
 

Stevensville Town Council Meeting 
Agenda for 

THURSDAY, AUGUST 11, 2022 
7:00 PM 

206 Buck Street, Town Hall  
 
 

1.        Call to Order and Roll Call 

2.        Pledge of Allegiance 

3.        Public Comments (Public comment from citizens on items that are not on the agenda) 

4.        Approval of Minutes 
a. Special Town Council Meeting Minutes 07/28/2022 
b. Town Council Meeting Minutes 07/28/2022 

5.        Approval of Bi-Weekly Claims 
a. Claims #17848-#17879 

6.        Administrative Reports 
a. Airport 
b. Building Department  
c. Finance  
d. Fire Department  
e. Police Department  
f. Public Works  

7.        Guests 

8.        Correspondence 

9.        Public Hearings 

10.      Unfinished Business 
     a. Discussion/Decision:  A Motion and a 2nd to Award Morrison-Maierle to complete 

Master Plan for the Stevensville Airport  

11.       New Business 
a. Discussion/Decision: Park Ave. Sewer Main Change Order #1 
b. Discussion/Decision: Contract Between Town of Stevensville and Robert 

Underwood to perform Financial Duties  

12.        Town Council Comments 

13.        Board Reports 

14.        Executive Report 

15.        Adjournment 
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Stevensville Town Council Meeting 
August 11, 2022 Agenda 

 
 

 

 

 

 
 

Welcome to Stevensville Town Council Chambers 
We consider it a privilege to present, and listen to, diverse views. 

 
It is essential that we treat each other with respect. 

We expect that participants will: 
 

 Engage in active listening 
 Make concise statements 
 Observe any applicable time limit 

 
We further expect that participants will refrain from disrespectful displays: 

 Profanity 
 Personal Attacks 
 Signs 
 Heckling and applause 

 
Guidelines for Public Comment 

Public Comment ensures an opportunity for citizens to meaningfully participate in the decisions of its 
elected officials. It is one of several ways your voice is heard by your local government. During public 
comment we ask that all participants respect the right of others to make their comment uninterrupted. 
The council’s goal is to receive as much comment as time reasonably allows. All public comment 
should be directed to the chair (Mayor or designee). Comment made to the audience or individual 
council members may be ruled out of order. Public comment must remain on topic, and free from 
abusive language or unsupported allegations. 

During any council meeting you have two opportunities to comment: 

1. During the public comment period near the beginning of a meeting. 

2. Before any decision-making vote of the council on an agenda item. 

Comment made outside of these times may not be allowed. 

Citizens wishing to speak during any public comment period should come forward to the podium and 
state their name and address for the record. Comment may be time limited, as determined by the 
chair, to allow as many people as possible to comment. Comment prior to a decision-making vote 
must remain on the motion before the council. 

 

Thank you for observing these guidelines. 
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File Attachments for Item:

a. Special Town Council Meeting Minutes 07/28/2022
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File Attachments for Item:

b. Town Council Meeting Minutes 07/28/2022
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File Attachments for Item:

a. Claims #17848-#17879
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08/09/22                                                TOWN OF STEVENSVILLE                                    Page: 1 of 515:12:57                                                Claim Approval List                                Report ID: AP100                                                  For the Accounting Period:  8/22                                                       For Pay Date: 08/12/22
   *  ... Over spent expenditure
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————Claim   Check              Vendor #/Name/            Document $/     Disc $                                                   Cash                Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
 17848           1758 Ramona Vance                         1,000.00       August 08/01/22  Police Office Lease August       1,000.00                               1000     420100    530       101000
 17849           1790 Taz Properties                         300.00       July22 08/01/22 Rent- July                          300.00*                              5610     430300    530       101000
 17850           1436 Maureen M. O'Connor                  1,500.00 Monthly Compensation $1500.00        08/01/22 Monthly Compensation                    1,500.00                               1000     410360    350       101000
 17851           1758 Ramona Vance                         1,000.00       July 07/01/22  Police Office Lease July           1,000.00                               1000     420100    530       101000
 17852           1841 Overstreet Law Group                 2,475.00 General Matters/ Prosecution June 2022       July 22 07/15/22 Town Legal Services                405.00*                              1000     411100    350       101000       July 22 07/15/22 Prosecuting Atty Services        2,070.00*                              1000     410364    350       101000                                        *** Claim from another period ( 7/22) **** 17853              8 RAVALLI ELECTRIC CO-OP                 130.54 Power service connection- Airport        07/01/22 A- Power service connection               130.54                               5620     430300    950       101000
 17854           1754 Construct Montana, LLC                 840.90 July Invoice for Permit fees for Inspection/Consultation (80%) Permit Fees for Plan Review (20%)
       1060 08/05/22 Building Inspections                  720.40*                              2394     420531    350       101000       1060 08/05/22 Plan Review                           120.50*                              2394     420531    350       101000
 17855           1845 Thomson Reuters-West                   200.00       846755720 08/01/22 PD- Online/Software subscri      200.00                               1000     420100    331       101000
 17856            345 POOL & POND SUPPLY                     280.00       934239 06/27/22 P- Pool chemicals/shock             280.00*                              1000     460445    222       101000
 17857             56 HAWKINS, INC.                           87.71       6246379 07/25/22 P-chlorinator parts for pool        87.71                               1000     460445    230       101000
 17858           1653 MCKESSON MEDICAL - SURGICAL             58.59 Medical supplies, Ambulance       58794326 06/30/22 FD- Med supplies Ambulance         58.59                               2230     420730    220       101000
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08/09/22                                                TOWN OF STEVENSVILLE                                    Page: 2 of 515:12:57                                                Claim Approval List                                Report ID: AP100                                                  For the Accounting Period:  8/22                                                       For Pay Date: 08/12/22
   *  ... Over spent expenditure
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————Claim   Check              Vendor #/Name/            Document $/     Disc $                                                   Cash                Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
 17859             53 SUPER 1 FOODS                           12.80        06/28/22 WW-Distilled water                         12.80                               5310     430640    222       101000
 17860             56 HAWKINS, INC.                          342.90       6236400 07/13/22 P- Pool chemicals                  342.90*                              1000     460445    222       101000
 17861            107 HACH CO.                               254.74       13005179 08/01/22 WW- Treatment chemical suppl      254.74                               5310     430640    222       101000
 17862           1879 Torgerson's LLC                        224.40 Filters and Synthetic for Skid Steer       P01007 06/30/22 PW-filters/synthetic skid stee      224.40                               1000     430100    232       101000
 17863            858 MILLER LAW OFFICE, PLLC                900.00 Stevensville Water Right Matters       1254 04/15/22 Review Newfields permit app           450.00                               5210     430530    352       101000       1254 04/15/22 Phone calls w/Kruse DNRC              250.00                               5210     430530    352       101000       1254 04/15/22 Review permit files on well           200.00                               5210     430530    352       101000
 17864           1750 Redkey Refrigeration                 1,589.97 A/C repair for Town Hall Office       2596 08/04/22 A- A/C repair labor                   576.00*                              1000     411201    360       101000       2596 08/04/22 A- 8 lbs freon                      1,013.97*                              1000     411201    360       101000
 17865           1827 Pintler Billing Services                50.00 Monthly maintenance fee       594 07/01/22 FD- Medical billing maint fee           50.00                               2230     420730    350       101000
 17866           1744 MMIA-Liability Program                 228.02       DR1005295 07/29/22 S- Insurance payment             228.02                               5310     430610    510       101000
 17867             33 NORTHWESTERN ENERGY                 14,469.37       July 22 07/18/22 Special Lighting District          236.83                               2430     430263    340       101000       July 22 07/18/22 206 Buck 90% TH Facility           249.45                               1000     411201    340       101000       July 22 07/18/22 206 Buck 10% Bldg Dept              27.71                               2394     420531    340       101000       July 22 07/18/22 Peterson Add'n lighting            176.15                               2420     430263    340       101000       July 22 07/18/22 Dayton Add'n lighting              242.18                               2410     430263    340       101000       July 22 07/18/22 Maplewood Cemetery                  10.04                               1000     430900    340       101000       July 22 07/18/22 Main St seasonal lighting            7.83                               1000     430263    340       101000       July 22 07/18/22 Orig Town street lights            231.49                               1000     430263    340       101000       July 22 07/18/22 ESH - 5th St. lights               418.36                               1000     430263    340       101000       July 22 07/18/22 5th St - Lange Park lights          33.35                               1000     430263    340       101000       July 22 07/18/22 Add'l Town lighting                151.83                               1000     430263    340       101000       July 22 07/18/22 MBF H20 plant                       73.63                               5210     430520    340       101000
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08/09/22                                                TOWN OF STEVENSVILLE                                    Page: 3 of 515:12:57                                                Claim Approval List                                Report ID: AP100                                                  For the Accounting Period:  8/22                                                       For Pay Date: 08/12/22
   *  ... Over spent expenditure
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————Claim   Check              Vendor #/Name/            Document $/     Disc $                                                   Cash                Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————       July 22 07/18/22 102 Main St pump #1                 28.86                               5210     430520    340       101000       July 22 07/18/22 Riverside Cemetery IRR             312.65                               1000     430900    340       101000       July 22 07/18/22 Maplewood Cemetery                 158.36                               1000     430900    340       101000       July 22 07/18/22 Sewer lift station W. Central        9.94*                              5310     430620    340       101000       July 22 07/18/22 Sewer trtmnt plant               3,002.21*                              5310     430620    340       101000       July 22 07/18/22 Truck garage South                  40.96                               1000     430100    340       101000       July 22 07/18/22 L&C Yard Light                      10.04                               1000     460430    340       101000       July 22 07/18/22 L&C Park Irrigation 5hp IRR        120.51                               1000     460430    340       101000       July 22 07/18/22 L&C Park Parking Lot                 6.00                               1000     460430    340       101000       July 22 07/18/22 L&C Park Restrooms/Field ligh       48.19                               1000     460430    340       101000       July 22 07/18/22 214 Buck St. - H2O 25%              10.39                               5210     430520    340       101000       July 22 07/18/22 214 Buck St. - Sewer 25%            10.39*                              5310     430620    340       101000       July 22 07/18/22 214 Buck St. - PD  50%              20.77                               1000     420100    340       101000       July 22 07/18/22 3rd & Park                          12.04                               1000     430263    340       101000       July 22 07/18/22 421 Airport Rd - SRE 50%            42.18                               5610     430300    340       101000       July 22 07/18/22 421 Airport Rd - FD 50%             42.18                               1000     420422    340       101000       July 22 07/18/22 Pool                               972.06                               1000     460445    340       101000       July 22 07/18/22 MBF Well Field                   6,664.74                               5210     430520    340       101000       July 22 07/18/22 MBF booster station                128.09                               5210     430520    340       101000       July 22 07/18/22 Creamery Park (223 Main)            45.76                               1000     460430    340       101000       July 22 07/18/22 102 Main Street D-PD                37.96                               1000     420100    340       101000       July 22 07/18/22 Dickerson Park                       6.32                               1000     460430    340       101000       July 22 07/18/22 Water 157 Sewer Works Rd Depo        3.49                               5210     430520    340       101000       July 22 07/18/22 Sewer 157 Sewer Works Rd Depo        3.48*                              5310     430620    340       101000       July 22 07/18/22 Streets 157 Sewer Works Rd De        3.48                               1000     430200    340       101000       July 22 07/18/22 Crksde Mdws Lighting Dist #4       242.28                               2440     430263    340       101000       July 22 07/18/22 Crksde Mdws Lighting Dist #4       130.56                               2440     430263    340       101000       July 22 07/18/22 Stevensville Cutoff Rd Path          6.00                               1000     430263    340       101000       July 22 07/18/22 Twin Creeks Dist #5                416.01                               2450     430263    340       101000       July 22 07/18/22 300 Main St seasonal lighting       11.50                               1000     430263    340       101000       July 22 07/18/22 206 Buck Fire Dept Lighting         63.12                               1000     411201    340       101000
 17868             23 VALLEY DRUG AND VARIETY                 63.73       538556 07/20/22 TH- Calender                         12.99                               1000     410550    210       101000       538556 07/01/22 A- Shipping                          17.80                               5610     430300    320       101000       538556 07/18/22 A- Copies                            15.00                               5610     430300    320       101000       538556 07/27/22 F- Copies                            17.94                               1000     420410    320       101000
 17869             20 Skagit Farmers Supply                   29.99        07/19/22 P- Turf management supplies                29.99                               1000     460430    220       101000
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08/09/22                                                TOWN OF STEVENSVILLE                                    Page: 4 of 515:12:57                                                Claim Approval List                                Report ID: AP100                                                  For the Accounting Period:  8/22                                                       For Pay Date: 08/12/22
   *  ... Over spent expenditure
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————Claim   Check              Vendor #/Name/            Document $/     Disc $                                                   Cash                Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
 17870             34 STEVENSVILLE HARDWARE AND RENTAL       324.00        07/21/22 P-stage repair                             14.67                               1000     460430    230       101000        07/21/22 PW- hand tools                             19.99                               1000     430100    230       101000        07/15/22 P- irrigation                              38.85                               1000     460430    230       101000        08/01/22 P-Splashpad sign                           44.29                               1000     460445    230       101000        06/14/22 P- pool repair supplies                    95.96                               1000     460445    230       101000        06/15/22 P-pool supplies                            35.92                               1000     460445    230       101000        06/14/22 WW-plant repair supplies                    7.98                               5310     430610    220       101000        06/03/22 P- potting soil                            16.95                               1000     460430    220       101000        06/16/22 P- flowers for TH windowboxes              49.39                               1000     460430    220       101000
 17871             29 STEVENSVILLE NAPA AUTO PARTS            83.19       694682 07/22/22 PW- Syn 15W50 QT oil                  9.38                               1000     430100    231       101000       686153 07/15/22 PW- Electronic cleaner               18.98                               1000     430100    231       101000       685889 06/02/22 PW- Relay switch                     50.84                               1000     430100    231       101000       689826 06/24/22 PD- windshield wiper fluid            3.99                               1000     420100    232       101000
 17872           1787 Valli Information Systems, Inc.        100.00 Printer Lease July 2022       83649 07/31/22 Online monthly maintenance            75.00*                              5310     430510    320       101000       83649 07/31/22 OTC Monthly maintenance               25.00*                              5310     430510    320       101000
 17873              6 Eastside Ace Hardware                   25.95       200018 07/01/22 PW- plumbing parts                   25.95                               1000     460445    220       101000
 17874             85 CENTURYLINK                            212.18       June 07/22/22 WWTP Internet #0185                    68.58*                              5310     430640    340       101000       June 07/22/22 H2O Plant Phone #7132                  68.99*                              5210     430540    340       101000       June 07/22/22 MBF Reservoir #9934                    74.61*                              5210     430530    340       101000
 17875             16 MONTANA ENVIRONMENTAL LAB LLC          937.60        08/01/22 W-CCR Preparation                         200.00*                              5210     430510    355       101000        08/01/22 S-Bod, E-coli & postage                   368.80*                              5310     430510    355       101000        08/01/22 W-Bod, E-coli & postage                   368.80*                              5210     430510    355       101000
 17876       E    852 CENEX FLEETCARD                      3,462.82 Fuel for Town departments       242440CL 07/31/22 Fuel for Police                   902.55                               1000     420100    231       101000       242440CL 07/31/22 Fuel for Fire Dept                648.08                               1000     420460    231       101000       242440CL 07/31/22 Fuel for Public Works           1,324.11                               1000     430100    231       101000       242440CL 07/31/22 Fuel for Airport                  588.08*                              5610     430300    231       101000
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08/09/22                                                TOWN OF STEVENSVILLE                                    Page: 5 of 515:12:57                                                Claim Approval List                                Report ID: AP100                                                  For the Accounting Period:  8/22                                                       For Pay Date: 08/12/22
   *  ... Over spent expenditure
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————Claim   Check              Vendor #/Name/            Document $/     Disc $                                                   Cash                Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
 17877           1659 CHS Mountain West CO-OP                455.86       July 22 07/01/22 PW- Fuel                           278.59                               1000     430100    231       101000       July 22 07/01/22 FD -Fuel                           177.27                               1000     420460    231       101000
 17878           1859 C&S Operations, Inc                    240.00 Annual renewal       3480 08/01/22 W- Add'l users for Q ware             240.00                               1000     430100    331       101000
 17879            690 Core & Main LP                         495.96       169309 07/29/22 W-water meter registers             495.96                               5210     430550    238       101000
                           # of Claims    32      Total:   32,376.22
                               Total Electronic Claims      3,462.82     Total Non-Electronic Claims      28913.40
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File Attachments for Item:

a. Airport
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TOWN OF STEVENSVILLE 

AIRPORT ACTIVITY REPORT 

 

8/4/22 

 
  

JULY REPORT: 

 

There is a lot going on with the airport however, most things are still in progress.  Typically, I do not provide reports to 

council until there are concreate items to update everyone on. Keeping that in mind, I apologize up front for such a 

lengthy report and will do my best to summarize but find it necessary to give you a status update. 

 

1 After months of going through our airport files and working directly with our tenants, Ravalli County Clerk and 

Recorders office and the County Department of Revenue to collect the most accurate and up to date tenant lease 

agreement and contact information, I can now say that our records are accurate and internal systems have been 

created so that our records don’t ever fall by the wayside again.   

 

2021 land lease and business/user fee invoices went out at the end of June.  2022 invoices will go out by the 

second week in August with an expected return by the end of September. The total amount invoiced for 2021 and 

2022 is $46,264.17.  All tenants have been very patient, helpful, and understanding with the process to fix our 

systems. 

 

2 Upon the Mayors request to look into the FAA’s, AIPP program which would allow the revenue from the sale or 

lease of the airport to be used in the town, please see my findings below. The AIPP program is unique in that it’s 

the only program that permits revenue generated by the airport to be used outside of it. Federal law prohibits the 

use of airport generated revenue to used outside of the airport.   

 

After extensive research and multiple discussions with our airport engineering firm Morrison Maierle, the 

Montana Department of Transportation- Aeronautics Division, our local FAA Civil Engineer, and FAA 

Compliance Managers in Washington DC, the Town is eligible to apply for the Airport Investment Partnership 

Program.  The program would allow the Town to either sell or lease the airport with the benefit to the town being 

that the proceeds from either a sale or lease could be utilized in the community.  FAA representatives in 

Washington DC advise the following under each option.  

 

With consideration to selling the airport, the FAA states that there is no airport sponsor in the United States to 

date that has ever successfully sold an FAA supported airport. The most significant reason is because of the 

complexity and cost to the sponsor to sell. 

 

With consideration of a long-term lease under the program, the FAA recommends that the Town first apply for 

grant funding available up to $750,000.00 that would be utilized for planning purposes required within the steps 

of the application. 

 

While the FAA states that the program has improved, they admit that it still needs to be refined even further 

before it would be truly advantageous for the towns like ours.  They stated that the Town is welcome to apply but 

to be aware of a few key points up front.   

 

1. The process to pursue either option is extremely complex, expensive and there is no guarantee of a favorable 

outcome. 

2. While there is $750,000.00 in grant funding available, the town would need to match the funding by 10% and 

there is the possibility that more funding would be needed. 

3. The process in either scenario could be quite lengthy. One representative stated that it could possibly take up to 5 

years.  
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One very strong consideration they did note was that Stevensville seemed to be in a very good position to seek out 

public private partnerships that would mutually benefit the airport and the town by way of both direct and indirect 

revenue.   

 

My recommendation would be that the town should not proceed with either option at this time until the program is 

revised to better suit the Towns goals.  Given the programs complexity, initial grant match costs and lack of a 

guarantee I believe the risks are too high to the town.  I do however agree that the Town should carefully consider 

partnerships that could be highly beneficial to both the town and the airport.  We will be seeing a few of those 

potential opportunities in the near future.  

 

3 Morris and Maierle and I will be beginning work on the new Airport Master Plan later this month.  The project is 

anticipated to take two years to complete.  An airport masterplan is like a blueprint for long term airport 

development. 

 

4 One paralleling objective I set at the beginning of the year was to begin working on the towns FIRST EVER 

Airport Business Plan in July.  In researching the history of the airport and then looking at it now, I can easily tell 

you that the airports biggest problem is the lack of a clearly defined path to its highest and best use.  Some would 

argue that an airport economic development study or the airport master plan are the path to its success but that’s 

simply not true.  Historically the board has allowed the master plan to lead the direction of the airport. It should 

work the opposite way where a business plan is driving the master plan.   

  

A good starting point for us without getting overwhelmed is to begin by looking at the Stevensville Airport 

Economic Analysis and Strategic Plan that was completed back in 2016 with a particular focus on the strategic 

plan.  The process will be to review and update the strategic plan, which will in turn drive the business plan, 

which will drive the master plan.  All three documents need to align.  To do this plan right it could take us up to a 

year, possibly more to complete.  

  

From my position I can tell you that it’s extremely difficult to manage and make decisions for the airport without 

a clear end goal.  And with all due respect it’s probably just as difficult for town council to support the airport 

when they don’t understand where it’s going either. 

 

I am currently in the pre planning stage of laying out the methodology and resources to be utilized so that I can 

provide them to town council in seeking approval to carry out the work of creating and implementing a strategic 

business plan. 

 

5 With the ongoing increased demand for aircraft storage in Stevensville, we’re seeing Missoula getting busier with 

airline and heavier traffic causing tenants to look for storage at friendlier airports. In Hamilton with the runway 

extension completed last summer came an influx of hangar development to the point they are currently full with 

nowhere to currently build more storage. The demand for aircraft storage in Stevensville remains high. 

 

I am working with multiple parties who have an interest in building several hangars and other facilities at the 

airport. Once those parties are ready to present their projects, I will notify council. 

 

Prospective projects like these have a major impact on the current airport master plan as well as the master 

planning set to begin. They also have a significant impact on CIP (Capital Improvement Planning) as those plans 

and allocated dollars will have to be adjusted to meet demand.  

 

6 In early July we had a lightning strike on the field that caused a runway power outage. The strike caused 

significant damage to the system requiring Pavlik Electric to come and make repairs. The power has been restored 

however we are still experiencing some issues and are awaiting the systems manufacturers guidance to complete 

the fix. 

 

7 Our biannual AWOS (weather system) inspection was completed in early July.  There was no cost for the 

inspection as they were held accountable for failing to fix the system on their last visit.  Issues with the system 

have been resolved. The last thing yet to be done is to send out the transponder for final adjustments. This will be 
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completed by the end of the second week in August.  The only cost to us was for a one night hotel 

accommodation. We usually pay this for a routine inspection as part of their normal service. 

 

8 I have been in close contact with the fire service out of Hamilton and they have been fairly slow however, with 

growing wildfires to the north and south of Stevensville it is anticipated that they will need to utilize Stevensville 

at some point between now and September.  

Should they activate their lease here in Stevensville, I will notify the town and council directly and provide any 

necessary information 
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File Attachments for Item:

b. Building Department
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MONTHLY REPORT 
Building Department 

July 2022 
 
 
 

 

Permits Issued                                                                                                    Fees Collected 
   
Building (5 permits) 

1. NSFR ………………………………………………………………………………..……..………..…………. $0 
2. New Commercial Building ……………….……………………………….…………….……..…….. $0 
3. Renovation/Remodel …………………………………………………….….………..……………..… $602.50 
4. Demo ………………………………………………………………………………….…………………..…… $0 

 
Electrical (2 permits) 

1. NSFR ………………………………………………………………….……………..…………………….…… $0 
2. New Commercial Building ……………….………………….……..…………………………..……. $0 
3. Renovation/Remodel …………………………………………..………………………….…………… $177.00 
4. Demo ………………………………………………………………….……………………..………………… $0 

 
Mechanical (1 permits) 

1. NSFR ………………………………………………………………………………..….………………….…… $0 
2. New Commercial Building ……………….……………………..…………………..……..……….. $0 
3. Renovation/Remodel ……………………………………………………….….……...……………… $50.00 
4. Demo ………………………………………………………………………………….……..…..…………… $0 

 
Plumbing (1 permits) 

1. NSFR ……………………………………………………………………….………..………….……………… $0 
2. New Commercial Building ……………….……………………….………………………………….. $0 
3. Renovation/Remodel ……………………………………………….……….……………………….… $44.00 
4. Demo ……………………………………………………………………….………………..………………… $0 

 

      Total permits issued: 9                                     Total fees collected:   $873.50 
 

 
Activities 

1. Inspections and consultations. 
2. Active clearing or archiving old and expired permits, depending on age of activity. 
3. Implement uniform strategies to increase records retention and accessibility thereof. 

 

Items of Interest 
1. Continued exploration of best ways to universally digitize records and day to day functions to be 

accessible across pertinent staff for greater efficiency. 
 

Prepared by Jenelle Berthoud, Town Clerk 
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File Attachments for Item:

d. Fire Department
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Calls for the Month of July: 73 

Calls for Stevensville Town: 24 
Calls for Stevensville Rural: 46 
Mutual Aid: 3 
 
Medical Response: 51 
Fire Calls: 19 
Motor Vehicle Crash: 3 
     Total Calls: 73 
 

Calls for the Year to Date: 355 

Calls for Stevensville Town: 141 
Calls for Stevensville Rural: 201 
Mutual Aid: 13 
Missed call:  0 
 
Medical Response: 281 
Fire Calls: 62 
Motor Vehicle Crash: 12 
     Total Calls: 355 

StevenSville Fire Department 

206 Buck Street 

Activity Report – July 2022  
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File Attachments for Item:

e. Police Department
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TOWN OF STEVENSVILLE 
POLICE DEPARTMENT ACTIVITY REPORT 

 
July 2022 

 
MONTHLY REPORT: July 2022 - Police Activity Report 
Officers engaged in 1 traffic citations for the month of June. A slight increase was observed in 
suspicious incidents and traffic accidents, but overall calls for service were down, when compared 
to the previous year.  
 
PROACTIVE POLICING, CALLS FOR SERVICE, and Investigations: Call for Service tallies do not 
include traffic citations, Traffic Warnings, Vacation Checks, Extra Patrols or Agency Assists 
 
 

PERSONNEL WORKLOAD 

 
1/22 

 
2/22  3/22  4/22 

 
5/22 

 
 6/22 

 
7/22 

 
8/22 

 
9/22 

 
10/22 

 
11/22 

 
12/22 Total  

PATROL 
  

    
        

    

Arrests                                                   1 0 6 2 2 0 2       13  

Traffic Citations 2 7 4 4 3 6 1      27  

Traffic Warnings 25 25 18 14 15 32 12      141  

Calls for Service 2021 55 59 63 76 58 95 72 103 83 50 34 36 784  

Calls for Service 59 66 69 48 60 67 66      434  

INVESTIGATIONS 
                  

Robbery/Homicide 2021 0 0 0 0 0 0 0 0 0 0 0 0 0  

Robbery/Homicide 0 0 0    0 0 0 0      0  

Assault 2021 0 0 0 1 1 1 2 1 1 1 0 0 8  

Assault 0    1      0 0 1 1 2      3  

Sex Crime 2021 0    0      0 0 0 0 0 0 0 0 0 0 0  

Sex Crime 0    0      2  0 0 0 0      2  

Burglary/Theft  2021 2    2   1 1 1      2 1 2 4 0 2 1 19  

Burglary/Theft 4    0 4 2 2      0 0      12  

Crim Mischief 2021 1    0 0 0 0     0 3 1 0 0 0 0 6  

Crim Mischief 3 1 1 0 1     2 3      11  

Fraud 2021 2 0 2 0 0      0 1 0 1 1 1 1 9  

Fraud 0 0 0  0 1 1 1      3  

Suspicious Incident 2021 0 0 3 3 1 6 3 1 7 6 0 2 32  

Suspicious Incident 4 3 5  1 3 6 6      28  

Disturbance 2021 2 2 6 5 2 2 10 5 3 1 1 3 42  

Disturbance 4 6 3 3 4 4 0      24  

Found Property 2021 0 0 1 0 1 2 1 1 0 0 0 1 7  

Found Property 0 0 1 0 1 2 0      4  

Traffic Hazard 2020 2 0 1 0 0 2 3 0 1                  0 1 0 10  

Traffic Hazard 0 0 0    0 2 2 0           4  

Traffic Accidents 2020 0 0 0    0 2 1 3 4 2      1  0 0 13  

Traffic Accident 0 0 3    2 3 2 5           15  

Vacation Checks 2020 0    0      0    0    0     4   10    2    1      2     0      0    19  

Vacation Checks 0 0 1    0 0 0 1         2  

SPD AGENCY ASSISTS 
                  

Ravalli County S.O 4    6       8   6 6 8 13      43  
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File Attachments for Item:

f. Public Works
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WO Number Type Status Description Locations Assigned To Requester

001243 SCHEDULED Completed Hand water flower
buckets on Main St and
Creamery park

Town of Stevensville Steve Kruse

001240 SCHEDULED Completed Monday Check all trash
can sites for weekend use

Town of Stevensville Steve Kruse

001235 SCHEDULED Completed Monthly Meter Reads
entire distribution system

Water / Town of
Stevensville

Cody Anderson
Dustin Tribby
Steve Kruse

Steve Kruse

001232 SCHEDULED Completed Monthly Meter Readings Water / Town of
Stevensville

Cody Anderson
Dustin Tribby
Steve Kruse

Steve Kruse

001224 SCHEDULED Closed Open and check condition
of restrooms everyday

Town of Stevensville Ian Murray Steve Kruse

001222 SCHEDULED Closed Garbage removal and bag
replacement

Town of Stevensville Ian Murray Steve Kruse

001212 CORRECTIVE Closed Water main tie in 1st
Street rose Garden

Water / Town of
Stevensville

Dustin Tribby Steve Kruse

001207 SCHEDULED Closed Wednesday Manhole
Inspection and
degreasing and bio
treatment

Town of Stevensville
Wastewater / Town of
Stevensville

Steve Kruse

001205 SCHEDULED Closed Influent and effluent DEQ
sampling

23-Headworks Bldg /
Wastewater / Town of
Stevensville
39-UV Bldg / Wastewater
/ Town of Stevensville

Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

001199 SCHEDULED Closed Open and check condition
of restrooms everyday

Town of Stevensville Ian Murray Steve Kruse

001198 SCHEDULED Closed Hand water flower
buckets on Main St and
Creamery park

Town of Stevensville Steve Kruse

001197 SCHEDULED Closed Backup the SCADA
Computer

Town of Stevensville
Water / Town of
Stevensville

Steve Kruse
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WO Number Type Status Description Locations Assigned To Requester

001196 SCHEDULED Closed Monday Check all trash
can sites for weekend use

Town of Stevensville Steve Kruse

001194 SCHEDULED Closed Open and check condition
of restrooms everyday

Town of Stevensville Ian Murray Steve Kruse

001192 SCHEDULED Closed Open and check condition
of restrooms everyday

Town of Stevensville Ian Murray Steve Kruse

001189 CORRECTIVE Closed Bac-T monthly on
Monday

Town of Stevensville Cody Anderson
Dustin Tribby

Steve Kruse

001184 SCHEDULED Closed Hose brush on headworks
perforated plate screen

Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

001177 CORRECTIVE Closed Bring chlorine from
wellhouse to pool and
splashpad, pump pool
first

Town of Stevensville Dustin Tribby
Ian Murray
Tristen Murray

Steve Kruse

001176 CORRECTIVE Closed Pick up 650 pounds of
silica sand from Pool and
Pond supply Missoula for
splashpad filter system

Town of Stevensville Dustin Tribby Steve Kruse

001175 CORRECTIVE Closed Tighten all fittings and
unions at Splashpad
pump room

Town of Stevensville Dustin Tribby Steve Kruse

001174 SCHEDULED Closed Open and check condition
of restrooms everyday

Town of Stevensville Ian Murray Steve Kruse

001173 SCHEDULED Closed Wednesday Manhole
Inspection and
degreasing and bio
treatment

Town of Stevensville
Wastewater / Town of
Stevensville

Cody Anderson Steve Kruse

001169 SCHEDULED Closed Influent and effluent DEQ
sampling

23-Headworks Bldg /
Wastewater / Town of
Stevensville
39-UV Bldg / Wastewater
/ Town of Stevensville

Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

001168 SCHEDULED Closed Open and check condition
of restrooms everyday

Town of Stevensville Ian Murray Steve Kruse

001163 SCHEDULED Closed Backup the SCADA Town of Stevensville Steve Kruse - Page 36 -



WO Number Type Status Description Locations Assigned To Requester

Computer Water / Town of
Stevensville

001162 SCHEDULED Closed Monday Check all trash
can sites for weekend use

Town of Stevensville Steve Kruse

001158 SCHEDULED Closed Mowing, weed eating and
irrigation for all parks and
cemeteries every week

Town of Stevensville Steve Kruse

001157 SCHEDULED Closed Open and check condition
of restrooms everyday

Town of Stevensville Ian Murray Steve Kruse

001156 SCHEDULED Closed Backhoe Status
fluids/tires/air
filter/filters/clean exterior
and interior

Glenn Bies
Ian Murray

Steve Kruse

001155 SCHEDULED Closed Hose brush on headworks
perforated plate screen

Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

001154 SCHEDULED Closed Garbage removal and bag
replacement

Town of Stevensville Ian Murray Steve Kruse

001153 SCHEDULED Closed Inspect all trees in all
grids

Streets Steve Kruse

001152 SCHEDULED Closed Open and check condition
of restrooms everyday

Town of Stevensville Ian Murray Steve Kruse

001151 SCHEDULED Closed Ditch Maintenance Town of Stevensville Cody Anderson
Dustin Tribby
Ian Murray
Steve Kruse

Steve Kruse

001150 SCHEDULED Closed Open and check condition
of restrooms everyday

Town of Stevensville Ian Murray Steve Kruse

001149 SCHEDULED Closed maintenance jetting of St
Mary’s/5th Street/Masonic
alley

43-Manholes /
Wastewater / Town of
Stevensville
Town of Stevensville
Wastewater / Town of
Stevensville

Steve Kruse

001148 SCHEDULED Closed Wednesday Manhole Town of Stevensville Steve Kruse - Page 37 -



WO Number Type Status Description Locations Assigned To Requester

Inspection and
degreasing and bio
treatment

Wastewater / Town of
Stevensville

001146 CORRECTIVE Closed Replace encoder at
Birdbox meter pit, use
anchors to mount it as
high as possible. Encoder
is in box by sink in office

Water / Town of
Stevensville

Cody Anderson
Dustin Tribby

Steve Kruse

001145 CORRECTIVE Closed Inspect storm drain at
Creekside, end of Birch
Lane, this is a storm
drain, not a catch basin,
resident says it is plugged

Streets Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

001143 CORRECTIVE Closed Pump CL2 at wellhouse Town of Stevensville Cody Anderson
Dustin Tribby
Glenn Bies
Ian Murray

Steve Kruse

001142 SCHEDULED Closed Influent and effluent DEQ
sampling

23-Headworks Bldg /
Wastewater / Town of
Stevensville
39-UV Bldg / Wastewater
/ Town of Stevensville

Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

001141 SCHEDULED Closed Inspect Mini Excavator Steve Kruse

001138 SCHEDULED Closed Inspect skidsteer Steve Kruse

001136 SCHEDULED Closed Mowing, weed eating and
irrigation for all parks and
cemeteries every week

Town of Stevensville Steve Kruse

001134 SCHEDULED Closed Hand water flower
buckets on Main St and
Creamery park

Town of Stevensville Steve Kruse

001131 SCHEDULED Closed Open and check condition
of restrooms everyday

Town of Stevensville Ian Murray Steve Kruse

001129 CORRECTIVE Closed Order PH down Town of Stevensville Steve Kruse Steve Kruse

001125 SCHEDULED Closed Hose brush on headworks
perforated plate screen

Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse
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WO Number Type Status Description Locations Assigned To Requester

001124 SCHEDULED Closed Garbage removal and bag
replacement

Town of Stevensville Ian Murray Steve Kruse

001121 SCHEDULED Closed Open and check condition
of restrooms everyday

Town of Stevensville Ian Murray Steve Kruse

001120 SCHEDULED Closed Wednesday Manhole
Inspection and
degreasing and bio
treatment

Town of Stevensville
Wastewater / Town of
Stevensville

Steve Kruse

001118 CORRECTIVE Closed Clean valve room and
drying bed area

Town of Stevensville Cody Anderson
Glenn Bies
Ian Murray
Tristen Murray

Steve Kruse

001117 CORRECTIVE Closed Clean Lower shop Town of Stevensville Ian Murray Steve Kruse

001116 CORRECTIVE Closed Wrap empty CL2 and
Ortho barrels at well
house, 3 pallets going
back

11-Well Field / Water /
Town of Stevensville

Ian Murray
Tristen Murray

Steve Kruse

001115 CORRECTIVE Closed Fix cold water line in sink,
mens room side of pool

Town of Stevensville Cody Anderson
Dustin Tribby
Steve Kruse

Steve Kruse

001114 CORRECTIVE Closed Mow and weed eat at well
house

11-Well Field / Water /
Town of Stevensville

Ian Murray
Tristen Murray

Steve Kruse

001113 CORRECTIVE Closed Pump CL2 and Ortho at
well house

11-Well Field / Water /
Town of Stevensville

Cody Anderson
Ian Murray
Steve Kruse
Tristen Murray

Steve Kruse

001112 SCHEDULED Closed Influent and effluent DEQ
sampling

23-Headworks Bldg /
Wastewater / Town of
Stevensville
39-UV Bldg / Wastewater
/ Town of Stevensville

Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

001107 SCHEDULED Closed Hand water flower
buckets on Main St and
Creamery park

Town of Stevensville Steve Kruse
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WO Number Type Status Description Locations Assigned To Requester

001105 SCHEDULED Closed Monday Check all trash
can sites for weekend use

Town of Stevensville Steve Kruse

001103 SCHEDULED Closed Open and check condition
of restrooms everyday

Town of Stevensville Ian Murray Steve Kruse

001102 CORRECTIVE Closed Figure out reverse
rotation on skid steer
mower deck, or sharpen
blades

Town of Stevensville Cody Anderson
Glenn Bies

Steve Kruse

001099 SCHEDULED Closed Put CL17 at Reservoir
through cleaning cycle
and clean

Steve Kruse

001096 SCHEDULED Closed Remove
sediment/rags/rocks from
in front of bar screen

23-Headworks Bldg /
Wastewater / Town of
Stevensville

Cody Anderson
Dustin Tribby
Glenn Bies
Ian Murray

Steve Kruse

001093 SCHEDULED Closed Garbage removal and bag
replacement

Town of Stevensville Ian Murray Steve Kruse

001092 SCHEDULED Closed Grrease perf screen and
influent pumps

Glenn Bies Steve Kruse

001081 CORRECTIVE Closed Splash pad sewer line air
break

Town of Stevensville Glenn Bies Steve Kruse
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TOWN OF STEVENSVILLE 
PUBLIC WORKS ACTIVITY REPORT 

July, 2022 
 

 

UTILITIES REPORT 

 

 This Month Last Month       

Gallons Produced 36,051,000 25,748,000 

 
 Total Metered/Unmetered Usage  
 Monthly, weekly and Annual reports to the state 
 Monthly Meter Readings  
 Unread Meters: 142 
 Satisfied Permit reporting and testing requirements 

Waste Water Treatment 

 This Month Last Month 

Gallons Treated 6,895,742 6,280,088 

 
 State Reports and EPA, weekly monthly and Annual samples taken 

and reports submitted. 
  wasting to drying beds 
 Bi-annual Bac-T test 
 Satisfied Permit reporting, testing and regulatory requirements 

o  
OTHER 
  

 Preemptive Sanitary Sewer Jetting in all Grids 
 Meter reads and billing cycle 
 2 Utility Tie Ins, 10K in infrastructure fees 
 Splashpad completion, getting ready for inspection and licensing, 

extensive trouble shooting ande component installation 
 Street maintenance, potholes, sign installation and replacement 
 Main Street sweeping schedule weekly early Friday mornings 
 Garbage removal all grids 
 National Night Out and Creamery support, stage and benches, power 

pedestals staged 
 Operation of parks and rest rooms  
 Ditch maintenance and planning for co-op covering of ditch 
 Water and Waste plants rounds 
 Bike path and Veterans irrigation repair 
 Trouble calls, 3 sewer 
 Utility Locates 
 Storm drain maintenance, plan on vac truck in August 
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 Pool operations daily checks on equipment and staff, chemical testing 
 2 3rd party contractor locates 
 Meter replacements, received 25 meter registers, started swap[ing 
 Hazard tree inspection and mitigation 
 Flower pots and Main Street gardens 
 Vehicle Maintenance 
 Park building maintenance 
 Meetings with Mayor and developers 

 Water distribution system repairs and improvements, large leak on 7th 
St, 120K a day, fixed 

 Trouble Calls 
 Cemetery locates and 2 burials 
 Installation of UV system at Splashpad 
 Lewis and Clark vandalism repair 
 Pavillion maintenance and repair 
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File Attachments for Item:

a. Discussion/Decision: Park Ave. Sewer Main Change Order #1
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To be submitted BEFORE Noon on the Wednesday immediately  

preceding the Thursday agenda publishing deadline (8-days ahead of the meeting). 
 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Steve Gibson  

Second Person Submitting the Agenda Item: J&J Excavating & Trucking Inc 

Submitter Title: Mayor 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 08/11/2022 

Agenda Topic: Discussion/Decision: Park Ave. Sewer Main Change 
Order #1 

Backup Documents Attached? Yes 

If no, why not?  

Approved/Disapproved? Choose an item. 

If Approved, Meeting Date for Consideration: 08/11/2022 

Notes:  
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August 4, 2022 
 
Town of Stevensville 
Attn: Town Council 
 
Park Ave Sewer Main Change Order #1 Scope of Work Includes:  
 

1. Additional traffic control for temporary street closure. 
2. Additional 438 LF of asphalt saw cutting. 
3. Deducted 746 SY of asphalt demo, prep for new asphalt, and asphalt paving. 
4. Additional 13 days’ time for excavation, installation, and backfill of new 8” sewer main. 
5. Deduct (1) Manhole. 
6. Additional 6 days’ time for excavation, installation, and backfill of (3) manholes. 
7. North Western Energy Pole holding truck and crew for (5) poles. 

 
For the amount of: $56,713.00 
 

 
 

 
Mutual Understandings: 
 

• North Western Energy must complete replacement of their distribution pole prior to start of project. The new 
distribution pole will be taller, which would help us get to the 10’ minimum distance required in between our 
equipment and the lines. 

• Project will be scheduled to start at a mutually agreeable time. 
 

 
 

 J & J Excavating and Trucking Inc. 

 

PO Box 1068 Hamilton, MT 59840 
406-961-1511 Office 
406-961-4117 Fax 
jjexcavating@montana.com (email) 
jjexcavatingandtrucking.com (website)  

Total Add: $68,965.00 Total Deduct: -$12,252.00 Total Days Added to project: 19 
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File Attachments for Item:

b. Discussion/Decision: Contract Between Town of Stevensville and Robert Underwood to 

perform Financial Duties 
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To be submitted BEFORE Noon on the Wednesday immediately  

preceding the Thursday agenda publishing deadline (8-days ahead of the meeting). 
 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Steve Gibson  

Second Person Submitting the Agenda Item:  

Submitter Title: Mayor 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 08/11/2022 

Agenda Topic: Discussion/Decision: Contract Between Town of 
Stevensville and Robert Underwood to perform Financial 
Duties  

Backup Documents Attached? Yes 

If no, why not?  

Approved/Disapproved? Approved 

If Approved, Meeting Date for Consideration: 08/11/2022 

Notes:  
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TOWN OF STEVENSVILLE 

TEMPORARY INDEPENDENT CONTRACTOR AGREEMENT 

This agreement (“Agreement”) is entered into between the Town of Stevensville (“Town”) and 

Robert Underwood (“Contractor”). 

1. Purpose. The Town wishes to contract with Contractor on a temporary basis as a finance 

assistant. 

2. Relationship of the Parties. Contractor is an independent contractor, not a Town 

employee.  

Contractor acknowledges that all payments to him under this Agreement are gross payments and 

Contractor is responsible for payment of all taxes arising out of the performance of this Agreement, 

including but not limited to federal and state income tax, social security tax, and unemployment insurance 

tax. 

3. Scope of Work. Contractor shall perform the following tasks: Financial duties as needed. 

4. Reporting of Concerns. Contractor shall report any concerns or challenges with financial 

transactions or records to the Town Council and Mayor.  

5. Compensation for Services. Town shall pay Contractor $30 per hour for work performed 

within the scope of this Agreement. Starting August 12, 2022, through August 31, 2022. In no event shall 

the amount paid to Contractor exceed $1,499 during the above stated date. 

6. Duration of Agreement. This Agreement is a month-to-month contract. The Town will 

evaluate the continuation of the Agreement each month. 

7. Termination of Agreement. This Agreement is terminable at any time by either party. 

8. Entire Agreement. This Agreement constitutes the complete, entire, and final agreement 

of the parties with respect to the subject matter hereof, and shall supersede any and all previous 

representations, whether oral or written, with respect to the subject matter hereof. 

9. Modification of Agreement. This Agreement can only be modified in a writing signed by 

both parties.   

AGREED TO: 

 

 

______________________  _____   ________________________  _____ 

Steve Gibson, Mayor            Date   Robert Underwood    Date 

                                                                     -END- 
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