
 

Historic Preservation Commission Agenda 

Town of Swansboro 
Tuesday, February 20, 2024 

I. Call to Order 

II. Approval of Minutes 

a. August 15, 2023 Regular Meeting Minutes 

b. September 19, 2023 Regular Meeting Minutes 

III. New Business 

a. Election of Chair, Vice-Chair, and Historic Commission Representative (Planning Board) 

b. Certificate of Appropriateness/ 209 Water Street 
Presenter: Rebecca Brehmer, Projects/Planning Coordinator, CFM, CZO 
The owner of 209 Water Street, also known as the Jesse Moore house, has requested the 
construction of a 5’x 104.6’ wooden pier with a hog slat walkway, a 9’ x 20.5’ platform, as well as 
set pilings for a future boat lift. The house is zoned R6SF and is a noncontributing structure to 
the Historic District. The request appears to be consistent with Section 24 Docks, Piers, and 
Boardwalks. 

Recommended Action:  
1. Hold a public hearing 
2. Approve COA-2024-01 for construction of pier at 209 Water Street and make a motion based on 
the standards provided.  

c. Certificate of Appropriateness/ 224 Water Street 
Presenter: Rebecca Brehmer, Projects/Planning Coordinator, CFM, CZO 
The owners of 224 Water Street, also known as the Bell House, have requested exterior 
alterations of the home. The house is zoned R6SF and is a contributing structure to the Historic 
District.  

Recommended Action:  
1. Hold a public hearing 
2. Approve a COA-2024-02 for exterior updates/alterations at 224 Water Street and make a motion 
based on the standards provided.  

d. Certificate of Appropriateness/ 212 Walnut Street 
Presenter:  Rebecca Brehmer, Projects/Planning Coordinator, CFM, CZO 
The owner of 212 Walnut Street has requested a major addition to the rear of the home. The 
house is zoned R6SF and is not a contributing structure to the Historic District. 

Recommended Action:  
1. Hold a public hearing  
2. Approve COA-2024-03 for addition to home at 212 Walnut Street and make a motion based on 
the standards provided. 
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e. Roof and Window Design Standards Discussion 
Presenter: Rebecca Brehmer, Projects/Planning Coordinator, CFM, CZO 
At the December 19th SHPC meeting, a motion was made to bring back the roof and window 
standards from our UDO, Appendix III Historic District Design Standards, for discussion on text 
amendments. In the past, it has been brought up to discuss including “terne roofs” and “clad 
windows” to our Historic District Design Standards. 

Recommended Action: Hold a discussion on what is wanted in these standards, and if ready, make a 
formal motion to bring back a text amendment for Section 3: Roofs and Section 5: Windows and 
Doors.  

f. SHPC Funding Request Discussion 
Presenter: Rebecca Brehmer, Projects/Planning Coordinator, CFM, CZO 
At the December 19th meeting, a motion was made to bring back an agenda item on what budget 
options are available. It is important to note that any funding requests need to have specific 
details outlined. The SHPC will need to determine their specific funding request that would then 
be reviewed by town staff to verify legal conformity and/or avenues for the funding. This would 
need to be received soon to be included in the upcoming budget beginning on July 1, 2024. 

Recommended Action: Hold a discussion on funding requests and make a detailed outline to submit 
to staff.  

g. Minor Work/Staff Approval Application Report: Dec.-Feb. 2024 
Presenter: Rebecca Brehmer, Projects/Planning Coordinator, CFM, CZO 

 

IV. Chairman/Board Thoughts/Staff Comments 

V. Public Comments 

VI. Adjournment 
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TOWN OF SWANSBORO 

HISTORIC PRESERVATION COMMISSION 

REGULAR MEETING MINUTES 

August 15, 2023 
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 Call to Order 

The meeting of Swansboro Historic Preservation Commission was called to order at 5:33PM. 

Those in attendance were Kim Kingrey, Edward Binanay, Elaine Justice, and ALT members Gregg 

Casper and Eric Young.  Jonathan McDaniel arrived at 5:35PM. Christina Ramsey was absent. 

 

Business 

Projects Coordinator Rebecca Brehmer shared the opening statement and Mrs. Kingrey read the 

opening statement aloud: 

 

Swansboro Historic Preservation Commission Opening Statement:  Quasi-Judicial Decisions are 

based on competent, substantial, material evidence properly in the record.  All that wish to speak 

must be sworn in at the beginning of the meeting.  If your testimony meets these standards, then 

sign up and please be sworn in to speak. 

 

Certificate of Appropriateness requests must be in keeping with the special character of the 

historic district and decisions must be based on the review criteria, contained in §152.482 of the 

Town Unified Development Ordinance.  

 

Review of Minor Work Approvals 

Projects Coordinator Brehmer reviewed the approved Minor Work for 108 S Walnut Steet to install 

an 8’x10’ tool shed in backyard. 

 

Review of Staff Approvals 

Projects Coordinator Brehmer reviewed the following approvals:  

 

- 108 S Walnut Street:  Added a grade deck 7’11”x12’6” off the back door of the home. 

- 106 Front Street (Swansboro Food and Beverage):  Added vents to exterior walls for 

replacement water heater. 

- 129 Front Street, Unit 2 (Red Elephant):  Temporarily removed and replaced section of siding 

for repairs and repainted white. 

- 129 Front Street, Unit 1 (Bogue Banks Realty):  Repainted front of storefront white. 

 

Discussion of Local Landmark Status 

Planner Correll shared the purpose of the discussion was to review North Carolina General Statues 

relating to designation of a landmark in a national register historic district. 

 

In NCGS §160D.945 the purpose of the law was to lay out the requirements for designation as a 

landmark.  NCGS§160D.946 followed up and worked with the amendments to designate property 

landmarks.  Kristi Brantley, the certified local government official at NC Historic Dept, provided 

a spreadsheet and checklist. John Wood was invited to the September or October meeting to 

discuss the properties in the district which would be appropriate for consideration and why.  When 

a historic home was submitted for a landmark or an addition to the district, the state had to agree 

on the nomination. The process could not be started due to the questions on the state level about 

examples of federal style architecture and what the standards are.  The board requested the help of 
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Mr. Wood to discuss the list of the houses which would be eligible under the state’s approval.  

NCGS §105.270A gave a 50% deferment on a house when it was designated, therefore the board 

requested Mr. Wood’s assistance. 

 

Discussion of Local Landscape Standards 

Planner Correll shared the purpose of the discussion was to review the landscape resources 

provided.  

 

Planner Correll felt the issue in the district was there were not enough shade trees.  The live oaks 

had always been the strongest trees in a hurricane and the biggest shade trees.  Planner Correll 

suggested the board and staff do their homework for when the representative from Sea Grant joined 

the meeting.   

 

Planner Correll shared with the board that there were not any current landscape guidelines for 

owners.  The board needed to look at preserving the historic property and not allow any evasive 

landscape species.  The staff would provide a draft of the planting palette after more input from 

experts.  It was important for the board to have guidelines in place, it gave the board and staff more 

authority.  

 

Discussion of Color Palette 

Planner Correll shared the purpose of the discussion was to review the color palette and 

recommended changes for staff to be brought back at a later meeting.  

 

Planner Correll reviewed the following specifics about the color pattlette 

- Established around 2016 or 2017 and amended twice. 

- Other historic towns did not have color palettes and she felt the colors were temporary 

- The Swansboro Historic District had a lot of different eras of architecture, but had one district 

and one group of standards.  

- Mr. Wood with the state could be consulted if necessary. 

- The board was required to treat everyone in the district the same legally.  

 

In response to an inquiry from the board Planner Correll shared that staff would relinquish the 

color approvals to the board like Beaufort’s if the board chose, but she did not want that process 

to delay the property owners. The board needed to review the regulations, marked areas they 

wanted to review, and direct the staff on the color palette.   

 

The board shared the following: 

- The board wanted to move in a direction which gave guidelines according to the period type 

of house seemed practical.   

- Engage Mr. Wood to provide guidelines.   

- Property owners needed to know the original color of their house before they made changes. 

- Beaufort expected you to research the history of the house.   

 

After discussion, Mr. Binanay made a motion to continue discussion on the matter at future 

meetings.  The motion was seconded by Mrs. Kingrey with unanimous approval.   
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Chairman/Board Thoughts/Staff Comments 

In response to inquiries from the board, Planner Correll clarified the following: 

 

- A contest every spring for the yard of the month would create a little spirit in the district.  The 

board could provide a sign which reads “I planted a new tree” and moved the sign from house 

to house.  

- The National Register would have to approve the change for a historical home from non-

contributing to contributing.   

- A discussion with John Wood would be warranted to guide the district with the homes which 

are noncontributing which should have been contributing to add integrity to the district. 

- If enough owners conform to contributing, then the district could reapply for the National 

Register. 

 

Mrs. Kingrey shared that if anyone was interested there was a docent and volunteer program for 

the Historic Association which met on Thursday mornings at 10:00 am. 

  

Public Comments 

Citizens were offered an opportunity to address the board.  No comments were given. 

 

Adjournment 

The meeting adjourned at 6:16 pm. 
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 Call to Order 

The meeting of Swansboro Historic Preservation Commission was called to order at 5:30 PM. 

Those in attendance were Jonathan McDaniel, Kim Kingrey, Elaine Justice, and ALT members 

Gregg Casper and Eric Young. Christina Ramsey and Edward Binanay were not present. 

 

Business 

The board made a motion to approve the agenda, all were in favor. 

 

The board read the opening statement aloud: 

 

“Swansboro Historic Preservation Commission Opening Statement:  Quasi-Judicial Decisions 

are based on competent, substantial, material evidence properly in the record.  All that wish to 

speak must be sworn in at the beginning of the meeting.  If your testimony meets these standards, 

then sign up and please be sworn in to speak. 

 

Certificate of Appropriateness requests must be in keeping with the special character of the 

historic district and decisions must be based on the review criteria, contained in §152.482 of the 

Town Unified Development Ordinance.” 

 

Review of Minor Work Approvals 

Projects Coordinator Brehmer reviewed the following approved items.  

- 209 S Water Stret:  Addition of operable white wooden shutters, replacement of windows to 

double hung wood windows and paint to match home. 

- 108 S Walnut Street:  Replaced current vinyl windows with exterior medallion vinyl 

windows and replaced current vinyl siding with new replacement hardy plank siding in the 

same white color. 

 

Review of Staff Approvals 

Projects Coordinator Brehmer reviewed the following approved items.  

- 101 S Walnut Street:  Repaired/replacement of rotten deck boards with no change in design. 

- 101 S Church Street:  Removed of old “Port of Swansboro” sign, installed new Giovanni’s 

Brooklyn Bagels business sign, and cleaned up the landscape in front of building by removal 

of shrubs, trimming trees, and put sod down. 

- 204 S Walnut Street:  Exterior replaced rotten wood siding same as existing and replaced 

existing fence with white picket fence 4ft along the side of the property and 6ft along the rear 

of the property. 

- 101 S Church Street:  Installed channel letter business sign above doors and vinyl stickers on 

windows and doors. 

- 106 S Walnut Street:  Painted and repaired garage (front sides only) same green color as 

house with white trim and same garage doors. 

- 137 Front Street:  Replaced wooden sign painted white with black letters for “Fish House 

Dock”. 
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Discussion of “NC Coastal Landscaping” prepared by NC Sea Grant 

Projects Coordinator Brehmer introduced Gloria Putnam, Coastal Resources and Communities 

Specialist, from NC Sea Grant.  The goal was to educate the board and staff on implementing an 

appropriate native landscape guide in our ordinance for our Historic District. 

 

Mrs. Putnam provided three brochures to the board.  

1. NC Coastal Landscaping Designs 

2. Coastal North Carolina Plant This Instead 

3. NC Coastal Landscaping 

 

She shared that the NC Sea Grant is an interinstitutional organization with UNC School system 

based out of Raleigh.  NC Sea Grant did flood research on important coastal and marine related 

issues, as well as education and outreach.  NC Sea Grant had been working on the coastal 

landscaping initiative since 2017.  The idea was to promote more sustainable landscaping in 

coastal NC.  As development grew, it was important for vegetation, pathological and natural 

heritage, as well as our cultural heritage to be considered.  One of the important components of 

sustainable landscaping was native plants and what they provided to us.  The plants on the coast 

needed to be tough to deal with sun, sandy soil, salt, and occasional flooding. The Coastal 

Landscapes Initiative brought together experts to develop the materials.  NC did not have many 

documents which targeted educational materials for property owners to adopt sustainable 

landscaping practices for plants which did well, aesthetically pleasing, provided stormwater 

treatment, and multitude of other components.  The first document was the brochure with thirty-

four different plants that were available in the trades, NC Coastal Landscaping.  The NC Coastal 

Landscaping designs were used for people to have simple designs which enabled them to plant 

them in their yard to be aesthetically pleasing.  Plant This Instead identified invasive plants in 

NC. Plants which were identified by the NC Evasive Plant Council, NC Native Plant Society, 

and expert teams for plants tended to cause harm to our landscape.  The plants were identified to 

discourage people from using them.   

 

In response to inquiries from the board, Mrs. Putnam clarified the following: 

- There are other towns with an adopted native plant ordinance. Bald Head Island had an 

extensive native plant list and believed Oak Island as well.  

- She offered to help prepare the list of native plants to help discourage the planting of non-

native plants.  The pamphlets were great and suggested the board use them. 

- The pamphlets are a great reference, and we had an extensive group of Coastal Landscapes 

Initiative partners and conservation horticulturalists who knew more about what would do 

well under certain situations.  The board needed to identify what the goals were and develop 

the plan to be exclusive for the Historic District.  

- She responded we had a list of nurseries who carried the plants in the pamphlets for Eastern 

North Carolina and we would be happy to share the list with the staff.  We needed to see 

more native plants within the nursery trade. This provided a challenge for planting native 

plants.  A small grant had been placed to help get more native plants in the trade.  

- She referred to a question from the board about palm trees and if there was a list of 

vegetation not native in this area, the list in Plant This Instead was vetted widely with our 

extension staff and partners which showed what is not appropriate.  The plants which were 

evasive are not recommended. The evasive plants would displace native plants.   
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A motion by Mrs. Justice, seconded by Ms. Casper, with unanimous approval, the staff was 

directed to draft a text amendment for landscape standards.  

 

Certificate of Appropriateness/204 S Walnut Street 

The following individuals were sworn in and/or addressed the board. 

 Rebecca Brehmer 

 Brad Phillips 

 

Projects/Planning Coordinator Brehmer presented with the owner’s request for exterior 

alternations.  The home, also known as the Abram Bell House, was zoned R6SF and was a 

contributing structure to the Historic District.  The new owners have applied for exterior 

alterations that included a 6’ x 6’ addition to the house for a bathroom that would be off the rear 

west side of the home on a portion of the existing deck.  The roof and siding used would be the 

same found on the rest of the house.  Additionally, they had applied for a 12’ x 12’ screened 

porch framed with pressure treated lumber and painted white.  It would also be built on the rear 

deck of the home with matching roof line and metal roof material.  Both requests seemed to be 

compliant with Section 12:  Additions to Contributing Buildings.  Mr. Phillips was there for any 

questions.   

 

Public Hearing was opened at 5:52 pm. 

 

Projects/Planning Coordinator Brehmer further stated Mr. Phillips was present for questions. 

 

In response to the board’s inquiry, Mr. Phillips stated that the bathroom would be placed over the 

cinder block portion of the house and not the historic portion of the house.  The addition would 

not be visible from S. Walnut Street and placed on top of the existing deck.  The deck was an 

“L” shape.    

 

Public hearing was closed at 5:55 pm 

 

On a motion made by Mrs. Justice, seconded by Ms. Casper, the COA 2023-07 was unanimously 

approved based on the criteria from the UDO Section 12: Additions to Contributing Buildings. 

 

 

Public Comments 

Mr. Doug Rogers of 406 Elm St discussed his interest in plants, trees, and native species while 

he had owned property for 23 years.  There had been about 10 live oaks planted over the years. 

In the past there have been quite a few trees which were taken out by the storms and would like 

to help formally with the planting of live oak trees.  

 

In response to inquiries from the board, Mr. Rogers clarified the following: 

- He always requested residents to contact 811 and he confirmed the trees were being 

planted on the owner’s property.  Another consideration that was used was the view to be 

respectful of others.   
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- He had planted a live oak about 12 years ago and it was 30 feet tall and 25 feet wide.  

They would have a sizable impact. 

- The nursery he used was in Burgaw. He would pick up the live oaks and helped plant 

them. 

 

Planner Correll shared that the Tideland News could be asked to incorporate an article in the 

paper to educate the public on the importance of planting live oaks. 

 

Chairman/Board Thoughts/Staff Comments 

 

During Board Comments, Projects/Planning Coordinator Brehmer and Planner Correll replied to 

the board inquiries: 

 

- The Rocket Fizz sign for the Historic District was presented with a rendering of what the 

sign was going to look like.  The ordinance did not have anything specific, and it did not 

recommend historical material.  Mostly staff looked at size and the specifics stated in the 

ordinance.  The specific sign was made of plastic, metal and not a lighted sign. Planner 

Correll stated Rocket Fizz was a franchise.  The franchise could be muted, but they could 

not be legally required to do away with their franchise design.   

 

- Projects/Planning Coordinator Brehmer replied to the board’s concerns about the sign 

ordinance that the board could ask for the Staff to amend the historic sign ordinance in 

compliance with the board’s recommendations.  The Town sign ordinance included 

height, size, type, and color.  The board requested recommendations to discuss the sign 

ordinance in the future. 

 

- Projects/Planning Coordinator Brehmer responded to the board’s inquiry about historic 

districts with landmarks with tax deductions as incentives for having fixed up the house.  

There are typically only one or two landmarks in a district which were an exceptional old 

house which had mostly original features.  She had not heard of 25 designated houses in 

one district, and it was something which could be researched with John Wood.  The 

informal list would be provided to staff and staff would help create a formal list to be 

reviewed by the state.   

 

On a motion from Mrs. Justice, seconded by Ms. Casper, with unanimous approval directive was 

given to staff to create a draft flow chart to choose and designate properties as Landmarks.  The 

staff were guided to research Greenville, and other towns. 

 

Projects/Planning Coordinator Brehmer recommended creating a subcommittee for the color 

palette revisions for the ordinance to meet twice a month.   

 

On a motion from Mrs. Casper and seconded by Mrs. Justice, with unanimous approval, the 

board appointed Mrs. Casper and Mrs. Kingrey to a subcommittee for the color palette revisions.   

 

Adjournment 

The meeting adjourned at 6:15 pm. 
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 Historic Preservation Commission Meeting 

           Agenda Item Submittal 

 

 

Item To Be Considered:   Certificate of Appropriateness/ 209 Water Street 

 

Board Meeting Date: February 20, 2024 

 

Prepared By:   Rebecca Brehmer, Projects/Planning Coordinator, CFM, CZO 

      

Overview:  The owner of 209 Water Street, also known as the Jesse Moore house, has requested the 

construction of a 5’x 104.6’ wooden pier with a hog slat walkway, a 9’ x 20.5’ platform, 

as well as set pilings for a future boat lift. The house is zoned R6SF and is a 

noncontributing structure to the Historic District. The request appears to be consistent 

with Section 24 Docks, Piers, and Boardwalks. 

 

 

 

 

 

 

 

 

 

Background Attachment(s):  

1. COA-2024-01 Application 

2. Section 24 Docks, Piers, and Boardwalks 

3. Aerial location map 

 

Recommended Action:  

1. Hold a public hearing 

2. Approve COA-2024-01 for construction of pier at 209 Water Street and make a motion based on 

the standards provided.  
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SECTION 24 DOCKS, PIERS, AND BOARDWALKS.

   24.1   Docks, Piers, and Boardwalks - Guidelines

   1)   Locate and construct docks, piers, and boardwalks to be compatible with the historic district in terms of design,
materials, size, scale, and details. Must meet best engineering practices and blend with the overall waterfront plan.

   2)   Use a design that is simple, functional, and utilitarian. Traditional docks were built of post-and-lintel construction, using
wood pilings, cross-members, and decking. Avoid the use of railings or other non-historic features that extend above the
deck floor line, unless required by law for safety reasons.

   3)   Use unpainted treated wood for docks, piers, and boardwalks.

   4)   Built-in features such as benches or roofed structures such as pavilions, gazebos, or screened rooms, or other types
of roofed structures such as boat sheds are not appropriate.

   5)   The design for any related bulkhead or other construction shall be submitted to the SHPC for review with the
application for a Certificate of Appropriateness for a dock, pier, or boardwalk.

(Ord. 2005-O3, passed 3-15-2005)
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GoMaps

February 13, 2024 0 0.0055 0.0110.00275 mi

0 0.009 0.0180.0045 km

1:500
:

WARNING : THIS IS  NO T A SURVE Y.
This m ap is  pr epared for the inv entory of r ea l  property found wi thin  th is jurisd ic tion, 

and is c om piled from recorded deeds , p lats, and other publ ic  records and data. 
Us er s of th is  map are her eby notified that the aforem entioned publ ic  pr im ar y in formation sources

 s hould be c onsul ted for  v er ification of the in formation conta ined on th is m ap. The County and m apping
 c om pany  ass ume no legal respons ib il ity  for the in form ation c onta ined on th is map
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 Historic Preservation Commission Meeting 

           Agenda Item Submittal 

 

 

Item To Be Considered:   Certificate of Appropriateness/ 224 Water Street 

 

Board Meeting Date: February 20, 2024 

 

Prepared By:   Rebecca Brehmer, Projects/Planning Coordinator, CFM, CZO 

      

Overview:  The owners of 224 Water Street, also known as the Bell House, have requested exterior 

alterations of the home. The house is zoned R6SF and is a contributing structure to the 

Historic District.  

 

The applicants request to amend the color palette to add the exterior color “white truffle”, remove 

rotten porch pickets, rails, and steps and construct new with similar style wooden pickets and rails 

and brick steps to code. Lastly, the applicants request to add an overhang over the side door on the 

left side of the home with same material as the roof. This is to provide protection from the weather 

as well as to protect the home and deck from further water damage. All requests seem to be 

consistent with Section 6 Porches and Entrances and Section 10 Paint and Exterior Colors. 

 

 

 

 

 

 

 

Background Attachment(s):  

1. COA-2024-02 Application 

2. Section 6 Porches and Entrances  

3. Section 10 Paint and Exterior Colors 

4. Aerial Location Map 

5. National register description of the home 

 

Recommended Action:  
1. Hold a public hearing 

2. Approve a COA-2024-02 for exterior updates/alterations at 224 Water Street and make a motion 

based on the standards provided.  
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SECTION 6 PORCHES AND ENTRANCES.

   6.1   Porches and Entrances - Standards

   1)   Retain and preserve historic porches, entrances, and doorways including related features such as railings, posts or
columns, ceilings, steps, lattice, flooring, piers, ornamental trim, and other character-defining elements.

   2)   Repair, rather than replace, historic porch and entrance elements wherever feasible. Use repair techniques which
preserve historic materials, including patching, epoxy repair, reinforcing, or splicing-in of new wood in place of deteriorated
sections. Replacement elements should match the original in size, shape, pattern, material, color, and texture. Modern stock
millwork is usually not appropriate.

   3)   Use appropriate materials in the repair and restoration of historic porches. Woods that are naturally rot-resistant or
treated will provide the greatest durability for exposed elements such as railings, steps, flooring, and floor framing. The use
of pressure-treated wood is appropriate when painted within six months.

   4)   The enclosure or other alteration of original or historic front porches is not appropriate in the historic district. Avoid
enclosing porches at sides or other secondary areas that are visible from the public view. The enclosure of porches at the
rear, or other areas not seen from the public view, is appropriate if the enclosure is designed and constructed in a manner
that preserves the historic character and features of the porch.

   5)   Use architectural details and ornamentation that are compatible with the style, period, and detailing of the porch and
structure. The creation of a false historical appearance, such as adding Victorian ornamentation to a plain early 20th century
porch, is not appropriate.

   6)   Reconstruct missing porches or porch details based on accurate documentation of such features. Such documentation
may include: evidence found on the subject building, historic photographs, or compatible details found on another porch in
the district of the same period and general style. The owner shall provide the SHPC with such documentation in the
application for a Certificate of Appropriateness.

   7)   It is not appropriate to add new porches, entrances, or balconies to primary elevations or other areas of a building that
are readily seen from the public view if none existed historically.

   8)   New handicapped access ramps and other modifications to improve access shall be designed so that the modifications
are reversible and do not damage or obscure the building’s architectural features or diminish its historic character.

(Ord. 2005-O3, passed 3-15-2005; Am. Ord. 2021-O3, passed 5-24-2021)
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SECTION 10 PAINT AND EXTERIOR COLORS.

   10.1   Paint and Exterior Colors

   1)   Use paint colors that are appropriate for the style and period of the subject property and that accentuate the building’s
architectural features.

   2)   Select colors that harmonize with the palette of colors found on other houses of the same period in the district or on
the surrounding block.

   3)   Masonry surfaces that have been previously unpainted, such as brick, stucco, or stone, should not be painted if those
surfaces are in good condition and if the painting is proposed for the purpose of color change only. The painting of certain
masonry surfaces may be appropriate if the surfaces have been patched or marred by damage over time, and if the visual
integrity of the surface has been compromised. Paint colors should reflect the base material where possible (for example,
damaged or patched brickwork should be painted a brick red color). This is also applicable to non-contributing buildings.

   4)   New or replacement gutters and downspouts should have a baked-on enamel finish in a color that is appropriate for
the structure, or should be painted after installation.

   5)   Old paint should not be removed by sand blasting or other abrasive or destructive methods.

(Ord. 2005-O3, passed 3-15-2005)

31

Item III - c.



GoMaps

February 13, 2024 0 0.0055 0.0110.00275 mi

0 0.009 0.0180.0045 km

1:500
:

WARNING : THIS IS  NO T A SURVE Y.
This m ap is  pr epared for the inv entory of r ea l  property found wi thin  th is jurisd ic tion, 

and is c om piled from recorded deeds , p lats, and other publ ic  records and data. 
Us er s of th is  map are her eby notified that the aforem entioned publ ic  pr im ar y in formation sources

 s hould be c onsul ted for  v er ification of the in formation conta ined on th is m ap. The County and m apping
 c om pany  ass ume no legal respons ib il ity  for the in form ation c onta ined on th is map
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Action:  
     

     

 

 

 Historic Preservation Commission Meeting 

           Agenda Item Submittal 

 

 

Item To Be Considered:   Certificate of Appropriateness/ 212 Walnut Street 

 

Board Meeting Date: February 20, 2024 

 

Prepared By:   Rebecca Brehmer, Projects/Planning Coordinator, CFM, CZO 

      

Overview:  The owner of 212 Walnut Street has requested a major addition to the rear of the home. 

The house is zoned R6SF and is not a contributing structure to the Historic District. 

 

As required by our ordinance in Section 11 New Construction, the application includes a massing 

study completed by Dunn & Dalton Architects that meets all criteria. The proposed addition is a 48’ 

x 13’ 9” (600 sq. ft.) 1 bedroom/ 1 bathroom addition with an 8’ x 13’ 9” screened front porch, and 

an 8’ x 12’ all wood gable roof side porch attached to the existing home by a 6’ x 8’ covered and 

screened breezeway. The existing home’s deck will be removed and a new 10’ x 10’ deck will be 

built in its place. See attachments for massing study and design details.  

 

 

 

 

 

 

 

Background Attachment(s):  
1. COA-2024-03 Application 

2. Section 11 New Construction 

3. 212 Walnut St Deed 

4. Aerial Location Map  

5. Design Brochures 

 

Recommended Action:  

1. Hold a public hearing  

2. Approve COA-2024-03 for addition to home at 212 Walnut Street and make a motion based on 

the standards provided. 
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212 Walnut Street  -  Pg 1 

 
 

 

JNS-24003 

212 Walnut Street Swansboro, NC 

House Addition 

 

Certificate of Appropriateness Application: New Construction/Addition: 

 
Section 11 New Construction: 
 
Massing Study:  
 

1. See attached resources, proposed materials,  and narrative below.   
 

Site Placement: 
 

2. The majority of the adjacent properties sit approximately 10 feet from the front property line.  For smaller lots 
on Walnut street, the existing houses are approximately centered within the side property lines, with the larger 
properties having the houses situated to one side of the property, typically around 10’ from the property line.   
 
212 Walnut street is one of the larger/wider properties on the street with approximately 20’ feet to northeast 
property line and 34’ to the southwest property line.  This provides space for the addition to be added to the 
northeast side as shown on the survey map and fall within the typical placement of the surrounding houses in 
relationship to their property lines, see attached GIS map for reference.  
 

3. The proposed addition will sit at the rear of the house with a screened front porch facing the street under the 
main roof line. This orientation follows the pattern of front porches and street facing entries found throughout 
Walnut Street.  
 

4. The proposed addition maintains a similar footprint and spacing found with surrounding properties. The 
addition is placed close enough to the existing structure to create a breezeway and covered porches to maintain 
the proportions of later additions without being fully attached to the existing house and creating one large 
footprint.  

 
5. The proposed addition will be at the rear of the house approximately 90’ from the street/public way.  The 

existing garage building on the property sits approximately 75’ from the street, putting the new addition further 
from the street than the existing structures, and allowing the main house to be the prominent structure on the 
property.  
 

The adjacent property at 214 Walnut street has a detached structure located beyond the placement of the 
proposed addition at 212 Walnut Street.  Residences located at 215 and 218 Walnut street have detached 
structures approximately the same distance from the street as property 212 and properties 219 and 223 on 
Walnut street have detached structures closer to the street than property 212.  
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212 Walnut Street  -  Pg 2 

 
 

 
6. With the connection to the main house, there will be limited landscaping, ground cover, and paving needed to 

access the addition.  
 

7. Care will be taken during the construction phase to limit unnecessary damage to the surrounding ground.  
 

Building Height/Scale: 
 

8. The proposed addition will be approximately 15’-6” high, keeping with the single story height of the main house 
and existing garage structure.  The one-story addition keeps with the surrounding properties where three 
residences on Walnut street are one story in height and five additional residences are two stories with one-story 
porches.   
 

9. Although the adjacent properties at 210 and 214 Walnut Street contain two story residences, both residences 
have porches to maintain the pedestrian scale, and the 210 property contains a one-story porch similar to the 
proposed addition. Many of the larger two-story residences on the street contain later one-story additions 
where the proposed 212 addition would be compatible. 
 

10. The addition is proposed to be 13’-9” wide by 15’-6” high. Many of the surrounding residences have similar 
proportions where the front and side gables appear to be between 10’ and 15’ in width.  

 
11.   Windows are proposed to be 6/6 vinyl windows by YKK AP America with insulated glass and grills between the 

glass to match the windows on the existing house. The 6/6 window pattern can also be found on residences at 
202, 204, 206, and 210 Walnut Street.  Both single and paired windows are used to match the window patterns 
of surrounding houses.  Taller windows are used on the front back and sides to match the surrounding window 
proportions with two shorter windows in the kitchen and bathroom on the side elevations (not visible from the 
public way).  

 
Materials: 

 

12. / 13. / 14. Proposed building materials are selected to match the existing house.  The brick foundation is to 
match the existing house foundation and is similar to the surrounding buildings.  Vinyl siding is proposed for the 
addition in keeping with the existing house material.  Although wood siding is the preferred material, and used 
on many of the surrounding houses, the 212 Walnut Street house is a later infill structure compared to the early 
1900s houses and was resided with vinyl previously. Vinyl siding keeps with the horizontal nature of the original 
wood siding found on the adjacent properties while matching the modern material on existing house. Using 
wood siding on the proposed addition would draw more attention to the material than maintaining consistency 
among the property.   

 
Details/Texture: 

 
15. - 19. The existing property has minimal details with simple 4x4 porch post and dimensional lumber for the 
railings. Details on the proposed addition will follow the same ideas with minimal detailing and the use of 
dimensional lumber for the porches and railings.   Minimal texture is used on the existing structure with vinyl siding 
used to replicate the feel of traditional weatherboard siding with minimal trim.  Exterior materials are used in a 
traditional manner to be compatible with the surrounding houses and matching the existing house.  
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212 Walnut Street  -  Pg 3 

 
 

Color: 
 

20. A light gray color, matching the existing house, will be used for the vinyl siding with white trim.  The majority of 
the houses in the surrounding area use neutral gray and blue tones with white trim. Houses that do not include a 
gray or blue color follow the traditional white siding with white trim.  
 

Form and Rhythm: 
 

21. – 24. Through a visual survey of the surrounding properties and their architectural details and forms, the 
proposed addition has been designed to reflect the typical setbacks, spacing between buildings, and lot coverage 
found on Walnut street.  The height, scale, and fenestration patterns of the addition is proposed based on similar 
features found throughout Walnut street, allowing the addition to contribute, but not take away from, the existing 
rhythm found along the street.  
 
Although the proposed addition has a 5/12 pitch front gable roof, slightly lower than the average 7/12 roofs found 
in the historic district, the roof pitch matches the existing house and would not distract from the surrounding 
houses with front and side gables with only slightly steeper roofs.  It is not the intent of the proposed addition to 
exactly replicate the adjacent historic properties, but rather match the character and feel of the existing house 
structure, while blending with the much earlier historic structures found along Walnut street.  
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Massing Study Graphic Analysis 

Surrounding Structures on Walnut Street 

 

 

202 Walnut Street 
 
Ca. 1901 I-House 
Two-tier porch with 
wood siding and 
metal roof 

204 Walnut Street 
 
Ca. 1901 One-story 
Front porch with 
wood siding and 
metal roof 
 

206 Walnut Street 
 
Ca. 1901 I-House 
Two-tier porch with 
brackets, wood 
siding and metal roof 
 

210 Walnut Street 
 
Ca. 1908 Two Story 
“L” House with wrap 
around one-story 
porch, wood siding 
and metal roof 
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220 Walnut Street 

 

Ca. 1920 Four 
Square with one-
story wrap around 
porch, wood siding 
and metal roof 
 

 

214 Walnut Street 
 
Ca. 1905 I-House 
Two-tier porch with 
brackets, wood 
siding and metal roof 
 

214 Walnut Street 

(Out building) 

 

One story, wood 

siding with asphalt  

shingle roof 

218 Walnut Street 

(Garage) 

 

One-story with wood 
siding and metal roof 
 

218 Walnut Street 
 
Ca. 1906 I-House 
Two-tier porch with 
wood siding and 
metal roof 
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307 W Church Street 

Ca. 1910 Front gable 
with one-story porch, 
aluminum siding and 
asphalt shingle roof 
 

205 Walnut Street 

(Demolished) 

 

211 Walnut Street 

Ca. 1950 One-story 
with aluminum siding 
and asphalt shingles 

213 Walnut Street 

Ca. 1906 Front gable 
with one-story porch, 
wood siding and 
metal roof 
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215 Walnut Street 

1908 & 1910 I-House 
Two-tier porch with 
wood siding and 
asphalt shingle roof 
 

 

215 Walnut Street 

(Garage) 

 

One-story with wood 
siding and asphalt 
shingle roof 
 

 

217 Walnut Street 

Ca. 1906 One-story 
Front porch with 
board & batton siding 
and metal roof 
 

219 Walnut Street 

House - Infill 

construction  

219 Walnut Street 

(Garage) 
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Existing 212 Walnut Street Structures: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

223 Walnut Street 

Duplex - Infill 

construction  

 

212 Walnut Street 

Ca. 1950 

 

Photo 1: Northeast 

corner 

Photo 3: Southwest 

corner and detached 

garage.  

 

Photo 2: Front 

Elevation 
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Photo 4: Rear 

elevation  

 

Photo 5: Northwest 

corner  
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SECTION 11 NEW CONSTRUCTION.

   It is the intent of these regulations to assure that new construction, including additions to existing improvements, is
congruous with the special character of the district. In considering new construction, the Commission and/or the Planner
shall direct design that it is harmonious with the character of the district.

   Consultation with the Swansboro Historic Preservation Commission in the early stages of a new construction project to
become familiar with its procedures and aspects of design is recommended.

   Massing studies enable graphic analysis of the shape, form, size and building envelope of proposed new construction. The
massing study provides the applicant with a way to document the proposed building height and scale, and other elements of
the proposed construction as they relate to nearby existing buildings, especially in the block.

   MASSING STUDY

   1)   Engage a state-licensed architect or engineer to prepare a massing study. This massing study shall include an existing
conditions plan (including, but not limited to, showing topography, any significant trees, and utilities,) and a proposed
condition site plan. Plans shall be prepared with a scale of 1 inch = 20 feet or of a size easily reviewed by staff and the
Swansboro Historic Commission.

   SITE PLACEMENT

   2)   Maintain a similar front, side, and rear yard setback to other contributing and non- contributing buildings on the block
and/or side of the street.

   3)   Orient the building’s front entrance similar to other contributing and non-contributing structures on the block and/or
side of the street. Use architectural elements such as porches to define new entrances.

   4)   Maintain the pattern of building separation and lot coverage that is found on the block and/or side of the street.

   5)   Place outbuildings and accessory structures in rear yards. Avoid locations that obscure the principal building’s
prominent architectural features or significant site features.

   6)   Make the proposed landscaping, groundcover, and any pavement treatment for the site compatible with surrounding
properties on the block and in the historic district.

   7)   Minimize ground disturbance during new construction to avoid unnecessary damage to unknown archaeological
resources.

   BUILDING HEIGHT/SCALE

   8)   Maintain a building height that is consistent with the height of contributing buildings found on the block or side of the
street. Residential buildings traditionally range from one to two and one-half stories in height, while commercial buildings
range in height from one to four stories.

   9)   Make the scale (the relationship of a building’s mass and details to a human being) of the proposed building
compatible with the scale of other contributing structures in the historic district. This relationship to building mass should
include nearby buildings in the block and adjoining open space.

   10)   Design the proportion (the ratio of height to width) of the proposed new building and its architectural elements to be
consistent with the proportion of contributing buildings and their associated architectural elements in the historic district.

   11)   Use windows and doors in new construction that are compatible in proportion, shape, location, pattern, and size with
windows and doors of contributing buildings in the historic district.

   MATERIALS

   12)   Keep the siding and trim material of the proposed building consistent with materials traditionally used on the
immediate block and in the historic district. This includes the physical elements of the building, such as stone or wood walls,
brick, fencing, landscaping mass, building facades and other elements, or combinations thereof.

   13)   The use of synthetic products such as vinyl siding and other modern day products marketed to imitate traditional
building materials are permitted but not encouraged.

   14)   Use materials in traditional ways. New materials should appear as if they were applied in a traditional manner so as to
convey the same visual appearance as historically used and applied building materials.

   DETAILS

   15)   Use architectural details on the building that complement the architectural details of contributing structures on the
block and/or side of the street.

   16)   Avoid exact replications of historic buildings and their architectural elements. Such efforts may provide a false sense
of history by confusing the age of a “new” building.

   17)   Provide a date brick or other exterior date identification marker on all new construction to assist future generations in
the dating of buildings.
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   TEXTURE

   18)   Create in new construction a similar degree of texture that is found in contributing buildings in the historic district.
However, concentrate on the ability to blend rather than duplication. Texture is the relief on a building surface that is
achieved through the use and interaction of a variety of building materials and shapes. Materials such as weatherboard
siding, decorative fish-scale shingles, and beaded board porch ceilings are examples of wooden architectural elements that
have different physical and visual qualities and contribute to the “texture” of a building surface.

   19)   Use traditional building materials in traditional locations to achieve texture.

   COLOR

   20)   Choose exterior colors for new construction that will blend and work with the surrounding buildings and area.

   FORM AND RHYTHM

   21)   Design new construction that reflects the basic shapes and forms found on the block and in the historic district.

   22)   Maintain a consistency in roof shape between new construction and the contributing structures found on the block
and/or side of the street. Roof forms commonly found in the historic district include gable varieties with an average pitch of
7/12 or greater, hipped roofs in the residential areas, and flat roofed buildings in the late 19th and early 20th century
commercial downtown with storefront facades.

   23)   Maintain similar percentages and patterns of window and door openings. Openings which vary considerably from the
established patterns found on the block in which the new construction is placed will tend to have a disruptive effect on the
desired harmony of the streetscape.

   24)   Create form and rhythm in new construction through the use of architectural elements and details. Study neighboring
historic structures on the block to see if a consistent treatment of elements exists and emulate this pattern in the new
construction. However, limit the amount in which one new building emulates a contributing building unless the building is a
reproduction of an existing contributing building from the Town’s Historic District. In which case, a key stone should be
imbedded in the foundation to identify when the new building was built.

(Ord. 2005-O3, passed 3-15-2005; Am. Ord. 2021-O3, passed 5-24-2021; Am. Ord. 2023-O2, passed 1-23-2023)
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DATE DEED BOOK PAGE

MAP PARCEL

ORIGINAL DEEDED

ACREAGE DATE MB. PG. SECTION PHASE BLOCK UNIT LOT

ORIGINAL

CALCULATED AC.

LESS & EXCEPT

REMAINING AC.

ACREAGE REFERENCE ACREAGE

D.B. SPLIT D.B. SPLIT

PG. REMAINS PG. REMAINS

D.B. SPLIT D.B. SPLIT

PG. REMAINS PG. REMAINS

D.B. SPLIT D.B. SPLIT

PG. REMAINS PG. REMAINS

REFERENCE

SUBDIVISON NAME

REMARKS:

PROPERTY ADDRESS

OWNERNAMEPARID

ORTHO

TOWNSHIP

SPLIT FROM

SPLITS, CONSOLIDATIONS, AC, ADJUSTED
CONTINUED

SPLITS, CONSOLIDATIONS, ACREAGE
ADJUSTED
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GoMaps

February 13, 2024 0 0.01 0.020.005 mi

0 0.02 0.040.01 km

1:1,128
:

WARNING : THIS IS  NO T A SURVE Y.
This m ap is  pr epared for the inv entory of r ea l  property found wi thin  th is jurisd ic tion, 

and is c om piled from recorded deeds , p lats, and other publ ic  records and data. 
Us er s of th is  map are her eby notified that the aforem entioned publ ic  pr im ar y in formation sources

 s hould be c onsul ted for  v er ification of the in formation conta ined on th is m ap. The County and m apping
 c om pany  ass ume no legal respons ib il ity  for the in form ation c onta ined on th is map
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Action:  
     

     

 

 

 Historic Preservation Commission Meeting 

           Agenda Item Submittal 

 

 

Item To Be Considered:   Roof and Window Design Standards Discussion 

 

Board Meeting Date: February 20, 2024 

 

Prepared By:   Rebecca Brehmer, Projects/Planning Coordinator, CFM, CZO 

      

Overview:  At the December 19th SHPC meeting, a motion was made to bring back the roof and 

window standards from our UDO, Appendix III Historic District Design Standards, for 

discussion on text amendments. In the past, it has been brought up to discuss including 

“terne roofs” and “clad windows” to our Historic District Design Standards. 

 

 

 

 

 

 

 

 

 

Background Attachment(s):  

1. Section 3: Roofs 

2. Section 5: Windows and Doors 

 

Recommended Action: Hold a discussion on what is wanted in these standards, and if ready, make 

a formal motion to bring back a text amendment for Section 3: Roofs and Section 5: Windows and 

Doors.  
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SECTION 3: ROOFS.

   3.1   Roofs - Standards

   1)   Preserve or restore original and significant later roof forms, shapes, and major roof architectural elements such as
dormers, gables, chimneys, and eave overhangs. It is not appropriate to make alterations to the front or other primary
portions of the roof of a contributing structure if that roof slope can be seen from the public view.

   2)   Preserve, maintain, and repair historic roofing details and materials such as slate, standing-seam metal, and tile
wherever possible. Replace in-kind only if necessary due to deterioration or damage.

   3)   New roofing materials should be compatible with either the existing or original roofing material. The new material
should match the historic material as closely as possible in color, shape, size, and texture. Asphalt or fiberglass-asphalt
shingles are acceptable substitutes for standing-seam tin, wood shingles, or metal shingles, provided the new replacement
shingles are of a darker solid color. Barn tin (also known as “five-vee” tin) or coated steel may be used to replace a standing-
seam tin roof in new construction.

   4)   Retain historic roof-top features such as ornamental eaves, cornices, rake-boards, dormers, gables, chimneys, finials,
cresting, steeples, belfries, cupolas, and railings. These elements all add much to the overall architectural character of a
structure. All such original and significant later features should be preserved and restored, rather than removed.

   5)   Contemporary or non-historic roof features should be installed on areas of the roof not seen from the public view or on
other secondary roofs. Included are skylights, roof-mounted vents, dormers, chimneys, antennas , and solar collectors. In
certain instances, new dormers may be permitted on side or rear elevations if their design is compatible with the building
and the roofline.

   6)   Install new gutters without damaging or obscuring architectural features. Gutters of all materials except copper shall
have a painted finish. Half-round gutters are appropriate for most contributing properties. Gutters are usually reviewed as a
“minor works” item. If installed on a contributing building, the SHPC must review application at SHPC meeting.

   7)   Ridge vents, where needed, should be of the low profile type and should not diminish the original design of the roof or
destroy any character-defining architectural details. Other vents, such as gable vents and roof-mounted vents, should be
installed so as not to be visible from the public view where possible. In the event that they must be visible, they should be
installed to respect the architectural details and character of the subject building.

(Ord. 2005-O3, passed 3-15-2005; Am. Ord. 2021-O3, passed 5-24-2021)
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SECTION 5: WINDOWS AND DOORS.

   5.1   Windows and Doors - Standards

   1)   Retain and preserve historic windows and doors, including all significant related elements such as frames, sashes,
shutters, hardware, old glass, sills, and moldings.

   2)   Repair existing historic windows and doors where possible, rather than replacing entire window or door units. Use
techniques such as wood epoxies and wood patches to repair and strengthen deteriorated wood elements. Replace only
those elements that cannot be repaired.

   3)   Use replacement windows and doors that match the existing historic elements as closely as possible. If replacement
windows or doors are required, consider first replacing only the deteriorated element, such as a single sash or door, rather
than the entire frame or unit. Any new replacements shall match the original in all dimensions and detailing as closely as
possible.

   4)   Use storm windows to improve energy efficiency where needed. New storm units should have a baked-on paint finish
compatible with the color of the house. Unpainted aluminum is not appropriate. Storm windows for double-hung sashes shall
have horizontal dividers that are in alignment with the horizontal meeting rails or the original upper and lower sashes. Storm
windows are usually a “minor works” item.

   5)   Replacement of historic windows and doors for the sole purpose of improved thermal performance is not appropriate.
Storm windows and doors should be used.

   6)   Tinted glass is not appropriate in the historic district in any area visible from the public view. Energy-saving or “low-E”
glass may be used only if it is not tinted.

   7)   False muntins or snap-in grilles are not appropriate for windows visible from public view. New thermal-pane windows
must match the original windows in overall size and opening area. New windows should have either true divided lights or
three- dimensional grilles on both the interior and exterior of the window. Standard thermal-pane windows will be permitted
on the rear or other areas not visible from the public view. Existing original frames should be retained and reused with the
addition of new siding tracks to hold the replacement sashes.

   8)   Use storm doors to improve energy efficiency where needed. New storm doors should be compatible with the original
exterior doors and with the style and period of the structure. Wood storm doors of the full-view or large single-pane type are
most appropriate because they do not obscure the original door. Louvered wood doors are also appropriate. Metal storm
doors should be the full-view type and have a baked-on enamel paint finish in a color that is compatible with the colors of the
structure. Standard or non-historic storm doors are appropriate only on the rear or other area not visible from public view.
Screen doors should be appropriate for the period and style of the structure.

   9)   Preserve and repair original or historic shutters, or replace in-kind. It is appropriate to add louvered shutters to a
historic structure if there is evidence that it once had blinds. All new shutters shall be of wood, and installed so that they will
fit the window frame opening when closed and shall be of the correct proportions for each window. New blinds shall be
provided with operable hardware, consisting of hinges, pintles, and holdbacks located in the appropriate position. Shutters
made of synthetic or substitute materials, such as vinyl, are not appropriate.

   10)   Original or historic windows or doors and their related frames and trim shall not be altered or removed on the main
facades visible from the public view unless this action is part of a documented restoration to an earlier appearance.

   11)   New windows and doors should not be added to the primary facades or front elevation, and are usually not
appropriate on any other area seen from the public view. New window and door openings shall not alter the historic
character of the building nor cause damage to historic materials or other significant architectural features. They must be
detailed and sized to be compatible with the existing structure.

(Ord. 2005-O3, passed 3-15-2005; Am. Ord. 2021-O3, passed 5-24-2021)
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Action:  
     

     

 

 

 Historic Preservation Commission Meeting 

           Agenda Item Submittal 

 

 

Item To Be Considered:   SHPC Funding Request Discussion 

 

Board Meeting Date: February 20, 2024 

 

Prepared By:   Rebecca Brehmer, Projects/Planning Coordinator, CFM, CZO 

      

Overview:  At the December 19th meeting, a motion was made to bring back an agenda item on 

what budget options are available. It is important to note that any funding requests need 

to have specific details outlined. The SHPC will need to determine their specific funding 

request that would then be reviewed by town staff to verify legal conformity and/or 

avenues for the funding. This would need to be received soon to be included in the 

upcoming budget beginning on July 1, 2024. 

 

 

 

 

 

 

 

 

 

 

Recommended Action: Hold a discussion on funding requests and make a detailed outline to 

submit to staff.  
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Action:  
     

     

 

 

 Historic Preservation Commission Meeting 

           Agenda Item Submittal 

 

 

Item To Be Considered:   Minor Work/Staff Approval Application Report: Dec.-Feb. 2024 

 

Board Meeting Date: February 20, 2024 

 

Prepared By:   Rebecca Brehmer, Projects/Planning Coordinator, CFM, CZO 

      

Overview:   

APPROVALS REPORT FOR LOCAL HISTORIC DISTRICT 

 

Staff Approval 

 

Date: December 19, 2023 

Applicant: Anne Shuller  

Address: 140 Front Street 

Action: Installation of wood walkway to connect accessory structure to existing deck. 

Status: Approved 

 
140 Front Street 
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Date: January 8, 2024 

Applicant: Melissa Anderson 

Address: 101 Church Street 

Action: Install new HVAC units. 

Status: Approved 

 
101 Church Street 

 

 

Date: January 11, 2024 

Applicant: Jeffrey C. & Coressa R. Robinson 

Address: 214 Walnut Street 

Action: Install/replace above ground propane tank. 

Status: Approved 

 
214 Walnut Street 
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Date: January 19, 2024 

Applicant: Charlene Nichols 

Address: 122-2 Front Street 

Action: Install retail store signs to building and handrail, paint handrail black and spindles gold. 

Status: Approved 

 
122-2 Front Street 

 

 

 

 

Date: January 31, 2024 

Applicant: Marty and Harriette Proctor 

Address: 224 Water Street 

Action: Replace roof shingles in different color, installation of picket fence, installation of brick 

paver patio on left side of the home, and brick paver walkway to front steps. 

Status: Approved 

  
224 Water Street 
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Date: February 8, 2024 

Applicant: Jordan Proctor 

Address: 209 Water Street 

Action: Install picket fence and privacy fence on property. 

Status: Approved 

 
209 Water Street 

 

 

Minor Work 

 

Date: January 22, 2024 

Applicant: Jordan Proctor 

Address: 209 Water Street 

Action: Replacement of rotten wood on roof and shingles in new color. 

Status: Approved 

 
209 Water Street 97

Item III - g.



Date: January 31, 2024 

Applicant: Marty and Harriette Proctor 

Address: 224 Water Street 

Action: Installation of brick veneer to existing pillars, new square wooden lattice under home, and 

replace porch ceiling with tongue and groove pattern. 

Status: Approved 

 
224 Water Street 

 

 

 

Date: January 31, 2024 

Applicant: Jordan Proctor 

Address: 209 Water Street 

Action: After the fact removal of rotten original siding and replacement with milled pine siding 

painted white. 

Status: Approved 

  
209 Water Street 
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