
 

COUNCIL REGULAR SESSION 

Wednesday, January 19, 2022 at 7:00 PM 
 

COUNCIL MEMBERS: LOCATION & CONTACT: 

Mayor Rick Scholl 

Council President Doug Morten 

Councilor Patrick Birkle 

Councilor Stephen R. Topaz 

Councilor Jessica Chilton 

HYBRID: Council Chambers & Zoom (details below) 

Website | www.sthelensoregon.gov  

Email | kpayne@sthelensoregon.gov        
Phone | 503-397-6272 

Fax | 503-397-4016 

AGENDA 

CALL REGULAR SESSION TO ORDER 

PLEDGE OF ALLEGIANCE 

VISITOR COMMENTS – Limited to five (5) minutes per speaker 

DELIBERATIONS 

1. Deliberations - Extinguish Storm Sewer Easement and Water Easement at Proposed Public 
Safety Facility Site (4N1W-9AB-1400) 

2. Deliberations - Annexation of 58389 Columbia River Hwy. (Eggers) 

APPROVE AND/OR AUTHORIZE FOR SIGNATURE 

3. Intergovernmental Agreement with Columbia County for Columbia Blvd. Sidewalk Project 

4. [Ratify] Amendment No. 3 to Mayer/Reed, Inc. Agreement for Design, Construction, & Permits 
for Riverwalk Project Phase I and Columbia View Park Amphitheater 

5. Amendment No. 4 to Mayer/Reed, Inc. Agreement for Design, Construction, & Permits for 
Riverwalk Project Phase I and Columbia View Park Amphitheater 

6. Amendment to Arciform Agreement for Bennett Building 

7. Quitclaim Deed to Extinguish Storm Sewer Easement and Water Easement at Proposed Public 
Safety Facility Site (4N1W-9AB-1400) 

8. Agreement with GeoTerra, Inc. for New Imagery and Data for Use with GIS and AutoCAD 

9. Amended Joint Memorandum of Understanding with St. Helens Main Street Alliance 

10. Contract Payments 

CONSENT AGENDA FOR ACCEPTANCE 

11. Parks and Trails Commission Minutes dated December 13, 2021 

12. Planning Commission Minutes dated December 14, 2021 

CONSENT AGENDA FOR APPROVAL 
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Council Regular Session  Agenda January 19, 2022 

 

 

13. Council Work Session, Executive Session, Open House, and Regular Session Minutes dated 
December 15, 2021 and Council Special Session and Public Hearing Minutes dated December 
29, 2021 

14. Animal Facility Licenses 

15. Accounts Payable Bill Lists 

WORK SESSION ACTION ITEMS 

MAYOR SCHOLL REPORTS 

COUNCIL MEMBER REPORTS 

OTHER BUSINESS 

ADJOURN 

 

 

 

VIRTUAL MEETING DETAILS 

Join:  https://us02web.zoom.us/j/86397045167?pwd=QUtXLzlVaW9Xd1BFbUpJSlYzOEZhQT09 
Meeting ID: 863 9704 5167 
Passcode: 169888 
Dial: 346-248-7799 

 

The St. Helens City Council Chambers are handicapped accessible. If you wish to participate or attend the 
meeting and need special accommodation, please contact City Hall at 503-397-6272 in advance of the meeting. 

Be a part of the vision…Get involved with your City…Volunteer for a City of St. Helens Board or Commission! 

For more information or for an application, stop by City Hall or call 503-366-8217. 
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Jeramie Shane

Vice President
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Archaeological Investigations Northwest, Inc. 

 

 

3510 N.E. 122nd Ave.    ●  Portland, Oregon 97230         Vancouver Phone (360) 696-7473 
Phone (503) 761-6605  ●  Fax (503) 761-6620           E-mail:  ainw@ainw.com 

Web:  www.ainw.com 

MEMO 
               
 

Date: January 4, 2022 

 

To: Shannon Simms, ASLA, PLA, Associate, Mayer/Reed, Inc. 

 

From: Nicholas Smits, M.A., R.P.A., Senior Archaeologist 

  Jo Reese, M.A., R.P.A., President/Senior Archaeologist 

 

Re: St. Helens Riverwalk, Phase I, Oregon 

  Archaeological Site Form to Document Pilings 

 

On December 7, 2021, AINW conducted an archaeological survey for the St. Helens Riverwalk, Phase I 

project.  The original scope of work dated September 7, 2021, assumed that no archaeological resources 

would be identified.  During the survey fieldwork, AINW identified several timber piles sticking out of 

the riverbank in the project area.  The pilings are over 50 years old and will need to be recorded on an 

archaeological site form to meet review for cultural resources under Section 106 of the National Historic 

Preservation Act.   

 

The scope of this add-on includes completion of one archaeological site form to document the pilings 

inside the Phase I project area.  AINW will record these pilings as part of nearby archaeological site 

35CO66, which consists of other pilings that have been documented along the banks of the Columbia 

River to the south.  The updated site form for 35CO66 will be appended to the technical report.  Drafts of 

the site form and survey report will be submitted to you for review and approval prior to submitting the 

final versions to the Oregon State Historic Preservation Office (SHPO). 

 

Costs for the additional tasks specified in this proposal will be billed on a time and expenses basis and are 

anticipated not to exceed $1,010.82, which would bring the total project cost to $7,991.47.  Please note that 

if collection for nonpayment of our invoice is necessary, reasonable collection or legal costs will be 

charged to you.  This letter contains the entire agreement between us and there are no other 

representations, warranties, or commitments.  If the terms of this proposal are acceptable to you, please 

sign and return this proposal to note your acceptance.  Thank you. 

 

____________________________________________________________________________________________ 

Approval for project, as presented in this letter: 

 

Signed:  ____________________________________________Date:____________________________________ 

 

Name/Title:__________________________________________________________________________________ 

 

 

Jeramie Shane / Vice President

January 11, 2022
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Archaeological Investigations Northwest, Inc.
CLIENT: Mayer/Reed, Inc.

Project Name: St. Helens Riverwalk, Phase I

Date:  January 4, 2022
 Reese Smits Hulse Seaver Cowan Inman

Task Description
 PI/PM/Senior 
Archaeologist

  PM/Senior 
Archaeo

Senior 
Architect. Hist

Architect. 
Historian

Supervising 
Archaeolog. III

Supervising 
Archaeolg. II

Supervising 
Archaeolog. I

Staff 
Archaeolog.

   Graphics- 
GIS

Research/ 
Proj. Assist./   
Proj. Admin

Field/Lab 
Archaeo. 
Assistant Hours Labor Expenses Total

Prepare site form for timber piles 2 6 1 9 $1,010.82 $0.00 $1,010.82
0 $0.00 $0.00 $0.00
0 $0.00 $0.00 $0.00
0 $0.00 $0.00 $0.00

Total Labor Hours 0 2 0 6 0 0 0 0 1 0 0 9
Labor Rates $196.65 $144.90 $144.90 $96.02 $108.36 $96.26 $82.80 $76.80 $144.90 $83.32 $65.56
Total Labor $0.00 $289.80 $0.00 $576.12 $0.00 $0.00 $0.00 $0.00 $144.90 $0.00 $0.00 $1,010.82 $0.00 $1,010.82

DIRECT EXPENSES Each Qty Total
Vehicle Mileage RT $0.560 $0.00
Vehicle Mileage RT $0.56 $0.00

$0.00 $0.00
$0.00 $0.00

TOTAL EXPENSES TASK $0.00

TOTAL EXPENSES $0.00

FN = St Helens Riverwalk Phase I - Site Form for Pilings - 1-4-22

GRAND TOTAL $1,010.82 $0.00 $1,010.82
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  Amendment of 2021.12   

City of St. Helens 

AMENDMENT OF PERSONAL SERVICES AGREEMENT 

 

This Amendment is made on     , 2022, between City of St. Helens, an 

Oregon municipal corporation (“St. Helens”), and Mayer/Reed, Inc. (“Contractor”). 

RECITALS 

A. WHEREAS, on or about March 4, 2021, St. Helens and Contractor entered into an 

agreement (“Agreement”) in which Contractor agreed to provide services (“Services”) related to 

1) prepare full plans, specifications, estimates, permitting, and bid assistance for the Riverwalk 

Project Phase I and the Columbia View Park Amphitheater, 2) prepare plans, specifications, and 

estimates for Riverwalk Project Phase II at 30 percent design, and 3) bid assistance and 

construction management services for Riverwalk Project Phase I and Columbia View Park 

Amphitheater; and 

B. WHEREAS, Section 2 and Section 4 of the Agreement provides that additional 

Work Orders may be added to complete the Scope of Work; and 

C. WHEREAS, St. Helens and Contractor mutually desire to add additional design 

services for the Columbia View Park playground to the Agreement. The Scope of Work and 

terms of compensation for playground design is included as Attachment A. 

AGREEMENT 

NOW, THEREFORE, the parties mutually agree as follows: 

1. The Agreement signed on or about March 4, 2021 shall be amended to include 

Columbia View Park playground design, unless terminated according to the terms of the 

Agreement. 

2. All other terms and conditions of the Agreement shall remain in full force and 

effect other than as specifically amended herein. 

 

ST. HELENS: 

 

CITY OF ST. HELENS, an Oregon 

municipal corporation 

 

 

By:   

Name:   

Its:   

 

CONTRACTOR: 

 

MAYER/REED, INC 

 

 

 

By:   

Name:   

Its:   

 

Page 51

Item #5.



Attachment B 
St. Helens Riverwalk 
Additional Services - Playground  
 
 
Playground Scope 
 
This additional service proposal includes the work related to renovation of the Columbia View Park 
playground and adjacent park area, shown in the figure below. It is our understanding that the City of St. 
Helens desires to relocate the existing play equipment off-site and design new play features in this area along 
with the planned improvements for the Riverwalk and park, with a target construction budget of $100,000 
for the play area.  
 
The 30% Design Submittal for the Riverwalk project assumed that the existing playground would remain. 
This work will include a preliminary design and cost estimate for the play area only. It will also include the 
addition of the play area for final design documentation, which will be added to the package with the other 
Riverwalk WO#2, Task 5: Final Design deliverables. 
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Attachment B 
St. Helens Riverwalk 
Additional Services - Playground  
 
 
Task 1: Project Management 
This task includes the management of the design team, preparation for and attendance at the following 
meetings: 

• PM Progress Check-in Meetings with Client, 1 hr each, (4) 
• Client Review Meetings, 1 hr each, (2) 
• Design team coordination meetings, 1 hr each, (3) 

 
Task 2: Preliminary Design 
Work in this task includes: 

• Landscape Architecture: Preliminary layout of site elements (play equipment, pathways, seating), 
paving and planting areas. Collect precedent imagery for site elements. Develop cost assumptions 
narrative & review cost estimate. 

• Architecture: Coordinate pavilion design / location(s) with the new playground layout and integration 
to Phase 1 design revisions. Prepare for and attend client review meetings.  

• Civil Engineering: Review draft preliminary design. Develop cost assumptions narrative for demo, 
erosion control, earthwork, utilities, and stormwater. Review cost estimate. 

• Structural Engineering: Review foundation requirements for the various pieces of playground 
equipment. Develop cost assumptions narrative for structural elements. Review cost estimate. 

• Lighting: Review draft preliminary design. Develop cost assumptions narrative for lighting and power. 
Review cost estimate. 

• Cost estimating: Develop cost estimate based on preliminary design drawings and cost assumptions 
narrative. Reconcile costs with design team comments. 

Task 2 Deliverables: 
• Draft Preliminary Design plan & section drawings, precedent imagery 
• Final Preliminary Design plan, section & detail drawings 
• Cost Assumptions Narrative & Cost Estimate 

 
Task 3: Final Design  
Play area design will be submitted with the WO#2 Riverwalk Task 5 deliverables. The work in this task is to 
document the additional playground area only, and includes: 

• Landscape Architecture: Develop site materials & layout, site details, grading, planting & irrigation for 
additional area. 

o Include structural foundation details, with review by structural engineer.  
• Civil Engineering: Develop of demolition, erosion control, stormwater & utilities plans for additional 

area.  
o Expanded storm facilities to accommodate drainage from play area including storm drainage 

capture and routing to treatment facility. 
• Structural Engineering:  

o Review of the foundation requirements for the various pieces of playground equipment. 
Develop brief calculations for the sizes of the concrete footings, and review of the 
manufacturer’s recommendations for anchorage.  

o Review foundation details (drafted by others), provide detail mark ups for structural 
requirements.  

o It is assumed since these are not building components, formal calculations will not be 
needed for submittal for building permits. 

• Lighting: Develop lighting plans for additional area. 
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Attachment B 
St. Helens Riverwalk 
Additional Services - Playground  
 
 
Task 3 Deliverables: 

• See Riverwalk Work Order #2, Task 5: Riverwalk Final Design Deliverables for 60% Design Submittal, 
90% Design Submittal and Bid Documents.  

 
Assumptions & Exclusions: 

• Assume use of same luminaires as Riverwalk – no unique lighting or power for play area. 
• Exclude design services for any relocated play equipment off site. 
• Exclude pavilion final design documentation by architecture – this is covered already in Riverwalk 

WO#2, Task 6. Excludes costing for revised pavilion concept under Task 2.  
• Excludes interpretive and wayfinding signage design services. 
• Excludes water resources, construction management, survey, geotech, and environmental.  

 
Schedule: 
 
Draft Schedule for Task 2: Preliminary Design 

Week Task Team 
PRELIMINARY DESIGN PHASE 

1 Concept development for play area & pavilion 
Team internal coordination 

Landscape + Architecture 

2 Concept development for play area & pavilion 
Team internal coordination 

Landscape + Architecture 

3 Present draft concept design to Client Landscape + Architecture 
4 Revise concept Landscape + Architecture 
5 Develop costing narrative Land, Arch, Civil, Structural, 

Electrical 
6 Costing Cost Estimator 
7 Costing Cost Estimator 
8 Review Cost 

Submit SD Design to Client 
All 

9 Comment review meeting with Client Landscape + Architecture 
 
Task 3: Final Design will follow the same schedule as the Riverwalk Task 5 schedule, to be developed. 
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1/12/2022
St. Helens Riverwalk 
Playground Fee Proposal Summary

Total Task 
Fee Task %

TASK 1 PROJECT MANAGEMENT (M/R only)
1.1 Project Administration
1.2 PM Progress Mtgs with Client (4)
1.3 Client Review Meetings (2)
1.4 Design Team Meetings (3)

TASK 2 PLAYGROUND PRELIMINARY DESIGN 
2.1 Prepare Draft Preliminary Design
2.2 Prepare Preliminary Design Drawings & Costing Narra
2.3 Cost Estimate & Review
2.4 Meetings & Coordination

TASK 3 PLAYGROUND FINAL DESIGN
3.1 Prepare 60% Design Submittal
3.2 Prepare 90% Design Submittal
3.3 Prepare Bid Documents

Total Fee 45,310$      27,855$     61% 10,497$     23% 3,923$     9% 3,035$     7%
Expenses 836$           2%
Total 46,146$      100%

3,670$        8%

PAE
Electrical, Lighting

3,670$       100% -$          0%

Mayer/Reed
Prime - Landscape 

Architecture

OTAK
Civil, Structural , 

Architecture

ACC
Cost Estimating

-$        0% -$        0%

1,265$     4%3,923$     12%

-$        0% 1,770$     17%37%

31,423$      68% 19,520$     62% 6,715$       21%

10,217$      22% 4,665$       46% 3,782$       
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1/12/2022
Consultant
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Firm Lead Firm Support Billing Rate $210 $115 $115 $90

TASK 1 PROJECT MANAGEMENT (M/R only)
1.1 Project Administration -- 1 4

1.2 PM Progress Mtgs with Client (4) -- 4.0 4.0

1.3 Client Review Meetings (2) -- 2.0 2.0 2.0 2.0

1.4 Design Team Meetings (3) -- 2.0 2.0 2.0

Subtotal Hours 7.0 12.0 4.0 4.0

Subtotal Fees 1,470$       1,380$    460$       360$       

Total TASK 1 Fees 3,670$           3,670$          

TASK 2 PLAYGROUND PRELIMINARY DESIGN 9 weeks
2.1 Prepare Draft Preliminary Design 3  weeks Land, Arch 4 21 24 72

2.2 Prepare Preliminary Design Drawings & Costing Narrati 2 weeks All 4 16 16 24

2.3 Cost Estimate & Review 4 weeks All 2 1

2.4 Meetings & Coordination

Subtotal Hours 8.0 39.0 41.0 96.0

Subtotal Fees 1,680$       4,485$    4,715$    8,640$    

Total TASK 2 Fees 31,423$          19,520$        

TASK 3 PLAYGROUND FINAL DESIGN
3.1 Prepare 60% Design Submittal 1 2 4 16

3.2 Prepare 90% Design Submittal 1 2 4 12

3.3 Prepare Bid Documents 1 2

Subtotal Hours 2.0 5.0 10.0 28.0

Subtotal Fees 420$          575$       1,150$    2,520$    

Total TASK 3 Fees 10,217$          4,665$          

Subtotal 45,310$          27,855$        

Expenses 836$              836$             

Total Fee 46,146$         28,691$        

St. Helens Riverwalk - Playground Fee Proposal Mayer/Reed

Mayer/Reed, Inc.        319 SW Washington Street, Suite 820  Portland, Oregon 97204  503.223.5953  mayerreed.com
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1/12/2022

TASK 1 PROJECT MANAGEMENT (M/R only)
1.1 Project Administration

1.2 PM Progress Mtgs with Client (4)

1.3 Client Review Meetings (2)

1.4 Design Team Meetings (3)

Subtotal Hours

Subtotal Fees

Total TASK 1 Fees

TASK 2 PLAYGROUND PRELIMINARY DESIGN 
2.1 Prepare Draft Preliminary Design

2.2 Prepare Preliminary Design Drawings & Costing Narrati

2.3 Cost Estimate & Review

2.4 Meetings & Coordination

Subtotal Hours

Subtotal Fees

Total TASK 2 Fees

TASK 3 PLAYGROUND FINAL DESIGN
3.1 Prepare 60% Design Submittal

3.2 Prepare 90% Design Submittal

3.3 Prepare Bid Documents

Subtotal Hours

Subtotal Fees

Total TASK 3 Fees

Subtotal

Expenses

Total Fee

St. Helens Riverwalk - Playground Fee Proposal
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$252.06 $192.80 $100.84 $99.45 $183.55 $84.86 $109.18

-$       -$       -$       -$     -$       -$       -$        

-$             

6 2

6 6 2 2 1

1 1 1 2 1

4 6

7.0 7.0 3.0 2.0 12.0 8.0 2.0

1,764$   1,350$   303$      199$    2,203$   679$      218$       

6,715$         

2 3 2 2 1 2 1

2 3 2 2 1 2

4.0 6.0 4.0 4.0 2.0 4.0 1.0

1,008$   1,157$   403$      398$    367$      339$      109$       

3,782$         

10,497$        

10,497$       

Otak

Mayer/Reed, Inc.        319 SW Washington Street, Suite 820  Portland, Oregon 97204  503.223.5953  mayerreed.com
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1/12/2022

TASK 1 PROJECT MANAGEMENT (M/R only)
1.1 Project Administration

1.2 PM Progress Mtgs with Client (4)

1.3 Client Review Meetings (2)

1.4 Design Team Meetings (3)

Subtotal Hours

Subtotal Fees

Total TASK 1 Fees

TASK 2 PLAYGROUND PRELIMINARY DESIGN 
2.1 Prepare Draft Preliminary Design

2.2 Prepare Preliminary Design Drawings & Costing Narrati

2.3 Cost Estimate & Review

2.4 Meetings & Coordination

Subtotal Hours

Subtotal Fees

Total TASK 2 Fees

TASK 3 PLAYGROUND FINAL DESIGN
3.1 Prepare 60% Design Submittal

3.2 Prepare 90% Design Submittal

3.3 Prepare Bid Documents

Subtotal Hours

Subtotal Fees

Total TASK 3 Fees

Subtotal

Expenses

Total Fee

St. Helens Riverwalk - Playground Fee Proposal
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$190 $150 $103

-$        -$        -$        

-$             

2.5 12 16

2.5 12.0 16.0

475$       1,800$    1,648$    

3,923$         

0.0 0.0 0.0

-$        -$        -$        

-$             

3,923$         

3,923$         

ACC Cost Consultants

Mayer/Reed, Inc.        319 SW Washington Street, Suite 820  Portland, Oregon 97204  503.223.5953  mayerreed.com
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1/12/2022

TASK 1 PROJECT MANAGEMENT (M/R only)
1.1 Project Administration

1.2 PM Progress Mtgs with Client (4)

1.3 Client Review Meetings (2)

1.4 Design Team Meetings (3)

Subtotal Hours

Subtotal Fees

Total TASK 1 Fees

TASK 2 PLAYGROUND PRELIMINARY DESIGN 
2.1 Prepare Draft Preliminary Design

2.2 Prepare Preliminary Design Drawings & Costing Narrati

2.3 Cost Estimate & Review

2.4 Meetings & Coordination

Subtotal Hours

Subtotal Fees

Total TASK 2 Fees

TASK 3 PLAYGROUND FINAL DESIGN
3.1 Prepare 60% Design Submittal

3.2 Prepare 90% Design Submittal

3.3 Prepare Bid Documents

Subtotal Hours

Subtotal Fees

Total TASK 3 Fees

Subtotal

Expenses

Total Fee

St. Helens Riverwalk - Playground Fee Proposal
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$190 $125 $125

-$      -$      -$      

-$         

4 1

2

6.0 0.0 1.0

1,140$  -$      125$     

1,265$     

4 1

4 1

8.0 2.0 0.0

1,520$  250$     -$      

1,770$     

3,035$      

3,035$     

PAE

Mayer/Reed, Inc.        319 SW Washington Street, Suite 820  Portland, Oregon 97204  503.223.5953  mayerreed.com
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Amendment of 2020.39 

City of St. Helens 
AMENDMENT OF PERSONAL SERVICES AGREEMENT 

  
This Amendment is made on ____________, 2022 between the City of St. Helens, 

(hereinafter "City"), and Arciform (hereinafter "Contractor").  

RECITALS 

A. WHEREAS, on or about September 20, 2020, St. Helens and Contractor entered 
into an agreement (“Agreement”) in which Contractor agreed to provide services 
(“Services”) related to design services for the Utility Billing/Court building at 275 
Strand Street (the Bennett Building); and  

B. WHEREAS, the original contract expired on September 16, 2021; and  

C. WHEREAS, St. Helens and Contractor mutually desire to extend the agreement 
and add an additional work order to the Agreement. The scope of work and terms 
of compensation are included as Attachment A of this amendment. 

AGREEMENT 

NOW, THEREFORE, the parties mutually agree as follows: 

1. The Agreement signed on or about September 20, 2020 shall extended to August 31, 
2022. 

2. The Agreement signed on or about September 20, 2020 shall be amended to include 
the scope of work and terms of compensation included in Attachment A, unless 
terminated according to the terms of the Agreement. 

3. All other terms and conditions of the Agreement shall remain in full force and effect 
other than as specifically amended herein. 

 
 
ST. HELENS: 
 
CITY OF ST. HELENS, an Oregon 
municipal corporation 
 
 

By:   

Name:   

Its:   

 
CONTRACTOR: 
 
ARCIFORM 
 
 
 

By:   

Name:   

Its:   
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January 13th, 2022 

City of St. Helens 

265 Strand Street 

St. Helens, OR 97051 

Jenny Dimsho, AICP 

(503) 366-8207

jdimsho@ci.st-helens.or.us

Job #: 

Work Order 

For the price of twenty-four thousand and 00/100 dollars, ($24,000.00), Arciform will perform the scope of work outlined in 

this work order.   

Permits 

1. Building and Trade permits are not required for this scope of work. Should any government entity require a permit or
alterations to the scope of work defined in this work order before issuing the appropriate permit/s or during
inspections, this will constitute a change order and will be paid for by the client per the Arciform Agreement on a
time and materials basis.

2. Arciform has acquired a temporary one-year contractor’s license to work in the City of St. Helen’s, Oregon.  Cost is
included in this proposal.

Protection 

1. Client is responsible for the removal of all personal items from the work area prior to commencement of work.
2. Prior to demolition, to protect the health and safety of our employees, subcontractors, and clients, Arciform will

conduct an asbestos and lead survey.  Analytical test results are required for the following products but are not limited
to paint, plaster, drywall compound, HVAC wrap, spray on textures, vinyl and linoleum flooring, insulation, electrical
wire insulation, roofing underlayment and asphalt shingles.

3. If any materials are found to have asbestos (1% minimum), analytical testing and removal of asbestos materials must
be performed by a licensed asbestos abatement contractor and is not included in this agreement.

4. If paint is found to have lead present (1% minimum), Arciform will implement lead-safe protocols during
demolition/removal of said lead-based paint.

Travel 

1. Per the Client/Arciform Agreement, travel time outside of a 15-mile radius from our office at 2303 N. Randolph Ave.
in Portland, Oregon is a billable expense.  This is included as a fixed cost in the work order.

Project Scope: Brick Parapet Wall (TPO Membrane & Concrete Tiles) 

1. Provide, erect, and remove scaffolding. Note: maintain access to entry and payment drop box.
2. Remove existing concrete tiles and salvage for reuse.
3. Pull back existing TPO membrane.

ATTACHMENT A
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4. Inspect parapet wall and roof under pulled back TPO for dry-rot in structural components and wood nailers 
(substrate for parapet tiles). Note, there is potential for additional work to repair parapet masonry and replace 
substrate after cap removal and a full investigation.    

5. Wire brush brick/masonry on top of the parapet wall (birds’ nests, dirt, and vegetation). Remove loose mortar from 
brick parapet ledge.   

6. Wire brush concrete tiles, scrub and remove moss/dirt. 
7. Repair broken concrete tiles with copper wire and caulking.   
8. Re-seal concrete tiles. Requires, at minimum, annual re-application of sealer by Client.  Recommend reapplication 

twice a year.   
9. Install new wood nailer anchored into brick parapet wall top.   
10. Install screen and Flexim Stynthetic mortar along outside edge of brick ledge to prevent nesting birds. Note: the space 

between the brick parapet wall and the concrete tile caps at the outside edge where the tiles extend beyond the parapet 
wall will have a void/open space, but the Flexim mortar should deter the birds from nesting. 

11. Reinstall TPO membrane and patch membrane as necessary at top of parapet wall with Eternabond membrane tape.   
12. Reinstall original concrete tiles (drill tiles and secure to wood nailer substrate).  
13. Clean up and haul away all debris from this work.   
14. The work outlined above is warrantied for one year. Excludes the TPO membrane (not installed by Arciform/CC&L 

Roofing) and concrete tile breakage (due to age).  CC&L will provide a specialized warranty to Arciform and the City 
of St. Helens for their work after contract signing.   

 

Client Supplied Items 

The following items are not included in this agreement. Please refer to “Client Supplied Material or Labor Disclaimer.” All re-

used materials or salvaged items are understood to be in “as-is” condition.  If said items are to be refurbished, this work will 

be done on a time and materials basis.  This list is not meant to be all inclusive. It has been included only as a guide. Items to 

be provided by Client: 

1. Construction and Trade permit and inspection fees if required by the City of St. Helens.  
2. Taxes if required.  
3. Hazardous materials (specifically asbestos) waste removal if discovered during the asbestos survey, demolition, or 

construction. 
4. Sidewalk closure permit and fees if required by the City of St. Helens.   
5. Parking permits and fees if required by the City of St. Helens.  
6. Access to bathroom and cleaning facilities for site labor and clean up (Covid-19 and Lead-safe mandates). 

 

Payment Schedule 

Although the sums set forth for each of the items are specific, the order of completion of such items is only a guide. Invoices 

will be delivered to Client upon reaching the milestones listed below. For fixed fee, guaranteed cost, or flat rate work, 

Arciform may invoice Client once each month during performance under this agreement. Additional work/change orders are 

either fixed price or time and materials. Fixed price additional work/change orders will be paid for prior to the 

commencement of the extra work. Time and materials additional work/change orders will be billed at two-week intervals or 

added to the next scheduled progress billing. Within seven days of receipt of any invoice, Client must either issue full payment 

or object to the invoice.  If Client objects to an invoice, Client must (a) provide reasonable notice to Arciform stating the 

reasons for its objection, and (b) provide Arciform with reasonable opportunity to cure Client’s reasons for objection, and (c) 

issue partial payment to cover work not subject to its objection. Client may withhold payments pending resolution of any 

disputes in accordance with this agreement. 

 

▪ Deposit upon signing        $10,000.00    

▪ Upon start of parapet wall repair work       $10,000.00 

▪ Upon completion        $ 4,000.00 
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Please note: some items might need to be completed after the punch list walk through. The payment is still due, but an 

amount based on the value of the punch list item will be determined, agreed upon and withheld  

until those items are completed. 

 

 

 

Agreement 

If Client agrees to the terms of this Work Order, Client will sign and return a copy of the Work Order with the deposit within 

14 days of date of this agreement, as prices cannot be guaranteed after that date. See the “Arciform Agreement” for 

specifications to this Work Order. 

 

Client Signature       Date    

 

Arciform LLC       Date    

 

 

 1/13/2022
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Grantor: 
City of St. Helens 
265 Strand Street 
St. Helens, OR 97051 
 
Grantee: 
City of St. Helens 
265 Strand Street 
St. Helens, OR 97051 
 
After Recording Return To: 
City of St. Helens 
265 Strand Street 
St. Helens, OR 97051 
 

QUITCLAIM DEED 
 
 City of St. Helens as easement holder, hereinafter called grantor, for the consideration 
hereinafter stated, releases and forever quitclaims unto City of St. Helens as landowner, hereinafter 
called grantee, and unto grantee’s heirs, successors and assigns, all of the grantor’s right, title and 
interest in that certain real property, with the tenements, hereditaments and appurtenances thereunto 
belonging or in any way appertaining, situated in Columbia County, State of Oregon, described as 
follows, to-wit: 
 

Storm sewer easement per Deed Book 197 Page 621 and water easement per 
Deed Book 262 Page 212, Columbia County Clerk deed records. 

 
 To Have and to Hold the same unto grantee and grantee’s heirs, successors and assigns 
forever. 
 
 The true and actual consideration paid for this transfer, stated in terms of dollars, is $0.   
 
 The purpose of this conveyance is to release and relinquish all of the right, title and interest of 
the grantor in the premises arising by reason of that certain storm water easement granted from Eva 
Fielding, to the City of St. Helens, recorded September 3, 1974, as Deed Book 197, Page 621 
in the Official Records of Columbia County, Oregon. 
 
 The purpose of this conveyance is also to release and relinquish all of the right, title and 
interest of the grantor in the premises arising by reason of that certain water easement granted from 
Boise Cascade/Delaware Corporation, to the City of St. Helens, recorded May 14, 1986, as Deed 
Book 262, Page 212 in the Official Records of Columbia County, Oregon. 
 
 In construing this deed, where the context so requires, the singular includes the plural, and all 
grammatical changes shall be made so that this deed shall apply equally to corporations and to 
individuals. 
 
 In witness whereof, the grantor has executed this instrument on     , 2022; 
if grantor is a corporation, it has caused its name to be signed and its seal, if any, affixed by an officer 
or other person duly authorized to do so by order of its board of directors. 
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BEFORE SIGNING OR ACCEPTING THIS INSTRUMENT, THE PERSON TRANSFERRING FEE 
TITLE SHOULD INQUIRE ABOUT THE PERSON’S RIGHTS, IF ANY, UNDER ORS 195.300 AND 
195.305 TO 195.336 AND SECTIONS 5 TO 11, CHAPTER 424, OREGON LAWS 2007, 
SECTIONS 2 TO 9 AND 17, CHAPTER 855, OREGON LAWS 2009, AND SECTIONS 2 TO 7, 
CHAPTER 8, OREGON LAWS 2010. THIS INSTRUMENT DOES NOT ALLOW USE OF THE 
PROPERTY DESCRIBED IN THIS INSTRUMENT IN VIOLATION OF APPLICABLE LAND USE 
LAWS AND REGULATIONS. BEFORE SIGNING OR ACCEPTING THIS INSTRUMENT, THE 
PERSON ACQUIRING FEE TITLE TO THE PROPERTY SHOULD CHECK WITH THE 
APPROPRIATE CITY OR COUNTY PLANNING DEPARTMENT TO VERIFY THAT THE UNIT OF 
LAND BEING TRANSFERRED IS A LAWFULLY ESTABLISHED LOT OR PARCEL, AS DEFINED 
IN ORS 92.010 OR 215.010, TO VERIFY THE APPROVED USES OF THE LOT OR PARCEL, TO 
DETERMINE ANY LIMITS ON LAWSUITS AGAINST FARMING OR FOREST PRACTICES, AS 
DEFINED IN ORS 30.930, AND TO INQUIRE ABOUT THE RIGHTS OF NEIGHBORING 
PROPERTY OWNERS, IF ANY, UNDER ORS 195.300 AND 195.305 TO 195.336 AND 
SECTIONS 5 TO 11, CHAPTER 424, OREGON LAWS 2007, SECTIONS 2 TO 9 AND 17, 
CHAPTER 855, OREGON LAWS 2009, AND SECTIONS 2 TO 7, CHAPTER 8, OREGON LAWS 
2010. 
 
 
       CITY OF ST. HELENS, Grantor 
 
       By:        
        Rick Scholl, Mayor 
        City of St. Helens 
 
       
 
STATE OF OREGON  ) 
    ) ss. 
County of Columbia  ) 
 
 
 This instrument was acknowledged before me on       , 2022,  
 
by Rick Scholl as Mayor of City of St. Helens. 
 
 
       ____________________________________ 
       Notary Public for Oregon 
       My commission expires: ________________ 
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PERSONAL SERVICES AGREEMENT 

This PERSONAL SERVICES AGREEMENT (this “Agreement”) is made and entered 
into by and between the City of St. Helens (the “City”), an Oregon municipal corporation, and  
GeoTerra, Inc. (“Contractor”). 

RECITALS 

A. The City is in need of personal services for new digital aerial imagery, and 
elevation, planimetric and other data for use with its ESRI GIS and AutoCAD systems, and 
Contractor represents that it is qualified and prepared to provide such services.   

B. The purpose of this Agreement is to establish the services to be provided by 
Contractor and the compensation and terms for such services. 

AGREEMENT 

1. Engagement.  The City hereby engages Contractor to provide services 
(“Services”) related to new digital aerial imagery, and elevation, planimetric and other data for 
use with its ESRI GIS and AutoCAD systems, and Contractor accepts such engagement.  The 
principal contact for Contractor shall be Bret Hazell, phone (541) 343-8877. 

2. Scope of Work.  The duties and responsibilities of Contractor, including a 
schedule of performance, shall be as described in Exhibit A attached hereto and incorporated 
herein by reference. 

3. Term.  Subject to the termination provisions of Section 10 of this Agreement, this 
Agreement shall commence once executed by both parties and shall terminate on July 31, 2022.  
The City reserves the exclusive right to extend the contract for a period of two (2) years in one 
(1) year increments.  Such extensions shall be in writing with terms acceptable to both parties.  
Any increase in compensation for the extended term shall be as agreed to by the parties but shall 
not exceed five percent (5%) of the then-current fees. 

4. Compensation.  The terms of compensation for the initial term shall be as 
provided in Exhibit A. 

5. Payment.   

5.1 The City agrees to pay Contractor for and in consideration of the faithful 
performance of the Services, and Contractor agrees to accept from the City as and for 
compensation for the faithful performance of the Services, the fees outlined in Exhibit A, 
except that the hourly fee shall include all local travel, local telephone expense, computer 
expense, and routine document copying.  Reimbursable expenses shall be billed at cost without 
markup and shall include travel and related expenses in compliance with the City’s travel and 
expense policy, reproduction of documents or reports with prior written approval, and 
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long-distance telephone expenses.  Contractor’s cost for approved sub-consultants may be 
marked up a maximum of five percent (5%) by Contractor for management and handling 
expenses. 

5.2 Contractor shall make and keep reasonable records of work performed 
pursuant to this Agreement and shall provide detailed billings to the City as outlined in Exhibit 
A.  Following approval by the City Administrator, billings shall be paid in full within thirty 
(30) days of receipt thereof.  The City shall notify Contractor of any disputed amount within 
fifteen (15) days from receipt of the invoice, give reasons for the objection, and promptly pay 
the undisputed amount.  Disputed amounts may be withheld without penalty or interest pending 
resolution of the dispute.   

5.3 The City may suspend or withhold payments if Contractor fails to comply 
with any requirement of this Agreement. 

5.4 Contractor is engaged by the City as an independent contractor in 
accordance with the standards prescribed in ORS 670.600.  Contractor shall not be entitled to 
any benefits that are provided by the City to City employees. 

5.5 Any provision of this Agreement that is held by a court to create an 
obligation that violates the debt limitation provision of Article XI, Section 9 of the Oregon 
Constitution shall be void.  The City’s obligation to make payments under this Agreement is 
conditioned upon appropriation of funds pursuant to ORS 294.305 through 294.565. 

6. Document Ownership.  Contractor shall retain all common law, statutory and 
other reserved rights, including copyrights, in all work products, including, but not limited to, 
documents, drawings, papers, computer programs and photographs, performed or produced by 
Contractor for the benefit of the City under this Agreement, except that all copies of such plans, 
designs, calculations and other documents and renditions provided to City shall become the 
property of City who may use them without Contractor’s further permission for any lawful 
purpose related to the project.  Upon execution of this agreement, Contractor grants to City an 
irrevocable, nonexclusive license to use Contractor’s work products created through its services 
for the project.  The license granted under this section permits City to authorize its contractors, 
ssubcontractors of any tier, consultants, subconsultants of any tier,  and material or equipment 
suppliers, to reproduce applicable portions of the work products in performing services for the 
project.  Any unauthorized use of Contractor’s work product for purposes unrelated to the project 
shall be at City’s sole risk and without liability to Contractor. 

7. Notices.  All notices, bills and payments shall be made in writing and may be 
given by personal delivery or by mail.  Notices, bills and payments sent by mail should be 
addressed as follows: 

 
CITY:   City of St. Helens 

Attn: City Planner  
265 Strand Street 
St. Helens OR 97051 
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CONTRACTOR: GeoTerra, Inc. 
  Attn: Bret Hazell, President 

860 McKinley Street 
   Eugene, OR  97402 

When so addressed, such notices, bills and payments shall be deemed given upon deposit 
in the United States mail, postage-prepaid. 

8. Standard of Care.  Contractor shall comply with the applicable professional 
standard of care in the performance of the Services.  Contractor shall prepare materials and 
deliverables in accordance with generally accepted standards of professional practice for the 
intended use of the project.  

9. Insurance. 

9.1 At all times during the term of this Agreement, Contractor shall carry, 
maintain and keep in full force and effect a policy or policies of insurance as specified in 
Exhibit B attached hereto and incorporated herein by reference. 

9.2 All insurance policies shall provide that the insurance coverage shall not 
be canceled or reduced by the insurance carrier without thirty (30) days’ prior written notice to 
the City.  Contractor agrees that it will not cancel or reduce said insurance coverage without the 
written permission of City. 

9.3 Contractor agrees that if it does not keep the aforesaid insurance in full 
force and effect, the City may either immediately terminate this Agreement or, if insurance is 
available at a reasonable cost, the City may take out the necessary insurance and pay, at 
Contractor’s expense, the premium thereon.  If the City procures such insurance, the City may 
charge the cost against any moneys due Contractor hereunder or for any other contract. 

9.4 At all times during the term of this Agreement, Contractor shall maintain 
on file with the City a Certificate of Insurance or a copy of actual policies acceptable to the 
City showing that the aforesaid policies are in effect in the required coverages.  The policies 
shall contain an endorsement naming the City, its council members, officers, employees and 
agents, as additional insureds (except for the professional liability and workers’ compensation 
insurance). 

9.5 The insurance provided by Contractor shall be primary to any coverage 
available to the City.  The insurance policies (other than workers’ compensation) shall include 
provisions for waiver of subrogation.  Contractor shall be responsible for any deductible 
amounts outlined in such policies. 

10. Termination.   
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10.1 Termination for Cause. City may terminate this Agreement effective upon 
delivery of written notice to Contractor under any of the following conditions: 

10.1.1 If City funding from federal, state, local, or other sources is not 
obtained and continued at levels sufficient to allow for the purchase of the indicated quantity of 
service.  This Agreement may be modified to accommodate a reduction in funding. 

10.1.2 If Federal or State regulations or guidelines are modified, changed, 
or interpreted in such a way that the services are no longer allowable or appropriate for purchase 
under this Agreement. 

10.1.3 If any license or certificate required by law or regulation to be held 
by Contractor, its subcontractors, agents, and employees to provide the services required by this 
Agreement is for any reason denied, suspended, revoked, or not renewed. 

10.1.4 If Contractor becomes insolvent, if a voluntary or an involuntary 
petition in bankruptcy is filed by or against Contractor, if a receiver or trustee is appointed for 
Contractor, or if there is an assignment for the benefit of creditors of Contractor. 

10.1.5 If Contractor is in breach of this Agreement, and such breach is not 
remedied as contemplated by Section 10.2 of the Agreement. 

10.2  Breach of Agreement 

10.2.1 Contractor shall remedy any breach of this Agreement within the 
shortest reasonable time after Contractor first has actual notice of the breach or City notifies 
Contractor of the breach, whichever is earlier.  If Contractor fails to remedy a breach within three 
(3) working days of its actual notice or receipt of written notice from the City, City may 
terminate that part of the Agreement affected by the breach upon written notice to Contractor, 
may obtain substitute services in a reasonable manner, and may recover from Contractor the 
amount by which the price for those substitute services exceeds the price for the same services 
under this Agreement. 

10.2.2 If the breach is material and Contractor fails to remedy the breach 
within three (3) working days of receipt of written notice from the City, City may declare 
Contractor in default, terminate this Agreement and pursue any remedy available for a default. 

10.2.3 Pending a decision to terminate all or part of this Agreement, City 
unilaterally may order Contractor to suspend all or part of the services under this Agreement.  If 
City terminates all or part of the Agreement pursuant to this Section 10.2, Contractor shall be 
entitled to compensation only for services rendered prior to the date of termination, but not for 
any services rendered after City ordered suspension of those services.  If City suspends certain 
services under this Agreement and later orders Contractor to resume those services after 
determining Contractor was not at fault, Contractor shall be entitled to reasonable damages 
actually incurred, if any, as a result of the suspension. 

Page 69

Item #8.



   

Page 5 – Personal Services Agreement Revised 2021   

10.2.4 In the event of termination of this Agreement due to the fault of the 
Contractor, City may immediately cease payment to Contractor, and when the breach is 
remedied, City may recover from Contractor the amount by which the price for those substitute 
services exceeds the price for the same services under this Agreement, along with any additional 
amounts for loss and damage caused to the City by the breach, and withhold such amounts from 
amounts owed by City to Contractor.  If the amount due Contractor is insufficient to cover City’s 
damages due to the breach, Contractor shall tender the balance to City upon demand. 

10.3 Termination for Convenience.  City may terminate all or part of this 
Agreement at any time for its own convenience by providing three (3) days written notice to 
Contractor.  Upon termination under this paragraph, Contractor shall be entitled to 
compensation for all services properly rendered prior to the termination, including Contractor’s 
and sub consultants reasonable costs actually incurred in closing out the Agreement.  In no 
instance shall Contractor be entitled to overhead or profit on work not performed. 

11. No Third-Party Rights.  This Agreement shall not create any rights in or inure to 
the benefit of any parties other than the City and Contractor.   

12. Modification.  Any modification of the provisions of this Agreement shall be set 
forth in writing and signed by the parties.  

13. Waiver.  A waiver by a party of any breach by the other shall not be deemed to 
be a waiver of any subsequent breach. All waivers shall be done in writing. 

14. Indemnification.   

14.1  Liability of Contractor for Claims Other Than Professional Liability. For 
claims for other than professional liability, Contractor shall defend, save and hold harmless 
City, its officers, agents and employees from all damages, demands, claims, suits, or actions of 
whatsoever nature, including intentional acts, resulting from or arising out of the activities or 
omissions of Contractor, its subcontractors, sub-consultants, agents or employees under this 
Agreement. A claim for other than professional responsibility is a claim made against the City 
in which the City’s alleged liability results from an act or omission by Contractor unrelated to 
the quality of professional services provided by Contractor. 

14.2 Liability of Contractor for Claims for Professional Liability.  For claims 
for professional liability, Contractor shall save, and hold harmless City, its officers, agents and 
employees, from all claims, suits, or actions arising out of the professional negligent acts, errors 
or omissions of Contractor, its subcontractors, sub-consultants, agents or employees in the 
performance of professional services under this Agreement.  A claim for professional 
responsibility is a claim made against the City in which the City’s alleged liability results 
directly from the quality of the professional services provided by Contractor, regardless of the 
type of claim made against the City. 

14.3 Contractor and the officers, employees, agents and subcontractors of 
Contractor are not agents of the City, as those terms are used in ORS 30.265.   

Page 70

Item #8.



   

Page 6 – Personal Services Agreement Revised 2021   

15. Governing Laws.  This Agreement shall be governed by the laws of the State of 
Oregon.   

16. Compliance with Law.   

16.1 Contractor shall comply with all applicable federal, state and local 
statutes, ordinances, administrative rules, regulations and other legal requirements in 
performance of this Agreement. 

16.2 Contractor shall pay promptly, as due, all persons supplying labor or 
materials for the prosecution of the services provided for in the Agreement and shall be 
responsible for such payment of all persons supplying such labor or material to any 
ssubcontractor. 

16.3 Contractor shall promptly pay all contributions or amounts due the 
Industrial Accident Fund from such Contractor or subcontractor incurred in the performance of 
the Agreement.   

16.4 Contractor shall not permit any lien or claim to be filed or prosecuted 
against the City or its property on account of any labor or material furnished and agrees to 
assume responsibility for satisfaction of any such lien or claim so filed or prosecuted. 

16.5 Contractor and any subcontractor shall pay to the Department of Revenue 
all sums withheld from employees pursuant to ORS 316.617. 

16.6 If Contractor fails, neglects or refuses to make prompt payment of any 
claim for labor or materials furnished to the Contractor or a subcontractor by any person in 
connection with the Agreement as such claim becomes due, the City may pay such claim to the 
persons furnishing the labor or material and charge the amount of payment against funds due or 
to become due Contractor by reason of the Agreement.  The payment of a claim in the manner 
authorized hereby shall not relieve the Contractor from his/her or its obligation with respect to 
any unpaid claim.  If the City is unable to determine the validity of any claim for labor or 
material furnished, the City may withhold from any current payment due Contractor an amount 
equal to said claim until its validity is determined and the claim, if valid, is paid. 

16.7 If the Contractor fails, neglects or refuses to pay a person that provides 
labor or materials in connection with the Agreement within 30 days after receiving payment 
from the City, the Contractor owes the person the amount due plus interest charges that begin at 
the end of the 10-day period within which payment is due under ORS 279C.580 (4) and that 
end upon final payment, unless payment is subject to a good faith dispute as defined in ORS 
279C.580. The rate of interest on the amount due is nine percent per annum. The amount of 
interest may not be waived. 

16.8 Contractor shall promptly, as due, make payment to any person, 
copartnership, association, or corporation, furnishing medical, surgical and hospital care or 
other needed care and attention, incident to sickness or injury, to employees of such Contractor, 
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of all sums which the Contractor agrees to pay for such services and all monies and sums which 
the Contractor collected or deducted from the wages of employees pursuant to any law, 
contract or agreement for the purpose of providing or paying for such service. 

16.9 No person may not be employed for more than 10 hours in any one day, or 
40 hours in any one week, except in cases of necessity, emergency or when the public policy 
absolutely requires it, and in such cases the employee shall be paid at least time and a half pay:  

16.9.1 Either: 

16.9.1.1 For all overtime in excess of eight hours in any one 
day or 40 hours in any one week when the work week is five consecutive days, 
Monday through Friday; or 

16.9.1.2 For all overtime in excess of 10 hours in any one 
day or 40 hours in any one week when the work week is four consecutive days, 
Monday through Friday; and 

16.9.2 For all work performed on Saturday and on any legal holiday 
specified in ORS 279C.540; 

16.9.3 Contractor shall pay employees for overtime work performed 
under the Agreement in accordance with ORS 653.010 to 653.261 and the Fair Labor Standards 
Act of 1938 (29 USC 201, et seq.). 

16.10 The Contractor must give notice to employees who work on this 
Agreement in writing, either at the time of hire or before commencement of work on the 
Agreement, or by posting a notice in a location frequented by employees, of the number of 
hours per day and the days per week that the employees may be required to work. 

16.11 All subject employers working under the Contractor are either employers 
that will comply with ORS 656.017, or employers that are exempt under ORS 656.126. 

16.12 All sums due the State Unemployment Compensation Fund from the 
Contractor or any subcontractor in connection with the performance of the Agreement shall be 
promptly so paid. 

16.13 Contractor certifies compliance with all applicable Oregon tax laws, in 
accordance with ORS 305.385. 

16.14 Contractor certifies that it has not and will not discriminate against a 
subcontractor in awarding a subcontract because the subcontractor is a disadvantaged business 
enterprise, a minority-owned business, a woman-owned business, a business that a service-
disabled veteran owns or an emerging small business that is certified under ORS 200.055.  
Without limiting the foregoing, Contractor expressly agrees to comply with: (i) Title VI of the 
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Civil Rights Act of 1964; (ii) Section V of the Rehabilitation Act of 1973; (iii) the Americans 
with Disabilities Act of 1990, (iv) ORS 659.425, (v) all regulations and administrative rules 
established pursuant to those laws; and (vi) all other applicable requirements of federal and 
state civil rights and rehabilitation statues, rules and regulations. 

16.15 The Contractor represents and warrants that Contractor (i) is not currently 
an employee of the federal government or the State of Oregon, and (ii) meets the specific 
independent contractor standards of ORS 670.600. 

16.16 If Contractor is a foreign contractor as defined in ORS 279A.120, 
Contractor shall comply with that section and the City must satisfy itself that the requirements 
of ORS 279A.120 have been complied with by Contractor before City issues final payment 
under this agreement.   

16.17  If this Contract exceeds $50,000, is not otherwise exempt, and includes 
work subject to prevailing wage, Contractor shall comply with ORS 279C.838, ORS 279C.840, 
and federal law.   

16.18 Contractor shall not provide or offer to provide any appreciable pecuniary 
or material benefit to any officer or employee of City in connection with this Agreement in 
violation of ORS chapter 244. 

16.19 Contractor shall ensure that any lawn and landscape maintenance, if 
applicable, shall contain a condition requiring the contractor to salvage, recycle, compost or 
mulch yard waste material at an approved site, if feasible and cost-effective. 

16.20 Contractor is a “subject employer,” as defined in ORS 656.005, and shall 
comply with ORS 656.017.   

16.21 Contractor shall not discriminate against any employee or applicant for 
employment because of race, color, religion, sex, sexual orientation, gender, age, national 
origin, physical or mental disability, or disabled veteran or veteran status in violation of state or 
federal laws.  

16.22 Contractor certifies that it currently has a City business license or will 
obtain one prior to delivering services under this Agreement.   

16.23 Any other condition or clause required by law to be in this Agreement 
shall be considered included by this reference. 

17. Confidentiality.  Contractor shall maintain the confidentiality, both external and 
internal, of that confidential information to which it is exposed by reason of this Agreement.  
Contractor warrants that its employees assigned to this Agreement shall maintain necessary 
confidentiality. 
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18. Publicity.  Contractor shall not use any data, pictures, or other representations of 
the City in its external advertising, marketing programs, or other promotional efforts except with 
prior specific written authorization from the City. 

19. Succession.  This Agreement shall inure to the benefit of and shall be binding 
upon each of the parties hereto and such parties’ partners, successors, executors, administrators 
and assigns.   

20. Assignment.  This Agreement shall not be assigned by Contractor without the 
express written consent of the City.  Contractor shall not assign Contractor’s interest in this 
Agreement or enter into subcontracts for any part of the Services without the prior written 
consent of the City. 

21. Mediation/Dispute Resolution 

21.1 Should any dispute arise between the parties to this Agreement it is agreed 
that such dispute will be submitted to a mediator prior to any arbitration or litigation, and the 
parties hereby expressly agree that no claim or dispute arising under the terms of this 
Agreement shall be resolved other than first through mediation and, only in the event said 
mediation efforts fail, through litigation or binding arbitration.  The parties shall exercise good 
faith efforts to select a mediator who shall be compensated equally by both parties.  Mediation 
will be conducted in the City of St. Helens, unless both parties agree in writing otherwise.  If 
arbitration is selected by the parties, the parties shall exercise good faith efforts to select an 
arbitrator who shall be compensated equally by both parties.  Venue for any arbitration shall be 
the City of St. Helens.  Venue for any litigation shall be the Circuit Court for Columbia County. 

22. Attorney Fees.  If legal action is commenced in connection with this Agreement, 
the prevailing party in such action shall be entitled to recover its reasonable attorney fees, expert 
fees and costs incurred therein at arbitration, trial and on appeal. 

23. Records, Inspection and Audit by the City. 

23.1  Contractor shall retain all books, documents, papers, and records that are 
directly pertinent to this Agreement for at least three years after City makes final payment on 
this Agreement and all other pending matters are closed. 

23.2 Services provided by Contractor and Contractor’s performance data, 
financial records, and other similar documents and records of Contractor that pertain, or may 
pertain, to the Services under this Agreement shall be open for inspection by the City or its 
agents at any reasonable time during business hours.  Upon request, copies of records or 
documents shall be provided to the City free of charge. 
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23.3 The City shall have the right to inspect and audit Contractor’s financial 
records pertaining to the Services under this Agreement at any time during the term of this 
Agreement or within three (3) years after City makes final payment on this Agreement and all 
other pending matters are closed.  

23.4 This Section 23 is not intended to limit the right of the City to make 
inspections or audits as provided by law or administrative rule. 

24. Force Majeure.  Neither City nor Contractor shall be considered in default 
because of any delays in completion and responsibilities hereunder due to causes beyond the 
control and without fault or negligence on the part of the parties so disenabled, including but not 
restricted to, an act of God or of a public enemy, civil unrest, volcano, earthquake, fire, flood, 
epidemic, quarantine restriction, area-wide strike, freight embargo, unusually severe weather or 
delay of subcontractor or supplies due to such cause; provided that the parties so disenabled shall 
within ten days from the beginning of such delay, notify the other party in writing of the cause of 
delay and its probable extent.  Such notification shall not be the basis for a claim for additional 
compensation.  Each party shall, however, make all reasonable efforts to remove or eliminate 
such a cause of delay or default and shall, upon cessation of the cause, diligently pursue 
performance of its obligation under the Agreement. 

25. Entire Agreement.  This Agreement contains the entire agreement between the 
parties and supersedes all prior written or oral discussions or agreements regarding the Services 
described herein. 

26. Severance.  If any provision of this Agreement is held to be invalid, it will not 
affect the validity of any other provision.  This Agreement will be construed as if the invalid 
provision had never been included. 
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IN WITNESS WHEREOF, the City has caused this Agreement to be executed by its duly 
authorized undersigned agent, and Contractor has executed this Agreement on the date written 
below. 

 
CITY:  
 
CITY OF ST. HELENS 
Council Meeting Date:  
 
Signature:  
Print:   
Title:   
 
Date:   

 CONTRACTOR: 
 
GeoTerra, Inc. 
 
 
Signature:  
Print:   
Title:    
 
Date:   
 

APPROVED AS TO FORM: 
 
 
By:  
 City Attorney 
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January 12, 2022 
 
 
City of St. Helens 
265 Strand Street 
St. Helens, Oregon 97051 
 

Re:  Exhibit A 

GeoTerra Statement of Work (SOW) 2022 Aerial Imaging and GIS Update – RFP No. M-498 
 

Technical Details and Schedule for Completion 

GeoTerra Mission 
Preserve existing value of City maps and database information 
while providing the latest in accuracy, resolution, and quality – all 
within or below the stated City budget. 
 
Methodology – Key Tasks 
 

• New color orthophotography at a pixel resolution of 0.20’ 
This will provide outstanding visibility of existing features to 
include utilities. 

 

• New Lidar at a minimum of ten (10) points per square meter 
(10 ppsm) 

This will provide 1’ contours with supporting terrain products in both CAD and GIS formats. 
The data set will also be used as a terrain surface for orthophoto generation, building polygon extraction, 
to establish orthophoto seamlines, and as needed for vegetation analysis. 

 

• New feature data collection at a map scale of 1” = 50’ for all designated map layers 
This will be more accurate, seamless, and less expensive than updating existing features. Existing 
features will be used during QC to ensure accurate and complete mapping. 

 

• Establish new GPS control network for overall accuracy of features, terrain, and orthophotography 
Best to use a new control network as a foundation for this project and a reference for future work 
completed within the UGB. 

 

• Provide GIS support to preserve existing database information 
The City of St. Helens may have valuable information tied to existing feature data layers. We will 
provide the services to tie new mapping to the existing database while also preserving methods for 
future internal updates. 

 

• Provide two citywide enlargements 
Mounted and laminated, we will deliver these to the City (size estimated at two pieces, 1” = 400’ map 
scale depicting approximately 22,400 x 22,400 feet with total size of 56” x 56”) 
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Project Planning Map 
UGB Boundary is shown as yellow line; acquisition 
boundary for imagery and Lidar is shown as orange 
line. Control points (14) are marked in preliminary 
locations based upon control of the overall mapping. 
Please note, additional Lidar vertical control will be 
added to the overall imagery AT solution. 
 
Technical Tasks for City of St. Helens 
 
GPS Survey for Control Network 
GeoTerra (GT) will survey fourteen (14) control points. 
Each will be targeted for visibility in the imagery based 
upon a temporary target or an existing feature. As 
needed, they will survey additional vertical control 
points on flat hard surfaces nearby.  For quality control 
and vertical accuracy analysis of the Lidar, Gt will 
collect over 500 vertical check points using a vehicle 
mounted system.  All work will be performed by a 
licensed Professional Land Surveyor in the State of 
Oregon.  Attachment (C) provides a preliminary 
control layout for the project. 
 
Aerial Digital Imagery Acquisition 
GeoTerra will acquire digital imagery in March of 2022 when leaf-off conditions exist with the best possible sun 
angles. Using their Vexcel UltraCAM M2 camera system, the plan entails collection at a ground sample distance 
of 6cm, with eleven (11) flight lines and 235 photos completely covering the UGB in stereo. This resolution will 
support orthophotography at a pixel resolution of 0.20 feet. 
 
Aerial Triangulation (AT) – Aerial triangulation ties all the imagery into a block, ready for photogrammetric 
extraction of features and terrain data. Issues with imagery and the ground survey often show up during this 
technical process, acting as a quality control measure for this this and previous tasks. 
 
Photogrammetry – Mapping of Features & Supplemental Terrain Break Lines – Features per the attached layer 
list (attachment D) are mapped using photogrammetric methods (stereo collection on photogrammetric 
workstation by Photogrammetrist) at a map scale of 1” = 50’. Features are collected in 3D for eventual import 
and use in GIS. We will verify and update various utility features based upon the new stereo imagery and other 
documentation provided by the City. In addition to features, some terrain 3D terrain break lines are collected 
for feature layers like stream drainage, edge of road, edge of water – these are integrated into the final Lidar 
terrain model when needed for better definition and accuracy. 
  
Aerial Lidar and Processing 
Collecting new Lidar for the project area will provide high accuracy for all terrain related products.  GT will collect 
Lidar at a target mimimum point density of ten (10) points per square meter (ppsm).  Once collected, it will be 
calibrated and adjusted to the control network with an expected vertical accuracy of 0.20 feet or better RMSE 
for 95% of points measured in open flatter ground.  During processing, the point cloud is reviewed and cleaned 
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to establish an accurate terrain surface.  The terrain surface is created using what are called “model key points” 
which are ground points impacting terrain change with a minimum horizontal density and included based upon 
a minimum vertical change.  This data set reduces the overall density of the point cloud while not negatively 
impacting the accuracy of resulting terrain surface products. The Lidar ground surface will be augmented with 
photogrammetric 3D break lines to assist in showing the ground surface at abrupt edges like curb lines or large 
retaining walls.  The final DTM will be used for generating 1’ contours, the Civil3D terrain surface, the ground 
raster DEM, and associated GIS terrain products. 
 
Orthophotography – New color orthophotography will be generated at a pixel resolution of 0.20’ to support a 
wide range of uses. The imagery will provide users with outstanding clarity of features to include many utility 
features. In production, orthophotography is cleaned and fully edited to correct for actual bridge locations, 
overpasses, new construction, dam warping, levee alignment, etc. The ortho imagery is delivered in both 
uncompressed and compressed formats. 
  

GIS & Data Integration 
As needed, the GeoTerra GIS team will ensure database information is tied to new features whenever possible. 
In addition, a QC review is performed by the team to make sure existing features are in the new data either 
through collection or translation from existing digital maps. Meeting with City staff will help to evaluate the 
situation further and establish what level of work is required. 
 
Color Photo Enlargements 
Mounted and laminated, we will deliver these to the City of St. Helens (size estimated at two pieces, 1” = 400’ 
map scale depicting approximately 22,400 x 22,400 feet with total size of 56” x 56”) 
 
Deliverables 
 

▪ Project map with planning layers, tile structure, flights, and control in both CAD and ArcGIS formats 

▪ Survey control report in PDF format 

▪ Feature and contour mapping at 50-scale with 1-foot contours in both CAD and ArcGIS formats 

Includes integrated GIS data sets with existing database information as applicable 

▪ Terrain surface in AutoDesk Civil3D format and ArcGIS geodatabase format with terrain folder 

▪ Terrain surface in ArcGIS raster DEM format at 3’ pixel resolution 

▪ Classified Lidar (ground | non-ground classification) in .las format (with structure class) 

▪ Classified Lidar ground only model key points in .las format 

▪ Uncompressed color orthophotography at 0.20’ pixel resolution in GeoTIFF format (tiles) 

▪ Compressed color orthophotography at 0.20’ pixel resolution in SID/SDW format (mosaic & tiles) 

▪ Compressed seamless mosaic of project area in SID/SDW format at 2’ resolution 

▪ Color photo enlargements as specified – delivered to the City and ready for hanging (2 each sets) 

▪ Project metadata in standard GeoTerra format as PDF 
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Preliminary Schedule 
Work will be completed and submitted for final review no later than June 30th.  A draft schedule is provided 
below: 
 

• Proposal and Selection    December 2021 

• Project planning meeting | Kick-off  January 2022 

• Survey control network    February / March 2022 

• Lidar acquisition    January – February 2022 

• Imagery acquisition    March 2022 

• Project planning meeting | Production  April 2022 

• Deliverables shipped NLT   June 30, 2022 

• Review Comments to GeoTerra by City  NLT July 15, 2022 

• Data Review, Final Edit and Data Shipment NLT July 29, 2022 
 
Internal Quality Assurance / Quality Control (QA/QC) 
GeoTerra utilizes appropriate QC methods and checklists for each task, including flight planning, acquisition, 
data production, and delivery.  Each component requires efficient and careful assessment to achieve a quality 
outcome.  For flight operations we have a spotless safety record and project experience showing hundreds of 
successful projects.  For mapping, we deliver over a hundred complex aerial mapping projects each year with 
many of these, repeat projects for the same client.   
 

Costs 
Costs are included in a separate attachment (A) broken out by tasks included in the Scope of Work.  An invoice 
plan is also provided stating dates and amounts. 
 
A rate schedule is provided as attachment (B); if future work is required over and above the stated final scope 
of work for the project.  The costs we provide for tasks per this scope of work are “fixed cost” or “lump sum”. 
 
 
Attachments 
 
A Project Costs 
B Rate Schedule 
C Survey Control Plan 
D Layer List for Planimetric Mapping 
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Attachment A – Project Costs and Invoice Plan 
 
 
Project Costs 
 
 Aerial imagery and Lidar acquisition     $15,000 

 GPS survey control network – 14 points plus QC points   $7,500 

 Photogrammetric mapping of features and terrain break lines  $48,210 

 Color orthophotography at 0.20’ pixel resolution   $4,750 

 Lidar processing and generation of terrain products (1’ contours) $7,000 

 Cartographic Editing, Delivery, and GIS related tasks   $4,730 

 Utility related research, verification, per City documentation  $5,200 

 Project management & administration     $1,720 

 
       Total Estimated Cost = $94,110 
 
 

Invoice Plan 
 
 Aerial Acquisition and Survey Control    April 4, 2022  $22,500 

 Map Production – Features, Terrain, and Orthos (50%)  May 23, 2022  $35,800 

 Map Production – Features, Terrain, and Orthos (100%  July 6, 2022  $35,810 

 
         Total   $94,110 
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Attachment B – Rate Schedule 
 
 
Hourly billing rates for On-Call Photogrammetric & Lidar Services. These rates include direct labor, overhead, 
and profit; rates through the end of 2022. 
 
 

Classification 
2021-2022 

Hourly Billing Rate 

President / PM    $95.00   (Bret Hazell)  
Production Manager   $90.00           (Brad Hille) 
Staff Surveyor, Field Operations  $110.00  (Shelby Griggs) 
Staff Surveyor, Office   $85.00           (Shelby Griggs) 
Production Coordinator      $80.00           
Senior GIS Analyst      $80.00 
Technical Team Leader      $75.00           
Photogrammetrist      $70.00           
Cartographic Technician (CAD)     $70.00 
Administrator       $70.00 
LiDAR / GIS Analyst II    $70.00           
LiDAR / GIS Analyst I      $65.00           
Imaging Technician      $65.00                    
 
  

Direct Non-Salary Costs Hourly Rate 

Ferry Flight – Cessna 180 Single Engine Aircraft (130 knots)    $800/hr. 
Ferry Flight – Cessna T210 Single Engine or Cessna 310 Twin Engine (160 knots)  $850/hr. 
Photo Operations – per line mile during acquisition     $65/lm 
Image Processing – per exposure       $2.00/each 
Airborne GPS Processing (CORS or PPP) per day      $500/day 
Lidar System Mobilization per project       $5,000 ea. 
Lidar System Operation / Collection Time on-site with aircraft / crew included  $2,000/hr. 
Field Survey Equipment Pack with GPS System(s), assoc. equipment   $250/day 
Survey Vehicle with 4WD, communications, safety equipment – per mile   $1.50/mile 
Per Diem per person (overnight)       $200.00 
 
** Flight ferry and acquisition times include aircraft, crew, and associated equipment while in the air. 
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Attachment C – Control Plan 

 
Triangles represent planned survey control point locations. 
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Attachment D – Preliminary Layer List for Planimetric Feature Collection 
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Attachment D – Preliminary Layer List for Planimetric Feature Collection (continued) 
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Exhibit B 
INSURANCE REQUIREMENTS 

 
Contractor and its subcontractors shall maintain insurance acceptable to the City in full force and effect throughout the term 
of this Contract. It is agreed that any insurance maintained by the City shall apply in excess of, and not contribute toward, 
insurance provided by Contractor.  The policy or policies of insurance maintained by Contractor and its subcontractors shall 
provide at least the following limits and coverage: 
 

TYPE OF INSURANCE LIMITS OF LIABILITY REQUIRED FOR 
THIS CONTRACT 

General Liability Each occurrence 
General Aggregate 
Products/Comp Ops Aggregate 
Personal and Advertising Injury 

$1,000,000 
$2,000,000 
$2,000,000 
$1,000,000  
w/umbrella or 
$1,500,000  
w/o umbrella 

YES/NO 

Please indicate if Claims Made or Occurrence 
Automobile Liability Combined Single – covering any vehicle 

used on City business 
 
$2,000,000 

YES/NO 

Workers’ Compensation Per Oregon State Statutes 
If workers compensation is not applicable please initial 
here   .  State the reason it is not applicable:  
      
 

YES/NO 

Professional Liability Per occurrence $500,000 
or per contract 

YES/NO 

 Annual Aggregate $500,000 
or per contract 

 

 
Contractor’s general liability and automobile liability insurance must be evidenced by certificates from the insurers.  The 
policies shall name the City, its officers, agents and employees, as additional insureds and shall provide the City with a thirty 
(30)-day notice of cancellation. 
 
Workers’ compensation insurance must be evidenced by a certificate from the insurer.  The certificate need not name the City 
as an additional insured, but must list the City as a certificate holder and provide a thirty (30)-day notice of cancellation to the 
City. 
 
Professional liability insurance must be evidenced by a certificate from the insurer. The certificate need not name the City as 
an additional insured. 
 
Certificates of Insurance shall be forwarded to: 

City Administrator 
City of St. Helens 
265 Strand Street 
St. Helens, OR  97051 

 
Contractor agrees to deposit with the City, at the time the executed Contract is returned, Certificates of Insurance and Binders 
of Insurance if the policy is new or has expired, sufficient to satisfy the City that the insurance provisions of this Agreement 
have been complied with and to keep such insurance in effect and the certificates and/or binders thereof on deposit with the 
City during the entire term of this Agreement.  Such certificates and/or binders must be delivered prior to commencement of 
the Services. 
 
The procuring of such required insurance shall not be construed to limit Contractor’s liability hereunder.  Notwithstanding 
said insurance, Contractor shall be obligated for the total amount of any damage, injury or loss caused by negligence or 
neglect connected with this Agreement.
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AMENDED 
CITY of ST. HELENS 

And 
ST. HELENS MAIN STREET ALLIANCE 

JOINT MEMORANDUM of UNDERSTANDING 
 
This Memorandum of  Understanding (hereinafter  referred  to  as  MOU),  entered  into  this 
_____ day of          , 2022,  by  and  between  the  City of St. Helens, an Oregon municipal 
corporation (hereinafter referred to  as  the  City),  and  the St. Helens Economic Development 
Corporation, a  501(c)3  non-profit  corporation  (hereinafter  referred to as ST. HELENS MAIN STREET 
ALLIANCE), for the purpose of defining the relationship and responsibilities of the parties as they pertain 
to the implementation of the Oregon Main Street Program in St. Helens, Oregon. 
 

RECITALS 
 

WHEREAS:  ST. HELENS MAIN STREET ALLIANCE is recognized as an Oregon non-profit 
organization, established as a 501(c)(3) entity, as recognized by the Oregon Department 
of Revenue and the Internal Revenue Service, and as such has formed its own elected 
Board of Directors and has developed its own Bylaws.  Since its establishment ST. 
HELENS MAIN STREET ALLIANCE has been the organization in St Helens following and 
working to implement the Oregon Main Street Program, and, 

 
WHEREAS:   City and ST. HELENS MAIN STREET ALLIANCE desire to maintain and enhance a 

healthy, vibrant Main Street business district that functions as the economic, social, and 
cultural center of the community; and, 

 
WHEREAS:    City and ST. HELENS MAIN STREET ALLIANCE desire to work cooperatively on efforts 

to improve and revitalize the Main Street business district in St. Helens in accordance 
with the principles and accords set forth by Oregon Main Street and the National Trust 
for Historic Preservation programs; and, 

 
WHEREAS:    City has the means to provide resources to ST. HELENS MAIN STREET ALLIANCE to 

assist City in achieving goals and projects as established by the City. 
 

NOW, THEREFORE, based on the mutual covenants set forth in this MOU, the parties agree to the 
following terms and conditions: 
 
Section 1.   Term, Duration, and Termination 
 
This MOU shall be in effect from the date of signing until June 30, 2021, and shall automatically renew 
annually on July 1 unless written notification by either party is presented to the other party on or before 
May 31, of intent to terminate this MOU effective on June 30 of the year of said termination notice. 
Failure to adhere to the duties and responsibilities outlined in Section 2.  may result in the termination 
of this MOU. If either party terminates this MOU, effective as of the date of termination, any agreed upon 
financial obligations shall no longer incur, provided that all undisputed obligations incurred to the time 
of the notice have been remedied pursuant to the terms of this MOU. 
 

Section 2.   Duties and Responsibilities 
 

A. St. Helens Economic Development Corporation (SHEDCO) shall: 
 
1. Change the registered business name of the St. Helens Economic Development Corporation 
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(SHEDCO) within 90 days of signing this MOU to more clearly identify SHEDCO as the Main 
Street Program serving St. Helens, Oregon. 

 
2. Maintain their status in the Oregon Main Street Program and implement the Main Street 

Approach® in the Main Street business district of St. Helens. 
 
3. Pursue and maintain long-term, diverse funding strategies to ensure the sustainability of ST. 

HELENS MAIN STREET ALLIANCE. 
 
4. Serve as the fiscal agent for funds received from the City, and other sources used for  ST. 

HELENS MAIN STREET ALLIANCE programs and projects. 
 
5. Maintain all appropriate records, electronic and otherwise, on behalf of St. Helens Main Street 

revitalization efforts. 
 
6. Make recommendations to City regarding specific Main Street programs and projects as part of 

their annual budgeting process and ongoing planning efforts. 
 
7. Provide an annual written report and presentation to the City regarding the state of programs, 

projects and budget related to  ST. HELENS MAIN STREET ALLIANCE activities prior to 
December of each year that this MOU is in effect.  Reports shall contain the following: 
A. Summarized activities of the prior fiscal year. 
B. Accounting of all funds received and spent in the prior fiscal year, including City funds. 
C. A budget for the upcoming fiscal year 
D. A detailed, committee level and/or project specific work plan listing activities for the current 

fiscal year that includes goals, outcomes, challenges, and measurable performance. 
E. Community-level demographic and economic data including, but not limited to, that data 

and other information acceptable to the Oregon Main Street Program. 
 

8. Maintain responsibility for all current and future ST. HELENS MAIN STREET ALLIANCE 
committees, member appointments and the implementation of their respective work plans. At 
a minimum, ST. HELENS MAIN STREET ALLIANCE shall provide committees that address 
the Main Street Four-Point Approach: Organization, Design, Promotion and Economic Vitality.  
 

9. Continue to advocate on the behalf of the community for economic revitalization of the Main 
Street business district area of St. Helens in a positive and productive fashion. 

 
10. In partnership with the City, hire and maintain an Executive Director whose work will align with 

the ongoing work and mission.  Duties shall include but not be limited to: 
 Attendance at monthly board and membership meetings. 
 Assistance with and coordination of events and activities that align with the shared 

goal of main street business district economic development. 
 Act as liaison between ST. HELENS MAIN STREET ALLIANCE and City/Public 

Works/Tourism staff and contractors for resource request, permitting, etc.  
 Provide staff support to committees. 
 Coordinate the staff person’s work plan. 
 Assistance with day-to-day operations such as responding to email, maintaining a 

social media presence, and coordinating meetings. 
 

B. City shall: 
 

1. Provide a base level of funding support to hire an Executive Director whose work will further the 
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mission of the St. Helens Main Street Alliance of at least $30,000 annually. 
 
2. Provide office space, equipment, supplies, and support for Main Street Program staff and 

technical support to ST. HELENS MAIN STREET ALLIANCE, for as long as ST. HELENS MAIN 
STREET ALLIANCE is in compliance with the provisions of this MOU. This location shall be 
preferably outside of city hall, within the Main Street business district.  

 
3. Provide a Council liaison to the ST. HELENS MAIN STREET ALLIANCE Board who will function 

as a non-voting member of the Board and have all other rights and responsibilities associated 
with Board of Directors membership. 

 
4. Provide funding in the annual City budget for ST. HELENS MAIN STREET ALLIANCE related 

programs. 
 
5. Provide time and funding (travel and lodging, if required) for the Main Street Executive Director 

and the Council liaison to attend Oregon Main Street trainings, workshops, and conferences. 
 

Section 3.   Communication Strategy 
 
City and ST. HELENS MAIN STREET ALLIANCE commit to a spirit of open and transparent 
communication that is coordinated to elicit support and further the Main Street Approach.  Quarterly 
meetings will be held between the Main Street Executive Director, The City  and ST. HELENS MAIN 
STREET ALLIANCE Chair to communicate successes, concerns, and to ensure a coordinated effort.  
Each party is encouraged to initiate a meeting, at any time, to remedy real or perceived deficiencies 
related to the terms of this MOU. Issues related to ST. HELENS MAIN STREET ALLIANCE compliance 
with the provisions of this MOU which result in the City considering withdrawal of support as listed in 
Section 2.B. shall be given high priority to meet and resolve. 
 
Section 4.   Indemnification and Insurance Requirements 
 
A. To the maximum extent permitted by law, the parties shall hold and save each other, their officers, 

agents, and employees, harmless and shall defend and indemnify each other from any claims, 
damages, losses, and expenses, including attorney fees, which arise out of the action or inaction of 
the parties, their agents, officials, or employees in the performance of this MOU. 
 

B. ST. HELENS MAIN STREET ALLIANCE shall, at all times during the term of this MOU, purchase 
and maintain a comprehensive limited liability insurance policy.  Minimum liability coverage shall be 
$2,000,000 per occurrence and $2,000,000 general aggregate.  ST. HELENS MAIN STREET 
ALLIANCE shall also obtain and maintain Directors & Officers Insurance to cover all subject workers, 
board members and volunteers as provided by Oregon law. 

 
1. The City shall reimburse ST. HELENS MAIN STREET ALLIANCE for insurance costs. 

 
Section 5.   Amendments and Assignments 
 
All amendments to this MOU which are mutually agreed upon by and between the parties to this MOU 
shall be in writing and executed with the same formalities of this MOU. This MOU is binding on the heirs, 
successors and assigns of the parties hereto but shall not be assigned by either party without first 
obtaining the written consent of the other. This MOU encompasses the entire agreement of the parties 
and supersedes all previous understandings and agreements between the parties. The parties hereby 
acknowledge and represent that said parties have not relied on any representation, assertion, 
guarantee, warranty, collateral contract or other assurance, except those set out in this MOU, made 
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by or on behalf of any other party, person or entity whatsoever, prior to the execution of this MOU. 
 
Section 6. Severability 
 
The provisions of this MOU are severable; if any Section, subsection, sentence or clause shall be found 
by a court of competent jurisdiction to be invalid, unconstitutional, or is clearly and specifically preempted 
by Federal or State laws, the remaining Sections, subsections, sentences, or clauses shall remain in 
full force and effect, unless the effect of such invalidity, unconstitutionality or preemption effects a 
material alteration in the benefit of a party’s bargain contained herein. Should any provision be declared 
invalid or unconstitutional or be preempted, the parties shall enter into negotiations within ten (10) days 
of final judgment or effective date of the law regarding any such matter and make a good faith effort to 
reform or replace such provision or part thereof with a valid and enforceable provision that comes as 
close as possible to providing the parties the benefit of its bargain as originally expressed herein. 
 
Section 7.   Miscellaneous Terms 
 
A. Board Restructuring: Per the recommendations in the 2020 Oregon Main Street Community 

Assessment, City and ST. HELENS MAIN STREET ALLIANCE shall work in partnership to re-
structure the board. A nominating committee with representatives mutually agreed upon by ST. 
HELENS MAIN STREET ALLIANCE and the City will be formed composed of City representatives, 
partner organizations, former ST. HELENS MAIN STREET ALLIANCE board members, and local 
business representatives.  Current board members are encouraged to apply for a position via an 
application process.  
 

B. Recommendation Implementation: As applicable, ST. HELENS MAIN STREET ALLIANCE will strive 
to achieve other recommendations included in the 2020 Oregon Main Street Community 
Assessment.  City shall provide input to identify the recommendations of the highest priority to be 
achieved. 
 

C. Code of Conduct: City and ST. HELENS MAIN STREET ALLIANCE shall adopt an organization-
wide code of conduct or ethical standards acceptable to both parties within 90 days of signing this 
MOU. 

 
D. Representing the Agency: City and ST. HELENS MAIN STREET ALLIANCE shall designate 

spokespeople to ensure professional, respectful, and mission-driven public communications 
including statements to the media, internally produced print material, email and other newsletters, 
social media and other messages intended for the general public. 
 

E. Communication Commitment: ST. HELENS MAIN STREET ALLIANCE and the City agree to not 
disparage or denigrate the other orally or in writing.  The parties agree that no one, acting on either's 
behalf (including board members, employees, staff, hired contractors, and consultants), shall 
publish, post, or otherwise release any material in written or electronic format or any other medium, 
make speeches, gain interviews, or make public statements or social media posts that would 
disparage or denigrate the other. 
 

F. Audits: The City and its representatives shall have full access to, and the rights to examine, all ST. 
HELENS MAIN STREET ALLIANCE records related to this MOU as often as the City deems 
necessary by scheduling an appointment with ST. HELENS MAIN STREET ALLIANCE. 

 
G. Relationship of Parties: Neither party is an agent or employee of the other. No party or its employee 

is entitled to participate in the pension plan, insurance, or similar benefits provided by any other 
party.  The City and ST. HELENS MAIN STREET ALLIANCE shall work in good faith and 

Page 90

Item #9.



St. Helens Main Street Alliance Joint MOU  Page 5 

cooperatively on efforts to improve and revitalize the Main Street business district of St. Helens. 
 

H. Non-discrimination: Both parties agree to comply with all Federal, State, and local laws prohibiting 
discrimination on the basis of race, color, religion, sex, gender identity, pregnancy (including 
childbirth and related medical conditions), sexual orientation, national origin, age, disability, genetic 
information, veteran status, domestic violence victim status, or any other status protected by 
applicable federal, Oregon, or local law. Both parties will promote a positive, professional 
environment free of physical or verbal harassment, “bullying,” or discriminatory conduct of any kind. 
 

I. Accessibility and Inclusion:  ST. HELENS MAIN STREET ALLIANCE agrees that the activities and 
all deliverables produced under this MOU shall comply with the Americans with Disabilities Act and 
other applicable state and local law.  Activities and deliverables produced under this agreement shall 
endeavor to include and value diverse community voices and perspectives. 

 
The City and ST. HELENS MAIN STREET ALLIANCE support the objectives of this Memorandum. 
 
 
CITY OF ST. HELENS  ST. HELENS MAIN STREET ALLIANCE 
 
 
              
John Walsh    Date         Date 
City Administrator     President 
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CCOONNTTRRAACCTT  PPAAYYMMEENNTTSS  
City Council Meeting 

January 19, 2022 
 
 
Edge Development 
Project: Campbell Park Sport Courts (App#4) $ 44,715.97 
 
Keller Associates 
Project: Sanitary Sewer Master Plan (Inv#213480) $ 525.52 
Project: Stormwater Master Plan (Inv#213479) $ 1,107.48 
Project: Water Master Plan (Inv#213487) $ 32,850.20 
 Total    $ 34,483.20 
 
Sport Court of Oregon 
Project: Campbell Park Sport Courts (12/16/21) $ 13,380.00 
Project: Campbell Park Sport Courts (12/22/21) $ 500.00 
 Total    $ 13,880.00 
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PARKS AND TRAILS COMMISSION 

Monday, December 13, 2021 at 4:00 PM 
 

MINUTES 

 
PRESENT                                                                    STAFF PRESENT 
Chair Carmin Dunn                                                    Shanna Duggan Parks and Recreation Manager 
Vice Chair John Brewington                                        Sheri Ingram Public Works Office Assistant 
Commissioner Elisa Mann                                           Lisa Scholl City Deputy City Recorder 
Commissioner Jerry Belcher                                        Matt Brown Deputy City Administrator 
Commissioner Howard Blumenthal                           Erin Bird Parks and Rec Administrative Assistant  
Commissioner Jacob Woodruff                                    John Walsh City Administrator 
Commissioner Lynne Pettit                                         Councilor Doug Morten                                           
Commissioner Brandon Sundeen                                  
                                                                              OTHERS PRESENT 
                                                                               Scott Jacobson 
ABSENT                                                                  Emily Martin    
Commissioner Paul Barlow                                          Dana Lathrope                                                                              

                                                                                      

CALL TO ORDER- 4:01 p.m. 

 

APPROVAL OF MINUTES 

1. Approve Minutes of October 11, 2021 

Motion made by Commissioner Blumenthal, Seconded by Vice Chair Brewington. To approve minutes 
of October 11, 2021. 
Voting Yea: Chair Dunn, Commissioner Woodruff, Commissioner Pettit, Commissioner Sundeen, 
Commissioner Barlow, Commissioner Blumenthal, Commissioner Mann, Commissioner Belcher.  

TOPICS FROM THE FLOOR:  

Martin said planting project with city of Scappoose at Veteran’s Park, and a workshop for landowners 
for restorations February 26th and the time is to be determined sometime between 9 a.m. and 3 p.m.  
schoolkids will be able to attend. Dunn asked to communicate details. There will be more projects 
coming up. This will be discussed at the next meeting, as well as in February. Dunn asked if there was 
any other things from Martin. Martin said she finished management plans for mccormick park. start 
creaing spring plantlists and volunteers for plant sale.  

STAFF REPORT  

Duggan said: 

• Tennis net will be installed at Campbell Park, pickleball courts, fitzal and basketball courts. 
Pickleball nets will be available to check out from the Recreation Center as well as fitzal nets. 
They have also begun fencing with the courts.  
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• McCormick Park, the zipline has been broken for some time. It has had the design redone and 
tomorrow should be installed. The cost has been covered by the zipline company; it is under 
warranty.  

• New software with programs, there has been 488 sign ups in the last 60 days, we have brought 
in a lot of revenue, about $25,000 the last couple months.  

• There will be adult softball leagues soon, Parks and Recreation took this on, there will be more 
talk about this as it gets closer. The success that the Parks and Recreation program is having 
with communicating and organization, they are excited to join forces with us.  

• Looking at grant opportunities, please send anything you see along to Duggan.  
• The Recreation Center is being utilized regardless of new building; we will be starting rentals 

before spring of 2022. it has been used a lot and with the new playground it has brought 
people in  

• The RFP is in process. Brown said Walsh will have a conversation on Wednesday’s City Council 
meeting about the RFP. They have heard comments about the plan and would like to be more 
involved with the process. Brown stated he wants to see a lot more involvement and more 
participation from more companies. They will go back into the bid process and revise it to be 
more specific with approval from City Council. This will be at Council meetings; it is more 
pushed out than intended. Bidding should start on February 6th. Blumenthal said his concerned 
of the nature trails, Brown said it will be included in the master plan.  

• Belcher asked about new building on 2625 Gable Rd, duggan said the used clothes bin brings 
them 2600 a year. Belcher asked about functions for each building and Duggan said the 1810 
one is for rentals, dance, sports. The Gable rd. space is for office space for us, programs and it 
has a stage as well. Belcher asked how it is manned with Duggan and Bird. Duggan stated the 
1810 facilty is not manned and has no confidential things and will soon have an auto unlock 
door.  

• Duggan said they have 2 parks staff and are hiring for a Park’s Utility 1.  
• Blumenthal asked about vests for volunteers and Duggan said they have been found. 

 

 

COUNCILORS REPORT:  

Morten stated that Duggan is the staff here reporting, it is Morten’s role to oversee. Morten is 
encouraging everyone to revise the master plan and if theres any ideas on what they want to be seen 
in any park to write it down. He said to make sure if there’s anything that is needed to give it to the 
staff, it is very important, Morten is challenging everyone to think of things to do with Civil Pride Park 
and Godfrey Park. Morten said that some of the things that need to get done at these parks get swept 
to the bottom and having it be done with a consultant will be good while it won’t overload the staff. 
Blumenthal asked about the plan with the non-park, like city owned land. Morten said Walsh knows the 
scenario with that, such as the land on Ross Rd. Walsh said that it is a good time to put in things such 
as that into the master plan. Morten said it is important that Duggan is here so there is is no break 
between staff and council. If the communication needs action, then Duggan and Morten are available. 
Dunn said that Duggan has been coming to all the meetings. Martin said that Duggan has been flexible 
with how Campbell Park has been constructed by adding popular features to that park.  

Belcher asked about Duggan being Parks and Recreation Manager then back to Recreation Manager 
and then back to Parks and Recreation, Walsh said there has been some shifting, now Parks and 
Recreation is part of Community Development Department and Walsh is her direct supervisor. Belcher 
asked about whom is staffed under Duggan, Duggan mentioned Erin, two parks’ staff and a few part 
time employees that work the After School Program. Duggan mentioned how Sue Nelson, Matt Brown 
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and the parks staff have been heavily involved with the construction of Campbell Park’s new courts, the 
Parks staff being present in the planning was beneficial because they knew what’d good fits be in the 
park they work in.  

Duggan said that vandalism has been going on in the bathrooms, in Scappoose as well. Duggan said 
that they need to report anything they see. they may plan to move play equipment and then the 
restrooms have auto locks and there have been issues with trashing the bathroom challenges with 
teens and flushing mud. Duggan informed all to report anything to the nonemergency number.  

Morten said that the Spirit of Halloweentown was successful with monetary games, a quarter of a 
million dollars was made. That goes into tourism, hopefully they keep going. Dunn asked if any money 
goes into parks. Morten said that tourism stays with tourism, due to state regulations. Blumenthal said 
that the money going back would be good, some parts of the trails, gravel is gone and its muddy. He 
asked what is in it for Nob Hill Park. Blumenthal is hoping for better communication next year. Duggan 
mentioned it’s been discussed that getting gravel is not a good time, Duggan said to talk to her about 
getting gravel. Blumenthal said things are growing back where it was walked on. Morten said that 
Blumenthal could come to the Council meeting and talk to Curry about what is happening to the park. 
Things fell through the cracks; Morten apologized for his part.  

NEW BUSINESS 

2. Interviews for Vacant Positions 

Scott Jacobson, Shannon Mullican and Dana Lathrope 

Jacobson:  

Jacobson is new to St. Helens and ready to be involved, interested in utilizing parks. He has 
traveled around the United States and been to National Parks. In his background he was a 
contract archeologist. He mentioned that he has some experience working with government. 
Belcher mentioned he saw him cleaning up a park as volunteer. He asked if he is planning to 
stay and Jacobson said yes, he is not going anywhere. Dunn asked what his favorite park is 
and Jacobson said he likes Columbia View Park, he visited 13 Nights and really enjoyed it. 
Blumenthal asked if he is always available for 4:00 p.m. meetings and he said yes. Jacob 
asked why parks? Jacobson said he has had interest and he wanted to see where he fit in. 
Pettit did not have any questions. Belcher asked if his training as an archeologist will help with 
the parks, he said he has heard of arrowheads found in Nob Hill.  

 

Dana Lathrope:  

Lathrope said she has talked with many of them, she owns Realizing Art, a tattoo shop in 
downtown St. Helens and she is an active member of chamber of commerce. She is looking 
for new projects to volunteer with and Parks and Trails have been on her radar to help with, 
especially the botanical gardens. She said she has interest in beautification of the parks, she 
has three kids and uses the playground frequently especially Columbia View Park. She said 
she is planning to stay in the community for a long time, she has been attentive to the 
changes coming. Dunn asked what her favorite park and why, she likes McCormick Park she 
takes her children to the beautiful new playground and she likes disc golf and would like to 
see more activity on the course. Blumenthal asked if she is available for all meetings and 
additional projects, she said yes. Pettit asked what activities she is looking forward to doing, 
Lathrope said she is looking forward to beautification to existing parks and using her art skill 
to updating trash cans and being apart of planning and being attentive daily to plans and 
projects, she would like give some attention to the Botanical gardens.  
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3. McCormick Park Report- Woodruff 

Woodruff has gone over to McCormick where theres always kids and they want to talk to him. 
There is a blue megaphone that the kids put their mouths on. A few parents asked if there is a 
way to get that removed. The disc golf course is getting muddy but is continuing to be a big 
hit.  

Dunn said that the park report for next month will be Pettit to do Dalton Lake next meeting.  

4. Parks Pamphlet/Website Updates 

Dunn said she has done some updates to Dalton Lake, PSU last updated the brochure and she 
said they reached out to them to see if we can get the brochure to correct. There was a piece 
of the website that has the map of the lake and the trails 

Pettit said there is a map that was made by the planning dept. it shows the trails that are on 
private property, they need to update it and have trails not on private land. Pettit would like it 
to change the name on the site that said its owned by ODOT and should be changed to city of 
St. Helens and it has an icon for fishing and the latest research said that there is no fishing at 
Dalton Lake. There should be more info about birding. Dunn asked if they coordinate with 
Duggan on what needs to be changed. Duggan said she will check in with Jenny and Woodruff 
about what should be changed, she asked Pettit to send her in writing what needs to get 
done.  

5. RFP Parks and Master Plan Update 

Dunn said that since it was discussed earlier and to move forward. 

OLD BUSINESS 

No topics  

DISCUSSION ITEMS 

Vote on who should be on commission and decided to vote privately.  

Dunn said Dana Lathrope got most votes.  

Motion made by Vice Chair Brewington, Seconded by Commissioner Belcher. 
Voting Yea: Chair Dunn, Commissioner Blumenthal, Commissioner Woodruff, Commissioner Pettit, 
Commissioner Sundeen 

 

Recommend John Brewington for the vote,   

Motion made by Commissioner Woodruff. 
Voting Yea: Chair Dunn, Vice Chair Brewington, Commissioner Mann, Commissioner Belcher, 
Commissioner Blumenthal, Commissioner Woodruff, Commissioner Pettit, Commissioner Sundeen 
 

OTHER BUSINESS 

Blumenthal brought up Nob Hill Nature Park, they need to control how people treat the park and what 
they do in it. Dunn mentioned making signs to help 

Morten mentioned they will be continuing the 5th street trail. Martin agrees that signs would help with 
camas. reach out to other places to see how much it would cost. McCormick has also been having 
people going off trail which is harming plants near the creek.  
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Belcher, Dunn and Morten update on The Botanical Gardens, the have the blackberries, ivy, and hollies 
out of there and got the trails cleaned. Dunn thanks parks staff for getting the holly. 

Dunn said there is an updated version of the Master Plan recommendations. Belcher mentioned kiosks 
at the parks, and Dunn said it’s been updated.  

Brewington mentioned he will be absent next week. 

Dunn said first Monday will be the meeting on Feb 7th. 

 

ADJOURNMENT 

5:07 
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PLANNING COMMISSION 

Tuesday, December 14, 2021, at 7:00 PM 
 

APPROVED MINUTES 
Members Present: Chair Cary 

Vice Chair Hubbard 
Commissioner Webster 
Commissioner Semling 
Commissioner Lawrence 
Commissioner Pugsley 

  

Members Absent: None 
  

Staff Present: City Planner Graichen 
Associate Planner Dimsho 
Community Development Admin Assistant Sullivan 
Councilor Birkle 

  

Others: Jacob Hanna 
Brad Hanna 
David Baxter 
Michelle Eggers 

 

CALL TO ORDER & FLAG SALUTE  

TOPICS FROM THE FLOOR (Not on Public Hearing Agenda): Limited to five minutes per topic  

There were no topics from the floor. 

CONSENT AGENDA 

A. Planning Commission Minutes Dated November 9, 2021 
 

Motion: Upon Commissioner Semling’s motion and Commissioner Webster’s second, the Planning 
Commission unanimously approved the Draft Minutes dated November 9, 2021. Commissioner Pugsley 
abstained as she was absent from the November meeting.  [AYES: Vice Chair Hubbard, Commissioner 
Lawrence, Commissioner Webster, Commissioner Semling NAYS: None] 

PUBLIC HEARING AGENDA (times are earliest start time) 

B. 7:00 p.m. Variance and Accessory Structure Permit at 2705 Columbia Blvd - 
Hanna  
 

City Planner Graichen presented the staff report dated December 7, 2021. Graichen said this would be 
a variance to allow an accessory structure larger than the maximum standard allowed. He shared 
where the property was located. He mentioned it was accessed by a shared private driveway with a 20-
foot-wide easement. He said it was a large parcel at 2.7 acres. He also said there was a significant 
portion of the property was protected wetlands (and wetland protection buffers).  
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He said because the property was greater than two and a half acres in size, the normal accessory 
structure maximum size increases from 600 to 1,000 square feet. The proposed unit was for 1,700 
square feet in size. He mentioned because of how secluded the property was and on one side there 
was a substantial buffer from neighboring properties (due to wetlands), he supported the variance for 
the structure size. He also said the division of the property in the future was not very likely.  
 

Graichen said he discussed the location of the new building with the applicant and based on where 
they hoped to place it, he felt there was a need to have an environmental assessment done of the 
wetland boundary to be sure they did not build in a protected zone.  
 

Graichen said the code says any area traversed on by vehicles is supposed to be paved. He said, 
however, the code does have exceptions. Staff recommended  not allowing gravel within 50 feet of the 
wetland or upland protection zone, and requiring the first25feet back from the private drive to be 
paved. The basis was the private drive is shared and paving it would create less debris to the 
neighboring units that share the drive.  
 

Chair Cary asked about the grade and if it was higher towards the house. Graichen said yes it was. 
Chair Cary also asked if there was a DSL Wetland Land Use Notification submitted so they could have 
an official document for the wetland barriers. Graichen said no they had not. He mentioned there 
would not have been a delineation which is what they wanted.  
 

Hanna, Jacob. Applicant. The applicant was called to speak. He said wanted to store a few RVs, a 
boat, and some trucks in the proposed structure. He said currently they are all outside under tarps and 
he was hoping the building would clean up the space. He said he has been working with the Planning 
Department on location. He did not want to affect his neighbors or any of the wetlands.  
 

Commissioner Pugsley asked about the paving and what the applicant planned to use. Hanna 
mentioned he would like to use the existing gravel driveway that was in place, but he was ok with 
looking at other options if required.  

In Favor 

Fields, Nathan. Fields was called to speak. He is located at 2715 Columbia Blvd. He said he was in 
favor of the building as he felt it would establish a property line visually and physically. He said the 
owner should be allowed to build, as long as it did not impact his property and flooding..  

Neutral 

Baxter, David. Baxter was called to speak. He is located at 2725 Columbia Blvd. He mentioned some 
concern about where the building was proposed to be built. He was concerned that it would affect the 
creek and cause more flooding. He felt the water level would increase. He was concerned about the 
critters that live inside the wetlands. 

In Opposition 

No one spoke in opposition.  

End of Oral Testimony 

There were no requests to continue the hearing or leave the record open.  

Close of Public Hearing & Record 

The applicant waived the opportunity to submit final written argument after the close of the record.  

Deliberations  
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There was a small discussion about the pavement requirements and where it would start and end on 
the property.  

The Commission agreed with staff’s recommendation for approval. 

 

Motion: Upon Commissioner Webster’s motion and Commissioner Semling’s second, the Planning 
Commission unanimously approved the Variance and Accessory Structure Permit as written by staff. 
[Ayes: Vice Chair Hubbard, Commissioner Semling, Commissioner Webster, Commissioner Lawrence, 
Commissioner Pugsley; Nays: None] 
 

Motion: Upon Commissioner Webster’s motion and Commissioner Semling’s second, the Planning 
Commission unanimously approved the Chair to sign the Findings when prepared. [Ayes: Vice Chair 
Hubbard, Commissioner Semling, Commissioner Webster, Commissioner Lawrence, Commissioner 
Pugsley; Nays: None] 

C. 7:30 p.m.  Annexation at 58389 Columbia River Hwy – Eggers  

Associate Planner Dimsho presented the staff report dated December 1, 2021. She mentioned the 
applicant wants to use the Development Code and connect to City utilities. She said the property was 
small and has street frontage on two sides of the property. She said there was no history of land use 
on the site so anything that happens on the property will require a Land Use Permit. She said City 
utilities were located very close to the property. Dimsho said Columbia County is in support of the 
annexation because this property was already located inside the Urban Growth Boundary. She said the 
only option for zoning was Highway Commercial upon annexation. 

Eggers, Michelle. Applicant. The applicant was called to speak. She said she hopes to place a coffee 
drive through in the location. She thought the property was very visible and on the commuting side of 
St. Helens. She was interested in connecting to the City utilities. She said the space was very small, so 
a coffee shop drive through was desired.  

In Favor 

No one spoke in favor.  

Neutral 

No one spoke as neutral testimony.  

In Opposition 

No one spoke in opposition.  

End of Oral Testimony 

There were no requests to continue the hearing or leave the record open.  

Close of Public Hearing & Record 

The applicant waived the opportunity to submit final written argument after the close of the record.  

Deliberations  

The Commission agreed with staff’s recommendation for approval. 
 

Motion: Upon Commissioner Semling’s motion and Commissioner Pugsley’s second, the Planning 

Commission unanimously recommended approval of the Annexation to City Council as recommended by 
staff. [Ayes: Vice Chair Hubbard, Commissioner Semling, Commissioner Webster, Commissioner 
Lawrence, Commissioner Pugsley; Nays: None] 
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DISCUSSION ITEMS 

D. "Acceptance Agenda" v. "Planning Director Decisions" on Planning Commission 
agendas starting 2022 

 

Graichen discussed that there is no difference between the Acceptance Agenda and Planning Director 
Decisions as has been on the Commission’s agendas for many years. He did not see the need to have 
two different sections for the agenda. Graichen said that all the decisions were sent to them through 
email, and he did not see the need for a formal vote on some of the decisions and not others.  
 

The Planning Commission agreed with the decision to eliminate the formal vote by eliminating the 
“Acceptance Agenda” category and keep the “Planning Director Decisions” category for all administrative 
(staff level) decisions.  
 

Motion: Upon Commissioner Webster’s motion and Commissioner Pugsley’s second, the Planning 
Commission unanimously approved combining the Acceptance Agenda and Planning Director Decisions 
on the future Planning Commission agendas.  These will be just “Planning Director Decisions” henceforth. 
[Ayes: Vice Chair Hubbard, Commissioner Semling, Commissioner Webster, Commissioner Lawrence, 
Commissioner Pugsley; Nays: None] 

ACCEPTANCE AGENDA: Planning Administrator Site Design Review  

E. Conditional Use Permit (Minor) at 174 Sunset Blvd - Snoopeeland 
 

Motion: Upon Commissioner Webster’s motion and Commissioner Pugsley’s second, the Planning 
Commission unanimously approved the Acceptance Agenda. [Ayes: Vice Chair Hubbard, Commissioner 
Semling, Commissioner Webster, Commissioner Lawrence, Commissioner Pugsley; Nays: None] 

PLANNING DIRECTOR DECISIONS (previously e-mailed to the Commission) 

F. Partition at 35111 Six Dees Lane - McCullough 

G. Home Occupation at 555 Matzen Street - Gun Toting Granny, LLC 

PLANNING DEPARTMENT ACTIVITY REPORT 

H. Planning Department Activity Report - November 

FOR YOUR INFORMATION ITEMS 

Graichen mentioned they had two interviews for the vacancy on the Planning Commission. He said 
originally there were four, but two were from a long time ago and they lost interest. He said of the two 
interviewed one had an attorney background, and one had an archeological background and were both 
great candidates for the Commission. He said the interview committee felt that the attorney, Steven 
Toschi, was the better fit at this time.  
 

Motion: Upon Commissioner Webster’s motion and Commissioner Semling’s second, the Planning 
Commission unanimously approved the recommendation to City Council of Steven Toschi to fill the 
vacancy on the Planning Commission. [Ayes: Vice Chair Hubbard, Commissioner Semling, Commissioner 
Webster, Commissioner Lawrence, Commissioner Pugsley; Nays: None] 
 

Dimsho mentioned there was a Riverwalk Project open house tomorrow at 5:30 p.m. for all individuals 
to review the renderings of the design.  

ADJOURNMENT 

NEXT REGULAR MEETING: January 11, 2022 
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There being no further business before the Planning Commission, the meeting was adjourned 8:27 
p.m. 
 

 
Respectfully submitted, 
 
 

Christina Sullivan 
Community Development Administrative Assistant   
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  011922 Council Minutes TO BE APPROVED 

  City of St. Helens 
Consent Agenda for Approval 

CITY COUNCIL MINUTES 
Presented for approval on this 19th day of January, 2022 are the following 
Council minutes: 
 

 

2021 
 

• Work Session, Executive Session, Open House, and Regular Session 
Minutes dated December 15, 2021 

• Special Session and Public Hearing Minutes dated December 29, 2021 
 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 

After Approval of Council Minutes: 

 Scan as PDF Searchable 

 Make one double-sided, hole-punched copy and send to Library Reference 
 Minutes related to hearings and deliberations get copied to working file 

 Save PDF in Minutes folder 
 Update file name & signature block on Word document & copy Word document 

into Council minutes folder in Shared Drive 

 Upload & publish in MuniCode 
 Email minutes link to distribution list 

 Add minutes to HPRMS 
 Add packet and exhibits to HPRMS 

 File original in Vault 
 Update minutes spreadsheet 
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COUNCIL WORK SESSION 

Wednesday, December 15, 2021 
 

DRAFT MINUTES 

MEMBERS PRESENT 
Mayor Rick Scholl 
Council President Doug Morten 
Councilor Patrick Birkle – arrived at 1:06 p.m.  
Councilor Stephen R. Topaz 
Councilor Jessica Chilton 

STAFF PRESENT  
John Walsh, City Administrator   Mike De Roia, Building Official  
Matt Brown, Finance Director    Rachael Barry, Government Affairs Specialist 
Kathy Payne, City Recorder    Crystal King, Communications Officer 
Lisa Scholl, Deputy City Recorder    Bill Monahan, City Attorney 
Jacob Graichen, City Planner    Tina Curry, Event Coordinator    

OTHERS 
Stephanie Patterson 
Erin Salisbury 
Robert Salisbury 
Brady Preheim 

CALL WORK SESSION TO ORDER – 1 p.m.  

Mayor Scholl read the Council Mantra.  

VISITOR COMMENTS - Limited to five (5) minutes per speaker 

⧫ Tina Curry, Event Coordinator. Christmas Ships Parade/Activities update: 
o Fantastic event 
o Served 300+ cups of cocoa 
o Did not rain 
o Santa and elves 
o Live music box in City Hall window 
o Candy was very appreciated 
o The alpacas and sasquatches were fun and added a lot to the atmosphere 
o Local Krampus came  
o Lots of positive feedback 
o Christmas Ships dinner was paid for by Tourism. Captains picked up a box of food to take 

back to their boats. 
o Provided podium and backdrop to the Police Department for their award ceremony 
o Thanked Public Works for everything they have done to decorate the Plaza. It's a challenge 

to keep the lights on with the wind and rain.  
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⧫ Brady Preheim. Why do people in most cities work there for years, retire, and get a party, but 
people in St. Helens work for years, there are litigations, a settlement agreement, and a gag 
order? How much did Sue’s settlement cost the City and why did it happen? They don’t understand 
how unhappy people are at the City. Councilor Topaz and Finance Director Brown have both been 
part of it. There is a legacy of error that must be fixed; one of which is the Recreation Center. 1) 
They claimed the new building did not need any work and spent thousands of dollars renovating 
it; 2) there is a department head not qualified to do the job, was demoted, and then remoted; 3) 
two more people were hired; and 4) basically hasn’t done anything in two years.  
 
The Council is voting on the Police Station today. He was part of the discussion in Scappoose 
when they wanted to build their roads and sidewalks. They seriously considered putting it on the 
water bill. They talked to attorneys about the statute that allows the City to use the water bill to 
replace streets and sidewalks. It was designed to allow you to replace the sewer plant or water 
line. It was not designed for a police station, roads, or sidewalks. Scappoose rejected it and sent 
it out for a vote, which is what St. Helens needs to do. If they get sued and lose, how much will 
that cost? And then how will they pay for the Police Station?  
 
He is glad to see the new Main Street program and leadership but is concerned that the new 
name is only putting lipstick on a pig. He reviewed the presentation in the packet that referred to 
the $200,000 for the theater. Has any of that money been spent? It must be spent by April. What 
happens if it’s not? It will be another failure. The grant is to Main Street, and they are responsible 
to spend that money, not the theater. He loves the theater but is concerned it won't happen.  
 
The Christmas Ships were great. The pirate ships all disappeared. The Police don’t seem to be 
able to do anything about them, but when you ask the tourism director to get rid of them for the 
Christmas Ships, they suddenly moved. Maybe they should contract with E2C to patrol the docks. 

DISCUSSION TOPICS - The Council will take a break around 3:00 p.m. 

1. Update from Main Street Alliance Board - Erin Salisbury, Interim President  
Erin Salisbury reviewed the Main Street Alliance report. A copy is included in the archive packet or this 
meeting. They were formerly known as SHEDCO. The Main Street Approach is a common-sense, strategy-
driven framework that guides downtown revitalization efforts. Building off four decades of success, this 
model harnesses the social, economic, physical, and cultural assets that set a place apart. It’s a nonprofit 
mix of community stakeholders; including merchants, retail businesses, property owners, citizens, 
volunteers, etc., all with the idea of “I love St. Helens.”   

• Reviewed how Main Street works 
• The goal of St. Helens Main Street Alliance is to build a high quality, livable, and sustainable 

community that will grow St. Helens' economy while maintaining a sense of place.  
• Recommendation from Oregon Main Street Coordinator in 2020 

o Restructure the Board 
o Forge an agreement with the City 
o Hire an executive director 
o Community-based goal and workplan development 

In response to Brady, work is being done on the theater. They have been using the money. The grant 
money is reimbursable. They don’t get the money until they have received their financing and completed 
the next stage of the process. They have received funds for the marquee replacement, digital screen 
inside, and other improvements. That money has not been lost. The Oregon Main Street did receive more 
funding for next year. They will begin announcing it and soliciting applications from property owners in 
January. One application from St. Helens will be sent to the State. They want to be sure whoever receives 
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it will be successful. Unfortunately, the business who received the grant a few years ago did not 
understand that it was a reimbursable grant. 

• Reviewed upcoming events 
o Awards Ceremony Fundraiser - January 9, 2022, 12-1:30 p.m., Columbia Theater 
o OMS Revitalization Grant 2022 
o Spring Uptown Cleanup 2022 

Part of rebuilding a city's economic vitality is making connections with people. Her number one criterion 
to be on the Board is, “Do you love St. Helens, and do you want to help improve St. Helens?” 

Council President Morten has followed the program since its inception in Oregon city. It has made a huge 
difference in their commercial sector. Good luck. 

Mayor Scholl asked about the Memorandum of Understanding (MOU). Erin talked about the employee 
not being a City employee, which changes the MOU. They also need to talk about office space and does 
not think it should be located in City Hall. They are working through a list of what needs to be done for 
the City. City Administrator Walsh will return with a modified MOU for review.   

Councilor Topaz talked about AmeriCorp not being a good fit in City Hall in the past. Erin confirmed that 
those volunteers were only here for a few months. It takes a while to learn and makes a lot of sense to 
have a permanent hire who can build the program. Main Street is specific to St. Helens. There is room 
for everyone to join.  

Councilor Chilton has spoken with Judy Thompson about the program and is looking forward to seeing 
what they do.  

Councilor Birkle has been impressed with the energy and vitality at the meetings. He is excited about the 
opportunity. 

Mayor Scholl said the Main Street Board members are true professionals. They are very capable of hiring 
a new employee. He recommends Council direct Walsh to work with Main Street on an MOU. Council 
concurred.  

2. Discussion regarding Residential Fire Sprinklers for New Child Care and Adult 
Foster Care Facilities Located in Dwellings - Mike 

Building Official Mike De Roia reviewed the State required changes. The changes will require fire 
sprinklers in new childcare and adult foster care facilities. It helps actively suppress the fire, giving more 
time to evacuate. People can present alternatives for review:  

1. Defining the care facility and dwelling unit, and putting fire separation between them with walls, 
barriers, etc.   

2. Fire alarm system that is capable of automatically calling out  
3. Exits directly to the exterior 

It's around $16,000 for a new sprinkler system for a 1,600 sq. ft. home.  

Mayor Scholl gave kudos to De Roia and Walsh for how well the building process is going now.   

3. Review of New Public Works Job Descriptions and Plan for Internship Program 
- Mouhamad 

Public Works Director Mouhamad Zaher reviewed the job descriptions. Copies of the job descriptions and 
organizational charts are included in the archive packet for this meeting. The positions are new roles, 
but not new FTE’s. There is no financial impact. It will help with career advancement and retainment. 
The internship program creates an opportunity for students in school. It gives them a real-life experience 
to work.  
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He is requesting consent to hire one FTE and an intern. They currently have a large workload and need 
assistance.  

Councilor Topaz asked if there is a budget for people getting their professional license and certifications. 
Zaher said yes. He supports continuing education.   

Councilor Chilton asked about managing an intern. Zaher explained that they are usually in their third 
year of school and would have a limited role. They would be familiar with GIS and CAD. It's a very specific 
model for six months. Councilor Chilton is in favor an intern but doesn't want to give anyone more work. 
Zaher agreed. They will have very specific tasks to be done.  

Councilor Birkle thanked Zaher. The existing and proposed organizational chart handouts are helpful. 
What current positions are funded for Engineering? Zaher responded that there are two currently filled 
and one vacant. They are requesting the vacant position be filled.   

Mayor Scholl talked about Zaher being very professional. He has been in communications with him and 
Walsh about this proposal.  

4. Review Notice of Intent to Award for 2021 Aerial Imaging and GIS Data Update 
Project - Jacob 

City Planner Graichen reviewed the contract. A copy is included in the archive packet for this meeting. It 
is on tonight's agenda for approval. Aerial photos are used daily.  

• Mapping was originally done in 1995 
• First aerial shots were taken in 2000 
• Last aerial shots were taken in 2009 

Timing is right because it's in the budget with $75,000 from Public Works and $25,000 from Planning. It 
will also be a good opportunity to get photos of the Waterfront and Industrial property before 
development. He is proposing to include our entire Urban Growth Boundary, and not just the city. Six 
proposals were received. GeoTerra was unanimously selected. He is requesting approval of the 
recommendation.  

Councilor Topaz said the County has some of this in their system. Is someone flying over or is it a satellite 
image? Graichen confirmed that it will be captured by plane and will provide information that the County 
does not have. A satellite image would not give them the resolution they need.  

Mayor Scholl suggested putting "Why not St. Helens on the Waterfront property" before taking an aerial. 

Councilor Birkle thanked Graichen for the explanation. He requested a new aerial photo be hung on the 
wall. Graichen confirmed that this will give them that opportunity.  

5. Review Resolution to Adopt Community Public Safety Fee - Matt 
Finance Director Brown reviewed the resolution. A copy is included in the archive packet for this meeting. 
The proposed fee is much lower than what was presented to community members at the 20+ community 
engagement events held. However, Council will need to review the fee every year to ensure that revenue 
is coming in as predicted.  

Mayor Scholl suggested the Budget Committee review it. Brown said it's also an opportunity to engage 
with the Ad-hoc Committee on a regular basis. Councilor Chilton agreed that it would be beneficial to 
have the Ad-hoc Committee continue meeting to review the fee and progress. Council concurred.  

Councilor Topaz added that it will help as we recruit businesses into town. 

Brown reported that they will continually look for additional funding sources.  
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6. Discussion regarding Bids Received for Parks & Recreation Master Plan - Matt 
Finance Director Brown requested permission to re-advertise the Parks & Recreation Master Plan RFP. 
They only received two responses. He personally knows of a couple other firms that would be capable 
of doing it. A couple characteristic changes would be made, such as removing the SDC methodology 
study and have Steve Donavan do that part. That would reduce the cost of the RFP as well.  

They also recognized that the Council wants to be part of the rating process. With the second RFP, they 
want to invite Council President Morten, and possibly the entire Council since the Recreation Program is 
very community focused. Council President Morten appreciates that. They are accountable and a watch 
dog for the citizens. He would also like to involve Parks & Trails Commission members. Mayor Scholl 
suggested a joint meeting to review them. Councilor Chilton wants those groups to be part of the Master 
Plan drafting process as well. Brown confirmed that the RFP will be clearer about community engagement 
events for more input.  

7. Recommendation for Appointment or Reappointment of Budget Committee Member 
- John 

Mayor Scholl discussed the recent interviews conducted by himself, Councilor Birkle, and Council 
President Morten. Bill Eagle had the most strength because of his knowledge. However, they felt that it 
was time, based on the resolution for term expirations, to appoint a new member. They recommend Lew 
Mason to be appointed and Jeff Grundy as an alternate if another space needs to be filled.  

Council President Morten confirmed that all the interviews went very well.  

8. Discussion regarding Tourism Contract and Masonic Building Lease - John 
City Administrator Walsh reported that the Tourism Executive Committee’s recommendation was sent to 
the City's attorney for review. He does not have any additional information about that at this time.  

The Masonic Building lease expires December 31, 2021. It has proven to be the epicenter for revenue 
opportunity. He is seeking direction from Council.  

Councilor Topaz asked if the second floor can be made ADA compliant. Walsh responded that there are 
exemptions for existing buildings. There is a lift chair to access upstairs. Councilor Topaz responded that 
he has fixed both chairs in that building in the past. Walsh said there is a level of building compliance 
that must be followed.  

Council President Morten is in favor of renewing the lease.  

Councilor Chilton is opposed to renewing the lease. They have received a lot of financial concerns. There 
needs to be a hold on spending until the concerns are addressed. She hasn't seen anything that listed 
the work they have already done to the ability and what the plans are for using it. Mayor Scholl responded 
that it's utilized for a store, haunted house, and museum upstairs. It generates more than enough 
revenue to cover the cost.  

Councilor Birkle is conditionally in favor of renewing the lease. There were initial discussions about the 
use of that building, and how it is being used today is different. The store should not be in competition 
with other local stores. Is the museum upstairs better used for Main Street offices? Council is accountable 
to citizens. They need to be more aware of what is happening there.  

Council President Morten asked if the ORS allows tourism money for other uses, such as Main Street, to 
be funded by tourism.  

Mayor Scholl explained that they needed a site for tourism and leased that building. They had hopes to 
use that building for other purposes, and it didn't come to fruition. They may conflict with some other 
businesses but the City owns the branding for Spirit of Halloweentown. The building is paying for itself, 
and funds other events. Maybe tourism should just take over and pay for 4th of July.  
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Councilor Chilton asked if they have conducted an audit of the store. Mayor Scholl responded that it is 
operated by a third-party. They will be reviewing the contract.  

Council President Morten agreed that Main Street could be housed in there. Tourism would benefit from 
a Main Street program. They can work collaboratively. Walsh said they have discussed putting Main 
Street in that building. They want to maintain an active storefront. Hotel revenues have decreased due 
to COVID and Motel 6 transitioning to a long-term stay. Tourism revenue must go directly back to 
marketing. Sales from the store goes directly into a City account.  

Council President Morten asked where Councilor Chilton would like to see a tourism office. Councilor 
Chilton did not realize they had an office there because she always sees them at City Hall. Council 
President Morten believes there needs to be some visibility with a space for storage and an office. 
Councilor Chilton agreed and wants to discuss that. Walsh added Oregon City has a small space, but it 
was very nicely done.   

Discussion of the cost to operate fireworks.  

Mayor Scholl asked how much money was received from hotel taxes last year. Brown responded that 
they have received $78,000 from tourism funds this fiscal year to date. Mayor Scholl pointed out that 
adjustments have not been made this year. Brown confirmed that revenues currently exceed expenses. 
That update was distributed to the Council. He has concerns and is not comfortable discussing them in 
a public meeting. Councilor Chilton pointed out the concerns in a document they received. Brown does 
not think the figures are accurate and is not comfortable sharing them. 

Councilor Topaz talked about staff helping with setup. Does the City get reimbursed from tourism for 
staff time? Mayor Scholl said that Zaher has been tracking that. Councilor Topaz wants to see those 
numbers.  

Councilor Birkle, Councilor Topaz, Mayor Scholl, and Council President Morten were in favor of renewing 
the lease. Councilor Chilton was opposed.   

Break 

9. City Administrator Report - John 
• Executive Session after this meeting 
• Riverwalk Open House at the Recreation Center tonight 
• Councilor Topaz is requesting more time to review Ordinance No. 3276. It's not urgent and can 

be tabled until the next meeting. That gives everyone three weeks to review it. There were no 
objections from the Council to postpone the second reading. Councilor Birkle asked for clarification 
about the Council position election. Everyone will select two and the top two candidates will be 
elected. Councilor Topaz disagrees with it. The survey was not valid with the limited responses. 
Mayor Scholl asked about a dozen people, and they liked the proposed change. It's the popular 
vote. Council President Morten likes the popular vote and received the same response from people 
he spoke with. An announcement will be made tonight that it will be tabled until a date certain. 
In the meantime, direct questions to Walsh and staff.  

• A conflict between Council rules and the public meetings calendar was found. Councilor Birkle 
reported that the Operating Rules and Procedures says that the calendar is approved at the first 
meeting of the year. He suggests that the rules be amended to follow practice.  

• There is a resolution on tonight’s agenda to participate in the National Prescription Opiate 
Litigation Settlement. Cities that participate will receive funding for public safety and education. 
There is no cost to participate.   

• There is an acceptance on tonight’s agenda for an in-water lease renewal.   
• The Dock Use Committee meeting was fantastic. It includes a diverse group of stakeholders. 

There was good discussion about irresponsible boaters and what it takes to get them to follow 
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the rules. They are engaging with more of the boating community. The next meeting will be 
January 25 to allow more communication. Councilor Topaz talked about the different views all 
working for a solution. Everyone understood it was needed. Mayor Scholl added that it was good 
to hear everyone's input.  

• Library Director interviews begin January 11. So far 28 applications have been received. Mayor 
Scholl gives credit for that high number to Library Director Jeffries. Final interviews will be 
conducted on January 18.  

• Urban Renewal Budget Committee and Urban Renewal Agency meeting on January 5.  
• Coordinating with the Marine board for an accessible dock for fishing and non-motorized vessels 

at Grey Cliffs Park. They are working on a rendering and plan for dredge material placement.  
• Moving forward on the Industrial Business Park planning.  

Councilor Chilton asked when they will discuss the Tourism Executive Committee report. Walsh said it 
could be any time. Councilor Chilton wants the report to be made public. Councilor Topaz agreed. Walsh 
said the intent was to come up with a contract that works. Council President Morten said there are 
recommendations in the report. The recommendations are different than some of the findings. He doesn't 
want to go over everything the Committee did. He only wants to review their recommendations. Mayor 
Scholl said this is important, but they have a Riverwalk presentation soon. They have a recommendation 
from staff they can look at it and move forward. They will be addressing these issues at the special 
meeting on December 29. Tourism has come to this Council enough. They are moving forward in a good 
direction. Councilor Topaz pointed out that they don't have to accept the staff recommendation. Councilor 
Birkle wants to take the recommendations into account but also wants to be assured the conditions are 
put into place before agreeing to a new contract. It is important for the community to know the staff 
made recommendation but doesn't think it needs to be made public. They can still achieve accountability. 
Councilor Chilton said tourism is being discussed in the community and she wants to do her due diligence. 
There are shocking concerns that staff has raised. Mayor Scholl asked Councilor Chilton to identify the 
people in the community she is referring to. The mantra says they will not make promises to an individual 
or group. Councilor Chilton argued that it’s the same as him saying he has discussed the election process 
survey results with people in the community. What he is asking is unethical. Mayor Scholl said they are 
close to the finish line. He is not trying to be disrespectful. Councilor Topaz disagreed with being close 
to the finish line.  

Walsh acknowledged Councilor Birkle’s point about closeout issues. A lot of those concerns are raised in 
the memo. It doesn’t address the legal limitations of what a new contract looks like. It’s with the attorney 
right now to help define roles, what can and cannot happen, and what they can and cannot ask for. 
There is more due from the contractor, including financials.  

The tourism special meeting will be December 29. Representatives from Travel Oregon and Paul Vogel 
with Columbia Economic Team are willing to be there, although they’re not excited about the date being 
so close to the holidays.   

ADJOURN – 3:50 p.m.  

EXECUTIVE SESSION 
 
Respectfully submitted by Lisa Scholl, Deputy City Recorder.  
 
ATTEST: 

 
  

Kathy Payne, City Recorder   Rick Scholl, Mayor 
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City of St. Helens 
City Council 

Executive Session Summary December 15, 2021 
 

 

Members Present:  Rick Scholl, Mayor 
    Doug Morten, Council President  

Patrick Birkle, Councilor  
Stephen R. Topaz, Councilor 
Jessica Chilton, Councilor 

 
Staff Present: John Walsh, City Administrator  
 Kathy Payne, City Recorder 
 Matt Brown, Finance Director 
 Mouhamad Zaher, Public Works Director 
 William Monahan, City Attorney 
 
Others: None 
 

◆ 
 
At 3:51 p.m., Mayor Scholl opened the Executive Session pursuant to the ORS numbers listed 
below and then gave Council roll call. Representatives of the news media and designated staff 
shall be allowed to attend the executive session. All other members of the audience are asked to 
leave the room. Representatives of the news media were specifically directed not to report on or 
otherwise disclose any of the deliberations or anything said about these subjects during the 
executive session, except to state the general subject of the session as previously announced. No 
decision may be made in executive session. Any person in attendance, including the news media, 
who has a recording device is directed to turn it off. 
 

• Real Property Transactions, under ORS 192.660(2)(e)  
o Update on City-owned property for sale on 10th Street. 
o Update on City-owned Millard Road property. 
o Update on potential lagoon reclamation. 

 

• Consult with Counsel/Potential Litigation, under ORS 192.660(2)(h) 
o Update on the litigation with Cascades Tissue. 
o Update on the litigation on the 2MG Water Reservoir. 

 
The Executive Session was adjourned at 4:11 p.m. 
 

◆ 
 
ATTEST: 
 
             
Kathy Payne, City Recorder Rick Scholl, Mayor 
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RIVERWALK OPEN HOUSE 

St. Helens Recreation Center 
Wednesday, December 15, 2021 

5:00 – 7:00 p.m. 
 

DRAFT MINUTES 

COUNCIL MEMBERS PRESENT 
Mayor Rick Scholl 
Council President Doug Morten 
Councilor Patrick Birkle 
Councilor Stephen R. Topaz 
Councilor Jessica Chilton 

STAFF PRESENT 
John Walsh, City Administrator    
Mouhamad Zaher, Public Works Director 
Jenny Dimsho, Associate Planner/Community Development Project Manager 
Matt Brown, Finance Director 
Crystal King, Communications Officer  
Rachael Barry, Government Affairs Specialist  
Lisa Scholl, Deputy City Recorder 

OTHERS 
Consultants with Mayer/Reed Inc.   Jaclyn Godovitz   Melody S. 
Consultants with OTAK, Inc.   Don Hibbs     Art Leskowich 
Ginny Carlson     Pam Heimuller    Stuart Forman 
Jenefer Grant     Julie Heym    Carrie Deichman 
Tina Curry     Josh Daoust    Jerry Belcher 
Howard Blumenthal    Alan King    Ray Scholl 
Jeff Yarbor     Howard Blumthal   Micky Scholl 
Steve Toschi     Molly Matchak    Mary Hubbard 
Kelly Niles     Philip Stanton    Russ Hubbard 
Brandon Sundeen    Dustin Carptener   Jennifer Pugsley 
Marilyn Hensley    Jane Garcia    Susan Baker 
Estela Alcazar     Tom Weaver    Vita Larsen 
Brian Silver     Ellen Jacobson    Scott Jacobsen 
Carmel Carrasco    Dave Innocenti   Erin Salisbury 
Brady Preheim     Robyn Toschi    Marci Sanders 
Colin S.     Melissa Busch    Pat Rubino 
Audrey Webster    Lew Mason    Patricia Mason 
John Sayler     WynDee Wilson   Bryan Wilson  
Claire Catt     Jaimee A.     Tommy Sullivan 
Christina Sullivan        
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TOPIC 

1. Riverwalk Project 
An open house was held to provide the community with an update on the design progress of the 
Riverwalk Project.  

Mayor Scholl welcomed everyone in attendance, followed by a short formal presentation at 5:30 p.m. 
Presentation materials are available at https://www.sthelensoregon.gov/waterfront/page/riverwalk-
project. Attendees viewed the diagrams and spoke with consultants and staff.  

No deliberations or decisions were made by Council.  
 
 
Respectfully submitted by Lisa Scholl, Deputy City Recorder.  
 
ATTEST: 
 
 

  
 

Lisa Scholl, Deputy City Recorder   Rick Scholl, Mayor 
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COUNCIL REGULAR SESSION 

Wednesday, December 15, 2021 
 

DRAFT MINUTES 

MEMBERS PRESENT 
Mayor Rick Scholl 
Council President Doug Morten 
Councilor Patrick Birkle 
Councilor Stephen R. Topaz 
Councilor Jessica Chilton 

STAFF PRESENT 
John Walsh, City Administrator     
Matt Brown, Finance Director    
Kathy Payne, City Recorder  
Lisa Scholl, Deputy City Recorder     
Tina Curry, Event Coordinator 

OTHERS 
Steve Toschi 
Art Leskowich 
Stephanie Patterson 
Brady Preheim 

CALL REGULAR SESSION TO ORDER – 7 p.m.  

PLEDGE OF ALLEGIANCE 

VISITOR COMMENTS – Limited to five (5) minutes per speaker 

⧫ Art Leskowich. He watched the December 1 meeting at home. Shauna Stroup asked a question 
about the lagoon, and it was not answered. Are there are any updates? He is looking forward to 
Phase I and II of the Riverwalk project. He is confused about how we'll incorporate a landfill into 
the project.  
 

⧫ Brady Preheim. He distributed a Spotlight article to the Council. A copy is included in the archive 
packet for this meeting. He doesn’t blame Erin Salisbury for the stuff that went on in SHEDCO 
prior to her being there. He supports the project and Columbia Theater. However, the marquee 
was not part of the grant. The screen may have been part of the grant. There were people who 
applied for the grant who were not even considered. It was pre-determined who was going to be 
the winner. The president of SHEDCO at the time was also the architect for the project that was 
chosen. He will bet money that this grant won't be used either, just like the first one. This is 
almost $400,000 with matching funds. He wants to see change and see them do well, but he 
wants the Council to be aware of the past and makes sure it won’t happen again. Part of the 
funds are for the bathroom remodel, but he doesn't think it will happen. He doesn't like the 
misinformation they were told this morning.  
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He was bothered about the comments from Finance Director Brown implying that money received 
was too little or too much. It's not acceptable to imply Tina Curry is stealing money. They need 
to be aware of how successful the tourism program has been. He would like to see the report 
and will submit a public records request.  

ORDINANCES – Final Reading 

1. Ordinance No. 3271:  An Ordinance Amending the St. Helens Municipal Code Chapter 6.04 
Regarding Beekeeping 

Mayor Scholl read Ordinance No. 3271 by title. Motion: Motion made by Councilor Chilton and seconded 
by Council President Morten to adopt Ordinance No. 3271. Vote: Yea: Mayor Scholl, Council President 
Morten, Councilor Birkle, Councilor Topaz, Councilor Chilton 

2. Ordinance No. 3275:  An Ordinance Amending St. Helens Municipal Code Title 13 Relating to 
Definitions of Equivalent Dwelling Units for Water and Wastewater Utilities Services 

Mayor Scholl read Ordinance No. 3275 by title. Motion: Motion made by Council President Morten and 
seconded by Councilor Topaz to adopt Resolution No. 3275. Vote: Yea: Mayor Scholl, Council President 
Morten, Councilor Birkle, Councilor Topaz, Councilor Chilton 

3. Ordinance No. 3276:  An Ordinance Amending St. Helens Municipal Code Title 2 Relating to 
Administration and Personnel 

Motion: Motion made by Councilor Topaz and seconded by Council President Morten to postpone the 
final reading until January 5, 2022, to allow Council more time to review the proposed amendments. 
Vote: Yea: Mayor Scholl, Council President Morten, Councilor Birkle, Councilor Topaz, Councilor Chilton 

ORDINANCES – First Reading 

4. Ordinance No. 3277:  An Ordinance to Annex and Designate the Zone of Certain Property at 
35480 East Division Road 

Mayor Scholl read Ordinance No. 3277 by title. The final reading will be held at the next meeting.  

5. Ordinance No. 3278:  An Ordinance to Annex and Designate the Zone of Certain Property at 
58471 Columbia River Highway 

Mayor Scholl read Ordinance No. 3278 by title. The final reading will be held at the next meeting.  

6. Ordinance No. 3279:  An Ordinance to Annex and Designate the Zone of Certain Property at 
58284 Old Portland Road 

Mayor Scholl read Ordinance No. 3279 by title. The final reading will be held at the next meeting.  

RESOLUTIONS 

7. Resolution No. 1942:  A Resolution to Set 2022 City Public Meetings and Holiday Closures 
Schedule for City of St. Helens Council, Boards and Commissions 

Mayor Scholl read Resolution No. 1942 by title. Motion: Motion made by Councilor Birkle and seconded 
by Councilor Chilton to adopt Resolution No. 1942. Vote: Yea: Mayor Scholl, Council President Morten, 
Councilor Birkle, Councilor Topaz, Councilor Chilton 

8. Resolution No. 1943:  A Resolution Appointing the Budget Officer for Fiscal Year 2022-23 
Mayor Scholl read Resolution No. 1943 by title. Motion: Motion made by Councilor Birkle and seconded 
by Councilor Chilton to adopt Resolution No. 1943. Vote: Yea: Mayor Scholl, Council President Morten, 
Councilor Birkle, Councilor Topaz, Councilor Chilton 

9. Resolution No. 1944:  A Resolution Adopting a Community Public Safety Fee 
Mayor Scholl read Resolution No. 1944 by title. Motion: Motion made by Council President Morten and 
seconded by Councilor Topaz to adopt Resolution No. 1944.  
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Discussion. Mayor Scholl stated that this is a very good thing for our community. The fee is low cost. A 
new public safety building is highly needed in the community. He appreciates the officers and their work. 
Councilor Birkle concurred.  

Vote: Yea: Mayor Scholl, Council President Morten, Councilor Birkle, Councilor Topaz, Councilor Chilton 

10. Resolution No. 1945:  A Resolution Approving Participation as a Local Government Recipient 
of the National Prescription Opiate Litigation Settlement, and Related Matters 

Mayor Scholl read Resolution No. 1945 by title. Motion: Motion made by Councilor Chilton and seconded 
by Council President Morten to adopt Resolution No. 1945. 

Discussion. Mayor Scholl stated that big pharma is finally paying for the opiate problem. They were 
supplying toxic prescriptions. It's about time that the federal government got involved. Your doctor could 
be a drug dealer.  

Vote: Yea: Mayor Scholl, Council President Morten, Councilor Birkle, Councilor Topaz, Councilor Chilton 

AWARD BID/CONTRACT 
11. 2021 Aerial Imaging and GIS Data Update to GeoTerra for $94,110 

Motion: Motion made by Councilor Topaz and seconded by Council President Morten to approve ‘11’ 
above. Vote: Yea: Mayor Scholl, Council President Morten, Councilor Birkle, Councilor Topaz, Councilor 
Chilton 

APPROVE AND/OR AUTHORIZE FOR SIGNATURE 
12. First Amendment to Agreement with David Evans & Associates, Inc. for Columbia Blvd. Sidewalk 

& Safety Improvements Project 
13. Contract Payments 

Motion: Motion made by Councilor Birkle and seconded by Councilor Topaz to approve ‘12’ and ‘13’ 
above. Vote: Yea: Mayor Scholl, Council President Morten, Councilor Birkle, Councilor Topaz, Councilor 
Chilton 

APPOINTMENTS TO CITY BOARDS/COMMISSIONS 
14. Appointments to Planning Commission & Budget Committee 

Motion: Motion made by Council President Morten and seconded by Councilor Birkle to appoint Lew 
Mason to the Budget Committee. Vote: Yea: Mayor Scholl, Council President Morten, Councilor Birkle, 
Councilor Topaz, Councilor Chilton 

Motion: Motion made by Council President Morten and seconded by Councilor Topaz to reappoint John 
Brewington and appoint Dana Lathrope to the Parks & Trails Commission. Vote: Yea: Mayor Scholl, 
Council President Morten, Councilor Birkle, Councilor Topaz, Councilor Chilton 

Motion: Motion made by Councilor Birkle and seconded by Councilor Chilton to appoint Steve Toschi to 
the Planning Commission. Vote: Yea: Mayor Scholl, Council President Morten, Councilor Birkle, Councilor 
Topaz, Councilor Chilton 

Mayor Scholl welcomed the new members. 

Council President Morten would like to recognize the outgoing members, Bill Eagle and Elisa Mann, at a 
future Council meeting.  

CONSENT AGENDA FOR ACCEPTANCE 
15. Oregon Department of State Lands Amended and Restated Submerged and Submersible Land 

Lease Agreement No. 10474-ML 
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Motion: Motion made by Council President Morten and seconded by Councilor Topaz to approve ‘15’ 
above. Vote: Yea: Mayor Scholl, Council President Morten, Councilor Birkle, Councilor Topaz, Councilor 
Chilton 

CONSENT AGENDA FOR APPROVAL 
16. New Engineering Manager Job Description 
17. New Engineer III Job Description 
18. New Water Quality Manager Job Description 
19. New Facilities Maintenance Supervisor Job Description 
20. Accounts Payable Bill Lists 

Motion: Motion made by Council President Morten and seconded by Councilor Topaz to approve ‘16’ 
through ‘20’ above.  

Discussion. Councilor Birkle appreciated Zaher's presentation during the Riverwalk Open House at the 
Recreation Center. Councilor Birkle spoke with a resident who talked about how professional Zaher is. 
The new engineering structure will be good for the city. 

Councilor Chilton acknowledged Zaher's work as well. She is looking forward to what he brings. 

Mayor Scholl pointed out that these are restructures and already in the budget. They are not new 
positions.   

Vote: Yea: Mayor Scholl, Council President Morten, Councilor Birkle, Councilor Topaz, Councilor Chilton 

WORK SESSION ACTION ITEMS 
None 

MAYOR SCHOLL REPORTS 
• The Christmas Ships event was nice. The rain stopped and allowed them to enjoy the ships.  
• Had the first dock meeting yesterday. It went really well. They will draft a policy and bring it back 

to the next meeting. They need to be able to police their waterways.  
• Tonight's Riverwalk Open House was phenomenal. The riverwalk is becoming a reality. He 

thanked staff for their work. Walsh brings a sense of calmness. He thanked him for his leadership. 
Walsh thanked Mayor Scholl. There's a lot of work to do and it’s exciting for the community. A 
video will be coming shortly.  

COUNCIL MEMBER REPORTS 
Council President Morten reported... 

• Dalton Lake Nature Preserve 
o Attended a meeting with Columbia River Estuary System (CRES). They are rehabbing the 

Dalton Lake area for salmon habitat. Their project is 60% planning. It is very fascinating. 
The beavers in the area are not problematic, but part of the system. There is a lot of 
flexibility built into the planning.  

• Nob Hill Nature Park  
o The park has a lot of passionate volunteers. Councilor Birkle is one of those who is very 

involved in the work being done. They look for the quality and experience of being in a 
nature park. The nature trails are made for people. He would like some guidelines about 
widths of trails.  

Councilor Topaz reported... 
• Council President Morten talked about salmon. Their lifecycle is very complicated. There needs to 

be a seminar to inform people. Council President Morten said there is a guy in the community 
who wrote the book. 
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• Council President Morten also talked about Dalton Park. He should emphasize what else lives in 
that area. 

• The Library has been working with Government Affairs Specialist Rachael Barry on a Strategic 
Planning exercise. The Library staff and Library Board lists were very similar.  

• The Riverwalk, Riverfront framework, Veneer walk, Connector Plan, toxic waste dump, parks, and 
sewer problems somehow need to be added to a master plan with an explanation of how they all 
fit together.  

• He has heard concerns about parking downtown. What happens when there are a lot of people 
at the Riverwalk and the County Courthouse is in session? Some designs haven't taken into 
consideration the parking when multiple events are taking place. 

• He received a handout in the packet from Main Street. Was the report from the Census Bureau? 
It shows St. Helens has some problems with jobs and income. It kind of hurts. He showed pictures 
when the mills were in operation. We had the highest paper capita of any city in the country. 
They need to get their spirit back. 

Councilor Chilton reported... 
• Participated in the annual police awards dinner. It was eye opening. Some of their lifesaving 

awards are amazing to hear about it. She expressed appreciation of Officer Boswell, who received 
the Officer of the Year award. He is serving our community and country in the military. 

• The Riverwalk Open House was good tonight. It was beneficial to see the drawings and maps. 
She talked with people and learned what they are interested in. She looks forward to seeing it. 

• Welcomed the new committee members. 
• Merry Christmas! Have a safe and happy time with family and friends.  

Councilor Birkle reported... 
• Have always known Brown to tell it like it is, whether it is good or bad. If he doesn't say it in a 

public meeting, he's exercising responsibility and discretion.   
• Since there will be a public records request for the Executive Committee report, he would not 

hesitate to invite others who have questions to do the same thing.  
• Planning Commission (PC) met yesterday. There's another annexation on the way. St. Helens is 

continuing to expand. People want to be part of the community and the opportunities that it 
provides. PC continues to do great work. 

• Applied for and was accepted to a position on the League of Oregon Cities (LOC) Community 
Development Policy Committee. He is anxious to share what is happening with that. Council 
President Morten reported that he served on two of those. They are very rewarding. Birkle will 
make a difference state-wide.  

• Merry Christmas and Happy New Year! 

OTHER BUSINESS 
Mayor Scholl congratulated Senator Johnson and her efforts running as Governor. She has resigned her 
position as State Senator. She is common sense and is all about what will be good for Oregon. She works 
tirelessly. It’s time for Oregon to look through a different lens. The two-party system is broken. He is 
Independent and serves the best he can. She is doing the same.  

Have a Merry Christmas and a Happy New Year! Be safe! 

ADJOURN – 7:49 p.m.  
 
Respectfully submitted by Lisa Scholl, Deputy City Recorder.  
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ATTEST: 

 
  

Kathy Payne, City Recorder   Rick Scholl, Mayor 
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COUNCIL SPECIAL SESSION 

Wednesday, December 29, 2021 
 

DRAFT MINUTES 

MEMBERS PRESENT 
Mayor Rick Scholl 
Council President Doug Morten 
Councilor Patrick Birkle 
Councilor Stephen R. Topaz 
Councilor Jessica Chilton 

STAFF PRESENT 
John Walsh, City Administrator 
Kathy Payne, City Recorder      
Matt Brown, Finance Director   
Mouhamad Zaher, Public Works Director 
Crystal King, Communications Officer 
Peter Hicks, City Attorney 

OTHERS 
Michael Sykes  Stephanie Patterson 
Tina Curry  Chris Cannard 
Brady Preheim  Amy Bynum 
Molly Matchak  Jane Garcia 

CALL SPECIAL SESSION TO ORDER – 4:00 p.m. 

DISCUSSION TOPICS 

1. Resolution No. 1946:  A Resolution of the City Council of St. Helens, Oregon Declaring City 
Owned Property at S. 10th Street, Tax ID 28878, Lot 4, Block 83 as Surplus and Authorizing 
Sale of the Property  

City Administrator Walsh explained that this item will be postponed until after the Public Hearing being 
held tonight at 6 p.m. 

2. Council Roundtable for Tourism/Event Management - Facilitated by Michael Sykes 
Walsh reviewed the agenda and introduced Michael Sykes. Sykes facilitated the Strengths, Weaknesses, 
Opportunities, Threats (SWOT) exercise.   

What does Council think the mission of tourism is? 
• Sound economic/sustainable framework 
• Community events 
• Highlights strengths to attract tourists 
• Enhances all businesses 
• Benefits the whole community 
• Makes people want to come to town 
• Year-round events, 365 days/year  
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SWOT 

STRENGTHS: 
• River 
• People 

• Ecological areas (bird watching, photography, parks) 
• Activities on the river (kayaking, fishing) 
• Existing experienced contractor 
• Halloweentown 
• 13 Nights on the River 
• Restaurants and food 
• Good service groups/events 
• Alternative sports (x-games) 
• Riverfront opportunities  
• Development opportunities 
• Outdoor recreation opportunities (fishing, hunting, etc.) 

• Consistent community events (13 Nights, Halloweentown, Kiwanis parade) 
• Safety 
• County fairgrounds 
• Strong leadership and commitment to tourism 
• Cultural activities  
• Stock car racing 
• Sand Island 
• Proximity to Portland 
• Hotel/motel tax 
• Riverfront development 
• Docks 

• Relationship with CET 
• Scappoose Bay 
• Entrepreneurs 

WEAKNESSES: 
• Gable Road access 

• Event communication with locals 
• Organizational work/action plan 
• Vacated industrial property/decay 
• Limited partnerships  
• Limited available lodging/RV spots 
• Municipal partnerships 
• Derelict boats 
• Marine patrol enforcement 
• Signage along rail line 
• Lack of shared vision 
• Limited resources 

• Declining industrial development 
• Lack of support from Salem 
• Permitting (DSL, Army Corps, etc.) 
• Limited parking 
• Limited capacity/staffing 
• Declining social capital (fewer people supporting community events) 
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• Taxis 

OPPORTUNITIES: 
• Partnerships 
• Entrepreneurs 
• More events 
• Develop waterfront 
• Attract cruise ships 
• Development of watershed recreation site 
• Location for ferry crossing the river 
• Sports and recreation programs (sports tournaments) 

• Riverfront hotel 
• Additional parking downtown 
• 4-star restaurant on top of parking structure 
• Expansion of the Main Street program 
• Transportation system improvements 
• Grant funds 
• Pursue sternwheeler 
• Frog ferry 
• Walking trails/tours 
• Develop a B&B program 
• Sand Island 

• Fishing 

THREATS: 
• Progress takes time 
• Economic constraints  
• Pandemics 

• Wildfires 
• Lack of marketing 
• Lack of parking 
• Anti-tourism sentiment 
• Inflexibility of ODOT 
• Lower priority City need 
• Lack of partnerships 
• Lack of economic development staff capacity 

The Council all voted for their top five for each category. 

Break - 5:52 p.m.  

TOP STRENGTHS 
1. River (5) 
2. Halloweentown (4) 
3. Restaurants/food (3) 
4. Ecological areas (2) 
5. New businesses (2) 
6. Development opportunities (2) 
7. Sand Island (2) 

TOP WEAKNESSES 
1. Event communication with locals (3) 
2. Organizational work/action plan (2) 
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3. Vacated industrial property/decay (2) 
4. Limited partnerships (2) 
5. Derelict boats (2) 
6. Lack of shared vision (2) 

OPPORTUNITIES 
1. Develop waterfront (5) 
2. Main Street (3) 
3. Adding parking downtown (3) 
4. Partnerships (2) 
5. Sports tournaments (2) 
6. Grant Funds (2) 

THREATS 
1. Economic constraints (4) 
2. Lack of economic development staff (4) 
3. Lower priority City need (4) 
4. Lack of partnerships (3) 
5. Lack of parking (3) 

What are the strategic action items to work on? Identify priorities and create a plan. Examples: 
• Development waterfront – there is already an action plan in place 
• Main Street program – developing an action plan for that 
• Lack of parking – create a parking management strategy; communicate with Columbia County 

Discussion ensued about what a strategic plan would contain based on the rankings of each SWOT 
category.  

• Include all affected groups when creating action plans 
• Evaluate action plans at the end of each year  

3. Review Tourism Staff Recommendations and Q&A Session 
Walsh introduced City Attorney Peter Hicks and updated the Council on the status of the tourism contract. 
Hicks reviewed the proposed contract for tourism and the differences between the current agreement 
and the proposed agreement. An independent contractor, or third party, provides a specialty that you 
don’t already have. It would be cost prohibitive to hire an employee to manage that operation. This 
would bring someone in with that expertise to put on the events, which is what the City has been doing. 
With an independent contractor, the City does not exercise significant direction or control over that 
individual or entity. They are assigned a project and must hire individuals needed, attain tools needed, 
etc. The City needs to be careful not to get too involved in the events and process. They have tried to 
make those distinctions in the proposed agreement.  

Councilor Topaz declared that he did not receive a clean copy, which makes it easier for him to read. He 
would prefer that over the redline version.  

Some modifications made in the proposed agreement: 
• Payment and expenses 

o Accountability/check-ins of expenses and revenue 
o Contractor’s markup can’t exceed a maximum of 5% for handling and budgeting expenses 
o Contractor submits an expense budget to the City for approval prior to an event 
o The City will not be required to reimburse the contractor for any expenses exceeding the 

approved budget 
• Term 

o Either party can terminate at any point with appropriate notice 
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o Automatic renewals were removed 
• Contractor provides additional records 

o Detailing work performed and expenses occurred should be provided monthly 
• At the conclusion of the event, the contractor will remit all gross receipts generated to the City 

with an accounting  
o Detail of revenue received 
o Provide City Administrator access to the ticketing accounts for tracking and verification 

purposes 
o Be careful how much access or involvement you have in websites, social media, ticketing, 

etc. The contractor provides their own tools and equipment.  
o The contractor will discourage the use of cash payments 

• Additional independent contractor language added 
o Document ownership  
o Anything developed by the contractor for the City is the City’s property 

• Added to insurance section 

• Clarified Workers Compensation 
• Termination of the agreement 

o Either party can terminate at any time without cause with proper notice 
• Additional provisions to address concerns in the Scope of Work 

o Coordination with City staff 
o Providing additional support and logistical planning for events 
o Define large events 
o Clear delineation of contractor staff and City staff 

Mayor Scholl talked about how Halloweentown affects both the City and County buildings. They have an 
IGA with the County. They do use City staff to put stuff on both buildings. That’s the best way for it to 
be done safely. Hicks explained that City staff can be used for parts of it. There can also be allowances 
for the contractor to direct City staff. It just needs to be clear in the agreement.  

Walsh added that this is a draft and not a final document. The current contract expires December 31, 
2021. The Council seems to be in consensus with not renewing the current contract. A new contract will 
be created based on what was presented and discussed.  

Councilor Chilton has some questions based on the memo submitted from the Tourism Executive 
Committee. A copy of the memo is included in the archive packet.  

• Do we have a plan for repaying $27,000? Walsh responded that there are policies about tourism 
owing on past borrowed funds. It’s made whole during the following fiscal year. The proposed 
contract includes language about having a minimum fund balance or a reserve.  

• There is a positive/negative cash flow chart. Why are the actual expenses for 2021/2022 under 
$200,000, when the actual expenses for the last five years have been around $500,000? Finance 
Director Brown explained that they began receiving ticket revenue within the last two years. That 
ticket revenue was not directly reported to the City. The contractor is making expenses for the 
tourism program from those revenues in her account. Those expenses are not reported by the 
City. He recommends ticket revenue go directly to the City to record accurate revenue and 
expenses. That is addressed in the proposed contract. He is also concerned about an expense 
amount of approximately $315,000 that has been unaccounted for.  

Event Coordinator Tina Curry explained that the revenue from the ticket site was approximately. 
$923,000. They wrote checks and gave the City $612,036.47. She listed the expenses paid out of the 
account. They had agreed to pay expenses directly out of ticket sales, instead of having checks go back 
and forth. She doesn’t have a way to send the receipts electronically because it includes confidential 
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contracts for entertainment and vendors. The entertainment cost was $132,000+; equipment cost was 
$9,793; staff cost was $83,000; product cost was $38,000; props cost $22,000; and advertising cost was 
$24,000. That adds up to $311,309.32. She wrote the final check in the amount of $178,000 to the City 
after paying the final bills. There should be $700,000 – 800,000 in the tourism account. Their goal was 
to make a lot of money this year to purchase assets that are not cheap, such as a tram, a vessel to move 
people to and from Sand Island, etc.  

Mayor Scholl pointed out that revenue could cover fireworks if it stays under tourism.  

Councilor Chilton does not feel that Curry provided enough information to show that deficit has been 
repaid. She would like an opportunity to discuss the report submitted by the Tourism Executive 
Committee. Mayor Scholl said that this meeting is to discuss the contract. Brown clarified that the 
discussion topic is, “Review Tourism Staff Recommendations.” He recommends an audit be conducted of 
the last two years. If a third-party is brought in, it will cost between $10,000-15,000. It could be done 
in-house if Council so desires. Curry said she is happy to turn over every receipt, except entertainment 
receipts. They match every invoice. That information was never requested from her in the past. Brown 
argued that the Tourism Executive Committee has made three requests for this information to the tourism 
contractor.  

Mayor Scholl said they clearly don’t want this to go away. This meeting was formed to create a new 
contract and discuss going out for an RFP. Councilor Chilton does not want what has happened to be 
swept under the rug. She agreed with Brown about an audit being done.  

Councilor Topaz wants to hear the Executive Tourism Committee report. That needs to be considered 
when discussing the contract. Council President Morten agreed. The contractor said she has all the 
information for an audit. Councilor Topaz is in favor of the audit being conducted by an outside firm. 
Mayor Scholl agreed that the audit should be conducted by a third-party. This meeting is to discuss what 
they would like to see in the contract.  

Councilor Birkle likes the proposed revisions to the contract. Before they move forward, he would like to 
see all the questions answered, including an audit. Curry expressed her agreement with an audit.  

Mayor Scholl wants to see the personal attacks stop. They have a beautiful waterfront. Tourism is 
important, but it’s also a threat as being not important enough. They did almost a million dollars in ticket 
sales.  

Councilor Chilton reminded them that the agenda includes a topic to, “Review Tourism Recommendations 
and Q&A Session.” This was an opportunity to discuss the report. Mayor Scholl agreed and apologized. 
Councilor Chilton said the agenda also listed a topic to, “Review Tourism Business Models.” Will that be 
discussed? Walsh said the attorney consolidated those two topics into his report and draft agreement. 
He summarized that it appears they don’t want to continue the agreement, create an agreement that 
complies with the business model, come back with a proposed agreement, conduct an audit of financials, 
and then the Council can determine how to move forward.  

Councilor Chilton thanked Curry for being willing to conduct the audit.  

Curry said there are some things that need to be purchased soon. They should be preparing for 13 Nights 
on the River right now.  

Council President Morten agreed with the proposal for a trolley to transport visitors around town. Mayor 
Scholl agreed. Curry has done her due diligence to ensure they are not purchasing a lemon. Councilor 
Chilton would like more details before consenting to the purchase; cost, how it would be ran, who would 
drive it, insurance coverage, operation schedule, etc. Curry explained different opportunities to use the 
tram during community events. It holds 121 people. It would be paid in full by tourism. It’s $70,000. 
They will have to continue limiting ticket sales if they don’t have something like this. Council President 
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Morten asked if the ongoing expenses would be covered by tourism, and can the owner provide 
information about maintenance records and expenses. Curry said yes. It’s in great condition. She will 
submit a written proposal.  

Mayor Scholl thanked Curry for the work she has done.  

Council President Morten appreciates everyone’s input and the work they accomplish together, even 
when they don’t agree.   

4. Review Tourism Business Models 

5. Next Steps for Tourism/Event Management 

OTHER BUSINESS 

Recess - 7:29 p.m. 

Reconvene - 7:39 p.m. 

Resolution No. 1946: A Resolution of the City Council of St. Helens, Oregon Declaring City Owned 
Property at S. 10th Street, Tax ID 28878, Lot 4, Block 83 as Surplus and Authorizing Sale of the Property  

Mayor Scholl read Resolution No. 1946 by title. Motion: Motion made by Councilor Topaz and seconded 
by Council President Morten to adopt Resolution No. 1946. Vote: Yea: Mayor Scholl, Council President 
Morten, Councilor Birkle, Councilor Topaz, Councilor Chilton 

ADJOURN – 7:43 p.m.  
 
Respectfully submitted by Lisa Scholl, Deputy City Recorder.  
 
ATTEST: 

 
  

Kathy Payne, City Recorder   Rick Scholl, Mayor 
 

 

Page 141

Item #13.



Page 1 of 2 

 

COUNCIL PUBLIC HEARING 

Wednesday, December 29, 2021 
 

DRAFT MINUTES 

MEMBERS PRESENT 
Mayor Rick Scholl 
Council President Doug Morten 
Councilor Patrick Birkle 
Councilor Stephen R. Topaz 
Councilor Jessica Chilton 

STAFF PRESENT 
John Walsh, City Administrator 
Kathy Payne, City Recorder      
Matt Brown, Finance Director   
Mouhamad Zaher, Public Works Director 
Crystal King, Communications Officer 
Peter Hicks, City Attorney 

OTHERS 
Michael Sykes  Stephanie Patterson 
Tina Curry  Chris Cannard 
Brady Preheim  Amy Bynum 
Molly Matchak  Jane Garcia 

OPEN PUBLIC HEARING – 7:30 p.m.  

TOPIC 

1. Sale of the following City-owned property: 
Tax Account No. 28878 
Map No. 4N1W04-DA-01200 
Block 83, Lot 4 & 5, St. Helens 
11,600 square feet total 
Located on S. 10th Street 

2. Public Comments 

⧫ Brady Preheim. This is directly across from property that he owns. He is glad they waited 
to sell the property until after the public hearing. It seems fishy that they already have a sale. 
The property should be declared as surplus and allow people to bid or purchase it, rather than 
have someone already selected.  

Mayor Scholl reported that they already declared it surplus. This is another step in the process. Brady 
was not aware of that. Mayor Scholl explained that the property was declared as surplus, appraised, and 
a realtor was chosen. They have been on the market for quite a while. Brady argued that this hearing is 
backwards if the property is already sold.  
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City Administrator Walsh added that it was declared surplus when the City decided to list the three 
properties. This is the third offer they have received. Now that they have a buyer and offer, they are 
contemplating the sale of the property. The surplus and sale are different actions.  

Councilor Topaz agreed with Brady. There was no public announcement in the Chronicle and there was 
not a public hearing five days after it was published. The people did know they wanted to purchase it 
before the process began. This is an attempt to cleanup processes that were missed.  

Council President Morten asked about time sensitivity. Walsh explained that it is someone who needs to 
purchase property by the end of year, which is why it’s being rushed. They did follow all the processes 
to sell the property.  

⧫ Jane Garcia. They went through this process with the first offer on the 10th Street lots and 
followed all the processes needed for the City to sell the property. All the conditions were met 
two months ago. It has been listed on multiple real estate sites and there has been a sign posted 
on the property.  

Councilor Topaz said ORS requires that it be posted in the newspaper. Mayor Scholl confirmed that was 
done.  

CLOSE PUBLIC HEARING – 7:40 p.m.  
 
Respectfully submitted by Lisa Scholl, Deputy City Recorder.  
 
ATTEST: 

 
  

Kathy Payne, City Recorder   Rick Scholl, Mayor 
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  01-19-22 AFL Approval List 

  City of St. Helens 
Consent Agenda for Approval 

ANIMAL FACILITIES 
The following facilities have been inspected by City of St. Helens Police Department 
and are recommended for approval of an Animal Facility License: 
 
Owner Name Location Purpose   
 Columbia Humane Society 2084 Oregon Street Multiple Dogs 
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Expense Approval Register
St. Helens, OR Packet: APPKT00480 - AP 1.7.2022

AmountVendor Name Payable Number Post Date Description (Item) Account Number

Fund: 100 - GENERAL FUND

181.28015358594001/03/20221.10.222PORTLAND GENERAL ELECTRIC 100-709-52003

4,007.1212/1-12/30/2101/03/20221.3.2022ERSKINE LAW PRECTICE LLC 100-704-52019

159.21150 S 13TH ST- POLICE01/03/202212.14.2021COLUMBIA RIVER PUD 100-705-52003

400.06150 S 13 ST POLICE STATION 7…01/03/202212.14.2021COLUMBIA RIVER PUD 100-705-52003

645.12375 S 18TH ST COLUMBIA CEN…01/03/202212.14.2021COLUMBIA RIVER PUD 100-706-52003

111.71162 MCMICHAEL ST - CAMPBE…01/03/202212.14.2021COLUMBIA RIVER PUD 100-708-52003

72.76475 S 18TH ST - MCCORMICK …01/03/202212.14.2021COLUMBIA RIVER PUD 100-708-52003

139.46475 S 18TH ST01/03/202212.14.2021COLUMBIA RIVER PUD 100-708-52003

37.65200 N RIVER ST - GREY CLIFFS …01/03/202212.14.2021COLUMBIA RIVER PUD 100-708-52003

28.28299 N 6TH ST - PARKS01/03/202212.14.2021COLUMBIA RIVER PUD 100-708-52003

110.55475 S 18TH ST01/03/202212.14.2021COLUMBIA RIVER PUD 100-708-52003

54.41264 STRAND ST- COL VIEW PA…01/03/202212.14.2021COLUMBIA RIVER PUD 100-708-52003

28.28120 WHITE WAY - WALNUT TR…01/03/202212.14.2021COLUMBIA RIVER PUD 100-708-52003

30.31265 STRAND ST. - SPLASH PAD…01/03/202212.14.2021COLUMBIA RIVER PUD 100-708-52003

29.85475 S 18TH ST- MCCORMICK E…01/03/202212.14.2021COLUMBIA RIVER PUD 100-708-52003

61.7750 PLAZA SQ- PLAZA OUTLETS01/03/202212.14.2021COLUMBIA RIVER PUD 100-708-52003

107.92475 S 18 ST METER 1022016701/03/202212.14.2021COLUMBIA RIVER PUD 100-708-52003

28.59200 N 7TH ST - PARK01/03/202212.14.2021COLUMBIA RIVER PUD 100-708-52003

153.362625 GABLE RD REC CENTER01/03/202212.14.2021COLUMBIA RIVER PUD 100-709-52003

123.85265 STRAND ST-  CITY HALL UP01/03/202212.14.2021COLUMBIA RIVER PUD 100-715-52003

676.29265 STRAND ST- CITY HALL MA…01/03/202212.14.2021COLUMBIA RIVER PUD 100-715-52003

97.77275 STRAND ST- CITY HALL UB …01/03/202212.14.2021COLUMBIA RIVER PUD 100-715-52003

29.60277 STRAND ST -01/03/202212.14.2021COLUMBIA RIVER PUD 100-715-52003

72.47277 STRAND ST- CITY HALL UB…01/03/202212.14.2021COLUMBIA RIVER PUD 100-715-52003

25.00RESTITUTION COLE SNIDER01/03/202212.17.21OREGON HUMANE SOCIETY 100-000-21000

265.00PRESORT FIRST CLASS PERMIT …01/03/202212.20.21POSTMASTER 100-707-52009

1,666.09287302289330 POLICE PHONES01/03/202212232021AT&T MOBILITY 100-705-52010

42.99DVD / ABD 200001001101/03/2022501389370MIDWEST TAPE 100-706-52034

373.76BOOKS01/03/202286477LIBRARY IDEAS LLC 100-706-52033

332.00CHEVY TAHOE TOW01/03/2022INV0002271DRAKES TOWING AND RECOV… 100-705-52001

3,000.00LEGAL SERVICES01/03/2022NOV DEC 2021LUCY HEIL ATTORNEY AT LAW 100-704-52019

236.00OR CONTRACTING BASICS01/03/2022R15951LEAGUE OF OREGON CITIES 100-701-52019

90.00PLANNING COMMISSION STIP…01/04/20221.3.22RUSSELL HUBBARD 100-710-52087

90.00PLANNING COMMISSION STIP…01/04/20221.3.22SHEILA SEMLING 100-710-52087

90.00PLANNING COMMISSION STIP…01/04/20221.3.22AUDREY WEBSTER 100-710-52087

90.00PLANNING COMMISSION STIP…01/04/20221.3.22JENNIFER PUGSLEY 100-710-52087

90.00PLANNING COMMISSION STIP…01/04/20221.3.22KATHRYN LAWRENCE 100-710-52087

60.00PLANNING COMMISSION STIP…01/04/20221.3.22DAN CARY 100-710-52087

5.25BUILDING SUPPLIES ACCT 100…01/04/202212.23.2021DAHLGREN'S DO IT BEST BUIL… 100-706-52023

25.00PLAQUE / NAME PLATE01/04/20221265A + ENGRAVING LLC 100-703-52001

45.00PLAQUE / NAME PLATE01/04/20221265A + ENGRAVING LLC 100-703-52001

12.00PLAQUE / NAME PLATE01/04/20221265A + ENGRAVING LLC 100-710-52001

100.00UNEMPLOYMENT SERVICES01/04/202214797LAWRENCE COMPANY 100-707-52019

185.10USER FEE OR 0486 ERMS01/04/2022210361CHAVES CONSULTING INC 100-702-52019

494.00ESCROW TITLE SERVICES01/04/202295-202112NET ASSETS 100-707-52019

64.00CPR AED TRAINING01/04/2022JAN 2022ACCESS CPR 100-701-52018

96.00CPR AED TRAINING01/04/2022JAN 2022ACCESS CPR 100-702-52018

32.00CPR AED TRAINING court01/04/2022JAN 2022ACCESS CPR 100-704-52018

64.00CPR AED TRAINING POLICE01/04/2022JAN 2022ACCESS CPR 100-705-52018

192.00CPR AED TRAINING LIB01/04/2022JAN 2022ACCESS CPR 100-706-52018

64.00CPR AED TRAINING FINANCE01/04/2022JAN 2022ACCESS CPR 100-707-52018

320.00CPR AED TRAINING REC01/04/2022JAN 2022ACCESS CPR 100-709-52018

64.00CPR AED TRAINING01/04/2022JAN 2022ACCESS CPR 100-710-52018
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64.00CPR AED TRAINING01/04/2022JAN 2022ACCESS CPR 100-711-52018

200.00FIRING RANGE USAGE01/04/2022NOV 21 SHPDCOLUMBIA COUNTY SHEFIFFS … 100-705-52019

40.00MONTHLY LAWN SERVICE01/05/20220004457RUBENS LAWN SERVICE 100-705-52023

228.22POLICE EQUIPMENT LEASE 14…01/05/2022105706767RICOH USA INC 100-705-52001

308.00PD TOWING SERVICES01/05/202212.23.2021DRAKES TOWING AND RECOV… 100-705-52019

3,968.92STEEL FOLDING CHAIR01/05/2022142398372ULINE 100-709-52001

473.92LABEL DISPENSER01/05/2022142721748ULINE 100-705-52001

88.10LABELS01/05/2022142817359ULINE 100-705-52001

132.10CUSTOM LABEL01/05/2022142935899ULINE 100-705-52001

5,000.00JUDICIAL SERVICES01/07/2022515AMY LINDGREN LAW LLC 100-704-52019

46.15CRYSTAL KING01/07/20229895544419VERIZON 100-701-52010

40.01CRYSTAL KING01/07/20229895544419VERIZON 100-701-52010

40.01MAYOR SCHOLL IPAD01/07/20229895544419VERIZON 100-703-52001

40.01PD JETPACK201/07/20229895544419VERIZON 100-705-52010

40.01PD JETPACK101/07/20229895544419VERIZON 100-705-52010

36.15TORY SHELBY01/07/20229895544419VERIZON 100-708-52010

36.15CAMERON PAGE01/07/20229895544419VERIZON 100-708-52010

37.00REC PHONE01/07/20229895544419VERIZON 100-709-52010

40.01RECREATION CENTER01/07/20229895544419VERIZON 100-709-52010

49.96RECREATION CENTER01/07/20229895544419VERIZON 100-709-52010

40.01BUILDING DEPT IPAD01/07/20229895544419VERIZON 100-711-52010

73.36MIKE DEROIA01/07/20229895544419VERIZON 100-711-52010

40.01CONSTRUCTION INSPECTOR01/07/20229895544419VERIZON 100-711-52010

59.96DARIN COX - BUILDING DEPT I…01/07/20229895544419VERIZON 100-711-52010

49.96JOHN HICKS01/07/20229895544419VERIZON 100-711-52010

29.90MILEAGE REIMBURSEMENT F…12/29/202112.21.21DAWN RICHARDSON - AP 100-707-52001

Fund 100 - GENERAL FUND Total: 26,802.78

Fund: 201 - VISITOR TOURISM

201.489411101/03/202212.21.21COLUMBIA RIVER PUD 201-000-52003

43.8301-00178-001 MASONIC BUILD…01/03/2022INV0002270CITY OF ST. HELENS 201-000-52003

4.38BUILDING SUPPLIES ACCT 100…01/04/202212.23.2021DAHLGREN'S DO IT BEST BUIL… 201-000-52028

4.38BUILDING SUPPLIES ACCT 100…01/04/202212.23.2021DAHLGREN'S DO IT BEST BUIL… 201-000-52028

23.57BUILDING SUPPLIES ACCT 100…01/04/202212.23.2021DAHLGREN'S DO IT BEST BUIL… 201-000-52028

Fund 201 - VISITOR TOURISM Total: 277.64

Fund: 202 - COMMUNITY DEVELOPMENT

250.00MEMBERSHIP DUES OCT 1 TO …01/04/20221046COLUMBIA PACIFIC EDD 202-721-52019

Fund 202 - COMMUNITY DEVELOPMENT Total: 250.00

Fund: 205 - STREETS

28.59191 N MILTON WAY- LANDSC…01/03/202212.14.2021COLUMBIA RIVER PUD 205-000-52003

73.16715 S COLUMBIA RIVER HWY -…01/03/202212.14.2021COLUMBIA RIVER PUD 205-000-52003

40.611370 COLUMBIA BLVD.- FOUN…01/03/202212.14.2021COLUMBIA RIVER PUD 205-000-52003

3,747.56265 STRAND ST01/03/202212.14.2021COLUMBIA RIVER PUD 205-000-52003

29.3958651 COL HWY GATEWAY ART01/03/202212.14.2021COLUMBIA RIVER PUD 205-000-52003

46.93495 S 18TH ST - LIGHT SIGNAL01/03/202212.14.2021COLUMBIA RIVER PUD 205-000-52003

41.242198 COLUMBIA BLVD - SIGNAL01/03/202212.14.2021COLUMBIA RIVER PUD 205-000-52003

37.57191 N MILTON WAY - SIGNAL01/03/202212.14.2021COLUMBIA RIVER PUD 205-000-52003

108.531800 COLUMBIA BLVD - SIGNAL01/03/202212.14.2021COLUMBIA RIVER PUD 205-000-52003

28.99BUILDING SUPPLIES ACCT 100…01/04/202212.23.2021DAHLGREN'S DO IT BEST BUIL… 205-000-52001

Fund 205 - STREETS Total: 4,182.57

Fund: 601 - WATER

85.8257500 OLD PORTLAND RD - W…01/03/202212.14.2021COLUMBIA RIVER PUD 601-731-52003

1,897.511680 1 ST -01/03/202212.14.2021COLUMBIA RIVER PUD 601-731-52003

222.232300 STRAND ST - WELL 201/03/202212.14.2021COLUMBIA RIVER PUD 601-731-52003

265.2262420 COLUMBIA RIVER HWY -…01/03/202212.14.2021COLUMBIA RIVER PUD 601-731-52003

127.45END OF KESTREL VIEW DRIVE01/03/202212.14.2021COLUMBIA RIVER PUD 601-731-52003

30.5535261 PITTSBURG RD- PW WA…01/03/202212.14.2021COLUMBIA RIVER PUD 601-731-52003

4,321.411215 FOURTH ST  - WFF01/03/202212.14.2021COLUMBIA RIVER PUD 601-732-52003

132.20ROCK SHOP01/03/202240623EAGLE STAR ROCK PRODUCTS … 601-731-52001

138.91ROCK 17TH ST WATER01/03/202240646EAGLE STAR ROCK PRODUCTS … 601-731-52001
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960.84MATERIALS01/03/2022P991689CORE & MAIN 601-731-52001

1,141.28CONC BOX ONLY01/03/2022Q088226CORE & MAIN 601-731-52001

29.21CHLORINE GRAN01/03/2022Q089561CORE & MAIN 601-731-52001

84.93001754-00101/04/202212.26.21CITY OF COLUMBIA CITY 601-732-52003

114.97247752 WATER01/05/2022CFSI-5934LAWRENCE OIL COMPANY 601-732-52022

46.77JOHN SAVAGE01/07/20229895544419VERIZON 601-732-52010

Fund 601 - WATER Total: 9,599.30

Fund: 603 - SEWER

28.67240 CLARK ST PUMP STATION01/03/202212.14.2021COLUMBIA RIVER PUD 603-735-52003

1,234.88451 PLYMOTH ST - WWTP LA…01/03/202212.14.2021COLUMBIA RIVER PUD 603-736-52003

1,234.88451 PLYMOTH ST - WWTP LA…01/03/202212.14.2021COLUMBIA RIVER PUD 603-737-52003

102.9835120 MAPLE ST. - PS 1101/03/202212.14.2021COLUMBIA RIVER PUD 603-738-52003

67.27169 S 4TH ST WATER FLOW M…01/03/202212.14.2021COLUMBIA RIVER PUD 603-738-52003

190.35134 N 1ST- PS 2 887351901/03/202212.14.2021COLUMBIA RIVER PUD 603-738-52003

139.53318 S 1ST ST- PS #1 880556401/03/202212.14.2021COLUMBIA RIVER PUD 603-738-52003

245.8358360 OLD PORTLAND RD - PS…01/03/202212.14.2021COLUMBIA RIVER PUD 603-738-52003

42.72110 S 4TH ST - PS 301/03/202212.14.2021COLUMBIA RIVER PUD 603-738-52003

40.5258791 58725 COL RIV HWY P…01/03/202212.14.2021COLUMBIA RIVER PUD 603-738-52003

176.39240 MADRONA CT01/03/202212.14.2021COLUMBIA RIVER PUD 603-738-52003

25.44ALLSTREAM PHONE ACCT 754…01/03/202217955050ALLSTREAM 603-736-52010

25.44ALLSTREAM PHONE ACCT 754…01/03/202217955050ALLSTREAM 603-737-52010

1,825.00LAB SERVICES01/04/202210389188CITY OF PORTLAND 603-736-52064

1,825.00LAB SERVICES01/04/202210389188CITY OF PORTLAND 603-737-52064

12.04STEWART HARTLEY01/07/20229895544419VERIZON 603-736-52010

12.05AARON KUNDERS01/07/20229895544419VERIZON 603-736-52010

16.64SAM ORTIZ01/07/20229895544419VERIZON 603-736-52010

16.67SAM ORTIZ01/07/20229895544419VERIZON 603-737-52010

12.05STEWART HARTLEY01/07/20229895544419VERIZON 603-737-52010

12.04AARON KUNDERS01/07/20229895544419VERIZON 603-737-52010

16.65SAM ORTIZ01/07/20229895544419VERIZON 603-738-52010

12.06AARON KUNDERS01/07/20229895544419VERIZON 603-738-52010

12.06STEWART HARTLEY01/07/20229895544419VERIZON 603-738-52010

Fund 603 - SEWER Total: 7,327.16

Fund: 605 - STORM

132.20ROCK UMATILLA01/03/202240608EAGLE STAR ROCK PRODUCTS … 605-000-52001

Fund 605 - STORM Total: 132.20

Fund: 702 - INFORMATION SYSTEMS

39.77025B01/03/202212.17.21CENTURY LINK 702-000-52010

39.77369B01/03/202212.17.21CENTURY LINK 702-000-52010

9,500.00BROADBAND ECO CASE ASSES…01/03/2022126STRATEGIC NETWORKS GROUP… 702-000-52019

10,000.00ECO CASE ASSESSMENT01/03/2022127STRATEGIC NETWORKS GROUP… 702-000-52019

50.87ALLSTREAM PHONE ACCT 754…01/03/202217955050ALLSTREAM 702-000-52010

195.17ACCT 8803500201/03/2022254701638CENTURY LINK BUSINESS SERV… 702-000-52010

240.995163X204S301/03/20223263X201-S-21348QWEST DBA CENTURYLINK AC… 702-000-52010

150.00CONTRACT PAYMENT EQUIPM…01/03/2022460381866U.S BANK EQUIPMENT FINANCE 702-000-52006

99.00CONTRACT PAYMENT EQUIPM…01/03/2022460787559U.S BANK EQUIPMENT FINANCE 702-000-52006

5,627.11LEASE BUYOUTS01/03/2022INV299510SOLUTIONS YES 702-000-52019

30.86CONTRACT C11782-01 CITY HA…01/03/2022INV300189SOLUTIONS YES 702-000-52006

22.47CONTRACT PAYMENT C13259-…01/03/2022INV300190SOLUTIONS YES 702-000-52006

186.65C1344-0101/03/2022INV301042SOLUTIONS YES 702-000-52006

1,538.69COMCAST CABLE 8778108990…01/04/202212212021COMCAST 702-000-52003

338.14966B01/05/202212252021CENTURY LINK 702-000-52010

355.03CONTRACT PAYMENT EQUIPM…01/05/2022461205916U.S BANK EQUIPMENT FINANCE 702-000-52006

63.06MATT FUNK01/07/20229895544419VERIZON 702-000-52010

Fund 702 - INFORMATION SYSTEMS Total: 28,477.58

Fund: 703 - PW OPERATIONS

30.86984 OREGON ST - PW SHOP01/03/202212.14.2021COLUMBIA RIVER PUD 703-734-52003

335.97984 OREGON ST01/03/202212.14.2021COLUMBIA RIVER PUD 703-734-52003

259.30650 OREGON ST -LEMONT PU…01/03/202212.14.2021COLUMBIA RIVER PUD 703-734-52003
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60.871230 DEER ISLAND RD - PW01/03/202212.14.2021COLUMBIA RIVER PUD 703-734-52003

38.58264 STRAND ST- PARKS/ GAZE…01/03/202212.14.2021COLUMBIA RIVER PUD 703-734-52046

372.05265 STRAND ST. - DOCKS01/03/202212.14.2021COLUMBIA RIVER PUD 703-734-52046

54.44264 STRAND ST- COL VIEW PA…01/03/202212.14.2021COLUMBIA RIVER PUD 703-734-52046

160.00WATER SYSTEM OP SERT SCOT…01/03/202212.2021OREGON DEQ BUSINESS OFFIC… 703-734-52018

685.86GRADER BLADE01/03/202213210515PAPE MACHINERY 703-734-52099

444.40FIRE ALARM TESTING01/03/202223367747UNITED FIRE INC 703-734-52023

208.89MATERIALS01/03/20229309120011LAWSON PRODUCTS 703-734-52099

37.85BUILDING SUPPLIES ACCT 100…01/04/202212.23.2021DAHLGREN'S DO IT BEST BUIL… 703-734-52001

448.00CPR AED TRAINING PUBLIC W…01/04/2022JAN 2022ACCESS CPR 703-734-52018

69.00247751 ENGINEERING01/05/2022CFSI-5934LAWRENCE OIL COMPANY 703-733-52022

128.49247750 PUBLIC WORKS01/05/2022CFSI-5934LAWRENCE OIL COMPANY 703-734-52022

1,210.23247748 PUBLIC WORKS01/05/2022CFSI-5934LAWRENCE OIL COMPANY 703-734-52022

49.96TIM UNDERWOOD01/07/20229895544419VERIZON 703-733-52010

58.59SHARON DARROUX01/07/20229895544419VERIZON 703-733-52010

49.96DAVE ELDER01/07/20229895544419VERIZON 703-734-52010

49.96ROGER STAUFFER01/07/20229895544419VERIZON 703-734-52010

40.01PW SPARE01/07/20229895544419VERIZON 703-734-52010

49.96ETHAN STERLING01/07/20229895544419VERIZON 703-734-52010

18.18SCOTT HARRINGTON01/07/20229895544419VERIZON 703-734-52010

40.01PW SPARE201/07/20229895544419VERIZON 703-734-52010

49.96BRETT LONG01/07/20229895544419VERIZON 703-734-52010

40.01PW SPARE 401/07/20229895544419VERIZON 703-734-52010

49.96BUCK TUPPER01/07/20229895544419VERIZON 703-734-52010

49.96ENG. STAFF01/07/20229895544419VERIZON 703-734-52010

18.18CURT LEMONT01/07/20229895544419VERIZON 703-734-52010

49.96SCOTT WILLIAMS01/07/20229895544419VERIZON 703-734-52010

40.01PW SPARE 301/07/20229895544419VERIZON 703-734-52010

49.96MOUHAMAD ZAHER01/07/20229895544419VERIZON 703-734-52010

3,092.00SEGMENT SET12/29/202100204007OWEN EQUIPMENT COMPANY 703-734-52099

Fund 703 - PW OPERATIONS Total: 8,341.42

Fund: 704 - FACILITY MAJOR MAINTNANCE

13,380.00FIX BASKETBALL SYSTEM / TE…01/03/202212.16.21SPORT COURT OF OREGON 704-000-53027

5.06BUILDING SUPPLIES ACCT 100…01/04/202212.23.2021DAHLGREN'S DO IT BEST BUIL… 704-000-53017

21.78BUILDING SUPPLIES ACCT 100…01/04/202212.23.2021DAHLGREN'S DO IT BEST BUIL… 704-000-53017

693.20BUILDING SUPPLIES ACCT 100…01/04/202212.23.2021DAHLGREN'S DO IT BEST BUIL… 704-000-53017

154.11BUILDING SUPPLIES ACCT 100…01/04/202212.23.2021DAHLGREN'S DO IT BEST BUIL… 704-000-53017

117.55BUILDING SUPPLIES ACCT 100…01/04/202212.23.2021DAHLGREN'S DO IT BEST BUIL… 704-000-53017

31.92BUILDING SUPPLIES ACCT 100…01/04/202212.23.2021DAHLGREN'S DO IT BEST BUIL… 704-000-53017

-126.00BUILDING SUPPLIES ACCT 100…01/04/202212.23.2021DAHLGREN'S DO IT BEST BUIL… 704-000-53017

568.16BUILDING SUPPLIES ACCT 100…01/04/202212.23.2021DAHLGREN'S DO IT BEST BUIL… 704-000-53017

80.02BUILDING SUPPLIES ACCT 100…01/04/202212.23.2021DAHLGREN'S DO IT BEST BUIL… 704-000-53017

23.75BUILDING SUPPLIES ACCT 100…01/04/202212.23.2021DAHLGREN'S DO IT BEST BUIL… 704-000-53018

11.36BUILDING SUPPLIES ACCT 100…01/04/202212.23.2021DAHLGREN'S DO IT BEST BUIL… 704-000-53018

32.19BUILDING SUPPLIES ACCT 100…01/04/202212.23.2021DAHLGREN'S DO IT BEST BUIL… 704-000-53018

2,107.03LAMP FIXTURE LED / CITY HALL…01/04/202223482PEAK ELECTRIC GROUP LLC 704-000-53018

Fund 704 - FACILITY MAJOR MAINTNANCE Total: 17,100.13

Fund: 706 - PUBLIC SAFETY

54,882.89ST. HELENS PUBLIC SAFETY BUI…01/03/20221075563MACKENZIE 706-000-52019

20,646.25PUBLIC SAFETY BUILDING01/03/20221075564MACKENZIE 706-000-52019

4,050.00PUBLIC SAFETY BUILDING01/05/20220009013095HALEY & ALDRICH INC 706-000-52019

550.00WETLAND DELINEAATION PE…01/05/202221102-3WETLAND SOLUTIONS NORT… 706-000-52019

Fund 706 - PUBLIC SAFETY Total: 80,129.14

Grand Total: 182,619.92
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Fund Summary

Fund Expense Amount

100 - GENERAL FUND 26,802.78

201 - VISITOR TOURISM 277.64

202 - COMMUNITY DEVELOPMENT 250.00

205 - STREETS 4,182.57

601 - WATER 9,599.30

603 - SEWER 7,327.16

605 - STORM 132.20

702 - INFORMATION SYSTEMS 28,477.58

703 - PW OPERATIONS 8,341.42

704 - FACILITY MAJOR MAINTNANCE 17,100.13

706 - PUBLIC SAFETY 80,129.14

Grand Total: 182,619.92

Account Summary

Account Number Account Name Expense Amount

100-000-21000 Court Restitution Paymen… 25.00

100-701-52010 Telephone 86.16

100-701-52018 Professional Development 64.00

100-701-52019 Professional Services 236.00

100-702-52018 Professional Development 96.00

100-702-52019 Professional Services 185.10

100-703-52001 Operating Supplies 110.01

100-704-52018 Professional Development 32.00

100-704-52019 Professional Services 12,007.12

100-705-52001 Operating Supplies 1,254.34

100-705-52003 Utilities 559.27

100-705-52010 Telephone 1,746.11

100-705-52018 Professional Development 64.00

100-705-52019 Professional Services 508.00

100-705-52023 Facility Maintenance 40.00

100-706-52003 Utilities 645.12

100-706-52018 Professional Development 192.00

100-706-52023 Facility Maintenance 5.25

100-706-52033 Printed Materials 373.76

100-706-52034 Visual Materials 42.99

100-707-52001 Operating Supplies 29.90

100-707-52009 Postage 265.00

100-707-52018 Professional Development 64.00

100-707-52019 Professional Services 594.00

100-708-52003 Utilities 841.54

100-708-52010 Telephone 72.30

100-709-52001 Operating Supplies 3,968.92

100-709-52003 Utilities 334.64

100-709-52010 Telephone 126.97

100-709-52018 Professional Development 320.00

100-710-52001 Operating Supplies 12.00

100-710-52018 Professional Development 64.00

100-710-52087 Commission Stipends 510.00

100-711-52010 Telephone 263.30

100-711-52018 Professional Development 64.00

100-715-52003 Utilities 999.98

201-000-52003 Utilities 245.31

201-000-52028 Projects & Programs 32.33

202-721-52019 Professional Services 250.00

205-000-52001 Operating Supplies 28.99

205-000-52003 Utilities 4,153.58

601-731-52001 Operating Supplies 2,402.44

601-731-52003 Utilities 2,628.78

601-732-52003 Utilities 4,406.34
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Expense Approval Register Packet: APPKT00480 - AP 1.7.2022

1/7/2022 11:57:04 AM Page 6 of 6

Account Summary

Account Number Account Name Expense Amount

601-732-52010 Telephone 46.77

601-732-52022 Fuel 114.97

603-735-52003 Utilities 28.67

603-736-52003 Utilities 1,234.88

603-736-52010 Telephone 66.17

603-736-52064 Lab Testing 1,825.00

603-737-52003 Utilities 1,234.88

603-737-52010 Telephone 66.20

603-737-52064 Lab Testing 1,825.00

603-738-52003 Utilities 1,005.59

603-738-52010 Telephone 40.77

605-000-52001 Operating Supplies 132.20

702-000-52003 Utilities 1,538.69

702-000-52006 Computer Maintenance 844.01

702-000-52010 Telephone 967.77

702-000-52019 Professional Services 25,127.11

703-733-52010 Telephone 108.55

703-733-52022 Fuel 69.00

703-734-52001 Operating Supplies 37.85

703-734-52003 Utilities 687.00

703-734-52010 Telephone 596.08

703-734-52018 Professional Development 608.00

703-734-52022 Fuel 1,338.72

703-734-52023 Facility Maintenance 444.40

703-734-52046 Dock Services 465.07

703-734-52099 Equipment Operations 3,986.75

704-000-53017 Capital Outlay - Rec Center 1,545.80

704-000-53018 Capital Outlay - City Hall 2,174.33

704-000-53027 Capital Outlay - Campbell … 13,380.00

706-000-52019 Professional Services 80,129.14

Grand Total: 182,619.92

Project Account Summary

Project Account Key Expense Amount

**None** 182,619.92

Grand Total: 182,619.92
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