
 

CITY COUNCIL REGULAR MEETING 
St. Francis Area Schools District Office, 4115 Ambassador Blvd. NW 

Tuesday, January 16, 2024 at 6:00 PM 

AGENDA 

1. CALL TO ORDER/PLEDGE OF ALLEGIANCE 
2. ROLL CALL 
3. APPROVAL OF AGENDA 
4. CONSENT AGENDA 

A. City Council Minutes - January 2, 2024 
B. Stahl Construction – Pay Applications No. 4 – Labor & Material 

C. Acknowledgement to Conduct Excluded Bingo 

D. Police Department Policy Manual 

E. Clear Gov Digital Budget Book purchase 

F. Programable Logic Controller Replacement 

G. WWTP Biosolids Removal Contract 

H. URRWMO 2025 Budget Ratification 

I. Vacation Rate – Paul Carpenter 

J. Police Department Administrative Assistant Position 

K. Change Orders – City Hall / Fire Station Project  

L. Hiring Part-Time Firefighters 

M. Authorization to Hire Part-time Captains and Lieutenants     

N. Police Department Donation 

O. Police Department Policy Manual 

P. Surplus Property 
Resolution 2024-03 Declaring Surplus Property 

Q. Payment of Claims 

5. MEETING OPEN TO THE PUBLIC 
6. SPECIAL BUSINESS 
7. PUBLIC HEARING 
8. OLD BUSINESS 
9. NEW BUSINESS 

A. 2023 Code Revisions – First Reading 
Ordinance 325 Modifying Divisions 2, 3, 4, 6, 7, 8, and 9 of the Zoning Code 
Ordinance 326 Modifying Chapter 11 Subdivisions in the City Code 
 

B. Educational Facility Zoning Ordinance Amendment – First Reading 
Ordinance 327 Amending the Zoning Code to allow educational facilities in the B-1 
District 
 

10. MEETING OPEN TO THE PUBLIC 
11. REPORTS 

A. Fire Department Monthly Report - December 
B. Community Development 2023 Annual Report 

12. COUNCIL MEMBER REPORTS 
13. UPCOMING EVENTS 
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January 22  - Charter Commission Meeting @ 6:30 pm 
February 5   - City Council Meeting @ 6:00 pm  
February 19 - City Offices Closed in observance of President's Day 
February 20 - City Council Meeting @ 6:00 pm 
February 21 - Planning Commission Meeting @ 7:00 pm 
 
January 29th - February 1st (7:00 am to 3:00 pm) - Recycling Event at Public Works 
- Appliance and & Motor Oil Drop-Off  
 
 

14. ADJOURNMENT 
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CITY OF ST. FRANCIS 

CITY COUNCIL AGENDA 

St. Francis Area Schools District Office 4115 Ambassador Blvd. NW 

January 2, 2024 

6:00 p.m.  

 

1. CALL TO ORDER/PLEDGE OF ALLEGIANCE  
The regular City Council meeting was called to order at 6:00 p.m. by Mayor Joe 
Muehlbauer. 
 

2. ROLL CALL 

Members Present: Mayor Joe Muehlbauer, Councilmembers Robert Bauer, Kevin 
Robinson, Crystal Kreklow, and Sarah Udvig.  

 

Also present: City Administrator Kate Thunstrom, Deputy Administrator-City Clerk 
Jenni Wida, Community Development Director Colette Baumgardner, Public 
Works Director Paul Carpenter, Liquor Store Manager Joe Pfeifer, Assistant City 
Attorney Dave Schaps (Barna, Guzy & Steffen), Fire Chief Dave Schmidt, Finance 
Director Darcy Mulvihill, City Engineer Craig Jochum (Hakanson Associates, Inc.), 
and Police Chief Todd Schwieger. 

 

3. APPROVAL OF AGENDA 

MOTION BY: BAUER SECOND: UDVIG APPROVING THE REGULAR CITY 
COUNCIL AGENDA 

Ayes: Bauer, Kreklow, Udvig, Robinson, and Mayor Muehlbauer.  
Nays: None 
Motion carries: 5-0 

4. CONSENT AGENDA  
A. City Council Minutes - December 18, 2023 
B. Council Appointments 
 Resolution 2024-01 Approving the appointments for 2024 
C. Park Commission Appointment 
D. Policy Amendment 
E. Accept the Resignation of Assistant Fire Chief Joe Lawrence 
F. Payment of Claims 

 
MOTION BY: ROBINSON SECOND: KREKLOW APPROVING THE REGULAR 
CITY COUNCIL CONSENT AGENDA 

Ayes: Bauer, Kreklow, Udvig, Robinson, and Mayor Muehlbauer.  
Nays: None 
Motion carries: 5-0 
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City Council Meeting Minutes  January 2, 2024 

5. MEETING OPEN TO THE PUBLIC   
Mayor Muehlbauer asked City Clerk Wida if they had anyone wanting to speak. 
She said they did not. 

  
6. SPECIAL BUSINESS - NONE 
 
7. PUBLIC HEARINGS 

A. ADA Transition Plan Public Hearing 

Resolution 2024-02 Approving ADA Transition Plan 
City Engineer Jochum reviewed the Staff report concerning the ADA Transition 
Plan.  

 

Mayor Muehlabuer opened the Public Hearing at 6:02 p.m. 

 

No one came forward to address the Council. 

 

Mayor Muehlbauer closed the Public Hearing at 6:03 p.m. 

 

Bauer asked if this sets any type of standard for putting in sidewalks. Jochum said 
no and explained it is more to make the existing facilities ADA compliant.  

 
MOTION BY: ROBINSON SECOND: UDVIG APPROVING RESOLUTION 2024-
02, A RESOLUTION ADOPTING AN AMERICANS WITH DISABILITIES 
ACT (ADA) TRANSITION PLAN. 

Ayes: Bauer, Kreklow, Udvig, Robinson, and Mayor Muehlbauer.  
Nays: None 
Motion carries: 5-0 

8. OLD BUSINESS - NONE 

 
9. NEW BUSINESS 

A. DNR ReLeaf Community Forest 2023 Grant Program 
Public Works Director Carpenter reviewed the Staff report in regard to the DNR 
ReLeaf Community Forest Grant Program. He shared that they were awarded over 
$140,000 as a part of this grant, as well as an In-kind match of $42,500.00.  
 
Robinson asked if they will be able to spend all of the funds. Carpenter said yes 
and explained they already have very accurate pricing for this. 
 
Robinson asked how they are choosing vendors for this work. Carpenter shared 
that he and Thunstrom are working on writing an RFP to request proposals from 
contractors.  
 
Robinson asked if there are any local vendors that would be eligible to submit a 
proposal. Carpenter said yes.  
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City Council Meeting Minutes  January 2, 2024 

 
Robinson asked if this is one time funding or if the program will be extended. 
Carpenter shared this has been going on for a few years and they will have this 
funding through 2026 when they can reapply for the grant again.  
 
Robinson asked if they have found a way to repair or treat trees as opposed to 
having to buy new ones. Carpenter explained that before they applied for the grant 
program they had been testing this at Community Park. He shared they started 
injecting the trees in this area about three years ago and they are now dead. He 
said that once it is noticed that a tree is dying, it is too late. He stated they want to 
remove and replace these trees. He added that they will go off of the expertise of 
the contractor when deciding what to do. 
 
Kreklow asked if it is part of the plan to maintain these new trees to make sure they 
do not get infested again. Carpenter explained there are ways to mitigate this. He 
said that after the trees are removed, the DNR is very specific on what types of 
trees they can replant with. He shared they will also be watering these trees for the 
first few years after they are planted.  
 
Bauer asked if the in-kind match is dollars that the City has already spent. 
Carpenter explained they already have spent time working on this plan. He said 
these are in-house dollars as they will be adding this work to their daily duties.  

 
MOTION BY: UDVIG SECOND: KREKLOW APPROVING THE DNR RELEAF 
COMMUNITY FOREST GRANT PROGRAM.  

Ayes: Bauer, Kreklow, Udvig, Robinson, and Mayor Muehlbauer.  
Nays: None 
Motion carries: 5-0 

10. MEETING OPEN TO THE PUBLIC - NONE 
 
11. REPORTS - NONE 

 

12. COUNCIL MEMBER REPORTS 

The Council shared the meetings and events they attended in the past few weeks, 
as well as highlighting upcoming events.  

 

Robinson shared that the St. Francis Chamber of Commerce will be having a Las 
Vegas night on January 26.  

 

Mayor Muehlbauer shared he had the opportunity to meet with the Mayor of Oak 
Grove and they had a good conversation. He stated things look good for the two 
cities having a relationship moving forward.  

 

13. UPCOMING EVENTS  
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City Council Meeting Minutes  January 2, 2024 

January 2    - New City Hall Hours in effect 
January 2    - URRWMO Meeting @ Oak Grove City Hall 
January 11  - City Council Work Session @ 5:00 Police/Public Works 
Building 
January 16  - City Council Meeting (Tuesday) @ 6:00 pm  
January 17  - Planning Commission Meeting @ 7:00 pm 
February 5   - City Council Meeting @ 6:00 pm 

 
14. ADJOURNMENT 

MOTION BY: BAUER SECOND: KREKLOW TO ADJOURN THE MEETING.  

Ayes: Bauer, Kreklow, Udvig, Robinson, and Mayor Muehlbauer.  
Nays: None 
Motion carries: 5-0 

There being no further business, Mayor Muehlbauer adjourned the regular City 
Council at 6:16 p.m. 

 
 
___________________________ 
Jennifer Wida, City Clerk 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Mayor and Council 

FROM: Kate Thunstrom, City Administrator 

SUBJECT: Stahl Construction – Pay Applications No. 4 – Labor & Material 

DATE: January 16, 2024 
  

OVERVIEW: 

Stahl has submitted Pay Application No. 4 for Labor and Material. Both applications have been 
reviewed by our Architect. The total payment will be for $203,207.54. The breakdown is below. 

 Labor - $98,520.87 

 Material - $104,686.67 

 

ACTION TO BE CONSIDERED: 

Motion to approve Labor & Material Pay Applications No. 4. 

 

BUDGET IMPLICATION: 

These will be paid out of the bond proceeds that were received in August 2023. 

 

 

Attachments: 

 Pay Application No. 4 Labor 

 Pay Application No. 4 Material 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom, City Administrator 

FROM: Jenni Wida, City Clerk 

SUBJECT: Acknowledgement to Conduct Excluded Bingo 

DATE: January 16, 2024 
  

OVERVIEW: 

The St. Francis Athletic Booster Club has applied for an exempt permit with the MN Gambling 
Control Board. The St. Francis Athletic Booster Club would like to hold bingo events at the St. 
Francis American Legion, Post #622 on the following dates: 

 March 9, 2024 

 April 13, 2024 

 October 12, 2024 

 November 30, 2024 

 

In order for a nonprofit to conduct a lawful bingo activity they must apply through the State, 
receive City acknowledgment of the event and then send the signed application to the 
Gambling Control Board for official approval. 

 

ACTION TO BE CONSIDERED: 

A motion would be in order to acknowledge the Applications to Conduct Excluded Bingo from 
The St. Francis Athletic Booster Club for bingo events to be held at the St. Francis American 
Legion. 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom, City Administrator 

FROM: Todd Schwieger, Police Chief 

SUBJECT: Police Department Policy Manual 

DATE: January 16, 2024 
  

OVERVIEW: 

 
The St. Francis Police Department has adopted Lexipol policy 307, Officer Response to Calls 

which is a new policy. The department has also replaced its current Rules and Regulations 

and Conduct Unbecoming a Police Officer policies with Lexipol policy 318, Standards of 

Conduct.   

 

ACTION TO BE CONSIDERED: 

 
St. Francis City Council to review and approve St. Francis Police Department policies 307, 

Officer Response to Calls and 318, Standards of Conduct. Both policies have received legal 

review. 

 

BUDGET IMPLICATION: 

 
No direct budget impact as a result of the policy updates. 

 

 

 

Attachments:  

 St. Francis Police Department Lexipol Policies, Officer Response to Calls and 
Standards of Conduct.  

 Former department policies Rules and Regulations and Conduct Unbecoming a Police 
Officer. 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom, City Administrator 

FROM: Darcy Mulvihill, Finance Director 

SUBJECT: Clear Gov Digital Budget Book purchase 

DATE: January 16, 2024 
  

OVERVIEW: 

Attached is a proposal for Clear Gov’s Digital Budget Book purchase.   This last year saw the 
city move forward with the conversion to BS&A Software for all Financial, Payroll and 
Community Development processing.   Clear Gov’s Digital Budget Book would work with 
BS&A to complete the budget book each year. This solution is cloud based and would 
enhance the building of the budget book.   Right now, the book is compiled through several 
spreadsheets and word documents.   It is manually put together into a PDF format.   This 
solution would pull all the parts together and automatically link to the data in BS&A.    

  

ACTION TO BE CONSIDERED: 

Approve the contract with Clear Gov for the Digital Budget Book-Civic Edition for an initial cost 
of $5,700 in 2024 and the annual subscription rate is $5,200 for 2025.    The first year can be 
paid out of the ARP funds as we had money left in the computer software that was budgeted 
and the on-going fees each year would then be split between the major funds.  

 

BUDGET IMPLICATION: 

The first year can be paid out of the ARP funds as we had money left in the computer software 
that was budgeted and the on-going fees each year would then be split between the major 
funds.  

 

Attachments: 

 Clear Gov Service Order for Digital Budget Book-Civic Edition 
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Service Order
2 Mill & Main; Suite 630; Maynard, MA 01754

Created by Joe Eiskant Order Date Dec 14, 2023

Contact Phone 607-760-0524
Order valid if signed by Jan 31, 2023Contact Email jeiskant@cleargov.com

Customer Information
Customer St. Francis Contact Darcy Mulvihill Billing Contact Darcy Mulvihill

Address 23340 Cree Street NW Title Finance Director Title Finance Director

City, St, Zip St. Francis, MN 55070 Email dmulvihill@stfrancismn.org Email dmulvihill@stfrancismn.org

Phone 763-753-2630 PO # (If any)

The Services you will receive and the Fees for those Services are...
Set up Services Tier/Rate Service Fees

ClearGov Setup: Includes activation, onboarding and training for ClearGov solutions Tier 1 ($ 1,800.00)      

Total ClearGov Setup Service Fee - Billed ONE-TIME ($ 1,800.00)   

Subscription Services Tier Service Fees

ClearGov BCM Digital Budget Book - Civic Edition Tier 1 ($ 5,200.00)      

Total ClearGov Subscription Service Fee - Billed ANNUALLY IN ADVANCE ($ 5,200.00)   

ClearGov will provide your Services according to this schedule...
Period Start Date End Date Description

Setup Apr 1, 2024 Apr 1, 2024 ClearGov Setup Services
Pro-Rata Apr 1, 2024 Dec 31, 2024 ClearGov Subscription Services
Initial Jan 1, 2025 Dec 31, 2027 ClearGov Subscription Services

To be clear, you will be billed as follows...
Billing Date(s) Amount(s) Notes

Apr 1, 2024 ($ 1,800.00)         One Time Setup Fee

Apr 1, 2024 ($ 3,900.00)         9 Month Pro-Rata Subscription Fee

Jan 1, 2025 ($ 5,200.00)         Annual Subscription Fee
Additional subscription years and/or renewals will be billed annually in accordance with pricing and terms set forth herein.

Billing Terms and Conditions

Valid Until Jan 31, 2023 Pricing set forth herein is valid only if ClearGov Service Order is executed on or before this date.

Payment Net 30 All invoices are due Net 30 days from the date of invoice.

Initial Period 
Rate Increase 3% per annum During the Initial Service Period, the Annual Subscription Service Fee shall automatically increase by this amount.

Rate Increase 6% per annum After the Initial Service Period, the Annual Subscription Service Fee shall automatically increase by this amount.

General Terms & Conditions
Customer Satisfaction 

Guarantee

During the first thirty (30) days of the Service, Customer shall have the option to terminate the Service, by providing 
written notice.  In the event that Customer exercises this customer satisfaction guarantee option, such termination 
shall become effective immediately and Customer shall be eligible for a full refund of the applicable Service Fees.

Statement of Work
ClearGov and Customer mutually agree to the ClearGov Service activation and onboarding process set forth in the 
attached Statement of Work. Please note that ClearGov will not activate and/or implement services for any Customer 
with outstanding balance past due over 90 days for any previous subscription services.
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Taxes

The Service Fees and Billing amounts set forth above in this ClearGov Service Order DO NOT include applicable taxes. 
In accordance with the laws of the applicable state, in the event that sales, use or other taxes apply to this 
transaction, ClearGov shall include such taxes on applicable invoices and Customer is solely responsible for such taxes, 
unless documentation is provided to ClearGov demonstrating Customer's exemption from such taxes.

Term & Termination

Subject to the termination rights and obligations set forth in the ClearGov BCM Service Agreement, this ClearGov 
Service Order commences upon the Order Date set forth herein and shall continue until the completion of the Service 
Period(s) for the Service(s) set forth herein. Each Service shall commence upon the Start Date set forth herein and 
shall continue until the completion of the applicable Service Period. To be clear, Customer shall have the option to 
Terminate this Service Order on an annual basis by providing notice at least sixty (60) days prior to the end of the 
then current Annual Term.

Auto-Renewal
After the Initial Period, the Service Period for any ClearGov Annual Subscription Services shall automatically renew for 
successive annual periods (each an "Annual Term”), unless either Party provides written notice of its desire not to 
renew at least sixty (60) days prior to the end of the then current Annual Term.

Agreement

This ClearGov Service Order shall become binding upon execution by both Parties. The signature herein affirms your 
commitment to pay for the Service(s) ordered in accordance with the terms set forth in this ClearGov Service Order 
and also acknowledges that you have read and agree to the terms and conditions set forth in the ClearGov BCM 
Service Agreement found at the following URL: http://www.ClearGov.com/terms-and-conditions. This Service Order 
incorporates by reference the terms of such ClearGov BCM Service Agreement. In event of any conflict between the 
terms set forth in this ClearGov Service Order and any terms or conditions set forth in the ClearGov BCM Service 
Agreement, the terms of this ClearGov Service Order shall prevail.

Customer ClearGov, Inc.

Signature Signature

Name Darcy Mulvihill Name Bryan A. Burdick

Title Finance Director Title President

Please e-mail signed Service Order to Orders@ClearGov.com or Fax to (774) 759-3045

Customer Upgrades (ClearGov internal use only)
This Service Order is a Customer 

Upgrade No If Yes: Original Service Order Date
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Statement of Work

This Statement of Work outlines the roles and responsibilities by both ClearGov and Customer required for the activation and onboarding of the ClearGov 
Service. ClearGov will begin this onboarding process upon execution of this Service Order. All onboarding services and communications will be provided 
through remote methods - email, phone, and web conferencing.

ClearGov Responsibilities

- ClearGov will activate ClearGov Service subscription(s) as of the applicable Start Date(s). ClearGov will create the initial Admin User account, and the 
Customer Admin User will be responsible for creating additional User accounts.

- ClearGov will assign an Implementation Manager (IM) responsible for managing the activation and onboarding process. ClearGov IM will coordinate 
with other ClearGov resources, as necessary.

- ClearGov IM will provide a Kickoff Call scheduling link to the Customer’s Primary Contact. Customer should schedule Kickoff Call within two weeks after 
the Service Order has been executed.

- If Customer is subscribing to any products that require data onboarding:
   - ClearGov IM will provide a Data Discovery Call scheduling link to the Customer’s Primary Contact. Customer should schedule Data Discovery Call 
based on the availability of Customer’s staff.
   - ClearGov will provide Customer with financial data requirements and instructions, based on the ClearGov Service subscription(s).
   - ClearGov will review financial data files and confirm that data is complete, or request additional information, if necessary. Once complete financial 
data files have been received, ClearGov will format the data, upload it to the ClearGov platform and complete an initial mapping of the data.
   - After initial mapping, ClearGov will schedule a Data Review call with a ClearGov Data Onboarding Consultant (DOC), who will present how the data 
was mapped, ask for feedback, and address open questions. Depending upon Customer feedback and the complexity of data mapping requests, there 
may be additional follow-up calls or emails required to complete the data onboarding process.

- ClearGov will inform Customer of all training, learning, and support options. ClearGov recommends all Users attend ClearGov Academy training sessions 
and/or read Support Center articles before using the ClearGov Service to ensure a quick ramp and success. As needed, ClearGov will design and deliver 
customized remote training and configuration workshops for Admins and one for End Users - via video conference - and these sessions will be recorded 
for future reference.

- ClearGov will make commercially reasonable efforts to complete the onboarding/activation process in a timely fashion, provided Customer submits 
financial data files and responds to review and approval requests by ClearGov in a similarly timely fashion. Any delay by Customer in meeting these 
deliverable requirements may result in a delayed data onboarding process. Any such delay shall not affect or change the Service Period(s) as set forth in 
the applicable Service Order.

Customer Responsibilities

- Customer's Primary Contact will coordinate the necessary personnel to attend the Kickoff and Data Discovery Calls within two weeks after the Service 
Order has been executed. If Customer needs to change the date/time of either of these calls, the Primary Contact will notify the ClearGov IM at least one 
business day in advance.

- If Customer is subscribing to any products that require data onboarding:
   - Customer will provide a complete set of requested financial data files (revenue, expense, chart of accounts, etc.) to ClearGov in accordance with the 
requirements provided by ClearGov.
   - Customer's Primary Contact will coordinate the necessary personnel to attend the Data Discovery and Data Review calls. It is recommended that all 
stakeholders with input on how data should be mapped should attend. Based on these calls and any subsequent internal review, Customer shall provide 
a detailed list of data mapping requirements and requested changes to data mapping drafts in a timely manner, and Customer will approve the final data 
mapping, once completed to Customer’s satisfaction.

- Customer will complete recommended on-demand training modules in advance of customized training & configuration workshops.

- Customer shall be solely responsible for importing and/or inputting applicable text narrative, custom graphics, performance metrics, capital requests, 
personnel data, and other such information for capital budget, personnel budget, budget books, projects, dashboards, etc.
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom, City Administrator 

FROM: Paul Carpenter, Public Works Director 

SUBJECT: Programable Logic Controller Replacement 

DATE: January 16, 2024 
  

OVERVIEW: 

The Programable Logic Controller (PLC) is the “brain” that is integrated into the water plant 
and wellhouse, without it the wellhouse cannot pump water, or fill the water tower, and the 
water plant cannot make water.  The current PLC is obsolete and is beyond repair and needs 
to be replaced.  The City’s integrator, Total Control, will have to shut down the system and 
replace the PLC when the City’s water use is at a minimum because there is no way to pump 
water for 24 hours while this is being done.  Public Works will supply water during this period 
from the water tower. 

The tentative installation date is Fall of 2024 primarily because it will take time to acquire the 
hardware/software needed for the job. 

 

 

ACTION TO BE CONSIDERED: 

Council to approve the replacement of the Programable Logic Controller in the Water plant and 
Wellhouse.   

 

 

 

BUDGET IMPLICATION: 

The PLC is a CIP equipment item planned to be replaced in 2024.  $95,000 is set aside in the 
CIP. 

 

Attachments: 

 Total Control Systems replacement pricing for the wellhouse and water plant controllers. 
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January 4th, 2023 
                                                                                                                
To:   Parish Barten             Re: St Francis, Minnesota – Well PLC Upgrade    
________________________________________________________________                                               

 
Total Control Systems, Inc. (TCS) proposes the following equipment and services for the City of St. Francis SCADA system. 
Supply and configure new PLC components for Wells. Convert existing PLC software application to new PLC platform & make 
corrections not accounted for in conversion. Update FTView & Win911 software applications for new address structure. 
   
Hardware For Well #1 & #3 

Qty. 1 - 5069-L306ER Compactlogix CPU 
Qty. 1 - 5069-SERIAL Compactlogix Serial Card For Radio Communications 
Qty. 1 - 1769-AENTR Ethernet Network Module 

 Qty. 1 - 1769-PA4 Power Supply 
 Qty. 1 - 1769-ECR Right End Termination Card 
 Qty. 2 - 1769-IA16 DC Input Card 
 Qty. 2 - 1769-OW16 Relay Output Card 
 Qty. 1 – 1769-IF8 Analog Input Card 
 Qty. 1 – OF8C Analog Output Card 
 Qty. 1 – 60W 24 VDC Power Supply 
 
Hardware For Well #4 

Qty. 1 – Micrologix 1400 PLC 
 

Includes: Install & configure all hardware & software 
 Verify all SCADA Functions 
 

Total Project Cost:  $13,933.00 (NO Tax Included)  
 
Does not include- 
 Sales Tax (Exempt) 

 
-   We acknowledge receipt of Addendum No. . 
-   Terms are Net 30 days from invoice date. No retainage allowed. A 1.5% charge per month added to any past due balance. 
Price may be dependent on past credit history. 
-   This quote/proposal valid for 30 days. 
-   Work to commence after receipt of an acceptable written purchase order acknowledging acceptance of our terms. 
-   F.O.B. job-site. Freight allowed 
-   Start-up service/training, documentation and equipment adjustment is included as specified. 

 
If you have any questions regarding our proposal, please contact our office. We look forward to working with you on this project. 
 
Sincerely, 
TOTAL CONTROL SYSTEMS, INC. 
 
Kraig LaFreniere 
KL/kd 

Total Control Systems, Inc 
38841 Nyman Drive NE 
PO Box 40 
Stanchfield, MN  55080-0040 
Phone 320-396-4442 / Fax 320-396-
4443 
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January 4th, 2023 
                                                                                                                
To:   Parish Barten             Re: St. Francis, Minnesota – WTP PLC Upgrade    
________________________________________________________________                                               

 
Total Control Systems, Inc. (TCS) proposes the following equipment and services for the City of St. Francis SCADA system. 
Supply and configure new PLC components for WTP. Convert existing PLC software application to new PLC platform & make 
corrections not accounted for in conversion. Update FTView & Win911 software applications for new address structure. 
   
Hardware For WTP - SCP 

Qty. 1 - 5069-L320ER Compactlogix CPU 
Qty. 1 - 5069-SERIAL Compactlogix Serial Card For Radio Communications 
Qty. 1 - 1769-AENTR Ethernet Network Module 

 Qty. 3 - 1769-PA4 Power Supply 
 Qty. 1 - 1769-ECR Right End Termination Card 
 Qty. 2 - 1769-CRL3 Expansion Cable 
 Qty. 13 - 1769-IQ16 DC Input Card 
 Qty. 6 - 1769-OW16 Relay Output Card 
 Qty. 4 – 1769-IF8 Analog Input Card 
 Qty. 2 – OF8C Analog Output Card 
 Qty. 1 – 60W 24 VDC Power Supply 
 

 
Includes: Install & configure all hardware & software 

 Verify all SCADA Functions 
 

Total Project Cost:  $42,542.00 (NO Tax Included)  
 
Does not include- 
 Sales Tax (Exempt) 

 
-   We acknowledge receipt of Addendum No. . 
-   Terms are Net 30 days from invoice date. No retainage allowed. A 1.5% charge per month added to any past due balance. 
Price may be dependent on past credit history. 
-   This quote/proposal valid for 30 days. 
-   Work to commence after receipt of an acceptable written purchase order acknowledging acceptance of our terms. 
-   F.O.B. job-site. Freight allowed 
-   Start-up service/training, documentation and equipment adjustment is included as specified. 

 
If you have any questions regarding our proposal, please contact our office. We look forward to working with you on this project. 
 
Sincerely, 
TOTAL CONTROL SYSTEMS, INC. 
 
Kraig LaFreniere 
KL/kd 

Total Control Systems, Inc 
38841 Nyman Drive NE 
PO Box 40 
Stanchfield, MN  55080-0040 
Phone 320-396-4442 / Fax 320-396-
4443 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom, City Administrator 

FROM: Paul Carpenter, Public Works Director 

SUBJECT: WWTP Biosolids Removal Contract 

DATE: January 16, 2024 
  

OVERVIEW: 

The City’s contract to remove biosolids from the WWTP has ended in 2023.  Staff has reached 
out to potential contractors to obtain pricing for another five-year renewable contract to help 
provide flexibility to meet the limited application windows. 

Processed solids are only allowed to be stored on a permitted land application site for thirty 
days before being cultivated into the soil. Due to this regulation, the dewatered biosolids will 
have to be stored at the wastewater facility site until the crops are harvested. Once the crops 
are harvested from the permitted land sites, the dewatered biosolids will be hauled to the sites 
for application and cultivation into the soil, in accordance with State and Federal regulations. 

 

ACTION TO BE CONSIDERED: 
 
Consider accepting the quote for the removal of biosolids from the wastewater treatment facility 
for the next 5 years from Fergus Power Pump to perform work as described in the amount of   
 

 Year 1: $86,700.00  

 Year 2: $89,250.00  

 Year 3: $92,650.00  

 Year 4: $95,200.00  

 Year 5: $99,450.00  
 

BUDGET IMPLICATION: 
 

Biosolids removal is a budgeted item in the yearly operations and maintenance budget for sewer. 

 
Attachments: 

 Fergus Power Pump Inc. Proposal 

 Staff email 

 Nutri-Ject Systems, Inc. Proposal 

 Staff 2024 Biosolids pricing spreadsheet comparison 
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CITY COUNCIL  
AGENDA REPORT 

 

TO: Mayor and Council 

FROM: Kate Thunstrom, City Administrator 

SUBJECT: URRWMO 2025 Budget Ratification 

DATE: January 16, 2024 
  

 

OVERVIEW: 

Annually the URRWMO prepares a budget to each city that identifies the next years costs.  

Before you tonight is the budget that has been developed for 2025.  With the ratification of the 

budget, the next step is to identify each cities proportion of the cost.    

 

They are also working on updating the JPA 

  

 

 

ACTION TO BE CONSIDERED: 

  

 Council to approve the proposed 2025 budget 

 

Attachments:    

 2025 Budget and JPA Update 
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MEMO 
To:  URRWMO Cities 

From:  Jamie Schurbon, Watershed Projects Manager 

Date:  January 3, 2024  

Re: 2025 Budget and JPA Update 

 
2025 Budget to Ratify 
The Upper Rum River Watershed Management Organization (URRWMO) board has developed 
its recommended 2025 budget.  It must be ratified by each member community before it 
becomes final.  Please consider ratification before February 27.  Notifications can be sent to 
jamie.schurbon@anokaswcd.org.  

Please know that the URRWMO board underwent a thorough process to develop a budget that 
includes only priorities.  The budget as presented is 25% lower than the amount for 2025 in our 
10-year Watershed Management Plan. 

For context, here are recent URRWMO budgets and the 2025 proposed: 
2022   $42,646.00 
2023   $44,814.00 
2024   $41,814.00 
2025 DRAFT  $45,946.00  

JPA Update 
The URRWMO board plans to update the URRWMO joint powers agreement in 2024.  They 
have identified updates that they believe will be non-controversial and beneficial.  This memo is 
to notify the cities of the planned upcoming process, but there is nothing you need to do at this 
time.  The JPA has been mostly untouched since 1991. 

The cost of the JPA update will be <$2,500.  The costs will be covered by unused funds from 
2023 and previous years that would customarily go to undesignated reserve.  In other words, 
the cities will not be invoiced any additional cost.   

The URWMO board plans to keep costss low by nearly entirely copying the recently-updated 
agreement of the Sunrise River WMO.  Until recently, the two WMO’s had identical JPAs, and 
they operate similarly.  

This JPA revision will NOT include a revision to the funding formula.  
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Anticipated next steps are: 
1. URRWMO board will review the new SRWMO JPA and bylaws at their March and May 

meetings.  May identify minor modifications. 
2. Attorney prepares the updated URRWMO JPA and bylaws.   
3. Document reviews by URRWMO board and cities. 
4. Request approval by each city council. 
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2025 DRAFT Budget Detail
Notes: 
Budget was developed 2020-2029 SRWMO Watershed Management Plan.
1/3/2025

Sum of 2025 Budget
1 Non-operating
2 Collaboration/Planning
3 Aerial photos $0.00
4
5 Education and Public Outreach
6 Anoka Co Outreach Coordinator Position $1,500.00
7 Website operations/maintenance $1,030.00
8 Rum River biomonitoring with St. Francis High School $0.00
9 Website platform update $0.00

10 URRWMO public education and outreach $1,160.00
11
12 Non-Operating General
13 Watershed Coordinator - Facilitate Technical Advisory Committee (TAC) $1,856.00
14 Watershed Coordinator - WRAPS review $0.00
15 Watershed Coordinator - Grant applications $1,300.00
16 5-year Watershed Plan Amendment per BWSR Requirement $0.00
17 URRWMO JPA Update $0.00
18
19 Water Quality Improvement Projects
20 Projects as detailed in the URRWMO 10-year Plan $16,971.00
21
22 Water Monitoring
23 Lake Level Monitoring $1,440.00
24 Lake Water Quality Monitoring $0.00
25 Reference Wetland Hydrology Monitoring $3,750.00
26 Stream Water Quality Monitoring $2,700.00
27 Water Monitoring Fund -$390.00
28
29 Studies
30 Subwatershed Assessment Studies (SWAs) for priority waterbodies $2,500.00
31
32 Operating
33 Operating Expenses
34 Advertise Bids for Pro Services (req'd in odd yrs) $0.00
35 Liability Insurance $2,667.00
36 Recording Secretary services $1,225.00
37 Watershed Coordinator - Facilitate regular URRWMO mtgs $3,711.00
38 Watershed Coordinator - Annual Report to State Auditor $742.00
39 Watershed Coordinator - Annual Report to BWSR $1,484.00
40 Watershed Coordinator -   Other - see desc. $2,300.00
41
42 Reserve Spend Down
43 Undesignated Reserve Spend Down $0.00
44
45 Grand Total $45,946.00
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CITY COUNCIL  
AGENDA REPORT 

 

TO: Mayor and Council 

FROM: Kate Thunstrom, City Administrator 

SUBJECT: Vacation Rate – Paul Carpenter 

DATE: January 16, 2024 
  

 

OVERVIEW: 

It has been identified that during the promotion process of Paul, that the vacation accrual was 

not adjusted to reflect the promotion.   

I am requesting that we make the correction and increase the vacation accrual from 4.62 hours 

per pay period to 6.154 hours per pay period.  

  

 

ACTION TO BE CONSIDERED: 

  

Council requested to approve the increased rate beginning the date of promotion of May 31, 
2022 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom, City Administrator 

FROM: Todd Schwieger, Police Chief 

SUBJECT: Police Department Administrative Assistant Position 

DATE: January 16, 2024 
  

OVERVIEW: 

After 16 years of employment with the City of St. Francis, Lori Roberts is ready for the next 
phase of her life. Lori Roberts began with the St. Francis Police Department on July 7th, 2008 
working as a Records Clerk until February 2013 when she was promoted to the position of 
Administrative Assistant. Lori has faced and conquered numerous challenges over that time 
and kept the department moving forward as Anoka County Law Enforcement evolved in many 
areas.  

Lori has also played a major role in the police departments community engagement efforts 
over that time. Lori has been an exceptional Records Clerk and Administrative Assistant for the 
police department and a dedicated employee to the City of St. Francis. Lori has submitted a 
letter of resignation which will be effective October 1st, 2024. Staff will work with City Council 
over the next several months on coordinating a plan to replace the future vacant position.  

 

ACTION TO BE CONSIDERED: 

City Council to accept Lori Roberts’s letter of resignation effective October 1, 2024. 

 

BUDGET IMPLICATION: 
 

The police department will work with City administration and City Council to replace the 

Administrative Assistant position leading up to and following Lori Roberts’s resignation. 

The Administrative Assistant is a budgeted position for the police department. 

 

Attachments:  

 Resignation Letter 
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CITY COUNCIL  
AGENDA REPORT 

 

TO: Mayor and Council 

FROM: Kate Thunstrom, City Administrator 

SUBJECT: Change Orders – City Hall / Fire Station Project  

DATE: January 16, 2024 
  

OVERVIEW: 

As the process goes, as the drawings and permits are reviewed, there are small updates due 

to material availability, need, adjustments for the building permit, etc.  The steps being taken 

today with the change orders is ahead of the actual project and will save significant time during 

installation as to not create a slowdown.  

 

The following change orders have been submitted for approval for the appropriate contract: 

Project 4020-10 Material 

PCO#007 Drawing updates on material related to furnish metals, roofing, electrical and 

concrete (bollards) Increase of $564.10 

Project 4020 Labor 

PCO#008 Drawing updates changing labors requirements on concrete. Increase of $2,506.72 

Total cost change to project of $3,070.82 

 

ACTION TO BE CONSIDERED: 

Council to review and approve the change orders as presented authorizing City Administrator 
to execute PCO/PCCO documents. 

 

 

Attachments:   

 PCO#006 (Material)   $564.10 

 PCO#007 (Labor)            $2,506.72 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom- City Administrator 

FROM: Dave Schmidt- Fire Chief 

SUBJECT: Hiring Part-Time Firefighters 

DATE: January 16, 2024 
  

OVERVIEW: 

With the contract for fire protection coverage for the City of Bethel, as stated in the contract we 
are requesting to move forward with hiring 3 firefighters that have served the City of Bethel as 
St. Francis Firefighters. Additionally, we had an external applicant apply and was subsequently 
interviewed for a firefighter positon. We are requesting authorization to hire Mark Troyer, Paula 
Troyer and James Rogers as part-time firefighters for the City of St. Francis, and assign them 
to Station 2 (Bethel) and a Contingent offer of employment to William Murphy, and assign him 
to Station 1 (St. Francis) upon successful completion of all pre-employment requirements.  

 

ACTION TO BE CONSIDERED: 

Approve the hiring of Mark Troyer, Paula Troyer, James Rogers, and William Murphy as part-
time firefighters for the City of St. Francis, with a start date of February 1st, 2024.  

 

BUDGET IMPLICATION: 

All expenses covered by existing fire department budget. 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom- City Administrator 

FROM: Dave Schmidt- Fire Chief 

SUBJECT: Authorization to Hire Part-time Captains and Lieutenants     

DATE: January 16, 2024 
  

OVERVIEW: 

With the contract for fire protection for the City of Bethel, the fire department has need to fill 
Captain and Lieutenant Positions for Station 2 (Bethel). We have personnel that will be 
reassigned to Station 2 as their primary response station, which will also leave a vacancy for a 
Lieutenant at Station 1 (SF).  

The fire department is requesting to post for a Lieutenant assigned to the Operations Division 
out of Station 1 (SF), 1 Captain and 1 Lieutenant assigned to the Operations Division for 
Station 2 (Bethel) and a Training Captain. All of these positions will be part-time.  

Candidates selected for a Captain or Lieutenant Position will subject to Council Approval    

 

ACTION TO BE CONSIDERED: 

Authorize the fire department to post vacant Captain and Lieutenant Positions.  

 

BUDGET IMPLICATION: 

Existing Fire Department Operating Budget 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom, City Administrator 

FROM: Todd Schwieger, Police Chief 

SUBJECT: Police Department Donation 

DATE: January 16, 2024 
  

OVERVIEW: 

On December 27, 2023 the police department received an anonymous donation in the amount 
of $400.00. The police department would like to utilize the donation towards its community 
engagement efforts including the Bike Rodeo and Winning With Cops.  

 

ACTION TO BE CONSIDERED: 

To accept the donation amount of $400.00 provided to the police department on December 27, 
2023. 

 

BUDGET IMPLICATION: 
   

The police department operating funds used for community engagement efforts and 

events would be supplemented by the donation. 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom, City Administrator 

FROM: Todd Schwieger, Police Chief 

SUBJECT: Police Department Policy Manual 

DATE: January 16, 2024 
  

OVERVIEW: 

 
The St. Francis Police Department has adopted Lexipol policy 307, Officer Response to Calls 

which is a new policy. The department has also replaced its current Rules and Regulations 

and Conduct Unbecoming a Police Officer policies with Lexipol policy 318, Standards of 

Conduct.   

 

ACTION TO BE CONSIDERED: 

 
St. Francis City Council to review and approve St. Francis Police Department policies 307, 

Officer Response to Calls and 318, Standards of Conduct. Both policies have received legal 

review. 

 

BUDGET IMPLICATION: 

 
No direct budget impact as a result of the policy updates. 

 

 

 

Attachments:  

 St. Francis Police Department Lexipol Policies, Officer Response to Calls and 
Standards of Conduct.  

 Former department policies Rules and Regulations and Conduct Unbecoming a Police 
Officer. 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom, City Administrator 

FROM: Paul Carpenter, Public Works Director 

SUBJECT: Surplus Property 

DATE: January 16, 2024 
  

OVERVIEW: 

The equipment listed below has been palletized and sitting in the WWTP garage for a 
minimum of 10 years and needs to be disposed of according to City Code. 
Equipment List: Highest bidder on Auction/Ebid 

 

1. Aluminum trench box  

2. 22 gallon air compressor 

3. Weather guard 90 fuel tank 

4. Aluminum weather guard truck tool box 

5. Gray aluminum weather guard tool box 

6. Homelite garden hose water pump 

7. Homelite 3hp water pump 

8. Homelite 3.5hp water pump 

9. 6.5ft x 12ft Felling aluminum trailer 

Staff will dispose of this equipment via Municibid.  Municibid is used by more than 2500 
governments and schools nationally to sell vehicles, equipment, and tools.  Municibid requires 
no costs, fees, or contracts.  St. Francis city code 8-7-3 (7) authorizes the City to sell supplies, 
materials, or equipment at the highest price utilizing an electronic selling process in an open 
and interactive environment.   

ACTION TO BE CONSIDERED: 

To adopt Resolution 2024-03 declaring the listed equipment as surplus and be disposed of 
under the guidelines of the St. Francis city code. 

BUDGET IMPLICATION: 

None.  Work performed prepping the equipment for disposal will be conducted during regular 
business hours.                                                                                                           

 

Attachments: 

 Resolution 2024-03 
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CITY OF ST. FRANCIS 
ST. FRANCIS, MN 
ANOKA COUNTY 

 
RESOLUTION 2024-03 

 
 

A RESOLUTION DECLARING SURPLUS PROPERTY AND AUTHORIZING THE 
DISPOSAL OF SAID PROPERTY 

 
 

WHEREAS, Section 8-7-3 of the St. Francis City Code entitled “Disposal of 
Excess Property” outlines the procedure for disposal of City owned property; and 
 
 WHEREAS, pursuant to Section 8-7-3, the City has identified property owned 
 by the City that is no longer needed for municipal service; and  
 
 WHEREAS, by the City Council of the City of St. Francis that the following 
property is hereby classified as surplus property, with the approximate value said 
property assigned as follows: 

 
 
Surplus Property:     Estimated  Value 

Aluminum trench box Highest bidder on Auction/Ebid 

22 gallon air compressor Highest bidder on Auction/Ebid 

Weather guard 90 fuel tank Highest bidder on Auction/Ebid 

Aluminum weather guard truck tool box Highest bidder on Auction/Ebid 

Gray aluminum weather guard tool box Highest bidder on Auction/Ebid 

Homelite garden hose water pump Highest bidder on Auction/Ebid 

Homelite 3hp water pump Highest bidder on Auction/Ebid 

Homelite 3.5hp water pump Highest bidder on Auction/Ebid 

6.5 ft x 12 ft Felling aluminum trailer Highest bidder on Auction/Ebid 

             
   
  

   
ADOPTED BY THE CITY COUNCIL OF THE CITY OF ST. FRANCIS THIS 16th DAY 
OF JANUARY, 2024 
 
      APPROVED: 
 
ATTEST: 
      _____________________________ 
      Joseph Muehlbauer, Mayor   
___________________ 
Jennifer Wida, City Clerk 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: Kate Thunstrom, City Administrator 

FROM: Darcy Mulvihill, Finance Director 

Natalie Santillo, Accounting Tech/Deputy Clerk 

SUBJECT: Payment of Claims 

DATE: January 16, 2024 
  

OVERVIEW: 
Attached are the bills received since the last council meeting. Total checks to be written are 

$105,119.53 plus any additional bills that are handed out at council meeting.  

Other Payments to be approved:  

Debt service payments –N/A 

Direct Transfer from November-$377,947.27 

Credit Card Payment- N/A 

Manual Checks-N/A 

 

ACTION TO BE CONSIDERED: 
Approved under consent agenda to allow the Finance Director to draft checks or ACH 

withdrawals for the attached bill list. Please note additional bills may be handed out at the 

council meeting. 

BUDGET IMPLICATION: 

City bills 

 

Attachments: 

 01-16-2024 Packet List-$105,119.53 

 01-16-2024 ACH Payments-December-$377,947.27 
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GL Distribution

Description Entered By Post Date

Inv Ref # Vendor Invoice Date Due Date Invoice Amount Amount Due Status Posted

Invoice Number

EXP CHECK RUN DATES 01/17/2024 - 01/17/2024
POSTED AND UNPOSTED

OPEN

INVOICE REGISTER FOR CITY OF ST. FRANCIS

Vendor 3998 - ABDO

2023 AUDIT DMULVIHILL 12/31/2023

00034349 ABDO 12/31/2023 9,000.00 9,000.00 Open N

481943

101-41540-40301 AUDITING AND ACCTG SERVICES 2,250.00 
601-49440-40301 AUDITING AND ACCTG SERVICES 2,250.00 
602-49490-40301 AUDITING AND ACCTG SERVICES 2,250.00 
609-49750-40301 AUDITING AND ACCTG SERVICES 2,250.00 

 

ESST ON SITE TRAINING NSANTILLO 12/31/2023

00034360 ABDO 12/06/2023 1,500.00 1,500.00 Open N

481805

101-41910-40318 ESST ON SITE TRAINING 1,500.00 
 

10,500.00 10,500.00 

Total Vendor 3998 - ABDO

Vendor 15 - AIRGAS NORTH CENTAL

CYLINDER RENTAL NSANTILLO 12/31/2023

00034350 AIRGAS NORTH CENTAL 12/31/2023 98.68 98.68 Open N

5504586724

101-43100-40217 OTHER OPERATING SUPPLIES 19.74 
101-43210-40217 OTHER OPERATING SUPPLIES 19.74 
101-45200-40217 OTHER OPERATING SUPPLIES 19.74 
601-49440-40217 OTHER OPERATING SUPPLIES 19.74 
602-49490-40217 OTHER OPERATING SUPPLIES 19.72 

 

98.68 98.68 

Total Vendor 15 - AIRGAS NORTH CENTAL

Vendor 6591 - BAYCOM, INC

EQUIPMENT DMULVIHILL 12/31/2023

00034300 BAYCOM, INC 12/28/2023 7,982.00 7,982.00 Open N

EQUIPINV_047149

402-42110-40556 SQUAD COMPUTERS 7,982.00 
 

7,982.00 7,982.00 

Total Vendor 6591 - BAYCOM, INC

Vendor 10326 - BECKER, DEAN

2023 PLANNING COMMISSION PAY NSANTILLO 12/31/2023

00034362 BECKER, DEAN 12/31/2023 140.00 140.00 Open N

.12312023

101-41910-40110 2023 PLANNING COMMISSION PAY 140.00 
 

Total Vendor 10326 - BECKER, DEAN

Page: 1/1801/10/2024 11:55 AM
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GL Distribution

Description Entered By Post Date

Inv Ref # Vendor Invoice Date Due Date Invoice Amount Amount Due Status Posted

Invoice Number

EXP CHECK RUN DATES 01/17/2024 - 01/17/2024
POSTED AND UNPOSTED

OPEN

INVOICE REGISTER FOR CITY OF ST. FRANCIS

Vendor 10326 - BECKER, DEAN

140.00 140.00 

Vendor 10089 - BLUE CLOUD DISTRIBUTION OF MN

BEER CBUSKEY 01/03/2024

00034310 BLUE CLOUD DISTRIBUTION OF MN 01/03/2024 392.25 392.25 Open N

100982122

609-49751-40252 BEER 392.25 
 

392.25 392.25 

Total Vendor 10089 - BLUE CLOUD DISTRIBUTION OF MN

Vendor 10672 - BRAUN INTERTEC CORPORATION

PUBLIC IMPROVEMENTS/RESIDENTIAL DEVELOPM NSANTILLO 12/31/2023

00034359 BRAUN INTERTEC CORPORATION 12/15/2023 12,777.00 12,777.00 Open N

B369750

12,777.00 12,777.00 

Total Vendor 10672 - BRAUN INTERTEC CORPORATION

Vendor 9977 - BRUNTON ARCHITECTS & ENGINEERS

CONSTRUCTION ADMINISTRATION DMULVIHILL 12/31/2023

00034358 BRUNTON ARCHITECTS & ENGINEERS 01/03/2024 3,600.00 3,600.00 Open N

22378

404-41400-40589 CONSTRUCTION ADMINISTRATION 3,600.00 
 

3,600.00 3,600.00 

Total Vendor 9977 - BRUNTON ARCHITECTS & ENGINEERS

Vendor 2628 - CITY OF COON RAPIDS

2023 SEALCOATING/LEGAL COSTS NSANTILLO 12/31/2023

00034322 CITY OF COON RAPIDS 12/28/2023 612.51 612.51 Open N

14205

101-43100-40303 ENGINEERING FEES 612.51 
 

612.51 612.51 

Total Vendor 2628 - CITY OF COON RAPIDS

Vendor 4854 - CRYSTAL SPRINGS ICE

MISC CBUSKEY 01/07/2024

00034337 CRYSTAL SPRINGS ICE 01/04/2024 146.00 146.00 Open N

4007914

609-49751-40206 FREIGHT 4.00 
609-49751-40254 MISCELLANEOUS MERCHANDISE 142.00 

 

Total Vendor 4854 - CRYSTAL SPRINGS ICE

Page: 2/1801/10/2024 11:55 AM
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Description Entered By Post Date

Inv Ref # Vendor Invoice Date Due Date Invoice Amount Amount Due Status Posted

Invoice Number

EXP CHECK RUN DATES 01/17/2024 - 01/17/2024
POSTED AND UNPOSTED

OPEN

INVOICE REGISTER FOR CITY OF ST. FRANCIS

Vendor 4854 - CRYSTAL SPRINGS ICE
146.00 146.00 

Vendor 91 - DAHLHEIMER DIST. CO. INC.

BEER/NA CBUSKEY 01/07/2024

00034332 DAHLHEIMER DIST. CO. INC. 01/04/2024 9,310.69 9,310.69 Open N

2085741

609-49751-40255 N/A PRODUCTS 54.80 
609-49751-40252 BEER 9,255.89 

 

BEER CBUSKEY 01/07/2024

00034333 DAHLHEIMER DIST. CO. INC. 01/03/2024 (29.40) (29.40) Open N

2085919

609-49751-40252 BEER (29.40)
 

9,281.29 9,281.29 

Total Vendor 91 - DAHLHEIMER DIST. CO. INC.

Vendor 9782 - DEBORAH HUMANN

2023 PLANNING COMMISSION PAY NSANTILLO 12/31/2023

00034363 DEBORAH HUMANN 12/31/2023 140.00 140.00 Open N

.12312023

101-41910-40110 2023 PLANNING COMMISSION PAY 140.00 
 

140.00 140.00 

Total Vendor 9782 - DEBORAH HUMANN

Vendor 9783 - DUSTIN PAVEK

2023 PLANNING COMMISSION PAY NSANTILLO 12/31/2023

00034364 DUSTIN PAVEK 12/31/2023 120.00 120.00 Open N

.12312023

101-41910-40110 2023 PLANNING COMMISSION PAY 120.00 
 

120.00 120.00 

Total Vendor 9783 - DUSTIN PAVEK

Vendor 110 - ELECTRO WATCHMAN, INC.

SECURITY NSANTILLO 12/31/2023

00034323 ELECTRO WATCHMAN, INC. 12/28/2023 807.68 807.68 Open N

416097

101-43100-40401 BUILDINGS MAINTENANCE 161.54 
101-45200-40401 BUILDINGS MAINTENANCE 161.54 
601-49440-40401 BUILDINGS MAINTENANCE 161.54 
602-49490-40401 BUILDINGS MAINTENANCE 161.54 
101-42110-40401 BUILDINGS MAINTENANCE 161.52 
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Description Entered By Post Date

Inv Ref # Vendor Invoice Date Due Date Invoice Amount Amount Due Status Posted

Invoice Number

EXP CHECK RUN DATES 01/17/2024 - 01/17/2024
POSTED AND UNPOSTED

OPEN

INVOICE REGISTER FOR CITY OF ST. FRANCIS

Vendor 110 - ELECTRO WATCHMAN, INC.

807.68 807.68 

Total Vendor 110 - ELECTRO WATCHMAN, INC.

Vendor 10327 - GENIN, GAIL

2023 PLANNING COMMISSION PAY NSANTILLO 12/31/2023

00034361 GENIN, GAIL 12/31/2023 140.00 140.00 Open N

.12312023

101-41910-40110 2023 PLANNING COMMISSION PAY 140.00 
 

140.00 140.00 

Total Vendor 10327 - GENIN, GAIL

Vendor 10659 - GLOBAL RESERVE DISTRIBUTION

THC CBUSKEY 01/07/2024

00034331 GLOBAL RESERVE DISTRIBUTION 01/04/2024 871.20 871.20 Open N

ORD-7123

609-49751-40257 THC 871.20 
 

871.20 871.20 

Total Vendor 10659 - GLOBAL RESERVE DISTRIBUTION

Vendor 130 - GOPHER STATE ONE-CALL, INC.

DECEMBER LOCATES DMULVIHILL 12/31/2023

00034302 GOPHER STATE ONE-CALL, INC. 12/31/2023 12.15 12.15 Open N

3120763

601-49440-40442 GOPHER STATE 6.08 
602-49490-40442 GOPHER STATE 6.07 

 

12.15 12.15 

Total Vendor 130 - GOPHER STATE ONE-CALL, INC.

Vendor 132 - GRAINGER, INC.

SUPPLIES DMULVIHILL 01/16/2024

00034341 GRAINGER, INC. 01/05/2024 59.49 59.49 Open N

822493656

602-49490-40229 PROJECT MAINTENANCE 59.49 
 

59.49 59.49 

Total Vendor 132 - GRAINGER, INC.

Vendor 4691 - GRANITE CITY JOBBING CO.
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POSTED AND UNPOSTED

OPEN

INVOICE REGISTER FOR CITY OF ST. FRANCIS

Vendor 4691 - GRANITE CITY JOBBING CO.

TOBACCO/OPERATING/MISC CBUSKEY 01/07/2024

00034330 GRANITE CITY JOBBING CO. 01/05/2024 4,239.26 4,239.26 Open N

367398

609-49750-40210 OPERATING SUPPLIES 248.18 
609-49751-40254 MISCELLANEOUS MERCHANDISE 54.56 
609-49751-40206 FREIGHT 10.00 
609-49751-40256 TOBACCO PRODUCTS 3,926.52 

 

4,239.26 4,239.26 

Total Vendor 4691 - GRANITE CITY JOBBING CO.

Vendor 1145 - HACH COMPANY

BASIN CONTROLLER NSANTILLO 01/16/2024

00034338 HACH COMPANY 01/04/2024 3,226.00 3,226.00 Open N

13871002

602-49490-40229 PROJECT MAINTENANCE 3,226.00 
 

AERATION BASIN NSANTILLO 01/16/2024

00034339 HACH COMPANY 01/04/2024 3,254.00 3,254.00 Open N

13871003

602-49490-40311 CONTRACT 3,254.00 
 

TESTING NSANTILLO 01/16/2024

00034340 HACH COMPANY 01/04/2024 469.78 469.78 Open N

13871054

602-49490-40235 LAB SUPPLIES 469.78 
 

6,949.78 6,949.78 

Total Vendor 1145 - HACH COMPANY

Vendor 9357 - HARRIS

STAND UP COOLER REPAIRS DMULVIHILL 12/31/2023

00034299 HARRIS 12/29/2023 2,127.32 2,127.32 Open N

SR000048606

609-49750-40228 EQUIPMENT MAINTENANCE 2,127.32 
 

2,127.32 2,127.32 

Total Vendor 9357 - HARRIS

Vendor 8982 - HINGOS, DUSTIN

2023 PLANNING COMMISSION PAY NSANTILLO 12/31/2023

00034366 HINGOS, DUSTIN 12/31/2023 120.00 120.00 Open N

.12312023

101-41910-40110 2023 PLANNING COMMISSION PAY 120.00 
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Description Entered By Post Date

Inv Ref # Vendor Invoice Date Due Date Invoice Amount Amount Due Status Posted

Invoice Number

EXP CHECK RUN DATES 01/17/2024 - 01/17/2024
POSTED AND UNPOSTED

OPEN

INVOICE REGISTER FOR CITY OF ST. FRANCIS

Vendor 8982 - HINGOS, DUSTIN

120.00 120.00 

Total Vendor 8982 - HINGOS, DUSTIN

Vendor 10322 - INFINITE DATA, LLC

CAPITAL EQUIPMENT SOFTWARE DMULVIHILL 01/16/2024

00034309 INFINITE DATA, LLC 01/01/2024 3,412.50 3,412.50 Open N

1585

101-42110-40310 COMPUTER CONSULTING FEES 568.75 
101-42210-40310 COMPUTER CONSULTING FEES 568.75 
101-43100-40310 COMPUTER CONSULTING FEES 568.75 
601-49440-40310 COMPUTER CONSULTING FEES 568.75 
602-49490-40310 COMPUTER CONSULTING FEES 568.75 
609-49750-40310 COMPUTER CONSULTING FEES 568.75 

 

3,412.50 3,412.50 

Total Vendor 10322 - INFINITE DATA, LLC

Vendor 4873 - INNOVATIVE OFFICE SOLUTIONS, L

OFFICE SUPPLIES DMULVIHILL 12/31/2023

00034304 INNOVATIVE OFFICE SOLUTIONS, L 12/27/2023 263.48 263.48 Open N

IN4419014

101-41400-40200 OFFICE SUPPLIES 263.48 
 

OFFICE SUPPLIES DMULVIHILL 12/31/2023

00034305 INNOVATIVE OFFICE SOLUTIONS, L 12/18/2023 153.81 153.81 Open N

IN4412096

101-42110-40200 OFFICE SUPPLIES 153.81 
 

SUPPLIES DMULVIHILL 12/31/2023

00034306 INNOVATIVE OFFICE SOLUTIONS, L 12/15/2023 29.78 29.78 Open N

IN4411338

101-45200-40200 OFFICE SUPPLIES 29.78 
 

RETURN DMULVIHILL 12/31/2023

00034307 INNOVATIVE OFFICE SOLUTIONS, L 11/17/2023 (149.91) (149.91) Open N

SCN-124044

101-41400-40200 OFFICE SUPPLIES (149.91)
 

SUPPLIES DMULVIHILL 12/31/2023

00034308 INNOVATIVE OFFICE SOLUTIONS, L 12/11/2023 10.64 10.64 Open N

IN4405943

101-41400-40200 OFFICE SUPPLIES 10.64 
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Inv Ref # Vendor Invoice Date Due Date Invoice Amount Amount Due Status Posted

Invoice Number

EXP CHECK RUN DATES 01/17/2024 - 01/17/2024
POSTED AND UNPOSTED

OPEN

INVOICE REGISTER FOR CITY OF ST. FRANCIS

Vendor 4873 - INNOVATIVE OFFICE SOLUTIONS, L

OFFICE SUPPLIES NSANTILLO 01/16/2024

00034369 INNOVATIVE OFFICE SOLUTIONS, L 01/08/2024 54.67 54.67 Open N

IN4427851

101-42110-40200 OFFICE SUPPLIES 54.67 
 

362.47 362.47 

Total Vendor 4873 - INNOVATIVE OFFICE SOLUTIONS, L

Vendor UB-REFUND - JACOB SULLIVAN

REFUND ACCT #5767 NSANTILLO 01/16/2024

00034371 JACOB SULLIVAN 01/09/2024 89.79 89.79 Open N

.01092024

601-49440-40444 REFUND ACCT #5767 89.79 
 

89.79 89.79 

Total Vendor UB-REFUND - JACOB SULLIVAN

Vendor 1601 - King's County Market

MISC NSANTILLO 12/31/2023

00034357 King's County Market 12/31/2023 15.92 15.92 Open N

.12312023

101-42210-40441 MISCELLANEOUS 15.92 
 

15.92 15.92 

Total Vendor 1601 - King's County Market

Vendor UB-REFUND - KYLLONEN, TYLER

REFUND ACCT #4679 NSANTILLO 01/16/2024

00034374 KYLLONEN, TYLER 01/09/2024 50.30 50.30 Open N

.01092024

601-49440-40444 REFUND ACCT #4679 50.30 
 

50.30 50.30 

Total Vendor UB-REFUND - KYLLONEN, TYLER

Vendor UB-REFUND - LAND TITLE

REFUND ACCT #5781 NSANTILLO 01/16/2024

00034372 LAND TITLE 01/09/2024 34.33 34.33 Open N

.01092024

601-49440-40444 REFUND ACCT #5781 34.33 
 

34.33 34.33 

Total Vendor UB-REFUND - LAND TITLE
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Inv Ref # Vendor Invoice Date Due Date Invoice Amount Amount Due Status Posted
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EXP CHECK RUN DATES 01/17/2024 - 01/17/2024
POSTED AND UNPOSTED

OPEN

INVOICE REGISTER FOR CITY OF ST. FRANCIS

Vendor 561 - LEAGUE OF MN CITIES

PEACE OFFICER TRAINING NSANTILLO 01/16/2024

00034295 LEAGUE OF MN CITIES 01/02/2024 990.00 990.00 Open N

397919

101-42110-40208 TRAINING 990.00 
 

990.00 990.00 

Total Vendor 561 - LEAGUE OF MN CITIES

Vendor 10671 - LILLEBOE DUANE & KIMM

ESCROW RELEASE NSANTILLO 01/16/2024

00034324 LILLEBOE DUANE & KIMM 01/04/2024 37.89 37.89 Open N

.01042024

803-00000-22150 ESCROW RELEASE 37.89 
 

37.89 37.89 

Total Vendor 10671 - LILLEBOE DUANE & KIMM

Vendor 5280 - LIZ FAIRBANKS

2023 PLANNING COMMISSION PAY NSANTILLO 12/31/2023

00034365 LIZ FAIRBANKS 12/31/2023 175.00 175.00 Open N

.12312023

101-41910-40110 2023 PLANNING COMMISSION PAY 175.00 
 

175.00 175.00 

Total Vendor 5280 - LIZ FAIRBANKS

Vendor 10675 - MARTINSON MACHINE LLLP

ESCROW RELEASE NSANTILLO 01/16/2024

00034377 MARTINSON MACHINE LLLP 01/10/2024 470.58 470.58 Open N

.01012024

803-00000-22126 ESCROW RELEASE 470.58 
 

470.58 470.58 

Total Vendor 10675 - MARTINSON MACHINE LLLP

Vendor 202 - MCDONALD DIST CO.

BEER/WINE CBUSKEY 01/03/2024

00034311 MCDONALD DIST CO. 01/03/2024 2,156.29 2,156.29 Open N

726319

609-49751-40253 WINE 341.64 
609-49751-40252 BEER 1,814.65 
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Inv Ref # Vendor Invoice Date Due Date Invoice Amount Amount Due Status Posted
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EXP CHECK RUN DATES 01/17/2024 - 01/17/2024
POSTED AND UNPOSTED

OPEN

INVOICE REGISTER FOR CITY OF ST. FRANCIS

Vendor 202 - MCDONALD DIST CO.

BEER CBUSKEY 01/03/2024

00034312 MCDONALD DIST CO. 01/03/2024 (19.20) (19.20) Open N

726318

609-49751-40252 BEER (19.20)
 

2,137.09 2,137.09 

Total Vendor 202 - MCDONALD DIST CO.

Vendor 3408 - METRO CITIES - AMM

METRO CITIES 2024 MEMBERSHIP DUES NSANTILLO 01/16/2024

00034376 METRO CITIES - AMM 01/03/2024 3,540.00 3,540.00 Open N

1776

101-41400-40433 METRO CITIES 2024 MEMBERSHIP DUES 3,540.00 
 

3,540.00 3,540.00 

Total Vendor 3408 - METRO CITIES - AMM

Vendor 3689 - METRO SALES, INC.

COPIES NSANTILLO 12/31/2023

00034321 METRO SALES, INC. 12/21/2023 195.00 195.00 Open N

INV2430265

101-41400-40200 OFFICE SUPPLIES 97.50 
101-42400-40200 OFFICE SUPPLIES 97.50 

 

195.00 195.00 

Total Vendor 3689 - METRO SALES, INC.

Vendor 10337 - METRO-INET

IT SERVICES-JANUARY NSANTILLO 01/16/2024

00034352 METRO-INET 01/01/2024 15,039.00 15,039.00 Open N

1706

101-41110-40310 COMPUTER CONSULTING FEES 601.56 
101-41400-40310 COMPUTER CONSULTING FEES 2,105.46 
101-41910-40310 COMPUTER CONSULTING FEES 300.78 
101-42110-40310 COMPUTER CONSULTING FEES 7,369.11 
101-42210-40310 COMPUTER CONSULTING FEES 1,353.51 
101-42400-40310 COMPUTER CONSULTING FEES 601.56 
101-43100-40310 COMPUTER CONSULTING FEES 601.56 
101-45200-40310 COMPUTER CONSULTING FEES 601.56 
601-49440-40310 COMPUTER CONSULTING FEES 601.56 
602-49490-40310 COMPUTER CONSULTING FEES 601.56 
609-49750-40310 COMPUTER CONSULTING FEES 300.78 
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POSTED AND UNPOSTED
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INVOICE REGISTER FOR CITY OF ST. FRANCIS

Vendor 10337 - METRO-INET

SUBSCRIPTION SERVICES NSANTILLO 12/31/2023

00034353 METRO-INET 12/29/2023 119.00 119.00 Open N

1722

101-42110-40310 COMPUTER CONSULTING FEES 119.00 
 

SUBSCRIPTION - IT NSANTILLO 12/31/2023

00034354 METRO-INET 12/28/2023 113.00 113.00 Open N

1717

101-45200-40200 OFFICE SUPPLIES 113.00 
 

15,271.00 15,271.00 

Total Vendor 10337 - METRO-INET

Vendor 3505 - MN MUNICIPAL UTILITIES ASSOCIATION

1ST QUARTER SAFETY DMULVIHILL 01/16/2024

00034328 MN MUNICIPAL UTILITIES ASSOCIATION 01/01/2024 6,830.00 6,830.00 Open N

63078

101-41400-40311 CONTRACT 683.00 
101-42110-40311 CONTRACT 683.00 
101-42210-40311 CONTRACT 683.00 
101-43100-40311 CONTRACT 1,024.50 
101-45200-40311 CONTRACT 1,024.50 
601-49440-40311 CONTRACT 1,024.50 
602-49490-40311 CONTRACT 1,024.50 
609-49750-40311 CONTRACT 683.00 

 

6,830.00 6,830.00 

Total Vendor 3505 - MN MUNICIPAL UTILITIES ASSOCIATION

Vendor 418 - MN STATE FIRE CHIEFS ASSN.

TRAINING-KIZER NSANTILLO 01/16/2024

00034329 MN STATE FIRE CHIEFS ASSN. 01/04/2024 285.00 285.00 Open N

7211

101-42210-40208 TRAINING-KIZER 285.00 
 

TRAINING - CARL JOHNSON NSANTILLO 01/16/2024

00034368 MN STATE FIRE CHIEFS ASSN. 01/09/2024 285.00 285.00 Open N

7242

101-42210-40208 TRAINING - CARL JOHNSON 285.00 
 

570.00 570.00 

Total Vendor 418 - MN STATE FIRE CHIEFS ASSN.

Vendor UB-REFUND - PROGRESSIVE BUILDERS
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INVOICE REGISTER FOR CITY OF ST. FRANCIS

Vendor UB-REFUND - PROGRESSIVE BUILDERS

REFUND ACCT #6702 NSANTILLO 01/16/2024

00034370 PROGRESSIVE BUILDERS 01/09/2024 11.56 11.56 Open N

.01092024

601-49440-40444 REFUND ACCT #6702 11.56 
 

11.56 11.56 

Total Vendor UB-REFUND - PROGRESSIVE BUILDERS

Vendor 7655 - RITEWAY BUSINESS FORMS

1099 & W-2S DMULVIHILL 12/31/2023

00034301 RITEWAY BUSINESS FORMS 12/29/2023 272.98 272.98 Open N

23-85285

101-41500-40200 OFFICE SUPPLIES 272.98 
 

272.98 272.98 

Total Vendor 7655 - RITEWAY BUSINESS FORMS

Vendor 9925 - RMB ENVIRONMENTAL LABORATORIES, INC

WEEKS 2-4 COOLER1 DMULVIHILL 01/16/2024

00034303 RMB ENVIRONMENTAL LABORATORIES, INC 01/03/2024 187.31 187.31 Open N

B011561

602-49490-40313 SAMPLE TESTING 187.31 
 

ALL WEEKS COOLER 2 DMULVIHILL 01/16/2024

00034327 RMB ENVIRONMENTAL LABORATORIES, INC 01/04/2024 135.04 135.04 Open N

B011576

DATA MANAGEMENT FEE DMULVIHILL 01/16/2024

00034342 RMB ENVIRONMENTAL LABORATORIES, INC 01/05/2024 188.10 188.10 Open N

B011601

602-49490-40313 SAMPLE TESTING 94.05 
601-49440-40313 SAMPLE TESTING 94.05 

 

510.45 510.45 

Total Vendor 9925 - RMB ENVIRONMENTAL LABORATORIES, INC

Vendor 6072 - ROYAL SUPPLY, INC
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Vendor 6072 - ROYAL SUPPLY, INC

SUPPLIES DMULVIHILL 01/16/2024

00034313 ROYAL SUPPLY, INC 01/03/2024 420.00 420.00 Open N

5781

101-41940-40210 OPERATING SUPPLIES 70.00 
101-42110-40217 OTHER OPERATING SUPPLIES 70.00 
101-43100-40217 OTHER OPERATING SUPPLIES 70.00 
101-45200-40217 OTHER OPERATING SUPPLIES 70.00 
601-49440-40217 OTHER OPERATING SUPPLIES 70.00 
602-49490-40217 OTHER OPERATING SUPPLIES 70.00 

 

420.00 420.00 

Total Vendor 6072 - ROYAL SUPPLY, INC

Vendor 7455 - SOUTHERN GLAZERS OF MN

LIQUOR CBUSKEY 01/02/2024

00034284 SOUTHERN GLAZERS OF MN 01/02/2024 (180.00) (180.00) Open N

9556748

609-49751-40251 LIQUOR (180.00)
 

WINE CBUSKEY 01/02/2024

00034285 SOUTHERN GLAZERS OF MN 01/02/2024 (12.00) (12.00) Open N

9556631

609-49751-40253 WINE (12.00)
 

LIQUOR CBUSKEY 01/02/2024

00034286 SOUTHERN GLAZERS OF MN 01/02/2024 (84.00) (84.00) Open N

9556711

609-49751-40251 LIQUOR (84.00)
 

LIQUOR CBUSKEY 01/07/2024

00034334 SOUTHERN GLAZERS OF MN 01/04/2024 552.68 552.68 Open N

2430526

609-49751-40206 FREIGHT 7.68 
609-49751-40251 LIQUOR 545.00 

 

276.68 276.68 

Total Vendor 7455 - SOUTHERN GLAZERS OF MN

Vendor 8792 - ST. FRANCIS AREA SCHOOLS

CITY COUNCIL MEETINGS 11.01-12.18.2023 NSANTILLO 12/31/2023

00034297 ST. FRANCIS AREA SCHOOLS 12/31/2023 620.00 620.00 Open N

11.01-12.18.202

101-41400-40311 CITY COUNCIL MEETINGS 11.01-12.18.2023 620.00 
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Vendor 8792 - ST. FRANCIS AREA SCHOOLS

PLANNING & ZONING MEETING ROOM NSANTILLO 12/31/2023

00034298 ST. FRANCIS AREA SCHOOLS 12/31/2023 110.00 110.00 Open N

.12202023

730.00 730.00 

Total Vendor 8792 - ST. FRANCIS AREA SCHOOLS

Vendor 863 - THE BERNICK COMPANIES

NA CBUSKEY 01/07/2024

00034335 THE BERNICK COMPANIES 01/04/2024 50.40 50.40 Open N

10167776

609-49751-40255 N/A PRODUCTS 50.40 
 

BEER/NA CBUSKEY 01/07/2024

00034336 THE BERNICK COMPANIES 01/04/2024 136.90 136.90 Open N

10167775

609-49751-40255 N/A PRODUCTS 39.20 
609-49751-40252 BEER 97.70 

 

187.30 187.30 

Total Vendor 863 - THE BERNICK COMPANIES

Vendor 9559 - TIMESAVER OFF SITE SEC. INC

12.18.2023 CITY COUNCIL MEETING NSANTILLO 12/31/2023

00034356 TIMESAVER OFF SITE SEC. INC 12/29/2023 159.00 159.00 Open N

M28832

101-41400-40311 CONTRACT 159.00 
 

159.00 159.00 

Total Vendor 9559 - TIMESAVER OFF SITE SEC. INC

Vendor 4491 - TOM LYNCH ELECTRIC LLC

WASTEWATER ELECTRIC JSHOOK 01/16/2024

00034325 TOM LYNCH ELECTRIC LLC 01/02/2024 925.00 925.00 Open N

1

602-49490-40229 PROJECT MAINTENANCE 925.00 
 

BUILDING MAINTENANCE JSHOOK 01/16/2024

00034326 TOM LYNCH ELECTRIC LLC 01/02/2024 1,960.00 1,960.00 Open N

2

101-42210-40401 BUILDINGS MAINTENANCE 350.00 
101-45200-40401 BUILDINGS MAINTENANCE 750.00 
101-43100-40401 BUILDINGS MAINTENANCE 535.00 
601-49440-40401 BUILDINGS MAINTENANCE 162.50 
602-49490-40401 BUILDINGS MAINTENANCE 162.50 
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Vendor 4491 - TOM LYNCH ELECTRIC LLC

2,885.00 2,885.00 

Total Vendor 4491 - TOM LYNCH ELECTRIC LLC

Vendor 10647 - TRUE NORTH PSYCHOLOGY & CONSULTING, LLC

SFPD SERVICES NSANTILLO 01/16/2024

00034343 TRUE NORTH PSYCHOLOGY & CONSULTING, 01/07/2024 160.00 160.00 Open N

1054

103-42110-40300 PROFESSIONAL SERVICES 160.00 
 

160.00 160.00 

Total Vendor 10647 - TRUE NORTH PSYCHOLOGY & CONSULTING, LLC

Vendor 10674 - ULINE

FIRST AID KIT NSANTILLO 01/16/2024

00034375 ULINE 01/02/2024 80.02 80.02 Open N

172632916

101-42110-40217 OTHER OPERATING SUPPLIES 80.02 
 

80.02 80.02 

Total Vendor 10674 - ULINE

Vendor 10641 - UNION HERALD

ANOKA COUNTY UNION HERALD NSANTILLO 12/31/2023

00034351 UNION HERALD 12/01/2023 32.50 32.50 Open N

39158

101-41400-40351 LEGAL NOTICES PUBLISHING 32.50 
 

32.50 32.50 

Total Vendor 10641 - UNION HERALD

Vendor 4231 - USABLUEBOOK

HYDRANT SUPPLIES NSANTILLO 12/31/2023

00034320 USABLUEBOOK 12/20/2023 185.87 185.87 Open N

INV00227291

601-49440-40229 PROJECT MAINTENANCE 185.87 
 

185.87 185.87 

Total Vendor 4231 - USABLUEBOOK

Vendor 10344 - VECTOR SOLUTIONS
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Vendor 10344 - VECTOR SOLUTIONS

MEMBERSHIP/MAINTENANCE FEE NSANTILLO 01/16/2024

00034296 VECTOR SOLUTIONS 01/01/2024 3,663.75 3,663.75 Open N

INV87914

101-42210-40208 TRAINING 3,663.75 
 

3,663.75 3,663.75 

Total Vendor 10344 - VECTOR SOLUTIONS

Vendor UB-REFUND - WALTER O'NEAL & ROSE LEWIS

REFUND ACCT #6121 NSANTILLO 01/16/2024

00034373 WALTER O'NEAL & ROSE LEWIS 01/09/2024 76.00 76.00 Open N

.01092024

601-49440-40444 REFUND ACCT #6121 76.00 
 

76.00 76.00 

Total Vendor UB-REFUND - WALTER O'NEAL & ROSE LEWIS

Vendor 10673 - WHITE, DANIEL

2023 PLANNING COMMISSION PAY NSANTILLO 12/31/2023

00034367 WHITE, DANIEL 12/31/2023 40.00 40.00 Open N

.12312023

101-41910-40110 2023 PLANNING COMMISSION PAY 40.00 
 

40.00 40.00 

Total Vendor 10673 - WHITE, DANIEL

Vendor 621 - ZIEGLER, INC.

EQUIPMENT PARTS NSANTILLO 01/16/2024

00034355 ZIEGLER, INC. 01/03/2024 129.94 129.94 Open N

IN001310691

101-43100-40218 EQUIPMENT MAINTENANCE 129.94 
 

129.94 129.94 

Total Vendor 621 - ZIEGLER, INC.

--- TOTALS BY GL BANK --- 

Net of Invoices and Credit Memos: 105,119.53 105,119.53 
# of Credit Memos:           6  # Due: 6               Totals: (474.51) (474.51)
# of Invoices:              69  # Due: 69              Totals: 105,594.04 105,594.04 
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GL Distribution

Description Entered By Post Date

Inv Ref # Vendor Invoice Date Due Date Invoice Amount Amount Due Status Posted

Invoice Number

EXP CHECK RUN DATES 01/17/2024 - 01/17/2024
POSTED AND UNPOSTED

OPEN

INVOICE REGISTER FOR CITY OF ST. FRANCIS

601-49440-40311                    1,024.50 
601-49440-40310                    1,170.31 
601-49440-40301                    2,250.00 
601-49440-40229                    185.87 
601-49440-40217                    89.74 
404-41400-40589                    3,600.00 
402-42110-40556                    7,982.00 
103-42110-40300                    160.00 
101-45200-40401                    911.54 
101-45200-40311                    1,024.50 
101-45200-40310                    601.56 
101-45200-40217                    89.74 
101-45200-40200                    142.78 
101-43210-40217                    19.74 
101-43100-40401                    696.54 
101-43100-40311                    1,024.50 
101-43100-40310                    1,170.31 
101-43100-40303                    612.51 
101-43100-40218                    129.94 
101-43100-40217                    89.74 
101-42400-40310                    601.56 
101-42400-40200                    97.50 
101-42210-40441                    15.92 
101-42210-40401                    350.00 
101-42210-40311                    683.00 
101-42210-40310                    1,922.26 
101-42210-40208                    4,233.75 
101-42110-40401                    161.52 
101-42110-40311                    683.00 
101-42110-40310                    8,056.86 
101-42110-40217                    150.02 
101-42110-40208                    990.00 
101-42110-40200                    208.48 
101-41940-40210                    70.00 
101-41910-40318                    1,500.00 
101-41910-40310                    300.78 
101-41910-40110                    875.00 
101-41540-40301                    2,250.00 
101-41500-40200                    272.98 
101-41400-40433                    3,540.00 
101-41400-40351                    32.50 
101-41400-40311                    1,462.00 
101-41400-40310                    2,105.46 
101-41400-40200                    221.71 
101-41110-40310                    601.56 

--- TOTALS BY GL DISTRIBUTIONS --- 

GNCKG                              105,119.53 
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GL Distribution

Description Entered By Post Date

Inv Ref # Vendor Invoice Date Due Date Invoice Amount Amount Due Status Posted

Invoice Number

EXP CHECK RUN DATES 01/17/2024 - 01/17/2024
POSTED AND UNPOSTED

OPEN

INVOICE REGISTER FOR CITY OF ST. FRANCIS

42110 POLICE 18,391.88 18,391.88 
41940 BUILDINGS 70.00 70.00 
41910 COMMUNITY DEVELOPMENT 2,675.78 2,675.78 
41540 AUDITING & ACCOUNTING 2,250.00 2,250.00 
41500 FINANCE 272.98 272.98 
41400 ADMINISTRATION 10,961.67 10,961.67 
41110 CITY COUNCIL 601.56 601.56 
00000 UNASSIGNED 508.47 508.47 

--- TOTALS BY DEPT/ACTIVITY --- 

803 ESCROW 508.47 508.47 
609 LIQUOR FUND 23,460.92 23,460.92 
602 SEWER FUND 13,080.27 13,080.27 
601 WATER FUND 5,406.57 5,406.57 
404 BUILDING IMPROVEMENT FUND 3,600.00 3,600.00 
402 CAPITAL EQUIPMENT FUND 7,982.00 7,982.00 
103 PUBLIC SAFETY FUNDS 160.00 160.00 
101 GENERAL FUND 37,899.26 37,899.26 

--- TOTALS BY FUND --- 

803-00000-22150                    37.89 
803-00000-22126                    470.58 
609-49751-40257                    871.20 
609-49751-40256                    3,926.52 
609-49751-40255                    144.40 
609-49751-40254                    196.56 
609-49751-40253                    329.64 
609-49751-40252                    11,511.89 
609-49751-40251                    281.00 
609-49751-40206                    21.68 
609-49750-40311                    683.00 
609-49750-40310                    869.53 
609-49750-40301                    2,250.00 
609-49750-40228                    2,127.32 
609-49750-40210                    248.18 
602-49490-40442                    6.07 
602-49490-40401                    324.04 
602-49490-40313                    281.36 
602-49490-40311                    4,278.50 
602-49490-40310                    1,170.31 
602-49490-40301                    2,250.00 
602-49490-40235                    469.78 
602-49490-40229                    4,210.49 
602-49490-40217                    89.72 
601-49440-40444                    261.98 
601-49440-40442                    6.08 
601-49440-40401                    324.04 
601-49440-40313                    94.05 
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GL Distribution

Description Entered By Post Date

Inv Ref # Vendor Invoice Date Due Date Invoice Amount Amount Due Status Posted

Invoice Number

EXP CHECK RUN DATES 01/17/2024 - 01/17/2024
POSTED AND UNPOSTED

OPEN

INVOICE REGISTER FOR CITY OF ST. FRANCIS

49751 MERCHANDISE PURCHASES 17,282.89 17,282.89 
49750 LIQUOR STORE 6,178.03 6,178.03 
49490 SEWER DEPT 13,080.27 13,080.27 
49440 WATER DEPT 5,406.57 5,406.57 
45200 PARKS 2,770.12 2,770.12 
43210 RECYCLING 19.74 19.74 
43100 STREETS 3,723.54 3,723.54 
42400 BUILDING INSPECTIONS 699.06 699.06 
42210 FIRE 7,204.93 7,204.93 
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Check Date Check Vendor Name Amount

CHECK DATE 12/01/2023 - 12/31/2023
 

 - CHECK TYPE: EFT

CHECK REGISTER FOR CITY OF ST. FRANCIS

Bank GNCKG GENERAL CHECKING ACCOUNT
12/01/2023 3134(E) HEALTH PARTNERS 33,672.33  
12/04/2023 3135(E) ACE SOLID WASTE, INC. 1,634.12  
12/04/2023 3136(E) CITY HIVE 149.00  
12/04/2023 3137(E) SPOT ON-LIQUOR CC 4,864.35  
12/04/2023 3138(E) SUN LIFE FINANCIAL 2,476.12  
12/06/2023 3139(E) ALERUS 190.83  
12/06/2023 3140(E) DELTA DENTAL 1,860.96  
12/06/2023 3141(E) WEX CARD 5,478.31  
12/07/2023 3127(E) EFTPS 23,639.38  
12/07/2023 3128(E) ICMA 319.17  
12/07/2023 3129(E) MN DEPARTMENT OF REVENUE 250.00  
12/07/2023 3130(E) PERA 24,256.83  
12/07/2023 3131(E) RHS HEALTHCARE SAVINGS 537.17  
12/07/2023 3132(E) STATE 5,141.14  
12/07/2023 3133(E) VOYA 1,975.00  
12/10/2023 3160(E) US BANK CREDIT CARD 9,449.46  
12/11/2023 3143(E) COLONIAL INS. 396.46  
12/11/2023 3144(E) INVOICE CLOUD 1,058.65  
12/11/2023 3145(E) NEW BENEFITS (FRESH BENIES) 199.80  
12/11/2023 3146(E) U S BANK EQUIPMENT FINANCE 592.80  
12/12/2023 3147(E) CINTAS 180.56  
12/19/2023 3148(E) AZ DEPARTMENT OF ECONOMIC SEC 158.00  
12/19/2023 3149(E) EFTPS 1,835.76  
12/19/2023 3150(E) MN DEPARTMENT OF REVENUE 240.11  
12/19/2023 3151(E) PERA 496.40  
12/19/2023 3152(E) STATE 51.17  
12/20/2023 3163(E) ALERUS 82.48  
12/20/2023 3164(E) CAYAN 855.98  
12/20/2023 3165(E) CONNEXUS ENERGY 17,687.11  
12/20/2023 3166(E) MN DEPT OF REVENUE-SALES TAX 26,340.00  
12/20/2023 3167(E) STAHL CONSTRUCTION 45,939.95  
12/20/2023 3168(E) STAHL CONSTRUCTION 91,436.46  
12/21/2023 3153(E) EFTPS 27,782.92  
12/21/2023 3154(E) ICMA 319.17  
12/21/2023 3155(E) MN DEPARTMENT OF REVENUE 250.00  
12/21/2023 3156(E) PERA 32,236.38  
12/21/2023 3157(E) RHS HEALTHCARE SAVINGS 919.62  
12/21/2023 3158(E) STATE 6,512.79  
12/21/2023 3159(E) VOYA 1,975.00  
12/27/2023 3169(E) ALERUS 50.00  
12/27/2023 3170(E) CENTERPOINT ENERGY 4,034.93  
12/27/2023 3171(E) U S BANK EQUIPMENT FINANCE 233.00  
12/31/2023 3179(E) VILLAGE BANK 187.60  

Total of 43 Disbursements: 377,947.27 

Less 0 Void Checks: 0.00 
Total of 43 Checks: 377,947.27 

GNCKG TOTALS:

Page: 1/101/09/2024 08:06 PM
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CITY COUNCIL AGENDA 
REPORT 

 

TO: St. Francis City Council 

FROM: Beth Richmond, Planner 

SUBJECT: 2023 Code Revisions – 1st Reading 

DATE: January 16, 2024 

OVERVIEW: 

The City adopted an updated zoning code in April 2021. Following this update, Staff’s practice 
has been to make necessary housekeeping revisions on an annual basis. Typically, these 
revisions reflect current concerns, changes to modern or best practices, or issues and/or 
clarifications that Staff has identified as needed over the past year. This year, Staff is 
proposing revisions to the Zoning Code (Chapter 10) and Subdivision Code (Chapter 11). 
Revisions to Chapter 4, Building Regulations and Permits, are also proposed and will be 
brought forward for formal action at a later date. Each requested revision is explained in more 
detail in the attached Planning Commission memo. 

 

PLANNING COMMISSION RECOMMENDATION 

The Planning Commission reviewed the proposed Code amendments at their meeting on 
December 20, 2023 and held a public hearing. No members of the public spoke for or against 
the proposed amendments. Commissioners discussed the new “sacred communities” use in 
greater detail. Staff noted that new legislation was passed in 2023 which establishes this use 
as a required allowable use on religious property. Standards for this use were also established 
by state statute. Commissioners also clarified that the proposed septic setback language is 
intended to codify an existing practice within the City.  

Following the public hearing and discussion, Commissioners unanimously recommended 
approval of the Zoning Code amendments as presented by Staff.  

 

ACTION TO BE CONSIDERED: 

Given the Planning Commission’s recommendation for approval, draft approval documents 
have been prepared for your consideration.  

Suggested Motions:  

1. Move to approve the 1st reading of Ordinance 325 approving housekeeping 
amendments to Divisions 2, 3, 4, 6, 7, 8, and 9 of the Zoning Code. 

2. Move to approve the 1st reading of Ordinance 326 approving amendments to Chapter 
11 Subdivisions in the City Code.  

 

Attachments: 
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 Draft Ordinances 
1. Ordinance 325 – Chapter 10 Zoning 
2. Ordinance 326 – Chapter 11 Subdivisions 

 Planning Commission Memo for December 20, 2023 Meeting 
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ORDINANCE NO. 325 

 

CITY OF ST. FRANCIS  

ANOKA COUNTY 

 

AN ORDINANCE MODIFYING DIVISIONS 2, 3, 4, 6, 7, 8, AND 9 IN THE ZONING 

CODE – 1ST READING 

 

 

THE CITY COUNCIL OF THE CITY OF ST. FRANCIS, ANOKA COUNTY, MINNESOTA, 

ORDAINS: 

 

Changes in the following sections are denoted with an underline for new text or a strikethrough 

for deleted language. Renumbering shall occur as needed when sections or subsections are added 

or deleted.  
 

Section 1. Section 10-22-11 M of the St. Francis Code of Ordinances is hereby amended to read 

as follows:  

 

Micro Unit: A mobile residential dwelling providing permanent housing within a sacred 

community. 
 

 

Section 2. Section 10-23-17 S of the St. Francis Code of Ordinances is hereby amended to read 

as follows:  
 

Sacred Community: A residential settlement established on or contiguous to the grounds of a 

religious institution's primary worship location primarily for the purpose of providing permanent 

housing for chronically homeless persons, extremely low-income persons, and designated 

volunteers. 

 

 

Section 3. Section 10-31-03 Application Procedure of the St. Francis Code of Ordinances is 

hereby amended to read as follows:  

 

E. Notice of Hearing. For applications involving conditional use permits, interim use 

permits, zoning amendments, and PUDs the Zoning Administrator shall set a date for a 

public hearing. Notice of such hearing shall consist of a legal property description, a 

general description of the property location, and a description of the request to be 

published in the official newspaper at least 10 days prior to the hearing. Written notices 

shall be mailed not less than 10 days nor more than 30 days prior to the hearing to all 

owners of property, according to the records available to the City within 350 feet of each 

parcel included in the request. owners of property within 350 feet of the subject site in the 

Urban Service Area and within 1,000 feet of the subject property in the Rural Service 

Area. 
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Section 4. Section 10-31-04 Expiration of Zoning Approvals of the St. Francis Code of 

Ordinances is hereby amended to read as follows:   
 

A. Unless otherwise specified by the City Council at the time it is authorized, site plan 

approvals, a conditional use permit, interim use permit, or variance shall be null and void 

and expire if the applicant fails to implement such approvals and fulfill each and every 

condition attached thereto within one (1) year from the date of its authorization unless a 

petition for an extension of time in which to implement the approved plans has been 

granted by the Zoning Administrator provided that: 

1. The extension is requested in writing and filed with the City at least 30 days prior 

to the expiration of the initial request. 

2. The request for extension states facts demonstrating that a good faith attempt has 

been made to complete or utilize the use or activity permitted in the approval. 

3. A maximum of one (1) administrative extension shall be granted. 

4. The extension shall not exceed 90 days from the initial expiration date. 

5. There shall be no charge for the filing of a petition for an administrative 

extension. 

B. Upon receiving a recommendation from the Planning and Zoning Commission and City 

staff, tThe City Council may grant an extension of greater than 90 days provided that: 

1. The conditions described in Items A.1 through A.3, above, are satisfied. 

2. The extension shall not exceed one (1) year from the initial expiration date. 

3. The filing of a petition for extension is subject to fee requirements established by 

City Council resolution. 

 

Section 5. Section 10-31-06 Performance Agreement is hereby added to the St. Francis Code of 

Ordinances and reads as follows:   

 

A. Performance Security. The performance agreement shall require the applicant to provide 

financial security to assure compliance with the agreement and conditions of the approval. 

The security may be in the form of a surety bond, cash escrow, certificate of deposit, 

irrevocable letter of credit, securities, or cash deposit, or other forms as deemed acceptable 

by the City Attorney. The security shall be in an amount determined by the City Engineer or 

Building Official under the direction of and approved by the Council, to cover estimated 

costs of labor and materials for the proposed improvements or development. The costs may 

include, but not be limited to, public improvements, landscaping, stormwater, grading, and 

wetland protection. The project can be handled in stages with prior approval of the City. 

B. Security Release. The City shall hold the security until at least partial completion of the 

proposed improvements or development, and if applicable, a certificate of occupancy 

indicating compliance with the application approval and Building Code of the City has been 

issued by the City Building Official. The security may be held longer to ensure performance 

of the installation.  

 

 

158

Agenda Item # 9A.



3 

 

Section 6. Section 10-35-02 Variance Procedures of the St. Francis Code of Ordinances are 

hereby amended to read as follows:  

 

B. Planning and Zoning Commission Review. The Planning and Zoning Commission shall 

hold an application review, preceded by mailed notice to all property owners within 350 

feet of the subject property in the Urban Service Area and within 1,000 feet of the subject 

property in the Rural Service Area, in consideration of granting the variance request. 
 

 

Section 7. Section 10-37-03 PUD Procedure of the St. Francis Code of Ordinances is hereby 

amended to read as follows:   

 

D. Preliminary Plan Stage 

3. Review and Action on the Preliminary Plan 

d. The Planning and Zoning Commission shall hold a public hearing on the 

Preliminary Plan. Notice of the public hearing shall be published in the 

official newspaper designated by the City Council at least 10 days prior to the 

hearing. The City shall mail written notification of the Preliminary Plan to 

property owners located within 350 feet of the subject site in the Urban 

Service Area and within 1,000 feet of the subject site in the Rural Service 

Area. Timing of the mailed notice shall be the same as that for the published 

notice. The failure to give mailed notice to individual property owners or 

defects in the notice shall not invalidate the proceedings, provided a bona fide 

attempt to comply has been made. 

 

Section 8. Section 10-41-12 Septic System Setback of the St. Francis Code of Ordinances is 

hereby added to read as follows:  
 

10-41-12 Septic System Setback 

Unless otherwise determined by the Zoning Administrator, all structures shall be set back 

from individual septic systems in accordance with MPCA requirements. 
 

 

Section 9. Section 10-43-02 Uses of the St. Francis Code of Ordinances is hereby amended to 

read as follows: 
 

A. Table 10-43-1 Principal Use Table – Residential Districts 

 
Use Type Zoning District 

RR R-1 R-2 R-3 

Public, Social, or Health Care 

Place of worship PS PS PS PS 

Sacred community PS PS PS PS 

 

B. Table 10-43-2 Accessory Use Table – Residential Districts 
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Use Type Zoning District 

RR R-1 R-2 R-3 

Sacred community PS PS PS PS 

 
 

Section 10. Section 10-44-02 Principal Uses in Business Districts of the St. Francis Code of 

Ordinances is hereby amended to read as follows: 
 

A. Table 10-44-1 Principal Use Table – Business and Industrial Districts 

 
Use Type Zoning District 

B-1 B-2 BPK I-1 I-2 

Public, Social, or Health Care 

Place of worship PS PS    

Sacred community PS PS    

Arts, Entertainment, or Recreation 

Commercial recreation, indoor P P P   

Utilities 

Telecommunication structure or tower  C PS PS PS 
 

 

B. Table 10-44-2 Accessory Use Table – Business and Industrial Districts 

 

Use Type Zoning District 

B-1 B-2 BPK I-1 I-2 

Sacred community PS PS    
 

 

Section 11. Section 10-62-05 Sacred Community is hereby added to the St. Francis Code of 

Ordinances and reads as follows.  
 

10-62-05 Sacred community. 

Any sacred community use shall meet all requirements listed in MN Stat 327.30. 
 

 

Section 12. Section 10-68-05 Compost Structures and Firewood Piles of the St. Francis Code of 

Ordinances is hereby amended to read as follows:  
 

A. Compost structures and firewood piles shall be considered accessory uses but not 

buildings, shall be limited to rear yards, shall be subject to setback and other 

requirements of this Ordinance, and shall not exceed six (6) feet in height. In the Urban 

Service Area, firewood piles shall not exceed one (1) cord in measurement. 

 

 

Section 13. Section 10-68-21 Sacred Community is hereby added to the St. Francis Code of 

Ordinances and reads as follows.  
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10-68-21 Sacred community. 

Any sacred community use shall meet all requirements listed in MN Stat 327.30. 

 

 

Section 14. Section 10-71-03 Waste, Refuse, and Recyclable Material of the St. Francis Code of 

Ordinances is hereby amended to read as follows:  

 

d. Abandoned, Unlicensed, or Inoperable Vehicles. Passenger automobiles and trucks not 

currently licensed by the State, or which are because of mechanical deficiency incapable 

of movement under their own power, parked or stored outside for a period in exceed 

excess of 30 days, and all materials stored outside in violation of City Code provisions 

are considered refuse or junk and shall be regulated in the manner provided for by the 

Chapter 8 of the City Code, Public Protection. 

 

Section 15. Section 10-73-02 Fence of the St. Francis Code of Ordinances is hereby amended to 

read as follows:   
 

D. District Standards: 

1. In the RR, R-1, R-2, and R-3 Districts, fencing shall be restricted to a height of six 

(6) feet for side and rear yards and a height of four (4) feet within the front yard 

setback. All fences shall be residential in nature such as wrought iron, vinyl, split-

rail, or board and picket. Fencing extending beyond the front- or street-facing 

façade of any structure shall be ornamental in character and may not be chain 

link. Barbed wire, electric, and other agricultural fences may be used in the RR 

District in conjunction with a legally permitted use in Section 8-3-3 of the City 

Code, Animals and Fowl—Keeping, Transporting, Treatment, Housing 10-68-11 

Keeping of Animals or Fowl. 

2. In the A-1, A-2, and UR Districts, all fencing for non-agricultural purposes shall 

be no taller than six (6) feet in height. 

3. In the B-1 and B-2 Districts, fencing is not allowed between the principal 

structure and any public right-of-way. Fences shall be no greater than six (6) feet 

in height. Fences no greater than four (4) feet in height may be permitted with a 

Conditional Use Permit in front of the principal structure. 

4. In the BPK, I-1, and I-2 Districts, fences shall be no greater than eight (8) feet in 

height. Fences greater than four (4) feet in height shall not be placed in the front 

yard. Fences greater than eight (8) feet in height may be permitted with a 

Conditional Use Permit when meeting all district setbacks. 

5. Fences up to sixteen (16) feet in height may be allowed in any district provided 

the fence is used as an enclosure for a tennis or sport facility. 

6. Erosion control fences are permitted in all districts in conjunction with a 

permitted activity. 

7. It is unlawful for any person to erect or maintain a barbed wire fence upon his or 

her property, which fence is less than six (6) feet above the ground and within 

three (3) feet of a sidewalk or public right-of-way except in those areas in which 

the owners are permitted to keep, stable or board animals under the provisions of 

the City Code. 
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Section 16. Section 10-73-04 Required Landscaping is hereby added to the St. Francis Code of 

Ordinances and reads as follows:   

 

E. Landscape Guarantee. All new plants shall be guaranteed for twelve (12) months from the 

time all planting has been completed and a certificate of occupancy has been issued. All 

plants shall be alive, of good quality, with no signs of stress, and disease free at the end of 

the warranty period or they shall be replaced. Any replacements shall be warranted for 12 

months from the time of replacement. Prior to the issuance of a Certificate of Occupancy, 

the City may require a Performance Bond, with a corporation approved by the City as surety 

thereon, or other guarantee acceptable to the City, in an amount to be determined by the 

City, but for not less than one and one-half (1½) times and no more than two (2) times the 

amount estimated by the City as the cost of completing said landscaping and screening. 

 

Section 17. Section 10-83-04 Wetland Management Plan of the St. Francis Code of Ordinances 

is hereby amended to read as follows:  
 

Every applicant for a building permit with 20,000 square feet or more of land disturbance, 

subdivision approval, or a permit to allow for excavation, filling, grading, or other such activity, 

when adjacent to, abutting, or on a parcel containing a wetland, must submit a Wetland 

Management Plan to the City Engineer for review and approval. At a minimum these pollution 

abatement control practices must conform to those in the current version of the Minnesota 

Pollution Control Agency's publication, "Protecting Water Quality in Urban Areas." 

 

A. The Wetland Management Plan and the Grading Plan. The wetland management plan 

measures and limits the area of disturbed surface and identifies the location of buffers. 

All land disturbance activities and buffers shall be marked on the approved grading plan, 

and identified with flags, stakes, signs, fences, etc. on the development site before work 

begins. 

B. Inspections of the Wetland Management Plan Measures. At a minimum such inspections 

shall be done monthly to assure protection of the wetland and surrounding buffer. 

C. Minimum Requirements of the Wetland Management Plan. 

a. This plan is a supplement to the required Stormwater Pollution Prevention Plan. 

The requirements of the SWPPP are identified in Part 10-82-00 of this Ordinance. 

b. Phasing of construction: time frames and schedules for the construction in the 

vicinity of the wetlands. 

c. A map of the existing wetlands and existing native buffers. 

d. A site construction plan that includes the proposed land disturbing activities, 

stockpile locations, erosion and sediment control plan, construction schedule, and 

the plan for the maintenance and inspections of the wetland management plan's 

measures. 

e. Designate the site's areas that have the potential for serious erosion problems that 

may impact the wetlands on or adjacent to the site. 

f. Permanent stabilization: The plan shall establish the manner in which buffer areas 

will be stabilized after construction is completed, including buffer width and type 

of vegetation, specifications, time frames or schedules, and maintenance 

procedures. 
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g. Buffer widths shall be dependent on the priority of the wetland as addressed in the 

"Wetland Standards" Amendment to the Upper Rum River Watershed 

Management Organization (URRWMO) Watershed Management Plan. The 

priority of the wetland is determined by the MnRAM criteria provided in the 

Amendment. 

i. A copy of the referenced Amendment will be made available upon 

request. 

ii. A summary of the Wetland Classifications are provided below. 
 

Wetland Classes Purpose 

High Priority Wetlands Wetlands that highly serve both water quality treatment and wildlife 

habitat target functions 

Moderate Priority Wetlands Wetlands that highly serve one of the two above reference target 

functions 

Low Priority Wetlands Wetlands that do not highly perform either of the target functions 

Use Wetlands Wetlands created for stormwater management 

 

iii. A summary of the required buffer widths are provided below. 
 

Wetland Classes Minimum Buffer Width 

High Priority Wetlands 25 feet 

Moderate Priority 

Wetlands 

20 feet 

Low Priority Wetlands 16.5 feet 

Use Wetlands 16.5 feet 
 

h. A minimum 16.5 foot perennially vegetated buffer is required at the boundary of 

any wetland on or adjacent to a site. Buffer widths for wetlands on or adjacent to 

a site shall meet or exceed the above mentioned criteria. At the minimum a 16.5 

foot wide protective buffer strip of, iIf possible, predevelopment vegetation shall 

surround all wetlands. Native vegetation is recommended. 

i. Buffer averaging may be used with City Council approval. 

ii. Detailed buffer design shall be site specific. 

iii. For newly constructed buffers site specific design criteria should follow 

common principles and the example of nearby natural areas. The site 

should be examined for existing buffer zones and mimic the nearby 

slope structure and vegetation as much as possible. Buffer design and 

protection during construction should do any or all of the following: 

slow water runoff, trap sediment, enhance water filtration, trap 

fertilizers, pesticides, pathogens, heavy metals, trap blowing snow and 

soil, and act as corridors for wildlife. How much stress is put on these 

functions will determine the buffer zone's final configuration. The 

Minnesota Department of Natural Resources requires permits when 

vegetation is introduced downgrade of a water's "ordinary high water 
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mark." The Minnesota Department of Natural Resources' area 

hydrologist defines the ordinary high water mark. Planting permits are 

obtained from the Minnesota Department of Natural Resources' regional 

fisheries office. 

iv. The applicant and/or property owner shall maintain the buffer strip. 

v. Drain tiles on the development site shall be identified and rendered 

inoperable. 

vi. Buffer strips may be made into perpetual conservation easements. 

vii. Buffer strips shall be marked as such with permanent signs. 

 

Section 18. Section 10-91-02 Prohibited Signs of the St. Francis Code of Ordinances is hereby 

amended to read as follows:  
 

The following signs are prohibited within the City: 

A. Sign attached to any tree, public sign or utility poles. 

B. Sign constructed of a material not of a permanent nature. 

C. Projecting sign. Projecting signs shall project no further than two (2) feet from the wall to 

which they are anchored. No sign, or portion thereof, shall project over public property. 

D. Roof sign. 

E. Sign which by reason of position, movement, shape, illumination or color would 

constitute a traffic hazard to oncoming traffic. 

F. Sign noticeably moving as a result of normal wind pressure. 

G. Sign containing obscene language or graphics. content. 

H. Abandoned signs for which no legal owner can be found. 

I. Search-lights. 

J. Signs imitating or resembling official traffic or governmental signs or signage. 

K. Signs placed on vehicles or trailers which are parked or placed for the primary purpose of 

displaying said sign except for portable signs or lettering on buses, taxis, or vehicles 

operating during the normal course of business. 

L. Any sign placed within 30 feet of any intersection that may obstruct motorist or 

pedestrian visibility. 

M. Signs which blink, flash, or are animated. 

 

 

Section 19. This Ordinance shall take effect and be enforced from and after its passage and 

publication according to law.  

 

 

Approved and adopted by the City Council of the City of St. Francis this 16th day of January, 

2024. 

 

 

SEAL       CITY OF ST. FRANCIS 

 

By: _______________________________ 

       Joseph Muehlbauer, Mayor 
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_______________________________ 

Attest: Jennifer Wida, City Clerk 

 
 

 
 

DRAFTED BY: 

HKGi 

800 Washington Ave. N., Suite 103 

Minneapolis, MN 55401 
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ORDINANCE NO. 326 

 

CITY OF ST. FRANCIS  

ANOKA COUNTY 

 

AN ORDINANCE MODIFYING CHAPTER 11 SUBDIVISIONS IN THE CITY CODE – 

1ST READING 

 

 

THE CITY COUNCIL OF THE CITY OF ST. FRANCIS, ANOKA COUNTY, MINNESOTA, 

ORDAINS: 

 

Changes in the following sections are denoted with an underline for new text or a strikethrough 

for deleted language. Renumbering shall occur as needed when subsections are added or deleted. 
 

 

Section 1. Section 11-31-04 Metes and Bounds of the St. Francis Code of Ordinances is hereby 

amended to read as follows:  

 

Conveyances by metes and bounds may only be allowed in the following cases: shall be 

prohibited except in the following cases: 

A. A subdivision meeting the qualifications and following the procedures of Administrative 

Adjustment in Part 11-32-00. 

B. A subdivision creating no more than one (1) new lot and both resulting lots are 10 acres 

or greater in size with 300 feet or more of frontage. Divisions by metes and bounds 

creating new parcels shall follow the same procedure as established for a preliminary 

plat. Application requirements may be waived at the discretion of the Zoning 

Administrator. 

C. Divisions by metes and bounds creating new parcels shall follow the same procedure as 

established for a preliminary plat. Application requirements may be waived at the 

discretion of the Zoning Administrator. 

 

Section 2. Section 11-32-01 Administrative Adjustment Applicability of the St. Francis Code of 

Ordinances is hereby amended to read as follows:   
 

An administrative adjustment application shall be submitted to the City when any of the 

following apply: 

A. An applicant is proposing to relocate a property line(s) without increasing or decreasing 

the number of parcels and where all parcels meet Code requirements; 

B. Lot combination; or 

C. Conveyance by metes and bounds as specified in Section 11-31-04. 

D. In the case of a request to divide a base lot, which is a part of a recorded plat upon which 

has been constructed a two- to four-unit dwelling, townhouse, or rowhouse, where the 

division is to permit individual private ownership of a single dwelling unit within such a 

structure and the newly created property lines will not cause any of the unit lots or 
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structure to be in violation of this Ordinance, Chapter 10 of the City Code, Zoning, or the 

State Building Code.; or 

E. The subdivision of multiple tenant commercial and industrial buildings in conformance 

with any applicable provisions of the St. Francis Zoning Ordinance. 
 

 

Section 3. Section 11-33-04 Procedure of the St. Francis Code of Ordinances is hereby amended 

and reads as follows:   

 

A. Application. A development application form with required fees shall be submitted to the 

City of St. Francis. 

B. The Zoning Administrator shall review the application and plans and refer them to City 

Staff for review. 

C. Additional Notice. Minor subdivision of land abutting upon any existing or proposed 

trunk highway, county road or highway or county state-aid highway shall be subject to 

review of the Minnesota Department of Transportation and/or County Highway 

Department. Written notice and a copy of the proposed administrative subdivision shall 

be filed with the Minnesota Department of Transportation and/or County Highway 

Department for review and comment. Final action on an administrative a minor 

subdivision shall not be taken until the minimum 30 day review period has elapsed or 

until all referenced parties have signed off, whichever first occurs. 

D. The City Council shall review and approve, approve conditionally, or deny the minor 

subdivision application. 

E. The City Council shall state, in writing, its findings for approval or denial, as well as any 

conditions of approval. 

F. Following the decision by the City Council, the Zoning Administrator shall notify the 

applicant in writing of the Council's action and reasons thereof. 

G. Recording. 

1. If the administrativeminor subdivision is approved by the Zoning Administrator, the 

applicant shall record the deed, and the accompanying survey, in the Office of the 

County Recorder within 60 days after the date of approval or as approved by the 

Zoning Administrator, otherwise the approval of the administrativeminor subdivision 

shall be considered void. 

2. When the land for which the administrativeminor subdivision abuts a State highway, 

County road, or County highway, a certificate or other evidence showing submission 

of the administrativeminor subdivision to the Minnesota Department of 

Transportation and/or County Highway Department shall be filed with the County 

Recorder of Deeds, with the administrativeminor subdivision. 

 

 

Section 4. Section 11-35-05 Preliminary Plat Procedures of the St. Francis Code of Ordinances is 

hereby amended and reads as follows: 
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E. Public Hearing and Planning and Zoning Commission 

2. Notice and Hearing. The Planning and Zoning Commission shall hold a public 

hearing on the proposed preliminary plat. Notice of the public hearing shall be 

published in the official newspaper designated by the City Council at least 10 

days prior to the hearing. The City shall mail written notification of the proposed 

preliminary plat to property owners located within 350 feet of the subject site in 

the Urban Service Area and within 1,000 feet of the subject site in the Rural 

Service Area. Timing of the mailed notice shall be the same as that for the 

published notice. The failure to give mailed notice to individual property owners 

or defects in the notice shall not invalidate the proceedings, provided a bona fide 

attempt to comply has been made. 

 

 

Section 5. This Ordinance shall take effect and be enforced from and after its passage and 

publication according to law.  

 

 

Approved and adopted by the City Council of the City of St. Francis this 16th day of January, 

2024. 

 

 

SEAL       CITY OF ST. FRANCIS 

 

By: _______________________________ 

       Joseph Muehlbauer, Mayor 

 

 

_______________________________ 

Attest: Jennifer Wida, City Clerk 

 

 
 

 
 

DRAFTED BY: 

HKGi 

800 Washington Ave. N., Suite 103 

Minneapolis, MN 55401 
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PLANNING COMMISSION 
AGENDA REPORT 

 

TO: St. Francis Planning Commission 

FROM: Beth Richmond, Planner 

SUBJECT: 2023 Code Revisions 

DATE: 12-13-2023 for 12-20-2023 meeting 
  

OVERVIEW 

The City completed a full zoning code update in April 2021. Following that update, Staff has 
worked to make necessary housekeeping revisions on an annual basis. These revisions 
typically reflect current concerns, state legislative directives, changes to modern or best 
practices, or issues and/or clarifications that Staff has identified as needed over the past year. 
This year, Staff is proposing several housekeeping revisions for Planning Commission and City 
Council consideration. These revisions include changes to the Zoning Code (Chapter 10), 
Subdivision Code (Chapter 11), and Building Regulations and Permits (Chapter 4). Each 
requested revision is summarized below. The proposed changes are attached.  
 

CODE REVISIONS – ZONING  
 Zoning Approval Extension – Currently, the Code states that the Planning 

Commission must review and recommend an extension request for a zoning approval. 

Staff is proposing to update this language to reflect current city practice where only the 

City Council reviews these requests.  

 

 Public Hearing Standards – When a public hearing is required, existing Code states 

that property owners within 350’ of the subject site must be notified. Following Council’s 

direction, the City has expanded this requirement so that property owners within 1,000 

feet of the subject site are notified if they are located within the Rural Service Area. The 

350’ requirement remains in place for applications within the Urban Service Area. The 

proposed Code update will reflect current practice. 

 

 Sacred Settlements. In 2023, new legislation was passed by the state that requires 

cities to allow sacred settlements on religious property. Sacred settlements are 

communities established on or contiguous to the grounds of a religious institution’s 

primary worship location for the purpose of providing permanent housing for chronically 

homeless persons, extremely low-income persons, and designated volunteers. To 

conform with this legislation, changes to definitions, the use tables, and use-specific 

standards are proposed. These changes would allow sacred settlements as a permitted-

with-standards use (both principal and accessory) in all districts where places of worship 

are allowed (RR, R-1, R-2, R-3, B-1, B-2). The use-specific standards for this use point 

to the standards established by statute in MN Statute 327.30. 
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 Septic Setback. A requirement is proposed to be added that all structures must be set 

back from septic systems in a way that meets the requirements set by the Minnesota 

Pollution Control Agency (MPCA). Currently, MPCA standards require that structures be 

set back 10’ from sewage tanks and a minimum of 20’ from the absorption area of the 

drainfield.  

 

 Indoor Commercial Recreation – Staff is proposing to allow indoor commercial 

recreation as a permitted use in the B-1 district. Indoor commercial recreation is defined 

as “indoor facilities operated as a business and which are open to the public for a fee 

that shall include, but are not limited to, billiard parlors, skating rinks, indoor swimming 

pools, bowling alleys, movie theaters, arcades, health clubs, dance studios, and other 

similar businesses. Such businesses may also provide a snack bar, restaurant, retails 

sales of related items, and other support facilities.” 

 

 Telecommunication Structure or Tower – Staff is proposing to allow 

telecommunication structure or tower as a conditional use in the B-2 district. The existing 

tower at 23307 St Francis Blvd NW is located in the B-2 district today. The proposed 

change would bring this use into compliance with City Code. 

 

 Firewood Piles – Currently, compost structures and firewood piles are required to meet 

structure setbacks from rear and side lot lines. Staff is proposing to eliminate this 

setback requirement. Compost structures and firewood piles would still be limited in size 

and required to be placed in the rear yard.  

 

 Abandoned, Unlicensed, or Inoperable Vehicles – Staff is proposing to correct a typo 

in the code from “in exceed of 30 days” to “in excess of 30 days” in Section 10-71-03.D. 

 

 Fence – In the provision discussing barbed wire, electric, and agricultural fences, an 

updated reference to Section 10-68-11 Keeping of Animals or Fowl is needed. 

 

 Wetland Management Plan – The URRWMO has established new standards for 

wetland buffers. Staff is proposing to update the City’s requirements to comply with 

these standards. The main change is that buffer width requirements are no longer based 

on buffer type. Instead, a minimum buffer width of 16.5’ is required for all wetlands. Staff 

is also proposing to change the Code to explicitly allow buffer averaging with Council 

approval. This is something the City has allowed in the past but Staff would like Code to 

provide clearer direction on this subject.  

 

 Signage – Signs containing “obscene language or graphics” are prohibited in the City. 

Staff is proposing to change this language to “obscene content” to be more inclusive.  

 

 Letter of Credit Requirements – Staff is proposing to update the letter of credit 

amounts to provide greater clarity and better align with the current process.    
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CODE REVISIONS – CHAPTERS 4 AND 11 
Note that the following changes are located within Chapters 4 (Building Regulations and 

Permits) and 11 (subdivision) of the City Code. These sections do not require a public hearing 

or Planning Commission review, but are included here for Commissioners’ reference. 

 Manufactured Home Placement – Chapter 4 contains regulations for where 

manufactured homes may be located outside of manufactured home parks. Staff is 

proposing to update these regulations to comply with State Statutes (462.357 subd. 1). 

The state requires cities to allow manufactured homes on any lot where a single-family 

residential dwelling may be placed.  

 

 Metes and Bounds; Administrative Adjustment – Sections 11-31-04 Metes and 

Bounds and 11-32-01 Administrative Adjustment Applicability contain cross-references 

to one another. Staff is proposing several minor adjustments to this language to make it 

clear when each process may be used.  

 

 Minor Subdivision – Staff is proposing to update the terms of this section to state 

“minor subdivision” rather than “administrative subdivision.” This process was changed 

from administrative subdivision to minor subdivision with the last Code update, but the 

terms within the Code language still need to be updated.  

 

ACTION TO BE CONSIDERED 

Staff is requesting that the Planning Commission hold a public hearing and review the proposed 
changes to the Zoning Code. Staff recommends that the Planning Commission act to 
recommend approval of the changes to the City Council. 

Suggested Motion:  

1. Move to recommend approval of the revisions to the City’s Zoning Code as presented by 
Staff.  

 

ATTACHMENTS 

 Draft Code Language 
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CITY COUNCIL AGENDA 
REPORT 

 

TO: St. Francis City Council 

FROM: Beth Richmond, Planner 

SUBJECT: Educational Facility Zoning Ordinance Amendment – 1st Reading 

DATE: January 16, 2024 

OVERVIEW: 

The City has received a request from ISD #15 to amend the City’s Zoning Code to allow 
educational facilities within the B-1 zoning district. The school district is proposing to move its 
Transition 15 (T15) program to the existing building at 22978 Butterfield Drive NW in response 
to recent changes in legislation which increased the maximum age for students in the program. 
The building at 22978 Butterfield Dr NW, which is zoned B-1, has sufficient capacity to meet 
the anticipated growth in the T15 program. Additional information about the T15 program is 
attached.  

 

PLANNING COMMISSION RECOMMENDATION 

The Planning Commission reviewed the proposed Code amendments at their meeting on 
December 20, 2023 and held a public hearing. One member of the public spoke to question 
how the proposed use might impact traffic in the area. The applicant shared that the number of 
students expected to be enrolled in the program would be in the upper 20s in September 2024 
and roughly 36-38 in 2025. The T15 program holds different hours than the nearby high school 
(7:15am to 1:45pm) which reduces the opportunity for traffic conflict. 

Following the public hearing, the Planning Commission discussed the proposed use. 
Commissioners noted that parking for the use would need to be addressed as well as a 
concern about traffic and pedestrian crossings along Bridge St. The Planning Commission 
acknowledged that while this use may not be appropriate in this area in the long-term, there 
are currently several vacancies along Bridge Street which this use would help to fill while still 
leaving opportunities for commercial development. After discussion, the Planning Commission 
unanimously voted to recommend approval of the requested amendment to allow educational 
facilities as an interim use within the B-1 district. 

 

ACTION TO BE CONSIDERED: 

Given the Planning Commission’s recommendation for approval, draft approval documents 
have been prepared for your consideration.  

Suggested Motions:  

1. Move to approve the 1st reading of Ordinance 327 amending the Zoning Code to allow 
allowing educational facilities within the B-1 District. 
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Attachments: 

 Draft Ordinance 327 

 Planning Commission Memo for December 20, 2023 Meeting 

 Applicant Submittals 
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ORDINANCE NO. 327 

 

CITY OF ST. FRANCIS  

ANOKA COUNTY 

 

AN ORDINANCE AMENDING THE ZONING CODE TO ALLOW EDUCATIONAL 

FACILITIES IN THE B-1 DISTRICT– 1ST READING 

 

 

THE CITY COUNCIL OF THE CITY OF ST. FRANCIS, ANOKA COUNTY, MINNESOTA, 

ORDAINS: 

 

Changes in the following sections are denoted with an underline for new text or a strikethrough 

for deleted language. Renumbering shall occur as needed when sections are added or deleted. 
 

 

Section 1. Section 10-23-05 E of the St. Francis Code of Ordinances is hereby amended to read 

as follows:  
 

Educational facility: An instructional establishment specializing in life skills and/or job training 

for students 18 years of age or older. 
 

 

Section 2. Table 10-44-1 Principal Use Table – Business and Industrial Districts of the St. 

Francis Code of Ordinances is hereby amended to read as follows: 
 

10-44-02 Principal Uses in Business Districts 

A. Table 10-44-1 Principal Use Table – Business and Industrial Districts 

 
Use Type Zoning District 

B-1 B-2 BPK I-1 I-2 

Public, Social, or Health Care 

Educational facility I     
 

 

Section 3. This Ordinance shall take effect and be enforced from and after its passage and 

publication according to law.  

 

 

Approved and adopted by the City Council of the City of St. Francis this 16th day of January, 

2024. 

 

 

SEAL       CITY OF ST. FRANCIS 

 

By: _______________________________ 

       Joseph Muehlbauer, Mayor 
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_______________________________ 

Attest: Jennifer Wida, City Clerk 

 

 
 

 
 

DRAFTED BY: 

HKGi 

800 Washington Ave. N., Suite 103 

Minneapolis, MN 55401 
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PLANNING COMMISSION AGENDA REPORT 

 

TO: St. Francis Planning Commission 

FROM: Beth Richmond, Planner 

SUBJECT: Educational Facility Zoning Ordinance Amendment 

DATE: 12-13-2023 for 12-20-2023 meeting 

APPLICANT: ISD #15 St. Francis (Chris Lindquist) 

LOCATION: 22978 Butterfield Drive NW (PID: 32-34-24-34-0064) 

COMP PLAN: Public 

ZONING: B-1 Central Business 

 

OVERVIEW 
The City has received a request from ISD #15 to amend the City’s Zoning Code to allow 
educational facilities within the B-1 zoning district. In response to recent changes in legislation, 
the school district is proposing to move its Transition 15 (T15) program to the existing building 
at 22978 Butterfield Drive NW. The T15 program is a post high school special education 
transition program which provides young adults ages 18-22 training in life skills, job training, 
job readiness, and potential employment. Additional information about the T15 program can be 
found in the applicant’s submittal materials, attached. The building at 22978 Butterfield Drive 
NW has sufficient space to meet the increase in the student population that will occur 
beginning in September 2024 as a result of the changes in legislation.  
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REVIEW PROCEDURE 

60-Day Land Use Application Review Process 
Pursuant to Minnesota State Statutes Section 15.99, local government agencies are required 
to approve or deny land use requests within 60 days. Within the 60-day period, an automatic 
extension of no more than 60 days can be obtained by providing the applicant written notice 
containing the reason for the extension and specifying how much additional time is needed. 
The deadline for the land use request is January 6, 2023. 

Public Hearing 
City Code Section 10-31-03 requires that a public hearing for review of the zoning ordinance 
amendment request be held by the Planning Commission. The public hearing notice was 
published in the Anoka County Union Herald on December 8, 2023. 

 

ANALYSIS 

Zoning 
The site is currently zoned B-1 Central Business. The B-1 District is intended to serve as the 

city’s downtown district, with an emphasis on publicly-accessible active uses and pedestrian 

facilities. A mix of commercial, residential, and civic uses are permitted in the B-1 District.  

The City has done extensive work on creating plans and designing City Code to direct Bridge 

Street toward a central business district. The work includes, but is not limited to, the St. Francis 

Forward Plan, 2040 Comprehensive Plan, Bridge Street Design Guidelines, and section 10-44-

05 of the City Code. The central business district is intended as the place where goods and 

services can be provided and the uses contribute to a lively and vibrant commercial corridor.  

In the City’s existing code, schools are allowed in the RR, R-1, and R-2 zoning districts. 

Schools tend to be allowed in residential and/or institutional districts rather than commercial 

districts due to several factors. These may include conflicts between school children and the 

impacts of commercial uses (traffic, noise, etc.) and differing hours of operation. In this case, 

the B-1 district is intended to support active uses which contribute strongly to commerce in the 

area. Staff recommends that the Planning Commission discuss whether an educational facility 

would meet this intent.  

Any use within the B-1 District must meet the district’s design standards which were created to 

promote a walkable, pedestrian-friendly atmosphere along Bridge Street. These standards 

follow the Bridge Street Design Guidelines that were created for the corridor in 2019. One of 

these standards requires that at least 70% of the ground floor frontage for buildings on Bridge 

Street be used for a commercial purpose. This applies to the first 30 feet behind the building 

façade. The applicant has indicated plans to incorporate a public-facing coffee shop and 

school merchandise store in the foyer area of this building as part of the T15 program, 

however, this would not be operational for at least a year after move-in.  

Staff also notes that the proposed amendment would apply to the B-1 District as a whole. 

There are additional lots within the B-1 District which could be used as an educational facility if 

this amendment is approved.  
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RECOMMENDATION 
Staff asks the Planning Commission to hold a public hearing for the requested ordinance 
amendment and provide a recommendation to the City Council. If the Planning Commission is 
prepared to move forward with a recommendation, Staff suggests one of the following two 
options:  

1. Recommend denial. If Commissioners find that an educational facility does not meet the 
intent of the B-1 district or the district’s standards, then the use should not be allowed.  

2. Recommend approval of the amendment and allow educational facilities in the B-1 
district as an interim use. This would give the City the opportunity to review each 
proposed educational facility and set parameters for how long the facility would be able 
to operate within the B-1 district. The interim use designation would allow educational 
facilities as a temporary use while preserving the land for commercial uses in the future. 

If Commissioners feel that additional information is needed to make a decision, 
Commissioners may table the request to the next meeting and provide direction as to the 
information needed from Staff and/or the applicant. 

 

ATTACHMENTS 

 Applicant Submittals 
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St. Francis Area Schools

District Office
4115 Ambassador Boulevard NW | St. Francis MN 55070
763-753-7031 | www.isd15.org

Ms. Beth Richmond and Ms. Collette Baumgardner,

Thank you for your questions and interest in our T-15 program that St. Francis Area Schools is interested in
moving into the building formerly known as “Oaklands”.

The Transition 15 program is a post high school special education transition program available to students of
St. Francis Area Schools as determined by their Individual Education Plan (IEP) teams. Students have not
received a diploma or other certificate of completion signifying termination of a secondary education. The
program focuses on the areas of transition which include post-secondary education, employment, and
independent living (including rec & leisure, community participation, home & daily living). The program
connects special education, vocational education, and community agencies to assist students with disabilities
in transition to adult life.

Transition 15's mission is to provide our young people with a variety of experiences and learning opportunities
to move them toward independence. We provide a variety of work experience opportunities, including on-site
skills practice through Saints Roast 15 Coffee Cart (currently serving staff of St. Francis Learning Center and
our District Office Employees since 2008). We collect and crush pop cans, perform non-confidential shredding,
and a variety of small jobs to assist other programs. Some of our off-site work experiences include:
Volunteering at the North Anoka County Emergency Food Shelf (N.A.C.E) and learning a variety of work skills.
(See our young people in the NACE video). Our students also volunteer at The Farmstead, a part of
Presbyterian Homes doing some light cleaning, and practicing their work skills: working in a team, following
directions, communicating with others, self-advocacy, and so much more.

Transition 15 is also partnering with the district’s Assistive Technology department and building a work
experience with the assistive technology coordinator as she builds the department which will include inventory,
pulling items needed, and delivering items for other students to their sites and a potential for more.

Young people at T15 also have the opportunity to experience a variety of community-based learning through
outings to a variety of community sites to practice a variety of skills: comparison shopping, asking for help to
find items, shopping on a budget, restaurant skills, using cash, using debit cards, social skills, grocery
shopping, and so much more.

The relocation of T15 to the “Oaklands” property would provide students the opportunity to further develop the
skills listed above. At present, the space would be used for educational purposes only with the potential of
allowing for pedestrian traffic and retail sales in the future. Additionally, it would be very plausible for students
in the T15 program to potentially assist with basic levels of cleaning for businesses along Bridge Street and
adjacent areas.

Chris Lindquist
Director of Community Education
St. Francis Area Schools
chris.lindquist@isd15.org
763-753-7048

Equip. Empower. Achieve.
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23340 Cree Street NW 

St. Francis, Minnesota 55070 

763-753-2630 

FAX 763-753-9881 

 

 
 
January 16, 2024 
 
 
Mayor and City Council:  
 
 
The Community Development Department has another strong year of taking on new initiatives 
and navigating new ways of work through software transitions. Through this, the Community 
Development Department continued to support its mission of promoting and growing economic 
and housing development through building, marketing, and community engagement.   
 
The core functions of Community Development include Building Code and Inspections, 
Planning and Zoning, Economic Development, Communications, Code Enforcement, and 
Rental and Vacant Housing programs. Although these functions are related, they each have a 
separate responsibility for the City as a whole.  The department has four positions that 
administer and complete the responsibilities of all programs and work closely together to keep 
St. Francis competitive and successful in its development needs. The department also relies on 
the support and efforts of the City’s consultants, including planning, engineering, and legal.  
 
Many accomplishments were achieved and work continues on redevelopment to encourage 
activity and growth that aligns with the City’s goals and vision.    
 
I am pleased to provide this report to you about the activities performed in the Community 
Development Department in 2023. 
 
 
Regards, 
 
Colette Baumgardner 
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Community Development Director 
Colette Baumgardner 

Building Official  
Phil Dahlheimer  
 

 Building plan review 

 Inspections 

 Investigate unsafe building 
complaints 

 Enforcement of building and 
local codes 

 Annual reporting to Dept. of 
Labor 

 Provide technical and 
professional assistance to 
residents and contractors 
 
 

Community Development Specialist 
Jodie Steffes 
 

 Code Enforcement 

 Rental and Vacant housing 
Administration 

 Zoning and permit review 

 Update department forms and 
communication 

 Technical and professional 
assistance for zoning and city code 

 Coordination with city consultants 
on land use and permit applications 

Permits and Administration  
Lisa Stoll  
 

 Electronic permitting 

 Schedules Inspections 

 Information to general public 

 Document management, 
organizing and tracking. 

 Scanning and document retention 

 Social Media and website 
 
 

189

Agenda Item # 11B.



5 
 

 

Economic Development  
 

The department continues to work with project concepts and property sales for economic 

growth and opportunities.  Here is an update on the status of the following projects: 

 

 Patriot Parkway – This project started in 2022 as partnership between First Baptist 

Church and the City. The original concept would create a new road, create 3 to 4 

commercial lots, and create a new lot for high density residential. This project would 

also bring access to a City owned lot, Mansettis, and support a new church 

expansion. Throughout 2023, staff continued to work on the project and more 

information came to light regarding the costs to design and construct the concept. 

The project will require more research into funding options and coordination with the 

project partners.  

 
 

 Downtown Redevelopment - Bridge Street 

o 3750 Bridge St – The City Hall/Fire Station started construction in 2023! This 

building will hopefully serve as a catalyst for development on the corridor. 

 

o 3765, 3757, 3771 Bridge Street – These properties are still under review of 

the legal team to finalize the survey. The properties cannot be sold until this 

is complete, and it may take most of 2024. In 2023, EDA entered into a 

Memorandum of Understanding with a developer exploring the potential of an 

apartment building at 3731 Bridge Street. An apartment building would 

provide much needed high-quality rental housing to the City, and an influx of 

residents to support the Bridge Street commercial district. The City was also 

awarded a grant in 2023 from Anoka County to complete a geotechnical 

report for this property.  
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o 3715 Bridge Street – The outdoor storage on Bridge Street was discontinued, 

and the City Council approved an IUP for the dental clinic to extend their 

parking area. This provided a much-needed improvement to the corridor.  

 

o 3631 Bridge Street – The Rum River Inn was officially registered as vacant in 

2023 and posted as for sale. Staff have met with multiple individuals 

interested in the property and created a summary sheet of the development 

opportunities for the property.  

 
o 3518 Bridge Street – Property is listed for sale and had a few interested 

parties in 2023. Property’s listing showcases the lot as a premier opportunity 

for commercial development that meets the St. Francis Forward plan. 

 

o 3503 Bridge St – This is a privately owned parcel that came available in 

2023. It is a prime real estate development opportunity to support Bridge 

Street.  
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Initiatives and Marketing: 

Staff continues to work with various partners to enhance economic development in the City. 

Efforts include: 

 Work with the Anoka County Regional Economic Development (ACRED) partnership 

including Connexus Energy, Metro North Chamber and cities participating to improve 

economic development as a region. 

 Partnering with the St. Francis Chamber of Commerce and providing logistical, 

strategic, and practical support for their efforts 

 Attending networking events and seminars with the MN Real Estate Journal 

 Attending the St. Francis High School career fair to highlight career opportunities in 

the City and overview how the development process works 

 Hosting a table with ACRED at MNCAR to highlight the city and development sites 

  
 

Broadband and Internet: 

In 2020, the COVID-19 pandemic identified the weakness in our broadband infrastructure. In 

2022, Anoka County was awarded a grant for a fixed wireless broadband that they 

anticipated could bring broadband access to County residents in 2023. Unfortunately, due to 

staffing changes, their planning efforts have stalled without information a future timeline.  

 

Utility and Street Expansions for Growth: 

During the past year, staff has worked with three projects with the Public Works team related 

to the expansion of city infrastructure. The expansions are necessary if the City wishes to 

meet the demand for property development as property owners sell. Projects include: 

 241st from Hwy 47 to Roanoke to provide street alignment with the Bluffs of Rum 

River project and extend sewer and water  

 Woodbine extension from Bridge Street to Ambassador Blvd 

 Patriot Parkway to access the city owned property south of Pederson Dr. 

These projects were included in the financial plan adopted by City Council in June 2023.  

 

St. Francis Economic Development Authority 

The EDA held two meetings in 2023 – one in May and one in August.  In May, they initiated 

some property transfers between the City and EDA and approved an easement agreement 

with the dental office that ended up not being needed. In August, they approved entering 

into a Memorandum of Understanding with a developer for the property primarily 

encompassed by 3731 Bridge Street. This MOU is set to expire in February 2024. 
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The EDA also hosted a Lunch and Learn event on the new Employee Sick and Safe Leave 

policy from the state. The event was open to all businesses in the community, and it 

received very positive feedback. The businesses would like to see more events like this, 

especially regarding new legislative requirements.  

 
 

Farmers Market 

 The Farmers Market finished out its inaugural season! The market had great 

attendance by community members during the season with around 150 - 200 visitors 

coming each week. In total, 19 vendors registered with about 8 – 9 vendors being 

present each week. This project supported local entrepreneurs who are starting to 

create and sell goods. Of the 19 registered vendors, 6 of the vendors live in St. 

Francis, and this market is their first place selling their products. This was one of the 

key goals of the market as an economic development tool. 
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Land Use Development  
The City continued to utilize HKGi for planning services in 2023 to support land use 

development working primarily with Beth Richmond. This partnership has worked well, and staff 

are happy with their consultation services. Jodie Steffes continued to learn more about this 

process and helped to walk through the process with applicant, especially in the early stages.  

 

Residential Development 
According to the St. Paul Area Association of Realtors, housing inventory remains 

constrained in most segments of the market.  The median sales prices in St. Francis 

increased by 3.0% over the past year to sales price of $340,000. This is a smaller increase 

than was seen in between 2021 and 2022. However, many surround communities saw a 

decrease in median home value, so a small growth shows that St. Francis’ market is 

desirable and strong. St. Francis had a total of 93 closed sales in 2023 with all sales going 

for an average of 99.2% of the original asking price.   

City of St. Francis Median Home Price Since 2019 

2019 2020 2021 2022 2023 YOY 
Since 

2019 

$249,082 $255,000 $301,000 $330,000 $340,000 + 3.0% + 36.5% 

 

Surrounding Communities 

YOY Change in Median Home Price 

Community Change From 2022 in 

Median Home Price 

Bethel + 38.1% 

East Bethel -1.2% 

Ham Lake - 3.1% 

Isanti - 0.5% 

Nowthen +17.7% 

Oak Grove - 7.9% 

Ramsey - 0.5% 

 

Staff continues to provide technical assistance to housing developers. The following projects 

were continued or reviewed in 2023.  

 

 Bluffs of Rum River – The Preliminary Plat, Comprehensive Plan Amendment, and 

rezoning for the Bluffs of Rum River project was completed in 2022. This 

development will provide 302 additional housing units including single family, villas, 

townhomes and an apartment building. The project lost its primary investment 

partner in 2023 and was listed as for sale. The preliminary plat was extended 

through October 2024. The property owner has indicated that they have an 

interested buyer/developer and expect to continue the project in 2024. 
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 Eagle Point/Vista Prairie - Senior Living Project – This project completed its final 

platting and site plan approval process in 2022. Construction was delayed due to 

lack of access to financing. The building permit was approved in 2023, and they are 

ready to start construction once they have financing secured. 

 

 3731 Bridge Street – This is an EDA owned infill housing site that is being 

considered for an apartment building by Northshore development partners.   

 

 Rivers Edge Development – The final plat for the 6th addition was approved in 2022 

and construction started in May 2023. The approval of the 7th addition preliminary 

plat was extended until October 3, 2024. The 7th addition is mostly larger lots due to 

requirements for the Rum River overlay district, and the developer shared that 

current market demand is for smaller, lower maintenance lots.   

 

 Turtle Ponds – The 4th Addition continued construction and the 5th Addition started 

construction in 2023. Thus far, the developments have four new home permits and 

none of the homes have been issued a Certificate of Occupancy. In 2023, the City 

Council approved the preliminary plat, rezoning, and comprehensive plan 

amendment for Turtle Ponds 6th that will create a 7-unit subdivision of detached 

townhomes to serve as a continuation of the Turtles Ponds 4th Addition. The 

developer has until July 2024 to submit for a final plat.   

 

 Serenity at Seelye Brook – The preliminary plat was approved for a four-lot 

subdivision between Bridgestone Rd NW and the Seelye Brook. The final plat is 

anticipated 2024 and must be applied for by September. 

 

Commercial Development 
Commercial development is a critical component of a healthy community and local 

economy. Commercial development creates local job opportunities and allows for residents 

to meet the needs of their daily life within the city.  

 

 Autozone – Autozone received land use approval in 2023 to build a new store at 

PID:32-34-24-23-0039 north of the Bottle Shop. The access to the store will be off of 

Aztec, and the access to HW-47 will be closed. The project quickly submitted for a 

building permit, and they are expecting to start construction in 2024. 

 

 City Hall/Fire Station – The City Hall started construction. This site is the first, new 

construction to project to use the design standards for Bridge Street.  

 

 Dollar General – Opened for business in 2023 at the intersection of 229th and Hwy 

47. The store will hopefully spark some additional development interest in the corner. 

The site is designed to allow for joint parking with future commercial development to 

the south if desired. 
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 Dental Office Expansion – St. Francis Dental decided to delay the expansion of 

their office and instead expand their parking area first. The construction of the 

parking area is complete, and the outdoor storage on the lot has been removed. 

 

 Minnetonka Game and Fish Club – Amended their CUP to expand the number of 

ranges and allow for grading of the roadway and new stormwater ponding for future 

expansions.   

 

 

Planning Commission 
The Planning Commission met 8 times in 2022 working its way through roughly 11 code 

updates and developments. Many items required a public hearing which they are 

responsible for in the land use process.  

 

The Planning Commission had one vacancy for a large part of 2023 that was filled in June. 

Another vacancy became available at the end of 2023 and was filled in December, so the 

Planning Commission should be fully represented in 2024.   

 

During the year they collected input from the public and made recommendations to Council 

on the following items: 

 Developments: Serenity at Seelye Brook, Turtle Ponds 6th, Patriot Parkway  

 Site Plan: Autozone, City Hall/Fire Station 

 CUP/IUP: Car detailing business, Dental Clinic Parking Area, Minnetonka Game and 

Fish Club 

 Ordinance Amendments: Housing keeping updates, Dental Clinic Parking Area, and 

school as interim use on Bridge Street. 
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Building Department 
Building permit revenue continues to fluctuate with the city growth and development patterns 

in new housing units, residential remodeling and commercial construction.  Building and 

zoning fees are set through the Fee Schedule.  The graph below shows how permit 

revenues have changed over the past ten years.  
 

 
*In 2019, school district completed a historical renovation with $499,000 permit revenue.  

 

Revenue from building permit fees collected support stormwater, planning, and engineering 

reviews, in addition to inspections.  Commercial and septic permits are received and 

processed through a contract with Metro West Inspection Services in which the City pays a 

percentage of fees back to their organization. Metro West is also utilized when the city 

Building Official is out for any extended period of time.  

 

However, permit revenue does not necessarily correlate with the number of permits and 

workload required by staff. In 2023, 85% of the City’s permits were flat fee permits, which 

typically do not require a review and only require one inspection. These permits require 

almost as much administrative time, primarily completed by Lisa Stoll, to process as permits 

that require a valuation.  

 

In 2023, the City had its second largest year for number of permits issued with a total of 837 

permits! Approximately 40% of all permits were reroof and resides, which are believed to still 

be coming in from the large hail storm in 2022. Additionally, the homes from the early 2000 

housing boom are now at the 20-year mark with their roof, and they are needed 

replacement. 

 

This permit total is especially impressive considering that the permit software transitioned to 

BS&A from PermitWorks in September of 2023. Big thank you to Lisa Stoll and Phil 

Dahlheimer for navigating this transition and continuing to process this large volume! 
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Growth 

 

The leading indicator of growth in a city is new construction permits.  In 2023, the City had 

20 new homes built in the form of single units.  Builders expressed additional caution due to 

increased interest rates year over year. Some also communicated many of the lots available 

in St. Francis are already accounted for by builders holding them, so it can be challenging to 

find lots ready for construction as a new builder in the area.     

 

 
Does not include Manufactured Homes 

 

Below is the historical data of all new single-family construction permits.  The highest year of 

tracked new construction permits was in 2002 with a total of 206 new homes in a single year 

from a low of four new homes in 2008 and 2011.  The last large growth of subdivisions in the 

City was between 1998 through 2005.  
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Investment 

Investment in our building stock comes from new construction and building improvements. 

Every permit brings a value to the community through improvement supporting sustainability 

and the ongoing value of the improved structure. In 2023, it appears that the value of 

improvements increased significantly for residential and commercial construction. However, 

for residential construction, this increase is believed to be heavily influenced by the 

transition to the new BS&A software system. BS&A requires improvement value be entered, 

even for flat fee permits. This was an optional field in PermitWorks for flat fee permits, so it 

is believed that more valuations are being entered.  For commercial construction, the 

valuation includes the new City Hall/Fire Station, which is valued at just over $10 million. 

Without the new City Hall/Fire Station, the commercial improvement value would be $2.6 

million. This is still a very strong year with the construction of a new Dollar General and 

improvements to apartment buildings.  
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Code Enforcement  
 

Enforcement in an ongoing function of staff, and it is primarily managed by Jodie Steffes 

with inspection support from Phil Dahlheimer. Most of the code enforcement is administered 

on a community compliant basis with some staff-initiated outreach and corrections. After a 

compliant is received, staff sends an Administrative Notice to the property to inform them of 

the violation. Most issues are resolved with this notice. Typically, the property owner creates 

a resolution plan with Jodie, and then she schedules a follow-up inspection.  

 

During 2023, staff worked with over 63 properties to address complaints that required an 

Administrative Notice be sent. Of the notices issued, only 4 properties received citations.  

The most frequent complaints were work without a permit and vehicle parking issues.  

 

Properties contacted with Code enforcement concerns: 

 

Year Number of Notices: Number of Citations: 

2017 49 16 

2018 58 22 

2019 57 16 

2020 120 10 

2021 165 12 

2022 88 10 

2023 66 7 

 

There were three large code enforcement cases that required City Council review in 2023.  

 23209 Bridgestone Road – The property had a nonpermitted business, 

uninhabitable structure, and outdoor storage. The owners followed a compliance 

timeline set by Council and the property is now clean with business use discontinued 

to staff’s knowledge.  

 Partridge Street – The property has significant City Code violations regarding 

outdoor storage and junk/debris. This property owner worked with staff to create a 

clean-up plan and received an extension from City Council. To date, the property has 

met the requirements of each interim checkpoint. 

 23462 University Ave – The property was cited for violations for parking, 

junk/debris, rental, home occupation, and unfit living quarters. After talking with the 

property owner, not all uses cited for are believed to be present, but a site visit was 

not allowed to be able to verify. The property was granted an extension through June 

2024 with photos required for compliance in the interim. Staff have received four 

photo submissions to date.  
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Administrative Projects: 
 

 BS&A Transition – Staff transitioned to the BS&A software system. Nearly all 

aspects of the Community Development teams’ work changed dramatically with the 

new system. The BS&A software now manages permits, inspections, plan review, 

code enforcement, rental/vacant registration, land use applications, payment 

processing, etc. Overtime, this system will create significant work improvements and 

more clarity on single property record. A huge thank you to Lisa, Jodie, Phil, and Jen 

from Public Works for embracing the new system and working through the quirks.   

 

 Rental Housing Licensing – The rental license program helps to ensure that all 

residents are living in safe and decent housing that is being properly maintained. The 

properties are inspected every few years to ensure they are safe. There are currently 

92 rental properties registered in the City and this is a decrease from 2022 when we 

had 120. The number of licenses likely went down in 2023 due to some properties 

receiving their first inspection either in many years or at all. Rental inspections were 

stopped in 2020 – 2022 due to the COVID-19 pandemic, so most rentals had 

multiple corrections to do in order to receive their license.  

 

 Vacant Property Registration –The vacant registration program helps to ward off 

blight and uphold quality buildings in the City. There are currently only 2 known 

vacant properties being tracked – the Rum River Inn and the Hiller property at 3508 

Bridge.  This is a very positive number as deterioration of a property has a strong 

negative community impact.  Staff are able to identify these properties through code 

complaints and water utility usage.  Staff notifies the owner to get it registered and 

make sure the property does not fall into disrepair.   

  

 

 Website and Department forms/applications – Keeping the website up-to-date is 

an on-going activity. Staff values the website being up-to-date for transparency with 

the public and easy reference for the status of projects. It is also important to ensure 

that all of our informational handouts and documents are aligned with current codes 

and procedures.  
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