
 

CITY COUNCIL REGULAR MEETING 
St. Francis Area Schools District Office, 4115 Ambassador Blvd. NW 

Monday, April 18, 2022 at 6:00 PM 

AGENDA 

1. CALL TO ORDER/PLEDGE OF ALLEGIANCE 
2. ROLL CALL 
3. APPROVAL OF AGENDA 
4. CONSENT AGENDA 

A. City Council Minutes - 04/04/2022 
B. Official Signatures 

Resolution 2022-19 Approving Official Signatures for 2022 
C. Fitness Center Policy 

D. Consideration of Contract and Appointment of City Administrator Kate Thunstrom 

E. Job Posting for Community Development Director 

F. Police Officer Opening 

G. Liquor Store New Hire - Erik Hughes 

H. Liquor Store New Hire - Kyler Loud 

I. Routine Dust Control 

J. Weber Inc-Pay Application #7 

K. Payment of Claims 

5. MEETING OPEN TO THE PUBLIC 
6. SPECIAL BUSINESS 
7. PUBLIC HEARING 
8. OLD BUSINESS 
9. NEW BUSINESS 

A. URRWMO – One Watershed One Plan 

B. Vista Prairie St Francis Senior Living Development 
Ordinance 296 - Approving Rezoning 23465 St Francis Blvd NW from R-2 and 
PUD to R-3 - First Reading 
Resolution 2022-20 - Approving the Preliminary Flat, Final Plat, and PUD Plans for 
the Vista Prairie St. Francis Senior Living Development 

C. 2022 Street Rehabilitation Project Approval of Plans and Specifications 
Resolution 2022-21 Approving Plans and Specifications and Ordering 
Advertisement for Bids for the 2022 Street Rehabilitation Project 

10. MEETING OPEN TO THE PUBLIC 
11. REPORTS 

A. Public Works Monthly Report - March 
Streets & Parks March Report 
Water & Sewer March Report 

B. Police Department First Quarter Report 
C. Fire Department Monthly Report - March 

12. COUNCIL MEMBER REPORTS 
13. UPCOMING EVENTS 

April 20 - Planning Commission Meeting - 7:00 pm 
April 30 - Spring Recycling Event 
May  2  - City Council Meeting - 6:00 pm 
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May  9  - City Council Work Session - 5:30 pm 
  

14. ADJOURNMENT 
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CITY OF ST. FRANCIS 

CITY COUNCIL AGENDA 

St. Francis Area Schools District Office 4115 Ambassador Blvd. NW 

APRIL 4, 2022 

6:00 p.m.  

 
1. CALL TO ORDER/PLEDGE OF ALLEGIANCE  

The regular City Council meeting was called to order at 6:00 p.m. by Mayor Steve 
Feldman. 
 

2. ROLL CALL 

Members Present: Mayor Steve Feldman, Councilmembers Robert Bauer, Kevin 
Robinson, Sarah Udvig, and Joe Muehlbauer (attended remotely) 

 

Also present: Interim City Administrator Kate Thunstrom, Deputy City 
Administrator-City Clerk Jenni Wida, Assistant City Attorney Dave Schaps (Barna, 
Guzy & Steffen), Police Chief Todd Schwieger, Finance Director Darcy Mulvihill, 
Streets and Parks Supervisor Jeremy Shook, Water and Sewer Supervisor Parish 
Barten, Liquor Store Manager John Schmidt, and Fire Chief Dave Schmidt. 

 

 

3. APPROVAL OF AGENDA 

MOTION BY: BAUER  SECOND: UDVIG APPROVING THE REGULAR 
CITY COUCIL AGENDA 

 

A roll call vote was performed:  

 

Councilmember Udvig  aye 

Councilmember Bauer  aye 

Mayor Feldman   aye 

Councilmember Robinson aye 

Councilmember Muehlbauer aye 

 

Motion carried 5-0 

 

4.   CONSENT AGENDA  

A.  City Council Minutes – March 21, 2022 
B.  Investment Advisory Services 
C. Transient Merchant/Food Truck Permit Application 
D.  Payment of Claims 

 
MOTION BY: ROBINSON SECOND: MUEHLBAUER APPROVING THE 
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CONSENT AGENDA ITEMS A-D. 
 
A roll call vote was performed:  
 
Councilmember Muehlbauer  aye 
Councilmember Robinson aye 
Mayor Feldman   aye 
Councilmember Bauer  aye 
Councilmember Udvig  aye 

  
 Motion carried 5-0 
 

   5.  MEETING OPEN TO THE PUBLIC   
        No one came forward. 

  
6.   SPECIAL BUSINESS – NONE 
 

7. PUBLIC HEARINGS – NONE 
 

8.  OLD BUSINESS – NONE  

     

    9.  NEW BUSINESS 
A.  Pre-Architectural RFP-Building Design Feasibility 
  
Interim City Administrator Kate Thunstrom gave a presentation on the pre-
architectural RFP results for the building design feasibility.  She stated this is the 
next step they would move forward with for the City Hall/Fire Station building. She 
stated the space, cost and site are identified in this step but doesn’t commit the 
Council to construction but is a planning step to determine what fits on the site and 
what is reasonable regarding access on the site.   
 
Mayor Feldman thanked the committee for the work they did in touring the different 
facilities under different architects, which he stated, were vetted through reference 
checks.  He stated they learned through the Liquor Muni to be more thorough, do 
more due diligence.  He stated every architect was vetted, called the various cities, 
talked to the Fire Chiefs, and took tours.  He stated he was very impressed in all 
regards.  He thought any of the top three companies would have been sufficient, 
but they wanted to get the cream of the crop, which is what he thought they did 
with the decision on Brunton.  He liked the supply chain for pre-cast construction, 
their ability to build on smaller sites like the one they have, and the fact that their 
communication levels were high.  He thought all three companies had high 
communication levels but the supply chain was a little more impressive with 
Brunton as far as today’s market and getting pre-cast.  He stated they all felt after 
the process that this was the architect to go with and he thought it was a good 
choice.  He asked for Council feedback starting with Council member Robinson.   
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Robinson commented he thought it was a very thorough job.  In looking ahead he 
is excited about the Fire Station and City Administration side of it.  He wanted to 
see this be the most versatile building for the citizens as possible since they will be 
helping to build it.  He stated it is a dire need for the City.  He felt other cities were 
missing out by not reaching out to St. Francis because they are building a state-of-
the-art building along with the talent that will be in that building.  He stated his 
looking forward to shaping it as they go through the process.   
 
Mayor Feldman commented the key to the City Hall/Fire Station is that they want 
to build it for the use today and the needs tomorrow.  He stated that is the most 
impressive thing, so that as the City changes and the need changes with the growth 
of the City this building should be able to handle that.   
 
Corey Brunton, President and CEO of Brunton Architects and Engineers, stated he 
was there to answer any questions the Council had.     
 
Councilmember Muehlbauer commented he was excited to move forward and see 
what they could do with that site.   
 
Councilmember Udvig commented she was excited too.  She stated she was glad 
the committee put time in and went to do some tours.  She was glad this project is 
moving forward.  
 
Bauer asked about the site analysis and what that entailed.  Brunton replied 
because this is a Fire Station and City Hall site there are a number of things that 
have to be done carefully.  He stated safety is the number one most important thing 
they look at when they design anything.  He stated there is a lot to the site analysis 
including the site, the utilities and access to those, considering the density of the 
surrounding neighborhoods and site lines.   
 
Bauer commented he would like to see this bigger than smaller and work with the 
County to bring in the community library that is in the City as well.  He stated he 
would like to see the post office in there with their own garage and work with the 
Federal government to bring the City into a bigger and better environment for the 
community to be able to come to one building that will last 75 to 100 years.  
 
Brunton replied he respected the desire to get the most for their money.  He stated 
they are designing a 75 to 100 year building.  He stated with safety being the most 
important thing that they have to ensure they don’t pack too much in that it 
becomes unsafe.  They have to make sure the requirements for parking are met 
so responding firefighters have a place to park.  He stated the site isn’t very big 
and when he was inquiring about the concept of a community center on the site, 
which is different from a community use room.  He stated that is not what they were 
talking about because the site isn’t big enough.  He stated he heard the request 
and they will look at creating a program of spaces taking the information provided.  
They will look at synergizing spaces to reduce construction costs with their 
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expertise.  He stated post offices can be difficult to work with.  He stated the idea 
of creating a lobby so there is a balance of access but not too much public access 
to the Fire Station side or the City Hall side and ensure responding fire fighters can 
come and go safely.  He stated they will look for synergies where they could be, 
but he didn’t think the parking lot would allow for much more than what is planned.   
 
Mayor Feldman commented what impressed him with Brunton was the size of the 
sites they have been on.  For example, he checked with Albert Lee on a four-acre 
site and New Port with a 1.6 acre site which is for a Fire Station, City Hall and a 
small segment for the Sheriff’s Department.  He commented he understood where 
Brunton was coming from.  He stated they would need to put together a wish list.  
He explained to the Council that a wish list is a wish list and how it comes down 
from the beginning to the end will depend on their pocketbook and the site.  He 
stated the committee put together a wish list, things that were discussed before, 
which will go to Brunton and his company.  He stated they are in the beginning of 
the process but are in a good position after the vetting and tours.  He commented 
he will be excited to see New Port under construction.  He stated he is a fan of pre-
cast and it was amazing to him to see that pre-cast can be made to be really 
beautiful.  He gave the example of the industrial buildings on Highway 169 south.  
He thought it was a veneer of brick, or a brick building, but it isn’t a brick building 
but the mold that was used for pre-cast.  He stated that even the trash area was 
pre-cast and very appealing.  He stated it is a 26,000 square foot building with two 
floors and they are planning a 27,000 square foot building.  He stated he thought 
they were going in the right direction and the main thing was to build this with the 
mindset of the use today and the needs tomorrow.  He emphasized spending 
money today will save tons of money in the future.   
 
Brunton agreed.  He stated pre-cast is a product is going to cost more for materials 
but far less in labor, which is a current problem.  He stated pre-cast is one of the 
few materials that hasn’t been impacted by the pandemic.  He stated it is a highly 
durable material that has brick embedded in it.  He stated the neat thing with pre-
cast is that they can take brick and put it in the mold to embed it in with mortar and 
it will be three times stronger than brick and mortar.  He stated these buildings 
would have inherent characteristics of storm shelters, which are being required.   
 
Mayor Feldman commented they were told they can’t core drill on pre-cast but in 
New Port showed they can.   He stated the longevity of the building because of 
how it was put together is going to be a big part of the payout in the long run.  He 
commented they went to Bloomington and looked at a whole block building, Eagan, 
and New Port and their many references.  He stated they are all excited and there 
is a good team in place.  He commented Council will be brought through the whole 
process.  He asked Brunton to explain for Staff and Council his experience with 
the Fire Department.   
 
Brunton replied he is a recently a retired fire fighter.  He stated he looks at projects 
both from the user standpoint, the architect, and construction standpoint.  He stated 
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they are the designer and will help the City hire a construction manager, or if they 
want to go traditional they will help with that process.  He reiterated safety is 
important and understanding how operations work for the Fire Station on the 
ground but every station they design is 100% unique for the needs of the site and 
community.   
 
Mayor Feldman asked if there was no cookie cutter plan, if it is correct that it is  all 
customized. Brunton confirmed this.   
 
Mayor Feldman commented that is what he heard from the representative and the 
Chief at Albert Lee said that when it came to questions that the company gave their 
input but always went with what the city’s needs, not the company’s needs.  
Brunton confirmed this adding Albert Lee was a great project, which won national 
awards.  He stated they had looked at placing that building at a new site just out of 
town and there was a lot of turmoil questioning if that was the right site.  The City 
eventually went with a downtown site to get it close to the City Hall and Sheriff’s 
Department.  He stated it was more expensive but it was valuable.  
 
Mayor Feldman commented they came in under budget. Brunton confirmed this.  
 
Mayor Feldman continued it was on some soil that was in question and they were 
able to negotiate.   
 
Brunton replied they are always trying to find synergies and battle to get the best 
bang for the buck.  He stated the more they can impress the City, and advocate for 
them, the more the city is going to advertise to other cities.  He commented he was 
glad the committee checked on the company because he wants other cities to do 
the same and have St. Francis be a testimonial.   
 
Mayor Feldman commented they learned from past mistakes, which are going to 
happen because they are human, but the key is to learn from it and not repeat 
them.  He asked if there were any more questions for Brunton by Council.  There 
were none.   
 
MOTION BY: UDVIG SECOND: MAYOR FELDMAN TO ENTER INTO A 
CONTRACT WITH BRUNTON ARCHITECTS & ENGINEERS FOR THE PRE-
ARCHITECTURAL NEEDS OF A CITY HALL AND FIRE STATION INCLUDING 
COMMUNITY USE SPACE AS PRESENTED BY STAFF.  

  
 A roll call vote was performed:  
  
 Councilmember Muehlbauer aye 
 Councilmember Udvig  aye 
 Councilmember Bauer  aye 
 Mayor Feldman   aye 
 Councilmember Robinson  aye 
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 Motion carried 5-0 
 
 Mayor Feldman thanked Brunton for coming to the meeting.  

 
B.  Zoning Preemption Legislation 
      Resolution 2022-18 Supporting Housing and Local Decision Making Authority 

  
Interim City Administrator Kate Thunstrom presented the zoning preemption   
legislation that Mayor Feldman brought forward regarding concerns that are going 
through both the House and Senate about removing certain local controls.  She 
explained she outlined some of the specifics between the Senate bill and the 
House bill as they have some similarities and some differences.  She stated this is 
not just a Twin Cities problem but greater Minnesota as well and cities are starting 
to take a stand.   
 
Mayor Feldman commented he brought this to Council’s attention because the 
League of Minnesota Cities mailed something to him.  He stated as a contactor he 
gets mailing from a building association.  
 
Thunstrom stated it is the old Builder’s Association.   
 
Mayor Feldman stated he didn’t agree with them that PUD’s are stopping 
development.  He stated PUD’s, Planned Unit Developments, are a tool.  He gave 
the example that ten years ago, as the City was going in a different direction, that 
an ordinance could be in place and then ten years later the growth changes, the 
PUD gives a chance to change with that growth.  He didn’t agree that that is what 
is stifling development.  He stated he didn’t like the fact that the State legislator is 
telling cities what they should be doing with their land.  He thought there were 100 
cities that signed on to this already.  They are trying to put, where the guidance on 
PUD’s was set to the Department of Labor and Industries (DOLI) as a bottom, now 
they are setting it as a ceiling.  He stated everything is set on the DOLI codes.   
 
Mayor Feldman noted it is like in the Charter Commission hasn’t been a fan of a 
10th District Judge being in Stillwater deciding what they do they do in this City for 
Charter members.  He felt the Council should be the governing body that elects 
who sits on that committee because they know the City and that judge doesn’t.  He 
stated it is the same here, where he doesn’t believe State legislators in St. Paul 
know what the needs are in St. Francis.  He stated this has been tabled in the 
House and Senate right now but it has been on their plates for many years and he 
thought it would continue to be until it passes.  He stated the legislators are getting 
some pushback on it.  He suggested that if cities are abusing PUD’s or licensing 
and go after them.   
 
Mayor Feldman stated one reason permits are high is because the sewer access 
charge (SAC) and the water access charge (WAC), which are fees put in place to 
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maintain the systems everyone pays for.  Theses systems, for water and 
wastewater, are very costly to maintain and operate and that is what those fees 
are about.  He stated when the State says the City is getting outrageous with the 
building permit fees, they are not looking at what the fees are pertaining to.  He 
gave the example of a lady who came in a few years ago who came out of the 40 
acres, which were divided into two 20 acre lots.  The building permits because she 
was on septic and well was less than $3,500.  If she had been on City sewer and 
water that would have been over the $10,000 range because of the SAC and WAC 
charges.  He stated he thought there is a lot of misinformation going out and placing 
blame on where the fault lies.   
 
Mayor Feldman didn’t believe PUD’s are the reason that development is 
squelched.  He stated he didn’t like the fact that people in St. Paul should dictate 
what is happening in the City of St. Francis.  He stated he supported this resolution.  
He stated he didn’t know how much good it is going to do but thought it was 
important to speak out.  He asked for Council comment.   
 
Udvig commented she agreed with the Mayor that they didn’t need government 
over reach in the City.  
 
Muehlbauer commented there are some positives in that and there are some 
inditements in that too.  He stated he thought what isn’t broken shouldn’t be fixed 
but the cities that are abusing things should be addressed.  He stated he didn’t 
think the legislators in St. Paul know or really care what St. Francis needs.  He 
thought the resolution was arbitrary and may not do anything really but is more of 
a position.  He thought if 100 cities sign on maybe the legislators will listen to the 
people.   
 
Bauer agreed with this move.  He thought it was big government knowing how to 
spend tax dollars and now they are telling cities they know better how to run the 
cities.  He disagreed with the push for that.  He commented that it is also the mass 
email to all the cities when there is a small problem with some cities abusing things 
that should be addressed to fix the problem instead of addressing the whole state.  
He agreed they need to limit the State from their over reach.  
 
Robinson commented he agreed with the pushback adding the State has issues 
managing things like mass transit such as the light rail.  He didn’t think they cared 
about the expenses that are already spent.  He didn’t think there was a sense of 
urgency to see where the money was being spent.  He thought the Commission 
should be elected instead of appointed.  He thought the less government, the 
better.   
 
MOTION BY: BAUER SECOND: ROBINSON TO ADOPT ZONING PREEMPTION 
LEGISLATION RESOLUTION 2022-18 SUPPORTING HOUSING AND LOCAL 
DECISION MAKING AUTHORITY.  
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A roll call vote was performed:  
 
Mayor Feldman   aye 
Councilmember Muehlbauer aye 
Councilmember Robinson  aye 

 Councilmember Bauer  aye 
Councilmember Udvig   aye 

 
 Motion carried 5-0 

  
10.   MEETING OPEN TO THE PUBLIC – NONE 
 
11.   REPORTS – NONE 
 
12.   COUNCIL MEMBER REPORTS 
 

Udvig asked residents to be aware of children as there are a lot of children out with 
the spring-like weather and asked that people watch for children and adults out 
biking because there aren’t adequate sidewalks on a lot of the streets.  She asked 
people to be patient when driving because there are many accidents that could 
maybe be avoided if people slowed down and had more patience.  She thanked 
Staff for doing an excellent job in helping to make Council’s job easier.   

 
Bauer commented he didn’t have much to report.  He stated Arizona was beautiful 
and warm.  He stated he saw something on Facebook and at Kerry Street and 
232nd there is a stop sign on that intersection.  He stated there was a debate on 
Facebook on people making the turn without using the stop sign.  He encouraged 
residents to use stop signs on their streets.  

 
Muehlbauer commented he didn’t have much to report.  He stated he was a part 
of the City Administrator interviews.  He stated the Citizen’s Academy starts April 
14, 2022 for the Police Department and he was looking forward to hearing that two 
Councilmembers will be participating.  He stated it is fun and informative and hoped 
there was good participation.   
 
Muehlbauer asked if sign ups were done.  Police Chief Todd Schwieger replied no, 
they are still taking registrations.  Muehlbauer suggested it be put on the Facebook 
page to get it out to people and that one or two Councilmembers participate.   

 
Robinson thanked the Council that has allowed him to be apart of the Building 
Committee.  He stated he would like at a future Work Session to share pictures 
taken to bring the other Councilmembers up to date to share the vision of what they 
saw on tours.  He thought with the Fire’s Chief’s input, the Mayor’s building 
background expertise, the Public Works involvement that they had a terrific team.  
He offered congratulations and welcome to Kate being the new City Administrator.  
He stated she was already doing the job for a while and thought she would be a 
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great fit.  He referenced the Citizens Academy and stated he was waiting for his 
background check to come back.  He signed up for it and is looking forward to it.  
He encouraged Councilmembers and citizens that haven’t taken it to attend.   

 
Mayor Feldman congratulated Kate and stated he had no doubt of the job she 
would do and is looking forward to the many years she will have guiding the City 
and being the coach of the team.   
 
Mayor Feldman thanked the Building Committee including Water and Sewer 
Supervisor Parish Barten, Robinson, Assistant City Attorney Dave Schaps, Interim 
City Administrator Kate Thunstrom.  He stated he thinks they learned from the 
Liquor Muni to vet and due diligence.  He stated it is a long process which won’t 
happen overnight.  He continued one thing former City Administrator Joe Kohlmann 
did before he left was get the financing in place, which was his expertise, and was 
appreciated.  He stated he looks at the economy as a cloud or a sunshine.  As they 
go through the process and finally get to the plan they want to seek bids on, it will 
come down to what the economy is when they decide to do this.  They may have 
to put it on hold, change it, or if the economy is favorable for labor and materials 
that it may work out.  It is unknown.  He stated they will go through the process in 
a due diligent way that wasn’t done with the wastewater treatment facility.  It will 
be done now and they will be able to answer any questions the public has and add 
their input to it.   
 
Mayor Feldman emphasized they are not talking about a community center, which 
they don’t have space for, but a community room and City Hall.  He stated they will 
be able to do some things inside the building to bring activities to the community.  
He felt after six years, and the direction the City is going that it is time to bring 
activities for the residents to enjoy without going to other cities.  He stated all they 
have is the ice rink and Pioneer Days which has been disrupted by the pandemic.  
He thought it was time to bring activities to St. Francis for residents to enjoy the tax 
dollars to benefit them.   
 
Mayor Feldman commented Casa Rio has changed their name to Mama Nacho 
Taco Truck which was scheduled to come on Wednesday but was changed to 
Friday April 8th due to weather.  They will be serving from noon to 7:00 p.m. at the 
Bottle Shop.  He stated the dates throughout the month of April, May and the rest 
of summer will be on the spotlight window on the Website, on the Facebook page 
and the Mayor’s Facebook page.  He stated he is looking at getting a food truck 
through the summer and encouraged residents to ask City Hall about it.  He stated 
he is looking at getting mini donut trucks, barbeque trucks and others.  He stated 
he wants to have a food truck day to count on once a month.  He stated 
communication has been difficult but he is persistent.   

 
Mayor Feldman thanked Staff, noting the most important position has been filled.  
He stated now it is a matter of getting the Community Development Director 
position filled and the Public Works-Deputy Administrator position filled as well.  He 
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thought with Kate in the position of City Administrator, it is a good fit and feels good.  
He stated he has learned that when he goes against his gut feeling that there is 
regret attached to it but when he goes with his gut he doesn’t.  He stated he is 
really pleased.  He thanked the Staff for getting the information to him today.   
 
Mayor Feldman referenced Udvig’s comments about kids being out and 
encouraged people to be extra watchful.  He stated there was an accident on 233rd 
and 47th last week and he hoped no one got hurt.   
 
Mayor Feldman stated talks have been ongoing with MNDot.  He thought if 
someone from MNDot would come out to 233rd and sit during the summer or spring 
to watch from 4:30 p.m. on from east, west traffic that they would want a stop light 
there.  He stated it didn’t take an engineer to figure out that that is a dangerous 
crossing at Pederson and 233rd.  He didn’t understand why MNDot doesn’t see it 
because they see everyday and something has to be done better than it is right 
now.  He stated he would invite MNDot if he thought it would do any good but would 
stick with the chosen course of having WSB as the consultant.   

    
13.   ATTORNEY’S REPORT 

Mayor Feldman made the following statement: “in a few minutes he will close the 
meeting under Minnesota Statute 13D.03 subdivision 1(b).  The City Council has the 
ability to move into a closed meeting.  The governing body of a city may, by a majority 
vote, in a public meeting decide to hold a closed meeting to consider strategy for 
labor negotiations including negotiation strategies or developments or discussion 
and review of a labor negotiation proposals.  Labor negotiations are proposals 
between the City of St. Francis and law enforcement, labor services, police officers 
and sergeants.”  He asked for a motion to move the meeting into a closed session 
for a discussion of labor negotiations.   
 
RECESS AND RECONVENE 
 
MOTION BY: UDVIG SECOND: BAUER TO RECESS TO A CLOSED SESSION 
FOR A DISCUSSION OF LABOR NEGOTIATIONS.  
 
A roll call vote was performed:  
 
Councilmember Muehlbauer  aye 
Councilmember Udvig   aye 
Councilmember Bauer  aye 
Councilmember Robinson  aye 
 Mayor Feldman    aye 

 
 Motion carried 5-0 
 
 Mayor Feldman continued reading “once this is approved the Council should move 

into a closed session. I will now close this meeting.” 
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 Meeting recessed to a Closed Session at 6:41 p.m. 
 

The meeting reconvened at 8:18 p.m. 
 

14.   UPCOMING EVENTS 
        April 11, 2022 – Work Session at Police/Public Works Building – 5:30 p.m. 
        April 14, 2022 – Citizens Academy- Police Department – 6:00 to 8:00 p.m.  
        April 18, 2022 – City Council Meeting – 6:00 p.m. 
        April 20, 2022 – Planning Commission Meeting – 7:00 p.m. 
        April 30, 2022 – Spring Recycling Event – 8:00 a.m. to 2:00 p.m. 
 
15.  ADJOURNMENT 

There being no further business, Mayor Feldman adjourned the regular City Council 
at 8:18 p.m. 

 
 
___________________________ 
Jennifer Wida, City Clerk 
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CITY OF ST. FRANCIS 

CITY COUNCIL MINUTES 

CLOSED SESSION 

 

APRIL 4, 2022 

6:00 p.m.  

 
1. CALL TO ORDER  

The closed City Council meeting was called to order at 6:45 p.m. by Mayor Steve 
Feldman. 
 

2. ROLL CALL 

Members Present: Mayor Steve Feldman, Councilmembers Robert Bauer, Kevin 
Robinson, and Sarah Udvig 

Members Attending via Zoom:  Council members Joe Muehlbauer 

 

Also present: City Administrator Kate Thunstrom, Deputy City Administrator/City 
Clerk Jenni Wida, Assistant City Attorney Dave Schaps (Barna, Guzy & Steffen), 
Police Chief Todd Schwieger 

 

3. CLOSED MEETING 

A.  ATTORNEYS REPORT  
 

The Council held a closed meeting pursuant to Minn. Stat. 13D.03, Subd. 1(b), for 
the purposes of considering strategy for labor negotiations, including negotiation 
strategies or developments or discussion and review of labor negotiation proposal. 
 
MOTION BY: MUEHLBAUER SECOND: MAYOR FELDMAN TO REOPEN THE 
CLOSED SESSION AND MOVE BACK TO OPEN MEETING. 

   
 A roll call vote was performed:  
  
 Councilmember Muehlbauer  aye 
 Councilmember Robinson   aye  
 Mayor Feldman   aye 
 Councilmember Bauer   aye 
 Councilmember Udvig  aye 
 
 Motion carried 5-0 

 
4. ADJOURNMENT TO OPEN SESSION 

There being no further business, Mayor Feldman adjourned the Closed City 
Council at 8:18 p.m. 
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___________________________ 
Jennifer Wida, City Clerk 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom, Interim City Administrator 

FROM: Darcy Mulvihill, Finance Director 

SUBJECT: Official Signatures – Resolution 2022-19 

DATE: April 18, 2022 
  

OVERVIEW: 

With the hiring of the new city administrator, council needs to add her as an office signature on 
the bank accounts. Please see the attached resolution.      

 

ACTION TO BE CONSIDERED: 

Approved under consent agenda designate the official signatures. 

 

BUDGET IMPLICATION: 

None 

 

Attachment: 

 Resolution 2022-19 Official Signatures 
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CITY OF ST. FRANCIS 

ST. FRANCIS, MN 

ANOKA COUNTY 

 

RESOLUTION 2022- 

 

A RESOLUTION APPROVING THE OFFICIAL SIGNATURES FOR 

2022 

 
Official Signatures Steven D. Feldman, Mayor 

 Joseph Muehlbauer Mayor Pro Temp  

 Kate Thunstrom, City Administrator  

 Darcy Mulvihill, Finance Director  

 Jenni Wida, Deputy City Administrator/ City Clerk 

 
 (2 signatures required) 

 

 

 
ADOPTED BY THE CITY COUNCIL OF ST. FRANCIS THIS 18th DAY OF APRIL, 

2022. 

APPROVED: 

 

 

       ________________________________ 

       Steve Feldman, Mayor of St. Francis 

 

ATTEST: 

 

_______________________________ 

Jennifer Wida, City Clerk 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom, City Administrator 

FROM: Todd Schwieger, Police Chief 

SUBJECT: Fitness Center Policy 

DATE: April 18th, 2022 
  

OVERVIEW: 
 

Physical fitness is an essential part in the daily role of a law enforcement officer. Officers 

commonly encounter situations that can be physically and mentally demanding. Officers with 

improved physical fitness can more effectively handle these situations with a lessened 

likelihood of injury. 

The St. Francis Police Department recently introduced a fitness area including fitness 
equipment to the police department. The St. Francis Police Department encourages its 
members to maintain a high standard of physical fitness. Department members are given the 
opportunity to utilize the department fitness center in order to improve and maintain their 
physical abilities. The benefits of maintaining high levels of physical fitness are plentiful; 
improved capability to perform specific physical tasks, improved ability to mobilize the body 
efficiently, improved tolerance to fatigue, improved employee morale, reduced risk during 
physical tasks, better psychological preparation, reduction in sick time, improved productivity, 
improved performance, improved abilities off-duty, and increased longevity after retirement. 

 

ACTION TO BE CONSIDERED: 

City Council to review and approve the St. Francis Police Department Fitness Center Policy. 

 

BUDGET IMPLICATION: 

Supplies including sanitizing spray, sanitizing wipes and paper towels will be purchased as 
needed out of the current police department operating budget. These supplies will be used to 
sanitize equipment between uses. Police Department forfeiture funds were used to purchase 
equipment and supplies in the fitness center.  

 

 

Attachments:  

Fitness Center Policy 
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St. Francis Police Department 

Policy Manual 

 

Fitness Center 
1017.1   PURPOSE 

Physical fitness is an essential part in the daily role of a law enforcement officer. Officers commonly encounter 

situations that can be physically and mentally demanding. Officers with improved physical fitness can more 

effectively handle these situations with a lessened likelihood of injury. 

The St. Francis Police Department encourages its members to maintain a high standard of physical fitness. 

Department members are given the opportunity to utilize the department fitness center in order to improve and 

maintain their physical abilities. The benefits of maintaining high levels of physical fitness are plentiful; improved 

capability to perform specific physical tasks, improved ability to mobilize the body efficiently, improved 

tolerance to fatigue, improved employee morale, reduced risk during physical tasks, better psychological 

preparation, reduction in sick time, improved productivity, improved performance, improved abilities off-duty, 

and increased longevity after retirement. 

1017.1.1   POLICY 

The St. Francis Police Department recognizes the value of supporting the physical fitness efforts of our 

members. The department maintains a fitness center to assist in the improvement of the quality of life for 

employees through the promotion of physical fitness and healthy lifestyles. 

1017.1.2   FITNESS CENTER GENERAL RULES 

The following rules must be adhered to with the possibility of revocation if found that a personnel member is 

abusing the privilege: 

(a) Only police department personnel, both licensed and non-licensed can use the fitness center facility. 

No family members, friends, or other guests are permitted to use the fitness center. 

(b) Department personnel who choose to use the fitness center are required to complete a City of St. 

Francis Release and Waiver of Liability prior to use. 

(c) Department personnel are allowed to use the fitness center at any hour during their off-duty time. 

(d) All users must report any observed equipment maintenance or malfunction problems promptly to 

the Police Chief or Sergeant. 

(e) Users must, at all times, while in the fitness center, wear proper attire, including athletic shoes and a 

shirt. No clothing with offensive language or pictures will be allowed in the fitness center. 

(f) The use of audio devices is allowed at a reasonable volume. 

(g) Users must clean equipment promptly after use with cleaner provided. 

(h) Users are expected to replace equipment on the designated racks or positions. No weight discs are 

to be left on the equipment. 

Policy 

1017 
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Copyright Lexipol, LLC 2022/02/02, All Rights Reserved. Fitness Center - 1 

Published with permission by St. Francis Police Department ***DRAFT*** 

St. Francis Police Department 

Policy Manual 

Fitness Center 

 

(i) All users must abide by the policies contained in the City of St. Francis Personnel Policy and police 

department policy, including without limitation, the policies prohibiting sexual harassment and 

discrimination. 

(j) The Police Chief or designee has authority to administer the fitness center, oversee its use, enforce 

rules, and resolve disputes over use. 

1017.1.3   FITNESS CENTER RULES - OFFICERS ON-DUTY 

(a) Officers are allowed to exercise on-duty for a period of time not to exceed 60 minutes. This time is to 

include the doffing and donning of their uniform and/or the use of showers. 

(b) Officers are only allowed to exercise on-duty if there are at least two additional officers on duty 

available for call response. 

(c) Officers are required to monitor their portable radios. 

(d) Officers are required to return to their patrol duties if advised by a supervisor and are expected to 

use common sense regarding street coverage prior to and during their exercise period. 

(e) Officers shall document the on-duty use of the fitness facility on a daily activity log. 

1017.1.4   FITNESS CENTER RULES - RECORDS STAFF 

(a) Records staff members are allowed to exercise in lieu of their break period not to exceed 60 minutes. 

(b) Records staff members are only allowed to exercise during working hours if services are not 

compromised and there is at least one additional staff member available to the public. 
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EXPERIENCE TRUST RESULTS
  

| | 

Michael F. Hurley 
Charles M. Seykora 
Daniel D. Ganter, Jr. 
Beverly K. Dodge 
James D. Hoeft 
*Joan M. Quade 
*John T. Buchman 

Scott M. Lepak 
William F. Huefner 
Bradley A. Kletscher 
Timothy D. Erb Karen 
K. Kurth Adriel B. 
Villarreal Tammy J. 
Schemmel 

Carole Clark Isakson 
Joseph J. Deuhs, Jr 
Jennifer C. Moreau 
Herman L. Talle 
Elizabeth A. Schading 
David R. Schaps 
Thomas R. Wentzell 

Lindsay K. Fischbach 
Nicole R. Wiebold 
Tyler W. Eubank 
Thomas M. Caturia 
Bobbi Hermanson-Albers 
Erik C. Ordahl 
Stephany J. Elmer 

Of Counsel 
Jeffrey S. Johnson 
James H. Wills 

* Also Licensed 
in Wisconsin 

MEMORANDUM 
 
To: Honorable Mayor and City Councilmembers 

From: David Schaps, Assistant City Attorney 

Re: City Administrator Employment Agreement 

Date: April 13, 2022 

 
 
Please allow this memorandum serve as an update to the City Council regarding the City Administrator hiring 
process.  
 
Pursuant to City Council direction at their March 31, 2022 special meeting, our office engaged in discussions 
with Kate Thunstrom regarding an employment agreement to serve as City Administrator.  The agreement is 
based upon the term sheet that was reviewed and approved by the Council, and includes the standard and 
customary language generally found in this type of agreement. 
 
Ms. Thunstrom has had the opportunity to review the contract and has indicated she is in agreement with its 
terms.  Our office has also performed the requisite background/reference checks on Ms. Thunstrom, and there 
are no issues or concerns.  
 
Our office recommends approval of the employment agreement as attached.  
 
 
 
Council Action Requested:  
Motion and Second to approve the employment agreement for City Administrator with Kate Thunstrom as 
presented, and to authorize the Mayor and City Clerk to sign the agreement with Ms. Thunstrom. 

 
  200 Coon Rapids Blvd. NW 

Suite 400 
Coon Rapids, MN 55433 

BGS.com 
 

 

 

 

763.780.8500 
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EMPLOYMENT AGREEMENT 

 
 AGREEMENT made this _____ day of April, 2022, by and between the CITY OF ST. 
FRANCIS a Minnesota municipal corporation ("Employer"), and KATE THUNSTROM 
("Employee").  
  
 The parties agree as follows:  
  
 1. POSITION. Employer agrees to employ Employee as its City Administrator. 
Employee agrees to serve as City Administrator in accordance with state statutes, City 
ordinances and the Code of Ethics of the International and Minnesota City/County Management 
Associations, and to perform such other legally permissible and proper duties and functions as 
the City Council shall from time to time assign.  
 
 2. MOVING AND RELOCATION ALLOWANCE. Employer shall reimburse 
Employee an amount not to exceed $____0______ for moving her household goods and an 
amount not to exceed $____0_____ for house hunting expenses such as travel expenses, 
temporary lodging, and meals. Payment shall be made upon receipt by the City of documentation 
that the expenses have been incurred and deemed reasonable.  
 
 3. PENSION PLAN. Employer shall contribute to PERA as required by State law for 
Employee or an alternate pension plan, if selected by Employee, authorized by State law.  
 
 4. SALARY. Employer shall pay Employee a salary of Grade 23, Step 5 of the City’s 
current Pay Plan starting April 19, 2022.  An initial performance evaluation will be conducted 
after six months (probationary period) with a step increase (Step 6) after the anniversary of  
Employee’s initial hire start date with the City (November 30th) following a successful review. 
Performance evaluations will happen annually thereafter upon the anniversary of Employee’s 
initial hire start date with the City.  The City Administrator is also eligible for any COLA 
adjustments provided to other city employees. A copy of the current City Pay Plan is attached to 
this agreement as Exhibit A. 
 
 5. SENIORITY.  For purposes of employment benefits such as sick leave, vacation 
leave, and the like, Employee will be credited with having completed her current number of 
years of employment with the City upon her first day of employment as City Administrator. 
 
 6. SICK LEAVE. Effective upon Employee's first day of employment, Employee shall 
be credited with her currently accrued sick leave balance as of her first date of employment with 
the City. In addition, Employee shall accrue sick leave in accordance with the City's personnel 
policies.  
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 7. VACATIONS. Employee shall be credited with her currently accrued vacation leave 
balance as of the first date of her employment with the City. In addition, Employee shall accrue 
vacation leave in accordance with the City's personnel policies.  
  
 8. HOLIDAYS. Employer shall provide Employee the same holidays as enjoyed by other 
non-union employees.  
 
 9. GENERAL INSURANCE. Employer shall provide Employee the same group, 
medical, dental, life and disability insurance benefits as provided to all other non-union 
employees.  
  
 10. DUES AND SUBSCRIPTIONS. Employer shall budget and pay the professional 
dues and subscriptions for Employee which are deemed reasonable and necessary for Employee's 
continued participation in national, regional, state and local associations necessary and desirable 
for Employee's continued professional participation, growth and advancement.  
  
 11. PROFESSIONAL DEVELOPMENT. Employer shall budget and pay necessary 
and reasonable registration, travel and subsistence expenses of Employee for professional and 
official travel, meetings and occasions adequate to continue the professional development of 
Employee and to adequately pursue necessary official and other committees thereof which 
Employee serves as a member, and which budgeted funds are available.  Employee shall use 
good judgment in her outside activities so she will not neglect her primary duties to the 
Employer.  Specifically: 

a. Employer agrees to pay for membership costs for the International City/County 
Management Association, and the Minnesota City/County Managers Association and 
other relevant professional associations as deemed appropriate, and for which budgeted 
funds are available. 
b. Attendance at the annual International City/County Management Association 
conference and attendance at conferences held by MCMA will be allowed as the City’s 
budget will accommodate. 
c. Other conferences, short courses, and seminars that are necessary for her 
professional development and for the good of the Employer may also be allowed as the 
City’s budget will accommodate (such as the League Minnesota Cities, Economic 
Development Association of Minnesota, or other training). 

 
 12. CIVIC CLUB MEMBERSHIP. Employer recognizes the desirability of 
representation in and before local civic and other organizations. Employee is authorized to 
become a member of such civic clubs or organizations as deemed appropriate by Employee and 
Employer; and at Employer's expense.  
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 13. AUTOMOBILE. Employee shall be reimbursed for job related travel consistent with 
the current Internal Revenue Service business mileage reimbursement rate. 
  
 14. GENERAL EXPENSES AND OTHER BENEFITS. Employer shall reimburse 
Employee reasonable miscellaneous job related expenses which it is anticipated Employee will 
incur from time to time when provided appropriate documentation. Employee shall also receive 
all benefits provided to department heads and/or other employees as outlined in the St. Francis 
personnel policies and/or provided to all other city employees. Employee shall receive a 
cellphone reimbursement payment in the same amount as the previous City Administrator with 
increases in accordance with City personnel policies. 
  
 15. HOURS OF WORK. It is understood that the position of City Administrator is a 
salaried, exempt position that requires attendance at evening meetings and occasionally at 
weekend meetings. It is understood by Employee that additional compensation and 
compensatory time shall not be allowed for such additional expenditures of time. It is further 
understood that Employee may absent herself from the office to a reasonable extent in 
consideration of extraordinary time expenditures for evening and weekend meetings at other than 
normal working hours. 
 
 16. TERMINATION BENEFITS. In the event that Employee is terminated by the 
Employer during such time that Employee is willing and able to perform the duties of City 
Administrator, then in that event, Employer agrees to pay Employee at the time of receipt of her 
last pay check a lump sum cash payment equal to six (6) months aggregate salary and to continue 
to provide and pay for the benefits set forth in paragraph 9 for a period of six (6) months 
following termination. However, in the event Employee is terminated because of her 
malfeasance in office, gross misconduct, conviction for a felony, or conviction for an illegal act 
involving personal gain to Employee, then Employer shall have no obligation to pay the 
termination benefits. 
 
 If Employer at any time during the employment term reduces the salary or other financial 
benefits of Employee in a greater percentage than across-the-board reduction for all non-union 
employees, or if Employer refuses, following written notice, to comply with any other provisions 
of this Agreement benefiting Employee or Employee resigns following a formal suggestion by 
Employer that he resign, then Employee may, at her option, be deemed to be "terminated" on the 
effective date of Employee's resignation and the Employee shall also be entitled to receive the 
termination benefits set forth above. 
 
 If Employee voluntarily resigns her position with Employer, Employee agrees to give the 
Employer thirty (30) days advance notice. If Employee voluntarily resigns her position with 
Employer, there shall be no termination pay due to Employee.  
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 17. GENERAL CONDITIONS OF EMPLOYMENT. Nothing in this Agreement shall 
prevent, limit or otherwise interfere with the right of Employer to terminate the services of 
Employee at any time, for any reason, subject only to the provisions of this Agreement and 
statutory requirements. Furthermore, nothing in this Agreement shall prevent, limit or otherwise 
interfere with the right of Employee to resign at any time from her position with Employer, 
subject only to the provisions of this Agreement. 
 

18. OUTSIDE EMPLOYMENT.  The City Administrator agrees to devote her time, 
energy, and attention of the business of City.  Employee shall hold no other employment, either 
directly or indirectly, or invest with any firm, corporation, or legal entity in violation of the 
ICMA Code of Ethics.  Employee may accept limited teaching opportunities that will not 
conflict with her responsibilities to the City. 
 
IN WITNESS WHEREOF, Employer has caused this Agreement to be signed and executed on 
its behalf by its Mayor and City Clerk, and Employee has signed this Agreement, in duplicate, 
the day and year first written above. 
 
 
EMPLOYER:       EMPLOYEE:     
         
 
CITY OF ST. FRANCIS 
 
_________________________________  __________________________ 
_____________________________   ________________________ 
Mayor  Steve Feldman     Kate Thunstrom 
 
AND  
 
_________________________________  
Jenni Wida 
City Clerk 
 
2383168_1 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Mayor and Council 

FROM: Kate Thunstrom, Interim City Administrator 

SUBJECT: Job Posting for Community Development Director 

DATE: April 18, 2022 
  

OVERVIEW: 

The Community Development Director position is currently open and needs to be filled.  

 

 

ACTION TO BE CONSIDERED: 

Motion to approve Staff to post the Community Development Director position. 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom, City Administrator 

FROM: Todd Schwieger, Police Chief 

SUBJECT: Police Officer Opening 

DATE: April 18th, 2022 
  

OVERVIEW: 

 
On March 7th, 2022 City Council authorized the police department to move forward with hiring 

candidate Matthew Chamberlain with conditions of successful completion of a thorough 

background investigation including a psychological and physical exam. Matthew was placed 

second on an eligibility list created by the department’s most recent hiring process which 

began in November of 2021. After an initial background investigation and consulting with staff, 

it has been determined not to move forward with hiring Matthew Chamberlain. The department 

is seeking approval to reopen the application process and post for the position of police officer 

seeking candidates to fill the vacancy created by a February resignation. 

 

ACTION TO BE CONSIDERED: 

 
City Council approval to post an opening seeking candidates to fill the police officer vacancy to 

return the department to 12 licensed officers. 

 

BUDGET IMPLICATION: 

 
The department is currently budgeted for 12 licensed police officers which the police 

department operating budget accounts for. 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom, Interim City Administrator 

FROM: John Schmidt 

SUBJECT: Liquor Store New Hire - Erik Hughes 

DATE: April 18th, 2022 
  

OVERVIEW: 

We are looking to add Erik Hughes as a PT Employee.  The Bottle Shop is looking to get back 
to our 2019 PT employee work force.  Adding Erik will be one more step to get there.  

 

ACTION TO BE CONSIDERED: 

 Allow the hire of a part time employee 

 Deny the hire of a part time employee 

BUDGET IMPLICATION: 

There will be a little additional budget implication.  Erik will be working hours already assigned 
to current employees.  Not adding shifts. 

 

28

Agenda Item # 4G.



 

CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom, Interim City Administrator 

FROM: John Schmidt 

SUBJECT: Liquor Store New Hire - Kyler Loud 

DATE: April 18th, 2022 
  

OVERVIEW: 

We are looking to add Kyler Loud as a PT Employee.  The Bottle Shop is looking to get back to 
our 2019 PT employee work force.  Adding Erik will be one more step to get there.  

 

ACTION TO BE CONSIDERED: 

 Allow the hire of a part time employee 

 Deny the hire of a part time employee 

 

BUDGET IMPLICATION: 

There will be a little additional budget implication.  Kyler will be working hours already assigned 
to current employees.  Not adding shifts. 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom, Interim City Administrator 

FROM: Jeremy Shook, Streets and Parks Supervisor 

SUBJECT: Routine Dust Control 

DATE: April 18th, 2022 
  

OVERVIEW: 

The City has identified high volume gravel roads. Spraying of calcium chloride helps us 

maintain these roads during the summer months. Dust control is a routine and budgeted for 

activity.  

ACTION TO BE CONSIDERED: 
The City has identified high volume gravel roads. Spraying of calcium chloride helps us 

maintain these roads during the summer months. Dust control is a routine and budgeted for 

activity.  

BUDGET IMPLICATION: 
This will be paid for out of the Street fund (405) 

 

Attachments: 

 Quote from Knife River 

 Quote from NSI 

 Map of treated areas 
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Public Works Department 

4058 St. Francis Blvd NW 

St. Francis, Minnesota 55070 

763-233-5200 

FAX 763-233-5205 

 

 

Quotes for Dust Control – 2022 
 

The City of St. Francis will accept quotes for the furnishing and application of materials for dust control until April 12th, 

2022. All quotes must be submitted on this document and shall be signed and dated. 
 

The City anticipates the use of approximately 18,500 gallons of chloride solution, City wide. Someone from the City will 

ride with each applicator truck to facilitate the application. Application widths will be approximately 18 to 20 feet. 
 

The City of St. Francis will require the work to be completed by June 16th 2022, weather permitting.  
 

The following identifies the required concentration of materials and application rates: 
 

• For Calcium Chloride:  __38% calcium chloride concentration applied.   

o Required application rate of __0.30__ gallons per square yard. 

 

• For Magnesium Chloride: __ 32% magnesium chloride concentration applied. 

o Required application rate of __0.30__ gallons per square yard. 

 

A final quantity of material has not been determined. Please provide a unit cost for each of the 2 Tiers associated with the 

material and the corresponding quantities listed below.  Unit costs provided below shall include all costs associated with 

delivery and application of product as well as any applicable sales tax. City residents occasionally request that chloride 

solution be applied in front of their properties. City residents must be able to contact your company for chloride 

applications while you are completing the work within the City and the same unit prices would apply. 
 

Please quote the cost of materials furnished and applied: 
 

ESTIMATED COST: 

 

 ITEM    QUANTITY    UNIT COST  

            

Tier I. Calcium Chloride  0 – 10,000 gal     ____$1.392__  

  

Tier II.  Calcium Chloride  10,000 + gal     __ _$1.392__ 

  

Tier I.   Magnesium Chloride  0 – 10,000 gal     ___________  

  

Tier II.  Magnesium Chloride  10,000 + gal     ___________  

  

 

Name of Company   __Northern Salt Inc_____________________ 

 

Address   __20920 Forest RD N___________________ 

 

   __Forest Lake, MN 55025_______________ 

 

Phone Number  __(651) 209-3148_____________  ________ 

 

 

Signature ____Trent Tollefson____________________________________ Date __4/10/2022______ 
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City of St Francis, MN

Metropolitan Council, MetroGIS, Esri Canada, Esri, HERE, Garmin,
SafeGraph, GeoTechnologies, Inc, METI/NASA, USGS, EPA, NPS,
USDA

April 8, 2022

0 7,500 15,0003,750 ft

0 2,000 4,0001,000 m

1:59,789

Treated Areas Highlighted In Blue
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom, Interim City Administrator 

FROM: Darcy Mulvihill, Finance Director 

SUBJECT: Weber Inc-Pay Application #7 

DATE: April 18th, 2022 
  

OVERVIEW: 

Attached is pay estimate #7 to Weber Construction for the Liquor Store Remodeling. Amount 
to be paid is $17,631.73. There is a retainage of $36,445.77 at this time.  

 

ACTION TO BE CONSIDERED: 

Approve attached pay application. 

 

BUDGET IMPLICATION: 

This is being paid out of the Liquor Fund 

 

Attachments: 

 Weber Pay Application #7-Liquor Store Remodel 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom, Interim City Administrator 

FROM: Darcy Mulvihill, Finance Director 

SUBJECT: Payment of Claims 

DATE: April 18th, 2022 
  

OVERVIEW: 

Attached are the bills received since the last council meeting. Total checks to be written are 

$518,800.71 plus any additional bills that are handed out at council meeting.     

 

Other Payments to be approved: 

Debt service payments –N/A 

Direct Transfers from Previous Month-$271,941.79 

Credit Card Payment-$15,564.78 

Manual Checks-N/A 

 

ACTION TO BE CONSIDERED: 
Approved under consent agenda to allow the Finance Director to draft checks or ACH 

withdrawals for the attached bill list.    Please note additional bills may be handed out at the 

council meeting. 

 

BUDGET IMPLICATION: 

City bills 

 

Attachments: 

 04-18-2022 Packet List-$518,800.71 

 04-18-2022 Credit Card-$15,564.78 

 04-18-2022 ACH Payments-$271,941.79 
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*Claim Register©

CITY OF ST FRANCIS

AP 04-18-2022

04/14/22 2:30 PM

Page 1

April 2022

ABDO, EICK & MEYERS, LLP  Claim# 14055

Claim Type

Cash Payment $14,220.00CERTIFIED AUDIT SERVICE 12/31/2021E 101-41540-301 Auditing and Acct g Servic
Invoice 456406

Cash Payment $2,370.00CERTIFIED AUDIT SERVICE 12/31/2021E 601-49440-301 Auditing and Acct g Servic
Invoice 456406

Cash Payment $2,370.00CERTIFIED AUDIT SERVICE 12/31/2021E 602-49490-301 Auditing and Acct g Servic
Invoice 456406

Cash Payment $4,740.00CERTIFIED AUDIT SERVICE 12/31/2021E 609-49750-301 Auditing and Acct g Servic
Invoice 456406

$23,700.00TotalTransaction Date 4/13/2022 CASH 10100Due 4/13/2022

AIRGAS NORTH CENTRAL  Claim# 14054

Claim Type

Cash Payment $14.18CYLINDER RENTALE 101-43100-217 Other Operating Supplies
Invoice

Cash Payment $14.18CYLINDER RENTALE 101-43210-217 Other Operating Supplies
Invoice

Cash Payment $14.18CYLINDER RENTALE 101-45200-217 Other Operating Supplies
Invoice

Cash Payment $14.18CYLINDER RENTALE 601-49440-217 Other Operating Supplies
Invoice

Cash Payment $14.18CYLINDER RENTALE 602-49490-217 Other Operating Supplies
Invoice

$70.90TotalTransaction Date 4/13/2022 CASH 10100Due 4/13/2022

ALLINA HEALTH  Claim# 14104

Claim Type

Cash Payment $263.00MED TESTING- PD JOHNSONE 101-42110-305 Medical & Testing Fees
Invoice 322283875

$263.00TotalTransaction Date 4/14/2022 CASH 10100Due 4/14/2022

ALTHOFF, AMY  Claim# 14053

Claim Type

Cash Payment $128.73REFUND ACCT #5736G 601-22200 Deferred Revenues
Invoice .04132022

$128.73TotalTransaction Date 4/13/2022 CASH 10100Due 4/13/2022

ANOKA COUNTY HIGHWAY DEPA  Claim# 14052

Claim Type

Cash Payment $376,123.97BRIDGE STREET RECONSTRUCTIONG 602-16500 Construction in Progress
Invoice SP 002-624-026

$376,123.97TotalTransaction Date 4/13/2022 CASH 10100Due 4/13/2022

ASPEN MILLS  Claim# 14041

Claim Type

Cash Payment $1,028.95UNIFORMS-JOHNSONE 101-42110-437 Uniform Allowance
Invoice 291861

$1,028.95TotalTransaction Date 4/6/2022 CASH 10100Due 4/6/2022

BELLBOY CORPORATION  Claim# 14083

Claim Type

Cash Payment $14.85FREIGHTE 609-49751-206 Freight and Fuel Charges
Invoice 0094315800

Cash Payment $6.30FREIGHTE 609-49751-206 Freight and Fuel Charges
Invoice 0104950700
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*Claim Register©

CITY OF ST FRANCIS

AP 04-18-2022

04/14/22 2:30 PM

Page 2

April 2022

Cash Payment $61.24MISC PRODUCTSE 609-49751-254 Miscellaneous Merchandis
Invoice 0104950700

Cash Payment $1,248.50LIQUORE 609-49751-251 Liquor For Resale
Invoice 0094315800

Cash Payment $176.00WINEE 609-49751-253 Wine For Resale
Invoice 0094315800

$1,506.89TotalTransaction Date 4/14/2022 CASH 10100Due 4/14/2022

BERNICK COMPANIES, THE  Claim# 14080

Claim Type

Cash Payment $756.25BEERE 609-49751-252 Beer For Resale
Invoice 320587

Cash Payment $21.71MISC PRODUCTSE 609-49751-254 Miscellaneous Merchandis
Invoice 320586

$777.96TotalTransaction Date 4/14/2022 CASH 10100Due 4/14/2022

BREAKTHRU BEVERAGE  Claim# 14079

Claim Type

Cash Payment $47.12FREIGHTE 609-49751-206 Freight and Fuel Charges
Invoice 343635890

Cash Payment $4,167.14LIQUORE 609-49751-251 Liquor For Resale
Invoice 343635890

Cash Payment $490.40WINEE 609-49751-253 Wine For Resale
Invoice 343635890

$4,704.66TotalTransaction Date 4/14/2022 CASH 10100Due 4/14/2022

BROTHERS FIRE & SECURITY  Claim# 14040

Claim Type

Cash Payment $79.002022 ANNUAL ALARM INSPECTIONE 101-43100-401 Repairs/Maint Buildings
Invoice W17685

Cash Payment $79.002022 ANNUAL ALARM INSPECTIONE 101-45200-401 Repairs/Maint Buildings
Invoice W17685

Cash Payment $79.002022 ANNUAL ALARM INSPECTIONE 601-49440-401 Repairs/Maint Buildings
Invoice W17685

Cash Payment $79.002022 ANNUAL ALARM INSPECTIONE 602-49490-401 Repairs/Maint Buildings
Invoice W17685

Cash Payment $79.002022 ANNUAL ALARM INSPECTIONE 101-42110-401 Repairs/Maint Buildings
Invoice W17685

$395.00TotalTransaction Date 4/6/2022 CASH 10100Due 4/6/2022

BUREAU OF CRIM APPREHENSIO  Claim# 14059

Claim Type

Cash Payment $270.00CJDN ACCESS FEESE 101-42110-311 Contract
Invoice 00000695745

$270.00TotalTransaction Date 4/13/2022 CASH 10100Due 4/13/2022

C. EMERY NELSON, INC  Claim# 14039

Claim Type

Cash Payment $792.63BUILDING REPAIRS/MAINTE 602-49490-401 Repairs/Maint Buildings
Invoice 38833

$792.63TotalTransaction Date 4/6/2022 CASH 10100Due 4/6/2022

CORE & MAIN  Claim# 14103

Claim Type

Cash Payment $1,099.00COLD PATCHE 405-43100-303 Engineering Fees
Invoice Q643109
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$1,099.00TotalTransaction Date 4/14/2022 CASH 10100Due 4/14/2022

CRYSTAL SPRINGS ICE  Claim# 14078

Claim Type

Cash Payment $73.51MISC PRODUCTSE 609-49751-254 Miscellaneous Merchandis
Invoice 4002430

$73.51TotalTransaction Date 4/14/2022 CASH 10100Due 4/14/2022

DAHLHEIMER DIST. CO. INC.  Claim# 14089

Claim Type

Cash Payment $15,673.44BEERE 609-49751-252 Beer For Resale
Invoice 1564282

Cash Payment -$70.00BEERE 609-49751-252 Beer For Resale
Invoice 1564317

Cash Payment $117.40N/AE 609-49751-255 N/A Products
Invoice 1564282

$15,720.84TotalTransaction Date 4/14/2022 CASH 10100Due 4/14/2022

DRUM, PEGGY AND GERALD  Claim# 14058

Claim Type

Cash Payment $258.76REFUND ACCT #2485G 601-22200 Deferred Revenues
Invoice .041322

$258.76TotalTransaction Date 4/13/2022 CASH 10100Due 4/13/2022

ECM PUBLISHERS, INC.  Claim# 14056

Claim Type

Cash Payment $48.38APR 20 PH DOLLAR GENERALE 101-41400-351 Legal Notices Publishing
Invoice 885994

Cash Payment $91.38RESOLUTION 2022-18E 101-41400-351 Legal Notices Publishing
Invoice 885993

$139.76TotalTransaction Date 4/13/2022 CASH 10100Due 4/13/2022

FERGUSON WATERWORKS, INC  Claim# 14065

Claim Type

Cash Payment $13,750.00REGULAR MAINTENANCEE 601-49440-311 Contract
Invoice 0490346

$13,750.00TotalTransaction Date 4/13/2022 CASH 10100Due 4/13/2022

FILTRATION SYSTEMS, INC.  Claim# 14038

Claim Type

Cash Payment $147.90BUILDING REPAIRS/MAINTE 101-45200-401 Repairs/Maint Buildings
Invoice 106600

Cash Payment $147.90BUILDING REPAIRS/MAINTE 101-43100-401 Repairs/Maint Buildings
Invoice 106600

Cash Payment $147.90BUILDING REPAIRS/MAINTE 601-49440-401 Repairs/Maint Buildings
Invoice 106600

Cash Payment $147.91BUILDING REPAIRS/MAINTE 602-49490-401 Repairs/Maint Buildings
Invoice 106600

Cash Payment $147.91BUILDING REPAIRS/MAINTE 101-42110-401 Repairs/Maint Buildings
Invoice 106600

$739.52TotalTransaction Date 4/6/2022 CASH 10100Due 4/6/2022

GRANITE CITY JOBBING CO.  Claim# 14087

Claim Type

Cash Payment $4.25FREIGHTE 609-49751-206 Freight and Fuel Charges
Invoice 275547
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Cash Payment $4.25FREIGHTE 609-49751-206 Freight and Fuel Charges
Invoice 275825

Cash Payment $2,598.35TOBACCOE 609-49751-256 Tobacco Products For Res
Invoice 275547

Cash Payment $182.61TOBACCOE 609-49751-256 Tobacco Products For Res
Invoice 275825

$2,789.46TotalTransaction Date 4/14/2022 CASH 10100Due 4/14/2022

HAWKINS, INC.  Claim# 14064

Claim Type

Cash Payment $6,122.85CHEMICALSE 602-49490-216 Chemicals and Chem Prod
Invoice 6151079

$6,122.85TotalTransaction Date 4/13/2022 CASH 10100Due 4/13/2022

INNOVATIVE OFFICE SOLUTIONS,  Claim# 14063

Claim Type

Cash Payment $8.01OFFICE SUPPLIESE 601-49440-200 Office Supplies
Invoice IN3741131

Cash Payment $107.78OFFICE SUPPLIESE 101-42110-200 Office Supplies
Invoice IN3731903

$115.79TotalTransaction Date 4/13/2022 CASH 10100Due 4/13/2022

ISD #15  Claim# 14047

Claim Type

Cash Payment $29.79CAR 218 MAINTENANCEE 101-42110-221 Vehicle Repair & Maintena
Invoice 8601

Cash Payment $34.53PD CAR 219 MAINTENANCEE 101-42110-221 Vehicle Repair & Maintena
Invoice 8637

Cash Payment $70.29PD- CHIEF CARE 101-42110-221 Vehicle Repair & Maintena
Invoice 8629

Cash Payment $29.49PD CAR 219 MAINTENANCEE 101-42110-221 Vehicle Repair & Maintena
Invoice 8623

$164.10TotalTransaction Date 4/6/2022 CASH 10100Due 4/6/2022

JEFFERSON FIRE & SAFETY INC.  Claim# 14107

Claim Type

Cash Payment $4,356.76TURNOUT GEARE 402-42210-582 Turnout Gear
Invoice PB000835

Cash Payment $4,581.75TURNOUT GEARE 402-42210-582 Turnout Gear
Invoice PB001023

Cash Payment $4,581.75TURNOUT GEARE 402-42210-582 Turnout Gear
Invoice PB001022

Cash Payment $63.81SMALL EQUIPMENTE 101-42210-237 Small Equipment
Invoice IN139372

Cash Payment $760.00SMALL EQUIPMENTE 101-42210-237 Small Equipment
Invoice IN139357

$14,344.07TotalTransaction Date 4/14/2022 CASH 10100Due 4/14/2022

JOHNSON BROS WHLSE LIQUOR  Claim# 14085

Claim Type

Cash Payment $77.01FREIGHTE 609-49751-206 Freight and Fuel Charges
Invoice 2027014

Cash Payment $21.01FREIGHTE 609-49751-206 Freight and Fuel Charges
Invoice 2027015
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Cash Payment $547.00WINEE 609-49751-253 Wine For Resale
Invoice 2027015

Cash Payment $4,484.04LIQUORE 609-49751-251 Liquor For Resale
Invoice 2027014

$5,129.06TotalTransaction Date 4/14/2022 CASH 10100Due 4/14/2022

MCDONALD DIST CO.  Claim# 14093

Claim Type

Cash Payment -$114.25BEERE 609-49751-252 Beer For Resale
Invoice 625740

Cash Payment $11,243.10BEERE 609-49751-252 Beer For Resale
Invoice 625582

Cash Payment $458.50BEERE 609-49751-252 Beer For Resale
Invoice 625584

Cash Payment -$362.00BEERE 609-49751-252 Beer For Resale
Invoice 625664

$11,225.35TotalTransaction Date 4/14/2022 CASH 10100Due 4/14/2022

MED-COMPASS, INC.  Claim# 14070

Claim Type

Cash Payment $3,572.00MEDICAL TESTING FEESE 101-42210-305 Medical & Testing Fees
Invoice 41045

$3,572.00TotalTransaction Date 4/13/2022 CASH 10100Due 4/13/2022

MIDCONTINENT COMMUNICATION  Claim# 14069

Claim Type

Cash Payment $44.21TELEPHONEE 101-42110-321 Telephone
Invoice 13332710112585

$44.21TotalTransaction Date 4/13/2022 CASH 10100Due 4/13/2022

MN POLLUTION CONTROL AGENC  Claim# 14092

Claim Type

Cash Payment $1,450.00WATER PERMIT ANNUAL FEESE 602-49490-434 Permit Fees
Invoice 10000141435

$1,450.00TotalTransaction Date 4/14/2022 CASH 10100Due 4/14/2022

MN SHERIFFS ASSOCIATION  Claim# 14035

Claim Type

Cash Payment $60.00NO. 258200 - PERMITS TO ACQUIREE 101-42110-200 Office Supplies
Invoice 258200

$60.00TotalTransaction Date 4/5/2022 CASH 10100Due 4/5/2022

MORRELL & MORRELL LP  Claim# 14091

Claim Type

Cash Payment $3,002.97CLASS 5 MATERIALE 405-43100-441 Miscellaneous
Invoice 53913

$3,002.97TotalTransaction Date 4/14/2022 CASH 10100Due 4/14/2022

PACE ANALYTICAL SERVICES  Claim# 14043

Claim Type

Cash Payment $219.00WEEK 4- 2ND EVENTE 602-49490-313 Sample Testing
Invoice 22100370064

Cash Payment $205.00MUNICIPAL POTABLE WATERE 601-49440-313 Sample Testing
Invoice 22100370057

Cash Payment $182.00WEEK 2-2ND EVENTE 602-49490-313 Sample Testing
Invoice 22100370770
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$606.00TotalTransaction Date 4/6/2022 CASH 10100Due 4/6/2022

PAUSTIS WINE COMPANY  Claim# 14102

Claim Type

Cash Payment $5.25FREIGHTE 609-49751-206 Freight and Fuel Charges
Invoice 160841

Cash Payment $351.75WINEE 609-49751-253 Wine For Resale
Invoice 160841

$357.00TotalTransaction Date 4/14/2022 CASH 10100Due 4/14/2022

PHILLIPS WINE & SPIRITS CO.  Claim# 14101

Claim Type

Cash Payment $106.76FREIGHTE 609-49751-206 Freight and Fuel Charges
Invoice 6376756

Cash Payment $3.50FREIGHTE 609-49751-206 Freight and Fuel Charges
Invoice 6376757

Cash Payment $6,567.20LIQUORE 609-49751-251 Liquor For Resale
Invoice 6376756

Cash Payment $154.00WINEE 609-49751-253 Wine For Resale
Invoice 6376757

$6,831.46TotalTransaction Date 4/14/2022 CASH 10100Due 4/14/2022

ROSEVILLE, CITY OF  Claim# 14037

Claim Type

Cash Payment $442.38IT SERVICESE 101-41110-310 Computer  Consulting Fee
Invoice 0230832

Cash Payment $1,548.32IT SERVICESE 101-41400-310 Computer  Consulting Fee
Invoice 0230832

Cash Payment $5,419.14IT SERVICESE 101-42110-310 Computer  Consulting Fee
Invoice 0230832

Cash Payment $995.35IT SERVICESE 101-42210-310 Computer  Consulting Fee
Invoice 0230832

Cash Payment $442.38IT SERVICESE 101-43100-310 Computer  Consulting Fee
Invoice 0230832

Cash Payment $442.38IT SERVICESE 101-45200-310 Computer  Consulting Fee
Invoice 0230832

Cash Payment $442.38IT SERVICESE 601-49440-310 Computer  Consulting Fee
Invoice 0230832

Cash Payment $442.38IT SERVICESE 602-49490-310 Computer  Consulting Fee
Invoice 0230832

Cash Payment $221.19IT SERVICESE 609-49750-310 Computer  Consulting Fee
Invoice 0230832

Cash Payment $442.38IT SERVICESE 101-42400-310 Computer  Consulting Fee
Invoice 0230832

Cash Payment $221.18IT SERVICESE 101-41910-310 Computer  Consulting Fee
Invoice 0230832

$11,059.46TotalTransaction Date 4/5/2022 CASH 10100Due 4/5/2022

ROYAL SUPPLY  Claim# 14042

Claim Type

Cash Payment $66.40SUPPLIESE 101-41940-210 Operating Supplies
Invoice 3314

Cash Payment $33.20SUPPLIESE 101-42110-217 Other Operating Supplies
Invoice 3314
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Cash Payment $16.60SUPPLIESE 101-43100-217 Other Operating Supplies
Invoice 3314

Cash Payment $16.60SUPPLIESE 101-45200-217 Other Operating Supplies
Invoice 3314

Cash Payment $16.60SUPPLIESE 601-49440-217 Other Operating Supplies
Invoice 3314

Cash Payment $16.60SUPPLIESE 602-49490-217 Other Operating Supplies
Invoice 3314

$166.00TotalTransaction Date 4/6/2022 CASH 10100Due 4/6/2022

SIMMONS, ANTOINETTE  Claim# 14068

Claim Type

Cash Payment $229.40REFUND ACCT #5921G 601-22200 Deferred Revenues
Invoice .04112022

$229.40TotalTransaction Date 4/13/2022 CASH 10100Due 4/13/2022

SOUTHERN GLAZERS OF MN  Claim# 14099

Claim Type

Cash Payment $106.24FREIGHTE 609-49751-206 Freight and Fuel Charges
Invoice 2197967

Cash Payment $8,708.86LIQUORE 609-49751-251 Liquor For Resale
Invoice 2197967

$8,815.10TotalTransaction Date 4/14/2022 CASH 10100Due 4/14/2022

STRANDBERG, MEGAN  Claim# 14067

Claim Type

Cash Payment $140.90REFUND ACCT#6252G 601-22200 Deferred Revenues
Invoice .041122

$140.90TotalTransaction Date 4/13/2022 CASH 10100Due 4/13/2022

SUPERIOR MARKETING CONCEPT  Claim# 14098

Claim Type

Cash Payment $260.00MANSETTIS ADE 609-49750-340 Advertising
Invoice .04142022

$260.00TotalTransaction Date 4/14/2022 CASH 10100Due 4/14/2022

TIMESAVER OFF SITE SEC. INC  Claim# 14034

Claim Type

Cash Payment $440.25CITY COUNCIL MEETINGE 101-41400-311 Contract
Invoice M27220

$440.25TotalTransaction Date 4/5/2022 CASH 10100Due 4/5/2022

TJ ASSOCIATES  Claim# 14033

Claim Type

Cash Payment $45.00OFFICE SUPPLIESE 101-42110-200 Office Supplies
Invoice 238012

$45.00TotalTransaction Date 4/5/2022 CASH 10100Due 4/5/2022

TOOGOOD, TRAVIS  Claim# 14066

Claim Type

Cash Payment $125.50REFUND ACCT #5464G 601-22200 Deferred Revenues
Invoice .041222

$125.50TotalTransaction Date 4/13/2022 CASH 10100Due 4/13/2022

WINE MERCHANTS  Claim# 14097

Claim Type
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Cash Payment $3.50FREIGHTE 609-49751-206 Freight and Fuel Charges
Invoice 7374887

Cash Payment $157.20WINEE 609-49751-253 Wine For Resale
Invoice 7374887

$160.70TotalTransaction Date 4/14/2022 CASH 10100Due 4/14/2022

Pre-Written Checks $0.00
Checks to be Generated by the Compute $518,800.71

Total $518,800.71
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Current Period: March 2022

Payments Batch P CC MARCH 2022 $15,564.78

AMAZON.COM Ck# 001438E 3/21/2022Refer 13840

Cash Payment $50.61BUILDING REPAIRS/MAINTE 101-43100-401 Repairs/Maint Buildings

Invoice 3/1/2022

Cash Payment $531.36EQUIPMENT REPAIRE 101-43100-218 Equipment Repair & Mai

Invoice 3/1/2022

Cash Payment $32.98JANITORIAL SUPPLIESE 101-45200-402 Janitorial Service

Invoice 3/1/2022

Cash Payment -$84.67OFFICE SUPPLIESE 101-41400-200 Office Supplies

Invoice 3/1/2022

Cash Payment $257.04OFFICE SUPPLIESE 101-42110-200 Office Supplies

Invoice 3/1/2022

Cash Payment $40.15OFFICE SUPPLIESE 101-42400-200 Office Supplies

Invoice 3/1/2022

Cash Payment $57.79OFFICE SUPPLIESE 101-43100-200 Office Supplies

Invoice 3/1/2022

Cash Payment $425.92OPERATING SUPPLIESE 101-43100-217 Other Operating Supplie

Invoice 3/1/2022

Cash Payment $165.99OPERATING SUPPLIESE 101-45200-217 Other Operating Supplie

Invoice 3/1/2022

Cash Payment $31.58SMALL EQUIPMENTE 101-42110-237 Small Equipment

Invoice 3/1/2022

Cash Payment $173.40SMALL EQUIPMENTE 101-43100-237 Small Equipment

Invoice 3/1/2022

Cash Payment $173.40SMALL EQUIPMENTE 101-45200-237 Small Equipment

Invoice 3/1/2022

Cash Payment $31.59UNIFORMS/PPEE 101-43100-417 Uniform Clothing & PPE

Invoice 3/1/2022

Cash Payment $31.59UNIFORMS/PPEE 101-45200-417 Uniform Clothing & PPE

Invoice 3/1/2022

$1,918.73TotalTransaction Date 3/21/2022 CASH 10100

AT&T, INC Ck# 001439E 3/21/2022Refer 13841

Cash Payment $213.82PHONEE 101-42210-321 Telephone

Invoice 3/1/2022

Cash Payment $76.46PHONEE 101-43100-321 Telephone

Invoice 3/1/2022

$290.28TotalTransaction Date 3/21/2022 CASH 10100

BCA/TRAINING & DEVELOPMENT Ck# 001441E 3/21/2022Refer 13842

Cash Payment $75.00TRAININGE 101-42110-208 Training and Instruction

Invoice 3/1/2022

$75.00TotalTransaction Date 3/21/2022 CASH 10100

BILLS SUPERETTE Ck# 001440E 3/21/2022Refer 13843

Cash Payment $92.99FUELE 101-42210-212 Motor Fuels

Invoice 3/1/2022

Cash Payment $125.00FUELE 101-43100-212 Motor Fuels

Invoice 3/1/2022

$217.99TotalTransaction Date 3/21/2022 CASH 10100
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CASEY S GENERAL STORE Ck# 001442E 3/21/2022Refer 13844

Cash Payment $834.51FUELE 101-42110-212 Motor Fuels

Invoice 3/1/2022

Cash Payment $54.98FUELE 101-43100-212 Motor Fuels

Invoice 3/1/2022

Cash Payment $180.01FUELE 101-45200-212 Motor Fuels

Invoice 3/1/2022

Cash Payment $85.92FUELE 601-49440-212 Motor Fuels

Invoice 3/1/2022

Cash Payment $318.51FUELE 602-49490-212 Motor Fuels

Invoice 3/1/2022

$1,473.93TotalTransaction Date 3/21/2022 CASH 10100

CFS FLOWERS AND GIFTS Ck# 001443E 3/21/2022Refer 13845

Cash Payment $130.16MISCE 101-42110-441 Miscellaneous

Invoice 3/22/2022

$130.16TotalTransaction Date 3/21/2022 CASH 10100

CLIPPINGMAGIC.COM Ck# 001444E 3/21/2022Refer 13846

Cash Payment $3.99SUBSCRIPTIONE 101-43210-433 Dues and Subscriptions

Invoice 3/1/2022

$3.99TotalTransaction Date 3/21/2022 CASH 10100

COUNTRY SIDE SERVICES Ck# 001445E 3/21/2022Refer 13847

Cash Payment $393.34EQUIPMENT REPAIRE 101-43100-218 Equipment Repair & Mai

Invoice 3/1/2022

Cash Payment $393.34EQUIPMENT REPAIRE 101-45200-218 Equipment Repair & Mai

Invoice 3/1/2022

$786.68TotalTransaction Date 3/21/2022 CASH 10100

DICKS SPORTING GOODS Ck# 001446E 3/21/2022Refer 13848

Cash Payment -$32.13SMALL EQUIPMENTE 101-42110-237 Small Equipment

Invoice 3/1/2022

-$32.13TotalTransaction Date 3/21/2022 CASH 10100

DMI DELL Ck# 001447E 3/21/2022Refer 13849

Cash Payment $8.50COMPUTERE 101-41110-433 Dues and Subscriptions

Invoice 3/1/2022

$8.50TotalTransaction Date 3/21/2022 CASH 10100

ESRI Ck# 001448E 3/21/2022Refer 13850

Cash Payment $1,100.00SOFTWAREE 101-41910-311 Contract

Invoice 3/1/2022

$1,100.00TotalTransaction Date 3/21/2022 CASH 10100

FORDPARTSGIANT.COM Ck# 001449E 3/21/2022Refer 13851

Cash Payment $22.47PARTSE 101-42400-221 Vehicle Repair & Mainten

Invoice 3/1/2022

$22.47TotalTransaction Date 3/21/2022 CASH 10100

GOVERNMENT FINANCE OFFICE Ck# 001450E 3/21/2022Refer 13852

Cash Payment $345.00BUDGET AWARDE 101-41500-441 Miscellaneous

Invoice 3/1/2022
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$345.00TotalTransaction Date 3/21/2022 CASH 10100

HOLIDAY INN HOTEL Ck# 001451E 3/21/2022Refer 13853

Cash Payment $686.68FRAUD - TO BE REIMBURSEDE 101-43100-441 Miscellaneous

Invoice 3/1/2022

$686.68TotalTransaction Date 3/21/2022 CASH 10100

HYDRAULICS PLUS Ck# 001452E 3/21/2022Refer 13854

Cash Payment $407.73VEHICLE MAINTENANCEE 101-43100-221 Vehicle Repair & Mainten

Invoice 3/1/2022

$407.73TotalTransaction Date 3/21/2022 CASH 10100

IMMEDIATE ACTION MEDICAL Ck# 001453E 3/21/2022Refer 13855

Cash Payment $317.60TRAININGE 101-42210-208 Training and Instruction

Invoice 3/1/2022

$317.60TotalTransaction Date 3/21/2022 CASH 10100

MARKSTAAR Ck# 001454E 3/21/2022Refer 13856

Cash Payment $1,206.81PROJECT MAINTENANCEE 101-45200-229 Project Repair & Mainten

Invoice 3/1/2022

$1,206.81TotalTransaction Date 3/21/2022 CASH 10100

COUNTY MARKET - CITY ACCOUN Ck# 001455E 3/21/2022Refer 13857

Cash Payment $680.01FUELE 101-42110-212 Motor Fuels

Invoice 3/1/2022

Cash Payment $53.36FUELE 101-42210-212 Motor Fuels

Invoice 3/1/2022

Cash Payment $47.67FUELE 602-49490-212 Motor Fuels

Invoice 3/1/2022

Cash Payment $17.09FOOD FOR TRAININGE 101-42110-208 Training and Instruction

Invoice 3/1/2022

$798.13TotalTransaction Date 3/21/2022 CASH 10100

KWIK TRIP Ck# 001456E 3/21/2022Refer 13858

Cash Payment $1,192.09FUELE 101-42110-212 Motor Fuels

Invoice 3/1/2022

Cash Payment $75.67FUELE 101-42400-212 Motor Fuels

Invoice 3/1/2022

Cash Payment $72.19FUELE 101-43100-212 Motor Fuels

Invoice 3/1/2022

Cash Payment $134.04FUELE 601-49440-212 Motor Fuels

Invoice 3/1/2022

Cash Payment $76.45FUELE 602-49490-212 Motor Fuels

Invoice 3/1/2022

$1,550.44TotalTransaction Date 3/21/2022 CASH 10100

LEAGUE OF MN CITIES Ck# 001457E 3/21/2022Refer 13859

Cash Payment $40.00TRAININGE 101-42110-208 Training and Instruction

Invoice 3/1/2022

$40.00TotalTransaction Date 3/21/2022 CASH 10100

MN GOVERNMENT FINANCE Ck# 001458E 3/21/2022Refer 13860

Cash Payment $70.00DUES-MULVIHILLE 101-41500-433 Dues and Subscriptions

Invoice 3/1/2022
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$70.00TotalTransaction Date 3/21/2022 CASH 10100

MN NURSERY AND LANDSCAPING Ck# 001459E 3/21/2022Refer 13861

Cash Payment $200.00TRAINING-KOEPE 101-45200-208 Training and Instruction

Invoice 3/1/2022

Cash Payment $200.00TRAINING-MCDONAGHE 101-45200-208 Training and Instruction

Invoice 3/1/2022

$400.00TotalTransaction Date 3/21/2022 CASH 10100

OPTICSPLANET INC Ck# 001460E 3/21/2022Refer 13862

Cash Payment $176.85UNIFORMS-HEARNE 101-42110-437 Uniform Allowance

Invoice 3/1/2022

$176.85TotalTransaction Date 3/21/2022 CASH 10100

POPP TELECOM Ck# 001461E 3/21/2022Refer 13863

Cash Payment $52.25PHONEE 609-49750-321 Telephone

Invoice 3/1/2022

$52.25TotalTransaction Date 3/21/2022 CASH 10100

POSTMASTER - ST. FRANCIS Ck# 001462E 3/21/2022Refer 13864

Cash Payment $107.38POSTAGEE 101-42110-322 Postage

Invoice 3/1/2022

$107.38TotalTransaction Date 3/21/2022 CASH 10100

PRIORITY TIRE Ck# 001463E 3/21/2022Refer 13865

Cash Payment $733.36VEHICLE MAINTENANCEE 601-49440-221 Vehicle Repair & Mainten

Invoice 3/1/2022

Cash Payment $733.35VEHICLE MAINTENANCEE 602-49490-221 Vehicle Repair & Mainten

Invoice 3/1/2022

$1,466.71TotalTransaction Date 3/21/2022 CASH 10100

PTL TIRE AND AUTO Ck# 001464E 3/21/2022Refer 13866

Cash Payment $80.43VEHICLE MAINTENANCEE 101-42210-221 Vehicle Repair & Mainten

Invoice 3/1/2022

$80.43TotalTransaction Date 3/21/2022 CASH 10100

SPEEDWAY Ck# 001465E 3/21/2022Refer 13867

Cash Payment $253.50FUELE 101-42110-212 Motor Fuels

Invoice 3/1/2022

Cash Payment $50.82FUELE 101-42210-212 Motor Fuels

Invoice 3/1/2022

$304.32TotalTransaction Date 3/21/2022 CASH 10100

SSINDUSTRIAL HARDWARE CO Ck# 001466E 3/21/2022Refer 13868

Cash Payment $12.61EQUIPMENT REPAIRE 101-43100-218 Equipment Repair & Mai

Invoice 3/1/2022

$12.61TotalTransaction Date 3/21/2022 CASH 10100

STAMPS.COM Ck# 001467E 3/21/2022Refer 13869

Cash Payment $35.98POSTAGEE 101-42110-322 Postage

Invoice 3/1/2022

$35.98TotalTransaction Date 3/21/2022 CASH 10100

STAX PROFESSIONAL Ck# 001468E 3/21/2022Refer 13870
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Page 5

Current Period: March 2022

Cash Payment $35.00DUES-HOME 101-42110-433 Dues and Subscriptions

Invoice 3/1/2022

Cash Payment $35.00DUES-ROBERTSE 101-42110-433 Dues and Subscriptions

Invoice 3/1/2022

$70.00TotalTransaction Date 3/21/2022 CASH 10100

SUBWAY Ck# 001469E 3/21/2022Refer 13871

Cash Payment $7.89REIMBURSED BY LYLEE 101-42110-441 Miscellaneous

Invoice 3/1/2022

$7.89TotalTransaction Date 3/21/2022 CASH 10100

HOME DEPOT Ck# 001470E 3/21/2022Refer 13872

Cash Payment $21.11MAINTENANCEE 601-49440-233 Water Treatment Plant M

Invoice 3/1/2022

$21.11TotalTransaction Date 3/21/2022 CASH 10100

UNIVERSITY OF MINNESOTA Ck# 001471E 3/21/2022Refer 13873

Cash Payment $190.00TRAINING-SHOOKE 101-45200-208 Training and Instruction

Invoice 3/1/2022

$190.00TotalTransaction Date 3/21/2022 CASH 10100

ULINE Ck# 001472E 3/21/2022Refer 13874

Cash Payment $295.01PD OFFICE SUPPLIESE 101-42110-200 Office Supplies

Invoice 3/1/2022

$295.01TotalTransaction Date 3/21/2022 CASH 10100

VAPORFRESH.COM Ck# 001473E 3/21/2022Refer 13875

Cash Payment $77.93SMALL EQUIPMENTE 101-42110-237 Small Equipment

Invoice 3/1/2022

$77.93TotalTransaction Date 3/21/2022 CASH 10100

VERIZON WIRELESS Ck# 001474E 3/21/2022Refer 13876

Cash Payment $427.50PHONESE 101-42110-321 Telephone

Invoice 3/1/2022

Cash Payment $222.65PHONESE 601-49440-321 Telephone

Invoice 3/1/2022

Cash Payment $142.65PHONESE 602-49490-321 Telephone

Invoice 3/1/2022

$792.80TotalTransaction Date 3/21/2022 CASH 10100

ZOOM.US Ck# 001475E 3/21/2022Refer 13877

Cash Payment $16.06SUBSCRIPTIONE 101-41400-433 Dues and Subscriptions

Invoice 3/1/2022

$16.06TotalTransaction Date 3/21/2022 CASH 10100

DRIVER & VEHICLE SERVICES Ck# 001476E 3/21/2022Refer 13878

Cash Payment $39.46VEHICLE OPERATING (TABS)E 101-43100-213 Vehicle Oper Supplies

Invoice 3/1/2022

$39.46TotalTransaction Date 3/21/2022 CASH 10100
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Page 6

Current Period: March 2022

Pre-Written Checks $15,564.78
Checks to be Generated by the Computer $0.00

Total $15,564.78

Fund Summary
10100  CASH

101 GENERAL FUND $12,996.82

601 WATER FUND $1,197.08

602 SEWER FUND $1,318.63

609 LIQUOR FUND $52.25

$15,564.78
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CITY COUNCIL  
AGENDA REPORT 

 

TO: Mayor and Council 

FROM: Kate Thunstrom, Interim City Administrator 

SUBJECT: URRWMO – One Watershed One Plan 

DATE: April 18, 2022 
  

 

OVERVIEW: 

The city Board representative, Andrew Wood, has brought forward the consideration of the 

City to join the One Watershed One Plan (1W1P).  This is a no cost partnership to the City. 

There is a flexibility to this, if the City finds that its participation in the future is not a fit it can 

ask to leave the partnership.  

Joining the 1W1P plan will bring more funding into the areas to help protect or waterways and 

community growth. 

 

ACTION TO BE CONSIDERED: 

Council is requested to provide direction to Andrew Wood on his vote to support or oppose to 

participating in the One Watershed One Plan. 

 

 

Attachments:  

 Consideration for Joining the Rum River One Watershed One Plan (1W1P) Partnership. 
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Considerations for Joining the  
Rum River One Watershed One Plan (1W1P) 
Partnership 
for local government boards 

 
Summary 
Counties, soil & water conservation districts, watershed 
organizations and the Mille Lacs Band of Ojibwe are eligible 
to join the partnership to implement the Rum River 
Comprehensive Watershed Management Plan (CWMP) that 
was created by those same local governments through the 
One Watershed One Plan (1W1P) process during 2019-2021.  
The plan contains mutual priorities for water quality and 
other natural resources.  Approximately $1M in State 
Watershed Based Implementation Funds (WBIF) grants are 
provided every two years to implement the plan.  The 
partnership is forming a joint powers entity (JPE) to direct 
plan implementation and grant funds use. 

Decisions needed by each eligible party 
Each eligible party needs to decide if they will:  
1. Join the JPE and 
2. Adopt the CWMP.  For non-metro parties, it is a 

replacement of your local water plan.  For metro parties 
it can be adopted as a guidance document in addition to 
your existing local plan. 

Both actions 1 & 2 must be taken to join the JPE. 

Timeline 
The initial period to join will be approximately June 1 to 
July 31, 2022.  This initial period is 60 days after State 
approval of the plan.  At the end of this period, the 
partnership will begin functioning.  Parties may join the 
partnership later, but may miss contributing to early 
decisions such as how to use the first round of State grants. 

What are benefits of JPE membership? 
 Have a voting member on the JPE board. 
 Decide which projects/programs are selected to be 

funded with WBIF grants.  
 Collaborate with partners throughout the watershed on mutual goals. 

What will joining the JPE cost? 
Nothing except participation time.  The JPE will not have the authority to compel members to pay dues.  Operating 
expenses are anticipated to be covered with grant funds.  Your representative will be committing time to participate 
in meetings and you may choose to compensate them for time & mileage.  Expect quarterly meetings, except for 
those who choose to participate in an Executive Committee that meets up to monthly.   

Rum River watershed boundary and eligible 
parties to the joint powers entity. 
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When will the draft JPE agreement be available to review? 
A draft is available now, but attorneys from eligible parties are refining it.  Expect a final draft around 6/1/2022. 

Why a Comprehensive Watershed Mgmt Plan (CWMP)? 
Because without it there are 15+ local water plans without cohesion or coordination, managing different parts of the 
same watershed.  It’s hard to reach watershed-level goals that way.  The CWMP is a single umbrella plan containing 
the mutual priorities of all local governments and prioritizing across them all.  It is required to access WBIF grants. 

Why form a JPE? 
The State requires formation of a legally binding structure for implementing the plan and receiving state grant funds.  
In choosing a JPE model, the 1W1P partnership considered: 
 A JPE shields members from liability and is recommended by MN Counties Intergovernmental Trust (MCIT; 

insurer for most parties). 
 Offers efficiencies over other models that require decisions go back to every party’s governing board.  
 Allows every party to be represented and vote. 
 The new entity’s authorities will be strictly limited.  No levy authority, land use planning authority, etc.  
 Parties can exit the JPE at any time. 
 Attorneys from all interested parties are preparing the JPE agreement together. 

Who will be on the JPE board? 
One representative from each eligible party that joins.  It is anticipated that most or all parties will choose and 
elected or appointed official to represent them. 

What’s in the Comprehensive Watershed Management Plan (CWMP) 
The draft Rum Comprehensive Watershed Mangement Plan (CWMP), posted at www.millelacsswcd.org, includes: 

 Riverbank and lakeshore stabilization. 
 Stormwater treatment projects 
 Agricultural water quality projects 
 Outreach and education leading to projects 
 Septic system fix up for low income owners 
 Incentivizing buffers and buffer enhancements 
 Wetland restorations. 

 MIDS stormwater standards (a voluntary 
alternative for cities) 

 Drainage management projects 
 Forestry practices 
 Land protection 
 Others… 

Projects will be done only with willing landowners.

About Watershed Based Implementation Funding (WBIF) 
WBIF is State grant funding provided to partnerships for implementing a CWMP.  It is approx. $1M every two years.  
Only projects in the CWMP are eligible, and projects must have a primary benefit of water quality.  10% match req’d.  
There is a separate pot of “metro WBIF” that is for metro parties with water plans only, and is approx. $371K every 
two years.  JPE membership is not required for metro parties to access this second pot of funding. 

Pros of joining the JPE 
 Help decide how to use grant funds for benefit the watershed.  
 Access to $1M+ WBIF grant funds every other year.  10% match required. 
 Ensure planned regional programs (outreach, forestry, etc) are serving your area.   
 Collaboration.  Board members are decision-makers who are empowered to make a meaningful change – county 

commissioners, SWCD board members, Mille Lacs Band representative, and WMO board members.   
 No dues and the JPE can’t compel parties to pay.   
 There is little additional liability due to the JPE structure.   
 You can leave the JPE any time. 

Cons of joining the JPE 
 Meeting prep & attendance time for your representative and staff.   
 Joining another organization may seem like adding another layer of gov’t, however the JPE agreement is careful 

to strictly limit the new entity to a shell insulating parties from liability and a forum to make joint decisions.    
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CITY COUNCIL AGENDA 
REPORT 

 

TO: St. Francis City Council 

FROM: Beth Richmond, Planner 

SUBJECT: Vista Prairie St Francis Senior Living 

DATE: April 18th, 2022 

APPLICANT: Scott Black, EDI 

LOCATION: Between Hwy 47 and Ambassador Blvd NW (PIN: 32-34-24-23-0001) 

COMP PLAN: Medium/High Density Residential 

ZONING: R-2 Medium Density Detached and Attached Residential; BPK Business Park 

OVERVIEW 
The City has received land use and subdivision applications from Scott Black on behalf of EDI 
for the property located at 23465 St. Francis Blvd NW. The applicant is proposing a senior 
housing facility on the site that provides a range of care from independent living to care suites. 
The proposed facility includes 65 units of independent senior living, 42 units of assisted living, 
and 32 units of memory care/care suites for a total of 139 units. This site would be used as a 
senior living campus of sorts and would have access to Aztec St on the south, Ambassador 
Blvd on the east, and Stark Dr/Zea St on the north. Additional opportunities for future 
expansion of the senior living campus are shown on the site plan.  

These applications are the next step for a project that has been working through the 
development review process since spring of 2021. A concept plan for this development was 
reviewed in March of 2021 and found to be generally acceptable by Staff, the Planning 
Commission, and the City Council. In August 2021, lot split and Comprehensive Plan 
amendment requests were approved for this property. These approvals created a new lot 
located between Ambassador Blvd NW and St. Francis Blvd NW (Hwy 47) and reguided the lot 
to the Medium/High Density Residential land use category. The requests currently before the 
City Council include a rezoning to PUD, preliminary plat, final plat, and PUD plan review which 
includes site plan review.  

 

PLANNING COMMISSION REVIEW 

The project was brought before the Planning Commission in March. No members of the public 
spoke for or against the project. Planning Commissioners discussed the plans for the future 
buildout of the west side of the site and noted that this type of development is needed in the 
community. Following the public hearing, Commissioners unanimously recommended approval 
of the project including the rezoning, preliminary plat, and site plan. 
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PLAN UPDATES 

Following the Planning Commission meeting, the applicant revised plans according to Staff’s 
recommendations. The applicant also met with Anoka County to discuss the site’s access onto 
Ambassador. The applicant and the County agreed that a right-in/right-out access is 
acceptable for the site, and the plans have been revised to show this.  

 

FINAL PLAT 
In addition to the rezoning, preliminary plat, and PUD plans, the applicant has applied for 
concurrent review of the final plat. Staff has reviewed the final plat and finds it to be in 
substantial conformance with the preliminary plat. Therefore, Staff recommends approval of 
the final plat.  

 

ACTION TO BE CONSIDERED 

Given Planning Commission and Staff recommendation of approval for the land use and 
subdivision requests related to the Vista Prairie Senior Housing development, draft approval 
documents have been prepared and are attached for your consideration. Council action is 
requested on these applications.  

Suggested Motions 

1. Move to approve the 1st reading of Ordinance-296 approving a rezoning request for 
23465 St Francis Blvd NW from R-2 and BPK to PUD R-3 with findings as presented by 
Staff.  
 

2. Move to approve Resolution 2022-22 approving the preliminary plat, final plat, and PUD 
plans including the site plan for the Vista Prairie St. Francis Senior Living development 
with conditions and findings of fact as presented by Staff. 
 

If the development is approved, the 2nd reading of the Ordinance and a Summary Resolution 
would be brought before Council on May 2, 2022. A development agreement will also be 
prepared for Council review. 

 

Attachments: 

1. Draft Approval Documents 
a. Ordinance 296 – 1st Reading 
b. Resolution 2022-20 – Preliminary Plat, Final Plat, PUD plans 

2. Revised Plans 
a. Site Plan 
b. Grading Plan 
c. Utility Plan 
d. Landscaping Plan 
e. Preliminary Plat 
f. Final Plat 

3. City Engineer Memo dated April 12, 2022 
4. Planning Commission Memo dated March 16, 2022 
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ORDINANCE NO. 296, SECOND SERIES 

 

CITY OF ST. FRANCIS 

ANOKA COUNTY 

 

AN ORDINANCE APPROVING REZONING 23465 ST FRANCIS BLVD NW FROM 

R-2 AND BPK TO PUD R-3  

 

WHERAS, on February 15, 2022, Scott Black submitted a complete application requesting 

to rezone the property legally described in Exhibit A; and  

 

WHEREAS, on March 16, 2022, after published and mailed notice in accordance with 

Minnesota Statutes and the City Code, the Planning Commission held a public hearing, at which 

time all persons desiring to be heard concerning this application were given the opportunity to 

speak thereon; and 

 

WHEREAS, on March 16, 2022, the Planning Commission considered the applicant’s 

submission, the contents of the staff report, public testimony, and other evidence available to the 

Commission; and made recommendations for consideration by the City Council; and  

 

WHEREAS, on April 18, 2022, the City Council has considered the proposed project and 

found that the project will not negatively impact the public health, safety, or welfare; and 

 

WHEREAS, the rezoning to PUD R-3 is consistent with the Comprehensive Plan 

designation for the site; and 

 

WHEREAS, the applicant is proposing to utilize the site in a manner consistent with the 

R-3 district with some flexibility from zoning standards; and  

WHEREAS, the proposed development provides a clear and identified public benefit to 

the City in the form of the creation of housing types that are new to the City and that have been 

identified as a need in the community by the 2040 Comprehensive Plan. 

 

THE CITY COUNCIL OF THE CITY OF ST. FRANCIS, ANOKA COUNTY, 

MINNESOTA, ORDAINS: 

 

Section 1.  The property legally described in Exhibit A is hereby rezoned from the R-2 Medium 

Density Detached and Attached Residential District and the BPK Business Park District to a 

Planned Unit Development (PUD R-3).  

 

Section 2. The following requirements shall apply to property rezoned PUD R-3 by this 

Ordinance: 

1. Multiple principal structures shall be permitted on one lot in accordance with the site 

plan. 

2. Any future parcels resulting in subdivision of the parent parcel may be allowed access via 

a private drive.  
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3. All uses listed as permitted or permitted with standards in the R-3 district shall be 

permitted within this PUD including but not limited to apartments, continuing care senior 

facilities, and townhomes.  

4. All dimensional requirements of the R-3 district shall apply. 

5. All general zoning standards in the St. Francis City Code, to the extent not inconsistent 

with the terms of this ordinance, shall apply. 

 

Section 3. The Zoning Map of the City of St. Francis referred to and described in Section 10-

14-03 of the St. Francis City Code shall not be republished to show the aforesaid rezoning, but 

the Zoning Administrator or designee shall appropriately mark the Zoning Map on file in the 

City Clerk's office for the purpose of indicating the rezoning provided for in this ordinance and 

all of the notations, references, and other information shown thereon are hereby incorporated by 

reference and made a part of this ordinance.  

 

Section 3. This Ordinance shall take effect and be enforced from and after its passage and 

publication according to law.  

 

Approved and adopted by the City Council this 18th day of April, 2022. 

       

 

BY: _______________________________ 

SEAL      Steve D. Feldman, Mayor 

 

 

 

 

_______________________________ 

Attest: Jennifer Wida, City Clerk 
 

 

 
 

DRAFTED BY: 

Hoisington Koegler Group, Inc. 

800 Washington Ave N, Suite 103 

Minneapolis, MN 55401 
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EXHIBIT A 
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CITY OF ST. FRANCIS 

ST. FRANCIS, MN 

ANOKA COUNTY 

 

RESOLUTION 2022-20 
 

A RESOLUTION APPROVING THE PRELIMINARY PLAT, FINAL PLAT, AND PUD 

PLANS FOR THE VISTA PRAIRIE ST. FRANCIS SENIOR LIVING DEVELOPMENT 

 

WHEREAS, the applicant, Scott Black applied for preliminary and final plat and PUD plan 

approval on February 15, 2022 for the property legally described in Exhibit A; and  

 

WHEREAS, the Planning Commission on March 16, 2022, opened and closed a duly noticed 

public hearing and considered the applicant’s submission, the contents of the staff report, public 

testimony, and other evidence available to the Commission; and made recommendations for 

consideration by the City Council; and 

 

WHEREAS, the City Council on April 18, 2022, has considered the recommendations of Staff 

and the Planning Commission, the Applicant’s submissions, the contents of the staff report dated 

March 16, 2022, public testimony, and other evidence available to the Council.  

 

NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of St. Francis 

hereby approves the preliminary plat, final plat, PUD plans, and associated documents for the 

Vista Prairie St. Francis Senior Living development based on the following findings of fact: 

 

1. The proposed development is consistent with the City’s 2040 Comprehensive Plan and 

compatible with present and future land uses of the area.  

2. Excluding the exceptions granted by the PUD, the development is consistent with the 

City’s Zoning Ordinance and the development standards identified therein.  

3. City services have adequate capacity to serve the proposed development.  

4. Traffic generated by this development is within the capabilities of streets serving the 

property. 

 

BE IT FURTHER RESOLVED that approval of the preliminary PUD plan and preliminary 

plat for the Vista Prairie St. Francis Senior Living development shall be subject to the following 

conditions: 

 

1. Approval is subject to the concurrent approval of the related rezoning request pertaining 

to the Vista Prairie St. Francis Senior Living development.  

2. An additional 10’ of ROW along Ambassador shall be dedicated to Anoka County. 

Applicant shall revise the plats accordingly. 

3. Applicant shall comply with all comments from the City Engineer as stated in his April 

12, 2022 memo. 
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4. Applicant shall comply with all comments from Anoka County Transportation Division 

regarding roadways and access onto Ambassador Blvd NW as stated in their March 17, 

2022 memo. 

5. Applicant shall comply with all comments from MnDOT regarding roadways as stated in 

their March 9, 2022 memo. 

6. Applicant shall make the following revisions to the plans submitted on April 8, 2022:  

a. Provide an updated open space number excluding the principal structure, roads, 

drives, and parking areas (Sheet A0.32). 

b. Revise plans to ensure consistency between the numbers provided on the site plan 

(C3.01) and those listed on the architectural plans. Staff has noted inconsistent 

numbers for impervious surface and parking (required and provided).  

c. List the correct parking requirements for the City of St. Francis (Sheet A0.33).  

d. Revise Sheet A1.1 to show right in/right out access along Ambassador and no 

bypass lane. 

7. Provide final unit and bedroom count for each type of housing.  

8. Plans shall be provided showing trash enclosures meeting the standards listed in Section 

10-71-03 of the City Code.  

9. Pedestrian lighting shall be provided along the proposed fitness path. This shall be shown 

on the revised lighting plan. 

10. The fire hydrant on Ambassador shall remain in that area when the turn lane goes in.  It 

shall not be capped or removed as part of this development. 

11. The property shall be provided two separate addresses for the building entrances. This 

will provide more clarity for emergency calls based on the level of care provided in the 

area of the property of the call.  

12. In the event that additional principal structures are built on the lot in the future, these 

structures must remain under the same ownership as the original care structure.  

13. All fees and financial obligations shall be received by the City prior to the releasing of 

the approval document for recording. 

14. The applicant shall be responsible for all costs associated with these applications.  

 

Approved and adopted by the City Council of the City of St. Francis on the 18th day of 

April, 2022. 

 

________________________________ 

Steven D. Feldman, Mayor 

 

__________________________________           

Attest: Jennifer Wida, City Clerk            
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EXHIBIT A 
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Site Plan Review No. 2 
 

ENGINEERING REVIEW 
for the City of St. Francis 

by 
Hakanson Anderson   

 
 
 Submitted to: City of St. Francis 
 
 cc: Kate Thunstrom, Community Development Director 
  Craig Jochum, City Engineer 
  Beth Richmond, City Planner 
  Dave Schaps, City Attorney 
 
 
 Reviewed by: Shane Nelson, Assistant City Engineer 
 
 Date: April 11, 2022 
 

 Proposed 
 Project: Vista Prairie 
 
 Street Location: 23465 Saint Francis BLVD 
 
 Applicant: Vista Prairie 
 
        Owners of Record: Elizabeth M Hukee Trust 
  
Jurisdictional Agencies: City of St. Francis, URRWMO, Anoka County, MnDOT 
(but not limited to)     
 
 Permits Required:  City Approval, NPDES Construction Permit, Anoka 
         (but not limited to) County Access Permit 
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INFORMATION AVAILABLE 

Vista Prairie Site Development Plans, dated 4/4/2022, prepared by Sambatek 
 
Preliminary Stormwater Management Plan, dated 4/4/2022, prepared by Sambatek 
 
Preliminary Plat, dated 4/4/2022, prepared by Sambatek 
 
Final Plat, for Vista Prairie at Saint Francis, prepared by Sambatek 
 
 
 
VEHICULAR TRAFFIC / PARKING LOT DESIGN 
 

1. The project proposes to receive access from Ambassador Blvd, which will require 
Anoka County Highway Department (ACHD) approval.  The Developer/Applicant 
shall comply with all ACHD requirements.   
 

2. Two additional accesses are proposed from Zea Street, which is a City Street.  
The access widths configurations are acceptable.  
 

3. An additional access is provided via Aztec Street NW, which is a City Street.  A 
turnaround is provided on the north end of the Aztec Street stub to provide a 
location for City maintenance vehicles to turn around (particularly plow trucks for 
winter maintenance). 

 
GRADING, DRAINAGE AND EROSION CONTROL 
 

1. Grading of the site is proposed to prepare the pad for the building and parking 
facilities.  Four stormwater infiltration basins are proposed to manage the 
stormwater runoff from the site.  The Site Improvement Plans depict erosion 
control measures and sediment control measures as required by City ordinances. 
 

2. The site will disturb over 1 acre, therefore, a NPDES Construction permit from 
the MPCA will also be required.   
 

UTILITIES 
 

1. The site as designed will connect to the City’s sanitary sewer system in the 
northeast corner of the site, which is acceptable.   
 

2. The site as designed will connect to the City’s water system at two locations, 
which will provide a watermain loop for fire protection.  The proposed watermain 
routing and connection points are acceptable.   
 

3. There are several locations in which the storm sewer crosses the watermain 
alignment.  The Applicant is advised to review the crossing locations and to 
provide notes to lower the watermain where applicable.   
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STORMWATER MANAGEMENT  
 

1. The stormwater for the site is proposed to be managed with four new stormwater 
infiltration ponds.  The stormwater runoff rates in the proposed condition will be 
lower than the stormwater runoff rates in the existing condition for the 2-year, 10-
year, and 100-year events as required by City ordinances.   
 

2. The stormwater ponds, once constructed, will be a private pond and the 
landowner will be responsible for the long-term operation and maintenance.  In 
accordance with City ordinances, the Applicant must enter into a Stormwater 
Maintenance Agreement with the City to ensure the long-term operation and 
maintenance.  (Section 10-93.5.H)   

 
PRELIMINARY / FINAL PLAT 
 

1. On the dedication page of the Final Plat, the text “City Council, City of Coon 
Rapids” shall be corrected.   

 
2. Please provide a turnaround easement for the Aztec Street stub to allow for City 

maintenance vehicles (plow trucks) to turn around on the north end of Aztec 
Street NW.   
 

3. Anoka County Highway Department is requiring an additional 10 feet of right-of-
way west of centerline on CSAH 28 (60’ total).  The Final Plat shall be revised 
accordingly.   

 
OTHER 
 

1. Please provide a Geotechnical Report. 
 

2. The proposed fire lane and hydrant locations are subject to the review and 
approval of the Fire Chief.   
 

3. Please provide product data of the proposed grass pavers in the fire lane.  The 
proposed product shall be suitable to support a fire truck. 

 
SUMMARY AND/OR RECOMMENDATIONS 
 
We recommend approval contingent upon the above items being addressed and the 
Developer entering into a Development Agreement with all required counterparts.   
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Hoisington Koegler Group Inc.  

Hoisington Koegler Group Inc. 
123 North Third Street, Suite 100 
Minneapolis, Minnesota 55401 
(612) 338-0800 Fax (612) 338-6838  www.hkgi.com 

Creating Places that Enrich People’s Lives 

PLANNING REPORT 
 

TO:   City of St. Francis Planning Commission 

FROM:  Beth Richmond, Consulting Planner 

DATE:   March 9, 2022 

APPLICANT:  Scott Black (EDI) 

SUBJECT:  Rezoning Request; Preliminary Plat; Site Plan 

LOCATION:  Between Hwy 47 and Ambassador Blvd NW (PIN: 32-34-24-23-0001) 

MEETING DATE: March 16, 2022 

COMP PLAN:  Medium/High Density Residential 

ZONING:  R-2 Medium Density Detached and Attached Residential; BPK Business Park 

 

OVERVIEW 
The City has received land use and subdivision applications from Scott Black on behalf of EDI for the 
property located at 23465 St. Francis Blvd NW. These applications are the next step for a development 
project that has been working through the process for the last year. A concept plan for this development 
was reviewed in March of 2021 and found to be generally acceptable by Staff, the Planning Commission, 
and the City Council. In August 2021, lot split and Comprehensive Plan amendment requests were 
approved for this property. These approvals created a new lot located between Ambassador Blvd NW 
and St. Francis Blvd NW (Hwy 47) and reguided the lot to the Medium/High Density Residential land use 
category. 

The requests currently before the Planning Commission include a rezoning to PUD, preliminary plat, and 
site plan review. The applicant is proposing a senior housing facility on the site that provides a range of 
care from independent living to care suites. The proposed facility includes 65 units of independent 
senior living, 42 units of assisted living, and 32 units of memory care/care suites for a total of 139 units. 
This site would be used as a senior living campus of sorts and would have access to Aztec St on the 
south, Ambassador Blvd on the east, and Stark Dr/Zea St on the north. Additional opportunities for 
future expansion of the senior living campus are shown on the site plan.  
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REVIEW PROCEDURE 
60-Day Land Use Application Review Process 

Pursuant to Minnesota State Statutes Section 15.99, local government agencies are required to approve 
or deny land use requests within 60 days. Within the 60-day period, an automatic extension of no more 
than 60 days can be obtained by providing the applicant written notice containing the reason for the 
extension and specifying how much additional time is needed. The deadline for the land use request is 
April 16, 2022. 

120-Day Subdivision Review Process 

Pursuant to Minnesota State Statutes Section 462.358, local government agencies are required to 
approve or deny subdivision requests, such as the preliminary plat, within 120 days. The 120-day 
timeline for the review of the preliminary plat expires on June 15, 2022.  

Public Hearing 

City Code requires that a public hearing for review of the land use and subdivision requests be held by 
the Planning Commission. The public hearing notice was published in the Anoka County Union Herald on 
_________, 2022 and posted on the City Hall bulletin board on ___________, 2022. The public hearing 
notice was mailed to all affected property owners located within 350 feet of the subject property on 
__________, 2022.  

 

ANALYSIS 
Comprehensive Plan 

When this project was reviewed at a concept level, Staff identified the need for a Comprehensive Plan 
amendment to reguide this site to a higher density residential land use category based on the number of 
units proposed and the size of the site. In August 2021, the entire site was reguided from Business 
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Park/Light Industrial and Medium Density Residential to the Medium/High Density Residential (MHDR) 
category. The MHDR category allows a density of 7-12 units per net acre. This amounts to 125-215 
residential units permitted on the 17.9-acre site. The applicant is proposing a senior living structure with 
139 units ranging from independent living to memory care. An additional 60 units are shown as 
potential future additions. This is consistent with the MHDR land use designation. 

 

Zoning 

The site is currently zoned BPK Business Park along Hwy 47 and R-2 Medium Density Detached and 
Attached Residential on the eastern portion of the site. To bring the zoning into conformance with the 
Comprehensive Plan’s guidance, the applicant is requesting to rezone the site. The applicant reviewed 
two options with rezoning: 

1. Rezone to R-3 High Density Residential District.  

The R-3 district is the base zoning district that is the most compatible with the proposal. 
Apartments, continuing care facilities, and assisted living facilities are permitted within the R-3 
district. The proposed building meets the dimensional requirements for the R-3 district. 
However, the applicant is considering placing additional residential structures on the west side 
of the site in the future. The R-3 district only allows one principal structure per lot. A PUD would 
allow for multiple structures on one lot. If zoned R-2, a public street would need to be extended 
north from Aztec Street through the site to serve future structures.  

Reviewing the site from purely a transportation planning/engineering perspective in the context 
of the larger area, continuing the road network from Aztec Street northward to Stark Drive/Zea 
Street provides greater connectivity and access to parcels fronting on Highway 47. Long term 
plans for State Highway 47 are to remove existing private drives and this road extension would 
provide alternative access for this parcel as well as adjacent parcels. Alternatives do exist to 
achieve access for these parcels. Additional information will be provided at the Planning 
Commission meeting. 

2. Rezone to PUD R-3.  

Some flexibility for the development, primarily focused on the access road and the future 
standalone structures could be requested through the PUD process. Specifically, PUDs are 
allowed to have more than one structure on a single lot, and private access roads are allowed.  

Reviewing the site from a planning and community development perspective, it is clear that 
senior housing is a gap within the City’s existing housing stock and is a use supported by the 
Comprehensive Plan. The City has entertained proposals on numerous occasions to bring senior 
housing facilities into the City but these have never come to fruition.  

Ultimately, the applicant chose to request a rezoning to PUD R-3 to allow additional flexibility for future 
phases of development on the property. The applicant is not interested in creating a public street 
through the center of the property as doing so would be costly and could impact the character of the 
site’s development as an area for senior living.  

A majority of Staff support the requested PUD. Staff feels that the need for senior housing facilities in 
the City and the benefit that would be provided with this development outweighs the need for a public 
street to be constructed through the site. Staff has reviewed the potential need for access for the 
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properties north of the site that abut Hwy 47 and feels confident that this access could be supplied in 
other ways in the future. 

Dimensional Requirements 

The proposed development will meet all of the lot dimensions and setbacks as listed in the R-3 district, 
as shown in the table below: 

Standard Required R-3  Proposed PUD R-3 

Min. lot area 2,000 SF per unit 5,600 SF per unit 

Min. lot width 100 ft. 775 ft. 

Min. front setback 30 ft. 60 ft. building 

30 ft. parking 

Min. interior side 
setback 

10 ft. living 

5 ft. garage 

15 ft. separation between buildings 

25 ft.  

 

Min. corner side 
setback 

20 ft. 20 ft. 

Min. rear setback 25 ft. 25 ft. 

Min. setback 
adjacent to R-1 and 
R-2 districts 

50 ft. 50 ft. 

Max. Impervious 
surface 

50% Applicant to provide 

 

A 50’ setback is required from all property lines abutting the R-1 or R-2 districts. An R-1 residential 
neighborhood abuts the southern property line of the proposed development. In this area, the proposed 
building is located more than 150’ from the south property line which exceeds the required 50’ setback.  

The applicant has not calculated the amount of impervious surface provided on the site. However, 
ample open space is provided in the site plans. The applicant should provide this calculation to Staff 
prior to the City Council’s review.   

Preliminary Plat 

In August 2021, an administrative subdivision was completed to separate the portion of land between 
Hwy 47 and Ambassador Blvd from the land east of Ambassador Blvd. Because the site in question is less 
than 20 acres, and for the ease of all in accurately describing the property, the applicants are proposing 
to plat the land. A preliminary plat application has been submitted which identifies the entire 17.9-acre 
site as Lot 1, Block 1. 
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Site Plan 

New construction of any multiple unit residential structure requires a site plan review completed by the 
Planning Commission and City Council. No public hearing is required. The following sections will review 
the site plan against City Code requirements. 

Use-Specific Standards 

Long-term and transitional care facilities are a use that is permitted with standards. These standards 
apply to the portion of the building used for memory care and care suites. The additional standards 
required for this type of use include:  

A. A minimum of 600 square feet of lot area shall be provided for each person to be housed on the 
site. 

B. All structures shall meet the setback standards established for multi-unit dwellings in the same 
zoning district. 

C. At least 12 percent of the lot area shall be developed as designed outdoor recreation area. 

D. The structure housing the use shall comply with the requirements of the state law and the 
building code regulating the construction of licensed care facilities. 

E. Approval must be obtained from the proper agencies concerning health and safety conditions 
and the home must be licensed by the agencies. 

The proposed structure meets the lot area and setback requirements listed above. The applicant is 
proposing to provide open space amenities including sidewalks and trails, an outdoor gathering area, 
courtyard, and open green space. An exact calculation of the amount of open space to be provided will 
be required. Compliance with state law and the building code and proper licensing will be required.  

Architectural Requirements  

The exterior façade of the structure is proposed to consist primarily of vinyl siding and manufactured 
stone, with cedar beams for accents. This meets the requirements for exterior building finishes for 
residential structures.  

Multi-unit structures are required to have pitched roofs made of shingles, metal standing seam, or 
better. The residential portions of the structure are proposed to be covered with an asphalt-shingle 
roof. The central portion of the building is proposed to be covered with a sheet metal roof. Staff 
requests that the applicant provide additional information about the proposed roof to ensure it meets 
Code requirements. 

Building Height 

The residential structure proposed is multi-level. The northeast wing with the memory/care suites is a 
single-story. The northwest wing housing the assisted living units is two stories. The southern portion of 
the building dedicated to independent living is three stories tall. Structure height is measured as “the 
vertical distance from the average elevation of the finished grade at the front of the building to the … 
mean height between eaves and ridge for gable, hip, and gambrel roofs.” By Staff’s estimation, the 
proposed building height is 47.5’ tall. Prior to the City Council meeting, the applicant should provide 
detailed calculations showing the building height at all elevations.  
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Streets 

This site is surrounded by streets on all sides. To the north, the intersection of Stark Dr and Zea St is 
located at the property line. Ambassador Blvd and Hwy 47 bound the property on the east and west 
sides, respectively. On the south side, Aztec St and Yucca St terminate along the property boundary.  

The applicant is proposing 4 access points for this project. Two access points are proposed along the 
north end of the property. A service and delivery drive will continue south from Stark Dr NW. A driveway 
just to the east of that will be used for the parking area serving the memory care suites. On the southern 
end of the site, a drive extending north and east from Aztec St will lead to the site’s underground 
parking which serves residents living in the independent living portion of the building. This drive 
continues to the east where it connects with the main entrance off of Ambassador Blvd. 

The main entrance for the building is proposed off of Ambassador Blvd. As a County road, final approval 
for this access lies with Anoka County. The applicant is proposing a southbound right turn lane and a 
northbound bypass lane which is in line with the comments provided by the County during their review 
of the concept plan last year. Any feedback received from the County will be shared at the Planning 
Commission meeting. 

Currently, the City maintains and plows Aztec St up to the southern property line of the site. Because 
the applicant is not proposing to extend a public road, the City would not be responsible for the 
maintenance of the private drive. Staff will coordinate with Public Works staff prior to the Planning 
Commission meeting to determine if any additional easements are necessary in this area.  

Parking 

The applicant is proposing a mix of underground and surface parking to accommodate each use within 
the care facility. There are 63 underground spaces below the independent living portion of the building. 
Surface spaces are available on the east side of the structure outside of the main entrance and on the 
north side near the memory care suites. The table below shows the parking requirements for the 
proposed structure.   

 

Use Required Spaces Proposed Spaces 

Independent Living 0.5 space per bedroom = 67 

63 underground spaces 

78 surface spaces 

Assisted Living 0.5 space per unit = 21 

Memory Care/Care Suites 1 space per 6 beds plus 1 space 
per employee on largest work 
shift = 6+ 

Total 94+ 141 

 

The applicant has provided adequate parking for the uses proposed. The applicant should provide final 
numbers for the number of units and bedrooms within the project, as well as the number of employees 
on the largest shift for the care suites. Prior to the Council meeting, Staff will double check this final 
number to ensure there is adequate parking for the site.  

 

89

Agenda Item # 9B.



Planning Report – Vista Prairie Senior Housing – March 16, 2022 

 

7 

 

Lighting  

Lighting will be provided around the perimeter of the building along the entryways, driveways, and 
parking areas. This lighting meets Code requirements and has been designed to deflect light away from 
adjoining residential properties and public streets. In addition to this lighting, Staff recommends 
pedestrian lighting placed along the fitness path. 

Landscaping 

The applicant has provided a landscaping plan demonstrating the proposed planting and seeding on the 
site. The amount of caliper inches of trees required to be planted on the site is equal to the total gross 
square footage of all floors of the proposed building divided by 320. The total gross square footage of all 
floors of the proposed building (excluding underground parking) is 182,913 SF. This means that 571 
caliper inches must be planted on the site. 545.5 caliper inches are proposed to be planted with the 
submitted landscape plan. These trees include an acceptable diversity of species types located in all 
areas of the site.  

Overall, the landscaping proposed on the site appears sufficient and consistent with the Code with 
minor modifications. The applicant should revise the landscaping plan as follows: 

1. Identify the proposed landscaping on the far west side of the site, including if there are existing 
trees to be preserved.  

2. Adjust proposed planting list and landscaping plan to provide the required caliper inches of 571. 
Staff recommends that any additional trees to be added be located on the south and north ends 
of the building to soften the impact of the building on the neighboring properties.  

3. Trees must be located outside of all utility easements. 

Trails/Sidewalks  

Sidewalks are located around the perimeter of the entire building to form an off-street walking loop and 
provide access to each building entryway. In areas where these sidewalks are adjacent to parking stalls, 
the sidewalks are 7.7’ wide. In all other areas, the sidewalks are proposed to be 5’ wide which meets 
ADA requirements for sidewalks.  

 A fitness path is proposed along the west side of the structure connecting from Aztec St on the south 
side of the site up to the north driveway entrance. This trail is intended to be used by residents of the 
facility. It also serves as a fire lane. The path is 20’ wide in total, with 8’ of pavement in the center and 6’ 
of grass pavers on each side. The Fire Department has reviewed the proposed fire lane and found it 
acceptable. 

In addition to the internal paths, a sidewalk is proposed to extend from the southern portion of the site 
to the existing trail along Hwy 47. This connection was mentioned as a desirable element during the 
concept plan by both City Staff and MnDOT.  

Waste & Mechanical Equipment 

All waste containers and mechanical equipment must be screened from public view. The applicant has 
shown trash enclosures located at the north and south ends of the building. A retaining wall and 
vegetation would be placed around these areas to screen them from view. The applicant should provide 
detailed plans for each trash enclosure as well as for any outdoor mechanical equipment for Staff to 
review to ensure the proposed screening is adequate.  
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Future Development 

The site plan shows opportunities for future expansion for the project. A future expansion of the 
western, assisted living wing of the care facility is shown on the plans. Two independent living buildings 
are also shown as potential future expansion opportunities located on the west side of the site adjacent 
to Hwy 47. These buildings could house 30 units each and would have access off of the current fire lane 
path. In order to serve these buildings, the fire lane path would need to be expanded and modified.  An 
additional site plan review would be required in order to construct future phases. Any substantial 
changes to the site plan provided with this application may need a future PUD amendment.  

Utilities/Stormwater 

The site is proposed to be served by City utilities. The City has adequate capacity to serve a development 
of this size. Four infiltration basins are proposed on the site to accommodate the additional stormwater 
runoff generated by the development of the site. The applicant has submitted utility and stormwater 
plans which are under review by the City Engineer. 

 

RECOMMENDATIONS 
Staff recommends the following: 

1) Planning Commission recommendation of approval of the rezoning of the subject site from PUD 
R-3.  

2) Planning Commission recommendation of approval of the preliminary plat for Vista Prairie 
Senior Living with conditions and findings of fact.  

3) Planning Commission recommendation of approval of site plan for Vista Prairie Senior Living 
with conditions and findings of fact.  

Proposed Conditions – Preliminary Plat  

1. Approval is subject to the concurrent approval of the related land use requests pertaining to the 
Vista Prairie Senior Living project.  

2. Any expansion of this PUD shall require a PUD amendment as specified by Code Section 10-37-
05 Amendment of a PUD. 

3. Prior to the City Council meeting, the applicant shall provide a certified preliminary plat and final 
plat for Staff’s review with the correct name and address of the project.  

4. Applicant shall work with the Engineer to address any Engineering concerns or revisions listed in 
the Engineering Review Memo dated March 9, 2022. 

5. Park dedication shall be satisfied at the time of final plat. 

6. Other conditions identified during the review process by Staff, the Planning Commission, or the 
City Council.  

Proposed Findings of Fact – Preliminary Plat 

1. The proposed rezoning is consistent with the City’s 2040 Comprehensive Plan and compatible 
with present and future land uses of the area.  
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2. Excluding the exceptions granted by the PUD, the development is consistent with the City’s 
Zoning Ordinance.  

3. City services have adequate capacity to serve the proposed development.  

4. Traffic generated by this development is within the capabilities of streets serving the property. 

Proposed Conditions – Site Plan 

1. Approval is subject to the concurrent approval of the other related land use and subdivision 
requests pertaining to the Vista Prairie Senior Living project.  

2. Prior to the City Council meeting, the applicant shall:  

a. Calculate the amount of impervious surface proposed.  

b. Calculate the amount of the site proposed as open space and provide this number to 
Staff. 

c. Provide detailed calculations showing the building height at all elevations. 

d. Provide final number of units and bedrooms within the project proposed for each type 
of housing unit. 

e. Update the parking requirements based on the number of units and number of 
bedrooms proposed, as well as the number of employees on the largest shift for the 
care suites.  

f. Provide additional details about the proposed sheet metal roof to ensure it meets Code 
requirements (manufacturer, etc.). 

g. Provide detailed plans for each trash enclosure as well as for any outdoor mechanical 
equipment to ensure the proposed screening is adequate. 

3. Applicant shall comply with all comments from Anoka County Transportation Division regarding 
roadways and access onto Ambassador Blvd NW. 

4. Applicant shall comply with all comments from MnDOT regarding roadways.  

5. Pedestrian lighting shall be provided along the proposed fitness path. 

6. Applicant shall revise the landscaping plan:  

a. Identify the proposed landscaping on the far west side of the site, including if there are 
existing trees to be preserved.  

b. Adjust proposed planting list and landscaping plan to provide the required caliper inches of 
571. Staff recommends that any additional trees to be added be located on the south and 
north ends of the building to soften the impact of the building on the neighboring 
properties.  

c. Trees must be located outside of all utility easements. 

7. Applicant shall revise site plan: 

a. Update the proposed zoning to PUD R-3 

b. Update the required parking based on the proposed number of units and bedrooms. 
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8. A geotechnical evaluation shall be provided following the City Engineer’s direction. 

9. Applicant shall comply with all comments from the City Engineer in the review memo dated 
March 9, 2022.  

10. The fire hydrant on Ambassador shall remain in that area when the turn lane goes in.  It shall not 
be capped or removed as part of this development. 

11. The property shall be provided two separate addresses for the building entrances. This will 
provide more clarity for emergency calls based on the level of care provided in the area of the 
property of the call.  

12. In the event that additional principal structures are built on the lot in the future, these 
structures must remain under the same ownership as the original care structure.  

13. All fees and financial obligations shall be received by the City prior to the releasing of the 
approval document for recording. 

14. Other conditions identified during the review process by Staff, the Planning Commission, or the 
City Council.  

Proposed Findings of Fact – Site Plan 

1. The proposed development is consistent with the City’s 2040 Comprehensive Plan. 

2. The proposed development meets all use-specific standards identified for long-term/memory 
care facilities.  

3. Excluding those exceptions granted by the PUD, the proposed development is consistent with 
the City’s Zoning Ordinance and the development standards identified therein.  

 

PLANNING COMMISSION ACTIONS 
After the public hearing and discussion, the Planning Commission could take one of the following 
actions: 

1) Recommend approval with the conditions and findings of fact as presented by Staff.  

Proposed Motions: 

A) Move to recommend approval of the rezoning of the subject site from BPK Business Park 
and R-2 Medium Density Detached and Attached Residential to PUD R-3.  

B) Move to recommend approval of the preliminary plat for Vista Prairie Senior Living with 
conditions and findings of fact as recommended by Staff. 

C) Move to recommend approval of the site plan for the Vista Prairie Senior Living 
development with conditions and findings of fact as recommended by Staff. 

2) Recommend denial with Planning Commissioners’ findings of fact.  

3) Table the request to the next Planning Commission meeting and provide direction to Staff and 
the applicant as to the additional information needed.  
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ATTACHMENTS 

 Applicant Submittals 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom, Interim City Administrator 

FROM: Craig Jochum, City Engineer 

SUBJECT: 2022 Street Rehabilitation Project Approval of Plans and Specifications 

DATE: April 18th, 2022 
  

OVERVIEW: 

Per the City’s Capital Improvement Plan, Hakanson Anderson Associates, Inc. has prepared 

plans and specifications for the improvements of Roanoke Street from Ambassador Boulevard 

to 241st Avenue and 239th Avenue from Rum River Boulevard to the cul-de-sac. The location of 

the street segments is shown on Sheet 1 of the Construction Plans. 

 

In general, the Roanoke Street improvements include a 1.5-inch overlay and the 239th Avenue 

improvements include a full depth reclamation along with paving a new pavement section per 

the current City standards. These streets are programmed into the City’s Capital Improvement 

Program for the year 2022. The construction plans are attached for review and approval. 

ACTION TO BE CONSIDERED: 

Consideration to adopt Resolution 2022-21 – Approving Plans and Specifications and Ordering 
Advertisement for Bids for the 2022 Street Rehabilitation Project. 

BUDGET IMPLICATION: 
Roanoke Street is on the City’s Municipal State Aid System therefore costs for Roanoke Street 

are eligible for reimbursement from the City’s Municipal State Aid account. The Municipal State 

Aid funded portion of the project is estimated to cost $98,000.    

 

All costs associated with 239th Avenue will be financed with local city funds. The locally funded 

portion of the project, 239th Avenue, is estimated to be $327,000. The total estimated project 

cost is $425,000. 

 

Attachments: 

 Construction Plans 

 Resolution 2022-21 Approving Plans and Specifications and Ordering Advertisement for 
Bids for the 2022 Street Rehabilitation Project. 
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CITY OF ST. FRANCIS 
ST. FRANCIS, MN 
ANOKA COUNTY 

 
RESOLUTION 2022-21 

 
A RESOLUTION APPROVING PLANS AND SPECIFICATIONS  

AND ORDERING ADVERTISEMENT FOR BIDS FOR THE 
2022 STREET REHABILITATION PROJECT 

     
 WHEREAS, pursuant to Council direction, Hakanson Anderson Associates, Inc. 
has prepared plans and specifications for the improvements of Roanoke Street and 239th 
Avenue; and 
 
 WHEREAS, staff has presented such plans and specifications to the council for 
approval. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY OF ST. FRANCIS AS 
FOLLOWS: 

 

1. Such plans and specifications, dated April 12, 2022, a copy of which is attached hereto 
and made a part hereof, are hereby approved. 

  

2. The city engineer shall prepare and cause to be inserted in the official paper and in the 
Finance and Commerce, an advertisement for bids upon the making of such improvement 
under such approved plans and specifications.  The advertisement shall specify the work 
to be done, shall state that bids will be electronically opened at 10:00 a.m. on Tuesday 
May 17, 2022. No bids will be considered unless accompanied by a cash deposit, 
cashier’s check, bid bond or certified check payable to the City of St. Francis for 5.0 per 
cent of the amount of such bid. 

 

ADOPTED BY THE CITY COUNCIL OF THE CITY OF ST. FRANCIS THIS 18th DAY 
OF APRIL 2022. 
 
       APPROVED: 
 
ATTEST: 
       _____________________________ 
______________________   Steven D. Feldman, Mayor 
Jennifer Wida, City Clerk 
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Public Works  

4058 St. Francis Blvd. NW 

St. Francis, MN 55070 

TO Mayor & Council  

 

JOB Streets and Parks Monthly Report  

STREETS 
AND PARKS  

TASK DESCRIPTION QUANTITY   

All Dept. Building Maintenance Light bulbs, toilets, sinks, 
etc. 

30 Hours 

Streets Snowplowing Plowing City Streets 89.9 
 

Miles 
 

Streets Snowplowing Plowing Cul-Da-Sacs 59 Cul-Da-Sacs 

Streets Snowplowing Amount of Salt Applied to Roads 55.8 Tons 

Streets/Parks Snowplowing Plowing Parking Lots 5 Number of Lots 

Parks Snowplowing Trails/Sidewalks 24.3 Miles 

Streets Snowplowing Amount of Granite Chips Applied 
to Roads 

10.8 Tons 

Streets Grading Grading City Roads 0 Miles 

Parks Park Inspections Inspect equipment, buildings, and 
trees. 

7 
 

Inspections 

Parks Events Preparation and Inspection 1 Misc. 

Parks Fertilizing Applied to city properties and 
parks. 

0 Tons 

Parks Mowing City Parks and Property 0 Acres 

Streets Signs Signs Installed or Repaired 26 Number of 
Signs 

Streets/Parks Callouts Response for service requests 
outside normal working hours. 

2 
 

2 Streets 
 

Streets/Parks 
Sewer/Water 

Equipment Repair Anything Beyond Normal 
Maintenance, Fabrication, etc. 

52 Hours 

Streets/Parks 
Sewer/Water 

Equipment Maintenance Greasing, Washing, etc. 46 Hours 

Storm Water Cleaning Catch Basins Remove debris and ice from catch 
basins. 

38 Number of Catch 
Basins 

Storm Water Street Sweeping Sweeping of city streets and 
parking lots. 

110 Yards 

Parks  Ball Fields  Dragging Ball Fields 0 Times 

Parks  Trail Mowing  Mowing Along Walking Trails  0 Miles 

Parks  Fountain  Clean Fountain at Woodbury Park  0 Time 

Streets      Ditch Mowing    Mowing Along Roadway 0 Miles 

Streets and Parks Monthly 
Report – March 2022 
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Parks Ice Rinks Applying Water On Rinks 0 Gallons 

Parks Vandalism Damage to City Property 0 Hours 

Parks Playground Install Woodchips 0 Yards 

Parks Leaf Pick-up Picking Up Leaves in Parks 0 Yards 

Recycling Meeting With Anoka County 1 Meeting 

Recycling Event LePage Recycling Event & 
Free Shred Event/Leaf Event 

0 Events 
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Public Works  

4058 St. Francis Blvd. NW 

St. Francis, MN 55070 

TO Mayor & Council  

 

JOB Water and Sewer Monthly Report  

WATER AND 
SEWER  

TASK DESCRIPTION QUANTITY  UNITS 

Water Inspect Facility Daily Facility Inspection  23 Inspections 

Water Operational Hours Hours spent at facility 46 Hours 

Water 
Calculate Influent and 
Effluent   

Calculate gallons pumped 
for both influent and effluent. 

Daily  Calculation  

Water Calculate Chemicals 
Calculate treatment 
chemicals used daily. 

Daily Calculations  

Water Chemical Adjustment 
Adjust chemicals based on 
lab testing results. 

 As Needed 
 Chemical 

Adjustments 

Water Daily Labs 
Perform lab on chlorine, 
fluoride, orthophosphate, 
iron and manganese. 

60 Labs 

Water Well House 
Inspect daily, take readings, 
drawdowns, and pump 
runtimes. 

23 Inspections 

Water Bacteria Samples 
Take set of monthly bacteria 
samples.  

5 Samples Per Set 

Water  Water Treatment Report    

  Total Raw water 12.47 Million Gallons 

  Total Finished water 12.22 Million Gallons 

  Average Daily Flow .394 Million Gallons 

  Average Chlorine  .72 Mg/l 

  Average Raw Iron .98 Mg/l 

  Average Raw Manganese .086 Mg/l  

  Average Fluoride .75 Mg/l  

  Iron Removal 99 % 

  Manganese Removal 85 % 

Water and Sewer Monthly 

Report - March 2022 
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Wastewater 
Wastewater Treatment 

Report 
   

Wastewater Monthly Sampling 

Perform required monthly 
sampling: 8 Influent 29 
Constituents); 8 Effluent (50                                                                                                                                                                                                                                 
Constituents: Monitoring 
wells (25) 

72                                                                                   Constituents  

Wastewater Operational Hours  Hours spent at facility. 184 Hours 

Wastewater Inspect Operations Building Daily inspection of building. 23 Inspections 

Wastewater 
Inspect Pre-treatment 
Building 

Daily inspection of building. 23 Inspections 

Wastewater Inspect Tertiary Building Daily inspection of building. 23 Inspections 

Wastewater D.O Readings 
Take Required D.O 
Readings. 

31 D.O Readings 

Wastewater pH Readings 
Take Required pH 
Readings. 

31 pH Readings 

Wastewater Inspections 
Inspect 8 lift stations daily 
and calculate pump 
runtimes. 

184 
Lift Station 
Inspections 

Wastewater Daily Lab Process Control Test 72 Tests  

 
Wastewater 
Flows/Results 

      

  Discharge Point 
Seelye 
Brook  

 

  Total Influent  11.2 Million Gallons 

  Total Effluent  11.31 Million Gallons 

  Reuse effluent .154 Million Gallons 

  Influent TSS 265 Mg/l 

 Limit: (30 mg/l) Effluent TSS 0 Mg/l 

 Limit: (85 %) TSS % Removal 100 % Removal 

  Influent CBOD 198 Mg/l 

 Limit: (15 mg/l) Effluent CBOD 0 Mg/l 

 Limit: (85 %) CBOD % Removal 100 
% Removal 

  Influent Phosphorus 5.1 
Mg/l 

 Limit: (1 mg/l) Effluent Phosphorus 0 
Mg/l 

  Phosphorus % Removal 100 
% Removal 

  Influent Ammonia Nitrogen 27.6 
Mg/l 

 Limit: (Seasonal) 1.4 mg/l Effluent Ammonia Nitrogen 0 
Mg/l 

  
Ammonia Nitrogen % 
Removal 

100 
% Removal 
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Water/ Sewer Monthly Tasks    

Water/Sewer Locates Process Locate Requests  31 
Utility Locate 

Requests 

Water/Sewer Water/Sewer Connections Inspect Water and Sewer 2 Inspections 

Water/Sewer Water Miscellaneous  Work orders: re-reads, high  16 Work Orders 

Water/Sewer Monthly Projects    

Wastewater 
Treatment 

Facility 
UV Bulbs 

Staff replaced UV Bulbs 
used for disinfection. 

120 Bulbs 

Wastewater 
Treatment 

Facility 
Anoxic Tank Mixers 

Mixers failed due to water 
intrusion. Both have been 
sent in for new seals and a 
stator 

2 Mixers 

Water 
Treatment 

Facility 
Detention Tank 

Staff drained and cleaned 
the detention tank that is 
used for the removal of iron. 

1 Tank 

Water and 
Wastewater 

Facilities 
SCBA Test 

Each year, staff must have a 
fit test and mask fitting to 
use SCBA’s to change 
chlorine tanks. 

4 Test 

Building 
Committee  

Building Tours 
Staff tour comparable 

facilities. 
3 Facilities 

Water 
Treatment 

Facility 

Treatment Aid Equipment 
and Line Replacement 

Staff replaced lines that 
carry treatment aids. 

300 Feet 

Poppy Street Neighborhood Meeting 
Staff attended Poppy street 

meeting for proposed 
reconstruction. 

1.5 Hours 

Lift Stations 
Happy to report no plugged 

pumps this month. 😊 
   

*Each time a lift station pump is pulled due to plugging, it is equal to two man-hours.  
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First Quarter Report 2022 

 St. Francis Police Department 
 

 

  
The first few months of a new year are always busy with annual updating and 2022 was no 
different. Staff spent a lot of time updating contact lists, key holder lists, forms etc. Officers 
also completed predatory offender compliance checks during the first quarter which is done 
twice annually in St. Francis. 
 
 

The police department also welcomed Officer Tyler 
Johnson to the department in February. Officer Johnson is 
doing great and looks to be an excellent addition to the 
department. Despite some turnover the department has 
experienced over the last several months, the police 
departments dedicated officer’s and staff continue to rise to 
the occasion to get new officers on board and trained. It 
takes an extraordinary amount of work from officers and 
staff above and beyond their regular duties to bring a new 
officer on. Officers and staff have been exceptional in 
accomplishing these extra tasks. 
 
 
 
 
 

 
The first few months of a new year also involves planning in many areas including community 
engagement. Department staff and community members got together in February to discuss 
the planning of community engagement events the department will host or participate in 
throughout the year. The events have become a vital component of establishing and 
maintaining a positive working relationship with the public which only contributes to St. 
Francis being a great place to live and visit. Police Department staff looks forward to a full 
schedule of events throughout the year. 
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In March, Officers Amanda Dzuris and Nate 
Schwieger received the St. Francis Police 
Department Life Saving Award and two 
citizens received the St. Francis Police 
Department Citizens Award for their life saving 
actions during a January 2022 medical 
emergency at Kwik Trip.  
 
 
 
 
 
 
 

 
 
Officer Chris Bulera received the Medal of 
Meritorious Service from the Anoka County 
Sheriff’s Office for his actions taken during a 
November 2020 pursuit that resulted in the 
suspect shooting at Officers and Deputies. 
The suspect was taken into custody and no 
officers or deputies were injured during the 
incident. 
 
 
 
 
 
 
 
 

There were 118 part 1 and 2 offenses reported during the quarter which include things like 
assaults, burglary, DWI, damage to property reports. There were also 869 part 3, 4, 5 
offenses reported during the quarter which include things like vehicle accidents, medicals, 
various complaints, alarms etc. Officers performed 376 traffic stops during the quarter and 
issued 73 citations both traffic and criminal. There were a total of 1363 Incident Crime Reports 
generated during the quarter which is the same amount of incidents as the 1st quarter of 2021.  
 
Department staff and officers continue to work hard and dedicate themselves to this 
department and community and as always want to thank the City Council for their continued 
support. 
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FIRST QUARTER CALLS FOR SERVICE 
 

Offense Type Description Examples First Quarter 
Number of 
Calls-2022 

 
Part 1 and 2 

 
Theft, Fraud, Damage to 
Property, Burglary, DWI, 

Assaults, 
 

 
 

118 

 
 
 

Part 3,4,5 

Suspicious 
persons/activity, Vehicle 

lock outs, Animal 
complaints, Check 
welfare, Accidents, 

Alarms, Medical, Parking 
complaints, MV 

Complaints, Warrant 
arrests, Neighborhood 
Disputes, Extra Patrol 

requests. 

 
 
 

869 
 

Traffic Stops  376 

Total Generated ICR’s 
(Incident Crime 

Reports) 

 1363 

Investigations  16 

Citations  73 

 

    

118

869

73

16

PART 1 & 2

PART 3 & 4, 5

CITATIONS

INVESTIGATIONS

0 200 400 600 800 1000

2022
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CALLS FOR SERVICE BREAK DOWN 

 PART 1 &2 OFFENSES  
  

 2022 – First Quarter 

Thefts 32 

Theft of Gas 2 

Drugs 8 

Assaults 8 

DWIs 22 

Ordinance 7 

Domestic Assault 11 

Disorderly 9 

Harassment 24 

Trespass 6 

 

 

 
 

 

 

 

32

2 8 8

22

Theft Theft of gas Drugs Assaults DWI'S

2022

7

11
9

24

6

Ordinance Domestic Assault Disorderly Harassment Trespass

2022
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CALLS FOR SERVICE BREAK DOWN 

  PART 3, 4, & 5 OFFENSES 
   
   

 2022 – First Quarter 

Medical  113 

Welfare Checks 34 

Alarms 54 

Civil Issues 17 

All Assists  95 

Open Door 5 

Suspicious Activity 44 

Vehicle Accidents 31 

Vehicle Lockout 22 

Driving Complaints 15 

 

 

 
 

 

 
 

 

113

34

54

17

95

Medical Welfare Checks Alarms Civil Issues Assists other

Agencies

2022

2022

5

44

31

22
15

Open Door Suspicious Activity Accidents Vehicle Lockout Driving Complaints

2022

2022
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UPCOMING EVENTS-2022 

 

 
 

April 14, 21, 28 /May 5, 12, 19 

Citizens Academy 6PM – 8:30PM 

At the St. Francis Police Department 
   

                             
                                                           

 

 

 

April 30 – Prescription Drug Take 

Back Day 

Police Dept. Lobby 10AM – 2PM 
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June 9 - 5PM-7PM 

Bike Rodeo - At the St. Francis Police Department 

 
 

                                    

 

             

 

 

 

August 18 -TBD 

           Cone With a Cop 
  

 

 

 

 

 

 

 

 

 

 

 
 
 

August 2 
National Night Out- At the Community Park 

5PM-8PM 
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Eddie Eagle 
Date & Time TBD 

 

 

 

 

 

 

 

 

 
 
 
 

     October 12 
 Anti-bullying Day  

 

 

 

 

 

 

 

 

Santa at the PD 

Date & Time TBD 
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    PRESCRIPTION DRUG DISPOSAL 

 

 
The St. Francis Police 
Department is one of many 
sites that unused prescription 
drugs can be dropped off as 
part of the “Prescription Drug 
Take Back Program”. This 
gives community members an 
opportunity to bring unwanted 
or expired prescription 
medications to be disposed of 

in a way that is safer for the environment. The department aims to provide a 
safe means of disposing of prescription drugs, while also educating the public 
about the potential for abuse of medications. There were 260 pounds of 
prescription drugs collected from residents in 2021.  

 

 
AMMUNITION DISPOSAL 

 

 
The St. Francis Police Department also continues to accept unwanted 
ammunition from the public for disposal. Many residents have ammunition that 
they no longer wish to keep and are often unsure how to dispose of it. 
Sometimes people come into contact with ammunition while assisting a family 
member move or while just cleaning out the garage or basement. Whatever the 
case may be the police department can assist with the safe disposal of the 
unwanted ammunition. Hundreds of pounds of ammunition were collected from 
residents and disposed of in 2021.  
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Minnesota TZD is the state’s cornerstone traffic safety program that employs an interdisciplinary 
approach to reducing traffic crashes, injuries, and deaths on Minnesota roads. The program’s vision is 
to reduce fatalities and serious injuries to zero. 
 
The program is a partnership between the Minnesota Departments of Public Safety, Transportation, 
and Health; the University of Minnesota; and other stakeholders. 
 
 
 

Minnesota TZD First Quarter Fatality Update 
(Year-to-Date Counts through March 27th) 

 
 In 2022 through March 27th, there were 63 traffic-related deaths on Minnesota roadways.  This is 

13 percent less than there were at this time last year (72), but 7 percent more than in 2020 (59), 

and one less than in 2019.      

 While overall fatalities are closer to last year’s numbers, speed-related deaths are 50 percent less 

than at this time last year, and alcohol-related deaths are 25 percent lower than in 2021. 
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MONTHLY COMPARISON REPORT 
2019-2022 
March 
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2019 2020 2021 2022

Ambo Assist 0 1 2 1

Airway 0 0 0 0

ASA 1 1 1 0

Albuterol 1 0 0 1

NTG 0 0 0 0

Glucometer 9 9 12 8

Epi 0 0 0 0

Narcan 0 1 1 1

COVID-19 0 3 1 0

AMB Over 20 0 0 0 5
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