
 

Stevensville Town Council Meeting 
Agenda for 

THURSDAY, DECEMBER 08, 2022 
6:00 PM 

206 Buck Street, Town Hall  
 
 

1.        Call to Order and Roll Call 

2.        Pledge of Allegiance 

3.        Public Comments (Public comment from citizens on items that are not on the agenda) 

4.        Approval of Minutes 
a. Town Council Meeting Minutes 11/10/2022 
b. Special Town Council Meeting Minutes 11/22/2022 

5.        Approval of Bi-Weekly Claims 
a. Claims (paid out of cycle) #18053-#18083 
b. Claims #18084-#18107 

6.        Administrative Reports 
a. Airport 
b. Building Department  
c. Finance  
d. Fire Department  
e. Police Department  
f. Public Works  

7.        Guests 

8.        Correspondence 

9.        Public Hearings 

10.      Unfinished Business 

11.      New Business 
a. Discussion/Decision: Confirmation of Stevensville Police Officer Todd Schafer 
b. Discussion/Decision: Consent to the Mayor’s Appointment of Nancy Lowell to the 

TIFD/TEDD Board 
c. Discussion/Decision: Consent to the Mayor’s Appointment of Jim Crews to the Park 

Board 
d. Discussion/Decision: Suspension of Town Council Rules to Cancel the December 

22, 2022, Town Council Meeting in Observance of the Christmas Holiday and 
Authorizing Claims to be Paid out of Cycle 

e. Discussion/Decision: Approve the Presented Amount Allocated for NewFields to 
Complete the Water Rights Global Permit Application  

f. Discussion/Decision: Request for Qualifications for a Town Prosecutor for the Town 
of Stevensville and the Stevensville City Court  

g. Bike Path 
h. Bike Path and Bike Route/Lanes in the Town 
i. Discussion/Decision: Master Agreement for Planning Services by Morrison-Maierle 

for the Stevensville Airport  
j. Discussion/Decision: Task Order #1- Stevensville Airport Master Plan Update   

14.        Board Reports 
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Stevensville Town Council Meeting 
December 08, 2022 Agenda 

 
 

13.        Town Council Comments 

12.        Executive Report 

15.        Adjournment 

 

 
 

Welcome to Stevensville Town Council Chambers 
We consider it a privilege to present, and listen to, diverse views. 

 
It is essential that we treat each other with respect. 

We expect that participants will: 
 

 Engage in active listening 
 Make concise statements 
 Observe any applicable time limit 

 
We further expect that participants will refrain from disrespectful displays: 

 Profanity 
 Personal Attacks 
 Signs 
 Heckling and applause 

 
Guidelines for Public Comment 

Public Comment ensures an opportunity for citizens to meaningfully participate in the decisions of its 
elected officials. It is one of several ways your voice is heard by your local government. During public 
comment we ask that all participants respect the right of others to make their comment uninterrupted. 
The council’s goal is to receive as much comment as time reasonably allows. All public comment 
should be directed to the chair (Mayor or designee). Comment made to the audience or individual 
council members may be ruled out of order. Public comment must remain on topic, and free from 
abusive language or unsupported allegations. 

During any council meeting you have two opportunities to comment: 

1. During the public comment period near the beginning of a meeting. 

2. Before any decision-making vote of the council on an agenda item. 

Comment made outside of these times may not be allowed. 

Citizens wishing to speak during any public comment period should come forward to the podium and 
state their name and address for the record. Comment may be time limited, as determined by the 
chair, to allow as many people as possible to comment. Comment prior to a decision-making vote 
must remain on the motion before the council. 

 

Thank you for observing these guidelines. 
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File Attachments for Item:

a. Town Council Meeting Minutes 11/10/2022
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File Attachments for Item:

b. Special Town Council Meeting Minutes 11/22/2022
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File Attachments for Item:

a. Claims (paid out of cycle) #18053-#18083
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11/22/22                                                TOWN OF STEVENSVILLE                                    Page: 1 of 416:45:11                                            Claim Details by Posted Date                           Report ID: AP100                                                For Claims from 11/11/22 to 11/22/22

   *  ... Over spent expenditure
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————Claim   Check              Vendor #/Name/            Document $/     Disc $                                                   CashLine #          Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
 18053            728 HDR ENGINEERING,INC.                 4,836.08   1   1200474043 11/01/22 W-Water system engineering    4,836.08                               5210     430630    350       101000
 18054            228 Norco, Inc.                             23.79   1   67665 11/01/22 PW- Cylinder rental                   23.79                               1000     430100    231       101000
 18055            115 BURNT FORK COMMISSION                   56.03 Irrigation water from ditch   1   September  400" H2O delivered                        56.03                               1000     430900    342       101000
 18056           1895 Chris Partridge                         75.00 Reimbursement for electricial permit. Project is located in the County
   1    10/25/22 B-Reimbursement of permit                  75.00                               2394     323010              101000
 18057           1711 Office Solutions & Service              50.33 Printer lease   1   109729 10/31/22 FD-Printer lease (black)             50.33                               1000     410360    320       101000
 18058            108 BITTERROOT STAR                         80.10   1   7760 11/09/22 A- Legal ad-budget amendment           39.00                               1000     410550    330       101000   2   7660 11/02/22 A- Ordinance notice                    41.10                               1000     410550    330       101000
 18059           1845 Thomson Reuters-West                   200.00   1   847249848 11/01/22 PD- Online software subscri      200.00                               1000     420100    312       101000
 18060             29 STEVENSVILLE NAPA AUTO PARTS           111.77   1   711092 10/25/22 PW- Napa 10W30 QT                     8.59                               5210     430510    230       101000   2   708380 10/10/22 PD-vehicle oil change supp          103.18                               1000     420100    231       101000
 18061             34 STEVENSVILLE HARDWARE AND RENTAL        25.90   1   16022924 11/16/22 A- 75w lightbulbs                  14.84                               1000     410550    210       101000   2   16022924 11/16/22 A- 60w lightbulbs                  11.06                               1000     410550    210       101000
 18062           1794 Jeff Newsom                            996.00   1    11/04/22 PW- Emergency tow town vehicle            220.00                               1000     430100    232       101000   2    11/09/22 PD- 2020 Ford Explorer tires              776.00                               1000     420100    236       101000
 18063           1164 ATCO International                     763.00   1   I0605033 11/01/22 S- sewer main degreaser           763.00                               5310     430630    230       101000
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11/22/22                                                TOWN OF STEVENSVILLE                                    Page: 2 of 416:45:11                                            Claim Details by Posted Date                           Report ID: AP100                                                For Claims from 11/11/22 to 11/22/22

   *  ... Over spent expenditure
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————Claim   Check              Vendor #/Name/            Document $/     Disc $                                                   CashLine #          Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
 18064            690 Core & Main LP                       1,366.12   1   R825231 10/27/22 W- 3/4" water meters               880.00                               5210     430550    238       101000   2   R825231 10/27/22 W- 1" water meter only replac      486.12                               5210     430550    238       101000
 18065           1121 a2z Supply Corp                         20.00   1   1109847 11/09/22 PD- ID tag                          20.00                               1000     420100    226       101000
 18066            708 USA BLUEBOOK                           117.77   1   161234 10/31/22 W-tubing/fitting disinfection       117.77                               5210     430540    230       101000
 18067           1677 Robert Underwood                     1,200.00   1   108 11/20/22 A- Assist accounting work            1,200.00                               1000     410550    350       101000
 18068           1253 Providence Health & Services           694.00   1    10/07/22 PD- Physical exam preplacement            120.00                               1000     420100    350       101000   2    10/07/22 PD- instant drug screen                    50.00                               1000     420100    350       101000   3    10/07/22 PD- venipuncture                           12.00                               1000     420100    350       101000   4    10/07/22 PD- Comp metabolic panel                   40.00                               1000     420100    350       101000   5    10/07/22 PD- Urine dipstick                         20.00                               1000     420100    350       101000   6    10/07/22 PD- comp blood count                       25.00                               1000     420100    350       101000   7    10/07/22 PD-HIV antibody                            81.00                               1000     420100    350       101000   8    10/07/22 PD- functional capacity test              118.00                               1000     420100    350       101000   9    10/07/22 PD-audiometric exam                        54.00                               1000     420100    350       101000  10    10/07/22 PD-vision testing                          22.00                               1000     420100    350       101000  11    10/19/22 PD- fit for duty exam                     152.00                               1000     420100    350       101000
 18069           1722 Local Government Serices               130.00   1    11/07/22 Late AFR November                         130.00                               1000     410550    350       101000
 18070           1823 Visa c/o Rocky Mountain Bank         2,653.92   1    10/13/22 PD- business cards Frandsen                45.99                               1000     420100    210       101000   2    10/13/22 FD- calibration gas                       357.59                               1000     420460    226       101000   7    10/18/22 FD-diagnostic pulse oximeter              118.97                               2230     420730    220       101000   9    10/18/22 PD- uniform supplies                      228.89                               1000     420100    226       101000  10    10/01/22 PD- uniform boots                         120.00                               1000     420100    226       101000  11    10/26/22 PW- sidewalk grinder                      281.75                               2820     430200    950       101000  12    10/04/22 FD- AED training pads                      73.50                               2230     420730    220       101000  13    10/25/22 PD- printer ribbon                         44.87                               1000     420100    210       101000  14    10/15/22 P-lift rental tree pruning                512.00                               1000     460437    350       101000  15    10/20/22 C- Insignia tv Court                      179.99                               1000     410360    212       101000  16    10/20/22 C- teleconference equipment               391.28                               1000     410360    212       101000  17    10/13/22 A- Grizzly broadband                       90.00                               5610     430300    340       101000  24    10/03/22 A- cleaning supplies                       57.92                               5610     430300    210       101000  63    10/31/22 Interest charge                           151.17                               1000     410550    620       101000
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11/22/22                                                TOWN OF STEVENSVILLE                                    Page: 3 of 416:45:11                                            Claim Details by Posted Date                           Report ID: AP100                                                For Claims from 11/11/22 to 11/22/22

   *  ... Over spent expenditure
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————Claim   Check              Vendor #/Name/            Document $/     Disc $                                                   CashLine #          Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
 18071           1176 Western States Equipment                37.91   1   1137380 10/31/22 WWTP- generator services            37.91                               5210     430510    350       101000
 18072            386 MONTANA RAIL LINK, INC.                 66.00 ToS cross Montana Rail Link easement.   1   814469 10/03/22 W- Potable water pipeline            66.00                               5210     430550    340       101000
 18073            178 Ravalli County Treasurer                14.00 Supply ditch index   1   22-23 11/01/22 George May Property Tax 22-23         14.00                               5210     430510    350       101000
 18074             34 STEVENSVILLE HARDWARE AND RENTAL        33.62   1    11/10/22 W- water meter connectors                   5.03                               5210     430510    230       101000   2    11/14/22 C- 30 pc tie wire-Maplewood                17.42                               1000     430900    230       101000   3    11/15/22 C- suplplies- Riverside                     6.36                               1000     430900    230       101000   4    11/17/22 Service charge                              4.81                               1000     410550    556       101000
 18075           1787 Valli Information Systems, Inc.        529.91 Sewer On Line Monthly Maintenance, Web posting, manual postage, e-statements, etc
   1   85277 11/01/22 1st image ToStevensville             147.80                               5210     430510    350       101000   2   85277 11/01/22 Manual 1st image                       0.60                               5210     430510    350       101000   3   85277 11/01/22 Foreign 1st image                      1.00                               5210     430510    350       101000   4   85277 11/01/22 E-statement                            7.75                               5210     430510    350       101000   5   85277 11/01/22 Web posting                            9.35                               5210     430510    350       101000   6   85277 11/01/22 Postage                              343.78                               5210     430510    350       101000   7   85277 11/01/22 Manual postage                         7.23                               5210     430510    350       101000   8   85277 11/01/22 ZRO client customer field              6.40                               5210     430510    350       101000   9   85277 11/01/22 E-text                                 1.00                               5210     430510    350       101000  10   85277 11/01/22 Add image                              3.20                               5210     430510    350       101000  11   85277 11/01/22 Manual add image                       1.68                               5210     430510    350       101000  12   85277 11/01/22 Foreign add image                      0.12                               5210     430510    350       101000
 18076           1787 Valli Information Systems, Inc.        240.45 Sewer On Line Monthly Maintenance, Web posting, manual postage, e-statements, etc
  13   85225 10/31/22 On-line monthly maintenance           75.00                               5210     430510    320       101000  14   85225 10/31/22 OTC monthly maintenance               25.00                               5210     430510    320       101000  16   85225 10/31/22 BDS Service Fee for autopay          140.45                               5210     430510    350       101000
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11/22/22                                                TOWN OF STEVENSVILLE                                    Page: 4 of 416:45:11                                            Claim Details by Posted Date                           Report ID: AP100                                                For Claims from 11/11/22 to 11/22/22

   *  ... Over spent expenditure
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————Claim   Check              Vendor #/Name/            Document $/     Disc $                                                   CashLine #          Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
 18077           1212 NewFields                              315.00 Water right technical services   1   350.00709. 11/08/22 W- Water rights techincal       315.00                               5210     430530    354       101000
 18078           1744 MMIA-Liability Program               1,460.00   1   LI00004 10/18/22 S- Insurance payment             1,460.00                               5310     430610    510       101000
 18079       E     84 MMIA                                   467.00   1    10/18/22 Property liability program                467.00                               1000     410550    510       101000
 18083           1701 Cote and Associates, CPAs, PPL       1,418.40 Close-out of AFR documentation. Information provided to auditor   1   2752 11/09/22 AFR- close out of AFR               1,418.40                               1000     410100    356       101000
                           # of Claims    28      Total:   17,982.10
                               Total Electronic Claims        467.00     Total Non-Electronic Claims      17515.10** This report runs by Claim Posted Date, which is a system generated field that always shows the date on which the Claim wasactually posted in the system. If a Claim was cancelled and re-posted, the posted date will show as of the date it was re-posted. **
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File Attachments for Item:

b. Claims #18084-#18107
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12/06/22                                                TOWN OF STEVENSVILLE                                    Page: 1 of 416:21:04                                                Claim Approval List                                Report ID: AP100                                                  For the Accounting Period: 11/22                                                       For Pay Date: 12/06/22
   *  ... Over spent expenditure
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————Claim   Check              Vendor #/Name/            Document $/     Disc $                                                   Cash                Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
 18084           1841 Overstreet Law Group                 5,034.00 Attorney Services        11/30/22 Prosecuting Services                    2,454.00                               1000     410364    352       101000        11/30/22 General Legal Services                  2,085.00                               1000     411100    352       101000        11/30/22 Legal Svc- Airport review                 495.00*                              5610     430300    352       101000
 18086           1881 Civic Plus                           2,310.00 Municode meetings. Annual renewal       244570 12/01/22 Annual Website hosting mainten    1,155.00*                              1000     410550    330       101000       244570 12/01/22 Municode Meetings subscrip        1,155.00                               1000     410550    331       101000
 18087           1860 Ravalli County Road & Bridge           537.20 Salt for road sanding       IV-23-15 11/22/22 PW- 5 yds salt for road sand      537.20*                              1000     430200    220       101000
 18088           1436 Maureen M. O'Connor                  3,852.38 Monthly Compensation $3000.00 Reimbursement for COLJ Certification conference
       December 11/30/22 Monthly Compensation            3,000.00                               1000     410360    350       101000        11/30/22 COLJ reimbursement lodging                511.20                               1000     410360    370       101000        11/30/22 COLJ reimbursement mileage                180.18                               1000     410360    370       101000        11/30/22 COLJ reimbursement per diem               161.00                               1000     410360    370       101000
 18089           1876 Corporate Warehouse Supply           1,469.65 Toner replacement- Town Hall product has been discontinued
       65837 11/17/22 A- toner replacements              1,469.65*                              1000     410550    320       101000                                        *** Claim from another period ( 7/22) **** 18090             89 MORRISON-MAIERLE, INC.               3,085.74 Charges associated with vertical gate- FAA grant funded        07/01/22 A- Vertical gate project                3,085.74                               5610     430300    950       101000
 18091             89 MORRISON-MAIERLE, INC.               4,444.06 Charges associated with vertical gate- FAA grant funded       224038 07/01/22 A- Vertical gate project          4,444.06                               5610     430300    950       101000                                        *** Claim from another period (10/22) **** 18092           1800 Industrial Scientific                  809.50       2578708 10/27/22 FD- Ventis MX4 gas monitor         784.04                               1000     420460    360       101000       2578708 10/27/22 FD- Shipping & Handling             25.46                               1000     420460    360       101000
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12/06/22                                                TOWN OF STEVENSVILLE                                    Page: 2 of 416:21:04                                                Claim Approval List                                Report ID: AP100                                                  For the Accounting Period: 11/22                                                       For Pay Date: 12/06/22
   *  ... Over spent expenditure
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————Claim   Check              Vendor #/Name/            Document $/     Disc $                                                   Cash                Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
 18093            108 BITTERROOT STAR                         58.50       7834 11/16/22 A- Legal ad- Ward 1 vacancy            58.50*                              1000     410550    330       101000
 18094            690 Core & Main LP                       2,392.86       R865903 11/01/22 W- water svc plumbing parts      1,091.40                               5210     430550    230       101000       R922965 11/10/22 WW- blower repair clamp             52.98                               5310     430640    230       101000       R862158 11/02/22 W- Water meters replace          1,248.48*                              5210     430550    238       101000
 18095             33 NORTHWESTERN ENERGY                 12,229.23       Nov 22 11/15/22 Geo-Smith Lighting Dist             275.49                               2430     430263    340       101000       Nov 22 11/15/22 206 Buck 90% TH Facility            312.66                               1000     411201    340       101000       Nov 22 11/15/22 206 Buck 10% Bldg Dept               34.74                               2394     420531    340       101000       Nov 22 11/15/22 Peterson Add'n lighting             204.39                               2420     430263    340       101000       Nov 22 11/15/22 Dayton Add'n lighting               281.02                               2410     430263    340       101000       Nov 22 11/15/22 Maplewood Cemetery                   11.69*                              1000     430900    340       101000       Nov 22 11/15/22 Main St seasonal lighting             6.73                               1000     430263    340       101000       Nov 22 11/15/22 Orig Town street lights             269.92                               1000     430263    340       101000       Nov 22 11/15/22 ESH - 5th St. lights                490.78                               1000     430263    340       101000       Nov 22 11/15/22 5th St - Lange Park lights           39.16                               1000     430263    340       101000       Nov 22 11/15/22 Add'l Town lighting                 177.07                               1000     430263    340       101000       Nov 22 11/15/22 MBF H20 plant                        92.65                               5210     430520    340       101000       Nov 22 11/15/22 102 Main St pump #1                  71.06                               5210     430520    340       101000       Nov 22 11/15/22 Riverside Cemetery IRR                0.00*                              1000     430900    340       101000       Nov 22 11/15/22 Maplewood Cemetery                    0.00*                              1000     430900    340       101000       Nov 22 11/15/22 Sewer lift station W. Central         9.65*                              5310     430620    340       101000       Nov 22 11/15/22 Sewer trtmnt plant                3,620.93*                              5310     430620    340       101000       Nov 22 11/15/22 Truck garage South                  138.45                               5210     430520    340       101000       Nov 22 11/15/22 L&C Yard Light                       11.69                               1000     460430    340       101000       Nov 22 11/15/22 L&C Park Irrigation 5hp IRR           0.27                               1000     460430    340       101000       Nov 22 11/15/22 L&C Park Parking Lot                  6.00                               1000     460430    340       101000       Nov 22 11/15/22 L&C Park Restrooms/Field light       55.99                               1000     460430    340       101000       Nov 22 11/15/22 214 Buck St. - H2O 25%               12.40                               5210     430520    340       101000       Nov 22 11/15/22 214 Buck St. - Sewer 25%             12.40*                              5310     430620    340       101000       Nov 22 11/15/22 214 Buck St. - PD  50%               24.80                               1000     420100    340       101000       Nov 22 11/15/22 3rd & Park                           14.08                               1000     430263    340       101000       Nov 22 11/15/22 421 Airport Rd - SRE 50%             43.12                               5610     430300    340       101000       Nov 22 11/15/22 421 Airport Rd - FD 50%              43.12                               1000     420422    340       101000         Pool                                                0.00                               1000     460445    340       101000       Nov 22 11/15/22 MBF Well Field                    4,652.13                               5210     430520    340       101000       Nov 22 11/15/22 MBF booster station                 128.03                               5210     430520    340       101000       Nov 22 11/15/22 Creamery Park (223 Main)             52.04                               1000     460430    340       101000       Nov 22 11/15/22 102 Main Street D-PD                 43.76                               1000     420100    340       101000       Nov 22 11/15/22 Dickerson Park                        7.38                               1000     460430    340       101000       Nov 22 11/15/22 Water 157 Sewer Works Rd Depot       26.63                               5210     430520    340       101000
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12/06/22                                                TOWN OF STEVENSVILLE                                    Page: 3 of 416:21:04                                                Claim Approval List                                Report ID: AP100                                                  For the Accounting Period: 11/22                                                       For Pay Date: 12/06/22
   *  ... Over spent expenditure
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————Claim   Check              Vendor #/Name/            Document $/     Disc $                                                   Cash                Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————       Nov 22 11/15/22 Sewer 157 Sewer Works Rd Depot       26.63*                              5310     430620    340       101000       Nov 22 11/15/22 Streets 157 Sewer Works Rd Dep       26.63                               1000     430200    340       101000       Nov 22 11/15/22 Crksde Mdws Lighting Dist #4 1      281.15                               2440     430263    340       101000       Nov 22 11/15/22 Crksde Mdws Lighting Dist #4 2      151.61                               2440     430263    340       101000       Nov 22 11/15/22 Stevensville Cutoff Rd Path           7.44                               1000     430263    340       101000       Nov 22 11/15/22 Twin Creeks Dist #5                 482.56                               2450     430263    340       101000       Nov 22 11/15/22 206 Buck Fire Dept Lighting          82.98                               1000     411201    340       101000
 18096           1702 DE Lage Landen Finance Services,        55.02 Printer Lease November 2022       78295112 11/20/22 Printer Lease                      55.02                               1000     410360    320       101000
 18097           1716 Quadient Leaseing USA, Inc             134.10 Postage Machine Lease       N9684276 11/22/22 C-Postage Jun-Sep Lease            19.15                               1000     410360    311       101000        11/22/22 Admin-Postage Jun-Sep Leas                 38.30                               1000     410550    311       101000        11/22/22 PD-Postage Jun-Sep Lease                    6.83                               1000     420100    311       101000        11/22/22 FD_PostageJun-Sep Lease                     9.57                               1000     420410    311       101000        11/22/22 W-Postage Jun-Sep Lease                    25.34                               5210     430510    311       101000        11/22/22 WW-Postage Jun-Sep Lease                   25.34                               5310     430610    311       101000        11/22/22 A-Postage Jun-Sep Lease                     9.57                               5610     430300    311       101000
 18098           1897 Denning, Downey & Associates        50,000.00 Cash reconciliation for 2 fiscal years. Meeting and adjustments to correct       15832 11/27/22 A- cash reconciliation            50,000.00*                              1000     410530    350       101000
 18099           1650 D.I.A.R Do It All Repair               605.21       20345 11/15/22 PD- Shop labor                       240.00                               1000     420100    232       101000       20345 11/15/22 PD- scan tool                         75.00                               1000     420100    232       101000       20345 11/15/22 PD- Evap control solenoid            180.00                               1000     420100    232       101000       20345 11/15/22 PD- fuel system purge valve           47.23                               1000     420100    232       101000       20345 11/15/22 PD- Evap system mount                 50.38                               1000     420100    232       101000       20345 11/15/22 PD- Shop supplies                     12.60                               1000     420100    232       101000
 18100             56 HAWKINS, INC.                        1,486.85 WWTP- sludge process       6340439 11/14/22 WW- 55 gal polymer for winter    1,486.85                               5310     430640    220       101000
 18101            348 Snow Mountain Electric               1,439.18 Service on #2511 (starter motor, solenoid, iginition sense plug, ignition switch, antenna cable and labor)
       3566 11/14/22 FD- Service on #2511                1,439.18                               1000     420460    360       101000
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12/06/22                                                TOWN OF STEVENSVILLE                                    Page: 4 of 416:21:04                                                Claim Approval List                                Report ID: AP100                                                  For the Accounting Period: 11/22                                                       For Pay Date: 12/06/22
   *  ... Over spent expenditure
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————Claim   Check              Vendor #/Name/            Document $/     Disc $                                                   Cash                Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
 18102           1282 Valley Irrigation                       61.07       072568 11/04/22 WW- plumbing repair for blower       42.75                               5310     430640    230       101000       072584 11/07/22 WW- plumbing repair supplies         18.32                               5310     430640    230       101000
 18103       E    852 CENEX FLEETCARD                      3,367.31 Fuel for Town departments       252775CL 11/30/22 Fuel for Police                   556.34                               1000     420100    231       101000       252775CL 11/30/22 Fuel for Fire Dept                506.44                               1000     420460    231       101000       252775CL 11/30/22 Fuel for Public Works           1,663.99                               1000     430100    231       101000       252775CL 11/30/22 Fuel for Airport                  640.54                               5610     430300    231       101000
 18104             53 SUPER 1 FOODS                            4.40       07-2849545 11/30/22 W- Distilled water                4.40*                              5310     430640    222       101000
 18105             29 STEVENSVILLE NAPA AUTO PARTS           270.49       714526 11/22/22 PW- ATF for snow plow                70.75                               1000     430100    231       101000       715896 11/22/22 PW- Bulk 10W-30 oil fleet main      139.98                               1000     430100    231       101000       716389 11/28/22 PD- battery for Dodge Ram            59.76                               1000     420100    232       101000
 18106             34 STEVENSVILLE HARDWARE AND RENTAL       136.11        11/09/22 PW- Generator shop supplies                40.71                               1000     430100    232       101000        11/03/22 S-building maintenence                     14.74                               5310     430610    230       101000        11/05/22 P- L&C restroom winterize                  27.16                               1000     460430    235       101000        11/09/22 WW- repair materials                        7.36                               5310     430640    230       101000        11/10/22 P-park sign restoration                    25.89                               1000     460430    230       101000        11/10/22 C- cemetery signage                        20.25                               1000     430900    230       101000
 18107           1061 WESTERN BUILDING CENTER                 40.96        11/15/22 A- paint & supplies                        40.96*                              1000     410550    230       101000
                           # of Claims    23      Total:   93,823.82
                               Total Electronic Claims      3,367.31     Total Non-Electronic Claims      90456.51
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File Attachments for Item:

b. Building Department
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MONTHLY REPORT 
Building Department 

November 2022 
 
 
 

 

Permits Issued                                                                                                    Fees Collected 
   
Building (0 permits) 

1. NSFR ………………………………………………………………………………..……..………..…………. $0 
2. New Commercial Building ……………….……………………………….…………….……..…….. $0 
3. Renovation/Remodel …………………………………………………….….………..……………..… $0 
4. Demo ………………………………………………………………………………….…………………..…… $0 

 
Electrical (2 permits) 

1. NSFR ………………………………………………………………….……………..…………………….…… $200.00 
2. New Commercial Building ……………….………………….……..…………………………..……. $0 
3. Renovation/Remodel …………………………………………..………………………….…………… $84.00 
4. Demo ………………………………………………………………….……………………..………………… $0 

 
Mechanical (0 permits) 

1. NSFR ………………………………………………………………………………..….………………….…… $0 
2. New Commercial Building ……………….……………………..…………………..……..……….. $0 
3. Renovation/Remodel ……………………………………………………….….……...……………… $0 
4. Demo ………………………………………………………………………………….……..…..…………… $0 

 
Plumbing (3 permits) 

1. NSFR ……………………………………………………………………….………..………….……………… $0 
2. New Commercial Building ……………….……………………….………………………………….. $0 
3. Renovation/Remodel ……………………………………………….……….……………………….… $152.00 
4. Demo ……………………………………………………………………….………………..………………… $0 

 

      Total permits issued: 5                                 Total fees collected:   $436.00 
 

 
Activities 

1. Inspections and consultations. 
2. Active clearing or archiving old and expired permits, depending on age of activity. 
3. Implement uniform strategies to increase records retention and accessibility thereof. 

 

Items of Interest 
1. Continued exploration of best ways to universally digitize records and day to day functions to be 

accessible across pertinent staff for greater efficiency. 
 

Prepared by Jenelle Berthoud, Town Clerk 
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File Attachments for Item:

d. Fire Department
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Calls for the Month of November: 56 

Calls for Stevensville Town: 23 
Calls for Stevensville Rural: 30 
Mutual Aid: 3 
 
Medical Response: 43 
Fire Calls: 11 
Motor Vehicle Crash: 2 
     Total Calls: 56 
 

Calls for the Year to Date: 589 

Calls for Stevensville Town: 229 
Calls for Stevensville Rural: 337 
Mutual Aid: 23 
Missed call:  0 
 
Medical Response: 470 
Fire Calls: 96 
Motor Vehicle Crash: 23 
     Total Calls: 589 

StevenSville Fire Department 

206 Buck Street 

Activity Report – November 2022  
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e. Police Department
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TOWN OF STEVENSVILLE
POLICE DEPARTMENT ACTIVITY REPORT

November 2022

MONTHLY REPORT: November 2022 - Police Activity Report
Officers engaged in One (1) arrest in the month of November.

PROACTIVE POLICING, CALLS FOR SERVICE, and Investigations: Call for Service tallies do not
include Traffic Citations, TrafficWarnings, Vacation Checks, Extra Patrols or Agency Assists.

The Town received a patrol vehicle from Helena PD as a donation. A spot light, gun rack, radar
detector and tires have been ordered for this vehicle. Other than those items Helena PD left all
other items in the vehicle, which is a huge cost savings to the town. The Town is being
reimbursed for the items ordered

PERSONNEL WORKLOAD

PATROL
Arrests

TrafficCitations
TrafficWarnings
Calls for Service 2021

Calls for Service

INVESTIGATIONS
Robbery/Homicide 2021
Robbery/Homicide

Assault 2021

Assault
Sex Crime 2021
Sex Crime
Burglary/Theft 2021
Burglary/Theft

crim Mischief 2021
Crim Mischief

Fraud 2021
Fraud

Suspicious Incident 2021
Suspicious Incident

Disturbance 2021
Disturbance
Found Property2021
Found Property

Traffic Hazard 2020
Traffic Hazard
TrafficAccidents 2020
Traffic Accident
Vacation Checks 2020
Vacation Checks

SPD AGENCY ASSISTS
Ravalli County S.O

1/22

25

55

59

2/22

25

59

66

3/22

18

63

69

4/22

76

48

5/22

15

58

60

6/22

32

95

67

7/22

12

72

66

10

10

13

8/22

103

75

9/22

83

52

10/22

50

47

11/22

49

12/22

36

Total

21

27

157

784

658

19
13

16

32

42
42

39

10

13

26
19

67
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SPD Monthly Report November 2022
Actual Call Breakdown

Call Type
Accident

Agency Assist

Animal Call
Alarm

Traffic
Citizens Assist

Civil Papers
Court Transport

Criminal Mischief
Disturbance
Missing Person
Notification

Officer Advice

Open Door
Suicidal Threats

Suspicious Activity

Warrant
Welfare Check
Hangup 911

Total for the Month

SPD Response
3

1

2

3

3

1

1

1

1

1

1

1

3

22

County Response
1

1

2

1

7

3

4

1

4

1

2

2

2

2

4

37

Handled by Dispatch

5

5
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TOWN OF STEVENSVILLE 
PUBLIC WORKS ACTIVITY REPORT 

November, 2022 
 

 

UTILITIES REPORT 

 

 This Month Last Month       

Gallons Produced 14,875,000 16,654,000 

 
 Total Metered/Unmetered Usage 12,203,060  
 Monthly, weekly and Annual reports to the state 
 Monthly Meter Readings  
 Unread Meters: 140 
 Satisfied Permit reporting and testing requirements 

Waste Water Treatment 

 This Month Last Month 

Gallons Treated 5,600,547 5,628,044 

 
 State Reports and EPA, weekly monthly and Annual samples taken 

and reports submitted. 
 Wasting to drying beds 
 Bi-annual Bac-T test 
 Satisfied Permit reporting, testing and regulatory requirements 

o  
OTHER 
  

 Preemptive Sanitary Sewer Jetting in all Grids 
 Meter reads and billing cycle 
 Coordinated with County for salt and sand 
 Continued to replace defective meters 
 Cemetery fences and headstone maintenance 
 Yearly and bi-annual water testing 
 Plowing and sanding 
 Winterized all summer equipment 
 Street maintenance, potholes, sign installation and replacement 
 2 special tests for water concerns, both came back negative 
 Garbage removal all grids 
 Tree removals, dead trees in Parks 
 Repaired UV disinfection system in house 
 Repaired chlorine leak at wellhouse 
 Corrected inappropriate sized manifold on Aeration Blower #1 
 Water and Waste plants rounds 
 Burials 
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 Utility Locates 
 Utility inspections  
 3 3rd party contractor locates 
 Preventive maintenance at WWTP buildings 
 Vehicle Maintenance 
 Repaired main irrigation line at Maplewood 

Trouble Calls 
 Cemetery locates and burials 
 Coordinating with engineers, vendors to investigate pumping activity at 

wellhouse, pumps not keeping up with demand during watering hours. 
Propose an engineering report on solutions 

 Brush and leaf cleanup, over for season 
 Burned Town organics, brush, leaves 
 State safety inspection 
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WO Number Type Status Description Locations Assigned To Requester

001750 SCHEDULED Closed Start and drive
plow/sander truck to
exercise

Town of Stevensville Cody Anderson
Dustin Tribby
Glenn Bies
Ian Murray

Steve Kruse

001747 SCHEDULED Closed Hose brush on headworks
perforated plate screen

Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

001746 SCHEDULED Closed Garbage removal and bag
replacement

Town of Stevensville Ian Murray Steve Kruse

001744 SCHEDULED Closed Wednesday Manhole
Inspection and
degreasing and bio
treatment

Town of Stevensville
Wastewater / Town of
Stevensville

Steve Kruse

001742 CORRECTIVE Closed Mix salt and sand 1:10 in
yard

Streets Cody Anderson Steve Kruse

001739 SCHEDULED Closed Influent and effluent DEQ
sampling

23-Headworks Bldg /
Wastewater / Town of
Stevensville
39-UV Bldg / Wastewater
/ Town of Stevensville

Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

001733 SCHEDULED Closed Monday Check all trash
can sites for weekend use

Town of Stevensville Steve Kruse

001731 SCHEDULED Closed Garbage removal and bag
replacement

Town of Stevensville Ian Murray Steve Kruse

001730 SCHEDULED Closed Wednesday Manhole
Inspection and
degreasing and bio
treatment

Town of Stevensville
Wastewater / Town of
Stevensville

Steve Kruse

001726 SCHEDULED Closed Influent and effluent DEQ
sampling

23-Headworks Bldg /
Wastewater / Town of
Stevensville
39-UV Bldg / Wastewater
/ Town of Stevensville

Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

001725 SCHEDULED Closed Backup the SCADA
Computer

Town of Stevensville
Water / Town of
Stevensville

Steve Kruse
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WO Number Type Status Description Locations Assigned To Requester

001724 SCHEDULED Closed Backhoe Status
fluids/tires/air
filter/filters/clean exterior
and interior

Glenn Bies
Ian Murray

Steve Kruse

001722 CORRECTIVE Closed Change meter 314 8th ST
10:00 Tuesday
(Crawlspace)

Town of Stevensville Cody Anderson
Steve Kruse

Steve Kruse

001721 CORRECTIVE Closed Bac T sample house on M
Burnt Fork, send to ME

Water / Town of
Stevensville

Dustin Tribby Steve Kruse

001720 SCHEDULED Closed Start and drive
plow/sander truck to
exercise

Town of Stevensville Cody Anderson
Dustin Tribby
Glenn Bies
Ian Murray

Steve Kruse

001718 SCHEDULED Closed Monday Check all trash
can sites for weekend use

Town of Stevensville Steve Kruse

001716 SCHEDULED Closed Inspect Mini Excavator Steve Kruse

001715 SCHEDULED Closed Inspect skidsteer Steve Kruse

001713 SCHEDULED Closed Garbage removal and bag
replacement

Town of Stevensville Ian Murray Steve Kruse

001710 CORRECTIVE Closed Plow and sand all grids,
all park sidewalks bike
path

Streets Cody Anderson
Dustin Tribby
Glenn Bies
Ian Murray
Stephen Lassiter

Steve Kruse

001709 SCHEDULED Closed Wednesday Manhole
Inspection and
degreasing and bio
treatment

Town of Stevensville
Wastewater / Town of
Stevensville

Steve Kruse

001707 SCHEDULED Closed Influent and effluent DEQ
sampling

23-Headworks Bldg /
Wastewater / Town of
Stevensville
39-UV Bldg / Wastewater
/ Town of Stevensville

Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

001706 SCHEDULED Closed Inspect and sign all plant
extinguishers

Town of Stevensville Steve Kruse Steve Kruse
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WO Number Type Status Description Locations Assigned To Requester

001705 SCHEDULED Closed Backup the SCADA
Computer

Town of Stevensville
Water / Town of
Stevensville

Steve Kruse

001704 CORRECTIVE Closed Clean Park sidewalks,
plow intersections

Streets Dustin Tribby
Ian Murray

Steve Kruse

001703 SCHEDULED Closed Start and drive
plow/sander truck to
exercise

Town of Stevensville Cody Anderson
Dustin Tribby
Glenn Bies
Ian Murray

Steve Kruse

001701 SCHEDULED Closed Monday Check all trash
can sites for weekend use

Town of Stevensville Steve Kruse

001699 SCHEDULED Closed Hose brush on headworks
perforated plate screen

Cody Anderson
Dustin Tribby

Steve Kruse

001698 SCHEDULED Closed Garbage removal and bag
replacement

Town of Stevensville Ian Murray Steve Kruse

001696 CORRECTIVE Closed Winterize all summer
equipment, run out all fuel
from weed eaters, blower
etc and drain float bowls,
Zero turns, chainsaws

Town of Stevensville Cody Anderson
Dustin Tribby
Stephen Lassiter
Steve Kruse

Steve Kruse

001695 CORRECTIVE Closed Pull apart old AB1 blower
to inspect, non drive side
is only snug

Wastewater / Town of
Stevensville

Cody Anderson
Glenn Bies
Steve Kruse

Steve Kruse

001692 CORRECTIVE Closed Remove dead trees and
stumps L and C park

Town of Stevensville Dustin Tribby
Stephen Lassiter

Steve Kruse

001691 SCHEDULED Closed Wednesday Manhole
Inspection and
degreasing and bio
treatment

Town of Stevensville
Wastewater / Town of
Stevensville

Steve Kruse

001688 CORRECTIVE Closed Find hydraulic leak on UV
system

Wastewater / Town of
Stevensville

Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

001686 CORRECTIVE Closed Ensure that there is a Mobile / Town of Cody Anderson Steve Kruse - Page 48 -



WO Number Type Status Description Locations Assigned To Requester

winter maintenance log
clipboard in each snow
removal vehicle

Stevensville Dustin Tribby
Glenn Bies
Ian Murray
Stephen Lassiter
Steve Kruse

001685 SCHEDULED Closed Influent and effluent DEQ
sampling

23-Headworks Bldg /
Wastewater / Town of
Stevensville
39-UV Bldg / Wastewater
/ Town of Stevensville

Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

001683 SCHEDULED Closed Switch UV banks Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

001682 SCHEDULED Closed Remove
sediment/rags/rocks from
in front of bar screen

23-Headworks Bldg /
Wastewater / Town of
Stevensville

Cody Anderson
Dustin Tribby
Glenn Bies
Ian Murray

Steve Kruse

001681 SCHEDULED Closed Grease Huber sludge
press

Glenn Bies Steve Kruse

001680 SCHEDULED Closed Backup the SCADA
Computer

Town of Stevensville
Water / Town of
Stevensville

Steve Kruse

001679 SCHEDULED Closed Inspect condition of tree
bricks and rocks on all
trees on Main St and
report any work needing
done

Streets Stephen Lassiter Steve Kruse

001678 SCHEDULED Closed Grrease perf screen and
influent pumps

Glenn Bies Steve Kruse

001677 SCHEDULED Closed Check the level of hydro
at the pump with dipstick,
UV building

39-UV Bldg / Wastewater
/ Town of Stevensville

Cody Anderson
Dustin Tribby
Glenn Bies
Steve Kruse

Steve Kruse

001676 SCHEDULED Closed Grease press during
operating season

Glenn Bies Steve Kruse
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WO Number Type Status Description Locations Assigned To Requester

001674 SCHEDULED Closed Backup the SCADA
Computer

Town of Stevensville
Water / Town of
Stevensville

Steve Kruse

001670 SCHEDULED Closed Monthly DEQ Sampling 23-Headworks Bldg /
Wastewater / Town of
Stevensville
39-UV Bldg / Wastewater
/ Town of Stevensville

Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

001668 CORRECTIVE Closed Locate and repair chlorine
leak at wellhouse
chemical room

11-Well Field / Water /
Town of Stevensville

Cody Anderson
Dustin Tribby

Steve Kruse

001665 CORRECTIVE Closed Replace irrigation curb
valve on Buck St

Town of Stevensville Cody Anderson
Dustin Tribby
Ian Murray

Steve Kruse

000795 CORRECTIVE Closed Switch out 3" discharge
pipe on AB-1 to 4" Check
valve needs ordered,
blow off also

Cody Anderson
Dustin Tribby
Glenn Bies
Steve Kruse

Steve Kruse
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File Attachments for Item:

a. Discussion/Decision: Confirmation of Stevensville Police Officer Todd Schafer
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To be submitted BEFORE Noon on the Wednesday immediately  

preceding the Thursday agenda publishing deadline (8-days ahead of the meeting). 
 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Steve Gibson 

Second Person Submitting the Agenda Item:  

Submitter Title: Mayor 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 12/08/2022 

Agenda Topic: Discussion/Decision: Confirmation of Stevensville Police 
Officer Todd Schafer 

Backup Documents Attached? Choose an item. 

If no, why not?  

Approved/Disapproved? Approved 

If Approved, Meeting Date for Consideration: 12/08/2022 

Notes: Officer Schafer has completed his first year with the 
Stevensville Police Department and is coming before the 
town council this evening where the mayor is asking for 
confirmation of his position.  
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File Attachments for Item:

b. Discussion/Decision: Consent to the Mayor’s Appointment of Nancy Lowell to the TIFD/TEDD

Board
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To be submitted BEFORE Noon on the Wednesday immediately  

preceding the Thursday agenda publishing deadline (8-days ahead of the meeting). 
 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Steve Gibson 

Second Person Submitting the Agenda Item:  

Submitter Title: Mayor 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 12/08/2022 

Agenda Topic: Discussion/Decision: Consent to the Mayor’s 
Appointment of Nancy Lowell to the TIFD/TEDD Board 

Backup Documents Attached? Choose an item. 

If no, why not?  

Approved/Disapproved? Approved 

If Approved, Meeting Date for Consideration: 12/08/2022 

Notes:  
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File Attachments for Item:

c. Discussion/Decision: Consent to the Mayor’s Appointment of Jim Crews to the Park Board
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To be submitted BEFORE Noon on the Wednesday immediately  

preceding the Thursday agenda publishing deadline (8-days ahead of the meeting). 
 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Steve Gibson 

Second Person Submitting the Agenda Item:  

Submitter Title: Mayor 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 12/08/2022 

Agenda Topic: Discussion/Decision: Consent to the Mayor’s 
Appointment of Jim Crews to the Park Board 

Backup Documents Attached? Yes 

If no, why not?  

Approved/Disapproved? Approved 

If Approved, Meeting Date for Consideration: 12/08/2022 

Notes:  
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File Attachments for Item:

d. Discussion/Decision: Suspension of Town Council Rules to Cancel the December 22, 2022, 

Town Council Meeting in Observance of the Christmas Holiday and Authorizing Claims to be 

Paid out of Cycle
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To be submitted BEFORE Noon on the Wednesday immediately  

preceding the Thursday agenda publishing deadline (8-days ahead of the meeting). 
 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Bob Michalson 

Second Person Submitting the Agenda Item:  

Submitter Title: Council Member 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 12/08/2022 

Agenda Topic: Discussion/Decision: Suspension of Town Council Rules 
to Cancel the December 22, 2022, Town Council Meeting 
in Observance of the Christmas Holiday and Authorizing 
Claims to be Paid out of Cycle 

Backup Documents Attached? Choose an item. 

If no, why not?  

Approved/Disapproved? Approved 

If Approved, Meeting Date for Consideration: 12/08/2022 

Notes:  
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File Attachments for Item:

e. Discussion/Decision: Approve the Presented Amount Allocated for NewFields to Complete 

the Water Rights Global Permit Application 
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To be submitted BEFORE Noon on the Wednesday immediately  

preceding the Thursday agenda publishing deadline (8-days ahead of the meeting). 
 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Steve Gibson 

Second Person Submitting the Agenda Item:  

Submitter Title: Mayor 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 12/08/2022 

Agenda Topic: Discussion/Decision: Approve the Presented Amount 
Allocated for NewFields to Complete the Water Rights 
Global Permit Application  

Backup Documents Attached? Yes 

If no, why not?  

Approved/Disapproved? Approved 

If Approved, Meeting Date for Consideration: 12/08/2022 

Notes:  
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File Attachments for Item:

f. Discussion/Decision: Request for Qualifications for a Town Prosecutor for the Town of 

Stevensville and the Stevensville City Court 
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To be submitted BEFORE Noon on the Wednesday immediately  

preceding the Thursday agenda publishing deadline (8-days ahead of the meeting). 
 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Steve Gibson 

Second Person Submitting the Agenda Item:  

Submitter Title: Mayor 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 12/08/2022 

Agenda Topic: Discussion/Decision: Request for Qualifications for a 
Town Prosecutor for the Town of Stevensville and the 
Stevensville City Court  

Backup Documents Attached? Yes 

If no, why not?  

Approved/Disapproved? Approved 

If Approved, Meeting Date for Consideration: 12/08/2022 

Notes: If approved by the town council this RFQ for town 
prosecutor will be posted on the town’s website starting 
December 9, 2022 and will remain until filled. 
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REQUEST FOR QUALIFICATIONS TO PROVIDE LEGAL SERVICES AS THE TOWN PROSECUTOR FOR THE 

TOWN OF STEVENSVILLE  

 

The Mayor and Town Council are requesting interested attorneys and law firms to submit Statements of 

Qualifications to provide legal services for the Town of Stevensville for the position of Town Prosecutor.  

Please note: The Town Attorney position is not open. Instead, this RFQ is for a Town Prosecutor to 

handle criminal prosecutions in the City Court of Stevensville.   

 

Town Prosecutor Responsibilities  

The Town Prosecutor is expected to assist the Town by: 

 Representing the Town in criminal proceedings in the City Court of Stevensville. 

 Advising Town law enforcement and other staff in enforcement issues. 

REQUEST FOR STATEMENTS OF QUALIFICATIONS 

(1) INTRODUCTION- AREAS OF LAW TO BE COVERED IN RFQ 

The Town requests interested attorneys and law firms to submit a Statement of Qualifications to 

provide Town Prosecutor services for the Town describing the applicant’s qualifications in:  

 Criminal law 

 Criminal procedure 

 Misdemeanor law 

 

(2) REQUIREMENTS FOR STATEMENTS OF QUALIFICATIONS 

Identification of Attorneys. The response to this Request for Qualifications should include descriptions of 

the attorney or attorneys who would have primary responsibility for providing regular services under 

the proposal. For each attorney, the Statement of Qualifications should identify the qualifications, areas 

of expertise, and prior experience. References from comparable and representative public agency 

clients and the public agency’s teams should be included, with names and telephone numbers of three 

to five public agency clients which the firm is currently working with or has worked in the recent past. 
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Support Staff. The Statement of Qualifications should include information about the types of support 

staff, such as other attorneys, paralegals, interns and others in the firm who would be assigned to 

perform work the Town Prosecutor work and whose time would be billed for such work.  The response 

should include information about how the firm plans to utilize support staff within the Town’s budget 

constraints. 

Description of Services. The Statement of Qualifications should describe the services the firm proposes 

to provide, the firm’s overall experience with municipal law, any areas of specialty listed above, and any 

special qualifications that are believed to distinguish it from other law firms. 

Rates and Charges. The proposed means of compensation, including hourly rates or fees to be charged 

for each individual named in the Statement of Qualifications, should be listed. A schedule of the rates or 

amounts for all fees, charges, and expenses to be billed by each attorney or staff member should also be 

included.  An estimated range of anticipated monthly charges the Town may expect to be billed is highly 

desirable.   

Availability and Commitment to Provide Services. The Statement of Qualifications should include an 

indication of the commitment to provide the services by the attorney or attorneys with principal 

responsibility for providing Town Prosecutor services to the Town.  In this context, the words availability 

and commitment should be taken in their broadest meanings, incorporating time, flexibility in 

scheduling, office location of the attorney or attorneys, and firm or personal policies and practices with 

regard to returning calls and meeting deadlines.  Any significant time period required before beginning 

services should be noted.  The Town Prosecutor’s position consists of law and motion two times per 

month and the estimated hours for this position can be up to 20 hours per month.  

Actual or Perceived Conflicts. The proposal should disclose the names, nature of assignment, and 

relevant dates for any of the firm’s clients who may have actual or perceived conflicts of interest with 

the Town.  Reasonable diligence to identify and disclose potential conflicts is expected of all firms 

submitting a response to this Request for Qualifications.  The proposal should also provide a statement 

or description of firm policy to address how conflicts of interest between two or more clients are 

avoided. 

Additional Information. Statements submitted in response to the Request for Qualifications may, but are 

not required to, provide additional information to assist a proper evaluation of the proposal. Any 

discussions relating to suggested strategies to reduce costs for outside legal services are appropriate in 

this section.   

Submission Requirements. Proposals are due to the town clerk at Town of Stevensville, PO Box 30, 

Stevensville, MT 59870.  Submissions can be provided in digital format to 

jenelle@townofstevensville.com  Position is open until filled.  

 

(3) EVALUATION CRITERIA  

The main criteria used to evaluate the Statement of Qualifications will concern the experience and 

qualifications of the firm’s attorneys who would be assigned to the Town. Ancillary information 
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including the firm’s fee structure and schedule of charges for ancillary services is important but will be 

given secondary weight. 

 

(4) PROCESS FOR SELECTING LEGAL COUNSEL  

The Mayor will determine a procedure to review each Statement of Qualifications. Calls to submitting 

firms or attorneys and their references may be made to clarify material in the submittals. Based upon 

this review, the best qualified firms may be invited to a personal interview. Following the interviews, 

thorough background and reference interviews may be conducted. The Mayor anticipates making a 

selection of a firm or firms following a careful evaluation of all relevant information. Following the 

Mayor's review and selection, the Town Council will be asked to consent to the selection. 

 

(5) SPECIAL PROVISIONS  

Contract Award. The contract will be awarded for an initial period of three(3) years.  The agreement will 

be then automatically renewed for additional one-year periods unless terminated by either party.  

However, the Town Prosecutor shall work at the pleasure of the Town, and nothing herein shall limit the 

Town’s ability to terminate the contract at will with no notice or penalty.  

Cost of Preparing and Submitting Statements. All costs incurred in preparing and submitting the 

Statements of Qualifications is to be borne by the submitter and not the Town. In no event shall the 

Town be liable for any cost whatsoever for the preparation or submittal of a response to this Request 

for Qualifications. 

Reservations and Options.   

The Town reserves the rights and options to:   

 Reject any or all of the submittals  

 Waive any of the provisions of the Request for Qualifications   

 Issue subsequent Requests for Qualifications  

 Cancel the Request for Qualifications process   

 Waive technical error in the responses it receives   

 Negotiate with any, all, or none of the respondents to this Request for Qualifications 

 

(6) QUESTIONS  

For questions, please contact:  

Steve Gibson, Mayor 206 Buck Street Stevensville, MT  59870 steve.gibson@townofstevensville.com 

406-777-5271 
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File Attachments for Item:

g. Bike Path

- Page 71 -



 

Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To be submitted BEFORE Noon on the Wednesday immediately  

preceding the Thursday agenda publishing deadline (8-days ahead of the meeting). 
 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Jim Crews 

Second Person Submitting the Agenda Item: Enter Name 

Submitter Title: Citizen 

Submitter Phone: 406-546-1102 

Submitter Email: Enter Email 

Requested Council Meeting Date for Item: 12-8-22 

Agenda Topic: Bike Path 

Backup Documents Attached? Choose an item. 

If no, why not? Not needed.  

Approved/Disapproved? Choose an item. 

If Approved, Meeting Date for Consideration: Enter Date 

Notes: This agenda item is in regard to the bollards on the bike 
path. They are a hazard to Trike and other bike riders. 
No other bridges on any of the bike paths from Missoula 
to Hamilton have bollards. The agenda topic has been 
submitted to the Town Council, Mayor, Town Staff and 
the MT DOT. There has been no visible action from the 
town or state regarding this safety issue. Recently two 
senior citizens were blocked by the bollards and had to 
risk injury to themselves in order to get around the 
bollards. They are old and obsolete technology and 
should be removed to support senior citizens activities on 
the bike path. 
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The bollards on the Stevensville Shared Use Path were apparently installed by the Civic Club during 
construction of the path and bridge around 1994.  
 
The bollards pose a hazard to bicycle riders in that they do not allow sufficient clearance and approach 
warning for bicycle riders and even more so for those that are pulling a bicycle trailer, child or pet carrier and 
they may not provide sufficient clearance between the foot bridge handrails at either end of the foot bridge.  
 
The Federal Highway Administration via FHWA Course on Bicycle and Pedestrian Transportation on page7 
and 9 of their publication indicate that bollards when placed should be spaced a minimum of 1.5 m or 5’ 
between two bollards and that they should be a minimum of 3 feet in height. Additionally, the information 
regarding bollards indicate that the bollards should be located at least 9 meters (30 feet) in advance of an 
intersection (it is presumed this applies to placement before an amenity) so that cyclists can fully concentrate 
on maneuvering through or around bollards. 
 
In the case of the bollards located at the foot bridge, they present less than 3 feet clearance between the 
bollard and the bridge structure and are located at less than 2 feet from the ends of the structure requiring 
difficult passage around the bollard and bridge end.  
 
In one case recently two senior citizens had 
ridden their bicycle from Hamilton to Stevensville 
and used the bike path to get from the Bitterroot 
Trail Path to the Stevensville Bike Path. The 
passage could not be made between the bridge 
and the bollards. Those two senior citizens had 
to pick up their bicycle and carry it over the 
bollard, risking injury to themselves in doing so. 
 
There was no other safe way of passing the 
obstacles. There is no shoulder room to ride on 
the cutoff road and that would require movement 
from the Shared Use Path over the shoulder and 
then onto the cutoff road having to cross the line 
of traffic going to the west so that they could 
obey state law and travel east on the east bound 
lane. The cross the west bound lane, cross the 
shoulder of the road to get back on the bike path. 
 
On the return trip they would have had to move across the shoulder between the Shared Use Path and the 
cutoff road onto the west bound lane of the cutoff road, cross the bridge and then enter Shared Use Path. 
 
Additional considerations are that the bollards are not properly marked nor painted so that their visibility at 
night require consideration as cyclists do ride at night with head lights, but the bollards may blend into the 
background and might present a hazard. 
 
This Citizen recommends removal of the bollards, and if they are still considered necessary, to move the 
obstruction 30 feet outward from the bridge, install two bollards with spacing set at 5 feet apart so that the path 
runs between the bollards. That the bollards be painted so that they are highly visible, 3 feet high and at least 3 
inches in diameter. 
 
Further guidance can be obtained via AASHTO’s Guide for the Development of Bicycle Facilities Fourth Edition 
2012.  
 
References 
Federal Highway Administration-Off-Road Trails Lesson 10 
AASHTO 
Montana Pedestrian and Bicycle Plan 
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Recommendation to the Town Council of Stevensville 
 
Remove the bollards. If a vehicular obstruction is considered necessary, install two new bollards at each end of 
the bridge, allowing for 30 feet clearance between the bridge and bollards, with a minimum of 5 foot separation 
between bollards placed on either side of the Shared Use Path and that they be at least 3 feet high, 3 inches in 
diameter and that they be painted brightly and treated with a reflectorized surface for night recognition and that 
the bollards be preceded by painted markings showing their presence/use. Funding could possibly be obtained 
from the State of Montana, or potentially the Jean Thomas fund. A suggested motion follows.  
I move that the existing bollards be removed and that two new bollards be placed on either end of the Shared 
Use Path Bridge and that the bollards be placed on either side of the Shared Use Path, 30 feet from the end of 
the existing bridge, spaced no less than 5 fee apart, and that the new bollards be 3 feet high, at least 3 inches 
in diameter not to exceed 6 inches in diameter, be painted with a bright paint and that the bottom, center and 
top of the bollards have reflectorized marking tape installed.  
 
Note: The existing bollards can be cut flush with the existing bike path negating the need to excavate. If and 
when a new bridge is constructed the buried portion of the bollards may be removed at that time.  
 

 

Photo on the left shows the location of the bollardsclearamce between the bridge railing and the bollards, at 

each end of the bridge on the Shared Use Path. Any configuration of a bicycle with a trailer, recumbent trike or 

4 wheel bicycle will have difficulty negotiating the entrance to the bridge. Additionally, if a rider must 

dismount there is risk of falling due to potential surface conditions at this location and the angle of the asphalt 

and transitio to the bridge. There is also potential for hand and head damage on the bridge as the bridge may not 

meet the construction standards with a rub rail and 6 and 8” spherical exclusions. Additionally the corners of the 

bridge posts being square could cause sever injury if a bicycle or trike slippage happens due to the transition 

from path to bridge. Potential damage may occur should a cyclist hit the bollard or the bridge posts due to lack 

of clearance.  
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Some of the configurations that use the path are as follows: 
 

 

There are standard bicycles, three wheel 

recumbent trikes, 4 wheel bicycles, and side by 

side bicycles that use the Shared Use Path. All of 

these must be able to pass safely thru or around a 

bollard. 

 

There has been some concern regarding motorized 

vehicles using the bike path. These are not 

allowed by state law. Proper signage should be 

placed appropriately.  

(Photo at the right was featured in the Bitterroot 

Star, use is strictly for reference to show alternate forms of bicycles.) 
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This trail provides suffiicient warning for both
motorists and bicyclists of the approaching mid-
block crossing. There is also a push-button signal
to ensure that they can cross safely.

blocking the sightlines of both motorists and trail
users.

For high-speed multi-lane arterials and freeways, the
only viable solution may be a grade-separated
crossing. Overpasses can be extremely expensive and
marginally successful if users are expected to climb
long entrance ramps. Underpasses should be of
adequate width and should be well lit with vandalism-
resistant fixtures. Approach ramps for grade-separated
crossings must meet ADA or ANSI standards.

CROSS SECTION

PLAN VIEW - MARKING PLAN
Reflectorized post barrier used to keep motor vehicles off bicycle paths and marking plan. Source:

FHWA Course on Bicycle and Pedestrian Transportation - Safety | Fede... https://safety.fhwa.dot.gov/ped_bike/univcourse/swless10.cfm

7 of 9 11/30/2022, 9:39 AM
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California Highway Design Manual , Caltrans, 1987.

Restricting Motor Vehicle Access

Unauthorized motor vehicle access is an issue at some trail/roadway intersections. Trail bollards are the most
effective method of limiting unwanted motor vehicles. However, much care should be taken in their use
because they present an obstacle when located in the travel path of bicycles and pedestrians. Centerline
pavement striping should be used to increase the visibility of bollards located in the center of the trail, as
shown in the detail on this page.

Bollards should be painted a bright color and permanently reflectorized to maintain their visibility. Bollards
should be sited 9 meters (30 feet) in advance of the intersection, so that cyclists can fully concentrate on
maneuvering through the bollards and still have time to prepare for the upcoming intersection.

Bollards should be 0.9 meter (3 feet) tall, and can be constructed of a variety of materials. Several
commercial manufacturers offer bollards that can be unlocked and removed to allow emergency vehicle or
maintenance access.

Pavement Design

Typical pavement design for off-road multi-use trails should be based on the specific loading and soil
conditions for each project. Trails designed to serve bicycle transportation purposes should be composed of a
hard surface, such as asphalt or concrete, and should be designed to withstand the loading requirements of
occasional maintenance and emergency vehicles.

In some circumstances, given an extremely stable trail bed (such as a rail-trail) and excellent drainage
conditions, a soft-surface trail may be acceptable. Careful consideration should be given to the amount of
traffic the specific trail will generate, as these surfaces tend to deteriorate with heavy use. These trails must
also meet the standards set by AASHTO's Guide for the Development of Bicycle Facilities (1999).

One important concern for asphalt multi-use trails is the deterioration of trail edges. Installation of a
geotextile fabric beneath a layer of aggregate base course can help to maintain the edge of the trail. It is also
important to provide a 0.6 meters (2 feet) wide graded shoulder to prevent trail edges from crumbling.

10.7 References

Text and graphics for this lesson were derived from the following sources: AASHTO, Guide for the
Development of Bicycle Facilities, 1999.

City of Philadelphia, Bicycle Facility Design Standards, 1998.

Drake and Burden, Pedestrian and Bicyclist Safety and Accommodation Participant Workbook , NHI Course
#38061, FHWA-HI-96-028, 1996.

Also see Section 10.3 of this lesson for a listing of trail design publications.
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File Attachments for Item:

h. Bike Path and Bike Route/Lanes in the Town
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To be submitted BEFORE Noon on the Wednesday immediately  

preceding the Thursday agenda publishing deadline (8-days ahead of the meeting). 
 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Jim Crews 

Second Person Submitting the Agenda Item: EnterName 

Submitter Title: Citizen 

Submitter Phone: 406-546-1102 

Submitter Email: EnterEmail 

Requested Council Meeting Date for Item: 12-8-22 

Agenda Topic: Bike Path and Bike Route/Lanes in the Town 

Backup Documents Attached? Choose an item. 

If no, why not? 2016 Growth Plan Attached as well as commentary 
attached.  

Approved/Disapproved? Choose an item. 

If Approved, Meeting Date for Consideration: EnterDate 

Notes: This agenda item is in regard to the marking of the bike 
routes and shared lanes in the town of Stevensville.  
 
There need to be signs placed on all areas where the 
bike path is intercepted by a driveway or road directing 
vehicle traffic to not block the bike path. 
 
There are areas of the town where bicycles are frequently 
used. These areas need to be adequately marked 
indicating that they are bike lanes and or shared use 
lanes in the same manner as Hamilton and Missoula .  
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The Town of Stevensville during the adoption of the 2016 Growth Policy agreed to take certain action 
regarding bike and pedestrian safety. Some of these items are found of pages 6-8 of the Stevensville, Montana 
2016 Growth Policy Update and were adopted for implementation via Resolution 396. 
 
In effect the town via Resolution 396 stated that it intended to adopt the Stevensville 2016 Growth Policy and 
to pursue the goals, objectives, and actions therein. 
-9 
Part of those goals were to accomplish the items recommended on pages 6-8 of the 2016 Growth Policy.  
 
It is this Citizens recommendation that the goals outlined on pages 6-8 regarding marking of the bike paths in 
the town of Stevensville and developing specific routes be sent to the Park Board for review and development 
of a plan to implement such goals and that the Park Board should develop the plan, working in conjunction with 
the towns Public Works Department.  
 
Suggested motion: I move this agenda item regarding the development and marking of Proposed Bike Routes 
be referred to the Park Board for the development of a Plan to implement the recommendations of the 2016 
Growth Policy pages 6-8. Upon completion of the development of the Pan, the Park Board is to send the plan 
back to the Town Council with a recommendation for consideration as an unfinished item of business. 
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Stevensville, Montana
2016 Growth Policy Update

Adopted December 8, 2016
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Introduction

Stevensville’s Identity
There are many elements of Stevensville that serve to shape the 
town’s identity.  Stevensville’s connection to Montana’s beginnings, 
proximity to the natural environment, and the safe small-town feel 
all contribute to the sense of place that residents cherish and that 
serves to attract visitors and new residents.  Stevensville’s 2016 
Growth Policy Update reflects the community’s desire to preserve 
these unique aspects of the town while envisioning a future of 
coordinated growth and ongoing success.

Growth Policy 101
A growth policy is a comprehensive plan for a community that 
addresses land use, natural resources, the economy, public 
infrastructure, housing and other topics identified by the community 
and required by state law. At its roots, a growth policy attempts to 
answer the following three questions – 1. Where are we today? 2. 
Where do we want to be tomorrow? and 3. How do we get there? 
The second two questions are really the meat of the growth policy 
document and are intended to reflect the goals and aspirations of 
Stevensville residents.

Previous Planning Efforts
Stevensville has a history of being proactive when thinking about the 
future of the town.  Nearly two decades ago in 1998, Stevensville 
residents engaged in a series of community meetings that led to a 
community workshop, where a vision for Stevensville’s future was 
defined as a desire to maintain a walkable and liveable community.  
This effort eventually led to Stevensville’s first growth policy which 
was adopted in 2002.  In response to rapid population growth in 
Ravalli County and Stevensville during the early 2000s, Stevensville 
adopted a significant update to the 2002 growth policy in 2009.  This 
growth policy is an update to the 2009 growth policy. It reinforces 
and builds on the policy direction of the 2009 growth policy and 
provides additional guidance for Stevensville’s future by focusing on 

Introduction
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nine key issues.  The nine key issues, which were identified during 
the public engagement process include:

1. Diversifying Stevensville’s Tax Base

2. Water

3. Housing

4. Non-Motorized Transportation

5. Permitting and Enforcing Existing Regulations

6. Guiding Development Patterns South of Town

7. Annexation

8. Downtown

9. Access to the Bitterroot River

Using the Growth policy
Growth policies are not meant to simply collect dust on shelf, but 
rather are intended to be utilized as a decision making tool. This 
section is intended to outline how this growth policy is structured 
to guide implementation.  The implementation section is the heart 
of the growth policy as it outlines how Stevensville will achieve is 
future vision for the town. The implementation section includes a 
series of goals, objectives and actions.  Together, they are intended 
to direct how Stevensville will allocate limited resources and develop 
work plans.  For each action, the implementation section identifies 
the agencies and organizations that will partner on implementation, 
a timeline under which each action should be implemented and a 
priority ranking.  

Public Process
The public process for Stevensville’s growth policy update was 
designed to provide ample opportunities for input from a diverse 
array of community stakeholders.  At the outset of the update 
process a project website was created (www.planstevensville) which 

served as a clearing house for information on the growth policy and 
provided an open opportunity for community members to provide 
input.  The public process kicked off in the spring of 2016 with key 
issue identification.  First, interviews were conducted with key 
stakeholders from Stevensville and Ravalli County to identify the 
most pressing issues facing the town.  Second, a public meeting was 
held on June 29, 2016 where members of the general public were 
led through an exercise to identify key issues and opportunities for 
addressing those issues.  

With nine key issues identified, the process then moved to 
developing a series of goals and objectives to address each key 
issue.  To review the goals and objectives with the community, a 
second public meeting was held on July 27, 2016.  Following that 
meeting, the goals and objectives were amended and a series action 
strategies was drafted to provide specific direction for addressing 
the key issues.  The draft action strategies were then vetted by 
the Stevensville Planning and Zoning Board.  Following this vetting 
process, the draft action strategies were incorporated into a public 
survey that asked Stevensville community members to prioritize 
and rank each of the action strategies.  The results of the public 
survey were used to inform each action’s priority ranking in the 
implementation section.      

Vision
This growth policy update was prepared by the Planning and 
Zoning Board and Town Council as a statement of the Stevensville 
community’s values and aspirations.  The vision statement below 
reflects how Stevensville’s residents want the town to look and 
function 20-years into the future.

In the year 2036 Stevensville remains a liveable community with a 
thriving downtown, strong local businesses, an engaged citizenry, 
and a strong connection to the nearby natural environment.  
Residents enjoy a safe and well connected bicycle and pedestrian 
network complete with well-maintained sidewalks and bicycle paths.  
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Stevensville has remained successful at retaining and attracting 
light industrial businesses to provide living wage jobs for residents.  
Stevensville values its close proximity to the population and job center 
of Missoula, which provides residents with good job opportunities 
and access to urban amenities.  At the same time, Stevensville has 
retained its unique identity which serves as a point of pride for 
residents and an attraction for visitors.  

Growth, stemming from Stevensville’s high quality of life and access 
to employment, has been coordinated and thought out, resulting 
in complete walkable neighborhoods and preservation of nearby 
agriculture and open spaces.  Through conservation and well 
planned infrastructure improvements the town has been able to 
provide sufficient water and other municipal services to residents.  
Downtown Stevensville serves as a testament of success to what can 
be accomplished when local governments partner with Main Street 
organizations, local businesses, and other civic organizations. 
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Key Issues

Diversifying Stevensville’s Tax Base
To keep the water flowing, bills paid, and maintain infrastructure the 
Town of Stevensville requires stable revenue sources. The majority 
of the town’s tax base is made up of residential property taxpayers 
rather than higher paying commercial and industrial properties. 
This, in turn, creates a financial hardship for the local government 
as it works to keep up with the high cost of replacing, extending and 
maintaining public infrastructure, much of which is 100 years old. 
Currently, property taxes account for nearly half of Stevensville’s 
total revenue.  Commercial and industrial properties in Stevensville 
account for just over a quarter of property tax revenues yet account 
for under 10% of total land area in town (see Table 1).  Residential 
properties, by comparison, account for two-thirds of tax revenues 
and cover just under a quarter of total land area in town.  Commercial 
and industrial properties are an important component of a town’s 
tax base as the majority of these enterprises pay higher property tax 
rates than residential uses.  

To provide for sustainable revenue generation going forward, 
Stevensville needs to examine how the town can diversify its tax base 
to rely less on residential property taxes and increase the number 
of tax paying commercial and industrial uses.  A successful example 
of Stevensville expanding the town’s commercial and industrial tax 
base is the creation of the Tax Increment Financing Industrial District 
(TIFID) north of town.  One option for growing commercial and 
industrial uses in town is the expansion of the TIFID.

Classification % Of Prop. Tax Rev. % Of Land Area
Commercial/Industrial 27% 9%
Residential 66% 22%
Vacant 7% 12%
Other 0.01% 57%

Table 1 - Property Tax Revenue By Use

Key Issues
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Water
As Stevensville transitions its water over from the infiltration 
gallery up Middle Burnt Fork to the well field adjacent to Twin 
Creeks development, there are a few important issues that come 
to the forefront.  There is a continuing need for more water storage 
capacity. The existing tank on Middle Burnt Fork Road needs to be 
supplemented to ease the strain of peak demand for water.  While 
leakage has been greatly reduced recently with replacement of some 
of the old cast iron mains, there is a continuing need to identify and 
eliminate other leaking pipes.  

Water Rights
The town’s water rights are currently being transitioned over from 
the old sources, such as the infiltration gallery, to the new well field. 
This is happening at the same time that Montana is going through an 
extended process of adjudicating water rights throughout the state, 
which will continue to be monitored. That process has resulted 
in the Bitterroot Valley being designated a “closed basin,” which 
means no new water rights are being permitted. So the only way to 
obtain a water right is to transfer and apply an existing right. This 
can be a lengthy and expensive process. It may mean that any new 
annexations of land into the town will be required to bring a water 
right that will be adequate to serve the demands of the people or 
businesses being annexed.

Stevensville has applied to the Montana Department of Natural 
Resources and Conservation (DNRC) to change its water right.  When 
a water right is granted by the state, the permitted use identifies 
both the “point of diversion,” or source of the water (groundwater, 
spring, creek, etc.) and the “place of use” for that water. Stevensville 
has applied to change the point of diversion, which previously was 
the infiltration gallery up Burnt Fork plus the three older wells in 
town, over to groundwater rights from the new well field next to 
Twin Creeks. The application also calls for slightly enlarging the 
“place of use” for the water beyond the town’s limits in order to 
help Stevensville anticipate providing water to future annexations 

into the town.  At present, the application has stalled because the 
DNRC has asked for more information.

Housing
The same challenges with projecting future populations make 
estimating the need for new housing equally challenging.  Based 
on a 2014 average household size of 2.31, Stevensville will need 
to add anywhere between 89 to 933 housing units by 2036, using 
the population projections as a guide.  In reality, new housing 
construction in Stevensville will be driven in large part the private 
housing market.  If the economy of Missoula and Ravalli County 
continue to strengthen as projected, Stevensville will likely see 
increased housing demand.  On that same note, Missoula home 
prices have risen sharply in recent years and are increasingly 
becoming unaffordable for many residents.  As Stevensville already 
serves as a bedroom community to Missoula, it is very likely that 
Missoula’s high home prices will push people to Stevensville, where 
they can find the intact neighborhoods, access to services, and sense 
of community similar to many areas of Missoula.  These factors are 
increasingly driving locational decisions for America’s baby boomer 
and millennial generations.  In all likelihood people priced out of 
Missoula are already looking to Stevensville, though there is a lack 
of data to support this claim beyond anecdotal evidence.

In terms of where residential development is likely to occur, there 
are several areas east and south of town that will likely see new 
home construction as demand for new housing increases.  The 
most notable areas are the Creekside Meadows and Twin Creeks 
subdivisions.  Both of these subdivisions are already platted and 
have numerous buildable lots.  

Like much of western Montana, the cost of both rental and for sale 
housing in Stevensville is increasing.  While increasing home prices 
can be a sign of an improving economy, they can also serve to limit 
options for people in need of housing.  Additionally, as Stevensville’s 
population continues to age, this will likely alter the demand for 
different housing types and locations.  
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Non-Motorized Transportation
Stevensville has a fairly robust network of sidewalks in existing 
residential and commercial areas, though there are several areas 
in residential neighborhoods where sidewalk gaps exist.  Sidewalks 
along Main Street are in good condition with bulb-outs and 
crosswalks at downtown intersections to provide for safe crossings.  
While the majority of residential neighborhoods in Stevensville do 
not have sidewalks, where they do exist, sidewalks tend to be in 
poor condition, with extensive root damage in places.  Stevensville’s 
bicycle network by comparison is not as expansive in terms of 
dedicated infrastructure – e.g. bike lanes, off street paths, cycle 
tracks, etc. However, most streets in Stevensville are low volume 
and low speed, making them ideal for safe bike travel.  There is an 
off-street path leading from the north end of Stevensville to the 
Bitterroot Trail which provides for safe non-motorized travel along 
Highway 93 between Hamilton and Missoula.   

Proposed Non-Motorized Improvements
While, Stevensville has done well to develop a relatively well-
connected and safe bicycle and pedestrian network, there are areas 
needing improvement.  Map 1 shows proposed non-motorized 
transportation improvements for Stevensville.  These recommended 
improvements serve to provide a safe and well connected system for 
cyclists and pedestrians to access major trip attractors in Stevensville 
(e.g. downtown, parks, Stevensville schools) as well as attractions 
outside of town such as the Lee Metcalf Wildlife Refuge.  

Off-Street Paths

Off-street paths are physically separated from roads and are designed 
to accommodate a variety of non-motorized transportation modes 
including walking, biking, and skateboarding.  The existing off-
street path along the Stevensville cutoff road provides safe access 
to Stevensville from the Bitterroot Trail which extends north to 
Missoula and south to Hamilton.  Beyond this however, there are 
no off-street paths in or outside of Stevensville.  The proposed off-
street paths identified in Map 1 are intended to provide safe biking 

and walking options for people accessing popular walking and biking 
destinations in and outside of Stevensville, including Stevensville 
Public Schools. 

Off-street paths not only provide safe biking and walking options for 
residents but they also bolster the growing bicycle tourism market in 
the Bitterroot.  One challenge with off-street paths however, lies in 
the cost of both construction and maintenance.  As the majority of 
the proposed off-street paths lie outside of Stevensville, the town will 
need to work closely with Ravalli County and MDT to construct these 
paths.  There are a variety of state and federal grants available which 
could be used to pay for construction, including the recreational 
trails program, transportation alternatives, and the federal lands 
access program (for the Lee Metcalf path).  Another challenge is with 
ongoing maintenance.  The Montana Department of Transportation 
has limited financial resources to dedicate to maintaining off-street 
paths, and as a result they are reluctant to construct new off-street 
paths without dedicated maintenance funding.  The same is true for 
Ravalli County.  As a result, for these proposed off-street paths to 
become a reality, Stevensville will need to work with both MDT and 
Ravalli County to develop a program for sustained path maintenance.

Priority Improvements 

Park Avenue between Middle Burnt Fork Road and Phillips Street is 
a popular route for children walking and biking to and from school.  
Currently this section of road does not have sidewalks or bike lanes, 
presenting a safety issues for cyclists and pedestrians and serving to 
discourage parents from letting their children walk or bike to school.  
An off-street path on this section of Park Avenue would provide a 
safe biking and walking option for school age children as well as the 
general public.

The Lee Metcalf Wildlife Refuge is a popular destination for both 
residents and visitors.  Many people choose to walk and/or bike to 
the refuge, though many more are discouraged from doing so due 
to safety concerns.  Between Stevensville and the refuge, along 
Eastside Highway and Wildfowl Lane, there is currently no dedicated 
walking or biking infrastructure, forcing cyclists and pedestrians 
to either travel on a very narrow shoulder or share the road with 
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Map 1 - Proposed Non-Motorized Transportation Improvements
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vehicle traffic.  The proposed off-street path to the refuge would not 
only provide safe access but would also serve to encourage more 
people to walk or bike to this treasured asset.  

Bike Routes

The proposed bike routes in Map 1 are intended to provide a safe 
and well connected bicycle network within Stevensville that provides 
access to downtown, Stevensville schools, parks, and existing and 
proposed off-street paths.  There are a variety of tools available for 
developing bike routes ranging from signage to painting bike lanes 
on the street.  Below are the available options for Stevensville to 
consider as the town implements the proposed bike route network. 

Wayfinding

Wayfinding is a way of strategically placing signs to keep people 
on bike routes and direct them to attractions in town, including 
downtown, parks, and the Bitterroot River.

Bike Lanes

Bike lanes are designated by a white stripe on the road, a bicycle 
symbol, and signage that alerts drivers that a portion of the road is 
dedicated to bicyclists

Bike Boulevards

Bike boulevards are low-speed, low-volume streets that have been 
enhanced for bicycle travel. Bike boulevards are designed to give 
priority to bicyclists as through traffic by discouraging cut-through 
vehicle traffic but allowing local vehicle traffic. This is achieved 
through small design improvements ranging from signage to traffic 
calming elements.

Sharrows

Sharrows are a shared lane bicycle marking, indicating to motorists 
that bicycles are allowed to use the full lane. Streets with sharrows 
do not have bike lane markings.

Sidewalks

As mentioned previously many of the sidewalks in Stevensville’s 
residential neighborhoods are in varying states of disrepair.  In 
addition, many residential streets do not have sidewalks at all.  In the 
public survey done for this growth policy update, repairing damaged 
sidewalks was identified as a top priority.  Individual property owners 
in Stevensville are responsible for sidewalk repair and replacement.  
To help offset the high cost of sidewalk maintenance, Stevensville 
offers a program where property owners may apply to split the cost of 
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maintenance or replacement with the town.  The program however, 
is seldom utilized, likely as a result of residents being unaware that 
it exists.   

Complete Streets

A complete street is designed to accommodate all modes of 
transportation – cars, bikes, pedestrians, and people of all ages and 
abilities.  There are many elements that make up a complete street, 
including sidewalks, bike facilities, crosswalks, wide shoulders, 
medians, and bulb-outs. While the individual elements will vary 
from street to street, the end result is a well-connected and safe 
transportation system for all users.  To better accommodate all 
transportation users, Stevensville should develop a complete 
streets policy to ensure, newly developed roadways, and major 
roadway reconstructions, incorporate elements of complete streets.  
The state of Montana’s Department of Public Health and Human 
Services developed a Complete Streets Toolkit, to assist Montana 
communities with implementing complete streets.  For guidance, 
Stevensville can also look to the City of Hamilton, which recently 
adopted a complete streets policy 

Permitting and Enforcement of 
Existing Regulations 
Stevensville has benefited over the years from having many well-
qualified elected and appointed officials who have stepped in and 
filled the numerous roles needed to keep the town working. Land 
use planning and zoning regulations are particularly difficult to 
enforce and complex to administer. As a result of the work of elected 
and appointed officials, Stevensville has been able to respond to the 
numerous requests from landowners and residents for interpretation 
of the town’s regulations. 

In the past when subdivision proposals were submitted, the town 
contracted with attorneys and civil engineers to help review the 
submittals and make recommendations to the Planning and Zoning 
Board and the Town Council. A large part of the processing and 

administration of these major proposals, including required mailings, 
fell on the Town Clerk. 

The future of land use rules and regulations in Montana only looks 
to become more complex and challenging. The demands from 
landowners for interpretation of these rules will grow as Stevensville 
expands. Because Stevensville does not currently have a staff planner, 
these demands by default fall on the Town Clerk. This arrangement 
benefits the town’s budget, but may not be beneficial to the 
efficiency of the administration if it draws staff from completing 
other duties. Furthermore, enforcement of zoning, building, and 
land use regulations is severely limited without a designated staff 
position.

Stevensville should consider options for staffing or contracting to fill 
a planner position, or expanding the assigned duties of existing staff 
to fulfill this task. In any case, it would be beneficial to formalize a 
process for accepting and reviewing zoning requests and land use 
planning interpretations. 

Guiding Development Patterns 
South of Town
Stevensville’s Development Code has, for a couple of decades, 
anticipated growth to occur south of town along both sides of the 
Eastside Highway.  Landowners in this area had requested that the 
town implement zoning in a manner that would permit continued 
residential development throughout most of the area, while also 
accommodating and generally controlling commercial development 
along the highway frontage.  In addition, the development code 
includes specific requirements for any subdivisions proposed 
in the zoned area south of town, with the intent to assure that 
development would follow a pattern that would facilitate the 
extension of town services, including sewer, water and streets. 
Since the implementation of these requirements, there has been 
a “leapfrog” pattern of residential development to lands that are 
not contiguous to the town. This has caused a little difficulty in, for 
instance, applying the Street Master Plan to roads built in the area. 
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Annexation
Over the 20-year planning horizon Stevensville is likely to continue 
to grow, as are adjacent areas of Ravalli County.  As growth occurs 
outside of Stevensville’s town limits, new development may have 
a need for municipal services, prompting Stevensville to consider 
annexation of land currently outside of town limits.  For properties 
proposing to be annexed into Stevensville, the town’s development 
code requires that developers provide necessary water, sewer, 
lighting, and street infrastructure.  

For annexation to be successful, it needs to be done so that there is a 
mutually beneficial outcome for both the town and the landowners. 
Of critical importance is the need to verify that infrastructure (streets, 
sewer, water) and services (police, fire protection) are adequate to 
serve the new area, without straining those services for existing 
residents. 

Montana’s annexation laws are intended to provide for sound urban 
development, well planned provision of municipal services, and 
equitable sharing of community resources and financial responsibility 
by people deriving benefits from municipal infrastructure.  Montana 
state law provides for annexation of land to a municipality through 
the following methods

•	 Addition to Municipalities (MCA 7-2-42)

•	 Annexation of Contiguous Land (MCA 7-2-43)

•	 Annexation of Contiguous Government Land (MCA 7-2-44)

•	 Annexation of Wholly Surrounded Areas (MCA 7-2-45)

•	 Annexation by Petition (MCA 7-2-46)

•	 Annexation with Provision of Services (MCA 7-2-47) 

Under state law, in order for annexation to occur, a municipality 
must have a plan for extending services that shows anticipated 
development at least five years into the future and how the city or 
town will extend services and add sections to the town.  Additionally, 
the town must be assured that any improvements to be built within 

the annexed lands will meet the standards set by the town for being 
incorporated into the town’s infrastructure. This assures an orderly 
and manageable connection from the existing town to the newly 
annexed area. 

Annexation Resolution
The two most common methods of annexation used by municipalities 
in Montana are annexation by petition (MCA 7-2-46) and annexation 
with provision of services (MCA 7-2-47).  Both of these processes 
require a majority approval from residents of the area proposed to 
be annexed.  Upon resident approval, each process then requires 
passing a resolution providing for the annexation and establishing 
a service plan for future annexations.  This section is intended 
to provide the information necessary for Stevensville to draft a 
resolution for annexation as required by the two aforementioned 
annexation processes. A template for drafting the resolution is 
provided on the Montana Department of Commerce Community 
and Technical Assistance Program’s website.  

5-Year Plan
Over the previous 15 years Stevensville’s population has steadily 
grown with an average annual growth rate of 1.8% between 2000 
and 2014, with Ravalli County experiencing a growth rate of 0.90% 
during this same time period.  By comparison the state of Montana’s 
average annual growth rate during this time was 0.96%.  As of 2014 
(the most recent year for which data are available) Stevensville’s 
population was estimated at 1,944 by the American Community 
Survey.  Based on population projections in the growth policy, 
Stevensville could reach a population of 2,049 by 2023.

Public Facilities
Wastewater

Stevensville’s wastewater treatment system provides service within 
Stevensville’s town limits, with the exception of the airport – see 
Map 2.  Stevensville’s wastewater treatment facility currently serves 
783 connections or a population of 1,809.  Stevensville’s wastewater 
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Map 2 - Wastewater Infrastructure
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treatment system is estimated to be able to serve 1,007 connections 
or a population of 2,326.  Based on these figures Stevensville’s 
wastewater treatment system could accommodate an additional 
224 connections or a population of 517.  

Within Stevensville town limits the Creekside Meadows and Twin 
Creeks subdivisions have yet to be fully built out and will require 
connections to the town’s wastewater treatment system as build 
out occurs.  Within the Creekside Meadows subdivision there 
are 11 vacant lots, platted during phases 1 and 2, which could be 
connected.  If phases 3-5 of the Creekside Meadows subdivision 
were platted, that would add an additional 149 lots which could 
be connected.  In the Twin Creeks subdivision there are roughly 50 
vacant lots which were platted during phase 1.  If phase 2 of the 
Twin Creeks subdivision were platted it would add an additional 45 
lots.  Altogether, with full subdivision approval and build out, there 
is potential for an additional 255 wastewater connections on lands 
currently within Stevensville town limits, which exceeds the current 
capacity of Stevensville’s wastewater treatment system.  

In the near term Stevensville does not have plans for major 
improvements to the town’s wastewater treatment system.  To 
accommodate additional connections as a result of annexation 
and subdivision build out Stevensville would need to increase the 
capacity of its wastewater treatment system and extend sewer lines 
to areas of potential annexation.  Specifically, Stevensville’s trunk 
line on the west side of town is nearing capacity and will either need 
to be replaced with a larger main or an additional parallel line will 
need to be installed to support future annexations and subdivision 
build out.  Lastly, to support annexation to the south, additional lift 
stations will need to be installed. 

Water

Stevensville’s water distribution system, provides service within 
Stevensville’s town limits (with the exception of the airport) and to the 
east of town along Middle Burnt Fork Road – see Map 3.  Stevensville 
water supply system currently serves 814 water connections or a 
population of roughly 1,970 people.  

As mentioned above in the wastewater section, the Creekside 

Meadows and Twin Creeks subdivisions have the potential to add 
an additional 255 water connections on lands currently within 
Stevensville town limits.  This many new connections would bring 
Stevensville’s water system to capacity, requiring expansion in order 
to accommodate future annexations.

As a result of metering and fixing leaking pipes Stevensville has 
increased the efficiency of its water system dramatically.  Stevensville 
plans to continue to identify and fix leaks as funding becomes 
available.  In addition, Stevensville intends to construct a new water 
storage tank or reservoir near the new well field by Twin Creek 
subdivision.  Beyond these projects, Stevensville does not have any 
near term plans for major upgrades to the town’s water system.  To 
accommodate additional connections as a result of annexation and 
subdivision build out Stevensville would need to increase the capacity 
of water and extend water lines to areas of potential annexation.  

Streets

As Stevensville grows, future annexations will connect with the 
existing street network, with preference for maintaining a grid 
network of streets where feasible.  In addition, future streets will be 
developed in accordance Stevensville’s 2006 Streets Master Plan.  All 
new streets proposing to be annexed will be built to town standards 
and maintained by the Town of Stevensville.  As existing streets are 
annexed, they will be brought up to town standards and thereafter 
be maintained by the Town of Stevensville. 

Service Providers

Municipalities are expected to provide additional services such 
as police and fire protection to newly annexed areas. Staffing and 
funding are always constraints on the capacity of departments. 

In terms of law enforcement, Stevensville’s police department is 
currently understaffed and is in need of additional full time officers.  
However, because the department operates under a mutual aid 
agreement with the Ravalli County Sheriff’s Office, it is unlikely that 
annexation would unreasonably exacerbate the department’s ability 
to provide law enforcement in Stevensville if development occurs 
over a prolonged period as opposed to a rapid influx .  Nevertheless, 
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Map 3 - Water Infrastructure
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with any proposed annexation, comments will be needed from the 
Stevensville Police Department regarding the department’s ability to 
serve the proposed area to be annexed.

The Stevensville Fire Department is currently meeting emergency 
service needs of the Stevensville community.  While there is a need 
for additional staffing, the department currently has capacity to 
serve additional annexed areas.  The department currently serves 
areas outside of town through the interlocal agreement with the 
Stevensville Rural Fire District.  Beyond staffing, annexation would 
result in a need for increased water flows and storage.  In addition, 
the annexation of commercial areas would place additional burden 
on administrative staff for inspections and pre-planning.  As with 
police, any proposed annexation will require comments from the 
Stevensville Volunteer Fire Department regarding the department’s 
ability to serve the proposed area to be annexed.

Areas Considered for Annexation
North

Most of the area to the north of Stevensville is not anticipated to 
be annexed in the near future.  Much of this land is agricultural 
and serves as a key migration corridor for wildlife accessing the 
Bitterroot River.  There are two exceptions.  The land surrounding 
the TIFID could potentially be annexed should there be demand for 
commercial or industrial enterprises needing municipal services.  
The other location is north of East 2nd Street, south of the Eastside 
Highway, and west of the Creekside Meadows subdivision – see 
Map 4.  This area is currently in residential use with homes on wells 
and septics.  There is potential for annexation of this area in the 
future should additional residential development require municipal 
services.  

South

The area south of Stevensville has the highest potential for annexation 
as this area is conducive to residential and commercial growth and is 
a logical extension of municipal infrastructure.  Much of this area is 
already zoned by the Town of Stevensville.  

East

The area east of Stevensville has pockets where there is potential 
for annexation.  The areas with the highest potential are north of 
Middle Burnt Fork Road and west of Logan Road.  These areas would 
be a logical extension of the town boundary and could be provided 
municipal services at a relatively low cost as they are surround by 
existing in-town development. 

West

It is highly unlikely that Stevensville will annex land the west of town 
as the Bitterroot River constrains growth in this direction.

Downtown 
Stevensville’s identity and sense of place are derived in large part 
from its downtown.  Downtown Stevensville, being the commercial, 
civic and social heart of the community, is what comes to mind 
when visitors and residents think of Stevensville.  The quality of any 
small downtown serves to encourage new businesses and residents 
to relocate there. On the surface it demonstrates a community’s 
commitment to sustaining local business and maintaining a high 
quality life. By all accounts Main Street Stevensville is a vibrant and 
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Map 4 - Stevensville Potential Annexation Areas
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healthy downtown, with a diverse array of shops and businesses, 
well-kept historic buildings, and relatively few vacant storefronts.  
On most days of the week (especially in summer) there are many 
indicators of the success of downtown – open parking spaces are 
limited, there is ample foot traffic, and Main Street businesses are 
well kept and inviting.  The success of Stevensville’s downtown is 
a major contributor to the overall economic health of Stevensville 
and serves as an attractor for new residents and visitors seeking 
communities with vibrant downtowns and a sense of unique 
character not found in auto-oriented commercial centers.

In addition to local business owners, a key force behind the success 
of downtown is the Stevensville Main Street Association (SMSA).  
The SMSA is one of only three designated Main Street communities 
in Montana, meaning they have paid staff, an established board of 
directors, and proven success in applying the Main Street program’s 
four-point approach, which focuses on organization, design, 
promotion, and economic vitality.  The SMSA works on a diverse array 
of programs and activities to strengthen the downtown economy.  
Their work includes organizing community events, promoting 
Stevensville to potential visitors, and developing programs to retain 
existing businesses and recruit complimentary businesses that 
will strengthen the existing business mix in downtown.  The SMSA 
was also instrumental in securing grant funding for a downtown 
streetscape project, which improved pedestrian safety and the 
aesthetics of downtown with the installation of marked crosswalks, 
bulb-outs at intersections and landscaping along Main Street.

The success of downtown Stevensville’s is attributed, in part, to its 
urban form – buildings and streets laid out to encourage walking, 
storefronts abutting the sidewalk, historic buildings, etc.  However, 
preserving the form of downtown and ensuring storefronts are 
occupied requires work which has been an ongoing effort on the 
part of business owners, the SMSA, the town, and local residents.  
While Stevensville has been successful in preserving the quality of its 
downtown, this work must continue to ensure ongoing preservation 
and economic success.

Downtown Urban Design
Urban design refers to the form and function of downtown.  This 
is a crucial element of what makes traditional downtowns unique 
and inviting places. The quality of architecture, streets, sidewalks, 
storefronts, public art, parks and landscaping, and building facades 
all contribute to the appeal of a downtown. A well maintained 
and aesthetically pleasing downtown conveys a message that the 
community cares about its image.

The design of downtown Stevensville contributes to the community’s 
economic vitality and overall quality of life for residents. In the 
absence of good land use planning and good urban design a town 
can lose its center, its character, and its soul. By implementing urban 
design policies and guidelines, Stevensville will remain a cohesive 
small town with a distinctive character enjoyed by both its residents 
and its visitors.

Design Guidelines/Standards
One way to regulate the form and design of development in downtown 
is through the use of design standards or guidelines.  It is important 
to note that standards are more objective, direct, and mandatory, 
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Access to Bitterroot River
The Bitterroot River is a treasured asset for many Ravalli County 
residents.  Stevensville residents in particular enjoy a high degree 
of access to the Bitterroot River through Stevensville’s Bitterroot 
River Park northwest of town.  The Bitterroot River Park is a popular 
destination for anglers, boaters, swimmers, and people simply 
coming to enjoy the peace of the river.  However, to access the 
Bitterroot River Park residents must cross a public access easement 
over a portion of private land, which has been contested in the past.  

whereas guidelines can be open to interpretation and are more 
suggestive rather than required.  However, design guidelines can 
often times encourage more innovation as they are less rigid than 
design standards.  The use of design standards generally requires a 
separate design review board that reviews development applications 
to ensure conformity with the adopted standards.  This type of a 
process is on the higher end of the regulatory spectrum and requires 
significant work in both developing and enforcing design standards.  

While Stevensville does not have any adopted local design standards 
or guidelines in place, the town’s development code addresses 
design in downtown by requiring applicants for new development 
and remodeling of buildings in downtown to consider the Secretary 
of Interior standards for rehabilitating historic buildings.  The 
development code further states that applicants may also consider 
resources from the SMSA’s design committee.  While these 
requirements and suggestions are well intentioned, they provide 
little concrete direction for developers in downtown.  Rather than 
stating developers may consult the SMSA, Stevensville would be 
better served to work with the SMSA to develop locally specific design 
guidelines for developers to utilize when building or remodeling in 
downtown.  This would provide clearer direction for developers and 
more place-specific guidelines to help achieve the town’s interest in 
preserving the historic qualities of downtown Stevensville.   

Another approach is to embed less detailed design standards into 
the existing development code, which allows some control over 
the look and feel of development in downtown without creating 
additional guidelines or standards.  An example of this approach 
is what is already in the standards for the downtown commercial 
(C1) district.  Currently, setback requirements in the C1 district allow 
buildings to be built to the property line, presumably to encourage 
development that is pedestrian oriented and in line with the existing 
built environment.  To further encourage this form of development 
Stevensville could have a maximum setback in the C1 district.  This 
example is simply meant to illustrate that simple design standards 
can be used within existing zoning to achieve a base level of desired 
building form without having to implement separate guidelines or 
standards.
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Goals, 
Objectives & 
Implementation

Stevensville’s growth policy is intended to be a working document 
that is implemented over time to achieve the town’s vision for the 
future.  This section provides a guide for putting the plan into action.  
The implementation table below lists a series of goals and objectives 
aimed at achieving the town’s vision and addressing the nine key 
issues facing Stevensville.  For each objective individual actions are 
included to provide a specific direction forward.  The implementation 
table is organized so as to layout a timeline for implementing actions 
and to identify partnering agencies and organizations. Below is a 
description of the additional columns in the implementation table.

Timeline
The timeline column outlines, generally, the expected amount 
of time to implement each action. Timelines are organized in the 
following manner:

•	 Short-term: initiated or completed within 1 to 3 years of 
adoption of the growth policy

•	 Mid-term: initiated or completed within 4 to 6 years of 
adoption of the growth policy

•	 Long-term: initiated or completed within 6 years or longer 
after adoption of the growth policy

•	 On-Going: occurring continually

Partners
Recognizing that implementation will require working with other 
agencies and organizations, the partner(s) column identifies the 
parties likely to play key roles in implementation of each action.  
Partners are identified using the following acronyms.

•	 DNRC – Department of Natural Resources & Conservation

•	 MDT – Montana Department of Transportation

•	 RCEDA – Ravalli County Economic Development Authority

•	 SMSA – Stevensville Main Street Association

Goals, 
Objectives & 
Implementation
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•	 TIFID – Tax Increment Financing Industrial District

Priority
The priority ranking column is intended to be used as a tool for 
prioritizing the allocation of limited resources.  The priority rankings 
are a reflection of where Stevensville residents feel the town should 
be investing its time and resources.  As resources are limited, 
implementation of each action will be incumbent upon availability 
of staff and funding.  Priority rankings are organized as follows:

1. High Priority

2. Medium priority 

3. Still a priority to complete but contingent upon available 
resources 

The priority rankings serve to identify where to begin in implementing 
the growth policy.  For instance, an action with a long-term timeline 
but a high priority ranking indicates that action will likely take an 
extended period of time to complete but that initiation of that action 
should begin as soon as resources are available.

Review and Revisions
State law requires that growth policies include a list of conditions 
that will lead to a revision of the growth policy. In addition to the 
conditions listed below, Stevensville will review the growth policy 
at least once every five years to ensure the goals and objectives are 
still relevant and respond to the issues facing the town. Ideally, at 
least a cursory review should occur on an annual basis in order to 
set work plans and gauge progress. Updates to the growth policy 
are expected based on the findings of these periodic reviews. Other 
conditions that will lead to review and revision are:

•	 Ravalli County adopting a growth policy and zoning in the 
extraterritorial zoning area.

•	 Changes in population, economic conditions, housing, 
infrastructure needs, or development patterns that are 

significantly different from those envisioned in this growth 
policy.

•	 A change in state law that necessitates a revised growth 
policy.
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Goal #1: Encourage Reuse and Infill in Existing Commercial Areas

Objectives Actions Partner(s) Timeline Priority

1.1

Vacant commercial and 
industrial properties are 
marketed to potential 
tenants.

1.1.1
Conduct an inventory of vacant commercial 
buildings and lands, identifying what level of 
infrastructure & amenities they have in place.

Town of 
Stevensville, SMSA, 

local realtors
Mid-Term 2

1.1.2

Use commercial buildings and lands inventory 
to develop and maintain a commercial 
property database.  Publish this information 
on Stevensville’s, SMSA’s, and the Bitterroot 
Valley Chamber of Commerce’s websites for 
prospective business owners.

Town of 
Stevensville 

SMSA, Bitterroot 
Valley Chamber of 

Commerce

Mid-Term 2

1.1.3

Match properties to particular businesses, 
tenants, and store types and develop a 
targeted marketing campaign to attract these 
business types.

Town of 
Stevensville, SMSA, 

RCEDA
Mid-Term 2

1.1.4 Provide incentives for tenants who move into 
vacant commercial and industrial buildings.

Town of 
Stevensville, SMSA, 

RCEDA
Mid-Term 2

1.2

Entrepreneurs and work-
from-home professionals 
are attracted to 
Stevensville.

1.2.1 Expand high speed internet service to 
underserved areas.

Town of 
Stevensville, Ravalli 

County, internet 
providers, RCEDA

Mid-Term 1

1.2.2 Create a co-working space for “work-from-
home” professionals.

Town of 
Stevensville, SMSA, 

property owners
Long-Term 2

1.2.3 Provide free Wi-Fi in downtown Stevensville.

Town of 
Stevensville, 

internet providers, 
RCEDA

Long-Term 2
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Goal #2: Retain Existing Commercial and Industrial Enterprises
Objectives Actions Partner(s) Timeline Priority

2.1

Local economic 
development 
organizations are 
supported.

2.1.1 Support SMSA and RCEDA in promoting 
economic development in Stevensville.

Town of Stevensville, 
SMSA, RCEDA On-going 1

2.2

Local commercial and 
industrial businesses are 
engaged to identify how 
the town can support 
their needs and enable 
them to remain in 
Stevensville.

2.2.1

Organize a business owner’s round table 
where local business owners and community 
leaders can discuss challenges, needs, 
and opportunities for retaining existing 
businesses and attracting new ones.

Town of Stevensville, 
Ravalli County, 

SMSA, RCEDA, local 
business owners

Short-
term 1

2.2.2
Work with individual businesses to provide 
marketing assistance in their respective 
target areas.

Town of Stevensville, 
SMSA, RCEDA Mid-Term 1

Goal #3: Expand Commercial and Industrial Areas in Stevensville
Objectives Actions Partner(s) Timeline Priority

3.1

Locations with capacity 
for additional commercial 
and industrial uses 
are identified and 
evaluated as to whether 
additional amenities 
and/or infrastructure 
improvements are 
needed to attract 
businesses.

3.1.1

Evaluate the potential for additional industrial 
uses at the Stevensville airport and conduct a 
benefit/cost analysis for bringing water and 
wastewater to the airport.

Town of Stevensville, 
Airport Board, 
RCEDA, Ravalli 

County

Long-Term 3

3.1.2 Evaluate feasibility of expanding TIFID.
Town of Stevensville, 
TIFID Board, RCEDA, 

Ravalli County
Long-Term 3
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Goal #4: Provide for Long-Term Supply of Municipal Water 
Objectives Actions Partner(s) Timeline Priority

4.1 Water conservation is 
encouraged.

4.1.1
Analyze water flows throughout the Town to 
determine where leaks are occurring and fix 
leaks or replace water mains as needed.

Town of Stevensville Mid-Term 1

4.1.2 Continue to regulate outside water use in 
residential areas during summer months. Town of Stevensville Ongoing 1

4.1.3
Provide incentives for water conservation 
during months when water sources are 
depleted.

Town of Stevensville Short-
term 1

4.2

A policy for how the 
Town will address water 
rights upon annexation is 
developed.

4.2.1

Continue DNRC water rights application and 
identify how much water Stevensville has 
legal rights to and how much water the town 
is using under its existing rights.  Use this 
information to determine available water 
capacity for new development and whether 
or not future annexations will be required to 
bring water rights in order to connect to the 
municipal water system.

Town of 
Stevensville, DNRC Mid-Term 2

4.3 Water storage capacity is 
increased. 4.3.1

Identify a preferred location for a new water 
storage tank or reservoir and apply for grant 
funding to construct new water storage 
facility.

Town of Stevensville Mid-Term 1
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Goal #5: Provide for a Mix of Housing Options in Stevensville
Objectives Actions Partner(s) Timeline Priority

5.1
Development of 
affordable housing is 
encouraged.

5.1.1

Update Stevensville’s development code 
to remove barriers to infill housing and 
address potential impacts on development 
of affordable housing, while preserving 
neighborhood compatibility.

Town of 
Stevensville

Short-
Term 1

5.1.2
Continue to support efforts of the Human 
Resource Council to develop below market 
rate housing in Stevensville.

Town of 
Stevensville, 

Human Resource 
Council

Ongoing 2

5.1.3 Provide incentive to developers for building 
affordable housing – e.g. density credits.

Town of 
Stevensville Mid-Term 2

5.1.4
Identify housing needs and opportunities 
for providing additional below market rate 
housing.

Town of 
Stevensville, 

Human Resource 
Council

Mid-Term 3

5.1.5 Encourage development of housing that 
allows seniors to age in place.

Town of 
Stevensville, 

Human Resource 
Council, 

other housing 
organizations

Ongoing 2

5.2

New and existing housing 
stock is well built, well 
cared for, and energy 
efficient. 

5.2.1 Provide incentives for energy efficient 
housing.

Town of 
Stevensville

Short-
Term 1

5.2.2

Work with homeowners on applying for 
grants that provide assistance for low and 
moderate income households for repairs and 
improvements. 

Town of 
Stevensville, local 
property owners

Ongoing 3
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Goal #5: Provide for a Mix of Housing Options in Stevensville
Objectives Actions Partner(s) Timeline Priority

5.3 Higher residential 
densities are encouraged.

5.3.1
Update Stevensville’s development code to 
permit accessory dwelling units in residential 
neighborhoods.

Town of 
Stevensville

Short-
Term 2

5.3.2
Encourage mixed-use residential housing as a 
component of new development projects in 
commercial districts.

Town of 
Stevensville Mid-Term 2

Goal #6: Develop a Safe and Accessible Non-Motorized Transportation Network
Objectives Actions Partner(s) Timeline Priority

6.1 Stevensville’s sidewalks 
are in good condition.

6.1.1
Conduct an inventory of sidewalks including 
conditions and where sidewalks are 
nonexistent.

Town of Stevensville Short-
Term 1

6.1.2 Prioritize areas for sidewalk repair, 
replacement, or installation. Town of Stevensville Short-

Term 1

6.1.3

Reach out to property owners in priority 
locations to encourage them to take advantage 
of Stevensville’s sidewalk maintenance 
program.

Town of 
Stevensville, local 
property owners

Short-
Term 1
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Goal #6: Develop a Safe and Accessible Non-Motorized Transportation Network
Objectives Actions Partner(s) Timeline Priority

6.2
Safe non-motorized 
connections to the Lee 
Metcalf Wildlife Refuge 
and Stevensville schools 
are developed.

6.2.1

Work with Ravalli County on constructing 
an off-street path on Park Avenue between 
Middle Burnt Fork Road and Stevensville’s 
public school campus.

Town of 
Stevensville, Ravalli 
County, Stevensville 

Public Schools

Long-Term 1

6.2.2
Work on constructing an off-street path 
from Stevensville to the Lee Metcalf Wildlife 
Refuge.

Town of 
Stevensville, Ravalli 
County, MDT, Lee 
Metcalf Wildlife 

Refuge, local 
property owners

Long-Term 2

6.2.3

Work with MDT on installing traffic calming 
measures at the intersection of Main Street 
and the Eastside Highway at the north end of 
Town and other intersections as needs arise. 
Examples of traffic calming measures include, 
but are not limited to, speed humps, traffic 
circles, and changes in pavement color or 
texture.

Town of 
Stevensville, MDT Long-Term 1

6.3

Ongoing maintenance 
of non-motorized 
transportation facilities 
is provided for.

6.3.1 Develop a program to fund the maintenance 
of non-motorized transportation facilities.

Town of 
Stevensville, Ravalli 

County
Mid-Term 3
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Goal #6: Develop a Safe and Accessible Non-Motorized Transportation Network
Objectives Actions Partner(s) Timeline Priority

6.4 In-town bicycle facilities 
are developed.

6.4.1 Designate, sign, and install an on-street 
bicycle network. Town of Stevensville Mid-Term 2

6.4.2 Install additional bike racks in downtown. Town of Stevensville Mid-Term 3

6.4.3
Construct an off-street path connecting East 
2nd Street with Birch Lane in the Creekside 
Meadow’s subdivision.

Town of 
Stevensville, Ravalli 

County, local 
property owners

Long-Term 1

6.5

Stevensville is 
proactive in ensuring 
non-motorized 
transportation facilities 
are developed.

6.5.1 Adopt a complete streets policy. Town of Stevensville Short-
Term 1

6.5.2 Develop a Non-Motorized Transportation 
Plan. Town of Stevensville Mid-Term 3

Goal #7: Provide a Predictable and Consistent Development Environment
Objectives Actions Partner(s) Timeline Priority

7.1
All development 
regulations are up to 
date and compliant with 
state law.

7.1.1
Apply for Community Development Block 
Grant funding to develop subdivision 
regulations.

Town of Stevensville Short-
Term 1

7.1.2
Update development code to better reflect 
existing conditions and to implement the 
growth policy.

Town of Stevensville Short-
Term 1

- Page 177 -



27     Stevensville Growth Policy

Goal #7: Provide a Predictable and Consistent Development Environment
Objectives Actions Partner(s) Timeline Priority

7.2

The development review 
process is clear and easy 
to follow for applicants 
and administrators.

7.2.1 Hire part time planner/zoning administrator 
to guide development review processes. Town of Stevensville Short-

Term 1

7.2.2 Create a process for zoning conformance. Town of Stevensville Short-
Term 1

7.2.3
Create forms (and make them available 
online) for all potential land use and 
developments requests.

Town of Stevensville Short-
Term 1

Goal #8: Provide for Coordinated Growth Outside of Town Limits
Objectives Actions Partner(s) Timeline Priority

8.1

Logical extensions of 
municipal services 
are facilitated and 
development patterns 
south of Stevensville are 
coordinated.

8.1.1 Encourage road networks that connect with 
existing in-town streets.

Town of Stevensville, 
developers Long-Term 3

8.1.2
Provide standards for water and sewer 
upgrades that will be needed for annexation 
to occur.

Town of Stevensville Long-Term 3

8.1.3

Update Stevensville’s development code 
to encourage commercial development 
along the Eastside Highway corridor 
that is pedestrian friendly and enhances 
Stevensville’s aesthetic qualities.

Town of Stevensville Short-
Term 1

8.1.4

Update Stevensville’s development code 
to encourage residential development 
patterns similar to Stevensville’s traditional 
block style neighborhoods.

Town of Stevensville Short-
Term 1
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Goal #8: Provide for Coordinated Growth Outside of Town Limits
Objectives Actions Partner(s) Timeline Priority

8.2

Stevensville is prepared 
for annexation in the 
event of increased 
growth pressure outside 
of town.

8.2.1

Draft and adopt a resolution establishing a 
service plan for future annexations, enabling 
Stevensville to annex by petition and annex 
with provision of services.

Town of Stevensville Mid-Term 2

8.2.2
Ensure Stevensville has adequate capacity 
to provide municipal services to potential 
areas of annexation.

Town of Stevensville Mid-Term 2

8.3

Property rights are 
balanced with the 
common interests of the 
Stevensville community.

8.3.1

Work with Ravalli County on ensuring 
development patterns, on land adjacent to 
Stevensville, are consistent with town goals 
and this growth policy.

Town of Stevensville, 
Ravalli County, 

impacted property 
owners

Ongoing 2

Goal #9: Provide for the Continued Success of Downtown Stevensville
Objectives Actions Partner(s) Timeline Priority

9.1

The aesthetic qualities of 
downtown Stevensville, 
and the town as a 
whole, are preserved 
and enhanced.

9.1.1 Work with the SMSA on developing design 
guidelines for downtown Stevensville.

Town of Stevensville, 
SMSA

Short-
Term 2

9.1.2 Develop sign regulations for Stevensville. Town of Stevensville, 
SMSA

Short-
Term 3

9.1.3 Develop a façade improvement program. Town of Stevensville, 
SMSA Mid-Term 1
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Goal #9: Provide for the Continued Success of Downtown Stevensville
Objectives Actions Partner(s) Timeline Priority

9.2 Visitors are attracted to 
downtown. 

9.2.1

Create an iconic public art feature at the 
intersection of Highway 93 and Stevensville 
Cutoff Road (Stevensville Junction) to attract 
passing motorists to downtown.

Town of Stevensville, 
SMSA Long-Term 1

9.2.2
Work with MDT on installing signage on 
the Bitterroot Trail directing cyclists to 
downtown Stevensville.

Town of Stevensville, 
SMSA, MDT

Short-
Term 1

9.3
Stevensville is proactive 
in planning for the 
future of downtown.

9.3.1 Develop a downtown master plan. Town of Stevensville, 
SMSA Mid-Term 2

Goal #10: Provide Quality Recreation Opportunities for Stevensville Residents 
Objectives Actions Partner(s) Timeline Priority

10.1 Stevensville’s parks are 
well maintained. 10.1.1 Create a parks district to fund ongoing 

maintenance of Stevensville’s parks.

Town of Stevensville, 
Stevensville Parks 

Board
Mid-Term 1

10.2

Additional park 
amenities are provided 
for the enjoyment of 
residents.

10.2.1 Retrofit the swimming pool at Lewis & Clark 
Park to be a covered year-round facility. 

Town of Stevensville, 
Stevensville Parks 

Board
Long-Term 1

10.2.2
Continue to work towards securing land at 
Bitterroot River Park to provide long-term, 
secure public access to the Bitterroot River.

Town of Stevensville, 
Montana Fish, 

Wildlife & Parks

Short-
Term 1

10.2.3 Expand infrastructure at Bitterroot River 
Park.

Town of Stevensville, 
Montana Fish, 

Wildlife & Parks
Mid-Term 1
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Goal #11: Ensure Protection of the Natural Environment and Wildlife Habitat as 
Development Continues

Objectives Actions Partner(s) Timeline Priority

11.1
Agricultural lands 
and open spaces area 
protected.

11.1.1 Support efforts to conserve land in the Burnt 
Fork drainage.

Town of 
Stevensville, Ravalli 
County, Bitterroot 

Land Trust

Ongoing 1

11.2

Stormwater runoff is 
managed to mitigate 
adverse impacts to water 
quality.

11.2.1 Install bio-swales in stormwater collection 
areas. 

Town of 
Stevensville Long-Term 3

11.2.2 Encourage developers to go beyond state 
stormwater management requirements.

Town of 
Stevensville Ongoing 2

11.3

Stevensville’s 
connection to the 
natural environment is 
preserved.

11.3.1
Update development code to preserve 
viewsheds of the Bitterroot Mountains to the 
west.

Town of 
Stevensville

Short-
Term 2

11.3.2 Identify additional public access connections 
to the Bitterroot River.

Town of 
Stevensville, local 
property owners

Long-Term 2

11.4
Environmental 
stewardship among 
residents is promoted.

11.4.1 Support efforts to offer recycling services in 
Stevensville.

Town of 
Stevensville, Ravalli 

County Recycling
Ongoing 1

11.4.2 Support local efforts to clean up the Bitterroot 
River.

Town of 
Stevensville, 

Bitterroot Water 
Forum

Ongoing 1
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Goal #12: Uphold Public Safety
Objectives Actions Partner(s) Timeline Priority

12.1

Adequate law 
enforcement services are 
available to Stevensville 
residents.

12.1.1
Hire additional law enforcements officers 
as needed by the Stevensville Police 
Department.

Town of Stevensville, 
Stevensville Police 

Department

Short-
Term 1

12.1.2 Maintain mutual aid agreement with the 
Ravalli County Sheriff’s Office.

Town of Stevensville, 
Stevensville Police 

Department, Ravalli 
County Sheriff’s 

Office

Ongoing 1

12.2
Adequate fire protection 
services are available to 
Stevensville residents.

12.2.1

Work with the Stevensville Volunteer Fire 
Department to identify water supply needs 
to support fire suppression needs as future 
growth and development occurs.

Town of Stevensville, 
Stevensville 

Volunteer Fire 
Department

Short-
Term 2

12.2.2
Work with the Stevensville Volunteer Fire 
Department on constructing an additional 
fire station at the Stevensville Airport.

Town of Stevensville, 
Stevensville 

Volunteer Fire 
Department, 

Stevensville Airport 
Board

Long-Term 2

12.2.3 Maintain mutual aid agreement with the 
Stevensville Rural Fire District.

Town of Stevensville, 
Stevensville 

Volunteer Fire 
Department, 

Stevensville Rural 
Fire District

Ongoing 1
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Goal #13: Expand and Maintain Public Infrastructure Commensurate with the Needs of 
the Community

Objectives Actions Partner(s) Timeline Priority

13.1

Stevensville 
proactively plans for 
public infrastructure 
improvements.

13.1.1
Develop an asset management program to 
track the condition and maintenance needs 
of public infrastructure.

Town of 
Stevensville Mid-Term 1

13.1.2 Update the town’s capital improvements 
plan.

Town of 
Stevensville

Short-
Term 1

13.2

Expansions of public 
infrastructure are 
coordinated with 
anticipated growth.

13.2.1
Evaluate water and sewer infrastructure 
needed to support growth and annexation to 
the south of town.

Town of 
Stevensville Long-Term 2

13.3 Sufficient wastewater 
capacity is available.

13.3.1 Address groundwater infiltration in 
wastewater system.

Town of 
Stevensville Long-Term 1

13.3.2 Construct wastewater line parallel to trunk 
line on west side of town.  

Town of 
Stevensville Long-Term 2
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Coordination

The Stevensville community consists of people who live within 
town limits and also the surrounding area of Ravalli County. Regular 
communication and coordination between Stevensville and Ravalli 
County is necessary for effective governance, in order to address 
issues of mutual interest and to provide efficient use of taxpayer 
dollars. This section describes how Stevensville plans to coordinate 
and cooperate with Ravalli County on matters related to the growth 
policy.

Stevensville currently has in place extraterritorial zoning extending 
south of town limits in Ravalli County.  Any proposed subdivisions in 
the extraterritorial zoning undergoes review by the Ravalli County 
Planning Department to ensure compliance with Stevensville 
zoning.  In addition, when Ravalli County receives a preliminary plat 
application for a subdivision within one-mile of Stevensville’s town 
limits, the planning department seeks comment from Stevensville 
regarding anticipated impacts on the town.  In the event annexation 
is proposed Stevensville will provide notice and the opportunity for 
comment to Ravalli County.

Coordination
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Subdivision 
Review

Montana state law requires growth policies to include statements on 
how governing bodies will conduct subdivision review.  Specifically, 
state law requires growth policies to state how subdivision primary 
review criteria will be defined and evaluated in making decisions 
regarding proposed subdivisions as well as how governing bodies 
will conduct public hearings on proposed subdivisions.  

Currently Stevensville addresses subdivision review within its 
development code by requiring that proposed subdivisions be 
reviewed in accordance with the Montana Subdivision and Platting 
Act – MCA 76-3.  However, the requirements of MCA 76-3 are not 
intended to serve as local subdivision regulations but rather direct 
Montana cities and counties on what must be included in local 
subdivision regulations and how subdivision review must occur.  
Stevensville does not currently have local subdivision regulations as 
required by MCA 76-3-501, and thus the town is not compliant with 
Montana’s Subdivision and Platting Act.   

Primary Review Criteria
The Montana Subdivision and Platting Act requires that subdivision 
proposals be evaluated for their impact on the following seven 
primary review criteria: 

•	 Agriculture

•	 Agricultural water user facilities

•	 Local services

•	 The natural environment

•	 Wildlife

•	 Wildlife habitat

•	 Public health and safety

Unless exempted under state law, when preparing a subdivision 
application, a subdivider must identify the anticipated impacts on 
the primary criteria. In the event adverse impacts are anticipated, 
the subdivider is required to present realistic measures to mitigate 
impacts.  Each subdivision proposal is unique and as such there 

Subdivision 
Review
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are no established guidelines for determining adverse impacts and 
appropriate mitigation measures.  To determine if adverse impacts 
exist, and whether mitigation is needed, Stevensville will evaluate 
each subdivision proposal to determine whether adverse impacts 
are likely, and will work with developers to identify appropriate 
mitigation measures.  In addition, Stevensville will seek comment from 
public agencies, service providers and other experts to determine 
whether adverse impacts are likely and whether mitigation should 
be required.  In all cases, mitigation measures should be related and 
roughly proportional to the expected impact. 

This section serves to define the seven primary review criteria and 
provide guidance as to evaluating whether adverse impacts exist.

Agriculture
Definition
Agriculture means the use of land for growing, raising, or marketing 
of plants or animals to produce food, feed, and fiber commodities. 
Examples of agricultural activities include, but are not limited to, 
cultivation and tillage of the soil; dairying; growing and harvesting of 
agricultural or horticultural commodities; and the raising of livestock, 
bees, fur-bearing animals, or poultry. Agriculture does not include 
gardening for personal use, keeping of house pets, kenneling, or 
landscaping for aesthetic purposes. The definition of agricultural land 
also includes land considered by the Natural Resources Conservation 
Service to have a soil of agricultural importance and lands devoted 
to a soil conservation or rangeland management program.

Evaluating Impacts on Agriculture
When evaluating a proposed subdivision’s impact on agriculture, 
Stevensville will consider the following factors.

•	 The amount of agricultural land removed from production.

•	 The amount of agricultural land with soil considered prime 
or having statewide or local importance by the Natural 
Resources and Conservation Service.

•	 Potential conflicts between the proposed subdivision and 
adjacent agricultural operations including interference with 
the movement of livestock or farm machinery, maintenance 
of fences, proliferation of weeds, harassment of livestock by 
pets, odors, visual quality.

Agricultural Water User Facilities
Definition
Agricultural water user facilities shall mean those facilities which 
provide water for agricultural land or provide water for the production 
of agricultural products. These facilities include, but are not limited 
to, ditches, canals, pipes, head gates, tanks, drains, reservoirs, ponds 
and developed springs used for agricultural purposes.

Evaluating Impacts on Agricultural Water User Facilities
When evaluating a proposed subdivision’s impact on agricultural 
water user facilities, Stevensville will consider the following factors.

•	 The location and proximity of an agricultural water user 
facility.

•	 Potential conflicts between facility users and subdivision 
residents.

•	 The rights of all water right owners and users of the facility.

Local Services
Definition
Local services means any and all services provided to the public by 
local government entities or public utilities such as transportation 
systems, including non-motorized facilities, parking, law enforcement, 
fire protection, drainage structures water supply, sanitary sewage 
disposal, solid waste disposal, recreation, parks, libraries or schools.

Evaluating Impacts on Local Services
When evaluating a proposed subdivision’s impact on local services, 
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Stevensville will consider the following factors.

•	 The goals and objectives of existing plans.

•	 Increased demand on services and need to expand services 
as a result of the proposed subdivision. Lack of adequate 
service capacity and capability of a local service may be 
grounds for denial if the impact cannot be mitigated by the 
applicant.

•	 The cost of providing services by determining the per capita 
or per lot cost of services and current and anticipated tax and 
fee revenue.

Natural Environment
Definition
The natural environment means that physical, chemical, and biological 
factors that exist within or influence a geographic area or community. 
These factors include, but are not limited to, geology, soils, topography, 
climate, surface water, groundwater, floodplain, vegetation, and objects 
or places of cultural, historic, or aesthetic significance.

Evaluating Impacts on the Natural Environment
When evaluating a proposed subdivision’s impact on the natural 
environment, Stevensville will consider the following factors.

•	 Riparian or wetland areas

•	 Vegetation cover or type

•	 Noxious weeds

•	 Important or sensitive natural habitats

•	 Surface and groundwater quality

•	 Stream bank stability

•	 Erodible soils

•	 Cultural and historic landmarks

•	 The amount of open space preserved for natural resource 

conservation

•	 Results of water and sanitary facility inspection for all 
proposed lots

•	 The number of cuts and fill on slopes as a result of road or 
building construction

Wildlife
Definition
Wildlife means animals that are not domesticated or tamed.

Evaluating Impacts on Wildlife
When evaluating a proposed subdivision’s impact on wildlife, 
Stevensville will consider the following factors.

•	 Potential for human-wildlife conflicts.

•	 The amount of wildlife-friendly amenities, such as preserved 
open space, enhanced habitat or wildlife protection devices.

Wildlife Habitat
Definition
Wildlife habitat means an area containing the complex of environmental 
conditions essential to wildlife for feeding and forage, cover, migration, 
breeding, rearing, nesting, or buffers for those areas. It also includes 
areas essential to the conservation of species protected by the 
Endangered Species Act or of special interest or concern to the State 
of Montana.

Evaluating Impacts on Wildlife Habitat
When evaluating a proposed subdivision’s impact on wildlife habitat, 
Stevensville will consider the following factors.

•	 The presence and potential destruction of wildlife habitat.

•	 Proposed subdivisions proximity to migration routes.
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•	 Water quality of aquatic species.

Public Health and Safety
Definition
A condition of well-being, reasonably free from danger, risk or injury, 
for a community at large, or for all people, not merely for the welfare 
of a specific individual or a small class of persons. Conditions that 
relate to public health and safety include, but are not limited to, 
flood hazards, geologic hazards, dam failures, avalanches, air quality, 
water quality, toxic or hazardous substance exposure, fire or wildfire 
hazards, proximity to high voltage power lines or high pressure gas 
lines, noise, air or vehicular traffic hazards, parks and recreation 
facilities, and threats to life, health, safety and wellness.

Evaluation Impacts on Public Health and Safety
When evaluating a proposed subdivision’s impact on public health 
and safety, Stevensville will consider the following factors.

•	 Potential hazards to residents of the proposed subdivision 
from high voltage lines, high-pressure gas lines, highways, 
railroads, or railroad crossing and nearly industrial or mining 
activity.

•	 Any public health or safety hazards created as a result of 
the proposed subdivision, such as traffic or fire conditions, 
contamination or depletion of groundwater supplies, 
accelerated stormwater runoff, widening of existing 
floodplain or flood hazard areas.

Public Hearings
Public hearings provide the opportunity for individuals who have an 
interest in or may be impacted by a proposed subdivision to express 
their concerns to Planning and Zoning Board and Town Council.  
Montana’s Subdivision and Platting Act requires public hearings 
for major and subsequent minor subdivisions.  This section serves 
to outline how public hearings will be conducted by the Planning 

and Zoning Board and Town Council for proposed subdivisions in 
Stevensville.  

1. Notice of the public hearing will be published in a newspaper 
at least 15 days prior to the hearing date. 

2. At least 15 days prior to the hearing, notifications will be 
sent, by certified mail, to the subdivider, each property 
owner of land adjoining the proposed subdivision, and 
each purchaser under contract for property adjoining the 
proposed subdivision.

3. A quorum, consisting of four or more Planning and Zoning 
Board members or three or more Town Councilpersons, is 
required for official action. When a quorum is not present, 
no action on the item will be taken and the hearing will be 
rescheduled to the next available meeting date for which 
public notice requirements can be met.

4. At the hearing a staff member, or contract reviewer, will 
give a summary of the staff report pointing out key issues, 
findings and recommendations, followed by board or council 
members being given the opportunity to ask questions of 
staff. 

5. The subdivider and their representative will be given the 
opportunity to provide a summary of the subdivision proposal 
and address the key issues, findings and recommendations. 
In the case of a hearing before the Town Council, the 
subdivider may also discuss their preference for mitigation. 
Councilpersons will then be given the opportunity to ask 
questions of the subdivider.

6. The presiding officer will ask for public comments from 
proponents, opponents and others, followed by the 
subdivider being given the opportunity for rebuttal. In the 
interest of time, the presiding officer may limit the amount 
of time members of the public are given to speak so long as 
everyone desiring to speak has a reasonable opportunity. 

7. The presiding officer will close the public hearing for board 
or council deliberation. During this time board or council 
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members may ask questions of the subdivider, staff and 
any members of the public. Due to late hour or other 
extraordinary circumstances, a public hearing may be closed 
and continued at a later date. 

8. The board will deliberate and make a recommendation 
(Planning and Zoning Board) or decision (Town Council) on 
the application. 

9. Prior to voting on the subdivision application, board or 
council members will review the subject matter contained 
in the public comments and discuss whether and how the 
comments impacted their decisions. 

10. Planning and Zoning Board recommendations and Town 
Council decisions will be supported by written findings of fact 
and conclusions of law. 
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Population
As of 2014 the population of Stevensville was estimated at 1,944, a 
7% increase since 2010 when the population stood at 1,809. Since 
1990, Stevensville’s population has grown steadily, with the 1990s 
being a period of high population growth, followed by a period of 
more moderate growth (see Figure 1).

Age Distribution
As of 2014, the 18-44 age group made up the largest share of 
Stevensville’s population at 33%, followed by 65+ (24%), under 18 
(22%), and the 45-64 age group (21%). As shown in Figure 2, this 
represents changes since 2000, with decreases in the under 18 and 
18-44 age groups and increases in the 45-64 and 65+ age groups. The 
increase in individuals aged 45-64 is notable because in 20 years all of 
these individuals will be at or near retirement age and will likely have 

Figure 1 - Population Change 1990 - 2000

Source: American Community Survey and U.S. Census

Conditions, 
Trends, & 
Projections
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different needs in terms of housing, mobility, and healthcare. During 
this same time period, the median age in Stevensville increased from 
38.9 to 40.2. Taken together, these figures point to a population that 
is growing older with a decreasing share of school-aged children.

Projections
The state of Montana’s Census and Economic Information Center 
(CEIC) provides county level population projections, produced 
by Regional Economic Models, Inc.  In the absence of local level 
projections provided by CEIC, three scenarios were created, 
projecting Stevensville’s population 20 years into the future.  One 
projects Stevensville’s future population using Ravalli County growth 
rates (provided by CEIC); one projection applies Stevensville’s 
average annual growth rate between 1990 and 2000 (2.72%), and 
the final projection applies Stevensville’s average annual growth rate 
between 2000 and 2014 (1.8%) (see Figure 3).  

The Ravalli County growth rate, projects Stevensville’s total population 
increasing by 11% between 2014 and 2036 – the smallest increase 
of all projections.  The other two projections show more significant 
growth.  The 1990-2000 growth projection estimates Stevensville’s 
population to increase by 80% over the next 20 years, while the 
use of recent growth rates (2000-2014) estimates Stevensville’s 
population to increase by 48%.  

Projections by Age Group
The CEIC also provides county level population projections for 
different age groups.  To project growth within different age groups 
in Stevensville, Ravalli County growth rates have been used in place 
of local level projections.  Between 2014 and 2036, Stevensville’s 
senior population (age 65+) is projected to see the largest increase in 
population at 55%, equating to 31% of the total population, up from 
24% in 2014 (see Figure 4).  Both the under 20 and 20-44 age groups 
are also projected to increase over the next 20 years by 2% and 15%, 
respectively.  On the other end, the population of the 45-64 age 

Figure 2 - Age Distribution 2000 - 2014

Source: American Community Survey and U.S. Census

Figure 3 - Population Projections 2014 - 2016

Source: Montana Census and Economic Information Center
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group is project to decrease by 17%.  With the increase in the 65+ 
population, these projections show the result of the current aging 
trend being experienced in Stevensville. Predictably, more senior 
friendly housing, transportation options, and medical services will 
be needed to accommodate an aging population.  At the same time, 
this aging trend is also projected to be balanced by increases in the 
under 20 and 20-44 age groups.  

It is important to note that there are many unknowns inherent in 
growth projections. There is a range of different future variables 
that could impact population change in Stevensville. In all likelihood 
Stevensville will not see a continued rate of growth similar to that 
experienced between 1990 and 2000.  Nevertheless, Stevensville 
will likely grow as the economies of Missoula and Ravalli County 
continue to strengthen, bringing a need to plan for and prepare for 
future growth.

Economy

Employment
Between 2002 and 2014 total employment among Stevensville 
residents increased by 11%. The industry sectors employing the 
most Stevensville residents as of 2014 were retail trade, healthcare 
and social assistance, and educational services, accounting for 
15%, 15%, and 12% of all jobs, respectively (see Figure 5). When 
looking at employment trends in Stevensville it is helpful to look 
to the recent past and the impacts of the national recession. 
Since 2002, Stevensville, much like Ravalli County and the rest of 
the United States, has experienced the volatility of a turbulent 
economy. Stevensville benefited from a strong economic climate in 
the early part of the century followed by the national recession and 
subsequent moderate economic growth.  

Figure 4 - Projected Age Distribution 2036

Source: Montana Census and Economic Information Center Figure 5 - Employment Share By Industry

Source: U.S. Census - OnTheMap
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2002-2007
2002 to 2007 (2007 being the year of peak employment), was 
a period of economic growth in Stevensville and Ravalli County. 
During this five-year period total employment among Stevensville 
residents increased by 12%, and average annual earnings in Ravalli 
County increased by 19% (see Table 2). By 2007, Ravalli County’s 
unemployment rate was at 4.5% down from 5.1% in 2002. Much of 
Stevensville’s economic growth during this period was fueled by new 
home construction and increases in consumer spending, evidenced 
by the fact that construction employment increased by 43% (from 
54 to 77 jobs) and retail trade employment increased by 40% (from 
104 to 128 jobs) (see Figure 6).  

2007-2010
During 2007 the economic climate in Stevensville began to shift, 
reflecting impacts of the national recession. Between 2007 and 
2010 (the year of lowest employment), total employment among 
Stevensville residents decreased by 11% and average annual earnings 
in Ravalli County increased by only 2%.  By 2010, Ravalli County’s 
unemployment rate was at a 10-year high of 9.4% compared to 7.3% 
for the state as a whole.  Several industry sectors saw employment 
decreases during this time. Employment in construction decreased 
by 51%; retail trade by 33%; and accommodations and food services 
by 21% (see Figure 7). In total, out of the 20 industry sectors analyzed, 
11 experienced decreases in employment between 2007 and 2010. 

2002 2007 2010 2014
Total Employment (Stevi.) 716 802 713 798
Avg. Earnings (Ravalli) $23,320 $27,684 $28,132 $30,623
Unemployment (Ravalli) 5.1% 4.5% 9.4% 6%

Table 2 - Economic Indicators

Figure 6 - Employment Change By Industry 2002 - 2007

Source: Bureau of Economic Analysis

Figure 7 - Employment Change By Industry 2007 - 2010

Source: Bureau of Economic Analysis
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2010-2014
Since 2010 Stevensville has been rebounding from the effects of 
the recession. Between 2010 and 2014, total employment among 
Stevensville residents increased by 12% and average annual 
earnings in Ravalli County increased by 9%.  Out of the 20 industry 
sectors analyzed, 13 experienced increases in employment between 
2010 and 2014 (see Figure 8).  The industries experiencing the 
highest nominal employment growth were retail trade, healthcare 
and social assistance, and construction. Conversely, there were 
several industries that saw employment decreases during this time 
period, including professional, scientific, and technical services 
(-27%); finance and insurance (-32%); and wholesale trade (-28%).  
Stevensville’s rebound is further reflected when assessing the 
unemployment rate in Ravalli County, which dropped to 6% by 2014.

Earnings
Between 2001 and 2014 average annual earnings in Ravalli County 
increased by 35%, compared to 52% for the State of Montana as 
a whole (see Figure 9). As might be expected, earnings in Ravalli 
County vary by industry.  In terms of average annual earnings by 
industry, jobs in utilities, wholesale trade, and government had the 
highest average annual earnings in 2014 while jobs in mining; real 
estate, rental, and leasing; and arts, entertainment, and recreation 
had the lowest (see Figure 10). While all industry sectors analyzed 
experienced increases in annual average earnings between 2001 
and 2014, the magnitude of growth varied by industry.  The greatest 
percentage increases in average annual earnings were experienced 
in transportation and warehousing; professional, scientific, and 
technical services; and healthcare and social assistance, while the 
smallest increases were experienced in manufacturing; real estate, 
rental, and leasing; and construction (see Figure 11). 

Figure 8 - Employment Change By Industry 2010 - 2014

Source: Bureau of Economic Analysis

Figure 9 - Change in Average Annual Earnings 2001 - 2014

Source: Bureau of Economic Analysis
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Labor Force Mobility
With Stevensville being located in close proximity to a large 
number of people and jobs in Missoula and other Ravalli County 
communities, it stands to reason that many Stevensville residents 
work in and around the region, and many of Stevensville’s jobs are 
filled by residents of those areas. U.S. Census data show this to be 
true and highlight that a majority of Stevensville residents commute 
out of town for employment and a majority of jobs in Stevensville 
are filled by residents of other communities.

Trends by Place of Residence 
As of 2014, 10% of employed Stevensville residents worked in 
Stevensville, down slightly from 10.3% in 2004.  At the same time, 
33% of employed Stevensville residents worked in Missoula County, 
down from 41% in 2004, and 27% worked in other Ravalli County 
Communities, down from 36% in 2004.  In total, in 2014 60% of 
Stevensville residents worked in either Missoula or Ravalli Counties, 
down from 87% in 2004.  This trend indicates that Stevensville 
residents are increasingly commuting greater distances, which 
is further reflected by the fact that in 2014, 30% of Stevensville 
residents commuted more than 50 miles, one-way, between home 
and work, up from 13% in 2004. 

Economic Development
Funding sources for local governments are limited. The Montana 
Legislature recognized this fact in 1974 when it adopted Montana’s 
first tax increment financing laws. Tax increment financing (TIF) was 
first approved for use by cities and towns as a method to fund urban 
renewal. Over the last 40 years, the purposes for which TIF could be 
used have grown and changed significantly. Today TIF can be used to 
fund infrastructure improvements to promote urban renewal and to 
encourage or retain value-adding industry. Stevensville has created 
two districts that implement tax increment financing; a Targeted 
Economic Development District (TEDD), and a Tax Increment 
Financing Industrial District (TIFID).

Figure 10 - Average Annual Earnings By Industry in Ravalli County - 2014

Source: Bureau of 
Economic Analysis

Figure 11 - Change in Average Annual Earnings By Industry 2001 - 2014

Source: Bureau of Economic Analysis
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Stevensville Airport Targeted Economic Development 
District
The Stevensville Airport Targeted Economic Development District 
(TEDD) occupies 174 acres and is currently home to aircraft related 
industries.  Stevensville’s Airport TEDD is intended to provide the 
local government with the ability to employ tax increment financing 
(increases in tax revenue) for appropriate public infrastructure 
projects in support of aviation related light industrial businesses 
at the Stevensville Airport. There are currently nine businesses 
with a total of about 20 employees. Of these, seven businesses are 
engaged in value adding light industrial activities and the majority of 
their revenue is derived from outside the State of Montana. Of those 
seven businesses engaged in value added enterprises, three are also 
engaged in research and development associated with providing 
new innovations to the aircraft market including home kits, bush 
aircraft, and experimental aircraft engines. However, further growth 
of value-adding businesses and industries at the site is limited by the 
lack of adequate sewer and water infrastructure.

The Stevensville Airport TEDD is located on land that was recently 
annexed to the town. The recently annexed airport land is suitable 
for value added, light industrial and technology development if the 
proper infrastructure and public improvements can be provided.  
One limiting factor to the development of these types of enterprises 
is the fact water and waste water infrastructure do not currently 
extend to the airport.  The town views the Stevensville Airport 
TEDD as an opportunity to incentivize appropriate locations for light 
industrial and manufacturing businesses. Proper infrastructure for 
water and waste water is a key component of this effort.

The TEDD clearly defines appropriate, sustainable space in the 
community of Stevensville where secondary, value-adding business 
growth can occur. Its purpose is to develop additional infrastructure 
to encourage the location, expansion and retention of value added 
industries suitable for location at an airport, compatible with Federal 
Aviation Agency (FAA) regulations. As the district is also in close 
proximity to residential and commercial areas, the types of industrial 
uses will be limited to those with minimal adverse off-site impacts.

Stevensville Tax Increment Financing Industrial District 
Stevensville’s TIFID is situated on 40 acres at the north end of 
town and is home to a variety of industrial uses.  The TIFID area 
includes properties of Selway Corporation, which is engaged in steel 
fabrication and serves the western United States, Alaska and western 
Canada, as well as some adjacent vacant land and some pre-existing 
residential uses. Selway Corporation’s manufactured products are 
large and many of them must be shipped out by over-size flatbed 
trailers. The corporation has 135 employees with an annual payroll 
of $5.5 million. 

The purpose of the TIFID was to address the immediate needs 
of the companies in the district and then to develop additional 
infrastructure to encourage the location, expansion and retention 
of industrial and value added industries in the Town of Stevensville. 
To that end, both public water and public sewer mains were recently 
extended into the district, enabling existing and future industries to 
utilize those services. 

The district provides land for a wide range of activities, including 
manufacturing and other light industrial businesses. Because the 
district is in close proximity to residential areas, the types of industrial 
uses will be limited to those with minimal adverse off-site impacts.

Tourism and Recreation
From hunting, fishing, biking, and camping, the economic impact of 
tourism and recreation spending is substantial in Ravalli County and 
Stevensville.  The University of Montana’s Institute for Tourism and 
Recreation estimates that non-resident visitor expenditures in Ravalli 
County in 2014 were over $32 million, doubling since 2011.  The top 
five highest spending categories in 2014 were fuel, restaurants/bars, 
outfitters/guides, retail, and groceries (see Table 3). 

A key recreation attraction is the Bitterroot River.  The Bitterroot 
River is one of the most heavily fished rivers in the state.  According 
to surveys from the Montana Department of Fish, Wildlife, and 
Parks, it typically attracts more than 100,000 angler-days of use 
each year.  The Bitterroot River is a significant source of income for 
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guides, outfitters, fly shops, restaurants and lodging establishments 
throughout the valley.  In total the total economic impact of fishing 
in the Bitterroot Valley is estimated at $9.8 million annually.1

Outlook
Although projections for the Town of Stevensville are not available, 
building on recent economic growth, Ravalli County’s economy is 
projected to continue to grow in the near future.  Data from the 

University of Montana’s Bureau of Business and Economic Research 
show that non-farm earnings in Ravalli County are to projected to 
grow through the year 2018 (see Figure 12).2  

In terms of employment, the Montana Department of Labor and 
Industry (MDLI) provides employment projections by industry for 
five Montana regions.  Stevensville lies in the northwest region, 
encompassing Ravalli, Missoula, Mineral, Lake, Flathead, Sanders, 
and Lincoln Counties.  During the recession, employment in the 
northwest region declined by over 5%.  While the region has been 
slower to recover than other areas of Montana, job growth has been 
occurring and is projected to continue.  Steady employment growth 
of 1.2% annually is projected for the northwest region through 
2024, equating to over 15,000 new jobs over the ten-year period.  
In terms of projections by industry, healthcare and social assistance 
are projected to add the greatest number of jobs, followed by 
accommodation and food services and construction.  The only 
industries projected to lose jobs during this period are agriculture, 
forestry, fishing, and hunting and management of companies (see 

Spending 
Category 2011 2012 2013 2014

Gas, Diesel  56,000  753,000  1,007,000  441,000 
Restaurant, 
Bar  34,000  30,000  130,000  134,000 

Hotel/B&B  -    120,000  271,000  338,000 
Outfitter, 
Guide  28,000  25,000  10,000  101,000 

Grocery, 
Snacks  3,117,000  5,525,000  5,621,000  7,637,000 

Retail  1,654,000  2,789,000  2,842,000  2,942,000 
Rental 
Cabin  1,168,000  1,295,000  856,000  897,000 

License, 
Fees  319,000  174,000  471,000  815,000 

Auto  335,000  1,028,000  3,316,000  5,637,000 
Camping  267,000  178,000  726,000  1,117,000 
Trans. Fares  3,886,000  4,977,000  4,803,000  5,926,000 
Gambling  4,678,000  4,082,000  3,433,000  5,404,000 
Service  -    282,000  288,000  1,043,000 
Farmers 
Market  7,000  6,000  6,000  -   

Total  15,549,000  21,264,000  23,780,000  32,432,000 

Table 3 - Ravalli County Non-Resident Visitor Expenditures Figure 12 - Ravalli County Non-Farm Earnings Projection

Source: University of Montana 
Bureau of Business and 
Economic Research
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Figure 13).  Much of this growth will likely be fueled by growth in the 
larger population centers of Missoula and to a lesser extend Kalispell.  
Growth in Missoula benefits residents of Stevensville considering its 
close proximity to Missoula and the fact that over 30% of employed 
Stevensville residents already commute to Missoula for work.

Housing
In 2014, there were an estimated 877 housing units within 
Stevensville’s town limits.  The housing stock in Stevensville is 
dominated by single-family housing (69% of all housing units) 
followed by multi-family housing (28%) and mobile homes (7%). 
Since 2000 there has been a noticeable increase in both multi-family 
housing units and mobile homes (see Table 4). 

As of 2014, 93%, or 819 housing units in Stevensville were estimated 

to be occupied and 7% were vacant, representing a small decrease 
in the number and percent share of vacant housing units since 
2000 (see Table 5). Of the 819 occupied housing units, 51% were 
owner-occupied and 49% were renter-occupied, which represents 
an increase in the number and percent share of renter-occupied 
housing since 2000. This increase appears to correspond with an 
increase in demand for rental housing in Stevensville as the rental 
vacancy rate dropped from 7.4% in 2000 to 6.3% in 2014.  On the 
other end, the vacancy rate for owner-occupied housing increased 
during this time period from 2.7% to 4.2%. 

Housing Costs
The median housing value as of 2014 in Stevensville was $160,400 
(63% increase since 2000), which is substantially lower than Ravalli 
County as a whole at $233,400 (75% increase since 2000). When 
looking at rents however, Stevensville is more in line with Ravalli 
County.  In 2014 the median rent in Stevensville was $690 (38% 
increase since 2000), not far below the median rent for Ravalli 
County which was $702 in 2014 (40% increase since 2000).  In order 
to get a better understanding of housing affordability and housing 

Source: Montana Department of Labor and Industry

Figure 13 - Projected Employment Change by Industry in the NW Montana 
Region 2014 - 2024 

2000 2014 Change ’00 – ‘14
Housing Units 711  877 23%
Single Family 490  574 17%
Multi-Family 178  244 37%
Mobile 39  59 51%

Table 4 - Types of Housing Units

2000 2014 Change ’00 – ‘14
Housing Units  711 877 23%
Vacant  59  58 -2%
Occupied  652  819 26%

Owner Occupied  366  415 13%
Renter Occupied  286  404 41%

Table 5 - Housing Occupancy Indicators
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cost burden in Stevensville it is helpful to analyze housing costs as 
a percent of household income. The United States Department of 
Housing and Urban Development defines housing cost burden as 
paying more than 30% of household income on housing. In 2014 an 
estimated 44% of homeowners in Stevensville had a housing cost 
burden, nearly double the same figure for the state as a whole (see 
Figure 14). The financial challenges are even greater for renters. 
In 2014, 60% of renters in Stevensville experienced a housing cost 
burden, compared to 46% for the state.

Household Composition
As of 2014 there were an estimated 819 households in Stevensville, 
a 26% increase from 2000 when there were 652 households. During 
this time period household composition shifted from there being 
more family households than non-family households in 2000, to 
non-family households making up a slight majority of households 
in 2014 (see Table 6).  At the same time the number of households 

with children under the age of 
18 decreased by 11%, and the 
number of households with an 
individual over the age of 65 
increased by 58%. 

A similar pattern has emerged 
during this time period when 
looking at household size. Between 
2000 and 2014 the number of one-
person households in Stevensville 
increased by 53% to 356.  Of the 
356 one-person households in 
Stevensville over half (53%) are 
occupied by residents over the 
age of 65, compared to 41% in 
2000.  While the share of two, 
three and four or more person 
households is decreasing, the actual number of these households 
is increasing, though at slower rates than one-person households 
(see Figure 15).  Despite the shift to an increasing share of one-
person households, the average household size Stevensville actually 
increased between 2000 and 2014 from 2.27 to 2.31. While these 
data may seem contradictory, the discrepancies are likely explained 
by the increase in average family size from 2.93 to 3.31 between 
2000 and 2014 – see Table 6. 

Figure 14 - Homeowner Costs and Rent as a Percent of Income - 2014

Source: American Community Survey

2000 2014
Households 

(HH) 652 819

Non-Family HH 266 425
Family HH 386 394

Family HH w/ 
Children <18 205 183

HH w/ >1 
Individual 65+ 196 310

Avg. HH Size 2.27 2.31
Avg. Family 

Size 2.93 3.31

Table 6 - Changes in Household 
Composition

Source: Census  

2000 2014
Figure 15 - Change in Household Size 2000 - 2014

Source: American Community Survey
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New Home Construction
Demand for new home construction is driven in part by population 
and job growth in a community.  As a result, it makes sense that new 
housing construction in Stevensville was relatively steady in the years 
leading up to the recession and fell off sharply at the beginning of 
the recession (see Figure 16).  Between 2000 and 2006 Stevensville 
added an estimated 130 housing units, 58% of which were single-
family units and 42% of which were multi-family units.  As Figure 
16 shows, there was a precipitous drop in new housing in 2007 to 
the point where in 2011 and 2012 there were no new housing units 
constructed in Stevensville.  Beginning in 2013 Stevensville began to 
see slight increases in new home construction, though well below 
pre-recession levels.  As of May 2016, the trend of increased new 
home construction appears to be continuing as several new homes 
are under construction in the Creekside Meadows subdivision.

When looking at new home construction in Ravalli County a similar 
pattern emerges.  New residential septic permits issues by the Ravalli 

County Department of Environmental Health are used as a proxy for 
new home construction to get an idea of development in the County 
area outside Stevensville.  Figure 17 shows the number of new 
residential septic permits in the five-mile area around Stevensville.  
Similar to the trend in Stevensville’s building permits, Ravalli County 
saw a sharp decline in septic permits at the onset of the national 
recession around 2007, and began to see increases starting in 2014.  
When looking at the location of these septic permits in Map 5, it 
appears that development outside of Stevensville is clustered in the 
area northeast of the Stevensville Airport and increasingly south and 
east of town. 

Subsidized Housing  
Stevensville currently has two subsidized housing facilities providing 
below market rate housing for seniors and individuals with a 
disability living on limited incomes.  The Burnt Fork Manor was 
built in 1990 with funding from the United States Department of Source: U.S. Census

Figure 16 - Residential Building Permits 2000 - 2015 

Source: Ravalli County Department of Environmental Health

Figure 17 - Ravalli County Septic Permits w/in 5-miles of Stevi. 2006 - May 2016 
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Map 5 - Ravalli County Septic Permits 2006 - May 2016
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Agriculture (USDA) Rural Development Program and Housing Tax 
Credit program.  The Burnt Fork Manor has 30 units for seniors and 
disabled individuals.  The Charlos Apartments were built in the 1980s 
with funding from the USDA Rural Development program.  There are 
eight units in the Charlos Apartments for seniors and individuals 
with a disability.  As of May 2016 both facilities had a short wait list.  

The majority of below market rate housing facilities are built with 
funding from the USDA Rural Development program and/or housing 
tax credit program.  Since construction of the Burnt Fork Manor in 
1990, there have been no below market rate housing units constructed 
through either program in Stevensville.  The Human Resource Council 
(HRC), which provides housing assistance services in Ravalli, Mineral, 
and Missoula Counties, has twice applied to the Montana Board of 
Housing for housing tax credit funding to construct a 16-unit housing 
facility for low-income seniors.  While both applications were denied 
funding, the HRC is preparing to apply once again during the 2016 
funding cycle.  A market study commissioned by HRC documented a 
need for below market rate housing for seniors in Stevensville, citing 
increases in the senior population and a limited supply of similar 
affordable housing options in town.

Land Use
The Town of Stevensville is located in the Bitterroot Valley in the 
northern portion of Ravalli County approximately 25 miles south 
of the City of Missoula.  It is situated on a valley plain bounded 
on the west by the Bitterroot Mountains and on the east by the 
Sapphire Mountains.  Next to Hamilton, it is the second largest of 10 
communities within Ravalli County. 

Stevensville is laid out in a grid pattern with the commercial core 
running north-south along Main Street, which is also a state 
highway.  Residential neighborhoods flank Main Street on the east 
and west.  On the north end of Stevensville is an area of commercial 
and light industrial development with the TIFID.  While the majority 
of residential neighborhoods lie in the traditional grid pattern street 
network adjacent to downtown, there are two recently platted 
subdivisions in the eastern and southeastern portions of town.  Both 

the Twin Creeks and Creekside Meadows have yet to realize full build 
out and could potentially provide an additional 255 buildable lots if 
additional phases of each subdivision are platted.  

The Stevensville planning area encompasses the present town limits 
and unincorporated county areas one mile outside of town (see Map 
6). In this area there is sufficient land to support the future growth 
of Stevensville.  Growth is currently occurring in this area and is 
expected to continue during the planning period.  The planning area 
includes the extraterritorial zoning district south of town, as well 
as other areas where extension of municipal services can logically 
be expected.  Further expansion to the west is constrained by the 
Bitterroot River and its associated floodplain.

Stevensville Westside Business Area
Stevensville junction is outside the Town of Stevensville, located 
approximately one-mile northwest of downtown. The area is a 
substantial retail corridor along Highway 93, where automobile-
oriented retail has been developed.  During the public process for 
this growth policy residents expressed a desire to create a more 
pedestrian-oriented development pattern as opposed the auto-
oriented retail development pattern which currently exists.  The 
Stevensville Main Street Association (SMSA) is also looking to this 
area as a site for a gateway public art feature that will serve to attract 
traveling motorists and cyclists into downtown Stevensville. 
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Map 6 - Planning Area Boundary
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Land Use Classifications
The Montana Department of 
Revenue’s tax classifications 
provide a high level view of the 
different classifications of land in 
Stevensville. The classifications 
identify lands by use including 
residential, commercial/
industrial, agricultural, vacant, 
exempt (non-taxed), and other 
uses. Map 7 shows the land 
use mix in Stevensville based 
on these land classifications, 
while Table 7 shows the total 
acreage and percent share 
for each land classification.  
These calculations include the 
Stevensville Airport, which is exempt, but not public rights-of-way 
such as streets and alleys.  Map 7 excludes the Stevensville Airport 
for legibility purposes. As can be seen, Stevensville is dominated by 
exempt and residential land uses, followed by vacant, agricultural, 
and commercial/industrial.  The sizeable portions of vacant land in 
Stevensville indicates capacity for growth in terms of available land 
for development.

Zoning
Existing Zoning
The Stevensville Development Code defines and regulates land uses 
within the Town of Stevensville, and the extraterritorial jurisdictional 
area south of town.   Map 8 shows the zoning map (currently in draft 
form) and displays the zoning districts within the current zoning 
jurisdiction of the Town of Stevensville.  The land use districts in 
Stevensville are described below.

Residential Low Density

The R-1 residential low density district encompasses all of the 
single-family residential areas in the town. Residential densities are 
generally less than five units per acre.

Residential Medium Density

The R-2 residential medium density district is the town’s multifamily 
residential area that allows attached housing at densities ranging up 
to 16 units per acre. Access to multifamily housing is predominantly 
from arterial streets.

Commercial

The C-1 commercial district is downtown, featuring a diverse mix of 
pedestrian-oriented land uses. A limited amount of housing may be 
developed above ground-floor retail and service uses.

Limited Commercial

The C-2 limited commercial district is intended to serve as a 
transitional buffer between residential areas and the more intensely 
developed downtown area. Small scale commercial and recreation 
uses that generate little traffic are allowed, together with a wide 
range of residential uses.

Highway Commercial

The C-3 highway commercial district is intended to accommodate 
businesses that require highway access and that would be 
incompatible with the pedestrian environment intended for the 
downtown area. It occupies primarily a corridor of land that straddles 
the Eastside Highway, from Middle Burnt Fork Road to the south. 
The highway commercial corridor is 500 feet wide on each side of 
the Eastside Highway.

Public Lands/Institutional

The PLI public lands/institutional district is the site for the town’s 
parks and public institutions such as schools. Other uses allowed in 
PLI include social service providers and some types of residential 
uses such as nursing homes and community residential facilities.

Acres % of 
Total

Exempt 333 46%
Residential 162 22%
Vacant 86 12%
Agricultural/
Farmstead 69 9%

Commercial/
Industrial 63 9%

Non-Valued 6 0.8%
Centrally 
Assessed 2 0.2%

Table 7 - Land Use Classifications
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Map 7 - Department of Revenue Land Use Classifications
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Map 8 - Draft Zoning Map
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Light Industrial

The LI light industrial district provides land for a wide range of 
activities, including manufacturing, services, trade and transportation 
and utilities. Because the light industrial area is in close proximity to 
residential areas, the types of industrial uses are limited to those 
with minimal adverse off-site impacts.

Extraterritorial Zoning
Extraterritorial zoning refers to regulating land use, through municipal 
zoning, in areas outside of incorporated city or town boundaries. 
Montana state law allows cities and towns to adopt extraterritorial 
zoning outside municipal boundaries in locations where a county has 
not adopted a growth policy and accompanying zoning regulations.  
Extraterritorial zoning authority is provided to allow Montana cities 
and towns to ensure that adjacent growth will be well designed 
and compatible with current municipal land use patterns, given the 
likelihood that these areas may eventually be annexed at some point 
in the future.  As Ravalli County does not currently have a growth 
policy or zoning in place, Stevensville is permitted under state law 
to exercise zoning authority in areas up to one mile beyond town 
boundaries.  

Extraterritorial Zoning in Stevensville 

Stevensville’s development code supports extraterritorial zoning by 
stating in section 10-3(a)(6) “It is appropriate to regulate the land 
uses within a one-mile perimeter of the town limits as these areas are 
likely to require town municipal services and will likely annex to the 
town in the future.”  Stevensville currently exercises extraterritorial 
zoning authority in the area extending south from town to Pine 
Hollow Road, which is bound by the Bitterroot River to the west and 
the ‘Big Ditch’ to the east – see Map 8.  This area is primarily zoned 
residential, with a strip of highway commercial along the Eastside 
Highway and a small portion of public lands/institutional where the 
cemetery is.  

While the area south of town is the only location where Stevensville 
exercises extraterritorial zoning the town’s development code 
states in Section 10-223 “The zoning provisions of this chapter 

shall be extended to include all property located within one mile 
beyond the town’s corporate limits pursuant to MCA 76-2-310 and 
the regulations herein shall be enforced as if the property were 
situated within the corporate limits in accordance with MCA 76-2-
311.”  Stevensville does not exercise extraterritorial zoning authority 
outside of the area south of town and as such this provision is not 
accurate and will need to be amended during the next development 
code update.    

Plans for Extending Extraterritorial Zoning

The Town of Stevensville does not currently have plans to extend 
extraterritorial zoning to additional locations outside of town.  In the 
event that development pressure increases outside of town however, 
Stevensville will give due consideration to extending extraterritorial 
zoning in areas up to one-mile outside of town where zoning will 
serve to promote Stevensville’s goals and ensure compatible land 
use patterns with existing in-town development. In considering 
extending extraterritorial zoning, Stevensville will evaluate any such 
extension based on the following factors:  

•	 Landowner’s request for extension of municipal zoning

•	 Anticipated impacts of development on Stevensville and 
public health and safety

•	 The likelihood for annexation within five years 

•	 The ability of Stevensville to provide municipal services

•	 The goals and objectives of this growth policy

•	 Comments from the Ravalli County Commissioners and 
Planning Department

In the event Ravalli County adopts a growth policy and accompanying 
zoning regulations for areas where Stevensville exercises 
extraterritorial zoning, the town’s zoning authority in these areas 
will be superseded by county zoning.  
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Local Services

Law Enforcement
The Stevensville Police Department provides law enforcement within 
the town limits of Stevensville and serves areas of Ravalli County 
on an as needed basis through a mutual aid agreement with the 
Ravalli County Sheriff’s Office.  The department is currently staffed 
by two full time officers (including the chief of police) and one half-
time officer who also serves as a school resource officer, for a total 
of two and one half full time equivalents (FTEs).  The department 
also has five reserve officers and a part-time records clerk.  As of 
2016, the Stevensville police department is understaffed to handle 
the demands of the community.  It is estimated that five FTE officers 
are needed to sufficiently police Stevensville and the surrounding 
area.  A 2014 Montana Board of Crime Control Report showed that 
the Stevensville Police Department has 1.06 FTEs per 1,000 people.  
This figure is the lowest for police departments in cities under 5,000 
people and statewide is behind only the University of Montana 
police department.3       

Fire Protection
The Stevensville Volunteer Fire Department provides fire protection 
and emergency medical services within the town limits of 
Stevensville.  The department is staffed by 40 volunteers, including a 
fire chief, assistant fire chief, administrative assistant, two captains, 
and two lieutenants.  The department owns a type 1 fire truck, a 55-
foot latter truck, a type 6 brush truck, and an ambulance under joint 
ownership with the Stevensville Rural Fire District.  Stevensville’s 
Volunteer Fire Department has an interlocal agreement with the 
Stevensville Rural Fire District, whose jurisdiction covers a roughly 
100 square mile area outside of Stevensville.  Under the agreement, 
both departments provide mutual aid on an as needed basis.  
Looking forward, the department is planning to add an additional fire 
station at the Stevensville airport, which is contingent upon available 

funding.  While the Stevensville Fire Department is currently meeting 
the needs of the community, there remains a need for additional 
staffing, which would become more apparent in the event a station 
is completed at the airport.

Medical Services
Medical services in the Town of Stevensville are provide by the 
Stevensville Clinic, which is an affiliate of Community Medical Center.  
The clinic staffs three doctors and one family nurse practitioner.  
The clinic provides a full range of primary care services, including 
treatment for most illnesses and injuries and obstetrical care for 
expectant moms throughout their pregnancy and delivery.  Patients 
arriving at the clinic in need of emergency care are immediately 
transferred, via ambulance, to an emergency room of their choice.  

Stevensville is also within a 30-minute drive of Marcus Daly Hospital 
in Hamilton, which has an emergency room, hospice, surgical care, 
and other specialized services.  For patients needing more specialized 
medical service, Missoula is a 45-minute drive away, home to St. 
Patrick Hospital and Community Medical Center.

Education
Stevensville’s public schools consist of an elementary school, a 
middle school, and a high school.  As of 2016 total public school 
enrollment stood at 1,005, a 2.6% decrease since 2006.  However, 
since 2013 there has been an increase in total enrollment with the 
exception of a decrease of three students between 2015 and 2016.  
At the high school level, enrollment has decreased by 18% since 
2006, while enrollment at the elementary and middle school has 
increased by 9% (see Figure 18).  With the enrollment increase in the 
elementary and middle schools, it can be expected that high school 
enrollment will also increase in the coming years.
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Solid Waste
Curbside solid waste pickup in Stevensville is provided by Bitter Root 
Disposal.  Waste is carried to the Victor transfer station where it is 
then taken to the Missoula landfill.  Ravalli County Recycling has 
a drop-off location at the Burn Fork Market in Stevensville, which 
accepts aluminum, tin cans, newspapers and mixed paper.  The 
primary recycling drop-off location in Hamilton accepts cardboard 
as well.  It is anticipated that Bitter Root Disposal will continue to 
provide curbside solid water pickup though the feasibility of the 
recycling drop-off has come into question.  

Power and Telecommunications
Electricity and gas in Stevensville are provided by NorthWestern 
Energy.  Phone services are provided by CenturyLink and Charter 
Communications, while internet is provided by CenturyLink, Charter, 
and Rocky Mountain Internet.  Charter’s high-speed internet services 

are only available in the core of Stevensville and are unavailable to 
areas in the eastern portion of Stevensville’s town limits.  CenturyLink 
internet services, while available in these areas unserved by Charter, 
generally offer slower internet speeds.  Outside of Stevensville 
internet is provide by Rocky Mountain internet through a series of 
broadcast towers.  

Public Facilities

Roads
Residential Roadways
Within the Town of Stevensville there are 11.4 miles of residential 
access streets. Over 90 percent of the town’s streets are paved. Many 
of the town’s eight miles of alleys are paved. Funds for road paving 
and maintenance are derived primarily from the state’s gasoline tax.

Developers, in association with subdivision activity, construct new 
residential access streets per standards outlined Stevensville’s 
2006 Streets Master Plan. An interconnected system of streets, as 
opposed to a series of cul-de-sacs, will better serve the long-range 
transportation needs of the community. Residential street standards 
include full-width pavement, plus curb, gutter and sidewalk. A 
landscape strip planted with street trees is a desirable component of 
residential streets that adds value to a neighborhood.

Commercial Roadways
Stevensville’s Main Street (Eastside Highway) is the primary 
access route serving the downtown business district. Beyond 
downtown, automobile-oriented businesses are located along the 
Eastside Highway to both the south and the east. Since 1972, the 
town has worked cooperatively with the Montana Department of 
Transportation (MDT) to maintain and upgrade Main Street. In 1996, 
MDT improved Main Street through downtown Stevensville with 
the addition of intersection “bump-outs” to enhance the pedestrian 
environment and to calm traffic. Diagonal parking on Main Street 
provides 119 parking spaces for downtown businesses.  Side streets 

Source: Montana Office of Public Instruction

Figure 18 - Stevensville Public School Enrollment 2006 - 2016
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perpendicular to Main Street offer an additional 66 formal parking 
spaces. 

Commercial street standards for downtown Stevensville include curb, 
gutter, sidewalk and street trees in tree wells cut into the sidewalk. A 
landscape strip is not appropriate in the urban downtown. Outside 
of the downtown area, street trees are to be planted in a landscape 
strip that separates the vehicular travel lanes from the sidewalk. 
Turning lanes on arterial streets are appropriate where traffic 
exiting to perpendicular streets is of such a volume as to create, or 
potentially create, problems related to congestion or traffic safety. 

Bridges
The Montana Department of Transportation rebuilt and widened 
the Bitterroot River Bridge in 2002. The new bridge included a 10-
foot wide walkway on the north side. Community planning through 
the Walkable Communities Workshop identified the original bridge 
as a hazard to pedestrians and bicyclists. Residents also identified 
the bridge as a potentially significant gateway into Stevensville. 

Airport
The Stevensville Airport is located two miles northeast of the Town 
of Stevensville. It is Montana’s fastest growing general aviation 
airport. The airport consists of 117 acres of land owned by the town 
at an elevation of 3,610 feet above sea level. There is one paved 
runway that is 60 feet wide and 3,800 feet long. The Stevensville 
Airport Board operates the airport.  The Stevensville Airport was 
recently awarded a grant of nearly $2 million to resurface and widen 
the existing runway, add an automated weather tower, and make 
several other smaller improvements. 

Land use at the Stevensville Airport includes aircraft hangars and 
automobile parking. Construction of a terminal building has been 
discussed. Existing land around the airport is in agricultural and 
residential uses, both of which are generally compatible with the 
existing and proposed airport operations. In 1989, the Town of 
Stevensville enacted the Airport Zoning Ordinance to limit the height 
of objects and address land use around the Stevensville Airport. 

The ordinance enables the town to identify and remove objects 
that penetrate the described airspace, or issue permits for non-
conforming objects that may be marked and lighted.

Major private employers in and around the Stevensville airport 
include Specified Fittings, Bitterroot Tool and Machine, Aircraft 
Structural Repair and expansions are taking place.  The airport, 
with 85 based aircraft, experiences approximately 12,500 aircraft 
operations annually.

Public Transportation
The Ravalli County Council on Aging operates the Bitterroot Bus, 
which provides curb to curb service to origins and destinations 
in Ravalli County and Missoula.  Rides are on a first come first 
served basis and must be scheduled 24 hours in advance, though a 
regularly scheduled route between Hamilton and Missoula operates 
every Tuesday.  Ravalli County Aging Services also operates two lift 
equipped vehicles to provide rides for individuals with a disability in 
Ravalli County.  

For commuting purposes, the Missoula Ravalli Transportation 
Management Association (MRTMA) operates 16 vanpools between 
Missoula and Ravalli County.  Of the 16 vanpools, 11 begin in Ravalli 
County, providing round trip commute service to Missoula, several 
of which stop or originate in Stevensville.  Five of the vans provide 
reverse commute service originating in Missoula, two of which stop 
in Stevensville.  The vanpools operating in Ravalli County currently 
have a short wait list, indicating a small need for increased public 
transportation service between Missoula and Ravalli County.

Rail
Montana Rail Link runs north-south through the Bitterroot Valley. In 
the past, the rail served Stevensville’s CHS Mountain West fertilizer 
plant and the Selway Corporation.  However, recent years, especially 
since the closing of the Darby Lumber Mill, have seen a reduction in 
use of the rail line to the point where it is difficult to anticipate this 

- Page 210 -



  Stevensville Growth Policy      60    

being a major factor in Stevensville’s near-term economic growth.

Parks
Parks are a critical aspect of a community’s quality of life. Parks are 
more than simply recreational amenities; they are important pieces 
of Stevensville’s infrastructure and help define the image of the town.  
There are three in-town parks in Stevensville that are maintained by 
the town – see Map 9. In addition, Stevensville owns the Bitterroot 
River Park northwest of town.  In-town parks include Veterans Park, 
Father Ravalli Park, and Lewis & Clark Park.  Lewis & Clark Park is the 
largest at seven acres and includes a swimming pool, Bear Mountain 
Playground, a skate park, basketball courts, and pavilions for picnics 
and events. Father Ravalli Park is a smaller park on the south end 
of town and has swings and a basketball court. Veterans Park is at 
the north entrance of town next to the Stevensville Main Street 
Association office.

In addition to these in-town parks, Stevensville residents benefit 
from being in close proximity to Fort Owen State Park less than a mile 
outside of town, and the 2,700-acre Lee Metcalf Wildlife Refuge, 1.5 
miles north of town.

One pressing issue facing Stevensville is financing regular park 
maintenance.  With the recent addition of the skate park and Bear 
Mountain Playground to Lewis & Clark Park, park use will likely 
increase and thus increase maintenance needs.  To fund ongoing 
park maintenance, Stevensville’s Park Board, in concert with the 
Town Council, will need to explore the feasibility of creating a parks 
district for the purpose of raising money to fund ongoing park 
maintenance.  Additionally, the Stevensville swimming pool at Lewis 
& Clark Park is in need of repair.  The swimming pool is an outdoor 
pool and is open only during summer months.  To provide for year-
long use Stevensville has plans to retrofit the pool so that it is a 
covered facility, similar to the Bitterroot Aquatic Center in Hamilton. 

Water
The Town of Stevensville’s original water supply was constructed in 
1909 with over 6.2 miles of 4”, 6” and 8” wooden water pipe and 
a small concrete reservoir located between Mill Creek and North 
Swamp Creek. The town appropriated five cubic feet per second 
(CFS) from North Swamp Creek that fall and the $20,035 construction 
cost was paid with a voter approved bond. Water rates were set in 
December, 1909 at $1.00 per residence and $1.50 for restaurants 
and saloons per month. Livery barns and hotels were charged $3.00.  
Although the wooden pipe is no longer in use, sections of the 8” 
main still remain under Middle Burnt Fork Road. 

In the 1930s, an infiltration system was constructed that gathers 
shallow groundwater from below the surface of the fields between 
Mill and North Swamp Creeks. Initially, a total of 8,134 linear feet 
of drainage pipe was installed generally parallel to North Swamp 
Creek with the intent of capturing and routing subsurface flow down 
to the municipal reservoir.  Originally the raw water collected from 
the subsurface infiltration system was delivered to a large concrete 
storage tank at the water treatment plant site, and then piped to 
town in an 8” wooden pipe. The wooden main was abandoned in 
about 1936 when the cast iron pipe was installed.

In 2006 Stevensville performed a leak detection survey and found 
numerous leaks along the cast iron main near the railroad crossing 
on Middle Burnt Fork Road estimated at over 140,000 gallons per 
day.  These repairs have not been completed since abandonment of 
the 8” line is proposed and was supposed to take place in early 2009.  
The public works staff reports only four to five repairs have been 
made to this line in the past 20 years. Therefore, many leaks are still 
present.  The town is hesitant to repair the leaks in this line as they 
wish to abandon it in the near future.  The large number of leaks in 
this main and the patching requirements of the Ravalli County Road 
and Bridge Department on Middle Burnt Fork Road make temporary 
repair of this line cost prohibitive.  

With Stevensville’s recent water system improvement project, 
the town transitioned from the shallow groundwater infiltration 
gallery, surface water treatment plant and shallow wells in town to 
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Map 9- Parks Map
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a consolidated well field with deep well groundwater sources.  Table 
8 shows the water rights associated with each source prior to the 
improvement project while Table 9 shows water rights associated 
with new water sources.

The new wells have been set up to run in an alternating lead/lag/
lag/lag scenario.  Based on the town’s 2012 water production, the 
new wells need to run in approximately 11-34 pump/hours per day 
at 570 gallons per minute to keep up with demand.  Domestic use 
will be handled by one well running approximately 11 hours per day.  
During irrigation season additional wells will be required to keep up 
with the increased demand and two to three wells may run at the 
same time.

Proposed Water Rights Plan 
The proposed plan is to abandon existing wells #2 and #3 and the 
infiltration gallery/treatment plant and transfer or use these water 
rights as mitigation for the new consolidated well field.  The town 
has abandoned the infiltration gallery.  The water rights from this 
source will be used to mitigate any groundwater depletion from the 
new consolidated well field.  Any surplus water rights will be left in 
Swamp and Mill Creeks to improve fish habitat or put to another 
beneficial use.

Conservation
Stevensville has worked hard over the last three years to reduce leaks 
in the water distribution system.  Water meters have been installed 
on all water service connections to promote water conservation and 
help to account for distribution system leaks.  As a result of these 
measures, the 2012 water production is approximately 75% of the 
1994 water production, mainly due to reductions in distribution 
system leaks and water conservation promoted by metered billing.  

Wastewater
The Town of Stevensville has been working recently to improve its 
sewage treatment plant in order to maintain compliance with state 
and federal requirements that assure high water quality standards 

for the Bitterroot River. In addition to the required improvements, parts 
of the Stevensville wastewater treatment plant also needed upgrades, 
according to a 2009 preliminary engineering report. It was noted that 
the Stevensville wastewater treatment plant headworks and oxidation 
ditch were placed into operation in 1979. Because these facilities were 
reaching the end of their useful life, improvements were proposed to 
bring the plant up to required levels of treatment. 

Table 8 - Water Rights Prior To Improvement Project

Water Source Source
Permitted 

Flow 
(gpm)

Claimed Volume 
(Acre-feet)

Infiltration Gallery 
/ Treatment Plant

Mill Creek 1122 1120
Mill Creek 561 900
N Swamp 

Creek 337.5 272.2

groundwater 345.3 556.97
Well No. 1 groundwater 500 919.86
Well No. 2 groundwater 240 40
Well No. 3 groundwater 220 340
Total  3,325.8 4,149.03

Table 9 - Water Rights Associated With New Water Resources

Water Source Source
Permitted 

Flow 
(gpm)

Claimed 
Volume (Acre-

feet)
Well No. 1 groundwater 500 919.86
PW-1 groundwater 240 40
(Twin Creeks 10” 
Well) groundwater 300 90.30

PW-2 groundwater TBD TBD
PW-3 groundwater TBD TBD
PW-4 groundwater TBD TBD
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Phased improvements have been made to the plant since that time, 
including construction of an ultraviolet light disinfection system; 
permitting the polishing pond to serve as a back-up effluent storage 
cell; permitting of the existing effluent discharge location; converting 
the existing aerobic digester to conventional biological nutrient 
removal; construction of a new headworks facility; and installation 
of an in-place stand-by generator.

While there have been needed improvements made to the plant, the 
sewer collection system within the town largely dates back to when 
Stevensville’s sewage treatment was done by a simple lagoon over 40 
years ago. The old leaky pipes allow groundwater infiltration to add 
much water to the system, forcing the treatment plant to process 
much more volume than is necessary. Because of these deficiencies 
there will need to be an effort to seal or fix the infiltration problem 
in the near future. Looking to the future, there are a number of 
potential issues that could limit Stevensville’s capability to provide 
sewer service to areas outside the current town limits, including:

•	 The infiltration problem and the need to address this to 
increase the capacity of the wastewater treatment plant;

•	 The need for sewer lift stations to serve potentially annexed 
areas, especially south of town and west of the Eastside 
Highway; 

•	 The trunk line on the west side of town is reaching capacity. 
There may be a need for a parallel line to extend sewer south 
of town.

With a well-planned growth policy, coordinated with a Capital 
Improvements Plan, these issues can be addressed so that future land 
development proposals beyond the town limits can be adequately 
served.  Plans can then anticipate what infrastructure will be needed 
to serve the potential development. 

Natural Resources

Soils
The soils in and around Stevensville are predominately silty soils 
with pockets of sand and clay – see Map 10.  Because of the high silt 
content and high water table around Stevensville theses soils tend 
to have limited drainage capabilities.  A soil’s drainage properties 
impact its ability to adequately absorb and treat effluent from on-site 
waste water treatment systems (septic).  A soil’s ability to effectively 
absorb effluent is impacted by many factors, including depth of the 
water table, depth to bedrock, flooding, and hydraulic connectivity. 
As can be seen in Map 11, the majority of the soils outside of 
Stevensville (in areas not connected to public waste water systems) 
have limited septic absorption ratings, as defined by the Natural 
Resources Conservation Service’s Soil Survey.  As a result, there is a 
higher risk of effluent polluting ground water in these areas without 
mitigation measures being taken.

Sand and Gravel Resources
Sand and gravel are essential natural resources for growth and 
development and are found throughout Ravalli County.  Sand and 
gravel are key components of many infrastructure projects from the 
building and maintenance of roads to home construction.  Because 
of the transportation costs associated with sand and gravel, it is most 
effective for the extraction of these resources to be in close proximity 
to the end user.  However, sand and gravel extraction operations 
generate noise, dust, and truck traffic, which are not desirable in 
close proximity to residential and some commercial land uses.  

There are currently no sand and gravel extraction operations within 
the town limits of Stevensville.  However, there are several permitted 
open cut mining operations in Ravalli County within close proximity 
to Stevensville as seen in Map 12.  The sand and gravel pit just north 
of the Stevensville Airport is nearing the end of its useful life and 
will likely cease operations within the 20-year planning horizon.  
However, the Town of Stevensville has ownership of the land south 
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Map 10 - Soils Map

- Page 215 -



65     Stevensville Growth Policy

Map 11 - Septic Absorption Ratings
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Map 12 - Sand and Gravel Resources
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of this location, northwest of the airport runway.  This location is 
located within Stevensville’s town limits surrounding the airport and 
is thought to be an adequate location for sand and gravel resources.  
Map 12 also shows that the soils in and around Stevensville are fair 
sources for sand resources but generally poor for gravel resources.  
It should be noted however, that these soils data are generalized, 
thus some areas may be found to support gravel extraction upon 
evaluation of individual sites.

Water Resources
Surface Water
The Bitterroot River is the primary surface water body in the area 
and is located at the western fringe of the Stevensville planning 
area.  Waters in this river are classified by the Montana Department 
of Environmental Quality (DEQ) as AB-1 and are considered suitable 
for drinking after conventional treatment.  Other suitable uses under 
this classification include bathing, swimming and aquatic recreation, 
growth and propagation of salmonid fishes and aquatic life, waterfowl 
and fur-bearer habitat, and agricultural and industrial water supply.  
Flows in the river vary primarily in response to rainfall and snow-melt 
from the surrounding mountains.  In addition, flows in the river are 
regulated to a considerable extent by the Painted Rocks Reservoir, 
located on the West Fork of the Bitterroot River upstream of Conner, 
Montana.  In addition to this base flow, four other major tributary 
streams (Sleeping Child Creek, Skalkaho Creek, Blodgett Creek and 
Bear Creek) contribute substantial flows upstream of Stevensville.

Flows from the river and some of the primary tributary streams are 
diverted into irrigation ditches to support agricultural activities in 
the valley.  The supply ditch is the primary irrigation ditch within the 
planning area and runs from south to north through the Town of 
Stevensville.

Within the planning area there are two smaller tributaries of the 
Bitterroot River that are of significance, Mill Creek and North Swamp 
Creek. The Town of Stevensville obtains a substantial portion of its 
raw water supply indirectly from these two streams by means of a 

subsurface infiltration system of tile pipe laid parallel between the 
two creeks.  A direct discharge from North Swamp Creek is available 
in winter months.  The DEQ considers the water from this source to 
be ‘groundwater under the direct influence of surface water’ and 
therefore subject to EPA surface water treatment requirements.

Ground Water 
Groundwater depths in the area around Stevensville are relatively 
shallow.  Thus, dewatering of pipeline trenches and structure 
foundations will likely be required during the construction of system 
improvements.  A review of well logs in the area indicates that typical 
depths to groundwater are in the range of 3 to 20 feet below ground 
surface.   The depth to groundwater also varies with the irrigation 
of the surrounding land with high groundwater being reported 
during the months of more intense irrigation of nearby farmlands 
in June, July and August.  The general direction of groundwater flow 
underlying the area is to the west towards the Bitterroot River.  

Vegetation
In view of the fact that Stevensville is the oldest permanent 
settlement in Montana, dating back to 1841, most, if not all of the 
original native vegetation within the existing town limits has been 
replaced with cultivated varieties of trees, shrubs and grasses.  
Outside of the existing town limits and within the eastern extent of 
the planning area, homesteads and small farms with irrigated hay 
fields or grassy rangelands spread out beyond the town.  For the 
most part, native grasses and other indigenous herbaceous plants 
have been replaced with hay and alfalfa fields.  With the exception 
of scattered groupings of pine and fir trees, there are no real stands 
of native timber left within the planning area.  Trees mainly consist 
of Cottonwoods and scattered fruit bearing trees (mainly apple, pear 
and plum trees), which are generally found along the edges of the 
creeks and man-made irrigation ditches where there is sufficient 
year- round moisture to sustain vibrant growth.

Wetlands are generally found within the floodplain of the Bitterroot 
River and immediately adjacent to area creeks.  These wetlands 

- Page 218 -



  Stevensville Growth Policy      68    

are generally confined to the edges of these streams or in isolated 
pockets where groundwater levels are at or near the surface.   
Substantial wetland areas along with highly valued waterfowl habitat 
are found mainly within the confines of the Lee Metcalf National 
Wildlife Refuge which is located just north of the planning area.  This 
refuge contains a diverse combination of wetland types and forested 
river bottom habitat and is protected from man-made disturbances.

Fish and Wildlife
According to the US Fish and Wildlife Service, there are three 
threatened species that may occur in the planning area: Canada 
Lynx, Bull Trout and the Bald Eagle.  In addition, the Gray Wolf, 
considered to be a nonessential experimental species introduced 
into the area, and the Yellow-billed Cuckoo, a candidate threatened 
species, may also occur in the area.  The North Burnt Fork Creek 
area, northeast of Stevensville, is an important corridor for wildlife 
accessing the Bitterroot.  To preserve wildlife access to the Bitterroot 
River, future development in the North Burnt Fork Creek corridor 
will be discouraged.

Wildland-Urban Interface
Residents of Stevensville and Ravalli County know that wildfires are 
a fact of life each summer.  Whether fires are burning in the front 
country of the Bitterroot National Forest, in the Selway-Bitterroot 
Wilderness, or in other northwest states, by July and August smoke 
from wildfires commonly enters the valley, serving as a reminder 
that residents must live with the presence of fire.  

The 2006 Bitterroot Community Wildfire Protection Plan (CWPP) 
was created to prioritize potential actions to address the Bitterroot 
Valley’s ability to reduce the risks associated with wildland fires.  
The Bitterroot CWPP defines the Wildland-Urban Interface (WUI) 
as the “zone where structures or other human development meet 
to intermingle with undeveloped wildland or vegetative fuels.”  As 
part of the CWPP a WUI map was created to identify areas at risk 
of wildfire.  Map 13 shows the WUI around Stevensville as well as 

perimeters of large fires that have occurred since 2000.  As can be 
seen in Map 13 there is a portion of land just south of town that is in 
the defined WUI.  The southern portion if this area is characterized 
by mixed forest and grassland, while the northern portion closest 
to Stevensville is a mix of low density residential development 
and irrigated fields and pastures, with no surrounding forests or 
grasslands.      

State Law Requirements
Montana state law requires that growth policies include “an 
evaluation of the potential for fire and wildland fire in the jurisdictional 
area, including whether or not there is a need to delineate the 
wildland-urban interface, and adopt regulations requiring defensible 
space around structures, adequate ingress and egress to and from 
structures and developments to facilitate fire suppression activities, 
adequate water supply for fire protection.”  While Stevensville is in 
close proximity to forests and grasslands at risk of wildfire, the town, 
being located in the valley bottom, is not immediately adjacent to 
these areas and is largely surrounded by river bottom areas and 
irrigated fields.  As a result, the risk of Stevensville being impacted by 
wildfire is low, beyond health related impacts associated with smoke 
from nearby large fires.  Therefore, there is not a present need to 
further delineate the WUI or adopt regulations requiring defensible 
space or ingress and egress.  In terms of adequate water supply 
however, Stevensville does not currently meet DEQ standards for 
water storage capacity for fire protection.  Stevensville is currently 
planning to fix leaks in aging water pipes and build a new water 
storage tank which would provide adequate storage capacity for fire 
protection.

(Endnotes)
1  http://dnrc.mt.gov/dnrceconomy.pdf

2  http://www.bber.umt.edu/pubs/econ/CountyOutlooks/15ravalli.pdf

3  http://mbcc.mt.gov/Portals/130/Data/LEE/2014LEE.pdf
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Map 13 - Wildlan-Urban Interface
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Appendix A:
Survey Results
Appendix A: 
Survey Results
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Stevensville Growth Policy Update Action Strategies Survey  Google Forms

1/11

Within Stevensville Town Limits 24 53.3%
In Ravalli County near Stevensville 18 40%

In Ravalli County not near Stevensville 1 2.2%
Outside Ravalli County 2 4.4%

Proactively and aggressively expand commercial and industrial areas in Stevensville to the fullest extent possible. 6 13.3%
Focus on infill development and encouraging more intensive uses in Stevensville’s existing developed commercial areas. 20 44.4%

Focus on retaining existing commercial uses to the fullest extent possible. 19 42.2%

Proactively and aggressively expand commercial and industrial areas in Stevensville to the fullest extent possible. 9 20.5%
Focus on infill development and encouraging more intensive uses in Stevensville’s existing developed commercial areas. 20 45.5%

Focus on retaining existing commercial uses to the fullest extent possible. 15 34.1%

Proactively and aggressively expand commercial and industrial areas in Stevensville to the fullest extent possible. 27 64.3%
Focus on infill development and encouraging more intensive uses in Stevensville’s existing developed commercial areas. 3 7.1%

Focus on retaining existing commercial uses to the fullest extent possible. 12 28.6%

46 responses
View all responses  Publish analytics

Summary

[Image]

General

1. Where Do You Live?

Diversifying Stevensville's Tax Base

Priority 1 [2. Prioritize the Following Strategies for Diversifying Stevensville's Tax Base]

Priority 2 [2. Prioritize the Following Strategies for Diversifying Stevensville's Tax Base]

Priority 3 [2. Prioritize the Following Strategies for Diversifying Stevensville's Tax Base]

40%

53.3%

Proactively an…

Focus on infill…

Focus on retai…

Proactively an…

Focus on infill…

Focus on retai…

Proactively an…

Focus on infill…

Focus on retai…
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10/10/2016 Stevensville Growth Policy Update Action Strategies Survey  Google Forms

2/11

Update Stevensville’s development code to remove barriers to infill housing and address potential impacts on development of affordable housing. 20 46.5%
Encourage higher residential densities to increase housing supply. 3 7%

Support efforts of the Human Resource Council to develop below market rate housing in Stevensville. 4 9.3%
Encourage high quality and energy efficient housing. 16 37.2%

Update Stevensville’s development code to remove barriers to infill housing and address potential impacts on development of affordable housing. 9 22%
Encourage higher residential densities to increase housing supply. 8 19.5%

Support efforts of the Human Resource Council to develop below market rate housing in Stevensville. 10 24.4%
Encourage high quality and energy efficient housing. 14 34.1%

Update Stevensville’s development code to remove barriers to infill housing and address potential impacts on development of affordable housing. 3 7.7%
Encourage higher residential densities to increase housing supply. 18 46.2%

Support efforts of the Human Resource Council to develop below market rate housing in Stevensville. 11 28.2%
Encourage high quality and energy efficient housing. 7 17.9%

Update Stevensville’s development code to remove barriers to infill housing and address potential impacts on development of affordable housing. 6 16.2%
Encourage higher residential densities to increase housing supply. 11 29.7%

Support efforts of the Human Resource Council to develop below market rate housing in Stevensville. 14 37.8%
Encourage high quality and energy efficient housing. 6 16.2%

Housing

Priority 1 [3. Prioritize the Following Strategies for Addressing Housing Issues in Stevensville]

Priority 2 [3. Prioritize the Following Strategies for Addressing Housing Issues in Stevensville]

Priority 3 [3. Prioritize the Following Strategies for Addressing Housing Issues in Stevensville]

Priority 4 [3. Prioritize the Following Strategies for Addressing Housing Issues in Stevensville]
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Work with the Montana Department of Transportation and Ravalli County on constructing a bicycle and pedestrian path from the Stevensville River Trail to Lee Metcalf Wildlife Refuge.
Create a map of priority bicycle and pedestrian improvements.

Focus on repairing damaged sidewalks in residential neighborhoods.
Adopt a complete streets policy – a complete street is one that is designed and operated to safely accommodate all users, including: motorists, pedestrians, and bicyclists.

Improve bicycle and pedestrian safety on key corridors accessing Stevensville’s school.
Add bike racks to Main Street.

Develop a nonmotorized transportation plan.
Develop a program to fund maintenance of bicycle and pedestrian infrastructure.

Work with the Montana Department of Transportation and Ravalli County on constructing a bicycle and pedestrian path from the Stevensville River Trail to Lee Metcalf Wildlife Refuge.
Create a map of priority bicycle and pedestrian improvements.

Focus on repairing damaged sidewalks in residential neighborhoods.
Adopt a complete streets policy – a complete street is one that is designed and operated to safely accommodate all users, including: motorists, pedestrians, and bicyclists.

Improve bicycle and pedestrian safety on key corridors accessing Stevensville’s school.
Add bike racks to Main Street.

Develop a nonmotorized transportation plan.
Develop a program to fund maintenance of bicycle and pedestrian infrastructure.

NonMotorized Transportation

Priority 1 [4. Prioritize the Following Strategies for Addressing NonMotorized Transportation]

Priority 2 [4. Prioritize the Following Strategies for Addressing NonMotorized Transportation]

Priority 3 [4. Prioritize the Following Strategies for Addressing NonMotorized Transportation]
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Work with the Montana Department of Transportation and Ravalli County on constructing a bicycle and pedestrian path from the Stevensville River Trail to Lee Metcalf Wildlife Refuge.
Create a map of priority bicycle and pedestrian improvements.

Focus on repairing damaged sidewalks in residential neighborhoods.
Adopt a complete streets policy – a complete street is one that is designed and operated to safely accommodate all users, including: motorists, pedestrians, and bicyclists.

Improve bicycle and pedestrian safety on key corridors accessing Stevensville’s school.
Add bike racks to Main Street.

Develop a nonmotorized transportation plan.
Develop a program to fund maintenance of bicycle and pedestrian infrastructure.

Work with the Montana Department of Transportation and Ravalli County on constructing a bicycle and pedestrian path from the Stevensville River Trail to Lee Metcalf Wildlife Refuge.
Create a map of priority bicycle and pedestrian improvements.

Focus on repairing damaged sidewalks in residential neighborhoods.
Adopt a complete streets policy – a complete street is one that is designed and operated to safely accommodate all users, including: motorists, pedestrians, and bicyclists.

Improve bicycle and pedestrian safety on key corridors accessing Stevensville’s school.
Add bike racks to Main Street.

Develop a nonmotorized transportation plan.
Develop a program to fund maintenance of bicycle and pedestrian infrastructure.

Work with the Montana Department of Transportation and Ravalli County on constructing a bicycle and pedestrian path from the Stevensville River Trail to Lee Metcalf Wildlife Refuge.
Create a map of priority bicycle and pedestrian improvements.

Focus on repairing damaged sidewalks in residential neighborhoods.
Adopt a complete streets policy – a complete street is one that is designed and operated to safely accommodate all users, including: motorists, pedestrians, and bicyclists.

Improve bicycle and pedestrian safety on key corridors accessing Stevensville’s school.
Add bike racks to Main Street.

Develop a nonmotorized transportation plan.
Develop a program to fund maintenance of bicycle and pedestrian infrastructure.

Priority 4 [4. Prioritize the Following Strategies for Addressing NonMotorized Transportation]

Priority 5 [4. Prioritize the Following Strategies for Addressing NonMotorized Transportation]

Priority 6 [4. Prioritize the Following Strategies for Addressing NonMotorized Transportation]
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Work with the Montana Department of Transportation and Ravalli County on constructing a bicycle and pedestrian path from the Stevensville River Trail to Lee Metcalf Wildlife Refuge.
Create a map of priority bicycle and pedestrian improvements.

Focus on repairing damaged sidewalks in residential neighborhoods.
Adopt a complete streets policy – a complete street is one that is designed and operated to safely accommodate all users, including: motorists, pedestrians, and bicyclists.

Improve bicycle and pedestrian safety on key corridors accessing Stevensville’s school.
Add bike racks to Main Street.

Develop a nonmotorized transportation plan.
Develop a program to fund maintenance of bicycle and pedestrian infrastructure.

Work with the Montana Department of Transportation and Ravalli County on constructing a bicycle and pedestrian path from the Stevensville River Trail to Lee Metcalf Wildlife Refuge.
Create a map of priority bicycle and pedestrian improvements.

Focus on repairing damaged sidewalks in residential neighborhoods.
Adopt a complete streets policy – a complete street is one that is designed and operated to safely accommodate all users, including: motorists, pedestrians, and bicyclists.

Improve bicycle and pedestrian safety on key corridors accessing Stevensville’s school.
Add bike racks to Main Street.

Develop a nonmotorized transportation plan.
Develop a program to fund maintenance of bicycle and pedestrian infrastructure.

Work with the Montana Department of Transportation and Ravalli County on constructing a bicycle and pedestrian path from the Stevensville River Trail to Lee Metcalf Wildlife Refuge.
Create a map of priority bicycle and pedestrian improvements.

Focus on repairing damaged sidewalks in residential neighborhoods.
Adopt a complete streets policy – a complete street is one that is designed and operated to safely accommodate all users, including: motorists, pedestrians, and bicyclists.

Improve bicycle and pedestrian safety on key corridors accessing Stevensville’s school.
Add bike racks to Main Street.

Priority 7 [4. Prioritize the Following Strategies for Addressing NonMotorized Transportation]

Priority 8 [4. Prioritize the Following Strategies for Addressing NonMotorized Transportation]
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Develop a nonmotorized transportation plan.
Develop a program to fund maintenance of bicycle and pedestrian infrastructure.

Establish a baseline of Stevensville’s water availability and use to inform the creation of a policy outlining how Stevensville will address water rights for annexed properties. Exploring whether or not Stevensville will require water rights as a condition of annexation.

Establish a baseline of Stevensville’s water availability and use to inform the creation of a policy outlining how Stevensville will address water rights for annexed properties. Exploring whether or not Stevensville will require water rights as a condition of annexation.

Establish a baseline of Stevensville’s water availability and use to inform the creation of a policy outlining how Stevensville will address water rights for annexed properties. Exploring whether or not Stevensville will require water rights as a condition of annexation.

Require new road development to connect to the existing street network to the extent feasible
Update development code to encourage residential development patterns similar to Stevensville’s traditional block style neighborhoods.

Update development code to encourage commercial development along the Eastside Highway corridor that is pedestrian friendly and enhances Stevensville’s aesthetic qualities.

Water

Priority 1 [5. Prioritize the Following Strategies for Addressing Water Availability and Capacity in Stevensville]

Priority 2 [5. Prioritize the Following Strategies for Addressing Water Availability and Capacity in Stevensville]

Priority 3 [5. Prioritize the Following Strategies for Addressing Water Availability and Capacity in Stevensville]

Guiding Development Patterns South of Town

Priority 1 [6. Prioritize the Following Strategies for Guiding Development Patterns South of Stevensville]

Priority 2 [6. Prioritize the Following Strategies for Guiding Development Patterns South of Stevensville]
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Require new road development to connect to the existing street network to the extent feasible
Update development code to encourage residential development patterns similar to Stevensville’s traditional block style neighborhoods.

Update development code to encourage commercial development along the Eastside Highway corridor that is pedestrian friendly and enhances Stevensville’s aesthetic qualities.

Require new road development to connect to the existing street network to the extent feasible
Update development code to encourage residential development patterns similar to Stevensville’s traditional block style neighborhoods.

Update development code to encourage commercial development along the Eastside Highway corridor that is pedestrian friendly and enhances Stevensville’s aesthetic qualities.

Develop design guidelines for Downtown Stevensville. 5 11.9%
Work with the Stevensville Main Street Association on developing a façade improvement program. 4 9.5%

Expand upon sign regulations within Stevensville’s development code. 0 0%
Proactively target new commercial businesses to locate in downtown Stevensville. 8 19%

Work with existing business owners in Town to help their business grow in place. 14 33.3%
Develop a downtown master plan. 11 26.2%

Develop design guidelines for Downtown Stevensville. 3 7.3%
Work with the Stevensville Main Street Association on developing a façade improvement program. 4 9.8%

Expand upon sign regulations within Stevensville’s development code. 3 7.3%
Proactively target new commercial businesses to locate in downtown Stevensville. 9 22%

Work with existing business owners in Town to help their business grow in place. 16 39%
Develop a downtown master plan. 6 14.6%

Priority 3 [6. Prioritize the Following Strategies for Guiding Development Patterns South of Stevensville]

Downtown

Priority 1 [7. Prioritize the Following Strategies for Improving Downtown]

Priority 2 [7. Prioritize the Following Strategies for Improving Downtown]
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Develop design guidelines for Downtown Stevensville. 7 18.4%
Work with the Stevensville Main Street Association on developing a façade improvement program. 6 15.8%

Expand upon sign regulations within Stevensville’s development code. 3 7.9%
Proactively target new commercial businesses to locate in downtown Stevensville. 12 31.6%

Work with existing business owners in Town to help their business grow in place. 3 7.9%
Develop a downtown master plan. 7 18.4%

Develop design guidelines for Downtown Stevensville. 8 21.1%
Work with the Stevensville Main Street Association on developing a façade improvement program. 11 28.9%

Expand upon sign regulations within Stevensville’s development code. 9 23.7%
Proactively target new commercial businesses to locate in downtown Stevensville. 5 13.2%

Work with existing business owners in Town to help their business grow in place. 2 5.3%
Develop a downtown master plan. 3 7.9%

Develop design guidelines for Downtown Stevensville. 12 32.4%
Work with the Stevensville Main Street Association on developing a façade improvement program. 8 21.6%

Expand upon sign regulations within Stevensville’s development code. 11 29.7%
Proactively target new commercial businesses to locate in downtown Stevensville. 3 8.1%

Work with existing business owners in Town to help their business grow in place. 2 5.4%
Develop a downtown master plan. 1 2.7%

Priority 3 [7. Prioritize the Following Strategies for Improving Downtown]

Priority 4 [7. Prioritize the Following Strategies for Improving Downtown]

Priority 5 [7. Prioritize the Following Strategies for Improving Downtown]

Priority 6 [7. Prioritize the Following Strategies for Improving Downtown]
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Develop design guidelines for Downtown Stevensville. 1 2.9%
Work with the Stevensville Main Street Association on developing a façade improvement program. 9 25.7%

Expand upon sign regulations within Stevensville’s development code. 12 34.3%
Proactively target new commercial businesses to locate in downtown Stevensville. 3 8.6%

Work with existing business owners in Town to help their business grow in place. 3 8.6%
Develop a downtown master plan. 7 20%

Identify additional options for connecting to the Bitterroot River. 9 20.9%
Secure long term access to Bitterroot River Park for Stevensville residents. 24 55.8%

Expand park infrastructure at Bitterroot River Park. 10 23.3%

Identify additional options for connecting to the Bitterroot River. 14 34.1%
Secure long term access to Bitterroot River Park for Stevensville residents. 14 34.1%

Expand park infrastructure at Bitterroot River Park. 13 31.7%

Identify additional options for connecting to the Bitterroot River. 19 47.5%
Secure long term access to Bitterroot River Park for Stevensville residents. 2 5%

Expand park infrastructure at Bitterroot River Park. 19 47.5%

Access to Bitterroot River

Priority 1 [8. Prioritize the Following Strategies for Improving Access Opportunities to the Bitterroot River]

Priority 2 [8. Prioritize the Following Strategies for Improving Access Opportunities to the Bitterroot River]

Priority 3 [8. Prioritize the Following Strategies for Improving Access Opportunities to the Bitterroot River]

Additional Thoughts or Comments?

none

We're new, just moved here, so won't presume to have lots of answers. We decided to invest here because we like Stevensville's fabulous downtown without
overly restrictive development regulations in the surrounding area. We recognize the issues of water, overdevelopment, and land use conflicts. But we also
recognize the negative growth that results from overregulation. Please maintain a healthy balance of reasonable (not Mizoolike) development guidelines with
opportunities to allow new development. 悠

Keep supporting the MSA.
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A reduction in speed along the eastside hwy from the dollhouse to the lone rock fire station,,a safety corrider so to speak

Stevensville is a beautiful place and though I am happy to call it home, it remains neglected. Our "old town" public streets remain littered with cars, campers
and trailers that never move. Our streets are not the place to store these vehicles. I also feel strongly that our sidewalks should be of the utmost importance. It
is the property owner's responsibility for such, yet the city does not enforce its ordinances. How can we expect future growth when these eyesores are the first
impressions for anyone looking to live or invest here???

Preserving the viability, character and integrity of Stevensville's main street business properties will have a significant impact on our ability to attract visitors
and residents to our town. Because we have the benefit of being off the highway, and escaping the typical sprawl that makes every town look alike, we can be a
unique place people want to experience. We should take every opportunity to make sure our town works together to be an interesting, cultural, historical, truly
western hub that bustles with activity.

your survey only reflects the questions that the main st ass wants asked

Develop infrastructure and business at the airport. That airport will be the life blood of this town.

Stevensville has a lot going for it, but needs overall planning guide lines that will address future development that compliment it's historical position in Montana
and the "heart of the Bitterroot Valley."

keep government stupidity & red tape out of this community

Working with the current stores on Main Street to get flow of things.

It would be nice if the town council supported the growth of the town. It would be beneficial to business owners if the town council would work with the
Stevensville Main Street Association. As a business owner and a building owner on Main Street I find the lack of coordination between Main Street and the
Town disconcerting. Keep fighting the good fight Main Street!!!

Develop a process to integrate the priorities of this policy in the annual work plan of the town government and Main Street Association.

What new businesses will be targeted? New business from elsewhere? I am uneasy with the 4 others, they sound controlling. We need to have a friendly
environment for business and everyone living here or visiting

While attending public meetings the subject of building a new swimming pool yearround facility was discussed at every table I visited. I see nothing in the
survey about this important issue. Indooroutdoor, senior health + recreation needs; maybe school team development and cooperation as part of set up

Try to keep the historic facade of Stevensville's existing Main Street. Do no look like anytown, America! Stevensville has its own unique history!

Need to focus more on the town as a whole, not as Main Street vs. South The town is not big enough for that division. Combine the multiple non profits such as
civic club, community foundation and main street association into 1 group that will be able to work together.

Talk to James Higginson about his recent public policy development project for improving the Town of Stevensville Public Relations  Limited exposure to this
important survey is a prime example!

Get rid of the Commercial Street Lights and install LampLighter Posts!!!!!!!
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Stevensville Growth Policy Meeting Results 
On Wednesday June 29th a public meeting was held at the United Methodist Church in Stevensville.  At 
the meeting, Stevensville community members were asked to identify Stevensville’s greatest assets and 
strengths, weaknesses and key issues, and opportunities for capitalizing on the Town’s assets and 
addressing its weaknesses.  The results of the meeting, in their entirety, are presented below.  These 
results are being used to develop goals and objectives for Stevensville’s Growth Policy update which will 
be presented at another public meeting on Wednesday, July 27th at the United Methodist Church from 
6:00 P.M. – 8:00 P.M. 

Strengths and Assets 

 Close to, but not on, Highway 93 
 Coherent Main Street 
 Historic buildings and storefronts 
 Bitterroot River Park 
 Open space at entrance to Town 
 Community pride 
 History 
 Scenic beauty 
 Bitterroot Mountains 
 Many local businesses are invested in Stevensville 
 Safe community 
 Bitterroot College 
 Many Civic groups 
 Golf Course 
 Restaurants 
 Churches 
 Bars 
 Parks and recreation areas 
 Friendly community   
 Historic sites 
 School District 
 Airport – Businesses 
 Theater 
 Fort Owen 
 Lee Metcalf Wildlife Refuge 
 Variety of Businesses 
 Super Markets and Pharmacy 
 Medical and Dental clinics and their affiliations with larger medical providers in Missoula 
 Sports fields 
 Pantry partners and other miscellaneous social providers 
 Zoning  
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 Selway Corp 
 Water and Sewer upgrades 
 Farmers market 
 DMV 
 Library 
 MSP 
 Newer school 
 Access to Bitterroot River 
 Lewis and Clark Park (pool, playground, park) 
 Consolidated services 
 St. Mary’s Mission 
 Stevensville Hotel 
 Open space 
 U.S. Forest Service District Office 
 TIF District 
 Two hardware stores 
 Stevensville Main Street Association 
 Accessibility to Missoula 
 Main Street streetscape improvements 
 Access to Bitterroot National Forest 
 Affordable housing 
 Fire protection and emergency services 
 Bitterroot Star 
 Potential for industrial development 
 Charter high-speed internet in town center 

Key Issues and Weaknesses 

 Water rights 
 Lack of sidewalks and poor condition of sidewalks in residential neighborhoods  
 Lack of retail 
 Lack of signs for businesses 
 Small tax base 
 Ways to drive businesses to town 
 Ways to educate public 
 Eastside Highway Access into Stevensville 
 Affordable housing 
 Lack of walkable streets 
 Bitterroot River Park – lack of amenities 
 No Sign ordinance 
 Ravalli County does not have a growth policy 
 Large population outside of town using town services but not paying for operation and 

maintenance of Town infrastructure. 
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 The need to annex surrounding areas 
 Lack of connection of 2nd street from Town to Creekside Meadows 
 Need more basic service stores (shoes, clothing, etc.) 
 Wildland fire season (smoke) 
 Limited retail shops 
 Limited living-wage job opportunities 
 Broadband connectivity 
 Condition of access to Bitterroot River Park 
 Civic groups could coordinate better 
 Private land access issues (e.g. the organic waste dump) 
 Lack of recycling 
 Lack of enforcement of ordinances 
 No waste ordinance 
 Lack of activities for kids in the winter 
 No community center 
 No movies 
 Swimming pool needs help 
 Lack of access to educational events 
 Slow internet, particularly in areas outside of town center where high-speed internet is available 

Opportunities 

 Working with MDT on improving Eastside Highway Access into town 
 Bike route through town 
 Public education 
 Band Shelter in Park 
 Theater concerts 
 Pool 
 Civic engagement 
 Grants 
 Create partnerships 
 Airport businesses 
 Planning future development patterns 
 Park district 
 Connecting bike paths 
 Develop River Park 
 Developed boat access at Bitterroot River 
 Adopt sign ordinance 
 Bike path to Lee Metcalf 
 Cycle tourism 
 Increased access to broadband and technology to increase access to economic development and 

educational opportunities 
 Marketing and promoting Stevensville 
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 Pedestrian access to refuge 
 Railroad 
 Nature/recreation based tourism 
 Creating a walkable community 
 Bringing infrastructure to the airport to support commercial/industrial growth 
 Targeted businesses recruitment 
 Rebuild Swimming Pool – make into year round facility 
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i. Discussion/Decision: Master Agreement for Planning Services by Morrison-Maierle for the 

Stevensville Airport 
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To be submitted BEFORE Noon on the Wednesday immediately  

preceding the Thursday agenda publishing deadline (8-days ahead of the meeting). 
 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Tyler Reed, Morrison-Maierle 

Second Person Submitting the Agenda Item:  

Submitter Title: Choose an item. 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 12/8/2022 

Agenda Topic: Discussion/Decision: Master Agreement for Planning 
Services by Morrison-Maierle for the Stevensville Airport  

Backup Documents Attached? Yes 

If no, why not?  

Approved/Disapproved? Choose an item. 

If Approved, Meeting Date for Consideration:  

Notes:  
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Airport Standard Master Agreement for use with Task Orders Page 1 of 28 Pages 
Release #9, June 2020 

         Contract No. 0442 
         FAA AIP No. 3-30-0044 
 
MASTER AGREEMENT FOR PROFESSIONAL AIRPORT PLANNING SERVICES BETWEEN 

OWNER AND ENGINEER 
 
THIS MASTER AGREEMENT made as of December 8, 2022 between the Owner,                                   
Town of Stevensville – PO Box 30, Stevensville, MT 59870, and the Engineer, Morrison-Maierle, 
Inc., 1055 Mount Ave. Missoula MT 59801. 
 
WHEREAS the Owner intends to perform several Airport Planning Projects at the           
Stevensville Airport under their authority during the following (5) years including, but not limited 
to the following: 
 
From AC 150/5100-14E 1.1.1 Aviation Planning Services.  
This category includes studies under the broad headings of airport system and master planning, 
airport noise compatibility planning and environmental assessments and related studies.  These 
studies include, but are not limited to, the following activities: 
 
1. Airport Master Plan Update 
 
 
This AGREEMENT sets forth the general terms and conditions which shall govern the 
relationships and performance of the Owner and Engineer for work designated for each project 
and documented by a Task Order.  The Task Order will be prepared and executed by both 
parties for each project and will set forth specific project requirements, services of the Engineer, 
Owner’s responsibilities, times for rendering services, deliverables to be provided, basis of 
compensation, and other appropriate contract terms related to the specific project.   
 
The Owner and Engineer in consideration of their mutual covenants herein agree in respect to 
the performance of Professional Airport Planning Services by Engineer and the payment for 
those services by Owner as set forth in issued Task Orders.   
 
The Engineer shall provide Professional Airport Planning services for Owner in all phases of the 
Project to which this Agreement applies, serve as Owner’s professional airport planning 
representative for each Project as set forth in the Task Orders and shall give professional planning 
consultation and advice to Owner during the performance of services hereunder. 
 
This AGREEMENT (consisting of pages 1 to 28, inclusive), together with any specifically noted 
attachments, if any, constitute the entire Agreement between Owner and Engineer and 
supersede all prior written or oral understandings.  This Agreement may only be amended, 
supplemented, or modified by a written instrument signed by both Owner and Engineer.  
 
IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement as of the 
day and year first above written. 
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Airport Standard Master Agreement for use with Task Orders Page 2 of 28 Pages 
Release #9, June 2020 

OWNER:      ENGINEER: 
 
Town of Stevensville     Morrison-Maierle, Inc.     
Name       Name 
 
              
Signature      Signature 
 
Mayor       Vice President, Morrison-Maierle, Inc.  
Title       Title       
 
              
Attest       Attest 
 
 

ADDRESS FOR GIVING NOTICES:   ADDRESS FOR GIVING NOTICES: 
 
PO Box 30      1055 Mount Ave.     
 
 
Stevensville, Montana 59870    Missoula, Montana 59801    
 
 
406.777.5271      406.542.8880      
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Airport Standard Master Agreement for use with Task Orders Page 3 of 28 Pages 
Release #9, June 2020 

OWNER - PLANNING MASTER AGREEMENT INDEX 
 

This Agreement includes the following parts: 
 

SIGNATURE PAGE 
 

INDEX 
 

DEFINITIONS  
 

MASTER FORM OF AGREEMENT 
  
Section 1 ENGINEER'S RESPONSIBILITY 
  
Section 2 SCOPE OF SERVICES 
   2.01 Basic Services 
   2.02 Additional Services 
 
Section 3 OWNER'S RESPONSIBILITIES 
 
Section 4 TIME OF PERFORMANCE 
 
Section 5 PAYMENT TO ENGINEER 
 
Section 6 GENERAL PROVISIONS 
   6.01 Standards of Performance 
   6.02 Betterment 
   6.03 Certifications, Guarantees and Warranties 
   6.04 Compliance with ADA and Other Laws and Regulations 
   6.05  Contingency Fund 
   6.06 Changes 
   6.07 Reuse of Documents 
   6.08 Reuse of Planning Documents 
   6.09 Estimate of Construction Costs and Total Project Costs 
   6.10 Dispute Resolution 
   6.11 Subconsultants 
   6.12 Electronic Transmittals 
   6.13 Successors and Assigns and Beneficiaries 
   6.14 Compliance with Laws and Federal Regulations 
   6.15 Allocation of Risks – Indemnification 

6.16 Statutes of Limitations 
6.17 Insurance 
6.18 Controlling Law 
6.19 Notices 
6.20 Survival 
6.21 Severability 
6.22 Waiver 

 
Attachments:  
• Exhibit A – Task Order Format 
• Exhibit B - Required Contract Provisions for Airport Improvement Program and for 

Obligated Sponsors 
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Airport Standard Master Agreement for use with Task Orders Page 4 of 28 Pages 
Release #9, June 2020 

DEFINITION of terms 
Wherever used in this Agreement (including the Exhibits hereto), terms (including the singular and 
plural forms) printed with initial capital letters have the meanings indicated in the text above, in the 
exhibits, or in the following definitions: 
 
1. Additional Services - The services to be performed for or furnished to Owner by Engineer 
in accordance with Section 2.02 of this Agreement or Task Order. 

 
2. Agreement - This written contract for professional services between Owner and Engineer, 
including all exhibits identified in the Index of this Agreement or Task Order and any duly executed 
amendments. 
 
3. Application for Payment - The form acceptable to Owner which is to be used by Engineer 
during the course of the Work in requesting progress or final payments and which is to be 
accompanied by such supporting documentation as is required by the Contract. 

 
4. Basic Services - The services to be performed for or furnished to Owner by Engineer in 
accordance with Section 2.01 of this Agreement or Task Order. 

  

5. Calendar Day - Every day shown on the calendar. 

 
6. Constituent of Concern - Asbestos, petroleum, radioactive material, polychlorinated 
biphenyls (PCBs), hazardous waste, and any substance, product, waste, or other material of any 
nature whatsoever that is or becomes listed, regulated, or addressed pursuant to (a) the 
Comprehensive Environmental Response, Compensation and Liability Act, 42 U.S.C. §§9601 et 
seq. (“CERCLA”); (b) the Hazardous Materials Transportation Act, 49 U.S.C. §§5501 et seq.; (c) 
the Resource Conservation and Recovery Act, 42 U.S.C. §§6901 et seq. (“RCRA”); (d) the Toxic 
Substances Control Act, 15 U.S.C. §§2601 et seq.; (e) the Clean Water Act, 33 U.S.C. §§1251 et 
seq.; (f) the Clean Air Act, 42 U.S.C. §§7401 et seq.; or (g) any other federal, State, or local statute, 
law, rule, regulation, ordinance, resolution, code, order, or decree regulating, relating to, or imposing 
liability or standards of conduct concerning, any hazardous, toxic, or dangerous waste, substance, 
or material. 

 
7. Consultants or Subconsultants - Individuals or entities having a contract with Engineer to 
furnish services with respect to this Project as Engineer’s independent professional associates and 
consultants; subcontractors; or vendors.  

 
8. Documents - Data, reports, Drawings, Specifications, Record Drawings, building information 
models, civil integrated management models, and other deliverables, whether in printed or 
electronic format, provided or furnished in appropriate phases by Engineer to Owner pursuant to 
this Agreement. 

 
9. Effective Date - The date indicated in this Agreement on which it becomes effective, but if 
no such date is indicated, the date on which this Agreement is signed and delivered by the last of 
the parties to sign and deliver. 

 
10. Engineer - The individual or entity named as such in this Agreement, identified as the party 
providing professional airport planning services under this Agreement. 
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11. Laws and Regulations; Laws or Regulations - Any and all applicable laws, statutes, rules, 
regulations, ordinances, codes, and orders of any and all governmental bodies, agencies, 
authorities, and courts having jurisdiction.  The contract clauses required by the Federal Aviation 
Administration to be included professional service agreements are included in Section 6.14 and 
Exhibit B. 

 
12. Owner - The individual or entity named as such in this Agreement and for which Engineer's 
services are to be performed.  Unless indicated otherwise, this is the same individual or entity that 
will enter into any Contracts concerning the Project.  For Federal Aviation Administration projects 
the term Owner may also mean Sponsor. 

 

13. Planning Services - Professional services of a planning firm include: airport master and 
system plan studies, airport noise compatibility plans (14 CFR part 150 studies), and environmental 
assessments and related studies. 

 
14. Project - The total undertaking to be accomplished for Owner by engineers, planners, and 
others, of which the services to be performed or furnished by Engineer under this Agreement are 
a part. 
 
15. Reimbursable Expenses - The expenses incurred directly by Engineer in connection with 
the performing or furnishing of Basic Services and Additional Services for the Project.  
 
16. Site or Airport - Lands or areas to be indicated in the Planning  Documents as being 
furnished by Owner upon which the Work is to be performed, including rights-of-way and 
easements, and such other lands furnished by Owner which are designated for the project. 

 
17. Sponsor - A Sponsor is defined in 49 USC § 47102(24) as a public agency that submits 
to the FAA for an AIP grant; or a private Owner of a public-use airport that submits to the FAA an 
application for an AIP grant for the airport. 

 

18. Total Project Costs - The total cost of planning, studying, designing, constructing, testing, 
commissioning, and start-up of the Project, including all other Project labor, services, materials, 
equipment, insurance, and bonding costs, allowances for contingencies, and the total costs of 
services of Engineer or other design professionals and consultants, together with such other 
Project-related costs that Owner furnishes for inclusion, including but not limited to cost of land, 
rights-of-way, compensation for damages to properties, Owner’s costs for legal, accounting, 
insurance counseling, and auditing services, interest and financing charges incurred in connection 
with the Project, and the cost of other services to be provided by others to Owner.  
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MASTER FORM OF AGREEMENT 

 
1. This is a Master Form of Agreement which provides for the performance of services for 
multiple projects over a specified period of time.  Services shall be performed only as authorized 
by Task Orders issued under this Agreement. 

 
2. The effective date of this Agreement is as shown on page 1.  This Agreement shall be 
effective and applicable to Task Orders issued hereunder for Five (5) years from the effective 
date of the Agreement.   
 
3. This Agreement provides for the general terms and conditions which shall govern the 
relationships and performance of the Engineer and Owner for the various projects involved in 
this Agreement.  Each Task Order will further describe any distinctive terms or conditions required 
of the Engineer and Owner which are specific to the project covered by the Task Order. 

 
4. The services to be provided by the Engineer will include applicable Basic and Additional 
Services as set forth herein plus specific services for each project as detailed in a duly executed 
Task Order for that project.  The Task Order will indicate the specific tasks and functions to be 
performed, deliverables to be provided, establish beginning and completion dates, and include a 
method of payment to the Engineer for the performance of the services.   

 
5. Owner shall have the responsibilities set forth in this Agreement and as further identified 
in the Task Order for each specific project. 

 
6. Engineer shall not be obligated to perform any prospective Task Order unless and until 
and Engineer agree as to the particulars of the specific Project, Engineer’s services, 
compensation and all other appropriate matters. 
 
7. Expiration of this Agreement shall not affect Task Orders issued hereunder during its term, 
or the validity of any actions taken under or with respect to such Task Orders, including 
modifications, whether taken before or after the expiration of the term of this Agreement. 

 
8. The services specified in a Task Order issued to the Engineer shall be commenced by 
the Engineer promptly and in any event not later than the beginning date specified in the Task 
Order.  

 
9. This Agreement may be extended or renewed, with or without changes, by written 
amendment establishing a new term. 
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Section 1 - ENGINEER'S RESPONSIBILITY 

 
1.01 The Engineer shall serve as the Owner’s professional airport planning representative for 
those projects or phases of the project to which the Task Order and this Agreement applies, and 
will give consultation and advice to the Owner during the performance of the services.   Services 
to be provided under a Task Order may include the following: 
 

 A. Phase I - Airport Layout Plan Update Project 

 

An update of the Airport Layout Plan will generally be a stand-alone Task Order in 
conjunction with an Airport Layout Plan Report and will be completed in accordance with 
FAA Advisory Circular 150/5370/6B Airport Master Plans (current edition) and FAA SOP 
2.00 Standard Operating Procedure (SOP) - Standard Procedure for FAA Review and 
Approval of Airport Layout Plans (ALPs) and ARP SOP 3.00, FAA Review of Exhibit ‘A’ 
Airport Property Inventory Maps..  

 

 B. Phase II - Update Airport Master Plan Project 

 
Master Plan Update planning services involve developing a comprehensive approach to 
future airfield development at the Airport.  The Master Plan Update and the preparation of 
updated Airport Layout Plans will generally be conducted in accordance with FAA Advisory 
Circular 150/5070-6B Airport Master Plans (current edition) and the FAA SOP 2.00 
Standard Operating Procedure (SOP) - Standard Procedure for FAA Review and Approval 
of Airport Layout Plans (ALPs) and ARP SOP 3.00, FAA Review of Exhibit ‘A’ Airport 
Property Inventory Maps.. The Master Plan Update documents and the ALP drawings 
shall be acceptable to the Federal Aviation Administration, State and the Owner.  A Master 
Plan update will generally be a stand-alone Task Order. 

 
 C.   Phase III - Environmental Assessments 

 

Preparation of Environmental Assessment (EA) in accordance with FAA Order 5050.4B 
(current edition), National Environmental Policy Act (NEPA) Implementing Instructions for 
Airport Actions, and FAA Order 1050.1F (current edition), Environmental Impacts: Policies 
and Procedures. The EA will be developed in coordination with appropriate local, state, 
and Federal agencies, with community involvement as described in the referenced FAA 
Orders, and in direct consultation with the Federal Aviation Administration (FAA).  An 
Environmental Assessment will generally be a standalone Task Order. 

 

 D.  Phase IV - Special Planning Studies 

 

Preparation of other planning studies, such as airport sustainability management plans, 
feasibility studies, approach studies, and other miscellaneous studies identified in the 
agreement.  

 

 E.  Phase V – Grant Administration and Planning Project Closeout Services  

 

Collection and preparation and submittal of a “Final Project Report” in accordance with 
appropriate FAA Airport District Office Notices or FAA Standard Operating Procedures in 
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effect at the time of the project.  The Final Report and Record Drawings shall also be 
submitted to the Owner, FAA and State (if required) in electronic PDF format.   

 

1.02 The Engineer shall perform the work in compliance with FAA requirements where 
applicable and in compliance with the standard of performance required in Section 6.01. 

 

1.03 The Engineer shall be responsible for the technical accuracy of its services and 
documents resulting therefrom, and Owner shall not be responsible for discovering deficiencies 
therein. Engineer shall correct such deficiencies without additional compensation except to the 
extent such deficiencies are attributable to deficiencies in Owner furnished information. 

 

1.04 The Engineer will attend Board meetings and meetings with the FAA and State as 
required to update Project progress.  The maximum number of meetings with the Airport, FAA 
and State shall be as specified in the Task Order.  In general, the Engineer will meet with the 
Airport on an on-call basis between Task Orders and at all necessary regular or special meetings 
while work is ongoing.   

 

 
Section 2 - SCOPE OF SERVICES  

 

Each Task Order will clearly identify the planning services required for each project. The following 
paragraphs are brief descriptions of planning services typically provided, but may not be limited 
to those listed below: 
 

2.01 Basic Services 

 
The Engineer agrees to provide professional services in connection with the Project, including 
normal airport planning services as set forth below: 

 
 

 

A. Phase I  - Airport Layout Plan Update 

 
1. An update of the Airport Layout Plan will generally be a stand-alone Task 
Order in conjunction with an Airport Layout Plan Report and completed in 
accordance with FAA Advisory Circular 150/5370/6B Airport Master Plans (current 
edition) and FAA SOP 2.00 Standard Operating Procedure (SOP) - Standard 
Procedure for FAA Review and Approval of Airport Layout Plans (ALPs) and ARP 
SOP 3.00, FAA Review of Exhibit ‘A’ Airport Property Inventory Maps. 

 

The Task Order shall be based on an evaluation of the effort required to bring the 
currently approved ALP up to current standards.  ALPs that are not in CADD will 
require additional effort.  The ALP drawing set typically requires the following 
drawings for a General Aviation Airport.  Additional drawings may be required for 
an Air Carrier or Air Traffic Control Towered airport.  The required ALP drawings 
shall conform to the Check Lists in FAA SOP 2.00 and ARP SOP 3.00. 

  
a. Cover Sheet 

b. ALP Drawing 
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c. Data Sheet  

d. Facilities Layout Plan 
e. Terminal Area Plan (as needed)  

f. Airport Airspace Drawing 

g. Inner Portion of the Approach Surface Drawing  

h. Airport Land Use Drawing 
i. Off-Airport Land Use Drawing (as needed)  

j. Property Map/Exhibit A 

k. Runway Departure Surface Drawing  

l. Utility Drawing 
m. Airport Access Plans 

n. Other Plan 

 
2. An accompanying ALP Narrative Report shall explain and document those 
changes and contain at least the following elements: 
a. Basic aeronautical forecasts. 
b. Basis for the proposed items of development. 
c. Rationale for unusual design features and/or modifications to FAA Airport 

Design Standards. 
d. Summary of the various stages of airport development and layout sketches 

of the major items of development in each stage. 

 

                                               

B. Phase II - Airport Master Plan Update 

 
Master Plan Update planning services involve developing a comprehensive 
approach to future airfield development at the Airport.  The Master Plan Update 
and the preparation of updated Airport Layout Plans will generally be conducted in 
accordance with FAA Advisory Circular 150/5070-6B Airport Master Plans (current 
edition) and the FAA SOP 2.00 Standard Operating Procedure (SOP) - Standard 
Procedure for FAA Review and Approval of Airport Layout Plans (ALPs) and ARP 
SOP 3.00, FAA Review of Exhibit ‘A’ Airport Property Inventory Maps. The Master 
Plan Update documents and the ALP drawings shall be acceptable to the Federal 
Aviation Administration, State and the Owner.  A Master Plan Update will generally 
be a stand-alone Task Order with the work scope developed in conjunction with 
the FAA Planning Project Manager.   

 
In most cases, the master plan will include the following elements: 

 
1. Public Involvement – Establish a public involvement program and identify 

and document the key issues of various stakeholders. 
 
2. Environmental Considerations – A clear understanding of the environmental 

requirements needed to move forward with each project in the 
recommended development program. 

 
3. Existing Conditions – An inventory of pertinent data for use in subsequent 

plan elements. 
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4. Aviation Forecasts – Forecasts of aeronautical demand for short-, medium-
, and long-term time frames. 

 
5. Facility Requirements – Assess the ability of the existing airport, both airside 

and landside, to support the forecast demand.  Identify the demand levels 
that will trigger the need for facility additions or improvements and estimate 
the extent of new facilities that may be required to meet that demand. 

 
6. Alternatives Development and Evaluation – Identify options to meet 

projected facility requirements and alternative configurations for each major 
component. Assess the expected performance of each alternative against a 
wide range of evaluation criteria, including its operational, environmental, 
and financial impacts. A recommended development alternative will emerge 
from this process and will be further refined in subsequent tasks.  This 
element should aid in developing the purpose and need for subsequent 
environmental documents. 

 
7. Airport Layout Plans – One of the key products of a master plan is a set of 

drawings that provides a graphic representation of the long-term 
development plan for an airport.  The primary drawing in this set is the 
Airport Layout Plan.  Other drawings may also be included, depending on 
the size and complexity of the individual airport. 

 
8. Facilities Implementation Plan – Provides a summary description of the 

recommended improvements and associated costs.  The schedule of 
improvements depends, in large part, on the levels of demand that trigger 
the need for expansion of existing facilities. 

 
9. Financial Feasibility Analysis – Identify the financial plan for the airport, 

describe how the sponsor will finance the projects recommended in the 
master plan, and demonstrate the financial feasibility of the program. 

 

The Chapters to be included in the Master plan are: 
 
• Chapter 1 - Inventory Update and Existing Conditions  
• Chapter 2 - Forecasts of Aviation Demand  
• Chapter 3 - Facility Requirements  
• Chapter 4 - Alternatives Analysis  
• Chapter 5 - Land Use Plan  
• Chapter 6 - Financial Plan and Recommended Developments  
• Chapter 7 - Airport Layout Plan (ALP)  

 

  

C.  Phase III - Environmental Assessments 

 

Preparation of an Environmental Assessment (EA) in accordance with FAA Order 
5050.4B, National Environmental Policy Act (NEPA) Implementing Instructions for 
Airport Actions, and FAA Order 1050.1F, Environmental Impacts: Policies and 
Procedures. The EA will be developed in coordination with appropriate local, state, 
and Federal agencies, with community involvement as described in the referenced 
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FAA Orders, and in direct consultation with the Federal Aviation Administration 
(FAA). Specific project requirements will be detailed in the associated Task Order. 

 

1. Background/Existing Facilities 
 

As a basis for determining an Environmental Assessment for the project, the 
current available planning documents shall be utilized.  This include previous 
available EAs, Airport Masterplans, Airport Layout Plans and other planning 
documents provided by the Owner. 

 

2. Agency Coordination 
 

Coordination will be initiated and maintained with the various local, state, and 
Federal agencies and interest groups that have a statutory, regulatory, advisory, 
or general interest in the proposed study. 

 

3. Purpose and Need 
 

A statement defining the purpose and need for the proposed action will be 
prepared based on facility needs and current aviation forecast data. 
 

4. Proposed Action 
 

Narrative and graphics describing the proposed solution for implementation by the 
Owner will be prepared. This task will include conceptual mitigation for identified 
environmental issues, if any, as well as identification of potential project costs. 

 

5. Description of Alternatives 
 

A comparison between the no action, the proposed action, and reasonable 
alternatives (if any) will be prepared including a description of each reasonable 
alternative’s expected environmental effects and potential costs. 

 
6. Affected Environment 
 

The sections that follow describe the key environmental issues and identify major 
tasks for analysis. Existing conditions and the environmental impacts of planned 
project will be discussed for each topic. The proposed projects and alternatives will 
be assessed to minimize adverse environmental consequences. The focused 
environmental issues and impacts to be addressed are listed below: 

 
a. Air Quality: Air pollutant concentrations due to aircraft operations and 

vehicular activity will be evaluated and potential impacts to any identified 
non-attainment areas or otherwise will be discussed. 
 

b. Biological Resources (including fish, wildlife, and plants): The impact of 
each reasonable alternative on wildlife and waterfowl species and their 
associated habitats will be evaluated. Emphasis will be placed on carrying 
capabilities of habitats in the construction and immediate adjoining areas. 
Assessment of the impact of each alternative will be reviewed with the U.S. 
Fish and Wildlife Service. The wildlife hazard assessment of the airport will 
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be used (if available).  The hazard assessment will be used to inventory 
wildlife and habit information. Morrison-Maierle environmental personnel 
will conduct a site evaluation for wildlife, vegetation, etc. 

 
Endangered and Threatened Species: This work item will identify 
endangered or threatened species whose geographic range includes the 
project area. The habitat requirements of those species identified will be 
compared to the available habitat in the study area. A physical survey of 
the development areas will be completed in line with that conducted by 
Morrison-Maierle environmental personnel in conjunction with Biotic 
Communities and Wetlands. 
 
Consultation will be held with the U.S. Fish and Wildlife Service and 
appropriate state agencies to determine if sufficient habitat exists within the 
project area for an endangered or threatened species and whether this 
habitat has been determined to be critical. 

 
c. Climate:  Any potential for Green House Gases to be produced as a result 

of the proposed project will be reviewed for any required quantitative or 
qualitative assessment. 
 

d. Coastal Resources:  Any applicable resources occurring within coastal 
waters and their adjacent shorelands shall be evaluated for impacts that 
may result from the proposed project. 

     
e. Department of Transportation Act, Section 4(f): Department of 

Transportation Act, Section 4(f), lands which would be affected by the 
alternatives will be identified. If any 4(f) land is revealed, it will be described 
in terms of size, nature of use, patronage, unique or irreplaceable qualities, 
and relationship to other similarly used lands in the vicinity. 
 

If required, a statement of significance will be obtained for all responsible 
officials having jurisdiction over 4(f) lands identified in this analysis. 
Alternatives to the adverse impact on such lands will be proposed as 
needed. If any parks are affected, replacement land will be considered. 

 
f. Farmlands: The Natural Resource and Conservation Service will be 

contacted to identify the presence of prime and/or unique farmland in the 
proposed project site. Any evaluation will involve the determination of the 
amount of prime and unique farmland which may be affected. 

 
g. Hazardous Materials, Solid Waste, and Pollution Prevention: The proposed 

project will be evaluated for any potential to violate applicable Federal, 
state, tribal, or local laws or regulations, potential to involve a contaminated 
site, and potential to produce a quantity or type of hazardous waste.   

 

Any increase in solid waste generation resulting from a projected increase 
in activity at the airport will be evaluated. The FAA stipulates minimum 
distances separating airports from “waste disposal sites” (including 
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landfills). This will be evaluated with consideration to both existing and 
planned waste disposal sites. 

 
Pollution prevention will evaluate the project for methods to avoid, prevent, 
or reduce pollutant discharges or emissions. 

 
h. Historical, Architectural, Archaeological and Cultural Resources: The 

proposed project will be evaluated for sites of historical, architectural, 
archeological, or cultural importance located on existing airport property or 
proposed project site.  The appropriate state and federal agencies will be 
contacted in regards to the proposed project to determine if the proposed 
actions would negatively impact any cultural resources. Should any such 
cultural resources be identified, mitigation measures and construction 
options will be explored to minimize impacts. 

 

i. Land Use:  The proposed project will be reviewed for possible conflicts 
between the proposed action and the objectives of Federal, regional, State, 
and local (and in the case of a reservation, Indian tribe) land use plans, 
policies and controls for the area concerned.  Where any inconsistency 
exists the document should describe the extent to which the agency would 
reconcile its action with the plan. This work item will consider potential 
impacts which have land-use ramifications – for example, distribution of 
communities, relocation, and induced socioeconomic impacts. These 
impacts will be analyzed and described accordingly under the appropriate 
impact category with necessary cross-reference to this land-use work item.  
A list of all government entities which would be affected by implementation 
of any of the alternatives and which have zoning authority will be included. 

 
j. Natural Resources and Energy Supply: This work item will assess the 

impact of the proposed reasonable alternatives on fuel, energy and other 
natural resources. Because the proposed project relates to airport 
development, emphasis will be placed on ascertaining the impact of the 
project on increased energy usage resulting from the project. 

 
k. Noise and Compatible Land Use:  Conduct a detailed noise analysis using 

the most current version of the FAA’s Integrated Noise Model (INM). Noise 
contours will be generated for the current condition as well as future 
conditions both with and without the proposed alternatives. 

 

l. Socioeconomics, Environmental Justice, and Children’s Environmental 
Health and Safety Risks:  The potential Socioeconomic impacts for the 
proposed project will be evaluated.  This may include, potential 
employment, commercial and/or industrial impacts, and impacts on 
infrastructure.  It is possible that each alternative may have an impact on 
existing lifestyles. Social impacts of concern relate to the need to relocate 
any residence or business; disruption of orderly, planned development; 
potential significant increases in vehicular traffic; and/or appreciable 
changes in employment. 

 

The potential Environmental Justice impacts for the proposed project will 
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be evaluated for the fair treatment and meaningful involvement of all people 
regardless of race, color, national origin, or income with respect to the 
development, implementation, and enforcement of environmental laws, 
regulations, and policies. 

 
Lastly, the proposed project will be evaluated to identify and assess 
environmental health risks and safety risks that may disproportionately 
affect children.   

 

m. Visual Effects (including light emissions):  The proposed project will 
consider potential impacts that would either: 1) produce light emissions that 
create annoyance or interfere with activities; or 2) contrast with, or detract 
from, the visual resources and/or the visual character of the existing 
environment.  The installation of any light system associated with the 
proposed project will be assessed regarding potential annoyance to 
individuals in the vicinity of the installation. Documentation of lighting 
impacts will include a description of the location and the lights, their 
purpose, and other pertinent characteristics. Included in the documentation 
will be a description of the locations of persons who may be annoyed by 
installation and operation of the lighting system. Measures to lessen any 
annoyance, such as shielding or angular adjustments will also be 
described. 

 
n. Water Resources (including wetlands, floodplains, surface waters, 

groundwater, and wild and scenic rivers): The potential effect of each 
reasonable alternative on surface and groundwater quality will be 
determined. The analysis will evaluate existing drainage patterns and water 
quality standards. As an integral part of the evaluation, water quality 
regulating and permitting agencies will be consulted to identify specific 
concerns and subsequent permit requirements.  

 

Potential wetland sites, if any, will be surveyed, identified, and evaluated. 

 
Floodplain studies and other relevant reports verifying or disproving the 
potential occurrence of floodplain encroachment will be identified in this 
section. Any measures required to mitigate flood hazard problems during 
and after construction will be described.  State and local floodplain 
regulations and agencies will be identified. 

 
Evaluation of proposed development alternatives that may have an impact 
on a system afforded Federal protection under the auspices of the Wild and 
Scenic River Act (PL 90-542 as amended) will be conducted. 

 
o. Cumulative Impacts: Cumulative impacts of identified affected 

environments will be evaluated in conjunction with local, state, and Federal 
agencies and interest groups that have a statutory, regulatory, advisory, or 
general interest in the proposed study. Impacts and potential mitigation 
measures will be identified for all areas. 

 

7. Public Meetings 
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The project manager and support staff as necessary, will attend staff/board 
meetings as identified in the Task Order during the preparation of the draft EA. 
Attendance at additional staff/board meetings will be billed on a time-and-materials 
basis. 
 

In addition to staff/board meetings, the project team will host and attend one open 
house and one public hearing if designated in the Task Order. 
 

8.  Environmental Assessment Reports 
 

The purpose of this task is to produce in narrative and graphic form, the findings 
of the Engineer for work accomplished during the EA process. The draft and final 
reports will be prepared in accordance with FAA Order 5050.4B (current edition), 
“National Environmental Policy Act (NEPA) Implementing Instructions for Airport 
Actions”, and Order 1050.1F (current edition), “Environmental Impacts:  Policies 
and Procedures”, and Order, as previously mentioned. 

 

9. Draft Environmental Assessment Report 
 

The draft report shall be submitted to the Owner, and the FAA for review and 
comments. Copies shall be made available to federal, state and local agencies 
and the public for review. A final report shall be issued when review of the draft 
environmental assessment is completed.  The number of copies to be distributed 
will be identified in the Task Order. 
 

10. Conduct Open House / Public Hearing 
 

An Open House meeting will be scheduled prior to the initial evaluation of impacts.  
Following the release of the draft Environmental Assessment, a Public Hearing will 
be advertised and an opportunity afforded to hear statements regarding the study 
efforts and proposed projects to date. The importance of this hearing is to allow 
the public to express concerns for any part of the project. The Public Hearing will 
be scheduled and held in accordance with federal guidelines. The Owner will be 
responsible for providing a suitable location for the Open House and Public 
Hearing. 
 

11. Response to Comments 
 

The draft Environmental Assessment report will be released to numerous agencies 
in accordance with federal guidelines. The study team must address responses 
from agencies in the EA; comments from the public, submitted in writing or given 
at the formal public hearing, will also be addressed by the study team. Replies to 
these agency / public comments will be made a part of the final EA. The verbatim 
transcript of the public hearing will also be made a part of the final report. Any 
changes proposed as a result of the public review process or public hearing input 
will be clearly identified, through preparation of a responsive summary. 
 

12. Final Environmental Assessment Report 
 

The project team will review comments received on the draft EA during its 
circulation and hearing, and prepare responses to the comments for inclusion in 
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the final EA. The number of copies to be distributed is identified in the Task Order. 

 
 

D.  Phase IV - Special Planning Studies 

 

The scope of services for special planning studies as identified in the Agreement will be 
designated in the Task Order. 

 
 

E.  Phase V – Grant Administration and Planning Project Closeout Services  

 
1. Prepare FAA Grant Application submittal for the project. Develop a project schedule 

for completion of planning elements and project milestones. Use FAA and State 
Checklists to develop a tentative project schedule. 

 
2. Prepare for Owner’s and Independent Fee Estimator’s use, a packet that the fee 

estimator may use to develop his or her fee estimate and that the Owner can use 
for fee review and negotiations with the Engineer. 

 
3. Upon completion of the planning documents, the Engineer shall prepare a “Final 

Project Report” in accordance with appropriate ADO Notices in affect at the time of 
the project.  The Engineer shall furnish one (1) copy of the Final Project Report to 
the Owner and the FAA and State (if applicable) in printed and PDF format. 

 
Copies of documents that may be relied upon by Owner are limited to the printed 
copies (also known as hard copies) that are signed or sealed by Engineer.  Files 
in electronic media format of text, data, graphics, or of other types that are furnished 
by Engineer to Owner are only for convenience of Owner.  Any conclusion or 
information obtained or derived from such electronic files will be at the user’s sole 
risk. Because data stored in electronic media format can deteriorate or be modified 
inadvertently or otherwise without authorization of the data’s creator, the party 
receiving electronic files agrees that it will perform acceptance tests or procedures 
within 60 days, after which the receiving party shall be deemed to have accepted 
the data thus transferred.  Any errors detected within the 60-day acceptance period 
will be corrected by the party delivering the electronic files. Engineer shall not be 
responsible to maintain documents stored in electronic media format after 
acceptance by Owner. 

 
When transferring documents in electronic media format, Engineer makes no 
representations as to long term compatibility, usability, or readability of documents 
resulting from the use of software application packages, operating systems, or 
computer hardware differing from those used by Engineer at the beginning of this 
Project. 
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2.02 Additional Services 

 
If authorized in writing by the Owner, the Engineer shall provide additional professional services 
in connection with the Project as set forth below, and the Owner shall pay the ENGINEER a fee 
for these services as provided for in the Task Order for the specific project. 

 
A. Services due to changes in the scope of the Project or its design, including but not 

limited to, changes in size, complexity, schedule or character.  

 
B. Revisions of studies, reports, documents, or drawings that have previously been 

approved by the Owner, or when such revisions or change orders are due to 
causes beyond the control of the Engineer. 

 
C. Services required as a result of Owner providing incomplete or incorrect project 

information. The Engineer will assist the Owner to define the information needed 
but cannot be held responsible for incomplete or incorrect project information. 

 
D. Detailed renderings, exhibits or scale models for the Project unless they are 

included as deliverables in the task order. 

 
E. Services as an expert witness for the Owner in connection with litigation or other 

proceedings involving the Project. 

 
F. Other services not otherwise provided for in this Agreement, including services 

normally furnished by the Owner as described in Section 3 - Owner's 
Responsibilities. 

 

 

 

Section 3 - OWNER'S RESPONSIBILITIES 

 

The Owner shall: 

 
3.01 Provide Engineer full information as to the requirements for the Project, including design 
objectives and constraints, space, capacity and performance requirements, flexibility and 
expandability, and any budgetary limitations. 

 
3.02 Place at the Engineer’s disposal all available information pertinent to the Project including 
previous reports and any other data relative to the Project, including Environmental assessments, 
audits, investigations, and impact statements, and other relevant environmental, historical, or 
cultural studies relevant to the Project, the Site, and adjacent area. 

 
3.03 Guarantee access to and make all provisions for the Engineer to enter upon public and 
private property as required.  

 
3.04 Recognizing and acknowledging that Engineer's services and expertise do not include the 
following services, as required for the Project: 
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A. Accounting, bond and financial advisory (including, if applicable, “municipal advisor” 
services as described in Section 975 of the Dodd-Frank Wall Street Reform and 
Consumer Protection Act (2010) and the municipal advisor registration rules issued 
by the Securities and Exchange Commission), independent cost estimating, and 
insurance counseling services. 

B. Legal services with regard to issues pertaining to the Project as Owner requires, 
Public raises, or Engineer reasonably requests. 

 
C. Such auditing services as Owner requires to ascertain how or for what purpose 

Contractor has used the money paid. 

 
3.05 Examine  all studies, reports, sketches, drawings, proposals, and other documents 
presented by the Engineer; obtain advice of an attorney, insurance counselor and other 
consultants as the Owner deems appropriate for such examination, and render in writing 
decisions pertaining thereto within ten calendar days so as not to delay the services of the 
Engineer. 
 
3.06 Provide such legal, accounting, independent cost estimating and insurance counseling 
services as may be required for the Project.  

 
3.07 Designate in writing a person to act as the Owner’s representative with respect to the 
Engineer’s services.  Such person shall have complete authority to transmit instructions, receive 
information, and interpret and define the Owner’s policies and decisions with respect to materials, 
equipment, elements and systems pertinent to the Engineer’s services. 

 
No information or instructions from the Owner pertaining to the project shall be transmitted to the 
Engineer or to other concerned persons or agencies except by the Owner’s designated 
representative.  
 
3.08 Advise Engineer of the identity and scope of services of any independent consultants 
employed by Owner to perform or furnish services in regard to the Project, including, but not 
limited to, cost estimating, project peer review, Value Engineering, and constructability review. 

 
3.09 Furnish to Engineer data as to Owner’s anticipated costs for services to be provided by 
others for Owner, so that Engineer may make the necessary calculations to develop and 
periodically adjust Engineer’s opinion of total project costs. 

 
3.10 Give prompt written notice to the Engineer whenever the Owner observes or otherwise 
becomes aware of any development that affects the scope or time of performance of Engineer’s 
services, any defect or nonconformance in Engineer’s services, or any defect in the Project or 
changed circumstances.

 
3.11 Furnish or direct the Engineer to provide additional services as required. 

 
3.12 Advertise for Public Meetings as required. Attend and participate in the public meetings and 
other project related meeting. 
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3.13 Engineer and Owner agree that, without the prior consent of the other party, neither will 
offer employment to nor discuss employment with any of the other party’s associates or 
employees until one year after the end date of this Agreement. 
 

3.14 Bear all costs incident to compliance with the requirements of this Section. 

 

 
Section 4 - TIME OF PERFORMANCE 

 
4.01 The provisions of this Section and the various rates of compensation for the Engineer’s 
services provided for in each Task Order are agreed to in anticipation of the orderly and 
continuous progress of the Project.  The Engineer’s obligation to render services under individual 
Task Orders shall extend for a period which may reasonably be required to provide the services. 

 
4.02 If the Engineer’s services for specific Projects as provided by Task Orders are delayed 
or suspended in whole or in part by the Owner or governmental authorities for more than three 
months for reasons beyond the Engineer’s control, the Engineer shall on written request to the 
Owner (but without termination of this Agreement) be paid as provided in Section 5 - Payment to 
Engineer.  If such delay or suspension extends for more than six months for reasons beyond the 
Engineer’s control, the payments and various rates of compensation provided for in Section 5 - 
Payment to Engineer shall be subject to renegotiation. 

 
4.03 The times for performing services or providing deliverables will be stated in each Task 
Order for a specific project. 

 
4.04 The time for a party’s performance will be extended to the extent performance was delayed 
by causes beyond the control and without the fault of the party seeking the extension.  The party 
shall promptly notify the other party in writing when it is being delayed. 

  

Section 5 - PAYMENT TO ENGINEER 

 
5.01 Based on the scope of the Project as described in Task Orders for individual projects, the 
Owner shall pay to the Engineer the established fees as forth herein and in each Task Order. 
  

5.02 Phase I – Airport Layout Plan Update 

 
A. For Planning services related to Phase I – Airport Layout Plan Update, the Owner 

shall   pay the Engineer a negotiated lump sum fee established in future Task 
Orders as subsequent projects or stages of development are determined and 
authorized. 

 

5.03 Phase II – Airport Master Plan Update 

 
A. For Planning  services related to Phase II – Airport Master Plan Update, the Owner 

shall pay the Engineer a negotiated lump sum fee established in future Task 
Orders as subsequent projects or stages of development are determined and 
authorized. 
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5.04 Phase III – Environmental Assessments 

 
A. For Planning services related to Phase III – Environmental Assessments, the 

Owner shall pay the Engineer a negotiated lump sum fee established in future 
Task Orders as subsequent projects or stages of development are determined and 
authorized. 

 

5.05 Phase IV – Special Planning Studies 

 
A. For Planning services related to Phase IV – Special Planning Studies, the Owner 

shall pay the Engineer a negotiated lump sum fee established in future Task 
Orders as subsequent projects or stages of development are determined and 
authorized. 

 

5.06 Phase V – Grant Administration and Planning Project Closeout Services 

 
A. For Planning services related to Phase V – Grant Administration and Planning 

Project Closeout Services, the Owner shall pay the Engineer a negotiated lump 
sum fee established in future Task Orders as subsequent projects or stages of 
development are determined and authorized. 

 

5.07 Additional Services 

 
For additional services as outlined in Section 2.02, the Owner shall pay the Engineer a lump sum 
fee or cost reimbursable fee negotiated for the extra services provided. 

  

5.08 Payment Schedule 

 
Payment of compensation shall be made by the Owner to the Engineer as follows: 

 
A. Payment for all Lump Sum projects shall be billed based on a percentage of work 

completed to date, generally monthly, and shall be due upon receipt of the invoice. 

 
B. Payment for Cost Reimbursable projects shall be due as the work progresses 

based upon Invoices submitted by the Engineer. 

 
C. Application to Interest and Principal:  Payment will be credited first to any interest 

owed to Engineer and then to principal.   

 
D. Failure to Pay:  If Owner fails to make any payment due Engineer for services and 

expenses within 30 days after receipt of Engineer’s invoice, then: 

 
1. Amounts due Engineer will be increased at the rate of 1.0% per month (or 

the maximum rate of interest permitted by law, if less) from said thirtieth day; 
and 
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2. Engineer may, after giving seven days written notice to Owner, suspend 
services under this Agreement until Owner has paid in full all amounts due 
for services, expenses, and other related charges.  Owner waives any and 
all claims against Engineer for any such suspension. 

 
E. Disputed Invoices:  If Owner disputes an invoice, either as to amount or 

entitlement, then Owner shall promptly advise Engineer in writing of the specific 
basis for doing so, may withhold only that portion so disputed, and must pay the 
undisputed portion subject to the terms of Paragraphs 5.08.A and 5.08.B. 

   
F. Sales or Use Taxes:  If after the Effective Date any governmental entity takes a 

legislative action that imposes additional sales or use taxes on Engineer’s services 
or compensation under this Agreement, then Engineer may invoice such additional 
sales or use taxes for reimbursement by Owner.   Owner shall reimburse Engineer 
for the cost of such invoiced additional sales or use taxes; such reimbursement shall 
be in addition to the compensation to which Engineer is entitled under the terms of 
this Agreement or Task Order. 

 

Section 6 - GENERAL PROVISIONS 

 

6.01 Standards of Performance 

 
The standard of care for all airport planning and related services performed or furnished by 
Engineer under this Agreement will be the care and skill ordinarily used by members of 
Engineer’s profession practicing under similar circumstances at the same time and in the same 
area.  Engineer makes no warranties, express or implied, under this Agreement or otherwise, in 
connection with Engineer’s services. 

 
6.02 Betterment 

 
If Engineer mistakenly leaves out of the documents any component or item required for the 
Project, Engineer shall not be responsible for the cost or expense of constructing or adding the 
component or item to the extent such item or component would have been required and included 
in the original scope of work.  In no event will the Engineer be responsible for any cost or expense 
that provides betterment or upgrades or enhances the value of the Project. 

 

6.03 Certifications, Guarantees and Warranties 

 
A. The Engineer shall not be required to sign any documents, no matter by whom 

requested, that would result in the Engineer having to certify, guarantee or warrant 
the existence of conditions whose existence the Engineer cannot ascertain.  The 
Owner also agrees not to make resolution of any dispute with the Engineer or 
payment of any amount due to the Engineer in any way contingent upon the 
Engineer signing any such certification. 

 
B. Engineer is not required to provide and does not have any responsibility for surety 

bonding or insurance-related advice, recommendations, counseling, or research, or 
enforcement of construction insurance or surety bonding requirements. 
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C. Engineer’s services do not include providing legal advice or representation.   
 

6.04 Compliance with ADA and other Laws and Regulations 

 
The Americans with Disabilities Act (ADA) provides that it is a violation of the ADA to design and 
construct a facility for first occupancy later than January 26, 1993, that does not meet the 
accessibility and usability requirements of the ADA except where an entity can demonstrate that 
it is structurally impractical to meet such requirements.  The Owner acknowledges that the 
requirements of the ADA will be subject to various and possibly contradictory interpretations.  The 
Engineer, therefore, will use reasonable professional efforts to interpret applicable ADA 
requirements and other federal, state and local laws, rules, codes, ordinances and regulations as 
they apply to the Project.  The Engineer, however, cannot and does not warrant or guarantee 
that the Owner’s Project will comply with ADA requirements or requirements of other federal, 
state, and local laws, rules, codes, ordinances, or regulations as they apply to the Project. 

 

6.05 Contingency Fund 

 
The Owner and Engineer acknowledge that changes may be required for a variety of reasons 
and that the costs of the Project may exceed the construction Contract sum. The Owner agrees 
to set aside funds as a contingency reserve to be used, as required, to pay the local share of any 
such increased Project costs.  

 

6.06 Changes 

 
The Owner may, at any time and by written order, make changes within the general scope of the 
Agreement in the services to be provided.  If such changes cause an increase or decrease in 
Engineer’s costs of, or time required for, performance of any services, an equitable adjustment 
shall be made and the Agreement shall be modified in writing accordingly.  Any claim of Engineer 
for an adjustment must be asserted in writing within 30 days from the date of receipt by Engineer 
of the notification of change unless Owner grants a further period of time. 

 

6.07 Reuse of Documents 

 
All documents furnished by Engineer pursuant to this Agreement, including planning studies and 
reports, are instruments of its services in respect of the Project.  Reproducible copies of drawings 
and copies of other pertinent data shall be made available to the Owner upon request. They are 
not intended or represented to be suitable for reuse by Owner or others on extensions of the 
Project or on any other project.  Any reuse by Owner without specific written verification or 
adaptation by Engineer shall be at Owner’s sole risk and without liability or legal exposure to 
Engineer, and Owner shall indemnify, defend and hold harmless Engineer for all claims, 
damages, losses and expenses, including attorneys' fees arising out of or resulting therefrom.  
Any such verification or adaptation shall entitle Engineer to further compensation at rates to be 
agreed upon by Owner and Engineer.   

 

6.08 Reuse of Airport Layout Plan 
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The purpose of the Airport Layout Plan is to show the existing airport facilities and future 
development at the Airport.  It is intended that the Owner will update the ALP as required.  The 
ALP represents conditions at the Airport at the time it is approved.  The Engineer is not 
responsible for showing developments following approval of the ALP and project closeout.  

 

6.09 Estimate of Construction Costs and Total Project Costs 

 
Engineer’s opinions (if any) of probable Construction Cost are to be made on the basis of 
Engineer’s experience, qualifications, and general familiarity with the construction industry.  
However, because Engineer has no control over the cost of labor, materials, equipment, or services 
furnished by others, or over contractors’ methods of determining prices, or over competitive bidding 
or market conditions, Engineer cannot and does not guarantee that proposals, bids, or actual 
Construction Cost will not vary from opinions of probable Construction Cost prepared by Engineer.  
If Owner requires greater assurance as to probable Construction Cost, then Owner agrees to obtain 
an independent cost estimate.  

 
The services, if any, of Engineer with respect to Total Project Costs shall be limited to assisting the 
Owner in tabulating the various categories that comprise Total Project Costs.  Engineer assumes 
no responsibility for the accuracy of any opinions of Total Project Costs. 

 

6.10 Dispute Resolution 

 
A. Owner and Engineer agree that they shall first submit any and all unsettled claims, 

counterclaims, disputes and other matters in question between them arising out of 
or relating to this Agreement or the breach thereof ("disputes"), to mediation by a 
mutually agreed upon mediator.  After a written demand for non-binding mediation, 
which shall specify the nature of the dispute, and within thirty (30) days from the 
date of selection of the mediator, the matter shall be submitted to the mediator for 
consideration.  The mediator shall provide an informal opinion and advice, none of 
which shall be binding upon the parties. The mediator's fee shall be shared equally 
by the parties.  If the dispute has not been resolved, the matter may then be 
considered by other methods of dispute resolution. 

 
B. The Owner and the Engineer further agree to include a similar mediation provision 

in all agreements with independent engineers and consultants retained for the 
project and to require all independent Engineers and consultants also to include a 
similar mediation provision in all agreements with independent engineers, 
subconsultants, suppliers, or fabricators so retained, thereby providing for 
mediation as the primary method for dispute resolution between the parties to 
those agreements. 

 

6.11 Subconsultants 

 
Any Subconsultants required by Engineer in connection with the services covered by this 
Agreement shall be limited to such individuals or firms as were specifically identified and agreed 
to during negotiations for the individual project and identified in the Task Order.  Any changes in 
subconsultants shall be subject to the prior approval of Owner.   
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6.12 Electronic Transmittals  

 
Owner and Engineer may transmit, and shall accept, Project-related correspondence, Documents, 
text, data, drawings, information, and graphics, in electronic media or digital format, either directly, 
or through access to a secure Project website, in accordance with a mutually agreeable protocol.  

 
If this Agreement does not establish protocols for electronic or digital transmittals, then Owner and 
Engineer shall jointly develop such protocols.  

 
When transmitting items in electronic media or digital format, the transmitting party makes no 
representations as to long term compatibility, usability, or readability of the items resulting from the 
recipient’s use of software application packages, operating systems, or computer hardware differing 
from those used in the drafting or transmittal of the items, or from those established in applicable 
transmittal protocols. 

 

6.13 Successors and Assigns and Beneficiaries 

 
A. Owner and Engineer each is hereby bound and the partners, successors, 

executors, administrators and legal representatives of Owner and Engineer (and 
to the extent permitted by paragraph 6.13.B., the assigns of Owner and Engineer) 
are hereby bound to the other party to this Agreement and to the partners, 
successors, executors, administrators and legal representatives (and said 
assigns) of such other party, in respect of all covenants, agreements and 
obligations of this Agreement. 

 
B. Neither Owner nor Engineer may assign, sublet or transfer any rights under or 

interest (including but without limitation, moneys that are due or may become due) 
in this Agreement without the written consent of the other, except to the extent that 
any assignment, subletting or transfer is mandated or restricted by law.  Unless 
specifically stated to the contrary in any written consent to an assignment, no 
assignment will release or discharge the assignor from any duty or responsibility 
under this Agreement. 

 

C. Unless expressly provided otherwise in this Agreement: 

 
1. Nothing in this Agreement shall be construed to create, impose or give 

rise to any duty owed by Engineer to any Engineer’s  subconsultant, 
supplier, other individual or entity, or to any surety for or employee of any 
of them. 

 
2. All duties and responsibilities undertaken pursuant to this Agreement will 

be for the sole and exclusive benefit of Owner and Engineer and not for 
the benefit of any other party.  The Owner agrees that the substance of 
the provisions of this paragraph 6.13.C. shall appear in the construction 
Contract documents. 

 
6.14 Compliance with Laws and Federal Regulations 
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The Engineer shall use reasonable efforts to comply with current laws, ordinances and federal 
regulations in effect as of the date of the Agreement and any subsequent Task Orders and 
applicable to the Engineer’s performance of this Agreement as provided in Exhibit B – Required 
Contract Provisions for Airport Improvement Program Obligated.  

 

6.15 Allocation of Risks - Indemnification 

 
A. To the fullest extent permitted by law, Engineer shall indemnify and hold harmless 

Owner and Owner’s officers, directors, partners, employees and agents from and 
against any and all claims, costs, losses, damages and expenses (including but 
not limited to all fees and charges of engineers, architects, attorneys and other 
professionals and all court or arbitration or other dispute resolution costs) caused 
by the negligent acts or omissions of Engineer or Engineer’s officers, directors, 
partners, employees, and agents in the performance and furnishing of Engineer’s 
services under this Agreement.  The indemnification provisions of the preceding 
sentence are subject to and limited by paragraph 6.15.D which is set forth below. 

 
B. To the fullest extent permitted by law, Owner shall indemnify and hold harmless 

Engineer and Engineer’s officers, directors, partners, employees, agents and 
consultants from and against any and all claims, costs, losses, damages and 
expenses (including but not limited to all fees and charges of engineer, architects, 
attorneys and other professionals and all court or arbitration or other dispute 
resolution costs) caused by the negligent acts or omissions of Owner or Owner’s 
officers, directors, partners, employees, and agents with respect to this Agreement 
or the Project. 

 
C. In addition to the indemnity provided under paragraph 6.15.B of this Agreement, 

and to the fullest extent permitted by law, Owner shall indemnify and hold 
harmless Engineer and its officers, directors, partners, employees, agents and 
consultants from and against all claims, costs, losses, damages and expenses 
(including but not limited to all fees and charges of engineers, architects, attorneys 
and other professionals and all court or arbitration or other dispute resolution costs) 
caused by, arising out of or resulting from any hazardous environmental condition, 
provided that (i) any such claim, cost, loss, damage or expense is attributable to 
bodily injury, sickness, disease, or death, or to injury to or destruction of tangible 
property (other than completed Work), including the loss of use resulting therefrom, 
and (ii) nothing in this paragraph 6.15.C shall obligate Owner to indemnify any 
individual or entity from and against the consequences of that individual’s or 
entity’s own negligence or misconduct. 

 
The following definitions apply to paragraph 6.15.C. 

 
a. Asbestos--Any material that contains more than one percent asbestos and 

is friable or is releasing asbestos fibers into the air above current action 
levels established by the United States Occupational Safety and Health 
Administration. 

 
b. Hazardous Environmental Condition--The presence at the Project site of 

Asbestos, PCB’s, Petroleum, Hazardous Waste, or Radioactive Materials in 
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such quantities or circumstances that may present a substantial danger to 
persons or property exposed thereto in connection with the Work. 

 
c. Hazardous Waste--The term Hazardous Waste shall have the meaning 

provided in Section 1004 of the Solid Waste Disposal Act (42 USC Section 
6903) as amended from time to time.  

 

d. PCB’s--Polychlorinated biphenyls. 

 
e. Petroleum--Petroleum, including crude oil or any fraction thereof which is 

liquid at standard conditions of temperature and pressure (60 degrees 
Fahrenheit and 14.7 pounds per square inch absolute), such as oil, 
petroleum, fuel oil, oil sludge, oil refuse, gasoline, kerosene, and oil mixed 
with other non-Hazardous Waste and crude oils. 

 
f. Radioactive Materials--Source, special nuclear, or byproduct material as 

defined by the Atomic Energy Act of 1954 (42 USC Section 2011 et seq.) as 
amended from time to time. 

 

D. Conditions Beyond the Control of the Engineer 

 
 The Owner recognizes that in the course of completing the services under this 

Agreement, the Engineer may encounter conditions which are beyond the control 
of the Engineer and which create potential for claims against and additional costs 
to the Engineer which are not covered in fees earned for services provided.  This 
category includes, but is not limited to the following: 

 
1. Unknown underground utilities or other man-made objects not properly 

located underground. 

 
2. Unavoidable contamination of subsurface areas, aquifers, etc., or the 

disturbance of natural underground resources during the design and 
construction of the project. 

 

3. Changed codes or standards during the course of the work. 
 

4. Information provided by others which are not accurate or complete. 

 
5. Conditions that may arise and differ significantly from those existing at the 

beginning of the project. 

 
 Should any such condition occur during the performance of this Agreement, judged 

to be beyond the control of the Engineer, the Engineer will promptly notify the 
Owner, and the parties will renegotiate the Agreement.  If terms cannot be agreed 
to, the parties agree that either party has the right to terminate the Agreement. The 
Owner agrees to compensate the Engineer for any time spent and expenses 
incurred by the Engineer in defense of any such claim with such compensation to 
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be based upon the Engineer’s prevailing fee schedule and expense 
reimbursement policy. 

 

6.16 Statutes of Limitations.   

 
Causes of action between the parties to this Agreement pertaining to acts or failures to act shall 
be deemed to have accrued and the applicable statutes of limitations shall commence to run in 
any and all events not later than either the date of substantial completion of the project for acts or 
failures to act occurring prior to substantial completion or the date of final payment for acts or 
failures to act occurring after substantial completion. 

 

6.17 Insurance 

 

A. Engineer shall procure and maintain insurance with limits of liability as follows: 

 
  a.  Workers’ Compensation:  Statutory 

 

  b.  General Liability: 
    General Aggregate:   $2,000,000 

    Each Occurrence (Bodily Injury and 

    Property Damage):   $1,000,000 

 
  c.  Excess Umbrella Liability: 

    Each Occurrence:   $1,000,000 

 

  d.  Automobile Liability 
    Combined Single Limit  $1,000,000 

 

  e.  Professional Liability (Aggregate) $1,000,000  

 
Additional Insured.  If required by Owner, the following persons or entities are to be listed on 
Engineer’s policies of insurance as additional insureds for policies under b, c, and d above: 

 
Refer to the specific Task Order for this list. 

 

                                                                                     
Under Professional Liability Insurance, the Engineer is insured for claims arising out of the 
performance of professional services caused by the negligent acts, errors or omissions of the 
Engineer.  Under the terms of the Engineer’s Professional Liability Insurance, no parties other 
than the Engineer are eligible to be insured.  Because of this, no party is allowed to be listed as 
an “additional insured” on the Engineer’s Professional Liability Insurance. 

 
A. Engineer shall deliver certificates of insurance to the Owner evidencing the 

coverage indicated. 

 
B. At any time, Owner may request that Engineer, at Owner’s sole expense, 

provide additional insurance coverage, increased limits, or revised deductibles 
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that are more protective than those specified herein.  If so requested by Owner, 
with the concurrence of Engineer, and if commercially available, Engineer shall 
obtain and shall require Engineer’s subconsultants to obtain such additional 
insurance coverage, different limits, or revised deductibles for such periods of 
time as requested by Owner. 

 

6.18 Controlling Law 

 
This Agreement shall be governed by the law of the state in which the project is located. 

 

6.19 Notices 

 
Any notice required under this Agreement shall be in writing, addressed to the appropriate party 
at its address on the signature page and given personally, or by registered or certified mail 
postage prepaid, or by a commercial courier service.  All notices shall be effective upon the date 
of receipt. 
 

6.20 Survival 

 
All express representations, indemnifications, or limitations of liability included in this Agreement 
will survive its completion or termination for any reason. 

 
6.21 Severability 

 
Any provision or part of the Agreement held to be void or unenforceable shall be deemed stricken 
and all remaining provisions shall continue to be valid and binding upon Owner and Engineer.   

 

6.22 Waiver 

 
Non-enforcement of any provision by either party shall not constitute a waiver of that provision, 
nor shall it affect the enforceability of that provision or of the remainder of this Agreement. 
 
Copyright Notice:  This document is a MODIFIED version of EJCDC® E-505, Copyright © 2014 by 
the National Society of Professional Engineers, American Council of Engineering Companies, and 
American Society of Civil Engineers, or is based in part on excerpts from copyrighted EJCDC 
documents. Those portions of the text that originated in copyrighted EJCDC documents remain 
subject to the copyright. 
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Exhibit A – Task Order No.:  _XX_ 

 
For Master Agreement between the Owner, _________________  

And the Engineer, Morrison-Maierle 
 
Task Order No.:  XX  
 
In accordance with the Master Agreement for Professional Airport Planning Services  for the 
(Name of Airport) Airport between Owner and Engineer dated XXXXXXXX XX, 20XX 
(Agreement), Owner and Engineer agree as follows: 
 
Section A1 - SPECIFIC PROJECT DATA 
 
A1.01 Effective Date of Task Order: ____________________  
 
A1.02 Project Title: ____________________________________________ 

    
A1.03 Project Description: ______________________________________   
 
 
A1.04 Funding: _______________________________________ 
 

Section A2 - SERVICES OF ENGINEER 
 

2.01 The specific services to be provided or furnished by Engineer under this Task Order are the 

services (and related terms and conditions) set forth in the following sections of the Master 

Agreement, such sections being hereby incorporated by reference:  

• Phase I - Airport Layout Plan Update: (Master Agreement Section 2.01 A.) 
• Phase II - Airport Master Plan Update: (Master Agreement Section 2.01 B.) 
• Phase III - Environmental Assessments (Master Agreement Section 2.01 C.) 
• Phase IV - Special Planning Studies: (Master Agreement Section 2.01 D.) 
• Phase V – Grant Administration and Planning Project Closeout Services (Master 

Agreement Section 2.01 E.) 
 

 
A2.02 Basic Services 
 
The ENGINEER agrees to provide normal professional engineering and planning services in 
connection with the Project as set forth below:   
 

 
 
Section A3 – OWNER’S RESPONSIBILITY 
 
The provisions of Section 3 Owner’s Responsibilities from the Master Agreement are hereby 
incorporated by reference. 
 
The following SPONSOR’s responsibilities related directly to this project are added to this Task 
Order: 
 
 

- Page 267 -



 

Page 2 of 4 pages 
Exhibit A – Task Order Format 

 

Section A4 - TIMES FOR RENDERING SERVICES 
 
Phase          Completion Date 
  
Phase I – Airport Layout Plan Update         
 
Phase II – Airport Master Plan Update     
   
Phase III –Environmental Assessments        
 
Phase IV – Special Planning Studies       
 
Phase V – Grant Administration and Planning Project Closeout      
 
 
 
Section A5 - PAYMENTS TO ENGINEER 
 
A5.01 Effective Rates for this Task Order 
 

A. The approved federal overhead rate in effect on the date of this Task Order is xxx.xx 
%. 

B. Per Diem, Subsistence and Transportation rate shall be as set forth in the Federal 
Travel Regulations. 
 

A5.02. Summary of Total Compensation 
 
The total compensation for services identified under this Task Order is estimated to be 
$_________ based on the following assumed distribution: 
 

 
Phase 

 
Method of Payment 

Estimated 
Compensation 

Phase I – Airport 
Layout Plan Update 

 
Lump Sum 

 
         $ 

Phase II – Airport 
Master Plan Update 

 
Lump Sum 

 
          $ 

Phase III –
Environmental 
Assessments 

 
Lump Sum 

 
          $ 

Phase IV – Special 
Planning Studies
  

 
Lump Sum 

    
         $ 

Phase V – Grant 
Administration and 
Planning Project 
Closeout  

Lump Sum  

                                   
TOTAL ESTIMATED COMPENSATION THIS TASK ORDER 

 

 
         $ 

 
Section A6 - CONSULTANTS: 

 
 
Section A7- OTHER MODIFICATIONS TO MASTER AGREEMENT: 
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Section A8 - ATTACHMENTS: 
 

A. Exhibit A – Engineering Budget & Scope of Work 
  
Section A9 - DOCUMENTS INCORPORATED BY REFERENCE 
 

A. Master Agreement Dated     
B. Exhibit B - Required Contract Provisions for Airport Improvement Program  

and for Obligated Sponsors 
 
  
Section A10 - APPROVAL AND ACCEPTANCE: 
 
 A10.01 Approval and Acceptance of this Task Order, including the attachments listed above, 
shall incorporate this document as part of the Master Agreement.  Engineer is authorized to begin 
performance of herein described scope of work  on the Project on (insert date), which date is 
confirmed upon receipt of a copy of this Task Order signed by Owner. 
 
The Effective Date of this Task Order is as written in Section A1.01 above. 
 
MORRISON-MAIERLE (ENGINEER)  (OWNER) 
 
              
Signature    Date  Signature    Date 
 
__________________    ____________     
Name       Name 
 
______      ______      
Title       Title 
 
DESIGNATED REPRESENTATIVE   DESIGNATED REPRESENTATIVE 
FOR TASK ORDER:     FOR TASK ORDER: 
 
______      ______      
Name       Name 
 
______      ______      
Title       Title 
 
______      ______      
Address      Address 
 
______      ______      
E-Mail Address     E-Mail Address 
 
______      ______      
Phone       Phone 
 
Copyright Notice:  This document is a MODIFIED version of EJCDC® E-505, Copyright © 2014 by 
the National Society of Professional Engineers, American Council of Engineering Companies, and 
American Society of Civil Engineers, or is based in part on excerpts from copyrighted EJCDC 
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documents. Those portions of the text that originated in copyrighted EJCDC documents remain 
subject to the copyright. 
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Exhibit ‘B’   
Required Federal Contract Provisions for Professional Services Contracts 

Contents  
A1 ACCESS TO RECORDS AND REPORTS ............................................................................ 2 

A2 AFFIRMATIVE ACTION REQUIREMENT ............................................................................. 2 

A3 BREACH OF CONTRACT TERMS ......................................................................................... 3 

A4 BUY AMERICAN PREFERENCE ............................................................................................ 4 

A5 CIVIL RIGHTS - GENERAL ...................................................................................................... 4 

A6 CIVIL RIGHTS – TITLE VI ASSURANCE .............................................................................. 4 

A7 CLEAN AIR AND WATER POLLUTION CONTROL ............................................................ 7 

A8 CONTRACT WORKHOURS AND SAFETY STANDARDS ACT REQUIREMENTS ...... 7 

A9 COPELAND “ANTI-KICKBACK” ACT ..................................................................................... 8 

A10 DAVIS-BACON REQUIREMENTS ...................................................................................... 8 

A11 DEBARMENT AND SUSPENSION ..................................................................................... 8 

A12 DISADVANTAGED BUSINESS ENTERPRISE ................................................................. 9 

A13 DISTRACTED DRIVING ..................................................................................................... 10 

A14 ENERGY CONSERVATION REQUIREMENTS ............................................................. 11 

A15 DRUG FREE WORKPLACE REQUIREMENTS ............................................................. 11 

A16 EQUAL EMPLOYEMENT OPPORTUNITY (EEO) ......................................................... 11 

A17 FEDERAL FAIR LABOR STANDARDS ACT (FEDERAL MINIMUM WAGE) ............ 17 

A18 LOBBYING AND INFLUENCING FEDERAL EMPLOYEES ......................................... 17 

A19 PROHIBITION of SEGREGATED FACILITIES ............................................................... 18 

A20 OCCUPATIONAL SAFETY AND HEALTH ACT OF 1970 ............................................ 20 

A21 PROCUREMENT OF RECOVERED MATERIALS ......................................................... 20 

A22 RIGHT TO INVENTIONS .................................................................................................... 21 

A23 SEISMIC SAFETY................................................................................................................ 21 

A24 TAX DELINQUENCY AND FELONY CONVICTIONS.................................................... 21 

A25 TERMINATION OF CONTRACT ....................................................................................... 22 

A26 TRADE RESTRICTION CERTIFICATION ....................................................................... 24 

A27 VETERAN’S PREFERENCE .............................................................................................. 25 
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CONTRACT PROVISIONS – Instructions  

The following federal contract provisions are part of the contract documents.  These federal 
contract provisions shall be incorporated into all subcontracts by whole or by reference.   

A 1  ACCESS T O RECORDS AND REPO RTS  

A 1 . 1  CONT RA CT  CLAUSE 

ACCESS TO RECORDS AND REPORTS 

The Contractor must maintain an acceptable cost accounting system. The Contractor agrees 

to provide the Owner, the Federal Aviation Administration and the Comptroller General of the 

United States or any of their duly authorized representatives access to any books, documents, 

papers and records of the Contractor which are directly pertinent to the specific contract for the 

purpose of making audit, examination, excerpts and transcriptions. The Contractor agrees to 

maintain all books, records and reports required under this contract for a period of not less 

than three years after final payment is made and all pending matters are closed. 

 

A 2  AF FIRMAT IV E ACT ION REQUI REMENT   

 

A 2 . 1  SO LI CIT AT ION CLAUSE 

NOTICE OF REQUIREMENT FOR AFFIRMATIVE ACTION to  

ENSURE EQUAL EMPLOYMENT OPPORTUNITY 

1. The Offeror’s or Bidder’s attention is called to the “Equal Opportunity Clause” and the 

“Standard Federal Equal Employment Opportunity Construction Contract Specifications” set 

forth herein. 

2. The goals and timetables for minority and female participation, expressed in percentage 

terms for the Contractor’s aggregate workforce in each trade on all construction work in the 

covered area, are as follows: 

Timetables 

Goals for minority participation for each trade: The Stevensville Airport / Town of 

Stevensville has established an overall DBE goal for the year.  Under this contract, the 

Owner is adopting a race-neutral means of facilitating DBE participation.  The bidder shall 

not discriminate on the basis of race, color, national origin, or sex in the performance of 

this contract.  The bidder shall carry out all applicable requirements of 49 CFR Part 26 in 

the award and administration of DOT assisted contracts. 

Goals for minority participation for each trade:  2.7%  

Goals for female participation in each trade:  6.9% 
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These goals are applicable to all of the Contractor’s construction work (whether or not it is 

Federal or federally assisted) performed in the covered area.  If the Contractor performs 

construction work in a geographical area located outside of the covered area, it shall apply 

the goals established for such geographical area where the work is actually performed.  

With regard to this second area, the Contractor also is subject to the goals for both its 

federally involved and non-federally involved construction. 

The Contractor’s compliance with the Executive Order and the regulations in 41 CFR Part 

60-4 shall be based on its implementation of the Equal Opportunity Clause, specific 

affirmative action obligations required by the specifications set forth in 41 CFR 60-4.3(a) 

and its efforts to meet the goals. The hours of minority and female employment and 

training must be substantially uniform throughout the length of the contract, and in each 

trade, and the Contractor shall make a good faith effort to employ minorities and women 

evenly on each of its projects. The transfer of minority or female employees or trainees 

from Contractor to Contractor or from project to project for the sole purpose of meeting the 

Contractor’s goals shall be a violation of the contract, the Executive Order and the 

regulations in 41 CFR Part 60-4.  Compliance with the goals will be measured against the 

total work hours performed. 

3. The Contractor shall provide written notification to the Director of the Office of Federal 

Contract Compliance Programs (OFCCP) within 10 working days of award of any 

construction subcontract in excess of $10,000 at any tier for construction work under the 

contract resulting from this solicitation.  The notification shall list the name, address, and 

telephone number of the subcontractor; employer identification number of the subcontractor; 

estimated dollar amount of the subcontract; estimated starting and completion dates of the 

subcontract; and the geographical area in which the subcontract is to be performed.  

https://www.dol.gov/ofccp/construction/contractaward/index.html  

4. As used in this notice and in the contract resulting from this solicitation, the “covered area” 

is Montana, Ravalli County, Stevensville 

 

A 3  BREACH OF CO NTRA CT  T ERM S 

A 3 . 1  CONT RA CT  CLAUSE 

BREACH OF CONTRACT TERMS 

Any violation or breach of terms of this contract on the part of the Consultant or its 

subcontractors may result in the suspension or termination of this contract or such other action 

that may be necessary to enforce the rights of the parties of this agreement.  

Owner will provide Consultant written notice that describes the nature of the breach and 

corrective actions the Consultant must undertake in order to avoid termination of the contract.  

Owner reserves the right to withhold payments to Contractor until such time the Contractor 

corrects the breach or the Owner elects to terminate the contract. The Owner’s notice will 

identify a specific date by which the Consultant must correct the breach.  Owner may proceed 
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with termination of the contract if the Consultant fails to correct the breach by the deadline 

indicated in the Owner’s notice. 

The duties and obligations imposed by the Contract Documents and the rights and remedies 

available thereunder are in addition to, and not a limitation of, any duties, obligations, rights and 

remedies otherwise imposed or available by law. 

A 4  BUY AMERI CAN PREFERENCE ( Not  Re qui r ed)  

 

 

A 5  CIVI L  R IG HT S -  GENERAL 

 

A 5 . 1  CONT RA CT  CLAUSE  

A 5 . 1 . 1  Cla us e  for  Co nt r ac ts  

GENERAL CIVIL RIGHTS PROVISIONS 

The Contractor agrees to comply with pertinent statutes, Executive Orders and such rules as 

are promulgated to ensure that no person shall, on the grounds of race, creed, color, national 

origin, sex, age, or disability be excluded from participating in any activity conducted with or 

benefiting from Federal assistance.  

This provision binds the Contractor and subcontractors from the bid solicitation period through 

the completion of the contract. This provision is in addition to that required by Title VI of the 

Civil Rights Act of 1964. 

 

A 6  CIVI L  R IG HT S –  T IT L E V I  A SSURANCE 

A 6 . 1  CONT RA CT  CLAUSES 

A 6 . 1 . 1  T i t l e  V I  C l au se s  fo r  Compl i an ce  w i th  
No ndi scr imi nat i on  Re qui r eme nts  

Compliance with Nondiscrimination Requirements: 

During the performance of this contract, the Contractor, for itself, its assignees, and 
successors in interest (hereinafter referred to as the “Contractor”), agrees as follows: 

1. Compliance with Regulations:  The Contractor (hereinafter includes consultants) 
will comply with the Title VI List of Pertinent Nondiscrimination Acts and Authorities, 
as they may be amended from time to time, which are herein incorporated by 
reference and made a part of this contract. 

2. Nondiscrimination:  The Contractor, with regard to the work performed by it during 
the contract, will not discriminate on the grounds of race, color, or national origin in 
the selection and retention of subcontractors, including procurements of materials 
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and leases of equipment.  The Contractor will not participate directly or indirectly in 
the discrimination prohibited by the Nondiscrimination Acts and Authorities, including 
employment practices when the contract covers any activity, project, or program set 
forth in Appendix B of 49 CFR part 21.  

3. Solicitations for Subcontracts, including Procurements of Materials and 
Equipment:  In all solicitations, either by competitive bidding or negotiation made by 
the Contractor for work to be performed under a subcontract, including procurements 
of materials, or leases of equipment, each potential subcontractor or supplier will be 
notified by the Contractor of the contractor’s obligations under this contract and the 
Nondiscrimination Acts and Authorities on the grounds of race, color, or national 
origin.   

4. Information and Reports:  The Contractor will provide all information and reports 
required by the Acts, the Regulations, and directives issued pursuant thereto and will 
permit access to its books, records, accounts, other sources of information, and its 
facilities as may be determined by the sponsor or the Federal Aviation Administration 
to be pertinent to ascertain compliance with such Nondiscrimination Acts and 
Authorities and instructions.  Where any information required of a contractor is in the 
exclusive possession of another who fails or refuses to furnish the information, the 
Contractor will so certify to the sponsor or the Federal Aviation Administration, as 
appropriate, and will set forth what efforts it has made to obtain the information. 

5. Sanctions for Noncompliance:  In the event of a Contractor’s noncompliance with 
the non-discrimination provisions of this contract, the sponsor will impose such 
contract sanctions as it or the Federal Aviation Administration may determine to be 
appropriate, including, but not limited to: 

a. Withholding payments to the Contractor under the contract until the 
Contractor complies; and/or 

b. Cancelling, terminating, or suspending a contract, in whole or in part. 

6. Incorporation of Provisions:  The Contractor will include the provisions of 

paragraphs one through six in every subcontract, including procurements of 

materials and leases of equipment, unless exempt by the Acts, the Regulations, and 

directives issued pursuant thereto.  The Contractor will take action with respect to 

any subcontract or procurement as the sponsor or the Federal Aviation 

Administration may direct as a means of enforcing such provisions including 

sanctions for noncompliance.  Provided, that if the Contractor becomes involved in, 

or is threatened with litigation by a subcontractor, or supplier because of such 

direction, the Contractor may request the sponsor to enter into any litigation to 

protect the interests of the sponsor.  In addition, the Contractor may request the 

United States to enter into the litigation to protect the interests of the United States. 

A 6 . 1 . 2  T i t l e  V I  L is t  o f  Per t i ne nt  Non dis cr imin at io n  Act s  
 a nd  A uth or i t i e s  

Title VI List of Pertinent Nondiscrimination Acts and Authorities 

During the performance of this contract, the Contractor, for itself, its assignees, and 
successors in interest (hereinafter referred to as the “Contractor”) agrees to comply with the 
following non-discrimination statutes and authorities; including but not limited to: 
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• Title VI of the Civil Rights Act of 1964 (42 USC § 2000d et seq., 78 stat. 252) (prohibits 
discrimination on the basis of race, color, national origin);  

• 49 CFR part 21 (Non-discrimination in Federally-assisted programs of the Department of 
Transportation—Effectuation of Title VI of the Civil Rights Act of 1964);  

• The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, 
(42 USC § 4601) (prohibits unfair treatment of persons displaced or whose property has 
been acquired because of Federal or Federal-aid programs and projects);  

• Section 504 of the Rehabilitation Act of 1973 (29 USC § 794 et seq.), as amended 
(prohibits discrimination on the basis of disability); and 49 CFR part 27; 

• The Age Discrimination Act of 1975, as amended (42 USC § 6101 et seq.) (prohibits 
discrimination on the basis of age); 

• Airport and Airway Improvement Act of 1982 (49 USC § 471, Section 47123), as 
amended (prohibits discrimination based on race, creed, color, national origin, or sex);  

• The Civil Rights Restoration Act of 1987 (PL 100-209) (broadened the scope, coverage 
and applicability of Title VI of the Civil Rights Act of 1964, the Age Discrimination Act of 
1975 and Section 504 of the Rehabilitation Act of 1973, by expanding the definition of 
the terms “programs or activities” to include all of the programs or activities of the 
Federal-aid recipients, sub-recipients and contractors, whether such programs or 
activities are Federally funded or not); 

• Titles II and III of the Americans with Disabilities Act of 1990, which prohibit 
discrimination on the basis of disability in the operation of public entities, public and 
private transportation systems, places of public accommodation, and certain testing 
entities (42 USC §§ 12131 – 12189) as implemented by U.S. Department of 
Transportation regulations at 49 CFR parts 37 and 38; 

• The Federal Aviation Administration’s Nondiscrimination statute (49 USC § 47123) 
(prohibits discrimination on the basis of race, color, national origin, and sex); 

• Executive Order 12898, Federal Actions to Address Environmental Justice in Minority 
Populations and Low-Income Populations, which ensures nondiscrimination against 
minority populations by discouraging programs, policies, and activities with 
disproportionately high and adverse human health or environmental effects on minority 
and low-income populations; 

• Executive Order 13166, Improving Access to Services for Persons with Limited English 
Proficiency, and resulting agency guidance, national origin discrimination includes 
discrimination because of limited English proficiency (LEP).  To ensure compliance with 
Title VI, you must take reasonable steps to ensure that LEP persons have meaningful 
access to your programs (70 Fed. Reg. at 74087 to 74100); 

• Title IX of the Education Amendments of 1972, as amended, which prohibits you from 
discriminating because of sex in education programs or activities (20 USC 1681 et seq). 
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A 7  CL EAN A I R AND WAT ER POL L UT ION CONT RO L  

A 7 . 1   CONT RA CT  CLA USE 

CLEAN AIR AND WATER POLLUTION CONTROL 

Contractor agrees to comply with all applicable standards, orders, and regulations issued 

pursuant to the Clean Air Act (42 USC § 740-7671q) and the Federal Water Pollution Control 

Act as amended (33 USC § 1251-1387). The Contractor agrees to report any violation to the 

Owner immediately upon discovery. The Owner assumes responsibility for notifying the 

Environmental Protection Agency (EPA) and the Federal Aviation Administration.  

Contractor must include this requirement in all subcontracts that exceeds $150,000. 

 

A 8  CONT RA CT  WORKHOURS AND SAF ET Y ST ANDA RDS ACT  
REQ UI REM ENT S  

A 8 . 1  CONT RA CT  CLAUSE  

CONTRACT WORKHOURS AND SAFETY STANDARDS ACT REQUIREMENTS 

1. Overtime Requirements. 

No contractor or subcontractor contracting for any part of the contract work which may require 

or involve the employment of laborers or mechanics shall require or permit any such laborer or 

mechanic, including watchmen and guards, in any workweek in which he or she is employed 

on such work to work in excess of forty hours in such workweek unless such laborer or 

mechanic receives compensation at a rate not less than one and one-half times the basic rate 

of pay for all hours worked in excess of forty hours in such workweek. 

2. Violation; Liability for Unpaid Wages; Liquidated Damages.  

In the event of any violation of the clause set forth in paragraph (1) of this clause, the 

Contractor and any subcontractor responsible therefor shall be liable for the unpaid wages. In 

addition, such contractor and subcontractor shall be liable to the United States (in the case of 

work done under contract for the District of Columbia or a territory, to such District or to such 

territory), for liquidated damages.  Such liquidated damages shall be computed with respect to 

each individual laborer or mechanic, including watchmen and guards, employed in violation of 

the clause set forth in paragraph (1) of this clause, in the sum of $10 for each calendar day on 

which such individual was required or permitted to work in excess of the standard workweek of 

forty hours without payment of the overtime wages required by the clause set forth in 

paragraph (1) of this clause. 

3. Withholding for Unpaid Wages and Liquidated Damages. 

The Federal Aviation Administration (FAA) or the Owner shall upon its own action or upon 

written request of an authorized representative of the Department of Labor withhold or cause 

to be withheld, from any moneys payable on account of work performed by the contractor or 

subcontractor under any such contract or any other Federal contract with the same prime 
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contractor, or any other federally assisted contract subject to the Contract Work Hours and 

Safety Standards Act, which is held by the same prime contractor, such sums as may be 

determined to be necessary to satisfy any liabilities of such contractor or subcontractor for 

unpaid wages and liquidated damages as provided in the clause set forth in paragraph (2) of 

this clause. 

4. Subcontractors.  

The Contractor or subcontractor shall insert in any subcontracts the clauses set forth in 

paragraphs (1) through (4) and also a clause requiring the subcontractor to include these 

clauses in any lower tier subcontracts.  The prime contractor shall be responsible for 

compliance by any subcontractor or lower tier subcontractor with the clauses set forth in 

paragraphs (1) through (4) of this clause. 

 

A 9  COPELA ND “ANT I -K ICKBACK” A CT 

Not Required 

A 1 0  DA VI S-BA CON REQ UIREMENT S  

Not Required 

A 1 1  DEBARM ENT  AND SUSPENSION  

A 1 1 . 1   SOLI CIT AT ION CLAUSE 

A 1 1 . 1 . 1  Bid der  or  O f fe r or  Cer t i f i ca t i on  

CERTIFICATION OF OFFERER/BIDDER REGARDING DEBARMENT 

By submitting a bid/proposal under this solicitation, the bidder or offeror certifies that neither it 

nor its principals are presently debarred or suspended by any Federal department or agency 

from participation in this transaction. 

A 1 1 . 1 . 2  L ower  T ie r  Cont r ac t  Cer t i f i c a t io n  

CERTIFICATION OF LOWER TIER CONTRACTORS REGARDING DEBARMENT 

The successful bidder, by administering each lower tier subcontract that exceeds $25,000 as a 

“covered transaction”, must verify each lower tier participant of a “covered transaction” under 

the project is not presently debarred or otherwise disqualified from participation in this federally 

assisted project.  The successful bidder will accomplish this by: 

1. Checking the System for Award Management at website:  http://www.sam.gov. 

2. Collecting a certification statement similar to the Certification of Offerer /Bidder 

Regarding Debarment, above. 

3. Inserting a clause or condition in the covered transaction with the lower tier contract. 
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If the Federal Aviation Administration later determines that a lower tier participant failed to 

disclose to a higher tier participant that it was excluded or disqualified at the time it entered the 

covered transaction, the FAA may pursue any available remedies, including suspension and 

debarment of the non-compliant participant.  

 

A 1 2  DISA DVA NT AGED BUSI NESS ENT ERPRI SE  

A 1 2 . 1  REQ UI RED PRO VIS IONS 

A 1 2 . 1 . 1  Sol i c i ta t i on  La ng ua ge  ( So l ic i t a t io ns  t ha t  
in c lu de  a  P ro j ec t  Go a l )  

Information Submitted as a matter of bidder responsiveness: 

The Owner’s award of this contract is conditioned upon Bidder or Offeror satisfying the good 

faith effort requirements of 49 CFR §26.53.  

As a condition of bid responsiveness, the Bidder or Offeror must submit the following 

information with its proposal on the forms provided herein:  

1) The names and addresses of Disadvantaged Business Enterprise (DBE) firms that will 

participate in the contract;  

2) A description of the work that each DBE firm will perform;  

3) The dollar amount of the participation of each DBE firm listed under (1)  

4) Written statement from Bidder or Offeror that attests their commitment to use the DBE 

firm(s) listed under (1) to meet the Owner’s project goal; and 

5) If Bidder or Offeror cannot meet the advertised project DBE goal, evidence of good faith 

efforts undertaken by the Bidder or Offeror as described in appendix A to 49 CFR part 

26. 

Information submitted as a matter of bidder responsibility: 

The Owner’s award of this contract is conditioned upon Bidder or Offeror satisfying the good 

faith effort requirements of 49 CFR §26.53.  

The successful Bidder or Offeror must provide written confirmation of participation from each 

of the DBE firms the Bidder or Offeror lists in its commitment within five days after bid opening.  

1) The names and addresses of Disadvantaged Business Enterprise (DBE) firms that will 

participate in the contract;  

2) A description of the work that each DBE firm will perform;  

3) The dollar amount of the participation of each DBE firm listed under (1)  

4) Written statement from Bidder or Offeror that attests their commitment to use the DBE 

firm(s) listed under (1) to meet the Owner’s project goal; and 

5) If Bidder or Offeror cannot meet the advertised project DBE goal, evidence of good faith 

efforts undertaken by the Bidder or Offeror as described in appendix A to 49 CFR part 

26. 
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A 1 2 . 1 . 2  Sol i c i ta t i on  La ng ua ge  ( Rac e /Gen de r  Ne ut ra l  
Me an s)  

The requirements of 49 CFR part 26 apply to this contract. It is the policy of the Owner to 

practice nondiscrimination based on race, color, sex, or national origin in the award or 

performance of this contract. The Owner encourages participation by all firms qualifying under 

this solicitation regardless of business size or ownership.  

A 1 2 . 1 . 3  Pr ime Co nt r ac t s  (P ro j ec t s  Cov er ed  b y  a  DBE 
Pro gram )  

DISADVANTAGED BUSINESS ENTERPRISES 

Contract Assurance (§ 26.13) –  

The Contractor or subcontractor shall not discriminate on the basis of race, color, national 

origin, or sex in the performance of this contract. The Contractor shall carry out applicable 

requirements of 49 CFR part 26 in the award and administration of Department of 

Transportation-assisted contracts. Failure by the Contractor to carry out these requirements is 

a material breach of this contract, which may result in the termination of this contract or such 

other remedy as the Owner deems appropriate, which may include, but is not limited to: 

1) Withholding monthly progress payments; 

2) Assessing sanctions; 

3) Liquidated damages; and/or 

4) Disqualifying the Contractor from future bidding as non-responsible. 

Prompt Payment (§26.29) – The prime contractor agrees to pay each subcontractor under 

this prime contract for satisfactory performance of its contract no later than 30 days from the 

receipt of each payment the prime contractor receives from the Owner. The prime contractor 

agrees further to return retainage payments to each subcontractor within 30 days after the 

subcontractor’s work is satisfactorily completed. Any delay or postponement of payment from 

the above referenced time frame may occur only for good cause following written approval of 

the Owner. This clause applies to both DBE and non-DBE subcontractors. 

 

A 1 3  DIST RACT ED DRI V I NG   

A 1 3 . 1  CONT RA CT  CLAUSE 

TEXTING WHEN DRIVING 

In accordance with Executive Order 13513, “Federal Leadership on Reducing Text Messaging 

While Driving”, (10/1/2009) and DOT Order 3902.10, “Text Messaging While Driving”, 

(12/30/2009), the Federal Aviation Administration encourages recipients of Federal grant funds 

to adopt and enforce safety policies that decrease crashes by distracted drivers, including 

policies to ban text messaging while driving when performing work related to a grant or 

subgrant.  
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In support of this initiative, the Owner encourages the Contractor to promote policies and 

initiatives for its employees and other work personnel that decrease crashes by distracted 

drivers, including policies that ban text messaging while driving motor vehicles while 

performing work activities associated with the project.  The Contractor must include the 

substance of this clause in all sub-tier contracts exceeding $3,500 that involve driving a motor 

vehicle in performance of work activities associated with the project. 

 

A 1 4  ENERGY CONSERVAT ION REQUI REM ENT S  

A 1 4 . 1  CONT RA CT  CLAUSE 

ENERGY CONSERVATION REQUIREMENTS 

Contractor and Subcontractor agree to comply with mandatory standards and policies relating 

to energy efficiency as contained in the state energy conservation plan issued in compliance 

with the Energy Policy and Conservation Act (42 USC 6201et seq). 

 

A 1 5  DRUG F REE WO RKPLACE REQ UIREM ENT S  

A 1 5 . 1  CONT RA CT  CLAUSE 

None. 

 

A 1 6  EQ UAL EMPLOY EM ENT  OPPORT UNIT Y ( EEO)  

A 1 6 . 1  MANDAT ORY CO NT RA CT  CLA USE 

A 1 6 . 1 . 1  EEO Co nt ra c t  C lau se  

EQUAL OPPORTUNITY CLAUSE 

During the performance of this contract, the Contractor agrees as follows: 

(1) The Contractor will not discriminate against any employee or applicant for employment 

because of race, color, religion, sex, or national origin. The Contractor will take affirmative 

action to ensure that applicants are employed, and that employees are treated during 

employment, without regard to their race, color, religion, sex, sexual orientation, gender 

identify, or national origin. Such action shall include, but not be limited to, the following: 

employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff, or 

termination; rates of pay or other forms of compensation; and selection for training, including 

apprenticeship. The Contractor agrees to post in conspicuous places, available to employees 

and applicants for employment, notices to be provided setting forth the provisions of this 

nondiscrimination clause. 
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(2) The Contractor will, in all solicitations or advertisements for employees placed by or on 

behalf of the Contractor, state that all qualified applicants will receive considerations for 

employment without regard to race, color, religion, sex, or national origin. 

(3) The Contractor will send to each labor union or representative of workers with which it has 

a collective bargaining agreement or other contract or understanding, a notice to be provided 

advising the said labor union or workers’ representatives of the Contractor’s commitments 

under this section and shall post copies of the notice in conspicuous places available to 

employees and applicants for employment. 

(4) The Contractor will comply with all provisions of Executive Order 11246 of September 24, 

1965, and of the rules, regulations, and relevant orders of the Secretary of Labor. 

(5) The Contractor will furnish all information and reports required by Executive Order 11246 of 

September 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or 

pursuant thereto, and will permit access to his books, records, and accounts by the 

administering agency and the Secretary of Labor for purposes of investigation to ascertain 

compliance with such rules, regulations, and orders. 

(6) In the event of the Contractor’s noncompliance with the nondiscrimination clauses of this 

contract or with any of the said rules, regulations, or orders, this contract may be canceled, 

terminated, or suspended in whole or in part and the Contractor may be declared ineligible for 

further Government contracts or federally assisted construction contracts in accordance with 

procedures authorized in Executive Order 11246 of September 24, 1965, and such other 

sanctions may be imposed and remedies invoked as provided in Executive Order 11246 of 

September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise 

provided by law. 

(7) The Contractor will include the portion of the sentence immediately preceding paragraph 

(1) and the provisions of paragraphs (1) through (7) in every subcontract or purchase order 

unless exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to 

section 204 of Executive Order 11246 of September 24, 1965, so that such provisions will be 

binding upon each subcontractor or vendor. The Contractor will take such action with respect 

to any subcontract or purchase order as the administering agency may direct as a means of 

enforcing such provisions, including sanctions for noncompliance: Provided, however, that in 

the event a contractor becomes involved in, or is threatened with, litigation with a 

subcontractor or vendor as a result of such direction by the administering agency the 

Contractor may request the United States to enter into such litigation to protect the interests of 

the United States. 

A 1 6 . 1 . 2  EEO Sp ec i f i ca t i on  

STANDARD FEDERAL EQUAL EMPLOYMENT OPPORTUNITY  

CONSTRUCTION CONTRACT SPECIFICATIONS 

1. As used in these specifications:  

a.  “Covered area” means the geographical area described in the solicitation from which 

this contract resulted; 
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b.  “Director” means Director, Office of Federal Contract Compliance Programs (OFCCP), 

U.S. Department of Labor, or any person to whom the Director delegates authority; 

c.  “Employer identification number” means the Federal social security number used on 

the Employer’s Quarterly Federal Tax Return, U.S. Treasury Department Form 941; 

d.  “Minority” includes:  

(1)  Black (all persons having origins in any of the Black African racial groups not of 

Hispanic origin); 

(2)  Hispanic (all persons of Mexican, Puerto Rican, Cuban, Central or South 

American, or other Spanish culture or origin regardless of race); 

(3)  Asian and Pacific Islander (all persons having origins in any of the original 

peoples of the Far East, Southeast Asia, the Indian Subcontinent, or the Pacific 

Islands); and 

(4)  American Indian or Alaskan native (all persons having origins in any of the 

original peoples of North America and maintaining identifiable tribal affiliations 

through membership and participation or community identification). 

2. Whenever the Contractor, or any subcontractor at any tier, subcontracts a portion of the 

work involving any construction trade, it shall physically include in each subcontract in excess 

of $10,000 the provisions of these specifications and the Notice which contains the applicable 

goals for minority and female participation and which is set forth in the solicitations from which 

this contract resulted. 

3. If the Contractor is participating (pursuant to 41 CFR part 60-4.5) in a Hometown Plan 

approved by the U.S. Department of Labor in the covered area either individually or through an 

association, its affirmative action obligations on all work in the Plan area (including goals and 

timetables) shall be in accordance with that Plan for those trades which have unions 

participating in the Plan. Contractors shall be able to demonstrate their participation in and 

compliance with the provisions of any such Hometown Plan.  Each contractor or subcontractor 

participating in an approved plan is individually required to comply with its obligations under 

the EEO clause and to make a good faith effort to achieve each goal under the Plan in each 

trade in which it has employees.  The overall good faith performance by other contractors or 

subcontractors toward a goal in an approved Plan does not excuse any covered contractor’s 

or subcontractor’s failure to take good faith efforts to achieve the Plan goals and timetables. 

4. The Contractor shall implement the specific affirmative action standards provided in 

paragraphs 7a through 7p of these specifications.  The goals set forth in the solicitation from 

which this contract resulted are expressed as percentages of the total hours of employment 

and training of minority and female utilization the Contractor should reasonably be able to 

achieve in each construction trade in which it has employees in the covered area. Covered 

construction contractors performing construction work in a geographical area where they do 

not have a Federal or federally assisted construction contract shall apply the minority and 

female goals established for the geographical area where the work is being performed.  Goals 

are published periodically in the Federal Register in notice form, and such notices may be 
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obtained from any Office of Federal Contract Compliance Programs office or from Federal 

procurement contracting officers.  The Contractor is expected to make substantially uniform 

progress in meeting its goals in each craft during the period specified. 

5. Neither the provisions of any collective bargaining agreement nor the failure by a union with 

whom the Contractor has a collective bargaining agreement to refer either minorities or women 

shall excuse the Contractor’s obligations under these specifications, Executive Order 11246, 

or the regulations promulgated pursuant thereto. 

6. In order for the non-working training hours of apprentices and trainees to be counted in 

meeting the goals, such apprentices and trainees shall be employed by the Contractor during 

the training period and the Contractor shall have made a commitment to employ the 

apprentices and trainees at the completion of their training, subject to the availability of 

employment opportunities.  Trainees shall be trained pursuant to training programs approved 

by the U.S. Department of Labor. 

7. The Contractor shall take specific affirmative actions to ensure equal employment 

opportunity.  The evaluation of the Contractor’s compliance with these specifications shall be 

based upon its effort to achieve maximum results from its actions.  The Contractor shall 

document these efforts fully and shall implement affirmative action steps at least as extensive 

as the following:  

a. Ensure and maintain a working environment free of harassment, intimidation, and 

coercion at all sites, and in all facilities at which the Contractor’s employees are assigned 

to work.  The Contractor, where possible, will assign two or more women to each 

construction project. The Contractor shall specifically ensure that all foremen, 

superintendents, and other onsite supervisory personnel are aware of and carry out the 

Contractor’s obligation to maintain such a working environment, with specific attention to 

minority or female individuals working at such sites or in such facilities. 

b. Establish and maintain a current list of minority and female recruitment sources, provide 

written notification to minority and female recruitment sources and to community 

organizations when the Contractor or its unions have employment opportunities available, 

and maintain a record of the organizations’ responses. 

c. Maintain a current file of the names, addresses, and telephone numbers of each minority 

and female off-the-street applicant and minority or female referral from a union, a 

recruitment source, or community organization and of what action was taken with respect 

to each such individual.  If such individual was sent to the union hiring hall for referral and 

was not referred back to the Contractor by the union or, if referred, not employed by the 

Contractor, this shall be documented in the file with the reason therefore along with 

whatever additional actions the Contractor may have taken. 

d. Provide immediate written notification to the Director when the union or unions with 

which the Contractor has a collective bargaining agreement has not referred to the 

Contractor a minority person or female sent by the Contractor, or when the Contractor has 

other information that the union referral process has impeded the Contractor’s efforts to 

meet its obligations. 
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e. Develop on-the-job training opportunities and/or participate in training programs for the 

area which expressly include minorities and women, including upgrading programs and 

apprenticeship and trainee programs relevant to the Contractor’s employment needs, 

especially those programs funded or approved by the Department of Labor.  The 

Contractor shall provide notice of these programs to the sources compiled under 7b above. 

f.  Disseminate the Contractor’s EEO policy by providing notice of the policy to unions and 

training programs and requesting their cooperation in assisting the Contractor in meeting 

its EEO obligations; by including it in any policy manual and collective bargaining 

agreement; by publicizing it in the company newspaper, annual report, etc.; by specific 

review of the policy with all management personnel and with all minority and female 

employees at least once a year; and by posting the company EEO policy on bulletin 

boards accessible to all employees at each location where construction work is performed. 

g. Review, at least annually, the company’s EEO policy and affirmative action obligations 

under these specifications with all employees having any responsibility for hiring, 

assignment, layoff, termination, or other employment decisions, including specific review of 

these items, with onsite supervisory personnel such superintendents, general foremen, 

etc., prior to the initiation of construction work at any job site.  A written record shall be 

made and maintained identifying the time and place of these meetings, persons attending, 

subject matter discussed, and disposition of the subject matter. 

h. Disseminate the Contractor’s EEO policy externally by including it in any advertising in 

the news media, specifically including minority and female news media, and providing 

written notification to and discussing the Contractor’s EEO policy with other contractors 

and subcontractors with whom the Contractor does or anticipates doing business. 

i. Direct its recruitment efforts, both oral and written, to minority, female, and community 

organizations, to schools with minority and female students; and to minority and female 

recruitment and training organizations serving the Contractor’s recruitment area and 

employment needs.  Not later than one month prior to the date for the acceptance of 

applications for apprenticeship or other training by any recruitment source, the Contractor 

shall send written notification to organizations, such as the above, describing the openings, 

screening procedures, and tests to be used in the selection process. 

j. Encourage present minority and female employees to recruit other minority persons and 

women and, where reasonable, provide after school, summer, and vacation employment to 

minority and female youth both on the site and in other areas of a contractor’s workforce. 

k. Validate all tests and other selection requirements where there is an obligation to do so 

under 41 CFR part 60-3. 

l. Conduct, at least annually, an inventory and evaluation at least of all minority and female 

personnel, for promotional opportunities and encourage these employees to seek or to 

prepare for, through appropriate training, etc., such opportunities. 

m. Ensure that seniority practices, job classifications, work assignments, and other 

personnel practices do not have a discriminatory effect by continually monitoring all 
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personnel and employment related activities to ensure that the EEO policy and the 

Contractor’s obligations under these specifications are being carried out. 

n. Ensure that all facilities and company activities are non-segregated except that separate 

or single user toilet and necessary changing facilities shall be provided to assure privacy 

between the sexes. 

o. Document and maintain a record of all solicitations of offers for subcontracts from 

minority and female construction contractors and suppliers, including circulation of 

solicitations to minority and female contractor associations and other business 

associations.  

p. Conduct a review, at least annually, of all supervisor’s adherence to and performance 

under the Contractor’s EEO policies and affirmative action obligations. 

8. Contractors are encouraged to participate in voluntary associations, which assist in fulfilling 

one or more of their affirmative action obligations (7a through 7p).  The efforts of a contractor 

association, joint contractor union, contractor community, or other similar groups of which the 

Contractor is a member and participant may be asserted as fulfilling any one or more of its 

obligations under 7a through 7p of these specifications provided that the Contractor actively 

participates in the group, makes every effort to assure that the group has a positive impact on 

the employment of minorities and women in the industry, ensures that the concrete benefits of 

the program are reflected in the Contractor’s minority and female workforce participation, 

makes a good faith effort to meet its individual goals and timetables, and can provide access 

to documentation which demonstrates the effectiveness of actions taken on behalf of the 

Contractor.  The obligation to comply, however, is the Contractor’s and failure of such a group 

to fulfill an obligation shall not be a defense for the Contractor’s noncompliance. 

9.  A single goal for minorities and a separate single goal for women have been established.  

The Contractor, however, is required to provide equal employment opportunity and to take 

affirmative action for all minority groups, both male and female, and all women, both minority 

and non-minority.  Consequently, if the particular group is employed in a substantially 

disparate manner (for example, even though the Contractor has achieved its goals for women 

generally), the Contractor may be in violation of the Executive Order if a specific minority 

group of women is underutilized. 

10. The Contractor shall not use the goals and timetables or affirmative action standards to 

discriminate against any person because of race, color, religion, sex, or national origin. 

11.  The Contractor shall not enter into any subcontract with any person or firm debarred from 

Government contracts pursuant to Executive Order 11246. 

12.  The Contractor shall carry out such sanctions and penalties for violation of these 

specifications and of the Equal Opportunity Clause, including suspension, termination, and 

cancellation of existing subcontracts as may be imposed or ordered pursuant to Executive 

Order 11246, as amended, and its implementing regulations, by the Office of Federal Contract 

Compliance Programs. Any contractor who fails to carry out such sanctions and penalties shall 

be in violation of these specifications and Executive Order 11246, as amended. 
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13. The Contractor, in fulfilling its obligations under these specifications, shall implement 

specific affirmative action steps, at least as extensive as those standards prescribed in 

paragraph 7 of these specifications, so as to achieve maximum results from its efforts to 

ensure equal employment opportunity. If the Contractor fails to comply with the requirements 

of the Executive Order, the implementing regulations, or these specifications, the Director shall 

proceed in accordance with 41 CFR part 60-4.8. 

14. The Contractor shall designate a responsible official to monitor all employment related 

activity to ensure that the company EEO policy is being carried out, to submit reports relating 

to the provisions hereof as may be required by the Government, and to keep records.  

Records shall at least include for each employee, the name, address, telephone number, 

construction trade, union affiliation if any, employee identification number when assigned, 

social security number, race, sex, status (e.g., mechanic, apprentice, trainee, helper, or 

laborer), dates of changes in status, hours worked per week in the indicated trade, rate of pay, 

and locations at which the work was performed.  Records shall be maintained in an easily 

understandable and retrievable form; however, to the degree that existing records satisfy this 

requirement, contractors shall not be required to maintain separate records. 

15.  Nothing herein provided shall be construed as a limitation upon the application of other 

laws which establish different standards of compliance or upon the application of requirements 

for the hiring of local or other area residents (e.g. those under the Public Works Employment 

Act of 1977 and the Community Development Block Grant Program). 

 

A 1 7  F EDERAL FA IR LABOR ST ANDA RDS ACT  (F EDERAL MIN IMUM 
WAGE)  

A 1 7 . 1  SO LI CIT AT ION CLAUSE 

All contracts and subcontracts that result from this solicitation incorporate by reference the 

provisions of 29 CFR part 201, the Federal Fair Labor Standards Act (FLSA), with the same 

force and effect as if given in full text.  The FLSA sets minimum wage, overtime pay, 

recordkeeping, and child labor standards for full and part-time workers. 

The Consultant has full responsibility to monitor compliance to the referenced statute or 

regulation.  The Consultant must address any claims or disputes that arise from this 

requirement directly with the U.S. Department of Labor – Wage and Hour Division. 

 

A 1 8  LO BBYI NG AND I NF L UENCING FEDERA L EMPLOY EES  

A 1 8 . 1  CONT RA CT  CLAUSE 

CERTIFICATION REGARDING LOBBYING 

The Bidder or Offeror certifies by signing and submitting this bid or proposal, to the best of his 

or her knowledge and belief, that: 
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(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 

Bidder or Offeror, to any person for influencing or attempting to influence an officer or 

employee of an agency, a Member of Congress, an officer or employee of Congress, 

or an employee of a Member of Congress in connection with the awarding of any 

Federal contract, the making of any Federal grant, the making of any Federal loan, the 

entering into of any cooperative agreement, and the extension, continuation, renewal, 

amendment, or modification of any Federal contract, grant, loan, or cooperative 

agreement.  

(2) If any funds other than Federal appropriated funds have been paid or will be paid to 

any person for influencing or attempting to influence an officer or employee of any 

agency, a Member of Congress, an officer or employee of Congress, or an employee 

of a Member of Congress in connection with this Federal contract, grant, loan, or 

cooperative agreement, the undersigned shall complete and submit Standard Form-

LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.  

(3) The undersigned shall require that the language of this certification be included in the 

award documents for all sub-awards at all tiers (including subcontracts, subgrants, and 

contracts under grants, loans, and cooperative agreements) and that all sub-recipients 

shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this 

transaction was made or entered into. Submission of this certification is a prerequisite for 

making or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any 

person who fails to file the required certification shall be subject to a civil penalty of not less 

than $10,000 and not more than $100,000 for each such failure. 

 

A 1 9  PRO HI BIT ION of  SEG REGAT ED FACIL IT I ES  

A 1 9 . 1  CONT RA CT  CLAUSE 

PROHIBITION OF SEGREGATED FACILITIES 

(a) The Contractor agrees that it does not and will not maintain or provide for its employees 

any segregated facilities at any of its establishments, and that it does not and will not permit its 

employees to perform their services at any location under its control where segregated 

facilities are maintained. The Contractor agrees that a breach of this clause is a violation of the 

Equal Employment Opportunity clause in this contract.  

(b) “Segregated facilities,” as used in this clause, means any waiting rooms, work areas, rest 

rooms and wash rooms, restaurants and other eating areas, time clocks, locker rooms and 

other storage or dressing areas, parking lots, drinking fountains, recreation or entertainment 

areas, transportation, and housing facilities provided for employees that are segregated by 

explicit directive or are in fact segregated on the basis of race, color, religion, sex, or national 

origin because of written or oral policies or employee custom. The term does not include 
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separate or single-user rest rooms or necessary dressing or sleeping areas provided to assure 

privacy between the sexes. 

(c) The Contractor shall include this clause in every subcontract and purchase order that is 

subject to the Equal Employment Opportunity clause of this contract. 
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A 2 0  O CCUPAT IONAL SAF ET Y AND HEA LT H A CT  OF 19 70  

A 2 0 . 1  CONT RA CT  CLAUSE 

All contracts and subcontracts that result from this solicitation incorporate by reference the 

requirements of 29 CFR Part 1910 with the same force and effect as if given in full text.  The 

employer must provide a work environment that is free from recognized hazards that may 

cause death or serious physical harm to the employee. The employer retains full responsibility 

to monitor its compliance and their subcontractor’s compliance with the applicable 

requirements of the Occupational Safety and Health Act of 1970 (20 CFR Part 1910).  The 

employer must address any claims or disputes that pertain to a referenced requirement 

directly with the U.S. Department of Labor – Occupational Safety and Health Administration.  

 

A 2 1  PRO CUREMENT  OF RECOV ERED MAT ERIAL S 

A 2 1 . 1  CONT RA CT  CLAUSE 

PROCUREMENT OF RECOVERED MATERIALS 

Contractor and subcontractor agree to comply with Section 6002 of the Solid Waste Disposal 

Act, as amended by the Resource Conservation and Recovery Act, and the regulatory 

provisions of 40 CFR Part 247.  In the performance of this contract and to the extent 

practicable, the Contractor and subcontractors are to use products containing the highest 

percentage of recovered materials for items designated by the Environmental Protection 

Agency (EPA) under 40 CFR Part 247 whenever: 

 The contract requires procurement of $10,000 or more of a designated item during the 

fiscal year; or 

 The contractor has procured $10,000 or more of a designated item using Federal 

funding during the previous fiscal year. 

The list of EPA-designated items is available at www.epa.gov/smm/comprehensive-

procurement-guidelines-construction-products. 

Section 6002(c) establishes exceptions to the preference for recovery of EPA-designated 

products if the contractor can demonstrate the item is: 

a)  Not reasonably available within a timeframe providing for compliance with the contract 

performance schedule;  

b) Fails to meet reasonable contract performance requirements; or  

c)  Is only available at an unreasonable price.  
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A 2 2  RIGHT  T O INV ENTIONS  

A 2 2 . 1  CONT RA CT  CLAUSE 

RIGHTS TO INVENTIONS 

DOES NOT APPLY.  

 

A 2 3  SEI SMIC SAF ET Y  

A 2 3 . 1  P r o f e s s i o n a l  S e r v i c e  A g r e e m e n t s  f o r  D e s i g n  

SEISMIC SAFETY 

In the performance of design services, the Consultant agrees to furnish a building design and associated 

construction specification that conform to a building code standard that provides a level of seismic 

safety substantially equivalent to standards as established by the National Earthquake Hazards 

Reduction Program (NEHRP).  Local building codes that model their building code after the current 

version of the International Building Code (IBC) meet the NEHRP equivalency level for seismic safety.  

At the conclusion of the design services, the Consultant agrees to furnish the Owner a “certification of 

compliance” that attests conformance of the building design and the construction specifications with the 

seismic standards of NEHRP or an equivalent building code.  

 

 

A 2 4  T AX DELINQ UENCY  AND F ELO NY CO NVI CT IONS  

A 2 4 . 1  CONT RA CT  CLAUSE 

CERTIFICATION OF OFFERER/BIDDER REGARDING TAX DELINQUENCY AND FELONY 

CONVICTIONS 

The applicant must complete the following two certification statements. The applicant must 

indicate its current status as it relates to tax delinquency and felony conviction by inserting a 

checkmark () in the space following the applicable response. The applicant agrees that, if 

awarded a contract resulting from this solicitation, it will incorporate this provision for 

certification in all lower tier subcontracts. 

Certifications 

 The applicant represents that it is (   ) is not (   X) a corporation that has any unpaid 

Federal tax liability that has been assessed, for which all judicial and administrative 

remedies have been exhausted or have lapsed, and that is not being paid in a timely 

manner pursuant to an agreement with the authority responsible for collecting the tax 

liability. 

 The applicant represents that it is (   ) is not (  X ) is not a corporation that was convicted 

of a criminal violation under any Federal law within the preceding 24 months. 
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If an applicant responds in the affirmative to either of the above representations, the applicant 

is ineligible to receive an award unless the sponsor has received notification from the agency 

suspension and debarment official (SDO) that the SDO has considered suspension or 

debarment and determined that further action is not required to protect the Government’s 

interests.  The applicant therefore must provide information to the owner about its tax liability 

or conviction to the Owner, who will then notify the FAA Airports District Office, which will then 

notify the agency’s SDO to facilitate completion of the required considerations before award 

decisions are made. 

Term Definitions 

Felony conviction: Felony conviction means a conviction within the preceding twenty 

four (24) months of a felony criminal violation under any Federal law and includes 

conviction of an offense defined in a section of the U.S. code that specifically classifies 

the offense as a felony and conviction of an offense that is classified as a felony under 

18 U.S.C. § 3559. 

Tax Delinquency: A tax delinquency is any unpaid Federal tax liability that has been 

assessed, for which all judicial and administrative remedies have been exhausted, or 

have lapsed, and that is not being paid in a timely manner pursuant to an agreement 

with the authority responsible for collecting the tax liability. 

 

A 2 5  T ERMINAT ION OF CONT RA CT  

A 2 5 . 1  CONT RA CT  CLAUSE 

A 2 5 . 1 . 1  T ermi nat i on  f or  Co nv eni en ce  

TERMINATION FOR CONVENIENCE (PROFESSIONAL SERVICES)  

The Owner may, by written notice to the Consultant, terminate this Agreement for its 

convenience and without cause or default on the part of Consultant. Upon receipt of the notice 

of termination, except as explicitly directed by the Owner, the Contractor must immediately 

discontinue all services affected. 

Upon termination of the Agreement, the Consultant must deliver to the Owner all data, 

surveys, models, drawings, specifications, reports, maps, photographs, estimates, summaries, 

and other documents and materials prepared by the Engineer under this contract, whether 

complete or partially complete.  

Owner agrees to make just and equitable compensation to the Consultant for satisfactory work 

completed up through the date the Consultant receives the termination notice.  Compensation 

will not include anticipated profit on non-performed services. 

Owner further agrees to hold Consultant harmless for errors or omissions in documents that 

are incomplete as a result of the termination action under this clause. 
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A 2 5 . 1 . 2  T ermi nat i on  f or  De fau l t  

TERMINATION FOR DEFAULT (PROFESSIONAL SERVICES)  

Either party may terminate this Agreement for cause if the other party fails to fulfill its 

obligations that are essential to the completion of the work per the terms and conditions of the 

Agreement. The party initiating the termination action must allow the breaching party an 

opportunity to dispute or cure the breach.  

The terminating party must provide the breaching party [7] days advance written notice of its 

intent to terminate the Agreement. The notice must specify the nature and extent of the 

breach, the conditions necessary to cure the breach, and the effective date of the termination 

action.  The rights and remedies in this clause are in addition to any other rights and remedies 

provided by law or under this agreement. 

a) Termination by Owner: The Owner may terminate this Agreement in whole or in part, for 
the failure of the Consultant to: 
1. Perform the services within the time specified in this contract or by Owner approved 

extension; 

2. Make adequate progress so as to endanger satisfactory performance of the Project; or 

3. Fulfill the obligations of the Agreement that are essential to the completion of the 
Project. 

Upon receipt of the notice of termination, the Consultant must immediately discontinue all 

services affected unless the notice directs otherwise.  Upon termination of the Agreement, 

the Consultant must deliver to the Owner all data, surveys, models, drawings, specifications, 

reports, maps, photographs, estimates, summaries, and other documents and materials 

prepared by the Engineer under this contract, whether complete or partially complete.  

Owner agrees to make just and equitable compensation to the Consultant for satisfactory 

work completed up through the date the Consultant receives the termination notice.  

Compensation will not include anticipated profit on non-performed services. 

Owner further agrees to hold Consultant harmless for errors or omissions in documents that 

are incomplete as a result of the termination action under this clause. 

If, after finalization of the termination action, the Owner determines the Consultant was not 

in default of the Agreement, the rights and obligations of the parties shall be the same as if 

the Owner issued the termination for the convenience of the Owner. 

b) Termination by Consultant: The Consultant may terminate this Agreement in whole or in 

part, if the Owner: 

1. Defaults on its obligations under this Agreement; 

2. Fails to make payment to the Consultant in accordance with the terms of this 

Agreement; 

3. Suspends the Project for more than [180] days due to reasons beyond the control of 

the Consultant. 

Upon receipt of a notice of termination from the Consultant, Owner agrees to cooperate 

with Consultant for the purpose of terminating the agreement or portion thereof, by mutual 
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consent.  If Owner and Consultant cannot reach mutual agreement on the termination 

settlement, the Consultant may, without prejudice to any rights and remedies it may have, 

proceed with terminating all or parts of this Agreement based upon the Owner’s breach of 

the contract. 

In the event of termination due to Owner breach, the Engineer is entitled to invoice Owner 

and to receive full payment for all services performed or furnished in accordance with this 

Agreement and all justified reimbursable expenses incurred by the Consultant through the 

effective date of termination action. Owner agrees to hold Consultant harmless for errors or 

omissions in documents that are incomplete as a result of the termination action under this 

clause. 

 

 

A 2 6  T RA DE REST RI CT IO N CERT IF ICAT ION   

A 2 6 . 1   SOLI CIT AT ION CLAUSE 

TRADE RESTRICTION CERTIFICATION 

By submission of an offer, the Offeror certifies that with respect to this solicitation and any 

resultant contract, the Offeror – 

1) is not owned or controlled by one or more citizens of a foreign country included in the 

list of countries that discriminate against U.S. firms as published by the Office of the 

United States Trade Representative (USTR); 

2) has not knowingly entered into any contract or subcontract for this project with a 

person that is a citizen or national of a foreign country included on the list of countries 

that discriminate against U.S. firms as published by the USTR; and  

3) has not entered into any subcontract for any product to be used on the Federal project 

that is produced in a foreign country included on the list of countries that discriminate 

against U.S. firms published by the USTR. 

This certification concerns a matter within the jurisdiction of an agency of the United States of 

America and the making of a false, fictitious, or fraudulent certification may render the maker 

subject to prosecution under Title 18 USC Section 1001. 

The Offeror/Contractor must provide immediate written notice to the Owner if the 

Offeror/Contractor learns that its certification or that of a subcontractor was erroneous when 

submitted or has become erroneous by reason of changed circumstances.  The Contractor 

must require subcontractors provide immediate written notice to the Contractor if at any time it 

learns that its certification was erroneous by reason of changed circumstances. 

Unless the restrictions of this clause are waived by the Secretary of Transportation in 

accordance with 49 CFR 30.17, no contract shall be awarded to an Offeror or subcontractor:  
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1) who is owned or controlled by one or more citizens or nationals of a foreign country 
included on the list of countries that discriminate against U.S. firms published by the 
USTR or  

2) whose subcontractors are owned or controlled by one or more citizens or nationals of a 
foreign country on such USTR list or  

3) who incorporates in the public works project any product of a foreign country on such 
USTR list. 

Nothing contained in the foregoing shall be construed to require establishment of a system of 

records in order to render, in good faith, the certification required by this provision.  The 

knowledge and information of a contractor is not required to exceed that which is normally 

possessed by a prudent person in the ordinary course of business dealings. 

The Offeror agrees that, if awarded a contract resulting from this solicitation, it will incorporate 

this provision for certification without modification in all lower tier subcontracts. The Contractor 

may rely on the certification of a prospective subcontractor that it is not a firm from a foreign 

country included on the list of countries that discriminate against U.S. firms as published by 

USTR, unless the Offeror has knowledge that the certification is erroneous. 

This certification is a material representation of fact upon which reliance was placed when 

making an award.  If it is later determined that the Contractor or subcontractor knowingly 

rendered an erroneous certification, the Federal Aviation Administration (FAA) may direct 

through the Owner cancellation of the contract or subcontract for default at no cost to the 

Owner or the FAA. 

 

A 2 7  V ET ERA N’S PREFERENCE  

A 2 7 . 1  CONT RA CT  CLAUSE 

VETERAN’S PREFERENCE 

In the employment of labor (excluding executive, administrative, and supervisory positions), 

the Contractor and all sub-tier contractors must give preference to covered veterans as 

defined within Title 49 United States Code Section 47112.  Covered veterans include Vietnam-

era veterans, Persian Gulf veterans, Afghanistan-Iraq war veterans, disabled veterans, and 

small business concerns (as defined by 15 USC 632) owned and controlled by disabled 

veterans.  This preference only applies when there are covered veterans readily available and 

qualified to perform the work to which the employment relates. 

 

END OF DOCUMENT 
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To be submitted BEFORE Noon on the Wednesday immediately  

preceding the Thursday agenda publishing deadline (8-days ahead of the meeting). 
 

Agenda Item Type: New Business 

Person Submitting the Agenda Item: Tyler Reed, Morrison-Maierle 

Second Person Submitting the Agenda Item:  

Submitter Title: Choose an item. 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 12/8/2022 

Agenda Topic: Discussion/Decision: Task Order #1- Stevensville Airport 
Master Plan Update   

Backup Documents Attached? Yes 

If no, why not?  

Approved/Disapproved? Choose an item. 

If Approved, Meeting Date for Consideration:  

Notes:  
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TASK ORDER NO. ONE (1) 
 

For Master Agreement Between OWNER, Town of Stevensville, Montana 
and the ENGINEER, Morrison-Maierle, Inc. 

 
Task Order  
 
This Task Order is issued under the Master Agreement for Professional Planning Services between 
OWNER, Town of Stevensville and ENGINEER, Morrison-Maierle dated December 8, 2022, the terms of 
which are incorporated herein by reference. 
 
 
Specific Project Data 
 
Title:  Stevensville Airport Master Plan Study – AIP 3-30-0044-021-2023 

 
I. Objective:  To prepare an update to the Airport Master Plan. 

 
Planning Services:  The scope of services will provide an update to the Airport Master 
Plan for the Town of Stevensville with proper guidance for future airport development.  The 
Master Plan will be prepared under guidelines contained in FAA Advisory Circular (AC) 
150/5070-6B (as amended), AC 150/5300-13B (as amended), and the most current 
versions of the FAA Master Plan and Airport Layout Plan Checklists. 
 
OWNER’s planning interests in addition to preparation of the Master Plan Update and 
updating the Airport Layout Plan drawing set includes performing an Airport Obstruction 
Survey and providing AGIS submittals to the FAA.  Other areas of special interest include 
reviewing and planning for updating FAA ACIP projects. 
 
Engineer will coordinate with Owner, the FAA-Helena ADO, and the Montana Department 
of Transportation – Aeronautics Division throughout the project.   
 
Deliverables:  At the completion of Planning Services, the ENGINEER will deliver the 
following documents to the OWNER and FAA-Helena ADO for review: 

• Airport Master Plan (in PDF and .docx format) 
• Airport Master Plan (2 hard copy print outs – OWNER, FAA) 
• Airport Layout Plan (in PDF format) 
• Airport Layout Plan (4 hard copy print outs – two for OWNER, two for FAA) 
• Engineer’s power-point slides used for public meetings 

 
Project Schedule:  The project schedule is anticipated to last 18-months.  The project is 
anticipated to begin in winter, 2022 with the acceptance of a grant offer from the FAA. 
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Section 1 – Services of ENGINEER:  Applicable paragraphs of Section 2 of the Master Agreement are 
hereby incorporated for the following services: 
 
A. Project Management Services 

 
1. Perform services, identify and evaluate alternative solutions available to the Owner.  Information 

from the current edition of the following: 
• AC 150/5300-13B (Airport Design) 
• AC 150/5320-6G (Airport Pavement Design) 
• AC 150/5320-5D (Airport Drainage Design) 
• AC 150/5340-30J (Design and Installation Details for Airport Visual Aids) 
• AC 150/5340-1M (Standards for Airport Markings) 
• AC 150/5345-5E (Airport Lighting Equipment Certification Program) 
• AC 150/5370-10H (Standards for Specifying Construction of Airports) 
• Other applicable FAA Advisory Circulars (ACs) as of the date of the Task Order will be used 

as the basis for design. 
 

2. Prepare project Scope of Services and Fees for the Task Order. 
 

3. Coordinate the Independent Fee Estimate and Record of Negotiations for the Task Order. 
 

4. Present Task Order and FAA Grant Application to Town Council for approval.  
 

5. Present Task Order and FAA Grant Application to Airport Board for approval. 
 

6. Maintain project coordination with the FAA and the Owner throughout the life of the project.  Ensure 
milestones and deliverables are meeting expectations and the predetermined project schedule. 

 
7. Administer Pre-Design Conference with Owner and FAA.  Meeting will be held by conference call. 

 
8. Attend monthly Airport Board meetings to update the Board on progress and provide engineering 

support (anticipate 18 meetings total).   
 

B. Grant Administration Services 
 
1. Prepare Application for Federal Assistance and submit to Helena ADO. 

 
2. Prepare and coordinate Sponsor Certifications for submittal to the FAA. 
 
3. Update DBE Plan and Goals per the Owner’s DBE Program.  Forward goals to FAA Civil Rights 

Office and coordinate with FAA Civil Rights Office. 
 
4. Prepare and submit monthly Request for Reimbursements and Invoice Summary to the Owner for 

review, then process pay applications through the FAA’s Delphi E-Invoicing System (anticipate 18 
total invoicing periods). 

 
5. Complete FAA quarterly and annual updates for the Owner, including submitting standard forms 

and reports to the FAA. 
 

6. After submittal and approval of final plans, specifications and contract documents by the Owner 
and FAA, the Engineer shall prepare a Final Project Report closing out the project and grant with 
the FAA.  The Engineer shall furnish one (1) copy of the Final Project Report to the Owner and to 
the FAA. 
 

7. As part of the project closeout process, the Engineer will update the Owner’s Capital Improvement 
Plan in terms of updated cost estimates, project scheduling and preparing for submittal to Montana 
Aeronautics.  Updated CIP will be submitted to Montana Aeronautics when they request in mid-late 
summer, 2022. 
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C. Planning Services 
 
ELEMENT 1 – INITIATION 
 
Task 1.1 – Study Design 

 
Description: Detailed descriptions of each item of work required for completion of the Airport 
Master Plan for the Stevensville Airport will be prepared. Guidelines provided by OWNER and 
those drawn from the FAA will be integrated into the scope of work. 
 
Initial and final draft copies of the work program will be prepared and delivered to OWNER and the 
FAA ADO for review and approval. The final product of this task will be a scope of services that 
will be attached and made a part of the project contract documents. Each task to be performed will 
be evaluated to estimate the number of person-days or classification-hours necessary to 
accomplish the work efforts and the cost per person-day based on the billing classifications of the 
planning professionals assigned. 
 
Expenses for materials, computer time, reproduction and printing, and miscellaneous study related 
costs will also be estimated. When estimated person-days or classification-hours have been 
established, they will provide input to the development of a project schedule identifying allowable 
time frames for major phases of the study. This schedule will also identify milestones for 
deliverables of each element to be submitted for review. A detailed element-by-element itemization 
of project person-days or classification-hours and costs with a final project time schedule in graph 
form will be attached to all copies of the final work scope. 
 
Responsibilities: 
Consultant: Prepare description of each work item (task) included in the Scope of Services, 

establish project budget and schedule. 

Sponsor: Review and negotiate the Scope of Services, project budget, and schedule to 
ensure proper attention is paid to critical areas. 

Product: A refined description of the Scope of Services, Budget and Schedule, which will 
be made a part of the Project contract documents. 

 
Task 1.2 – Establish Planning Advisory Committee 
 

Description: Potential members will be identified and asked to serve on a Planning Advisory 
Committee (PAC) for the master plan.  The PAC will be composed of 
a) Representatives of local, regional, state, or federal agencies; 
b) Airport staff, users, and tenants; 
c) Local community representatives. 

 
The PAC, which is a non-voting body, will advise the Consultant on the content and 
recommendations of the Master Plan study through meetings and review of Phase Reports. The 
PAC will not exceed fifteen (15) members. 
 
Responsibilities: 
Consultant: Assist Sponsor in the identification of potential PAC members, providing all 

necessary coordination to ensure interested parties are identified. Prepare a 
“draft” invitation letter for the Sponsor to send to potential committee members. 

Sponsor: Establish a final list of names and addresses of chosen PAC members.  Send an 
invitation to each member. 

Product: A non-voting Planning Advisory Committee (not to exceed 15 members) which will 
meet during the course of the Master Plan Study. 
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Task 1.3 ‐‐ General Background Information, Establish Goals and Objectives, Outline Baseline 
Assumptions 

 
Description: General background information summarizing why the Master Plan Study is being 
conducted will be prepared and outlined in the introduction section of the study. A list of goals and 
objectives will be prepared for the Master Plan Study that clearly identifies the primary expectations 
of the master plan process. The list of goals and objectives will be included in the introduction 
section of the study. This overview will be important in determining such agenda as the role of the 
airport and level of service provided to the public. The listing will also be used to make sure the 
Study adequately covers the key issues associated with the future development of the airport. 
General assumptions that will be utilized for the study effort will be developed and outlined. These 
assumptions will be coordinated with the Sponsor and FAA and included in the introduction section 
of the study. 
 
Responsibilities: 
Consultant: Develop an introduction section which provides background information and the 

basis for conducting the Master Plan Study. Organize and coordinate the 
development of a listing of the goals and objectives.   

Sponsor: Review and comment.  Assist the consultant in identifying and coordinating the 
primary goals and objectives of the Study. 

Product: Background information for inclusion in the study’s introduction section. Goals and 
objectives for the master plan and a list of general study assumptions. 

 
 

ELEMENT 2 – INVENTORY 
 

The purpose of this Study Element is to assemble and organize relevant information, data, and 
mapping to be used throughout the study in support of various analyses. In addition, this element will 
maximize the use of existing information and will prepare new data and documentation only when 
existing information is unavailable, incomplete, or outdated. 

 

Task 2.1 ‐‐ Evaluate Existing Documents 
 

Description: Evaluate in detail existing documents and previous planning efforts for their 
adaptability or use in the Master Plan process. These documents will include previous master 
plans, area development plans, comprehensive land use plans, and such other documentation as 
available. 
 
Responsibilities: 
Consultant:  Review and evaluation of existing planning documents. 

Sponsor:  Town staff will assist the Consultant in the procurement of existing documents. 

Product:  Compilation of previous study efforts and existing documents for input to future 
tasks. 

 

Task 2.2 ‐‐ Airport Physical Facilities 
 

Description: Perform complete inventory of physical facilities and uses that presently exist within 
the boundaries of the airport. The inventory will include an examination of plans and documents, 
as well as a thorough on-site inspection of the physical facility to determine its type and size, 
condition, and use. Specific attention will be paid to airport development that has occurred since 
the completion of the last Master Plan. All grant funded projects that have been completed since 
the last master plan will be identified and documented, including year completed, FAA grant 
numbers and grant amounts. The work effort will take maximum use of existing information 
available at the Airport offices. These inventories will identify and describe existing facilities, noting 
type (i.e., T-hangar, conventional hangar, etc.), size (i.e., approximate dimensions and square-
footage), condition (i.e., newly constructed facility or facility in need of repair or replacement), and 
use (i.e., current tenant, or the description of how the facility is being utilized). The Inventory will 
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include the following items, at a minimum: 

Airfield 
• Runway 
• Taxiways 
• Aprons 
• Marking, Lighting and Signage 
• Navaids 
 
Landside Facilities 
• Hangars and Other Buildings 
• Other Airport Tenants 
• Automobile Parking Areas 
 
Support 
• Maintenance 
• Utilities (water, sanitary sewer, sanitary waste (garbage), electric, solar power, natural gas, 

and telecommunications provider/supplier) 
• Fueling Facilities 
• Fencing/Security 
• Access/Roadways (internal/external) 
 
In addition, all available plans, specifications, maps, photographs, drawings, and other data, 
including previous Airport Master Plans, Airport Layout Plan (ALP) drawings, FAA Forms 5010-1, 
and NOAA Obstruction Charts will be collected, as available. Data and information pertaining to 
climate will be obtained including, as available, annual rainfall, annual IFR vs. VFR days, etc. 
 
Responsibilities: 
Consultant: Conduct a complete inventory of the airport’s facilities to accumulate pertinent 

data. 

Sponsor: Provide the Consultant access to airport property and airport records and files as 
necessary. 

Product:   Tabulated airport facilities inventory for input to later tasks. 
 

Task 2.3 ‐‐ Inventory Air Traffic Activity, Airspace, Air Traffic Control, and Regional Airports 
 

Description: Air traffic activity data for the airport will be assembled and organized from various 
sources. Data will be obtained from the FAA Airport District Office, and Fixed Base Operators. The 
assembled data will include, as available: 

a) Historical operations, including local (touch-and-go) and itinerant operational splits. 
b) Based aircraft by type, as available. 

 
Identify and describe existing public airport facilities within a 50-nautical mile radius of Stevensville 
Airport. Basic inventory items will include at a minimum: 

a) Runway length and width. 
b) Instrument approach procedures. 
c) General aviation services. 
d) Total based aircraft, annual operations, and annual enplaned passengers. 

 
Responsibilities: 
Consultant:   Assemble data. 

Sponsor: Assist Consultant in obtaining available airport records. Assist in arranging 
interviews as necessary. 

Product:  Input to subsequent tasks. 
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Task 2.4 ‐‐ Inventory Socioeconomic Data 
 

Description: Obtain available statistical data on historical and forecast socioeconomic factors for 
the Stevensville area. These factors will include, at a minimum, employment, income, and 
population, with emphasis placed upon the identification of specific socioeconomic characteristics 
of the developed areas in the local environs, as well as trends that have been established for future 
development and habitation. At a minimum, data will be obtained from the State of Montana 
Department of Administration Economic Analysis Division and the U.S. Census Bureau. 

Responsibilities: 
Consultant:  Assemble data based on latest available information. Identify data source in 

master plan documents. 

Sponsor: Assist in collection of data.   

Product: Input to later analysis. 

 

Task 2.5 ‐‐ Obtain Tabulated Wind Data 
 

Description: The Consultant will obtain the most current ten years of wind data for Stevensville 
Airport, from the National Oceanic and Atmospheric Administration, National Climatic Center for 
use in preparing an updated wind rose for the airport layout plan. 

Responsibilities: 
Consultant: Obtain tabulated wind data. 

Sponsor: Coordinate with the Consultant as necessary. 

Product: Tabulated wind data for use in preparing updated All Weather and IFR wind roses. 

 

Task 2.6 ‐‐ Inventory Vicinity Land Use and Controls 
 

Description: Review existing local, regional, and state planning and land use regulations, 
including the existing local comprehensive land use plans, in order to: 

a) Ensure that the resultant Airport Master Plan will be compatible with local, regional, and 
state long-range planning goals, objectives, and policies; and 

b) Determine the strengths and weaknesses of local and state regulatory controls with 
regards to ensuring compatibility of the surrounding area with the airport. 

Responsibilities: 
Consultant: Assemble data based on latest information available.  
 
Sponsor: Assist in collection of data. 
 
Product:  Input to later analysis. 

 
 

ELEMENT 3 – FORECASTS 
 

This study element is intended to determine an estimate of future levels of air traffic by quantity and by 
characteristics that will identify the demand that is anticipated at the Stevensville Airport and by the 
surrounding airport environs area. When this element is completed, the new aviation forecasts will be 
submitted to the FAA ADO for approval. The work tasks to be carried out as part of the element include 
the following: 
 

Task 3.1 ‐‐ Review Regional Aviation and Socioeconomic Forecasts 
 

Description: Review and analyze current local and regional socioeconomic forecasts obtained in 
the inventory element. Outside forecasts will be evaluated with local economic trends. The 
forecasts prepared for the last Airport Master Plan Update will also be reviewed and analyzed.  
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Responsibilities: 
Consultant:  Review all socioeconomic material pertaining to the study and the region.  

Sponsor: Assist in identifying potential sources of information and assist Consultant in 
obtaining identified socioeconomic material.  

Product: Forecasts of expected socioeconomic factors and aviation activity at Stevensville 
Airport. 

 

Task 3.2 ‐‐ Prepare Aviation Demand Forecasts 
 

Description: Develop aviation demand forecasts, taking into consideration forecasts from other 
sources.  Historical aviation activity statistics for the airport will be organized to evaluate airport 
peaking characteristics and fleet mix ratios. The methodology used in this analysis will involve a 
variety of techniques that will factor in national transportation statistics, local socioeconomic 
factors, as well as the independent airport data. Correlation analysis techniques will include 
relatively simple graphical comparisons, as well as more complex regression analysis. The 
timeframe will be identified when the airport will meet the level of 500 operations per year for larger 
critical aircraft. A final refinement will result in estimates of aviation demand for a twenty-year 
horizon.  

 
Responsibilities: 
Consultant:  Prepare aviation demand forecasts for the airport. 
 
Sponsor: Assist Consultant in obtaining available local airport records. 
 
Product: Complete aviation forecasts for the Stevensville Airport for the twenty-year 

planning horizon.  These forecasts will be coordinated with the Town and 
approved by the FAA ADO and other interests at this point to ensure that the study 
proceeds on the basis of generally supported assumptions. 

 
 

ELEMENT 4 – PHASE 1 REPORT 

 

Task 4.1 ‐‐ Prepare Phase I Report (Chapter 1 Inventory and Chapter 2 Forecasts) 
 

Description: Upon completion of the work tasks in elements 1, 2, and 3, a report will be prepared 
to outline the analysis, methodologies, and findings of the study efforts. The narrative prepared 
as part of the Inventory Chapter will highlight the history of the airport, the airport setting, and a 
definition of the airport's role in the state and national airport system, study process, goals and 
objectives. The Forecast Chapter will review the methodology used to develop forecasts.   
 
A draft Phase 1 report including Chapters 1 and 2 will be provided by the Consultant to the 
Sponsor, and FAA for review and comment. FAA approval of forecasts used in the subsequent 
chapters of the study will be obtained.  
 
Responsibilities: 
Consultant:  Develop complete narrative and graphics for the Phase I report including 

Chapters 1 and 2.  Responsible for the distribution of the Phase I report to the 
PAC, FAA ADO and Airport staff.   

Sponsor: Review and comment, approve Forecasts. 

FAA ADO:   Approve Forecasts 

Product:  Electronic (PDF) copy of Phase 1 Report and three (3) printed copies for Town 
files. 

 
 
ELEMENT 5 – FACILITY REQUIREMENTS 
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The purpose of this study element is to convert basic capacity needs into types and quantities of 
actual physical facilities required to meet forecast demands in aviation activity, and to identify short-
term corrective strategies for problems that demand immediate attention. 

 

Task 5.1 ‐‐ Define Planning Horizon Activity Levels 
 

Description: Utilizing the aviation demand forecasts prepared in the previous element, identify 
activity levels which define the Short-Term, Intermediate-Term, and Long-Term Planning 
Horizons. These planning horizons will be utilized throughout the remainder of the report to link 
future development needs to activity levels rather than points in time. 
 
Responsibilities: 
Consultant:  Identify planning horizon activity levels. 

Sponsor: Review and comment.  

Product: Input to later analysis. 
 

Task 5.2 ‐‐ Prepare Airside and Landside Facility Requirements (Chapter 3) 
 

Description: Using relevant information from other tasks, determine and prepare a preliminary 
list of facility requirements needed to meet projected demands for the airport for the Short-Term, 
Intermediate-Term, and Long-Term planning horizons. These facility requirements will be used 
in the later comparative evaluations and will be based upon both the airport physical planning 
criteria and the aviation forecasts. 

Facility requirements to meet aviation demand for the airfield will include (but not be limited to) 
airfield capacity, runway, taxiways, lighting, navigational aids (including the capability of Global 
Positioning System [GPS] technology), and marking and signage. These facility requirements will 
be developed in the form of gross areas and basic units and will be compared to those that 
presently exist to identify the future development items needed to maintain adequate service, 
function, and operations of the airport. In subsequent tasks, the above facility requirements will 
be translated into alternative plans for further evaluation in relation to established planning 
criteria. Because facility requirements are a function of airport concept possibilities (particularly 
in staging), these later analyses will be performed in coordination with other factors and may 
undergo several modifications.  

Any recommended changes to Airport’s Airport Reference Code (ARC) will be supported by 
specific written justification. FAA ADO concurrence with any change to the Airport’s ARC will be 
obtained prior to the review and analysis of development alternatives. 

Using current FAA and industry planning criteria, develop a set of facility requirements addressing 
the landside facilities necessary to support the airfield and its related activity. Requirements for 
facilities such as FBO areas, apron areas, airport access, auto parking, hangars, and revenue 
support facilities will be developed under this task.  

Requirements will also be developed for support facilities such as fuel storage, airport 
maintenance, security requirements, and utilities. 
 
Responsibilities: 
Consultant: Identify specific airside and landside facility needs for the airport. Develop 

complete narrative and graphics for Chapter 3 Facility Requirements.  Is 
responsible for the distribution of Chapter 3 to the PAC, FAA ADO and Airport 
staff.   

Sponsor: Review and comment. 

Product: Electronic (PDF) copy of Chapter 3 and three (3) printed copies for Town files. 
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ELEMENT 6 – AIRPORT ALTERNATIVES 
 

Using the Facility Requirements determined under the previous element, alternative development 
scenarios for the Stevensville Airport will be identified. These scenarios must take into account the 
development needs of the airport to meet projected aviation demand levels as determined in the 
forecasting element, and meet airfield, general aviation area, revenue support area and air carrier 
terminal area capacity needs established under the facility requirements element.  
 

Task 6.1 ‐‐ Identify Potential Airport Development Alternatives (Chapter 4) 
 

Description: On the basis of the airfield facility requirements established in preceding elements, 
formulate airfield development alternatives. These alternatives will be based on concepts for 
development within existing airport boundaries or with the expansion of airport boundaries which 
show all necessary development during the planning period and beyond. This task will be 
conducted simultaneously with following tasks and result in a series of overall development 
options for the airport. Each alternative will be analyzed from the standpoint of efficiency, cost, 
environmental factors, and ability to maximize airfield capacity. The “no-build” or “no-action” 
alternative will be considered. 
 
Responsibilities: 
Consultant:  Develop up to three (3) development options to include both landside and airside 

improvements for the airport. Additionally, consider and discuss the “No-Build/Do 
Nothing” alternative within Chapter 4 Airport Alternatives. 

Sponsor: Review and comment. 

Product: A series of development options described in Chapter 4, each of which meets the 
forecast facility demands. 

 
 
ELEMENT 7 – PHASE 2 REPORT 

 

Task 7.1 ‐‐ Prepare Phase II Report Description: 
 

Upon completion of the work tasks in element 6, a report will be prepared to outline the analysis, 
methodologies, and findings of the airport development alternatives evaluation. This report shall 
incorporate responses to comments on Chapters 1, 2 and 3, which will be reissued as revisions 
to each chapter.  Chapter 4 Airport Alternatives will be issued as the final Chapter in the Phase II 
Report.  
 
Responsibilities: 
Consultant: Update Chapters 1, 2 and 3 and develop complete narrative and graphics for 

Chapter 4 in the Phase II report. Responsible for the distribution of the Phase II 
Report to the PAC, FAA ADO, and Airport staff.   

Sponsor:  Review and comment. 

Product: Electronic (PDF) copy of Chapters 1 thru 4 and three (3) printed copies for City 
files. 

 
 
ELEMENT 8 – RECOMMENDED MASTER PLAN CONCEPT 

 
The purpose of this study element is to describe the recommended direction for the future use and 
development of Stevensville Airport which will meet aviation activity demands and other airport needs 
during the three planning periods (5 years, 10 years, and 20 years) for the airport. 

 

Task 8.1 ‐‐ Recommended Master Plan Concept (Chapter 5) 
 

Description:  Following input from the PAC, FAA ADO and Stevensville Airport staff on the airport 
development alternatives prepared in the previous element, prepare a detailed comparative 
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evaluation and the supporting rationale to describe the single recommended program for 
development and use of airport facilities. The recommendation for the most prudent and feasible 
Master Plan concept in Chapter 5 will become the basis for the final refinement of development 
costs and scheduling in Element 9. 
 
Responsibilities: 
Consultant:  In Chapter 5, Recommended Master Plan Concept, develop the concept 

narrative and supporting graphics. 

Sponsor: Review and comment. 

Product:  Chapter 5 Recommended master plan concept for the airport to be published as 
part of the Phase III Report (Element 11). 

 
 
ELEMENT 9 – FINANCIAL PROGRAM AND CAPITAL IMPROVEMENTS 

 

Task 9.1 – Prepare Airport Development Schedules and Cost Estimates (Chapter 6)  

Description: Based upon the previous evaluations and technical meetings, prepare the airport 
development schedules to reflect economic feasibility and operational requirements of the 
recommended airport concepts. Prepare the airport development cost estimates to reflect the 
revised requirements and schedule of development associated with the recommended airport 
concepts for the airport. 

Responsibilities: 
Consultant: As part of Chapter 6 Financial Analysis, prepare an airport development schedule 

for the airport as well as cost estimates for the recommended concept. 

Sponsor:  Review and comment. 

Product:  Chapter 6 recommended Development Schedules and Cost Estimates for the 
improvements proposed as a part of the selected master plan concepts to be 
published as part of the Phase III Report (Element 11). 

 

Task 9.2 ‐‐ Prepare Capital Improvement/Financial Program (Chapter 7) 
 

Description: Prepare a recommended airport capital improvement program for the airport which 
includes estimates of the amount of funds available from federal grant-in-aid programs and/or 
State grant funds to determine the net amount of capital funds required by the airport to 
accomplish each proposed stage of improvements for the airport. Analyze alternative financing 
strategies that may be available for implementing the proposed development program. Analyze 
the sources and uses of all airport funds that will be required to finance designated improvements 
and estimate the magnitude and timing of any financing that may be required. 

Responsibilities: 
Consultant: As part of Chapter 6, develop a detailed capital improvement and financial 

program for the airport. 

Sponsor: Provide review and input. 

Product: Chapter 6 recommended Capital Improvement/Financial Program for the 
selected master plan concepts to be published as part of the Phase III Report 
(Element 11). 

 
 
ELEMENT 10 – ENVIRONMENTAL EVALUATION AND SOLID WASTE REDUCTION PLAN 

 

Task 10.1 ‐‐ Environmental Inventory Description 
 

Description:  The purpose of this task is to identify environmental resources prior to the 
alternatives evaluation process in order to lessen or eliminate environmental requirements for 
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potential project development.  Obtain information regarding environmental sensitivities on or near 
airport property. Sources of information will include past environmental documents including 
CatEx submittals, agency maps, existing literature, and the internet. Examples of information to 
be gathered include wetlands, riparian areas, threatened or endangered species, floodplains, 
cultural resources, air quality, parks and natural resource areas, and prime farmland.  Informal 
consultation with various federal and state agencies will occur only if needed information is not 
available through the resources listed above. The FAA ADO Environmental Specialist will also be 
consulted. 
 

Task 10.2 ‐‐ Environmental Overview (Chapter 7) 
 

Description: Using data collected in Task 10.1, a preliminary environmental overview will be 
conducted to identify any potential environmental concerns that must be addressed prior to 
program implementation.  This evaluation will be structured in a table format and will include an 
analysis of potential impacts on environmental resources as defined within FAA's Order 5050.4B, 
Airport Environmental Handbook, and Order 1050.1F and State environmental requirements, 
orders, etc. Projects which may require further NEPA analysis will be identified at this time. The 
Environmental Overview is not intended to serve as a formal Environmental Assessment under 
the National Environmental Policy Act (NEPA).  

Responsibilities: 
Consultant:  As part of Chapter 7, evaluate the potential for environmental impacts and 

prepare the environmental overview narrative. 

Sponsor: Provide review and input. 

Product: Chapter 7 Environmental Overview of the proposed improvements identified in 
the Airport Master Plan to be published as part of the Phase III Report (Element 
11). 

 

Task 10.3 ‐‐ Solid Waste Reduction Plan (Appendix)  

Description:  The FAA Modernization and Reform Act of 2012 (FMRA) included a number of 
changes to the Airport Improvement Program (AIP). Two of these changes are related to 
recycling, reuse, and waste reduction at airports.  Section 132 (b) of the FMRA expanded the 
definition of airport planning to include "developing a plan for recycling and minimizing the 
generation of airport solid waste, consistent with applicable State and local recycling laws, 
including the cost of a waste audit."  Section 133 of the FMRA added a provision requiring airports 
that have or plan to prepare a master plan, and that receive AIP funding for an eligible project, to 
ensure that the new or updated master plan addresses issues relating to solid waste recycling at 
the airport.  This includes: (1) The feasibility of solid waste recycling at the airport; (2) Minimizing 
the generation of solid waste at the airport; (3) Operation and maintenance requirements; (4) 
Review of waste management contracts; and (5) The potential for cost savings or the generation 
of revenue. 

The Solid Waste Reduction Plan shall be prepared in accordance with Section 6 of the Action 
Memorandum issued by the FAA on September 30, 2014 providing Guidance on Airport 
Recycling, Reuse and Waste Reduction Plans.  A Waste Audit will be prepared, Recycling 
Feasibility Reviewed, Operations and Maintenance Requirements described, Waste Management 
Contracts Reviewed, Recycling Programs recommendations developed and a Plan to minimize 
Solid Waste Generation developed.   

Responsibilities: 
Consultant:  As part of the Solid Waste Reduction Plan Appendix, evaluate the potential for 

solid waste reduction and prepare the solid waste plan narrative in accordance 
with the current 2012 FAA Action Memorandum. 

Sponsor: Provide review and input. 

Product: Solid Waste Reduction Plan Appendix, a standalone document of the 
recommended plan for reducing solid waste to be published as part of the Phase 
III Report (Element 11). 
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ELEMENT 11 – PREPARE PHASE 3 REPORT 

 

Task 11.1 ‐‐ Prepare Phase 3 Report 
 

Description: Upon completion of the work tasks in elements 8, 9, and 10, a Phase III report will 
be prepared to outline the analysis and findings of these Elements. This report shall incorporate 
any additional responses to comments on Chapters 1, 2 3, and 4 which will be reissued as 
revisions to each chapter.  Chapter 5 Recommended Concept, Chapter 6 Land Use, Chapter 7 
Financial Program, Chapter 8 Environmental Overview and the Solid Waste Plan Appendix will 
be issued as the final Chapters and Appendix A in the Phase III Report.  
 

Responsibilities: 
Consultant:  Update Chapters 1 thru 4 and develop complete narrative and graphics for 

Chapters 5, 6, 7 and 8 and Appendix A in the Phase III report. Is responsible for 
the distribution of the Phase III Report to the PAC, FAA ADO, and Airport staff.   

Sponsor: Review and Comment. 

Product: Electronic (PDF) copy of Chapters 1 thru 8 and Appendix A and three (3) printed 
copies for Town files. 

 
 
ELEMENT 12 – AIRPORT PLANS 

Description: The purpose of this study element is to develop a new set of Airport Layout Plan 
(ALP) Drawings for the Stevensville Airport. All plans will be prepared in a format which complies 
with the content contained within FAA’s most current ALP checklist ARP SOP NO. 2.00 Standard 
Procedure for FAA Review and Approval of Airport Layout Plans. All plans will be produced 
utilizing AutoCAD software. The Airport Plans will be included as an appendix in the Master Plan 
Update.  

 

Task 12.1 ‐‐ Airport Layout Plan Drawing Set (Appendix) 

Description: Using the results of the alternatives analysis developed under the preceding element, 
and FAA AC 150/5070.6B, “Airport Master Plans”, an updated Airport Layout Plan (ALP) Drawing 
set will be prepared utilizing AutoCAD Software.  

The minimum size for the final drawing set is 22” X 34” (ANSI D) or 24” X 36” (ARCH D).  Use of 
34” x 44” (ANSI E) or 26” X 48” (ARCH E) shall be coordinated with the FAA. Unless directed 
otherwise, the Consultant will prepare the ALP drawing set for printing on 22” X 34” (ANSI D) 
paper as half-size drawings can be printed to scale on 11” x 17” paper. 

The ALP drawing set will reflect updated physical features, wind data tabulations, location of 
airfield facilities (runway, taxiways, aprons, Navaids) and existing general aviation developments. 
Depiction of airfield facilities including runway and taxiways; property and runway protection zone 
boundaries; and revenue support areas will also be shown. Guidelines for the preparation of 
airport layout plan drawing set are defined in FAA AC 150/5070-6B, Airport Master Plans, 
Appendix F and by the FAA's ARP SOP No. 2.00 Checklist. The ALP will additionally follow 
guidance from the City, the FAA ADO, and public comment. 

The following Drawings will be prepared as part of the ALP set: 

• Title Sheet 

• Airport Data Sheet Airport Wind Rose, Airport Data Table, Runway Data Table, 
Modifications to Standards, Declared Distances Table. 

• Airport Layout Plan Drawing A required drawing that is approved by the FAA.  The ALP 
Drawing shows the layout of existing and proposed facilities and airport features.  Two, or 
more, sheets may be necessary for clarity, existing and proposed.  The reviewer should be 
able to differentiate between existing, future, and ultimate development.  If clarity is an issue, 
some features of this drawing may be placed in tabular format.  North should be pointed 
towards the top of the page or to the left.  (Scale 1”=200’ to 1”=600’). 
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• Airport Airspace Drawing A required drawing with a Scale 1” = 2000’ plan view, 1” = 1000’ 
approach profiles, and 1” = 100’ (vertical) for approach profiles. 14 CFR Part 77, Objects 
Affecting Navigable Airspace, defines this as a drawing depicting obstacle identification 
surfaces for the full extent of all airport development. It should also depict airspace 
obstructions for the portions of the surfaces excluded from the Inner Portion of the Approach 
Surface Drawing.   

• Inner Portion of the Approach Surface Drawing A required drawing for Runways with a 
Scale 1” = 200’ horizontal, 1” = 20’ vertical.  Typically, the plan view is on the top half of the 
drawing and the profile view is on the bottom half.  Views should be drawn from the runway 
threshold to a point on the approach slope 100-feet above the runway threshold elevation, at 
a minimum, or the limits of the RPZ, whichever is further.  Drawings containing the plan and 
profile view of the inner portion of the approach surface to the runway and a tabular listing of 
all surface penetrations. The drawing will depict the obstacle identification approach surfaces 
contained in 14 CFR Part 77, Objects Affecting Navigable Airspace. The drawing may also 
depict other surfaces, including the threshold-siting surface, Glideslope Qualification Surface 
(GQS), those surfaces associated with United States Standards for Instrument Procedures 
(TERPS), or those required by the local FAA office or state agency. The extent of the 
approach surface and the number of airspace obstructions shown may restrict each sheet to 
only one runway end or approach. 

• Runway Departure Surface Drawing Required for each runway that is designated for 
instrument departures. This drawing depicts the applicable departure surfaces as defined in 
Paragraph 303 of FAA AC 150/5300-13B. The surfaces are shown for runway end(s) 
designated for instrument departures.  Currently, the standards are 40:1 for Instrument 
Procedure Runways (Scale, 1” = 1000’ Horizontal, 1” = 100’ Vertical, Out to 10,200’ beyond 
Runway threshold) and 62.5:1 for Commercial Service Runways (Scale, 1” = 2000’ 
Horizontal, 1” = 100’ Vertical, Out to 50,000’ beyond Runway threshold).  Contact the FAA if 
the scale does not allow the entire area to fit on a single sheet. The depiction of the One 
Engine Inoperative (OEI) surface is optional; it is not currently required. 

• Terminal Area Drawing This plan consists of one or more drawings that present a large-
scale depiction of areas with significant terminal facility development. Such a drawing is 
typically an enlargement of a portion of the ALP.  Typical GA airports may be able to use 
1”=50’ scale on a 22” X 34” sheet. Scale of 1”=50’ or 1”=100’ is required for the plan view of 
aprons, buildings, hangars, parking lots, roads, etc. 

• Airport Property Map / Exhibit A Drawing Scale 1” = 200’ to 1” = 600’, the same as the 
ALP drawing.  Prepare in accordance with AC 150/5100-17, Land Acquisition and Relocation 
Assistance for Airport Improvement Program Assisted Projects and use ARP SOP No. 3.00 
Exhibit A guidance instead of the ARP SOP No. 2.00 ALP Checklist. The Exhibit A - Airport 
Property Map, will include appropriate graphics and information to indicate the type of 
acquisition (i.e., federal funds, surplus property, local funds only, etc.) of various land areas 
within the airport’s boundaries.  The drawing will inventory all of the parcels, which currently 
make up the airport or are proposed for acquisition by the airport. Details will be limited to 
the depiction of existing and future facilities (i.e., runways, taxiways, runway protection 
zones, and terminal facilities) which would indicate aeronautical need for airport property. 
This work effort will utilize information obtained from the current “Exhibit A - Property Map” 
as well as other sources. The Sponsor will provide historical information regarding the 
acquisition of existing airport property and easements, as well as boundary surveys, if 
needed. Each parcel making up the entire airport should be shown and numbered. Parcels 
of land owned by the airport, which are non-contiguous with the airport proper parcel, must 
also be shown. Include land(s) targeted for sale and leases (indicate the type of planned 
development). An inventory of all parcels by number will be included.  Information in the 
inventory will include Grantor, Grantee, type of interest, acreage, book and page, and date 
of recording. In remarks include the FAA project number if acquired under a federal grant, 
rate of participation, surplus property transfer if applicable, type of easement (clearing, 
avigation, utility, Right-of-Way, etc.) and if released, date of FAA approval.  All information 
will be shown on one (1) sheet if possible. The Exhibit A must be dated and include a 
“Revision/Amendment” table to document updates and/or changes in order to maintain an 
historical record for the FAA as well as the airport sponsor. 
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Responsibilities: 
Consultant: Prepare the Airport Layout Plan drawing set in accordance with the ARP SOP 

No. 2.00 and ARP SOP No. 3.00 Checklists.   

Sponsor: Review and provide input. 

Product:  The Airport Layout Plan drawing set will be completed and be included in the 
Master Plan (11” x 17” drawings) as an ALP Drawing Appendix.  The ARP SOP 
No. 2.00 and the ARP AOP No. 3.00 Checklists will be completed and submitted 
to the Sponsor, and FAA in electronic PDF format.   

 

Task 12.2 ‐‐ Preparation of Draft ALP and Draft ALP Drawing Set 

 
Description: Printing of up to four (4) 11”x17” copies of the “Draft” ALP drawing and two (2) full 
drawing sets for submission to the Town, and subsequent comprehensive agency review by the 
FAA and MDOT. Drawings will be a minimum size of 22” x 34”.  Electronic (PDF) copies of the 
ALP Drawing set will also be prepared and submitted to the Town, and FAA. 

Responsibilities: 
Consultant:  Provide up to four (4) 11”x17” copies of the Airport Layout Plan, along with two 

(2) full Airport Layout Plan drawing sets, depicting the sponsor selected 
“Recommended Plan”.  Provide full-size and half-size Electronic (PDF) copies of 
the ALP Drawing set and upload to the Master Plan website. 

Sponsor: Review all drawings. Forward one set of drawings to the FAA for review.  
Electronic (PDF) copies of the ALP drawing set will also be forwarded to the 
FAA. 

Product:  Up to four (4) 11”x17” copies of the ALP drawing and two (2) copies of “full” 
ALP drawing set.  Full size and half-size Electronic (PDF) copies of the ALP 
drawing set. 

 

Task 12.3 ‐‐ Preparation of Final ALP and Final ALP Drawing Set 
 

Description: Revise the Draft Airport Layout Plans and Drawings to reflect comments received 
from the FAA review.  Upon approval from the City, provide up to four (4) 11”x17” copies of the 
revised ALP drawing along with two (2) full sets of drawings to the City for their signature. The 
City will forward the signed drawings to the FAA for final approval. A final copy of the ALP and 
ALP Drawing set will be provided to the FAA in both paper and PDF format.  The consultant will 
create PDF copies of the “Town and FAA approved” ALP drawing the ALP Drawing appendix in 
the Final Master Plan report. 

Responsibilities: 
Consultant: Provide up to four (4) revised 11”x17” copies of the Airport Layout Plan, along 

with two (2) full revised Airport Layout Plan drawing sets. Prepare PDF copies of 
the “Approved” ALP Drawing set for the Town, FAA and MDOT files, the ALP 
Drawing Set Appendix in the Final Master Plan Report. 

Sponsor: Review and sign all drawings. Forward all drawings to the FAA for final 
approval. 

Product:  Up to four (4) 11”x17” copies of ALP drawing and two (2) copies of “full” ALP 
drawing along with PDF copies of the approved ALP drawings. 

 
 
ELEMENT 13 – FINAL DOCUMENTATION AND COORDINATION MEETINGS 

The purpose of this element is to provide documents that depict all the findings of the study effort and 
to present the study and its recommendations to the Planning Advisory Committee, the public and 
appropriate local organizations. 
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Task 13.1 ‐‐ Prepare “Draft” Final Master Plan Report 

Description: Upon completion of the work tasks in Element 12, a “Draft” Final Report will be 
prepared to outline the analysis, methodologies and findings of the study efforts.    
Revised/updated narrative and graphics from the Phase I, II and III reports will be included. This 
document will incorporate appropriate comments and corrections received during previous 
reviews. The ALP drawing set will also be included in this document. Up to ten printed (10) copies 
of the report will be submitted for review by the PAC, FAA, and Town officials. This document is 
intended to be used for the necessary Master Plan approvals and reviews. 

Responsibilities: 
Consultant:  Develop complete narrative and graphics for Element 12 and update Phase I, II, 

and III report narrative and graphics. Responsible for the distribution of the “Draft” 
Final Report to the PAC, FAA ADO, and Town staff. 

Sponsor: Review and comment. 

Product:  Ten (10) printed copies and a PDF copy of the “Draft” Final Master Plan report. 
 

Task 13.2 ‐‐ Prepare Final Master Plan Document 
 

Description: Review comments received on the “Draft” Final Master Plan and incorporate them, 
as appropriate, into a Final Master Plan document. This document will incorporate the revisions 
to previous phase reports and “Draft Final Master Plan prepared under earlier elements into a 
usable Master Planning document.  Ten (10) copies of the Master Plan will be provided. 

Copies of the final Master Plan Report will be provided to the Sponsor and FAA ADO on a CD in 
PDF file format. 
Consultant: Prepare and print ten (10) copies of the Master Plan document and prepare CDs 

in PDF File format.  

Sponsor:  Review and Comment. 

Product: Ten (10) Master Plan Reports and five USB sticks with PDF files of the final 
Master Plan Report including ALP drawings will also be provided. 

 

Task 13.3 ‐‐ Planning Advisory Committee (PAC) Meetings 
 

Description: Prepare graphic displays and handout materials necessary to describe the 
evaluations and findings of working papers prepared for the Master Plan Study. Meet with the 
PAC to review working papers and to discuss study findings. Comments received during these 
meetings will be considered in preparing the final documents. One (1) PAC kick-off meeting will 
be held at the beginning of the master plan process. Three (3) PAC meetings are scheduled after 
the preparation of each of the phase reports and may be combined with public workshops.   

 
Responsibilities: 
Consultant: Distribute meeting notices to the PAC. Provide presentations and necessary 

graphics at the meetings. 

Sponsor:  Arrange for meeting room. Coordinate jointly with Consultant.  

Product:  Up to four (4) PAC Meetings for the Master Plan. 
 

Task 13.4 ‐‐ Public Workshops 
 

Description: The material prepared for the Master Plan will be presented to the general public 
at a public workshop. The workshop will be held after the PAC meeting (on the same day) or in 
conjunction with monthly Airport Board Meetings. Two (2) workshops have been budgeted for the 
study. 

 
Responsibilities: 
Consultant: Provide background, technical presentations, and necessary graphics for the 
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meetings; prepare press releases and mock-ups of newspaper advertisements 
as directed. 

Sponsor: Coordinate jointly with Consultant. Arrange for workshop location and advertise 
workshop. 

Product:  Two (2) public information workshops for the Master Plan. 
 

 
ELEMENT 14 – AGIS SURVEY 

 
Description: These services include professional engineering, surveying, and aviation planning 
and project management services related to the completion of the required aeronautical surveys 
supporting the approaches for Stevensville Airport. The airport ground surveys and collection of 
aerial imagery of the survey area will be performed in accordance with: 

 
• AC 150/5300-16B “General Guidance and Specifications for Aeronautical Surveys: 

Establishment of Geodetic Control and Submission to the National Geodetic Survey.” 

• AC 150/5300-17C “Standards for Using Remote Sensing Technologies in Airport Surveys.” 

• AC 150/5300-18B “General Guidance and Specifications for Aeronautical Surveys: Airport 

Survey Data Collection and Geographic Information System Standards.” 

Task 14.1: Consult and Obtain AGIS Subconsultant Services 
 

Solicit subconsultants for airspace review and imagery requirements included in AC 150/5300-17C.  
Coordinate survey efforts with subconsultant via conference call. 
 
Task 14.2: Coordinate with AGIS Subconsultant Through Project 
 

Coordinate the Statement of Work (SOW) for FAA concurrence and approval with AGIS 
subconsultant specialist.  Subconsultant will upload SOW. 
 
 
Task 14.3: Establish Temporary Control (5300-16B) 

 
Establish temporary control in accordance with AC 150/5300-16B.  Two existing survey monuments 

(TSMs) will be observed in two continuous and independent sessions of at least four (4) hours and 
submitted to the NGS OPUS site.  Results from the OPUS sessions will be included in the project report 
and final deliverables.  

 
Task 14.4: Establish Targets for Aerial Imagery 

 
Establish survey targets for aerial imagery collection per AC 150/5300-17C.  Determine the 

horizontal and vertical positions of each photo control point using Static and/or RTK GPS techniques. The 
control positions will be determined with direct ties to the TSMs at the airport 

 
 
Task 14.5: Collect Runway End Positions  

 
Survey and document runway ends.  Verify runway end monuments in accordance with AC 

150/5300-18B. If an existing runway endpoint monument does not already exist at each runway end, 
displaced threshold, and stop-way point, a survey nail and washer, will be set to aid in future identification. 
A field recovery sketch and five digital photographs as required by AC-18B will be developed for each 
runway end, displaced threshold, and stop-way. 
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Task 14.6: Collect Vertical Profile for Runway (50-foot Stations)  
 
Consultant will perform an RTK GPS survey measuring the center profile survey, and reduced to 

provided points every 50-feet along the centerline of the runway. This is not a Certified Part 139 airfield; 
therefore, additional profiles will not be collected at 10-foot offsets right and left at 10-foot intervals. The 
RTK base station will be set-up on the PACS and SACS (or TSM’s) for conducting the profile survey. 
 
Task 14.7: Determine Touchdown Zone Elevations  

 
Determine touchdown zone elevation (TDZE). 
 

Task 14.8: Determine/Validate PAPI and Abeam Points 
 
Identify and survey all electronic and visual NAVAIDs associated to the airport that are required in 

AC-18B.  
 
Task 14.9: Prepare Draft Survey File  

 
Compile and deliver all ground survey features to the AGIS subconsultant.  Subconsultant will 

upload survey file for NGS and FAA review through the AGIS website. 
 
Task 14.10: Revise Final Survey File Based on Comments  

 
Coordinate with AGIS subconsultant on uploading final survey report and all supporting 

documentation as required for each feature per AC 150/5300-18B.  AGIS subconsultant is responsible for 
upload of final survey report. 
 
Task 14.11: AGIS Survey by Subconsultant 
 

• Control Surveying.  The aerial photography will be completed by the Consultant with ABGPS 
control which will be used for the base control for the geo-referencing of the aerial imagery.  
Subconsultant will process the ABGPS data using COR stations and reference it to the project 
control datums. 

 

• Photogrammetric Mapping.  Subconsultant will collect features within the mapping limits.  They 
will build a digital terrain model (DTM) by collecting masspoints and breaklines.  These DTM 
elements will be used to construct a triangulated irregular network (TIN) surface from which 1’ 
contours will be interpolated.  The final data will be delivered in ESRI Shapefile format (FAA) and 
AutoCAD format (Morrison-Maierle) for further analysis. 

 

• Obstruction Surveys.  The Obstructions Surfaces to be uploaded to the ADIP database will satisfy 
the requirements of AC 150/5300-18B: 
 

o 2.7.1.3 Analysis of EXISTING Runway 12/30 without Vertically Guided Operations 
(Surfaces include the NVGPS, NBVGAS, NVGTS, and NVGHS). 

 
Other obstructions to be provided to Morrison-Maierle for further analysis include:  

 
o Existing Runway 12/30 – Part 77 VIS A 
o Existing Runway 12/30 – 13B Surface 2 
o Existing Runway 12/30 – 18B Vertical Guided Analysis 
o Extended Runway 12/30 – Part 77 – One NPIR analysis for both ends 
o Extended Runway 12/30 = 13B – One approach surface for both ends 

 
The obstruction delivery will include the limited landmark planimetric feature collection. 
 
The final product data will be uploaded in ADIP in ESRI Shapefile format.  
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• Deliverables.  The 18B deliverables that will be uploaded to the ADIP website by the Subconsultant 
include: 

o Imagery Plan and Survey and Quality Control Plan 
o Image Delivery (sent to FAA) 
o Color digital orthophotos (sent to FAA) 
o Digital limited landmark detail outside the airport 
o Obstruction survey data for existing Runway 12/30 
o Planimetric data and two-foot contours to 18B specs (Shapefile format) 
o Photogrammetrically derived and surveyed attributes in defined format 
o Surveyed ends and profile for each runway 
o NAVAID data 
o FGDC compliant metadata 
o Final Report 

 

Based on AC 150/5300-18B, the following table describes the requirements for the approach 
survey: 

 
 Applicable Requirements for an Approach Survey 

AC 150/5300-18B Table 2-1 
 Work Description Perform 

Under this 
SOW 

Notes 

1 Provide survey and quality control plan Yes Submit to FAA through AGIS website 
2 Establish or validate airport geodetic control Yes Create TSMs 
3 Perform, document and report to NSRS  Yes Completed with PACS and SACS 
4 Survey runway ends Yes  
5 Monument runway ends Yes  
6 Document runway ends Yes  
7 Identify and survey displaced threshold No No displaced thresholds exist 
8 Monument displaced threshold location No No displaced thresholds exist 
9 Document displaced threshold No No displaced thresholds exist 
10 Determine or validate runway length Yes  
11 Determine or validate runway width Yes  
12 Determine runway profile using 50 foot stations Yes  
13 Determine runway profile using 10 foot stations No No applicable – only for Part 139 

airports 
14 Determine touch down zone elevation (TDZE) Yes  
15 Determine and document the horizontal extents 

of any Stopways 
No No designated stopways on Airport 

16 Determine any Stopway profiles No No designated stopways on Airport 
17 Survey clearway to determine objects 

penetrating the slope 
No  

18 Determine runway true azimuth Yes  
19 Determine or validate and document the position 

of navigational aids 
Yes  

20 Determine or validate and document the position 
of runway abeam points of navigational aids 

Yes  

21 Perform or validate and document an airport 
airspace analysis 

Yes  

22 Collect and document helicopter touchdown 
liftoff area (TLOF) 

No Not applicable at Airport 

23 Collect and document helicopter final approach 
and takeoff area (FATO) 

No  Not applicable at Airport 

24 Perform or validate a topographic survey Yes  
25 Collect and document runway and taxiway 

lighting 
Yes  

26 Collect cultural and natural features of landmark 
value 

Yes  
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27 Determine elevation of roadways at the 
intersecting point of the 
Runway Protection Zone (RPZ) or the runway 
centerline 
Extended 

Yes  

28 Determine all Land Use to 65 DNL contour No Not Applicable at Airport 
29 Document features requiring digital photographs Yes  
30 Document features requiring sketches Yes  
31 Collect position and type of runway markings Yes  
32 Identify collect, and document wetlands or 

environmentally 
sensitive areas 

No Not Applicable at Airport 

33 Collect imagery Yes  
34 Provide a final report Yes   

 
 

SECTION 2 – OWNER’s Responsibility:  All paragraphs of Section 3 of the Master Agreement are 
incorporated by reference. 
 
 
SECTION 3 – Times for Rendering Services:  All applicable paragraphs in Section 4 of the Master 
Agreement are hereby incorporated for the following services:  

 
The Master Plan Update will begin following acceptance of a Grant Offer and will last approximately 

18-months. 
 

SECTION 4 – Payments to ENGINEER:  Applicable paragraphs of Section 5 of the Master Agreement are 
hereby incorporated for the following services: 

 
A. The approved and audited overhead rate in effect for this Task Order is 80.47%. 
 
B. The services identified under this Task Order will be paid by method of Lump Sum.  Total 

compensation for this Task Order is estimated to be: 
 

Phase Method of Payment Estimated Compensation 

Planning Services Lump Sum $ 260,000 

Project Closeout Lump Sum $ 65,000 

Total Estimated Compensation $ 325,000 

 
 

SECTION 5 – General Provisions:  All paragraphs of Section 6 of the Master Agreement are incorporated 
by reference. 

 
 

SECTION 6 – Consultants:  The following fees are included in the overall fees of this Task Order: 
 
A. AGIS Subconsultant (NV5 Geospatial) - lump sum of $65,000. 
 
 

SECTION 7 – Other Modifications to Master Agreement:  None. 
 

SECTION 8 – Attachments: 
 
A. Task Order No. 1 – Engineering Fees 
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SECTION 9 – Documents Incorporated by Reference:  Master Agreement for Professional Planning 
Services between Owner and Engineer, dated November 8, 2022. 

 
 

SECTION 10 – Approval and Acceptance:  Approval and Acceptance of this Task Order, including the 
attachments listed above, shall incorporate this document as part of the Master Agreement.  ENGINEER is 
authorized to begin performance upon receipt of a copy of this Task Order signed by OWNER. 
 
The Effective Date of this Task Order is: November 8, 2022 
 
 
ENGINEER             OWNER 
 
 
           12.1.2022                   
Signature            Date   Signature               Date 
 
Shaun P. Shea, P.E.          Steve Gibson              
Name               Name 
 
Vice President, Morrison-Maierle, Inc.     Mayor, Town of Stevensville         
Title               Title 
 
1055 Mount Avenue, Missoula, MT  59801   206 Buck Street – Stevensville, MT 59870     
Address              Address 
 
sshea@m-m.net           steve.gibson@townofstevensville.com      
E-Mail Address            E-Mail Address 
 
(406) 542-4846            (406) 777-5271             
Phone              Phone 
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Labor Expense Total

$216,782 $43,218 $260,000

$0 $65,000 $65,000

$325,000Project Total

SUBCONSULTANTS

TASK ORDER-01

MASTER PLAN UPDATE

AIP-3-30-0044-021-2023

PLANNING SERVICES

Summary of Professional Service Fees

December 1, 2022
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AIP-3-30-0044-021-2023

TASK ORDER-01

MASTER PLAN UPDATE

PRINCIPAL
PROJECT 

MANAGER

AVIATION 

PLANNER

AIRPORT 

ENGINEER

ENGINEER 

TECHNICIAN

QUALITY 

ASSURANCE

SURVEY CREW 

CHIEF

2-MAN 

SURVEY CREW

CAD 

TECHNICIAN

ADMIN 

ASSISTANT
TOTAL  LABOR 

HOURS

TOTAL LABOR 

COST

4 4 2 1 11 $1,611.29

Independent Fee Review, Correspondence 4 2 6 $813.54

Present Task Order & FAA Grant Application to Town Council 2 2 $258.51

Present Task Order & FAA Grant Application to Airport Board 2 2 $258.51

Coordination with FAA, Airport Manager, Town 20 10 30 $4,067.72

Pre-design Meeting w/ FAA, Airport and Planning Team 1 4 4 2 11 $1,751.74

36 36 $4,653.22

1 72 20 0 0 4 0 0 0 1 98 $13,414.54

4 1 5 $596.15

1 1 2 $208.38

Update DBE Plan and Goal 4 2 8 14 $1,572.14

18 12 30 $3,276.15

2 4 2 4 12 $1,382.70

24 4 16 4 48 $5,554.04

0 29 0 0 4 4 0 0 0 26 63 $7,035.53

ELEMENT 1 - INITIATION

1 2 4 2 9 $1,493.22

2 4 6 $851.55

2 4 6 $851.55

1 6 12 0 0 2 0 0 0 0 21 $3,196.33

4 10 2 16 $2,421.72

4 16 8 2 30 $4,082.45

2 8 2 12 $1,866.69

2 12 2 16 $2,459.73

4 4 $593.04

4 4 8 $1,110.06

0 16 54 0 8 8 0 0 0 0 86 $12,533.69

4 8 2 14 $2,125.20

2 8 80 4 94 $14,178.20

2 12 88 0 0 6 0 0 0 0 108 $16,303.40

4 24 4 4 36 $5,235.97

0 4 24 0 0 4 0 0 0 4 36 $5,235.97

1 2 3 $425.78

2 12 80 8 8 8 118 $17,081.75

2 13 82 0 8 8 0 0 8 0 121 $17,507.52

Complete FAA Quarterly/Annual Reports

SUBTOTAL

Sponsor Certifications

GRANT ADMINISTRATION SERVICES

Prepare FAA Grant Application

Prepare/Submit Project Payments through Delphi

Prepare Final Grant Closeout Report

SUBTOTAL

ELEMENT 3 - FORECASTS

Task 3.1  Review Aviation and Socioeconomic Forecasts

Task 3.2  Prepare Aviation Demand Forecasts

SUBTOTAL

ELEMENT 4 - PHASE I REPORT

Task 4.1  Prepare Phase I Report

Task 1.1  Study Design

Task 1.2  Establish Planning Advisory Committee

Task 1.3  General Background Information

Task 2.2  Airport Physical Facilities

Task 2.3  Inventory Air Traffic Activity, Airspace, etc.

Task 2.4  Inventory Socioeconomic Data

Task 5.2  Prepare Airside and Landside Facility Requirements

Task 2.6  Inventory Vicinity Land Use and Controls

Develop Task Order, Project Schedule

SUBTOTAL

WORK DESCRIPTION

PROJECT MANAGEMENT SERVICES

Airport Board Meetings (monthly)

SUBTOTAL

PLANNING SERVICES

SUBTOTAL

ELEMENT 5 - FACILITY REQUIREMENTS

ELEMENT 2 - INVENTORY

Task 5.1  Define Planning Horizon Activity Leads

SUBTOTAL

Task 2.1  Evaluate Existing Documents

Task 2.5  Obtain Tabulated Wind Data

Task Order-01

Master Plan Update Page 1 of 3
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PRINCIPAL
PROJECT 

MANAGER

AVIATION 

PLANNER

AIRPORT 

ENGINEER

ENGINEER 

TECHNICIAN

QUALITY 

ASSURANCE

SURVEY CREW 

CHIEF

2-MAN 

SURVEY CREW

CAD 

TECHNICIAN

ADMIN 

ASSISTANT
TOTAL  LABOR 

HOURS

TOTAL LABOR 

COST

WORK DESCRIPTION

PLANNING SERVICES

2 20 80 8 40 150 $20,429.30

2 20 80 0 0 8 0 0 40 0 150 $20,429.30

4 24 4 8 8 48 $6,323.65

0 4 24 0 0 4 0 0 8 8 48 $6,323.65

2 8 24 8 4 16 62 $8,189.14

2 8 24 0 8 4 0 0 16 0 62 $8,189.14

8 40 2 8 58 $6,083.15

4 16 24 2 46 $6,926.74

4 24 24 0 40 4 0 0 8 0 104 $13,009.89

2 8 10 $1,444.59

8 16 4 28 $4,250.40

2 8 10 $1,444.59

0 12 32 0 0 4 0 0 0 0 48 $7,139.59

8 40 16 4 16 8 92 $11,526.34

0 8 40 0 16 4 0 0 16 8 92 $11,526.34

16 24 40 40 120 $17,924.08

2 4 4 40 50 $5,551.58

4 4 4 40 52 $5,810.09

0 22 32 0 0 48 0 0 120 0 222 $29,285.76

10 24 8 8 50 $6,254.99

8 24 8 8 48 $5,996.48

40 40 20 100 $15,321.60

8 8 4 20 $3,064.32

0 66 96 0 0 24 0 0 16 16 218 $30,637.40

SUBTOTAL

SUBTOTAL

ELEMENT 11 - PREPARE PHASE III REPORT

Task 11.1  Prepare Phase III Report

Task 6.1  Identify Airport Development Alternatives

Task 7.1  Prepare Phase II Report Description

Task 10.1  Environmental Inventory Description

Task 10.3  Solid Waste Reduction Plan

Task 12.2  Preparation of Draft ALP and Draft Drawing Set

Task 12.3  Preparation of Final ALP and Final Drawing Set

Task 13.1  Prepare Draft Final Master Plan Report

Task 13.2  Prepare Final Master Plan Document

Task 13.3  Planning Advisory Committee (PAC) Meetings (4)

Task 13.4  Public Workshops (2)

SUBTOTAL

SUBTOTAL

ELEMENT 13 - FINAL DOCUMENTATION/COORDINATION MEETINGS

Task 10.2  Environmental Overview

Task 9.1  Development Schedule and Cost Estimates

Task 9.2  Capital Improvement/Financial Program

ELEMENT 6 - AIRPORT ALTERNATIVES

SUBTOTAL

ELEMENT 9 - FINANCIAL PROGRAM

ELEMENT 10 - ENVIRONMENTAL EVALUATION AND SOLID WASTE

SUBTOTAL

ELEMENT 12 - AIRPORT PLANS

Task 12.1  Airport Layout Plan Drawing Set

SUBTOTAL

SUBTOTAL

ELEMENT 8 - RECOMMENDED MASTER PLAN CONCEPT

Task 8.1  Recommended Master Plan Concept

ELEMENT 7 - PHASE II REPORT

Task Order-01

Master Plan Update Page 2 of 3
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PRINCIPAL
PROJECT 

MANAGER

AVIATION 

PLANNER

AIRPORT 

ENGINEER

ENGINEER 

TECHNICIAN

QUALITY 

ASSURANCE

SURVEY CREW 

CHIEF

2-MAN 

SURVEY CREW

CAD 

TECHNICIAN

ADMIN 

ASSISTANT
TOTAL  LABOR 

HOURS

TOTAL LABOR 

COST

WORK DESCRIPTION

PLANNING SERVICES

ELEMENT 14 - AGIS SURVEY

4 2 6 $813.54

32 8 40 $5,322.28

Task 14.3 Establish Temporary Control (5300-16B) 3 8 1 12 $1,623.86

Task 14.4 Establish Targets for Aerial Imagery 15 40 55 $7,637.31

Task 14.5 Collect Runway End Positions 1 4 5 $709.31

Task 14.6 Collect Vertical Profile for Runway (50-foot stations) 4 4 $600.46

Task 14.7 Determine Touchdown Zone Elevations 1 1 1 1 4 $484.61

Task 14.8 Determine/Validate PAPI and Abeam Points 1 2 1 4 $525.88

Task 14.9 Prepare Draft Survey File 1 4 1 16 22 $2,166.02

Task 14.10 Revise Final Survey File Based on Comments 1 4 1 16 22 $2,166.02

0 $0.00

0 40 10 0 8 0 22 59 35 0 174 $22,049.30

TOTAL LABOR HOURS 14 327 642 0 88 132 22 59 267 37 1588 216,781.80$      

LABOR TOTAL 

RATE COST

PRINCIPAL 14 $219.58 $3,074.08

PROJECT MANAGER 327 $129.26 $42,266.77

AVIATION PLANNER 642 $148.26 $95,182.95

ENGINEER TECHNICIAN 88 $96.40 $8,482.84

QUALITY ASSURANCE 132 $211.05 $27,858.28

SURVEY CREW CHIEF 22 $108.85 $2,394.61

2-MAN SURVEY CREW 59 $150.12 $8,856.82

CAD TECHNICIAN 267 $96.40 $25,737.72

ADMIN ASSISTANT 37 $79.13 $2,927.73

TOTAL LABOR COSTS 1588 $216,781.80

TOTAL 

COST

Vehicle (Company) 3900 Mile $0.77 $3,014.70

Meals 2 Person/Day $40.00 $80.00

Lodging 2 Night $200.00 $400.00

Survey Equipment 8 Each $480.00 $3,840.00

Survey Supplies 1 Lump Sum $200.00 $200.00

Printing 5000 Each $0.10 $500.00

Miscellaneous 1 Lump Sum $1,270.50 $1,270.50

TOTAL - DIRECT EXPENSES $9,305.20

TOTAL 

COST

Element 14 - AGIS Subconsultant (NV5 Geospatial) 1 Lump Sum $65,000.00 $65,000.00

TOTAL - OUTSIDE SERVICES $65,000

TOTAL LABOR COSTS $216,782

TOTAL DIRECT EXPENSES $9,305

TOTAL COSTS $226,087

FIXED FEE $33,913

TOTAL OUTSIDE SERVICES $65,000

TOTAL FEE - MASTER PLAN UPDATE $325,000

RATE
MASTER PLAN UPDATE

SUMMARY OF DIRECT EXPENSES
QTY UNIT

MASTER PLAN UPDATE
RATE

UNIT

Task 14.11 AGIS Survey by Subconsultant- See Other Services Below

SUBTOTAL

Task 14.1 Consult and Obtain AGIS Subconsultant Services

Task 14.2 Coordinate with AGIS Subconsultant Through Project

FEE SUMMARY

MASTER PLAN UPDATE

OUTSIDE SERVICES (SUBCONSULTANTS)
QTY

SUMMARY OF ESTIMATED LABOR COSTS
HOURS

MASTER PLAN UPDATE

Task Order-01

Master Plan Update Page 3 of 3
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