
 

Stevensville Town Council Meeting 
Agenda for 

THURSDAY, JUNE 11, 2020 
7:00 PM 

 
LOCATION: North Valley Public Library, 208 Main Street 

CAPACITY IS LIMITED DUE TO SOCIAL DISTANCING REQUIREMENTS 

The Town of Stevensville live streams Town Council and board meetings on our website at 
www.townofstevensville.com/meetings. 

 
 

1. Call to Order and Roll Call 

2. Pledge of Allegiance 

3.    Public Comments (Public comment from citizens on items that are not on the agenda) 

4.    Approval of Minutes 

5.    Approval of Bi-Weekly Claims 

 a.    Claims #15988-16028 in the amount of $37,939.03 

6.    Administrative Reports 
a. Airport Manager's Report 
b. Building Department Report 
c. Finance Report 
d. Fire Department Report 
e. Parks & Recreation Report 
f. Police Department Report 
g. Public Works Report 

7.     Guests 

8.     Correspondence 

9.     Public Hearings 

10.   Unfinished Business 
a. Discussion/Decision: Resolution No. 470, annexing a Tract of Land Located in Section 35, 

Township 9 North, Range 20 West, 26.06 Acres, CS #691110-R Tract 1-B 

11.   New Business 
a. Discussion/Decision: Fire Department Volunteer Roster 
b. Discussion/Decision: Creating a permanent Parks & Recreation Director position and 

authorizing compensation 
c. Discussion/Decision: Creating seasonal Park Attendant positions and authorizing 

compensation 

12.    Executive Report 

13.    Town Council Comments 

14.    Board Reports 

15.    Adjournment 
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Stevensville Town Council Meeting 
June 11, 2020 Agenda 

 
 

 

 
 

Welcome to Stevensville Town Council Chambers 
We consider it a privilege to present, and listen to, diverse views. 

 
It is essential that we treat each other with respect. 

We expect that participants will: 
 

 Engage in active listening 
 Make concise statements 
 Observe any applicable time limit 

 
We further expect that participants will refrain from disrespectful displays: 

 Profanity 
 Personal Attacks 
 Signs 
 Heckling and applause 

 
Guidelines for Public Comment 

Public Comment ensures an opportunity for citizens to meaningfully participate in the decisions of its 
elected officials. It is one of several ways your voice is heard by your local government. During public 
comment we ask that all participants respect the right of others to make their comment uninterrupted. 
The council’s goal is to receive as much comment as time reasonably allows. All public comment 
should be directed to the chair (Mayor or designee). Comment made to the audience or individual 
council members may be ruled out of order. Public comment must remain on topic, and free from 
abusive language or unsupported allegations. 

During any council meeting you have two opportunities to comment: 

1. During the public comment period near the beginning of a meeting. 

2. Before any decision-making vote of the council on an agenda item. 

Comment made outside of these times may not be allowed. 

Citizens wishing to speak during any public comment period should come forward to the podium and 
state their name and address for the record. Comment may be time limited, as determined by the 
chair, to allow as many people as possible to comment. Comment prior to a decision-making vote 
must remain on the motion before the council. 

 

Thank you for observing these guidelines. 
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File Attachments for Item:

 Claims #15988-16028 in the amount of $37,939.03
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TOWN OF STEVENVILLE 

AIRPORT ACTIVITY REPORT 

June 11, 2020 

 

MONTHLY REPORT: 

Construction on the parallel taxiway started on June 1, 2020. The first phase of the project is 

rehabilitating the parallel taxiway at the approach end of runway 30 to the south apron and 

completing a midfield taxiway way. The engineering firm is Morrison-Maierle and the 

construction company is Knife River. Both companies have been excellent to work with.  

 

Maintenance that was completed over the past few months included:  

 Replacing windsock at segmented circle 

 Irrigation ditch burn 

 Replaced flying lane 

 New fire extinguisher by self-serve fuel 

 County came to weed spray 

 New runway light fixture was installed 

 Runway lights replaced 

 

The Airport also received a $30,000 grant from the CARES Airport Grants. The grant must be 

used on Airport operating expenses.   
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File Attachments for Item:

b. Building Department Report
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MONTHLY REPORT 
Building Department 

May 2020 
 
 
 

 

Permits Issued                                                                                                    Fees Collected 
   
Building (12 permits) 

1. NSFR ………………………………………………………………………………..……..………..…………. $5,938.75 
2. New Commercial Building ……………….……………………………….…………….……..…….. $1,810.00 
3. Renovation/Remodel …………………………………………………….….………..……………..… $2,163.00 
4. Demo ………………………………………………………………………………….…………………..…… $0,050.00 

 
Electrical (1 permit) 

1. NSFR ………………………………………………………………….……………..…………………….…… $0,000.00 
2. New Commercial Building ……………….………………….……..…………………………..……. $0,000.00 
3. Renovation/Remodel …………………………………………..………………………….…………… $0,060.00 
4. Demo ………………………………………………………………….……………………..………………… $0,000.00 

 
Mechanical (2 permits) 

1. NSFR ………………………………………………………………………………..….………………….…… $0,155.00 
2. New Commercial Building ……………….……………………..…………………..……..……….. $0,000.00 
3. Renovation/Remodel ……………………………………………………….….……...……………… $0,050.00 
4. Demo ………………………………………………………………………………….……..…..…………… $0,000.00 

 
Plumbing (3 permits) 

1. NSFR ……………………………………………………………………….………..………….……………… $0,151.00 
2. New Commercial Building ……………….……………………….………………………………….. $0,000.00 
3. Renovation/Remodel ……………………………………………….……….……………………….… $0,079.00 
4. Demo ……………………………………………………………………….………………..………………… $0,000.00 

 

      Total permits issued:  18                                                Total fees collected:   $10,456.75 
 

 
Activities 

1. Inspections and consultations. 
2. Active clearing or archiving old and expired permits, depending on age of activity. 
3. Implement uniform strategies to increase records retention and accessibility thereof. 

 

Items of Interest 
1. Continued exploration of best ways to universally digitize records and day to day functions to be 

accessible across pertinent staff for greater efficiency. 
 

Prepared by Tim Netzley, Building Official 
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File Attachments for Item:

d. Fire Department Report
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Calls for the Month of May: 50 

Calls for Stevensville Town: 15 
Calls for Stevensville Rural: 24 
Mutual Aid: 0 
 
EMS Response: 31 
Fire Calls: 5 
Motor Vehicle Crash: 3 
       
 

Calls for the Year to Date: 266 

Calls for Stevensville Town: 113 
Calls for Stevensville Rural: 145 
Mutual Aid: 8 
 
EMS Response: 183 
Fire Calls: 66     
Motor Vehicle Crash: 66 
     

StevenSville Fire Department 

206 Buck Street 

Activity Report – May 2020 
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File Attachments for Item:

f. Police Department Report
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TOWN OF STEVENSVILLE 
POLICE DEPARTMENT ACTIVITY REPORT 

                                          June 11th, 2020 
  

MONTHLY REPORT:   
  
 
POLICE DEPARTMENT STATISTICS:   
 
March 2020 
 
Calls for Service: 65 
 
April 2020 
 
Calls for Service:  91 
 
May 2020 
 
Calls for Service:  58 
 
March, April and May Calls for Service pertained to: 
 
PFMA’s, Disturbances, Traffic Violations, Suspicions Person/Circumstance, Agency 
Assistances, Disorderly Conduct, 911 Hang up/Open lines, DUI Offenses, Criminal 
Mischief, Thefts, Animal Noise Complaints, Welfare Checks, Traffic Accidents.  
 
 
Calls for Service January 1, 2020-May 31, 2020:  376 
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File Attachments for Item:

g. Public Works Report
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TOWN OF STEVENSVILLE 
PUBLIC WORKS ACTIVITY REPORT 

June 11th, 2020 
 

 

UTILITIES REPORT 
 
 

 In April we hired Dustin Tribby; He currently has his wastewater certification 
and he will work on his water certification. 

 First week of May we did leak locates.  Found 50 possible leaks; Repaired a leak 
at 302 6th St.   

 Installed water meters in water pits. 
 
 
STREETS & TRANSPORTATION 

 
 We did “Spring Clean Up” of yard waste. 
 Installed dry wall on Buck St. between 3rd & 4th Street. 
 Rocky Mountain Contractors; Bored 40’ through sewer service at day care at 97 
Main St.   

 
CEMETERY’S 

 
 2 graves & 3 urns  
 Sod laid down on winter graves 

 
PARK MAINTENANCE 
 

 Took 5 dead trees out on Main St. and planted 5 new trees 
 Concrete work done at Lewis & Clark Park 
 Started work on the pool  
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File Attachments for Item:

 Discussion/Decision: Resolution No. 470, annexing a Tract of Land Located in Section 35, 

Township 9 North, Range 20 West, 26.06 Acres, CS #691110-R Tract 1-B
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To Be Submitted BEFORE Noon on the Wednesday before the Council Meeting 

 

Agenda Item Type: Unfinished Business 

Person Submitting the Agenda Item: Brandon E. Dewey 

Second Person Submitting the Agenda Item:  

Submitter Title: Mayor 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 06/04/2020 

Agenda Topic: Discussion/Decision: Resolution No. 470, annexing a 
Tract of Land Located in Section 35, Township 9 North, 
Range 20 West, 26.06 Acres, CS #691110-R Tract 1-B 

Backup Documents Attached? Yes 

If no, why not?  

Approved/Disapproved? Approved 

If Approved, Meeting Date for Consideration: 06/04/2020 

Notes:  
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     07-16-2018 

 

 
 

TOWN COUNCIL 
Council Communication  

Regular Meeting 
June 11, 2020 

 

Agenda Item: Unfinished Business 
Discussion/Decision: Resolution No. 470, annexing a Tract of Land Located in Section 35, 
Township 9 North, Range 20 West, 26.06 Acres, CS #691110-R Tract 1-B 

 

Other Council Meetings 
 February 27, 2020 
 March 12, 2020 
 June 4, 2020 
 

Exhibits 
A. Resolution No 470 

B. Annexation Map 

C. Plan for Services 

D. Annexation Petition 

E. Planning & Zoning Board Recommendation 

 
This agenda item provides Council with the ability to authorize the annexation of property 
adjacent to the Town’s existing incorporated boundary.  

 
 
Background: 
 
On February 27, 2020 Resolution No. 470 was brought forth to the Town Council with the intent 
to annex the property described as a Tract of Land Located in Section 35, Township 9 North, 
Range 20 West, 26.06 Acres, CS #691110-R Tract 1-B. 
 
The proposed zoning of the property is C-2. The property owner, Jesse Reeves, states that his 
plans for the property are to build up to two homes on the property, as well as a possible building 
to for his home-based contracting business. Mr. Reeves desires municipal water and sewer 
services on the property and in exchange for annexation will provide an easement for the 
Town’s future well field infrastructure. The Town’s Twin Creeks Well Field is adjacent to the 
26.06 acre proposed annexation. 

 
On March 12, 2020 the Town Council decided to table Resolution No. 470, with the intent to 
wait for a contract to come forward with property owner, Mr. Reeves. 
 
On June 5, 2020 the Town Council took action to proceed with annexation without a contract 
for easement. Upon consideration of the annexation, the Council voted against the resolution 
and expressed desire to reconsider the item an a subsequent meeting where more information 
can be provided. The Council agreed to provide their specific questions to the Mayor by 
Monday, June 8, 2020.  
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Board/Commission Recommendation: Applicable - Not Applicable 
  The Planning & Zoning Board recommends annexation. 
 
 
Alternative(s):  do not approve Resolution No. 470 
  

MOTION 

 
I move to: approve Resolution No. 470, annexing a Tract of Land Located in Section 35, Township 

9 North, Range 20 West, 26.06 Acres, CS #691110-R Tract 1-B 
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RESOLUTION NO. 470 

A RESOLUTION TO ANNEX 

WHEREAS, Jesse Reeves, as owner of the parcel of land described in Exhibit 1, has 

filed a Petition for Annexation to the Town, pursuant to MCA Title 7, Chapter 2, Part 46; 

and 

WHEREAS, pursuant to §7-2-4601(3)(a)(i), Jesse Reeves represents more than 50% 

resident electors owning real property in the area to be annexed; and 

WHEREAS, the Town of Stevensville Planning and Zoning Board has reviewed the 

Petition submitted by Jesse Reeves and recommended that the Town Council proceed 

with annexation; and 

WHEREAS, the plan for services has been developed and deemed adequate by the 

Town Council; and 

WHEREAS, the Town Council has determined that it is in the best interest of the Town 

of Stevensville that the legally described parcel of land described in Exhibit 1 be 

annexed in accordance with §7-2-4601(3)(b). 

NOW THEREFORE BE IT RESOLVED, that the Town Council of the Town of 

Stevensville annexes the parcel of land legally owned by Jesse Reeves as described in 

Exhibit 1. 

PASSED AND ADOPTED by the Town of Stevensville, Montana this 4th day of June, 

2020. 

Approved:      Attest: 

____________________________  ____________________________ 

Brandon E. Dewey, Mayor    Monica Hoffman, Town Clerk 
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CS 691110-R (Tract 1-B) Service Plan 1  

EXHIBIT A 
  

Town of Stevensville 
Annexation Service Plan 

For Annexation CS 691110-R (Tract 1-B) 
 
I. TERRITORY 

 
This service plan is applicable to 26.06 acres of land located in the NE ¼ NE ¼ of 
Section 35, Township 9 North, Range 20 West, P.M.M., Tract 1-B, Certificate of 
Survey No. 691110-R, in Ravalli County, Montana. The territory is located in the 
general vicinity south and west of the intersection of Middle Burnt Fork Road and 
Logan Lane. A map of the area is attached hereto and incorporated herein by 
reference. The territory consists primarily of vacant land. 

 
II. GENERAL PROVISIONS 

 
a. Effective Term. This service plan shall be in effect for a ten-year 

period commencing on the effective date of the annexation. 

 
b. Amendment or Renewal. This service plan may be amended from 

time to time as provided by Law. Renewal of the service plan shall be at the sole 
option of the Stevensville Town Council. 

 
c. Intent. It is the intent of the Town of Stevensville that this service plan 

shall provide for the delivery of full municipal services to the annexed area in 
accordance with State law. The failure of this plan to describe any particular 
service shall not be deemed to be an attempt to omit the provision of such 
services from the annexed area. The delivery of municipal services may be 
accomplished through any means permitted by law. 

 
d. Level of Services to be Provided. It is the intent of the Town of 

Stevensville to provide the level of services required by State law. The Town 
Council finds and determines that the level of services, infrastructure and 
infrastructure maintenance provided within the area prior to annexation is not 
greater than is provided in the Town. The Town Council finds and determines 
that the services, infrastructure and infrastructure maintenance proposed by this 
plan are comparable to that provided to other parts of the Town with topography, 
land use, and population density reasonably similar to the annexed area. The 
Town Council finds and determines that implementation of this plan in the 
manner proposed will not reduce the level of fire, police, and emergency medical 
services available within the Town. 
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CS 691110-R (Tract 1-B) Service Plan 2  

III. SERVICES TO BE PROVIDED AT ANNEXATION 
 

These services will be provided within the annexed area immediately upon 
the effective date of the annexation. In the case of a gated subdivision, it will be 
the responsibility of the Property Owners Association (POA) to provide 
emergency service and Town staff access, particularly in cases where the 
access mechanism changes on or after annexation. 

 
a. Police Protection. Police services include criminal investigations, 

routine patrol, traffic enforcement, and dispatched response to both emergency 
and non-emergency service calls. 

 
As a result of this annexation, no new patrol officers or patrol units are 

necessary to serve the area. It is anticipated that police services within the 
annexed area will be provided utilizing existing levels of personnel and 
equipment. 

 
Currently, the nearest police station is Police Headquarters, which is 

located at 206 Buck Street. 

 
b. Fire Protection. The Stevensville Fire Department will provide 

emergency fire suppression and routine fire prevention services within the 
annexed area. 

 
The Stevensville Fire Department does not provide primary EMS services.  

Marcus Daly Ambulance Service currently provides EMS services throughout the 
County. Firefighters may be dispatched to the scene of accidents or other 
medical emergencies to assist Ambulance Service EMS  personnel or to provide 
“first responder” services pending the arrival of EMS personnel. 

 
The Fire Department currently operates two fire stations that are located 

on Buck Street and Stevensville Airport Road. The annexed area will initially be 
incorporated in the zones served by Fire Station No. 1 on Buck Street. The 
station(s) assigned to the annexed area may be altered from time to time in 
response to service demands, shifts or growth in population, future annexations 
or other relevant considerations. 

 
Stevensville Rural Fire District currently provides fire protection services to 

the area. After the area is annexed to Stevensville, the Town will require SRFD to 
remove the area from the territory of SRFD. 

 

c. Solid Waste Collection. Privately owned solid waste management 
service providers currently provide collection services within the annexation 
territory area and shall continue to provide such services.  
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CS 691110-R (Tract 1-B) Service Plan 3  

d. Maintenance of Water and Wastewater Facilities. The annexation 
territory is presently within the service area of the Town of Stevensville. 

 
The Town does not maintain privately owned water wells or septic or 

aerobic wastewater systems. Property owners who currently have water wells, 
septic or aerobic wastewater systems may keep them as long as they are 
maintained in proper working order. When Town wastewater disposal facilities 
are available to serve existing development, the Town may require connection to 
the Town system instead of permitting the installation of new septic or aerobic 
disposal systems. Mandatory connection to the Town wastewater system will not 
be required where existing systems remain in good working order and do not 
present a threat to public health or safety. 

 
e. Maintenance of Roads, Streets and Street Lighting. The Town is not 

responsible for the maintenance of private streets or roads in the annexed area. 
 

The Town will assume the responsibility for maintenance of public streets 
and roads directly adjacent to or within the annexation territory.  Any such streets 
or roads  formerly maintained by Ravalli County that become subject to Town 
maintenance will be maintained in a condition which is at least equal to the 
County maintenance standard, however, the Town will not be required to 
reconstruct or upgrade such streets to a higher standard. 

 
It is the responsibility of the developer to construct or provide those streets 

or roads necessary to serve the demands of new development in the areas to be 
annexed. The Town may accept the dedication of public streets constructed in 
accordance with applicable development regulations of the Town and will 
thereafter be responsible for their maintenance. 

 
f. Maintenance of Parks, Playgrounds and Swimming Pools. There 

are no public parks, playgrounds, or swimming pools within the area to be 
annexed. Private recreational facilities, open spaces and swimming pools are 
unaffected by the annexation. 

 
g. Maintenance of any other Public Building, Facility or Service. 

Annexation does not transfer ownership of most public buildings, facilities or 
services, all of which should continue to be maintained or provided by the public 
entity that currently owns or provides them. Privately owned facilities, including 
privately owned and operated storm water detention facilities, are not affected by 
the annexation. 

 

An appropriate Town Department will be assigned to assume 
responsibility for the maintenance or provision of any facilities or services which 
become the responsibility of the Town and are not covered by this service plan. 
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CS 691110-R (Tract 1-B) Service Plan 4  

IV. CAPITAL IMPROVEMENTS 
 

Construction of these capital improvements will be substantially completed 
within 2½ years. 

 
a. Police Protection. No additional capital improvements are needed at 

this time to provide police services. 

 
b. Fire Protection. No capital improvements are needed at this time to 

provide fire protection services. 

 
c. Solid Waste Collection. No capital improvements are needed at this 

time to provide solid waste collection services. 

 
d. Water and Wastewater Facilities. No capital improvements are 

needed at this time to provide water and wastewater services. 

 
e. Roads, Streets and Streetlights. No new roads, streets or streetlights 

are needed at this time. It will be the responsibility of the developer of the 
property to provide the roads and streets necessary to serve new development 
within the annexed area. 

 
f. Parks, Playgrounds and Swimming Pools. No capital improvements 

are needed at this time to provide recreational services. 

 
g. Other Public Buildings, Facilities or Services. No capital 

improvements are needed at this time to provide other public services. 

 
V. WATER AND WASTEWATER SERVICE EXTENSION POLICIES 

 
The Town provides fee-based water and wastewater services to the 

portions of the Town which are not within an area served by another water or 
wastewater utility. Water and wastewater services are generally only provided to 
lots that have been properly subdivided or platted. The City may decline to 
provide service to any property that is not platted. 

 
For lots that have water or wastewater lines in an abutting street or 

easement, the owner may receive water or wastewater service by applying for a 
tap and paying any required fees. 

 

The provision of water and wastewater facilities for new development 
within the Town is primarily governed by the Town’s building code and 
subdivision ordinances that are found in Chapters 6, 10 and 26 of the Town Code 
of Ordinances. New development must be served by owner/developer provided 
public water and wastewater facilities that meet the Town’s standard 
requirements. Upon construction and dedication by the owner/developer the 
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CS 691110-R (Tract 1-B) Service Plan 5  

Town agrees to provide services via the facilities and thereafter to maintain them 
in accordance with municipal code and state law. 

 
Facilities necessary to serve a new development are provided at the sole 

cost of the owner/developer. Such facilities include not only those which are 
located within the owner/developer’s property, but also any exterior mains which 
must be extended to connect the property under development to the point of 
connection with the Town’s existing facilities. The Town need not compensate 
the owner/developer for the ordinary costs of extending exterior mains. 

 
The Town may require that the owner/developer provide oversized water 

or wastewater facilities. In such cases the Town will pay the reasonable cost of 
such oversizing. Whether or not a particular line sizing constitutes “oversizing,” is 
determined upon the basis of generally accepted sound engineering design 
practices. 

 
In newly annexed areas the Town examines the need for line extensions 

to serve existing development that does not currently receive water or 
wastewater services. The Town will determine the need for the construction of 
lines and facilities to serve existing development after giving due consideration to 
the topography, land use, population density, the adequacy of existing private 
water wells and septic tanks and anticipated levels of demand. The Town will not 
undertake line extensions to serve such existing development unless the new 
lines will be logical, reasonable and prudent extensions of the Town’s existing 
facilities. 

 
From time to time, upon the request of an interested property owner the 

Town will consider whether or not line extensions previously deemed 
unnecessary have become necessary as a result of changed conditions. 

 
The Town may recover the capital costs of extending water or wastewater 

facilities to serve existing development through the use of infrastructure fees, 
assessments or any other method authorized by law. 

 
Once sewer lines become available in an abutting street or easement the 

Town may require that existing development connect to the Town’s sewer 
system. 
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File Attachments for Item:

 Discussion/Decision: Fire Department Volunteer Roster
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To Be Submitted BEFORE Noon on the Wednesday before the Council Meeting 

 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Jeff Motley 

Second Person Submitting the Agenda Item:  

Submitter Title: Fire Chief 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 6/11/2020 

Agenda Topic: Discussion/Decision: Fire Department Volunteer Roster 

Backup Documents Attached? No 

If no, why not? Roster to be provided at or prior to meeting 

Approved/Disapproved? Approved 

If Approved, Meeting Date for Consideration: 6/11/2020 

Notes: This item will include updating the personnel listed on the 
Fire Department roster. 
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File Attachments for Item:

b. Discussion/Decision: Creating a permanent Parks & Recreation Director position and 

authorizing compensation
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To Be Submitted BEFORE Noon on the Wednesday before the Council Meeting 

 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Brandon E. Dewey 

Second Person Submitting the Agenda Item:  

Submitter Title: Mayor 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 6/11/2020 

Agenda Topic: Discussion/Decision: Creating a permanent Parks & 
Recreation Director Position and Authorizing 
Compensation 

Backup Documents Attached? Yes 

If no, why not?  

Approved/Disapproved? Approved 

If Approved, Meeting Date for Consideration: 6/11/2020 

Notes:  
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     07-16-2018 

 

 
 

TOWN COUNCIL 
Council Communication  

Regular Meeting 
June 11, 2020 

 

Agenda Item: New Business 
Discussion/Decision: Creating a permanent Parks & Recreation Director Position and 
Authorizing Compensation 

 

Other Council Meetings   

Exhibits 
A. Parks & Recreation Director Position Description 

 
This agenda item provides Council with the ability to authorize the position of Parks & 
Recreation Director and authorize compensation. 
 
Background: 
 
Citizens and visitors of Stevensville have long enjoyed the many benefits that our parks bring 
to the Community. Like most Town’s in Western Montana, the opportunities for recreation in 
our area are endless and the chance to catch the beauty of our great valley is enjoyed year-
round. The Town of Stevensville’s informal parks & recreation department has historically 
encompassed the facilitation of activities held by other organizations, primarily youth athletics. 
Additionally, the Town owns and operates a seasonal swimming pool, offering swim lessons for 
youth and aerobic exercise classes for adults. Open swim and family swims schedules are 
offered as well.  
 
The health benefits of parks and recreation programs are measurable, well-documented and 
quantified in numerous studies. Specifically, parks: 

 Offer opportunities for physical activity which help to increase fitness and lower levels of 
obesity. 

 Enable people to connect with nature, which is known to confer certain health benefits 
and enhance well-being. 

 Improve mental health as parks can serve as venues for stress reduction. 

 Mitigate the effects of climate change, and air and water pollution impacts on public 
health. 

 Facilitate community interaction as parks can serve as formal and informal places where 
people meet. 

 Reduce injuries as parks and trails provide safe spaces for people to play and exercise, 
away from busy streets. 

 
The creation of this position aims to improve the overall public health and wellness of 
Stevensville’s citizens and visitors.  
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In response to the many challenges our community faces in both recreation programming, the 
Town’s Administration has developed a formal Park’s & Recreation Program that aims to 
implement year-round programming for youth in the community. The program will also aim to 
provide recreation opportunities for adults as well while highlighting the functions and facilities 
that currently exist in our parks system. 
 
Year-round programming could consist of the following: 

 After School programming  

 Summer Activity Camps – Day camps through the summer season. June-August. 

 Aquatics programming enhancements for all ages. 

 Additional parks-oriented events and activities throughout all seasons. 
 
To plan, implement and coordinate these efforts a permanent full time Parks & Recreation 
Director is needed. This full-time year-round position would determine and oversee the 
programming for camps and activities, as well as take over the management of the seasonal 
swimming pool.  
 
In response to COVID-19, the administration recognized and determined that in order to ensure 
the safety of park users and to maintain compliance with public health orders from Governor 
Steve Bullock, additional staff were needed to implement sanitation procedures. A full-time 
seasonal Parks & Recreation Director was hired to replace the vacant Pool Manager position 
and oversee summer staffing & operations. Short term funding is available from CARES and 
FEMA to reimburse the COVID-19 related personnel costs.  
 
The programming and position for regular operations will be funded through modest fees 
collected for services and existing revenue generated for parks.   
 
 

 
Board/Commission Recommendation: Applicable - Not Applicable 

  
 
 
Alternative(s):  do not approve a full-time year-round position 
  

MOTION 

 
I move to: create a permanent Parks & Recreation Director Position and Authorize 
Compensation at $_____/hour. 
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Adopted by Council: 

Revised:  P&R Director Job Description 1 

TOWN OF STEVENSVILLE 

PARKS AND RECREATION POSITION DESCRIPTION 

 

Position Title: Director of Parks & Recreation 

Department: Parks and Recreation 

Date:  

 

GENERAL PURPOSE 

 

The work performed by this position involves the leadership, coordination and oversight of the 

Stevensville Parks and Recreation Department. The position is responsible to plan, direct, 

manage, and oversee the programs, activities and operations of the Department including 

Recreation and Aquatics to coordinate assigned activities with other Town departments and 

outside agencies; and to provide highly responsible and complex support to the Mayor. 

 

SUPERVISION RECEIVED 

 

Works under the general direction of the Mayor.  

 

SUPERVISION EXERCISED 

 

Supervises Recreation & Aquatics Staff. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 

Assume management responsibility for all services and activities of the Parks and Recreation 

Department. 

 

Participate in the negotiation, development, planning, design and implementation of related City 

Capital Improvement Projects as well as capital improvements to existing facilities. 

 

Continuously monitor and evaluate the efficiency and effectiveness of Department methods, 

procedures and programs; assess and monitor workload; identify and implement opportunities for 

improvement; review with Mayor where appropriate. 

 

Facilitate use of all Town athletic resources to community sports organizations; supervise 

operations of all Town athletic facilities. 

 

Provide staff support to the Town’s Park Board. 

 

Inventories and recognizes when supplies or equipment need to be ordered and communicates 

the needs to the management. 

 

Interfaces with patrons regarding concerns, problems, or any other significant issues. 
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Adopted by Council: 

Revised:  P&R Director Job Description 2 

Supervise, promote, implement, and evaluate various recreational programs for children and 

adults including afterschool programming, summer camp programs, and specialized one-day 

sports events and programs.  

 

Develop, prepare, and administer Department budget, including preparing cost estimates and 

justifications for budget recommendations, researching and recommending Capital Improvement 

Projects, and monitoring and controlling expenditures. 

 

Develop and implement Department policies, procedures, and fee schedules; evaluate equity and 

adequacy of policy and fee schedules on an on-going basis; make revision recommendations as 

needed.  

 

Oversee Recreation Department Customer Relations Program.  

 

Work closely with the school district regarding joint-use and capital improvements of facilities.  

 

Maintain close contact with school officials and community groups regarding program offerings 

and coordination of services.  

 

Promote and publicize recreation programs and activities; prepare and coordinate the 

development of program and event publicity, including flyers, brochures, news releases, etc.  

 

Review and approve manuals, reports, flyers, press releases, etc., produced by subordinate staff.  

 

Prepare and maintain records and evaluation reports on new and on-going program offerings.  

 

Recruit, select, train, motivate, schedule, supervise, and evaluate full-time, part-time, and 

volunteer staff; provide staff training; work with employees to correct deficiencies; implement 

discipline and termination procedures. 

 

Provides input and feedback while responding to problems. 

 

Ensures that aquatic programs are occurring as desired. 

 

Performs related duties as required. 

 

DESIRED MINIMUM QUALIFICATIONS 

 

Education and Experience: 

 

Five years of increasingly responsible experience in the administration of recreational 

programming and social and cultural programs and services, including three years of 

management and supervisory experience. Experience in park facilities planning and design, as 

well as developing, planning, implementing, and facilitating sports programs is required. 
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Adopted by Council: 

Revised:  P&R Director Job Description 3 

Bachelor's degree from an accredited college or university with major course work in recreation, 

public administration, physical education, or a related field is required. A Master’s degree is 

preferred. A combination of education, skills and experience may substitute the requirements of 

this section. 

 

 

Necessary Knowledge, Skills and Abilities: 

 

(A) Modern principles of park planning and design. 

(B) Modern principles and methods for developing and implementing a wide variety of 

recreation, social, and leisure activities for children and adults.  

(C) Federal, State, County, and City laws, codes, regulations, and guidelines affecting 

recreation programs and activities. 

(D) Principles of human resource management, supervision, training, and performance 

evaluation.  

(E) Recreational, social, and cultural needs of the community. 

(F) Principles of facility supervision, facilitation, and maintenance. 

(G) Good computer skills. 

 

SPECIAL REQUIREMENTS 

(A) Certified Park and Recreation Professional (CPRP) as granted by the National Recreation 

and Park Association (NRPA) is preferred.  

(B) CPR and First Aid certificates.  

(C) Possession of a valid Montana Driver's License and an acceptable driving record. 

(D) Ability to pass a comprehensive background check. 

 

PHYSICAL DEMANDS 

 

The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. Reasonable accommodations 

may be made to enable individuals with disabilities to perform the essential functions. 

 

Ability to work in a standard office environment using computer equipment, with ability to travel to 

different sites and locations and lift 50 pounds. May at times be exposed to outdoor environment 

including hot and cold temperatures and noise. 

 

WORK ENVIRONMENT 

 

The work environment characteristics described here are representative of those an employee 

encounters while performing the essential functions of this job. Reasonable accommodations may 

be made to enable individuals with disabilities to perform the essential functions. 

 

While performing the duties of this job, the employee occasionally works near moving mechanical 

parts, pool mechanical systems. The employee occasionally is exposed to wet and dry conditions. 
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The noise level in the work environment is usually quiet while in the office, and moderately loud 

when in the facility. 

 

The employee may be exposed to stressful situations as a result of human behavior. 

 

 

Employee:        Date:      

 

Supervisor: ___      Date:      
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File Attachments for Item:

c. Discussion/Decision: Creating seasonal Park Attendant positions and authorizing 

compensation
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To Be Submitted BEFORE Noon on the Wednesday before the Council Meeting 

 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Brandon E. Dewey 

Second Person Submitting the Agenda Item:  

Submitter Title: Mayor 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 6/11/2020 

Agenda Topic: Discussion/Decision: Creating seasonal Park Attendant 
positions and authorizing compensation 

Backup Documents Attached? Yes 

If no, why not?  

Approved/Disapproved? Approved 

If Approved, Meeting Date for Consideration: 6/11/2020 

Notes:  
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     07-16-2018 

 

 
 

TOWN COUNCIL 
Council Communication  

Regular Meeting 
June 11, 2020 

 

Agenda Item: New Business 
Discussion/Decision: Creating seasonal Park Attendant positions and authorizing 
compensation 

 

Other Council Meetings   

Exhibits 
A. Parks Attendant Position Description 

 
This agenda item provides Council with the ability to authorize the position of Parks Attendant 
and authorize compensation. 
 
Background: 
 
In response to COVID-19, the administration recognized and determined that in order to ensure 
the safety of park users and to maintain compliance with public health orders from Governor 
Steve Bullock, additional staff were needed to implement sanitation procedures. 
 
Part-time seasonal Parks Attendants are needed to achieve the safety priorities. Short term 
funding is available from CARES and FEMA to reimburse the COVID-19 related personnel 
costs. Advertising has been underway for the positions in an effort to fill the positions and ensure 
public health compliance.  
 
The positions will also be tasked with other maintenance duties at all parks including weeding, 
trash cleanup, facility upkeep and minor maintenance tasks, and janitorial tasks as needed in 
the parks system. 
 
 

 
Board/Commission Recommendation: Applicable - Not Applicable 

  
 
 
Alternative(s):  do not approve a park attendant position 
  

MOTION 

 
I move to: create a Park Attendant and authorize compensation at $_____/hour. 
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TOWN OF STEVENSVILLE 

PARKS AND RECREATION POSITION DESCRIPTION 

 

Position Title: Park Attendant 

Department: Parks and Recreation 

Date:  

 

GENERAL PURPOSE 

 

The work performed by this position involves providing friendly guest service, safe operations, 

informing guests of rules, and ensuring cleanliness of park areas. The position is responsible to 

perform daily preventative and corrective maintenance and custodial functions for park facilities, 

ensuring a clean and positive experience for all guests and park system users. Employee will 

perform a variety of duties involving the upkeep, cleaning and supervision of parks, as assigned. 

This includes duties such as cleaning/stocking bathrooms, pick up trash, emptying trash cans, 

general cleanup of the park and facilities and general maintenance. Performs other related duties 

as assigned. 

 

SUPERVISION RECEIVED 

 

Works under the close supervision of the Parks & Recreation Director.  

 

SUPERVISION EXERCISED 

 

None. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 

Provides excellent customer service to the public (i.e.: patrons, vendors) and co-workers including 

responding to inquiries and requests and resolving customer complaints as necessary in a 

prompt, effective and courteous manner. 

 

Performs normal duties in areas in which assigned such as day to day park activities, athletics, 

maintenance, special events and programs. 

 

Assists staff during various program activities and special events offered by Parks and 

Recreation. 

 

Attends in-service training and additional staff training, as necessary. 

 

Enforces facility policies, rules and regulations, as necessary. 

 

Assists in emergency protocol as required in training. 
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Assists in sanitary operation of facilities and restrooms. 

 

Operates equipment safely and reports any unsafe work condition or practice to supervisor.  

 

Assist key staff in facility set-up for organized events, as necessary. 

 

Distribution of facility related promotional materials. 

 

May also perform unskilled and semi-skilled work necessary to the operation of maintenance of 

parks, lawns, and grounds including manual labor, operation of motorized equipment, equipment 

maintenance, building and grounds maintenance and construction. 

 

Performs other duties as assigned. 

 

DESIRED MINIMUM QUALIFICATIONS 

 

Education and Experience: 

 

Any combination of education, experience and training which demonstrates the knowledge and 

experience to perform the work. 

 

Necessary Knowledge, Skills and Abilities: 

 

(A) Friendly and helpful attitude  

(B) Attention to detail  

(C) Ability to work independently  

(D) Strong communication skills, customer service orientation  

(E) Ability to move tables, chairs, furniture (for set up of events) and perform manual labor 

(F) Ability to work with people of all backgrounds  

(G) Must be able to lift 40 lbs 

 

SPECIAL REQUIREMENTS 

(A) CPR and First Aid certificates.  

(B) Ability to pass a comprehensive background check. 

 

PHYSICAL DEMANDS 

 

The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. Reasonable accommodations 

may be made to enable individuals with disabilities to perform the essential functions. 

 

Ability to work in an outdoor environment including hot and cold temperatures and noise, using 

pertinent equipment, with ability to travel to different sites and locations and lift 40 pounds.  
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WORK ENVIRONMENT 

 

The work environment characteristics described here are representative of those an employee 

encounters while performing the essential functions of this job. Reasonable accommodations may 

be made to enable individuals with disabilities to perform the essential functions. 

 

While performing the duties of this job, the employee is regularly required to reach 

with hands and arms. The employee frequently is required to stand; walk; and use 

hands to finger, handle, feel or operate objects, tools, or controls. The employee is 

occasionally required to sit; climb or balance; stoop, kneel, crouch, or crawl; and talk 

or hear. 

 

The noise level in the work environment is consistent with activity in urban parks. 

 

The employee may be exposed to stressful situations as a result of human behavior. 

 

 

Employee:        Date:      

 

Supervisor: ___      Date:      
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