
 

Stevensville Town Council Meeting 
Agenda for 

THURSDAY, MARCH 23, 2023 
6:00 PM 

206 Buck Street, Town Hall  
 
 

1.        Call to Order and Roll Call 

2.        Pledge of Allegiance 

3.        Public Comments (Public comment from citizens on items that are not on the agenda) 

4.        Approval of Minutes 
a.  Town Council Meeting Minutes for 03/09/2023 

5.        Approval of Bi-Weekly Claims 
a.  Claims #18267-#18283 

6.        Administrative Reports 

7.        Guests 

8.        Correspondence 

9.        Public Hearings 

10.      Unfinished Business 

11.      New Business 
a. Discussion/Decision: Request for the Town of Stevensville to restore the Spring and 

Fall curbside pickup of Debris and Leaves and establish a Spring Community 
Cleanup Day! 

b. Discussion/Decision: Resolution No. 387e,  A Resolution Amending Town Council 
Rules for the Town of Stevensville 

c. Discussion/Decision: Resolution No. 515,  A Resolution Adopting the Personnel 
Policy Manual for the Town of Stevensville 

d. Discussion/Decision: The Homeowners of Creekside Meadows is requesting the 
developers of Phase 1 Burnt Fork Estates utilize their approved Logan Lane access, 
not Creekside Drive during construction. 

e. Discussion/Decision: Recommending a 2-year Extension on Don Whitehair’ s Lease 
due to a recent injury. 

12.        Executive Report 

13.        Town Council Comments 

14.        Board Reports 

15.        Adjournment 
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Stevensville Town Council Meeting 
March 23, 2023 Agenda 

 
 

 

 

 

 

 
 

Welcome to Stevensville Town Council Chambers 
We consider it a privilege to present, and listen to, diverse views. 

 
It is essential that we treat each other with respect. 

We expect that participants will: 
 

 Engage in active listening 
 Make concise statements 
 Observe any applicable time limit 

 
We further expect that participants will refrain from disrespectful displays: 

 Profanity 
 Personal Attacks 
 Signs 
 Heckling and applause 

 
Guidelines for Public Comment 

Public Comment ensures an opportunity for citizens to meaningfully participate in the decisions of its 
elected officials. It is one of several ways your voice is heard by your local government. During public 
comment we ask that all participants respect the right of others to make their comment uninterrupted. 
The council’s goal is to receive as much comment as time reasonably allows. All public comment 
should be directed to the chair (Mayor or designee). Comment made to the audience or individual 
council members may be ruled out of order. Public comment must remain on topic, and free from 
abusive language or unsupported allegations. 

During any council meeting you have two opportunities to comment: 

1. During the public comment period near the beginning of a meeting. 

2. Before any decision-making vote of the council on an agenda item. 

Comment made outside of these times may not be allowed. 

Citizens wishing to speak during any public comment period should come forward to the podium and 
state their name and address for the record. Comment may be time limited, as determined by the 
chair, to allow as many people as possible to comment. Comment prior to a decision-making vote 
must remain on the motion before the council. 

 

Thank you for observing these guidelines. 
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File Attachments for Item:

a. Town Council Meeting Minutes for 03/09/2023
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File Attachments for Item:

a. Claims #18267-#18283
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03/21/23                                                TOWN OF STEVENSVILLE                                    Page: 1 of 314:26:02                                                Claim Approval List                                Report ID: AP100                                                  For the Accounting Period:  3/23
 For doc #s from 18267 to 18283   *  ... Over spent expenditure
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————Claim   Check              Vendor #/Name/            Document $/     Disc $                                                   Cash                Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————                                        *** Claim from another period ( 2/23) **** 18267           1904 Melanie C D'Isidoro, Trapper           247.50 Prosecution services from February 1 through 28 2023       2023-02 02/01/23 Prosecution services               247.50                               1000     410364    352       101000
 18268           1656 COLJ CONFERENCE REGISTRATION           300.00 Courts of Limited Jurisdiction Training        03/08/23 C- Registration fee                       300.00                               1000     410360    370       101000
 18269            299 L.N. CURTIS & SONS                   1,548.00       INV679114 02/23/23 FD- Extreme 3.0 jacket cust    1,548.00                               1000     420460    226       101000                                        *** Claim from another period ( 2/23) **** 18270           1787 Valli Information Systems, Inc.        807.30 Sewer On Line Monthly Maintenance, Web posting, manual postage, e-statements, etc
       87181 02/28/23 1st image ToStevensville             146.40*                              5210     430510    350       101000       87181 02/28/23 Manual 1st image                       0.60*                              5210     430510    350       101000       87181 02/28/23 Foreign 1st image                      1.00*                              5210     430510    350       101000       87181 02/28/23 E-statement                            8.50*                              5210     430510    350       101000       87181 02/28/23 Web posting                            9.35*                              5210     430510    350       101000       87181 02/28/23 Postage                              351.95*                              5210     430510    350       101000       87181 02/28/23 Manual postage                         7.29*                              5210     430510    350       101000       87181 02/28/23 ZRO client customer field              7.00*                              5210     430510    350       101000       87181 02/28/23 E-text                                 1.25*                              5210     430510    350       101000       87181 02/28/23 Add image                              3.24*                              5210     430510    350       101000       87181 02/28/23 Manual add image                       1.68*                              5210     430510    350       101000       87181 02/28/23 Foreign add image                      0.12*                              5210     430510    350       101000       87181 02/28/23 Foreign postage                        7.25*                              5210     430510    350       101000       87181 02/28/23 BDS Service fee                      161.42*                              5210     430510    350       101000       87181 02/28/23 Online Monthly maintenance            75.00*                              5210     430510    350       101000       87181 02/28/23 OTC Monthly maintenance               25.00*                              5210     430510    350       101000       87181 02/28/23 IVR declined payments                  0.25*                              5210     430510    350       101000                                        *** Claim from another period ( 2/23) **** 18272             53 SUPER 1 FOODS                           31.53        02/28/23 FD- Meal split                             31.53                               1000     420410    229       101000
 18273            690 Core & Main LP                          12.28       S461783 03/09/23 W- water service tool               12.28                               5210     430510    240       101000                                        *** Claim from another period (12/22) **** 18274           1910 TC SALES & SERVICE                     529.04       2795 12/31/22 WW- Rebuild parts                     529.04                               5310     430610    360       101000
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03/21/23                                                TOWN OF STEVENSVILLE                                    Page: 2 of 314:26:02                                                Claim Approval List                                Report ID: AP100                                                  For the Accounting Period:  3/23
 For doc #s from 18267 to 18283   *  ... Over spent expenditure
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————Claim   Check              Vendor #/Name/            Document $/     Disc $                                                   Cash                Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
 18275             16 MONTANA ENVIRONMENTAL LAB LLC          192.80 Wastewater/Water testing       2301750 03/07/23 WW- testing                        192.80*                              5310     430640    335       101000
 18276           1845 Thomson Reuters-West                   210.00       847904363 03/06/23 PD- Online software subscri      210.00                               1000     420100    331       101000                                        *** Claim from another period ( 2/23) **** 18277       E   1823 Visa c/o Rocky Mountain Bank         7,545.06 PD- to reimburse funds for Trophy accessories, raffle tickets Airport-refund issued on Grizzly broadband (03/14/23)
        02/24/23 Council- MSU conference                   450.00                               1000     410100    380       101000        02/12/23 PW- Godaddy email renewal                  15.99                               1000     430100    331       101000        02/06/23 TH- Bitterroot Disposal                   108.70*                              1000     410550    340       101000        02/28/23 Admin First Call                          400.00                               1000     410550    356       101000        02/28/23 PD First Call                             400.00                               1000     420100    356       101000        02/28/23 Court First Call                          110.00                               1000     410360    356       101000        02/28/23 Bldg First Call                           110.00*                              2394     420531    356       101000        02/28/23 FD First Call                             110.00                               1000     420410    356       101000        02/28/23 Sewer First Call                          506.00*                              5310     430610    356       101000        02/10/23 Water First Call                          506.00*                              5210     430510    356       101000        02/10/23 Verizon-Mayor phone                        46.50                               1000     410200    340       101000        02/10/23 Verizon- PD cell phone                    421.08                               1000     420100    340       101000        02/10/23 Verizon- H20 cell phone                    52.30                               5210     430510    345       101000        02/10/23 Verizon- Sewer cell phone                  41.50                               5310     430610    345       101000        02/10/23 Verizon- Airport cell phone                52.30                               5610     430300    340       101000        02/10/23 Verizon-Mobile internet                   200.00                               5610     430300    340       101000        02/10/23 Verizon Mobile internet ambula             30.06*                              2230     420730    340       101000        02/21/23 Spectrum- Admin                            52.17*                              1000     410550    340       101000        02/21/23 Spectrum- Police                          139.97                               1000     420100    340       101000        02/21/23 Spectrum-Fire Dept                         46.53                               1000     420410    340       101000        02/21/23 Spectrum-Eco Development                   37.42*                              2940     410550    340       101000        02/21/23 Spectrum-Water Dept                       101.72                               5210     430510    340       101000        02/21/23 Spectrum-Sewer Dept                       101.72                               5310     430610    340       101000        02/21/23 Spectrum-Pool                              30.36                               1000     460445    340       101000        02/23/23 P- Bitterroot Disposal                    319.65                               1000     460430    340       101000        02/23/23 Bldg-Bitterroot Disposal                  106.55                               2394     420531    340       101000        02/23/23 TH-Bitterroot Disposal                    106.55*                              1000     410550    340       101000        02/07/23 TH-email subscrip (accounting)            107.88*                              1000     420100    330       101000        02/21/23 PD- Trophy riser & accessories             21.61*                              1000     420100    330       101000        02/17/23 Admin- operating supplies                  91.26                               1000     410550    210       101000        02/17/23 PW- operating supplies                     19.95*                              1000     430100    210       101000        02/16/23 PW- Compressor for WWTP                   169.00                               5310     430610    212       101000        02/09/23 W- welding certification (Ian)            388.00                               5210     430510    380       101000        02/14/23 PW- power auger sign posts                269.99                               1000     430200    212       101000
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03/21/23                                                TOWN OF STEVENSVILLE                                    Page: 3 of 314:26:02                                                Claim Approval List                                Report ID: AP100                                                  For the Accounting Period:  3/23
 For doc #s from 18267 to 18283   *  ... Over spent expenditure
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————Claim   Check              Vendor #/Name/            Document $/     Disc $                                                   Cash                Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————        02/01/23 C- zoom subscription                      155.52                               1000     410360    330       101000        02/01/23 C- HDMI cable                              25.00                               1000     410360    212       101000        02/15/23 A- Ravalli electric                       364.00                               5610     430300    340       101000        02/07/23 PW-Water court claims postage              14.70*                              5210     430510    311       101000        02/08/23 PD- hard drive evidence transf             80.00*                              1000     420100    210       101000        02/08/23 W- postage for EPA inventory              504.00*                              5210     430510    311       101000        02/14/23 TH- C6 & telephone cable                   30.00*                              1000     420100    210       101000        02/13/23 PW- cylinder rental welding ga             43.56*                              1000     430000    220       101000        02/15/23 A- Grizzly broadband                       92.00                               5610     430300    346       101000        02/20/23 Admin- Adobe mthly sub                     12.99*                              1000     410550    330       101000        02/23/23 FD-rechargeable lithium batter            475.00                               1000     420410    212       101000        02/15/23 PW- protective gear                        41.54                               1000     430100    220       101000        02/15/23 PW- snowplow light                         35.99                               1000     430100    232       101000
 18278            858 MILLER LAW OFFICE, PLLC              4,200.00 .       1299 01/13/23 W- water rights                     4,200.00                               5210     430530    352       101000                                        *** Claim from another period ( 1/23) **** 18279            858 MILLER LAW OFFICE, PLLC             14,018.76 Pass through for Newfields work on water rights direct mailing.       1303 03/13/23 W- water rights                    14,018.76                               5210     430530    352       101000
 18280            728 HDR ENGINEERING,INC.                 1,187.44       1200506692 03/09/23 W- Water capacity study       1,187.44                               5210     430510    354       101000
 18281            107 HACH CO.                               159.97       13497814 03/09/23 W- chlorine reagent for test      159.97                               5210     430550    220       101000
 18282             56 HAWKINS, INC.                        1,660.50       6414219 03/02/23 WW- sludge dewatering            1,660.50                               5310     430640    220       101000
 18283             34 STEVENSVILLE HARDWARE AND RENTAL        66.90        03/03/23 PW- vehicle maint. supplies                23.76                               1000     430100    232       101000        03/03/23 PW-hardware u-turn signs                    4.56                               1000     430200    230       101000        03/09/23 W- penetrating oil curb valves              7.64                               5210     430550    230       101000        03/07/23 PW- gloves                                 13.49                               1000     430100    220       101000        03/03/23 PW- vinyl tube charge                       6.84                               1000     430100    230       101000        03/01/23 W- muriatic acid                           10.61                               5210     430550    230       101000
                           # of Claims    16      Total:   32,717.08
                               Total Electronic Claims      7,545.06     Total Non-Electronic Claims      25172.02
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File Attachments for Item:

a. Discussion/Decision: Request for the Town of Stevensville to restore the Spring and Fall 

curbside pickup of Debris and Leaves and establish a Spring Community Cleanup Day!
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File Attachments for Item:

b. Discussion/Decision: Resolution No. 387e,  A Resolution Amending Town Council Rules for 

the Town of Stevensville
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To be submitted BEFORE Noon on the Wednesday immediately  

preceding the Thursday agenda publishing deadline (8-days ahead of the meeting). 
 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Steve Gibson 

Second Person Submitting the Agenda Item:  

Submitter Title: Mayor 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 03/23/2023 

Agenda Topic: Discussion/Decision: Resolution No. 387e,  A Resolution 
Amending Town Council Rules for the Town of 
Stevensville 

Backup Documents Attached? Yes 

If no, why not?  

Approved/Disapproved? Approved 

If Approved, Meeting Date for Consideration: 03/23/2023 

Notes:  
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RESOLUTION NO. 387e  

 A RESOLUTION AMENDING TOWN COUNCIL RULES  

FOR THE TOWN OF STEVENSVILLE  

 WHEREAS, on March 24, 2016, the Town Council revised and adopted the Town Council Rules 

by Resolution No. 387; 

 WHEREAS, on March 23, 2017, the Town Council revised and adopted the Town Council Rules 

by Resolution No. 387a; 

WHEREAS, on September 24, 2018, the Town Council revised and adopted the Town Council 

Rules by Resolution No. 387b; 

WHEREAS, on November 8, 2018, the Town Council revised and adopted the Town Council 

Rules by Resolution No. 387c; 

WHEREAS, on February 13, 2020, the Town Council revised and adopted the Town Council 

Rules by Resolution No. 387d; 

WHEREAS, Part III, Meetings, Section 1, paragraph 1. Meeting time change from 7:00 pm to 

6:00 pm this time change was adopted by the Town Council on October 27, 2022, Resolution 

No. 512.  Addition of the Town Hall address, 206 Buck Street, Stevensville, Montana. 

WHEREAS, Part III, Meetings, Section 1, paragraph 3. Addition of the word’s local newspaper. 

WHEREAS, Part III, Meetings, Section 1, paragraph 4. Addition of Minutes and Bi-weekly Claims 

can be added to the agenda packet by 5:00 pm on the Tuesday prior to the scheduled Town 

Council Meeting. Addition of the word’s via email.  The removal of the word’s be made 

available to the Bitterroot Star. 

WHEREAS, Part IV, Agenda, Section 1, paragraph 1. Addition of the word’s If the agenda item is 

associated with a public notice, three weeks prior to the proposed meeting time is needed for 

sufficient publication times in the local newspaper, Bitterroot Star. 

WHEREAS, Part IV, Agenda, Section 1, paragraph 2, bullet points 1-4. Addition of the words and 

agenda packets, backup documentation included when applicable, Person or persons submitting 

the agenda item will be notified by the Town Clerk via email if their agenda item is being 

reviewed by the Town’s attorney. 

WHEREAS, Part V, Order of Business, Section 1. Changing the order of business moving Board 

Reports in front of Town Council Comments and Executive Report after Town Council 

Comments. 
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WHEREAS, Part V, Order of Business. New section added, Section 3. The Mayor and Town Clerk 

may omit an order of business if there is not an agenda item associated with the agenda packet 

for that scheduled Town Council meeting.  

WHEREAS, Part VII, Presentation to the Council, Section 1. Addition of the words An agenda 

item can be presented to the Council as a Discussion/Decision item, a Discussion item or an 

Informational item.  

WHEREAS, Part VIII, Voting, paragraph 2. Addition of the words The Mayor will call on the Town 

Clerk to take the vote.  

WHEREAS, Part IX, Public Hearings, Section 3. Addition of the words The Town Clerk will read 

any submitted petitions and letters during the public comment section of the public hearing. 

This would include any letters that were also received by the Town Clerk via email, general 

delivery mail or delivered in person to Town Hall by 5:00 pm on the meeting date.   

WHEREAS, Part XI, Ordinances and Resolutions, Section 3. Removal of Section 3, It does not 

state MCA code that a Resolution is adopted or amended by a public hearing. 

WHEREAS, Part XIII, Absences of a Town Council Member for more than 10 days, paragraph 1, 2 

and 3. Changing the word officer to read Council Member or Member’s and to also change the 

word membership to read members.  

NOW THEREFORE, BE IT RESOLVED that the Town Council of the Town of Stevensville, hereby 

amends the Town Council Rules as revised, as attached to this resolution.  

PASSED AND ADOPTED by the Town Council and Mayor of the Town of Stevensville the 23rd day 

of March 2023.    

 

 

APPROVE:                                                                                      ATTEST: 

 

____________________________                                         ______________________________ 

Steve Gibson, Mayor                                                                 Jenelle S. Berthoud, Town Clerk 
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TOWN OF STEVENSVILLE TOWN COUNCIL RULES 

AS SET BY RESOLUTION NO. 387e 

*Items in red are the revisions/amendments suggested 

PART I. General Provisions 

 

Section 1. 

These rules are supplementary to the provisions of Title 7, Chapter 1, Part 41, Montana Code 

Annotated (hereinafter MCA), Title 7, Chapter 5, Parts 41 and 42, MCA and Title 2, Chapters 

2 and 3, MCA and Chapter 2 of the Stevensville Municipal Code (hereinafter SMC), as they 

relate to procedures for conducting meetings and public hearings before the Town Council of 

the Town of Stevensville. 

 

Section 2. 

 
To assure effective participation by all members of the Council and to protect the right of 

participation by all individuals appearing before the Council, all Council meetings and 

hearings shall be conducted in general conformance with "Robert's Rules of Order", except 

as otherwise provided by law. 

 

Section 3. 

 
A majority of those present and voting may suspend any of these rules or Robert's Rules. 

 
Section 4. 

 
Amendments to the Stevensville Town Council Rules for the Conduct of Council Meetings 

and Business shall require an affirmative vote of three fourths of Town Council members. 

 

Section 5. 

 
When a Council Meeting is in session, all communication concerning public matters between 

council, staff, and the public shall be openly performed and subject to public inspection and 

record keeping. 
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PART II. Duties of the Presiding Officer 

Section 1. 

The presiding officer of the Council shall be the Mayor who shall arrange the meeting 

agenda in accordance with Part IV, coordinate the affairs of the Council, and preside at 

all meetings of the Council. 

 

Section 2. 

 

In the absence or disability of the Mayor, the President of the Council shall serve as its 

presiding officer and may vote as other members of the council. In the absence of the Mayor 

and of the President of the Council, the Council shall select one of its members to serve as its 

temporary presiding officer. 

 

Section 3. 

 
The Town Clerk shall record and maintain the minutes of the Council's proceedings, 

showing the vote of each member upon every question, or if failing to vote, indicating that 

fact; shall keep records of its examinations and other official actions; shall summarize 

briefly and accurately the substance of all matters proposed, discussed or decided; shall 

record the names and addresses of all persons appearing before the Council; shall, subject to 

the direction of the Council and presiding officer, conduct the correspondence of the 

Council; shall file said minutes and records in the office of the Council, which minutes and 

records shall be a public record; and shall be the custodian of the files and records of the 

Council. 

 

Section 4. 

 
The Presiding Officer shall interpret and apply the rules. If the Presiding Officer's ruling is 

challenged by a majority of those Council members present and voting, the current 

meeting shall recess, and the Council shall take up the question and issue a parliamentary 

ruling. 
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PART III. Meetings 

 

Section 1. 

Regular meetings of the Council shall be held on the second and fourth Thursday of each 

month at 6:00 PM in the Council Chambers of Town Hall 206 Buck Street, Stevensville, 

Montana, or at such other time and place as designated by the Council. 

 
If the regular meeting day is on a recognized holiday the Council shall, with proper 

notice, set an alternate day for the meeting. 

 
In January of each year, the Council shall, after having established a schedule of the 

time, date and place of regular meetings for the year, cause a notice of the same to be 

published in the local newspaper;  Bitterroot Star. 

 
The notice and agenda of all regular meetings of the council shall be posted by the Town 

Clerk on the Town Hall bulletin board located at 206 Buck Street, Stevensville, Montana, 

no later than 5:00 p.m. on the Thursday prior to the regularly scheduled Council meeting. 

Minutes and Bi-weekly Claims can be added to the agenda packet by 5:00 pm on the 

Tuesday prior to the scheduled Town Council Meeting. Additionally, the Clerk shall 

provide copies of the notice, agenda, and supporting documents to each of the Council 

members via email, be made available to the Bitterroot Star, and posted on the Town Hall 

"notice board" and on the Town of Stevensville website. 

 

Section 2. 

 
Special meetings of the Council may be called in accordance with Sections 7-5-4102(1) (c) 

and 7-5- 4122, MCA. 

 

 Section 3. 

 
To ensure public participation all meetings of the Council shall be open to the public except 
as provided in Section 2-3-203, MCA. 

 
Section 4. 

 
A majority of the members of the council constitute a quorum for the transaction of business, but a 

less number may meet and adjourn to any time stated and may compel the attendance of absent 

members, under such rules and penalties as the council may prescribe MCA §7-5-4121. The 

affirmative vote of a majority of the members physically present at a lawful meeting of the Council 

shall be necessary to adopt or reject any motion, resolution, or ordinance or pass any measure unless 

a greater number is required by law. 
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PART IV. Agenda 

 

Section 1. 

All reports, communications, ordinances, resolutions, contract documents, or other 

matters to be submitted to the Council, shall be submitted by 12 o'clock noon on the 

Wednesday immediately preceding the Thursday agenda publishing deadline to the 

Town Clerk. If the agenda item is associated with a public notice, three weeks prior to 

the proposed meeting time is needed for sufficient publication times in the local 

newspaper, Bitterroot Star. 

 
• A late submission deemed necessary by the Mayor shall be delivered to the Town 

Clerk with a list of matters according to the order of business. · 

• Copies of the submissions and list shall be provided to each member of the 

Council no later than 5 p.m. on the Thursday preceding the Council meeting. 

 
All Agenda Items to be considered by the Council shall be submitted via forms 
available from the Town Clerk or on the Town's website. 

 
• The Mayor, with the assistance of the Town Clerk, shall prepare all council agendas and 

agenda packets. 

• In addition to the Mayor, any one Council member may submit an item 
of business for consideration by the council, backup documentation 
included when applicable.  

• Any member of the public may submit an item for consideration by the Council, backup 

documentation included when applicable. 

• The Mayor must approve all agenda items before they are added to the agenda. 

• The Mayor may delay the addition of any agenda item submission to the 

agenda in order for the submission to be reviewed by the Town's attorney 

within 30 days. Person or persons submitting the agenda item will be notified 

by the Town Clerk via email if their agenda item is being reviewed by the 

Town’s attorney. 

• Any two Council members may override the Mayor's objection to adding of 

any agenda item by jointly requesting that the item be placed on the agenda. 

• The Mayor may elect to revise the agenda by adding an item for consideration, 

provided the revised agenda shall be posted and distributed no less than 48 

hours before the meeting. 
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PART V. Order of Business 

 

Section 1. 

The presiding officer shall prepare the Council agenda, which shall be in substantially the 

following form and order of business: 

 
1. Call to order and Roll Call 

2. Pledge of Allegiance 

3. Public Comment (Public comment from citizens on items that are not on the agenda) 

4. Approval of Minutes 

5. Approval of Claims 

6. Administrative Reports 

7. Guests 

8. Correspondence 

9. Public Hearings 

10. Unfinished Business 

11. New Business 

12. Board Reports 

13. Town Council Comments 

14. Executive Report 

15. Adjournment 

 

Council members may, by voting to "Suspend the Council Rules," consider and act upon 

routine and/or administrative items not on the agenda. 

Unscheduled Matters: An item that is not listed on the agenda for the current meeting 

may be addressed during the Council comments section of the agenda. As a general rule, 

no matter of significant interest to the public shall be decided by the Council without prior 

notice to the public as a scheduled Council agenda item. 

Section 2. 

 
The order of business may be adjusted by consent of the Council by Suspension of the 

Council Rules by a majority of the Council Members Present. 

Section 3. 

 
The Mayor and Town Clerk may omit an order of business if there is not an agenda item associated with 

the agenda packet for that scheduled Town Council meeting. 
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PART VI. Rules of Council Debate 

 

Section 1. Debate 

Council debate shall proceed in accordance with the following rules: 

 
1. Every member desiring to speak shall address the presiding officer and, upon 

recognition, shall confine himself/herself to the question under debate, avoiding 

abusive and indecorous language. 

2. A member, once recognized, shall not be interrupted when speaking unless it is to call him 

to order, or as herein otherwise provided. If a member, while speaking is called to order, 

he/she shall cease speaking until the question of order is determined, and, if in order, 

he/she shall be permitted to proceed. 

3. Order of rotation in matters of debate or discussion shall be at the discretion of the presiding officer. 

 

Section 2. Motion to Reconsider 

 
A motion to reconsider any action may be made at any time before or during the second 

regular meeting after such action is taken. Such a motion may be made only if it has been 

regularly placed on the agenda by a Council Member who voted with the prevailing side in 

the original vote on the item. Approval of a motion to reconsider requires two-thirds of those 

members present and voting. 

 

Section 3. Potential Conflicts of Ethics or Interests 
 

Any member of the Council who has an interest in a matter before the Council as defined by 

the laws of the State of Montana (Title 2, Chapter 2, MCA) or as advised by the Town 

Attorney shall not participate in the debate, nor vote in the matter, nor seek to influence the 

vote of members of the Council. Any Council member attempting to so participate may be 

censured by a majority vote of the remaining members of the Town Council. "Censured" is 

defined as a formal resolution of the 

legislative body reprimanding a member for specified conduct. It is an official reprimand or 

condemnation for improper conduct pursuant to §7-5-4103, §7-5-4109 MCA. 

 

If the presiding officer of the Council has an interest in a matter pending before the Council, 

as defined by the laws of the State of Montana, or as advised by the Town Attorney, he/she 

shall yield the chair to a member of the Council during the course of debate and decision 

concerning the matter in which he/she has an interest. 
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Section 4. Motions 

 
After a motion is duly made and seconded by the Council, no person shall address the Council 

without first securing the permission of the presiding officer. 

 
Refer to Exhibit A for sample motions. 

 

Section 5. Consideration of Section by Section 
 

Any member desiring that a measure be considered section by section may request, stating 

how the matter is to be divided. After consideration section by section, the entire measure, as 

amended, shall be voted upon. 
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PART VII. Presentation to the Council (Other Than a Public Hearing) 

 

 

Section 1. 

 

The general manner in which items other than public hearings are handled by the Council shall be 

as follows:  

*An agenda item can be presented to the Council as a Discussion/Decision item, a 

Discussion item or an Informational item.  

 

1. The presiding officer or staff member presents the item to the Council along with a brief 

summary of the matter for discussion, with or without recommendation. 

2. For purpose of clarification, Council Members, after recognition by the presiding officer, may 

direct questions to the presiding officer or staff member. 

3. Upon recognition by the presiding officer, comments from the applicant will be heard by the 

Council. 

4. After recognition by the presiding officer, Council members may direct questions to the 

applicant. 

5. All testimony shall be directed to the presiding officer. 

6. The Council may, upon a proper motion and second, vote on the matter at hand or table the matter 

until a date certain. 
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Part VIII. Voting 

 
All contracts, service agreements, grant acceptance, ordinances, and resolutions require a 
roll call vote. 

 
Any action of the Council shall be by roll call vote.  The Mayor will call on the Town Clerk to 

take the vote.  

 
The Mayor has the authority to break tie votes with the exception of when the Council is 

selecting its officers, when the Council is voting to appoint a Council member as its 

representative to a board, committee, or commission. 

 
When a Council member is acting as a Presiding Officer during the absence of the 

Mayor, they have the ability to vote in the same manner as they would as a Council 

member. 
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PART IX. Public Hearings 

 

Section 1 

 

The Council may conduct public hearings or may appoint a committee or hearing officer for 

that purpose as provided in Section §7-1-4131, MCA. When heard by the Council the items 

will be presented to the Council in the same format as described in PART VII. 

 
In addition, when public hearings and public interest matters are being heard and it is 

anticipated that a large number of citizens may wish to present Public Comment, the 

presiding officer, with the consent of the Council, may, prior to opening the hearing, 

establish reasonable guidelines, including reasonable time limits for presentations, for the 

conduct of the hearing. The presiding officer shall explain these guidelines to the audience 

prior to taking Public Comments. 

 

 

Section 2. 

 

The Council shall not be bound by the strict rules of evidence, but may exclude irrelevant, 

immaterial, incompetent, or unduly repetitious Public Comment. The ruling of the presiding 

officer may be overruled by a majority vote of the Council. 
 

Section 3 

 

The proponents or opponents, their agent or attorney, may submit petitions and letters during 

or prior to the closing of the hearing and the same shall be entered by reference into the minutes 

and considered as other Public Comment received at the hearing. The Town Clerk will read 

any submitted petitions and letters during the public comment section of the public hearing. 

This would include any letters that were also received by the Town Clerk via email, general 

delivery mail or delivered in person to Town Hall by 5:00 pm on the meeting date.   
 

Section 4. 

Following the presentation of all comments, the Council may: 

 
1. Continue the hearing from day to day or to a date certain to allow additional 

information to be submitted to the Council as a body on any unresolved 

issues; 

2. Close the public hearing and proceed to Council debate of the matter; or 

3. Close the hearing and continue the Council debate and vote to a date certain. 

 
A public hearing which has been formally closed may not be reopened. If additional 

information is required before a decision can be made, the Council, upon motion duly made, 

seconded, and passed, may call for an additional public hearing which hearing shall be duly 

noticed, specifying date, time, place and subject matter of the hearing. 
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PART X. Addressing the Council 

 

Section 1. 

 

The public is invited to speak on any item under discussion by the Council after recognition 

by the presiding officer. The speaker should step to the lectern or front of the room and, for 

the record, give his/her name and address and, if applicable, the person, firm, or organization 

he/she represents. 

 
Prepared statements are welcomed and should be given to the Town Clerk to become part 

of the public record. All prepared statements shall become a part of the hearing record. 

 
Comments are to be directed to the presiding officer. 

 

Section 2. 

While the Council is in session, the members must preserve order and decorum. A member 

shall not delay or interrupt the proceedings, or the peace of the Council nor disturb any 

member while speaking or refuse to obey the orders of the Council or its presiding officer. 

 
Any person making personal, impertinent or slanderous remarks or who shall become abusive 

or disruptive during the Council meeting shall be forthwith barred from further presentation to 

the Council by the presiding officer, unless permission to continue is granted by a majority 

vote of the Council. 
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PART XI. Ordinances and Resolutions 

 

Section 1. 

Ordinances and resolutions must be introduced by a member of the Council or the Mayor. 

 
• If the draft ordinance is approved by the Mayor, it shall then be placed on the Council 

agenda for first reading, with second reading and final adoption by the Council 

occurring at least twelve 

(12) days after the first reading and provisional adoption. 

• After being adopted, the ordinance shall be posted on the Town's posting board and 

copies shall be made available to the public by the Clerk of the Council. 

• The reading of the ordinance's title and number shall be sufficient to constitute a 

reading and an actual oral pronouncement of each word contained therein of the 

proposed ordinance shall be waived unless required by a majority vote of the 

Council. 
 

Section 2. 

All ordinances, except emergency ordinances, shall become effective thirty (30) days after the 

second reading and final adoption. All resolutions and emergency ordinances shall become 

effective immediately, unless a delayed effective date is specified. 

 
Prior to the next regularly scheduled Town Council meeting, all ordinances and resolutions 

approved by the Town Council must either be vetoed by the Mayor, signed by the Mayor, 

or returned to the Town Clerk without the Mayor's signature. 

 
If an ordinance or resolution is not signed or vetoed by the Mayor prior to the next 

regularly scheduled meeting, the ordinance or resolution will go into effect without the 

Mayor's signature. In the Mayor's absence, the Council President may sign ordinances and 

resolutions, except those ordinances or resolutions the Mayor requests not be signed. 

 

Section 3. 

Resolutions adopting or amending the town's budget and resolutions setting usage, license, 

and permit fees shall be adopted only after notice given in accordance with §7-1-4127, MCA 

and a public hearing held thereon. Montana Code Annotated does not state that a Resolution 

is adopted or amended by a public hearing (2 notices in the local newspaper). A Resolution 

requires only one reading and can be done by a New Business Agenda Item.  

Section 4. 
Details relating to Emergency Measures shall be handled in accordance with §7-5-4204, 
MCA, Details relating to emergency measures. 

 
• The nature of the emergency must be expressed in the preamble or body of the ordinance. 

• The ordinance must receive two-thirds vote of all members present and voting. 

• An emergency ordinance can only be passed if it is immediately necessary for the 

preservation of the peace, health, and safety of the citizens of Stevensville. 

• An ordinance passed as an emergency ordinance shall remain effective for no more than 
ninety (90) days. 
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PART XII. Election of Council President 

 

Section 1. 

 

Prior to the first regularly scheduled Town Council meeting in January following a 

general municipal election, any member of the newly organized Town Council who wishes 

to be a candidate for Council President shall notify the Town Clerk, in writing or via e-

mail, of her/his desire to be President. The Town Clerk shall communicate the desire to 

become Council President to the Town Council and the Mayor. 
 

Section 2. 

 

The election of Town Council President shall be taken up as an item of new business on 

the agenda of the first regular Town Council meeting January following the municipal 

election. The election of Council President will be by voice vote recorded. A majority 

vote of Town Council is required to elect a nominee. 

 

Section 3. 
 

If a candidate(s) fails to obtain a majority, new nominations will be allowed after two 

successive votes fail to produce a majority. Unsuccessful candidates may be nominated. 
 

Section 4. 
 

If the position of Council President is vacated, the Town Council shall elect a new Council 

President at the first regularly scheduled meeting after the vacancy occurs. 
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PART XIII. Absences of a Town Council Member for more than 10 days 
 

A Town officer Council Member desiring to be absent from the Town continuously for 

ten (10) calendar days or more shall submit a written or electronic request for 

permission to be absent to the Town Clerk's office. The request shall be directed to the 

Town Council Members and the Mayor. The Town Clerk shall forward a copy of the 

Town officer's Council Member’s request to be absent to each Town Council Member 

and the Mayor. If three (3) or more Council Members have an objection to the absence, 

they may object, in writing or via e-mail, within three (3) calendar days after a copy of 

the request for absence has been sent to the Town Council membership. members. 

 

If no written objection is filed, the request shall be deemed approved. Pursuant to Section 

7-4- 4111, MCA entitled, "Determination of Vacancy in Municipal Office," this 

provision shall be applicable to all Town officers Council Members  who are elected or 

appointed to a term of office, and this shall be the Town Council’s mechanism for giving 

its consent pursuant to Section 7-4-4111 (5), MCA, and shall provide for objecting 

parties to show cause for objections to request for absence.  

 

After three (3) calendar days, the Town Clerk will notify the Town Officer Council 
Member, requesting the absence, of approval or objection. 
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PART XIV. Town Council Procedures for filling a Vacancy in an Elected 
Town Office 
 

Section 1. 

All vacancies within the Town of Stevensville shall be filled in accordance with §7-4-4112, 
MCA, Filling of vacancy and§ 2-118, SMC. 
 
Whenever Town Council has sufficient advance notice of a future vacancy in an elected 

office, Town Council shall attempt to fill the vacancy in advance of the actual vacancy 

in order to prevent an elected office from incurring a period of vacancy. A vacating 

Council member may vote for their replacement, if available. 
 

Section 2. 
 
Pending an election and qualification, the council shall appoint a person within 30 days of 
the vacancy to hold the office until a successor is elected and qualified. 

 
Vacancies on the Council may be filled by an application process as described in Section 3. 

 
The Town Council may determine the method of filling a vacancy of the Mayor's Office 
using one of the following methods at the next available council meeting. 

 
In the case of a Mayor who has vacated office before a successor is appointed or elected, 

the Town Council may, by a majority vote of its members, appoint the Town Council 

President to act as Mayor until a successor is either appointed, elected by Special Election or 

elected during the next General Municipal Election. 

 
If a Mayor gives advance notice that he will vacate the office, the council may fill the office as 

follows: 

 
• Appointment of the Council President to the office of Mayor until such time as 

a Special Election or General Municipal Election can be held. 

• By an application process as described in Section 3. 

 

Section 3. 

As soon as the Mayor or Town Council President becomes aware of a vacancy in an elected 

Town Office, or as soon as the Mayor or Town Council President receives official notice that 

an elected Town Office will become vacant at a specified date in the future, the Mayor or 

Town Council President shall make arrangements with the Town Clerk to publicly announce 

the vacancy using the same manner of advertising as when publicizing a public meeting, and 

the Town of Stevensville website.  
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The Town Clerk will receive written applications from citizens interested in applying to 

fill the vacancy in the elected office for ten calendar days from the date of the first public 

announcement by the Town Clerk's office. 

 
The public announcement issued by the Town Clerk's office shall identify all the 

statutory established qualifications for an individual to be eligible to hold the vacant 

office. 

 
The Town Clerk, in conjunction with the Town Attorney, shall prepare an application 

form for use by applicants interested in being selected to fill the vacant position if a 

preapproved application is not available. The application once prepared, shall be 

submitted to the Town Council at a regularly scheduled council meeting for approval for 

use. The application, once approved by the Town Council, shall be maintained for future 

use and reviewed for accuracy before being used to fill a vacancy. 

 
The application form shall request information as to the full name and address of the 

applicant, as well as all information necessary to determine if the applicant meets the 

statutorily established qualifications to fill the office. 

 
The Town Clerk will review the written application in order to determine if an 

applicant meets the minimum qualification to fill the office as specified by State 

Law. 

 
A list of all applicants, as well as a status of their eligibility, will be submitted by the 

Town Clerk to Town Council at its next regularly scheduled or special meeting after the 

application deadline. Each Town Council Member is entitled to select for interview or 

nomination a final slate of candidates. 

 
All members of the Town Council who choose to apply for the Office of Mayor via the 

application process shall recuse themselves from the interview and selection process. The 

remaining members of the Town Council will complete the interview and selection process. 

 
All applicants shall be interviewed using the same interview questions, without the 

presence of another applicant. No applicant shall be afforded an advance copy of the 

interview questions. 

 

Upon completion of the interview process, each member of the Town Council will 

evaluate each applicant and then nominate an applicant for final selection via a majority 

vote of Town Council, in accordance with §7-4-4112, MCA Filling of Vacancies and§ 

2-118, SMC. The successful applicant shall be sworn in at the earliest convenient time 

and date to assure continuity in Town government. 
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To be submitted BEFORE Noon on the Wednesday immediately  

preceding the Thursday agenda publishing deadline (8-days ahead of the meeting). 
 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Steve Gibson 

Second Person Submitting the Agenda Item: Pam Sosa 

Submitter Title: Mayor 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 03/23/2023 

Agenda Topic: Discussion/Decision: Resolution No. 515,  A Resolution 
Adopting the Personnel Policy Manual for the Town of 
Stevensville 

Backup Documents Attached? Yes 

If no, why not?  

Approved/Disapproved? Approved 

If Approved, Meeting Date for Consideration: 03/23/2023 

Notes:  
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RESOLUTION NO. 515 

 A RESOLUTION ADOPTING THE PERSONNEL POLICY MANUAL FOR THE TOWN 

OF STEVENSVILLE  

 WHEREAS, the Town Council of the Town of Stevensville adopted the existing Personnel Policy Manual 

on January 14, 2021, amended the same policy on March 12, 2015, September 10, 2015, November 12, 

2015, February 11, 2016, and May 22, 2017. With the assistance and recommendations from Montana 

Municipal Insurance Authority (MMIA).  

 WHEREAS, the current administration and MMIA recommends changes to read the following in Section 

6, Lawsuits Against the Town of Stevensville, “an employee can accept service and notify the mayor. 

WHEREAS, the current administration and MMIA recommends additional language to read the following 

in Section 7 A, Safety and Health, “Authorized passengers in Town vehicles should be Town employees 

or individuals conducting business on behalf of the Town. Any exception of authorized passengers and 

uses requires prior written approval from the Mayor or Human Resources.”  

WHEREAS, the current administration and MMIA recommends changes to read the following in Section 

7 D, paragraph 8, Safety and Health, “unauthorized”.  

WHEREAS, the current administration and MMIA recommends additional language to read the following 

in Section 8, Alcohol and Drug Free Workplace, “An employee found to have marijuana concentration of 

(tolerable level for those not subject to DOT testing) shall not be permitted to work for at least 24 hours. 

Paragraph 9, “The use or possession of controlled substances while on the job is prohibited. An 

employee who reports to work when controlled substances are present in his/her body or who 

possesses or uses controlled substances while on the job, can be subjected to termination. (49 C.F.R., 

Part 40 and 1308.11, Schedule I).” 

WHEREAS, the current administration and MMIA recommends changes and additional language to read 

the following in Section 14, D, Involuntary Termination, Mayor changed to “supervisor” “The Mayor will 

be provided this information for review.” 

WHEREAS, the current administration and MMIA recommends changes and additional language to read 

the following in Section 15, A, Personal Appearance, Mayor changed to “supervisor”. 

WHEREAS, the current administration and MMIA recommends changes and additional language to read 

the following in Section 16, paragraph 6, A Work Week/Work Schedule/Over Time. “and/or appropriate 

supervisor”. Paragraph 10, “Exempt employees are allowed to earn Compensatory time hour for hour 

but will not be allowed to be paid for this time if leaving this exempt position. A maximum of 60 hours of 

compensatory time can be accumulated yearly and cannot be carried over.” 

WHEREAS, the current administration and MMIA recommends additional language to read the following 

in Section 20, B, 1, Leave accrual during LWOP. “Normally” and “unless approval for additional coverage 

is approved by the Mayor or their designee.” 

WHEREAS, the current administration and MMIA recommends changes to read the following in Section 

28, Family Medical Leave, “Employees can choose to use their vacation leave instead of taking leave 

- Page 44 -



2 
 

without pay during the 12-week period. (An employee cannot be required to exhaust annual leave 

balances for reasons of illness unless the employee agrees per § 2-18-615 MCA.)” 

WHEREAS, the current administration and MMIA recommends changes to read the following in Section 

32, D, 1, Step One-Department Head, paragraph 1. “the employee may appeal the grievance/submit the 

grievance,”.  

WHEREAS, the current administration and MMIA recommends additional language to read the following 

in Section 35, A, paragraph 2. “(FY 2023 per diem rates Meals (breakfast $7.50, lunch$8.50 and dinner 

$14.50), Milage (65.5 cents per mile) and/or incidental expenses $5.00 daily “. 

WHEREAS, the current administration and MMIA recommends additional language to read the following 

in Section 35, C. “Employees and/or contractors employed for the Town of Stevensville are able to 

drive/use vehicles for Town business. Town of Stevensville vehicles cannot be used for personal use. 

Family members, friends or others not employed by the Town are prohibited from riding/driving in 

Town vehicles.”  

WHEREAS, the current administration and MMIA recommends additional language to read the following 

in Section 43, Sales Calls and Fundraising Efforts. “Employees cannot request contributions or use Town 

equipment for political activities.”  

WHEREAS, the current administration and MMIA recommends additional language to read the following 

in Section 44, B Conflict of Interest #2. “Council, Elected Officials”. 

WHEREAS, Montana Municipal Insurance Authority (MMIA) have approved of the changes and additions 

made to the Personnel Policy Manual. 

WHEREAS, all previous versions of the Town of Stevensville Personnel Policy Manual are hereby 

rescinded; and  

NOW THEREFORE, BE IT RESOLVED that the Town Council of the Town of Stevensville, hereby adopts 

the Personnel Policy Manual, as attached to this resolution is approved and adopted. 

PASSED AND ADOPTED by the Town Council and Mayor of the Town of Stevensville the 23rd day of 

March 2023.    

 

 

 

APPROVE:                                                                                      ATTEST: 

____________________________                                         ______________________________ 

Steve Gibson, Mayor                                                                 Jenelle S. Berthoud, Town Clerk 
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Town of Stevensville Personnel Policy Manual 

Policy Manual, including the circumstance or relationship that reasonably could be expected to give 
rise to such conflict; 

4) It is against the Town's policy to retaliate against any employee for good faith reporting of
violations of this Code.

B. Conflict of Interest

1) The underlying principle of "conflict of interest" is that Employees should avoid 
any activity, investment or interest that might reflect unfavorably on the reputation of 
the Town of Stevensville.

2) As representatives of the Town of Stevensville, Council, Elected Officials and 
Employees are obligated to place the interest of the Town, in any transaction 
involving the Town, ahead of any
personal interest or personal gain, and to disclose all facts in any situation where a
potential conflict of interest may arise.

3) Employees may not engage in a transaction, use public or confidential information, 
improperly influence a decision or transaction, or take any other action in regard to
their position as an Employee of the Town of Stevensville that would create a
personal economic or other benefit to the Employee.

4) Employees are expected to seek clarification of and discuss any questions about
potential conflict of interest with their Supervisor and the Mayor.

C. Confidentiality

1) Employees are expected to protect and maintain confidentiality regarding the
Town's property including cash, equipment, records, and employee and/or customer 
information.

2) Employees shall not disclose or use confidential information acquired in the course 
of official duties.

D. Violations
Violations of the Professionalism Policy, including failure to report potential violations by others will 
be viewed as a severe disciplinary matter that may result in personnel action including termination of 
employment. 

42 
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File Attachments for Item:

d. Discussion/Decision: The Homeowners of Creekside Meadows is requesting the developers 

of Phase 1 Burnt Fork Estates utilize their approved Logan Lane access, not Creekside Drive 

during construction.
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To be submitted BEFORE Noon on the Wednesday immediately  

preceding the Thursday agenda publishing deadline (8-days ahead of the meeting). 
 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Councilmember Barker 

Second Person Submitting the Agenda Item: Councilmember Michalson 

Submitter Title: Council Member 

Submitter Phone:  

Submitter Email: stacie@townofstevensville.com 

Requested Council Meeting Date for Item: 03/23/2023 

Agenda Topic: Discussion/Decision: The Homeowners of Creekside 
Meadows is requesting the developers of Phase 1 Burnt 
Fork Estates utilize their approved Logan Lane access, 
not Creekside Drive during construction. 

Backup Documents Attached? Yes 

If no, why not?  

Approved/Disapproved? Choose an item. 

If Approved, Meeting Date for Consideration:  

Notes:  
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File Attachments for Item:

e. Discussion/Decision: Recommending a 2-year Extension on Don Whitehair’ s Lease due to a 

recent injury.
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To be submitted BEFORE Noon on the Wednesday immediately  

preceding the Thursday agenda publishing deadline (8-days ahead of the meeting). 
 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Airport Board 

Second Person Submitting the Agenda Item:  

Submitter Title: Choose an item. 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 03/23/2023 

Agenda Topic: Discussion/Decision: Recommending a 2-year Extension 
on Don Whitehair’ s Lease due to a recent injury. 

Backup Documents Attached? Choose an item. 

If no, why not?  

Approved/Disapproved? Approved 

If Approved, Meeting Date for Consideration: 03/23/2023 

Notes:  
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