
 

COUNCIL REGULAR SESSION 

Wednesday, September 06, 2023 at 7:00 PM 
 

COUNCIL MEMBERS: LOCATION & CONTACT: 

Mayor Rick Scholl 

Council President Jessica Chilton 

Councilor Mark Gundersen 

Councilor Brandon Sundeen 
Vacant Position 

HYBRID: Council Chambers & Zoom (details below) 

Website | www.sthelensoregon.gov  

Email | kpayne@sthelensoregon.gov        
Phone | 503-397-6272 

Fax | 503-397-4016 

AGENDA 

CALL REGULAR SESSION TO ORDER 

PLEDGE OF ALLEGIANCE 

VISITOR COMMENTS – Limited to three (3) minutes per speaker 

RESOLUTIONS 

1. Resolution No. 1988:  A Resolution to Amend the City of St. Helens Personnel Policies and 
Procedures Handbook (Resolution No. 1913, as amended)  Adding a Policy on the New Paid 
Leave Oregon Law  

2. Resolution No. 1989:  A Resolution Adopting a New City of St. Helens Worksite Wellness 
Policy and Superseding Resolution No. 1715  

3. Resolution No. 1990:  A Resolution Amending the AFSCME Employee Compensation Plan 
for Fiscal Year 2023-2024  

4. Resolution No. 1991:  A Resolution of the City of St. Helens City Council Authorizing 
Application to the 2023-2025 Department of Land Conservation and Development Technical 
Assistance Grant Program  

5. PUBLIC COMMENTS -  Increase in Drop Box Rates 

Resolution No. 1992:  A Resolution Establishing Drop Box Rates and Superseding 
Resolution No. 1965  

APPROVE AND/OR AUTHORIZE FOR SIGNATURE 

6. Contract with Howard S. Wright for Construction Manager/General Contractor (CM/GC) 
Services for New Public Safety Building 

7. Agreement with Tiberius Solutions for Urban Renewal Financial Update 

8. Second Amendment to Agreement with Kittelson & Associates, Inc. for S. 1st Street & St. 
Helens Street Intersection Improvements Project 

CONSENT AGENDA FOR ACCEPTANCE 

9. Parks and Trails Commission Minutes dated July 10, 2023 

CONSENT AGENDA FOR APPROVAL 
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Council Regular Session  Agenda September 06, 2023 

 

 

10. Council Minutes dated August 2, 2023 

11. New Building Permit Technician Job Description 

12. New Librarian I (Patron Services Librarian) Job Description 

13. New Water Quality Operator I, II, and III Job Descriptions 

14. Accounts Payable Bill Lists 

WORK SESSION ACTION ITEMS 

COUNCIL MEMBER REPORTS 

MAYOR SCHOLL REPORTS 

OTHER BUSINESS 

ADJOURN 

 

 

 

VIRTUAL MEETING DETAILS 

Join: https://us02web.zoom.us/j/85716202124?pwd=bkJwZVIwQVJCY29sVkxEQk5NZWI1QT09 

Meeting ID: 857 1620 2124 

Passcode: 080968 

Dial: 669-900-9128 

 

 

 
 

The meeting location is accessible to persons with disabilities. A request for an interpreter for the hearing 
impaired or for other accommodations for persons with disabilities should be made at least 48 hours before the 

meeting to City Hall at 503-397-6272. 

Be a part of the vision and get involved…volunteer for a City Board or Commission! For more information or for 

an application, go to www.sthelensoregon.gov or call 503-366-8217. 
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City of St. Helens 
RESOLUTION NO. 1988 

 
A RESOLUTION TO AMEND THE CITY OF ST. HELENS 
PERSONNEL POLICIES AND PROCEDURES HANDBOOK  

(RESOLUTION NO. 1913, AS AMENDED) ADDING A POLICY ON THE 
NEW PAID LEAVE OREGON LAW 

 
 
WHEREAS, the City finds it necessary to update the Personnel Policies and Procedures Handbook 

to reflect changes in the law; and  
 

 WHEREAS, the State of Oregon implemented the Paid Leave Oregon law which requires the City to 
establish a policy for employees. 
 

NOW, THEREFORE, THE CITY OF ST. HELENS RESOLVES AS FOLLOWS: 
 
Section 1.  Section 003 of the City of St. Helens Personnel Policies and Procedures Handbook is 

hereby amended to add the following Paid Leave Oregon policy which takes effect immediately: 
 
003. TIME OFF AND LEAVES OF ABSENCE 
 
N. Paid Leave Oregon (a State of Oregon run program) 
 
Poster 
 
A poster with Paid Leave Oregon (PLO) information, including eligibility and information about how 
to apply for benefits is in each building’s breakroom and should be cross-referenced while reviewing 
this policy. 
 
More information on Paid Leave Oregon and instructions on how to apply are available on the Paid 
Leave Oregon website: https://paidleave.oregon.gov/employees/overview.html 
 
Reasons for Leave and Leave Length 
 
PLO is a state-run program that allows eligible employees to take up to 12 weeks of paid time off 
per benefit year, for the following reasons: 
 
 Family leave – for an employee to care for a family member with a serious illness or injury, or 

to bond with a new child after birth, adoption, or foster care placement. 
 Medical leave – for an employee experiencing their own serious health condition or disability 

due to pregnancy. 
 Safe leave – for an employee or eligible child dependent experiencing issues related to sexual 

assault, domestic violence, harassment, or stalking. 
 
The PLO program also allows an employee to take an additional two (2) weeks of paid leave for 
pregnancy, childbirth, or related medical conditions. 
 
An additional four (4) weeks of unpaid leave is also allowed for other OFLA protected reasons. 
 

Page 3

Item #1.



Resolution No. 1988  Page 2 of 5 

Eligible Family Members 
 
Paid Leave Oregon allows an employee to take Family leave for the following family members: 
 A spouse or domestic partner 

 A child (biological, adopted, stepchild, or foster child), a child’s spouse or domestic partner’s 
child, or the child’s spouse or domestic partner 

 A parent (biological, adoptive, stepparent, foster parent, or legal guardian), the parent of a 
spouse or domestic partner, or the employee’s parent’s spouse or domestic partner 

 A sibling or stepsibling or their spouse or domestic partner 

 A grandparent or grandparent’s spouse or domestic partner 

 A grandchild or grandchild’s spouse or domestic partner 

 Anyone the employee is related to by blood  

 Anyone who is connected to the employee and has a family relationship  
 
Paid Leave Oregon may require documentation and/or attestation of eligibility. 
 
Notification Requirements 
 
Although the plan is administered by Paid Leave Oregon, the City requires employees to notify 
Human Resources when they have applied for PLO leave. 
 
Foreseeable Leave:  If the need for PLO leave is foreseeable or planned, the employee is required 
to provide the City at least 30 days’ written notice before paid leave is to begin (see notice 
requirements below).  Written notice should be submitted using the Leave of Absence Request 
Form and emailed to employee’s supervisor and Human Resources. 
 
Unforeseeable:  If the need for PLO leave is unforeseeable or unplanned, an employee is required 
to provide oral notice to the City within 24 hours of the start of the leave, and the employee must 
also provide written notice within three (3) days after the start of the leave.  Written notice should 
be submitted using the Leave of Absence Request Form and emailed to employee’s supervisor and 
Human Resources. 
   
Written notice must include the employee’s first and last name, type of leave, explanation of the 
need for leave, and anticipated timing and duration of leave. Timing and duration of leave should 
include the employee’s plan for taking leave on an intermittent basis or in one block of time.  
 
If the employee’s dates of scheduled leave change, are extended by PLO, or if the reason for leave 
becomes known and/or, if circumstances change during the leave and the leave period differs from 
the original request, the employee must notify their supervisor and Human Resources within three 
(3) business days, or as soon as possible.  
 
Regardless of the reason for leave, or whether the need for leave is foreseeable, employees are 
expected to comply with the City’s normal call-in procedures.  
 
Under Oregon law, an employee who fails to follow these notification requirements 
may receive reduced PLO benefits; specifically, the first weekly benefit amount will be 
reduced by 25 percent (the penalty calculated for leaves that are taken in increments of 
less than a full work week differs).  See OAR 471-070-1310(9) and (10).  

Page 4

Item #1.



Resolution No. 1988  Page 3 of 5 

 
Concurrent use of FMLA/OFLA Leave 
 
As allowed by law: 
 
If an employee’s PLO leave is also eligible for protected leave under the Family and Medical Leave 
Act (FMLA) and/or the Oregon Family Leave Act (OFLA), FMLA and/or OFLA leave must be taken 
concurrently with PLO leave. 
  
Employees must provide sufficient information for the City to determine if the leave qualifies for 
FMLA and/or OFLA protection.  Employees who have requested or have been approved for PLO 
leave are required to complete a Leave of Absence Request Form, have your supervisor review and 
approve/deny it, and then send it to Human Resources. 
 
If an employee is eligible for FMLA and/or OFLA leave due to a “serious health condition” or has a 
family member with a “serious health condition”, employees must furnish the City sufficient medical 
certification information as required by the City’s FMLA and/or OFLA policy.  A specific form will be 
given to employee after a request has been submitted. 
 
Please refer to the City’s FMLA/OFLA policies for more information about submitting a Leave of 
Absence Request Form, and/or medical certification. The City’s FMLA/OFLA policies begin on page 
30. 
 
Leave Year Calculation Method 
 
PLO is calculated as a period of 52 consecutive weeks beginning on the Sunday immediately 
preceding the date on which leave is taken. 
 
Accrued Leave and Holiday Pay While on Leave 
 
Employees on PLO leave will not accrue sick, vacation, or other employer-provided leave, and 
employees will receive holiday pay.   
 
Benefits While on Leave 
 
If an employee is on a state approved PLO leave, the City will continue the employee’s medical, 
dental, life, disability, and all eligible voluntary coverage, on the same terms as if the employee had 
continued to work. An employee wishing to maintain coverage when on a state-approved PLO 
leave, is responsible for paying their share of premiums, the same as when premiums were paid by 
the employee, prior to the PLO leave.    
 
Medical Certification Prior to Returning to Work 
 
If an employee takes more than three consecutive scheduled workdays for their own serious health 
condition, and the leave is used concurrently with FMLA and/or OFLA, the employee must furnish, 
prior to returning to work, medical certification from their health care provider stating that the 
employee is able to resume work. 
 
Job Protection (ORS 657.060) 
 
Employees who have worked for the City for more than 90 consecutive calendar days prior to 
taking PLO leave will be reinstated to their former position, if the position still exists. If the position 
has been eliminated, the employee will be reassigned to an available equivalent position for which 
the employee is qualified with equivalent employment benefits, pay, and other terms and conditions 
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of employment.  
 
Reinstatement is not guaranteed if the position has been eliminated under circumstances where the 
law does not require reinstatement. 
 
Employees are expected to promptly return to work when the circumstances requiring PLO leave 
have been resolved.  If an employee does not return to work at the end of a PLO leave, 
reinstatement may not be available unless the law requires otherwise.   
 
Employees who work for other employers while taking PLO leave may be subject to discipline up to 
and including termination. Additionally, all employees who use PLO leave for reasons other than the 
reason for which leave had been granted may be subject to discipline up to and including 
termination. 
 
Use of Accrued Leave to Supplement Paid Leave Oregon Benefit 
 
Paid Leave Oregon benefits will not provide the majority of employees with 100% of their gross 
regular wages, so employees receiving PLO benefits, may choose to supplement their PLO benefits 
with other available paid leave such as accrued paid leave [sick, vacation, etc.], and/or comp time, 
up to or close to 100% of the employee’s regular gross wage.  Supplemental leave can only be 
requested in hourly increments.    
    
To request use of employer compensation, employees are required to complete, sign, and then 
submit, a Supplemental Compensation Request Form, along with their PLO benefit determination 
letter, no later than the last date and time the City requires employees’ regular payroll submissions 
to be submitted.  The City will then determine the amount of accrued leave and/or other eligible 
compensation needed, to bring the wages up to or close to 100% of the employee’s regular gross 
wages.  Failure to complete, sign, and return the Supplemental Leave Authorization Form to Payroll 
in a timely manner may result in the employee’s supplemental leave to be delayed and paid in a 
future paycheck. 
 
Who to Contact for More Information 
 
For more information about the City’s Paid Leave Oregon policy, contact Human Resources. 
 
The City does not administer the Paid Leave Oregon program, determine an employee’s eligibility, 
or an employee’s benefit payments.   For questions about eligibility, concerns or questions about 
benefit payments or status of payment, employees will need to contact Paid Leave Oregon directly. 
Employee information and Paid Leave Oregon contact information is available at the following 
website: Paid Leave Oregon – Employees Overview 

 
 
APPROVED AND ADOPTED by the City Council on September 6, 2023 by the following vote: 

       
  Ayes:  
 

Nays:  
        
 Rick Scholl, Mayor 
ATTEST: 
 
  
Kathy Payne, City Recorder 
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City of St. Helens 
RESOLUTION NO. 1989 

 
A RESOLUTION ADOPTING A NEW CITY OF ST. HELENS 

WORKSITE WELLNESS PROGRAM POLICY AND SUPERSEDING 
RESOLUTION NO. 1715 

  
 WHEREAS, the City of St. Helens City Council wishes to encourage wellness in the 
workplace; and 
 
 WHEREAS, studies have shown that where there is support from management to 
conduct worksite wellness programs in the workplace, more employees participate; and 
 

WHEREAS, the goal of a worksite wellness policy is to create programs that support 
employees’ efforts to improve their overall health and well-being; and 

 
WHEREAS, the City acknowledges its need to contribute in a positive way to the health 

and well-being of its employees. 
 
 NOW, THEREFORE, the City of St. Helens resolves as follows: 
 
 Section 1.  The Worksite Wellness Program Policy, attached as Exhibit A and 
incorporated herein by reference, is hereby adopted. 
 
 Section 2. This Resolution supersedes Resolution No. 1715.  
  

Approved and adopted by the City Council on September 6, 2023, by the following 
vote: 
  
  Ayes:  
 
  Nays:  
 
      
 Rick Scholl, Mayor 
ATTEST: 
 
   
Kathy Payne, City Recorder 
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CITY OF ST. HELENS 

WORKSITE WELLNESS PROGRAM  POLICY NUMBER:  HR 100110 

EFFECTIVE DATE:  SEPTEMBER 2, 2015  APPROVAL:  9/2/15, RES. NO. 1715 

 
I. POLICY 

The City of St. Helens recognizes employees are critical to the quality and efficiency of local government 
services. The health of its employees directly affects their ability to perform their job duties and provide 
services to its citizens and also has a direct effect on the costs of the City. The City recognizes its need to 
contribute in a positive way to the health and well‐being of its employees. This policy is established as a 
means to provide information and encourage activities for City employees to promote health and safety 
in the work environment. 

 
II. GOAL 

To support wellness in the workplace by creating a program of health education and fitness activities 
that meets the needs and interest of employees. 

 
III. VOLUNTARY PARTICIPATION 

Employee participation in the programs and activities is voluntary. 
 

IV. EMPLOYEE WELLNESS COMMITTEE 
Duties 
The duties of the committee members are to: 
1. 1.  Meet regularly to discuss, plan, and implement wellness initiatives that will improve the health 

and well‐being of all City staff members. 
2.  Provide enthusiastic support of the purpose and goal of the Wellness Program 
23. Act as a liaison between the Wellness Committee and the employees to represent the interest, 

needs, and opinions of the employees 
34.  Help plan, implement, and promote wellness programs 
45.  Provide peer support and advocacy to boost wellness program participation 
56.  Perform evaluation of ongoing programs and activities 
67. A representative from the Committee members will attend the annual CIS Benefits open enrollment 

meeting/webinar 
8.  Work with the management team to provide a comfortable break area at each worksite to assist in 

reducing stress and to support wellness among employees.  
 

Confidentiality 
Confidentiality is important in all health education activities. Because the Wellness Committee may offer 
programs about potentially sensitive issues, the transactions and interaction regarding personal and 
medical information that take place in the wellness programs will be confidential and will be respected 
as such. 

 
V. PROGRAM ACTIVITIES 

1.   Nutritional information and motivational programs for stress reduction, smoking cessation, weight 
management, healthful eating and exercise. 

2.   Information and awareness programs such as flyers, paycheck stuffers, bulletin boards, brown bag 
lunch sessions, wellness seminars, workshopsworkshops, and classes. 
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3.   Opportunities to develop and institute additional wellness incentives and policies that contribute to 
the health and well‐being of employees and their family members. 

 
VI. PROGRAM BUDGET 

1.   Apply for the available grants for Wellness programs 
2.   City budget resources when available 

 
VII. PROGRAM COSTS 

Depending on the nature of the activity, programs may be provided at cost, low cost, or no cost. 
 

VIII. PROGRAM INVOLVEMENT 
1. City management will allow employees time for wellness activities and programs as the normal 

workload demands are appropriately met. 
2. Prizes offered through the Wellness Program are considered a benefit to employees and therefore 

exempt from ORS 244.040(1).  
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City of St. Helens 
RESOLUTION NO. 1990 

 
A RESOLUTION AMENDING THE AFSCME EMPLOYEE  
COMPENSATION PLAN FOR FISCAL YEAR 2023-2024 

 
 
NOW, THEREFORE, THE CITY OF ST. HELENS RESOLVES AS FOLLOWS: 

 
According to a Letter of Agreement with the AFSCME union, the following FY 2023-2024 salary 

schedule for AFSCME employees is hereby amended as follows: 
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Approved and adopted by the City Council on September 6, 2023, by the following vote: 
 

  Ayes:   
 
  Nays:  
       
         
 Rick Scholl, Mayor 
ATTEST: 
 
 
  
Kathy Payne, City Recorder 
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City of St. Helens 
RESOLUTION NO. 1991 

 
A RESOLUTION OF THE CITY OF ST. HELENS CITY COUNCIL 

AUTHORIZING APPLICATION TO THE 2023-2025 DEPARTMENT  
OF LAND CONSERVATION AND DEVELOPMENT TECHNICAL  

ASSISTANCE GRANT PROGRAM 
 
 WHEREAS, the Department of Land Conservation and Development (DLCD) is accepting 
technical assistance grant applications for projects which align with their program priorities; and 

 
WHEREAS, DLCD’s program priorities include promoting economic development, which 

includes completion of an Economic Opportunities Analysis (EOA) to support the development of 
sound economic development policies and strategies for implementation; and  
 

WHEREAS, the City of St. Helens desires to participate in this grant program in order to 
update the City’s outdated Economic Opportunities Analysis (Ordinance No. 3101) which was 
created in 2008 and adopted in 2009; and  
 

WHEREAS, the City of St. Helens Comprehensive Plan Economic Goals & Policies (SHMC 
19.08.020(3)(j)) includes a policy which requires the City to allocate adequate land for economic 
growth; and  

 
WHEREAS, the City initiated a residential buildable lands inventory for the purpose of 

developing a Housing Needs Analysis in 2019 which is the counterpart to an industrial/commercial 
buildable lands inventory and Economic Opportunities Analysis; and  

 
WHEREAS, the baseline economic conditions and demographic forecasting in the 2009 EOA 

are outdated with the development of employment lands, re-zoning of employment lands, the 
adoption of multiple long-range planning documents which inform economic development related 
policies, and population growth; and  

 
WHEREAS, an updated EOA would assist staff and policy makers to make informed 

economic policy-related decisions and develop strategies for implementation of the city’s economic 
and community development goals and objectives; and  
 

WHEREAS, the City of St. Helens has available in-kind matching resources and capacity to 
fulfill its share of obligation related to this grant application should the grant funds be awarded. 
 

NOW, THEREFORE, THE CITY OF ST. HELENS RESOLVES AS FOLLOWS: 
 
Section 1. The City Council authorizes application to the 2023-2025 Department of Land 

Conservation and Development Technical Assistance Grant Program for the development of an 
Economic Opportunities Analysis. 
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APPROVED AND ADOPTED by the City Council on September 6, 2023, by the following 
vote: 

 
 Ayes:  
 

Nays:  
        
 Rick Scholl, Mayor 
ATTEST: 
 
 
   
Kathy Payne, City Recorder 
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 Document A133™ – 2019  
Exhibit A 
Guaranteed Maximum Price Amendment 
 

AIA Document A133™ – 2019 Exhibit A. Copyright © 1991, 2003, 2009, and 2019 by The American Institute of Architects. All rights reserved. 
The “American Institute of Architects,” “AIA,” the AIA Logo, and “AIA Contract Documents” are registered trademarks and may not be used 
without permission. This draft was produced by AIA software at 18:24:01 ET on 01/27/2023 under Order No.2114402971 which expires on 
01/26/2024, is not for resale, is licensed for one-time use only, and may only be used in accordance with the AIA Contract Documents ® Terms 
of Service. To report copyright violations, e-mail copyright@aia.org. 
User Notes:  (1684949838) 

 
1 

 

ADDITIONS AND DELETIONS: 
The author of this document 
has added information 
needed for its completion. 
The author may also have 
revised the text of the 
original AIA standard form. 
An Additions and Deletions 
Report that notes added 
information as well as 
revisions to the standard 
form text is available from 
the author and should be 
reviewed. 

This document has important 
legal consequences. 
Consultation with an 
attorney is encouraged with 
respect to its completion 
or modification. 

AIA Document A201™–2017, 
General Conditions of the 
Contract for Construction, 
is adopted in this document 
by reference. Do not use 
with other general 
conditions unless this 
document is modified. 

ELECTRONIC COPYING of any 
portion of this AIA®  Document 
to another electronic file is 
prohibited and constitutes a 
violation of copyright laws 
as set forth in the footer of 
this document. 

This Amendment dated the «  » day of «  » in the year «  », is incorporated into the 
accompanying AIA Document A133™–2019, Standard Form of Agreement Between 
Owner and Construction Manager as Constructor where the basis of payment is the Cost 
of the Work Plus a Fee with a Guaranteed Maximum Price dated the « 14th » day of « 
June » in the year « 2023 » (the “Agreement”) 
(In words, indicate day, month, and year.) 
 
for the following PROJECT: 
(Name and address or location) 
 
« CITY OF ST HELENS NEW PUBLIC SAFETY BUILDING » 
« Corner of Old Portland Road and Kaster Road in St. Helens ,Oregon » 
 
THE OWNER: 
(Name, legal status, and address) 
 
« The City of St. Helens » «an Oregon municipality» 
«265 Strand Street» 
«St. Helens, OR, 97051 » 
 
THE CONSTRUCTION MANAGER: 
(Name, legal status, and address) 
 
« Balfour Beatty Construction, LLC dba Howard S. Wright »« a Delaware limited 
liability company » 
« 1455 NW Irving Street, Suite 400 » 
« Portland, OR 97209 » 
« CCB# 191495 » 
 
TABLE OF ARTICLES 
 
A.1 GUARANTEED MAXIMUM PRICE 
 
A.2 DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION 
 
A.3 INFORMATION UPON WHICH AMENDMENT IS BASED 
 
A.4 CONSTRUCTION MANAGER’S CONSULTANTS, CONTRACTORS, DESIGN 

PROFESSIONALS, AND SUPPLIERS 
 
ARTICLE A.1   GUARANTEED MAXIMUM PRICE 
§ A.1.1 Guaranteed Maximum Price 
Pursuant to Section 3.2.6 of the Agreement, the Owner and Construction Manager 
hereby amend the Agreement to establish a Guaranteed Maximum Price. As agreed by 
the Owner and Construction Manager, the Guaranteed Maximum Price is an amount that 
the Contract Sum shall not exceed. The Contract Sum consists of the Construction 
Manager’s Fee plus the Cost of the Work, as that term is defined in Article 6 of the 
Agreement. 
 

Page 38

Item #6.



AIA Document A133™ – 2019 Exhibit A. Copyright © 1991, 2003, 2009, and 2019 by The American Institute of Architects. All rights reserved. 
The “American Institute of Architects,” “AIA,” the AIA Logo, and “AIA Contract Documents” are registered trademarks and may not be used 
without permission. This draft was produced by AIA software at 18:24:01 ET on 01/27/2023 under Order No.2114402971 which expires on 
01/26/2024, is not for resale, is licensed for one-time use only, and may only be used in accordance with the AIA Contract Documents ® Terms 
of Service. To report copyright violations, e-mail copyright@aia.org. 
User Notes:  (1684949838) 

 
2 

 
 
  50657-38295 4862-4322-0312.1 

§ A.1.1.1 The Contract Sum is guaranteed by the Construction Manager not to exceed  «  » ($ «  » ), subject to additions 
and deductions by Change Order as provided in the Contract Documents. 
 
§ A.1.1.2 Itemized Statement of the Guaranteed Maximum Price. Provided below is an itemized statement of the 
Guaranteed Maximum Price organized by trade categories, including allowances; the Construction Manager’s 
contingency; alternates; the Construction Manager’s Fee; and other items that comprise the Guaranteed Maximum Price 
as defined in Section 3.2.1 of the Agreement. 
(Provide itemized statement below or reference an attachment.) 
 
« See attached Itemized Statement » 
 
§ A.1.1.3 The Construction Manager’s Fee is set forth in Section 6.1.2 of the Agreement. 
 
§ A.1.1.4 The method of adjustment of the Construction Manager’s Fee for changes in the Work is set forth in Section 
6.1.3 of the Agreement. 
 
§ A.1.1.5 Alternates 
§ A.1.1.5.1 Alternates, if any, included in the Guaranteed Maximum Price: 
 

Item Price 
    

 
§ A.1.1.5.2 Subject to the conditions noted below, the following alternates may be accepted by the Owner following 
execution of this Exhibit A. Upon acceptance, the Owner shall issue a Modification to the Agreement. 
(Insert below each alternate and the conditions that must be met for the Owner to accept the alternate.) 
 

Item Price Conditions for Acceptance 
     

 
§ A.1.1.6 Unit prices, if any: 
(Identify the item and state the unit price and quantity limitations, if any, to which the unit price will be applicable.) 
 

Item Units and Limitations Price per Unit ($0.00) 
     

 
ARTICLE A.2   DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION 
§ A.2.1 The date of commencement of the Work shall be: 
(Check one of the following boxes.) 
 
 [ «  » ] The date of execution of this Amendment. 
 
 [ «  » ] Established as follows: 

 (Insert a date or a means to determine the date of commencement of the Work.) 
 

«  » 
 
If a date of commencement of the Work is not selected, then the date of commencement shall be the date of execution of 
this Amendment. 
 
§ A.2.2 Unless otherwise provided, the Contract Time is the period of time, including authorized adjustments, allotted in 
the Contract Documents for Substantial Completion of the Work. The Contract Time shall be measured from the date of 
commencement of the Work. 
 
§ A.2.3 Substantial Completion 
§ A.2.3.1 Subject to adjustments of the Contract Time as provided in the Contract Documents, the Construction 
Manager shall achieve Substantial Completion of the entire Work: 
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(Check one of the following boxes and complete the necessary information.) 
 
 [ «  » ] Not later than «  » ( «  » ) calendar days from the date of commencement of the Work. 

 
 [ «  » ] By the following date: «  » 
 
§ A.2.3.2 Subject to adjustments of the Contract Time as provided in the Contract Documents, if portions of the Work 
are to be completed prior to Substantial Completion of the entire Work, the Construction Manager shall achieve 
Substantial Completion of such portions by the following dates: 
 

Portion of Work Substantial Completion Date 
    

 
§ A.2.3.3 If the Construction Manager fails to achieve Substantial Completion as provided in this Section A.2.3, 
liquidated damages, if any, shall be assessed as set forth in Section 6.1.6 of the Agreement. 
 
The daily rate for Section 6.1.6 of the Agreement shall be $_______. 
 
ARTICLE A.3   INFORMATION UPON WHICH AMENDMENT IS BASED 
§ A.3.1 The Guaranteed Maximum Price and Contract Time set forth in this Amendment are based on the Contract 
Documents and the following: 
 
§ A.3.1.1 The following Supplementary and other Conditions of the Contract: 
 

Document Title Date Pages 
      

 
§ A.3.1.2 The following Specifications: 
(Either list the Specifications here, or refer to an exhibit attached to this Amendment.) 
 
«  » 
 

Section Title Date Pages 
      

 
§ A.3.1.3 The following Drawings: 
(Either list the Drawings here, or refer to an exhibit attached to this Amendment.) 
 
«  » 
 

Number Title Date 
     

 
§ A.3.1.4 The Sustainability Plan, if any: 
(If the Owner identified a Sustainable Objective in the Owner’s Criteria, identify the document or documents that 
comprise the Sustainability Plan by title, date and number of pages, and include other identifying information. The 
Sustainability Plan identifies and describes the Sustainable Objective; the targeted Sustainable Measures; 
implementation strategies selected to achieve the Sustainable Measures; the Owner’s and Construction Manager’s 
roles and responsibilities associated with achieving the Sustainable Measures; the specific details about design reviews, 
testing or metrics to verify achievement of each Sustainable Measure; and the Sustainability Documentation required 
for the Project, as those terms are defined in Exhibit C to the Agreement.) 
 

Title Date Pages 
     

 
Other identifying information:  
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§ A.3.1.5 Allowances, if any, included in the Guaranteed Maximum Price: 
(Identify each allowance.) 
 

Item Price 
    

 
§ A.3.1.6 Assumptions and clarifications, if any, upon which the Guaranteed Maximum Price is based: 
(Identify each assumption and clarification.) 
 
«  » 
 
§ A.3.1.7 The Guaranteed Maximum Price is based upon the following other documents and information: 
(List any other documents or information here, or refer to an exhibit attached to this Amendment.) 
 
«  » 
 
ARTICLE A.4   CONSTRUCTION MANAGER’S CONSULTANTS, CONTRACTORS, DESIGN PROFESSIONALS, AND 
SUPPLIERS 
§ A.4.1 The Construction Manager shall retain the consultants, contractors, design professionals, and suppliers, 
identified below: 
(List name, discipline, address, and other information.) 
 
«  » 
 
This Amendment to the Agreement entered into as of the day and year first written above. 
 
 

       

OWNER (Signature)  CONSTRUCTION MANAGER (Signature) 

«  »«  »  «  »«  » 
(Printed name and title)  (Printed name and title) 
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City of St. Helens  
New Public Safety Building
Response to Request for Proposal  
Construction Manager / General Contractor (CM/GC) Services
May 16, 2023

EXHIBIT C
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City of St. Helens Public Safety Building CM/GC RFP 23 

4. PROPOSAL FORM 

 CONSTRUCTION MANAGER/GENERAL CONTRACTOR (CM/GC) SERVICES  

City of St. Helens New Public Safety Facility 

The undersigned proposer submits this proposal in response to the City’s Request for Proposals 
(RFP) for the contract named above. The proposer warrants that proposer has carefully 
reviewed the RFP and that this proposal represents proposer’s full response to the 
requirements described in the RFP. The proposer further warrants that if this proposal is 
accepted, the proposer will contract with the City, agrees to all terms and conditions found in 
the attached contract, and will provide all necessary labor, materials, equipment, and other 
means required to complete the work in accordance with the requirements of the RFP and 
contract documents.  

No proposal will be considered unless the proposer is licensed with the State of Oregon 
Construction Contractors Board, pursuant to ORS 701.055 (1), prior to submitting a proposal. 
The proposer hereby acknowledges the requirement to carry or indicates the ability to obtain 
the insurance required by the contract documents. Indicate in the affirmative by initialing here: 
____  

The proposer hereby acknowledges receipt of Addendum Nos. ___, ___, ___, ___ to this RFP.  

Company Proposing:    

State of Oregon Construction Contractors Board License No:   

Business Address:    

Authorized Signature:   

Printed/Typed Name:   

Title:   

Email Address:   

Telephone Number:   Date:   

Note: Complete and execute this form and include as the first page of the proposal.  

City of St. Helens New Public Safety Facility 

Construction Manager/General Contractor (CM/GC) Services RFP 
  

Balfour Beatty Construction, LLC dba Howard S. Wright

191495

1455 NW Irving Street, Suite 400, Portland, Oregon 97209

Ryan McGrew

Senior Vice President

mcgrewr@hswc.com

503-220-0895 May 16, 2023

1 2
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May 16, 2023

John Walsh, City Administrator 
City of St. Helens
265 Strand Street
St. Helens, OR 97051

Re:	 CM/GC Services for City of St. Helens New Public Safety Building

Dear John and Selection Committee Members,

Our company, as well as our proposed team, have the necessary experience to make the Public Safety Building project a 
success. We understand CM/GC, Public Safety Facilities, and Target Value Design and are ready to start providing solutions 
for your project. Equally important is our understanding of collaborative decision making. Our approach will be open 
communication, utilizing the project goals as the road map for decision making, and a shared trust in all project participants. 

� A Proven Team – Our core team of Matt Kania (Superintendent), Aaron Braun (Senior PM), and Bill Jensen
(Preconstruction) were our key team members for the recently completed Lake Oswego Public Safety Building / City Hall
project. Working closely with Mackenzie and Day CPM (now OTAK), they were able to overcome the budget, pandemic, and
supply chain challenges this project faced and turn the project over on-time and on-budget.

� CM/GC & Public Safety Facility Authorities – We have a broad range of public sector CM/GC experience coupled with
an extensive Public Safety Facilities resume which makes us an ideal match for your project. Our expertise, depth, and
track record of performance combined with our unique ability to manage cost and schedule during preconstruction, makes
Howard S. Wright among the best in the industry.

� Target Value Design (TVD) Experts – We are a proven, solutions-oriented team that is passionate about partnering
with you to make your vision a reality. Utilizing the TVD process, we are confident that we can keep your project on budget
without sacrificing functionality or quality.

We look forward to the opportunity to partner with you and your project stakeholders and being able to discuss our approach 
further during interviews.

Sincerely, 
Howard S. Wright (HSW)

Ryan McGrew 
Senior Vice President

1455 NW Irving Street, Suite 400
Portland, OR 97209

T 503-220-0895 | F 503-220-0892 | balfourbeattyus.com
CCB #194195

Required Information/Acknowledgments:

� Proposing Name/Legal Name: Balfour Beatty Construction, LLC dba Howard S. Wright
� CM/GC Authorized Representative(s):

Ryan McGrew, Senior VP; email: mcgrewr@hswc.com; phone 503.220.0895
Troy Dickson, President, NW: email: dicksont@hswc.com; phone 503.220.0895

� Business Address: 1455 NW Irving Street, Suite 400, Portland, OR 97209
� Howard S. Wright accepts all terms and conditions contained in the RFP and CM/GC Agreement.
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City of St. Helens - CM/GC Services for 
New Public Safety Center

3

Lake Oswego Public Safety BuildingMcMinnville Public Safety Building

Executive Summary

“ Aaron was able to navigate a complex and high-profile project even through the challenges of the pandemic, supply 
chain issues, snow/ice storms and local fires. He was able to see the big picture and keep the project moving forward 
and was always the constant professional. I was grateful to have Matt on this project. He’s one of those guys you’d 
take into battle, knowing that he’d get the job done with no reservations. He was also a constant professional under 
great pressure and responsive to city and neighborhood requests. He’s a great asset to HSW and you guys are lucky 
to have him on your team.

Public Safety Building / City Hall

CITY OF LAKE OSWEGO

Sidaro Sin, Redevelopment 
Manager, City of Lake Oswego “

HSW PUBLIC SAFETY 
BUILDING PROJECTS
Over the past decade, HSW has 
completed a number of Public Safety 
Facility projects around the State 
of Oregon. The knowledge we have 
gained from these projects will be 
applied to your project.

Bend Police StationEugene Police Station

Lebanon Justice CenterKlamath Falls Police Station

Projects6

ANNUAL VOLUME - NORTHWEST DIVISION
Year Volume

2022 $1,000M
2021 $1,059M
2020 $1,060M
2019 $840M
2018 $923M

Total Square  
Footage250,000

Total Value$70M

Ground-up  
Buildings3

Renovations3

HSW FIRM HISTORY
HSW has operated in the Northwest since 1885 and 
we have been working in Oregon for over 40 years. 
Originally from Nova Scotia, Howard Sprague Wright—
cabinetmaker, draftsman and framing superintendent—
founded the company in Port Townsend, Washington. 
He quickly established himself as a builder in this small 
frontier town before eventually moving to Seattle in 1929. 
Purchased in 2011 by Balfour Beatty Construction (BBC), 
HSW still operates in the Pacific Northwest under the 
original owner’s name.
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Responsive, 
inventive, 
collaborative.
Fit is everything in construction. The 
right blend of philosophies at the start 
means we nail the best outcome in 
the end.

3.2.2.1  
Management of  
the Work

Lake Oswego Public Safety Building / City Hall
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City of St. Helens - CM/GC Services for 
New Public Safety Center

3

3.2.2.1 Management of the Work

1. PRECONSTRUCTION SERVICES PLAN 
Describe your proposed Preconstruction Services Plan that defines each preconstruction service you intend to provide. 

We have the resources and the results orientated attitude to deliver the highest quality construction 
project to the community of St. Helens and the surrounding community. This experience brings the 
ability to anticipate challenges early in preconstruction and bring resolutions long before it impacts 
your project, which results in no project delays, no budget creep, and no rework.

HSW provides preconstruction services that add value to our clients by providing certainty to the cost, schedule, and quality of your 
project. This is accomplished by:

	� Focusing on understanding the client’s needs and values.

	� Building an effective team and leveraging our relationships to add value.

	� 	Being fully engaged to support good decision making. 

	� Being good stewards of your money.

We utilize a preconstruction process which combines proven methodologies with innovative technologies to aid in pricing, tracking, 
decision making, and reporting. However, the real value is never found just in tools and processes, it’s in our people! HSW 
fosters a performance driven culture where our people roll up their sleeves and dive into the details of what is shown/not shown and 
said/not said to proactively solve issues. 

CONCEPT  
DESIGN

•	 SmartStart®

•	 Define Target Budget 
•	 	Develop Target Budget
•	 	Systems Analysis
•	 	Create Development 

Schedules
•	 	Construction Schedule 

Analysis
•	 	Laser Scanning & Building 

Investigations

DESIGN  
DEVELOPMENT

•	 Continuous Cost Analysis
•	 Detailed Logistical Plans
•	 Formal Construction 

Schedule Development
•	 Subcontractor Market 

Feedback
•	 Detailed Specification 

Reviews
•	 Risk Identification & 

Mitigation Strategies
•	 Long Lead Material Analysis
•	 Community Outreach Events
•	 Early Procurement Packages 

(if required)

CONSTRUCTION 
DOCUMENTS

•	 Cost Model Check-ins
•	 Operations Team 

Engagement
•	 Final Planning Documents
•	 Early Subcontractor 

Engagement
•	 Early Material Procurement
•	 Logistical Planning & 

Implementation
•	 Pull Planning

SCHEMATIC  
DESIGN

•	 Continuous Cost Analysis
•	 Cost Evaluations
•	 Final System Selections
•	 Detail Development
•	 Constructability Reviews
•	 Condition the Market

Howard S. Wright’s Preconstruction Process
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City of St. Helens - CM/GC Services for 
New Public Safety Center

4

3.2.2.1 Management of the Work

1.A INVESTIGATION OF EXISTING CONDITIONS
Investigation of existing conditions and all material provided by the City to ensure construction documents reflect the actual site conditions. 

Our primary concern with the existing conditions would be the layer of Grande Ronde 
Basalt encountered in all of the test pits. Although the Soils Report indicates that the 
site will receive fill varying in depth from three to seven feet, there is still a possibility that 
rock may be encountered in utility trenches and excavation for retention basins. Removal 
of these materials can be costly and time consuming, particularly when encountered in 
unexpected locations. For this reason, we would recommend additional test pits be dug 
in select locations, especially where any deep utilities are located, to confirm that the 
proposed civil design is keeping the rock excavation to an absolute minimum.

The Geotechnical Report also indicated that there may be widespread zones of near-
surface fills across the site and that loose or debris-laden undocumented fill materials will 
need to be removed from or reworked under the building footprint. Determining the quantity 
of unsuitable materials that will require removal prior to establishment of the GMP is not 
possible. We will work closely with the team to determine an appropriate allowance to be 
carried within the GMP for this item.

Item # Origination 
Date Open Issue Code Issue Originator Action By Action Required Status Permit 

Critical
Date 

Required By: Date Closed

1 8/6/2018 Design Review Commentary Mackenzie HSW ROM estimate for various potential 
design variance items related to 
façade, massing, and landscaping.

CLOSED 8/7/2018

2 8/24/2018 Roof Patio - desired by City. Mackenzie HSW ROM estimate to help inform 
discussion with the City.

CLOSED 9/12/2018

3 8/24/2018 Revised exteriors responding to City 
comments.

Mackenzie HSW ROM estimate for variance from design 
show to Council on 7.17.18.

CLOSED 9/11/2018

1 11/9/2018 Window sills at floor line. HSW Mackenzie Develop details that provide for 
structural deflection at floor lines.  
HSW recommends a curb.

OPEN

2 11/9/2018 Transition from below grade to above 
grade walls at building perimeter.

HSW Mackenzie Develop details that reflect transition 
from shotcrete walls with 
waterproofing to exposed board 
formed cast-in-place walls.

OPEN

3 1/3/2019 South public stair lands at secure side of 
police

HSW/PM Mackenzie Is this restricted access? OPEN

4 1/3/2019 South public stair finish not shown HSW/PM Mackenzie Is this tile to match north stair? OPEN
5 1/3/2019 at recent meetings, Spacesaver filing 

systems were discussed at several 
HSW/PM Mackenzie If these are used do we have recessed 

slabs, or ramps?   
OPEN

6 1/3/2019 Roof access penthouse not drawn: is it a 
building or is it a large roof hatch?

HSW/PM Mackenzie OPEN

7 1/3/2019 Most of doors on schedule are 2" thick, 
some are 1 3/4"

HSW/PM Mackenzie OPEN

8 1/3/2019 Access floor recess is shown at NE 
corner at 1st floor: floor finish needs 
clarification.

HSW/PM Mackenzie SV and carpet is shown as finishes OPEN

9 1/3/2019 Recess for access floor shown going 
west at vestibule to quiet room

HSW/PM Mackenzie Pull recess back to line shown in 
structural

OPEN

10 1/3/2019 Folding partition acoustical closure HSW/PM Mackenzie At recent meeting, space above beam 
is to be glazed.  Details not developed 

OPEN

11 1/3/2019 Ballistic sheathing HSW/PM Mackenzie Is sheathing limited to interior wall 
near reception, or is it needed at 
exterior walls too?

OPEN

GENERAL ITEMS

ARCHITECTURAL

LAKE OSWEGO CITY HALL
Design Issues Tracking Log

1.B DOCUMENTS COORDINATION & REVIEW
Design and Construction Document coordination review and comments verifying their implementation. Describe your firm’s approach when working as a project team 
member during design. 

A coordinated set of documents is an essential element in getting the best possible subcontractor pricing that does not include additional 
monies for “fuzzy” areas. One of the best ways we know to find the problems is to do our own quantity surveys on each milestone 
estimate, even if we are going out for subcontractor budgeting or pricing. Not only does give us a better understanding of the project 
scope, but it also has the added benefit of helping us find some of the most common issues:

	� Incorrect section and detail call-outs
	� Areas that need additional detailing
	� Incorrect interior elevation call-outs or areas that need additional elevations
	� Conflicts between the floor and ceiling plans and the finish schedule
	� “Architectural” steel that is not fully detailed and/or is unclear as to AESS requirements
	� Inconsistencies between Architectural, Structural, Site, and MEP drawings
	� Scope with no associated Specifications

OFCI / Relocated Equipment 
In addition to tracking and resolving document coordination items, we will also work to ensure that materials which may be Owner 
Furnished Contractor Installed (OFCI) and equipment relocations are fully coordinated. This list could include: 

All issues will be logged and tracked on a 
Design Issues Tracking Log until resolution 
utilizing a SmartSheet or similar tool. In 
addition to this review by our Preconstruction/
Estimating team, our Project Superintendent 
and Project Manager will be reviewing the 
documents, but through a different lens – “Can 
it be Built?” This is further discussed in another 
section of our proposal.

	� Duty Lockers, 
	� Day Cubbies
	� Evidence Lockers and Passthroughs

	� Handgun Lockers
	� Weapons Racks
	� Manual Mobile (Spacesaver) Storage Systems
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3.2.2.1 Management of the Work

1.C COST VALIDATION
Design and target cost validation, budgeting; cost estimating and tracking and reconciliation with second parties. How do you manage price volatility and market 
conditions, including staffing shortages when providing cost estimates during the design phase without being unreasonably conservative.

Cost Certainty 

Establishing the correct target values for the initial 
cost model is critical to the TVD process. They become 
the baseline for the design team to work towards, and 
thus it is imperative that they are both accurate as well 
as realistic in today’s marketplace. We validate our 
estimated costs with a combination of the following 
methods:

	� Utilization of our extensive database of historical 
cost records and parametric data for completed 
projects.

	� Current project buyout analysis for key trades.

	� Confirmation of pricing with Subcontractors and 
Suppliers.

Cost Consultant

HSW has a strong relationship with the firms that provide second-party estimating services. We recognize the value they bring to the 
project from the Owner’s perspective. To ensure a smooth reconciliation process, we have found the following actions are essential:

	� Agreement on estimating format and organization.
	� Sharing of GC negotiated cost items (general conditions, taxes, fee, bonds, and insurance) that the third-party estimator may 

not be party to.
	� Alignment on appropriate escalation and contingency factors.
	� Define what the outcome from the reconciliation looks like beforehand.

An important piece of our preconstruction 
process is our Estimate Variance Review. 
It is also an effective tool for Cost 
Consultant Estimate Reconciliations. 
Shown here is the recap sheet our initial 
estimate comparison for the recently 
completed Clackamas Community College 
SSCC project. Utilizing this tool allows 
the team to quickly determine where the 
major difference occur and where the 
reconciliation efforts need to be focused.

System Unit Cost Total Unit Cost Total Variance
Sitework 31.04$         1,407,927$           35.84$         1,680,401$           (272,474)$             
Demolition 4.46$           202,400$              6.13$           287,335$              (84,935)$               
Foundations 3.31$           150,336$              9.53$           446,586$              (296,250)$             
Substructure 4.75$           215,443$              -$             -$                        215,443$              
Superstructure 23.01$         1,043,967$           30.36$         1,423,152$           (379,185)$             
Exterior Closure 39.17$         1,776,972$           23.98$         1,124,258$           652,714$              
Roofing 12.75$         578,254$              8.74$           409,527$              168,727$              
Interior Construction 57.40$         2,603,925$           51.02$         2,391,882$           212,043$              
Conveying Systems 3.14$           142,300$              4.66$           218,500$              (76,200)$               
Mechanical 51.80$         2,349,763$           26.45$         1,239,867$           1,109,896$           
Electrical 36.56$         1,658,509$           55.22$         2,588,886$           (930,377)$             
Site Requirements 7.22% 19.29$         875,235$              6.00% 15.11$         708,523$              166,712$              
Subtotal 286.68$        13,005,031$         267.04$        12,518,917$         486,114$              
Estimating Contingency 8.00% 22.93$         1,040,402$           25.19$         1,180,871$           (140,469)$             
Subtotal 309.62$        14,045,433$         292.22$        13,699,788$         345,645$              
PV Allowance 20.25% 4.64$           210,681$              -$             Included 210,681$              
General Conditions 7.96% 24.65$         1,118,418$           23.86$         1,118,418$           -$                        
Insurance 0.90% 3.05$           138,371$              0.90% 2.84$           133,364$              5,007$                  
Builders Risk DIC 0.05% 0.17$           7,756$                 0.05% 0.16$           7,476$                 280$                    
Corporate Activity Tax 0.40% 1.37$           62,083$               0.40% 1.28$           59,836$               2,247$                  
Performance & Payment Bond 0.73% 2.61$           118,308$              0.73% 2.34$           109,638$              8,670$                  
Overhead & Profit 3.25% 11.25$         510,284$              3.25% 10.49$         491,677$              18,607$                
Total 357.36$      16,211,334$      333.19$      15,620,197$      591,137$            

3.78%

GSF: 45,364 SF GSF: 46,881 SF

CCC Student Services & Community Center
DCW Estimate

Date: October 19, 2019
HSW Estimate 1.1

Date: October 17, 2019

Page 1 of 1

BUDGET

Program Validation

COST MODEL ROLL-UP 
ESTIMATES

Schematic Design

Design Development

Construction DocumentsCONCEPTUAL ESTIMATE

TARGET VALUE DESIGN•	 Develop project requirements

•	 Design concepts

•	 Conceptual estimate

•	 Assumptions

•	 Quantities & unit costs

•	 Set target budgets

•	 Continuous value pricing

•	 On-going cost input & modeling

•	 Reconciliation of line items to target values

Collaborative Estimating

Collaborative Estimating

Collaborative Estimating

Target Value Design lends itself to a more dynamic estimating 
methodology than the traditional CM/GC preconstruction process. 
It combines the traditional roll-up estimates at various design 
milestones with an on-going collaborative estimating process 
involving the entire project team. It is an effective tool for managing 
scope creep that can occur in a more traditional process.
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3.2.2.1 Management of the Work

Price Volatility

The construction industry continues to be in midst of 
a period of volatile price escalation and compounded 
by major supply chain challenges, and labor shortages. 
These uncertain times can create unreasonably 
conservative estimates which we believe can create more 
risk to a project than not being conservative enough.

Howard S. Wrights in-depth and detailed supply 
chains insight tool allows our teams to provide 
accurate and up to date cost and lead time 
information to all our clients and design teams. 
This allows us to keep the team aware of current trends 
and ensure that we are providing our clients and project 
teams with real-time decision making tools.

Howard S. Wright & BBC maintain and track all material supplier notices, 
current lead times nationally, and pricing trends based on multiple sources on 
our internal Supply Chain Insights tool. This allows our teams to provide real-
time accurate information to our owners, designers, and project teams.

Management of cost escalation and material lead times in the current volatile market is essential to a projects success. Our team will 
continually work with the City and OTAK to find solutions and recommend strategies that will keep the New Public Safety Building project 
on budget. Some of the strategies that we utilize are:

	� Early Work Authorizations & Material Release Packages - This strategy allows us to lock in material pricing and delivery dates 
providing price certainty. Our team will work with the City, OTAK, and our design team partners to identify long lead or price volatile 
materials and develop a strategy collectively to get the required design information allowing us to go procure and buy those scopes.

	� Material Management & Procurement Plan - Our team will develop a project specific material management and procurement 
plan that outlines the critical material lead times and risks and develop a plan if needed to warehouse or store materials off-site to 
mitigate lead time delays and/or price increases. We know from recent similar projects at least electrical equipment and ballistic 
rated items will require early procurement release to maintain the project master schedule.

	� Labor & Subcontractor Manpower - Our 
preconstruction team meets with multiple different 
local subcontractors on a monthly basis to keep up to 
date on what is occurring within our local market with 
craft labor. This data allows us to better understand 
timing of when to buy scopes and plan our work 
around what is currently being bought and where 
manpower availability may create challenges within 
our schedules.

The AGC collects data monthly from the U.S. Bureau 
of Labor Statistics “Producer Prices Indexes.” We 
then create our own graphical summaries grouped by 
building systems which help us better understand the 
direction the market is headed for a particular scope. In 
this example, components associated with the building 
façade are bundled into a summary graph.

BLS Series ID BLS Series ID
2016 2017 2018 2019 2020 11/2021 9/2021 12/2020 2016 2017 2018 2019 2020 11/2021 9/2021 12/2020

CUUR0000SA0 Consumer price index (CPI-U) 2.1 2.1 1.9 2.3 1.4 0.3 1.6 7.0 WPU057303 #2 diesel fuel 21.4 40.9 4.0 -0.7 -2.8 -5.3 4.1 54.9
WPUFD4 Producer price index (PPI) for final demand 1.7 2.5 2.6 1.4 0.8 0.0 1.4 9.7 WPU1394 Paving mixtures and blocks (asphalt) -5.6 -0.4 10.5 -1.8 -2.7 1.2 1.6 8.3
WPUFD43  Final demand construction 0.5 3.1 5.2 3.9 1.2 0.3 6.7 12.4 WPU136 Asphalt felts and coatings -1.9 2.2 10.6 -0.8 2.1 -4.2 -1.6 11.8
WPUFD431   Construction for private capital investment 0.8 3.1 5.3 3.8 1.3 0.4 7.6 13.4 WPU1361   Prepared asphalt & tar roofing & siding products -1.0 1.6 10.9 -0.8 2.5 -4.7 -1.7 12.5
WPUFD432   Construction for government 0.3 3.1 4.7 4.0 0.9 0.1 5.0 10.5

WPU1322 Cement 5.0 4.3 2.8 1.9 1.9 0.0 -0.4 4.2
WPU80 Construction (partial) 0.9 2.7 4.5 3.5 0.9 0.3 5.6 11.9 WPU133 Concrete products 3.1 2.9 3.5 3.1 2.2 0.6 1.6 8.5
WPU801  New nonresidential building construction 0.4 3.1 5.4 4.0 1.3 0.3 7.1 12.5 WPU1331   Concrete block and brick 2.0 2.9 3.1 3.6 3.0 -0.1 0.8 5.1
WPU801101   New warehouse building construction 1.3 3.5 4.0 4.5 -0.1 0.2 12.8 20.5 WPU1332   Concrete pipe 2.2 0.5 2.3 4.1 2.6 1.3 5.0 11.2
WPU801102   New school building construction -0.3 3.5 5.4 4.7 1.2 0.0 5.8 9.6 WPU1333   Ready-mixed concrete 3.7 3.1 3.2 2.7 2.2 0.7 1.1 7.1
WPU801103   New office building construction 1.3 2.6 5.6 3.6 1.2 0.7 6.7 13.1 WPU1334   Precast concrete products 0.5 3.5 4.8 3.9 3.0 0.5 2.0 11.6
WPU801104   New industrial building construction 0.0 4.0 5.9 4.5 2.0 0.5 8.8 13.7 WPU1335   Prestressed concrete products 11.1 1.9 4.1 2.5 -1.2 0.4 3.0 15.3
WPU801105   New health care building construction 0.1 2.6 5.0 3.1 1.4 0.1 5.4 10.9 WPU1342 Brick and structural clay tile 1.0 1.7 1.3 1.8 3.3 0.3 2.6 6.2
WPU802  Maint & repair of nonres buildings (partial) 2.3 1.2 2.4 2.2 -0.2 0.3 1.3 10.1

WPU0721 Plastic construction products -0.1 4.7 2.5 0.4 5.4 1.3 5.7 34.0
WPU1311 Flat glass 3.1 1.1 1.4 1.0 3.7 1.1 2.9 7.3

PCU23811X23811X Concrete contractors, nonresidential building work 4.4 3.0 6.2 4.7 0.9 0.2 11.0 17.4 WPU137 Gypsum products 7.9 5.8 4.0 -5.4 3.6 0.0 1.6 20.7
PCU23816X23816X Roofing contractors, nonresidential building work 1.5 1.8 1.0 3.6 3.2 0.6 3.0 9.8 WPU1392 Insulation materials 3.1 1.2 5.1 -3.1 1.6 0.2 0.6 17.4
PCU23821X23821X Electrical contractors, nonresidential building work -1.1 3.7 4.8 3.6 2.0 0.1 4.3 9.2 WPUSI004011 Lumber and plywood 3.6 11.2 -4.9 -2.2 37.2 12.7 22.5 17.6
PCU23822X23822X Plumbing contractors, nonresidential building work -0.8 3.6 5.2 3.7 0.0 0.6 2.0 8.9 WPU062101 Architectural coatings 0.9 2.6 6.7 4.5 1.9 0.6 2.5 13.9

WPU1017 Steel mill products 8.6 7.5 19.3 -16.0 5.2 0.2 7.0 127.2
WPUIP230000 Inputs to construction industries 4.0 1.4 5.5 0.5 1.5 17.8 WPU101706 Steel pipe and tube 5.4 10.2 20.0 -9.0 1.9 2.3 12.5 80.0
WPUIP2300001 Inputs to construction industries, goods 2.0 5.0 3.5 0.8 2.6 0.6 3.9 22.3 WPU102502 Copper and brass mill shapes 21.1 9.0 -5.7 -0.6 23.6 -3.3 -1.8 23.4
WPUIP23000012 Inputs to construction industries, energy -5.0 3.7 -11.0 -6.3 0.1 51.7 WPU102501 Aluminum mill shapes 5.5 10.1 6.8 -4.4 -1.7 -4.9 1.2 29.8
WPUIP23000013 Inputs to construction industries, goods less foods and energy 5.0 0.3 4.8 1.4 4.3 19.7 WPU1073 Sheet metal products 2.2 2.2 7.6 -1.3 -0.3 2.7 6.6 36.9
WPUIP2300002 Inputs to construction industries, services 4.6 2.1 9.1 0.3 -2.1 11.2 WPU107405 Fabricated structural metal 2.3 3.5 14.8 -3.3 -0.5 1.4 2.9 44.9
WPUIP231000 Inputs to new construction 4.0 1.4 5.6 0.5 1.7 18.3 WPU1074051 Fabricated structural metal bar joists & rebar 4.9 -0.5 12.1 -2.9 0.5 2.0 2.6 57.4
WPUIP231200   New nonresidential construction 4.3 1.8 4.4 0.5 2.3 19.6 WPU10740514 Fabricated structural metal for non-industrial buildin 4.0 -1.3 13.1 -3.8 0.2 2.1 2.4 62.3
WPUIP231211    Commercial structures 4.7 1.6 4.2 0.8 2.9 20.7 WPU10740553 Fabricated structural metal for bridges -7.0 -0.4 15.0 -6.9 -0.4 1.6 3.3 41.4
WPUIP231212    Healthcare structures 4.2 1.7 5.0 1.0 3.2 19.8 WPU107408 Ornamental and architectural metal work 2.2 3.5 11.5 0.1 4.8 1.0 14.0 54.6
WPUIP231220    Industrial structures 4.0 3.2 3.8 0.6 2.3 18.5 WPU1076 Fabricated steel plate 0.2 1.4 2.9 -1.3 1.8 0.0 0.0 40.2
WPUIP231230    Other nonresidential 4.3 1.7 4.3 0.3 2.1 19.3 WPU1079 Prefabricated metal buildings 4.8 3.1 11.7 -5.3 12.0 0.2 0.9 40.9
WPUIP231231       Highways and streets 5.0 1.4 1.8 -0.2 1.3 18.8 WPU112 Construction machinery and equipment 0.9 0.9 3.4 2.3 1.1 0.9 4.3 10.1
WPUIP231232       Power and communications structures 3.6 1.5 3.6 0.2 1.9 20.0 WPU07120105 Truck & bus (incl. off-the-highway) pneumatic tires 2.7 1.8 2.5 -0.1 0.3 0.5 1.1 11.2
WPUIP231233       Educational and vocational structures 4.2 1.8 5.8 1.1 3.3 19.1
WPUIP231234       Other misc. nonresidential construction 3.8 1.9 4.8 0.6 2.3 19.4
WPUIP231100   New residential construction 3.9 1.0 6.7 0.7 0.6 15.1 WPU058102 Asphalt (at refinery) -9.8 28.3 24.9 -17.1 -13.9 -6.0 0.2 69.5
WPUIP231110       Single-family 3.6 1.0 6.6 0.8 0.6 14.7 WPU1321 Construction sand/gravel/crushed stone 2.3 4.2 3.8 4.2 4.3 -0.2 0.0 4.0
WPUIP231120       Multifamily 4.2 1.0 7.6 0.6 0.1 14.6 WPU1012 Iron and steel scrap 63.7 18.5 14.1 -26.2 40.6 -2.7 6.2 37.6
WPUIP232000   Maintenance and repair construction 3.7 1.4 5.7 0.4 1.1 16.0 WPU101212 Stainless and alloy steel scrap 30.3 3.9 -15.6 -0.1 27.4 1.8 4.3 47.9
WPUIP232200     Nonresidential maintenance and repair 3.8 1.3 5.2 0.3 1.3 17.7 WPU102301 Copper base scrap 11.0 17.5 -9.0 -5.9 30.1 -0.6 2.5 24.5
WPUIP232100     Residential maintenance and repair 4.0 1.0 6.1 0.7 0.5 13.9

CIU2010000000000Private industry--total compensation 2.2 2.6 3.0 2.7 2.6 1.4 4.1
WPU4531 Architectural services 1.1 2.7 -1.2 -1.7 0.6 0.0 0.2 2.3 CIU2012300000000Construction--total compensation 1.9 2.4 2.8 3.5 2.4 0.4 3.0
WPU4532 Engineering services 2.0 2.8 2.1 2.0 1.5 -0.1 0.5 2.1 CIU2020000000000Private industry--wages and salaries 2.3 2.8 3.1 3.0 2.8 1.6 4.6
WPU3012 Truck transportation of freight 0.2 4.5 6.5 0.0 2.2 0.4 5.3 17.7 CIU2022300000000Construction--wages and salaries 2.1 2.5 3.1 3.8 2.8 0.5 3.3
WPU443 Const, mining & forestry mach & eq rental & leasin -1.1 3.4 -0.5 -1.3 -4.6 0.0 0.1 1.5

Table 2: Changes in PPIs for new, repair & maintenance work by subcontractors

Table 4: Changes in PPIs for services important to construction

Table 6: Changes in PPIs for unprocessed goods important to construction

Table 7: Changes in ECIs for total compensation, wages & salaries (through September 2021)

Table 3: Changes in PPIs for inputs to construction industries, excluding capital investment, labor and imports

Table 1: Changes in consumer, producer & construction prices 

Percentage Change in Producer Price Indexes (PPIs) and Employment Cost Indexes (ECIs) for Construction, 2016-2021

to December 2021 since:to December 2021 since:

Table 5: Changes in PPIs for processed goods important to construction

12-month percentage change to December: 12-month percentage change to December:

Updated 1/13/2021
Source: BLS: www.bls.gov/cpi for CPI, www.bls.gov/ppi for PPIs; www.bls.gov/ect for ECIs.
Compiled by Ken Simonson (ken.simonson@agc.org), Chief Economist, Associated General Contractors of America, www.agc.org.
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3.2.2.1 Management of the Work

1.D CONSTRUCTABILITY ANALYSIS & SAFE WORK PRACTICES
Constructability issues including assistance identifying safe work practices and requirements for construction.

Each milestone set of drawings will be closely examined for constructability concerns and tracked using our Design Issues Tracking 
Log. Our Senior Project Manager, Aaron Braun, and Superintendent, Matt Kania, will take the lead in drawing review with support from 
the rest of our project team. We will actively take part in design meetings and will request individual meetings with Mackenzie’s design 
team members to discuss specific aspects of their design for components such as the building enclosure.

Specific actions that we will take during preconstruction include:

	� Advise design team of any concerns we have regarding design elements that might be difficult to implement utilizing safe work practices.
	� Encourage the incorporation of safety considerations for the final product (parapet heights, roof access, etc.) 
	� Review specifications and drawings to assure Construction Document development is consistent with defined quality goals.
	� Review tolerances and industry standards for proposed materials.
	� Build QA/QC into each bid package by incorporating clear, defined, and quantifiable quality control expectations and reporting 

requirements.
	� Perform detailed scope review with each subcontractor and supplier prior to award.
	� Coordinate requirements for any on-site or off-site mock-ups, destructive testing, or special inspection requirements.

1.E VALUE ENGINEERING & COST OPTIONS
Value Engineering and alternative construction options, products and engineering systems for cost savings and life cycle cost design considerations.

Value Engineering 

Value engineering is not scope reduction. While some projects require scope reduction in order to meet budget constraints, this should 
never be confused with a true value engineering effort. Scope reduction is HSW’s last resort. It takes the whole team to successfully 
accomplish value engineering, and as part of your Public Safety Building team we can provide innovative, creative solutions and 
alternates to achieve your vision for this building.

Our approach to value engineering is a team driven, 
structured, function orientated approach to cost 
reduction which is applied during the planning, 
design, and construction phases of the project. Our 
team will work with the City, OTAK, and Mackenzie 
to find design alternatives that yield savings without 
compromising the design intent or quality. These 
solutions are obtained through a careful evaluation 
of building systems, construction technologies, and 
material selections.

Cost Options

Ensuring the City and its residents are maximizing 
the power of every dollar spent through this bond 
measure requires smart decision making by the 
project team. To ensure that data driven decisions are 
being made, we will generate Cost Studies to help 
evaluate different options being considered by the 
design team. We understand the need to get answers 
quickly so as to not hold up the design process. For the Lake Oswego project, the City asked what it would cost to create 

a covered deck area on the Second Floor adjacent to the Break Room. We 
looked at two different options to help them determine which was the most 
economically feasible. 

Project: Lake Oswego City Hall Estimate No.: n/a
Location: Lak Oswego, OR Date: 10-Aug-18
Owner: LORA Estimator: Jensen
Architect Mackenzie
Description Unit Price Price Comments

Exterior Deck - Corner of Building
Structural Steel Floor Framing Modifications 1,200 lbs $2.25 $2,700 2.00 lbs/sf
Overhead Support Steel for Internal Façade 5,000 lbs $2.25 $11,250 100 lbs/lf
Waterproofing 600 sf $20.00 $12,000
Exterior Deck - IPE 600 sf $50.00 $30,000
Ornamental Railing 50 lf $400.00 $20,000
Column Cladding 100 sf $75.00 $7,500 30" x 30" x 10'0"
Exterior Doors 2 opng $5,000.00 $10,000
Exterior Soffit - Wood 600 sf $35.00 $21,000
Interior Construction (600) sf $25.00 ($15,000) 50% Credit
Adder for Dry Sprinkler Heads 4 ea $150.00 $600
Roof Drain & Lateral 1 ea $5,000.00 $5,000

Subtotal $105,050
Markups $23,468

Total $128,518

Exterior Deck - Side of Building
Structural Steel Floor Framing Modifications 1,200 lbs $2.25 $2,700 2.00 lbs/sf
Support Steel for Internal Façade 7,000 lbs $2.25 $15,750 100 lbs/lf
Waterproofing 600 sf $20.00 $12,000
Pedestal Pavers 600 sf $30.00 $18,000
Ornamental Railing 30 lf $400.00 $12,000
Storefront Window System 400 sf $85.00 $34,000
Exterior Doors 2 opng $5,000.00 $10,000
Exterior Soffit - Wood 600 sf $35.00 $21,000
Interior Construction (600) sf $25.00 ($15,000) 50% Credit
Adder for Dry Sprinkler Heads 4 ea $150.00 $600
Roof Drain & Lateral 1 ea $5,000.00 $5,000

Subtotal $116,050
Markups $25,926

Total $141,976

Quantity
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3.2.2.1 Management of the Work

1.F LONG LEAD PROCUREMENT
Schedule, change recommendations and advice of long-lead procurement packages.

Specific sectors of our industry continue to struggle with supply chain challenges even as the crippling effects of the pandemic have 
eased. In particular mechanical equipment, electrical gear, switchboards, and generators continue to be problematic with lead 
times approaching 12 months or more after approvals. We will likely recommend that early onboarding of MEP subs using a best value 
or similar approach be permitted in order to mitigate the effects of these lead times. 

Additionally, we will want to closely monitor the lead times associated with open web joists and metal decking which are currently 
specified for the roof structure. A large distribution entity had tied up a significant portion of the manufacturing capacity for these 
products, but there have been multiple project cancellations resulting in an easing of demand for these products. We have also seen 
long lead times associated with some roofing products and will therefore want to investigate which roofing system makes the most 
sense from both a cost and availability standpoint.

1.G PHASING & SEQUENCING
Recommended phasing and sequencing of work to maximize construction site efficiencies.

We have detailed a construction schedule included on page 26 which takes into consideration several elements of risk to the 
project. The first area of risk is the long fabrication duration associated with electrical switch gear. On recent projects we have seen 
this duration as long as 72-weeks which obviously does not work on a 52-week construction schedule. We cannot wait until CD 
documents are complete to order the electrical gear. HSW will work with Mackenzie/PAE for early procurement of the electrical gear 
during DD documents to preserve the project schedule. After procurement concerns are address and construction starts, the project 
will be constructed in the following sequences;

	� Site Set-up – Fencing, erosion control measures, signage & trailer set-up
	� Earthwork – Unsuitable soil removal, import of fill and utility excavation
	� Foundations & Slab – Forming, reinforcing and placement of foundations and slabs
	� Structure – Structural steel erection and masonry
	� Enclosure – Window and exterior framing 
	� Mechanical/Electrical/Plumbing (MEP) & Finishes – Overhead MEP, inwall MEP, drywall, painting and flooring
	� Site work – Permanent fencing/gates, asphalt, site accessories and carports

The Geotechnical Report dictates a large amount of unsuitable soil removal and the possibility of hardened basalt rock removal. This 
combined with the large amount of structural fill makes for a significant earthwork phase. We have consulted with several earthwork 
trade partners to ascertain efficiency of utilizing the 2.5+ acre site to stockpile, sort and haul. We have also determined local vendors 
can be used to supply the structural fill and also receive the unsuitable soils. By utilizing local sources the project carbon footprint is 
reduced, less fuel cost is incurred and the schedule is maintained.

1.H SITE LOGISTICS
Assessment and recommended site logistics requirements.

Early in the preconstruction process, our team will conduct a detailed site assessment which includes a traffic analysis, observation of pedestrian 
movements, and study of existing site conditions. We will meet with appropriate City officials and, if needed, community members to discuss their 
needs and concerns. Our team will utilize this information to create our logistics plan as well as our phasing and sequencing plans for the project.

1.I PROCUREMENT PLAN
Subcontract Plan preparation and procurement buyout planning.

Our planning and preparation for subcontractor and vendor buyout focuses on the following key steps: 

	� Custom Procurement Plan - Explore alternative procurement strategies w/ City.
	� Subcontractor Utilization Plan - Bid package right sizing.
	� Project Specific Outreach Plan - Condition the market!
	� Project Open Houses - Meet w/ local subs/vendors before bidding.

How we achieve and implement our plan is further described in detail in our response to Question 3.2.2.6
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3.2.2.1 Management of the Work

1.J COST ESTIMATING METHODOLOGY

Project: Salem Shops Admin Building - SD Budget Estimate No.: 3.1
Location: Salem, OR Date: 1-Dec-21
Owner: City of Salem Estimator: Maxwell
Architect Hacker Architects GSF: 49,369 sf
Description Unit Price Price Comments

FOUNDATIONS
Earthwork

Footing Excavation & Backfill 810 cy $43.40 $35,154
Footing Backfill 540 cy $55.80 $30,132
BRT 1114 - Add Wing Walls & Eyebrow 1 ls $5,000.00 $5,000

Concrete
Footings 270 cy $547.05 $147,702
Elevator Pit 1 ls $10,935.40 $10,935

Reinforcing Steel $0
Footing Reinforcing 20 tons $2,595.96 $51,919

Waterproofing $0
Elevator Pit 1 ls $10,000.00 $10,000

$0
Subtotal $290,842

SUBSTRUCTURE
Earthwork

Gravel Blanket 460 cy $86.85 $39,964
Concrete $0

Slab-On-Grade 24,848 sf $8.40 $208,819
Stem Walls 3,335 sf $44.32 $147,785 at Stormwater Planters
BRT 113 - Credit Insulation, Waterproofing, Add Curbs (1) ls $1,186.00 ($1,186)
BRT 1114 - Add Wing Walls & Eyebrow 1 ls $15,000.00 $15,000

Reinforcing Steel
Slab-On-Grade 16 tons $2,595.96 $41,535 Assume 1.5 lb/sf
Stem Walls 13 tons $2,595.96 $33,747 Assume 4 lb/sf

Waterproofing $0
SOG Perimeter 1,392 lf $15.00 $20,880

sf $0.00 $0
Subtotal $506,544

SUPERSTRUCTURE
MPP Structure 49,369 sf $61.62 $3,042,134

BRT 403 - Added Roof Structure for Tie-Offs 1 ls $45,004.00 $45,004 22 ga flashing & panels, 2" Cavity Rock
BRT 1114 - Add Wing Walls & Eyebrow 1 ls $11,095.00 $11,095

Structural Steel 49,369 sf $4.56 $225,005
Topping Slabs

Topping Slabs 25,815 sf $4.62 $119,376
Reinforcing Steel 18 tons $2,595.96 $46,727

Fireproofing Allowance ls $50,000.00 $0 Not Required
sf $0.00 $0

Subtotal $3,489,341

OPERATIONS CENTER

Quantity
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Detailed Estimates – We pride ourselves on producing estimates 
that are easy to understand yet provide the appropriate level of 
detail. This is accomplished by using a Systems Format Estimate that 
categorizes work by building element rather than by construction 
trade. Costs are accumulated at three levels – summary, component, 
and detail. This format dovetails well with the TVD process by 
providing a clear picture of where the money is going to be spent, 
is easily compared to similar projects, and is useful for determining 

Value Engineering target areas.

Project: Salem Shops Admin Building - SD Budget Estimate No.: 3.1
Location: Salem, OR Date: 1-Dec-21
Owner: City of Salem Estimator: Maxwell
Architect: Hacker Architects
System Unit Price Price

SITE DEVELOPMENT
Demolition 100,000 sf 1.95$           194,690$              
Sitework 100,000 sf 21.88$          2,187,503$           
Electrical 100,000 sf 2.52$           252,286$              
Contingency/Escalation 100,000 sf 1.86$           185,947$              
GC's / SR's / CA 100,000 sf 4.16$           415,601$              
Bond / Ins / Tax / OH & P 100,000 sf 1.74$           173,794$              
Total 100,000 sf 34.10$        3,409,821$         

OPERATIONS BUILDING
Foundations 49,369 sf 5.89$           290,842$              
Substructure 49,369 sf 10.26$          506,544$              
Superstructure 49,369 sf 70.68$          3,489,341$           
Exterior Closure 49,369 sf 37.33$          1,842,844$           
Roofing 49,369 sf 28.16$          1,390,077$           
Interior Construction 49,369 sf 87.35$          4,312,306$           
Conveying Systems 49,369 sf 2.33$           115,050$              
Mechanical 49,369 sf 65.72$          3,244,321$           
Electrical 49,369 sf 81.01$          3,999,441$           
Contingency/Escalation 49,369 sf 27.44$          1,354,524$           
GC's / SR's / CA 49,369 sf 61.32$          3,027,429$           
Bond / Ins / Tax / OH & P 49,369 sf 25.64$          1,265,996$           
Total 49,369 sf 503.12$      24,838,715$      

BUILDING COMPONENT BREAKDOWN

Quantity
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BUDGET REVISION TRACKER
Salem Library
Update: 12/18/2019 $16,740,092

Item No. Description Estimated
Value

R=Rejected    
P=Pending    

A=Accepted
Rejected Pending Accepted Comments

200 Seismic/Structural Modifications
201 Target Structural Steel VE - Reduce Steel Sizing/Weld Requirements ($100,000) A ($100,000) ROM - HSW to Verify

300 Exterior Closure
302 Seismic Window Film in Lieu of Replace Storefront ($329,660) P ($329,660)

500 Interior Construction
502 ACT-2 in lieu of ACT-1 at All Locations ($50,449) A ($50,449)

503.1 ACP Scope Correction ($123,224) A ($123,224)
503.2 ACT-1 in lieu of ACP ($10,280) P ($10,280)
504 VE Carpet Material ($21,174) A ($21,174)
505 Reduce Access Control/Panic Hardware at Existing Doors ($98,928) P ($98,928) Target 50% Reduction
506 Eliminate AWP ($22,873) A ($22,873)

700 Mechanical
701 Add Sprinkler Riser Replacement $45,747 R $45,747

800 Electrical
801 Credit Access Control and Security to be by Owner ($385,226) A In Est 3.1 $326,920 to be carried by COS

802
Add 1st Floor LED Retrofit Kits at Public Areas Where Existing 
Ceiling is to Remain

$63,588 P $63,588

803
Add 1st Floor LED Retrofit Kits at BOH Areas Where Existing Ceiling 
is to Remain

$45,061 R $45,061

804 C70 2x2 Lights in Lieu of C01 Linear Fixtures ($61,301) A ($61,301) ROM
805 Lighting VE ($187,417) P ($187,417)

Adds $90,808 $63,588 $0
Deducts $0 ($646,113) ($379,021)
Total $90,808 ($582,525) ($379,021)

Adjusted Total $16,361,071

Target Budget $15,691,503

Variance $669,568

Current Estimate 3.1

Page 1 of 1

Project: Salem Shops Admin Building - SD Budget Estimate No.: 3.1
Location: Salem, OR Date: 1-Dec-21
Owner: City of Salem Estimator: Maxwell
Architect: Hacker Architects GSF: 49,369
System Unit Cost Total
Sitework 44.31$          2,187,503$           
Demolition 3.94$           194,690$             
Foundations 5.89$           290,842$             
Substructure 10.26$          506,544$             
Superstructure 70.68$          3,489,341$           
Exterior Closure 37.33$          1,842,844$           
Roofing 28.16$          1,390,077$           
Interior Construction 87.35$          4,312,306$           
Conveying Systems 2.33$           115,050$             
Mechanical 65.72$          3,244,321$           
Electrical 86.12$          4,251,727$           
Subtotal 442.08$        21,825,245$         
Estimating/Design Contingency 1.77% 7.81$           385,714$             
Construction Contingency 3.00% 13.26$          654,757$             
Escalation Allowance 500,000$             
Subtotal 473.29$        23,365,716$         
General Conditions 30.09$          1,485,431$           
Site Logistics / Care & Control 26.40$          1,303,491$           
Phase 3 - Design Consultant Construction Administration 13.25$          654,108$             
Subtotal 543.03$        26,808,746$         
Performance & Payment Bond 0.85% 4.62$           227,874$             
GL Insurance 0.85% 4.65$           229,811$             
Builders Risk DIC 0.17% 0.94$           46,353$               
CAT 0.40% 2.29$           112,979$             
Contractor Fee 3.00% 16.67$          822,773$             
Total 572.19$      28,248,536$      
Solar 1.50% 8.58$           423,728$             
Public Art 0.50% 2.86$           141,243$             
Phase 1 - Programming & Schematic Design 11.35$          560,160$             

MEP - Moved to Cost of Work -$             
Phase 2 - DD's & CD's 21.99$          1,085,700$           
Total 616.97$      30,459,367$      

Component Area Unit Cost Total
Site Development 100,000 sf 34.10$          3,409,821$           
Operation Building 49,369 sf 503.12$        24,838,715$         
Solar/Art 49,369 sf 11.44$          564,971$             
Design / Preconstruction 49,369 sf 33.34$          1,645,860$           
Total 49,369 sf 616.97$      30,459,367$      

Page 1 of 14

Cost estimating methodology, and systems utilized to adhere to 
funding requirements for detailed accounting & tracking of costs 
in accordance with the project budget.

Target Value Design (TVD) is a unified process of 
establishing budgets by system and discipline while 
addressing design value, quality, and schedule. It is 
an integrated conversation that begins in pre-design 
with the project team that transfers design intent, 
constructability, costs, schedule, and ideas across 
disciplines and sets a clear direction for the project. 

The foundation of our estimating process is an 
Accurate First Estimate. How is this even 
possible when the project parameters are just 
being defined? We utilize a parametric estimating 
process that looks at historical and statistical data 
to help develop the initial cost model. We will 
also consult with our trade partners to get their 
cost opinion on key scopes of work. This initial 
estimate forms the basis for the Target Value 
Design process.

Even in a TVD environment, there will be program 
and scope changes that affect the bottom line and 
result in variations from one estimate to the next. 
To help explain these deviations, we utilize what 
we call a Variance Review to document what 
has changed and why. It is a valuable tool because 
it clearly summarizes to all project team members 
the often dynamic changes that have occurred 
during the 45-60 day period since the previous 
estimate.

Our Budget Revision Tracker tool is used to 
log and communicate all Value Engineering, 
Cost Studies, and other cost considerations 
that impact the bottom line. The log is updated 
continuously and gives the project team an 
instantaneous snapshot of the current budget 
between milestone estimates. Please see our 
response to Question 3.2.2.3 on page 21 which 
addresses the systems utilized to adhere to 
funding requirements for detailed accounting and 
tracking of costs.

Cost Tracking - Budget Revision Tracker

Page 58

Item #6.



City of St. Helens - CM/GC Services for 
New Public Safety Center

10

One of the newest tools in our preconstruction tool kit is the 
utilization of an online whiteboard product from Miro©, often 
referred to as a Miro Board. This virtual platform, typically managed 
by the design team, allows the entire project team to collaborate 
in real time on any number of design decisions from layouts and 
elevations to renderings and material selections. Team members 
can share inspiration photos or sketches, provide comments via 
virtual “sticky notes,” or peruse the design as it is being developed. 
This benefits the project as it allows us to provide real-time 
feedback to the design team on potential cost and constructability 
concerns. It also helps limit surprises that can arise when there is 
less transparency between the design and preconstruction teams.

3.2.2.1 Management of the Work

Chief Estimator Scott Maxwell reviewing Miro© 
Board images prior to an OAC Meeting.

14 concurrent estimates and 8 different design teams. Tracking all these estimates and the associated cost decisions would be 
problematic using our conventional approach of a Budget Revision Tracking Log. For this reason, we are testing a cloud platform know as 
Join for this project before deciding if it is a tool that should be rolled out company wide. Join automatically records the who, what, when, 
and why of each decision allowing the team to know which ideas have been accepted, rejected, incorporated, or are under consideration 
— in real-time. With Join, our client has all the information they need to make decisions so the project keeps moving forward.

TEAM B

Highland Hall ESBL UO Portland Campus Ctr.

TEAM B BUILDINGS RESPONSIBILITIES:

Sr. Project Manager Project Manager Project ManagerProject  
Engineer

Project  
Engineer Project Engineer Project EngineerArea 

Superintendent Area Superintendent Area Superintendent

TEAM A

Sr. Project Engineer Superintendent MEP Support (Clini-
cal, Innovation, ESBL)

TEAM DTEAM C

IT/Fiber Infrastructure Exterior Rebranding Site ImprovementsInnovation Building Holman Street Apts. 30th Avenue Apts.

  East Resid. Hall

27th Avenue Apts Gymnasium Library & Learning Ctr. 

Exterior Cleaning Exterior Repairs Clinical Research Bldg. 

Oregon House

TEAM D BUILDINGS RESPONSIBILITIES:TEAM C BUILDINGS RESPONSIBILITIES:TEAM A BUILDINGS RESPONSIBILITIES:

UO Portland Campus Site Teams

FA2

UO Portland Campus: Enhanced Cost Tracking Pilot Program
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3.2.2.1 Management of the Work

2. ROLES & DELIVERABLES
Address the person(s) responsible for each service, a description of the deliverable(s) that will be provided to the City and design team upon completion of each 
service and the action you intend to take or intend for the design team to take based on the information contained in each deliverable.

Action By:

Item Service/ Deliverable HSW Person(s) Responsible A/E City Actions Required

1.A Investigation of Existing Conditions All x Revisit design if A/E and HSW have differing data

1.B Documents Coordination & Review All x Review Design Issues Log off-line or at OAC

1.C Cost Tracking & Reconciliation Estimators x x Use Budget Revision Tracker as a tool for VE, if required

1.D Constructability Analysis Superintendent/PM x Review comments, and where appropriate, incorporate 
into next drawing release

1.E VE, Cost Studies, Life Cycle Analysis Estimators x x Timely decision making so as not to impede design 
process

1.F Identify & Procure Long Lead Items Estimators/PM x x A/E - Develop early release drawings/spec packages;  
City - Allow multi-phase contract

1.G Phasing Plan & Schedule Superintendent x x Review and comment

1.H Site Logistics Plan Superintendent x Review and approve

1.I Procurement Plan Estimators/PM x Assist with outreach to local subcontractors and 
suppliers

1.J Cost Estimating Estimators/PM x x Review the detail, not just the bottom line

Site Specific Safety Plan Superintendent/ 
Safety Manager x x Download and read the "Visitor Guidelines for Jobsites" 

from our website prior to your initial site visit 

CITY’S ROLE AS OWNER

	� Know the project’s programming needs
	� Communicate the needs of the users
	� Provide single point Owner contact
	� Make timely design decisions
	� Provide timely info on owner-furnished items
	� Provide timely progress payments
	� Honest and open communication
	� Provide clear procedures for project administrative 

requirements

MACKENZIE’S ROLE AS ARCHITECT

	� Design quality contract documents
	� Expert in scale, function, color, light, etc.
	� Provide prompt responses on design issues
	� Design functional MEP systems
	� Coordinate consultants
	� Know the budget
	� Partner in value engineering process
	� On-site availability to resolve design issues
	� Honest and open communication

The City of St. Helens, OTAK, Mackenzie, and HSW would each bring a unique expertise and skill-set to this 
project. This should be respected, valued, and depended upon by all parties. The team relationship must be 
based on openness and trust to be successful. Along these lines, duties must be clear, and each member must be 
allowed to do what they do best to make this project a true partnering success. 

Collaborative 
Delivery
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NE Corner Perspective

3.2.2.1 Management of the Work

3. PRECONSTRUCTION SERVICE EXAMPLES 

Briefly identify three or more examples of projects that demonstrate the range of Preconstruction Services your firm has provided on similar previous public sector 
CM/GC projects with a guaranteed maximum price (GMP). Also provide a concise description of the proposer’s ability to satisfy the requirements of this RFP.

Lake Oswego Public Safety Building / City Hall CM/GC

This 72,000 sf four-level facility encompasses a multitude of uses:

	� Parking Level – Secure Parking for LO Police along with Intake, Detox, Armory, and Fitness.
	� Level 1 – LO Police and 911 Call Center (LOCOM.)
	� Level 2 – Planning, Booktique, and Arts Council.
	� Level 3 – Finance, Courtroom and Associated Spaces, and Council Chambers.

// Target Value Design (TVD)
We joined the project team after the initial design concepts had been presented to the community and stakeholders. Unfortunately, our 
initial estimates showed a significant budget gap. Working closely with the designer (Mackenzie), the City, and owner representative 
(OTAK formerly Day CPM), we studied a dozen different design concepts before arriving at a solution. Approximately $20 million was 
saved with minimal reduction to the program area and the loss of only a few parking spaces. The cost model for the approved concept 
was then utilized as the baseline for design by the A/E team. Their work was continuously monitored for alignment with the TVD cost 
model and the team was kept apprised of any cost deviations. We believe this project epitomizes our commitment to the TVD 
process and the level of effort you can expect from HSW during the preconstruction phase.

1.	 Schematic Design: ½ Block Concept, 
$20M over budget.

2.	 Massing Study: One of a dozen different 
concept we studied. This concept was 
ultimately selected as the most viable 
for design development and formed the 
baseline for our TVD cost model.

3.	 Preliminary Rendering: The Exterior 
Closure is often times is the most 
challenging to budget during the preliminary 
stages of design. One of the first steps the 
team took after choosing a concept was to 
validate the Exterior Closure assumptions 
used in the TVD cost model utilizing 
preliminary renderings and elevations.

4.	 Final Product

1 

Project significantly over budget. HSW developed and priced nearly a 
dozen different concepts for the City's consideration. Selected concept 
had minimal impact on desired program.

Changes primarily due to Owner scope adds for off-site work 
for which alternative funding sources that did not materialize 
and that had not been included in previous estimates.

Project still over budget. Working closely with the Designers and City, 
HSW utilized the TVD process to refine the design and cost model.

PHASE 1 ONLY

2 

3 4 
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Ability to Satisfy RFP Requirements 

Howard S. Wright is fully prepared to provide the Preconstruction Services as detailed in Section 2.7.1 (page 13) of the RFP. In addition 
to our Estimating staff and VDC/BIM group, our proposed project team of Aaron, Matt, and Eric are committed to providing the level of 
service shown in our example projects.

3.2.2.1 Management of the Work

University of Oregon - Jane Sanders Stadium CM/GC

This state-of-the-art project consisted of a 1,500 fixed seat stadium, team spaces, locker rooms, 
meeting spaces, offices, training rooms, and equipment space.

Oregon State University - Student Success Center CM/GC

// Timely Estimates
Expectations were high in Eugene - the Ducks softball team was coming off an appearance in 
the College World Series earlier in the year. Minimal design work had been done at the time 
of our selection in late fall, which meant there were only 16 months to completely design 
and construct the project in order to ready for the home opener in the spring. We met the 
need to provide rapid cost estimates and Value Engineering options to get through the design 
phase and leave enough time for construction. We have a deep group of estimators and 
are able to provide timely estimates and cost options for all of our clients.

This ground-up, $10.4 million, 3-story facility houses existing and new programs including 
academic support, counseling services, learning laboratories, and proactive services to help 
students transition from high school to college-level learning.

// Innovative Cost Savings
Just as this project was getting ready to break ground, it went on a two-year hold due to 
funding issues within the Oregon University System. When it came back to life, the project 
was funded, but at the previous estimate value. Working closely with the University, we 
were able to identify additional Value Engineering options as well as additive cost alternates 
(Priority Add Backs) that could be incorporated into the project at a later date once cost 
projections were firmer. We understand that Value Engineering and scope reduction 
are not the same thing and work creatively to reduce costs wherever possible.

Vancouver Community Library CM/GC

A new 90,000 sf Library, LEED Gold, 4-story building above-grade and one level below-grade.

// Creative Ideas
Our initial estimates for this project were more than $5,000,000 above the funding cap 
prescribed by the voter-approved bond measure. We suggested a different stacking option 
that reduced the overall gross square footage by less than 10% but reduced costs by nearly 
20%.Most importantly, these revisions to the layout minimally effected the public’s overall 
user experience. We are out of the box thinkers and are not afraid to propose options, 
as crazy as they may initially seem. We encourage all team members to adopt this 
mindset during preconstruction.
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3.2.2.1 Management of the Work

4. KEY ISSUES & POTENTIAL RISKS
To clearly show an understanding of the scope and complexity of the work, identify key issues and/or potential constraints and risks anticipated for the project, 
including areas of design, construction, and management. Describe the plan for addressing these issues and maintaining the progress of the work.

Howard S. Wright is a solutions provider. We see the heart of a problem to understand the resolution. We address challenges early and 
learn from issues to avoid repeats in future work. Below we have identified key issues and potential risks on the St. Helens New Public 
Safety Building project.

CHALLENGE SOLUTION

Design

Design matches construction budget As a part of target value design our team will verify and validate 
the documents are aligning with the TVD budget

Low voltage system ownership Develop a responsibility matrix that addresses design, pathway, 
parts and smarts, and installation.

Establish criteria for level of finishes in early designs (and 
estimates)

If the Schematic Design documents don’t address (fairly 
common), HSW will prepare a draft finish schedule for team 
review prior to finalization of initial estimates.

MEP Coordination and Routing Simplify through the BIM process.

Construction

Long Lead Equipment Identification, tracking, and ensuring release of long lead 
materials early in design.

Avoiding disruptions to neighboring business Utility tie-in plan, potholing of existing utilities, site fencing, 
signage, flaggers, weekly construction updates to the neighbors.

Excavation of bedrock Specialized equipment and methods of excavation.

Undocumented site fill Complete removal of fill materials and correct imported materials.

Management

Maintaining Neighboring Wetlands Robust Erosion & Sediment Control Plan. Daily inspection and 
maintenance of control measures.

Keeping the neighbors happy Traffic control plan, regular street sweeping, providing contact 
information to neighbors.

Local subcontractor participation Vigorous outreach.

Maintain Schedule Pull Planning.

Cost Management Detailed cost event log and communication on design 
deliverables and critical Owner decision dates
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3.2.2.1 Management of the Work

5. WORK SEQUENCING & PHASING PROCESS
Describe the work sequencing and phasing process that will be employed to ensure that existing adjacent businesses are maintained throughout construction 
operations. With the understanding that a team effort by the City, the design team, and the selected proposer will be required to develop an approach to the design 
and construction sequencing and phasing; include a discussion of the process employed by your firm to develop sequencing, phasing, and a site logistics plan, that 
minimize disruptions to existing adjacent businesses.

PHASING PROCESS 

We view the St. Helens Public Safety Building as a one construction phase project. This is based on no other structures on the project 
site to tie into or construct around. The construction phase will be broken down into the following segments which are also noted in 
our project schedule;

	� Site Set-up
	� Earthwork
	� Foundations & slab
	� Structure

	� Enclosure
	� MEP & Finishes
	� Site work and Carports

HSW will work with the City, Mackenzie, and OTAK to develop construction sequencing and logistics that minimizes disruptions to 
existing adjacent business. This will include outreach during preconstruction to the adjacent business to gain an understanding of their 
concerns and peak business hours. 

HSW will also pot-hole existing utilities to verify depths and locations. This information will be included in the project BIM Model to assure 
existing utilities are not damaged during construction. HSW is committed to zero unplanned utilities disruptions during construction.

SUCCESSFULLY PLANNED LOGISTICS

Howard S. Wright believes that no matter the size of the project or site, each project requires a thoughtful and complete logistics plan 
to ensure not only the safety of our employees and subcontractors, but efficiency of the project. We are firm believers in developing 
our logistic plans concurrent with the design documents to ensure any constructability considerations (equipment installations, utility 
routings, etc..) are considered both in the design and construction planning phases for the project.

Once developed, site logistic plans are an effective tool to communicate the 
construction approach to all the relevant stakeholders including potential 
Subcontractor and Suppliers. These plans are utilized to communicate the 
work plan in many ways including:

	� Coordination with building officials and local emergency departments
	� Public and community protection measures
	� Coordination with local utility and service providers
	� Coordination of delivery routes and equipment movement zones
	� Controlled Access Zones (CAZ’s)
	� Site Signage and orientation information

Our logistics plans are maintained and updated throughout the life of the project as work activities evolve. We use this tool to 
communicate to our subcontractors, clients, neighbors and the public what will be happening both onsite and off-site as required.

SITE LOGISTICS PLAN COMPONENTS

	� Hoisting
	� Sidewalk closures
	� Lane closures
	� Tenant impacts and closures
	� Trade partner field offices
	� Co-located field office

	� Interior laydown
	� Exterior laydown/ deliveries
	� Emergency egress plan
	� Temp power plan
	� Temp lighting plan (egress)
	� Trash removal plan

	� Dust control plan
	� Climate control measures
	� Temp roof protection plan
	� Interior finishes protection

See our preliminary site logistics plan for the St. 
Helens Public Safety Building on the following page.
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3.2.2.1 Management of the Work
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Our site logistics plan is a living document that 
changes with each sequence of the construction 
project. Our first site logistics plan includes site 
set-up and earthwork activities.
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3.2.2.1 Management of the Work

6. MANAGING FAST TRACK SCHEDULES
Describe your firm’s approach toward managing fast track projects with critical timelines which have completion dates that cannot be moved.

The project schedule is the roadmap to a successful project, serving as the key tool for tracking project progress towards critical 
milestones. In the fast track project environment, this comprehensive scheduling approach starts with developing a schematic outline 
of the project phases, creating milestones and decision points and coordinating predecessor and successor activities to milestones 
across the overlapping phases. As an overview of the phases:

	� Design Development – The design development schedule is part of the early Workgroup discussions involving input from the 
entire team. This schedule phase incorporates key decisions points for Mackenzie and the City, board reviews and pre-approval 
milestones, stakeholder review sessions, and decision timelines, ensuring the team understands all work necessary to obtain 
approvals and advance the project forward.

	� Permitting & Land Use – The design development timeline is coordinated with the permitting schedules, identifying 
preconstruction deliverables (such as cost estimates, system studies, and constructability reviews) to support timely decision- 
making. Cross-coordinating the design development timeline and decision-making framework against the permit schedules allows 
the team to explore different scenarios to adjust the design and preconstruction activities against any gains or setbacks in the 
permit schedule, such as extended review durations or the potential for land use review.

	� Procurement and Contracting – This phase addresses timeline of bid package development, selecting bidders and evaluating 
proposals in alignment with our subcontractor selection plan. The relative time that a scope will be bought out is driven by the 
complexity of scope and procurement risk, submittal durations, and material procurement timelines.

	� Construction – Beginning with an outline CPM Master schedule, detail is added to the construction activities by phase with 
information garnered from historical data from similar projects and pull planning sessions with our trade partners. Activities are 
grouped by phase, including Foundations, Structure, Exterior, Interior, and Hardscape/Landscape.

7. GOOD RELATIONSHIPS & PRODUCTIVE COMMUNICATION
Describe the plan to establish and maintain good relationships and foster open and productive communications with the City, Project Managers, the design team, and 
the public, including communication of current and upcoming construction activities.

Team Relationships

Much of the inefficiency that can be experienced on a project is invisible - disguised as ambiguous goals, approach and roles, 
subtle personality conflicts, insufficient support mechanisms, lack of awareness and/or underlying pervasive problems with team 
performance. HSW’s SmartStart® one-day workshop process pro-actively addresses these issues by using the beginning of a project 
(ideally the first 90 days) to kick start the project team. SmartStart® is a comprehensive process that focuses on:

	� Behavioral and values alignment
	� Integrated project planning

	� Custom design of the process
	� Thoughtful development of the project support system

Public Relationships

Our team’s plan to faster open and productive communication with the public includes the following methods, which can all be 
customized in accordance with City of St. Helens and OTAK staff objectives:

	� Help publicize the positive, sustainable aspects of the project with any requested tours, open houses, or community events.
	� Learn neighborhood priorities and establish lines of communication to let neighbors know how to contact us any time. Our 

superintendent Matt Kania will play an essential role in this.
	� Hold bi-weekly “Coffee & Donuts with Matt” get-togethers for the public and facility staff to attend. This will be great opportunity 

for Matt to provide project updated and develop personal relationships with neighbors, City staff, and the police department.
	� Establish and maintain good housekeeping protocols that show we care about our surroundings and the City of St. Helens.
	� Prevent windblown trash, keep the streets free from mud and debris, and keep the site looking neat and tidy.
	� Senior Project Manager Aaron Braun will attend City Council meetings and project updates.

Aaron do we have a story we can use from lake oswego? Salem projects don’t have a decent story.
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Reputation is  
everything.
With a legacy for delivering beautiful 
projects on time and under budget, 
our solutions-oriented team is 
passionate about partnering with 
you to make your vision a reality. 

3.2.2.2  
Proposed Personnel & 
Organization

Armory at Lake Oswego Public Safety Building / City Hall
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SCOTT MAXWELL 
Chief Estimator

3.2.2.2 Proposed Personnel & Organization

We have the resources and the results orientated attitude to deliver the highest quality 
construction project to the City of St. Helens and the surrounding community. This experience 
brings the ability to anticipate challenges early in preconstruction and bring resolutions long before 
it impacts your project, which results in no project delays, no budget creep, and no rework.

PROJECT ORGANIZATIONAL CHART

AARON BRAUN 
Sr. Project Manager

BOBBY BLANKS 
Safety Manager

MATT KANIA 
Superintendent

ELIZABETH ANGEL 
BIM / VD&C

SUPPORT STAFF

PRECONSTRUCTION
CONSTRUCTION

KEY TEAM MEMBER

TROY DICKSON
Northwest President

LAIRD BLANCHARD 
Safety Director

RYAN MCGREW 
Company Executive

ERIC HAYWARD 
Project Engineer / QC

DON JOSEPHSON 
BIM / VD&C Mgr.

Provide a project organization chart showing the proposed key staff for this project in the following areas (at a minimum): • Company executive with responsibility for 
the project and the authority to bind the company • Project management • Construction management and supervision • Estimating • Safety • Quality control 

BILL JENSEN 
Preconstruction 

Director

TODD MILLER 
Operations Manager
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3.2.2.2 Proposed Personnel & Organization

KEY STAFF DUTIES & RESPONSIBILITIES

Aaron Braun Sr. Project Manager
•	 General Project Oversight
•	 Development of the GMP Estimate
•	 Subcontractor Buyout Process
•	 Project Management 

•	 Submittal & Procurement Mgmt
•	 Weekly Owner Meeting Facilitation
•	 Project Planning
•	 Budget Revision Tracker

Matt Kania Superintendent & Quality Control
•	 Safety Planning & Site Utilization
•	 Detailed Work Sequencing
•	 Constructability Reviews
•	 Schedule Development 

•	 Field Operations
•	 Safety Program
•	 Quality Control Subcontractor 

Management

Bill Jensen Preconstruction Director
•	 Value Engineering 
•	 Estimating
•	 Constructability Reviews
•	 Target Value Design

•	 Finalize GMP Value
•	 Subcontractor Buyout

Scott Maxwell Chief Estimator
•	 General Oversight
•	 Market Trending Analysis
•	 Final Estimate Approval
•	 Bid Package Coordination 

•	 Variance Analysis
•	 Final Estimate Assembly
•	 Value Engineering
•	 Budget Management

Ryan McGrew Company Executive
•	 Overall Strategic Leadership
•	 Review GMP Estimates
•	 Quarterly Safety Audit
•	 Market Trending Analysts 

Bobby Blanks Safety Manager
•	 Issues Project Safety Plan
•	 Zero Harm Implementation
•	 Manages Jobsite Safety Efforts
•	 Safety Compliance

•	 Promote Safety Awareness
•	 Mitigates Risks
•	 Jobsite Safety Walks
•	 Safety Orientations

Eric Hayward Project Engineer & Quality Control
•	 Commissioning Lead
•	 Closeout Specialist
•	 As-Built Coordinator
•	 Field Inspections 

•	 Review Subcontractor QA/QC Plans
•	 Lead Subcontractor Kick-Off Mtg
•	 Constructibility Reviews
•	 Track Submittals

Company 
Executive

Project 
Management

Construction 
Management & 
Supervision

Estimating

Safety

Quality Control

Preconstruction: 10%
Construction: 10%
Location: HSW Portland Office

Preconstruction: 20%
Construction: 100%
Location: Project Jobsite

Preconstruction: 10%
Construction: 100%
Location: Project Jobsite

Preconstruction: 10%
Construction: 100%
Location: Project Jobsite

Preconstruction: As Needed
Construction: As Needed
Location: HSW Portland Office

Preconstruction: 50%
Construction: 10%
Location: HSW Portland Office

Preconstruction: As Needed
Construction: As Needed
Location: HSW Portland Office

Describe the duties and responsibilities for all key staff positions. Indicate the approximate percentage of each week that each person shown on the organization 
chart is anticipated to be working on the project and their primary work location during the design and construction phases of the work.
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3.2.2.2 Proposed Personnel & Organization

RESUMES
Include resumes for all key individuals shown on the chart. Resumes shall include education, work history, length of tenure with the proposing company, and 
specific project experience in the role proposed for this project. Each project experience example shall include the title, description, construction cost, dates and 
durations for the project and the name, company name, position title, and telephone number for the client representative that was responsible for the project.

Please see appendix for project team resumes.

COMPANY ORGANIZATIONAL CHART
Provide an organizational chart of the company. Include all wholly owned subsidiary companies and define their relationship in providing personnel or equipment 
for the project.

As 138 year residents of the Pacific Northwest, with an office in Oregon since 1980, we enjoy serving local businesses and 
watching our community grow together. Our focus, and commitment, is to be a valued team member that has a “project first” 
mentality as we work together to meet or exceed the City’s goals for the Public Safety Building project. Below we have outlined our 
company organizational chart.

Firm Organizational Chart - Oregon Division

HSW uses an affiliated company for equipment rental. HSW’s equipment rental company is called “Balfour Beatty Equipment, LLC”. It 
is a wholly owned subsidiary of HSW and a separate limited liability company with warehouse locations across the United States.  This 
practice significantly benefits our clients and projects by ensuring rental and consumable prices are competitively discounted and, in 
virtually all cases, below market rates.

Troy Dickson
President - NW

Ryan McGrew
SVP / Project Executive

Todd Miller
VP Operations

Healthcare / 
Higher Ed

Special  
Projects

Major  
Projects

SUPPORT SERVICES

SAFETY

HUMAN RESOURCES

ACCOUNTINGDIVERSITY

MARKETING
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Sky high 
expectations.
Greatness happens when you expect 
more from yourself than a client could 
ever imagine. It’s where the extras 
become the must-haves.

3.2.2.3 
Cost Management

Exterior of Klamath Falls Police Department 
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Our proven cost control procedures ensure that the City of St. Helens and the project team will 
have adequate time to make informed cost-related decisions throughout the life of the project.

1. COST ESTIMATING & VALUE ENGINEERING
Describe how the proposer will approach cost estimating and value engineering.

Our approach to Cost Estimating and Value Engineering is addressed in our response to Question 3.2.2.1.1 – Preconstruction 
Services Plan. The final part of the estimating process is the incorporation of Subcontractor and Supplier bids into a GMP Estimate.

The 100% CD package will be used for most bid packages and will serve as the basis for the GMP. To establish the estimated value 
of each bid package, the 50% CD Estimate will be resorted from a Systems Estimate format to grouping by Bid Package. These 
values will then flow into our Bid Analysis Worksheets which are used to evaluate and level all quotes for a given package. The 
HSW estimated value and the low apparent Sub/Vendor values will then be summarized on a report that captures all bid packages 
along with the variance from the estimate. 

A new estimate will then be produced that incorporates the Sub/Vendor pricing along with any quantity or scope revisions that may 
have occurred between 50% and 100% CDs.

3.2.2.3 Cost Management

2. COST TRACKING
Describe the plan for managing and tracking the cost for the work in adherence to the GMP. Include descriptions of cost tracking tools and summary reports.

It is Howard S. Wright’s philosophy to maintain an “open book” approach to all cost accounting activities with our CM/GC clients. 
The City is provided complete access to all relevant financial information in the GMP, including subcontractor buyout, general 
conditions/requirements costs, and change order requests, and has oversight for expenditures of all contingencies on the project. 

	� Subcontractor Procurement & Commitments – As part of subcontractor procurement efforts, Howard S. Wright will create 
clear and concise bid packages (with pre-defined bid forms) for all major scopes to ensure we obtain the most competitive 
pricing possible. We perform pre-bid meetings to clarify the scope and post-bid meetings with low responsive subcontractor(s) 
to ensure they have all required scope. Howard S. Wright then prepares a Bid Tally for each scope along with a Subcontractor 
Buy-out Status Log which is reviewed with the City and OTAK on a periodic basis.

	� Change Order Request Tracking – Howard S. Wright uses Procore’s Construction Management software for tracking change 
order requests. All potential change issues are entered into the Procore system and tracked on a minimum weekly basis utilizing 
our Cost Event Log. Subcontractors are required to prepare detailed pricing, reviewed by Howard S. Wright, that includes unit 
takeoff quantities and prices for the evaluation of changes to their subcontracts.

Our Cost Event Log lists 
potential cost issues and 
their value. The total of this 
list is then tracked with 
the Owner’s budget and/
or contingency to keep the 
team up to date on total 
project costs.

HHSSWW  CCoonnffiiddeennttiiaall Page 1 of 1 Printed 7/24/2012

OSU STUDENT SUCCESS CENTER
POTENTIAL CHANGE ORDER LOG

PCO Fund* RFI CCD Description Owner                        
Change Order

CM/GC
Contingency Allowances Comments

002 A UUttiilliittyy  CCoonnfflliicctt  @@  SSEE  SSaanniittaarryy  MMHH  TTiiee--IInn $0 $0 $2,315 UUGG  UUttiilliittyy  CCoonnfflliicctt  AAlllloowwaannccee

007 O RReemmoovvee  AAddddiittiioonnaall  TTrreeeess  NNoorrtthh  ooff  AArrnnoolldd  HHaallll  --  QQttyy  ooff  55 $5,855 $0 $0 PPrroocceeeedd  TT&&MM  ppeerr  OOSSUU  oonn  77//2266//1111

008 O 023 RReevviissee  WWaallkk  ooffff  MMaattss  ttoo  CCaarrppeett  TTiillee  iinn  lliieeuu  ooff  PPeeddiimmaatt ($8,185) $0 $0
010 O 005 TTrriippllee  GGllaazziinngg  LLooccaattiioonnss ($10,197) $0 $0
014 C RReevviissee  ffoouunnddaattiioonn  aatt  NNEE  ccoorrnneerr  ooff  bbuuiillddiinngg $0 $8,158 $0 DDeedduucctteedd  ffrroomm  CCMM//GGCC  ccoonnttiinnggeennccyy

017 O AAcccceepptteedd  AAlltteerrnnaatteess::  ##  22,,  88,,  1111,,  1122  &&  1133 $64,808 $0 $0
020 O RReemmoovvee  &&  RReeppllaaccee  SSiiddeewwaallkkss  NNWW  ooff  AArrnnoolldd  HHaallll  ((22  sseeccttiioonnss)) $13,514 $0 $0
021 O NNeeww  TTrraasshh  CCoommppaaccttoorr  aatt  AArrnnoolldd  HHaallll  --  PPrroovviiddee  &&  IInnssttaallll $36,306 $0 $0
023 O BBuuyyoouutt  --  SSeeccuurriittyy  AAlllloowwaannccee ($28,768) $0 $0
029 O NNeeww  ppaatthhwwaayy  aarroouunndd  SSSSCC  ffoorr  ffuuttuurree  CChhaavveezz  llooccaattiioonn $16,879 $0 $0 NNTTEE  aacccceepptteedd  bbyy  OOSSUU  oonn  33//1166//1122

030 A EExxtteerriioorr  SSccaaffffoollddiinngg  &&  wweeaatthheerr  pprrootteeccttiioonn $0 $0 $52,119 WWeeaatthheerr  pprrootteeccttiioonn  aalllloowwaannccee

031 O 072 006 EElleeccttrriiccaall  cchhaannggeess  ttoo  MMDDFF//IIDDFF  RRoooommss  &&  CCaabbllee  TTrraayy  RReevviissiioonnss $3,340 $0 $0
033 C CCrreeddiitt  bbaacckk  uunnuusseedd  CCoonnttrraaccttoorr  CCoonnttiinnggeennccyy $0 ($100,000) $0
039 O DDeelleettee  ssiitteewwoorrkk  ffrroomm  ssccooppee  aatt  ssoouutthh  ssiiddee  ooff  ppaarrkkiinngg  ggaarraaggee ($27,260) $0 $0
040 O AAddddeedd  ccooiinn  rreettuurrnn  lloocckkss  ttoo  lloocckkeerrss  iinn  CCoorrrriiddoorrss  HH220033  &&  HH330033 $2,563 $0 $0
043 O CCaabbllee  ttrraayy  ccoovveerrss  &&  ssttaaiinnlleessss  ttrriimm  aatt  eelleevvaattoorr  wwoooodd  ssllaatt  wwaallll $4,752 $0 $0
049 O GGMMPP  RReeccoonncciilliiaattiioonn ($177,734) ($177,734) $0

TOTAL ((2299,,660011)) ((226699,,557766)) 112244,,441122

REMAINING AMOUNT 00 2288,,225533

* B - Buyout, O - Owner Contingency, C - Contractors contingency, A-Allowances

Sample Cost Event Log
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3.2.2.3 Cost Management

3. CONTINGENCY MANAGEMENT
Describe the approach for establishing and maintaining a GMP contingency fund to ensure that the project budget is not exceeded and your willingness to comply 
with the use of this contingency described in 2.7.3 (7) Special Requirements above.

Budget Accountability

Howard S. Wright believes in a process of transparency and accountability when it comes to communicating contingency and budget 
items with our clients. Our team will work with the City and OTAK to establish an agreed upon contingency value at each project phase 
that accurately represents the financial risks still present and then on an agreed upon schedule to reduce that contingency as project 
partners are brought in and the project is bought out. 

As project risks are identified, we will establish line item contingencies so we can accurately “bracket” these risks in a format that 
is easily communicated and managed. This is also how we’ll establish any allowances in the project and as those allowances or 
unknowns are finalized, we can return those dollars back to the project and maximize taxpayer value. Throughout the process Howard 
S. Wright is committed to an open book policy where contingency is discussed and managed collaboratively. 

Priority Add Back

An important element in Contingency Management is understanding when it is acceptable to relinquish portions of the contingencies as 
risks and changes become more defined. We utilize a Priority Add Back (PAB) list to track scopes that may have been reduced or eliminated 
during the Value Engineering process due to budget constraints that can be added back into the project as funds are identified. Timing is 
critical – holding onto contingency for too long may not allow enough time for the additional work to be completed within the contracted 
schedule, and for this reason the PAB list also includes a decision date.  

	� Claims Management – The best means to manage claims, is to avoid ever having them. Howard S. Wright prides itself 
on developing well thought-out project execution plans that meet the needs of the client and can effectively be executed by 
subcontractors. Should a claim occur, Howard S. Wright works to identify the issue early and develop options to mitigate or 
eliminate the impacts through alternative construction sequencing or means of construction. Claims are managed in our Cost Event 
Log, and if required, recovery schedules can be developed utilizing our Primavera P6 scheduling software. Once the best path 
forward is identified, the recovery plan is communicated to all affected parties. 

	� Unforeseen Conditions – At project inception, Howard S. Wright prepares a Project Risk Register to identify any and all potential 
challenges which may be incurred on the project. The Risk Register is shared with the project team and updated monthly. It includes 
categories such as site and environment conditions, project execution risks, weather risks, quality control events, and safety and 
loss control. As part of this process, the team determines any survey or investigation efforts that can be performed to bracket the 
risk, a probability of occurrence is assigned, and a mitigation plan conceptualized. If a high risk of occurrence is determined (for 
example: poor soil conditions), a budget to mitigate the risk and schedule float is contemplated in the GMP agreement to be carried 
by the City or CM/GC.

Tracking Contingency During Construction
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Priority Add-Back Evaluation

A contingency report will be reviewed monthly with the St. Helens team and the Owners 
Representative to status and discuss the remaining project contingency. During this time, the 
team will collectively work together to discuss options for either priority add backs (PAB’s) or 

use of contingency on Owner requested changes.

Any unspent Contingency at the 
end of the project is returned to the 

Owner as Project savings.

Contingency expenditures are minimal 
through the first part of the project, 
increase to a peak just before the 

enclosure is completed, than flatten 
for the remainder of the project. At this 

point, the evaluation of Priority Add 
Backs (PABs) should begin.
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Acknowledgment

We acknowledge Special Requirements 2.7.3 (7) pertaining to GMP Contingency and as such will adhere to those stipulations.

3.2.2.3 Cost Management

4. GMP DOCUMENTATION
Describe the proposed method of documenting the line-item components of the Guaranteed Maximum Price (GMP) and the method of determining whether project 
changes are inside or outside the scope of the GMP.

GMP Transparency

Howard S. Wright will provide line of sight to each scope item in the GMP for project stake holders. Each GMP line item will track to 
an individual scope buyout summary that details what subcontractor is completing the scope and any items that are still outstanding, 
what we call “yet to buy”.

During the creation of the GMP we will work to create clear, concise, and unambiguous bid packages so we have cost certainty for 
each scope of work. We also hold “close down” meetings where we walk through each scope of work with subcontractors so there 
are no surprises or unaccounted for scope gaps in the GMP. 

Changes During Construction

During construction changes can occur, 
and we follow a simple process to 
determine if those changes should 
have been accounted for in the final 
scope and GMP. At all times, Howard 
S. Wright’s goal is to be a good 
steward of the public’s money and will 
evaluate all changes in a clear and 
transparent manner, identifying what 
should have reasonably been included 
in the GMP. 

If the change does represent a material 
change in scope, i.e. a change from the 
contract documents in scope, schedule, 
quantity, or quality, then the team will 
identify the change in our weekly meeting with the project team and track it on our potential change order log that is discussed in detail 
during our weekly meeting with the project team. At this discussion, we will mutually determine with the project team if the change 
is outside the GMP and if there are potential opportunities to offset additional costs such as alternate design ideas, approaches to the 
work, schedule, or other creative solutions to accomplish the work for the original price. 

The Change Process 
We minimize changes, plan the work, and keep the construction team 
informed. Changes undergo a detailed analysis to determine whether they 
are covered by the Contractor Contingency or the Owner Contingency (Owner 
changes, design changes, unforeseen conditions, or jurisdictional changes).

CLAIM /  
CHANGE 
PROCESS

ENSURE IT IS 
REASONABLE, 
NECESSARY, & 
ACCURATELY 
ESTIMATED

IS IT A CHANGE TO 
QUANTITY, QUALITY, 
VALUE, SCHEDULE?

NO
ISSUE INTERNAL 

PCO FOR 
CONTINGENCY

YES

ISSUE EXTERNAL 
PCO DETAILING 

CHANGE

REVIEW WITH 
OWNER FOR 
APPROVAL

AFTER PCO 
IS SIGNED, 

AUTHORIZE 
CHANGE TO SUB

ONCE PER 
MONTH ROLL-UP 

INTO OWNER 
CHANGE

EXECUTE 
CHANGE

SUBCONTRACT 
CHANGE ORDER

REVIEW W/ 
OWNER FOR 
APPROVAL

START

PRIORITY ADDBACK LIST
BPM Office
Update: Jul 1, 2022

GMP Estimate : $17,000,000 Excludes preconstruction costs.

Remaining Contingency: $850,000

Item No. Description Estimated
Value

R=Rejected    
P=Pending    

A=Accepted
Rejected Pending Accepted Required Decision 

Date
Descision 

Req. Comments

DAS (Cellular Enhancement) Garage Only $75,000 P $75,000 12/15/2020 BPM 9.15.19: This provides cellular enhancement in the parking levels of the 
building per request by Ownership.  If decision is made 11/1, savinsg will be 
$20k to eliminate surface mounting the conduit.
10.2.19: Owner asked to table cost to a later date as this cost reflects surface 
mount conduit.
11.20.19: Per OAC this cost is rejected and may be evaluated at a later 
date.

DAS (Cellular Enhancement) Remaining Building $50,000 P $50,000 6/1/2020 BPM

9.15.19: This will provide the cellular enhancement as required within the 
remaining portions of the building.  Folllowing final building testing, this may be 
required by the City of Portland.  Currently pathway for this cabling is being 
installed up the building.  This cost is for distribution, cabling, and equipment.
11.20.19: Per OAC this cost is rejected and may be evaluated at a later 
date.

Painting of Garage Ceilings $36,000 P $36,000 7/15/2020 BPM 11.19.19: Item will be priced as an add alternate to the painting scope at 
GMP Part 3 buyout.

Add Venetian Plaster at Sloped Columns $65,000 P $65,000 6/1/2020 BPM 12.5.19:  Assumed 13 Columns to receive plaster.
12.16.19:  Move the plaster to an add back.  Base to be skim coated and 
painted finish.

Added hose bibs on west side of core for floors P4 thru P1 $23,000 P $23,000 7/15/2020 BPM 10.2.19: Adds a hose bib on the west side of the core on floors P4 - P1 to 
access those stalls without having to go thru a lobby or around the core.  
Coordinated with Rhonda S. 
11.19.19:  BPM (Rhonda) has approved current design without the added 
hosebibs.  These added hose bibs can be done at a later date.  
12.16.19:  Move to a priority addback item.  This can be added in at a later 
date.

404 Added Traffic Coating at Below Grade Garage Levels $35,000 P $35,000 7/15/2020 BPM 1.16.20:  Added scope shown in 50% CD's.  Cost is for drive asiles and 
parking spots.c
2.20.20:  Add to addback list per BPM.

Adds $0 $284,000 $0
Deducts $0 $0 $0
Total $0 $284,000 $0

PRIORITY ADDBACK LIST

Page 1 of 1

As the project progresses through 
preconstruction and into construction, our 
team will utilize a priority add back list to track 
items could not be incorporated at the time of 
the GMP.  As the project progresses, scopes are 
fully bought out, and risks are mitigated, our 
team with the direction of the City of St. Helens 
will work to incorporate this list of items back 
into the project with savings and contingency 
usage.   Our goal is to ensure that any savings 
throughout construction are used to add back 
the scope to enhance the overall project.
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3.2.2.3 Cost Management

Lake Oswego Public Safety Building / City Hall CM/GC

// Client Name City of Lake Oswego, OTAK

// Completion Date 03/09/2021 (City Hall Building - Phase 1)

// Contract GMP (Phase 1 & 2) $34,039,671

// Change Order Amt $3,393,743 (Owner Scope Additions)

// Contact Person Sidaro Sin, (503) 687-7421

Pioneer Courthouse Square CM/GC

10th & Yamhill SmartPark Garage CM/GC

Salem Public Library DESIGN/BUILD

Salem Public Works Operations Center DESIGN/BUILD

5. PAST PERFORMANCE 
Describe past performance on other CM/GC and design/build contracts within the past five (5) years. For each project, list the project name, client name, completion 
date, contract GMP, dollar amount of change orders, and client contact person including phone number.

// Client Name City of Portland

// Completion Date 10/2017

// Contract GMP $6,924,740

// Change Order Amt $170,270  (Owner Scope Additions)

// Contact Person Lauren McGuire, (503) 823-5591

// Client Name City of Portland

// Completion Date 02/2020 

// Contract GMP $18,160,552

// Change Order Amt $307,881 (Owner Scope Additions)

// Contact Person Grant Morehead, (503) 823-9701

// Client Name City of Salem, OTAK

// Completion Date 07/14/2021

// Contract GMP $17,875,918

// Change Order Amt $2,139,155 (Owner Scope Additions)

// Contact Person Aaron Kimsey, (503) 588-6211

// Client Name City of Salem

// Completion Date 08/31/2023 

// Contract GMP $31,024,574

// Change Order Amt $1,029.119 (Owner Scope Additions)

// Contact Person Allen Dannen, (503) 588-6211
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Quality isn’t a  
line item.
Our commitment is to provide the 
best construction experience – 
every time.

3.2.2.4
Schedule, Quality 
Control, and Safety

Exterior of McMinnville Police Department Page 76
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Our working knowledge of local conditions enables us to see and resolve a problem long before 
it impacts your project, leaving more time to seek opportunities to lower project cost, accelerate 
schedule, and deliver a project that exceeds your expectations.

1. MANAGING THE SCHEDULE 
Describe approach to managing the construction schedule. Include a description of the elements of this project that are likely to put the schedule at risk and how they 
would be proactively managed. Include descriptions of schedule tracking tools and summary reports.

Scheduling Risks

3.2.2.4 Schedule, Quality Control, and Safety

CHALLENGE SOLUTION

Electrical Gear Fabrication Duration Early Procurement Package

Specialty Items (Ballistic Glass, etc.) Fabrication Duration Early Identification / Tracking

Basalt Rock Removal Cost & Schedule Impact Define Scope & Required Specialty Equipment During Buy Out

Undocumented Fill Removal Cost & Schedule Impact Onsite Investigation & Proper Buy Out

Large Site Fill Requirements Locally Sourced Fill Materials

Pathway For Owner Low Voltage Vendors Not Included in Design Documents
Early Coordination Meetings.

Integrate Into Project Documents & Schedule

Activity ID Activity Name Orig
Dur

Start Finish

Portland BuildingPortland BuildingPortland BuildingPortland BuildingPortland Building
MilestonesMilestonesMilestonesMilestonesMilestones
MILE-2000 Start Construction (NTP) 0 26-Apr-21 A

SUM-1000 Construction Duration 703 26-Apr-21 A 29-Mar-23

MILE-2020 Foundations Start 0 22-Jun-21

MILE-2090 Structure Start (Vertical) 0 30-Jul-21

MILE-2050 Start Interior Finishes L2 - Start 0 10-Mar-22

MILE-2060 Structure Complete - Concrete Top Out 0 29-Apr-22

MILE-2070 Roofing Complete 0 23-Jun-22

MILE-2130 Start Elevators (Freight) 0 15-Jul-22

MILE-2120 Remove Man Hoist 0 02-Nov-22

MILE-2080 Start Cx / Testing / Punchlist 0 26-Jan-23

MILE-2110 Substantial Completion 0 29-Mar-23

ConstructionConstructionConstructionConstructionConstruction
Summary (Construction)Summary (Construction)Summary (Construction)Summary (Construction)Summary (Construction)

DurationsDurationsDurationsDurationsDurations

BuildingsBuildingsBuildingsBuildingsBuildings

DUR-1000 Hotel 489 26-Apr-21 A 29-Mar-23

DUR-1020 Pool 363 07-Jul-21 09-Dec-22

DUR-1030 Central Utility Plant 122 07-Oct-21 31-Mar-22

DUR-1010 Outdoor Recreation Area 161 14-Oct-21 02-Jun-22

Tower CraneTower CraneTower CraneTower CraneTower Crane

DUR-2000 Tower Crane - Start 0 22-Jul-21

DUR-2010 Tower Crane - Duration (LOE) 280 22-Jul-21 26-Aug-22

DUR-2020 Tower Crane - Finish 0 26-Aug-22

Man HoistMan HoistMan HoistMan HoistMan Hoist

DUR-3000 Man Hoist - Start 0 29-Nov-21

DUR-3010 Man Hoist - Duration (LOE) 234 29-Nov-21 27-Oct-22

DUR-3020 Man Hoist - Finish 0 27-Oct-22

Q2 Q3 Q4 Q1 Q2 Q3 Q4 Q1 Q2 Q3
2021 2022 2023

Start Construction (NTP)

Construction Duration

Foundations Start

Structure Start (Vertical)

Start Interior Finishes L2 - Start

Structure Complete - Concrete Top Out

Roofing Complete

Start Elevators (Freight)

Remove Man Hoist

Start Cx / Testing / Punchlist

Substantial Completion

Hotel

Pool

Central Utility Plant

Outdoor Recreation Area

Tower Crane - Start

Tower Crane - Duration (LOE)

Tower Crane - Finish

Man Hoist - Start

Man Hoist - Duration (LOE)

Man Hoist - Finish

Portland Building Milestone Schedule
 

February 10, 2018
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6 Week Look-ahead Schedule
Project: The Portland Building Reconstruction Project
Update:  6/4/18

Area/ Description       Subcontractor 29 30 31 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 1 2 3 4 5 6 7 8 9 10 11 12 13 14
1 Shearwall -  Basement (North)
3 Install shotcrete walls Superior X X X X
4 Install formwork infill @ shear wall (level1) HSW X X
5 Place concrete infill @ shearwall (level 1) HSW X
6 Cure infill concrete @ shearwall (level 1) HSW X X X
7 Remove Shoring Northstar X X
8 Shearwall -  Basement (South)
9 Install shotcrete walls Superior X X X

10 Install formwork infill @ shear wall (level1) HSW X X
11 Place concrete infill @ shearwall (level 1) HSW X
12 Cure infill concrete @ shearwall (level 1) HSW X X X
13 Remove Shoring Northstar X X
14 Collector Work - Basement
15 Install formwork/Drill fill holes HSW X X X
16 Install reinforcement Western X X X
17 Pour Grout/concrete HSW X
18 Columns - Basement
19 Prep Columns Pioneer X X X X X
20 Install Carbon Fiber Wrap (FRP) Pioneer X X X X X X X X X X X X
21 Shearwall - 1st Floor (North)
22 Install reinforcing for shotcrete walls Western X X X X X X X X X
23 City inspection (North & South) City X
24 Install shotcrete walls Superior X X X
25 Install formwork infill @ shear wall (level 2) Western X X X
26 Place concrete infill @ shearwall (level 2) HSW X
27 Shearwall - 1st Floor (South)
28 Install back form for shotcrete walls Harver/HSW X
29 Install reinforcing for shotcrete walls Western X X X X X X X X X
30 City inspection (North & South) City X
31 Install shotcrete walls Superior X X X
32 Install formwork infill @ shear wall (level 2) Western X X X
33 Place concrete infill @ shearwall (level 2) HSW X
34 Shearwall - 2nd Floor (North)
35 Install back form for shotcrete walls Harver/HSW X X X X X X
36 Shearwall - 2nd Floor (South)
37 Install back form for shotcrete walls Harver/HSW X X X X X X
38 Shearwall - 3rd Floor (North)
39 Install back form for shotcrete walls Harver/HSW X X X X X X
40 Shearwall - 3rd Floor (South)
41 Install back form for shotcrete walls Harver/HSW X X X X X X
42 Shearwall - 4th Floor (North)
43 Saw cut & remove slab Northstar X X X X
44 Shearwall - 4th Floor (South)
45 Saw cut & remove slab Northstar X X X
46 Interiors - 9th Floor
47 Soft Demolition - 9th (Select) IES X X
48 Interiors - 10th Floor
49 Soft Demolition - 10th (Select) IES X X X X
50 Interiors - 11th Floor
51 Soft Demolition - 11th (Select) IES X X X X X
52 Interiors - 12th Floor
53 Soft Demolition - 12th (Select) IES X X X X X X X X X X
54 Interiors - 13th Floor
55 Soft Demolition - 13th (Select) IES X X X X X X X
56 Interiors - Penthouse
57 Mechanical/ Soft Demolition IES X X X X X X X X X X X X X X X
58 Exterior - North Elevation
59 Install slab extensions HSW X X X X X X X X X X X X X X X X X X X

May 2018 June 2018
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1

3

1.	 Milestone Schedule	 
Key milestones and summary level project information are included in 
our design phase and master project schedules. This global information 
helps keep the project team informed of the general project status and the 
upcoming critical events, at-a-glance.

2.	 Detailed Level Schedule	  
Beginning with our earliest planning schedules, 
and carrying through with our Baseline and 
Construction Master schedules, each of the 
phases and major events are broken into 
detailed activities that incorporate sequencing 
logic and resource considerations.

3.	 Short Interval Schedule	  
These schedules further break down the detailed schedule activities 
into daily tasks that help to drive the pace of the project. These are 
built from the most current Master Schedule and are the basic tool 
used for communication with all project participants.

Activity ID Activity Name Orig
Dur

Start Finish

Rough-In L2Rough-In L2Rough-In L2Rough-In L2Rough-In L2

L2-1050 Prep Concrete Floors - L2 7 17-Jan-22 A 25-Jan-22 A

L2-1350 @Install Gyp / Fire Tape - Pre-Pod Walls - L2 3 07-Mar-22 A 09-Mar-22 A

L2-1060 Inspect / Set / Connect MEP - Pods - L2 6 10-Mar-22 A 17-Mar-22 A

L2-1070 Core / Electrical Rm / IT Rm - Preframing / Rock - L2 3 15-Mar-22 A 17-Mar-22 A

L2-1080 Frame Demising Walls - L2 5 15-Mar-22 A 21-Mar-22

L2-1090 Fire Protection RI - L2 5 17-Mar-22 A 23-Mar-22

L2-1100 Mechanical RI- L2 8 24-Mar-22 04-Apr-22

L2-1110 Connect SS / Water - Pods Above (on L3) - L2 4 28-Mar-22 31-Mar-22

L2-1120 Electrical RI - L2 8 31-Mar-22 11-Apr-22

L2-1130 Complete Framing - Pod Soffit - L2 6 01-Apr-22 08-Apr-22

L2-1140 Core Wall Furring - L2 4 07-Apr-22 12-Apr-22

L2-1150 Frame Hardlid Ceilings - L2 4 11-Apr-22 14-Apr-22

L2-1160 Ceilings - Drop Fixtures / FP Heads - L2 5 14-Apr-22 20-Apr-22

L2-1170 Wall / Ceiling Closeup Inspection - L2 1 21-Apr-22 21-Apr-22

Finishes L2Finishes L2Finishes L2Finishes L2Finishes L2

L2-1180 Insulate / Hang Gyp - Walls / Ceilings - L2 8 22-Apr-22 03-May-22

L2-1190 Tape / Float / Caulk - L2 10 02-May-22 13-May-22

L2-1200 Paint - L2 8 16-May-22 25-May-22

L2-1210 Carpet - L2 10 26-May-22 09-Jun-22

L2-1220 Millwork / Wood Trim / Base - L2 9 06-Jun-22 16-Jun-22

L2-1230 Doors / Hardware - L2 8 17-Jun-22 28-Jun-22

L2-1240 MEP Trim / Light Fixtures / Devices - L2 8 17-Jun-22 28-Jun-22

L2-1250 Install Plumbing Fixtures - L2 3 28-Jun-22 30-Jun-22

L2-1270 Clean - L2 5 01-Jul-22 08-Jul-22

L2-1300 Contractor QC List - L2 5 11-Jul-22 15-Jul-22

Corridors L2Corridors L2Corridors L2Corridors L2Corridors L2

L2-1260 Corridor Final Paint / Wall Coverings - L2C 3 29-Jun-22 01-Jul-22

L2-1280 Corridor MEP Trim / Light Fixtures / Devices- L2C 3 05-Jul-22 07-Jul-22

L2-1290 Corridor Carpet / Base - L2C 6 08-Jul-22 15-Jul-22

L2-1310 Corridor Clean / Carpet Protection - L2C 2 18-Jul-22 19-Jul-22

L2-1320 Corridor Contractor QC List - L2C 3 20-Jul-22 22-Jul-22

20 27 06 13 20 27 03 10 17 24 01 08 15 22 29 05 12 19 26 03 10 17 24 31 07 14 21 28 04 11 18 25 02 09 16 23 30
March April May June July August September October

2022

Frame Demising Walls - L2

Fire Protection RI - L2

Mechanical RI- L2

Connect SS / Water - Pods Above (on L3) - L2

Electrical RI - L2

Complete Framing - Pod Soffit - L2

Core Wall Furring - L2

Frame Hardlid Ceilings - L2

Ceilings - Drop Fixtures / FP Heads - L2

Wall / Ceiling Closeup Inspection - L2

Insulate / Hang Gyp - Walls / Ceilings - L2

Tape / Float / Caulk - L2

Paint - L2

Carpet - L2

Millwork / Wood Trim / Base - L2

Doors / Hardware - L2

MEP Trim / Light Fixtures / Devices - L2

Install Plumbing Fixtures - L2

Clean - L2

Contractor QC List - L2

Corridor Final Paint / Wall Coverings - L2C

Corridor MEP Trim / Light Fixtures / Devices- L2C

Corridor Carpet / Base - L2C

Corridor Clean / Carpet Protection - L2C

Corridor Contractor QC List - L2C

Portland Building Monthly Schedule Update
 

March 22, 2019
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Scheduling Tools
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3.2.2.4 Schedule, Quality Control, and Safety

Activity ID Activity Name Orig
Dur

Rem
 Dur

Start Finish

St. Helens - Public Safety BuildingSt. Helens - Public Safety Building 487 487 17-May-23 18-Apr-25

Design DevelopmentDesign Development 53 53 17-May-23 01-Aug-23

A100 Design Drawing Development 53 53 17-May-23 01-Aug-23

Construction DocumentsConstruction Documents 89 89 01-Aug-23 06-Dec-23

A300 Ccnstruction Drawing Development 89 89 01-Aug-23 06-Dec-23

PermittingPermitting 69 69 13-Dec-23 20-Mar-24

A500 City / AHJ Permitting 69 69 13-Dec-23 20-Mar-24

Bidding / ContractingBidding / Contracting 102 102 25-Oct-23 20-Mar-24

A700 Early Release Material Contracting 15 15 25-Oct-23 14-Nov-23
A710 Subcontractor Pricing / Award / Early Submittals 69 69 13-Dec-23 20-Mar-24

Early Release of Long Lead ItemsEarly Release of Long Lead Items 300 300 15-Nov-23 24-Jan-25

A900 Electrical Equipment Procurement 300 300 15-Nov-23 24-Jan-25

ConstructionConstruction 248 248 21-Mar-24 14-Mar-25

C1000 Notice to Proceed 0 0 21-Mar-24*
C1010 Site Mobilization 5 5 21-Mar-24 27-Mar-24
C1020 Termporary Services Installation 5 5 28-Mar-24 03-Apr-24
C1030 Site Clearing / Layout 10 10 04-Apr-24 17-Apr-24
C1040 Excavation / Site Prep 50 50 18-Apr-24 27-Jun-24
C1050 On-site Utilities 25 25 14-Jun-24 19-Jul-24
C1060 Foundations 25 25 08-Jul-24 09-Aug-24
C1070 Slab on Grade 15 15 12-Aug-24 30-Aug-24
C1080 Structural Steel Erection 15 15 03-Sep-24 23-Sep-24
C1090 Building Enclosure / Skin Finishes 40 40 24-Sep-24 18-Nov-24
C1100 Interior Layout / Framing / MEPF R/I 50 50 18-Oct-24 06-Jan-25
C1110 Sitework / Stormwater Structures 25 25 19-Nov-24 27-Dec-24
C1120 Interior Finishes 35 35 17-Dec-24 07-Feb-25
C1130 Carports / Exterior Structures / Security Fencing 30 30 30-Dec-24 11-Feb-25
C1140 Landscaping / Site Finishes 20 20 29-Jan-25 25-Feb-25
C1150 Interior Trim-out 20 20 10-Feb-25 07-Mar-25
C1160 Start-up / Commissioning 5 5 10-Mar-25 14-Mar-25
C1170 Substantial Completion 0 0 14-Mar-25

Project Completion & Close-outProject Completion & Close-out 30 30 10-Mar-25 18-Apr-25

D1000 City Move-in 11 11 10-Mar-25 24-Mar-25
D1010 Punchlist 10 10 17-Mar-25 28-Mar-25
D1020 Document Close-out 15 15 28-Mar-25 17-Apr-25
D1030 Project Completion 0 0 18-Apr-25

May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Jan F
Qtr 2 Qtr 3 Qtr 4 Qtr 1 Qtr 2 Qtr 3 Qtr 4 Qtr 1 Qtr 2 Qtr 3 Qtr 4 Qtr 1

2023 2024 2025 2026

Design Drawing Development

Ccnstruction Drawing Development

City / AHJ Permitting

Early Release Material Contracting
Subcontractor Pricing / Award / Early Submittals

Switchgear Procurement

Notice to Proceed
Site Mobilization
Termporary Services Installation

Site Clearing / Layout
Excavation / Site Prep

On-site Utilities
Foundations

Slab on Grade
Structural Steel Erection

Building Enclosure / Skin Finishes
Interior Layout / Framing / MEPF R/I

Sitework / Stormwater Structures
Interior Finishes
Carports / Exterior Structures / Security Fencing

Landscaping / Site Finishes
Interior Trim-out
Start-up / Commissioning
Substantial Completion

City Move-in
Punchlist

Document Close-out
Project Completion

St. Helens - Public Safety Building 12-May-23 17:35
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Activity ID Activity Name Orig
Dur

Rem
 Dur

Start Finish

St. Helens - Public Safety BuildingSt. Helens - Public Safety Building 519 519 17-May-23 04-Jun-25

Design DevelopmentDesign Development 53 53 17-May-23 01-Aug-23

A100 Design Drawing Development 53 53 17-May-23 01-Aug-23

Construction DocumentsConstruction Documents 89 89 01-Aug-23 06-Dec-23

A300 Ccnstruction Drawing Development 89 89 01-Aug-23 06-Dec-23

PermittingPermitting 69 69 13-Dec-23 20-Mar-24

A500 City / AHJ Permitting 69 69 13-Dec-23 20-Mar-24

Bidding / ContractingBidding / Contracting 102 102 25-Oct-23 20-Mar-24

A700 Early Release Material Contracting 15 15 25-Oct-23 14-Nov-23
A710 Subcontractor Pricing / Award / Early Submittals 69 69 13-Dec-23 20-Mar-24

Early Release of Long Lead ItemsEarly Release of Long Lead Items 300 300 15-Nov-23 24-Jan-25

A900 Switchgear Procurement 300 300 15-Nov-23 24-Jan-25

ConstructionConstruction 280 280 21-Mar-24 29-Apr-25

C1000 Notice to Proceed 0 0 21-Mar-24*
C1010 Site Mobilization 5 5 21-Mar-24 27-Mar-24
C1020 Termporary Services Installation 10 10 28-Mar-24 10-Apr-24
C1030 Site Clearing / Layout 15 15 11-Apr-24 01-May-24
C1040 Excavation / Site Prep 50 50 02-May-24 12-Jul-24
C1050 On-site Utilities 25 25 15-Jul-24 16-Aug-24
C1060 Foundations 25 25 19-Aug-24 23-Sep-24
C1070 Slab on Grade 15 15 24-Sep-24 14-Oct-24
C1080 Structural Steel Erection 15 15 15-Oct-24 04-Nov-24
C1090 Building Enclosure / Skin Finishes 40 40 05-Nov-24 07-Jan-25
C1100 Interior Layout / Framing / MEPF R/I 50 50 19-Nov-24 04-Feb-25
C1110 Sitework / Stormwater Structures 25 25 08-Jan-25 11-Feb-25
C1120 Interior Finishes 35 35 05-Feb-25 25-Mar-25
C1130 Carports / Exterior Structures / Security Fencing 30 30 12-Feb-25 25-Mar-25
C1140 Landscaping / Site Finishes 20 20 12-Mar-25 08-Apr-25
C1150 Interior Trim-out 20 20 26-Mar-25 22-Apr-25
C1160 Start-up / Commissioning 5 5 23-Apr-25 29-Apr-25
C1170 Substantial Completion 0 0 29-Apr-25

Project Completion & Close-outProject Completion & Close-out 30 30 23-Apr-25 04-Jun-25

D1000 City Move-in 11 11 23-Apr-25 07-May-25
D1010 Punchlist 10 10 30-Apr-25 13-May-25
D1020 Document Close-out 15 15 13-May-25 03-Jun-25
D1030 Project Completion 0 0 04-Jun-25

Jun Jul A S Oct N D Jan F Mar Apr M Jun Jul A S Oct N D Jan F Mar Apr M Jun Jul A S Oct N D Jan F Mar
Qtr 2 Qtr 3 Qtr 4 Qtr 1 Qtr 2 Qtr 3 Qtr 4 Qtr 1 Qtr 2 Qtr 3 Qtr 4 Qtr 1

2023 2024 2025 2026

Design Drawing Development

Ccnstruction Drawing Development

City / AHJ Permitting

Early Release Material Contracting
Subcontractor Pricing / Award / Early Submittals

Switchgear Procurement

Notice to Proceed
Site Mobilization

Termporary Services Installation
Site Clearing / Layout

Excavation / Site Prep
On-site Utilities

Foundations
Slab on Grade

Structural Steel Erection
Building Enclosure / Skin Finishes

Interior Layout / Framing / MEPF R/I
Sitework / Stormwater Structures

Interior Finishes
Carports / Exterior Structures / Security Fencing

Landscaping / Site Finishes
Interior Trim-out
Start-up / Commissioning
Substantial Completion

City Move-in
Punchlist

Document Close-out
Project Completion

St. Helens - Public Safety Building   09-May-23 12:56

Page 1 of 1  

We have studied the RFP Master Schedule and have noted the 12-month desired construction duration. This fast-tracks schedule highlights the urgency of the St. Helens Police Department moving 
into their home. You will see our draft project schedule getting ahead of this 12-month construction duration. We have also highlighted the urgency of early Switch Gear Procurement and other long 
lead materials. The construction schedule also accounts for large export and import earthwork activities which we validated with a local Earthwork Trade Contractor. Based on our recent law 
enforcement project experience, the start-up commissioning and Owner move-in durations have been validated.

We understand and track the 
current lead times on long lead 
items.  With electrical gear ranging 
from 40 - 57 weeks for lead time, 
our team will work the Mackenzie 
and their consultants to prioritize 
these submittals and shop 
drawings to ensure that we get the 
gear released early enough to not 
impact the project schedule.
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2. LABOR & MATERIALS
Describe expectations for labor and materials availability on this project. Describe how anticipated challenges with availability of labor or materials could be 
mitigated. Explain the plan to generate sufficient subcontractor and/or material supplier competition in the bidding to minimize project costs.

Labor and materials availability continues to challenge projects in the Portland Metro area and will likely be a challenge for the New Public 
Safety Building project. Howard S. Wright has been successful mitigating these challenges on recent projects using the following strategies:

3.2.2.4 Schedule, Quality Control, and Safety

Mitigation Plan

	� Early Budgeting – Howard S. Wright collaborates with our trade partners to provide early budgets. In doing so, they can 
review the drawings and specifications and identify materials that may have long lead times. This helps us to determine if 
early release packages are required.

	� Early Release Packages – Early release packages allow for procurement of long lead time items and cost certainty for a 
given scope. Another benefit of early release packages is it provides subcontractors a firm commitment for future work so 
they can plan out their work forces. 

	� Labor Productivity – The Metro area construction market continues to be very active which, at times, has resulted in a 
shortage of skilled workers. The industry in all disciplines is hiring new workers and expediting apprentice programs to 
meet the workforce needs. These less experienced workers lower productivity rates for most subcontractors. As part of the 
procurement process, Howard S. Wright will look to evaluate the backlogs of key subcontractors to ensure they can provide 
a skilled workforce and to leverage a greater quantity of firms which can in return place more core productive workers on 
this project. This is a perfect project to ensure a skilled workforce can help train the next generation of workers on a project 
while also ensuring the City gets the best value. 

	� Off-site Prefabrication – Howard S. Wright will look for opportunities during design and procurement to leverage off-site 
prefabrication of materials. Prefabricated systems can be constructed independent of the project’s construction sequence and 
delivered just-in-time to the project. Benefits include a relaxed schedule for assembly, non-union wages, and being able to 
construct assemblies in controlled environments which saves the City money and reduces the need for on-site labor.

	� Material Sourcing – Shipping is becoming a larger factor in material availability. Not only is the cost of shipping 
increasing, but the time frame to ship materials is becoming longer as well. Howard S. Wright will work with the City and 
design team to identify local and domestic products when available in an effort to minimize the unpredictable nature of 
today’s shipping market.

Off-Site Prefabrication: Improving Efficiency

Our team worked with the owner and local 
subcontractors to craft a prefabricated bathroom pods 
strategy that saved material, labor, and transportation 
costs needed to fabricate the bathroom pods in our 
ongoing ilani Casino Hotel project. The team was able 
to fabricate each bathroom pod in a centralized area, 
provide ongoing QC checks, and then package and 
deliver them well ahead of schedule to the project.
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Competition

	� Conditioning the Market – The best way to ensure adequate competition is to generate excitement about the project. We call 
this “Conditioning the Market.” Essentially, this is advising potential subcontractors and suppliers of upcoming bid opportunities 
weeks, or in some cases, months in advance of the actual release of the bid documents. This is particularly important for many small 
businesses that have limited estimating bandwidth and must be selective about which projects they choose to pursue. We want 
to be sure this project is on their bid calendar well in advance of the actual Invitation to Bid being issued. Once the time comes to 
issue the bid documents, we do not just rely on emailing solicitations. Our project team will follow up with phone calls to discuss 
the bid opportunity, making sure that they got the invitation and checking to see if they have any concerns. 

	� Cast a Wide Net – We also increase competition during bidding by seeking out all qualified subcontractors. Just because we have 
multiple committed bidders doesn’t mean we ease off the gas pedal. We continue to seek new bidders throughout the process to 
increase competition and ensure we tap the full subcontractor community, not just the ones with the largest estimating departments.

	� “Right Sized” Packages – Another strategy is to right size bid packages based on our subcontractor community. By “right sizing” 
our packages we don’t exclude qualified subcontractors due to labor availability, bonding capacity, or hesitancy. We’ll create options 
to “partner” different subcontractors where possible to ensure we get the best pricing for these scope packages and involve as 
many subcontractors, regardless of size, where possible.

3. PROJECT OPPORTUNITIES & CHALLENGES
Discuss opportunities and challenges that you see to complete the project in as efficient of manner as possible. Describe how the opportunities will benefit the City 
and describe how the foreseeable challenges will be addressed by your firm. Prepare and manage a risk log via cloud-based access.

Our project approach relies on the whole project team collaborating and working toward the common goal of a successful on time 
project. This process begins with preconstruction and completes at the close out of the project. A few of the key challenges and 
opportunities on the Public Safety Building are noted below.

CHALLENGE SOLUTION BENEFIT

Maximizing 
Budget

Target Value Design Maximize Programming

Budget Revision Tracker Augment Priority Add Backs To The Project

Value Engineering Maximize Programming

Contingencies GMP Savings Returned 

Schedule
Early Procurement of Electrical Equipment Timely Project Completion

Specialty Material Procurement Timely Project Completion

Site 
Conditions

Clearly Define Site Fill Requirements Reduce Cost & Schedule

DEQ 1200C Permits Protect Neighboring Wetlands

Jobsite Maintenance Good Neighbor Relations

Pothole/Locate Existing Utilities Zero Unplanned Utility Services.

Smooth 
Transition to 
Occupancy

Coordination with City Vendors Timely Project Completion

Incorporate Owner Low Voltage Vendors into Project Schedule Timely Project Completion

Participation In Move Coordination Meetings Seamless Move-In
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3.2.2.4 Schedule, Quality Control, and Safety

4. QUALITY CONTROL PLAN
Describe your firms proposed quality control plan and how it will be implemented.

Quality Control During Construction 

During construction, Howard S. Wright executes a variety of programs to ensure the work is installed per the approved design 
documents, per code, and in a high quality manner. These programs include:

	� Live As-Built Document Updates – Howard S. Wright’s project engineers utilize BlueBeam Revu software to maintain a “live” 
set of documents inclusive of all RFI responses, approved Supplemental Instructions (design revisions), and submittals which are 
hyperlinked within the design documents to ensure all owner, designer, contractor, and subcontractor parties are working from the 
latest working documents.

	� Submittal Reviews & Material Verification – All materials proposed to be installed on the project are reviewed by Howard S. 
Wright’s project team, and then the City, OTAK, and Mackenzie’s team for compliance with the specifications and design intent. 
Howard S. Wright checks major deliveries to the site to ensure sub-standard materials are not allowed to be installed. 

	� Mock-ups – In developing the project’s QC Program, we work with the team to identify any key project elements that would benefit 
from an expedited mock-up being constructed. These mock-ups are then scheduled and constructed to ensure final design decisions 
can be made, details worked out, and levels of quality agreed upon as a guide for future installations.

	� First Install Reviews – Similar to mock-ups, first install reviews are identified for key areas of the project, wherein the owner, 
designers, and contractors review the initial installation of an assembly to baseline on the level of quality expected.

	� Testing & Inspection Tracking – Howard S. Wright actively coordinates the scheduling of all Building Official and Third Party 
inspections and documents and rectify any deficiencies on an ongoing and timely basis.

	� Progress Punchlist – Howard S. Wright, along with the project 
team, walks the project on a periodic basis with a sole focus on 
ensuring a quality installation. All deficiencies are documented 
in Howard S. Wright’s BIM 360 Field Software which can be 
accessed through both mobile devices and PCs. Deficiencies 
are communicated to responsible parties and tracked through 
resolution.

	� Pre-Punchlist & Final Punchlist – Once work is complete, 
Howard S. Wright performs a pre-punchlist walk to address any 
work deficiencies, with the goal that City, OTAK, and Mackenzie 
has few, if any, quality concerns at completion. Should there be 
any designer or owner concerns, these are also documented and 
tracked in our BIM 360 Field Software until resolution.

	� Commissioning – It is best practice to plan for the 
commissioning of MEP systems during design. The 
development of a commissioning plan and the integration of 
the Commissioning Agent in the development of the design 
documents, review of submittals, and development of controls 
sequences is instrumental to the MEP systems successful 
startup.  
 
Howard S. Wright actively engages the Commissioning Agent 
in the Document Review and submittal process, and integrate the Agent’s efforts with the subcontractors to ensure an efficient 
startup of the facility.

Superintendent Matt Kania uses BIM 360 Field to simplify 
the collection, distribution, and tracking of safety, quality 
control, commissioning, and punchlist observations.

By establishing all stakeholder quality and 
performance expectations early in the design 

process, our team is aligned to ensure we deliver 
the project to City of St. Helen’s expectations.

Page 81

Item #6.



City of St. Helens - CM/GC Services for 
New Public Safety Center

30

3.2.2.4 Schedule, Quality Control, and Safety

SAFETY THROUGH ZERO HARM 
Describe your firms proposed general safety program, including training, hazard identification, and audit/inspection. Include specific information on subcontractor and 
employee accountability for safety, formal disciplinary program, and Company EMR (Experience Modification rating) safety record for the last three years.

Howard S. Wright’s Zero Harm culture strives to eliminate, not just mitigate, any safety risk on our projects. In the field and in the office, 
we start every meeting with a safety moment in search of one goal...to make safety personal. From maintaining a clean jobsite to 
well-planned site logistics to an expertly executed crane pick, the jobsite workers, the project team, and the public all benefit from our 
approach to safety and the efficiencies and positive morale it provides on the project. Some of the programs and processes we use to 
embed our Zero Harm culture are as follows:

Zero Harm is our safety program. That means we 
strive for nothing less than Zero Harm for anyone 

who comes in contact with our work. Success 
means everyone is safe 100% of the time – on 

100% of our projects – and we do everything in our 
power to achieve this.

	� Safety in Design – As part of the design process, the Howard S. Wright 
team reviews the design documents with a goal to mitigate safety risks both 
during construction and operation of the building by the facilities staff. Items 
such as fall protection provisions and considerations for material handling are 
addressed during design to improve safety through the life of the building.

	� Safety Inspections – Utilizing a proprietary software developed by 
Balfour Beatty, the HSES Observation App, our team performs daily safety 
inspections where we identify areas for improvement on our projects. This 
system also tracks leading and lagging indicators to allow us to initiate safety 
improvements prior to events occurring. It is cloud based and rolls up all 
observations nationwide for trending data both locally by project as well as 
nationally. It is used to record both good practices as well as close calls and is 
available to all project team members including trade partners via a QR code.

	� New Worker Orientations – Project site and safety orientations are 
performed for all individuals working on the site to communicate expectations 
and responsibilities for working safely.

	� Stretch & Flex – At the start of each shift, all workers on the jobsite 
participate in a 15-20 minute warm-up and stretching program while 
concurrently participating in a review of all upcoming activities for that shift. 
This results in reduced frequency of injuries and better coordination and 
respect between trades.

	� Job Hazard Analysis (JHAs) – Subcontractors are required to submit a Job 
Hazard Analysis wherein risks are identified and mitigations programs are 
established for all major activities/phases of work on a project to ensure a safe 
working environment. 

	� Pre-Task Planning (PTPs) – Prior to the start of each shift, each crew 
participates in the preparation of a pre-task plan, including a review of their 
work area to identify any and all safety concerns. The JHA is used as a 
baseline for this review, and each worker signs that day’s plan to acknowledge 
their thoughtful investment in working safely that day.

	� Temporary Works – We perform a careful evaluation of each work activity 
which may require specialized design, planning, or engineering to be provided 
to ensure the work is installed in a safe manner.

	� Disciplinary Action – In most cases, we adhere to a “three strikes” program 
for safety infractions. In the case of Immediate Danger to Life and Health (IDLH) 
incidents, the individual will be permanently removed from the jobsite.

SAFETY STATS
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HSW uses a proprietary phone app that makes it easy to report a safety 
concern or best practice to our safety team in real-time. Workers, 
supervisors, or visitors to the jobsite can download the app by scanning a 
QR code prominently placed on signage throughout the jobsite. The app 
utilizes GPS locates which allows for immediate control or remediation 
of the hazard. All incidents are logged as either good practice or close 
call and are compiled by hazard into a central database. This information 
can be used as a predictive component for jobsite safety and for 
communication with the trades. 

Because HSW’s people-first safety culture prioritizes the holistic well-
being of every individual on our jobsites, we know that any successful 
safety observation must be accompanied by an effective conversation. 
Whether the observation is regarding an unsafe behavior or action or 
even a positive reinforcement of safe choices, conversations are vital 
to empowering the workforce to take charge of safety and conveying 
that when it comes to Zero Harm, it truly is people who matter most. 

SAFETY OBSERVATIONS: There’s an App for That

SAFETY THROUGH CULTURE OF CARE
Howard S. Wright believes in a safe and comfortable work environment for all. We have zero tolerance for hate speech and 
intimidation on our job sites. We will not accept racism, sexism, discrimination, harassment, and bullying.

We have made a pledge with other general contractors, the subcontractor community, unions, AGC, and other industry partners to 
positively enhance the work environment on our jobsites. All Howard S. Wright office and field teams have gone through Culture 
of Care training and completed the Culture of Care Jobsite Pledge. This construction community pledge is appropriately titled 
Culture of Care and is intended to advance policies and accountability for Diversity, Equity, and Inclusion.
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Real world 
perspective.
No project happens in a vacuum. 
Full awareness of our day-in day-
out surroundings allows us to plan 
for success from the star

3.2.2.5
Contract Formats

Lebanon Justice Center
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CONTRACT COMMENTS
The sample draft contract and general conditions to the contract presented in Appendix B will be the basis of the agreements for services provided by the selected 
proposer on the project. The proposer shall identify in its proposal all exceptions and proposed revisions to the contracts. The City will consider all exceptions and 
proposed revisions, but the City will not be obligated to accept them. 

The sample negotiated construction agreement included in Appendix B will be used as the contract between the City and selected proposer.

The sample general conditions to the contract included in Appendix B will be used as the general conditions between the City and selected proposer.

We would like to propose having an open dialogue with the intent of minor Contract revisions as it relates to Article 13.8.1 & 13.8.2 
that has us arriving at mutually agreeable terms.

3.2.2.5 Contract Forms
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We build to last.
We want our lasting impression, our 
legacy, to be one that improves, 
enhances and connects our 
communities.

3.2.2.6
Subcontractor / 
Supplier Selection 
Approach

911 Operations Center at Lake Oswego Public Safety Building / City Hall
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We understand the importance of keeping local tax revenues in the community and will leave no 
stone unturned seeking out local subcontractor partners.

3.2.2.6 Subcontractor / Supplier Selection Process

IDENTIFYING OPPORTUNITIES
Describe in detail your firm’s subcontractor and supplier procurement/selection process. Also, describe how you would provide local subcontractor and supplier 
opportunities to submit bids to your firm. A local business is defined as a business that has an existing significant place of business located within the electoral and 
taxing boundaries of the City.

One of the first tasks we would like to accomplish would be to meet with the City and determine what flexibility, if any, is possible 
relative to contractual guidelines relative to procurement. This will assist us in determining how to best procure each bid package. On 
past CM/GC public projects we have been able to utilize custom procurement plans based upon the value of the package utilizing the 
following methods:

	� Direct Negotiations
	� Informal Solicitations
	� Formal Priced Based Solicitations
	� Formal Qualification Based Method
	� Local Subcontractor Availability

Concurrent with the development of the Target Value Design estimate, we will prepare a draft procurement matrix linked to the estimate 
that identifies all potential bid packages and associated values. We will couple this matrix with the custom procurement plan to 
create our Subcontractor Utilization Plan (SUP). As we develop the SUP, we will take the following into consideration:

	� Have we done our homework to match project opportunity to local businesses that are ready, willing, and able to work on the project?

	� When developing bid packages, have we broken up work scopes into economical feasible units that can be bid and performed 
effectively by local businesses and do not create unacceptable burden for the project?

	� Are there any preconstruction opportunities available for local business?

	� Which HSW mobilization items can be purchased from local businesses?

It is critical to have a project-specific outreach plan that adheres to the City’s requirements and enables our team to connect 
with and inform the subcontractor and supplier community of a new opportunity. An important part of this plan is to develop a 
communication schedule that maps out all touch-points with the local community including monthly association meetings, 
informational meetings, pre-proposal conferences and/or job walks, and bid dates. This calendar should be shared as early as possible 
with the City and the project website.

By developing this calendar early on, we will have ample time to condition the market. By this we mean generating buzz and 
excitement about the project as well as providing plenty of advance notice of the bid package release dates and bid due dates. Our 
primary method for accomplishing this is through monthly meetings with industry associations.

Work with the City and Police Department to identify and target firms that they successfully worked with in the past. HSW will set-up 
meet and greets specifically with these firms. 

We use a web-based application called Building Connected to manage our Subcontractor and Vendor lists. Within this application, 
we have created a separate Columbia County database to assist our project teams when creating bidder lists. This database will 
serve as a start point, and we will augment as required thru a detailed search of the local database as required by the contract. 

Another import step of our outreach plan is a follow-up telephone call with firms that have not responded back through the website 
indicating they are planning on bidding the project. With the enormous amount of communication done via email, it is easy to overlook a 
bid invitation, so we will place a follow-up call approximately five working days after the invite was issued to ensure it was not missed. 
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3.2.2.6 Subcontractor / Supplier Selection Process

LOCAL OPPORTUNITIES
Discuss your local presence in terms of company location to St. Helens as well as your outreach strategy for local subcontractor procurement and involvement.

Howard S. Wright’s office is located in NW Portland, approximately 28 miles from the jobsite, which is about 40 minutes travel time 
via Highway 30.

Using our vendor database and the City’s own website, we have identified approximately 40 firms within the city limits of St. 
Helens that are engaged in construction work.  We will work with the South Columbia County Chamber of Commerce to help us 
locate additional firms. Additionally, we will conduct research and host open houses to determine if there are St. Helens’ residents 
(taxpayers!) whose business address is outside the city limits or in the surrounding communities of Scappoose or Rainier. It is not 
unreasonable to assume there may also be residents whose firms are located in Portland. We recognize the importance of supporting 
local businesses and will work diligently to identify and support those firms.

To date, we have identified the following firms as potential bidders:

	� All About Drywall Inc.
	� Allen Gutters
	� American Gutter Service, Inc
	� Artisan Concrete Design & Const Inc.
	� Beckerich Construction Inc.
	� Columbia River Woodworks
	� Comfort Construction
	� Construction  Specialists Inc.
	� David Loggins LLC
	� DB Fire Protection
	� Double D Contracting Co
	� Eagle Star Rock Products LLC
	� Faith HVAC Inc.
	� Gordon Family Plumbing LLC
	� Happy Hollow Construction
	� Holmes Heating & Cooling
	� Hudson Portable Toilet Service
	� Laws Contracting
	� Jeff Smith Construction
	� Jim Rensch Construction
	� K. Schwarz Construction  Inc.

	� Karl Harry Keener Construction
	� Kenneth Kondrasky Const.
	� Kneeland Brothers LLC
	� Koelzer Construction  Inc.
	� Lambs Roofing LLC
	� Lavoie Family Construction LLC
	� Pacific Stainless Products
	� Rock Solid Drywall LLC
	� Rofinot Heating Inc.
	� Semling Construction Inc.
	� Seven Oaks Development
	� Sharp’s Plumbing Co. Inc.
	� SRDH Plumbing Inc.
	� St. Helens Plumbing & Construction  LLC
	� Stan’s Refrigeration & A/C Inc
	� Structural Nexus LLC
	� Swersy Construction
	� TCS Northwest LLC
	� Team H LLC
	� Tony Mandella’s Fin Carpentry
	� USA Roofing & Waterproofing
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Lean, Expert, 
Trusted, Safe and 
Sustainable.
Our Build to Last mission serve as 
the foundation that we live and 
work by.

3.2.2.7 
Deviations from  
the RFP

Exterior at Lake Oswego Public Safety Building / City Hall
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3.2.2.7 Deviations From the RFP

RFP DEVIATIONS
Identify specifically where and how the proposal deviates from the requirements of this RFP.

None.
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Howard S. Wright 
builds high-quality 
projects for our 
clients.  
Our successful end results are why 
our clients want us on their teams.

3.2.3
Fee Proposal

Exterior at City of Bend Police Station
Page 91

Item #6.



City of St. Helens - CM/GC Services for 
New Public Safety Center

36

3.2.3 Fee Proposal

PRECONSTRUCTION SERVICES FEE
Preconstruction Services: Identify an estimated total cost and proposed hourly billing rates for services to be provided during the design phase of the project, prior 
to establishment of the negotiated Guaranteed Maximum Price (GMP). Identify activities, labor hours associated with each activity, proposed billing rates per 
hour for each person/position, and an estimate of expenses. This estimated cost will be the basis of negotiation of a not-to-exceed price for the preconstruction 
services contract with the City. This price will be the maximum amount due the CM/GC if the CM/GC’s services are terminated or the project does not proceed to 
construction for any reason, and if all of the services had been provided prior to cancellation.

* These hours are used in the calculation of the Preconstruction Fee proposed on the following page.
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TASK DELIVERABLE

MEETINGS (9 MONTHS)

Project Kickoff Meeting Action Item Follow-Up 2 2 2 2 2 2 2 2

Weekly OAC Meetings Minutes & Action Item Updates 39 39 39 39

Design Work Sessions Action Item Follow-Up  36 36

MWESB / Small Business Outreach Bid Opportunity List 8 8

PLANNING

Site Logistics 3D & 2D Plans 16 8 8 8 2

Safety Plan Site Specific Safety Plan 8 4 8

Quality Plan Site Specific Quality Plan 4 8

Neighborhood Outreach Contact List 4 4

Site Investigation Action Items & Feedback to Design Team 8 8 8

Temporary Traffic Control Plans Draft Traffic Control Plans 4 2 4

Develop Special Procurement Process 
(Long Lead Items)

Schedule Updates 8

Project Schedule Primavera P6 Schedule (Updated w/Estimates)  16

Construction Market Analysis & Minority/ 
Women/ESB Firm Opportunity Plan 

Procurement Plan 4 4

CONSTRUCTABILITY REVIEWS

Design Development (DD) Documents Redline of Documents & Comment Log  8 8 8 2  10

50% Construction Documents (CD) Redline of Documents & Comment Log  8 8 8 2  10

90% Construction Documents (CD) Redline of Documents & Comment Log  8 8 8 2  10

Issued For Permit (100% CD) Documents Redline of Documents & Comment Log 2 8 8 8 2  10

ESTIMATING & COST CONTROL  

Preliminary Cost Estimate & VE Systems Estimate 8 4 40

Schematic Design Estimate & VE Systems Estimate 4 8 40

DD Design Estimate & VE Systems Estimate 4 8 40

50% CD Estimate & VE CSI Estimate & Variance Report 4 8 40

90% CD Estimate & VE CSI Estimate & Variance Report 4 8 40

GMP Estimate & Clarifications CSI Estimate, Narrative & Schedule 4 8 40 20 16 40  4

TOTAL HOURS* 47 133 209 183 62 242 50 20
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CONSTRUCTION SERVICES FEE
Construction Services: Fixed Fee: Identify the fixed fee, as a percentage of the Guaranteed Maximum Price (GMP) for which the proposer’s firm would contract to 
perform the required services. Identify what costs the proposer will include in the fixed fee. Identify all proposed project staff that would be included as part of the 
fixed fee. At a minimum, the fixed fee shall include Corporate Overhead and Profit, project executives, corporate office administrative expenses and support staff on.

Howard S. Wrights Fixed Fee = 2.95% (Fixed Fee is inclusive of corporate overhead, corporate office administration and support staff 
and corporate/principal office costs)

INSURANCE
Insurance costs: Identify costs for Performance and Payment bonds, Commercial General Liability/Auto Insurance and Builders Risk insurance separately as a 
percentage of the GMP.

Payment & Performance Bond = 0.80%

Insurance Costs = 1.10%

Builders Risk = 0.35% - 0.75% Range (Due to the current builders risk market, the cost for builders risk shall be determined once the 
design and final costs are completed to achieve the best value for the City of St. Helens and the surrounding community.)

GENERAL CONDITIONS
General Conditions: Identify and estimate the cost of expenses, other than direct construction labor and material costs, which will be included in the reimbursable 
cost of work as part of the General Conditions. Refer to Appendix E “General Conditions Matrix” as a guideline for developing detailed cost breakdown of costs. 
Provide detailed breakdown estimate of General Conditions.

See following page for details general conditions breakdown.

3.2.3 Fee Proposal

PRECONSTRUCTION SERVICES FEE (CONTINUED)

Staff Member Classification Hourly Rate Estimated Hours Total per Staff Member 
Classification

Company Executive  $ -   47  $ -   

Project Superintendent  $136.00 133  $18,084 

Project Manager  $136.00 209  $28,420 

Project Engineer  $64.00 183  $11,710 

Precon Director  $158.00 62  $9,796 

Senior Estimator  $144.00 242  $34,848 

BIM Manager  $127.00 50  $6,350 

Safety manager  $ -   20  $ -        

TOTAL PRECONSTRUCTION SERVICES COST:  $116,852 

50% DISCOUNT IF AWARDED CONSTRUCTION CONTRACT:  $(58,426)

TOTAL PRECONSTRUCTION COST:  $58,426 
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3.2.3 Fee Proposal

Project: City of St. Helens Public Safety Building Estimate No.: RFP
Owner: City of St. Helens Date: May 16, 2023
Location: St. Helens Oregon
Architect: Mackenzie Inc.
Item UMH Labor Rate Total Notes

Project Startup
Project Manager 6 wks 40.00 $137.00 $32,880
Project Engineer 6 wks 40.00 $63.00 $15,120
Superintendent 6 wks 40.00 $120.00 $28,800
Clerical/Secretarial 6 wks 20.00 $56.00 $6,720
Computers 2 mos 0.00 $2,500
Cell Phones 2 mos 0.00 $1,000

Construction
Project Manager 51 wks 40.00 $137.00 $279,343
Project Engineer 51 wks 40.00 $63.00 $128,457
Superintendent 51 wks 40.00 $120.00 $244,680
Field Supervision 0 wks 40.00 $0.00 $0 General Requirement COW
Field Coordination 0 wks 40.00 $0.00 $0 Incl. in Staffing Costs
General Foreman 0 wks 40.00 $0.00 $0 General Requirement COW
Quality Control 0 wks 40.00 $0.00 $0 Incl. in Staffing Costs
Safety Coordinator/Supervisor 51 wks 8.00 $96.00 $39,168
Trade Coordination 12 mos 0.00 $0 Incl. in Staffing Costs
Office Equipment 12 mos 0.00 $5,885
Computers 12 mos 0.00 $21,186
Printing/Reproduction 12 mos 0.00 $1,177
Phones/Phone lines 12 mos 0.00 $0 Not Required
Cell Phones 12 mos 0.00 $7,062
Fuel/Maintenance 12 mos 0.00 $2,942
Substance Abuse Testing 12 mos 0.00 $1,177
Construction Signage 1 ls 0.00 $1,500 Project Sign
Progress Photo (Monthly) 12 mos 0.00 $1,177
Temporary Office 12 mos 0.00 $8,827
Postage/Delivery 12 mos 0.00 $588
Internet service 12 mos 0.00 $4,708
Vehicles (HSW Company Vehicle) 12 mos 0.00 $15,889
Submittal Review & Approval 12 mos 0.00 $0 Incl. In Staffing Costs
Courier Delivery Service 12 mos 0.00 $2,354
Drop Boxes & Disposal Fees 12 mos 0.00 $0 General Requirement COW
Office Furniture 1 ls 0.00 $1,000
Drafting & Detailing 12 mos 0.00 $0 Incl. in Staffing Costs
Site Security 12 mos 0.00 $0 General Requirement COW
Office Security 12 mos 0.00 $1,177
Sustainability Coordinator / Supervisor 1 ls 0.00 $0 Incl. in Staffing Costs
Clerical/Secretarial 51 wks 40.00 $56.00 $114,184
Project Coordination 12 mos 0.00 $0 Incl. in Clerical/Secretarial
Estimating and Cost Engineering 12 mos 0.00 $0 Incl. in Preconstruction Cost
Overtime for CM / GC Onsite Supervisory Staff 12 mos 0.00 $0 Incl. in Staffing Costs
Field Engineer 12 mos 0.00 $0 Incl. in Staffing Costs
Delivery Services 12 mos 0.00 $0 Incl. Above
Project Foreman 12 mos 0.00 $0 General Requirement COW
Fork Lift for Loading/Unloading of misc. matls 12 mos 0.00 $0 General Requirement COW
Loading & Unloading of Misc. Materials 12 mos 0.00 $0 General Requirement COW
Jobsite Clean-up (Excludes Final Clean) 12 mos 0.00 $0 General Requirement COW
Office Supplies 12 mos 0.00 $1,177
Office Clean-up 12 mos 0.00 $2,354
Temporary Toilets/Sinks (Office Trailer Only) 12 mos 0.00 $5,885
First Aid Supplies 12 mos 0.00 $7,062
IT Equipment 12 mos 0.00 $14,124
Material Handling 12 mos 0.00 $0 General Requirement COW
Staging Area Maintenance 12 mos 0.00 $0 General Requirement COW
Safety Barrier / Safety Warnings / Safety Handrails 12 mos 0.00 $0 General Requirement COW
All cost for Sustainable Construction Practices 12 mos 0.00 $0 Incl. Above
Temp. water include distribution & utility charges 12 mos 0.00 $1,831
Drinking Water 12 mos 0.00 $2,354
Small Tools 12 mos 0.00 $0 General Requirement COW
Maintenance & Monitoring of Erosion Control 12 mos 0.00 $0 Incl. in Staffing Costs
Travel / Mileage / Subsistence 12 mos 0.00 $1,177

Project Closeout
Project Manager 4 wks 40.00 $137.00 $21,920
Project Engineer 4 wks 40.00 $63.00 $10,080
Superintendent 4 wks 0.00 $120.00
Clerical/Secretarial 4 wks 20.00 $56.00
Computers 1 mos 0.00

$0 
$4,480
$1,250

Cell Phones 1 mos 0.00 $500

$1,043,695
$88,676 $/Month

Quantity
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3.2.3 Fee Proposal

SELF-PERFORM WORK
Self-performed Work: Identify what portions of the work that the proposer anticipates to self-perform and what mark-ups are proposed to apply to the direct costs 
of this work. CM/GC shall be required to publicly announce any work for those items which it intends to bid at least 15 days prior to the bid opening. Sealed bids 
will be delivered to and publicly opened by the City for any work which the CM/GC intends to provide a bid to self-perform 24 hours before the bids are due.

Quality is a result of knowing the right way from experience. This maximizes schedule control and ensures the best standard of 
workmanship. Our skilled self-perform crews mean quality installation resulting in cost savings and schedule efficiency. Our self-
perform crews are led by extremely skilled craftsmen, many of whom have been with our company for over 20 years.

We have great interest in self-performing several packages of work including;

	� Concrete placement, finishing, and forming.
	� Rough Carpentry.
	� Installation of toilet accessories, fire extinguisher cabinets and other 

specialty items.
	� Installation and maintenance of temporary protection for finished surfaces.
	� Continuous building cleanup to maintain a safe workplace.

For the packages we elect to bid on, we will assure the following;

	� City of St. Helens procurement requirements are fulfilled.
	� CM/GC procurement requirements are fulfilled.
	� Public announce our intent to bid on the CIP concrete scope.
	� A minimum of three bids will be received for this scope.
	� Sealed bids will be provided to the City and Owner’s representative 24-hrs in advance of public opening.

HSW would propose a 10% mark-up on all self performed scopes of work which we will competitively bid.
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Location: Seattle, WA
Construction Cost: $75 million
Construction Dates: 3/07 - 3/09
Duration: 24 months
Client: GSA
Contact: Duane Allen
Title: Project Manager
Phone: 253-931-7612

William Kenzo Nakamura Federal Courthouse Renovation 
This $75 million CM/C project included complete seismic upgrade, all
new building systems, historic rehabilitation of five courtrooms, law 
library and judge’s chambers and tenant improvement for the lower three 
floors. Additionally, the project included a 15,000-sf underground parking 
garage and foundation system upgrade. 

Location: Tigard, OR
Construction Cost: $54 million
Construction Dates: 9/22- 12/23
Duration: 15.5 months
Client: Holman Auto Group
Contact: Mike Houghten
Title: Project Manager/Operations
Phone: 606-405-6107

Holman Auto Group BMW Tigard
This $54 million project replaces the Owner’s outdated facility. The project 
consists of both sales and service functions for high-end automobiles. The 
service portion has 40 maintenance bays all with in-ground lifts, EV capacity, 
and infrastructure for specialty tools/equipment. The sales portion of the 
project includes a four-story precast parking structure. To meet the fast-track 
schedule, the precast was fabricated at two separate facilities. The project 
also includes locker rooms, training facilities, office space and breakrooms.

Relevant ExperienceEducation/Credentials
B.S., Business Administration 
California State University - 
Sacramento

OSHA 30-Hour
CPR & First Aid
DBIA 
LEED AP

Work History
Howard S. Wright
Mortenson

Years With HSW
10

Primary Office Location
Portland, Oregon

Aaron Braun LEED AP, DBIA 
Sr. Project Manager

Why Aaron? 
•	 With 28 years of experience, he is an expert in determining what resources are needed for 

your project, which means better efficiency and less waste. 
•	 He builds effective relationships with clients, design teams, subcontractors, and user 

groups, which leads to better communications and knowledge sharing among team 
members. 

•	 Proven experience in cost estimating, scheduling, LEED, value engineering, constructability 
reviews, subcontractor procurement, safety, quality, and managing field operations.

Location: Portland, OR
Construction Cost: $10 million
Construction Dates: 1/17 - 8/17
Duration: 6 months
Client: City of Portland
Contact: Lauren McGuire
Title: Capital Projects Manager
Phone: 503-802-6627

Pioneer Courthouse Square Renovation CM/GC
This high-profile plaza is in the heart of downtown Portland and considered 
one of the best public squares in the world. The renovation included 
replacing the waterproof membrane, brick repair, HVAC replacement, 
water intrusion repairs, safety and ADA upgrades, Stoa column, and plaza 
repairs. The project requires extensive coordination to accommodate over 
300 plus events that take place at the plaza throughout the year. 

Location: Eugene, OR
Construction Cost: $14 million
Construction Dates: 3/15 - 5/16
Duration: 14 months
Client: University of Oregon
Contact: Charlene Lindsay
Title: Project Manager
Phone: 541-346-5503

University of Oregon Jane Sanders Stadium CM/GC
The stadium is slated to have covered seating for 1,000 people and 
a total capacity of 2,500. The project also includes a separate team 
building for locker rooms, coaches’ offices, equipment, operations, and a 
separate indoor practice facility complete with turf, netted batting lanes, 
and a sound system.

Location: Lake Oswego, OR
Construction Cost: $36 million
Construction Dates: 6/19 - 9/21
Duration: 27 months
Client: City of Lake Oswego
Contact: Sidaro Sin
Title: Construction Manager
Phone: 503-697-7421

Lake Oswego Public Safety Building / City Hall CM/GC
This 70,814 sf project was constructed in two phases. Phase 1 included 
demolition of two buildings and construction of a new city hall and 
police station. Phase 2 demoed the existing city hall and parking garage 
which allowed for an addition of a public plaza, water garden, and 
surface parking.
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Location: Tigard, OR
Construction Cost: $54 million
Construction Dates: 9/22- 12/23
Duration: 15.5 months
Client: Holman Auto Group
Contact: Mike Houghten
Title: Project Manager/Operations
Phone: 606-405-6107

Holman Auto Group BMW Tigard
This $54 million project replaces the Owner’s outdated facility. The project 
consists of both sales and service functions for high-end automobiles. The 
service portion has 40 maintenance bays all with in-ground lifts, EV capacity, 
and infrastructure for specialty tools/equipment. The sales portion of the 
project includes a four-story precast parking structure. To meet the fast-track 
schedule, the precast was fabricated at two separate facilities. The project 
also includes locker rooms, training facilities, office space and breakrooms.

Location: Portland, OR
Construction Cost: $3.7 million
Construction Dates: 6/16 - 10/16
Duration: 5 months
Client: American Assets Trust
Contact: Kim Steers
Title: Project Manager
Phone: 503-233-5696

DEQ Phase 3  
This 58,000 sf, multi-floor fit-out in the Lloyd 700 Building was built for 
repeat client, DEQ of Oregon and is the home of their new corporate 
headquarters. The project includes four floors of open office space, with 
conference room spaces and private offices placed for maximization. 
HSW worked closely with the designers to help assure the kitchen 
facilities could meet the needs of the nearly 200 occupants.

Relevant Experience
Education/Credentials
B.S., Construction Management, 
Purdue University

OSHA 30-Hour
CPR & First Aid

Work History
Howard S. Wright

Years With HSW
18

Primary Office Location
Portland, Oregon

Matt Kania LEED AP BD+C 
Superintendent

Why Matt? 
•	 Matt’s focus on the client’s interest and timeline, while maximizing teamwork has led his 

projects to success and to be requested to run future work by repeat clients. 
•	 His demeanor brings a sense of comradery to his projects and causes those involved to 

bring their best to work each day. 
•	 He has been working with other team members on career development and progression to 

help them move to the next level in the company and become leaders themselves.

Location: Portland, OR
Construction Cost: $1.6 million
Construction Dates: 4/17 - 12/17
Duration 9 months
Client: TriMet
Contact: Kaliska Day
Title: Owner Representative
Phone: 971-283-4829

TriMet Washington Park Station CM/GC
After nearly 20 years of service, this station was slated for upgrades and 
rehabilitation. The scope of work included replacement and retrofit of  
entry walls, platform walls, ceilings, lighting, artwork, and information 
displays.

Location: Lake Oswego, OR
Construction Cost: $36 million
Construction Dates: 6/19 - 9/21
Duration: 27 months
Client: City of Lake Oswego
Contact: Sidaro Sin
Title: Construction Manager
Phone: 503-697-7421

Lake Oswego Public Safety Building / City Hall CM/GC
This 70,814 sf project was constructed in two phases. Phase 1 included 
demolition of two buildings and construction of a new city hall and 
police station. Phase 2 demoed the existing city hall and parking garage 
which allowed for an addition of a public plaza, water garden, and 
surface parking.

Location: Corvallis, OR
Construction Cost: $5.5 million
Construction Dates: 3/16 - 9/16
Duration: 6 months
Client: AECOM
Contact: Paul Weber
Title: Construction Manager
Phone: 503-539-9442

OSU Bexell Hall Renovation
Project is a $5.5 million interior renovation of a 58,491 sf building built 
in 1922. The project included renovation of the interior of the building 
including most surfaces and lighting with some reconfiguration of the 
space. Completed on a fast-track schedule.
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Relevant Experience
Education/Credentials
B.S., Construction Management, 
University of Nebraska

OSHA 30-Hour
CPR & First Aid

Work History
Howard S. Wright

Years With HSW
3

Primary Office Location
Portland, Oregon

Eric Hayward 
Project Engineer

Why Eric? 
•	 During project startup and construction Eric assists the team to review and coordinate 

the QA/QC plan, develop the submittal log, actively participate in subcontractor project 
orientation meetings, and provide the team with the most accurate, up-to-date information 
so that the most informed and effective decisions can be made.

•	 Eric facilitates several helpful tools in the field utilizing Procore technology thereby greatly 
reducing inefficiency and promoting high levels of collaboration in the field.

Appendix

Location: Portland, OR
Construction Cost: $4.5 million
Construction Dates: 1/19 - 06/19
Duration: 6 months
Client: Markowitz Herbold
Contact: Marie Porter
Title: Operations & HR Director
Phone: 503-295-3085

Markowitz Herbold TI at Broadway Tower
HSW provided full preconstruction and construction services for this 
high-end law firm located on the top three floors of Broadway Tower. 
This 27,096 sf state-of-the-art office space includes glass front offices, 
expansive meeting and collaboration spaces, high-end finishes, design-
build MEP systems, and an expansive, interconnecting stair.

Location: Portland, OR
Construction Cost: $1 million
Construction Dates: 4/19 - 7/19
Duration 4 months
Client: BPM/WCB Commercial 
Properties
Contact: Rhonda Schlosser
Title: Vice President
Phone: 503-459-5827

BPM TI at Broadway Tower 
In addition to the core and shell construction of Broadway Tower, 
Howard S. Wright led the preconstruction and construction efforts for 
this 7,000 sf TI for the building Owner, BPM Real Estate Group. All 
TI work was completed with no disruption to the fully operational 
Radisson RED hotel which occupies the first nine floors.

Location: Tigard, OR
Construction Cost: $54 million
Construction Dates: 9/22- 12/23
Duration: 15.5 months
Client: Holman Auto Group
Contact: Mike Houghten
Title: Project Manager/Operations
Phone: 606-405-6107

Holman Auto Group BMW Tigard
This $54 million project replaces the Owner’s outdated facility. The project 
consists of both sales and service functions for high-end automobiles. The 
service portion has 40 maintenance bays all with in-ground lifts, EV capacity, 
and infrastructure for specialty tools/equipment. The sales portion of the 
project includes a four-story precast parking structure. To meet the fast-track 
schedule, the precast was fabricated at two separate facilities. The project 
also includes locker rooms, training facilities, office space and breakrooms.

Location: Portland, OR
Construction Cost: $400 million
Construction Dates: 7/19 - 9/23
Duration: 46 months
Client: BMO
Contact: Brian Owendoff
Title: Construction Manager
Phone: 503-201-9590

Block 216
This $400 million, 35-story high-rise is being constructed on a complete 
downtown Portland block. Project includes five levels of underground 
parking, five floors of shelled office space for future tenant improvement 
build-out, and 251-room Ritz-Carlton hotel and 238 residential Ritz-
Carlton units.
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Relevant Experience
Education/Credentials
B.S., Civil Engineering, 
Oregon State University
 
OSHA-30 Hour 

Work History
Howard S. Wright
DPR
Baugh Construction

Years With HSW
13

Primary Office Location
Portland, Oregon

Bill Jensen LEED AP 
Estimating

Why Bill? 
•	 Expert in cost estimating, scheduling, procurement, forecasting, and field coordination 

have been key factors in shaping his abilities as a top notch, detail-oriented manager. 
•	 He practices an open communication style based on trust. 
•	 He will place your needs first and guarantees a final product that will exceed expectations.

Location: McMinnville, OR
Construction Cost: $9.1 million
Construction Dates: 6/07 - 6/08
Duration: 12 months
Client: City of McMinnville
Contact: Mike Bisset
Title: Dir. Community Development
Phone: 503-434-7312

McMinnville Public Safety Building CM/GC
The McMinnville Public Safety Building is located on one of the busiest 
intersections in this growing town. The ground-up, 35,462 sf structural 
steel building features exposed steel columns, exposed high ceilings, 
and abundant natural light through the top two floors. The building was 
framed with structural steel and utilized buckling retrained braces (BRBs) 
within the braced frames. 

Location: Lebanon , OR
Construction Cost: $8 million
Construction Dates: 6/08 - 6/09
Duration: 12 months
Client: City of Lebanon
Contact: Mike Healy
Title: Chief of Police
Phone: 541-258-4356

Lebanon Library and Justice Center CM/GC
The Lebanon Justice Center and Public Library project involves 
construction of a ground-up, single-story, 30,000 sf justice center that 
houses the Lebanon Police Department. The second building includes a 
ground-up 19,300 sf, single-story, brick veneer civic public library, featuring 
high-end finishes, wood ceilings, significant daylight harvesting and store-
front design elements. Local subcontractors were used.

Location: Bend, OR
Construction Cost: $5.1 million
Construction Dates: 10/07 - 1/08
Duration: 4 months
Client: City of Bend Police Dept.
Contact: Ken Mannix
Title: Deputy
Phone: 541-312-7934

Bend Police Station Expansion CM/GC
This phased project consisted of a 19,000 sf new municipal court, offices 
and administrative space. The team worked closely with the City of Bend 
Police Station throughout the process. The project was as rewarding as 
it was challenging and maintaining a collaborative relationship with the 
team was essential.

Location: Sherwood, OR
Construction Cost: $6.7 million
Construction Dates: 1/05 - 1/06
Duration: 12 months
Client: City of Sherwood
Contact: Jenni Lipscomb
Title: Project Manager
Phone: 503-625-4243

Sherwood Civic Center CM/GC
The 31,000 sf civic building houses a library, city council, and city 
engineering services. The building brings new life to the historic 
downtown Sherwood area. Two-floor open structure with metal “tree” 
columns on an occupied campus. The open interior featured exposed steel 
decks, fir ceilings architectural and six raised skylights and local artist 
mural designs.

Location: Lake Oswego, OR
Construction Cost: $36 million
Construction Dates: 6/19 - 9/21
Duration: 27 months
Client: City of Lake Oswego
Contact: Sidaro Sin
Title: Construction Manager
Phone: 503-697-7421

Lake Oswego Public Safety Building / City Hall CM/GC
This 70,814 sf project was constructed in two phases. Phase 1 included 
demolition of two buildings and construction of a new city hall and 
police station. Phase 2 demoed the existing city hall and parking garage 
which allowed for an addition of a public plaza, water garden, and 
surface parking.
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Relevant Experience
Education/Credentials
B.S., Civil Engineering 
University of Washington
 
OSHA-30 Hour 

Work History
Howard S. Wright
Bremik
Kiewit 

Years With HSW
14

Primary Office Location
Portland, Oregon

Scott Maxwell LEED AP 
Estimating

Why Scott? 
•	 Scott has built effective relationships with the design team and subcontractors; leads to 

clear communication with team members and a more successful project journey.
•	 Resourceful and diligent in seeking solutions to problems and adapting to new solutions - 

keeping the project on track.
•	 Able to create and manage related assignments and schedules based on key priorities of 

assigned projects while adjusting for roadblocks and evaluating results.

Location: Klamath Falls, OR
Construction Cost: $5.2 million
Construction Dates: 5/09 - 7/10
Duration: 13 months
Client: City of Klamath Falls
Contact: Klamath Falls Police Station
Title: Klamath Falls
Phone: 541-883-5336

Klamath Falls Police Station CM/GC
This project consisted of a new 31,000 sf Critical Facility Police Station 
for the Klamath Falls Police Department. Structural steel, wood and 
steel stud framing were included, along with new MEP systems, a 
crime and evidence control lab, elevator retrofit, extensive access/visual 
control, and an ORPAT training facility. 

Location: Bend, OR
Construction Cost: $637,900
Construction Dates: 4/11 - 8/11 
Duration: 4 months
Client: Deschutes County
Contact: Deschutes County
Title: Deschutes County
Phone: 541-388-6661

Deschutes County Jail Expansion and Renovation CM/GC
The Deschutes County Jail Expansion and Renovation project consisted 
of the addition of a 1,900 sf staff lounge, 500 sf evidence storage area, 
locker room and control room remodel, and cell door replacement.

Location: Bend, OR
Construction Cost: $100,000
Construction Dates: 3/10 - 8/10 
Duration: 5 months
Client: Deschutes County
Contact: Deschutes County
Title: Deschutes County
Phone: 541-318-1377

Deschutes Recovery Center CM/GC
Project consisted of a 7,500 sf ground-up, single-story mental health 
residential treatment center. Included extensive security system 
installation for 24-hour surveillance.

Location: Lake Oswego, OR
Construction Cost: $36 million
Construction Dates: 6/19 - 9/21
Duration: 27 months
Client: City of Lake Oswego
Contact: Sidaro Sin
Title: Construction Manager
Phone: 503-697-7421

Lake Oswego Public Safety Building / City Hall CM/GC
This 70,814 sf project was constructed in two phases. Phase 1 included 
demolition of two buildings and construction of a new city hall and 
police station. Phase 2 demoed the existing city hall and parking garage 
which allowed for an addition of a public plaza, water garden, and 
surface parking.

Location: Salem, OR
Construction Cost: $32 million
Construction Dates: 1/22 - 8/23
Duration: 21 months
Client: City of Salem
Contact: Allen Dannen
Title: City Engineer
Phone: 503-588-6211

Salem Public Works Operations Center
This project consists of a 50,000 sf facility that will be the home of 
numerous end-user groups for the City of Salem. HSW leaned on 
collaboration, clear communication, and continuous TVD/Value Engineering 
(VE) to achieve all end user groups project goals. The Operations Building is 
the first of a master plan program where the future phases had to be kept in 
consideration while designing and planning the construction.
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Education/Credentials
B.S., Construction
Management 
Washington State University
 
OSHA 30-Hour
CPR & First Aid

Work History
Howard S. Wright

Years With HSW
17

Primary Office Location
Portland, Oregon

Ryan McGrew 
Company Executive / Senior Vice President

Why Ryan? 
•	 He ensures the new Public Safety Center project achieves optimum value for the project dollars.
•	 Ryan is an industry leader in complex projects and an expert in the collaborative project 

delivery method.
•	 He ensures the entire project team is integrated for a successful project delivery.

Relevant Experience

Location: Portland, OR
Construction Cost: $137 million
Construction Dates: 10/10 - 5/13
Duration: 33 months
Client: GSA
Contact: Pat Brunner
Title: Contracts Officer
Phone: 503-445-7302

Edith Green-Wendell Wyatt
This $137 million modernization project involved renovating a 36-year 
old, 20-story building. The building includes 17 levels of office space, a 
2-story lobby at the ground floor entrance and 2 levels of below-grade 
parking. The implemented efficiencies reduce the building’s energy 
consumption by over 50% from baseline metrics. The project achieved 
LEED Platinum.

Location: Portland, OR
Construction Cost: $140 million
Construction Dates: 7/16 - 5/20
Duration: 46 months
Client: City of Portland
Contact: Jo Wells
Title: Project Manager 
Phone: 541-323-5997

The Portland Building Reconstruction
Historic building houses 14 City bureaus and underwent a seismic 
upgrade, MEP systems upgrade, envelope replacement, and interiors 
programming update. Considering the exposed structure being a design 
feature, the design-build team utilized Building Information Modeling 
(BIM) to both coordinate its’ installation and achieve a high-quality
aesthetic. 

Location: Portland, OR
Construction Cost: $10 million
Construction Dates: 1/17 - 8/17
Duration: 6 months
Client: City of Portland
Contact: Lauren McGuire
Title: Capital Projects Manager
Phone: 503-802-6627

Pioneer Courthouse Square Renovation CM/GC
This high-profile plaza is in the heart of downtown Portland and considered 
one of the best public squares in the world. The renovation included 
replacing the waterproof membrane, brick repair, HVAC replacement, 
water intrusion repairs, safety and ADA upgrades, Stoa column, and plaza 
repairs. The project requires extensive coordination to accommodate over 
300 plus events that take place at the plaza throughout the year. 

Location: Clackamas, OR
Construction Cost: $538,891
Construction Dates: 12/08 - 3/09
Duration: 4 months
Client: TriMet
Contact: Amy Fandrich
Title: Design Manager
Phone: 503-962-8861

TriMet Police Precinct 
This 2,000 sf precinct and administration space includes two secured 
custody holding cells and intake area. The precinct houses a multi-
jurisdictional computer network communications system and also 
includes a secured police vehicle parking area with 16 spaces, men/
women locker rooms, shower, and an open administration space. 

Location: Lake Oswego, OR
Construction Cost: $36 million
Construction Dates: 6/19 - 9/21
Duration: 27 months
Client: City of Lake Oswego
Contact: Sidaro Sin
Title: Construction Manager
Phone: 503-697-7421

Lake Oswego Public Safety Building / City Hall CM/GC
This 70,814 sf project was constructed in two phases. Phase 1 included 
demolition of two buildings and construction of a new city hall and 
police station. Phase 2 demoed the existing city hall and parking garage 
which allowed for an addition of a public plaza, water garden, and 
surface parking.
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Relevant Experience
Education/Credentials
Construction (STSC)
Certified Health & Safety
Technician (CHST)
 
OSHA-30 Hour
CPR & First Aid 

Work History
Howard S. Wright

Years With HSW
9

Primary Office Location
Portland, Oregon

Bobby Blanks 
Safety Manager

Why Bobby? 
•	 Bobby maintains an in-depth knowledge of city, federal, and state safety requirements and 

implements them into his safety procedures. He partners with our field teams to implement 
our Zero Harm program regardless of size or scale.

•	 He will ensure the jobsite employees and subcontractors are trained in all safety programs 
and protocols, including federal and state regulations, in order to prevent accidents or 
injuries. 

Location: Lake Oswego, OR
Construction Cost: $36 million
Construction Dates: 6/19 - 9/21
Duration: 27 months
Client: City of Lake Oswego
Contact: Sidaro Sin
Title: Construction Manager
Phone: 503-697-7421

Lake Oswego Public Safety Building / City Hall CM/GC
This 70,814 sf project was constructed in two phases. Phase 1 included 
demolition of two buildings and construction of a new city hall and 
police station. Phase 2 demoed the existing city hall and parking garage 
which allowed for an addition of a public plaza, water garden, and 
surface parking.

Location: Salem, OR
Construction Cost: $32 million
Construction Dates: 1/22 - 8/23
Duration: 21 months
Client: City of Salem
Contact: Allen Dannen
Title: City Engineer
Phone: 503-588-6211

Salem Public Works Operations Center
This project consists of a 50,000 sf facility that will be the home of 
numerous end-user groups for the City of Salem. HSW leaned on 
collaboration, clear communication, and continuous TVD/Value Engineering 
(VE) to achieve all end user groups project goals. The Operations Building is 
the first of a master plan program where the future phases had to be kept in 
consideration while designing and planning the construction.
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Location: Tigard, OR
Construction Cost: $54 million
Construction Dates: 9/22- 12/23
Duration: 15.5 months
Client: Holman Auto Group
Contact: Mike Houghten
Title: Project Manager/Operations
Phone: 606-405-6107

Holman Auto Group BMW Tigard
This $54 million project replaces the Owner’s outdated facility. The project 
consists of both sales and service functions for high-end automobiles. The 
service portion has 40 maintenance bays all with in-ground lifts, EV capacity, 
and infrastructure for specialty tools/equipment. The sales portion of the 
project includes a four-story precast parking structure. To meet the fast-track 
schedule, the precast was fabricated at two separate facilities. The project 
also includes locker rooms, training facilities, office space and breakrooms.

Location: Portland, OR
Construction Cost: $10 million
Construction Dates: 1/17 - 8/17
Duration: 6 months
Client: City of Portland
Contact: Lauren McGuire
Title: Capital Projects Manager
Phone: 503-802-6627

Pioneer Courthouse Square Renovation CM/GC
This high-profile plaza is in the heart of downtown Portland and considered 
one of the best public squares in the world. The renovation included 
replacing the waterproof membrane, brick repair, HVAC replacement, 
water intrusion repairs, safety and ADA upgrades, Stoa column, and plaza 
repairs. The project requires extensive coordination to accommodate over 
300 plus events that take place at the plaza throughout the year. 

Location: Portland, OR
Construction Cost: $1.6 million
Construction Dates: 4/17 - 12/17
Duration 9 months
Client: TriMet
Contact: Kaliska Day
Title: Owner Representative
Phone: 971-283-4829

TriMet Washington Park Station CM/GC
After nearly 20 years of service, this station was slated for upgrades and 
rehabilitation. The scope of work included replacement and retrofit of  
entry walls, platform walls, ceilings, lighting, artwork, and information 
displays.
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Relevant Experience
Education/Credentials
B.S., Construction
Management,
Brigham Young University

OSHA-30 Hour 

Work History
Howard S. Wright
Hoffman

Years With HSW
9

Primary Office Location
Portland, Oregon

Don Josephson 
BIM / VD&C Manager

Why Don? 
•	 With over 17 years experience in the construction industry, Don brings unique technological 

expertise to the project. He works with our team to incorporate the necessary tools and 
technology for effective communication and execution.

•	 Don leads a team of in-house BIM Engineers as well as subcontractor BIM services. He 
takes an active role in preconstruction and site logistics. Most of all, Don brings a positive 
attitude and is relentless in his pursuit to get it right. 

Location: Lake Oswego, OR
Construction Cost: $36 million
Construction Dates: 6/19 - 9/21
Duration: 27 months
Client: City of Lake Oswego
Contact: Sidaro Sin
Title: Construction Manager
Phone: 503-697-7421

Lake Oswego Public Safety Building / City Hall CM/GC
This 70,814 sf project was constructed in two phases. Phase 1 included 
demolition of two buildings and construction of a new city hall and 
police station. Phase 2 demoed the existing city hall and parking garage 
which allowed for an addition of a public plaza, water garden, and 
surface parking.

Location: Salem, OR
Construction Cost: $32 million
Construction Dates: 1/22 - 8/23
Duration: 21 months
Client: City of Salem
Contact: Allen Dannen
Title: City Engineer
Phone: 503-588-6211

Salem Public Works Operations Center
This project consists of a 50,000 sf facility that will be the home of 
numerous end-user groups for the City of Salem. HSW leaned on 
collaboration, clear communication, and continuous TVD/Value Engineering 
(VE) to achieve all end user groups project goals. The Operations Building is 
the first of a master plan program where the future phases had to be kept in 
consideration while designing and planning the construction.

Appendix

Location: Tigard, OR
Construction Cost: $54 million
Construction Dates: 9/22- 12/23
Duration: 15.5 months
Client: Holman Auto Group
Contact: Mike Houghten
Title: Project Manager/Operations
Phone: 606-405-6107

Holman Auto Group BMW Tigard
This $54 million project replaces the Owner’s outdated facility. The project 
consists of both sales and service functions for high-end automobiles. The 
service portion has 40 maintenance bays all with in-ground lifts, EV capacity, 
and infrastructure for specialty tools/equipment. The sales portion of the 
project includes a four-story precast parking structure. To meet the fast-track 
schedule, the precast was fabricated at two separate facilities. The project 
also includes locker rooms, training facilities, office space and breakrooms.

Location: Portland, OR
Construction Cost: $10 million
Construction Dates: 1/17 - 8/17
Duration: 6 months
Client: City of Portland
Contact: Lauren McGuire
Title: Capital Projects Manager
Phone: 503-802-6627

Pioneer Courthouse Square Renovation CM/GC
This high-profile plaza is in the heart of downtown Portland and considered 
one of the best public squares in the world. The renovation included 
replacing the waterproof membrane, brick repair, HVAC replacement, 
water intrusion repairs, safety and ADA upgrades, Stoa column, and plaza 
repairs. The project requires extensive coordination to accommodate over 
300 plus events that take place at the plaza throughout the year. 

Location: Portland, OR
Construction Cost: $140 million
Construction Dates: 7/16 - 5/20
Duration: 46 months
Client: City of Portland
Contact: Jo Wells
Title: Project Manager 
Phone: 541-323-5997

The Portland Building Reconstruction
Historic building houses 14 City bureaus and underwent a seismic 
upgrade, MEP systems upgrade, envelope replacement, and interiors 
programming update. Considering the exposed structure being a design 
feature, the design-build team utilized Building Information Modeling 
(BIM) to both coordinate its’ installation and achieve a high-quality
aesthetic. 
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Appendix

Troy Dickson 
Northwest President

Why Troy? 
Troy is a hands-on executive who drives innovation throughout project planning and design. 
He brings best practices and lessons learned from his leadership on public projects. Troy pulls 
local and national resources to drive success and add value to the project.

Elizabeth Angel 
BIM / VD&C

Why Elizabeth? 
Elizabeth assists the design and construction teams with the technical leadership to optimize 
the transition of the vision from an idea to virtual to reality. She is the glue that finds the 
best solutions to move the data investment from design into construction and into facility 
operations.

Laird Blanchard 
Safety Manager

Why Laird? 
Laird provides our Oregon office operations with direction and general oversight of all safety 
planning and implementation, including the development of job-specific safety plans. With 
more than 28 years of experience as a safety professional, Laird ensures the Zero Harm safety 
culture is created and maintained, and is committed to empowering our team with effective 
safety execution.

Todd Miller 
Operations Manager

Why Todd? 
Todd will provide executive leadership and oversight to ensure the operational success of the 
Public Safety Center throughout the project. Proven as a team leader during preconstruction on 
a recent project where early involvement saved in excess of $20 million. Great communication 
provides transparency and collaboration with you and your team.
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1455 NW Irving Street, Suite 400 | Portland, OR 97209
503-220-0895
www.balfourbeattyus.com/portland
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AMENDMENT #1 TO 
STANDARD FORM OF AGREEMENT BETWEEN OWNER AND CONSTRUCTION 

MANAGER 

  
This Amendment #1 supplements the terms of the underlying Agreement to set forth terms 
required for Oregon Public Contracts.  To the extent of any conflict between the requirements of 
this Amendment #1 and the requirements imposed by the underlying Agreement, this 
Amendment #1 shall control.  The remaining terms of the Agreement remain in full force and 
effect.  The Owner and the Construction Manager hereby agree: 

1. Mandatory Terms For Oregon Public Improvement Contract. 

 (a) Contractor shall:  

(1)  Make payment promptly, as due, to all persons supplying to the 
contractor labor or material for the performance of the work 
provided for in the Agreement; 

(2)  Pay all contributions or amounts due the Industrial Accident Fund 
from the contractor or subcontractor incurred in the performance of 
the contract; 

(3)  Not permit any lien or claim to be filed or prosecuted against the 
state or a county, school district, municipality, municipal 
corporation or subdivision thereof, on account of any labor or 
material furnished; 

(4)  Pay to the Department of Revenue all sums withheld from 
employees under ORS 316.167; 

(5)  Demonstrate that an employee drug testing program is in place; 

(6) To the extent the Work includes demolition, salvage or recycle 
construction and demolition debris, if feasible and cost-effective; 

(7) To the extent the Work includes lawn and landscape maintenance, 
compost or mulch yard waste material at an approved site, if 
feasible and cost-effective; 

(b) If the Contractor fails, neglects or refuses to pay promptly a person’s 
claim for labor or services that the person provides to the contractor or a 
subcontractor in connection with the Agreement as the claim becomes 
due, Owner may pay the amount of the claim to the person that provides 
the labor or services and charge the amount of the payment against funds 
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due or to become due the Contractor by reason of the Agreement; 

(c)  If the Contractor or its subcontractor fails, neglects or refuses to pay a 
person that provides labor or materials in connection with the Agreement 
within 30 days after receiving payment from Owner, Contractor or its 
subcontractor owes the person the amount due plus interest charges that 
begin at the end of the 10-day period within which payment is due under 
ORS 279C.580 (4) and that end upon final payment, unless payment is 
subject to a good faith dispute as defined in ORS 279C.580. The rate of 
interest on the amount due is nine percent per annum. The amount of 
interest may not be waived; 

(d)  If Contractor or its subcontractor fails, neglects or refuses to pay a person 
that provides labor or materials in connection with the public improvement 
contract, the person may file a complaint with the Construction 
Contractors Board, unless payment is subject to a good faith dispute as 
defined in ORS 279C.580; 

(e) Paying a claim in the manner authorized (b) through (d) above does not 
relieve the Contractor or the Contractor’s surety from obligation with 
respect to an unpaid claim; 

(f) No person may not be employed for more than 10 hours in any one day, or 
40 hours in any one week, except in cases of necessity, emergency or 
when the public policy absolutely requires it, and in such cases the 
employee shall be paid at least time and a half pay:  

(1) 

(i) For all overtime in excess of eight hours in any one day or 
40 hours in any one week when the work week is five 
consecutive days, Monday through Friday; or 

(ii) For all overtime in excess of 10 hours in any one day or 40 
hours in any one week when the work week is four 
consecutive days, Monday through Friday; and 

(2)  For all work performed on Saturday and on any legal holiday 
specified in ORS 279C.540; 

(g)  Contractor shall give notice in writing to employees who work on Work 
covered by the Agreement, either at the time of hire or before 
commencement of work on the Agreement, or by posting a notice in a 
location frequented by employees, of the number of hours per day and 
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days per week that the employees may be required to work; 

(h)  Contractor shall promptly, as due, make payment to any person, 
copartnership, association or corporation furnishing medical, surgical and 
hospital care services or other needed care and attention, incident to 
sickness or injury, to the employees of the Contractor, of all sums that the 
Contractor agrees to pay for the services and all moneys and sums that the 
Contractor collected or deducted from the wages of employees under any 
law, contract or agreement for the purpose of providing or paying for the 
services; 

(i)  Contractor shall comply with ORS 656.017 unless exempt under ORS 
656.126;  

(j) The withholding of retainage by Contractor and its subcontractors shall be 
in accordance with ORS 701.420; 

(k) In accordance with ORS 279C.560, unless Owner finds in writing that 
accepting a bond, security or other instrument poses an extraordinary risk 
that is not typically associated with the bond, security or other instrument, 
Owner will approve the Contractor's written request to deposit bonds, 
securities or other instruments with the Owner or in a custodial account or 
other account satisfactory to Owner with an approved bank or trust 
company, to be held instead of cash retainage for the benefit of Owner.  In 
such event, Owner will reduce the cash retainage by an amount equal to 
the value of the bonds, securities and other instruments.  Interest or 
earnings on the bonds, securities and other instruments shall accrue to the 
Contractor. Bonds, securities and other instruments deposited instead of 
cash retainage shall be assigned to or made payable to Owner and shall be 
of a kind approved by the Director of the Oregon Department of 
Administrative Services, including but not limited to: Bills, certificates, 
notes or bonds of the United States; Other obligations of the United States 
or agencies of the United States; Obligations of a corporation wholly 
owned by the federal government; Indebtedness of the Federal National 
Mortgage Association; General obligation bonds of the State of Oregon or 
a political subdivision of the State of Oregon; or Irrevocable letters of 
credit issued by an insured institution, as defined in ORS 706.008. The 
Contractor shall execute and provide such documentation and instructions 
respecting the bonds, securities and other instruments as Owner may 
require to protect its interests.  When Owner determines that all 
requirements for the protection of Owner’s interest have been fulfilled, the 
bonds and securities deposited instead of cash retainage will be released to 
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the Contractor. If Owner accepts a surety bond from Contractor in lieu of 
retainage, Contractor shall accept like bonds from its subcontractors or 
suppliers from which Contractor has retainage. Contractor shall then 
reduce the moneys Contractor holds as retainage in an amount equal to the 
value of the bond and pay the amount of the reduction to the subcontractor 
or supplier. 

(l) Owner shall make progress payments on the Agreement monthly as work 
progresses. Payments shall be based upon estimates of work completed 
that are approved by Owner. A progress payment is not considered 
acceptance or approval of any work or waiver of any defects therein. 
Owner shall pay to Contractor interest on the progress payment, not 
including retainage, due the contractor. The interest shall commence 30 
days after receipt of the invoice from the Contractor or 15 days after the 
payment is approved by Owner, whichever is the earlier date. The rate of 
interest charged to Owner on the amount due shall equal three times the 
discount rate on 90-day commercial paper in effect at the Federal Reserve 
Bank in the Federal Reserve district that includes Oregon on the date that 
is 30 days after receipt of the invoice from Contractor or 15 days after the 
payment is approved by Owner, whichever is the earlier date, but the rate 
of interest may not exceed 30 percent.  Interest shall be paid automatically 
when payments become overdue. Owner shall document, calculate and 
pay any interest due when payment is made on the principal. Interest 
payments shall accompany payment of net due on the Agreement. Owner 
will not require Contractor to petition, invoice, bill or wait additional days 
to receive interest due. When an invoice is filled out incorrectly, when 
there is any defect or impropriety in any submitted invoice or when there 
is a good faith dispute, Owner shall so notify Contractor within 15 days 
stating the reason or reasons the invoice is defective or improper or the 
reasons for the dispute. A defective or improper invoice, if corrected by 
Contractor within seven days of being notified by Owner, may not cause a 
payment to be made later than specified in this section unless interest is 
also paid. If requested in writing by a subcontractor, Contractor, within 10 
days after receiving the request, shall send to the subcontractor a copy of 
that portion of any invoice, request for payment submitted to Owner or 
pay document provided by Owner to Contractor specifically related to any 
labor or materials supplied by the subcontractor. Payment of interest may 
be postponed when payment on the principal is delayed because of 
disagreement between Owner and Contractor.  

(m)  Owner will reserve as retainage from all progress payment five percent 
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(5%) of the payment. As work progresses, Owner may (but is not 
required) reduce the amount of the retainage and Owner may (but is not 
required) eliminate retainage on any remaining monthly contract payments 
after 50 percent of the Work under the Agreement is completed if, in 
Owner’s opinion, such work is progressing satisfactorily. Elimination or 
reduction of retainage shall be allowed only upon written application by 
Contractor, and the application shall include written approval of 
Contractor’s surety. However, when the contract work is 97.5 percent 
completed, Owner may, at the Owner’s sole discretion and without 
application by Contractor, reduce the retained amount to 100 percent of 
the value of the Work remaining to be done. Upon receipt of a written 
application by Contractor, the Owner shall respond in writing within a 
reasonable time. The retainage held by Owner shall be included in and 
paid to Contractor as part of the final payment of the contract price. Owner 
shall pay to Contractor interest at the rate of 1.5 percent per month on the 
final payment due Contractor, interest to commence 30 days after the work 
under the Agreement has been completed and accepted and to run until the 
date when the final payment is tendered to Contractor. Contractor shall 
notify Owner in writing when the contractor considers the work complete 
and Owner shall, within 15 days after receiving the written notice, either 
accept the work or notify Contractor of work yet to be performed on the 
Agreement. If Owner does not, within the time allowed, notify Contractor 
of work yet to be performed to fulfill contractual obligations, the interest 
provided by this subsection shall commence to run 30 days after the end of 
the 15-day period. 

(n) Contractor shall include in each subcontract for property or services the 
contractor enters into with a subcontractor, including a material supplier, 
for the purpose of performing a construction contract: 

(1) A payment clause that obligates Contractor to pay subcontractor 
for satisfactory performance under the subcontract within 10 days 
out of amounts the Owner pays to Contractor under the 
Agreement; 

(2) A clause that requires Contractor to provide subcontractor with a 
standard form that the subcontractor may use as an application for 
payment or as another method by which the subcontractor may 
claim a payment due from Contractor; 

(3) A clause that requires Contractor, except as otherwise provided in 
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this paragraph, to use the same form and regular administrative 
procedures for processing payments during the entire term of the 
subcontract. Contractor may change the form or the regular 
administrative procedures Contractor uses for processing payments 
if Contractor: (i) Notifies the subcontractor in writing at least 45 
days before the date on which the contractor makes the change; 
and (ii) Includes with the written notice a copy of the new or 
changed form or a description of the new or changed procedure. 

(4)   An interest penalty clause that obligates Contractor, if the 
Contractor does not pay the subcontractor within 30 days after 
receiving payment from Owner, to pay subcontractor an interest 
penalty on amounts due in each payment Contractor does not make 
in accordance with the payment clause included in the subcontract 
under paragraph (a) of this subsection. Contractor or subcontractor 
is not obligated to pay an interest penalty if the only reason that 
Contractor or subcontractor did not make payment when payment 
was due is that Contractor or subcontractor did not receive 
payment from Owner or Contractor when payment was due. The 
interest penalty: (i) Applies to the period that begins on the day 
after the required payment date and that ends on the date on which 
the amount due is paid; and (ii) Is computed at the rate specified in 
ORS 279C.515 (2). 

(o) Contractor shall, in each of the Contractor’s subcontracts, require the first-
tier subcontractor to include a payment clause and an interest penalty 
clause that conforms to the standards of subsection (n) of this section in 
each of the first-tier subcontractor’s subcontracts and to require each of 
the first-tier subcontractor’s subcontractors to include such clauses in the 
first-tier subcontractors’ subcontracts with each lower-tier subcontractor 
or supplier. 

(p) Contractor expressly agrees to be bound by and comply with prevailing 
rate of wage laws applicable to Contractor’s Work in accordance with 
ORS 279C.800 et seq.  The prevailing wage rates in effect when this 
Project was first advertised are hereby expressly incorporated into this 
Agreement by reference. Information on BOLI Prevailing Wage Rates 
may be obtained at the following site: 
www.oregon.gov/BOLI/WHD/PWR/pwr_state.shtml.  A copy of these 
rates may be requested by calling the Bureau of Labor and Industries 
directly (Bureau of Labor and Industries – (971) 673-0838).  Information 
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PERSONAL SERVICES AGREEMENT 

This PERSONAL SERVICES AGREEMENT (this “Agreement”) is made and entered 

into by and between the City of St. Helens (the “City”), an Oregon municipal corporation, and  

Tiberius Solutions (“Contractor”). 

RECITALS 

A. The City is in need of personal services to provide a St. Helens Urban Renewal 

Financial Update and Contractor represents that it is qualified and prepared to provide such 

services.   

B. The purpose of this Agreement is to establish the services to be provided by 

Contractor and the compensation and terms for such services. 

AGREEMENT 

1. Engagement.  The City hereby engages Contractor to provide services 

(“Services”) related the St. Helens Urban Renewal Financial Update and Contractor accepts such 

engagement.  The principal contact for Contractor shall be Nick Popenuk, phone (503)740-0501. 

2. Scope of Work.  The duties and responsibilities of Contractor, including a 

schedule of performance, shall be as described in Attachment A attached hereto and incorporated 

herein by reference. 

3. Term.  Subject to the termination provisions of Section 10 of this Agreement, this 

Agreement shall commence once executed by both parties and shall terminate on February 1, 

2024.  The City reserves the exclusive right to extend the contract for a period of two (2) years in 

one (1) year increments.  Such extensions shall be in writing with terms acceptable to both 

parties.  Any increase in compensation for the extended term shall be as agreed to by the parties 

but shall not exceed five percent (5%) of the then-current fees. 

4. Compensation.  The terms of compensation for the initial term shall be as 

provided in Attachment A. 

5. Payment.   

5.1 The City agrees to pay Contractor for and in consideration of the faithful 

performance of the Services, and Contractor agrees to accept from the City as and for 

compensation for the faithful performance of the Services, the fees outlined in Attachment A, 

except that the hourly fee shall include all local travel, local telephone expense, computer 

expense, and routine document copying.  Reimbursable expenses shall be billed at cost without 

markup and shall include travel and related expenses in compliance with the City’s travel and 

expense policy, reproduction of documents or reports with prior written approval, and 

long-distance telephone expenses.  Contractor’s cost for approved sub-consultants may be 
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marked up a maximum of five percent (5%) by Contractor for management and handling 

expenses. 

5.2 Contractor shall make and keep reasonable records of work performed 

pursuant to this Agreement and shall provide detailed monthly billings to the City.  Following 

approval by the City Administrator, billings shall be paid in full within thirty (30) days of 

receipt thereof.  The City shall notify Contractor of any disputed amount within fifteen (15) 

days from receipt of the invoice, give reasons for the objection, and promptly pay the 

undisputed amount.  Disputed amounts may be withheld without penalty or interest pending 

resolution of the dispute.   

5.3 The City may suspend or withhold payments if Contractor fails to comply 

with any requirement of this Agreement. 

5.4 Contractor is engaged by the City as an independent contractor in 

accordance with the standards prescribed in ORS 670.600.  Contractor shall not be entitled to 

any benefits that are provided by the City to City employees. 

5.5 Any provision of this Agreement that is held by a court to create an 

obligation that violates the debt limitation provision of Article XI, Section 9 of the Oregon 

Constitution shall be void.  The City’s obligation to make payments under this Agreement is 

conditioned upon appropriation of funds pursuant to ORS 294.305 through 294.565. 

6. Document Ownership.  Contractor shall retain all common law, statutory and 

other reserved rights, including copyrights, in all work products, including, but not limited to, 

documents, drawings, papers, computer programs and photographs, performed or produced by 

Contractor for the benefit of the City under this Agreement, except that all copies of such plans, 

designs, calculations and other documents and renditions provided to City shall become the 

property of City who may use them without Contractor’s further permission for any lawful 

purpose related to the project.  Upon execution of this agreement, Contractor grants to City an 

irrevocable, nonexclusive license to use Contractor’s work products created through its services 

for the project.  The license granted under this section permits City to authorize its contractors, 

ssubcontractors of any tier, consultants, subconsultants of any tier,  and material or equipment 

suppliers, to reproduce applicable portions of the work products in performing services for the 

project.  Any unauthorized use of Contractor’s work product for purposes unrelated to the project 

shall be at City’s sole risk and without liability to Contractor. 

7. Notices.  All notices, bills and payments shall be made in writing and may be 

given by personal delivery or by mail.  Notices, bills and payments sent by mail should be 

addressed as follows: 

 

CITY:   City of St. Helens 

Attn:  City Administrator  

265 Strand Street 

St. Helens OR 97051 
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CONTRACTOR: Tiberius Solutions LLC 

  Attn: Nick Popenuk 

8856 SW 35th Ave. 

   Portland, OR 97219 

When so addressed, such notices, bills and payments shall be deemed given upon deposit 

in the United States mail, postage-prepaid. 

8. Standard of Care.  Contractor shall comply with the applicable professional 

standard of care in the performance of the Services.  Contractor shall prepare materials and 

deliverables in accordance with generally accepted standards of professional practice for the 

intended use of the project.  

9. Insurance. 

9.1 At all times during the term of this Agreement, Contractor shall carry, 

maintain and keep in full force and effect a policy or policies of insurance as specified in 

Attachment B attached hereto and incorporated herein by reference. 

9.2 All insurance policies shall provide that the insurance coverage shall not 

be canceled or reduced by the insurance carrier without thirty (30) days’ prior written notice to 

the City.  Contractor agrees that it will not cancel or reduce said insurance coverage without the 

written permission of City. 

9.3 Contractor agrees that if it does not keep the aforesaid insurance in full 

force and effect, the City may either immediately terminate this Agreement or, if insurance is 

available at a reasonable cost, the City may take out the necessary insurance and pay, at 

Contractor’s expense, the premium thereon.  If the City procures such insurance, the City may 

charge the cost against any moneys due Contractor hereunder or for any other contract. 

9.4 At all times during the term of this Agreement, Contractor shall maintain 

on file with the City a Certificate of Insurance or a copy of actual policies acceptable to the 

City showing that the aforesaid policies are in effect in the required coverages.  The policies 

shall contain an endorsement naming the City, its council members, officers, employees and 

agents, as additional insureds (except for the professional liability and workers’ compensation 

insurance). 

9.5 The insurance provided by Contractor shall be primary to any coverage 

available to the City.  The insurance policies (other than workers’ compensation) shall include 

provisions for waiver of subrogation.  Contractor shall be responsible for any deductible 

amounts outlined in such policies. 

10. Termination.   
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10.1 Termination for Cause. City may terminate this Agreement effective upon 

delivery of written notice to Contractor under any of the following conditions: 

10.1.1 If City funding from federal, state, local, or other sources is not 

obtained and continued at levels sufficient to allow for the purchase of the indicated quantity of 

service.  This Agreement may be modified to accommodate a reduction in funding. 

10.1.2 If Federal or State regulations or guidelines are modified, changed, 

or interpreted in such a way that the services are no longer allowable or appropriate for purchase 

under this Agreement. 

10.1.3 If any license or certificate required by law or regulation to be held 

by Contractor, its subcontractors, agents, and employees to provide the services required by this 

Agreement is for any reason denied, suspended, revoked, or not renewed. 

10.1.4 If Contractor becomes insolvent, if a voluntary or an involuntary 

petition in bankruptcy is filed by or against Contractor, if a receiver or trustee is appointed for 

Contractor, or if there is an assignment for the benefit of creditors of Contractor. 

10.1.5 If Contractor is in breach of this Agreement, and such breach is not 

remedied as contemplated by Section 10.2 of the Agreement. 

10.2  Breach of Agreement 

10.2.1 Contractor shall remedy any breach of this Agreement within the 

shortest reasonable time after Contractor first has actual notice of the breach or City notifies 

Contractor of the breach, whichever is earlier.  If Contractor fails to remedy a breach within three 

(3) working days of its actual notice or receipt of written notice from the City, City may 

terminate that part of the Agreement affected by the breach upon written notice to Contractor, 

may obtain substitute services in a reasonable manner, and may recover from Contractor the 

amount by which the price for those substitute services exceeds the price for the same services 

under this Agreement. 

10.2.2 If the breach is material and Contractor fails to remedy the breach 

within three (3) working days of receipt of written notice from the City, City may declare 

Contractor in default, terminate this Agreement and pursue any remedy available for a default. 

10.2.3 Pending a decision to terminate all or part of this Agreement, City 

unilaterally may order Contractor to suspend all or part of the services under this Agreement.  If 

City terminates all or part of the Agreement pursuant to this Section 10.2, Contractor shall be 

entitled to compensation only for services rendered prior to the date of termination, but not for 

any services rendered after City ordered suspension of those services.  If City suspends certain 

services under this Agreement and later orders Contractor to resume those services after 

determining Contractor was not at fault, Contractor shall be entitled to reasonable damages 

actually incurred, if any, as a result of the suspension. 
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10.2.4 In the event of termination of this Agreement due to the fault of the 

Contractor, City may immediately cease payment to Contractor, and when the breach is 

remedied, City may recover from Contractor the amount by which the price for those substitute 

services exceeds the price for the same services under this Agreement, along with any additional 

amounts for loss and damage caused to the City by the breach, and withhold such amounts from 

amounts owed by City to Contractor.  If the amount due Contractor is insufficient to cover City’s 

damages due to the breach, Contractor shall tender the balance to City upon demand. 

10.3 Termination for Convenience.  City may terminate all or part of this 

Agreement at any time for its own convenience by providing three (3) days written notice to 

Contractor.  Upon termination under this paragraph, Contractor shall be entitled to 

compensation for all services properly rendered prior to the termination, including Contractor’s 

and sub consultants reasonable costs actually incurred in closing out the Agreement.  In no 

instance shall Contractor be entitled to overhead or profit on work not performed. 

11. No Third-Party Rights.  This Agreement shall not create any rights in or inure to 

the benefit of any parties other than the City and Contractor.   

12. Modification.  Any modification of the provisions of this Agreement shall be set 

forth in writing and signed by the parties.  

13. Waiver.  A waiver by a party of any breach by the other shall not be deemed to 

be a waiver of any subsequent breach. All waivers shall be done in writing. 

14. Indemnification.   

14.1  Liability of Contractor for Claims Other Than Professional Liability. For 

claims for other than professional liability, Contractor shall defend, save and hold harmless 

City, its officers, agents and employees from all damages, demands, claims, suits, or actions of 

whatsoever nature, including intentional acts, resulting from or arising out of the activities or 

omissions of Contractor, its subcontractors, sub-consultants, agents or employees under this 

Agreement. A claim for other than professional responsibility is a claim made against the City 

in which the City’s alleged liability results from an act or omission by Contractor unrelated to 

the quality of professional services provided by Contractor. 

14.2 Liability of Contractor for Claims for Professional Liability.  For claims 

for professional liability, Contractor shall save, and hold harmless City, its officers, agents and 

employees, from all claims, suits, or actions arising out of the professional negligent acts, errors 

or omissions of Contractor, its subcontractors, sub-consultants, agents or employees in the 

performance of professional services under this Agreement.  A claim for professional 

responsibility is a claim made against the City in which the City’s alleged liability results 

directly from the quality of the professional services provided by Contractor, regardless of the 

type of claim made against the City. 

14.3 Contractor and the officers, employees, agents and subcontractors of 

Contractor are not agents of the City, as those terms are used in ORS 30.265.   
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15. Governing Laws.  This Agreement shall be governed by the laws of the State of 

Oregon.   

16. Compliance with Law.   

16.1 Contractor shall comply with all applicable federal, state and local 

statutes, ordinances, administrative rules, regulations and other legal requirements in 

performance of this Agreement. 

16.2 Contractor shall pay promptly, as due, all persons supplying labor or 

materials for the prosecution of the services provided for in the Agreement and shall be 

responsible for such payment of all persons supplying such labor or material to any 

ssubcontractor. 

16.3 Contractor shall promptly pay all contributions or amounts due the 

Industrial Accident Fund from such Contractor or subcontractor incurred in the performance of 

the Agreement.   

16.4 Contractor shall not permit any lien or claim to be filed or prosecuted 

against the City or its property on account of any labor or material furnished and agrees to 

assume responsibility for satisfaction of any such lien or claim so filed or prosecuted. 

16.5 Contractor and any subcontractor shall pay to the Department of Revenue 

all sums withheld from employees pursuant to ORS 316.617. 

16.6 If Contractor fails, neglects or refuses to make prompt payment of any 

claim for labor or materials furnished to the Contractor or a subcontractor by any person in 

connection with the Agreement as such claim becomes due, the City may pay such claim to the 

persons furnishing the labor or material and charge the amount of payment against funds due or 

to become due Contractor by reason of the Agreement.  The payment of a claim in the manner 

authorized hereby shall not relieve the Contractor from his/her or its obligation with respect to 

any unpaid claim.  If the City is unable to determine the validity of any claim for labor or 

material furnished, the City may withhold from any current payment due Contractor an amount 

equal to said claim until its validity is determined and the claim, if valid, is paid. 

16.7 Contractor shall promptly, as due, make payment to any person, 

copartnership, association, or corporation, furnishing medical, surgical and hospital care or 

other needed care and attention, incident to sickness or injury, to employees of such Contractor, 

of all sums which the Contractor agrees to pay for such services and all monies and sums which 

the Contractor collected or deducted from the wages of employees pursuant to any law, 

contract or agreement for the purpose of providing or paying for such service. 

16.8 No person may be employed for more than 10 hours in any one day, or 40 

hours in any one week, except in cases of necessity, emergency or when the public policy 

absolutely requires it, and in such cases the employee shall be paid at least time and a half pay:  

Page 158

Item #7.



   

Page 7 – Personal Services Agreement Revised 2021   

16.8.1 Either: 

16.8.1.1 For all overtime in excess of eight hours in any one 

day or 40 hours in any one week when the work week is five consecutive days, 

Monday through Friday; or 

16.8.1.2 For all overtime in excess of 10 hours in any one 

day or 40 hours in any one week when the work week is four consecutive days, 

Monday through Friday; and 

16.8.2 For all work performed on Saturday and on any legal holiday 

specified in ORS 279C.540; 

16.8.3 Contractor shall pay employees for overtime work performed 

under the Agreement in accordance with ORS 653.010 to 653.261 and the Fair Labor Standards 

Act of 1938 (29 USC 201, et seq.). 

16.9 The Contractor must give notice to employees who work on this 

Agreement in writing, either at the time of hire or before commencement of work on the 

Agreement, or by posting a notice in a location frequented by employees, of the number of 

hours per day and the days per week that the employees may be required to work. 

16.10 All subject employers working under the Contractor are either employers 

that will comply with ORS 656.017, or employers that are exempt under ORS 656.126. 

16.11 All sums due the State Unemployment Compensation Fund from the 

Contractor or any subcontractor in connection with the performance of the Agreement shall be 

promptly so paid. 

16.12 Contractor certifies compliance with all applicable Oregon tax laws, in 

accordance with ORS 305.385. 

16.13 Contractor certifies that it has not and will not discriminate against a 

subcontractor in awarding a subcontract because the subcontractor is a disadvantaged business 

enterprise, a minority-owned business, a woman-owned business, a business that a service-

disabled veteran owns or an emerging small business that is certified under ORS 200.055.  

Without limiting the foregoing, Contractor expressly agrees to comply with: (i) Title VI of the 

Civil Rights Act of 1964; (ii) Section V of the Rehabilitation Act of 1973; (iii) the Americans 

with Disabilities Act of 1990, (iv) ORS 659.425, (v) all regulations and administrative rules 

established pursuant to those laws; and (vi) all other applicable requirements of federal and 

state civil rights and rehabilitation statues, rules and regulations. 

16.14 The Contractor represents and warrants that Contractor (i) is not currently 

an employee of the federal government or the State of Oregon, and (ii) meets the specific 

independent contractor standards of ORS 670.600. 
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16.15 If Contractor is a foreign contractor as defined in ORS 279A.120, 

Contractor shall comply with that section and the City must satisfy itself that the requirements 

of ORS 279A.120 have been complied with by Contractor before City issues final payment 

under this agreement.   

16.16  If this Contract exceeds $50,000, is not otherwise exempt, and includes 

work subject to prevailing wage, Contractor shall comply with ORS 279C.838, ORS 279C.840, 

and federal law.   

16.17 Contractor shall not provide or offer to provide any appreciable pecuniary 

or material benefit to any officer or employee of City in connection with this Agreement in 

violation of ORS chapter 244. 

16.18 Contractor shall ensure that any lawn and landscape maintenance, if 

applicable, shall contain a condition requiring the contractor to salvage, recycle, compost or 

mulch yard waste material at an approved site, if feasible and cost-effective. 

16.19 Contractor is a “subject employer,” as defined in ORS 656.005, and shall 

comply with ORS 656.017.   

16.20 Contractor shall not discriminate against any employee or applicant for 

employment because of race, color, religion, sex, sexual orientation, gender, age, national 

origin, physical or mental disability, or disabled veteran or veteran status in violation of state or 

federal laws.  

16.21 Contractor certifies that it currently has a City business license or will 

obtain one prior to delivering services under this Agreement.   

16.22 Any other condition or clause required by law to be in this Agreement 

shall be considered included by this reference. 

17. Confidentiality.  Contractor shall maintain the confidentiality, both external and 

internal, of that confidential information to which it is exposed by reason of this Agreement.  

Contractor warrants that its employees assigned to this Agreement shall maintain necessary 

confidentiality. 

18. Publicity.  Contractor shall not use any data, pictures, or other representations of 

the City in its external advertising, marketing programs, or other promotional efforts except with 

prior specific written authorization from the City. 

19. Succession.  This Agreement shall inure to the benefit of and shall be binding 

upon each of the parties hereto and such parties’ partners, successors, executors, administrators 

and assigns.   
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20. Assignment.  This Agreement shall not be assigned by Contractor without the 

express written consent of the City.  Contractor shall not assign Contractor’s interest in this 

Agreement or enter into subcontracts for any part of the Services without the prior written 

consent of the City. 

21. Mediation/Dispute Resolution 

21.1 Should any dispute arise between the parties to this Agreement it is agreed 

that such dispute will be submitted to a mediator prior to any arbitration or litigation, and the 

parties hereby expressly agree that no claim or dispute arising under the terms of this 

Agreement shall be resolved other than first through mediation and, only in the event said 

mediation efforts fail, through litigation or binding arbitration.  The parties shall exercise good 

faith efforts to select a mediator who shall be compensated equally by both parties.  Mediation 

will be conducted in the City of St. Helens, unless both parties agree in writing otherwise.  If 

arbitration is selected by the parties, the parties shall exercise good faith efforts to select an 

arbitrator who shall be compensated equally by both parties.  Venue for any arbitration shall be 

the City of St. Helens.  Venue for any litigation shall be the Circuit Court for Columbia County. 

22. Attorney Fees.  If legal action is commenced in connection with this Agreement, 

the prevailing party in such action shall be entitled to recover its reasonable attorney fees, expert 

fees and costs incurred therein at arbitration, trial and on appeal. 

23. Records, Inspection and Audit by the City. 

23.1  Contractor shall retain all books, documents, papers, and records that are 

directly pertinent to this Agreement for at least three years after City makes final payment on 

this Agreement and all other pending matters are closed. 

23.2 Services provided by Contractor and Contractor’s performance data, 

financial records, and other similar documents and records of Contractor that pertain, or may 

pertain, to the Services under this Agreement shall be open for inspection by the City or its 

agents at any reasonable time during business hours.  Upon request, copies of records or 

documents shall be provided to the City free of charge. 

23.3 The City shall have the right to inspect and audit Contractor’s financial 

records pertaining to the Services under this Agreement at any time during the term of this 

Agreement or within three (3) years after City makes final payment on this Agreement and all 

other pending matters are closed.  

23.4 This Section 23 is not intended to limit the right of the City to make 

inspections or audits as provided by law or administrative rule. 

24. Force Majeure.  Neither City nor Contractor shall be considered in default 

because of any delays in completion and responsibilities hereunder due to causes beyond the 

control and without fault or negligence on the part of the parties so disenabled, including but not 

restricted to, an act of God or of a public enemy, civil unrest, volcano, earthquake, fire, flood, 
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epidemic, quarantine restriction, area-wide strike, freight embargo, unusually severe weather or 

delay of subcontractor or supplies due to such cause; provided that the parties so disenabled shall 

within ten days from the beginning of such delay, notify the other party in writing of the cause of 

delay and its probable extent.  Such notification shall not be the basis for a claim for additional 

compensation.  Each party shall, however, make all reasonable efforts to remove or eliminate 

such a cause of delay or default and shall, upon cessation of the cause, diligently pursue 

performance of its obligation under the Agreement. 

25. Entire Agreement.  This Agreement contains the entire agreement between the 

parties and supersedes all prior written or oral discussions or agreements regarding the Services 

described herein. 

26. Severance.  If any provision of this Agreement is held to be invalid, it will not 

affect the validity of any other provision.  This Agreement will be construed as if the invalid 

provision had never been included. 
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ATTACHMENT A – Scope of Work & Terms of Compensation 

ATTACHMENT A 

Scope of Work & Terms of Compensation 
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 R-685A, S 1st Street & St. Helens Street Intersection Improvements Project  
 Second Amendment to Contract - 1 - 

 
 
 
 

SECOND AMENDMENT TO  
Kittelson & Associates, Inc. Personal Service Agreement 

S 1st Street & St. Helens Street Intersection Improvements, Project No. R-685A 
  
 
This agreement is entered into this 6th day of September 2023, by and between the City, (hereinafter 
"City"), and Kittelson & Associates, Inc., (hereinafter "Contractor").  

RECITALS 

A. City and Contractor entered into a Personal Service Agreement on March 16, 2022, and 
said contract, hereinafter “original contract”, is on file at St. Helens City Hall.  

B. Additional design services and compensation for the St. Helens St – S 1st St intersection 
is required to address the undergrounding of utilities and services in the project limits.    

NOW, THEREFORE, in consideration for the mutual covenants contained herein the receipt and 
sufficiency of which are hereby acknowledged, Contractor and City agree as follows: 

1. The recitals set forth above are true and correct and are incorporated herein by this 
reference.  

2. Additional compensation for construction engineering services shall be a not to exceed 
amount of $13,376.00 

3. All other terms of the original contract not specifically amended by this agreement 
remain in full force and effect. 

Dated this 6th day of September 2023. 

Contractor     City 
 
____________________________   ________________________________ 

Rick Scholl, Mayor 
Date:________________________   Date:____________________________ 
 
   
Attest:        
       
By:__________________________   
Kathy Payne, City Recorder    

DocuSign Envelope ID: 13401803-2D50-4013-8679-5E9C90D541C7

8/28/2023
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FILENAME: H:\23\23544 - 1ST & ST.HELENS\ADMIN\P\07_CONTRACT_INSURANCE_RATES\PHASE 3 AMD 2 - FRANCHISE UTILITY PLANS\1ST & ST HELENS 

PH. 3 AMD 2_2023-08-18.DOCX 

August 21, 2023 Portland, Oregon City Project #: R-685

 

Sharon Darroux 

City of St. Helens 

265 Strand Street 

St. Helens, OR 97051 

RE: S. 1st Street & St. Helens Street Intersection Improvements 

Dear Sharon:  

This letter formally requests your authorization of an additional $13,376 in fees and reimbursable 

expenses for services associated with our firms’ continued involvement in the S. 1st Street & St. Helens 

Street Intersection Improvements project.  

Please review the attached AMENDMENT #2 to the Professional Services Agreement. If AMENDMENT #2 

is satisfactory, please return a signed copy electronically. One executed original will be returned for your 

records. If you have any comments or questions, please do not hesitate to call.  

Sincerely,  

KITTELSON & ASSOCIATES, INC. 

 

S. 1st Street & St. Helens Street Intersection Improvements 

23544 

Project Manager Project Principal 

Caleb Cox Tony Roos 

Senior Engineer Principal Engineer 

 

  

851 SW 6th Avenue, Suite 600 

Portland, OR 97204 

P 503.228.5230  F 503.273.8169 

DocuSign Envelope ID: 13401803-2D50-4013-8679-5E9C90D541C7
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S. 1st Street & St. Helens Street Intersection Improvements Page: 2 of 3 

Kittelson & Associates, Inc.  

AMENDMENT #2  

TO PROFESSIONAL SERVICES AGREEMENT 

PROJECT #:  City Project #R-685, KAI Project #23544 

PROJECT NAME: S. 1st Street & St. Helens Street Intersection Improvements 

PROJECT BUDGET: August 18, 2023 

Current Authorized Amount $51,182 

Amendment  $13,376 

Total Authorized Amount $64,558 

 

AUTHORIZATION: 

This Amendment #2 (“AMENDMENT #2”) hereby amends that certain Professional Services Agreement 

with an EFFECTIVE DATE of 3/16/2022 (the “AGREEMENT”), and any prior amendments, by (1) authorizing 

KITTELSON & ASSOCIATES, INC. to perform services in addition to those services described in Part “A” of 

the AGREEMENT (See attached Amendments to Part “A”) and (2) increasing the Current Authorized 

Amount (shown above) to an amount not to exceed the Total Authorized Amount shown above.  Except 

as otherwise stated in this AMENDMENT #2, the terms, conditions and provisions of the AGREEMENT 

remain in full force and effect.  All capitalized terms not otherwise defined in this AMENDMENT #2 shall 

have the meanings set forth in the AGREEMENT. 

Accepted for:  Approved for: 

City of St. Helens  Kittelson & Associates, Inc. 

Signature  Signature 

Print Name  Print Name 

Title  Title 

Date  Date 

  

DocuSign Envelope ID: 13401803-2D50-4013-8679-5E9C90D541C7
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S. 1st Street & St. Helens Street Intersection Improvements Page: 3 of 3 

Kittelson & Associates, Inc.  

AMENDMENTS TO PART “A” 

SCOPE OF WORK 

Amend Task 2.0 Design Services as follows:  

2.4  Franchise Utility Design PS&E 

• Prepare design plans that incorporate the design of conduits and vaults provided by franchise 

utilities. Consultant will set the alignment and grade of all vaults and conduits to integrate with 

the proposed intersection improvements and minimize conflicts. Wiring will be installed by 

utilities and will not be detailed on the franchise utility plans.  

• Prepare a bid item list with quantities to support a public bidding process. 

• Prepare final specifications using the APWA boilerplate specifications combined with the City of 

St. Helens’ general specifications.  

• Participate in one (1) meeting with utility companies to verify our design approach. Assume the 

meeting will be up to two (2) hours and two (2) consultant staff will attend.  

• Participate in one (1) design review meeting with the City of St. Helens staff to discuss revisions 

to the design plans. Assume the meeting will be up to two (2) hours and two (2) consultant staff 

will attend. 

The following plan sheets are anticipated: 

Sheet Name Number of Sheets 

Cover Sheet and Legend 1 

Survey Control 1 

Details 2 

Joint Utility Trench Plans 2 

Total 6 

 

Task 2.4 Deliverables: 

• Draft Franchise Utility Plans, Specifications, and Bid Quantities.  

• Final Franchise Utility Plans, Specifications, and Bid Quantities.  

 

 

DocuSign Envelope ID: 13401803-2D50-4013-8679-5E9C90D541C7
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Project Name: 1st & St. Helens Intersection Improvements - Phase 3 Amendment 2

Project Manager: Caleb Cox

KAI Project Number: 235440.000

Date: Aug 21, 2023

LABOR ESTIMATE - 1st & St. Helens Intersection Improvements - Phase 3 Amendment 2

Roos, Tony Cox, Caleb Cullimore, Brad

Task Notes                        Staff AMR CEC BSC

002 Franchise Utility Design PS&E

Franchise Utility Plans 8 20 40 68 $10,304
Bid Quantities 1 4 5 $913
Specifications 0.5 2 2.5 $456
Meetings 4 4 8 $1,702
Reimbursable Expense $0

Task #002 - Subtotal 13.5 30 40 83.5 $13,376

TOTAL HOURS 13.5 30 40

LABOR RATE $262.99 $162.50 $123.76

LABOR COST $3,550 $4,875 $4,950 84 $13,376

Rates shown above are for budgeting purposes only. Additional staff may be billed at the time services are performed.

$0

$13,376

$0

$13,376

TOTAL PROJECT BUDGET

TOTAL HOURS

TOTAL KAI FEES

TOTAL SUB FEES

TOTAL LABOR

TOTAL REIMBURSABLES

Project Budget Form

SUBTASK/

TASK HOURS

SUBTASK/

TASK COST

Kittelson

Kittelson & Associates Inc. H:\23\23544 - 1st & St.Helens\admin\p\07_Contract_Insurance_Rates\Phase 3 Amd 2 - Franchise Utility Plans\23544_Ph.3 Amd2 BOC

DocuSign Envelope ID: 13401803-2D50-4013-8679-5E9C90D541C7
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PARKS AND TRAILS COMMISSION 
Monday, July 10, 2023 at 4:00 PM 

 

APPROVED MINUTES 
MEMBERS PRESENT 
Chair Dana Lathrope 
Vice Chair Lynne Pettit 
Commissioner Jerry Belcher 
Commissioner Howard Blumenthal 
Commissioner Jacob Woodruff 
Commissioner Paul Barlow 
Commissioner Scott Jacobson 
Commissioner Brian Long 
 
STAFF PRESENT 
Brandon Sundeen, City Council 
Melisa Gaelrun-Maggi, Parks Administrative Assistant 
 
CALL TO ORDER 4:00pm 
 
APPROVAL OF MINUTES 

1. Approval of June 12th, 2023 Minutes 
Commissioner Jacobson requested addition of statement. 
Motion made by Vice Chair Pettit to approve with addition, seconded by Commissioner 
Blumenthal. 
Voting Yea: Chair Lathrope, Vice Chair Pettit, Commissioner Belcher, Commissioner 
Blumenthal, Commissioner Woodruff, Commissioner Jacobson, Commissioner Barlow, 
Commissioner Long. 
 
NEW BUSINESS 
2. Park Fees & Special Use Permits - Lathrope 
Woodruff and Belcher had questions about Sand Island profits and fees. 
Woodruff feels that special use permits should be required for 25 people or more. Lathrope suggested 
that maybe they exempt under 50 from the liability insurance. 
Lathrope asked if Tourism had their fees waived for their permit. Melisa confirmed that they did have 
their fees waived. 
Blumenthal feels that an event that draws more than a thousand people should have to submit a sort of 
environmental impact statement.  
Multiple commissioners would like to see 8.08.040.02 & .03 removed from the special permit ordinance. 
Jacobson and Lathrope wondered what criteria the Police and Fire chief use to approve permits. 
Barlow believes that not having a hospital in the city is a safety issue for having large events. 
The Commission feels that Tourism should have to fill out all the spaces on the permit and pay the fees 
like the rest of the applicants. 
The Commission paused the review of the permit ordinance until next month due to time constraints. 

Page 173

Item #9.



Parks and Trails Commission  Approved Minutes July 10, 2023 

 

Page 2 of 2 
 

 
3. PTC Liaison Schedule for City Council & Planning Commission- Lathrope 
Lathrope would like to discuss having a Commissioner go to every City council & Planning meeting and 
report back. Belcher likes the idea if it is only every few months. He thinks Lathrope should bring a 
calendar of meetings to the meetings and Commissioners can choose. 
Sundeen warned that there is a good chance that they could sit through a long meeting and nothing 
from Parks could be mentioned. 
 
OLD BUSINESS 
4. Citizen's Day Debrief - Lathrope 
Discussion of having the booth next to Watershed's booth next year to share resources. Maybe update 
and print Parks brochures to hand out next year. 
 
5. Urban Trail - Belcher 
Received some feedback at Citizens Day in the Park. Belcher is going to revise his plan yet again to 
include the changes to Columbia View Park and other features. Was planning on making the trail markings 
this summer and fall but will now be waiting until next summer. 
 
6. Commissioner Application Process - Lathrope 
Inquiry was made if all Commissioners reviewed the resolution about application process. Some had not. 
Topic of discussion was tabled for next month. 
 
7. Grey Cliffs & Campbell Park Updates - Lathrope 
Belcher spoke with Jennifer Dimsho about the kayak launch at Grey Cliffs and was told that there is 
progress on the permitting through the State. 
Lathrope reported that irrigation was repaired at Campbell as well as the removal of the old elephant 
slide. 
 
ACTION ITEMS 
Lathrope encouraged commissioners to read through permit materials before next meeting. 
 
STAFF REPORT 
Melisa reported on behalf of Tupper that Counciler Birkle reported a tree trunk on fire in McCormick Park 
and Tory put it out. 
 
COUNCILOR'S REPORT  
Sundeen thanked anyone who helped at Citizens Day. City Council has asked for more volunteers from 
Commission members to help at Citizens Day next year. 
The City has received a grant to update the Veterans Memorial. 
First Street Gateway is on the planning commission agenda that will beautify the entry to downtown. 
The Watershed grant of $3000 have been approved for another year. 
 
DISCUSSION ITEMS 
Blumenthal mentioned that they have given a 6-month report on Nob Hill Park. 
Blumenthal mentioned again that he feels the old "Grace's Antiques' building wall is in danger of 
collapsing. 
Pettit brought up that Civic Pride does not have any signage and that Dalton Lake needs 3 signs replaced. 
 
ADJOURNMENT 6:02pm 
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 Council Minutes TO BE APPROVED 090623.doc 

  City of St. Helens 
Consent Agenda for Approval 

CITY COUNCIL MINUTES 
Presented for approval on this 6th day of September, 2023 are the following 
Council minutes: 
 

 

2023 
 

• Work Session, Executive Session, and Regular Session Minutes dated 
August 2, 2023 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 

After Approval of Council Minutes: 
 Scan as PDF Searchable 

 Make one double-sided, hole-punched copy and send to Library Reference 
 Minutes related to hearings and deliberations get copied to working file 

 Save PDF in Minutes folder 
 Update file name & signature block on Word document & copy Word document 

into Council minutes folder in Shared Drive 

 Upload & publish in MuniCode 
 Email minutes link to distribution list 

 Add minutes to HPRMS 
 Add packet and exhibits to HPRMS 

 File original in Vault 

 Update minutes spreadsheet 
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COUNCIL WORK SESSION 

Wednesday, August 02, 2023 
 

DRAFT MINUTES 

MEMBERS PRESENT 
Mayor Rick Scholl 
Council President Jessica Chilton 
Councilor Mark Gundersen 
Councilor Brandon Sundeen 

STAFF PRESENT 
John Walsh, City Administrator   Gloria Butsch, Finance Director 
Kathy Payne, City Recorder    Jacob Graichen, City Planner 
Lisa Scholl, Deputy City Recorder   Amy Lindgren, Municipal Court Judge 
Crystal King, Communications Officer   Matthew Kahl, Contracted City Attorney 
Suzanne Bishop, Library Director    David Rabino, Contracted City Attorney 

OTHERS 
Eddie Dunton  Claire Catt  
Steve Topaz  Dana 
Scott Jacobson Brady 
Steve Toschi 

CALL WORK SESSION TO ORDER – 2:00 pm 

VISITOR COMMENTS - Limited to three (3) minutes per speaker 

⧫ Steven Topaz. Mr. Topaz spoke about the definition of clean sediments from the Portland Harbor 
and how an acceptable level of contamination allows dumping into a landfill without being 
certified. The clean sediments can be dumped into the Columbia River at the St. Helens Bar which 
is just upstream from the St. Helens water intake. He talked about contaminated areas and 
attempts to get DEQ to clean them up: the Armstrong facility, Pope and Talbot site, the Boise 
White Paper Mill, and cooling lagoon. The City is designing infrastructure and business sites for 
the White Mill property without knowing where the contaminated areas are, and the owners of 
the areas will have to clean the sites after DEQ defines the areas. Hopefully, the City has alerted 
DEQ to the contamination problems discovered during water and sewer lines construction at the 
Waterfront site. He spoke about Geotech's finding after sinking test bores at the Waterfront site. 
If St. Helens sells any parcels of land without informing the new owners about contamination 
problems or builds residences on ground that could cause cancer, there may be no amount of 
insurance to cover the damage. He submitted a copy of his testimony into the record. 
 

⧫ Steve Toschi. Mr. Toschi appeared following Patrick Birkle's resignation from the Council due to 
work responsibilities. He thanked Mr. Birkle for his service and guidance. He praised 
Communications Officer King for taking great photos on the Fourth of July and congratulated the 
Council and E2C on the arrival of the shuttle boat. He would like to be considered to fill the 
vacancy on the Council and detailed his relevant background and experience.  
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DISCUSSION TOPICS  

1. Municipal Court Semi-Annual Report - Judge Amy Lindgren and Prosecutor Sam 
Erskine 

2. Discuss Contracting with New Defense Attorneys - Judge Amy Lindgren and City 
Administrator John Walsh 

3. Discussion regarding a Court Flat Rate Model - City Administrator John Walsh 
The three topics above were discussed together.  

Judge Lindgren had reviewed Mr. Erskine's report, noting a discrepancy between his numbers and hers 
regarding total cases charged in 2022 and 2023. She presented her report which is included in the archive 
packet for this meeting. Highlights were as follows: 

• The primary enforcement in court is traffic offenses. 

• Client treatment records release for DUII treatment has been resolved. She did not know about 
Oregon Health Authority employees, but on the Court's end, everything was working well. 

• Electronic ticketing will go live soon. 
• Defense attorneys would bill by the hour when she first began in 2018. Lucy Heil and Steve 

Sharfstein have requested a flat monthly fee. Not included in her report was that Scappoose pays 
Ms. Heil $2500 a month which is the lowest she will accept. Given Ms. Heil's tenure with the Court 
and dedication, Judge Lindgren found an increase would be appropriate. She would like to keep 
another attorney who recently started, Mr. Leskin, at the per-case rate while he in a kind of 
probationary period. 

City Administrator Walsh talked about the financial impact of the proposed defense attorney contracts. 
Judge Lindgren explained if the case is not resolved, the defense attorneys do not get paid for it on the 
per-case structure. With defendants who fail to appear when the attorney has already prepared for the 
case, a flat fee would eliminate the attorney not getting paid for her work. Mr. Walsh said staff learned 
the cost was around $2000 a month, not including the attorneys' uncompensated work. 

Judge Lindgren and the Council discussed how many attorneys other cities have compared to St. Helens, 
what they and the state pay, misdemeanor cases in circuit courts versus municipal courts, and how Judge 
Lindgren figures out how many attorneys the City needs. 

Judge Lindgren proposed increasing the rates defendants pay towards their attorney fees to $250 for a 
new case and $175, a $50 increase for both which could help toward a rate increase for Ms. Heil. The 
rates have not increased in five years. She confirmed that the rate increase would not be unreasonable 
based on comparisons to other cities. She has not contemplated how long a defense attorney would have 
been working for the Court before becoming eligible for a rate increase but believed the question is valid 
whether there should be a built-in system at a certain point for a step or cost-of-living increase. 

Council President Chilton expressed concern about the source of the additional money. Judge Lindgren 
and Mr. Walsh spoke about the importance of retention of the attorneys and the huge crisis in Oregon 
with people not willing to do the work because of how little they make and the high case loads. 

Council President Chilton believed it would be appropriate to have a ratio analyzed of how many citizens 
the City has and how many lawyers are needed to represent them. 

Judge Lindgren confirmed the new bailiffs were working really well. Oregon Patrol Services was looking 
into getting insurance to enable them to transport defendants themselves which would increase the cost 
of their service. Right now, the Court calls the police department who sends an officer to transport the 
defendant. 

Councilor Sundeen said he would like to discuss Mr. Erskine's report about security during 13 Nights. 
Judge Lindgren will mention it to him and might be able to call in during a future Council meeting. Mayor 
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Scholl confirmed officers have been enforcing and had a huge presence since the incident at the first 
event.  

4. Library Department Semi-Annual Report - Library Director Suzanne Bishop 
Library Director Bishop presented her report which is included in the archive packet for this meeting. She 
addressed the following: 

• Services and resources provided to the community. 
• Survey results of patron use of library resources. 
• Their 2023-2028 Strategic Plan goals. 

• Open hours and visits statistics for Fiscal Year 22/23 and the previous four years. 
• A review of database use during FY 22/23. 
• An overview of their youth services. 
• An update on the Makerspace. 
• A progress update on the Summer Library Challenge. 
• The free Columbia County Genealogy Conference in September. 
• Their work in community engagement. 
• A quick overview of the library staff. 
• Their volunteers. 
• The Library Board's new member and new officers. She thanked former Councilor Birkle for his 

presence on the Board. 
• Friends of St. Helens Public Library. 

She thanked Council for their support and their presence at the Library.  

EXECUTIVE SESSION 

Mayor Scholl recessed the Work Session at 2:47 p.m. to hold an Executive Session to discuss: 
• Real Property Transactions, under ORS 192.660(2)(e); and 
• Consult with Counsel/Potential Litigation, under ORS 192.660(2)(h). 

The Council ended the Executive Session, and Mayor Scholl reconvened the Work Session at 3:25 pm, 
noting the reason for the Executive Session during the Work Session was due to the City Attorney's 
schedule, not an emergency situation. 

5. Review of Library Board 5-Year Strategic Plan - Library Director Suzanne Bishop 
Library Director Bishop presented the proposed 2023-2028 Strategic Plan. A copy is included in the 
archive packet for this meeting. The foundational principle for all of the Library's work is information 
literacy. She reviewed the process, goals, initiatives, and desired outcomes. Goal 1 is to develop the 
Library as the community's "living room." Goal 2 is to engage the community in lifelong learning. Goal 3 
is to enhance access to library services. 

Ms. Bishop confirmed when a person borrows material from the Library, their information is secure. No 
one will know what the person borrowed. 

Council President Chilton applauded Ms. Bishop for all of her work and her investment in bettering St. 
Helens.  

Ms. Bishop credited the Library staff for how hard they work and how much they care. She confirmed 
the problem with the kids was resolved. The Library found a way to support them and make sure the 
teens follow the rules of conduct. 
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6. Finance 4th Quarter 2022/23 Report - Finance Director Gloria Butsch 
Finance Director Butsch reviewed her report. A copy is included in the archive packet for this meeting.  

• Her 3rd Quarter Financial Report budget estimate for property taxes was fairly aggressive which 
proved true. By the end of the year, the City received about 89 percent of what was budgeted to 
be received in property taxes. 

• She corrected a typographical error in her report: the current year's assessment collected was 
97.5%, not 175%. 

• Building and Development saw a slow-down since interest rates have increased. The City did 
come in at 13% over budget for Licenses, Permits, and Fees. 

• A significant decline was seen in State Shared Revenues, particularly the cannabis taxes, which 
negatively impacts the General Fund. The City will need to find sustainable resources to pay for 
general services or make decisions about the level of service it provides. The City needs to be 
diligent about how to allocate one-time revenues such as the American Rescue Plan Act (ARPA) 
funds. As the funds are depleted, the question becomes how to continue to fund jobs and 
programs such as Makerspace. 

• Last month the auditors performed preliminary fieldwork for the Fiscal Year 2023 audit which 
went well. The audit is on track to be completed by the December 31 deadline. 

• The Finance Division was still catching up. She had identified a few purchasing and financial 
policies as well as procedures that need updating/improving and will work on them in the next 
couple months. 

• She was invited to be on a panel at the Revenue 201 session at the Oregon Mayor's Association 
Conference on August 12. 

• She welcomed Council's questions regarding her report or any suggestions on information they 
would like included in future reports. 

Break - 3:54 pm 

7.  Discussion of Donation Properties at Highway 30 and Pittsburg Road - City Planner 
Jacob Graichen 

City Planner Graichen presented his report (included in the meeting packet), an aerial photo, and 
additional slides on the properties at Pittsburg Road and US 30 which are the parcels being donated to 
the City: 

• The transaction documents for the property are with the escrow person and ready to be signed.  
• He explained the restricted covenant on the properties. Until 2050, they cannot be used for office, 

medical, dental, or clinical purposes. 
• He pointed out the distance of the closest sewer line which is one of the more significant issues. 

He spoke about the consideration of the ability to extend the sewer. 
• Water at the north is there and accessible. However, if the properties were not under the same 

ownership, each of them having access to water would be important. 
• He pointed out the wetlands on the properties and clarified the riparian buffer as shown was an 

estimate because the wetlands have not been delineated. There are some preexisting impacts as 
some of the development was there before 2003 when the laws took effect. 

• He addressed right-of-way vacation considerations and utility passage and noted his presentation 
was from a preliminary planning perspective as Engineering had not yet been consulted. 

Mayor Scholl said the property as a whole would not spark having utilities go through there because it is 
not feasible. Because it is a valuable piece of property, the City can either make it completely unaffordable 
for somebody or spark development. 
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Mr. Graichen spoke about the other potential consideration on the south side which is turnaround 
provisions. When he talked to Engineering about the capacity of sanitary sewer in the area, they asked 
if it was good time for sewer planning when trying to fix the conveyance issue. 

Mayor Scholl suggested looking at Rite-Aid or Safeway to see what their actual sewage use is compared 
to if it were all houses. 

Mr. Graichen confirmed the additional fee structure would apply if establishing a sanitary sewer 
connection and a conveyance had still not been upgraded.  

Mayor Scholl talked about how the property altogether is worth $1 million and filled Council President 
Chilton in on the background of considering the sale, since she was absent from the last Council meeting 
where the item was addressed about the City inheriting two properties that abut a private property about 
to go on the market. Realtors he has spoken with consider it a good chunk of property with high visibility 
and high use. He clarified his pitch was to sell the properties to fund the police and the Makerspace out 
of the profits. 

Mr. Graichen spoke about the strategy of waiting and using zoning/leveraging the roads as a tool or just 
unloading it now and confirmed the zoning is all highway commercial which does not allow housing or 
storage. He was not aware of the corner lot having the restricted covenant and would be shocked if it 
did since the Adams family has had the property for decades. 

Mayor Scholl clarified the City would not advertise the sale but facilitate. The Adams already picked a 
Realtor. He did not believe they would want opposing Realtors, but the City could have a different Realtor 
which could be discussed as part of the process. 

8. Report from City Administrator John Walsh 
City Administrator Walsh reported the following: 

• The Community Development Block Grant (CDBG) for the sewer project was on tonight's regular 
meeting agenda. 

• Patrick Birkle resigned from the Council. The Charter directs the Council to discuss the process, 
and Councilor Sundeen read Section 32 aloud. City Recorder Payne said she has an application 
that was used in the past. Attorney Kahl clarified that the Council will need to declare the position 
vacant tonight during the regular session. At the following meeting on August 16, they will discuss 
the process to fill the vacancy. 

• The City boat debuted in the water just in time for the Sand Island Sandcastle Festival. The City's 
licensed captain had been using the boat and thought it was great. 

• The police station project was on schedule and budget. The project will proceed as scheduled, 
and the $94,000 solar planning grant project will fit in however possible.  

• The construction at the 1st Street intersection was paused because the contractors had fulfilled 
their requirements to date. They were asked to look at the undergrounding and the trenches. 
The joint utilities have agreed to come up on the bottom of the trench because going through so 
much rock would be expensive. The project team was trying to work with the contractor to get a 
price and scope of work. He and much of the team felt if it was not done now, it would never 
happen. 

• He described his visit to the Port of Kalama last week to meet with the Port Director and learn 
what they had been doing. Public Works Directors Zaher and Associate Planner/Community 
Development Project Manager Dimsho accompanied him. Staff hoped to have a discussion soon 
about partnering with McMenamin's. 

• The Gateway project was at about 90%. An update from the stakeholders should be able to share 
next month. 

• The Veterans Memorial project was moving forward and was on schedule with the goal to be 
completed by Veterans Day. 

Page 180

Item #10.



Council Work Session  Draft Minutes August 02, 2023 

 

Page 6 of 6 

• Associate Planner/Community Development Project Manager Dimsho was nominated to the 
Northwest Women's Leadership Academy. 

• Next Tuesday, the Planning Commission acting as the Historic Landmarks Commission will address 
some grants coming up for the clock tower, Klondike, and two other proposals. 

• Congresswoman Suzanne Bonamici will be in St. Helens on August 15 and will meet with the City 
and walk the Riverfront. 

• The Riverwalk project went out to bid last week. A pre-bid meeting will be held. 
• A number of movies have been filmed in St. Helens. Staff has generally been supportive and 

manage it with right-of-way permits, etc. Another production has shown interest, and Mr. Walsh 
asked how the Council felt about it. The Council had no objection and noted the production would 
need to be cautious with the construction downtown. Council President Chilton believed it is 
important to notify people what is going on. 

ADJOURN – 4:55 pm  
 
Respectfully submitted by Lisa Scholl, Deputy City Recorder.  
 
ATTEST: 

 
  

Kathy Payne, City Recorder   Rick Scholl, Mayor 
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City of St. Helens 
City Council 

Executive Session Summary August 2, 2023 
 

 

Members Present:  Rick Scholl, Mayor  
    Jessica Chilton, Council President 

Mark Gundersen, Councilor 
Brandon Sundeen, Councilor  

 
Members Absent:  None (Patrick Birkle resigned as of 8/1/23) 
  
Staff Present: John Walsh, City Administrator  
 Kathy Payne, City Recorder 
 Matthew Kahl, City Attorney with Jordan Ramis PC 
 David Rabbino, City Attorney with Jordan Ramis PC 
 
Others: None 
 

◆ 
 
At 2:50 p.m., Mayor Scholl opened the Executive Session pursuant to the ORS numbers listed 
below and then gave Council roll call. Other than Labor Negotiator Consultations, representatives 
of the news media, designated staff, and other persons as approved shall be allowed to attend 
the Executive Session. All other members of the audience are asked to leave the Council 
Chambers. Representatives of the news media were specifically directed not to report on or 
otherwise disclose any of the deliberations or anything said about these subjects during the 
executive session, except to state the general subject of the session as previously announced. No 
decision may be made in executive session. Any person in attendance, including the news media, 
who has a recording device is directed to turn it off. 
 

• Consult with Legal Counsel/Litigation, under ORS 192.660(2)(h) 
o Update on litigation with Cascades Tissue. 
o Update on potential litigation with ACSP. 

 
• Real Property Transactions, under ORS 192.660(2)(e)  

o Nothing discussed under this ORS. 

 

The Executive Session was adjourned at 3:20 p.m. 
 

◆ 
 
ATTEST: 
 
             
Kathy Payne, City Recorder Rick Scholl, Mayor 
 
 
An audio recording of this meeting is archived at City Hall. 
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COUNCIL REGULAR SESSION 

Wednesday, August 02, 2023 
 

DRAFT MINUTES 

MEMBERS PRESENT 
Mayor Rick Scholl 
Council President Jessica Chilton 
Councilor Mark Gundersen 
Councilor Brandon Sundeen (via Zoom) 

STAFF PRESENT 
John Walsh, City Administrator 
Kathy Payne, City Recorder    
Lisa Scholl, Deputy City Recorder   

OTHERS 
Diana Wiener  Jenn Massey 
Brady Preheim  Arthur Leskowich 
Eddie Dunton  J. Bar 
Jim Coleman  Lucy Heil 

CALL REGULAR SESSION TO ORDER – 7:00 p.m.  

PLEDGE OF ALLEGIANCE 

VISITOR COMMENTS – Limited to three (3) minutes per speaker 

⧫ Diana Weiner. Diana and her husband are temporarily living in Scappoose while their house in St. 
Helens is being rebuilt after a fire. She expressed interested in the vacant Council position and 
mentioned that she planned to run last year but was not able to due to the fire. She talked about 
her background: 

o Serves on the Library Board 
o Secretary for St. Helens Main Street Alliance 
o Bachelor’s Degree in History from Lewis & Clark College  
o Law Degree from Lewis & Clark Law School 
o Previously worked in Insurance Defense Litigation 
o Currently works for a global tech company as a senior director, working remotely, with 

flexible hours 
o Appreciates the Council’s work 
o Committed to the future of St. Helens 
o Loves the community 

OTHER BUSINESS 

Mayor Scholl read Councilor Birkle's resignation letter into the record. Councilor Birkle expressed that he 
is no longer able to devote the time needed to serve on City Council with an increased workload as a 
teacher. He recognized the hard work of staff and the commitment from Council members to serve. St. 
Helens has a bright future and he will continue to advocate for it.  
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Mayor Scholl explained the process to accept the resignation and declare the vacancy.  

Motion: Motion made by Council President Chilton and seconded by Councilor Gundersen to accept 
Councilor Birkle’s resignation and declare the position vacant. Vote: Yea: Mayor Scholl, Council President 
Chilton, Councilor Gundersen, Councilor Sundeen 

Council will announce the process to fill the vacancy at the next regular meeting.  

APPROVE AND/OR AUTHORIZE FOR SIGNATURE 
1. Oregon Community Development Block Grant Contract for Sewer Capacity Improvement Project 
2. Agreement with Lucy Heil to Provide Legal Assistance to Indigent Defendants Charged with 

Criminal Misdemeanors 
3. Agreement with Steve Sharfstein to Provide Legal Assistance to Indigent Defendants Charged 

with Criminal Misdemeanors 

Motion: Motion made by Councilor Gundersen and seconded by Council President Chilton to approve ‘1’ 
through ‘3’ above. 

Discussion. 

City Administrator Walsh pointed out the discussion in the Work Session for Lucy Heil to have a different 
rate. He recommends changing her contract from $2,000/month to $2,500/month.  

Amendment to Motion: Motion made by Councilor Gundersen and seconded by Council President 
Chilton to amend the agreement with Lucy Heil from $2,000/month to $2,500/month. Vote: Yea: Mayor 
Scholl, Council President Chilton, Councilor Gundersen, Councilor Sundeen 

Vote to Approve the Original Motion With the Amendment: Yea: Mayor Scholl, Council President 
Chilton, Councilor Gundersen, Councilor Sundeen 

CONSENT AGENDA FOR APPROVAL 
4. Council Minutes dated June 21, 29, and July 5, 2023 
5. Library Board 5-Year Strategic Plan 
6. Accounts Payable Bill Lists 
7. Declare Surplus Property - Police Dept. 

Motion: Motion made by Council President Chilton and seconded by Councilor Gundersen to approve ‘4’ 
through ‘7’ above. Vote: Yea: Mayor Scholl, Council President Chilton, Councilor Gundersen, Councilor 
Sundeen 

WORK SESSION ACTION ITEMS 
None 

COUNCIL MEMBER REPORTS 
Council President Chilton... 

• She was sad to hear about Councilor Birkle's resignation. She thanked him for his work and the 
time he spent to meet with each department. He will be missed. 

Councilor Sundeen reported... 
• Spending time traveling before the end of summer. 
• He enjoyed working with Councilor Birkle and thanked him for his dedicated service. They will 

continue to see him in the community.  
• Attended a rock event at the Library. It was very well done and he appreciates their work. 
• Attended National Night Out at the Sheriff's Office last night. It was good to see community 

partners there.  
• They live in a great community. 
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Councilor Gundersen reported... 
• Councilor Birkle was the first person to reach out to him when he was elected. He will be missed 

and wishes him the best.  

MAYOR SCHOLL REPORTS 
• Talked about the demands of serving on Council. Councilor Birkle will be missed. He always came 

prepared and had a good perspective on views he may not have seen himself. 
• Received a Community Development Block Grant (CDBG) for the sewer upgrades. It is great for 

the community.   
• Will be attending the Oregon Mayors Conference August 10-12.  
• Sand Island Sandcastle Competition this weekend. Attendees can access Sand Island by paying 

a small fee to take the boat.  
• Black Tie & Blue Jean event on Saturday.  
• The whole City is under construction. Downtown parking will get worse when the temporary lot 

closes for construction. They deserve to have a nice Waterfront property.  
• Making progress on the new police station.  
• Honored to serve with Council and staff.  

ADJOURN – 7:18 p.m.  
 
Respectfully submitted by Lisa Scholl, Deputy City Recorder.  
 
ATTEST: 

 
  

Kathy Payne, City Recorder   Rick Scholl, Mayor 
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City of St. Helens 
 
 
Job Title:  BUILDING & ADMINISTRATION SECRETARY BUILDING PERMIT 

TECHNICIAN  
Department:  Community Development /Administration 
FLSA Status:  Non-Exempt 
Union:   Yes 
Date Revised:  March 21, 2012 November 17, 2008 December 30, 2022 
 
 
GENERAL PURPOSE 
Performs a variety of routine and complex clerical, secretarial and administrative work in 
keeping official records, providing administrative support to the Community Development 
Building Department and City AdministrationAdministration Departments staffs, and assisting in 
the administration of the standard operating policies and procedures of these departments.  
Assists the City Recorder in various administrative functions. 
The Building Permit Technician performs a variety of complex clerical, administrative, and 
accounting duties in supporting the bBuilding Division’s administration and enforcement of the 
adopted Ccity and state building codes. department and permit software program process. 
Provides information and assistance to customers in applying for and obtaining city building 
permitsThis includes providing friendly and professional service and assistance to internal and 
external customer requests, to issue building permits in a timely manner. Work may require 
independent judgement in the application of regulations and established procedures of the 
Building Divisionepartment. May assist less experienced co-workers in department procedures. 
May provide administrative and clerical assistance to other division staff as assigned.  
 
SUPERVISION RECEIVED 
Works under the close supervision of the Building Official and City RecorderFinance Director. 
Building Official. 
 
SUPERVISION EXERCISED  
None. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES include the following, but are not limited 
to: 

 
 Performs routine clerical and administrative work in answering phones, receiving the 

public, providing customer assistance, cashiering, data processing, and providing 
technical assistance on building related information to the public over the phone and front 
counter.  

 Prepares reports, correspondence, and/or invoices for Building Division related matters.   
 Collect, balance, and report daily Ddivision revenues. 
 Review permit applications and construction documents and provide assistance to 

applicants to ensure submittals are complete and accurate. 
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 Engaging in the permit process from application intake to certificate of occupancy.  This 
includes but is not limited to; application intake, routing plans to other departments 
and/or outside agencies for review, tracking plan review processes, coordination with 
customers, other staff, other divisions and/or agencies for information accuracy, 
Ddivision related notifications, and permit issuance. 

 Calculates and verifies various fees, prepares fee estimates, and applies fees to permits. 
 Issues Building Division Permits. 
 Daily reconciliation of all online building permit fees collected through the online 

permitting system. Which includes daily reporting to the finance department.  
 Monthly invoicing for services rendered through IGA’s; monthly reporting to census 

bureau of building permits issued for new privately-owned housing units. 
 Quarterly reports and payouts for state surcharge and school excise tax.  
 Receives applications for various permits and licenses, routes to appropriate departments, 

and issues completed permit/license.  (i.e. building, mechanical, plumbing, dog licenses, 
parks reservations, watershed permits, business licenses, etc.) 

 Review and process residential and commercial construction documents at intake of the 
application process for permitting; reviews applications to ensure accuracy and 
completeness; assists in completing the applications; provides information regarding the 
application process and city procedures to ensure adequate information is being 
submitted for review.  

 Enters permitting information into online software program accurately; verifying 
ownership of property through assessor records as well as lot, map and tax lot 
information associated with the property. 

 Monitors the permit review process by routing applications and plans and tracking 
applications through the approval process; ensures timely processing of application 
requests. 

 Facilitates issuance of a variety of permits including building permits, mechanical 
permits and plumbing permits. Helps determine the type of permit and review process as 
well as fee assessment associated with the permit type. Acts as liaison between customers 
and the city throughout the permitting process; provides permit cost estimates upon 
request.  

 Daily preparation and coordination of requested inspections. Including but not limited to 
notification of inspections to be performed by other divisions or agencies, sending or 
receiving inspection reports, and customer notifications. 

 Provides clerical and administrative services to the Building Division Board of Appeals, 
as needed.  Includes scheduling meeting dates/times and reserving meeting space, 
providing legal notices to the media and public, creating agendas, collecting data, 
distributing meeting packets, attending meetings, and producing meeting minutes.     

 Acts as backup to the Community Development Administrative Assistant in regards to 
inspection preparation. Monitors daily inspection information; includes permit/inspection 
research, contacting applicant for clarification, adds notes or verbal instructions to 
inspectors, including changes to inspections and reschedules inspections.   

 Works with the Community Development Building Official and/or Building assigned 
Inspector, in the processing of City building permits and scheduling inspections daily. 

 Schedules inspections daily for Building Department. 
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 Assists the City Administration Department Recorder in the management and filing of 
official City documents and records, including the City Recorder’s Office, Finance and 
Municipal Court. 

 Acts as clerical support secretary to the Tourism Committee or other boards or 
committees, as assigned.  Includes scheduling meeting dates/times and reserving meeting 
space, providing legal notices to the media and public, creating agendas, collecting data, 
and distributing for monthly meeting packets.   

 Attends meetings to take notes and record meeting, as assigned.  May require attendance 
at evening meetings. 

 Receives the public and answers questions; responds to inquiries from employees, 
citizens and others and refers, when necessary, to appropriate persons. 

 Assists in the procurement of materials and supplies for the Community Development 
Department – Building Division Building Department and City Administration 
Administration Departments materials and supplies. 

 Operates listed office tools and equipment machines as required. 
 Composes, transcribes, typestypes, and edits a variety of reports, correspondence, and 

other material requiring judgment as to content, accuracy, and completeness. 
 Acts as custodian of records for Community Development Department - Building 

Department Divisiondocuments and records. Establishes and maintains filing systems, 
control records, and indexes using moderate independent judgment. 

 Schedules appointments and performs other administrative and clerical duties as needed 
for the Building Division. 

 Schedules appointments, and performs other administrative and clerical duties. 
 Obtains information from the City and County records, as assigned. 
 Delivers excellent customer service to diverse audiences.  
 Establishes and maintains positive working relations with coworkers, citizenscitizens, 

and the general public.  
 Performs other duties as assigned by the Building Official that support the overall 

objective of the department Division.  
 Creates, modifies, photocopies, and/or distributes forms, agendas, correspondence, 

minutes, and/or other materials related to the Building Division.  
 Update Building Division webpage within City website, as needed.    
 Photocopies and distributes forms, agendas, correspondence, minutes, etc. 
 Assists in the compilation of bid packets for Public Works Department projects, receives 
requests and payment for bid packets, and updates plan holders list in a timely manner.  

 
PERIPHERAL DUTIES 

 Operates a vehicle to run errands. 
 Provides clerical support and back-up to the Community Development Administrative 

Assistance Assistant at the front counter. related to building department matters other  
related positionstaff, as needed. 

 Operates a vehicle to run errands. 
 
DESIRED MINIMUM QUALIFICATIONS 
Education and Experience:  
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 (A) Graduation from a high school or GED equivalent with specialized course work in 
general office practices such as typing, filing, accounting, and bookkeeping, and  

 (B) Two (2) years of increasingly responsible related experience, or any equivalent 
combination of related education and experience.  

 (C) Two (2) years of experience using Springbrook Software or specialized software 
related to permitting, receipting, licensing, and accounting functions. 

 
Necessary Knowledge, Skills and Abilities: 
 (A) Working knowledge of computers and electronic data processing; working 

knowledge of modern office practices and procedures; some knowledge of 
accounting principles and practices. 

 (B) Skill in operation of listed tools and equipment. 
 (C) Ability to perform cashier duties accurately; ability to effectively meet and deal 

with the public; ability to communicate effectively verbally and in writing; ability 
to handle stressful situations. Ability to maintain a high level of organization.  

 
Special Certification Desired: 

(A)   (A) Possession of Notary Public Commission. 
(B) Permit Technician certification. 

 
TOOLS AND EQUIPMENT USED 
Phone; personal computer including word processing software; copy machine; postage machine; 
fax machine; two-way cell phone; calculator; transcriber. 
Phone, computer, calculator, copy machine, scanner, fax machine, windows-based software, 
Word and Excel., pPermitting, pPlan rReview, and fFinancial sSoftware sSystems.  
 
PHYSICAL DEMANDS 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions.  
  
While performing the duties of this job, the employee is frequently required to sit and talk or 
hear. The employee is occasionally required to walk; use hands to finger, handle, or feel objects, 
tools, or controls; and reach with hands and arms.  
  
The employee must occasionally lift and/or move up to 25 pounds. Specific vision abilities 
required by this job include close vision and the ability to adjust focus.  
  
WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions.  
  
The noise level in the work environment is usually quiet. 
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The noise level in the work area is typical of most office environments with telephones, personal 
interruptions, and background noises but may be a little loud depending on the day. 
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EMPLOYEE ACKNOWLEDGEMENT 
 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed. The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related or a logical assignment to the position. 
 
The job description does not constitute an employment agreement between the employer and 
employee and is subject to change by the employer as the needs of the employer and 
requirements of the job change.  
 
ACKNOWLEDGEMENT 
I acknowledge that I have received a copy of the Building and Administration Administration 
Secretary Building Permit Technician job description.  I understand that it is my responsibility to 
adhere to the guidelines of the expectations, hours of work and essential duties outlined within 
this job description.   
 
Employee Signature: ______________________________ Date:    ______ 
 
Department Head Supervisor Signature:    Date:     
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Librarian I (Patron Services Librarian)         
DEPARTMENT:  Library 
DIVISION:    N/A 
SUPERVISOR:    Library Director 
CLASSIFICATION:  Non‐Exempt (overtime eligible) 
UNION:    Yes 
CONFIDENTIAL:  No 
 

POSITION SUMMARY 
Under  direction  of  the  Library Director,  performs  a  variety  of  professional  duties  involved  in 
planning, coordinating, and  implementing  library services and programs; provides professional 
and technical library services to the community; and performs other related work as necessary. 
 

SUPERVISION RECEIVED 
Works under the general supervision of the Library Director. 
 

SUPERVISION EXERCISED 
At  the direction of  the Director, may exercise  technical and  functional direction of  lower‐level 
library  staff,  including  Library  Technicians,  Library  Assistants,  Library  Aides,  interns,  and 
volunteers, subject to collective bargaining unit language. 
 

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following, but are not limited to: 
● Advises and assists patrons in the use of library services, resources, and tools; accesses and 

retrieves  information  for  patrons  and  staff  as  requested;  researches  and  responds  to 
challenging  or  technical  reference  questions;  and  provides  in‐depth  readers’  advisory, 
answering informational and specialty service questions.  

● Interprets and applies library policies and procedures for patrons and staff. 
● Demonstrates depth of knowledge in reference services. 
● Recommends patron‐related policies and procedures to the Library Director and advises on 

long‐term needs in relation to these areas. 
● Plans, develops, and evaluates programs and services for patrons. 
● Reviews, evaluates, and purchases books, periodicals, pamphlets, and electronic  resources 

for inclusion in library collections as assigned. Withdraws materials as needed. 
● Analyzes  community needs as  informed by equity, diversity,  cultural  trends, and  topics of 

local  interest. Sees  connections and possibilities across  the City of St. Helens,  community, 
and library. 

● Contributes  to  the  smooth  operation  of  the  library  by  covering  the  desk,  shelving, 
opening/closing, and performing other customer service operations and tasks as required to 
make the library a welcoming place that meets community needs. 

● Maintains and manages  the digital  specialized  content  for  the  library  in  coordination with 
City IT staff. 
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● Maintains  cooperative working  relationships with  City  staff,  other  organizations,  and  the 
public. 

● Works evenings and weekends as required. 
● Contributes to library wide projects and initiatives as assigned or required. 
 

MINIMUM QUALIFICATIONS 
EDUCATION AND EXPERIENCE 
a. A master’s degree  in  library science  from an American Library Association  (ALA) accredited 

institution. 
b. Previous experience in reference services. 
c. Proficiency with Microsoft Office and electronic resources.  
 
KNOWLEDGE, SKILLS, AND ABILITIES 
a. Interest in, and an affinity for, serving patrons and staff, with reference and readers advisory 

needs. 
b. Knowledge of  current  library practices,  especially  as  they  relate  to  reference  and  readers 

advisory services. 
c. Knowledge of current societal needs, especially relating to diversity and inclusion. 
d. Knowledge  and  support  of  the  principles  of  intellectual  freedom  including  attention  to 

equity, diversity, and inclusiveness as reflected by the American Library Association’s Bill of 
Rights, Freedom to Read, and Freedom to View statements. 

e. Knowledge  of  patron  protections  provided  through  the  Oregon  State  Revised  Statutes 
Chapter 192.355(23)(a), (b), and (c). 

f. Has  a  knowledge  of  current  and  trending  library  practices  through  professional 
development  demonstrated  and  informed  by  participation  in  professional  organizations, 
workshops, and continuing education. 

g. Ability to think strategically and see connections and possibilities across the library, City, and 
community. 

h. Strong  interpersonal skills with a demonstrated commitment to building relationships with 
members of the public, volunteers, staff, interns, and organizations. 

i. Strong communication skills, both verbal and written,  including  the ability  to  remain calm, 
courteous, and solutions‐focused in stressful situations. 

j. Ability to work both independently and as a member of a collaborative team. 
k. Commitment to public service and the community. 
l. Enthusiasm  for  learning new  things, a  flexible approach, and an orientation  to mistakes as 

opportunities to learn and innovate. 
m. Ability to adhere to safety and confidentiality policies. 
n. Ability to exercise sound judgment while upholding high integrity and ethical standards. 
o. Strong organizational skills. 
p. Demonstrated problem‐solving skills. 
q. Ability to handle multiple tasks, often with overlapping or time‐sensitive deadlines. 
r. Strong attention to detail. 
s. Able to conduct outreach, especially to underserved or marginalized populations. 
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t. Ability to communicate in the English language in person, by telephone, and in video calls in 
both one‐to‐one and group settings. 

 
DESIRED QUALIFICATIONS 
a. Previous experience in public library reference and adult services. 
b. Previous experience in community education, especially non‐formal or self‐directed learning. 
c. Spanish language fluency. 
 
SPECIAL REQUIREMENTS 
● Must pass a background check. 
● Must have a valid driver’s license. 
● Must obtain valid CPR/First Aid Card as offered. 
● Must be able to hear and speak in the English language in person, by telephone, and video 

in both one‐to‐one and in group settings. 
 
TOOLS AND EQUIPMENT USED 
● Use  of  computers  including  a  laptop  for  use  in word  processing,  spreadsheets,  desktop 

publishing, and other related software. 
● Typical office equipment such as copier/printer/scanner, telephone, barcode scanner, and 

comb binder. 
 

PHYSICAL DEMANDS 
The  physical  demands  described  here  are  representative  of  those  that must  be met  by  an 
employee  to  successfully  perform  the  essential  functions  of  this  job.  Reasonable 
accommodations may be made  to enable  individuals with disabilities  to perform  the essential 
functions. 
 
While performing the duties of this position, the employee  is frequently required to sit, stand, 
bend, kneel, and stoop. The employee is required to use hands to finger, manipulate, handle, or 
operate  objects,  tools,  or  controls  and  reach  with  hands  and  arms.  Duties  involve  moving 
materials weighing  up  to  20  pounds  on  a  regular  basis  and  infrequently weighing  up  to  50 
pounds.  
 
Close  vision,  color  vision,  peripheral  vision,  depth  perception,  low‐light  vision,  and  ability  to 
adjust focus are required.  
 
The employee is required to hear and speak. 
 

WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an employee 
encounters while performing  the essential  functions of  this  job. Reasonable  accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 
 

Page 194

Item #12.



 

City of St. Helens    Page 4 of 5 
Librarian I (Patron Services Librarian)  Created 09/2023 

Work  is  typically performed  in an office environment and exposure  to video display  terminals 
occurs on a regular basis. The noise level in the work area is typical of most office environments; 
telephones,  office  equipment,  personal  interruptions,  and  background  noises  may  be 
moderately loud depending on activities. 
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EMPLOYEE ACKNOWLEDGMENT 

The duties listed above are intended only as illustrations of the various types of work that may 
be performed.   The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related, or a logical assignment to the position. 
 
The job description does not constitute an employment agreement between the employer and 
employee  and  is  subject  to  change  by  the  employer  as  the  needs  of  the  employer  and 
requirements of the job change. 
 
I  acknowledge  that  I have  received  a  copy of  the  Librarian  I  (Patron  Services  Librarian)  job 
description.    I  understand  that  it  is my  responsibility  to  adhere  to  the  Essential Duties  and 
Responsibilities as outlined within this job description. 
 
My signature below is evidence that I have reviewed and concurred that the above detailed job 
description appropriately describes the work of the position,  including essential  job functions, 
the minimum education and experience required of the position, and the physical demands of 
the position. 
 
Signatures: 
 
                           
Librarian I (Patron Services Librarian)         Date 
 
Print Name:               
 
 
                           
Library Director              Date 
 
Print Name:               
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Water Quality Operator I 
DEPARTMENT:  Public Works 
DIVISION:  Water Quality 
SUPERVISOR:  Water Quality Manager 
CLASSIFICATION:  Non‐Exempt (overtime eligible) 
UNION:  Yes 
CONFIDENTIAL:  No 
 

POSITION SUMMARY  
Performs a variety of entry level tasks at the Wastewater Treatment Plant, the Sanitary Sewer Lift Stations, 
and the Water Filtration Facility.  Performs activities to assist in the operation of the treatment facilities, 
including monitoring  processes  and  computers,  conducting  lab  and  clerical work,  and  in maintaining 
equipment, facilities, structures, and grounds. 
 

SUPERVISION RECEIVED 
Works under the general supervision of the Water Quality Manager. 
 

SUPERVISION EXERCISED 
None.  
 

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following, but are not limited to: 

Water Filtration Facility 

 Collects raw water, in‐process finished water, and effluent samples for in‐house and outside analysis. 

 Conducts in‐house calibrations and laboratory tests such as pH, chlorine, and turbidity in accordance 
with established procedures, and maintain appropriate records. 

 Assists  in  the organization, scheduling, and performance of all routine maintenance on equipment 
such as lubrication, oil changes, and belt changes.  

 Performs routine repair work such as disassembly, repair and installation of valves, switches, process 
instrumentation, motors, and related equipment. 

 Performs  plant  and  landscape maintenance  duties  within  scope  of  ability  and  with  appropriate 
supervision. This includes inspection, cleaning, and maintenance of tanks; corrosion control of plant 
piping and valves;  structural  concrete  repairs;  scraping and painting;  carpentry; plumbing; various 
janitorial duties; and mowing and trimming lawns. 

 
Wastewater Treatment Plant 

 Maintains plant logs and reports and other clerical and administrative duties, as necessary. 

 Monitors  the performance of all equipment, gauges, and charts  in  the  treatment plant and pump 
stations;  records  statistical  data  concerning  plant  operations;  maintains,  operates,  repairs,  and 
replaces equipment as necessary. 

 Performs certain maintenance of the physical grounds and buildings of the Wastewater Treatment 
Plant and lift stations. 

 Collects samples and  identifies concentrations of chemical, physical, or biological characteristics of 
wastewater  required  in  accordance with  local,  state,  and  federal  requirements;  gathers  and  tests 
wastewater samples as required. 
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 Contains and disposes of hazardous wastes generated by the lab. 

 Required to work from a boat or float in the repair, maintenance, and placement of equipment and to 
perform water quality sampling and monitoring. 

 Operates and maintains sewage pump stations; cleans wet wells and operates pumps and valves to 
control and adjust flow and treatment process. 

 Performs other duties as assigned as it pertains to this job and department. 
 
MINIMUM QUALIFICATIONS 
EDUCATION AND EXPERIENCE 
a. Graduation from a high school or GED equivalent. 
 
KNOWLEDGE, SKILLS, AND ABILITIES 
a. Skill in operation of some of the listed tools and equipment. 
b. Ability to perform process control calculations. 
c. Ability to work safely. 
d. Ability to communicate effectively verbally and in writing.  
e. Ability to establish and maintain effective working relationships with employees, other departments, 

and the public. 
f. Ability to understand and carry out written and oral instructions. 
 
SPECIAL REQUIREMENTS 
 Must possess a valid state driver's license or ability to obtain prior to employment.  
 Must be able to use basic spreadsheet and word processing computer programs to enter data. 
 Trained in confined space procedures and use and containment of hazardous chemicals used. 
 Trained in the use of all safety equipment, oxygen detection meter, blower, respirator, etc. 
 Possess skills or have the ability to learn to operate Supervisory Control and Data Acquisition (SCADA) 

equipment and software. 
 
TOOLS AND EQUIPMENT USED   
In  addition  to  computer  and  all  specialized  plant  equipment,  operate  forklift  and  pickup  truck,  and 
overhead chain hoist. To the extent of ability, use a variety of hand tools such as saws, drills, wrenches, 
shovels, etc., and power tools such as cutting torches, drill and bench presses, grinders, drills, and a variety 
of saws, including electric, chain, reciprocating, table, and jigsaw. 
 
PHYSICAL DEMANDS  
The physical demands herein are representative of those that must be met by an employee to successfully 
perform  the  essential  functions  of  this  job.  Reasonable  accommodations  may  be  made  to  enable 
individuals with disabilities to perform these essential job functions.  
  

 While performing the duties of this  job, the employee  is regularly required to use hands to  finger, 
handle,  feel, or operate objects,  tools, or controls and  reach with hands and arms. The employee 
frequently  is required to stand and talk or hear. The employee  is occasionally required to walk, sit, 
climb, balance, stoop, kneel, crouch or crawl, and smell.   The employee must frequently  lift and/or 
move up to 25 pounds and occasionally lift and/or move up to 100 pounds.  

Page 198

Item #13.



City of St. Helens    Page 3 of 4                          
Water Quality Operator I    Created 09/2023                          

 Capacity for sustained attention to functioning machinery and equipment. Good sensory perception 
to monitor plant machinery and operations visually, audibly, by smell, and by touch (for temperature 
and vibration) on an ongoing basis.  

 Vision sufficient to read small print, computer screens, and other printed documents.  Specific vision 
abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth 
vision, depth perception, and the ability to adjust focus.  

 
WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an employee encounters 
while performing the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions.  
 

 Depending on the task being performed, the environment may be a wet, muddy, dark, cold, confined 
space, requiring protective gear and special training in basic confined space procedures; various areas 
of the treatment plant and lift stations, subject to hot, noisy, wet, or slippery conditions. The employee 
frequently works  near moving mechanical  parts  and  is  frequently  exposed  to wet  and/or  humid 
conditions  and  vibration.  The  employee  occasionally  works  in  high,  precarious  places  and  is 
occasionally exposed to fumes or airborne particles, toxic chemicals, and risk of electrical shock. The 
noise  level  in the work environment  is moderate to  loud. Must handle hazardous material such as 
chlorine caustic soda, on a regular basis. At times work is performed outside in all kinds of weather 
conditions. 

 Work  environment  varies  from  normal  office  and  lab  setting  to  outside  in  all  types  of weather 
conditions, around chemicals, moving machinery, or other potential hazards. The noise  level  in the 
work environment is usually quiet in the office and moderate to very loud in the field. 

 Position has normal business hours. 

 Adverse working  conditions  include  exposure  to  seasonal weather  changes  including working  in 
inclement weather. 
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EMPLOYEE ACKNOWLEDGMENT 

The duties listed above are intended only as illustrations of the various types of work that may be performed.  The 
omission of specific statements of duties does not exclude them from the position if the work is similar, related, or 
a logical assignment to the position. 
 
The job description does not constitute an employment agreement between the employer and employee and  is 
subject to change by the employer as the needs of the employer and requirements of the job change. 
 
I acknowledge that I have received a copy of the Water Quality Operator I job description.  I understand that it is 
my responsibility to adhere to the Essential Duties and Responsibilities as outlined within this job description. 
 
My  signature  below  is  evidence  that  I  have  reviewed  and  concurred  that  the  above  detailed  job  description 
appropriately describes  the work of the position,  including essential  job  functions, the minimum education and 
experience required of the position, and the physical demands of the position. 
 
Signatures: 
 
                           
Water Quality Operator I            Date 
 
Print Name:               
 
 
                           
Water Quality Manager             Date 
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Water Quality Operator II             

DEPARTMENT:  Public Works 
DIVISION:  Water Quality 
SUPERVISOR:  Water Quality Manager 
CLASSIFICATION:  Non‐Exempt (overtime eligible) 
UNION:  Yes 
CONFIDENTIAL:  No 
 

POSITION SUMMARY  
Applies knowledge, experience, and skills in the field of water and wastewater treatment to perform both 
regular  and  non‐routine  tasks  in  the  operation  and  maintenance  of  water  filtration,  wastewater 
treatment, and wastewater collection facilities. Performs activities to operate and monitor processes and 
computers,  to  conduct  lab  and  clerical  work,  and  to maintain  equipment,  facilities,  structures,  and 
grounds. May be assigned Pretreatment tasks. 
 

SUPERVISION RECEIVED 
Works under the general supervision of the Water Quality Manager. 
 

SUPERVISION EXERCISED 
None.  
 

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following, but are not limited to: 

Water Filtration Facility 

 Operates and monitors Supervisory Control and Data Acquisition (SCADA) system to control processes, 
adjust chemical feeders, verify plant operations and equipment to ensure compliance according to 
local, state, and federal laws, rules, and regulations. 

 Maintains plant logs and reports and other clerical and administrative duties, as necessary. 

 May serve as the City’s Direct Responsible Charge (DRC) for the Water Filtration Facility. 

 Collects raw water, in‐process finished water, and effluent samples for in‐house and outside analysis. 
Prepares samples for shipping to outside laboratory as required, following all specifications for strict 
chain‐of‐custody.  Conducts  in‐house  calibrations  and  laboratory  tests  such  as  pH,  chlorine,  and 
turbidity in accordance with established procedures, and maintains appropriate records. 

 Performs work with  a  high  level  of  skill  and  judgment,  requiring  quick  and  accurate  decisions  to 
prevent risk of physical harm to operators, costly damage to equipment, health hazards to the public, 
interruption of service to consumers, or possible fines by the Oregon Department of Health. 

 Performs routine repair work such as disassembly, repair and installation of valves, switches, process 
instrumentation, motors, and related equipment. 

 Performs  plant  and  landscape maintenance  duties  within  scope  of  ability  and  with  appropriate 
supervision. This includes inspection, cleaning, and maintenance of tanks; corrosion control of plant 
piping and valves;  structural  concrete  repairs;  scraping and painting;  carpentry; plumbing; various 
janitorial duties; and mowing and trimming lawns.  

 Responds to public inquiries in a courteous manner, provides information within scope of knowledge, 
and refers to Water Treatment Operator or Public Works Supervisor as appropriate. 

 Conducts or participates in public tours of the Water Filtration Facility as requested. 
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 Responds to alarms, when on‐call, and makes necessary adjustments or changes within prescribed 
standards and protocols to the process to insure continued production and an uninterrupted supply 
of drinking water. 

 
Wastewater Treatment Plant 

 Monitors  the performance of all equipment, gauges, and charts  in  the  treatment plant and pump 
stations;  records  statistical  data  concerning  plant  operations;  maintains,  operates,  repairs,  and 
replaces equipment as necessary, charts  lab  test  results  for  trend analysis and maintains accurate 
records of analyses and test results; evaluates data and writes reports as required. 

 Operates, maintains, and repairs malfunctions at the Wastewater Treatment Plant, repairs gauges, 
pumps,  filters,  and  other  controls  and  equipment.  Performs  certain maintenance  of  the  physical 
grounds and buildings of the Wastewater Treatment Plant and lift stations. 

 Collects samples and  identifies concentrations of chemical, physical, or biological characteristics of 
wastewater  required  in  accordance with  local,  state,  and  federal  requirements;  gathers  and  tests 
wastewater samples as required. 

 Performs quality control tests on lab equipment and lab analyses.  

 Contains and disposes of hazardous wastes generated by the lab.  

 Required to work from a boat or float in the repair, maintenance, and placement of equipment and to 
perform water quality sampling and monitoring. 

 Calibrates, modifies,  or  repairs  instrumentation  and  control  equipment  including  recorders,  flow 
meter, and other water quality monitoring equipment. 

 Operates and maintains sewage pump stations; cleans wet wells and operates pumps and valves to 
control and adjust flow and treatment process. 

 Other duties as assigned as it pertains to this job and department. 
 

PERIPHERAL DUTIES 

 Works as part of a team to cover both the Wastewater Treatment Plant and Water Filtration Facility. 

 May be required to work weekends and be on call. 

 May serve as a member of various employee committees. 

 May be assigned Industrial Pretreatment duties, which may include but are not limited to; industrial 
inspections, collection of data, billing, meeting attendance, or writing reports. 

 May perform portions of the work of higher classified positions occasionally, as assigned only as  it 
pertains to the AFSCME Collective Bargaining Agreement. 
 

 

MINIMUM QUALIFICATIONS 
EDUCATION AND EXPERIENCE 
a. Graduation  from high  school education or GED equivalent,  supplemented by  three  (3) years post‐

secondary  college  or  technical  training  in  biology,  environmental  science,  chemistry,  or  a  closely 
related field. 

b. Six  (6)  years of  combined experience  relating  to water  treatment, water distribution, wastewater 
treatment, and collections; or 

c. Any equivalent combination of education and experience. 
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KNOWLEDGE, SKILLS, AND ABILITIES 
a. Working knowledge of equipment, facilities, materials, methods, and procedures used in Wastewater 

Treatment Plant maintenance and operation activities, working knowledge of laboratory procedures 
and practices. 

b. Skill in operation of some of the listed tools and equipment. 
c. Ability to perform process control calculations. 
d. Ability to work safely. 
e. Ability to communicate effectively verbally and in writing. 
f. Ability to establish and maintain effective working relationships with employees, other departments, 

and the public. 
g. Ability to understand and carry out written and oral instructions. 

 
SPECIAL REQUIREMENTS 
REQUIRED 

 Must possess a valid state driver’s license. 

 Certification as an Oregon Water Treatment Plant Operator II at a minimum, or the ability to obtain 
one within six (6) months of hire. 

 Certification as an Oregon Wastewater Treatment Plant Operator III (preferred), or the ability to obtain 
one in a reasonable time as determined by the Water Quality Manager. 

 Certification as an Oregon Wastewater Collection Operator II (preferred), or the ability to obtain one 
in a reasonable time as determined by the Water Quality Manager. 

 Must be able to use basic spreadsheet and word processing computer programs to enter data and 
prepare correspondence. 

 
PREFERRED 

 Trained in confined space procedures and use and containment of hazardous chemicals used. 

 Trained in the use of all safety equipment, oxygen detection meter, blower, respirator, etc. 

 Possess skills or have the ability to learn to operate Supervisory Control and Data Acquisition (SCADA) 
equipment and software.  

 Must have a strong basic knowledge of mechanical, electrical, pneumatic, and hydraulic theory and 
application,  and  be  able  to  use manuals  and  other  resources  to  apply  that  knowledge  in water 
treatment operations and other diverse requirements of the job. 

 Training in micro‐fiber filtration facilities or processes. 
 
TOOLS AND EQUIPMENT USED   
In  addition  to  computer  and  all  specialized  plant  equipment,  operate  forklift  and  pickup  truck,  and 
overhead chain hoist. To the extent of ability, use a variety of hand tools such as saws, drills, wrenches, 
shovels, etc., and power tools such as cutting torches, drill and bench presses, grinders, drills, and a variety 
of saws, including electric, chain, reciprocating, table, and jigsaw. 
 
PHYSICAL DEMANDS 
The physical demands herein are representative of those that must be met by an employee to successfully 
perform  the  essential  functions  of  this  job.  Reasonable  accommodations  may  be  made  to  enable 
individuals with disabilities to perform these essential job functions.  
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 While performing the duties of this  job, the employee  is regularly required to use hands to  finger, 
handle,  feel, or operate objects,  tools, or controls and  reach with hands and arms. The employee 
frequently  is required to stand and talk or hear. The employee  is occasionally required to walk, sit, 
climb, balance, stoop, kneel, crouch or crawl, and smell.  

 The employee must frequently lift and/or move up to 25 pounds and occasionally lift and/or move up 
to 100 pounds.  

 Capacity for sustained attention to functioning machinery and equipment. Good sensory perception 
to monitor plant machinery and operations visually, audibly, by smell, and by touch (for temperature 
and vibration) on an ongoing basis.  

 Vision sufficient to read small print, computer screens, and other printed documents.  Specific vision 
abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth 
vision, depth perception and the ability to adjust focus.  

 
WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an employee encounters 
while performing the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions.  
 

 Depending on the task being performed, the environment may be a wet, muddy, dark, cold, confined 
space, requiring protective gear and special training in basic confined space procedures; various areas 
of the treatment plant and lift stations, subject to hot, noisy, wet, or slippery conditions. The employee 
frequently works  near moving mechanical  parts  and  is  frequently  exposed  to wet  and/or  humid 
conditions  and  vibration.  The  employee  occasionally  works  in  high,  precarious  places  and  is 
occasionally exposed to fumes or airborne particles, toxic chemicals, and risk of electrical shock. The 
noise  level  in the work environment  is moderate to  loud. Must handle hazardous material such as 
chlorine caustic soda, on a regular basis. At times work is performed outside in all kinds of weather 
conditions. 

 Work  environment  varies  from  normal  office  and  lab  setting  to  outside  in  all  types  of weather 
conditions, around chemicals, moving machinery, or other potential hazards. The noise  level  in the 
work environment is usually quiet in the office and moderate to very loud in the field. 

 Position has normal business hours. 

 Adverse working  conditions  include  exposure  to  seasonal weather  changes  including working  in 
inclement weather. 
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EMPLOYEE ACKNOWLEDGMENT 

The duties listed above are intended only as illustrations of the various types of work that may be performed.  The 
omission of specific statements of duties does not exclude them from the position if the work is similar, related, or 
a logical assignment to the position. 
 
The job description does not constitute an employment agreement between the employer and employee and  is 
subject to change by the employer as the needs of the employer and requirements of the job change. 
 
I acknowledge that I have received a copy of the Water Quality Operator II job description.  I understand that it is 
my responsibility to adhere to the Essential Duties and Responsibilities as outlined within this job description. 
 
My  signature  below  is  evidence  that  I  have  reviewed  and  concurred  that  the  above  detailed  job  description 
appropriately describes  the work of the position,  including essential  job  functions, the minimum education and 
experience required of the position, and the physical demands of the position. 
 
Signatures: 
 
                           
Water Quality Operator II            Date 
 
Print Name:               
 
 
                           
Water Quality Manager             Date 
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Water Quality Operator III             

DEPARTMENT:  Public Works 
DIVISION:  Water Quality 
SUPERVISOR:  Water Quality Manager 
CLASSIFICATION:  Non‐Exempt (overtime eligible) 
UNION:  Yes 
CONFIDENTIAL:  No 
 

POSITION SUMMARY  
Applies knowledge, experience, and skills in the field of water and wastewater treatment to perform both 
regular  and  non‐routine  tasks  in  the  operation  and  maintenance  of  water  filtration,  wastewater 
treatment, and wastewater collection facilities. Performs activities to operate and monitor processes and 
computers,  to  conduct  lab  and  clerical  work,  and  to maintain  equipment,  facilities,  structures,  and 
grounds. May be assigned Pretreatment tasks. 
 

SUPERVISION RECEIVED 
Works under the general supervision of the Water Quality Manager. 
 

SUPERVISION EXERCISED 
May serve as a  lead worker over Level  I or Level  II Operators. Functions as the NPDES required facility 
supervisor and Direct Responsible Charge (DRC) for the Water Filtration Facility when on call. 
 

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following, but are not limited to: 

Water Filtration Facility 

 Operates and monitors Supervisory Control and Data Acquisition (SCADA) system to control processes, 
adjust chemical feeders, verify plant operations and equipment to ensure compliance according to 
local, state, and federal laws, rules, and regulations. 

 Maintains plant logs and reports and other clerical and administrative duties, as necessary. 

 Assists in completing all federal, state, and local reports in accordance with prescribed standards. 

 May serve as the City’s Direct Responsible Charge (DRC) for the Water Filtration Facility. 

 Collects raw water, in‐process finished water, and effluent samples for in‐house and outside analysis. 
Prepares samples for shipping to outside laboratory as required, following all specifications for strict 
chain‐of‐custody.  Conducts  in‐house  calibrations  and  laboratory  tests  such  as  pH,  chlorine,  and 
turbidity in accordance with established procedures, and maintain appropriate records. 

 Performs work with  a  high  level  of  skill  and  judgment,  requiring  quick  and  accurate  decisions  to 
prevent risk of physical harm to operators, costly damage to equipment, health hazards to the public, 
interruption of service to consumers, or possible fines by the Oregon Department of Health. 

 Organizes,  schedules,  and  performs    routine maintenance  on  equipment  such  as  lubrication,  oil 
changes, and belt changes. Performs routine repair work such as disassembly, repair and installation 
of valves, switches, process instrumentation, motors, and related equipment. 

 Performs  plant  and  landscape maintenance  duties  within  scope  of  ability  and  with  appropriate 
supervision. This includes inspection, cleaning, and maintenance of tanks; corrosion control of plant 
piping and valves;  structural  concrete  repairs;  scraping and painting;  carpentry; plumbing; various 
janitorial duties; and mowing and trimming lawns.  
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 Responds to public inquiries in a courteous manner, provides information within scope of knowledge, 
and refers to Water Treatment Operator or Public Works Supervisor as appropriate. 

 Conducts or participates in public tours of the Water Filtration Facility as requested. 

 Responds to alarms, when on‐call, and makes necessary adjustments or changes within prescribed 
standards and protocols to the process to insure continued production and an uninterrupted supply 
of drinking water. 

 
Wastewater Treatment Plant 

 Monitors  the performance of all equipment, gauges, and charts  in  the  treatment plant and pump 
stations;  records  statistical  data  concerning  plant  operations;  maintains,  operates,  repairs,  and 
replaces equipment as necessary, charts  lab  test  results  for  trend analysis and maintains accurate 
records of analyses and test results; evaluates data and writes reports as required. 

 Operates, maintains, and repairs malfunctions at the Wastewater Treatment Plant, repairs gauges, 
pumps,  filters,  and  other  controls  and  equipment.  Performs  certain maintenance  of  the  physical 
grounds and buildings of the Wastewater Treatment Plant and lift stations. 

 Collects samples and  identifies concentrations of chemical, physical, or biological characteristics of 
wastewater  required  in  accordance with  local,  state,  and  federal  requirements;  gathers  and  tests 
wastewater samples as required. 

 Performs quality control tests on lab equipment and lab analyses; evaluates procedures and results 
for accuracy and determines appropriate methods.  

 Assures that the plant operates within required standards and provides information to the supervisor 
on immediate and long‐term status and needs.  

 Contains and disposes of hazardous wastes generated by the lab.  

 Required to work from a boat or float in the repair, maintenance, and placement of equipment and to 
perform water quality sampling and monitoring. 

 Calibrates, modifies,  or  repairs  instrumentation  and  control  equipment  including  recorders,  flow 
meter, and other water quality monitoring equipment. 

 Operates and maintains sewage pump stations; cleans wet wells and operates pumps and valves to 
control and adjust flow and treatment process. 

 Other duties as assigned. 
 

PERIPHERAL DUTIES 

 Works as part of a team to cover both the Wastewater Treatment Plant and Water Filtration Facility. 

 Communicates effectively both verbally and in writing. 

 May be required to work weekends and be on call. 

 Maintains the drawings and schematics of electrical and other systems in the treatment plant. 

 Monitors performance of electrical systems, circuits, or equipment of the treatment plant. 

 May serve as a member of various employee committees. 

 May be assigned Industrial Pretreatment duties, which may include but are not limited to; industrial 
inspections, collection of data, billing, meeting attendance, or writing reports. 

 Assists the Water Quality Manager in long term planning goals. 

 May perform portions of  the work of higher  classified positions occasionally,  as  assigned,  and  as 
outlined in the union CBA. 
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MINIMUM QUALIFICATIONS 
EDUCATION AND EXPERIENCE 
a. Graduation  from high  school education or GED equivalent,  supplemented by  three  (3) years post‐

secondary  college  or  technical  training  in  biology,  environmental  science,  chemistry,  or  a  closely 
related field. 

b. Six  (6)  years of  combined experience  relating  to water  treatment, water distribution, wastewater 
treatment and collections; or 

c. Any equivalent combination of education and experience. 
 

KNOWLEDGE, SKILLS, AND ABILITIES 
a. Working knowledge of equipment, facilities, materials, methods, and procedures used in Wastewater 

Treatment Plant maintenance and operation activities, working knowledge of laboratory procedures 
and practices. 

b. Knowledge of modern water and wastewater treatment methods, theories, and practices. 
c. Skill in operation of some of the listed tools and equipment. 
d. Ability to perform process control calculations. 
e. Ability to work safely. 
f. Ability to communicate effectively verbally and in writing. 
g. Ability to establish and maintain effective working relationships with employees, other departments, 

and the public. 
h. Ability to understand and carry out written and oral instructions. 

 
SPECIAL REQUIREMENTS 
REQUIRED 

 Must possess a valid state driver’s license. 

 Certification as an Oregon Water Treatment Plant Operator II at a minimum, or the ability to obtain 
one within six (6) months of hire. 

 Certification as an Oregon Wastewater Treatment Plant Operator IV, or the ability to obtain one in a 
reasonable time as determined by the Water Quality Manager. 

 Certification  as  an  Oregon Wastewater  Collection  Operator  III,  or  the  ability  to  obtain  one  in  a 
reasonable time as determined by the Water Quality Manager. 

 Must be able to use basic spreadsheet and word processing computer programs to enter data and 
prepare correspondence. 

 
PREFERRED 

 Trained in confined space procedures and use and containment of hazardous chemicals used. 

 Trained in the use of all safety equipment, oxygen detection meter, blower, respirator, etc. 

 Possess skills or have the ability to learn to operate Supervisory Control and Data Acquisition (SCADA) 
equipment and software.  

 Must have a strong basic knowledge of mechanical, electrical, pneumatic, and hydraulic theory and 
application,  and  be  able  to  use manuals  and  other  resources  to  apply  that  knowledge  in water 
treatment operations and other diverse requirements of the job. 

 Training in micro‐fiber filtration facilities or processes. 
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TOOLS AND EQUIPMENT USED   
In  addition  to  computer  and  all  specialized  plant  equipment,  operate  forklift  and  pickup  truck,  and 
overhead chain hoist. To the extent of ability, use a variety of hand tools such as saws, drills, wrenches, 
shovels, etc., and power  tools  such as cutting  torches, drill, and bench presses, grinders, drills, and a 
variety of saws, including electric, chain, reciprocating, table, and jigsaw. 
 
PHYSICAL DEMANDS   
The physical demands herein are representative of those that must be met by an employee to successfully 
perform  the  essential  functions  of  this  job.  Reasonable  accommodations  may  be  made  to  enable 
individuals with disabilities to perform these essential job functions.  
  

 While performing the duties of this  job, the employee  is regularly required to use hands to  finger, 
handle,  feel or operate objects,  tools, or  controls and  reach with hands and arms. The employee 
frequently  is required to stand and talk or hear. The employee  is occasionally required to walk, sit, 
climb, balance, stoop, kneel, crouch or crawl, and smell.\ 

 The employee must frequently lift and/or move up to 25 pounds and occasionally lift and/or move up 
to 100 pounds. 

 Capacity for sustained attention to functioning machinery and equipment. Good sensory perception 
to monitor plant machinery and operations visually, audibly, by smell, and by touch (for temperature 
and vibration) on an ongoing basis.  

 Vision sufficient to read small print, computer screens and other printed documents.  Specific vision 
abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth 
vision, depth perception and the ability to adjust focus.  

 
WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an employee encounters 
while performing the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions.  
 

 Depending on the task being performed, the environment may be a wet, muddy, dark, cold, confined 
space, requiring protective gear and special training in basic confined space procedures; various areas 
of the treatment plant and lift stations, subject to hot, noisy, wet, or slippery conditions. The employee 
frequently works  near moving mechanical  parts  and  is  frequently  exposed  to wet  and/or  humid 
conditions  and  vibration.  The  employee  occasionally  works  in  high,  precarious  places  and  is 
occasionally exposed to fumes or airborne particles, toxic chemicals, and risk of electrical shock. The 
noise  level  in the work environment  is moderate to  loud. Must handle hazardous material such as 
chlorine caustic soda, on a regular basis. At times work is performed outside in all kinds of weather 
conditions. 

 Work  environment  varies  from  normal  office  and  lab  setting  to  outside  in  all  types  of weather 
conditions, around chemicals, moving machinery, or other potential hazards. The noise  level  in the 
work environment is usually quiet in the office and moderate to very loud in the field. 

 Position has normal business hours. 

 Adverse working  conditions  include  exposure  to  seasonal weather  changes  including working  in 
inclement weather. 
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EMPLOYEE ACKNOWLEDGMENT 

The duties listed above are intended only as illustrations of the various types of work that may be performed.  The 
omission of specific statements of duties does not exclude them from the position if the work is similar, related, or 
a logical assignment to the position. 
 
The job description does not constitute an employment agreement between the employer and employee and  is 
subject to change by the employer as the needs of the employer and requirements of the job change. 
 
I acknowledge that I have received a copy of the Water Quality Operator III job description.  I understand that it is 
my responsibility to adhere to the Essential Duties and Responsibilities as outlined within this job description. 
 
My  signature  below  is  evidence  that  I  have  reviewed  and  concurred  that  the  above  detailed  job  description 
appropriately describes  the work of the position,  including essential  job  functions, the minimum education and 
experience required of the position, and the physical demands of the position. 
 
Signatures: 
 
                           
Water Quality Operator III            Date 
 
Print Name:               
 
 
                           
Water Quality Manager             Date 
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Expense Approval Register
St. Helens, OR Packet: APPKT00804 - AP 8.10.23 FY 23

AmountVendor Name Payable Number Post Date Description (Item) Account Number

Fund: 100 - GENERAL FUND

220.002000 TAHOE06/30/202304.29.23DRAKES TOWING AND RECO… 100-705-52001

24,880.00AUDIT FINANCE06/30/202314098PAULY ROGERS AND CO PC 100-707-52019

16.005.11 Tactical Polo06/30/20234076SCAPPOOSE OUTFITTERS 100-705-52002

16.00EMBROIDERY SERVICES ON …06/30/20234084SCAPPOOSE OUTFITTERS 100-705-52002

15,820.00WEB CAM06/30/2023INV30242BRITE 100-705-52001

202.002020 DURANGO OR PLATE E…06/30/202305.16.23DRAKES TOWING AND RECO… 100-705-52001

Fund 100 - GENERAL FUND Total: 41,154.00

Fund: 202 - COMMUNITY DEVELOPMENT

1,200.001987 CHEV MOTORHOME06/30/202306.29.23DRAKES TOWING AND RECO… 202-721-52019

3,897.003 TRAILER, RV, GARBAGE, R…06/30/202306.30.23DRAKES TOWING AND RECO… 202-721-52019

Fund 202 - COMMUNITY DEVELOPMENT Total: 5,097.00

Fund: 603 - SEWER

1,684.00LAB SERVICES06/30/202310437543CITY OF PORTLAND 603-736-52064

1,684.00LAB SERVICES06/30/202310437543CITY OF PORTLAND 603-737-52064

Fund 603 - SEWER Total: 3,368.00

Grand Total: 49,619.00
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Fund Summary

Fund Expense Amount

100 - GENERAL FUND 41,154.00

202 - COMMUNITY DEVELOPMENT 5,097.00

603 - SEWER 3,368.00

Grand Total: 49,619.00

Account Summary

Account Number Account Name Expense Amount

100-705-52001 Operating Supplies 16,242.00

100-705-52002 Personnel Uniforms Equ… 32.00

100-707-52019 Professional Services 24,880.00

202-721-52019 Professional Services 5,097.00

603-736-52064 Lab Testing 1,684.00

603-737-52064 Lab Testing 1,684.00

Grand Total: 49,619.00

Project Account Summary

Project Account Key Expense Amount

**None** 49,619.00

Grand Total: 49,619.00

Page 212

Item #14.



8/17/2023 4:52:46 PM Page 1 of 5

Expense Approval Register
St. Helens, OR Packet: APPKT00810 - AP 8.18.23

AmountVendor Name Payable Number Post Date Description (Item) Account Number

Fund: 100 - GENERAL FUND

40.00MONTHLY LAWN SERVICE08/17/20230005990RUBENS LAWN SERVICE 100-705-52019

125.00COURT ATTORNEY FEES08/17/202300322STEVEN R SCHARFSTEIN 100-704-52019

127.24POSTAGE 2801 ACCT 1 PD08/17/202308.01.23MAILBOXES NORTHWEST 100-705-52001

123.1569908/17/202308.02.23 351BCENTURY LINK 100-712-52010

44.8357908/17/202308.02.23 351BCENTURY LINK 100-712-52010

85.8622808/17/202308.02.23 351BCENTURY LINK 100-712-52010

98.6190908/17/202308.02.23 351BCENTURY LINK 100-712-52010

136.9313008/17/202308.02.23 351BCENTURY LINK 100-712-52010

41.0779608/17/202308.02.23 351BCENTURY LINK 100-712-52010

83.5216208/17/202308.02.23 351BCENTURY LINK 100-712-52010

373.2081808/17/202308.02.23 351BCENTURY LINK 100-712-52010

124.9196708/17/202308.02.23 351BCENTURY LINK 100-712-52010

39.95632B08/17/202308.05.23 632BCENTURY LINK 100-712-52010

51.18REFUND RECORDS REQUEST …08/17/202308.10.23SCHWABE WILLIAMSON & W… 100-000-37004

125.00CDL PHYSICALS08/17/202308.10.23SCAPPOOSE CHIROPRACTIC … 100-708-52019

45.26563808/17/202308.11.23NW NATURAL GAS 100-705-52003

69.96767308/17/202308.11.23NW NATURAL GAS 100-706-52003

35.49856308/17/202308.11.23NW NATURAL GAS 100-708-52003

22.06304708/17/202308.11.23NW NATURAL GAS 100-708-52003

18.01643008/17/202308.11.23NW NATURAL GAS 100-709-52003

22.20010908/17/202308.11.23NW NATURAL GAS 100-709-52003

16.61528508/17/202308.11.23NW NATURAL GAS 100-715-52003

16.61284808/17/202308.11.23NW NATURAL GAS 100-715-52003

2,900.00LEGAL SERVICES08/17/202308.13.23LUCY HEIL ATTORNEY AT LAW 100-704-52019

525.84150 S 13 ST POLICE STATION …08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-705-52003

151.63150 S 13TH ST- POLICE08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-705-52003

985.11375 S 18TH ST COLUMBIA CE…08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-706-52003

28.67200 N 7TH ST - PARK08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-708-52003

40.46200 N RIVER ST - GREY CLIFFS…08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-708-52003

34.21475 S 18TH ST- MCCORMICK …08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-708-52003

55.14265 STRAND ST. - SPLASH PA…08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-708-52003

28.28299 N 6TH ST - PARKS08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-708-52003

62.08475 S 18 ST METER 1022016708/17/202308.15.23 7493COLUMBIA RIVER PUD 100-708-52003

666.60475 S 18TH ST - MCCORMICK…08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-708-52003

105.95162 MCMICHAEL ST - CAMPB…08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-708-52003

28.81264 STRAND ST- COL VIEW P…08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-708-52003

35.9450 PLAZA SQ- PLAZA OUTLETS08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-708-52003

18.69475 S 18TH ST08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-708-52003

88.79475 S 18TH ST08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-708-52003

43.35264 STRAND ST- PARKS/ GAZ…08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-708-52046

194.45265 STRAND ST. - DOCKS08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-708-52046

28.82264 STRAND ST- COL VIEW P…08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-708-52046

294.662625 GABLE RD REC CENTER08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-709-52003

150.93265 STRAND ST-  CITY HALL …08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-715-52003

473.30265 STRAND ST- CITY HALL …08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-715-52003

135.95275 STRAND ST- CITY HALL U…08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-715-52003

93.23277 STRAND ST- CITY HALL U…08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-715-52003

33.43277 STRAND ST -08/17/202308.15.23 7493COLUMBIA RIVER PUD 100-715-52003

355.00$880 REGISTRATION FEE-$32…08/17/202308.16.23-FOOTBALLST. HELENS SCHOOL DISTRICT 100-709-52019

400.00LEGAL SERVICES L6142-208/17/20231231090BUCHALTER A PROFESSIONAL… 100-704-52019

500.00ANNUAL RENEWAL08/17/202313203NATIONAL TESTING NETWO… 100-702-52019

850.00CAR WASH TOKENS08/17/2023142EASY 2 WASH LLC 100-705-52001

4,667.69FIBER INTERNET ACCT 93457…08/17/2023179468627COMCAST BUSINESS 100-712-52003
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AmountVendor Name Payable Number Post Date Description (Item) Account Number

1,551.00GENERAL LEGAL08/17/2023210462JORDAN RAMIS PC ATTORNE… 100-701-52019

150.00PLANNING08/17/2023210464JORDAN RAMIS PC ATTORNE… 100-715-52019

2,387.00PUBLIC RECORDS REQUEST08/17/2023210466JORDAN RAMIS PC ATTORNE… 100-702-52019

173,288.26PD & CCSO REPORT WRITER…08/17/2023387394CENTRALSQUARE TECHNOL… 100-705-52115

1,795.00INSTALLATION & REMOVAL …08/17/202356252011GILLESPIE GRAPHICS 100-705-52019

110.07CITY HALL SHRED SERVICE08/17/20238004399646SHRED-IT C/O STERICYCLE INC 100-715-52001

8.49DUMP FEES ACCT 001708/17/20238251COLUMBIA COUNTY TRANSF… 100-705-52023

10.10DUMP FEES ACCT 001708/17/20238251COLUMBIA COUNTY TRANSF… 100-715-52023

167.05CELL SERVICE ACCT 2420601…08/17/20239940881540VERIZON 100-712-52010

11,025.62POLICE LEASE 58984808/17/2023FBN4807782ENTERPRISE FM TRUST 100-705-52097

371.37POLICE MAINTENANCE 5898…08/17/2023FBN4807782ENTERPRISE FM TRUST 100-705-52098

532.97RECREATION 61585108/17/2023FBN4807782ENTERPRISE FM TRUST 100-709-52097

451.21PLANNING 61585308/17/2023FBN4807782ENTERPRISE FM TRUST 100-710-52097

7.00CITY HALL ADMIN 61585208/17/2023FBN4807782ENTERPRISE FM TRUST 100-715-52097

522.55596107 BUILDING08/17/2023FBN4819900ENTERPRISE FM TRUST 100-711-52097

337.50TRANSCRIPTION SERVICES JU…08/17/2023STH0823010ABC TRANSCPRIPTION SERVI… 100-702-52019

Fund 100 - GENERAL FUND Total: 208,558.85

Fund: 201 - VISITOR TOURISM

44.75776408/17/202308.11.23NW NATURAL GAS 201-000-52003

16.61961408/17/202308.11.23NW NATURAL GAS 201-000-52003

Fund 201 - VISITOR TOURISM Total: 61.36

Fund: 202 - COMMUNITY DEVELOPMENT

54.75735770100008/17/202307.10.23-08.09.23 1000PORTLAND GENERAL ELECTR… 202-722-52003

20.60165093100008/17/202307.10.23-08.09.23PORTLAND GENERAL ELECTR… 202-722-52003

490.00BOISE CASCADE PROPERTY S…08/17/2023210463JORDAN RAMIS PC ATTORNE… 202-722-52019

90.87DUMP FEES ACCT 001708/17/20238251COLUMBIA COUNTY TRANSF… 202-721-52019

445,391.00S 1ST & STRAND ROAD & UTI…08/17/2023P-525 PAYMENT #8MOORE EXCAVATION INC 202-723-53102

83,917.28S 1ST & ST HELENS INTERSEC…08/17/2023R-685 PAYMENT #2MOORE EXCAVATION INC 202-723-53102

Fund 202 - COMMUNITY DEVELOPMENT Total: 529,964.50

Fund: 203 - COMMUNITY ENHANCEMENT

210.00UMPIRING ADULT SOFTBALL08/17/202308.15.23CHARLES ESSER 203-709-52105

1,288.003 ART CAMPS08/17/202308.16.23JOAN YOUNGBERG 203-709-33019

3,157.00CONTRACT PAYMENT FOR Y…08/17/202308.16.23ST. HELENS SCHOOL DISTRICT 203-709-33019

360.00CPR CLASS 8/508/17/202308.16.23ACCESS CPR 203-709-33019

840.00UMPIRING ADULT SOFTBALL08/17/202308.16.23MIKE WATSON 203-709-52105

105.00UMPIRING ADULT SOFTBALL08/17/202308.16.23ANTHONY ROSEN 203-709-52105

948.74TEMPORARY EMPLOYMENT …08/17/20231226501CARDINAL SERVICES INC 203-709-52113

350.00MOVIE NIGHT08/17/202314-AUGUST-2023CAROLOS M SPISAK 203-709-33019

Fund 203 - COMMUNITY ENHANCEMENT Total: 7,258.74

Fund: 205 - STREETS

28.8558651 COL HWY GATEWAY A…08/17/202308.15.23 7493COLUMBIA RIVER PUD 205-000-52003

3,768.17265 STRAND ST08/17/202308.15.23 7493COLUMBIA RIVER PUD 205-000-52003

39.60191 N MILTON WAY - SIGNAL08/17/202308.15.23 7493COLUMBIA RIVER PUD 205-000-52003

108.531800 COLUMBIA BLVD - SIG…08/17/202308.15.23 7493COLUMBIA RIVER PUD 205-000-52003

28.59191 N MILTON WAY- LANDS…08/17/202308.15.23 7493COLUMBIA RIVER PUD 205-000-52003

43.192198 COLUMBIA BLVD - SIG…08/17/202308.15.23 7493COLUMBIA RIVER PUD 205-000-52003

51.55495 S 18TH ST - LIGHT SIGNAL08/17/202308.15.23 7493COLUMBIA RIVER PUD 205-000-52003

75.25715 S COLUMBIA RIVER HWY …08/17/202308.15.23 7493COLUMBIA RIVER PUD 205-000-52003

41.551370 COLUMBIA BLVD.- FOU…08/17/202308.15.23 7493COLUMBIA RIVER PUD 205-000-52003

Fund 205 - STREETS Total: 4,185.28

Fund: 303 - SEWER SDC

1,015.00EJ BLN1 80" OD H2006/30/2023110230042925EJ USA INC 303-000-53403

Fund 303 - SEWER SDC Total: 1,015.00

Fund: 601 - WATER

16.61294208/17/202308.11.23NW NATURAL GAS 601-732-52003

30.7835261 PITTSBURG RD- PW W…08/17/202308.15.23 7493COLUMBIA RIVER PUD 601-731-52003

35.3457500 OLD PORTLAND RD - …08/17/202308.15.23 7493COLUMBIA RIVER PUD 601-731-52003

105.6762420 COLUMBIA RIVER HWY…08/17/202308.15.23 7493COLUMBIA RIVER PUD 601-731-52003
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1,540.371680 1 ST -08/17/202308.15.23 7493COLUMBIA RIVER PUD 601-731-52003

90.58END OF KESTREL VIEW DRIVE08/17/202308.15.23 7493COLUMBIA RIVER PUD 601-731-52003

1,570.092300 STRAND ST - WELL 208/17/202308.15.23 7493COLUMBIA RIVER PUD 601-731-52003

6,403.391215 FOURTH ST  - WFF08/17/202308.15.23 7493COLUMBIA RIVER PUD 601-732-52003

586.431215 4 THS T WORK08/17/2023216742ADVANCED ELECTRICAL 601-732-52019

9,808.30SODIUM HYPOCHLORITE 12.…08/17/2023258836NORTHSTAR CHEMICAL 601-732-52083

1,178.00MATERIALS08/17/2023T164724CORE & MAIN 601-731-52001

Fund 601 - WATER Total: 21,365.56

Fund: 603 - SEWER

9,129.91EJ BLN1 80" OD H2006/30/2023110230042925EJ USA INC 603-000-53403

22.4168808/17/202308.02.23 351BCENTURY LINK 603-736-52010

22.4160008/17/202308.02.23 351BCENTURY LINK 603-736-52010

22.4165408/17/202308.02.23 351BCENTURY LINK 603-736-52010

22.4229308/17/202308.02.23 351BCENTURY LINK 603-736-52010

22.4268808/17/202308.02.23 351BCENTURY LINK 603-737-52010

22.4260008/17/202308.02.23 351BCENTURY LINK 603-737-52010

22.4265408/17/202308.02.23 351BCENTURY LINK 603-737-52010

22.4129308/17/202308.02.23 351BCENTURY LINK 603-737-52010

23.32575008/17/202308.11.23NW NATURAL GAS 603-736-52003

23.32575008/17/202308.11.23NW NATURAL GAS 603-737-52003

28.67240 CLARK ST PUMP STATION08/17/202308.15.23 7493COLUMBIA RIVER PUD 603-735-52003

2,396.46451 PLYMOTH ST - WWTP L…08/17/202308.15.23 7493COLUMBIA RIVER PUD 603-736-52003

2,396.45451 PLYMOTH ST - WWTP L…08/17/202308.15.23 7493COLUMBIA RIVER PUD 603-737-52003

67.27169 S 4TH ST WATER FLOW …08/17/202308.15.23 7493COLUMBIA RIVER PUD 603-738-52003

77.93318 S 1ST ST- PS #1 880556408/17/202308.15.23 7493COLUMBIA RIVER PUD 603-738-52003

147.88240 MADRONA CT08/17/202308.15.23 7493COLUMBIA RIVER PUD 603-738-52003

79.58134 N 1ST- PS 2 887351908/17/202308.15.23 7493COLUMBIA RIVER PUD 603-738-52003

177.0358360 OLD PORTLAND RD - P…08/17/202308.15.23 7493COLUMBIA RIVER PUD 603-738-52003

33.05110 S 4TH ST - PS 308/17/202308.15.23 7493COLUMBIA RIVER PUD 603-738-52003

38.7458791 58725 COL RIV HWY P…08/17/202308.15.23 7493COLUMBIA RIVER PUD 603-738-52003

82.3435120 MAPLE ST. - PS 1108/17/202308.15.23 7493COLUMBIA RIVER PUD 603-738-52003

11,322.00MULTI CHLOR08/17/2023906644HASA 603-736-52083

4,899.00REPLACEMENT OF THE IA15-…08/17/2023S-676 PAYMENT #2(FINAL)TURNEY EXCAVATING INC 603-000-53402

Fund 603 - SEWER Total: 31,102.27

Fund: 703 - PW OPERATIONS

18.01867508/17/202308.11.23NW NATURAL GAS 703-734-52003

16.61772008/17/202308.11.23NW NATURAL GAS 703-734-52003

446.59650 OREGON ST -LEMONT P…08/17/202308.15.23 7493COLUMBIA RIVER PUD 703-734-52003

32.65984 OREGON ST - PW SHOP08/17/202308.15.23 7493COLUMBIA RIVER PUD 703-734-52003

61.961230 DEER ISLAND RD - PW08/17/202308.15.23 7493COLUMBIA RIVER PUD 703-734-52003

236.11984 OREGON ST08/17/202308.15.23 7493COLUMBIA RIVER PUD 703-734-52003

868.91FORD SPORT TRAC08/17/202396020419BUD CLARY FORD HYUNDI 703-739-52099

591.08ENGINEERING 61903408/17/2023FBN4807782ENTERPRISE FM TRUST 703-733-52097

783.13ENTERPRISE FLEET LEASE & …08/17/2023FBN4819939ENTERPRISE FM TRUST 703-734-52097

Fund 703 - PW OPERATIONS Total: 3,055.05

Fund: 706 - PUBLIC SAFETY

8,376.79PUBLIC SAFETY BUILDING08/17/2023000082300110OTAK INC 706-000-52019

Fund 706 - PUBLIC SAFETY Total: 8,376.79

Grand Total: 814,943.40
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Fund Summary

Fund Expense Amount

100 - GENERAL FUND 208,558.85

201 - VISITOR TOURISM 61.36

202 - COMMUNITY DEVELOPMENT 529,964.50

203 - COMMUNITY ENHANCEMENT 7,258.74

205 - STREETS 4,185.28

303 - SEWER SDC 1,015.00

601 - WATER 21,365.56

603 - SEWER 31,102.27

703 - PW OPERATIONS 3,055.05

706 - PUBLIC SAFETY 8,376.79

Grand Total: 814,943.40

Account Summary

Account Number Account Name Expense Amount

100-000-37004 Miscellaneous 51.18

100-701-52019 Professional Services 1,551.00

100-702-52019 Professional Services 3,224.50

100-704-52019 Professional Services 3,425.00

100-705-52001 Operating Supplies 977.24

100-705-52003 Utilities 722.73

100-705-52019 Professional Services 1,835.00

100-705-52023 Facility Maintenance 8.49

100-705-52097 Enterprise Fleet 11,025.62

100-705-52098 Enterprise Fleet Mainte… 371.37

100-705-52115 REPORT WRITING 173,288.26

100-706-52003 Utilities 1,055.07

100-708-52003 Utilities 1,251.17

100-708-52019 Professional Services 125.00

100-708-52046 Dock Services 266.62

100-709-52003 Utilities 334.87

100-709-52019 Professional Services 355.00

100-709-52097 Enterprise Fleet 532.97

100-710-52097 Enterprise Fleet 451.21

100-711-52097 Enterprise Fleet 522.55

100-712-52003 Utilities 4,667.69

100-712-52010 Telephone 1,319.08

100-715-52001 Operating Supplies 110.07

100-715-52003 Utilities 920.06

100-715-52019 Professional Services 150.00

100-715-52023 Facility Maintenance 10.10

100-715-52097 Enterprise Fleet 7.00

201-000-52003 Utilities 61.36

202-721-52019 Professional Services 90.87

202-722-52003 Utilities 75.35

202-722-52019 Professional Services 490.00

202-723-53102 Downtown Infrastructure 529,308.28

203-709-33019 Youth Enrichment 5,155.00

203-709-52105 Adult Sports 1,155.00

203-709-52113 YOUTH ENRICHMENT 948.74

205-000-52003 Utilities 4,185.28

303-000-53403 WWTP Influent Flow Me… 1,015.00

601-731-52001 Operating Supplies 1,178.00

601-731-52003 Utilities 3,372.83

601-732-52003 Utilities 6,420.00

601-732-52019 Professional Services 586.43

601-732-52083 Chemicals 9,808.30

603-000-53402 Annual Maint Ops 4,899.00

603-000-53403 WWTP Influent Flow Me… 9,129.91

603-735-52003 Utilities 28.67
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Account Summary

Account Number Account Name Expense Amount

603-736-52003 Utilities 2,419.78

603-736-52010 Telephone 89.65

603-736-52083 Chemicals 11,322.00

603-737-52003 Utilities 2,419.77

603-737-52010 Telephone 89.67

603-738-52003 Utilities 703.82

703-733-52097 Enterprise Fleet 591.08

703-734-52003 Utilities 811.93

703-734-52097 Enterprise Fleet 783.13

703-739-52099 Equipment Operations 868.91

706-000-52019 Professional Services 8,376.79

Grand Total: 814,943.40

Project Account Summary

Project Account Key Expense Amount

**None** 814,943.40

Grand Total: 814,943.40
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Fund: 100 - GENERAL FUND

173.75BOTTLED WATER POLICE08/10/20230761238CULLIGAN 100-705-52001

166.94FUEL PARKS DEPT08/10/2023080849-INWILCOX 100-708-52022

313.747/1/2023-6/30/2024 POLICY …08/24/20231001342605SAIF CORPORATION 100-000-23001

9,863.65PREMIUM AGREEMENT MO…08/10/202315277MORE POWER TECHNOLOGY… 100-712-52019

799.36OFFICE SUPPLES08/10/20231650152536STAPLES BUSINESS CREDIT 100-715-52001

23.00DMV SERVICES ACCT 6743108/10/2023180766085DEPARTMENT OF TRANSPOR… 100-705-52019

14.50DMV SERVICES ACCT 6101808/10/2023182158379DEPARTMENT OF TRANSPOR… 100-702-52001

510.00ELECTRICAL WORK PD08/10/202326987PEAK ELECTRIC GROUP LLC 100-708-52019

80.60PARKS FIRST AID CABINET SE…08/10/20238406376104CINTAS 100-708-52001

58.69CITY HALL FIRST AID CABINET…08/10/20238406376105CINTAS 100-715-52001

-9.52CRYSTAL KING08/10/20239940134708VERIZON 100-701-52010

40.81JOHN WALSH 989808/10/20239940134708VERIZON 100-701-52010

46.27CRYSTAL KING08/10/20239940134708VERIZON 100-701-52010

40.81MAYOR SCHOLL IPAD08/10/20239940134708VERIZON 100-703-52001

40.81PD JETPACK108/10/20239940134708VERIZON 100-705-52010

40.81PD JETPACK208/10/20239940134708VERIZON 100-705-52010

41.17SUZANNE BISHOP08/10/20239940134708VERIZON 100-706-52003

41.17GLORIA BUTSCH08/10/20239940134708VERIZON 100-707-52001

41.17TORY SHELBY08/10/20239940134708VERIZON 100-708-52010

41.17CAMERON PAGE08/10/20239940134708VERIZON 100-708-52010

41.17RECREATION CENTER08/10/20239940134708VERIZON 100-709-52010

42.03REC PHONE08/10/20239940134708VERIZON 100-709-52010

40.81RECREATION CENTER08/10/20239940134708VERIZON 100-709-52010

46.27MIKE DEROIA08/10/20239940134708VERIZON 100-711-52010

40.81BUILDING DEPT IPAD08/10/20239940134708VERIZON 100-711-52010

40.81CONSTRUCTION INSPECTOR08/10/20239940134708VERIZON 100-711-52010

41.17JOHN HICKS08/10/20239940134708VERIZON 100-711-52010

46.27DARIN COX08/10/20239940134708VERIZON 100-712-52010

46.27MATT FUNK08/10/20239940134708VERIZON 100-712-52010

18,646.62BANK FEES FOR CARD TRANS…08/02/2023JULY 2023GLOBAL PAYMENTS 100-707-52020

200.00COURT ATTORNEY FEES08/08/202300314STEVEN R SCHARFSTEIN 100-704-52019

125.00COURT ATTORNEY FEES08/08/202300315STEVEN R SCHARFSTEIN 100-704-52019

696.21015358594008/08/202306.07.23-07.11.23 5940PORTLAND GENERAL ELECTR… 100-709-52003

361.00STATE VIOLATION08/08/202308.07.23OREGON DEPARTMENT OF R… 100-000-20800

255.00STATE MISD08/08/202308.07.23OREGON DEPARTMENT OF R… 100-000-20800

51.00UNITARY08/08/202308.07.23OREGON DEPARTMENT OF R… 100-000-20800

1,104.00STATE DUII DIVERSION08/08/202308.07.23OREGON DEPARTMENT OF R… 100-000-20800

84.65MISD SURCHARGE08/08/202308.07.23OREGON DEPARTMENT OF R… 100-000-20800

19.00STATE COURT FACILITY08/08/202308.07.23OREGON DEPARTMENT OF R… 100-000-20800

9.00LEMLA08/08/202308.07.23OREGON DEPARTMENT OF R… 100-000-20800

99.60JAIL ASSESSMENT08/08/202308.07.23COLUMBIA COUNTY TREASU… 100-000-20900

163.88COUNTY ASSESSMENT08/08/202308.07.23COLUMBIA COUNTY TREASU… 100-000-20900

-26.35CITY COURT COSTS DEDUCT…08/08/202308.07.23COLUMBIA COUNTY TREASU… 100-000-36002

208.01POLICE EQUIPMENT LEASE 1…08/08/2023107453050RICOH USA INC 100-705-52019

120.00OGFOA ANNUAL MEMBERSH…08/08/20231545OGFOA 100-707-52018

120.00OGFOA ANNUAL MEMBERSH…08/08/20231626OGFOA 100-707-52018

1,789.65287302289330 POLICE PHON…08/08/202328730228933OXO7232023AT&T MOBILITY 100-705-52019

544.00UNIFORM POLOS & JACKETS08/08/20235232SCAPPOOSE OUTFITTERS 100-705-52002

2,350.50G10115 LIBRARY HVAC08/08/202380908TROTTER & MORTON FACILI… 100-706-52023

1,752.00FY 24 LOCAL GOVERNMENT …08/08/202389361LANE COUNCIL OF GOVERN… 100-703-52018

400.00OGFOA 2023 FALL CONFERE…08/08/2023E1031OGFOA 100-707-52018

400.00OGFOA 2023 FALL CONFERE…08/08/2023E1037OGFOA 100-707-52018

4,811.96UB BILL PRINTING08/08/2023IN657017METRO PRESORT 100-707-52008
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246.00PROGRAM FEE-OREGON RO…08/08/2023UOMNCH-23-144UNIVERSITY OF OREGON MU… 100-706-52028

1,597.11COMCAST CABLE 877810899…08/09/202307.21.23COMCAST 100-712-52003

338.14966B08/09/202307.25.23 966BCENTURY LINK 100-712-52010

321.08BUILDING SUPPLIES ACCT 10…08/09/202307.25.23DAHLGREN'S DO IT BEST BUI… 100-705-52023

119.73BUILDING SUPPLIES ACCT 10…08/09/202307.25.23DAHLGREN'S DO IT BEST BUI… 100-708-52001

-3.79MATERIALS ACE ACCT 60176 …08/09/202307.31.23 60176ACE HARDWARE - ST. HELENS 100-706-52023

26.97MATERIALS ACE ACCT 60176 …08/09/202307.31.23 60176ACE HARDWARE - ST. HELENS 100-706-52023

10.93MATERIALS ACE ACCT 60176 …08/09/202307.31.23 60176ACE HARDWARE - ST. HELENS 100-708-52001

14.99ACE MATERIALS ACCT 6018108/09/202307.31.23 60181ACE HARDWARE - ST. HELENS 100-708-52047

20.00REFUND PUBLIC RECORDS R…08/09/202307.31.23LOREY AUSTIN 100-000-36002

150.18AUTO PARTS ACCT 635508/09/202307.31.23SUNSET AUTO PARTS INC - N… 100-705-52098

20.00REFUND PUBLIC RECORDS R…08/09/202308.08.23DANIEL GUSKY 100-000-37004

55.00PRE EMPLOYMENT TEST08/09/2023101044BIO-MED TESTING SERVICES … 100-702-52019

75.00071123 CITY/COUNTY DINNE…08/09/202312878SUNSHINE PIZZA 100-701-52018

1,161.80071123 CITY/COUNTY DINNE…08/09/202312878SUNSHINE PIZZA 100-701-52024

25.00071123 CITY/COUNTY DINNE…08/09/202312878SUNSHINE PIZZA 100-701-52040

50.00071123 CITY/COUNTY DINNE…08/09/202312878SUNSHINE PIZZA 100-702-52018

125.00071123 CITY/COUNTY DINNE…08/09/202312878SUNSHINE PIZZA 100-703-52018

25.00071123 CITY/COUNTY DINNE…08/09/202312878SUNSHINE PIZZA 100-706-52018

51.07ALLSTREAM PHONE ACCT 75…08/09/202319702804ALLSTREAM 100-712-52010

185.10MONTHLY USER FEE PER USE…08/09/2023212646CHAVES CONSULTING INC 100-702-52019

666.30PET WASTE BAGS08/09/202333530839QUILL 100-708-52001

794.30UB BILL PRINTING08/09/2023IN656663METRO PRESORT 100-707-52008

Fund 100 - GENERAL FUND Total: 53,114.15

Fund: 202 - COMMUNITY DEVELOPMENT

4,886.70RIVERWALK BUILDING PERM…08/10/202308.03.23CITY OF ST. HELENS 202-723-52055

7,071.02SHR-21003 ST HELENS RIVE…08/10/202314477MAYER REED INC 202-723-52055

8,121.40RIVERWALK08/10/202314478MAYER REED INC 202-723-52055

1,892.50WWTP LAGOON ON CALL SE…08/10/202355543MAUL FOSTER ALONGI INC 202-726-52019

271.25BWP ON CALL SERVICES08/10/202355545MAUL FOSTER ALONGI INC 202-722-52019

33.99BUILDING SUPPLIES ACCT 10…08/09/202307.25.23DAHLGREN'S DO IT BEST BUI… 202-724-52001

4,775.00GENERAL ENVIRONMENTAL08/09/2023209529JORDAN RAMIS PC ATTORNE… 202-721-52019

49,175.34CENTRAL WATERFRONT SCO…08/09/202355544MAUL FOSTER ALONGI INC 202-726-52019

364.90DAILY JOURNAL OF COM BID…08/09/2023745628556BRIDGE TOWER OPCO LLC 202-723-52055

80.32DUMP FEE & CLEAN CONCRE…08/09/2023T73614SCAPPOOSE SAND AND GRA… 202-722-52023

Fund 202 - COMMUNITY DEVELOPMENT Total: 76,672.42

Fund: 203 - COMMUNITY ENHANCEMENT

350.00MOVIE NIGHT 8/408/10/20236-AUGUST-2023CAROLOS M SPISAK 203-709-52113

938.08TEMPORARY EMPLOYMENT …08/08/20231225439CARDINAL SERVICES INC 203-709-52113

495.69TEMPORARY EMPLOYEMENT…08/08/20231225442CARDINAL SERVICES INC 203-709-52113

53.30TEMPORARY EMPLOYEMENT…08/08/20231225841CARDINAL SERVICES INC 203-709-52113

852.80TEMPORARY EMPLOYMENT …08/08/20231225916CARDINAL SERVICES INC 203-709-52113

644.93TEMPORARY EMPLOYMENT …08/08/20231226183CARDINAL SERVICES INC 203-709-52113

4,830.00VETERANS MEMORIAL-MCC…08/09/2023384163OM STONE 203-708-52040

2,525.00VETERANS MEMORIAL -MCC…08/09/20236687ABSOLUTE MARBLE LLC 203-708-52040

Fund 203 - COMMUNITY ENHANCEMENT Total: 10,689.80

Fund: 205 - STREETS

19.18ACE MATERIALS ACCT 6017408/10/202307.31.23 60174ACE HARDWARE - ST. HELENS 205-000-52001

2,262.51PARTS08/10/2023PSO086685-1SONSRAY MACHINERY LLC 205-000-52001

55.17485442100008/08/202307.06.23-08.07.23 1000PORTLAND GENERAL ELECTR… 205-000-52003

3.49BUILDING SUPPLIES ACCT 10…08/09/202307.25.23DAHLGREN'S DO IT BEST BUI… 205-000-52001

Fund 205 - STREETS Total: 2,340.35

Fund: 305 - PARKS SDC

193.13ROCK MCCORMICK PARK08/08/202342216EAGLE STAR ROCK PRODUCTS… 305-000-53001

Fund 305 - PARKS SDC Total: 193.13

Fund: 601 - WATER

39.98ACE MATERIALS ACCT 6017408/10/202307.31.23 60174ACE HARDWARE - ST. HELENS 601-732-52023

-5.92ACE MATERIALS ACCT 60174…08/10/202307.31.23 60174ACE HARDWARE - ST. HELENS 601-732-52023

2,075.20ELECTRICAL WORK WWTP08/10/202326955PEAK ELECTRIC GROUP LLC 601-732-52023
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69.03WFF CREW08/10/20239940134708VERIZON 601-732-52010

1,945.08SODIUM HYPOCHLORITE 12.…08/08/2023259689NORTHSTAR CHEMICAL 601-732-52083

101.37ROCK MCCORMICK PARK PL…08/08/202342182EAGLE STAR ROCK PRODUCTS… 601-731-52001

87.48001754-00108/09/202307.26.23CITY OF COLUMBIA CITY 601-732-52003

65.55ACE MATERIALS ACCT 6018108/09/202307.31.23 60181ACE HARDWARE - ST. HELENS 601-731-52001

Fund 601 - WATER Total: 4,377.77

Fund: 603 - SEWER

4,957.50TESTING ALGAE CERIDAPHIN…08/10/20237800002379EUROFINS ENVIRONMENT TE… 603-737-52064

258.93C10855 MAINTENANCE AGR…08/10/202381023TROTTER & MORTON FACILI… 603-736-52023

258.93C10855 MAINTENANCE AGR…08/10/202381023TROTTER & MORTON FACILI… 603-737-52023

13.72WWTP STAFF08/10/20239940134708VERIZON 603-736-52010

13.73AARON KUNDERS08/10/20239940134708VERIZON 603-736-52010

13.71SAM ORTIZ08/10/20239940134708VERIZON 603-736-52010

13.73WWTP STAFF08/10/20239940134708VERIZON 603-737-52010

13.74SAM ORTIZ08/10/20239940134708VERIZON 603-737-52010

13.72AARON KUNDERS08/10/20239940134708VERIZON 603-737-52010

13.72SAM ORTIZ08/10/20239940134708VERIZON 603-738-52010

13.72AARON KUNDERS08/10/20239940134708VERIZON 603-738-52010

13.72WWTP STAFF08/10/20239940134708VERIZON 603-738-52010

312.00C10855 MAINTENANCE AGR…08/08/202380793TROTTER & MORTON FACILI… 603-736-52023

312.00C10855 MAINTENANCE AGR…08/08/202380793TROTTER & MORTON FACILI… 603-737-52023

-20.01MATERIALS ACE ACCT 60180…08/09/202307.31.23 60180ACE HARDWARE - ST. HELENS 603-735-52001

110.91MATERIALS ACE ACCT 6018008/09/202307.31.23 60180ACE HARDWARE - ST. HELENS 603-735-52001

58.64MATERIALS ACE ACCT 6018008/09/202307.31.23 60180ACE HARDWARE - ST. HELENS 603-736-52001

58.65MATERIALS ACE ACCT 6018008/09/202307.31.23 60180ACE HARDWARE - ST. HELENS 603-737-52001

25.54ALLSTREAM PHONE ACCT 75…08/09/202319702804ALLSTREAM 603-736-52010

25.54ALLSTREAM PHONE ACCT 75…08/09/202319702804ALLSTREAM 603-737-52010

Fund 603 - SEWER Total: 6,482.14

Fund: 605 - STORM

192.98ROCK MCCORMICK PARK08/10/202342203EAGLE STAR ROCK PRODUCTS… 605-000-52001

Fund 605 - STORM Total: 192.98

Fund: 703 - PW OPERATIONS

104.57POLICY 2627408/24/20231001342605SAIF CORPORATION 703-000-23001

7.34AUTO PARTS08/10/20231611-ID-451036CARQUEST AUTO PARTS STO… 703-739-52099

96.71FIRST AID CABINET SERVICE08/10/20238406376103CINTAS 703-734-52019

74.14SHARON DARROUX08/10/20239940134708VERIZON 703-733-52010

41.17TIM UNDERWOOD08/10/20239940134708VERIZON 703-733-52010

47.00Nicolas Ford08/10/20239940134708VERIZON 703-733-52010

41.17BRETT LONG08/10/20239940134708VERIZON 703-734-52010

41.17SCOTT WILLIAMS08/10/20239940134708VERIZON 703-734-52010

69.38PW UTILITY 1 992208/10/20239940134708VERIZON 703-734-52010

41.17RYAN POWERS08/10/20239940134708VERIZON 703-734-52010

23.71CURT LEMONT08/10/20239940134708VERIZON 703-734-52010

41.17ALEX BIRD08/10/20239940134708VERIZON 703-734-52010

69.38PW UTILITY 2 992308/10/20239940134708VERIZON 703-734-52010

69.38PW UTILITY 3 992408/10/20239940134708VERIZON 703-734-52010

40.81PW SPARE 408/10/20239940134708VERIZON 703-734-52010

23.71SCOTT HARRINGTON08/10/20239940134708VERIZON 703-734-52010

41.17JULIAN ZIRKLE08/10/20239940134708VERIZON 703-734-52010

40.81PW SPARE 308/10/20239940134708VERIZON 703-734-52010

40.81PW SPARE08/10/20239940134708VERIZON 703-734-52010

41.17ETHAN STERLING08/10/20239940134708VERIZON 703-734-52010

41.17DAVE ELDER08/10/20239940134708VERIZON 703-734-52010

41.17BUCK TUPPER08/10/20239940134708VERIZON 703-734-52010

60.98MOUHAMAD ZAHER08/10/20239940134708VERIZON 703-734-52010

41.17ROGER STAUFFER08/10/20239940134708VERIZON 703-734-52010

40.81PW SPARE208/10/20239940134708VERIZON 703-734-52010

14.51BUILDING SUPPLIES ACCT 10…08/09/202307.25.23DAHLGREN'S DO IT BEST BUI… 703-734-52001

-25.02ACE MATERIALS ACCT 60181…08/09/202307.31.23 60181ACE HARDWARE - ST. HELENS 703-734-52001

Page 220

Item #14.



Expense Approval Register Packet: APPKT00803 - AP 8.10.23 FY 24

8/10/2023 2:32:03 PM Page 4 of 6

AmountVendor Name Payable Number Post Date Description (Item) Account Number

167.48ACE MATERIALS ACCT 6018108/09/202307.31.23 60181ACE HARDWARE - ST. HELENS 703-734-52001

2.10ACE MATERIALS ACCT 6018108/09/202307.31.23 60181ACE HARDWARE - ST. HELENS 703-739-52099

6.78AUTO PARTS ACCT 635508/09/202307.31.23SUNSET AUTO PARTS INC - N… 703-734-52001

778.34SHARED COST JOINT MAINT …08/09/202307.31.23COLUMBIA RIVER FIRE AND … 703-739-52099

2,583.59AUTO PARTS ACCT 635508/09/202307.31.23SUNSET AUTO PARTS INC - N… 703-739-52099

52.99LOW SMOKE 2.6 OZ MIX08/09/2023100100SUNSET EQUIPMENT 703-734-52001

25.00071123 CITY/COUNTY DINNE…08/09/202312878SUNSHINE PIZZA 703-734-52018

2,532.00NUISANCE ABATEMENTS 35 S…08/09/2023230808AMARK COMFORT 703-734-52084

Fund 703 - PW OPERATIONS Total: 7,359.01

Fund: 704 - FACILITY MAJOR MAINTNANCE

1,567.00G10115 LIBRARY HVAC08/08/202380908TROTTER & MORTON FACILI… 704-000-53013

Fund 704 - FACILITY MAJOR MAINTNANCE Total: 1,567.00

Grand Total: 162,988.75
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Fund Summary

Fund Expense Amount

100 - GENERAL FUND 53,114.15

202 - COMMUNITY DEVELOPMENT 76,672.42

203 - COMMUNITY ENHANCEMENT 10,689.80

205 - STREETS 2,340.35

305 - PARKS SDC 193.13

601 - WATER 4,377.77

603 - SEWER 6,482.14

605 - STORM 192.98

703 - PW OPERATIONS 7,359.01

704 - FACILITY MAJOR MAINTNANCE 1,567.00

Grand Total: 162,988.75

Account Summary

Account Number Account Name Expense Amount

100-000-20800 Court - State Assessment 1,883.65

100-000-20900 Court - County Assessm… 263.48

100-000-23001 Payroll - Liability 313.74

100-000-36002 Fines - Court -6.35

100-000-37004 Miscellaneous 20.00

100-701-52010 Telephone 77.56

100-701-52018 Professional Developme… 75.00

100-701-52024 Miscellaneous 1,161.80

100-701-52040 Communications 25.00

100-702-52001 Operating Supplies 14.50

100-702-52018 Professional Developme… 50.00

100-702-52019 Professional Services 240.10

100-703-52001 Operating Supplies 40.81

100-703-52018 Professional Developme… 1,877.00

100-704-52019 Professional Services 325.00

100-705-52001 Operating Supplies 173.75

100-705-52002 Personnel Uniforms Equ… 544.00

100-705-52010 Telephone 81.62

100-705-52019 Professional Services 2,020.66

100-705-52023 Facility Maintenance 321.08

100-705-52098 Enterprise Fleet Mainte… 150.18

100-706-52003 Utilities 41.17

100-706-52018 Professional Developme… 25.00

100-706-52023 Facility Maintenance 2,373.68

100-706-52028 Projects & Programs 246.00

100-707-52001 Operating Supplies 41.17

100-707-52008 Printing 5,606.26

100-707-52018 Professional Developme… 1,040.00

100-707-52020 Bank Service Fees 18,646.62

100-708-52001 Operating Supplies 877.56

100-708-52010 Telephone 82.34

100-708-52019 Professional Services 510.00

100-708-52022 Fuel 166.94

100-708-52047 Marine Board 14.99

100-709-52003 Utilities 696.21

100-709-52010 Telephone 124.01

100-711-52010 Telephone 169.06

100-712-52003 Utilities 1,597.11

100-712-52010 Telephone 481.75

100-712-52019 Professional Services 9,863.65

100-715-52001 Operating Supplies 858.05

202-721-52019 Professional Services 4,775.00

202-722-52019 Professional Services 271.25

202-722-52023 Facility Maintenance 80.32

202-723-52055 Riverwalk Project 20,444.02
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Account Summary

Account Number Account Name Expense Amount

202-724-52001 Operating Supplies 33.99

202-726-52019 Professional Services 51,067.84

203-708-52040 Veteran's Memorial 7,355.00

203-709-52113 YOUTH ENRICHMENT 3,334.80

205-000-52001 Operating Supplies 2,285.18

205-000-52003 Utilities 55.17

305-000-53001 Capital Outlay 193.13

601-731-52001 Operating Supplies 166.92

601-732-52003 Utilities 87.48

601-732-52010 Telephone 69.03

601-732-52023 Facility Maintenance 2,109.26

601-732-52083 Chemicals 1,945.08

603-735-52001 Operating Supplies 90.90

603-736-52001 Operating Supplies 58.64

603-736-52010 Telephone 66.70

603-736-52023 Facility Maintenance 570.93

603-737-52001 Operating Supplies 58.65

603-737-52010 Telephone 66.73

603-737-52023 Facility Maintenance 570.93

603-737-52064 Lab Testing 4,957.50

603-738-52010 Telephone 41.16

605-000-52001 Operating Supplies 192.98

703-000-23001 Payroll - Liability 104.57

703-733-52010 Telephone 162.31

703-734-52001 Operating Supplies 216.74

703-734-52010 Telephone 850.31

703-734-52018 Professional Developme… 25.00

703-734-52019 Professional Services 96.71

703-734-52084 Abatement Expense 2,532.00

703-739-52099 Equipment Operations 3,371.37

704-000-53013 Capital Outlay - Library 1,567.00

Grand Total: 162,988.75

Project Account Summary

Project Account Key Expense Amount

**None** 162,988.75

Grand Total: 162,988.75
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Expense Approval Register
St. Helens, OR Packet: APPKT00825 - AP 8.25.23

AmountVendor Name Payable Number Post Date Description (Item) Account Number

Fund: 100 - GENERAL FUND

125.00COURT ATTORNEY FEES08/21/202300323STEVEN R SCHARFSTEIN 100-704-52019

125.00COURT ATTORNEY FEES08/21/202300324STEVEN R SCHARFSTEIN 100-704-52019

125.00COURT ATTORNEY FEES08/21/202300325STEVEN R SCHARFSTEIN 100-704-52019

1,056.39REIMBURSEMENT OFMEDIC…08/21/202308.18.23JONATHON ANDERSON 100-705-52019

160.665163X201S308/21/20233263X201-S-23226QWEST DBA CENTURYLINK A… 100-712-52010

243.46POLICE UNIFORMS08/21/2023INV727409L.N CURTIS AND SONS 100-705-52002

65.60POLICE UNIFORMS08/21/2023INV737954L.N CURTIS AND SONS 100-705-52002

400.00RESTITUTION COLE SNIDER08/22/202308.21.23GRACIE FELLABAUM 100-000-21000

236.29POLICE EQUIPMENT LEASE 1…08/22/2023107538544RICOH USA INC 100-705-52001

2,184.40MICROSOFT 365 BUS STAND…08/22/202315308MORE POWER TECHNOLOGY… 100-712-52006

174.99PEST CONTROL POLICE08/22/2023246468588ORKIN 100-705-52019

667.65POLICE ANNUAL EXTINGUISH…08/22/202329687390UNITED FIRE INC 100-705-52019

65.60POLICE UNIFORMS08/22/2023INV738415L.N CURTIS AND SONS 100-705-52002

15.00REFUND TINY TASTERS COOK…08/23/202308.18.23RACHEL HONL 100-000-35018

31.2224 OZ BOTTLE/SPRAYER 3PK08/23/202333982983QUILL 100-708-52001

902.16COASTWIDE PROF JRT 1PLY &…08/23/202333983048QUILL 100-708-52001

608.64PARK SUPPLIES ACCOUNT#9…08/23/202333985953QUILL 100-708-52001

448.68PET WASTE BAGS08/23/202334035555QUILL 100-708-52001

200.00COURT ATTORNEY FEES08/24/202300153STEVEN LESKIN 100-704-52019

960.01POSTAGE METER08/24/202308.11.23PITNEY BOWES BANK INC PU… 100-715-52001

410.00JUDICIAL SERVICES08/24/202308.14.23RICHARD E OBERDORFER 100-704-52019

69.00MEAL REIMBURSEMENT 2023…08/24/202308.17.23RICK SCHOLL 100-703-52018

118.00RESTITUTION 22CR168/AUST…08/24/202308.22.23COLUMBIA COUNTY ANIMAL… 100-000-21000

379.72WEBDEWEY 7.4.23-7.3.2408/24/20231000329200OCLC INC 100-706-52019

12.00NAMEPLATE FOR JENNIFER S…08/24/20231452A + ENGRAVING LLC 100-710-52001

105.99265 STRAND PEST SERVICE CI…08/24/2023247713940ORKIN 100-715-52023

176.991810 OLD PORTLAND RD PES…08/24/2023247714146ORKIN 100-709-52023

95.991810 OLD PORTLAND RD PES…08/24/2023247714147ORKIN 100-709-52023

100.00265 STRAND PEST SERVICE CI…08/24/2023250035596ORKIN 100-715-52023

100.00265 STRAND PEST SERVICE CI…08/24/2023250035597ORKIN 100-715-52023

556.75375 S 18TH ST08/24/2023379947SECURE PACIFIC CORPORATI… 100-706-52023

202.00POLICE UNIFORM08/24/20235263SCAPPOOSE OUTFITTERS 100-705-52002

10.76COPIER MAINTENANCE08/24/20236004115706CANON SOLUTIONS AMERICA… 100-706-52019

178.03ACCT 8803500208/24/2023652662359CENTURY LINK BUSINESS SER… 100-712-52010

139.27BOOKS 20C792108/24/202376881407INGRAM LIBRARY SERVICES 100-706-52033

231.28BOOKS 20C792108/24/202376881408INGRAM LIBRARY SERVICES 100-706-52033

148.92BOOKS 20C792108/24/202377033804INGRAM LIBRARY SERVICES 100-706-52033

382.79BOOKS 20C792108/24/202377033805INGRAM LIBRARY SERVICES 100-706-52033

27.67BOOKS 20C792108/24/202377033806INGRAM LIBRARY SERVICES 100-706-52033

5.44BOOKS 20C792108/24/202377033807INGRAM LIBRARY SERVICES 100-706-52033

84.60POLICE DEPT SHRED SERVICE…08/24/20238004437806SHRED-IT C/O STERICYCLE INC 100-705-52019

1,880.00INSPECTIONS08/24/2023JULY 2023LAND DEVELOPMENT SERVIC… 100-711-52015

Fund 100 - GENERAL FUND Total: 14,210.95

Fund: 201 - VISITOR TOURISM

61.7001-00178-001 MASONIC BUI…08/22/202308.22.23 8001CITY OF ST. HELENS 201-000-52130

263.579411108/23/202308.23.23 94111COLUMBIA RIVER PUD 201-000-52130

10,000.00MONTHLY MARKETING TINA …08/23/20234505E2C 201-000-52019

Fund 201 - VISITOR TOURISM Total: 10,325.27

Fund: 202 - COMMUNITY DEVELOPMENT

2,953.44PROJECT 235440 1ST & ST ST.…08/21/20230138283KITTELSON & ASSOCIATES 202-723-53102

350.00PUBLIC WORKS ENGINEERING08/21/2023210465JORDAN RAMIS PC ATTORNE… 202-723-53102

37,865.00ST. HELENS FOREST MANAG…08/23/202332865MASON BRUCE & GIRARD INC 202-724-52019

2,000.00DEPOSIT FOR LIGHTMOTIVE …08/24/202308.17.23DAVID E BEE 202-726-52011
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AmountVendor Name Payable Number Post Date Description (Item) Account Number

12,500.00NOTE PAYEMNT08/24/202308.24.23BOISE WHITE PAPER LLC 202-722-55001

183.00NATL DOWNTOWN HISTORIC…08/24/2023112420TRAVEL INFORMATION COU… 202-721-52019

Fund 202 - COMMUNITY DEVELOPMENT Total: 55,851.44

Fund: 203 - COMMUNITY ENHANCEMENT

868.79TEMPORARY EMPLOYMENT …08/22/20231226713CARDINAL SERVICES INC 203-709-52028

210.00UMPIRING ADULT SOFTBALL08/23/202308.23.23GREGORY ALAN BEELER 203-709-52105

350.00YOUTH NIGHT VR EVENT08/24/202319-AUGUST-2023CAROLOS M SPISAK 203-709-52113

Fund 203 - COMMUNITY ENHANCEMENT Total: 1,428.79

Fund: 205 - STREETS

2,353.84COLUMBIA BLVD. SIDEWALK08/21/2023542506DAVID EVANS AND ASSOCIA… 205-000-53101

190.49ROCK AT COLUMBIA & GABLE…08/23/202342237EAGLE STAR ROCK PRODUCTS… 205-000-53101

Fund 205 - STREETS Total: 2,544.33

Fund: 601 - WATER

1,769.65SODIUM HYPOCHLORITE 12.…08/22/2023256897NORTHSTAR CHEMICAL 601-732-52083

177.99247752 WATER08/23/2023CFSI-15989LAWRENCE OIL COMPANY 601-732-52022

Fund 601 - WATER Total: 1,947.64

Fund: 603 - SEWER

1,484.08STM INDUSTRIAL NPDES GE…08/22/2023WQSTM2400133DEPARTMENT OF ENVIRON… 603-737-52066

270.001650C & SM2540 C08/24/202336-51-623518-0ALS GROUP USA CORP 603-736-52064

270.001650C & SM2540 C08/24/202336-51-623518-0ALS GROUP USA CORP 603-737-52064

4,250.00CITY OF ST HELENS CWSRF L…08/24/2023R6801 09.01.23OREGON DEQ 603-000-55003

50,000.00CITY OF ST HELENS CWSRF PR…08/24/2023R6801 9.1.23OREGON DEQ BUSINESS OFF… 603-000-55001

Fund 603 - SEWER Total: 56,274.08

Fund: 703 - PW OPERATIONS

140.00PUBLIC WORKS ENGINEERING08/21/2023210465JORDAN RAMIS PC ATTORNE… 703-733-52019

2,287.50PROJECT 9935 SALMONBERR…08/21/20239935-04AKS ENGINEERING & FOREST… 703-733-52019

1,000.00INSURANCE DEDUCTIBLETO …08/22/202308.17.23ST. HELENS AUTO BODY 703-739-52099

134.99BACKHOE TIRE REPAIR08/22/202322900567684LES SCHWAB TIRE CENTER 703-739-52099

109.00EXAM08/23/2023107471OREGON OCCUPATIONAL M… 703-734-52019

2,126.78247748 PUBLIC WORKS08/23/2023CFSI-15989LAWRENCE OIL COMPANY 703-734-52022

109.07247750 PUBLIC WORKS08/23/2023CFSI-15989LAWRENCE OIL COMPANY 703-734-52022

330.53LODGIN & MEAL REIMBURS…08/24/202308.21.23RYAN POWERS 703-734-52018

53.97MILAGE REIMBURSEMENT O…08/24/202308.21.23ETHAN STIRLING 703-734-52018

345.92LODGING & MEAL REIMBUR…08/24/202308.21.23JOEL BEEHLER 703-734-52018

127.78BASE YEAR UNEMPLOYEMEN…08/24/20233891454EMPLOYMENT TAX -STATE OF… 703-734-51015

194.38W/H HOSE ASSEMBLY08/24/20235033843KINNEAR SPECIALTIES INC 703-739-52099

230.00OWRD CLAIM OF BENEFICIAL…08/24/2023R-63272OREGON WATER RESOURCES… 703-733-52019

Fund 703 - PW OPERATIONS Total: 7,189.92

Fund: 706 - PUBLIC SAFETY

1,750.00PUBLIC WORKS ENGINEERING08/21/2023210465JORDAN RAMIS PC ATTORNE… 706-000-53001

Fund 706 - PUBLIC SAFETY Total: 1,750.00

Grand Total: 151,522.42
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Fund Summary

Fund Expense Amount

100 - GENERAL FUND 14,210.95

201 - VISITOR TOURISM 10,325.27

202 - COMMUNITY DEVELOPMENT 55,851.44

203 - COMMUNITY ENHANCEMENT 1,428.79

205 - STREETS 2,544.33

601 - WATER 1,947.64

603 - SEWER 56,274.08

703 - PW OPERATIONS 7,189.92

706 - PUBLIC SAFETY 1,750.00

Grand Total: 151,522.42

Account Summary

Account Number Account Name Expense Amount

100-000-21000 Court - Restitution 518.00

100-000-35018 Fees - Recreation 15.00

100-703-52018 Professional Developme… 69.00

100-704-52019 Professional Services 985.00

100-705-52001 Operating Supplies 236.29

100-705-52002 Personnel Uniforms Equ… 576.66

100-705-52019 Professional Services 1,983.63

100-706-52019 Professional Services 390.48

100-706-52023 Facility Maintenance 556.75

100-706-52033 Printed Materials 935.37

100-708-52001 Operating Supplies 1,990.70

100-709-52023 Facility Maintenance 272.98

100-710-52001 Operating Supplies 12.00

100-711-52015 Intergovernmental Servi… 1,880.00

100-712-52006 Computer Maintenance 2,184.40

100-712-52010 Telephone 338.69

100-715-52001 Operating Supplies 960.01

100-715-52023 Facility Maintenance 305.99

201-000-52019 Professional Services 10,000.00

201-000-52130 Building Lease & Utilities 325.27

202-721-52019 Professional Services 183.00

202-722-55001 Principal 12,500.00

202-723-53102 Downtown Infrastructure 3,303.44

202-724-52019 Professional Services 37,865.00

202-726-52011 Community Engagement 2,000.00

203-709-52028 Projects & Programs 868.79

203-709-52105 Adult Sports 210.00

203-709-52113 YOUTH ENRICHMENT 350.00

205-000-53101 Columbia Blvd Sidewalks 2,544.33

601-732-52022 Fuel 177.99

601-732-52083 Chemicals 1,769.65

603-000-55001 Principal 50,000.00

603-000-55003 Loan Fee 4,250.00

603-736-52064 Lab Testing 270.00

603-737-52064 Lab Testing 270.00

603-737-52066 Permit Fees 1,484.08

703-733-52019 Professional Services 2,657.50

703-734-51015 Other Benefits 127.78

703-734-52018 Professional Developme… 730.42

703-734-52019 Professional Services 109.00

703-734-52022 Fuel 2,235.85

703-739-52099 Equipment Operations 1,329.37

706-000-53001 Capital Outlay 1,750.00

Grand Total: 151,522.42
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Project Account Summary

Project Account Key Expense Amount

**None** 151,522.42

Grand Total: 151,522.42
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Refund Check Register
St. Helens, OR Refund Check Detail

UBPKT02442 - Generate Refund Checks

Account Name Date TypeCheck # Amount Code Receipt Amount
23-02365-000 St Frederic Catholic Church 8/25/2023 134157 4742.35 Generated From Billing4,742.35

Total Refunded Amount: 4,742.35Total Refunds: 1

Revenue Code Summary

Revenue Code  Amount
996 - Unapplied Credits 4742.35

4742.35Revenue Total:

General Ledger Distribution

Account Number Account Name Posting Amount IFT

Posting Date:  08/25/2023

Fund: 601 - WATER

Claim On Cash - Water601-000-10101 Yes-4,742.35

Unapplied Credits601-000-11398 4,742.35

601  Total: 0.00

Fund: 999 - POOLED CASH

Wells Fargo999-000-10100 -4,742.35

Due To Other Funds999-000-30101 Yes4,742.35

999  Total: 0.00

Distribution Total: 0.00
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Refund Check Register
St. Helens, OR Refund Check Detail

UBPKT02427 - 8.25.23 UB Refunds Final Account

Account Name Date TypeCheck # Amount Code Receipt Amount
21-11370-001 Hart, Desiree 8/25/2023 134156 1116.08 Generated From Billing1,116.08

Total Refunded Amount: 1,116.08Total Refunds: 1

Revenue Code Summary

Revenue Code  Amount
996 - Unapplied Credits 1116.08

1116.08Revenue Total:

General Ledger Distribution

Account Number Account Name Posting Amount IFT

Posting Date:  08/25/2023

Fund: 601 - WATER

Claim On Cash - Water601-000-10101 Yes-1,116.08

Unapplied Credits601-000-11398 1,116.08

601  Total: 0.00

Fund: 999 - POOLED CASH

Wells Fargo999-000-10100 -1,116.08

Due To Other Funds999-000-30101 Yes1,116.08

999  Total: 0.00

Distribution Total: 0.00
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Expense Approval Register
St. Helens, OR Packet: APPKT00826 - AP 8.25.23 COURT

AmountVendor Name Payable Number Post Date Description (Item) Account Number

Fund: 100 - GENERAL FUND

2,600.00Bail Refund- Barros, Cerena …08/18/2023INV0006366Barros, Cerena Michelle 100-000-20200

Fund 100 - GENERAL FUND Total: 2,600.00

Grand Total: 2,600.00
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Fund Summary

Fund Expense Amount

100 - GENERAL FUND 2,600.00

Grand Total: 2,600.00

Account Summary

Account Number Account Name Expense Amount

100-000-20200 Court - Bail 2,600.00

Grand Total: 2,600.00

Project Account Summary

Project Account Key Expense Amount

**None** 2,600.00

Grand Total: 2,600.00
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