
 

Stevensville Town Council Meeting 
Agenda for 

THURSDAY, DECEMBER 11, 2025 
6:30 PM 

206 Buck Street, Town Hall  
 
 

 
 

1.        Call to Order and Roll Call 

2.        Pledge of Allegiance 

3.        Public Comments (Public comment from citizens on items that are not on the agenda) 

4.        Approval of Minutes 

5.        Approval of Bi-Weekly Claims 
a. Out of Cycle Claims for 11/27/2025, #20043-#20075 

6.        Administrative Reports 
a. Airport 
b. Building Department  
c. Finance 
d. Fire Department  
e. Police Department  
f. Public Works 

7.        New Business 
a. Discussion/Decision: Approval of Updated Planning & Zoning Bylaws 
b. Discussion/Decision: Medical Director Agreement between Marcus Daly 

Corporation, d/b/a Bitterroot Health and the Stevensville Fire Department  
c. Discussion/Decision: Resolution No.576 a Resolution of the Stevensville Town 

Council Declaring Certain Town Property as Sold 

8.        Board Reports 

9.        Town Council Comments 

10.      Executive Report 

11.      Adjournment 
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Stevensville Town Council Meeting 
December 11, 2025 Agenda 

 
 

 

 
 

Welcome to Stevensville Town Council Chambers 
We consider it a privilege to present, and listen to, diverse views. 

 
It is essential that we treat each other with respect. 

We expect that participants will: 
 

 Engage in active listening 
 Make concise statements 
 Observe any applicable time limit 

 
We further expect that participants will refrain from disrespectful displays: 

 Profanity 
 Personal Attacks 
 Signs 
 Heckling and applause 

 
Guidelines for Public Comment 

Public Comment ensures an opportunity for citizens to meaningfully participate in the decisions of its 
elected officials. It is one of several ways your voice is heard by your local government. During public 
comment we ask that all participants respect the right of others to make their comment uninterrupted. 
The council’s goal is to receive as much comment as time reasonably allows. All public comment 
should be directed to the chair (Mayor or designee). Comment made to the audience or individual 
council members may be ruled out of order. Public comment must remain on topic, and free from 
abusive language or unsupported allegations. 

During any council meeting you have two opportunities to comment: 

1. During the public comment period near the beginning of a meeting. 

2. Before any decision-making vote of the council on an agenda item. 

Comment made outside of these times may not be allowed. 

Citizens wishing to speak during any public comment period should come forward to the podium and 
state their name and address for the record. Comment may be time limited, as determined by the 
chair, to allow as many people as possible to comment. Comment prior to a decision-making vote 
must remain on the motion before the council. 

 

Thank you for observing these guidelines. 
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File Attachments for Item:

a. Out of Cycle Claims for 11/27/2025, #20043-#20075
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File Attachments for Item:

b. Building Department
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MONTHLY REPORT 
Building Department 

November 2025 
 
 
 

 

Permits Issued                                                                                                    Fees Collected 
   
Building ( 3 permits) 

1. NSFR      ………………………………………………………………………………..……..………..……   $6,932.50 
2. New/Remodel Commercial Building ……………….……………………………….…………… $495.60 
3. Renovation/Remodel       …………………………………………………….….………..…………   $0 
4. Demo  re-roof, commercial…………………………………………………………………………… $0 

 
Electrical ( 1 permits) 

1. NSFR     …………………………………………………………….……………..…………………….……   $0 
2. New/Remodel Commercial Building ……………….………………….……..………………… $0 
3. Renovation/Remodel …………………………………………..………………………….…………… $90.00 
4. Demo ………………………………………………………………….……………………..………………… $0 

 
Mechanical (1 permits) 

1. NSFR ………………………………………………………………………………..….………………….…… $0 
2. New/Remodel Commercial Building ……………….……………………..…………………..…$195.00 
3. Renovation/Remodel ……………………………………………………….….……...……………    $0 
4. Demo ………………………………………………………………………………….……..…..…………… $0 

 
Plumbing  (0 permit) 

1. NSFR     …………………………………………………………………….………..………….………………$0 
2. New/Remodel Commercial Building ……………….……………………….…………………… $0 
3. Renovation/Remodel      …………………………………………….……….……………………….  $0 
4. Demo ……………………………………………………………………….………………..………………… $0 

 

      Total permits issued:     5        Total fees collected:   $7,713.10 
 

 
Activities 

1. Inspections and consultations. 
2. Active clearing or archiving old and expired permits, depending on age of activity. 
3. Implement uniform strategies to increase records retention and accessibility thereof. 

 

Items of Interest 
1. Continued exploration of best ways to universally digitize records and day-to-day functions to be 

accessible across pertinent staff for greater efficiency. 
 

Prepared by Jenelle Berthoud, Town Clerk 
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File Attachments for Item:

d. Fire Department
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Calls for the Month of November: 68 

Calls for Stevensville Town: 22 
Calls for Stevensville Rural: 45 
Mutual Aid: 1_________________________________________     
                            
Medical Response: 45 
Fire Calls: 8 
Motor Vehicle Crash: 15 
     Total Calls: 68 
Missed calls: 1 
     

Calls for the Year to Date: 658 

Calls for Stevensville Town: 235 
Calls for Stevensville Rural: 389 
Mutual Aid: 34________________________________________ 
 
Medical Response: 482 
Fire Calls: 126 
Motor Vehicle Crash: 50 
     Total Calls: 658 
Missed calls: 37 

StevenSville Fire Department 

206 Buck Street 

Activity Report – November 2025   
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File Attachments for Item:

f. Public Works
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WO Number Type Status Description Locations Assigned To Requester

004674 CORRECTIVE Closed Just to note in the record.
Both 118 Church and 211
College refused the tree
trimming service offered
by the Town as part of the
disaster relief hazardous
tree mitigation. They said
they pay their own
arborist to take care of
those trees.

Town of Stevensville Stephen Lassiter

004673 CORRECTIVE Closed Add more fill at 427 Pine
Street around curbstop

Town of Stevensville Stephen Lassiter

004672 SCHEDULED Closed Wednesday Manhole
Inspection and degrease

Wastewater / Town of
Stevensville

Cody Anderson

004671 SCHEDULED Closed weekly/biweekly cleaning
of channels, clarifiers and
bar screen brush

19-Final Clarifier 1 /
Wastewater / Town of
Stevensville
20-Final Clarifier 2 /
Wastewater / Town of
Stevensville
23-Headworks Bldg /
Wastewater / Town of
Stevensville
24-Influent Channel /
Wastewater / Town of
Stevensville

Kevin McGinley Steve Kruse

004670 SCHEDULED Closed Influent and effluent DEQ
sampling

23-Headworks Bldg /
Wastewater / Town of
Stevensville
39-UV Bldg / Wastewater
/ Town of Stevensville

Cody Anderson Steve Kruse

004669 SCHEDULED Closed Monday empty all
garbage

Mobile / Town of
Stevensville

Cody Anderson

004662 SCHEDULED Closed Wednesday Manhole
Inspection and degrease

Wastewater / Town of
Stevensville

Cody Anderson

004659 SCHEDULED Closed Monday empty all
garbage

Mobile / Town of
Stevensville

Cody Anderson
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WO Number Type Status Description Locations Assigned To Requester

004653 CORRECTIVE Closed Rehang big swing in L&C
Park

Town of Stevensville Stephen Lassiter

004652 CORRECTIVE Closed Town wide leaf pickup all
week

Town of Stevensville Stephen Lassiter

004651 SCHEDULED Closed Influent and effluent DEQ
sampling

23-Headworks Bldg /
Wastewater / Town of
Stevensville
39-UV Bldg / Wastewater
/ Town of Stevensville

Cody Anderson Steve Kruse

004650 SCHEDULED Closed Monday empty all
garbage

Mobile / Town of
Stevensville

Cody Anderson

004649 SCHEDULED Closed Email monthly CL2
residual sheet to DEQ.
Directions at Wellhouse

Water / Town of
Stevensville

Cody Anderson
Glenn Bies
Steve Kruse

Steve Kruse
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TOWN OF STEVENSVILLE 
PUBLIC WORKS ACTIVITY REPORT 

November 2025 
 

 

UTILITIES REPORT 
Domestic Water Treatment 

 

 This Month Last Month       

Gallons Produced 
No data due to 
SCADA upgrade 20,005,000 

 
  

 Monthly, weekly and Annual reports to the state 
 Monthly Meter Readings  

 
 

Waste Water Treatment 

 This Month Last Month 

Gallons Treated 4,543,370  5,353,381 

 
 State Reports and EPA, weekly monthly and Annual samples taken and 
reports submitted. 

 Satisfied Permit reporting, testing and regulatory requirements 
 Started sludge press 

 
OTHER  

 
 Meter reads and billing cycle 
 Daily road grid inspections 
 Street maintenance, potholes, sign installation and replacement 
 Water and Wastewater plants rounds 
 Preventive maintenance at WWTP buildings 
 Vehicle Maintenance 
 Downtown risk management inspections 
 Used street sweeper on Main street 
 Continued storm damaged tree removal/pruning 
 Town wide Fall cleanup-leaf/limb removal 
 Began SCADA upgrade at wellhouse 
 Painted parking lines on 3rd by Exit Realty 
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File Attachments for Item:

a. Discussion/Decision: Approval of Updated Planning & Zoning Bylaws
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To be submitted BEFORE Noon on the Wednesday immediately  

preceding the Thursday agenda publishing deadline (8-days ahead of the meeting). 
 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Bob Michalson  

Second Person Submitting the Agenda Item: Planning & Zoning Board  

Submitter Title: Mayor 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 12/11/2025 

Agenda Topic: Discussion/Decision: Approval of Updated Planning & 
Zoning Bylaws 

Backup Documents Attached? Yes 

If no, why not?  

Approved/Disapproved? Approved 

If Approved, Meeting Date for Consideration: 12/11/2025 

Notes: The Planning & Zoning Board met on 11/12/2025 where 
they discussed and made a decision to approve the 
updated Planning & Zoning Bylaws. The vote was 
unanimous to accept the updated version and was 
proposed to go to the Town Council at their next regularly 
scheduled Town Council Meeting, 12/11/2025.  
 
The old version and the updated version are attached to 
this agenda item.  
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BY-LAWS 

STEVENSVILLE PLANNING AND ZONING BOARD 

 

ARTICLE I - NAME, MEMBERSHIP AND TERMS 

 

SECTION 1. Name  

a. The official name of the organization shall be "The Stevensville Planning and 

Zoning Board"  

SECTION 2. Membership  

a. Members are appointed by the Mayor of the Town and affirmed by a vote of 

the Town Council.  

b. Membership shall be as specified in Montana Codes Annotated 76-1-221 

consisting of not less than seven members appointed as follows:  

(1) one member from Town Council membership 

(2) one member appointed who may, at the discretion of the Town Council, 

be an employee or hold public office in the town or county in which the 

town is located 

(3) one member to be appointed upon the designation by the county 

commissioners of Ravalli County 

(4) two members who are resident freeholders within the Town limits 

(5) two members who are resident freeholders within the extended zoning 

jurisdictions of the Town 

(6) in addition, with input from the Planning and Zoning Board Chair, and 

when deemed to be in the best interest of the Town, up to two additional 

members from within the Town's zoning jurisdictions may be appointed to 

the Board as full members 

 

 

SECTION 3. Terms  
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a. Terms of membership shall be for three (3) years based upon calendar years 

and ending in staggered intervals, excepting the Town Council member who shall 

be appointed by Town Mayor for one year term. Members may be re-appointed to 

consecutive terms.  

 

ARTICLE II – OFFICERS 

 

SECTION 1. Officers. 

The elective officers of the Planning and Zoning Board shall consist of a Chair, Vice 

Chair, and Secretary.  

SECTION 2. Nomination and election of officers.  

Nomination of elective officers shall be made at the annual election meeting which shall 

be held at the election meeting in January. The election shall follow immediately 

thereafter. Officers shall be nominated and elected from the appointed members only. A 

nominee receiving a majority vote of those present at the election meeting shall be 

declared elected.  

SECTION 3. Terms of officers.  

The elective officers shall take office immediately upon election in January and shall 

serve for a term of one year.  

SECTION 4. Vacancies in office.  

Vacancies in elective offices shall be filled immediately by regular election procedures 

for the unexpired portion of the term.  

SECTION 5. Duties of officers.  

a. Chair 

The Chair shall preside at all meetings and public hearings of the Planning and 

Zoning Board and shall call special meetings when he/she deems it necessary or 

is required to do so. The Chair shall certify the expenditures of the Planning and 

Zoning Board funds and shall sign the minutes of the board meetings and all 

official papers and plans involving the authority of the Planning and Zoning Board 

which are transmitted to the Town Council. The Chair shall have the privilege of 

discussing all matters before the Board and voting thereon. The Chair shall have 

all the duties normally conferred be parliamentary usage on such officers and 

shall perform such other duties as may be ordered by the Board, except as 
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otherwise provided in these by-laws, in other Board resolutions, or in Town 

Ordinances. 

b. Vice-Chair 

The Vice-Chair shall assume the duties and powers of the Chair in his/her 

absence. If the Chair and Vice-Chair are both absent, the board members shall 

elect a temporary Chair by a majority vote of those present at the regular, 

recessed, or special meeting, who shall assume the duties and powers of the 

Chair or Vice-Chair during their absence.  

c. Secretary 

The Secretary shall keep the minutes of the regular, recessed, and special 

meetings of the Board. Such minutes shall be approved by the Board and signed 

by the Chair. The Secretary shall also keep the minutes of the Board committee 

meetings when requested to do so. He/she shall give notice of all regular and 

special meetings to Board members, shall prepare the agenda of regular and 

special meetings, shall serve proper legal notice of all public hearings, and shall 

serve draft and sign the routine correspondence of the Board. The secretary shall 

maintain a file of all studies, plans, reports, recommendations, and official 

records of the Board and shall perform such other duties as the Board may 

determine.  

SECTION 6. Attendance.  

The failure to attend three consecutive regular meetings shall be construed as a 

resignation from the Planning and Zoning Board. The Chair shall notify the appropriate 

governing body of the vacancy.  

SECTION 7. Vacancies.  

The Mayor, with Town Council concurrence, shall fill a vacancy occurring on the 

Planning and Zoning Board within 90 days after notification.  

 

ARTICLE III – MEETINGS 

 

SECTION 1. Regular meetings: Time and place.  

A regular quarterly meeting shall be held within the following months of January, April, 

July, and October at a reasonable time in the Town Hall. Legal public notice of time and 

date shall be posted. 
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SECTION 2. Recessed meetings.  

Any regular meeting may be recessed to a definite time and place by a majority vote of 

the Planning and Zoning Board members present at the meeting.  

SECTION 3. Special meetings.  

The Chair may call special meetings of the Planning and Zoning Board or by any two 

members upon written request to the secretary. The secretary shall send to all 

members, at least two days in advance of a special meeting, a written notice fixing the 

time and place of the meeting.  

SECTION 4. Notice of meetings. 

Notice of all meetings and special meetings shall be given by the secretary to the 

members of the Planning and Zoning Board. The notice shall state the date, time, and 

place of the meeting.  

SECTION 5. Order of business - Regular meetings.  

a. Call to order by the Chair  
b. Roll call  
c. Approval of minutes of preceding meeting  
d. Public comments  
e. Regular business  
f. Written communications  
g. Reports from Planning and Zoning Board members and committees  
j. Adjourn  
 

SECTION 6. Public hearing procedure.  

a. Chair reviews the application orally. Assigned committee Chair adds related 

and background information. Planning and Zoning Board members permitted to 

ask relevant questions on the application. Public hearing opened. Any petitions 

and data shall be presented at this time.  

b. Proponents or opponents in audience given an opportunity to speak in favor or 

against application. Information submitted should be factual, relevant, and not 

merely duplication of previous presentation. A reasonable time shall be allowed. 

Each person speaking shall give name, address, and nature of interest in the 

matter.  

c. Other interested parties allowed to comment or make inquiries. Planning staff 

presents technical analysis, reviews planning considerations and basic policy, 

cites possible alternatives, and makes recommendations, if any.  
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d. Brief rebuttal for proponents and opponents heard separately and 

consecutively, with presentation limited to their spokesman.  

e. Public hearing closed. Planning and Zoning Board members voice other 

significant considerations, pose any relevant questions. 

f. Motion for disposition.  

SECTION 7. Quorum.  

A majority of the members of the Planning and Zoning Board shall constitute a quorum 

for the transaction of business and the taking of official action.  

SECTION 8. Motions.  

The Chair shall restate motions before a vote is taken. The name of the members 

making and seconding a motion shall be recorded in the minutes of the meeting.  

SECTION 9. Voting.  

Any action taken by the majority of those present, when those present constitute a 

quorum, at any regular, recessed, or special meeting of the Planning and Zoning Board 

shall be deemed and taken as action of the Board. All matters requiring a public hearing 

before the Board and all matters referring to the Planning and Zoning Board by the 

Town Council shall be by roll call vote and the vote of each member shall be recorded in 

the minutes of the meeting. 

 SECTION 10. Reports.  

On all matters considered by the Planning and Zoning Board, the report and 

recommendations, if any, of the board staff or appropriate committees shall be 

presented to the board and shall be recorded in the minutes of the meeting.  

SECTION 11. Parliamentary procedure.  

Parliamentary procedure in Planning and Zoning Board meetings shall be governed by 

the Roberts Rules of Order, Revised, unless it is specifically provided otherwise in these 

by-laws, in other Planning and Zoning Board resolutions or in Town Ordinances.  

SECTION 12. Public nature of meetings and records.  

All regular, recessed, and special meetings, hearings, records, and accounts shall be 

open to the public.  

 

 

ARTICLE IV – COMMITTEES 
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SECTION 1. Establishment of committees.  

The Board may establish such standing or special committees as it deems advisable 

and assign each committee specific duties or functions. No standing or special 

committee shall have the power to commit the Board to the endorsement of any plan or 

program without its submission to the body of the Board.  

SECTION 2. Appointment and terms of committee members. 

 The Chair of the Planning and Zoning Board shall appoint the members of each 

standing or special committee and shall name the Chair of each committee. The 

members of each standing committee shall be appointed at the first regular meeting in 

January. Special committees may be appointed at such times and for such purposes 

and terms as the Board approves.  

SECTION 3. Committee vacancies.  

Vacancies on committees shall be filled immediately by the Chair of the Board.  

SECTION 4. Meetings of committees. 

All committees shall meet at the call of the committee Chair provided that the Chair of 

the Board shall also have the opportunity to call a special meeting of any committee at 

any time and upon such notice as the Chair may specify.  

SECTION 5. Quorum and voting.  

A majority of the members appointed shall constitute a quorum of all committees. The 

affirmative vote of a majority of the committee membership shall be required for the 

adoption of a matter before the committee.  

 

ARTICLE V – AMENDMENTS 

 

SECTION 1. Amendments.  

a. These by-laws may be amended at any regular meeting by the affirmative vote 

of members of the Planning and Zoning Board provided that the proposed 

amendments have submitted in writing at a previous meeting.  

b. Final approval of these amendments is required by a majority vote of the Town 

Council.  
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PASSED AND ADOPTED AS AMENDED BY THE STEVENSVILLE PLANNING AND 

ZONING BOARD THIS ________ DAY OF __________, _________. 

 

________________________________________________ 

Signed by Planning and Zoning Board Chair  

ATTEST: _________________________________________ 

 Board Secretary 

 

Approved by Stevensville Town Council this __________ day of ___________, 

_________. 

 

ATTEST: _________________________________________ 

Town Clerk 
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File Attachments for Item:

b. Discussion/Decision: Medical Director Agreement between Marcus Daly Corporation, d/b/a 

Bitterroot Health and the Stevensville Fire Department 
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To be submitted BEFORE Noon on the Wednesday immediately  

preceding the Thursday agenda publishing deadline (8-days ahead of the meeting). 
 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Bob Michalson  

Second Person Submitting the Agenda Item: Chief Jeff Motley  

Submitter Title: Mayor 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 12/11/2025 

Agenda Topic: Discussion/Decision: Medical Director Agreement 
between Marcus Daly Corporation, d/b/a Bitterroot Health 
and the Stevensville Fire Department  

Backup Documents Attached? Yes 

If no, why not?  

Approved/Disapproved? Approved 

If Approved, Meeting Date for Consideration: 12/11/2025 

Notes: The Medical Director Agreement is needed to keep the 
license current. This agreement will need signatures and 
be completed prior to the end of the year.  
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File Attachments for Item:

c. Discussion/Decision: Resolution No.576 a Resolution of the Stevensville Town Council 

Declaring Certain Town Property as Sold
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To be submitted BEFORE Noon on the Wednesday immediately  

preceding the Thursday agenda publishing deadline (8-days ahead of the meeting). 
 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Bob Michalson 

Second Person Submitting the Agenda Item: Jeff Motley and Stephen Lassiter 

Submitter Title: Mayor 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 12/11/2025 

Agenda Topic: Discussion/Decision: Resolution No.576 a Resolution of 
the Stevensville Town Council Declaring Certain Town 
Property as Sold 

Backup Documents Attached? Yes 

If no, why not?  

Approved/Disapproved? Approved 

If Approved, Meeting Date for Consideration: 12/11/2025 

Notes:  
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1 
 

RESOLUTION NO. 576 

 
A RESOLUTION OF THE STEVENSVILLE 

TOWN COUNCIL DECLARING CERTAIN 

TOWN PROPERTY AS SOLD 

 

 
WHEREAS,  the items herein of town owned property have served their useful life for the 

Town of Stevensville purposes and needs are no longer being used or operated by the 

Town; and, 

 
WHEREAS, the Town does not anticipate using or operating said property at any time in 

the future; and, 

 
WHEREAS, Montana Code Annotated 7-8-4201authorizes the Town Council to sell, 

dispose of, donate or lease any  property belonging to the Town; and,  

 
NOW THEREFORE, BE IT RESOLVED that the following items be sold:  

 

 
1. 1985 Pierce 55’ Quint Ladder Truck (fire department vehicle) Mileage: 106,564 

2. 1998 Dodge Ram 1500 V6 Magnum 3.9 liter, 2-wheel drive (public works vehicle) Mileage: 

179,644 

3. 1996 GMC 1500 V6 4.3 liter, 2-wheel drive (public works vehicle) Mileage: 214,669 

 

 

 

 
DATED this 11th day of December 2025, after motion and second at a regular meeting of the 

Stevensville Town Council. 

 

 
Approved: Attest: 

 
 

 

Bob Michalson, Mayor Jenelle S. Berthoud, Town Clerk 
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