request Type*† Fee 
Initial Engineering 

Deposit§ 

Comprehensive Plan Amendment   

Initial Application Fee $0 $0 

Accepted on City Council Docket $1,980 $1,800 

 
Relief from the LDRs 

  

Administrative Variance $660 $450 

Appeal of Administrative or Planning Commission 
Decision§§ 

$660 $0 

Extension Request $198 $0 

Reasonable Use Determination $1,320  $450 

Variance – including shoreline variances $1,320  $450 

Interpretations of the LDRs   

Administrative Interpretation $660 $450 

Zoning Decision Hourly Rate $0 

Other Requests   

Annexation $1,320 $900 

Notification Posting $33 $0 

Pre-Application Conference $264 $450 

Right-of-Way Vacation $990 $1,500 

City Council Reconsideration $264 $0 

*A review deposit may apply in addition to the application fee.   
 
†County Reviews.  Applications may also be required to be reviewed by Thurston County.  Please 
check with the individual County department for possible review/application fees. 
 
§Engineering Deposit.  For applications requiring an initial engineering deposit, projects may be 
evaluated on a case-by-case basis to determine if the deposit is necessary.  All Engineering review 
fees are required to be paid, including fees in excess of the initial deposit.  Any of the deposit 
remaining after completion of the review will be returned to the applicant. 
 
**Building Permits.  Building fees are based on current Thurston County Building Fee Guide and 
fee tables.  See http://www.co.thurston.wa.us/permitting/fees/fees-building-explain.html for more 
information. 
 
‡Wetland/Stream Reviews.  Applications requiring a review of wetlands and/or streams may require 
an additional $990 review deposit. 
 
§§Appeals.  The application fee for appealing an Administrative or Planning Commission decision 
shall be refunded if appellant prevails. 

 
PASSED at a regular meeting of the Tenino City Council this 9th  day of April 2019. 
 
 
 

____________________________ 
Wayne Fournier, Mayor 
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ATTEST:      APPROVED AS TO FORM: 
 
 
 
_____________________________ __________________________ 
John C. Millard, City Clerk-Treasurer Richard L. Hughes, City Attorney 
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ORDINANCE 900 

 

5-Ordinance900-Budgetamendment-190409 

AN ORDINANCE OF THE CITY OF TENINO 

 AMENDING THE BUDGET   

FOR THE FISCAL YEAR ENDING DECEMBER 31, 2019 

 

 

WHEREAS, on December 11, 2018, the City Council adopted Ordinance No. 894 fixing the 

Budget for fiscal year 2019; and 

 

WHEREAS, the City Council approved the formation of the Tenino-Toledo Reserve 

Academy for the training of Reserve Police Officers; and  

 

WHEREAS, there was no provision to fund such Academy during the 2019 budget 

development process; and 

 

WHEREAS, the Academy is open for attendance by any State of Washington Municipality on 
a fee basis; and 

 

WHEREAS, the State of Washington Office of Financial Management requires the separate 

accounting of funds for any activity for which a fee is charged to external users for goods or 

services; and 

 

WHEREAS, a budget amendment is required to create such an accounting mechanism. 

 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF TENINO, 

WASHINGTON DO ORDAIN AS FOLLOWS: 

  

Section 1.  The Clerk/Treasurer is hereby directed to take the following actions not later than 

March 31, 2019: 

 

A.  Establish a new enterprise type fund that shall be numbered 450 and entitled 

“Reserve Academy Operating Fund.” 

 

B.  The Reserve Academy Operating Fund shall be initiated with a zero balance for both 

revenues and expenditures.  In all other aspects, however, the Reserve Academy 

Operating Fund shall be managed in accordance with the Budget Accounting and 

Reporting System (BARS) as promulgated by the Washington State Auditors Office. 

 

C.  All expenses incurred by the City of Tenino in the planning, organizing, staffing, 

directing, and controlling of the Tenino-Toledo Reserve Officer Academy shall be 

recorded as expenditures from the General Fund (001) and revenues to the Reserve 

Academy Operating Fund on a one-to-one basis using interfund transfer procedures 

until the Academy shall have completed three training cycles or until December 31, 

2020, whichever occurs first. 
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D.  The Chief of Police shall, by any reasonable means available to him, fix the cost of 

tuition for attendance at the Tenino-Toledo Reserve Academy.  Tuition costs shall be 

reflected in the City’s Consolidated Fee Schedule. 

 

E.  Any monies received from any source in any way intended to support the Tenino-

Toledo Reserve Academy shall be recorded as revenues to the Reserve Academy 

Operating Fund. Provided, however, that “in kind” contributions from any source shall 

not be recorded as revenues. 

 

F.  Any monies remaining in the Reserve Academy Operating Fund at the close of any 

fiscal year shall remain in the fund and be counted as the Beginning Fund Balance in the 

immediately succeeding fiscal year.  The Chief of Police may program any such monies in 

the budget development process for expenditure in any succeeding year.  Provided, 

however,  that any surplus of more than $5,000.00 dollars, shall be transferred to the 

City’s Contingency Fund (109) via interfund transfer procedures as part of a normal 
end-of-year close out. 

 

F.  As with any enterprise type fund, the intent of the City of Tenino in establishing the 

Reserve Academy Operating Fund is to provide the Tenino-Toledo Reserve Academy 

the ability to sustain itself on the basis of the fees charged (tuition).  Accordingly, 

whenever the City of Tenino shall sponsor a candidate from the City of Tenino, the 

amount of such tuition shall be charged as a training expense of the Tenino Police 

Department. 

 

Section 2.  After three training cycles, or after December 31, 2020, whichever occurs first, 

the Clerk/Treasurer shall analyze the revenues received and expenditures incurred in operating 

the Tenino-Toledo Reserve Academy and will report such analysis to both the Mayor and the 

Chief of Police. 

 

Section 3.  Upon receipt of the report prepared under Section 2, above, the Chief of Police 

shall be responsible for developing the Tenino-Toledo Reserve Academy budget for as long as 

the Academy shall remain in operation. 

ADOPTED by the City Council of the City of Tenino, Washington, and APPROVED by its 

Mayor, at a regularly scheduled open public meeting thereof this 9th day of April, 2019. 

 

 

                                                       

_________________________ 

Wayne Fournier, Mayor  

 

Attest: Approved as to form: 

 

 

 

_______________________________ _______________________________ 

John C. Millard, Clerk/Treasurer Richard L. Hughes, City Attorney 
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City of Tenino                

Honorable Mayor and Town Council                               

Monthly Report of Wastewater Treatment Plant Operations & Maintenance   

 

Month: March 2019 

During the month of March, the treatment plant continues to perform optimally, all testing 

parameters are well below permit levels.   

  

System Maintenance 

• Regular upkeep. 

 

Process Changes 

• There were no process changes for the month of March. 

 

Call Outs-Emergencies 

• There were no call outs or emergencies for the month of March. 

 

Communications 

• Purchased a new VFD for MBR Blower #3; waiting for electrician to install. 

 

Miscellaneous 

 

 

Flows 

• Influent total flow = 2.830 MG 

• Average daily flow = 0.091 MG 

• Max daily flow = 0.102 MG 

• Total gallons wasted = 78,740 gallons 
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Clerk/Treasurer Council Meeting Report 
April 9, 2019 

Budget: 

• Current status is: 

o Total revenues are 9.3% of projections (+ 5%) 

o Total expenditures are 19.7% of projections (+18%) 

o Target:  28.8% 
 
o General Fund revenues:  21.2% of projections 
o General Fund expenditures:  30% of projections 

• 2018 Annual Report preparation begun (May 31 due date) 
 

• Grants and Other Funding: 

o Y-T Trail Extension Feasibility Study – Study complete. 

o CDBG/Quarry Pool Renovation:  2nd RFP published; bids due June 19 

o RCSP Funds ($56,193.50):  Should be released by Thurston County in 2019 

o PoO Small Cities Grant – Informal approval for $10,000.00 

▪ Contract to build Bicycle Kiosk in process 

▪ 50% of 2018 grant used to pay for plans; remaining 50% from 2018 and 

all of the 2019 grant will go toward construction 

▪ RCSP funds will be used to fund all remaining costs 

▪ Any remaining RCSP funds will be used to repair sidewalks identified by 

Public Works 

o Veterans’ Memorial and Wall:   

▪ Contract with Thurston County has been closed out. 

▪ Vousoirre stones are supposed to be complete by May 31 

▪ Interpretive sign in process 

▪ Walkway left unaddressed 

o 2019 CDBG Grant:   

▪ Quarry House Reno Plan briefed to Thurston County ($399,230.00 ask) 

▪ Second meeting at Mayoral level w/Thurston County on April 25 

Other business: 

• SW WA Agriculture & Innovation Park 

o Request to substitute the City for the EDC in order to administer funds is being 

processed by the Department of Commerce 

o G&O preparing SOW for contract administration 

o EDC capital budget request approved by Senate; working the House 

o $7,315.62 remains of the $75k initial planning effort budget 

• City Hall Renovation 

o $500k Capital Budget Request approved by House, but not Senate 
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