
CITY OF SWEET HOME 
CITY COUNCIL 
AGENDA 
April 14, 2020, 6:30 PM 
Sweet Home City Hall, 3225 Main Street 
Sweet Home, OR 97386 

WIFI Passcode: guestwifi 

PLEASE silence all cell phones – Anyone who wishes to speak, please sign in. 

Mission Statement 

The City of Sweet Home will work to build an economically strong community with an efficient and effective local government that 
will provide infrastructure and essential services to the citizens we serve. As efficient stewards of the valuable assets available, 
we will be responsive to the community while planning and preparing for the future. 

Call to Order and Pledge of Allegiance 

a) The City Council will hold a Regular City Council meeting on April 14, 2020 at 6:30 p.m. in
the City Council Chambers at City Hall, 3225 Main Street. In order to protect residents, staff,
and elected officials due to the novel COVID-19 virus, the frequency and length of public
meetings, including the City Council, boards and commissions, will be minimized. Non-
urgent and non-essential City business with expected public feedback will be postponed
whenever possible. Individuals attending public meetings in person will be limited to the first
six people, required to maintain appropriate social distancing, (6-ft.) and be free of
symptoms related to COVID-19.  The City of Sweet Home City Council is streaming the
meeting via the Microsoft Teams platform and asks the public to consider this option.  There
will be opportunity for public input via the live stream.  To view the City Council meeting live,
online visit http://live.sweethomeor.gov/CityCouncil or click here.  If you don't have access
to the internet you can call in to 541-367-5128 and you'll be asked to choose option #1 to be
logged in to the call.

This video stream and call in options are allowed under Council Rules, meet the
requirements for Oregon public meeting law, and has been approved by the Mayor as
Chairperson of the meeting. All votes will be conducted by Roll Call.

Roll Call 

Consent Agenda: 

a) Request for Council Action - Appointment to Park and Tree Committee (pg. 4-10)
b) Request for Council Action - Appointment to the Planning Commission(pg. 11-14)

Approval of Minutes: 

a) 2020-03-10 City Council Minutes (pg.15-19)
b) 2020-03-19 City Council Meeting Minutes (pg. 20-22)

Recognition of Visitors and Hearing of Petitions: 

Old Business: 
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a) Request for Council Action – Temporary Policy Response to COVID-19 (pg. 23-32)
b) Request for Council Action - 2021 Water Rate Review (pg. 33-50)

New Business: 

a) Proclamation - Child Abuse Prevention Month (pg. 50)
b) Public Hearing LA20-01 - A Public Hearing to consider text amendments to Chapter 15.12,

Flood Hazard Area Regulations, of the Sweet Home Municipal Code (SHMC) (pg.51)
c) For Information Only - 2020 Fee Schedule Update (pg. 52-78)
d) Request for Council Action - Resolution No. 6 for 2020 USDA Rural Development Grant

Application Resolution (pg. 79-117)
e) Discussion Only - Operational Update - COVID-19

Ordinance Bills 

Request for Council Action and First Reading of Ordinance Bills 

Second Reading of Ordinance Bills 

a) Request for Council Action - Ordinance No. 5 for 2020 - Sweet Home Ordinance Pertaining
to Special Events (pg. 118-129)

Third Reading of Ordinance Bills (Roll Call Vote Required) 

a) Request for Council Action - Ordinance No. 3 for 2020 - An Ordinance Amending the Official
Zoning Map (pg. 130-143)

b) Request for Council Action - Ordinance No. 4 for 2020 - An Ordinance Amending the Official
Zoning Map (pg. 144 - 160)

Reports of Committees: 

Administrative and Finance/Property 

Park and Tree Committee 

Youth Advisory Council 

Chamber of Commerce 

Council of Governments 

Area Commission on Transportation 

Solid Waste Advisory Council 

Ad Hoc Committee on Health 

Legislative Committee 

Reports of City Officials: 

Mayor's Report 

City Manager's Report 

Department Director's Reports (1st meeting of the Month) 

Library Services Director 

    a) Library Services Director Reports (pg. 161-163)
Community and Economic Development Director 

    a) CEDD Monthly Report--March, 2020 (pg. 164-167)
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Public Works Director 

a) Public Works Department Monthly Report of Activities - March 2020 (pg. 168-171)
Department Director's Reports (2nd meeting of the Month) 

Finance Director 

Police Chief 

a) Police Department Monthly Report (pg. 172-178)
     City Attorney 

Council Business for Good of the Order 

a) Items for Information Only (pg. 179)
Adjournment 
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   REQUEST FOR COUNCIL ACTION 
 
 

 
 

 

 

Title: Request for Council Action - Appointment to Park and Tree 
Committee 

Preferred Agenda: March 24, 2020 

Submitted By: Julie Fisher, Administrative Assistant 

Reviewed By: Ray Towry, City Manager 

Type of Action: Resolution ____   Motion __x__   Roll Call ____   Other ____   

Relevant Code/Policy: Sweet Home City Charter 

Towards Council Goal: 
#2 Develop transparency in all communication 
Efficient and Effective local government 

Attachments: Application for Board, Committees and Commissions (Curtis, 
Hamlin) 

 

 
Purpose of this RCA:   

 Appointment to the Park and Tree Commission. 
 
Background/Context: 
There is currently one vacancy on the Park and Tree Committee.  Kenny Hamlin and Nanci 
Curtis have both applied for appointment to this board.  The Administration, Finance, and 
Property Committee conducted interviews on March 10, 2020.  They recommended that Mrs. 
Curtis be appointed to the Park and Tree Committee for a four-year term. 
 
The Challenge/Problem: 
Vacancy on the Park and Tree Committee. 
 
Stakeholders:   

● City of Sweet Home Staff – Staff benefits by having full committees that provide direction 
and recommendations that are consistent with law. 

● City of Sweet Home Management - Management is more effective and efficient with 
clear, updated, best practices for policy as recommended by committees. 

● Sweet Home Residents – Residents and taxpayers essentially pay the price when 
policies lead to inefficient operations or practices. 

 
Issues and Financial Impacts: 

1. None Known 
 
Elements of a Stable Solution:  
Appoint committee members to vacancies who are willing to serve a full term and available for 
scheduled meetings of the committee. 
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Options: 

1. Do Nothing 
2. Seek Additional Applicants 
3. Make a Motion to appoint Nanci Curtis to the Sweet Home Park and Tree Committee for 

a four-year term to expire December 31, 2023. 
 
Recommendation:  

1. Make a Motion to appoint Nanci Curtis to the Sweet Home Park and Tree Committee for 
a four-year term to expire December 31, 2023. 
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   REQUEST FOR COUNCIL ACTION 
 
 

 
 

 

 

Title: Request for Council Action - Appointment to the Planning 
Commission 

Preferred Agenda: March 24, 2020 

Submitted By: Julie Fisher, Administrative Assistant 

Reviewed By: Ray Towry, City Manager 

Type of Action: Resolution ____   Motion __x__   Roll Call ____   Other ____   

Relevant Code/Policy: Sweet Home City Charter 

Towards Council Goal: 
#2 Develop transparency in all communication 

Efficient and Effective local government 

Attachments: Application for Boards, Commissions and Committees (Unger) 

 

 
Purpose of this RCA:   
Appointment to the Planning Commission 
 
Background/Context: 
There is currently one vacancy on the Planning Commission.  The Administration, Finance and 
Property Committee conducted an interview on March 10, 2020.  The Committee 
recommendation is to appoint Candi Unger to the Sweet Home Planning Commission for a 
term to expire December 31, 2023. 
 
The Challenge/Problem: 
Vacancies on the Planning Commission 
 
Stakeholders:   

● City of Sweet Home Staff – Staff benefits by having full committees that provide direction 
and recommendations that are consistent with law. 

● City of Sweet Home Management - Management is more effective and efficient with 
clear, updated, best practices for policy as recommended by committees. 

● Sweet Home Residents – Residents and taxpayers essentially pay the price when 
policies lead to inefficient operations or practices. 

 
Issues and Financial Impacts: 

1. None Known 
 
Elements of a Stable Solution:  
Appoint committee members to vacancies who are willing to serve a full term and available for 
scheduled meetings of the committee. 
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Options: 
1. Do Nothing 
2. Seek Additional Applicants 
3. Make a Motion to appoint Candi Unger to a 4-year term to expire December 31, 2023. 

 
Recommendation:  

1. Make a Motion to appoint Candi Unger to a 4-year term to expire December 31, 2023. 
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__________________________________________________________________________________________ 
 
The location of the meeting is accessible to the disabled. If you have a disability that requires accommodation, 
advanced notice is requested by notifying the City Manager’s Office at 541-367-8969. 

 

 
CITY OF SWEET HOME 
CITY COUNCIL 
MINUTES 
March 10, 2020, 6:30 PM 
Sweet Home City Hall, 3225 Main Street 
Sweet Home, OR 97386 
 
WIFI Passcode: guestwifi 

PLEASE silence all cell phones – Anyone who wishes to speak, please sign in. 

Mission Statement 
 

The City of Sweet Home will work to build an economically strong community with an efficient and effective local government that 
will provide infrastructure and essential services to the citizens we serve. As efficient stewards of the valuable assets available, 
we will be responsive to the community while planning and preparing for the future. 
 

 
 
Call to Order and Pledge of Allegiance 

The meeting was called to order at 6:30pm. 

Roll Call 

PRESENT 
Mayor Greg Mahler 
President Pro Tem Diane Gerson 
Councilor Cortney Nash 
Councilor Dave Trask 
Councilor James Goble 
 
ABSENT 
Councilor Lisa Gourley 
Councilor Susan Coleman 

Motion to excuse Councilor Gourley and Councilor Coleman from the meeting. 

Motion made by Councilor Trask, Seconded by Councilor Goble. 
Voting Yea: Mayor Mahler, President Pro Tem Gerson, Councilor Nash, Councilor Trask 
Voting Nay: Councilor Goble (Nay for Coleman, Yea for Gourley) 
 

Consent Agenda: 

 

Approval of Minutes: 

Motion to approve the Consent Agenda as amended: 

Motion made by President Pro Tem Gerson, Seconded by Councilor Trask. 
Voting Yea: Mayor Mahler, President Pro Tem Gerson, Councilor Nash, Councilor Trask, Councilor 
Goble 

Discussion ensued by the Council on the Mayor being issued a City Credit Card.  Mayor Mahler 
stated for the record he is not interested in a City issued credit card and the Council agreed. 
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a) 2020-02-11 City Council Work Session Minutes 

b) 2020-02-25 City Council Minutes WS 

c) 2020-02-25 City Council Meeting 

  

Recognition of Visitors and Hearing of Petitions: 

 

a) Boys and Girls Club of the Greater Santiam  

 Kris Latimer, Jared Cornell, and Tyler Reese representing the Boys and Girls Club of the 
Greater Santiam presented to the City Council an update on the BGCGS in Sweet 
Home.  Several programs were discussed including the 21st Century Program, After School 
Program or School Age Youth Development, Career Readiness Program, Jr. Leaders, and 
the Athletics Programs. 

Jared Cornell presented the financial breakdown of the Boys and Girls Club of the Greater 
Samaritan as well as financial details for the Sweet Home Club noting that the Sweet Home 
Club is operating at a loss. 

b) DARE Program - Geoff Hamlin 

School Resource Officer Geoff Hamlin presented to the City Council information regarding 
the DARE (Drug Abuse ) Program.  School Resource Officer Hamlin teaches the program to 
the students.  DARE offers additional educational materials to help students with issues 
such as depression, vaping, and other health related topics.  

Old Business: 

None 

New Business: 

 

a) 2020 Arbor Day Proclamation 

 Mayor Mahler read the Arbor Day Proclamation. 

b) Request for Council Action - Resolution No. 3 for 2020 - A Resolution Adopting Revised 
Personnel Policies 

 City Manager Ray Towry explained the additional language being proposed to the 
Personnel Policies that would specify reasons an employee would not be eligible for rehire.  

Councilor Gourley was not at the meeting but had requested to included language in the 
policy for the City Manager or Municipal Judge, regarding letters of reference to be 
requested from the Mayor.  Consensus of the Council was to leave the policy as stated. 

Motion to approve Resolution No. 3 for 2020 - A Resolution Adopting Revised Personnel 
Policies. 

Motion made by President Pro Tem Gerson, Seconded by Councilor Trask. 
Voting Yea: Mayor Mahler, President Pro Tem Gerson, Councilor Nash, Councilor Trask, 
Councilor Goble 
 

c) Request for Council Action - HB 2001 Implementation Grant 

 CEDD Blair Larsen introduced the HB2001 Grant opportunity that funds housing studies that 
may be required by the State if Census information identifies Sweet Home with a population 
of 10,000 or greater.  The grant would fund a Housing Needs Analysis.   

Motion made to authorize the Mayor to sign the HB2001 Grant Application, by Councilor 
Goble, Seconded by Councilor Trask. 
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Voting Yea: Mayor Mahler, President Pro Tem Gerson, Councilor Nash, Councilor Trask, 
Councilor Goble 
 

d) Adoption of New Council Goals - Discussion Only 

 City Manager reviewed the Council Goals that were identified in the City Council Training 
Session.  The language of the vision statement and a many of the goals were updated. 

The public was given an opportunity to comment on the goals of the Council.   The Council 
briefly discussed the new goals and direction moving forward. 

The Council goals will be added to the next agenda for public comment and adoption. 

e) Water Utility Rates - Information Only 

 Finance Director Brandon Neish presented information regarding water utility rates.  Staff 
identified 2021 Water Resources and Expenditures.    If the water rates remained as they 
currently are, the fund deficit would be$188,000.    

There were questions from Council and discussion on the projects that were identified as 
immediate needs.  

Finance Director Neish continued with a proposal for rate increases that would raise rate 
$1.71 per month for the median residential consumer .  The average increase would be 
$4.80 per month.  The increases proposed for Commercial and Bulk rates were also 
reviewed.  

A brief history of the water rates was reviewed from 2012 to current.  Council agreed that 
the rate increase was necessary and directed staff to communicate information related to 
the upcoming rate increases to the public as they move forward.  The rates will be on the 
March 24th City Council Agenda as a Resolution. 

Ordinance Bills 

Request for Council Action and First Reading of Ordinance Bills 

a) Ordinance Bill No. 5 for 2020, Pertaining to Special Events 

 CEDD Blair Larsen introduced Ordinance Bill No. 5 for 2020 pertaining to Special Events in 
the City of Sweet Home. 

Motion to move Ordinance No. 5 for 2020 to first reading.   
Motion made by Councilor Goble, Seconded by President Pro Tem Gerson. 
Voting Yea: Mayor Mahler, President Pro Tem Gerson, Councilor Nash, Councilor Trask, 
Councilor Goble   

Ordinance Bill No. 5 for 2020 was read in its entirety.  

Motion to move Ordinance No. 5 for 2020 to second reading. 
Motion made by Councilor Goble, Seconded by President Pro Tem Gerson. 
Voting Yea: Mayor Mahler, President Pro Tem Gerson, Councilor Nash, Councilor Trask, 
Councilor Goble  

Second Reading of Ordinance Bills 

a) Ordinance No. 3 for 2020 - An Ordinance Amending the Official Zoning Map 

 Motion to move Ordinance No. 3 for 2020 to third and final reading on March 24, 2020 made 
by Councilor Goble, Seconded by President Pro Tem Gerson. 
Voting Yea: Mayor Mahler, President Pro Tem Gerson, Councilor Nash, Councilor Trask, 
Councilor Goble 
 

b) Ordinance No. 4 for 2020 - An Ordinance Amending the Official Zoning Map 
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 Motion made to move Ordinance No. 4 for 2020 to third and final reading on March 24, 2020 
by President Pro Tem Gerson, Seconded by Councilor Goble. 
Voting Yea: Mayor Mahler, President Pro Tem Gerson, Councilor Nash, Councilor Trask, 
Councilor Goble 
 

Third Reading of Ordinance Bills (Roll Call Vote Required) 

a) Ordinance Bill No. 2 for 2020 - Ordinance No. 1282 - Sweet Home Ordinance Amending 
Sections of the Sweet Home Municipal Code  

 Motion made to approve Ordinance Bill No. 2 for 2020 - Ordinance No. 1282 - Sweet Home 
Ordinance Amending Sections of the Sweet Home Municipal Code by President Pro Tem 
Gerson, Seconded by Councilor Goble. 

Roll Call Vote: 

Mayor Mahler                             Aye 
President Pro Tem Gerson        Aye 
Councilor Nash                          Aye 
Councilor Trask                          Aye 
Councilor Goble                         Aye 
Councilor Gourley                      Absent 
Councilor Coleman                    Absent 

 

Reports of Committees: 

Youth Advisory Council 

Councilor Gerson reported the YAC will be meeting tomorrow and are interested in revising their 
Bylaws. 

Chamber of Commerce 

Councilor Gerson reported the Chamber is continuing work on their bylaws and budget.  The 
Annual Chamber Awards Banquet is this Saturday night. 

Reports of City Officials: 

Mayor's Report 

Mayor Mahler noted the upcoming Chamber of Commerce Banquet. 

City Manager's Report 

City Manager Towry reported on the importance of Census 2020 as federal funding is 
determined by the Census Count. 

City Manager announced the City Hall sign will be installed March 31, 2020.   

Finance Director Neish has been asked to speak at the National Government Finance 
Conference the 3rd week of May in New Orleans.  

City Manager Towry stated a tiered COVID-19 Response Plan is being reviewed and Essential 
Employees are being identified. 

City Manager Towry stated the social distancing guidelines could mean a potential issue with the 
Oregon Jamboree. 

Department Director's Reports (1st meeting of the Month) 

Library Services Director 

a) City Council Report February 2020 
Library Board Minutes February 2020 

Community and Economic Development Director 
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a) Community & Economic Development Department Monthly Report for February 2020 

Public Works Director 

a) Public Works Department Monthly Report of Activities 

City Attorney 

None 

Council Business for Good of the Order 

a) 03-09-2020 REVISED - Sweet Home City Council Self Evaluation 

 Councilor Gerson presented the draft for a City Council Self Evaluation. 

Consensus of the Council was to move forward. 

b) Oregon Cascades West Council of Governments Member Dues 

c) Sweet Home 72nd Annual Gem & Mineral Show - Canceled 

d) Meals on Wheels Request 2020 Memo 

Councilor Gerson reported the SHOWCASE Grand Opening for Jr. High Art will open April 10th. 

Finance Director Brandon Neish reported 53 accounts were scheduled for shut off. 

With no further business, the meeting adjourned at 9:02 PM. 

 

Adjournment 
 
 

 
 
               
                        Mayor 
ATTEST: 
 
              
City Manager – Ex Officio City Recorder 
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__________________________________________________________________________________________ 
 
The location of the meeting is accessible to the disabled. If you have a disability that requires accommodation, 
advanced notice is requested by notifying the City Manager’s Office at 541-367-8969. 

 

 
CITY OF SWEET HOME 
CITY COUNCIL 
MINUTES 
March 19, 2020, 6:30 PM 
Sweet Home City Hall, 3225 Main Street 
Sweet Home, OR 97386 
 
WIFI Passcode: guestwifi 

PLEASE silence all cell phones – Anyone who wishes to speak, please sign in. 

Mission Statement 
 

The City of Sweet Home will work to build an economically strong community with an efficient and effective local government that 
will provide infrastructure and essential services to the citizens we serve. As efficient stewards of the valuable assets available, 
we will be responsive to the community while planning and preparing for the future. 
 

 
 
Call to Order and Pledge of Allegiance 

 

a) The City Council will hold a Special City Council public meeting on March 19, 2020 at 
6:30p.m. in the City Council Chambers at City Hall, 3225 Main Street. In order to protect 
residents, staff, and elected officials due to the novel COVID-19 virus, the frequency and 
length of public meetings, including the City Council, boards and commissions, will be 
minimized. Non-urgent and non-essential City business with expected public feedback will 
be postponed. Individuals attending public meetings in person will be required to maintain 
appropriate social distancing, (i.e., maintain a 6-foot distance) and be free of symptoms 
related to COVID-19.  The City of Sweet Home City Council is streaming the meeting via 
video format and asks the public to consider this option.  To view the Special City Council 
meeting visit http://bit.ly/SweetHomeCityCouncil   

This video stream has been approved by the Mayor as Chairperson of the meeting.  

 

Roll Call 

PRESENT 
Mayor Greg Mahler (in person) 
President Pro Tem Diane Gerson (via video) 
Councilor Cortney Nash (via video) 
Councilor Dave Trask (in person) 
Councilor James Goble (via video) 
Councilor Lisa Gourley (in person) 
Councilor Susan Coleman (via phone) 

Recognition of Visitors and Hearing of Petitions: 

None 
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New Business: 

 

a) Request for Council Action - Resolution No. 4 for 2020 - Declaring State of Emergency 
Proclamation 

 City Manager Towry requested the City Council to declare a "state of emergency" regarding 
the COVID-19 pandemic, explaining to the Council that the declaration will allow additional 
resources and additional assistance to be available to the City. 

Motion to approve Resolution No. 4 for 2020- A Resolution Proclaiming a "state of 
emergency" concerning COVID-19 made by Councilor Gourley, Seconded by Councilor 
Trask. 
ROLL CALL VOTE: Voting Yea: Mayor Mahler, President Pro Tem Gerson, Councilor Nash, 
Councilor Trask, Councilor Goble, Councilor Gourley, Councilor Coleman 

Mayor Maher read the Proclamation Declaring a State of Emergency for the City of Sweet 
Home. 

b) Request for Council Action - Resolution No. 5 for 2020 - A Resolution Adopting the City of 
Sweet Home Pandemic Response Plan 

 City Manager Ray Towry and Emergency Manager Tommy Mull introduced the City of 
Sweet Home Pandemic Response Plan in response to COVID-19.  City Manager Towry 
updated the Council on the hard work the emergency response team has put in during the 
last week. 
 
Motion to approve Resolution No. 5 for 2020 - A Resolution Adopting the  City of Sweet 
Home Pandemic Response Plan, made by Councilor Trask, Seconded by Councilor 
Coleman. 
ROLL CALL VOTE: Voting Yea: Mayor Mahler, President Pro Tem Gerson, Councilor Nash, 
Councilor Trask, Councilor Goble, Councilor Gourley, Councilor Coleman 
 

c) Request for Council Action -Temporary Policy Response to COVID-19 

 City Manager Towry introduced the COVID-19 Public Health Emergency Flexible and 
Evolving Response Plan. 

Motion made to adopt the COVID-19 Public Health Emergency Flexible and Evolving 
Response Plan, by Councilor Gourley, Seconded by Councilor Trask. 
ROLL CALL VOTE: Voting Yea: Mayor Mahler, President Pro Tem Gerson, Councilor Nash, 
Councilor Trask, Councilor Goble, Councilor Gourley, Councilor Coleman 
 

d) Request for Council Action - Revised Personnel Policy - Emergency Response Duties 

 City Manager Towry introduced the Request for Council Action tfor a revision to the 
Personnel Policy addressing Emergency and Inclement weather.  Additional language to 
current policy was added to clarify employment and compensation considerations during an 
emergency.  

Motion made to approve the Revised Personnel Policy by Councilor Trask, Seconded by 
Councilor Goble. 
ROLL CALL VOTE: Voting Yea: Mayor Mahler, President Pro Tem Gerson, Councilor Nash, 
Councilor Trask, Councilor Goble, Councilor Gourley, Councilor Coleman 
 

e) Request for Council Action - Emergency Relief for City Utility Accounts and other City Fees 

 Community and Economic Development Director Blair Larsen explained the Emergency 
Relief for City Utility Account Policy that aids business who close doors due to  effects of 
COVID-19  would not accrue additional utility charges for shut off fee. In addition, there will 
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be no water shut offs on residential accounts to aid with hygiene and safety during this 
pandemic.  

ROLL CALL VOTE: Motion made by Councilor Trask, Seconded by Councilor Gourley. 
Voting Yea: Mayor Mahler, President Pro Tem Gerson, Councilor Nash, Councilor Trask, 
Councilor Goble, Councilor Gourley, Councilor Coleman 
 

f) Proclamation - Urging Compassion and Flexibility from Leaseholders and Lenders during 
the Coronavirus Emergency 

 Mayor Mahler read the proclamation urging compassion and flexibility from leaseholders 
and lenders during the Coronavirus emergency 

g) Cancellation of the March 24, 2020 City Council Meeting  

 Mayor Mahler canceled the City Council meeting scheduled for Tuesday, March 24, 2020. 

Reports of City Officials: 

 

Mayor's Report 

Mayor Mahler thanked staff for their efforts during this time.  He urged everyone to take this situation 
seriously and to stay safe. 

City Manager's Report 

City Manager Towry thanked the Council for their patience and staff for their hard work during this 
pandemic.  

Councilor Trask also thanked staff. 

Police Chief 

Policy Chief Lynn stressed the importance of social distancing in hopes that this pandemic would 
pass quickly and ith the least interruption for police services.   

City Attorney 

None 

Adjournment 

The meeting adjourned at 6:59 pm 

After the meeting adjourned, a member of the public thanked the Council for what they are doing.  He is 
the owner of a small local business which has closed due to the COVID-19 pandemic.  He stated he is 
concerned for his business.  CEDD Larsen asked him to contact staff for information regarding small 
business aid during this time. 

 
 
 

 
 
 
 
               
                        Mayor 
ATTEST: 
 
              
City Manager – Ex Officio City Recorder 
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   REQUEST FOR COUNCIL ACTION 
 
 

 
 

 

 

Title: Request for Council Action – Temporary Policy Response to 
COVID-19 

Preferred Agenda: April 14, 2020 

Submitted By: Julie Fisher, Administrative Assistant 

Reviewed By: Ray Towry, City Manager  

Type of Action: Resolution ____   Motion _x___   Roll Call ____   Other ____   

Relevant Code/Policy: City of Sweet Home Personnel Policies 

Towards Council Goal: 2.3: Invest in long term staff stability & training 

Attachments: Temporary City Response to COVID-19 Policy 

 

 
Purpose of this RCA:   
New temporary personnel policies to discourage spread of the coronavirus and plan for 
maintenance of city services. 
 
Background/Context: 

Staff presented City Council with a 10-page Temporary COVID-19 Policy during the March 19, 
2020 Special City Council meeting that Council adopted.  Since that time there has been a 
great deal of new information about COVID-19 and regulations handed down from both the 
federal and state levels.  The City’s Executive Team have been meeting daily to address 
COVID-19 issues and respond to the latest information and guidance for the benefit of our 
community and staff.  The proposed plan has been condensed to 5 pages and we believe will 
be easier to navigate and understand.  It is modeled after a CIS template and edited with help 
from Akin Blitz of Bullard Law. 

The proposed temporary personnel policies are designed to discourage the spread of COVID-
19 among our team, the public, and plan for continued operations of city services. The policy 
includes sections on telecommuting, sick leave due to COVID-19, alternate work schedules, 
social distancing, identification of essential staff, and ensuring sick or exposed staff stay 
home. Plans are being tailored to suit current and expected future needs. 
 
The Challenge/Problem: 

How to discourage spread of the coronavirus and plan for continuation of city services? 
 
Stakeholders:   

City Staff- Employees have been asked to follow preventative everyday measures and stay 
home if they are exhibiting fever, coughing, or breathing difficulties and to contact their 
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healthcare provider.  This written policy will address telecommuting, sick leave due to COVID-
19, alternate work schedules, social distancing, identification of essential staff, and ensuring 
sick or exposed staff stay home.  

 

Department Heads – Written policy will give Department Heads tools to give clear and concise 
policy information to staff throughout the city. 

Community of Sweet Home- Plans are being tailored to suit current and expected future needs 
to keep essential services as normal and available as possible for the citizens of Sweet Home 
during this pandemic. 
 
Issues and Financial Impacts: 
This policy is different than the previous policy in that the City is committing to two weeks of 
pay at 100% of their normal salary to cover time loss for any qualifying OFLA/FMLA event and 
specific COVID-19 issues as identified in the Temporary City Response to COVID-19 Policy.  
This includes two weeks of full salary for a layoff due to economic slowdown, different than the 
previous policy. In addition, funds used specifically towards COVID-19 will be submitted to be 
reimbursed by Federal Aid Funds. 
 
Elements of a Stable Solution:  
Council to authorize the Temporary Policy Response to the Personnel Policies. 
 
Options: 

1.  Do Nothing. There would be no Temporary Policy Response to the Personnel Policies. 

2. Recommend additional revisions. Council could review these proposed changes and 
recommend additional revisions. Staff would take these recommendations and revise the 
proposed policy for review at a future Council meeting. 

3. Make a Motion to Authorize the Temporary Policy Response to COVID-19.   
 
Recommendation:  

1. Staff recommends option #3 - Make a Motion to Authorize the Temporary Policy 
Response to COVID-19.   
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Page 1 of 5 
 

CITY OF SWEET HOME 

Temporary COVID-19 Response Policy 

to comply with the 

Families First Coronavirus Response Act 

  

PURPOSE 

The safety of our community and team is the City’s first priority during this unprecedented time 
in history. There is much confusion as knowledge of the virus’ properties seemingly change 
daily.  The City will do it’s best to comply with all federal, state, and regional guidelines, laws 
and rules.  

At the time of this policy, the federal government had passed the Families First Coronavirus 
Response Act (FFCRA).  The City will work to adhere to the requirements of the FFCRA, 
however it is important to understand the regulations from the federal, state and local levels are 
changing rapidly.  It is the City’s intent to be fully compliant with all legal requirements, the 
FFCRA and any others.  If an employee has questions about or concerns about adherence to 
any legislation, rules or guidelines they are encouraged to discuss it with their department head 
so it can a) be fixed so the City is in compliance or b) it can be discussed and better understood 
– both the concern and the law or rule. 

 
GENERAL POLICIES AND EXPECTIONS 
 
The City of Sweet Home will follow the guidance of the Oregon Health Authority (OHA), Centers 
for Disease Control (CDC) and Linn County Public Health regarding preventative measures 
including social distancing, quarantines and possible curtailment of non-essential functions.  
The health and safety of City employees are among the City’s highest priorities. The City will 
continue to adjust as the recommendations of these agencies evolve over time.  
 
The City and employees must cooperate in adherence to the following: 
 

a. Based on concern that an employee has been exposed to the COVID-19 virus the City 
may require the employee to be evaluated by a medical professional or public health 
authority. The City will cooperate with medical experts and the employee will cooperate 
with both the City and health authorities and healthcare providers regarding exclusion 
from the workplace and other precautions. 

b. If there is a reasonable basis to suspect exposure, the City may ask an employee 
questions to determine the employee’s risk to others or possible need for self-
quarantine. 

c. If there is a reasonable basis to suspect that an employee may have COVID-19 or 
similar flu-like symptoms, the City may send the employee home or require the 
employee to remain at home. The City may take reasonable measures to protect the 
employee, other employees, citizens, customers and the City. Permitting employees to 
return to work will occur when reasonable.  

d. The City asks employees to self-disclose after exposure to a family member or other 
close contact (i.e., roommate, physician) who has tested positive for COVID-19. 

e. The City expects employees to adhere to infection control measures (e.g., washing 
hands, coughing etiquette, social distancing and other measures publicized by public 
health authorities). The City will provide necessary personal protective equipment to 
those employees required to use it on the job. 
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FAMILIES FIRST CORONAVIRUS ACT (FFCRA) 
 
The Families First Coronavirus Response Act requires the City to provide certain eligible 
employees with paid sick leave or expanded family and medical leave for specified reasons 
related to COVID-19 during the period April 1 - December 31, 2020.  
 
QUALIFYING REASONS FOR LEAVE 

Under the FFCRA, an employee qualifies for Emergency Paid Sick Leave if the employee is 
unable to work (or unable to perform available telework) due to a need for leave because the 
employee: 

1. is subject to a Federal, State, or local quarantine or isolation order related to COVID-19; 
2. has been advised by a health care provider to self-quarantine related to COVID-19; 
3. is experiencing COVID-19 symptoms and is seeking a medical diagnosis; 
4. is caring for an individual subject to an order described in (1) or self-quarantine as 

described in (2); 
5. is caring for a child whose school or place of care is closed (or childcare provider is 

unavailable) for reasons related to COVID-19. Additionally, under the FFCRA, an 
employee qualifies for Paid Expanded Family and Medical Leave if the employee is 
caring for a child whose school or place of care is closed (or childcare provider is 
unavailable) for reasons related to COVID-19.   Note: employees may not be entitled to 
such leave if another suitable individual such as co-parent, co-guardian or the usual 
childcare provider is available to provide the care the employee’s child needs; 

6. is experiencing any other substantially similar condition specified in guidance from 
federal and state public health officials. 

 
AVAILABLE COVID-19 LEAVE 
 
Consistent with FFCRA, the City will provide to all City employees: 
 

 Two weeks (up to 80 hours) of Emergency Paid Sick Leave at the employee’s 
regular rate of pay where the employee is unable to work or telework due to reasons #1-
3 above; or 

 Up to two weeks (up to 80 hours) of Emergency Paid Sick Leave at two-thirds the 
employee’s regular rate of pay because the employee is unable to work or telework 
because of a bona fide need due to reasons #4-6 above; and 

 Up to an additional 10 weeks of Paid Expanded Family And Medical Leave at two-
thirds the employee’s regular rate of pay where an employee, who has been employed 
for at least 30 calendar days, is unable to work due to a bona fide need due to reason #5 
above. 

 
DISCRETIONARY LEAVE 
 
The City will strive to work with all Employees, including Emergency Responders, who are not 
entitled to FFCRA leave identified above who wish to be absent from work for personal or family 
reasons. Consistent with City operational needs and strategies to permit reasonable 
accommodations, the City will make case-by-case considerations through shift trades, shift 
extensions, approval of requests for paid leave and authorized leaves of absence without pay in 
exceptional circumstances, and other flexible arrangements. 
 
OTHER LEAVE 
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Emergency Paid FFCRA Sick Leave for Employees not Emergency Responders: 
Employees (excluding first responders) are eligible for two weeks of paid sick time for 
reasons #1-6 above. A full-time employee is eligible for 80 hours of leave, and a part-
time employee is eligible for the number of hours of leave that the employee works on 
average over a two-week period. These hours will be maintained in a separate pay code, 
COVID Leave. 
 
Paid Expanded Family and Medical Leave: Employees employed with the City for at 
least 30 days (excluding first responders) are eligible for up to an additional 10 weeks of 
paid family leave for reason #5 above. A full-time employee is eligible for up to 12 weeks 
of leave (two weeks of paid sick leave followed by up to 10 weeks of paid expanded 
family & medical leave) at 40 hours a week, and a part-time employee is eligible for 
leave for the number of hours that the employee is normally scheduled to work over that 
period. The maximum 12 weeks of Paid Extended Family and Medical Leave is reduced 
by any FMLA leave already taken in the last 12 months.  
 
Emergency Responders Definition: As used in this policy, “Emergency Responder” 
has the meaning defined by federal law. An emergency responder as defined by the 
FFCRA includes any employee necessary for the transport, care, health care, comfort, 
and nutrition of patients, or whose services are needed to limit the spread of COVID-19. 
This includes, but is not limited to military or national guard, law-enforcement officers, 
correctional personnel, firefighters, physicians, nurses, public health personnel, EMTs, 
paramedics, 911 operators, Public Works personnel and persons with skill or training in 
special equipment or other skills needed to provide aid in a declared emergency, as well 
as those who work for those facilities and whose work is necessary to maintain the 
operation of the facility. It may also include individuals the Governor deems as an 
emergency responder necessary for the state’s response to COVID-19. In order to help 
minimize the spread of COVID-19, the City will be judicious when applying these 
definitions for those who qualify for the “health care provider” or “emergency responder” 
exemption. 
 
Emergency Responders Expectations: Emergency Responders and Department 
Heads are expected to coordinate and collaborate in order to balance operational needs 
and First Responders’ personal and family needs. 
 
Workers’ Compensation & Time Loss Due to Covid-19 Exposure: This policy does 
not address workers compensation insurance coverage or law related to exposures, nor 
does this policy describe a claimant’s burden of proof to show that a COVID-19 
exposure was work-connected. Employees should treat any work-related exposure in 
the manner established for blood borne pathogens and submit an appropriate accident 
report with sufficient detail to permit verification and risk assessment follow-up. (In every 
such case, describe the facts, identify witnesses and the time and place, state why you 
believe the contact was with an infected person, and identify the infected person.) 
 
Employees should understand that the burden of proof required establishing liability for 
workers’ compensation benefits is high. In many if not almost every case, the benefits of 
FFCRA leave entitlements, earned leaves and/or health insurance will provide greater 
medical and financial benefits as a matter of right than an employee might expect to 
receive in the workers’ compensation system. 
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In every case an employee who may have been exposed to COVID-19 while in the 
execution of their job duties should submit an accident report to their Department Head.  
Upon confirmation of a COVID-19 diagnosis by a healthcare professional or other 
certified healthcare worker the employee should then submit an 801 form. The City will 
accept the 801 report form, immediately notify the workers compensation insurer, and 
investigate if appropriate.  

 
APPLICATION OF POLICY AND LAW TO EMERGENCY RESPONDERS 
Emergency Responders are eligible to FFCRA COVID-19 paid leave and other medically 
necessary leaves provided for by City policy and applicable collective bargaining agreements 
due to any of the reasons specified in paragraphs (1) through (4) above in the section related to 
“Qualified Reasons For Leave.” Requests of Emergency Responders for leave under other 
circumstances will be considered case-by-case based on criteria and operational considerations 
described in this policy. 
 
PAY CALCULATIONS 
 

For leave reasons #1-3: Employees taking leave are entitled to pay at their regular rate 
up to $511 per day and $5,110 total over a 2-week period according to FFCRA.  The 
City will commit to paying the employee at 100% of their regular rate of pay for the two 
weeks, up to 80 hours prorated for part time employees. 
 
For leave reasons #4 or #6: Employees taking leave are entitled to pay at 2/3 their 
regular rate up to $200 per day and $2,000 total over a 2-week period. Employees may 
elect to substitute accrued leave during partial paid leave under this policy according to 
FFCRA.  The City will commit to paying the employee at 100% of their regular rate of 
pay for the two weeks, up to 80 hours prorated for part time employees. 
 
For leave reason #5: Employees taking leave are entitled to pay at 2/3 their regular rate 
up to $200 per day and $12,000 total over a 12-week period between emergency paid 
sick leave and expanded family and medical leave. Employees may elect to substitute 
accrued leave during partial paid leave under this policy according to FFCRA. 
 
If the City closes worksites or moves forward with Reductions in Force/Hours:  
Employees are granted a COVID Leave Bank for use in the case of the six (6) leave 
reasons previously mentioned. While not included under the provisions of the FFCRA, 
the City will commit to paying employees at 100% of their regular rate of pay for two 
weeks, up to 80 hours (prorated for part-time employees) for worksite closures, 
reductions in force, lay off, furlough or reduction in hours due to lack of work or the City’s 
financial needs between April 1, 2020 and December 31, 2020. Should the City close a 
worksite, furlough, layoff or reduce the hours of an employee, the employee will be 
entitled to pay at their regular rate equal to the number of hours remaining in their 
COVID Leave Bank before using their own accruals or separating with the City. 

 
 
TELEWORK 
 
Employees may be eligible for telework if otherwise conducive to regularly assigned duties and 
pre-approved by the supervisor and Department Head. Consideration will be on a case by case 
basis. The following considerations will apply: 
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 Employees authorized for telework must be available by email and phone according to 
the conditions and expectations established for the telework arrangement by the 
employee, supervisor and Department Head. 

 If telework is authorized the City and the employee will determine what resources are 
required.  

 Any telework option may be discontinued by the City at any time. All telework approved 
arrangements are temporary and not guaranteed for any duration. 

 
INTERMITTENT LEAVE UNDER FFCRA 
 
Employees who are teleworking may take Emergency Paid Sick Leave or Paid Expanded 
Family and Medical Leave intermittently in any agreed increment of time as they present no risk 
of spreading COVID-19.  
 
Employees may take Emergency Paid Sick Leave or Paid Expanded Family and Medical Leave 
intermittently solely to care for the employee’s son or daughter whose school or place of care is 
closed, or whose childcare provider is unavailable, because of reasons related to COVID-19 
(Reason #5). In this context, the absence of confirmed or suspected COVID-19 in the 
employee’s household reduces the risk that the employee will spread COVID-19 by reporting to 
work while taking intermittent paid leave. 
 
Employees may use intermittent leave for Reasons #1-4 or #6 in an effort to reduce the 
likelihood an employee might spread COVID-19 to other employees when reporting to work.  
The City requires an employee be symptom free for 72 (seventy-two) hours before returning to 
work. That time will be subtracted from the employee’s 80-hour COVID-19 Leave Bank. 
 
EXCEPTIONS 
 
Exceptions to this temporary policy outside the scope of the FFCRA may be granted by the City 
Manager. Any situation or circumstance not covered in this temporary policy shall be governed 
by existing City policies and procedures.  
 
REVIEW 
 
This temporary policy will be reviewed by the City Manager periodically to be aligned with 
current circumstances and developments. This temporary policy will remain in effect during the 
period covered by the COVID-19 Emergency Declaration issued by the State of Oregon or until 
otherwise discontinued by the City Manager.  
 
ABUSE AND DISCIPLINE  
 
Making a false claim or providing false information to the City to obtain favorable treatment, a 
benefit or accommodation will impact the City and other employees and will be grounds for 
serious discipline including discharge. Providing false information concerning an employee or 
family situation to gain consideration not warranted in fact for the reasons given may constitute 
official misconduct, creation of a false public record, and/or forgery. 
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COVID-19 Scenarios Benefits Available to Eligible City of Sweet Home Employees

COVID-19 SCENARIOS

City Paid Sick Leave  

up to 80 Hours      

April 1 - Dec 31 2020       

per HR 6201

Employee Accurals 

of Sick Leave

Employee Accurals 

of Vacation or Comp

Unemployment 

Insurance

OFLA/FMLA 

Protected Leave

Worker is mildly ill with COVID-19 ✔ ✔ ✔ ✔ ✔
Worker is severely ill with COVID-19 ✔ ✔ ✔ ? ✔

Worker was exposed and quarantined, 

Business remains open ✔ ✔ ✔ ✔ ✔

Worker is caring for sick family member ✔* ✔ ✔ ✔ ✔
Schools are closed because of COVID-19 

and worker has no childcare ✔* ✔ ✔ ✔ ✔
Worker is immune-compromised and 

advised to self-quarantine ✔ ✔ ✔ ✔ ✔
Worker is afraid of gathering in a group and 

does not want to go to work (selfdistancing) ✘ ✘ ✔ ✔ ✘
Employer must shut down due to quarantine 

by a public official ✔ ✔ ✔ ✔ ✔
Employer shuts down due to a business 

slowdown or lack of demand ✔ ✘ ✔ ✔ ✘
Employer reduces available hours due to 

business slowdown or lack of demand ✔ ✘ ✔ ✔ ✘
Employer stays open when urged to close 

for public health ✘ ✘ ✔ ? ✘
First responder is under quarantine ✔ ✔ ✔ ✔ ✔

HR 6201 requires employees to have been with the City for at least 30 days to be eligible

After initial 80 hours - * 2/3 Regular Rate of Pay, up to $200 daily up to $2,000.  Additional 10 weeks may be available. 2020-04-14 City Council Packet pg. 30
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FAMILY FIRST CORONAVIRUS RESPONSE ACT (FFCRA) 

& OREGON FAMILY LEAVE ACT (OFLA) 

 LEAVE REQUEST FORM 
 

Employee Name:  _____________________________________________________________ 

Leave Start Date:  __________________  Leave End Date:  __________________ 

 

Reason for requested leave: Note: Different eligibility requirements may apply depending on the type of 

leave requested.  The City will select the leave(s) that is/are most beneficial to the employee if the employee is 

eligible under various laws. 

Reason for requested leave:  

_____ (1) Quarantine:  To comply with a Federal, Oregon or local quarantine or isolation order related to COVID-

19.  This includes shelter-in-place or stay-at-home orders issued by any Federal, Oregon or local 

government authority that causes employees to be unable to work, even though the employer has work 

for the employee to do.  

_____ (2) Self-Quarantine:  I have been advised my healthcare provider to self-quarantine due to concerns 

related to COVID-19. 

_____ (3) Diagnosis or Treatment:  I am experiencing symptoms of COVID-19 and am seeking medical 

diagnosis or treatment. This leave is limited to time the employee is unable to work because the employee 

is taking steps to obtain a medical diagnosis, such as making, waiting for or attending an appointment for 

a test for COVID-19. 

_____ (4) Care for a Quarantined Individual:  I am caring for an individual required to be quarantined or advised 

to be quarantined due to concerns related to COVID-19. 

_____ (5) Child Care (EPSLA/EFMLEA/OFLA):  My child/son/daughter’s school or child care provider/ place of 

care has been closed or is unavailable due to COVID-19 related issues. 

 Name of Elementary or Secondary School:  

__________________________________________________________________________________ 

 Name of Child Care Provider:   

__________________________________________________________________________________ 

 Employee’s Relationship of Child(ren):  __________________________________________________ 

____  (6)  Substantially Similar Care:  I am caring for a substantially similar condition, as determined by the 

U.S. Secretary of Health and Human Services. 
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Child Care/School Closure Leave and Supplemental Pay 

The EPSLA and the EFMLEA both provide eligible employees with Child Care/School Closure Leave.  If you 

have requested this leave, indicate below how you want to you leave to be applied: 

______ I want to use the paid leave granted by the EPSLA first and automatically follow with the remaining paid 

leave provided under the EFMLEA.  (This option will not require an employee to wait two weeks before 

receiving pay under the EMFLEA.  The leave used under the EPSLA will satisfy the two-week waiting 

period). 

______ I want to use accrued paid leave to satisfy the EFMLEA two-week waiting period.   (This option will not 

require an employee to wait two weeks before receiving pay under the EMFLEA.  Paid leave under the 

EPSLA will not be used with this option). 

Employees will receive two weeks at full pay, partial pay thereafter during EFMLEA leave per FFCRA. 

Do you plan on supplementing your pay with accrued leave?    ________Yes           ________No 

To supplement your pay, you will need to indicate the amount of leave to use each pay period on your 

timecard.  See the Finance Director for additional information.   

Intermittent Leave 

Are you requesting leave on an intermittent schedule for reduced hours per day?   

Yes _______ No _______ 

If yes, please explain: 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

Are you requesting leave on an intermittent schedule for a few days per week?   

Yes _______ No _______ 

If yes, please explain: 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

Acknowledgement 
I understand that I may be required to provide complete and sufficient certification to support my 

request; and I understand that my leave may be delayed until I return the appropriate certification form. 
I acknowledge that I have been given the opportunity to ask question about the Temporary COVID-19 

Policy and if questions were asked, I received answers, and I acknowledge that I understand the Temporary 
COVID-19 Policy. 
 
Employee Signature: ______________________________________________ Date:  _________________ 

2020-04-14 City Council Packet pg. 32



1 

 

  
   REQUEST FOR COUNCIL ACTION 
 
 

 
 

 

 

Title: Request for Council Action - 2021 Water Rate Review 

Preferred Agenda: April 14, 2020 

Submitted By: Brandon Neish, Finance Director 

Reviewed By: Ray Towry, City Manager 

Type of Action: Resolution _X_   Motion ____   Roll Call ____   Other ____   

Relevant Code/Policy: SHMC 13.04.050 

Resolution No. 14 for 2019 

Towards Council Goal: 1.2(a): Increase community awareness of infrastructure needs 
(Water) 

Attachments: Resolution No. 7 for 2020 

Water Rate Proposal 

Rates by Consumption 

Requested Water Budget 
 

 
Purpose of this RCA:   
To review the requested 2020-2021 budget for the Water Fund and determine appropriate 
rates charged to users for use of City water. 
 
Background/Context: 
ORS 294.388(1) states that “each municipal corporation shall prepare estimates of 
expenditures and other requirements for the ensuing year or budget period. The estimates 
must be reconciled so that the total amount of expenditures and other requirements in each 
fund equals the total amount of resources in the fund for the same period.” Initial expenses for 
the 2020-2021 fiscal year in the Water Fund total $2.4 million while projected resources with no 
change to current utility rates totals $2.3 million. Pursuant to Oregon State Statutes, the City 
must choose to revise its current rate schedule to generate additional revenue or reduce 
proposed expenses to match current revenue projections. 
 
Complicating matters is a decrease in year over year overall consumption which requires 
additional rate increases to make up the difference or additional expenditure reductions. 
Calendar year 2019 represents the second year in a row where consumption has decreased 
likely due to increased utility rates (specifically wastewater). In order to make up the variance, 
rates must be raised, or expenses reduced to return to the original baseline. Staff and the City 
Council reviewed the issues during their Winter training in February 2020, discussed the 
numerous capital projects that are needed to maintain or improve the integrity of the overall 
water distribution system. In total, $8.0 million in projects have been identified by Public Works 
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staff as priority projects to ensure peak efficiency of the Water Treatment Plant and the 
distribution system. Given the number of accounts across the City and the annual 
consumption, capital funding availability was a concern in the future to both staff and members 
of the City Council. 
 
During a work session held on February 25, 2020, staff outlined three options to the City 
Council. In one scenario, operations & maintenance fund is held at requested values while not 
addressing the “leaking bucket” that is capital funding with no changes to the “water” going into 
the capital bucket. In another scenario, staff outlined what would be necessary to fund some 
sort of capital projects from the water fee and a third scenario demonstrated the potential cuts 
to the water distribution system if staff was asked to limit the overall water rate increase. 
Ultimately, the Council consensus was for staff to present a scenario that would allow some 
priority projects to move forward in the 2021 fiscal year while putting some funds away for 
potential capital projects in the future. To that end, staff prepared one rate scenario for the City 
Council to review which includes leveraging the $207,000 in revenue from the sale of the 9th 
Ave property (the former Water Treatment Plant). 
 
During the City Council meeting held March 5th, staff presented a revised proposal which 
would increase the water rates for the median residential consumer (44% of accounts) by 
$1.71 per month. For the 600 cubic foot consumer (our average) accounting for approximately 
9% of the City’s residential customers, the bill would increase $4.80/month. Consumers that 
use more water would see an average increase of $14.55/month. For commercial consumers, 
an increase of $3.21/month on average would be expected under this proposal. Bulk users 
would see an increase of $2.64/month per 100 cubic feet of water used.  
 
Staff also reviewed the history of the water rate in Sweet Home which demonstrated that 44% 
of users will have saved $58.56 over three years of water payments due to rate reductions. 
 
The Challenge/Problem: 
How do we approach utility rates in a way that addresses operational needs in alignment with 
Council goals while ensuring that users are not priced out of the system?   
 
Stakeholders:   

 City of Sweet Home residents and businesses – Residents and commercial businesses 
are the sole users of water and therefore pay for the distribution and usage. All water 
users expect that the City is using resources appropriately and accurately billing them 
for necessary expenditures that will deliver clean, consistent water when they need it.  

 City of Sweet Home City Council – Council members are the voice of the citizens we 
serve.  Each member of this group is interested in providing the best service possible 
for the best possible price. They must balance leadership with representation. 

 Sweet Home Public Works staff – Public Works staff ensures utilities are maintained in 
a manner which benefits all in the city. Appropriate rates provide necessary resources 
used to maintain a level of service expected by utility users. 

 Jacobs – Jacobs (CH2M) is our contract water plant operators.  Their fees are 
calculated into our expenses and utilized to determine the budget and rates  

 Sweet Home Community & Economic Development – Regular review of expenditures 
within utility funds and, subsequently, utility rates ensure that Sweet Home is 
comparable to other cities of similar size which can attract new rate payers to the 
system. New citizens or businesses affect the community in a positive manner and 
affects livability within the city. 
 

Issues and Financial Impacts: 
1. Increasing utility rates – Citizens have many utility bills to pay including the city’s 

utilities. Increases to utility rates can have a negative impact on citizens even though 
the city must operate with enough resources to back necessary expenditures. Under 
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the proposed rate scenario, the bulk of the City’s residential customers would see an 
average increase of $1.71/month. No increases are being proposed for the Wastewater 
or storm utility rates. It is up to the elected officials to determine what is best for the 
citizenry of Sweet Home. 

2. Oregon Revised Statutes – As previously explained, the ORS requires that the City 
maintain a zero or positive fund balance at the end of a given fiscal year. This requires 
the City and the Council to act accordingly. The decision then becomes one of raising 
rates or reducing expenses. When managing a fund in which nearly 62% of its 
resources come from the user fees generated, options are limited in decision-making. 

3. Division resources – When Public Works/Jacobs is left with diminishing resources, 
tough decisions must be made regarding service offerings to customers. Stability in 
these fees provides the Department and Divisions the ability to plan and attempt to 
mitigate other factors that contribute to the increasing expenses such as fixing leaking 
pipes and inspecting reservoirs. 

 
Elements of a Stable Solution:  
Reviewing the rates annually and making revisions at the time rather than shelving rate 
adjustments for another year ensures overall stability of the Water Fund and ensures rate 
payers are not saddled with significant increases at one time. 
 
Options: 

1. Do Nothing.  Rates would remain the same with a base rate (paid by all customers 
regardless of consumption and based on meter size) and a commodity rate applied per 
100 cubic feet of water used over 300 cubic feet. This results in a projected fund balance 
of $45,462 which would reduce the availability of funds in the Water fund should 
reserves be necessary. Reducing budgeted expenditures to ensure adequate reserves 
would impact services delivered to customers. 

2. Adopt Resolution No. 7 for 2020. This proposal would change the base and commodity 
rates. 44% of residential consumers would see a monthly increase of $1.71. Nine 
percent of residential consumers would experience a $4.80 increase on their monthly 
water bill. Commercial and bulk users would see their bills rise an average of $15.71 and 
$37.05 per month respectively. 

3. Recommend an alternate scenario based on revised methodology or total budget. The 
City Council could request to see additional scenarios that would impact the calculation 
of the water utility rate. Staff would run the additional scenario(s) and return at a future 
meeting to set the new rates. 

 
Recommendation:  
Staff recommends option 2, Motion to adopt Resolution No. 7 for 2020. This option adjusts the 
rates to maintain an adequate fund balance at the end of the 2020-2021 fiscal year while 
providing resources to complete necessary upgrades at the Water Treatment Plant and the 
distribution system. 
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Resolution No. 14 7 for 20192020 

 

A RESOLUTION SETTING RATES AND FEES FOR WATER SERVICES. 

WHEREAS, the Sweet Home City Council has provided that Water User Rates should be established by resolution, 

in accordance with Ordinance No. 1174; and  

WHEREAS, the Water User Rates were last adjusted June 2018July 2019 and need to be adjusted herein to 

ensure adequate funds are received to cover the annual cost of operation and maintenance, replacement, and 

other administrative costs of the Water Utility.  

NOW, THEREFORE, BE IT RESOLVED BY THE SWEET HOME CITY COUNCIL that effective July 19May 18, 

20192020, the water user fees shall be as follows: 

Section 1 - The rates for water use to be charged for each billing period are as follows: 

A minimum charge for each water service inside the city limits will be made according to the meter sizes as follows. 

Meter Size Monthly Base Charge 

  

3/4 inch 19.9921.70 

1 inch 25.2727.45 

1-1/2 inch 32.3135.12 

2 inch 51.6756.21 

3 inch 194.23211.51 

4 inch 247.03269.03 

6 inch 370.23403.24 

8 inch 511.03556.62 

 

Residential Users (inside the City Limits): The monthly base charge is to include the first 300 cubic feet of water 

consumed for all residential customers only.  A consumption charge of $9.2510.28 per 100 cubic feet for water 

used, over 300 cubic feet, shall be made in addition to the Monthly Base Charge for all meter sizes for all 

residential customers only. 

Commercial Users (inside the City Limits): A consumption charge of $9.2210.28 per 100 cubic feet for all water 

used shall be made in addition to the Monthly Base Charge for all commercial customers per meter size. 

Bulk Users (inside the City Limits): A consumption charge of $9.1410.07 per 100 cubic feet for all water used 

shall be made. 

Water Users (outside the City Limits): Monthly charges will be computed at 1.5 times the inside city rate as 

stated above for residential, commercial and bulk users. 

The Monthly Base Charge for a meter on a water line installed solely for the purpose of providing fire protection 

shall be the 3/4 inch rate charged for a residence.  If the monthly reading of the meter indicates any usage, the 

Monthly Base Charge will be the normal charge for the meter size installed as shown above in addition to the 

charge for consumption. 

For purposes of this resolution, the City Council shall annually review Water Rates before May of each year and set 

the new monthly rate for bills sent out each July. 

Section 2 - Miscellaneous water service fees are established by resolution and contained in the city’s Public 

Information, Records, Research and Miscellaneous Fees schedule. 
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Section 3 – Other associated fees, practices and charges for water and sewer installation and hookup are 
described in the city’s code of ordinances. 

It has been determined that these rates and fees are classified as not being subject to Oregon Constitution, Article 

XI, Section 11b limitations. 

This Resolution supersedes all prior resolutions on water rates including Resolution No. 11 14 for 20182019. 

PASSED by the City Council and approved by the Mayor this 23th 14th day of JulyApril, 20192020. 

_______________________________ 

Mayor 

ATTEST: 

____________________________________ 

City Manager – Ex Officio City Recorder 
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Resolution No. 7 for 2020 

A RESOLUTION SETTING RATES AND FEES FOR WATER SERVICES. 

WHEREAS, the Sweet Home City Council has provided that Water User Rates should be established by resolution, 

in accordance with Ordinance No. 1174; and  

WHEREAS, the Water User Rates were last adjusted July 2019 and need to be adjusted herein to ensure adequate 

funds are received to cover the annual cost of operation and maintenance, replacement, and other administrative 

costs of the Water Utility.  

NOW, THEREFORE, BE IT RESOLVED BY THE SWEET HOME CITY COUNCIL that effective May 18, 2020, the 

water user fees shall be as follows: 

Section 1 - The rates for water use to be charged for each billing period are as follows: 

A minimum charge for each water service inside the city limits will be made according to the meter sizes as follows. 

Meter Size Monthly Base Charge 

3/4 inch 21.70 

1 inch 27.45 

1-1/2 inch 35.12 

2 inch 56.21 

3 inch 211.51 

4 inch 269.03 

6 inch 403.24 

8 inch 556.62 

Residential Users (inside the City Limits): The monthly base charge is to include the first 300 cubic feet of water 

consumed for all residential customers only.  A consumption charge of $10.28 per 100 cubic feet for water used, 

over 300 cubic feet, shall be made in addition to the Monthly Base Charge for all meter sizes for all residential 

customers only. 

Commercial Users (inside the City Limits): A consumption charge of $10.22 per 100 cubic feet for all water used 

shall be made in addition to the Monthly Base Charge for all commercial customers per meter size. 

Bulk Users (inside the City Limits): A consumption charge of $10.07 per 100 cubic feet for all water used shall be 

made. 

Water Users (outside the City Limits): Monthly charges will be computed at 1.5 times the inside city rate as 

stated above for residential, commercial and bulk users. 

The Monthly Base Charge for a meter on a water line installed solely for the purpose of providing fire protection 

shall be the 3/4 inch rate charged for a residence.  If the monthly reading of the meter indicates any usage, the 

Monthly Base Charge will be the normal charge for the meter size installed as shown above in addition to the 

charge for consumption. 

For purposes of this resolution, the City Council shall annually review Water Rates before May of each year and set 

the new monthly rate for bills sent out each July. 

Section 2 - Miscellaneous water service fees are established by resolution and contained in the city’s Public 

Information, Records, Research and Miscellaneous Fees schedule. 

2020-04-14 City Council Packet pg. 38



Section 3 – Other associated fees, practices and charges for water and sewer installation and hookup are 
described in the city’s code of ordinances. 

It has been determined that these rates and fees are classified as not being subject to Oregon Constitution, Article 

XI, Section 11b limitations. 

This Resolution supersedes all prior resolutions on water rates including Resolution No. 14 for 2019. 

PASSED by the City Council and approved by the Mayor this 14th day of April, 2020. 

_______________________________ 

Mayor 

ATTEST: 

____________________________________ 

City Manager – Ex Officio City Recorder 
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Residential Rates

Number of % of Total Current Water Current Rate
Cubic Feet Customers Customers Rates Total w/WW+Storm Water Rate Total w/WW+Storm $ ▲ from current % ▲ from current

100 449 15.75% 19.99$          61.86$                    21.70$          63.57$                    1.71                        2.76%
200 357 12.52% 19.99            61.86                      21.70            63.57                      1.71                        2.76%
300 441 15.47% 19.99            61.86                      21.70            63.57                      1.71                        2.76%
400 416 14.59% 29.24            80.89                      31.98            83.63                      2.74                        3.39%
500 371 13.01% 38.49            99.92                      42.26            103.69                    3.77                        3.77%
600 256 8.98% 47.74            118.95                    52.54            123.75                    4.80                        4.04%
700 193 6.77% 56.99            137.98                    62.82            143.81                    5.83                        4.23%
800 130 4.56% 66.24            157.01                    73.10            163.87                    6.86                        4.37%
900 71 2.49% 75.49            176.04                    83.38            183.93                    7.89                        4.48%
1000 58 2.03% 84.74            195.07                    93.66            203.99                    8.92                        4.57%
1100 33 1.16% 93.99            214.10                    103.94          224.05                    9.95                        4.65%
1200 20 0.70% 103.24          233.13                    114.22          244.11                    10.98                      4.71%
1300 8 0.28% 112.49          252.16                    124.50          264.17                    12.01                      4.76%
1400 14 0.49% 121.74          271.19                    134.78          284.23                    13.04                      4.81%
1500 8 0.28% 130.99          290.22                    145.06          304.29                    14.07                      4.85%
1600 5 0.18% 140.24          309.25                    155.34          324.35                    15.10                      4.88%
1700 4 0.14% 149.49          328.28                    165.62          344.41                    16.13                      4.91%
1800 5 0.18% 158.74          347.31                    175.90          364.47                    17.16                      4.94%
1900 3 0.11% 167.99          366.34                    186.18          384.53                    18.19                      4.97%
2000 4 0.14% 177.24          385.37                    196.46          404.59                    19.22                      4.99%
2300 3 0.11% 204.99          442.46                    227.30          464.77                    22.31                      5.04%
2500 1 0.04% 223.49          480.52                    247.86          504.89                    24.37                      5.07%
2600 1 0.04% 232.74          499.55                    258.14          524.95                    25.40                      5.08%

Average Rate 2,851 37.17$          97.17$                    40.79$          100.79$                   

Base Rate 19.99$          21.70$          

Commodity 9.25$            10.28$          

1,426 accounts / 44% in median    = Median users (2019)

= Annual average consumption (2019)

Proposal #1 (current structure)
300 cf incl. in base
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Commercial Rates

Number of % of Total Current Water Current Rate
Cubic Feet Customers Customers Rates Total w/WW+Storm Water Rate Total w/WW+Storm $ ▲ from current % ▲ from current

100 106 46.49% 29.21$          80.86$                    31.92$          83.57$                    2.71                        3.35%
200 17 7.46% 38.43            99.86                      42.14            103.57                    3.71                        3.72%
300 12 5.26% 47.65            118.86                    52.36            123.57                    4.71                        3.96%
400 13 5.70% 56.87            137.86                    62.58            143.57                    5.71                        4.14%
500 9 3.95% 66.09            156.86                    72.80            163.57                    6.71                        4.28%
600 9 3.95% 75.31            175.86                    83.02            183.57                    7.71                        4.38%
700 7 3.07% 84.53            194.86                    93.24            203.57                    8.71                        4.47%
800 5 2.19% 93.75            213.86                    103.46          223.57                    9.71                        4.54%
900 3 1.32% 102.97          232.86                    113.68          243.57                    10.71                      4.60%
1000 7 3.07% 112.19          251.86                    123.90          263.57                    11.71                      4.65%
1100 1 0.44% 121.41          270.86                    134.12          283.57                    12.71                      4.69%
1200 3 1.32% 130.63          289.86                    144.34          303.57                    13.71                      4.73%
1300 5 2.19% 139.85          308.86                    154.56          323.57                    14.71                      4.76%
1400 0 0.00% 149.07          327.86                    164.78          343.57                    15.71                      4.79%
1500 3 1.32% 158.29          346.86                    175.00          363.57                    16.71                      4.82%
1600 1 0.44% 167.51          365.86                    185.22          383.57                    17.71                      4.84%
1700 1 0.44% 176.73          384.86                    195.44          403.57                    18.71                      4.86%
1800 1 0.44% 185.95          403.86                    205.66          423.57                    19.71                      4.88%
1900 1 0.44% 195.17          422.86                    215.88          443.57                    20.71                      4.90%
2300 24 10.53% 232.05          469.52                    256.76          494.23                    24.71                      5.26%

Total Accounts 228
Average Rate 228 72.24$          166.44$                   79.61$          173.81$                   

Base Rate 19.99$          21.70$          

Commodity 9.22$            10.22$          

114 accounts / 46% in median     = Median users (2019)

= Annual average consumption (2019)

300 cf incl. in base
Proposal #1 (current structure)
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Industrial/Bulk Rates

Number of Current Water Current Rate
Cubic Feet Customers Rates Total w/WW+Storm Water Rate $ ▲ from current % ▲ from current

10,500 1 933.99$        N/A 1,028.70$      94.71$                     10.14%
100,500 1 9,159.99$      N/A 10,091.70$    931.71$                   10.17%
135,000 1 11,901.99$    N/A 13,112.70$    1,210.71$                10.17%

36,300 1 2,761.99$      N/A 3,042.70$      280.71$                   10.16%
299,700 1 26,525.99$    N/A 29,224.70$    2,698.71$                10.17%
626,700 1 56,687.99$    N/A 62,455.70$    5,767.71$                10.17%

Base Rate 91% 19.99$          21.70$          

Commodity 9.14$            10.07$          

300 cf incl. in base
Proposal #1 (current structure)
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Utility Rates Effective May 18, 2020

Sewer Base $40.87 Water Base $21.70

Sewer Commodity $9.78 Water Commodity $10.28 300
3/4" Residential User

Water Sewer Storm Total ▲ from PY

100                         $21.70 $40.87 $1.00 $63.57 $1.71

200                         $21.70 $40.87 $1.00 $63.57 $1.71

300                         $21.70 $40.87 $1.00 $63.57 $1.71

400                         $31.98 $50.65 $1.00 $83.63 $2.74

500                         $42.26 $60.43 $1.00 $103.69 $3.77

600                         $52.54 $70.21 $1.00 $123.75 $4.80

700                         $62.82 $79.99 $1.00 $143.81 $5.83

800                         $73.10 $89.77 $1.00 $163.87 $6.86

900                         $83.38 $99.55 $1.00 $183.93 $7.89

1,000                      $93.66 $109.33 $1.00 $203.99 $8.92

1,100                      $103.94 $119.11 $1.00 $224.05 $9.95

1,200                      $114.22 $128.89 $1.00 $244.11 $10.98

1,300                      $124.50 $138.67 $1.00 $264.17 $12.01

1,400                      $134.78 $148.45 $1.00 $284.23 $13.04

1,500                      $145.06 $158.23 $1.00 $304.29 $14.07

1,600                      $155.34 $168.01 $1.00 $324.35 $15.10

1,700                      $165.62 $177.79 $1.00 $344.41 $16.13

1,800                      $175.90 $187.57 $1.00 $364.47 $17.16

1,900                      $186.18 $197.35 $1.00 $384.53 $18.19

2,000                      $196.46 $207.13 $1.00 $404.59 $19.22

2,100                      $206.74 $216.91 $1.00 $424.65 $20.25

2,200                      $217.02 $226.69 $1.00 $444.71 $21.28

2,300                      $227.30 $236.47 $1.00 $464.77 $22.31

2,400                      $237.58 $246.25 $1.00 $484.83 $23.34

2,500                      $247.86 $256.03 $1.00 $504.89 $24.37

2,600                      $258.14 $265.81 $1.00 $524.95 $25.40

2,700                      $268.42 $275.59 $1.00 $545.01 $26.43

2,800                      $278.70 $285.37 $1.00 $565.07 $27.46

2,900                      $288.98 $295.15 $1.00 $585.13 $28.49

3,000                      $299.26 $304.93 $1.00 $605.19 $29.52

3,100                      $309.54 $314.71 $1.00 $625.25 $30.55

3,200                      $319.82 $324.49 $1.00 $645.31 $31.58

3,300                      $330.10 $334.27 $1.00 $665.37 $32.61

3,400                      $340.38 $344.05 $1.00 $685.43 $33.64

3,500                      $350.66 $353.83 $1.00 $705.49 $34.67

3,600                      $360.94 $363.61 $1.00 $725.55 $35.70

3,700                      $371.22 $373.39 $1.00 $745.61 $36.73

3,800                      $381.50 $383.17 $1.00 $765.67 $37.76

3,900                      $391.78 $392.95 $1.00 $785.73 $38.79

4,000                      $402.06 $402.73 $1.00 $805.79 $39.82

4,100                      $412.34 $412.51 $1.00 $825.85 $40.85

4,200                      $422.62 $422.29 $1.00 $845.91 $41.88

4,300                      $432.90 $432.07 $1.00 $865.97 $42.91

4,400                      $443.18 $441.85 $1.00 $886.03 $43.94
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Utility Rates Effective May 18, 2020

Sewer Base $40.87 Water Base $21.70

Sewer Commodity $9.78 Water Commodity $10.22
3/4" Commercial User

Water Sewer Storm Total

100                         $31.92 $50.65 $1.00 $83.57

200                         $42.14 $60.43 $1.00 $103.57

300                         $52.36 $70.21 $1.00 $123.57

400                         $62.58 $79.99 $1.00 $143.57

500                         $72.80 $89.77 $1.00 $163.57

600                         $83.02 $99.55 $1.00 $183.57

700                         $93.24 $109.33 $1.00 $203.57

800                         $103.46 $119.11 $1.00 $223.57

900                         $113.68 $128.89 $1.00 $243.57

1,000                     $123.90 $138.67 $1.00 $263.57

1,100                     $134.12 $148.45 $1.00 $283.57

1,200                     $144.34 $158.23 $1.00 $303.57

1,300                     $154.56 $168.01 $1.00 $323.57

1,400                     $164.78 $177.79 $1.00 $343.57

1,500                     $175.00 $187.57 $1.00 $363.57

1,600                     $185.22 $197.35 $1.00 $383.57

1,700                     $195.44 $207.13 $1.00 $403.57

1,800                     $205.66 $216.91 $1.00 $423.57

1,900                     $215.88 $226.69 $1.00 $443.57

2,000                     $226.10 $236.47 $1.00 $463.57

2,100                     $236.32 $246.25 $1.00 $483.57

2,200                     $246.54 $256.03 $1.00 $503.57

2,300                     $256.76 $265.81 $1.00 $523.57

2,400                     $266.98 $275.59 $1.00 $543.57

2,500                     $277.20 $285.37 $1.00 $563.57

2,600                     $287.42 $295.15 $1.00 $583.57

2,700                     $297.64 $304.93 $1.00 $603.57

2,800                     $307.86 $314.71 $1.00 $623.57

2,900                     $318.08 $324.49 $1.00 $643.57

3,000                     $328.30 $334.27 $1.00 $663.57

3,100                     $338.52 $344.05 $1.00 $683.57

3,200                     $348.74 $353.83 $1.00 $703.57

3,300                     $358.96 $363.61 $1.00 $723.57

3,400                     $369.18 $373.39 $1.00 $743.57

3,500                     $379.40 $383.17 $1.00 $763.57

3,600                     $389.62 $392.95 $1.00 $783.57

3,700                     $399.84 $402.73 $1.00 $803.57

3,800                     $410.06 $412.51 $1.00 $823.57

3,900                     $420.28 $422.29 $1.00 $843.57

4,000                     $430.50 $432.07 $1.00 $863.57

4,100                     $440.72 $441.85 $1.00 $883.57

4,200                     $450.94 $451.63 $1.00 $903.57

4,300                     $461.16 $461.41 $1.00 $923.57

4,400                     $471.38 $471.19 $1.00 $943.57
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Utility Rates Effective May 18, 2020

Sewer Base $40.87 Water Base $21.70

Sewer Commodity $9.78 Water Commodity $10.07
3/4" Bulk User

Water Sewer Storm Total

100                         $31.77 $0.00 $0.00 $31.77

200                         $41.84 $0.00 $0.00 $41.84

300                         $51.91 $0.00 $0.00 $51.91

400                         $61.98 $0.00 $0.00 $61.98

500                         $72.05 $0.00 $0.00 $72.05

600                         $82.12 $0.00 $0.00 $82.12

700                         $92.19 $0.00 $0.00 $92.19

800                         $102.26 $0.00 $0.00 $102.26

900                         $112.33 $0.00 $0.00 $112.33

1,000                     $122.40 $0.00 $0.00 $122.40

1,100                     $132.47 $0.00 $0.00 $132.47

1,200                     $142.54 $0.00 $0.00 $142.54

1,300                     $152.61 $0.00 $0.00 $152.61

1,400                     $162.68 $0.00 $0.00 $162.68

1,500                     $172.75 $0.00 $0.00 $172.75

1,600                     $182.82 $0.00 $0.00 $182.82

1,700                     $192.89 $0.00 $0.00 $192.89

1,800                     $202.96 $0.00 $0.00 $202.96

1,900                     $213.03 $0.00 $0.00 $213.03

2,000                     $223.10 $0.00 $0.00 $223.10

2,100                     $233.17 $0.00 $0.00 $233.17

2,200                     $243.24 $0.00 $0.00 $243.24

2,300                     $253.31 $0.00 $0.00 $253.31

2,400                     $263.38 $0.00 $0.00 $263.38

2,500                     $273.45 $0.00 $0.00 $273.45

2,600                     $283.52 $0.00 $0.00 $283.52

2,700                     $293.59 $0.00 $0.00 $293.59

2,800                     $303.66 $0.00 $0.00 $303.66

2,900                     $313.73 $0.00 $0.00 $313.73

3,000                     $323.80 $0.00 $0.00 $323.80

3,100                     $333.87 $0.00 $0.00 $333.87

3,200                     $343.94 $0.00 $0.00 $343.94

3,300                     $354.01 $0.00 $0.00 $354.01

3,400                     $364.08 $0.00 $0.00 $364.08

3,500                     $374.15 $0.00 $0.00 $374.15

3,600                     $384.22 $0.00 $0.00 $384.22

3,700                     $394.29 $0.00 $0.00 $394.29

3,800                     $404.36 $0.00 $0.00 $404.36

3,900                     $414.43 $0.00 $0.00 $414.43

4,000                     $424.50 $0.00 $0.00 $424.50

4,100                     $434.57 $0.00 $0.00 $434.57

4,200                     $444.64 $0.00 $0.00 $444.64

4,300                     $454.71 $0.00 $0.00 $454.71

4,400                     $464.78 $0.00 $0.00 $464.78
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 2020-2021 Proposed Budget
 Budget Detail by Fund

2016-2017 2017-2018 2018-2019 2019-2020 2020-2021 2020-2021
Adopted Requested Proposed

Account Number Description Actual Actual Actual Budget Budget Budget

Fund: 500 Water
000 Revenue
500-000-300-000 Beg. Working Capital 239,568         200,149         158,367         287,702         222,454         222,454        
500-000-340-001 Water User Fees 2,038,334      2,109,906      2,317,576      2,392,311      2,445,471      2,447,173     
500-000-340-002 Water Connection Fees 26,164            19,852            27,702            20,000            20,000           20,000          
500-000-361-000 Interest 2,318              4,106              8,735              3,212              5,000             5,000            
500-000-390-001 Misc. Revenues 12,430            14,936            12,159            7,500              13,175           13,175          
000 Revenue 2,318,814      2,348,948      2,524,539      2,710,725      2,706,100      2,707,802     

009 Public Works
009-333 Water Treatment
500-009-333-110 Staff Pay 56,487            36,078            25,649            37,020           
500-009-333-130 Overtime 240                 64                   3                     
500-009-333-210 Group Insurance 18,440            9,640              6,396              12,925           
500-009-333-220 FICA/Medicare 4,175              2,712              1,943              2,833             
500-009-333-230 Retirement 8,114              5,305              3,652              5,813             
500-009-333-250 Unemployment Contribution 55                   36                   39                   37                  
500-009-333-260 Workers' Compensation 1,078              865                 301                 2,741             

Personnel Services 88,591            54,701            37,982            -                 61,369           -                

500-009-333-310 Memberships/Dues 69                   -                 -                 500                -                
500-009-333-311 Subscriptions 471                 
500-009-333-320 Professional Services 522,827         625,591         478,765         596,559         596,600         580,640        
500-009-333-340 Technical Services 12,337            10,435            7,528              -                 1,320             -                
500-009-333-430 Equipment Repair & Maintenance -                 -                 628                 10,000            10,100           10,100          
500-009-333-442 Equipment/Vehicle Rental 72                   
500-009-333-520 Insurance 14,141            
500-009-333-540 Advertising 865                 -                 163                 -                 
500-009-333-580 Training/Travel 25                   -                 264                 -                 2,000             2,000            
500-009-333-610 Office Supplies 406                 411                 -                 
500-009-333-612 Operating Supplies 4                     
500-009-333-613 Uniforms/Clothing -                 -                 -                 
500-009-333-614 Tools & Small Equipment -                 -                 -                 
500-009-333-618 Postage 113                 150                -                
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 2020-2021 Proposed Budget
 Budget Detail by Fund

2016-2017 2017-2018 2018-2019 2019-2020 2020-2021 2020-2021
Adopted Requested Proposed

Account Number Description Actual Actual Actual Budget Budget Budget

500-009-333-620 Utilities 83                   
500-009-333-623 Phone 360                -                
500-009-333-630 Food & Beverage 13                   
500-009-333-803 Special Events 2                     
500-009-333-812 Administrative Svc Charges 189,896        
500-009-333-813 Finance Svc Charges 93,732          

Materials & Services 536,529         636,519         488,023         620,701         611,030         876,368        

500-009-333-730 Projects & Improvements -                 -                 18,020            
500-009-333-741 Machinery -                 -                 

Capital Outlay -                 -                 18,020            -                 -                 -                
009-333 Water Treatment Expense 625,120         691,220         544,025         620,701         672,399         876,368        

009 Public Works
009-433 Water Operations
500-009-433-110 Staff Pay 223,879         177,285         253,852         187,548         187,381         187,381        
500-009-433-130 Overtime 2,444              1,832              437                 2,500              2,500             2,500            
500-009-433-210 Group Insurance 73,418            60,623            84,273            74,984            93,458           93,458          
500-009-433-220 FICA/Medicare 16,969            13,515            19,220            14,346            14,333           14,333          
500-009-433-230 Retirement 26,508            22,747            28,973            22,508            22,487           22,487          
500-009-433-250 Unemployment Contribution 236                 180                 370                 191                 190                190               
500-009-433-260 Workers' Compensation 4,734              4,554              5,162              5,269              5,293             5,293            

Personnel Services 348,188         280,736         392,287         307,346         325,642         325,642        

500-009-433-310 Memberships/Dues 1,059              544                 2,249              1,000              2,000             2,000            
500-009-433-311 Subscriptions 856                 1,000             1,000            
500-009-433-320 Professional Services 36,178            24,555            39,408            25,000            25,250           25,250          
500-009-433-340 Technical Services 18,904            11,520            12,932            33,000            33,000           33,330          
500-009-433-400 Easements 1,158              1,158              1,158              1,200              1,250             1,212            
500-009-433-423 Custodial Services 326                 500                
500-009-433-430 Equipment Repair & Maintenance 1,984              2,806              7,321              7,000              7,500             7,000            
500-009-433-431 Building Repair & Maintenance -                 -                 1,964              2,000              2,000             2,520            
500-009-433-432 Grounds Maintenance 1,308              4,516              123                 100                 500                570               
500-009-433-442 Equipment/Vehicle Rental -                 -                 2,066              2,000              2,020             2,020            
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 2020-2021 Proposed Budget
 Budget Detail by Fund

2016-2017 2017-2018 2018-2019 2019-2020 2020-2021 2020-2021
Adopted Requested Proposed

Account Number Description Actual Actual Actual Budget Budget Budget

500-009-433-520 Insurance 6,122              35,000           35,000          
500-009-433-540 Advertising 1,007              1,315              155                 1,000              1,000             1,010            
500-009-433-550 Duplicating & Printing 666                 500                500               
500-009-433-580 Training/Travel 2,280              2,398              3,766              4,500              5,000             3,500            
500-009-433-610 Office Supplies 4,405              3,483              965                 7,000              5,000             5,000            
500-009-433-611 Cleaning Supplies 267                 500                500               
500-009-433-612 Operating Supplies 97,947            75,919            58,241            115,500         116,655         108,134        
500-009-433-613 Uniforms/Clothing 3,623              2,648              2,301              3,000              2,500             3,030            
500-009-433-614 Tools & Small Equipment 781                 1,352              10,409            5,000              1,500             5,050            
500-009-433-617 Furniture 317                 525                 69                   1,000              500                
500-009-433-618 Postage 3                     
500-009-433-619 Computers 353                 
500-009-433-620 Utilities 16,206            18,766            15,000            
500-009-433-621 Natural Gas 2,833              2,300             2,300            
500-009-433-622 Electricity 5,472              5,775             5,775            
500-009-433-623 Phone 4,509              6,000             6,000            
500-009-433-624 TV/Internet 1,579              2,500             2,500            
500-009-433-626 Gasoline/Fuel 9,982              10,000           10,000          
500-009-433-630 Food & Beverage 24                   100                
500-009-433-812 Administrative Svc Charges 89,363          
500-009-433-813 Finance Svc Charges 44,109          

Materials & Services 187,158         151,505         169,997         229,422         269,850         396,673        

500-009-433-720 Buildings 352                 -                 
500-009-433-730 Projects & Improvements -                 -                 540                 
500-009-433-741 Machinery -                 1,174              18,969            
500-009-433-742 Vehicles 6,469              

Capital Outlay 352                 1,174              25,978            -                 -                 -                
009-433 Water Operations Expense 535,698         433,415         588,262         536,768         595,492         722,315        

009-470 Debt Service
500-009-470-801 Debt Service - Principal 335,228         337,821         345,539         348,361         356,284         356,284        
500-009-470-802 Debt Service - Interest 165,263         160,770         155,677         149,824         143,932         143,932        
009-470 Debt Service 500,491         498,591         501,216         498,186         500,215         500,215        
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 2020-2021 Proposed Budget
 Budget Detail by Fund

2016-2017 2017-2018 2018-2019 2019-2020 2020-2021 2020-2021
Adopted Requested Proposed

Account Number Description Actual Actual Actual Budget Budget Budget

Revenue 2,318,814$    2,348,948$    2,524,539$    2,710,725$    2,706,100$    2,707,802$   
Expense 1,661,309      1,623,226      1,633,504      1,655,654      1,768,106      2,098,898     

Net from Operations 657,505         725,723         891,035         1,055,071      937,993         608,904        

010 Transfers
500-010-491-020 Transfer Out for Services 417,356         452,356         162,252         373,169         363,008         
500-010-491-040 Transfer Out for Capital 40,000            115,000         351,677         424,927         309,536         334,536        
010 Transfers 457,356         567,356         513,929         798,096         672,544         334,536        

500-2xx-490-001 Contingency 55,817            60,783           69,480          

500-010-490-002 Unappropriated Ending Fund Balance

500 Water Fund 200,149$       158,367$       377,106$       201,159$       204,666$       204,888$      

Months of Expenditures Available 1.00                1.00                3.00                2.00                2.00               2.00              
8.63% 6.74% 14.94% 7.42% 7.56% 7.57%
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        Child Abuse  

    Prevention Month 
Proclamation 

 
Whereas, children are vital to our Oregon’s future success, prosperity and quality of life as well 
as being our most vulnerable assets; 
 
Whereas, all children deserve to have the safe, stable, nurturing homes and communities they 
need to foster their healthy growth and development; 
 
Whereas, child abuse and neglect is a community responsibility affecting both the current and 
future quality of life of a community; 
 
Whereas, communities that provide parents with the social support, knowledge of parenting and 
child development and concrete resources they need to cope with stress and nurture their 
children ensure all children grow to their full potential; 
 
Whereas, effective child abuse prevention strategies succeed because of partnerships created 
among citizens, human service agencies, schools, faith communities, health care providers, civic 
organizations, law enforcement agencies, and the business community; 
 
Therefore, I Greg Mahler, Mayor, do hereby proclaim April as  
Child Abuse Prevention Month and call upon all citizens, community agencies, faith groups, 
medical facilities, elected leaders and businesses to increase their participation in our efforts to 
support families, thereby preventing child abuse and strengthening the communities in which we 
live. 
 
Proclaimed this 14th day of April 2020. 
 
 
 
 
 
       _______________________ 
                    Greg Mahler - Mayor  
  
ATTEST:  
_____________________  
City Manager – Ex Officio City Recorder     
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MEMORANDUM 
 
TO:  City Council, City Staff, Community Members 
FROM:  Angela Clegg, Associate Planner 
DATE:   April 14, 2020 
SUBJECT:  Proposal to Move LA20-01 Public Hearing to April 28, 2020 

 
  

Planning staff would like to request a motion to move the public hearing for Legislative 
Amendment LA20-01 to the April 28, 2020 City Council Agenda. 
 
This legislative amendment, LA 20-01, consists of text amendments to Chapter 15.12, Flood 
Hazard Area Regulations, of the Sweet Home Municipal Code (SHMC). The proposed text 
amendments were identified by a Department of Land Conservation and Development (DLCD) 
review and the text amendments are required for compliance with minimum National Flood 
Insurance Program (NFIP) and state standards. 

This proposal includes amendments to following sections of the SHMC 15.12: 15.12.010 
Statutory Authority; 15.12.020 Statement of Purpose; 15.12.025 Methods of reducing flood 
losses; 15.12.030 Definitions; 15.12.060 Abrogation and greater restrictions; 15.12.100 
Designation of Building Official as local administrator; 15.12.110 Application for a Building 
Permit, 15.12.120 Duties and responsibilities of Building Inspector; 15.12.130 General 
Standards; 15.12.140 Lands to which chapter applies; 15.12.170 Appeal Board; 15.12.150 
Floodways; and 15.12.190 Penalties for noncompliance. 

 
LA20-01 was noticed on March 6, 2020. The notice stated that LA20-01 would be heard by the 
Planning Commission on April 6, 2020 and then by the City Council on April 14, 2020.  The 
Planning Commission voted to move LA20-01 to the City Council for decision, however, the 
April 14, 2020 meeting does not give staff enough time to prepare the documents needed to 
present to the City Council.  Because notice was given that a public hearing before the City 
Council for this application would take place on April 14th, we were required to place it on the 
agenda. However, we are unable to provide the necessary information by that time, and so are 
requesting the public hearing be continued to April 28th. 
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   REQUEST FOR COUNCIL ACTION 
 
 

 
 

 

 

Title: For Information Only - 2020 Fee Schedule Update 

Preferred Agenda: April 14, 2020 

Submitted By: City Manager Ray Towry 

Reviewed By: City Manager Ray Towry 

Type of Action: Resolution ____   Motion ____   Roll Call ____   Other _X___   

Relevant Code/Policy: City of Sweet Home Financial Policy  

Towards Council Goal: 
Vision Statement II. WE ASPIRE to have an effective and 
efficient local government. 

Attachments: Resolution No. __ for 2020 – A Resolution to Establish Public 
Information, Records, Research, Service and Miscellaneous City 
Fees. 

 

 
Purpose of this RCA:   
To update the city’s Public Information, Records, Research, Service and Miscellaneous City fee 
schedule 
 

Background/Context: 
The City charges various fees for services provided to the public.  Staff attempts to set fees 
based on actual costs.  Building permit fees are not set by the City, they are set at the state 
level in the ICC Building Code Valuation Table. 
 
Last year, in an effort to streamline and consolidate various city fees, staff moved fees 
associated with the building department and Parks and Recreation from multiple resolutions to 
the fee schedule with all other city fees. All fees would normally be reviewed annually, hopefully 
each January, and located in one fee schedule for ease of reference. 
 

The Challenge/Problem: 
 Are the proposed fees fair for the services rendered to the public? 
 
Stakeholders:   

 City of Sweet Home citizens – Adopting this resolution ensures residents have one place 
to go to see any and all fees within the city. As staff works to consolidate and simplify 
processes, citizens should find it easier to find basic information without having to 
bounce between code and resolutions that may not be easily accessible. 

 City of Sweet Home City Council – Council is to review all fees annually. 

 City of Sweet Home Staff – works diligently to keep fees updated annually to cover cost 
of city expenses. 
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Issues and Financial Impacts: 
There are no financial impacts from this resolution as the fees currently exist 
 

Elements of a Stable Solution:  
A transparent and just fee schedule that is easy to understand and locate the various city fees 
quickly. 
 

Options: 
1.  For Information Only.  Will be on the April 28th Agenda as a Resolution.   

 
Recommendation: Staff has no recommendation because this is an Informational only.  It will 
appear on the next agenda for your approval. 
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 2020 City of Sweet Home

Fee Schedule

Resolution No. XX for 2020 - Exhibit 1

Photocopies       Black and white 8.5 X 11 .25 per side

Color 8.5 X 11 .50 per side

Black and white 11 x 17   .50 per side

Color 11 x 17 1.00 per side

Fax – local only .25 per page

Public Meeting Records – Audio CD 5.00 each

Packaging, Mailing and Postage Actual Costs

Returned Check Fee $35.00

Recording Fees – Recording of Easements, 

Improvement Agreements and Liens

Current Linn County recording fees PLUS $10.00 

administrative fee

Filing Fee for declaration of candidacy for an 

elective position
$10.00 

Annual Subscription - City Council Packet $240.00 

Annual Subscription - City Council Agenda $24.00 

Annual Subscription - All Public Meeting Agendas
$36.00 

Liquor License

Liquor License, New $100.00

Liquor License, Temporary Sales $35.00

Liquor License, Change of Ownership, Add. 

Privileges
$75.00

Liquor License, Renewal $35.00

Hero Banner $100.00

Veteran's Memorial Brick $25 Paver $35 Paver with Logo

GENERAL FEES

City Recorder
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HOURLY FEES Ames Santiam Wiley

 Government & Non-Profit Groups $10/hr $15/hr $20/hr

Public Groups $15/hr $20/hr $25/hr

Private Groups $20/hr $25/hr $30/hr

Government & Non-Profit Groups $20/hr $30/hr $40/hr

Public Groups $30/hr $40/hr $50/hr

Private Groups $40/hr $50/hr $60/hr

EQUIPMENT RENTAL RATES

AV/IT System $20 $20 $20

Tables and Chairs Included Included Included

Keruig Coffee Machine & Pods (15 guest) $10 $10 $10

PA System $20 $20 $20

Non-Refundable Fee (After Hour Use) $50 $50 $50

Refundable Deposit for Non-profit, Govt & 

Public Groups $100 $100 $100

Refundable Deposit for Private Groups / 

Businesses $150 $150 $150

Refundable Key Deposit $200 $200 $200

Non-Refundable Cleaning Fee Included Included Included

Conference Rooms

FACILITY RENTAL FEES

During Hours of Closure

During Operating Hours

OTHER FEES AND DEPOSITS
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 2020 City of Sweet Home

Fee Schedule

Resolution No. XX for 2020 - Exhibit 1

Packaging, Mailing and Postage Actual Costs

Annexation & Rezone $1,545.00

Appeal $610.00

Comprehensive Plan Amendment    $1,470.00 (plus notice costs)

Conditional Use (Public Hearing) $615.00

Development Plan Review $75.00

Fence Permit $20.00

Land Use Compatibility Statement Sign-Off $35.00

Measure 56 Mailing Actual Notice Costs

Open Storage Permit -                                                           

Ordinance Legal Interpretation $155.00

Other Land Use Decisions Cost of Service ($150 deposit)

Partition $315.00

Planned Development $1,000.00

Planning Research and Letters $60.00/hr.(1 hour minimum)       

Property Line Adjustment $160.00

Property Line Adjustment Replat $200.00

Secondary applications file concurrently 50% of regular fee

Subdivision – Tentative and Final           925.00 + $20.00 per lot

Vacation of Right of Way $1,030.00

Variance (Public Hearing) $590.00

Zone Map Amendment $1,030.00

Zone Text Amendment $1,030.00

0-7 days per rolling twelve (12) month period No permit or permit fee required

1-15 days per rolling twelve (12) month period $50.00 - Permit Required

Permit extension for period of time greater than that 

stated in the original permit not to exceed sixty (60) 

days based on a rolling twelve (12) month period
$35.00 - Permit Required

1-60 days per rolling twelve (12) month period $85.00 - Permit Required

COMMUNITY DEVELOPMENT FEES

See Resolution No. 3 for 2014

Temporary Recreation Vehicle Occupancy Permit
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 2020 City of Sweet Home

Fee Schedule

Resolution No. XX for 2020 - Exhibit 1

Racquetball Court City Resident Individual $50.00/year   

Racquetball Court City Resident Household $75.00/year

Racquetball Court Non-City Resident Individual $75.00/year

Racquetball Court Non-City Resident Household $100.00/year

Racquetball Court Employee Only No Fee

Racquetball Court Employee Household $25.00/year   

Bandstand
$15.00/hour or $100.00 maximum                                     

$100.00 refundable deposit

Outdoor Event Center
$15.00/hour or $100.00 maximum                                              

$100.00 refundable deposit

Gazebo
$15.00/hour or $100.00 maximum                                              

$100.00 refundable deposit

Girl Scout Hut
$15.00/hour or $100.00 maximum                                      

$100.00 refundable deposit

Weddle Bridge
$15.00/hour or $100.00 maximum                                             

$100.00 refundable deposit

$5.00/table $100.00 refundable deposit

Replacement cost $60.00

$1.00/chair $100.00 refundable deposit

Replacement cost $35.00

$3.00/ Barricade

Replacement cost $35.00

$3.00/Barricade

Replacement Cost $48.00

$3.00/Barricade
Replacement Cost $97.00

$3.00/Barricade

Replacement Cost $40.00

$3.00/Light

Replacement Cost $40.00

$3.00/Cone

Replacement Cost $15.00

$3.00/Cone

Replacement Cost $20.00
$10.00/Sign

Replacement Cost $165.00 set

$3.00/Each

Replacement Cost $30.00

$5.00/Each

Items described below are subject to availability.  A 24-hour notice is required before pick-up.  Two-day 

maximum rental.

Table

Chairs

Park/Facility Use Processing Fees

Equipment Rental

18” Traffic Cones

28” Traffic Cones with Reflective Strip

Construction Signs with Sign Holders

Slow/Stop Paddle

Slow/Stop Paddle with 30” Handle

2’ Fold Up Barricade

2’ Fold Up Plastic Barricades

8’ Barricade

Small Barricade – “No Park”

Photo Cell Battery Light
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 2020 City of Sweet Home

Fee Schedule

Resolution No. XX for 2020 - Exhibit 1

Replacement Cost $38.00

$5.00/Each

Replacement Cost $21.00

$5.00/Each

Replacement Cost $35.00

Safety Vests Replacement Cost $12.00 each

Slow/Stop Paddle with 60” Handle

Hydrant Wrench

Slow/Stop Paddle with 30” Handle
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 2020 City of Sweet Home

Fee Schedule

Resolution No. XX for 2020 - Exhibit 1

Total Value 1.00 to 500.00

Total Value 501.00 to 2,000.00

Total Value 2,001.00 to 25,000.00

Total Value 25,001.00 to 50,000.00

Total Value 50,001 to 100,000.00

Total Value 100,001.00 and up

0 – 2,000 square feet

2,001 – 3,600 square feet

3,601 – 7,200 square feet

Over 7,200 square feet

Plan Review Fee

Fire, Life, Safety Review

Inspections outside of normal business hours under 

special circumstances with pre-arrangement - Two Hour 

Minimum
Inspections for which no fee is specifically indicated - 

One Hour Minimum
Re-Inspection Fee

Deferred Plans Submittal – Portions of a building design 

are allowed to be submitted separately.  Does not apply 

to deferred permits.  In addition to the project plan 

review fee based on total project value.

Structural Investigation Fee: In addition to the permit 

fee

319.64 for the first 25,000.00 plus 7.56 for each additional 1,000.00 

or fraction thereof, to and including 50,000.00

BUILDING PERMIT FEES

Structural Permits

Building Permit Fees:  Permit fees are based on the value of construction as per the most current ICC Building Valuation 

Table.

Other Structural Inspections

$50.00

50.00 for the first 500.00 plus 2.52 for each additional 100.00 or 

fraction thereof, to and including 2,000.00

87.80 for the first 2,000.00 plus 10.08 for each additional 100.00 or 

fraction thereof, to and including 25,000.00

508.64 for the first 50,00.00 plus 5.04 for each additional 1,000.00 

or fraction thereof, to and including 100,000.00

760.64 for the first 100,00.00 plus 4.00 for each additional 1,000.00 

or fraction thereof

$100.00

$150.00

$200.00

Residential - One and Two Family, stand alone, Fire Suppresion System - as noted in OAR 918-050-0140                                 

Use Structural Permit Fee valuation table above for Commercial Fire Suppression System permit fees

50.00 per inspection

65% of the building permit fee calculated using the value of the 

particular deferred portion or portions of the project with a 

minimum fee of 250.00 per deferral.                                                          

Deferrals are defined by Plan Review Staff

$250.00

65% of the Building Permit Fee

40% of the Building Permit Fee

65.00 per hour

65.00 per hour

100.00 per hour

Additional Plan Review required by changes, additions, 

or revisions to approved plans - One Hour Minimum

Phased Permitting – Allows construction to begin on a portion or portions of a building before the construction documents 

Average or actual additional cost of ensuring compliance with this 

code and shall be in addition to required permit fees                  

$100.00 Minimum

Build - Structural Pemit Fees 2020 Fee Schedule Page 6 of 242020-04-14 City Council Packet pg. 60



 2020 City of Sweet Home

Fee Schedule

Resolution No. XX for 2020 - Exhibit 1

Single family dwellings and duplexes – in addition to 

standard permit fees

All other structures – in addition to standard permit 

fees

3rd Party Plan Review per OAR 918-020-0090(3)(E) 

(customer contracted) – Administrative processing fee

$150.00 application fee per phase plus 10% of the total building 

permit fee not to exceed $1,500.00

$250.00 application fee per phase plus 10% of the total building 

permit fee not to exceed $1,500.00.

10% of the building permit fee, maximum fee of $250.00
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 2020 City of Sweet Home

Fee Schedule

Resolution No. XX for 2020 - Exhibit 1

Manufactured Dwelling Placement Fee:  per installation 

(fee includes the concrete slab, runners or foundations, 

electrical feeder and plumbing connections and all cross-

over connections, OAR 918-050-0130(1) - Fee includes 

inspection on items required at each site, installation, 

and final inspections.  This fee does not include 

plumbing or electrical service installation permits fees.

State Manufactured Dwelling and Cabana Installation 

Administrative Fee (per permit)

Inspections for which no fee is specifically indicated- 

One Hour Minimum
$65.00 per hour

Re-inspection fee $50.00 per inspection

Additional plan review required by changes, additions, 

or revisions to approved plans - One Hour Minimum $65.00 per hour

Manufactured Dwelling Permits

Other Manufactured Dwelling Inspections

Inspections outside of normal business hours under 

special circumstances with pre-arrangememt - Two 

Hour Minimum

$100.00 per hour

$250.00 

$30.00 
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 2020 City of Sweet Home

Fee Schedule

Resolution No. XX for 2020 - Exhibit 1

Structural Removal Flat Fee $50.00 

Each Additional 1,000 sq. ft. or fraction thereof $15.00 

Plumbing Fixture Capping Fee $20.00 per fixture

Electrical Disconnect - PPL Responsibility N/A

Demolition Permits

Inspections for which no fee is specifically indicated - 

One Hour Minimum
$65.00 per hour
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 2020 City of Sweet Home

Fee Schedule

Resolution No. XX for 2020 - Exhibit 1

Prescriptive Path Installations: As per the Oregon Solar 

Installation Specialty Code 305.4 (Includes plan review 

and one inspection)

$150.00 

Plan Review for Engineered Systems 65% of Permit Fee

Inspections of Prescriptive Path Installations (after the 

first inspection) One Hour Minimum 
$65.00 per Hour

Solar Installation Speciality Code

Engineered Systems Permit Fees: Permit fees are based on the market value of the work to be performed, 

See Structural Permit Fee valuation table for Permit Fee
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 2020 City of Sweet Home

Fee Schedule

Resolution No. XX for 2020 - Exhibit 1

10 cubic yards or less  No fee 

11 to 50 cubic yards $23.50 

51 to 100 cubic yards $37.00 

101 to 1,000 cubic yards  $37.50 for the first 100 cubic yards, plus $17.50 for 

each additional 1,000 cubic yards 

1,001 to 10,000 cubic yards  $194.50 for the first 1,000 cubic yards, plus $14.50 for 

each additional 1,000 cubic yards 

10,001 to 100,000 cubic yards  $325 for the first 10,000 cubic yards, plus $66.00 for 

each additional 10,000 cubic yards 

100,001 cubic yards or more  $919.00 for the first 100,000 cubic yards, plus $36.50 

for each additional 10,000 cubic yards 

50 cubic yards of less  No fee 
51 to 100 cubic yards $23.50 

101 to 1,000 cubic yards $37.00 

1,001 to 10,000 cubic yards $49.25 

10,001 to 100,000 cubic yards  $49.25 for the first 10,000 cubic yards plus $24.50 for 

each additional 10,000 cubic yards 

100,001 to 200,000 cubic yards  $269.75 for the first 100,000 cubic yards, plus $13.25 

for each additional 10,000 cubic yards 

200,001 cubic yards or more

 $404.25 for the first 200,000 cubic yards plus $7.25 for 

each additional 10,000 cubic yards or fraction thereof 

Re-Inspection Fee $50.00 

Additional plan review required by changes, additions, 

or revisions to approved plans - One Hour Minimum  $65.00 per hour 

 $65.00 per hour 
Inspections for which no fee is specifically indicated - 

One Hour Minimum

Grading Permits

Grading Plan Review

Other Grading Inspections

Inspections outside of normal business hours under 

special circumstances with pre-arrangement -            

Two Hour Minimum

 $100.00 per hour 
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 2020 City of Sweet Home

Fee Schedule

Resolution No. XX for 2020 - Exhibit 1

Minimum Permit Fee $65.00

Installation/relocation forced air or gravity type furnace 

or burner, including attached ducts and vents, up to 

100,000BTU 

$25.00

Installation/relocation forced air or gravity type furnace 

or burner, including attached ducts and vents, over 

100,000BTU 

$30.00

Installation/relocation floor furnace $20.00

Installation/relocation suspended heater $20.00

Installation, relocation, or replacement of appliance 

vents not included in an appliance permit 

$15.00

Repair of, alteration of, or addition to each heating, 

refrigeration, cooling, absorption, or evaporative unit or 

system, including controls

$20.00

Boiler or compressor up to 3 horsepower, or each 

absorption system up to 100,000 BTU/h

$20.00

Boiler or compressor over 3 and up to 15 horsepower, 

or each absorption system over 100,000 and up to 

500,000 BTU/h

$25.00

Boiler or compressor over15 and up to 30 horsepower, 

or each absorption system over 500,000 and up to 

1,000,000 BTU/h

$40.00

Boiler or compressor over 30 and up to 50 horsepower, 

over 500,000 and up to 1,750,000 BTU/h

$55.00

Installation or relocation of each boiler or refrigeration 

compressor over 50 horsepower or absorption system 

over 1,750,000 BTU/h

$55.00

Each air handling unit up to 10,000 cubic feet per 

minute, including attached ducts
$15.00

Each air handling unit exceeding 10,000 cfm $25.00

Each evaporative cooler, other than portable types, air 

conditioning units and/or heat pumps
$20.00

Each ventilation fan connected to a single duct $15.00

Each ventilation system which is not a portion of 

heating or air conditioning system authorized by permit

$20.00

Installation of each hood served by mechanical exhaust, 

including ducts
$20.00

Installation or relocation of each domestic type 

incinerator
$20.00

Mechanical Permit Fees

 Residential Mechanical Permit
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 2020 City of Sweet Home

Fee Schedule

Resolution No. XX for 2020 - Exhibit 1

Each appliance or piece of equipment regulation by this 

code, but not classed in other applicant categories, or 

no other fee is listed.

$20.00

Fuel piping system with 1 to 4 outlets $20.00

Fuel piping system with 5 or more outlets $5.00 per outlet

Mechanical Plan Review – Residential 25% of Residential Mechanical Permit Fee

Inspections outside of normal business hours (Two Hour 

Minimum)
$100.00 per/hour

Inspections for which no fee is specifically indicated 

(One Hour Minimum)
$65.00 per hour

Reinspection fee $50.00 per inspection

Additional plan review required by changes, additions, 

or revisions to approved plans (One Hour Minimum)

$65.00 per hour

Mechanical Investigation Fee
Average or actual additional cost of ensuring 

compliance with this code and shall be in addition to 

required permit fees - $100.00 Minimum.  

Total Valuation $1.00 to $2,000.00 $65.00

Total Valuation $2,001.00 to $25,000.00

$65.00 for the first $2,000 plus $11.00 for each 

additional $1,000, or fraction thereof, to and including 

$25,000

Total Valuation $25,001.00 to $50,000.00

$318.00 for the first $25,000 plus $9.00 for each 

additional $1,000, or fraction thereof, to and including 

$50,000

Total Valuation $50,001.00 to $100,000.00

$543.00 for the first $50,000 plus $6.00 for each 

additional $1,000, or fraction thereof, to and including 

$100,000

Total Valuation $100,001.00 and up
$843.00 for the first $100,000 plus $4.00 for each 

additional $1,000, or fraction thereof

Mechanical Plan Review – Commercial 25% of the Commercial Mechanical permit fee

Reinspection Fee $50.00 per inspection

Inspections outside of normal business hours - Two 

Hour Minimum 
$100.00 per hour 

Inspections for which no fee is specifically indicated - 

One Hour Minimum 
$65.00 per hour 

Additional Plan Review required by changes, additions, 

or revisions to the approved plans - One Hour Minimum $65.00 per hour

Mechanical Investigation Fee

Average or actual additional cost of ensuring 

compliance with this code and shall be in addition to 

required permit fees - $100 Minimum

Other Mechanical Inspections

Commercial Mechanical Permit Fees

Other Commercial Mechanical Inspection
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 2020 City of Sweet Home

Fee Schedule

Resolution No. XX for 2020 - Exhibit 1

Minimum Permit Fee $90.00 

Plan Review, if required 30% of permit fee

Water service – first 100 feet or fraction thereof $50.00 

Water service – each additional 100 feet of fraction 

thereof
$30.00 

Sanitary sewer – first 100 feet or fraction thereof $50.00 

Sanitary sewer – each additional 100 feet of fraction 

thereof
$30.00 

Storm sewer (includes rain drain and footing) – first 100 

feet of fraction thereof
$50.00 

Storm sewer (includes rain drain and footing) – each 

additional 100 feet of fraction thereof
$30.00 

1 Bath $260.00 

2 Bath $320.00 

3 Bath $370.00 

Each additional bathroom in addition to 3 $80.00 

Each additional kitchen in addition to 1 $80.00 

Fixture Fee $20.00 

Backflow preventer / Backwater Valve $40.00 

0 - 2000 square feet $100.00 

2001 - 3600 square feet $150.00 
3601 - 7,200 square feet $200.00 

Over 7,200 square feet $250.00 

Manufactured Homes Utilities– sewer collection and 

water distribution
$110.00 

Minimum Fee $150.00 

First 100 feet or fraction thereof $80.00 

Each additional 100 feet of fraction thereof $40.00 

Storm water retention / detention tank / facility – Flat 

Fee
$80.00 

Pressure reducing valve $25.00 

Fixture cap $25.00 

Man holes $25.00 

Plumbing Permits

Residential Plumbing Permit Fees

Water Service/Building Sewer/Storm Sewer

Commercial, Industrial,

Includes one kitchen, first 100 feet of water and sewer, hose bibs, ice maker, underfloor low-point drains, and 

rain-drain packages (including piping, gutters, downspouts and perimeter system)

One- and Two-Family Continuous Loop/Multipurpose Fire Suppression System Permit                                                

as noted in OAR 918-050-0140

Commercial Plumbing Permit

Site Utilities for Water / Sanitary / Storm Sewer (exterior of foundation) trench drains (length of pipe): 

New One- and Two-Family Dwellings

Plumbing 2020 Fee Schedule Page 14 of 242020-04-14 City Council Packet pg. 68



 2020 City of Sweet Home

Fee Schedule

Resolution No. XX for 2020 - Exhibit 1

Catch basin or area drain $25.00 

Absorption valve $25.00 

Bath tub/shower/shower pan $25.00 

Clothes washer $25.00 

Dishwasher $25.00 

Drinking fountain $25.00 

Expansion tank $25.00 

Fixture cap $25.00 

Floor or roof drain / floor sink / hub $25.00 

Garbage disposal $25.00 

Hose Bib $25.00 

Ice maker $25.00 

Interceptor / grease trap $25.00 

Laundry tray $25.00 

Sink / basin / lavatory $25.00 

Trap primer $25.00 

Water closet / urinal $25.00 

Water heater $25.00 

Other fixture $25.00 

Backflow Preventer/Backflow Valve $80.00 

Plan Review, if required 30% of Permit Fee

Manufactured Dwelling Parks / RV Parks – Per 

Space/Site Fee
$70.00 

Valuation $1.00 - $2,000.00 $75.00 

Valuation $2,001.00 - $25,000.00
$75.00 for first $2000.00 + $12.00 for each additional 

$1,000 or fraction thereof, to and including $25,000.00

Valuation $25,001.00 - $50,000.00
$351.00 for first $25,000 + $10.00 for each additional 

$1,000 or fraction thereof, to and including $50,000.00

Valuation $50,001.00 - $100,000.00
$601.00 for first $50,000 + $6.00 for each additional 

$1,000 or fraction thereof, to and including $100,000.00

Valuation $100,000.00 and up
$901.00 for first $100,000 + $4.00 for each additional 

$1,000 or fraction thereof

Re-inspections $90.00 per inspection

Inspections outside of normal business hours - Under 

special circumstances with pre-arrangement - Three 

Hour Minimum 

$160.00 per hour

Inspections for which no fee is specifically indicated - 

One Hour Minimum
$90.00 per hour

Additional Plan Review required by changes, additions, 

or revisions to the approved plans. One Hour Minimum

$90.00 per hour

Medical Gas Piping – Fee based upon value (Plan Review Required)

Other Plumbing Inspection – Residential & Commercial
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 2020 City of Sweet Home

Fee Schedule

Resolution No. XX for 2020 - Exhibit 1

Plumbing Investigation Fee

Average or actual additional cost of ensuring 

compliance with this code and shall be in addition  to 

required permit fee - $100 Minimum
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 2020 City of Sweet Home

Fee Schedule

Resolution No. XX for 2020 - Exhibit 1

Valuation $1.00 to $500.00 $15.00

Valuation $501.00 to $2,000.00
$15.00 for first $500 plus $2.00 for each additional $100 

or fraction thereof, to and including $2,000

Valuation $2,001.00 to $25,000.00

$45.00 for first $2,000 plus $9 for each additional 

$1,000 or fraction thereof, to and including $25,000

Valuation $25,001.00 to $50,000.00

$252.00 for first $25,000 plus $6.50 for each additional 

$1,000 or fraction thereof, to and including $50,000

Valuation $50,001.00 to $100,000.00

$414.50 for first $50,000 plus $4.50 for each additional 

$1,000 or fraction thereof, to and including $100,000 

Valuation $100,001.00 to $500,000.00
$639.50 for first $100,000 plus $3.50 for each additional 

$1,000 or fraction thereof, to and including $500,000

Valuation $500,001.00 to $1,000,000.00

$2,039.50 for first $500,000 plus $2 for each additional 

$1,000 or fraction thereof, to and including $1,000,000

Valuation of $1,000,001.00 and up
$3,539.50 for first $1,000 plus $2 for each additional 

$1,000 or fraction thereof

Re-inspection Fee $50.00 per inspection

Inspections outside of normal business hours - Two 

Hour Minimum
$50.00 per hour 

Inspections for which no fee is specifically indicated - 

One-Half Hour Minimum
$50.00 per hour 

Additional Plan Review required by changes, additions, 

or revisions to the approved plans - One-Half Hour 

Minimum

$50.00 per hour 

Consultation Fee - One Hour Minimum $30.00 per hour 

Manufactured Home and Mobile Home/RV Parks [1]

OAR 918-600-0030

Other Inspections
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 2020 City of Sweet Home

Fee Schedule

Resolution No. XX for 2020 - Exhibit 1

Class B = parks contain paved streets no curbs no sidewalks

Class C = parks contain no paved streets, no curbs but have sidewalks on one side or each street

Class A = parks contain paved streets curbs & sidewalks

[1]This permit does not include permits or related fees for park facilities constructed under building, mechanical, 

plumbing, electrical or manufactured dwelling placement permits.

When a park contains spaces in more than one class, figure the spaces in each class; then add them together to 

obtain the total valuation of the park. 

Plan Review fee is 65% of permit fee. 

Space per Acre

Table 2

Manufactured Dwelling / Mobile Home / RV Park Valuation Table

Park 

Class 
4 5 6 7 8 9 10 11 12 

A 5,901 5,517 5,197 4,941 4,685 4,493 4,365 4,301 4,237 

B 5,504 5,120 4,800 4,544 4,288 4,096 3,968 3,904 3,804 

C 5,312 5,028 4,608 4,352 4,269 3,904 3,776 3,712 3,648 
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 2020 City of Sweet Home

Fee Schedule

Resolution No. XX for 2020 - Exhibit 1

Photo Copies .25 per side

Residents $20.00

Non-Residents $30.00

Bicycle License per bicycle – current owner $2.00

Peddler License Applications $25.00

                          1st and 2nd Alarm No Charge

                          3rd and 4th Alarm $25.00

                          5th and 6th Alarm $50.00

                          7th + Alarm $100.00

Research Fee per unknown case number $10.00

Archived Reports prior to 2001 or reports requiring 

redaction of confidential information:

Actual Staff Costs – 1 hour minimum Applicable 

reproduction cost

Incident Reports (up to 25 pages) $10.00

Additional pages $0.50

Report postage minimum up to 10 pages $3.00

Additional pages .10/each

Digital Audio $30.00

Video (minimum up to 2 hours maximum) $50.00

Each additional 2 hours $50.00

Recording postage per CD/DVD $5.00

Film converted to digital $50.00

Photos per case CD/DVD or sent electronically $25.00

Digital printed photos per sheet (max 4/sheet) $10.00

Postage per photo CD $5.00

Postage min to 10 printed pages $5.00

Per pages after 10 $0.10

Letters of Clearance (per individual) $15.00

Location/Person overview per individual $10.00

Postage for records checks minimum to 10 pages $2.00

Per page after 10 $0.10

Second Hand Dealer License Processing $20.00

Texas Hold-Em License (annual) $200.00

POLICE DEPARTMENT FEES

Reports and Recordings

False Alarm Fees

Evidence Recording (digital audio)

License Investigations

Public Fingerprinting Services (Two Cards)

Record Checks

Evidence Photographs

Photograph Postage
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 2020 City of Sweet Home

Fee Schedule

Resolution No. 1 for 2020 - Exhibit 1

Photocopies       Black and white 8.5 X 11 (self service)

.15 per side

Books, Magazines, Books on CDs per item per day .10 (maximum 3.00/item

Videos, DVD’s, per item/per day 1.00 (maximum 5.00/item)

Per household and/or single card per year issued $35.00

Lost/Destroyed Library Materials Actual replacement cost plus 5.00 processing fee

LIBRARY SERVICES FEES

Overdue Library Materials

Out of City Library Card
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 2020 City of Sweet Home

Fee Schedule

Resolution No. XX for 2020 - Exhibit 1

Budget Document (bound copy) Available online $15.00

Audit/CAFR Document (bound copy) Available online $15.00

Municipal Lien Search Fee per Tax Lot $25.00

Reconveyance Fee $160.00

Packaging, Mailing and Postage Actual Costs

Passport Processing Fees/each $35.00

Passport Photographs – 1 set of two $15.00

Reinstating Water Service $40.00

Turning water service on that has been turned off without 

permit $40.00

Turning off and turning on water service after hours $40.00

Turning off and turning on water service during regular hours

$20.00

Re-reading the water meter at request of the user $20.00

Reinstallation of water meters at the request of the user
$200 $125

Vacationers’ water on/off 20.00 each visit

Tampering with a water meter $250.00

Utility Account Deposit $150.00

Temporary Water Service Fee $40.00

Late fee for delinquent accounts 5.00/per month

Interest rate on outstanding delinquent account balance 

including all interest, service charges, or other relevant 

fees/charges

1.5%/per month

Refunds will not be made for amounts less than $10.00

Customer Charge Equivalent Dwelling Unit (3,200 sq. ft)

$0.20

Commodity Charge EDU $0.80

Miscellaneous Service and Research Fees

 FINANCE DEPARTMENT

Water Service Fees

User Rates for City Storm Drainage System
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 2020 City of Sweet Home

Fee Schedule

Resolution No. 1 for 2020 - Exhibit 1

Basic Right-of-Way Permit (includes sidewalk 

reconstruction/repair, sidewalk new construction 

behind existing curb, and heavy haul routes)
$60.00

Recording of Easements and Improvement Agreements.  

(Not subject to basic permit fee if no other right-of-way 

work being done.)

Linn Co. Fee + 10.00 administrative fee

Driveway Access (new/widen/reconstruction): $30.00

Driveway Culvert (new/extension) $20.00

Sewer lateral connection to main $30.00

Storm drainage commection to curb, main, or channel $10.00

Connection to City Water System when installed by 

contractor
$60.00

Half Street Improvements 100.00 per 1000 lf incr

Full Street Improvements 350.00 per 1000 lf incr

Storm Sewer Mainline (new or extended) 60.00 per 1000 lf incr

Sanitary Sewer Mainline (new or extended) 150.00 per 1000 lf incr

Water Mainline (new or extended), Private Fire Supply 

Line or Service which requires public testing 300.00 per 1000 lf incr

Stormwater Management - Water Quality / Detention / 

Retention / Open Channel / Swale
$60.00

Development Plan Review up to 5 hours $350.00

Development Plan Review over 5 hours 60.00/hr

Parcel 10,000 sq. ft to 43,559 sq. ft (1 Acre) $50.00

Over 1 Acre w/o Erosion Control Certificate $75.00

Discharge Application Review $100.00

Discharge Permit $100.00

Monitoring & Inspection Cost or 30.00 min

Response to Accidental Discharge Cost or 30.00 min

Filing Appeals Cost or 30.00 min

Administration for Abatement Procedures $25.00

Hydrant Meter Deposit (refundable) $1,650.00

40.00 inside City

60.00 outside City

 PUBLIC WORKS FEES

Bulk Water Permit Base Fee

Utility Franchise Permit: fees governed by individual Utility Franchise Agreements.

PW Permit Fees

Service Connections Inspection Fees (Typical of Residential & Small Commercial Construction)

Infrastructure Inspection Fees (Typical of Subdivision and Large Commercial Construction)

“1000 lf incr” means per 1000 linear feet increment

Erosion Control Plan Review

Industrial Waste Pretreatment

Bulk Water Service Fees
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 2020 City of Sweet Home

Fee Schedule

Resolution No. 1 for 2020 - Exhibit 1

Bulk Water Commodity Fee See Bulk user rate as per Water Utility Fees resolution

Water SDC, ¾” meter $1,215.00

Water SDC, 1” meter $2,574.00

Water SDC, 1.5” meter $9,665.00

Water SDC, 2” meter $18,374.00

Water SDC, 3” meter $34,052.00

Water SDC, 4” meter $55,076.00

Water SDC, 6” meter $89,685.00

Sanitary Sewer SDC, based on ¾” water meter $624.00

Sanitary Sewer SDC, based on 1” water meter $1,322.00

Sanitary Sewer SDC, based on 1.5” water meter $4,965.00

Sanitary Sewer SDC, based on 2” water meter $9,439.00

Sanitary Sewer SDC, based on 3” water meter $17,494.00

Sanitary Sewer SDC, based on 4” water meter $28,295.00

Sanitary Sewer SDC, based on 6” water meter $46,074.00

Foster Midway Sewer Assessment $900.00

Fed Fund EPA #C-410432-02-2 or EDA #07-51-23386

Transportation SDC $0.00

Stormwater SDC $0.00

Parks SDC $0.00

Water Service Installation by City, 3/4" Meter, through 

Asphalt/Concrete
$2,500.00

Water Service Installation by City, 3/4" Meter, through 

Gravel/Soil
$2,100.00

Water Service Installation by City, 1" Meter, through 

Asphalt/Concrete
$2,600.00

Water Service Installation by City, 1" Meter, through 

Gravel/Soil
$2,200.00

Water Service Installation by City, 1.5" Meter, through 

Asphalt/Concrete
$2,800.00

Water Service Installation by City, 1.5" Meter, through 

Gravel/Soil
$2,500.00

Water Service Installation by City, 2" and larger Meter & 

Service
Project Specific w/ Const.

Water Service Installation by City, Custom Non-standard 

Installation, various meter sizes 
Time and Materials

System Development Charges and Utility Assessments

Water Service Site Installation by City
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 2020 City of Sweet Home

Fee Schedule

Resolution No. 1 for 2020 - Exhibit 1

Size              Paper/Photo

18 X 24 2.50/5.00

24 X 36 4.00/8.00

36 X 48 8.00/16.00

GIS Aerial Photographs, .SID or .TIF 20.00 / per image (1/4) section

GIS Attributed Vector Data, .SHP 20.00/per layer

AutoCAD Electronic Data Files, .DWG or .DWF 20.00/per requested area

Custom map work in increments of 1/4 hour, subject to 

staff availability
60.00/hour + printing fees

Engineering Document Plan Copies

Electronic Data Files.
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   REQUEST FOR COUNCIL ACTION 
 
 

 
 

 

 

Title: Request for Council Action - Resolution No. 6 for 2020 USDA 
Rural Development Grant Application Resolution 

Preferred Agenda: April 14, 2020 

Submitted By: J. Lynn, Chief of Police 

Reviewed By: R. Towry, City Manager 

Type of Action: Resolution __X__   Motion ____   Roll Call ____   Other ____   

Relevant Code/Policy: SH Financial Policy 

Towards Council Goal: Goal #2 – Be an effective and efficient Government 

Goal #3 – Look for methods to improve community safety 

Goal #3 – Develop partnerships with regional services 

Attachments: USDA Loan Resolution, USDA Grant Application 

 

 
Purpose of this RCA:   

Seeking review and passage of a resolution in support of the Sweet Home Police Department’s 
USDA Rural Development Grant request. The Grant would be used for the purchase of a 
vehicle and equipment for the K9 Drug Detection Program.  
 
Background/Context: 

In November of 2018 the Sweet home Police Department started our first Drug Detection K9 
Program. Sweet Home Police Officer Sasha McDonald was the driving force behind the K9 
Program. Her efforts and commitment to the idea helped in receiving the donations that 
allowed the program to begin. Our K9, Gemma, was donated and has performed exceptionally. 
The Deschutes County Sheriff’s Office donated a fully outfitted K9 patrol vehicle to our 
Department. The donated vehicle had been taken out of service by Deschutes County and had 
around 90,000 miles on it at the time. The vehicle is a 2013 Chevy Tahoe and it currently as 
around 126,000. With the miles going up, we have seen an increase in maintenance expenses 
associated with it.  

Officer McDonald has prepared a USDA Rural Development Grant application that would assist 
in the funding of a new K9 patrol vehicle as well as additional protective equipment for the 
patrol officers. This equipment includes the purchase of ballistic vest carriers and ballistic 
shields for each patrol vehicle. The ballistic carriers and shields will provide the officers with an 
additional level of protection from large caliber firearms. 
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The Challenge/Problem: 
Should the Sweet Home Police Department apply and participate in the USDA Rural 
Development Grant for equipment related to the K9 Drug Detection Program?  
 

Stakeholders:   

Police Department. Maintaining updated vehicles and equipment with a limited budget and 
funding is important. The USDA Grant is an attempt to offset funding required. 
 

City of Sweet Home Residents. A safe community is essential for the citizens of Sweet Home to 
enjoy a high quality of life. A functioning Drug Detection K9 program can act as a deterrent for 
drug activity as well as another investigative tool within the community.  

 
Issues and Financial Impacts: 

Funding - The total cost of the proposed project (a new K9 patrol vehicle, 7 ballistic vest 
carriers, 7 ballistic shields) would total $59,329.44. The USDA Rural Development Grant would 
cover 35% of the project ($20,765.30). The City would be required to match the remaining 65% 
which would be $38,564.14. 

If Council were to support and approve the USDA Grant, the City would be committing the 
match funding necessary for the Grant. 
 
Elements of a Stable Solution:  

Council approval of a Resolution allowing City staff to apply for the USDA Rural Development 
Grant would assist in offsetting the cost of needed equipment.  
 
Options: 

1. Do Nothing.   

2. Approve Resolution No. 6 for 2020 – Authorizing Staff to submit an application for the 
2020 USDA Rural Development Grant and authorizing the City Manager to sign the 
required documents.  

3. Request additional information from staff. 

 
 
Recommendation:  

1. Motion to Approve Resolution No. 6 for 2020 authorizing Staff to submit an application for the 
2020 USDA Rural Development Grant and authorizing the City Manager to sign the required 
documents.  
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 RESOLUTION NO. 6 FOR 2020  

A RESOLUTION AUTHORIZING STAFF TO SUBMIT AN APPLICATION FOR THE 2020 USDA 
RURAL DEVELOPMENT GRANT FOR THE PURCHASE OF EQUIPMENT.  

WHEREAS, The USDA is accepting applications for the Rural Development Grant Program; and 

WHEREAS, the City of Sweet Home desires to participate in this grant program to the greatest extent 
possible as a means of providing needed police equipment; and 
 
WHEREAS, the project will replace an aging Police K9 patrol vehicle and will acquire needed ballistic 
vest carriers and shields for officer protection; and  
 

WHEREAS, the City of Sweet Home has available local matching funds to fulfill its share of 
obligation related to this grant application should the grant funds be awarded; and 
 
WHEREAS, the City of Sweet Home will provide adequate funding for on-going operations and 
maintenance of the Department and K9 program should the grant funds be awarded; and   
 
NOW, THEREFORE, BE IT RESOLVED: 
 
Section 1.  The Council of the City of Sweet Home herein authorizes the staff to submit an application 
for the 2020 USDA Rural Development Grant and authorizes the City Manager to sign the required 
documents including the USDA Loan Resolution. 
 
Section 2. The Council of the City of Sweet Home will accept any USDA award resulting from this 
application.  
 

Section 3.  This Resolution shall be effective immediately upon its passage.  

PASSED by the Council and executed by the Mayor this 14th day of April 2020 by a vote of ____ yeas 
and ____ nays.  

 

 

 

       ________________________________ 

        Mayor Greg Mahler 

        City of Sweet Home, Oregon 

ATTEST: 

 

_________________________________ 

City Manager – Ex Officio City Recorder 
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   REQUEST FOR COUNCIL ACTION 
 
 

 
 

 

 

Title: Request for Council Action - Ordinance No. 5 for 2020 - Sweet 
Home Ordinance Pertaining to Special Events 

Preferred Agenda: February 25, 2020 (Information Only) 
March 10, 2020 (Introduction & First Reading) 
April 14, 2020 (Second Reading) 

Submitted By: Blair Larsen 

Reviewed By: Ray Towry 

Type of Action: Resolution ____   Motion __X__   Roll Call ____   Other ____   

Relevant Code/Policy: SHMC Chapters 5.04, 10.04, 12.12. 

Towards Council Goal: Vision Statement, Aspiration II: Effective and efficient local 
government; Mission Statement; Goal 2.1 Update and streamline 
processes; Goal 2.2 Develop continuity in planning and 
permitting processes; Goal 2.5: Implement financial “best” 
practices 

Attachments: Ordinance Bill No. 5 for 2020 

 

 
Purpose of this RCA:   

The City’s current code does not include provisions to regulate special events, such as 
requiring event planners to carry liability insurance, pay for additional city services, or ensure 
for attendees’ health and safety. The purpose of this RCA is to inform the council of this lack 
protection and propose an ordinance that would govern such events and protect taxpayer 
property. 

Background/Context: 

The City’s current code includes the issuance of park permits but does not regulate large 
events that take place in public rights-of-way.  Current requirements do not cover the impacts 
of the large events that our community often hosts. The City Manager directed that a permit 
process be established under his authority as a stop gap some time ago, but an ordinance is 
necessary to more fully protect City infrastructure and property while providing for visitors’ 
welfare. 

The Challenge/Problem: 

How do we encourage large public events while protecting the taxpayer’s property and 
infrastructure while ensuring public welfare? 
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Stakeholders:   

City of Sweet Home Residents:  Residents benefit from the entertainment and sense of 
community that comes from large public events, but also benefit from the protection of their 
parks and streets, and the efficient use of their tax and fee dollars. 

Sweet Home City Council Members:  Council members are elected to be stewards of public 
assets and to ensure that City processes serve the public and fulfill their goals. 

City of Sweet Home Staff: Staff members benefit from clear policies and procedures that are 
backed up by clear and thorough City ordinances. 

Event Planners: Event planners benefit from clear and objective requirements that help them to 
plan their events from the very beginning and minimize surprises. 

Issues and Financial Impacts: 

A proper ordinance on this subject will protect the City from liability and decrease maintenance 
and personnel costs by placing responsibility for such expenses on the event planners. This is 
difficult to quantify but will likely have either a neutral or positive financial impact. 

Elements of a Stable Solution:  

An ideal outcome would be the passage of a special events ordinance that properly assigns 
liability and responsibility for expenses. 

Options: 

1. Do Nothing.  Continue without an ordinance that adequately regulates special events. 
2. Direct staff to make changes to the ordinance. 
3. Motion to conduct a first reading of this ordinance. 
4. Direct staff to regulate special events in some other way. 

 
Recommendation:  

04/07/2020 – Staff recommends – Make a Motion to move Ordinance No. 5 for 2020 to third 
and final reading. 

02/25/2020 - Staff recommends option 3, motion to conduct a first reading of this ordinance. 
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ORDINANCE BILL NO. 5 FOR 2020 

ORDINANCE NO. ___ 

 

SWEET HOME ORDINANCE PERTAINING TO SPECIAL EVENTS 

 WHEREAS, the City of Sweet Home desires to ensure the safety of its citizens and 

visitors and protect public property during special events and to enable organizations and 

individuals to plan and hold special events. 

 

NOW THEREFORE, 

 The City of Sweet Home does Ordain as follows: 

 

Section 1. Sweet Home Municipal Code Chapter 5.25 titled SPECIAL EVENTS is created to 

read as follows: 

 

§5.25.010 Purpose and policy. 

Special events are of infrequent occurrence and temporary nature and may be associated with 

promotions, holidays, festivals, and the like. Special events shall be allowed by a special events 

permit granted by the City Manager or designee. It is the purpose of this chapter to: 

A. Ensure that special events, as defined in this chapter, held within the City of Sweet 

Home meet minimum standards in order to protect the peace, health, safety, and welfare 

of individuals attending special events in the City of Sweet Home, as well as the 

surrounding neighbors and areas of the special event. 

B. It is the intent of the City of Sweet Home to ensure that special events within the city 

limits meet minimum standards. These standards include, but are not limited to, the 

safety of the participants and the public, ensuring that responsible persons are directing 

or are in charge of the event, safeguards against unlawful use and abuse of drugs and 

alcohol are in effect, and that noise levels are limited so as to ensure the peace, health, 

safety, and welfare of those attending the special events, as well as the surrounding 

neighbors. 

C. It is the intent of the city to issue a permit as soon as these minimum health, safety, 

peace, and welfare criteria are met. However, city officials may also consider any history 

of noncompliance of a particular organizer and/or event with the minimum peace, health, 

safety, and welfare criteria of this chapter. 

D. Issuance of a permit does not constitute approval of the operation of any business on 

any particular piece of property. 

E. Issuance of a permit authorizes only temporary use of property. Approval does not 

constitute approval of any property use, construction or alteration of permanent 

structures. Any long-term use of a specific property or structures as a permanent or 
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developed event site must first be approved under the relevant provisions of the Sweet 

Home Municipal Code. 

F. It is the specific intent to place the obligation of complying with the requirements of this 

chapter upon the applicant and permittee, and nothing contained in this chapter is 

intended to be construed to create or form the basis for liability on the part of the city, or 

its officers, employees or agents for any injury or damage resulting from the failure of the 

applicant and/or permittee to comply with the provisions stated herein. 

 

§5.25.020 Definitions. 

For the purpose of this chapter, words and phrases used herein are as follows: 

“Applicant” shall mean any person or organization who seeks a special event permit to conduct 

an event governed by this chapter. 

“Athletic event” shall mean an occasion in which a group of persons collect to engage in or 

watch a sport or form of exercise on private or public property and/or on a city street, sidewalk, 

alley, or other street right- of-way, which obstructs, delays or interferes with the normal flow of 

pedestrian or vehicular traffic, or does not comply with traffic laws or controls. Athletic events 

include, but are not limited to, bicycle and foot races. 

“Block party” shall mean a festive gathering on a street which may or may not require the 

closure of a street, or a portion thereof, to vehicular traffic, and/or use of the street for the 

festivity including barbecues, picnics, music or games. 

“Expressive Activity” means conduct, the sole or principal object of which is the expression, 

dissemination or communication by verbal, visual, literary or auditory means of opinion, views or 

ideas. Expressive Activity includes, but is not limited to, public oratory and the distribution of 

literature. 

“Permit application fee” shall mean the fee to be paid by the special event permit applicant at 

the time the application is filed with the city. 

“Permittee” shall mean any person or organization who has been issued a special events permit 

by the City Manager or designee. The permittee shall have authority, subject to approval by the 

city, to determine participation in any activities associated with the special event during the time 

period specified in the permit. 

“Refundable deposit” shall mean the amount of money required of a permittee by the City in 

order to assure adequate cleanup of the special event site. The deposit shall be returned to the 

permittee upon the completion of the event and verification by the public works department that 

the site has been returned to the condition it was in prior to the event. 

“Special Event” means: 

A. Any organized formation, parade, procession, demonstration or assembly which may 

include persons, animals, vehicles, or any combination thereof, which is to assemble or 

travel in unison on any street, sidewalk or other public right-of-way owned or controlled 

by the City which does not comply with applicable traffic regulations, laws or controls; or 
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B. Any organized assemblage of seventy-five (75) or more persons at any public place, 

property, or facility, which is to gather for a common purpose under the direction or 

control of a person. 

C. Examples of special events include, but are not limited to, concerts, parades, circuses, 

fairs, festivals, block parties, street fairs, community events, on the water activities (such 

as boat races), mass participation sports (such as marathons and other running events), 

athletic or sporting events, and community celebrations and observances conducted on 

public property or public rights of way. 

“Special events permit” shall mean the permit issued by the City Manager or designee after the 

applicant has met all applicable reviews and requirements set forth in this chapter. 

 

§5.25.030 Exemptions. 

The provisions of this chapter shall not apply to: 

A. Funeral processions; 

B. Groups required by law to be so assembled; 

C. Pedestrian processions along a route that is restricted to sidewalks and crossing streets 

only at pedestrian crosswalks in accordance with traffic regulations and controls; 

D. Expressive activities. If practicable, the organizers should give notice to the City at least 

four (4) hours prior to the event informing the City of the date and time of the event and 

provide an estimate of the approximate number of persons who will be participating. 

E. Activities of state and federal governmental agencies, including military units, which are 

performed within the scope of such agency’s duties and functions. 

 

§5.25.040 Administration. 

The City Manager or designee shall, after consultation with appropriate departments and 

agencies, have discretionary authority regarding special event permits. The City Manager or 

designee may approve, modify, condition, or deny an application for a special events permit, in 

accordance with the principles of this Chapter. 

 

§5.25.050 Permit required. 

A. Any person desiring to conduct a special event on public property, and/or which will 

necessitate the use of the public right-of-way, shall first obtain a special event permit. 

B. Any event subject to the provisions of this Chapter that is staged without complying with 

all conditions of this Chapter shall be subject to closure by the Sweet Home Police 

Department. 

 

§5.25.060 Permit fee and deposit. 

The fee for issuance of a special events permit shall be set by resolution of the city council.  A 

clean-up deposit is required for applicants of special events involving the sale of food or 
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beverages for immediate consumption, the erection of structures, the use of horses or other 

animals, or the use of fireworks or other incendiary devices, in an amount reasonably 

anticipated to be incurred in removing debris or litter caused by such special event, as 

determined by the City Manager or designee. The clean-up deposit may be returned after the 

special event if the applicant or applicant organization cleans and restores the area used for the 

permitted event to the same condition as existed prior to the event. If the property used for the 

event has not been properly cleaned or restored, the clean-up deposit shall be applied toward 

the city’s costs in cleaning up the permitted area. There may be requirements for police officers 

to control traffic, provide security, and protect people and property, and the Public Works 

Department may have costs for placing barricades, roadway preparation, and clean-up, which 

may impact the amount of the fee and deposit. 

 

§5.25.070 Application and Fee Exemptions and Waivers. 

A. No fee shall apply to a block party 

B. The City Council may waive fees for special events that are sponsored by nonprofit 

agencies and which further the goals and objectives of the city. 

C. Upon a finding of good cause, the City Manager or designee may waive by order any 

time limit imposed by this chapter. In the order waiving any time limit, the City Manager 

or designee must state the new time limit. Any waiver of the time limits imposed by this 

chapter shall not require an applicant to submit an application more than one hundred 

twenty (120) days before the first day on which the public event is to be held. 

D. The City Manager or designee may waive all or part of the requirements of liability 

insurance upon a showing by the applicant of good cause to reduce or waive the 

insurance. 

 

§5.25.080 Pre-application conference.  

The city may require a pre-application conference take place before the application is deemed 

complete by the city. The pre-application conference, if required, shall be scheduled within ten 

(10) business days of receipt of the application by the city. 

 

§5.25.090 Permit application. 

A. Any person or organization wishing to conduct a special event shall apply for a special 

event permit by filing an application with the city at least forty-five (45) days prior to the 

date on which the event is to begin to occur. 

B. The applicant shall provide the city with proof of commercial general liability insurance 

as detailed in §5.25.140. 

C. The City Manager or designee shall issue the special event permit once the application 

has been approved after review of appropriate agencies to include police, fire, public 

works, building and planning, and others as determined by the City Manager or 

designee, and the applicant has agreed in writing to comply with the terms and 

conditions of the permit. 
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D. The City Manager or designee shall approve, conditionally approve, or deny an 

application based on the application’s conformance to this chapter, and the 

recommendations of city departments involved in the review process. 

 

§5.25.100 Permit requirements. 

A. Special event uses are to be temporary and approved for a particular zoning district by 

the City Manager or designee. 

B. Temporary signage and temporary structures will be allowed subject to provisions of this 

code pursuant to the interpretive authority and discretion of the City Manager or 

designee. 

C. Requests for temporary parking facilities for special events and street closures for 

special events shall be subject to provisions of this code pursuant to the interpretive 

authority and discretion of the police chief, or designee. Street closures for any portion of 

a state highway or right of way (such as Main Street) shall be subject to state 

requirements and approvals. 

D. Requests for fire and emergency medical services shall be subject to requirements and 

interpretive authority and discretion of the Sweet Home Fire District. 

E. Requests for police services shall be subject to provisions of this code pursuant to the 

interpretive authority and discretion of the police chief or designee. 

F. Expenses for fire, police, medical services, parks, and public works crews needed for 

coverage and cleanup at the special event shall be prepaid and the responsibility of the 

permittee, even if the permit fee has been waived. If the actual cost for city services and 

equipment on the date(s) of the event is greater than the estimated cost, the permittee is 

responsible for the cost and will be billed for the difference. 

G. Adequate sanitation and other required health facilities shall, as required by applicable 

statutes and the Linn County Department of Health Services, be provided or made 

available in or adjacent to any public assembly areas. 

H. Permittees must allow inspections by city and Sweet Home Fire District officials at all 

reasonable times before the special event and at all times during the actual hours of the 

special event in order to ensure compliance with this chapter and all applicable health 

and safety codes and statutes. 

 

§5.25.110 Permit conditions. 

The City Manager or designee may condition the issuance of a special event permit by imposing 

reasonable requirements concerning time, place, and manner of the event; and such 

requirements as are necessary to protect the safety and rights of persons and property and the 

control of traffic. 

 

§5.25.120 Denial of application. 

A special event permit may be denied based upon a determination that: 

A. The event would endanger public safety or health; 
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B. The proposed event would seriously inconvenience or impair the general public’s use of 

public property, services or facilities; 

C. The event would unreasonably infringe upon the rights of abutting properties; 

D. The event would conflict with another proximate event or interfere with construction or 

maintenance work in the immediate vicinity; 

E. There is not sufficient qualified safety personnel or other necessary city staff to 

accommodate the event; 

F. The applicant failed to complete the application form after being notified of the additional 

information or documents required; 

G. Information contained in the application or supplemental information requested from the 

applicant is found to be false in any material detail; 

H. The applicant cannot meet, or is unwilling to meet, all of the requirements of this chapter 

or any special conditions imposed by any of the reviewing agencies; 

I. Other issues in the public interest where identified by the City Manager, or designee; 

J. Failure to prepay expenses, fees, charges, deposits, or insurance; 

K. The proposed event is scheduled to occur at a route or location adjacent to a school or 

class during a time when such school or class is in session, and the noise created by the 

activities of the event would substantially disrupt the educational activities of the school 

or class; 

L. The purpose of the proposed event is to incite crime or the overthrow of the government 

by force or the event would engage in or encourage participants to engage in illegal acts; 

or 

M. The primary purpose of the special event is for advertising products, goods or events 

that are for private profit, and the special event is primarily for private profit. The 

prohibition against advertising any product, goods or event shall not apply to signs 

identifying organizations or sponsors furnishing or sponsoring exhibits or structures used 

in the special event. 

 

§5.25.130 Indemnification. 

A. Prior to the issuance of the special event permit, the applicant must agree to reimburse 

the city for any costs incurred by the city in repairing damage to city property occurring in 

connection with the permitted event. 

B. In consideration of being permitted to conduct this special event or activity or use of any 

city property or facilities in connection with this activity, the applicant (“indemnitor”) 

agrees to the following: 

1. The indemnitor hereby agrees to release, indemnify and hold harmless the City of 

Sweet Home from any and all liability, claims, demands, causes of action, charges, 

expenses, and attorney fees (including attorney fees to establish the city’s right to 

indemnity or incurred on appeal) resulting from involvement in this event whether 

caused by any negligent act or omission of the city or otherwise. This agreement 

shall not apply to any liability resulting from the sole negligence of the city. 

2. The indemnitor agrees to reimburse the city for any loss, theft of, or damage to city 

property, equipment and/or facilities. 
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3. The indemnitor agrees to comply with all applicable laws, statutes, ordinances, rules 

and requirements including, but not limited to, not admitting more attendees than 

designated by the Sweet Home Fire District as safe for the particular event or facility. 

4. The indemnitor expressly agrees that this release and hold harmless agreement is 

intended to be as broad and inclusive as permitted by Oregon law and that if any 

portion thereof is held invalid, notwithstanding, the balance shall continue in full legal 

force and effect. 

5. Falsification and/or misrepresentation in completing an application may result in rate 

adjustment or event cancellation. Changes to the detailed program require 

immediate notification to city. 

 

§5.25.140 Insurance required. 

A. As required by the City Manager or designee, the permittee shall provide the city with 

proof of commercial general liability insurance generally in the amount of at least one-

million dollars ($1,000,000) (combined single limits per occurrence), two-million dollars 

($2,000,000) aggregate, and an endorsement naming the city of Sweet Home as an 

additional insured must be provided. Upon determination by the City Manager or 

designee, higher limits may be required for certain events. 

B. Certificates of insurance shall be submitted to the city for approval directly from the 

insuring agency via postal mail, fax or email. The insurance policy shall be written on an 

occurrence basis, shall name the city as an additional insured, shall be written for a 

period not less than twenty-four (24) hours prior to the event and extending for a period 

not less than twenty-four (24) hours following the completion of the event, and shall 

contain a provision prohibiting cancellation of the policy except upon thirty (30) days’ 

written notice to the city. Acceptability of insurance is subject to approval by the City 

Manager or designee. 

 

§5.25.150 Revocation or suspension. 

A. A special events permit issued under this chapter shall be temporary, shall vest no 

permanent rights in the permittee, and may be immediately revoked or suspended by the 

City Manager or designee if: 

1. The permittee has made a misstatement of material fact in the information supplied; 

the applicant has failed to fulfill a term or condition of the permit in a timely manner; 

or the check submitted by the applicant in payment of the fee or deposit for a permit 

has been dishonored; 

2. The permittee requests the cancellation of the permit or cancels the event; 

3. The activity endangers or threatens persons or property, or otherwise jeopardizes 

the health, safety or welfare of persons or property; 

4. The activity conducted is in violation of any of the terms or conditions of the special 

events permit; 

5. An emergency or supervening occurrence requires the cancellation or termination of 

the event in order to protect the public health or safety; 

6. The permittee fails to prepay expenses. 
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B. The city shall refund the permit fee and/or deposit in the event of a revocation caused by 

an emergency or supervening occurrence; the city shall refund the balance of the fee, 

less the actual costs incurred if the cancellation occurs at the request of a permittee who 

is in compliance with this chapter. 

C. If any event, use or occupancy for which the permit has been revoked is not immediately 

discontinued, the City Manager or his designee may remove any structure or 

obstruction, or cause to be made, without obligation to do so, such repairs upon the 

structure or obstruction as may be necessary to render the same secure and safe, or 

adjourn any special event. The cost and expense of such removal, repair or adjournment 

shall be assessed against the permittee, including all professional fees associated with 

enforcement of the collection of the same. 

 

§5.25.160 Appeal procedure. 

The applicant or permittee shall have the right to appeal a denial of a special event permit, or a 

condition imposed thereby, including the amount of fees, expenses, or clean-up deposits 

imposed or a determination that the applicant’s certificate of insurance does not comply with the 

city’s requirements. A written notice of appeal shall be filed within five (5) business days from 

the date of the denial or conditional approval. The written notice of appeal shall set forth the 

specific grounds for the appeal and attach any relevant documents for consideration. The city 

council shall hear the appeal on the record provided from the designated city official, the 

appellant, and public comment given at the scheduled hearing before the council. The hearing 

shall be scheduled no later than ten (10) business days after receipt of a timely and proper 

notice of appeal. The decision of the city council on the appeal shall be final. 

If there is insufficient time for a timely appeal to be heard by the city council prior to the date on 

which the event is scheduled, the applicant may, at the applicant’s option, request that the 

Municipal Judge hear the appeal. The Municipal Judge shall hold a hearing no later than five 

business days after the filing of the appeal and shall render a decision no later than one 

business day after the hearing on the appeal is closed. If the appeal is requested and heard 

before the Municipal Judge, the Municipal Judge’s decision shall be final. 

 

§5.25.170 Penalty for violation. 

Any person, association, firm, partnership, limited liability company, or corporation that violates 

any of the provisions of this chapter may be prosecuted under SHMC Chapter 9.36. Each day in 

which a violation is committed constitutes a separate offense. 

 

§5.25.180 Severability. 

If any part, provision or section of this chapter is held to be void or unconstitutional, all other 

parts not expressly so held shall continue in full force and effect. 
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Section 2.  

A. Sweet Home Municipal Code Section 5.04.010 titled MISCELLANEOUS EVENTS is 

amended as follows: 

 

§5.04.010 MISCELLANEOUS EVENTS 

Carnivals, circuses and similar entertainment are required to obtain a city license. The city 

may be granted a blanket license for $50 per day for each day or fraction thereof, during 

which it the event shall operate, for a fee as set by City Council Resolution. Shows, 

exhibitions, lectures, concerts and similar public entertainments shall operate subject to the 

same license requirement. Nothing in this chapter shall apply to entertainments sponsored by 

educational institutions. Such events taking place on public property or in the public right-of-

way that involve 75 or more persons shall require a permit pursuant to Chapter 5.25 of this 

Code. 

 

 

B. Sweet Home Municipal Code Section 10.04.060 titled PERMITS REQUIRED FOR 

PARADES is amended as follows: 

 

§10.04.060 PERMITS REQUIRED FOR PARADES 

No procession or parade, except a funeral procession, the forces of the United States Armed 

Forces and the military forces of the state shall occupy, march or proceed along any street 

except in accordance with a permit issued by the Chief of Police and approved by the City 

Manager pursuant to Chapter 5.25 of this Code. The permit may be granted where it is found 

that the parade is not to be held for any unlawful purpose and will not, in any manner, tend to 

a breach of the peace, cause damage or unreasonably interfere with the public use of the 

streets or the peace and quiet of the inhabitants of the city. 

 

C. Sweet Home Municipal Code Section 12.12.010 titled PURPOSE is amended as follows: 

§ 12.12.010  PURPOSE. 

The parks of the city are established and maintained as areas of recreation, relaxation and 

enjoyment for the public. It is intended that they shall be regulated and used to permit 

enjoyment for a maximum number of people engaged in widely diverse interests and activities 

as may be practical within the limits of space, design and accommodations available in each 

park unit. Limitations may be required to insure the use of park areas in safety and to protect the 

rights of others in surrounding areas. In the parks of the city, the City Manager or Director can 

with prior notice for special events grant exceptions to the park rules for said event. Any activity 

that would require a permit under this chapter that involves 75 or more persons shall be 

regulated under Chapter 5.25 of this Code. 

 

D. Sweet Home Municipal Code Section 12.12.100(D) of ALCOHOLIC BEVERAGES is added 

as follows: 

2020-04-14 City Council Packet pg. 128



D. If the use and possession of alcoholic beverages in parks is in conjunction with a Special 

Event consisting of 75 or more persons, a permit must be obtained in accordance with 

Chapter 5.25 of this Code. 

 

Passed by the Council and approved by the Mayor this __ day of ____________, 2020. 

 

       

Mayor 

 

ATTEST: 

       

City Manager – Ex Officio City Recorder 
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   REQUEST FOR COUNCIL ACTION 
 
 

 
 

 

 

Title: Request for Council Action - Ordinance No. 3 for 2020 - An 
Ordinance Amending the Official Zoning Map 

 
Preferred Agenda: February 25, 2020 (1st Reading) 

March 10, 2020 (2nd Reading) 

April 14, 2020 (3rd Reading) 

Submitted By: Angela Clegg, Associate Planner 

Reviewed By: R. Towry, City Manager 

Type of Action: Resolution ____   Motion __X_   Roll Call __X__   Other ____   

Relevant Code/Policy: SHMC 2.04.030 Powers of the City Council 

Towards Council Goal: Vision Statement, Aspiration I: Desirable Community, Mission 
Statement 

Attachments: 
Planning Commission Order of Approval 
Original Application 

Ordinance No. 3 for 2020 
 

 
Purpose of this RCA:   

To approve the Zone Map Amendment Application ZMA19-02.  
 
Background/Context: 
The applicant is proposing to change the Zoning Map in an area consisting of 32.1 acres 
located between Yucca Street and Tamarack Street, and 18th Avenue and 22nd Avenue. The 
Sweet Home Zoning Map is proposed to change from the Residential Industrial Transition 
(RMT) Zone to the Residential Medium Density (R-3) Zone. The proposed zone change would 
bring the zoning designation into conformity with the property’s existing Comprehensive Plan 
Map designation. The Planning Commission held a public hearing and made a 
recommendation to move the application to City Council for approval. The Sweet Home 
Municipal Code requires the City Council to hold a public hearing and decide on this 
application. 
 
The Residential Industrial Transition (RMT) Zone was created in 1974. The neighborhood 
affected by this zone change has been a residential use since the opening of the former Mill 
that was located to the east of the neighborhood, decades before the zone was created for this 
area. The Comprehensive Plan designation for this area is Residential Medium Density (R-3) 
Zone.  The proposed zone change would align the neighborhood with the comprehensive plan. 
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Residents/Applicants run in to difficulties trying to sell, develop and/or divide properties in this 
area due to the RMT criteria.  Unless pre-existing, lot size is a minimum of 8,000 square feet.  
Most lots in this area are closer to 5,000 to 6,000 square feet.  Applicants must apply the 
Residential Low Density (R-1) setbacks in the RMT zone.  With the smaller lots, this often 
leaves no room for a structure with the minimum criteria.  

 
SHMC 17.68.050 LIMITATIONS. 
A.   Single-family dwellings and residential facilities shall be subject to the standards of the 
R-1 zone except building size for which R-2 standards shall apply. 
 
SHMC 17.24.040 LOT SIZE AND WIDTH.   Except as provided in § 17.08.050, the minimum 
lot size and width in a R-1 zone shall be as follows:     
A. The minimum lot area shall be 8,000 square feet; and   
B.   The minimum lot width at the front building line shall be 80 feet. 
 
SHMC 17.24.050 YARD SETBACKS.    Except as provided in § 17.08.060, in a R-1 zone, 
yard setbacks shall be as follows.     
A.   The front yard shall be a minimum of 20 feet.     
B.   Each side yard shall be a minimum of five feet, and the total of both side yard setbacks 
shall be a minimum of 13 feet.     
C.   The street side yard shall be a minimum of 15 feet.     
D.   The rear yard shall be a minimum of 15 feet.     
E.   On a flag lot, or similarly configured lot, the inset front yard setback shall be a minimum 
of 15 feet.     
F.   Regardless of the side and rear yard requirements of the zone, an accessory structure, 
excluding detached accessory dwellings, may be built to within five feet of side or rear lot 
line; provided, the structure is more than 70 feet from the street abutting the front yard and 
20 feet from the street abutting the street side yard. 
 
SHMC 17.24.060 LOT COVERAGE.   In an R-1 zone, buildings shall not occupy more than 
35% of the lot area. 

SHMC 17.28.080 MINIMUM BUILDING SIZE.   Dwellings, excluding accessory dwellings, in 
the R-2 zone shall have a minimum building size of 720 square feet. 

Not only will the zone change align the area to the comprehensive plan, but also to the use of 
the proposed area and the surrounding neighborhoods.  Medium Density Residential criteria fits 
with the current and historic use of the proposed area: 
 

SHMC 17.30.040 LOT SIZE AND WIDTH A.   Single-family dwellings shall have a minimum 
lot area of 5,000 square feet; 

 
SHMC 17.30.050 YARDS.  Yard setbacks shall be as follows:   
A.  Single-family and two-family dwelling units, including accessory dwellings:   

1.  The front shall be a minimum of 20 feet;   
2.  Each side shall be a minimum of five feet;   
3.  The street side yard shall be a minimum of 15 feet;   
4.  The rear shall be a minimum of ten feet;   
5.  On a flag lot, the inset front yard setback shall be a minimum of ten feet; and  
6.  No building shall be located closer than one-half the distance of the right-of-
way projected for the abutting street, based on the street classification, plus the 
required front setback from a centerline of a street other than an alley. 
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SHMC 17.30.080 MINIMUM BUILDING SIZE.   Primary use buildings, which do not include 
accessory dwellings, shall have a minimum building size of 850 square feet. 
 
 
The Challenge/Problem: 

Should the properties in the proposed zoning area be changed to Residential Medium Density 
(R-3) Zone to align with the Comprehensive Plan? 
 
Stakeholders:   

 The residents in the proposed zone change area. 

 The residents in the surrounding areas. 

 The City of Sweet Home. 
 
Issues and Financial Impacts: 

1. Residents in the proposed zone change area – Residents were notified with a Measure 
56 letter (attachment C).  

2. Community & Economic Development Department – This zone change was initiated by 
the City and has required staff time to complete. 

 
Elements of a Stable Solution:  

The proposed zone change will align the properties with the Comprehensive Plan. The 
proposed zone change will benefit the owners of the properties in the proposed area and will 
also aid the City of Sweet Home in the Local Improvement District (LID) proposed for the same 
area. 
 
Options: 

1. Do Nothing.   
2. Deny Application - Staff would prepare an Order of Denial for Application ZMA19-02.   
3. Make a Motion to Approve Application – ZMA19-02 and Ordinance #3 for 2020 as 

presented– An Ordinance Amending the Official Zoning Map of the City of Sweet Home,  
4. Recommend different zone amendment. Council could review these proposed changes 

and recommend different zone amendments. Staff would take these recommendations 
and revise the proposed application for review at a future Council meeting. 

 
Recommendation:  

1. (February 25, 2020) Staff recommends option 3, Make a Motion to Approve Application – 
ZMA19-02 as presented and move Ordinance #3 for 2020 – An Ordinance Amending the 
Official Zoning Map of the City of Sweet Home, to first reading. 
The proposed zone change aligns with the comprehensive plan and is beneficial to the 
affected property owners. 

2. (March 10, 2020) Staff recommends, Make a Motion to move Ordinance #3 for 2020 – An 
Ordinance Amending the Official Zoning Map of the City of Sweet Home, to third and final 
reading.  The proposed zone change aligns with the comprehensive plan and is beneficial 
to the affected property owners. 

3. (April 14, 2020) Staff Recommends, Make a Motion to Approve Application – ZMA19-02 
and Ordinance #3 for 2020 as presented– An Ordinance Amending the Official Zoning 
Map of the City of Sweet Home, 
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ORDINANCE BILL NO. 3 FOR 2020 

ORDINANCE NO. 1283 

AN ORDINANCE AMENDING THE OFFICIAL ZONING MAP 

WHEREAS, the City of Sweet Home submitted application Zone Change ZMA19-02 and requested a zone 
change for an area approximately 32.1 acres from the Residential Industrial Transition (RMT) Zone, 
Residential High Density (R-2) Zone and Industrial (M) Zone to the Residential Medium Density (R-3) Zone. 
The subject properties are located between Yucca Street to Tamarack Street, and 18th Avenue to 22nd 
Avenue, Sweet Home, OR 97386; and identified on the Linn County Assessor’s Map as the Vernard 
Subdivision; and  

WHEREAS, the Planning Commission of the City of Sweet Home held a public hearing on February 3, 2020 
with due notice of such public hearing having been given and provided an opportunity for public comments 
and testimony. The Planning Commission deliberated at their February 3, 2020 meeting, and recommended 
that the City Council approve this application; and 

WHEREAS, the City Council held a public hearing on this matter on February 25, 2020, with due notice of 
such public hearing having been given and provided an opportunity for public comments and testimony. The 
City Council approved this application by motion at their February 25, 2020 meeting; and 

WHEREAS, the proposed R-3 zoning is needed to bring the zoning designation into conformity with the 
properties’ existing Comprehensive Plan Map designation and to facilitate development of the subject 
properties; 

Now, Therefore, 

THE CITY OF SWEET HOME DOES ORDAIN AS FOLLOWS: 

Section 1:  The City of Sweet Home adopts the findings of fact in support of zone change 
application ZMA19-02 included as Exhibit A.  

Section 2: The City of Sweet Home amends the Official Zoning Map, identified in SHMC 
17.20.020 as the City Zoning Map of 2003 including all subsequent amendments, for the 
approximately 32.1 acre area located between Yucca Street to Tamarack Street, and 18th 
Avenue to 22nd Avenue, Sweet Home, OR 97386; and identified on the Linn County 
Assessor’s Map as Vernard Subdivision. The Official Zoning Map shall be amended from the 
Residential Industrial Transition (RMT) Zone, Residential High Density (R-2) Zone and 
Industrial (M) Zone to the Residential Medium Density (R-3) Zone for the subject property as 
shown on Exhibit B. 

Passed by the Council and approved by the Mayor this 14th day of April, 2020. 

 ____________________________  
Mayor 

ATTEST: 

__________________________________    
City Manager - Ex Officio City Recorder 
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Exhibit A 

Findings of Fact in Support of Zone Change Application ZMA19-02 

  REVIEW AND DECISION CRITERIA 
The review and decision criteria for a zone change are listed below in bold. Staff findings and analysis 
are provided under each review and decision criterion.  
A. An amendment to the official zoning or comprehensive plan map may be authorized

provided that the proposal satisfied all relevant requirements of this title and also provided
that the applicant demonstrates the following: [SHMC 17.12.010]

1. The proposed amendment is consistent with the goals and policies of the
comprehensive plan; [SHMC 17.12.025(A)]

i. The Zoning Code implements the Comprehensive Plan by providing
specific development guidelines for each Land Use Designation. The general
nature of each Comprehensive Plan Land Use Designation will guide the uses
and standards for the corresponding zone in the Zoning Code. [Sweet Home
Comprehensive Plan, Chapter 2 Text]

ii. The Comprehensive Plan Map graphically portrays Sweet Home's land use
pattern as recommended by Comprehensive Plan policy. Each designation
has a different symbol or color. The land use map portrays the long-range
vision of land use patterns in Sweet Home. [Sweet Home Comprehensive Plan,
Chapter 2, Comprehensive Plan Map Policies, Policy 1]

iii. Zoning Codes. The Zoning Codes regulate the use of land on a
comprehensive basis. More specifically, the Zoning Codes divide the
community into residential, commercial, industrial, and other use zones
based on the Comprehensive Plan. Each zone has standards and regulations
that determine the allowed uses on that land and the standards to which
structures must conform, such as building height, yard setbacks, and lot size.
The Codes consists of text, found in Title 17 of the Sweet Home Municipal
Codes, and an official Zoning Map.
The Zoning Codes fulfill two major roles. First, zoning promotes the public 
health, safety, and welfare of Sweet Home. Secondly, the Zoning Codes 
implement the Comprehensive Plan. Oregon Revised Statute 197.175 states 
that cities will: 
• Prepare, adopt, amend, and revise comprehensive plans in

compliance with Statewide Planning Goals; and
• Enact land use regulations to implement their comprehensive plan.

In a broad sense, zoning encourages the orderly development of the 
community and implements the Comprehensive Plan. Zoning can only 
partially relate to the longterm aspects of the plan because as a regulatory 
tool, it must relate to the current conditions within the City of Sweet Home. 
The Comprehensive Plan provides a general and long-range policy for the 
City while the Zoning Codes serve as a legal ordinance with binding 
provisions on land development. The various zones have specific boundaries 
and when drafting the Zoning Ordinance, the City considers how each land 
parcel will be effected. 
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Zoning Code provisions and the Zoning Map can be amended. Amendments 
shall be consistent with the Comprehensive Plan. If proposed amendments to 
the Zoning Codes do not comply with the Comprehensive Plan, the 
Comprehensive Plan must also be amended so that the two documents 
correspond. [Sweet Home Comprehensive Plan, Chapter 2, Comprehensive Plan 
Map Policies, Chapter 8: Plan Management] 

Staff Findings: The applicant is proposing to change the zoning of the subject properties from RMT, R-
2, and M. The subject properties are designated Residential Medium Density on the Comprehensive 
Plan Map. The current RMT, R-2, and M zoning designations are not consistent with the existing 
Comprehensive Plan Map designation of the subject properties. The proposed zoning would implement 
the Residential Medium Density Comprehensive Plan Map designation and would therefore be 
consistent with the Sweet Home Comprehensive Plan. 
The application complies with this criterion. 

2. The proposed amendment is orderly and timely, considering the pattern of 
development in the area, surrounding land uses, and any changes which may have 
occurred in the neighborhood or community to warrant the proposed amendment; 
[SHMC 17.12.025(B)] 

Staff Findings: The proposed amendment is orderly and timely. The subject properties have historically 
been used as residential. The zoning in the proposed area is not consistent throughout and is not 
consistent with the Comprehensive Plan. The properties to the west are High Density Residential and 
the properties to the east are vacant with a proposed development plan including some residential. 
The application complies with this criterion. 

3. Utilities and services can be efficiently provided to serve the proposed uses or 
other potential uses in the proposed zoning district; and [SHMC 17.12.025(C)] 

Staff Findings: The entire area is on sewer only accounts, there are no water services north of Vine St.  
A Local Improvement District (LID) is being considered by some of the landowners in the area.  The LID 
is to provide water to 58 area properties.  It appears there are more than the minimum required 
approving owners, that a LID can move forward.  The City Attorney and CEDD staff is working on the 
logistics of City Council action to process the LID.   Once approved to proceed and funding methods 
determined, design and cost estimates are generated, and with a final tally of local owners to approve, 
then a water system can be provided to the neighborhood. Provided by Staff Engineer, Joe Graybill. 
The application complies with this criterion.  

4. The proposed amendment to the comprehensive plan map is consistent with 
Oregon’s statewide planning goals. [SHMC 17.12.025(D)] 

Staff Findings: The applicant is not proposing an amendment to the comprehensive plan map.  
The application complies with this criterion.  

5. OAR 660-012-0060(1). If an amendment to a functional plan, an acknowledged 
comprehensive plan, or a land use regulation (including a zoning map) would 
significantly affect an existing or planned transportation facility, then the local 
government must put in place measures as provided in section (2) of this rule, 
unless the amendment is allowed under section (3), (9) or (10) of this rule. A plan or 
land use regulation amendment significantly affects a transportation facility if it 
would: 

i. Change the functional classification of an existing or planned 
transportation facility (exclusive of correction of map errors in an adopted 
plan);  
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ii. Change standards implementing a functional classification system; or 
iii. Result in any of the effects listed in paragraphs (a) through (c) of this 

subsection based on projected conditions measured at the end of the 
planning period identified in the adopted TSP. As part of evaluating projected 
conditions, the amount of traffic projected to be generated within the area of 
the amendment may be reduced if the amendment includes an enforceable, 
ongoing requirement that would demonstrably limit traffic generation, 
including, but not limited to, transportation demand management. This 
reduction may diminish or completely eliminate the significant effect of the 
amendment. 

1. Types or levels of travel or access that are inconsistent with the 
functional classification of an existing or planned transportation 
facility; 

2. Degrade the performance of an existing or planned transportation 
facility such that it would not meet the performance standards 
identified in the TSP or comprehensive plan; or 

3. Degrade the performance of an existing or planned transportation 
facility that is otherwise projected to not meet the performance 
standards identified in the TSP or comprehensive plan. [OAR 660-012-
0060(1)] 

Staff Findings: The proposed use would be consistent with past use of the property as a residential 
neighborhood. Based on these findings, staff concludes that the proposed zone change would not 
significantly affect the existing transportation infrastructure in the neighborhood. 
The application complies with this criterion.  

6. OAR 660-009-0010(4) For a post-acknowledgement plan amendment under OAR 
chapter 660, division 18, that changes the plan designation of land in excess of two 
acres within an existing urban growth boundary from an industrial use designation 
to a non-industrial use designation, or an other employment use designation to any 
other use designation, a city or county must address all applicable planning 
requirements, and: 

i. Demonstrate that the proposed amendment is consistent with its most 
recent economic opportunities analysis and the parts of its acknowledged 
comprehensive plan which address the requirements of this division; or 

ii. Amend its comprehensive plan to incorporate the proposed amendment, 
consistent with the requirements of this division; or 

iii. Adopt a combination of the above, consistent with the requirements of this 
division. 

Staff Findings: Per the DLCD comments, Staff finds that this rule does not apply to this application. 
The application complies with this criterion. 
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   REQUEST FOR COUNCIL ACTION 
 
 

 
 

 

 

Title: Request for Council Action - Ordinance No. 4 for 2020 - An 
Ordinance Amending the Official Zoning Map 

 
Preferred Agenda: February 25, 2020 (1st Reading) 

March 10, 2020 (2nd Reading) 

April 14, 2020 (3rd Reading) 

Submitted By: Angela Clegg, Associate Planner 

Reviewed By: R. Towry, City Manager 

Type of Action: Resolution ____   Motion _X_   Roll Call __X__   Other _X_   

Relevant Code/Policy: SHMC 2.04.030 Powers of the City Council 

Towards Council Goal: Vision Statement, Aspiration I: Desirable Community, Mission 
Statement 

Attachments: 
Planning Commission Order of Approval 
Ordinance No. 4 for 2020 

Original Application 

 

 
Purpose of this RCA:   

To approve the Zone and Comprehensive Map Amendment Application ZMA19-03.  
 
Background/Context: 
The applicant is proposing to change the zoning and comprehensive plan maps of a 3.65-acre 
property and a 0.75-acre property. The applicant has proposed a change in the comprehensive 
plan designation from Planned Recreation Commercial to the Low Density Residential. The 
applicant has proposed a change in zoning from Recreation Commercial (RC) to Residential 
Low Density (R-1). The Planning Commission held a public hearing and made a 
recommendation to move the application to City Council for approval. The City Council will hold 
a public hearing and decide on this application. 
 
The Recreation Commercial Zone was created in 1999 to accommodate properties on the west 

side of Wiley Creek owned by Salmon River Partners, LLC.  The proposed zone change 
would bring the zoning and comprehensive plan designation into conformity with the 
property’s original zoning designation of R-1 prior to 1999 (CS 22571, Partition #1999-
42). 
 
If the zone and comprehensive plan amendment are approved the applicant will submit a 
partition and a property line adjustment application to further the develop the land for single 
family dwellings. In the RC zone new single-family dwellings are not outright permitted. 

2020-04-14 City Council Packet pg. 144



2 

 

 
SHMC 17.60.020  USES PERMITTED OUTRIGHT.  
M.   Single-family dwellings on legal lots of record at the time of enactment of this chapter; 

 
Residences are permitted as a conditional use in the RC zone.  The cost of applying for a 
conditional use for each lot that the applicant wishes to development would not be cost 
effective for the applicant.   

SHMC 17.60.030  CONDITIONAL USES PERMITTED.   
D.   Residential uses not related to or in conjunction with a recreational development; 
 

The applicant wishes to return the zoning to the original designation of Residential Low Density 
(R-1) zone.  The R-1 zone is consistent with the current and historical use of the area.  
 
The Challenge/Problem: 

Should the zoning and comprehensive plan be changed to the proposed properties to align 
them with the historic use of the area and the surrounding properties? 
 
Stakeholders:   

 The residents in the proposed zone change area. 

 The residents in the surrounding areas. 

 The City of Sweet Home. 
 
Issues and Financial Impacts: 

1. Applicant – be able to develop the property cost effectively  
2. Residents in the proposed zone change area – more development in the area, loss of 

Wiley Creek access through the private properties. 
3. Planning and Community Development – processing the applications and permits 

 
Elements of a Stable Solution:  

The proposed zone change will return the zoning to the original zoning and use for the area 
and allow the owner affordably to develop the property. 
 
Options: 

1. Do Nothing.   
2. Deny Application Staff would prepare and Order of Denial for Application ZMA19-03.   
3. Make a Motion to Approve Application ZMA19-03 and Ordinance No, 4 for 2020 as 

presented – An Ordinance Amending the Official Zoning Map of the City of Sweet Home. 
4. Recommend different zone amendment. Council could review these proposed changes 

and recommend different zone amendments. Staff would take these recommendations 
and revise the proposed application for review at a future Council meeting. 

 
Recommendation:  

1. (February 25, 2020) Staff recommends option 2, Make a Motion to Approve Application 
ZMA19-03 as presented and Move Ordinance No. 4 for 2020 – An Ordinance Amending 
the Official Zoning Map of the City of Sweet Home to first reading. 
The proposed zone change aligns with the comprehensive plan and is beneficial to the 
affected property owners. 

2. (March 10, 2020) Staff recommends, Make a Motion to move Ordinance No. 4 for 2020 
– An Ordinance Amending the Official Zoning Map of the City of Sweet Home to third 
and final reading. The proposed zone change aligns with the comprehensive plan and is 
beneficial to the affected property owners. 

3. (April 14, 2020) Staff recommends, Make a Motion to Approve Application ZMA19-03 
and Ordinance No, 4 for 2020 as presented – An Ordinance Amending the Official 
Zoning Map of the City of Sweet Home. 
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ORDINANCE BILL NO. 4 FOR 2020 

ORDINANCE NO. _____ 

AN ORDINANCE AMENDING THE OFFICIAL ZONING MAP. 

WHEREAS, the City of Sweet Home submitted application Zone Change ZMA19-03 and requested a zone 
and comprehensive map change for an approximately 3.65-acre property and 0.75-acre property from the 
Recreation Commercial (RC) Zone to the Residential Low Density (R-1) Zone. The subject properties are 
located approximately between Osage and Highway 20 (north to south) and Wiley Creek and approximately 
53rd Avenue (west to east), Sweet Home, OR 97386; and identified on the Linn County Assessor’s Map as 
13S01E27C Tax Lots 109 and 113; and  

WHEREAS, the Planning Commission of the City of Sweet Home held a public hearing on February 3, 2020 
with due notice of such public hearing having been given and provided an opportunity for public comments 
and testimony. The Planning Commission deliberated at their February 3, 2020 meeting, and recommended 
that the City Council approve this application; and 

WHEREAS, the City Council held a public hearing on this matter on February 25, 2020, with due notice of 
such public hearing having been given and provided an opportunity for public comments and testimony. The 
City Council approved this application by motion at their February 25, 2020 meeting; and 

WHEREAS, the proposed R-1 zoning is needed to facilitate development of the subject property; 

Now, Therefore, 

THE CITY OF SWEET HOME DOES ORDAIN AS FOLLOWS: 

Section 1:  The City of Sweet Home adopts the findings of fact in support of zone change 
application ZMA19-03 included as Exhibit A.  

Section 2: The City of Sweet Home amends the Official Zoning Map and Comprehensive 
Plan Map, identified in SHMC 17.20.020 as the City Zoning Map and City Comprehensive 
Plan Map of 2003 including all subsequent amendments, for the approximately 3.65-acre 
property and 0.75-acre property located approximately between Osage and Highway 20 
(north to south) and Wiley Creek and 53rd Avenue (west to east), Sweet Home, OR 97386; 
and identified on the Linn County Assessor’s Map as 13S01E27C Tax Lots 109 and 113. 
The Official Zoning Map and Comprehensive Plan Map shall be amended from the 
Recreation Commercial (RC) Zone to the Residential Low Density (R-1) Zone for the subject 
property as shown on Exhibit B. 

Passed by the Council and approved by the Mayor this _____ day of _________ 2020. 

 ____________________________ 
Mayor 

ATTEST: 
__________________________________ 
City Manager - Ex Officio City Recorder 
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Exhibit A 

Findings of Fact in Support of Zone Change Application ZMA19-03 

  REVIEW AND DECISION CRITERIA 
The review and decision criteria for a zone change are listed below in bold. Staff findings and analysis 
are provided under each review and decision criterion.  
A. An amendment to the official zoning or comprehensive plan map may be authorized

provided that the proposal satisfied all relevant requirements of this title and also provided
that the applicant demonstrates the following: [SHMC 17.12.010]

1. The proposed amendment is consistent with the goals and policies of the
comprehensive plan; [SHMC 17.12.025(A)]

a. The Zoning Code implements the Comprehensive Plan by providing
specific development guidelines for each Land Use Designation. The general
nature of each Comprehensive Plan Land Use Designation will guide the uses
and standards for the corresponding zone in the Zoning Code. [Sweet Home
Comprehensive Plan, Chapter 2 Text]

b. The Comprehensive Plan Map graphically portrays Sweet Home's land use
pattern as recommended by Comprehensive Plan policy. Each designation
has a different symbol or color. The land use map portrays the long-range
vision of land use patterns in Sweet Home. [Sweet Home Comprehensive Plan,
Chapter 2, Comprehensive Plan Map Policies, Policy 1]

c. Zoning Codes. The Zoning Codes regulate the use of land on a
comprehensive basis. More specifically, the Zoning Codes divide the
community into residential, commercial, industrial, and other use zones
based on the Comprehensive Plan. Each zone has standards and regulations
that determine the allowed uses on that land and the standards to which
structures must conform, such as building height, yard setbacks, and lot size.
The Codes consists of text, found in Title 17 of the Sweet Home Municipal
Codes, and an official Zoning Map.
The Zoning Codes fulfill two major roles. First, zoning promotes the public 
health, safety, and welfare of Sweet Home. Secondly, the Zoning Codes 
implement the Comprehensive Plan. Oregon Revised Statute 197.175 states 
that cities will: 
• Prepare, adopt, amend, and revise comprehensive plans in

compliance with Statewide Planning Goals; and
• Enact land use regulations to implement their comprehensive plan.

In a broad sense, zoning encourages the orderly development of the 
community and implements the Comprehensive Plan. Zoning can only 
partially relate to the longterm aspects of the plan because as a regulatory 
tool, it must relate to the current conditions within the City of Sweet Home. 
The Comprehensive Plan provides a general and long-range policy for the 
City while the Zoning Codes serve as a legal ordinance with binding 
provisions on land development. The various zones have specific boundaries 
and when drafting the Zoning Ordinance, the City considers how each land 
parcel will be effected. 
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Zoning Code provisions and the Zoning Map can be amended. Amendments 
shall be consistent with the Comprehensive Plan. If proposed amendments to 
the Zoning Codes do not comply with the Comprehensive Plan, the 
Comprehensive Plan must also be amended so that the two documents 
correspond. [Sweet Home Comprehensive Plan, Chapter 2, Comprehensive Plan 
Map Policies, Chapter 8: Plan Management] 

d. Updating the plan: Making the Comprehensive Plan a basic part of the
community’s planning process an ongoing active function of City
government will keep the Plan as a viable and useable policy document. The
Comprehensive Plan needs to be updated occasionally for the following
reasons: [Sweet Home Comprehensive Plan, Chapter 8: Plan Management]

1. To accurately reflect changes in the community.
2. To ensure integration with other policies, Zoning Codes, and

Subdivision Codes.
e. Changes to the Plan Shall be made by ordinance after public hearings.

[Sweet Home Comprehensive Plan, Chapter 2, Plan Amendment Policies,
Policy 2]

f. Changes in the Plan shall be incorporated directly into the document at the
appropriate place. A list of all amendments with date of passage should be a
part of the document. [Sweet Home Comprehensive Plan, Chapter 2, Plan
Amendment Policies, Policy 3]

g. Property Owners, their authorized agents, or the City Council may initiate a
Comprehensive Plan amendment. In order to obtain a Comprehensive Plan
amendment the applicants have the burden of proof that all of the following
conditions exist. [Sweet Home Comprehensive Plan, Chapter 2, Plan
Amendment Policies, Policy 5]

1. There is a need for the proposed change;
2. The identified need can best be served by granting the change

requested;
3. The proposed change complies with the Statewide Planning Goals;

and,
4. The proposed change complies with all other elements of the City’s

Comprehensive Plan.
h. Recreation Commercial: To provide and maintain areas that possess

unique characteristics for recreational commercial development that caters to
tourist and recreational activities. Development should maintain or enhance
the appearance of the area and its unique value to the community. [Sweet
Home Comprehensive Plan, Table 11]

i. Low Density Residential: To provide areas suitable and desirable for
single-family homes, and appropriate community facilities (e.g., schools,
parks, and churches). [Sweet Home Comprehensive Plan, Table 7]

Staff Findings: The applicant is proposing to change the zoning and comprehensive plan maps of a 
3.65 acre property and a 0.75 acre property, identified on the Linn County Assessor’s Map as 
13S01E27C Tax Lots 109 and 113 (Attachment A). The applicant has proposed a change in the 
comprehensive plan designation from Planned Recreation Commercial to the Low Density Residential. 
The applicant has proposed a change in zoning from Recreation Commercial (RC) to Residential Low 
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Density (R-1). As stated in the comprehensive plan, zoning implements the comprehensive plan. The 
proposed change would be to the comprehensive plan map designation and the zoning map. 
Therefore, the proposed zoning would implement the comprehensive plan after the proposed change. 
Comprehensive Plan Chapter 8, Plan Management states that updating the comprehensive plan may 
be completed to accurately reflect changes in the community. The purpose of the Planned Recreation 
Commercial comprehensive plan designation is, “to provide and maintain areas that possess unique 
characteristics for recreational commercial development that caters to tourist and recreational activities. 
Development should maintain or enhance the appearance of the area and its unique value to the 
community.” While the purpose of the Low Density Residential comprehensive plan designation is, “to 
provide areas suitable and desirable for single-family homes, and appropriate community facilities (e.g., 
schools, parks, and churches).” The Recreation Commercial (RC) zone allows: “Residential uses 
related to or in conjunction with a recreational development” or “Single-family dwellings on legal lots of 
record at the time of enactment of this chapter”.  
Based on the Linn County 2017 aerial photograph the area is primarily surrounded by single-family 
residences. The applicant states a desire to develop Tax Lot 109 with more than one single family 
residence. The proposed change may allow the applicant to develop the property with more than one 
single family residence if the property was partitioned in the future. The existing zoning only allows 
residential development on legal lots of record or in conjunction with a recreational development. 
However, the proposed Residential Low Density (R-1) zone allows single-family dwellings outright. Staff 
finds that the proposed map change would be consistent with the surrounding property to the east 
which is designated residential. Furthermore, the proposed zone change would bring the zoning 
designation into conformity with the property’s original zoning designation of R-1 prior to 1999 (CS 
22571, Partition #1999-42).   
The proposed comprehensive map change follows the procedural requirements in comprehensive plan 
Chapter 2, Plan Amendment Policies 2 and 3.  
Based on the findings above the proposed zoning and comprehensive plan designation would be 
consistent with the Sweet Home Comprehensive Plan.  
The application complies with this criterion. 

2. The proposed amendment is orderly and timely, considering the pattern of
development in the area, surrounding land uses, and any changes which may have
occurred in the neighborhood or community to warrant the proposed amendment;
[SHMC 17.12.025(B)]

Staff Findings: The applicant states that the proposed zoning map and comprehensive map 
amendment would be consistent with the pattern of development in the area. Based on the 2017 Linn 
County aerial photograph Staff finds that the subject property is primarily surrounded by single-family 
residences. Furthermore, the subject property is surrounded by Residential Low Density (R-1) zoned 
properties. Therefore, the existing development pattern and future development in the area and 
surrounding land uses warrant the proposed amendment.  
The application complies with this criterion. 

3. Utilities and services can be efficiently provided to serve the proposed uses or
other potential uses in the proposed zoning district; and [SHMC 17.12.025(C)]

Staff Findings: Based on comments the City of Sweet Home Staff Engineer, no water or sanitary sewer 
services are available at the ends of the streets. Both can be extended from 53rd Avenue. The subject 
property has frontage along Highway 20, Nandina Street, Osage Street, and 52nd Avenue. Based on 
the applicant’s statements the subject property is anticipated to be developed with single-family 
residences in the future. Staff finds that utilities and services could be efficiently provided to serve the 
proposed use of single-family residences or other potential uses in the proposed zoning district.  
The application complies with this criterion. 
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4. The proposed amendment to the comprehensive plan map is consistent with
Oregon’s statewide planning goals. [SHMC 17.12.025(D)]

Staff Findings: The applicant has proposed a change in the comprehensive plan designation from 
Planned Recreation Commercial to the Low Density Residential. The applicant has proposed a change 
in zoning from the Recreation Commercial (RC) zone to the Residential Low Density (R-1) zone. The 
Oregon Statewide Land Use Planning program has a set of 19 Statewide Planning Goals. These Goals 
are mandated by the state to be in conformance with the City of Sweet Home Comprehensive Plan. In 
order to be consistent with Oregon’s statewide planning goals, the applicant’s request must remain in 
conformance with the Comprehensive Plan. The Planned Recreation Commercial designation provides 
for a mixture of commercial and residential uses associated with recreational development, while the 
Low Density Residential designation provides appropriate lands for low density, single-family home. 
The statewide planning goals pertinent to the application are listed below: 

1. Statewide Planning Goal 2 is Land Use Planning, (OAR 660-015-0000(2) with a purpose to
establish a land use planning process and policy framework as a basis for all decision and
actions related to use of land and to assure an adequate factual base for such decisions and
actions. The City of Sweet Home uses their adopted Municipal Code to describe the land use
planning process and has an acknowledged Comprehensive Plan that is in compliance with
Statewide Planning Goals.

2. Statewide Planning Goal 9, Economic Development, (OAR 660-015-000(9)) has a purpose to
provide adequate opportunities throughout the state for a variety of economic activities vital to
the health, welfare, and prosperity of Oregon’s citizens. Policy 10 of the Comprehensive Plan
states that the area provides for a mixture of commercial and residential uses associated with
recreational development. It further states that the purpose of Recreation Commercial is to
provide and maintain areas that possess unique characteristics for recreational commercial
development that is suitable and desirable for businesses catering to tourist and recreational
activity. This subject property currently has limited opportunity for commercial development.
This area is not desirable for businesses at this time, as other, more appropriate land is
available for commercial and tourism related businesses.

3. Statewide Planning Goal 10, Housing, is applicable to the proposed zone change and
comprehensive map change. Oregon Administrative Rule (OAR) 660-008 states: “The purpose
of this division is to ensure opportunity for the provision of adequate numbers of needed
housing units, the efficient use of buildable land within urban growth boundaries, and to provide
greater certainty in the development process so as to reduce housing costs.” The City of Sweet
Home completed a Housing Needs Assessment (HNA) in 2000, which identified the cities
buildable land. Staff finds that the proposed zone change, and comprehensive map amendment
would allow additional land within the city to be developed.

4. Statewide Planning Goal 11, Public Facilities and Services, (OAR 660-015-000(11)) has a
purpose to plan and develop a timely, orderly, and efficient arrangement of public facilities and
services to serve as a framework for urban and rural development. Since the subject property is
within the city’s service area for public utilities, with adequate service to the site required for the
proposed development.

Staff submitted a notice to the Department of Land Conservation and Development (DLCD) 35 days 
prior to the first evidentiary hearing. As of writing this staff report no comments were received from 
DLCD. Staff finds that the proposed amendment to the comprehensive plan map is consistent with 
Oregon’s statewide planning goals.  
The application complies with this criterion. 

5. OAR 660-012-0060(1). If an amendment to a functional plan, an acknowledged
comprehensive plan, or a land use regulation (including a zoning map) would
significantly affect an existing or planned transportation facility, then the local
government must put in place measures as provided in section (2) of this rule,
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unless the amendment is allowed under section (3), (9) or (10) of this rule. A plan or 
land use regulation amendment significantly affects a transportation facility if it 
would: 

a. Change the functional classification of an existing or planned
transportation facility (exclusive of correction of map errors in an adopted
plan);

b. Change standards implementing a functional classification system; or
c. Result in any of the effects listed in paragraphs (a) through (c) of this

subsection based on projected conditions measured at the end of the
planning period identified in the adopted TSP. As part of evaluating projected
conditions, the amount of traffic projected to be generated within the area of
the amendment may be reduced if the amendment includes an enforceable,
ongoing requirement that would demonstrably limit traffic generation,
including, but not limited to, transportation demand management. This
reduction may diminish or completely eliminate the significant effect of the
amendment.

1. Types or levels of travel or access that are inconsistent with the
functional classification of an existing or planned transportation
facility;

2. Degrade the performance of an existing or planned transportation
facility such that it would not meet the performance standards
identified in the TSP or comprehensive plan; or

3. Degrade the performance of an existing or planned transportation
facility that is otherwise projected to not meet the performance
standards identified in the TSP or comprehensive plan. [OAR 660-012-
0060(1)]

Staff Findings: The subject property has existing frontage along Santiam Highway (Highway 20), 
Nandina Street, 52nd Avenue, and Osage Street. Highway 20 is identified as a Major Arterial and 53rd 
Avenue is identified as a collector in the Sweet Home Transportation System Plan; Figure 2.2. The 
applicant has proposed a change in the comprehensive plan designation from Planned Recreation 
Commercial to the Low Density Residential. The applicant has proposed a change in zoning from the 
Recreation Commercial (RC) zone to the Residential Low Density (R-1) zone. No comments from 
ODOT have been received as of the writing of this staff report. The proposed use would be consistent 
with the previous map designation and the previous zoning. Based on these findings, staff concludes 
that the proposed zone change would not significantly affect the existing transportation infrastructure in 
the neighborhood and is consistent with the Sweet Home Transportation System Plan. The proposed 
zone change and comprehensive plan amendment does not significantly affect a transportation facility 
for the purposes of the Transportation Planning Rule (TPR) and therefore complies with the TPR.   
The application complies with this criterion. 
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MEMORANDUM 
 
TO:  Ray Towry, City Manager 

FROM:  Rose Peda, Library Services Director 

DATE:   April 2, 2020 

SUBJECT:  Sweet Home Library Activities Report / March 2020 

 

 
Statistics 

Patrons checked out 1908 items. 

Patrons placed 248 items on hold.  

199 individuals signed on to use the computers in the library and printed 415 pages. 

9 new library cards were issued. 

Resource sharing savings was $2,372.32 for the month of March. 

 

  

Events 

 
The library held 2 story times for babies, toddler and preschoolers with 14 children and 13 
adults in attendance.  Staff read to 80 first and second graders at Oak Heights Elementary.    
 
Staff participated in the Dr. Seuss celebration at Holley Elementary School 
 
Executive staff from Trust Management, LLC made a site visit to the library inquiring about the 
library’s recent grant application.  
 
The library received a grant in the amount of $500.00 from the Linn County Cultural Coalition for 
the summer reading program.   
 
Library staff and Larry Horton visited the Monroe Public Library and the Cornelius Public Library 
to research construction and funding of these new library buildings.   
 
The library was closed to the public on March 12, 2020 in response to the Governor’s Executive 
Order and when it was determined the public could not maintain the required distance of 6 feet 
for social distancing in the existing facility.  
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Sweet Home Public Library

Circulation Statistics by Item Type

Item Type Mar-18 Mar-19 Mar-20

Auto Manuals 1 0 0

Books on CD 85 166 38

Children's Board Books 62 99 20

Children's Easy Readers 224 249 56

Children's Fiction 360 326 247

Children's Graphic Novels 127 88 92

Children's NonFiction 341 255 101

Children's Picture Books 558 440 161

Children's Ready to Read 79 88 22

Children's 100 Books 0 60 11

Children's VOX Books 0 139 66

DVDs 1,043 708 434

Fiction 399 352 173

Magazines 71 40 8

Music CD 39 39 15

Mystery 275 245 104

New Fiction 237 211 62

New NonFiction 96 98 21

New Mystery 150 127 36

New Science Fiction 7 8 4

NonFiction 296 270 76

Northwest 12 12 35

Paperback General 11 21 3

Paperback Mystery 39 23 18

Paperback Romance 17 54 10

Paperback Westerns 6 17 5

Science Fiction / Fantasy 23 45 8

Teen Fiction 127 124 37

Teen Graphic Novel 83 42 28

Teen NonFiction 5 5 1

Westerns 42 24 16

Ukuleles 0 9 0

TOTALS 4,815 4,384 1,908
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Sweet Home Public Library

Patron Statistics

Mar-18 Mar-19 Mar-20

PATRON ACTIVITY

OPAC Logins 230 301 228

SIP2 Logins 371 447 641

CIRCULATION AND RENEWALS

Checkouts 3,999 3,508 1574

Renewals by Staff 883 567 218

Renewals by OPAC 169 309 116

HOLDS REQUESTED

Holds by Staff 146 149 78

Holds by OPAC 129 159 170

ACTIVE PATRONS 2,478 2,412 2273

NEW PATRONS

Resident 47 54 9

Nonresident 5 9 0

ITEM COUNTS 26,031 35,860 35631

PUBLIC ACCESS COMPUTERS

Logins 392 487 199

Pages Printed 1,179 1,064 415

RESOURCE SHARING SAVINGS *$0.00 $3,277.84 $2,372.32
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MEMORANDUM 
 
TO:  City Council 
  Ray Towry, City Manager 
  Interested Parties 
FROM:  Blair Larsen, Community and Economic Dev. Director 
DATE:   April 14, 2020 
SUBJECT:  Community and Economic Development Department Report for March, 2020 

 
  

The Community and Economic Development Department (CEDD) consists of the City’s 
Building, Planning, Engineering, Economic Development, Code Enforcement, and Parks and 
Recreation programs. The following is a summary of activities and notes on current projects 
from March 1st, to March 31st, 2020. 
 

1. BUILDING 

 Summary of Building Program Permits Issued. 
 
 

Permit Category March, 2020 2020 YTD 2019 Total 

Residential 1 and 2 Family 
Dwellings 

1 6 31 

Residential Demolition 0 2 8 

Residential Manufactured 
Dwellings 

4 5 17 

Residential Mechanical Permits 6 19 116 

Residential Plumbing 1 4 38 

Residential Site Development 0 0 1 

Residential Structural  7 15 54 

Commercial Alarm or 
Suppression Systems 

0 0 2 

Commercial Demolition 0 1 3 

Commercial Mechanical 0 2 18 

Commercial Plumbing 0 1 15 

Commercial Site Development 0 0 0 

Commercial Structural 1 4 50 

Total Permits 20 59 353 

Value Estimate of All Permits $852,761.75 $2,535,053.71 $24,458,766.87 

Fees Collected $11,535.43 $36,274.96 $298,099.90 
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Community and Economic Development Department Report for June 2019  2 

2. PLANNING 

 Summary of Planning Division Applications Approved: 
 

Application Type March, 2020 2020 YTD 2019 Total 

Code Amendments 0 0 1 

Conditional Use 2 2 7 

Partition 0 1 10 

Planned 
Development/Subdivision 

0 0 1 

Property Line Adjustments 2 3 7 

Variance 0 0 6 

 

 The overhaul of development code portions of the Sweet Home Municipal Code (SHMC) is 
progressing as planned. We expect an early draft sometime in April. 

 A zone and comprehensive map amendment is in progress for the area north of highway 20 
between 52nd and Wiley Creek in order to change the property from Recreation Commercial 
to Low-Density Residential. The Planning Commission recommended that the amendments 
be approved, and the Council approved it as recommended. The required zoning ordinance 
must be read at one more council meetings (March 24th) in order to take effect. 

 A zone map amendment is in progress for an area bounded by 18th & 22nd and Yucca & 
Tamarack. This is associated with a proposed Local Improvement District. The Planning 
Commission recommended that the amendment be approved, and the Council approved it 
as recommended. The required zoning ordinance must be read at one more council 
meetings (March 24th) in order to take effect. 

 Two land use applications were submitted in March. 

 The next planning commission meeting is scheduled for May 4, 2020. Planning Commission 
training sessions will not be held until normal, in-person meetings can resume. 

 

3. ECONOMIC DEVELOPMENT 

 Staff are working to support our local businesses during the Coronavirus Pandemic. Efforts 
have focused on making sure that businesses know of state and federal programs that can 
help them and researching how we can fill in the gaps. In addition, we are gathering 
information on what business activity is still happening in the City, so that we can inform 
citizens of how they can continue to utilize our local businesses in the midst of the current 
social distancing guidelines. 

 Work on a property partition and right-of-way width change for 24th Ave is progressing. This 
is part of a comprehensive 24th Avenue Corridor Improvement Project. Due to requests from 
the neighboring property owners, the plan to partition the City’s Maintenance Yard property 
will now move to the planning commission in order to approve a required access easement. 
Once the easement has been approved, the partition will be completed and the appropriate 
documents for the land swap will be drafted and signed. State law requires an appraisal of 
the property, which has recently been completed. Staff is now working on a Request for 
Council Action to approve the partition application and adopt a resolution to swap the land. 

 Staff are preparing an application to ODOT for a Rail Crossing at 24th Avenue. Meetings with 
Albany & Eastern Railroad have been positive, and they have stated that they will be 
submitting a letter of support that Staff can include with the application, however, we have 
not yet received that letter, and contact from the Railroad has been impacted by the current 
pandemic, and flooding in Eastern Oregon earlier in the year. 

 Linn County has expressed an interest in transferring the old Weyerhaeuser mill site to the 
City, with payment delayed until development begins. Staff believe that this transfer can be 
completed without the City taking on any liability. The remaining cleanup looks positive, and 
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Community and Economic Development Department Report for June 2019  3 

it is possible that it could be completed by the end of the Summer. Staff is working on a 
Master Plan of the site that will detail property divisions, zoning designations, and roadway 
accesses. Linn County has agreed to pay for a consultant to study the site and determine 
the best road network to accomplish our goals for the area. No recent progress has been 
made due to the Coronavirus Pandemic. 

 

4. CODE ENFORCEMENT 

 Summary of Actions. 
o CE currently has 48 open cases. 

 

Case Status March, 2020 2020 YTD 2019 

In Progress—Investigating 3 13 4 

Notice Issued 2 24 5 

Pending Citation 0 0 1 

Citations 1 1 2 

Abatement 0 0 1 

Complaints Noted with No 
Violation Found 

0 0 54 

Violations Resolved 2 84 458 

Enforcement Type March, 2020 2020 YTD 2019 

Abandoned Vehicle 0 2 5 

Animal 2 6 63 

Blight 0 1 2 

Public Right-of-way 0 13 36 

Graffiti 0 1 1 

Illegal Burn 0 0 1 

Illegal Dumping 0 0 7 

Illegal Parking 0 12 12 

Junk Vehicle 0 1 11 

Occupying an RV 4 27 59 

Open Storage 0 27 90 

Other 0 1 18 

Public Nuisance 2 31 57 

Tall Grass & Weeds 0 0 161 

 

The City’s Code Enforcement Officer responds to complaints submitted through the City’s 
website, and actively patrols the City and works to resolve identified code violations. 

 

5. PARKS  

 Park and Tree Committee meetings are currently postponed until we develop a safe way for 
them to meet. 

 Arbor Day is Wednesday, April 22, 2020. 

 Construction of Sankey Park Improvements have begun. 

 Harvest Festival planning meetings are on hold. 

 Movies in the Park planning meetings are currently on hold. Tentative dates and movies for 
this summer (if social distancing guidelines are lifted in time): 

2020-04-14 City Council Packet pg. 166



Community and Economic Development Department Report for June 2019  4 

o June 12th, Goonies 
o July 17th, Toy Story 4 
o August 14th, The Lion King (2019 live-action version) 

 
6. OTHER PROJECTS 

 Preliminary work on the 18th Ave & Willow St Neighborhood Water LID (Proposed) is making 
progress. Staff is working with City Attorney Robert Snyder on the LID scope, costs, and 
allocation to individual lots for the water system, and is working on estimates for street 
improvements. Staff is also researching the possibility and effect of adding adjacent county-
owned land to the LID in order to spread out the costs over a larger area. 

 Now that the Council has authorized ownership of the sculpture in the ODOT right-of-way 
near the East Linn Museum, we are still waiting on a proposed Intergovernmental 
Agreement from ODOT, which will come before you when it is ready. 

 Consultation with ODOT improvements at 22nd Ave & Main St. is ongoing, multiple options 
are on the table, including lighting, location, median refuge, RRFB pedestrian lights, etc. 
Staff is working with ODOT to generate affordable options, however, no recent progress has 
been made. 

 The property line adjustment for the east property line at the NCH is still pending. The 
adjacent owners are in favor of it, and a map has been created. State law requires an 
appraisal of the properties, which we just recently received. Staff is now working on a 
Request for Council Action to authorize the property line adjustment and adopt a resolution 
for the land swap. 

 The ODOT Foster Lake Sidewalk Project: City Staff has met with ODOT recently, and 
budgetary constraints have required that the project be limited to one side (the north) of US 
20. Construction has been delayed until 2022. Recent meetings have focused on the 
railroad bridge, and how the path would pass that obstacle. There are concerns about the 
safety of the bridge, and how that would affect the safety of the path. Discussions are 
ongoing, and there is not yet a resolution to the issue. 

 All CEDD Divisions have begun a systems analysis, in which they will “map” out all 
department processes so that efficiencies can be identified, delays can be removed, and 
things can be made easier for both customers and staff. These process maps will be 
documented for staff continuity and to share with other departments. 
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MEMORANDUM 
 
TO:  Ray Towry, City Manager 
FROM:  Greg Springman, Public Works Director 
DATE:   April 6, 2020 
SUBJECT:  Public Works Activities Report/March 2020 
 
  
 
This memorandum provides a brief periodic update of specific projects, WTP/WWTP O&M and 
Compliance status, and activities performed by the Public Works Department. 
 
 
Key Performance Indicators (KPI’s) Dashboard 
This dashboard section summarizes work done on key maintenance activities. Goals will be 
adjusted over time as workloads shift to keep up with current requirements. Routine activities are 
tracked monthly. Seasonal activities are tracked on a year-to-date basis. 
 

Potholes repaired
15/30

Street sweeping miles
403/300

Locate tickets
41/40

Water leak repairs
3/5

Hydrant flushing/service/repairs (YTD)
37/200

Playground equipment inspection 4x each
6/16

Clean parks restrooms & garbage 8x each
45/72

Mow each park 12x each (YTD)
4/96

Sewer main miles CCTV (YTD)
1.4/15

Sewer main miles cleaned (YTD)
0.5/15

Manhole leak repairs (YTD)
2/8

Catch basins inspect & clean (YTD)
1/500

March 2020

 
 
 
  
 
 

Work Orders

Posted: 589

Completed: 589

Top 10 Categories

Water Turn Ons/Offs 95

Bathrooms/Garbage 45

Locates 42

Tree/Brush Trimming - Streets 42

Meter Re-Read 41

Hydrant Flushing 36

Sankey Park Grant Project 23

Street Signs Install/Repair 19

Other - Water 19

Sewer CCTV 18  
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WWTP and WTP Key Performance Indicators (KPIs) 
 
 
  Wastewater Treatment Facility – January 2020 (Last Report Received from Jacobs) 
 

99.0 MG of wastewater treated this month 
 

5.11 MG max daily flow discharged 
 

3.20 MG average daily flow discharged  
 

27,566 lbs. solids inventory 
 

Notes: Nine violations for January 2020 
  1/11/2020 Sanitary Sewer Overflow Influent VFD Failure 
  1/12/2020 pH Minimum daily below limit of 6.3 at 6.2 
  1/13/2020 pH Minimum daily below limit of 6.3 at 6.2 

1/13/2020 TSS Daily Max lbs above limit of 690 at 816 
1/14/2020 TSS Daily Max lbs above limit of 690 at 703 

  1/15/2020 pH Minimum daily below limit of 6.3 at 6.2 
  1/18/2020 TSS Weekly Ave lbs above limit of 520 at 759 
  1/29/2020 Sanitary Sewer Overflow Influent VFD Failure 
  1/2020 TSS Monthly Max Ave lbs above limit of 350 at 359   
  

 
  Water Treatment Facility – January 2020 (Last Report Received from Jacobs) 
 
   34.54 MG treated this month 
 
   1.48 MG used for backwashing filters 
 
   1.11 MG average daily demand  
 
   Notes: No violations for January 2020 
 
Current & Upcoming Projects 
 
  Wastewater Treatment Plant Improvement Project 
 

Scope: Upgrades to equipment & processes for DEQ Compliance 
 
Status: Project on schedule. WWTP Final design commenced in August, 2019. In 
September 2019, staff met with Architect designing the WWTP Admin building to discuss 
building layout, vision for the structure and project schedule. 

 
  Water Loss 
 

Scope: Staff will continue to identify water leaks throughout the 54 miles of water 
distribution system.  

 
Status: PW staff has completed all repairs on the identified water leaks. Over 100 repairs 
have been completed by PW staff to date. Staff will calculate water loss quarterly. Staff 
purchased new leak detection equipment to begin program in-house. 
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  Radar Speed Signs 
 

Scope: Purchase 6 radar speed signs throughout the community. 

Status:  Staff ordered 6 radar speed signs. Installed two signs, one on 1st Avenue, second 
on Airport Road. Permits applications has been submitted to ODOT for multiple location 
along State Highway 20 and Highway 228. 

  Sankey Park Improvements 
 
 Scope: Install new paths, lighting, and playground equipment. 
 

Status: Staff specified all materials for project and set budget, project to commence 
February 2020. 

 
  2019 Overlay Project 
 
 Scope: 2” pavement overlay on Juniper St., 32nd Ct., 45th Ave., and 46th Ave. at Main St. 
 
 Status: Project in design.  
 
 
  Water Distribution System Evaluation – Murraysmith  
 

Scope: Murraysmith will perform a hydraulic water model of the water distribution system 
to pinpoint operations deficiencies and develop a plan to mitigate water system 
deficiencies. 
 
Status: City staff purchased water modeling software, which Murraysmith to hydraulically 
model the water distribution system. Project currently in progress. 

 
  System Development Charges (SDCs) – Murraysmith 
 

Scope: Provide an update to the current water and sewer system development charges 
(SDCs) and establish new transportation, parks, and stormwater SDCs based on current 
capital improvement plans. 
 
Status: Actively in progress 
 

  Backwash Pump Evaluation – Murraysmith 
 

Scope: Evaluate feasibility of adding a backwash pump and using clearwell for filter 
backwashes and the corresponding effects on the distribution system and treatment. 

 
Status: Waiting on Water Distribution System Evaluation 
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  Finished Water Pump Evaluation – Murraysmith 

Scope: Evaluate feasibility to add a Variable Frequency Drive (VFD) to the current finish 
water pumps to maintain a constant level in clearwell to help facilitate Backwash Pump. 
 
Status:  Waiting on funding source 

 
  WTP Disinfection Evaluation – Murraysmith 
 

Scope: Murraysmith will perform a hydraulic water model of the water distribution system 
to pinpoint operations deficiencies and develop a plan to mitigate water system 
deficiencies. 
 
Status: In Design   
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SWEET HOME POLICE DEPARTMENT 

                                                                                                                                                         CHIEF OF POLICE 

                                                                                                                                                        1950 Main Street 

                                                                                                                                                        Sweet Home, OR 97386 

                                                                                                                                                         (541) 367-5181   Fax (541) 367-5235 

 

 
                       03/31/2020     03/31/2019  % Change 

Call Volume:    2020-02068  2019-01884               8.90%  

CAD Calls:          4136               4186     -1.21%  

ONIBR Person Crimes     32      41   -28.13%                     

ONIBR Person Crimes Cleared:  27      25        

ONIBR Property Crimes:   116      87     25.00% 

ONIBR Property Crimes Cleared:  35      26      

Trends: 

On March 6, 2020 the Sweet Home Police Department hosted our annual Awards Banquet with the Sweet 

Home Fire and Ambulance District. I would like to thank all of you who were able to attend. It is an event 

that does acknowledge the work and effort that our community’s first responders do locally.  

 

SHPD’s Property Watch has started. We are in the process of advertising the program and intend on 

reaching out to all commercial property and business owners to explain the program to them. We have a 

number of businesses that have signed up and we are encouraged by the response. In total we have 17 

commercial businesses that have signed up to the program. I have again attached information associated 

with the program and would like to encourage anyone interested in learning more about the program to 

contact our Department.  

 

Our recruitment for a CSO/Evidence Specialist position has closed. We have begun the initial review of 

the applicants and should be moving forward with the hiring process quickly. We Coronavirus concerns, 

we are revamping our hiring procedures and are going to try and conduct it all online through different 

platforms.  

 

Coronavirus updates 

 

Due to the Coronavirus/COVID-19 threat, we have implemented a number of measures that emphasize 

social distancing and PPE use. Each of the measures has been designed to limit our employee’s 

exposure to transmission of the virus. However, because of the nature of our jobs potential employee 

exposures will always be a concern. We have been monitoring guidelines and best practices from industry 

experts and will continue to implement their recommendations whenever possible.  

 

We have started to experience an increase in thefts, specifically car prowls, at night. We have sent out 

Public Safety Messages on our social media sites to encourage our community members to lock their 

vehicles, remove or hide valuables that are left in vehicles, and to report any suspicious persons in 

neighborhoods. As a Department, we are reassigning one of our Detectives to nightshift patrol to increase 

our presence and patrol abilities at night to try and counter the rise in these theft calls.  

 

We are also monitoring the trends in several types of calls for service see if our current pandemic situation 

has a impact on them. Those calls that we are monitoring include thefts, domestic violence calls, child 

abuse calls (physical and sexual), suicide calls, mental health calls and burglaries. The results are listed 2020-04-14 City Council Packet pg. 172



below. We will continue to monitor these calls to determine it we need to further alter our Department’s 

responses to them. 

 

 

March 2020 March 2019 

  Domestic Violence Calls 34 49 -15 -44.12% 

Child Abuse(Physical/Sexual) 24 30 -6 -17.65% 

Suicide Calls 13 10 3 12.50% 

Mental Health Calls 12 12 0 0.00% 

Burglary 5 6 -1 -8.33% 

 

 

Our Department is now offering a prescription medication delivery service to the more vulnerable 

members of our community. The program has been well received and we have been able to assist several 

people with it. We encourage individuals that have a need for assistance with prescription medication 

delivery to contact us.   

 

 

 Person Crimes are defined as: 
 
                                      March 2020               March 2019 
 

Assault    3   0 

Child Neglect    0   1 

Criminal Homicide   0   0 

Criminal Mistreatment   1   0 

Elder Abuse    0   0 

Forcible Rape    0   1 

Harassment    1   9  

Menacing    0   1 

Other Sex Offense   0   1 

Reckless Endanger   1   0 

Violation Court Stalking Order  0   2 

Violation Restraining Order  1   5  
 

 

Property Crimes are defined as:  

                                      March 2020               March 2019 
 

Arson     0   0 

Burglary    4   6 

Criminal Mischief               5   6 

Forgery    0   0 

Fraud     1   3  

Motor Vehicle Theft   2   1 

Robbery    0   0 

Theft               33             15 
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PROPERTY WATCH 
PROGRAM OVERVIEW 

 
WHAT IS PROPERTY WATCH? 
 

Property Watch is a program that the Sweet Home Police Department is starting which is 

designed to assist owners of commercial properties, businesses, and apartment complexes 

curb unwanted activity that occurs after business hours or when the owner (or manager) 

cannot be contacted. Without authority granted by the person responsible for the 

property/business, the police are often not able to take action on non-criminal issues that 

occur on private property. Some examples would be non-residents/customers hanging out 

on property, littering, non-customer vehicles in the parking lot, etc. 

 
The Property Watch program allows the person responsible for the property to partner 

with the police and authorize the police to act in their behalf when they are not there. This 

program is based on similar successful programs used by the Astoria Police Department 

and other law enforcement agencies.  

 
The legal foundation is a signed agreement that provides the authority for the police to 

contact people that are on private property (that is a member of Property Watch) and ask 

them to leave the property. The goal is to have the police legally able to assist in helping 

keep your property safe when you are not there. There is no cost to you to be part of 

the program, it is renewed yearly, and you can withdraw from the program at any time. 

 

WHAT THE POLICE WON’T DO? 
 
   If you sign up to be a member of the program, please be aware that Sweet Home Police Officers: 

 
1. Will not provide legal advice to you. 

 
2. Will not evict people for you, nor make that decision for you. 

 
3. Will not tow cars off your private parking lot unless it’s related to a police 

investigation or incident. 

 
4. Will not be your personal cop. 

 
5. Will not be able to fix or address all your concerns. 
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ARE YOU INTERESTED? 
 

The Property Watch program is only for commercial properties and businesses in the City 

of Sweet Home. This program is not for single residential houses. 

 
If your property or business is outside of the city limits of Sweet Home, then we encourage 

you to take this information to the law enforcement agency that serves you to see if they 

would be interested in partnering with you to start a similar program. 

 
If you would like to sign up for Property Watch then read the agreement, complete and 

sign the agreement, and return all pages to the Sweet Home Police Department. 

When your application is accepted you will be notified and provided a digital copy of the 

Exclusion Criteria. The Exclusion Criteria needs to be placed on the outside of a building 

so that the public and officers can both see it. 

 
 

QUESTIONS? 
 

If you have questions about the Property Watch program you may contact a Sergeant at 

541-367-5181 or  SHPD@sweethomeor.gov  
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Page 1 of 2 
 

 
Chief Jeff Lynn 
Sweet Home Police Department 
1950 Main Street 
Sweet Home, OR 97386 
 
 
RE: AUTHORIZATION TO EXCLUDE PERSONS FROM PREMISES FOR VIOLATION OF EXCLUSION CRITERIA 

 

Dear Chief Lynn, 

 

I hereby authorize the Sweet Home Police Department and its officers to act as my agent for the 
purposes of excluding persons from these premises according to the criteria for exclusion enclosed with 
the program materials and for reasonable suspicion that a person has violated Oregon Revised Statues 
(ORS) or Sweet Home City Ordinance (SHCO). I further authorize the Sweet Home Police Department 
and its officers to act as my agent to enforce trespass laws against persons who unlawfully enter or 
remain upon the premises. 
 
Unless you are otherwise directed by me, a person who is found to engage in conduct constituting 
grounds for exclusion according to the above described criteria shall be excluded from the premises for 
a period of one year. If the excluded person abides by the terms of the exclusion for one year, the 
exclusion shall be cleared. 

 
My intent by this authorization is to empower police officers of the Sweet Home Police Department to 
become “person in charge” of the above-mentioned premises—to the extent contained in the criteria for 
exclusion—as that term is defined in ORS l64.205(5). You hold this authority over the premises as my 
agent and will be acting in your capacity as peace officers. 
 
I understand our relationship under this agreement is not intended by you, and should not be 
interpreted by me, as an express or implied representation that I will receive any special service from 
the City of Sweet Home, the Sweet Home Police Department, employees of the City of Sweet Home, or 
other agents. 

 
I also understand my participation in this arrangement is voluntary. I have the power to authorize the Sweet 
Home Police Department to act as my agent in the manner described and to also revoke this authority. You 
have encouraged me to use my own judgment to determine if this arrangement is right for my business. I 
have considered whether to discuss the program with my own legal advisor to help determine if this 
arrangement is suitable for my circumstances. 

 
I further understand that any police officer who takes any action against a suspected violator of my 
criteria for exclusion will take such action based on the officer’s own professional evaluation that there 
are sufficient grounds to support whatever action is taken. I understand the Sweet Home Police 
Department provides a grievance procedure for upset persons to review their exclusions with a police 
sergeant without the necessity of my personal involvement as a private citizen. 

 
I agree to release and/or waive any claim or action that I, my business, or anyone who may act on my 
behalf may have against the City of Sweet Home, its Council, Mayor, employees or agents for loss of 
life, bodily injury, damage to property or damage to reputation arising out of or occurring while the city, 
its Council, Mayor, employees or agents are operating under a reasonable belief that they are acting 
pursuant to the terms of this letter. 
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Further, I agree to hold harmless, defend, and fully indemnify the City of Sweet home, its Council, 
Mayor, employees or agents from any legal action brought by or on the behalf of any person or persons 
excluded or any other person or organization who may take legal action as the result of an exclusion. I 
also hereby represent that I have the authority to make this representation for my business. 
 
I have lawful control of the described premises by virtue of the fact that I am an owner of the premises 
or otherwise have lawful authority over them to the extent required to make this authorization. 
 
I,________________________________________, have lawful control of the following premises 

listed below and my signature below indicates my agreement to the afore mentioned conditions and 

desire to enroll said property in the Property Watch Program. 

 
 

NAME OF BUSINESS   

ADDRESS OF BUSINESS   

JOB TITLE OR NATURE OF AUTHORITY  

SIGNATURE  DATE 

ADDRESS   

EMAIL  WORK PHONE 

CELL PHONE HOME PHONE ALT. PHONE 

 

PRINTED NAME 
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CRITERIA FOR EXCLUSION 
FROM THESE PREMISES 

 

A person may be directed to leave and not return to these premises if, 

while on these premises, the person does, or is suspected of, any of the 

following:  
 

 Makes unreasonable noise.  
 Engages in fighting or in violent, tumultuous or threatening 

behavior. 
 

 Is reasonably suspected of violating any Oregon Revised 
Statute (ORS) or Sweet Home City Ordinance (SHMC). 

 
 Remains for more than twenty (20) minutes on the premises 

for reasons not related to the operation of the business.  
 Violates any applicable curfew ordinances.  
 Unlawfully consumes or possesses alcohol or a controlled 

substance. 
 

 Damages, defaces, or destroys any property belonging to 
this premise, its employees or its customers.  

 Drives a vehicle in a careless manner or reckless manner.  
 Unlawfully possesses a firearm.  
 Obstructs vehicular or pedestrian traffic. 

 

  
PERSON IN CHARGE DATE 

  

 

  
LOCATION  

  

 
 
 

A person who fails to leave these premises after being directed to do so by a Police Officer, or 
other person in charge, or who has already been excluded from the property, but returns before 
the exclusion has ended is subject to arrest and prosecution for Criminal Trespass under ORS 
164.245. The remedies contained in this notice are in addition to and not in lieu of all other 
remedies the parties may have. 
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