
 

Stevensville Town Council Meeting 
Agenda for 

THURSDAY, APRIL 14, 2022 
7:00 PM, 208 Main Street, NVPL 

 
 

1.        Call to Order and Roll Call 

2.        Pledge of Allegiance 

3.        Public Comments (Public comment from citizens on items that are not on the agenda) 

4.        Approval of Minutes 
a. Town Council Meeting Minutes, February 24, 2022 
b. Town Council Meeting Minutes, March 10, 2022 
c. Town Council Meeting Minutes, March 24, 2022 

5.        Approval of Bi-Weekly Claims 
a.  Claims #17594-#17651 

6.        Administrative Reports 
a. Airport 
b. Building Department  
c. Finance  
d. Fire Department  
e. Police Department  
f. Public Works  

7.        Guests 

8.        Correspondence 

9.        Public Hearings 

10.      Unfinished Business 
a. Discussion/Decision: Reconsider our Actions from Town Council Meeting March   
24,2022 for Resolution No 415a, to Incorporate Donated Land into the Boundaries of 
Stevensville River Park 

11.        New Business 
a. Discussion/Decision: Consent to the Mayor's Appointment of Volunteer Firefighter 

Recruit, Brayden Rogers 
b. Discussion/Decision: Notice of Intent for Regional Multi-Hazard Mitigation Plan with 

the Department of Military Affairs Disaster and Emergency Services Division 
c. Discussion/Decision: Purchasing of 2-4 Laptop Computers for Town Council Uses  
d. Discussion/Decision: Renewal of Monthly (30 day) Contract Between Town of 

Stevensville and Robert Underwood 
e. Discussion/Decision:  Consent to the Mayor's Appointment of Leanna Rodabaugh to 

the Planning & Zoning Board 
f. Discussion/Decision: Approval of Job Description for Zoning Administrator Position  
g. Discussion/Decision: Resolution NO. 502, Resolution to Authorize the Town of 

Stevensville to Solicit Bids for a Half Time Zoning Administrator 

12.        Executive Report 

13.        Town Council Comments 

14.        Board Reports 

15.        Adjournment 
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Stevensville Town Council Meeting 
April 14, 2022 Agenda 

 
 

 

 

 
 

Welcome to Stevensville Town Council Chambers 
We consider it a privilege to present, and listen to, diverse views. 

 
It is essential that we treat each other with respect. 

We expect that participants will: 
 

 Engage in active listening 
 Make concise statements 
 Observe any applicable time limit 

 
We further expect that participants will refrain from disrespectful displays: 

 Profanity 
 Personal Attacks 
 Signs 
 Heckling and applause 

 
Guidelines for Public Comment 

Public Comment ensures an opportunity for citizens to meaningfully participate in the decisions of its 
elected officials. It is one of several ways your voice is heard by your local government. During public 
comment we ask that all participants respect the right of others to make their comment uninterrupted. 
The council’s goal is to receive as much comment as time reasonably allows. All public comment 
should be directed to the chair (Mayor or designee). Comment made to the audience or individual 
council members may be ruled out of order. Public comment must remain on topic, and free from 
abusive language or unsupported allegations. 

During any council meeting you have two opportunities to comment: 

1. During the public comment period near the beginning of a meeting. 

2. Before any decision-making vote of the council on an agenda item. 

Comment made outside of these times may not be allowed. 

Citizens wishing to speak during any public comment period should come forward to the podium and 
state their name and address for the record. Comment may be time limited, as determined by the 
chair, to allow as many people as possible to comment. Comment prior to a decision-making vote 
must remain on the motion before the council. 

 

Thank you for observing these guidelines. 
 

- Page 2 -



File Attachments for Item:

a. Town Council Meeting Minutes, February 24, 2022
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Stevensville Town Council Meeting Minutes for  

THURSDAY, FEBRUARY 24, 2022, 7:00 PM  

CONDENSED MINUTES 

1.Call to Order and Roll Call  

Mayor Gibson called the meeting to order, councilmembers Barker, Brown, Michalson, and 

Wolff were all present.  

2. Pledge of Allegiance  

3. Please Mute or Turn off all Phones and Electronic Devices, Thank you  

4. Public Comments (Public comment from citizens on items that are not on the agenda)  

5. Approval of Minutes  

 NONE 

6. Approval of Bi-Weekly Claims  

a. Claims #17283-#17320  

Mayor Gibson: introduced approval of claims, I need a motion and  

Councilmember Michalson: I would like to move to approve the bi-weekly claims. 

Councilmember Barker: 2nd. 

Mayor Gibson: thank you, Councilmember Wolff? 

Councilmember Wolff: I do have questions; I have reviewed some of these claims and I have 

questions. Councilmember Wolff addressed the claims that she had concerns/questions about. 

Concerned about the amount of money that was being spent departments. (HDR) 

Mayor Gibson: I would like to comment on that, it is from a contract from long ago, has to do 

with water.  I am going to get with Mr. Kruse and discuss. We will sit down with Mr. Caprara and 

discuss those questions.  

Councilmember Wolff: Fireside Pizza.  

Mayor Gibson: we have looked into this, back in December. Meals were brought into town hall. 

In any form of government, you have to be in a status to receive meal reimbursement.   

Councilmember Wolff: towing, I understand that our insurance will be paying it back. 

Mayor Gibson: there was a wreck some time ago and our insurance will take care of this. 

Councilmember Wolff: Zoom subscription, is this personal? Court?  
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Mayor Gibson: I think that the zoom is the court. There are two more things below that, 

Constant Contact and Switch board. We are looking into those. You will see a credit for GoDaddy 

refund.  Our intent is to explore other email systems, possibly through the state.  

Councilmember Wolff: page 4 pool training. I understand that public works were certified to 

take care of the pool.  

Mayor Gibson: that is correct. 

Councilmember Wolff: at the bottom of the page, I see admin amazon refund. I was just curious 

of what that was.  

Mayor Gibson: I don’t think that we have figured that out, haven’t found a receipt yet, it is a 

good thing.  

Councilmember Wolff: page 5. Another Zoom charge, EIG, and Switch Board. and then again, 

another interest charge on the credit card.  

Mayor Gibson: same situation, they did not pay the bills in December, Jenelle I think that we are 

working on this, correct? 

Jenelle Berthoud, Town Clerk: that is correct.  

Mayor Gibson: with that, Councilman Michalson? 

Councilmember Michalson: Mr. Mayor and council I just have one question, on page 3 and 5, 

Pool Spectrum. Why are we paying for this internet charge in the winter when we are not using 

it? 

Mayor Gibson: we are looking into this. Speaking of these Credit Cards, I met with all of the 

department heads, and we are eliminating many credit cards, also myself I will not have one. 

There is only going to be the Finance Officer, Fleet Cards for gas, police and fire department and 

people did not really want them that is some of the problems with the past claims finding these 

receipts, finding the credit cards. There really is no reason for it. Second week that I was here I 

had a credit card in my desk and gave it to Jenelle and told her to get rid of it. Councilmember 

Barker?  

Councilmember Barker: on the 3rd page where it says PD Valley Drug Christmas lights for the 

police department.  

Mayor Gibson: I assumed that it was fire department, I don’t know.  

Jenelle Berthoud: it was the police departmet, but I am not sure. 

Councilmember Barker: can we figure out what that is please.  

Councilmember Brown: that might have been part of the program that they did at Christmas 

time.   
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Councilmember Barker: could you please check on that Jenelle. This is the first time that I have 

seen the initial next to the item itself. I guess the PW would be public works, it is nice to see that 

they are broken down by department.  

Mayor Gibson: there has been discussion about breaking down these claims by department and 

we will get with Pam when she gets back, I think that it is a good idea.  

Councilmember Barker: what is ECO Development on Spectrum? Page 5.  

Councilmember Michalson: I talked to Robert Underwood about that he has never seen that 

before either, he did not think that should be there.  

Mayor Gibson: just a reminder, she had a prior commitment but after this meeting the finance 

officer will be her for all claims. Councilmember Brown? 

Councilmember Brown : page 4, PW, Merc Fresh? And Then PW, Doctor Scott Finley?  

Mayor Gibson: I think that the doctor one was the CDL driver had to have a physical. The other 

$14.00 I will look into. Any other questions on the claims? Any public comment on the claims, 

seeing none. Jenelle, will you take the vote.  

Councilmember Barker: aye. 

Councilmember Brown: no 

Councilmember Michalson: aye. 

Councilmember Wolff: yes, except on the Target Solutions, I would like the legal opinion on this. 

I will sign the claim sheet, but under protest. 

Mayor Gibson: I will be getting with him tomorrow. Passes 3 to 1.  

7. Administrative Reports  

 NONE 

8. Guests  

 NONE 

9. Correspondence  

 NONE 

10. Public Hearings  

 NONE 

11. Unfinished Business  

 NONE 

12. New Business  
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a. Discussion/Decision: To Nominate and Elect a Councilmember to Serve as Council President in 

Accordance with Town Council Rules Part XII  

Mayor Gibson: introduced new business item a.  

Jenelle Berthoud, Town Clerk: read email from Mr. Michalson. Asking to be considered for Town 

Council President. I will ask for a motion and a 2nd and then you can go back to discussion.  

Councilmember Wolff: I will make a motion to have Bob Michalson as our new president. 

Councilmember Brown: 2nd.  

Mayor Gibson: is there any public comment? Seeing none. Any further discussion? Seeing none, 

Jenelle do you want to take the vote?  

Councilmember Barker: I really have had some mixed feelings on this on how I have voted in the 

past with Bob, it has been very hard for me, and Bob and I have talked about this. I am going to 

abstain.   

Councilmember Brown: aye. 

Councilmember Michalson: aye. 

Councilmember Wolff: aye. 

Mayor Gibson: 3 to 1. 

b. Discussion/Decision: Appointment of Councilperson to Serve on Planning & Zoning Board in 

Accordance with Stevensville Municipal Code §2-313  

Mayor Gibson: introduced new business item b. councilperson to serve on the Planning & 

Zoning Board.  

Councilmember Michalson: I move to appoint myself to the Planning & Zoning Board.  

Councilmember Barker: 2nd.  

Mayor Gibson: motion and a 2nd.  Is there any public comment? Hearing none, is there any  

further comment?  

Councilmember Wolff: I think that Bob will make an excellent member to that board.  

Councilmember Barker: aye 

Councilmember Brown: aye. 

Councilmember Michalson: aye. 

Councilmember Wolff: aye. 

Mayor Gibson: 4 to 0  
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c. Discussion/Decision: Appointment of Councilperson to serve on TIFID/TEDD Board in 

Accordance with Stevensville Municipal Code §2-330  

Mayor Gibson: introduced new business item c. 

Councilmember Barker: I would like to move that we appoint Cindy Brown to the TIFID/TEDD 

board. 

Councilmember Wolff: 2nd.  

Mayor Gibson: motion and a 2nd.  Is there any public comment? Seeing none, any discussion? 

Seeing none, Jenelle will you call for the vote.  

Councilmember Barker: aye. 

Councilmember Brown: no. 

Councilmember Michalson: aye.  

Councilmember Wolff: aye.  

Mayor Gibson: 3 to 1 

d. Discussion/Decision: Appointment of Councilperson to Serve on Park Board  

Mayor Gibson: introduced new business item d. 

Councilmember Wolff: I would like to make a motion for Stacie Barker to serve on the Park 

Board. 

Councilmember Michalson: 2nd. 

Mayor Gibson: motion and a 2nd. Any public comment, seeing none, any further discussion? 

Seeing none, Jenelle will you call for the vote.  

Councilmember Barker: aye.  

Councilmember Brown: aye. 

Councilmember Michalson: aye.  

Councilmember Wolff: aye.  

Mayor Gibson: 4 to 0 

e. Discussion/Decision: Appointment of Councilperson to Serve on the Airport Board in 

Accordance with Stevensville Municipal Code §3-33  

Mayor Gibson: introduced new business item e.  

Councilmember Wolff: I will make a motion that Marilyn Wolff serve on the airport board. 

Councilmember Michalson: 2nd.  
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Mayor Gibson: motion and a 2nd. Is there any public comment? Seeing none and further 

discussion, seeing none Jenelle will you take the vote.  

Councilmember Barker: aye. 

Councilmember Brown: aye. 

Councilmember Michalson: aye.  

Councilmember Wolff: aye.  

Mayor Gibson: 4 to 0 

f. Discussion/Decision: Appointment of Councilperson to Serve on the Climate Action Ad. Board  

Mayor Gibson: introduced new business item f. just to reminder to the council the board was 

formed two to two and half years ago since that time no one has served on the board except for 

a council person. At some point a council person is going to bring this as an agenda item to 

review this, but at this time we need to have someone there.  

Councilmember Barker:  I would like to make a motion that Mr. Michalson sits on that board.  

Councilmember Wolff: 2nd  

Mayor Gibson: motion and a 2nd. Public comment, seeing none. Further discussion, seeing none, 

Jenelle call for the vote.  

Councilmember Barker: aye. 

Councilmember Brown: aye. 

Councilmember Michalson: abstained  

Councilmember Wolff: aye.  

Mayor Gibson: a lot of work to do their buddy.  

g. Discussion/Decision: Consent to the Mayor's Appointment of Jim Sayre to the Planning & 

Zoning Board  

Mayor Gibson: introduced new business item g.  

Councilmember Brown: I will move that we appoint Jim to the board.  

Councilmember Wolff: 2nd 

Mayor Gibson: motion and a 2nd. Public comment, seeing none. Any discussions? Seeing none, 

Jenelle will you call for the vote.  

Councilmember Barker: aye.  

Councilmember Brown: aye. 

Councilmember Michalson: aye. 
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Councilmember Wolff: aye.  

Mayor Gibson: if there is no objection, all these airport boards have been on there before, this 

pretty much fills the airport board. Would you object to making a motion to nominate them all?  

Councilmember Michalson: I would like to suspend council rules and appoint h-m put them 

altogether for one vote. 

h. Discussion/Decision: Consent to the Mayor's Appointment of Craig Thomas to the Airport 

Board  

i. Discussion/Decision: Consent to the Mayor's Appointment of Don Whitehair to the Airport 

Board  

j. Discussion/Decision: Consent to the Mayor's Appointment of Dustin Wood to the Airport 

Board  

k. Discussion/Decision: Consent to the Mayor's Appointment of Don Lorenzen to the Airport 

Board  

l. Discussion/Decision: Consent to the Mayor's Appointment of Rich Perry to the Airport Board  

m. Discussion/Decision: Consent to the Mayor's Appointment of Kelli Weed to the Airport Board  

Councilmember Wolff: I will 2nd that. All of these people have excellent applications.  

Mayor Gibson: thank you, any public comment? Seeing non. Any further discussion, Jenelle will 

you take the vote.  

Councilmember Barker: aye. 

Councilmember Brown: aye.  

Councilmember Michalson: aye.  

Councilmember Wolff: aye.  

Mayor Gibson: 4 to 0 

n. Discussion/Decision: Rescind Proposed Contract for Transportation Plan Between Robert 

Peccia & Associates, Inc. and the Town of Stevensville  

Mayor Gibson: introduced new business n. Some of you remember that a partial contract was 

approved for about $82,000.00. Part of the contract it says that this was to be negotiated which 

I don’t think it was, it was signed December 13th. I have talked to department heads and my 

understanding none of them were involved in this and I think if you are doing a transportation 

contract you should involve, public works, police department, fire department. The other thing 

is I have no problem with Peccia & Associates, they do a good job. In reviewing it, it is kind of a 

piecemeal. We are looking at a bigger issue here and we may have to put out bids for that. The 

town needs to have a growth plan every five years and that includes transportation and 

everything. Planning & Zoning Board is going to be very busy, subdivision regs and start looking 

at the growth policy for the town of Stevensville. I want to make it clear I have no issue with the 
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people that were contracted here I don’t believe that it was signed by the town attorney. They 

might want to get involved down the road with the growth policy so with that I am 

recommending that we don’t follow through with this contract at this time for $82,000.00. 

Councilmember Wolff: I will make a motion to rescind this contract. 

Councilmember Barker: 2nd. 

Mayor Gibson: motion and a 2nd. public comment? Further discussion?  

Councilmember Wolff: Councilmember Wolff read from a statement that she wrote, visionary 

study of 20 years, previous Mayor Dewey signed the agreement on December 13, 2021, a little 

over two months ago. The cost of the agreement is to be over $82,000 this is totally 

inappropriate for a town the size of Stevensville that has a small footprint surrounded by state 

and county highways that we do have some input, but these entities decide real changes. In my 

opinion the Planning & Zoning Board has to update the 2016 growth policy and develop a 

subdivision regulation plan based on 2021 legislative changes before anything goes through. I 

support that this be rescinded.  

Mayor Gibson: any further comment? Councilmember Michalson.  

Councilmember Michalson: I would like to add that in last April meeting for Burnt Fork Estates, 

Councilmember Ludington and Mayor Dewey stated in the minutes that any cost generated 

would have to be paid by the developer not the town, I think that this fell in line with Burnt Fork 

Estates.  

Councilmember Barker: so, reading where it says HDR consultants on there is that part of what 

we are paying in claims right now? 

Mayor Gibson: this is a separate contract. I think that their part was small. This contract has not 

even commenced. It says that we have to negotiate and done at any time, it really has not 

started. Any further discussion?  

Councilmember Brown: I did read through the contract that was provided to us and it stated in 

there that in 2006 plan which doesn’t look like we even began to meet any of those goals on 

that 2006 plan so I think that the timing in not right on this, I think that it is a good idea, but I 

think we need to back off and wait and get other things done.  

Mayor Gibson: any further discussion? Jenelle, will you take the vote.  

Councilmember Barker: aye. 

Councilmember Brown: aye. 

Councilmember Michalson: aye. 

Councilmember Wolff: aye. 

Mayor Gibson: 4 to 0 
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13. Executive Report  

Mayor Gibson: I think that we should work local, working with MDT, the county I think all of us 

that live here know where the problems are, Logan and Eastside HWY and then if you come 

down, College and Church are getting a lot more traffic because when you come down Eastside 

Hwy and Main, a state highway, you can see traffic backed up 15-20 deep. You are starting to 

see problems at Middle Burnt Fork and Main and of course it needs to look at all the traffic. I can 

do that study for $5.00 and a gallon of gas.  Planning and Zoning Board is going to be busy I am 

requesting that they have a meeting next week. And first to look and review the subdivision 

regulations and we need a recommendation after they look at that, I think that there were some 

good things put in there and I think that there was a lot of work put into it, but as some of you 

know even the last legislature, I am not convinced that all of the changes in subdivision 

regulations were put in there.  It will all have to be reviewed, we are being overwhelmed not 

just weekly, but some times daily with proposals for rezoning. We need to have guidelines in 

place and who pays for what. Steve Kruse and I went through the HDR report, and my 

interpretation was water capacity, water pressure, water storage, water leakage, sewer and 

how I understood it I think that we are less than 500 hookups away to being kind of in trouble. If 

you want to consider whether Burnt Fork goes through all the way at some point with 300 some 

users, the extension of Twin Creeks 225 users I believe. There is another proposal on Pine, 

condos, townhomes or 4 plex’s that is a number of users. There is another thing sitting on Park 

Street and they were annexed in, and they want to look at possible development. The Planning 

& Zoning Board is really going to be busy. And all the other boards are really important, but at 

this time we are up against it. As I have said time and time again, I am not going to put the 

burden on the current taxpayers for any issues with water, sewer, or any of that. I think that 

most of you feel the same, it is very important and again the growth policy I understand that it is 

to be done every five years and we are a year behind. It is big and they are both connected.  

14. Town Council Comments  

 Councilmember Michalson: will I be able to order Pizza from Fireside? 

Mayor Gibson: with your own credit card. Councilmember Wolff? 

Councilmember Wolff: I just want to go over the composition currently of the Planning & Zoning 

Board. I think that we have Commissioner Chilcott, Trenis Hindle, Jessie Reeves, Bob Michalson, 

Jim Sayer and this is a board that should have seven. 

Mayor Gibson: we still have an opening for outside the city limits. 

Councilmember Wolff: and that will be advertised, or? 

Mayor Gibson: it will be. 

Jenelle Berthoud: it has been.  

Mayor Gibson: we also have Park Board openings. 

Jenelle Berthoud: we will bring those forth on the next meeting as well. 
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Mayor Gibson: I don’t remember, but since you are on the board Mr. Michalson how many were 

to be on the Climate Board? 

Councilmember Michalson: it is full (laughter)  

Mayor Gibson: any further comments? Do we have any other business, seeing none we are 

adjourned.  

15. Board Reports 

 NONE  

16. Adjournment  

 

APPROVE:                                                                                       ATTEST: 

 

_____________________________                                         ___________________________________ 

Steve Gibson, Mayor                                                                     Jenelle S. Berthoud, Town Clerk 
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Stevensville Town Council Meeting Minutes  

for THURSDAY, MARCH 10, 2022, 7:00 PM 

CONDENSED MINUTES 

1.Call to Order and Roll Call  

Mayor Gibson called the meeting to order, Councilmembers Barker, Brown, Michalson, and 

Wolff were all present. 

2. Pledge of Allegiance  

Mayor Gibson: let the public know that we will be meeting at Town Hall for the 24th meeting as 

well, due to the library doing some cleaning.  

3. Public Comments (Public comment from citizens on items that are not on the agenda)  

Kristina Schmidt: Bitterroot Community College, gave an update on the college and that they will 

be on the ballot on May 3rd.  

4. Approval of Minutes  

a. Town Council Meeting Minutes February 7, 2022  

Councilmember Wolff: motion to approve meeting minutes. 

Councilmember Barker: I will 2nd.  

Mayor Gibson: motion and a 2nd. Public comment? Seeing none any questions from the council.  

Councilmember Wolff: page 5 question 4 should be constituents , page 6 2nd paragraph, fair. 

Page 7, we in ward 2 have been misrepresented, page 8 Mayor Gibson, before, we have 3 in 

ward one, page 12, Gibson knew. Page 13, town council comments Cindy brown.  

Councilmember Barker: aye 

Councilmember Brown: aye 

Councilmember Michalson: abstained 

Councilmember Wolff: aye 

b. Town Council Meeting Minutes February 10, 2022  

Councilmember Wolff: make a motion.   

Councilmember Barker: 2nd 

Mayor Gibson: motion and a 2nd. Public comment? Seeing none, any further discussion? Jenelle, 

will you take the vote.  

Councilmember Barker: aye 
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Councilmember Brown: aye 

Councilmember Michalson: abstained 

Councilmember Wolff: aye 

Mayor Gibson: I am assuming Mr. Michalson you are abstaining because you were not here.  

Councilmember Michalson: yes. 

Mayor Gibson: that is totally appropriate.  

5. Approval of Bi-Weekly Claims  

a. Claims #17257-#17375  

Mayor Gibson: introduced claims.  

Councilmember Michalson: make a motion to approve claims #17257-#17375 

Councilmember Brown: 2nd 

Mayor Gibson: motion and a 2nd.  Public comment? Seeing none. Council comments?  

Councilmember Barker: Claim for Ravalli County Sheriffs Office for Zuercher mobile.  

Pam Sosa, Finance Officer: reporting system for the police department.  

Councilmember Wolff: 17323,building inspections? Was this just one building inspection or the 

whole month?  

Pam Sosa: it is the entire month of February  

Councilmember Wolff: claim 17325, Taz Properties that would be the airport, I am seeing late 

charges on bank fees again, page 3 at the bottom, January 12thare these credit card late 

charges?  

Pam Sosa: as far as the Visa bill, we have been in discussion with the bank in reducing some of 

the fees currently we have a payment that did not go through, so we are making that payment. 

The prior month we are working on.  

Councilmember Wolff: claim 17351, police office lease, Month of March?  

Pam Sosa: right. 

Mayor Gibson: gave comment to the lease for the police department, we are going to trying and 

work with the lease, Chief and his people want to come back here.  

Councilmember Michalson: pg. 39, 17353, AFR late fee, $130.00? 

Pam Sosa: it is because the AFR has not been turned in we get that late fee every month. 

Councilmember Michalson: 17334, Pintler billing for our ambulance services. Maybe Jeff can 

help we out. 
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Chief Motley: it is for our ambulance runs and transports.  

Councilmember Michalson: has the town ever claimed any revenues off of this? 

Chief Motley: yes, we have.  

Mayor Gibson: In regards to claims, Pam has been working on not having the ZOOM charges 

anymore, the judge does not need them. What are the other ones?  

Pam Sosa: constant contact, Switch board has also been cancelled.  

Mayor Gibson: any other questions on the claims, seeing none. Jenelle call for the vote.  

Councilmember Barker:  aye 

Councilmember Brown: aye 

Councilmember Michalson: aye 

Councilmember Wolff: aye 

Mayor Gibson: motion passes 

 

6. Administrative Reports 

Mayor Gibson: gave an introduction on administrative reports, focused on Finance and that we 

will be starting budget talks in May. At first glance it looks like we are okay for this year. Spoke 

with department heads this morning and they will present what they need and what they would 

like to have. Mac is here to discuss the school resource officer position. 

  a. Airport  

b. Building Department  

c. Finance  

d. Fire Department  

e. Police Department  

Chief Mac Sosa: we signed today on the CARES officer, 5-year contract.  

f. Public Works  

7. Guests  

 NONE 

8. Correspondence  

 NONE 

9. Public Hearings  
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 NONE 

10. Unfinished Business  

 NONE 

11. New Business  

a. Discussion/Decision: CDBJ Grant, North Valley Public Library, Mayors Signature Needed for 

Grant Application Completion  

Mayor Gibson: introduced new business item a. we do have a member of the library board here 

to present.  

Councilmember Michalson: make a motion to approve. 

Councilmember Wolff: 2nd the motion. 

Mayor Gibson: public comment, Victoria? 

Victoria Howell: on the Library Board, Chair. Presented the reason behind the grant. No match 

from the town needed. I don’t know if we will get the grant, but I did get it turned in and now 

the mayor’s signature is needed. 

Mayor Gibson: thank you, any other public comment. Thank you, Victoria. Any further 

discussion? Jenelle call for the vote.  

Councilmember Barker: aye 

Councilmember Brown: aye 

Councilmember Michalson: aye 

Councilmember Wolff: aye 

Mayor Gibson: motion passes.  

 

b. Discussion/Decision: Resolution No. 501, Resolution to Authorize the Town of Stevensville to Enter 

into the Montana Community Development Block Grant Program  

Mayor Gibson: introduced new business item b.  

Councilmember Barker: move to approve Resolution No. 501. 

Councilmember Michalson: 2nd. 

Mayor Gibson: there is a motion and a 2nd. Is there any further discussion? Seeing none, Jenelle 

will you call for the vote.  

Councilmember Barker: aye 

Councilmember Brown: aye 
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Councilmember Michalson: aye 

Councilmember Wolff: aye 

 Mayor Gibson: motion passes.  

c. Termination of Contract with BVS, Inc. and the Town of Stevensville  

Mayor Gibson: introduced new business item c.  

Councilmember Michalson: make the motion to terminate the contract with BVS. 

Councilmember Barker: 2nd  

Mayor Gibson: there is a motion and a 2nd. Any public comment?  

PUBLIC COMMENT 

Dave Wick: thanked the town and Chief Motley for the use of the ambulance. Served about 300 

people.  

Councilmember Michalson: Dave, did you have any major work done it. 

Dave Wick: it was repaired by Olson Trucking; it is in better shape than when I got it.  

Mayor Gibson: any further comment? Jenelle, will you call for the vote.  

Councilmember Barker: aye 

Councilmember Brown: aye 

Councilmember Michalson: aye 

Councilmember Wolff: aye 

Mayor Gibson: motion passes.  

 

d. Discussion/Decision: Consent to the Mayor's Appointment of Jeff Motley to the Police Commission 

Mayor Gibson: introduced new business item d.  

Councilmember Barker: made a motion to approve. 

Councilmember Wolff: 2nd.  

Mayor Gibson: motion and a 2nd. Any public comment? Any further discussion? Seeing none, 

Jenelle will you take the vote.  

Councilmember Barker: aye 

Councilmember Brown: aye 

Councilmember Michalson: aye 
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Councilmember Wolff: aye 

Mayor Gibson: motion passes. 

e. Discussion/Decision: Consent to the Mayor's Appointment of Mike Mickelson to the Police 

Commission  

Mayor Gibson: introduced new business item e.  

Councilmember Brown: make a motion 

Councilmember Wolff: 2nd.  

Mayor Gibson: there is a motion and a 2nd. Any public comment? Seeing none? Any further 

discussion? 

Councilmember Michalson: can I ask how many applicants? 

Jenelle Berthoud: total of three. 

Mayor Gibson: any further discussion? Seeing none, Jenelle will you call for the vote. 

Councilmember Barker: aye 

Councilmember Brown: aye 

Councilmember Michalson: aye 

Councilmember Wolff: aye. 

Mayor Gibson: motion passes. 

 

f. Discussion/Decision: Consent to the Mayor's Appointment of Angela Lyons to the Planning & Zoning 

Board  

 Mayor Gibson: introduced new business item f. 

 Councilmember Wolff: made a motion to appoint.  

Councilmember Michalson: 2nd.  

Mayor Gibson: any further discussion?  

Councilmember Wolff: I would just like to say that she doesn’t have any ties to developers and 

that was a breath of fresh air to me.   

Mayor Gibson: any further discussion? Seeing none Jenelle will you call for the vote. 

Councilmember Barker: aye 

Councilmember Brown: aye 

Councilmember Michalson: aye 
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Councilmember Wolff: aye. 

Mayor Gibson: motion passes. 

g. Discussion: Preparation of the Town of Stevensville Annual Financial Report by Jennifer Cote, CPA  

Mayor Gibson: introduced new business item g. this was approved by the last mayor and the 

council I believe in September, and it did not move forward. All this is the contract has already 

been approved by the council and the former mayor and we just want to move forward. With 

that is there a motion? 

Councilmember Michalson: make a motion to approve. 

Councilmember Barker: 2nd. 

Mayor Gibson: there is a motion and a 2nd. Public comment? Seeing none. Any other discussion? 

Seeing none, Jenelle will you call for the vote. 

Councilmember Barker: aye 

Councilmember Brown: aye 

Councilmember Michalson: aye 

Councilmember Wolff: aye 

Mayor Gibson: motion passes. 

h. Discussion: Community Development Position  

Mayor Gibson: some of you are aware that we have been advertising for a community 

development position. We have all these requests for zoning, developments. We are thinking 

about bidding out a half time contract to do this. I just wanted to bring it up that at the next 

meeting or after that we will be bringing a contract to you. There is no decision to be made, just 

bringing it to your attention.  

12. Executive Report  

Mayor Gibson: talked about the restructure of the water and sewer bonds. They have done a lot 

of work on this and then it just kind of stalled. Interest rates have gone up a little bit, but I think 

that we can still save some money. Airport Board is full and as of tonight the Planning & Zoning 

Board is full. TIFD/TED board will be full.  We need to start our growth policy. We want to make 

sure that all of you and all of you on the Planning and Zoning Board know that we are not going 

to put the burden on the taxpayers.  In April we will hear about the ARPA grant. Started the 

process with Northwest Energy for the possibility of a program to help reduce our rates and 

receive rebates. Just like Councilmember Brown asked, is this energy bill normal? No, it is not. 

Council meeting on the 24th will be here. Reminder that the police department is having their 

chili feed and contest.  

13. Town Council Comments  

 NONE 
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14. Board Reports  

 Councilmember Wolff: nice group of guys and a young lady.  

Mayor Gibson: Park Board still has some spots. 

Jenelle Berthoud: I believe that there are 3 spots open.  

Councilmember Brown: reminded that the TIRD?TED board needs a person from economic 

development and that the last person was Julie Foster. 

15. Adjournment 

 

 

APPROVE:                                                                                            ATTEST: 

 

_______________________                                                            _______________________________ 

Steve Gibson, Mayor                                                                          Jenelle S. Berthoud, Town Clerk 
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a. Claims #17594-#17651
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04/12/22                                                TOWN OF STEVENSVILLE                                    Page: 1 of 714:08:21                                                Claim Approval List                                Report ID: AP100                                                  For the Accounting Period:  3/22

   *  ... Over spent expenditure
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————Claim                      Vendor #/Name/            Document $/     Disc $                                                   Cash        Check   Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
 17594           1758 Ramona Vance                         1,000.00        04/01/22  Police Office Lease March              1,000.00                               1000     420100    530       101000
 17620            293 Mountain Air Insurance Services      1,232.00 Annual Renewal of Airport Premises Liability Insurance Policy       10999 03/31/22 Liability Ins Policy - Airport     1,232.00*                              5610     430300    510       101000
 17621           1582 Optical Scientific, Inc.             1,754.37       52-1436720 03/08/22 AWOS service                    187.50                               5610     430300    350       101000       52-1436720 03/08/22 Travel time                     875.00                               5610     430300    350       101000       52-1436720 03/08/22 Travel Expenses                 576.56                               5610     430300    350       101000       52-1436720 03/08/22 G&A 20%                         115.31                               5610     430300    350       101000
 17622           1652 Quill.com                               16.99 Raffles tickets (PD Chili Cook-off)       QL9528897 02/22/22 PD- Raffle tickets Chili Co       16.99                               1000     420100    210       101000
 17623             74 STEVENSVILLE RURAL FIRE DISTRICT        83.60       112 03/16/22 FD-Meal split for training              29.60                               1000     420410    229       101000       112 03/16/22 FD- Booklets for deaf patients          54.00                               1000     420410    320       101000
 17624           1794 Jeff Newsom                             65.00 Service call for street sweeper.        03/29/22 PW- Service call st sweeper                65.00                               1000     430100    232       101000
 17625             33 NORTHWESTERN ENERGY                 14,559.07       Mar 22 03/03/22 Spec lighting #3                    236.48                               2430     430263    340       101000       Mar 22 03/03/22 206 Buck 90% TH Facility            710.46                               1000     411201    340       101000       Mar 22 03/03/22 206 Buck 10% Bldg Dept               78.94                               2394     420531    340       101000       Mar 22 03/03/22 Peterson Add'n lighting             175.95                               2420     430263    340       101000       Mar 22 03/03/22 Dayton Add'n lighting               241.92                               2410     430263    340       101000       Mar 22 03/03/22 Maplewood Cemetery                   10.02                               1000     430900    340       101000       Mar 22 03/03/22 Main St seasonal lighting             6.00                               1000     430263    340       101000       Mar 22 03/03/22 Orig Town street lights             230.63                               1000     430263    340       101000       Mar 22 03/03/22 ESH - 5th St. lights                416.07                               1000     430263    340       101000       Mar 22 03/03/22 5th St - Lange Park lights           33.15                               1000     430263    340       101000       Mar 22 03/03/22 Add'l Town lighting                 151.27                               1000     430263    340       101000       Mar 22 03/03/22 NW LDS parking lot                    0.00                               2430     430263    340       101000       Mar 22 03/03/22 MBF H20 plant                       277.63                               5210     430520    340       101000       Mar 22 03/03/22 102 Main St pump #1                 120.38                               5210     430520    340       101000       Mar 22 03/03/22 Riverside Cemetery IRR                0.00                               1000     430900    340       101000       Mar 22 03/03/22 Maplewood Cemetery                   10.02                               1000     430900    340       101000       Mar 22 03/03/22 Sewer lift station W. Central        17.98*                              5310     430620    340       101000       Mar22 03/03/22 Sewer trtmnt plant                 4,641.27*                              5310     430620    340       101000
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04/12/22                                                TOWN OF STEVENSVILLE                                    Page: 2 of 714:08:21                                                Claim Approval List                                Report ID: AP100                                                  For the Accounting Period:  3/22

   *  ... Over spent expenditure
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————Claim                      Vendor #/Name/            Document $/     Disc $                                                   Cash        Check   Invoice #/Inv Date/Description         Line $                           PO #    Fund Org Acct   Object Proj  Account————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————       Mar 22 03/03/22 Truck garage South                  258.35                               1000     430100    340       101000       Mar 22 03/03/22 L&C Yard Light                       10.02                               1000     460430    340       101000       Mar 22 03/03/22 L&C Park Irrigation 5hp IRR           0.23                               1000     460430    340       101000       Mar 22 03/03/22 L&C Park Parking Lot                  6.00                               1000     460430    340       101000       Mar 22 03/03/22 L&C Park Restrooms/Field light       39.74                               1000     460430    340       101000       Mar 22 03/03/22 214 Buck St. - H2O 25%               23.76                               5210     430520    340       101000       Mar 22 03/03/22 214 Buck St. - Sewer 25%             23.76*                              5310     430620    340       101000       Mar 22 03/03/22 214 Buck St. - PD  50%               47.52                               1000     420100    340       101000       Mar 22 03/03/22 3rd & Park                           12.00                               1000     430263    340       101000       Mar 22 03/03/22 421 Airport Rd - SRE 50%             99.64*                              5610     430300    340       101000       Mar 22 03/03/22 421 Airport Rd - FD 50%              99.64                               1000     420422    340       101000       Mar 22 03/03/22 Pool                                 46.97                               1000     460445    340       101000       Mar 22 03/03/22 MBF Well Field                    5,274.17                               5210     430520    340       101000       Mar 22 03/03/22 MBF booster station                 130.05                               5210     430520    340       101000       Mar 22 03/03/22 Creamery Park (223 Main)             45.71                               1000     460430    340       101000       Mar22 03/03/22 102 Main Street D-PD                  44.78                               1000     420100    340       101000       Mar 22 03/03/22 Dickerson Park                        6.30                               1000     460430    340       101000       Mar 22 03/03/22 Water 157 Sewer Works Rd Depot        4.96                               5210     430520    340       101000       Mar 22 03/03/22 Sewer 157 Sewer Works Rd Depot        4.96*                              5310     430620    340       101000       Mar 22 03/03/22 Streets 157 Sewer Works Rd Dep        4.96                               1000     430200    340       101000       Mar 22 03/03/22 Crksde Mdws Lighting Dist #4 1      242.16                               2440     430263    340       101000       Mar 22 03/03/22 Crksde Mdws Lighting Dist #4 2      130.43                               2440     430263    340       101000       Mar 22 03/03/22 Stevensville Cutoff Rd Path           6.00                               1000     430263    340       101000       Mar 22 03/03/22 Twin Creeks Dist #5                 415.83                               2450     430263    340       101000       Mar 22 03/03/22 300 Main St seasonal lighting         6.00                               1000     430263    340       101000       Mar 22 03/03/22 206 Buck Fire Dept Lighting         216.96                               1000     411201    340       101000
 17626           1061 WESTERN BUILDING CENTER                139.90       15120270 03/29/22 PW- 12" footing pads              139.90*                              2987     460430    400       101000
 17627           1702 DE Lage Landen Finance Services,        55.85 Printer Lease March 2022       75845606 04/15/22 Printer Lease                      55.85                               1000     410360    320       101000
 17628           1787 Valli Information Systems, Inc.        994.46 Online Maintenance Water & Sewer Billing       80610 03/30/22 Water billing                        497.23                               5210     430510    320       101000       80610 03/30/22 Sewer billing                        497.23                               5310     430610    320       101000
 17629           1703 North Ridge Fire Equipment              38.90 Ball Valve for 2011 Fire Truck       15501 03/15/22 FD- Ball Value (for 2011)             38.90                               1000     420460    230       101000
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 17630           1862 Modern Marketing                     1,061.88 PD- Evidence bags, evidence tape, drug testing kits       MMI145114 03/25/22 PD- Evidence bags 5x7 (500)      245.00                               1000     420100    220       101000       MMI145114 03/25/22 PD- Evidence bags 10x12(500      245.00                               1000     420100    220       101000       MMI145114 03/25/22 PD- Evidence bags 12x18 (50      245.00                               1000     420100    220       101000       MMI145114 03/25/22 PD- Evidence tape 1" red         101.88                               1000     420100    220       101000       MMI145114 03/25/22 PD-Nartec Amphetamine/Opiat      225.00                               1000     420100    220       101000
 17631           1436 Maureen M. O'Connor                  1,500.00        04/05/22 Monthly Compensation                    1,500.00                               1000     410360    350       101000
 17632           1815 Republic Manufacturing                  82.89       0220558-IN 02/07/22 PW- Blower lubricant             82.89                               5310     430640    220       101000
 17635           1849 StoryBrook Medicine                  2,289.02 FF yearly physicals (Chambers, Frandsen, Rohbock, Weiss, Henderson( Lee), Mertins, Tribby
       FFPhysical 03/23/22 Firefighters yearly physic    2,289.02*                              1000     420410    351       101000
 17636           1267 Witmer Public Safety Group Inc.      1,809.29 Cairns 1010 helmet       S013161 03/24/22 FD-Cairns 1010 Helmet            1,809.29                               1000     420460    226       101000
 17637           1827 Pintler Billing Services                50.00 Monthly maintenance fee-Medical billing       416 04/01/22 Medical billing-monthly maint.          50.00                               2230     420730    350       101000
 17638             16 MONTANA ENVIRONMENTAL LAB LLC        1,470.20       2201550 03/03/22 PW- Sewer Testing                  366.30                               5310     430640    355       101000       2201800 03/03/22 PW- Sewer Testing                  184.40                               5310     430640    355       101000       2202058 03/15/22 PW- Sewer Testing                  366.30                               5310     430640    355       101000       2202289 03/15/22 PW- Sewer Testing                  184.40                               5310     430640    355       101000       2202576 03/28/22 PW- Sewer Testing                  184.40                               5310     430640    355       101000       2202744 03/30/22 PW-Sewer Testing                   184.40                               5310     430640    355       101000
 17639           1787 Valli Information Systems, Inc.        100.00 Online Monthly Maintenance Water & Sewer Billing       81087 02/28/22 SW-Online Monthly maintenance         75.00                               5210     430510    320       101000       81087 02/28/22 SW-OTC Monthly maintenance            25.00                               5310     430610    320       101000
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 17640            155 Supply Ditch Association               345.00 2022 Spring Water Assessment & Admin Fee       3785 03/15/21 Water Assessment Spring 2022          345.00                               1000     430900    342       101000
 17641             17 MONTANA SAWS LLC                        20.00       Mar 22 03/17/22 PK- bar oil                          20.00                               1000     460437    220       101000
 17642           1786 mySidewalk, Inc.                     3,790.41 Early termination 3 year- 1 year in addition to 1 month pro-rated amount ($1890.41)
       32763 03/25/22 Early termination 3 yr cont.       3,790.41*                              1000     410100    330       101000
 17643           1841 Overstreet Law Group                 3,285.00 General Matters/ Prosecution March 2022       MAR22 03/31/22 Town Legal Services                1,755.00*                              1000     411100    350       101000       MAR 22 03/31/22 Prosecuting Atty Services         1,530.00*                              1000     410364    350       101000
 17644             34 STEVENSVILLE HARDWARE AND RENTAL       114.03       510 03/28/22 FD- FIP call valve                      39.99                               1000     420421    230       101000       510 03/28/22 PW-PVC FIP Cap                           3.78*                              1000     430100    230       101000       510 03/17/22 TH- Doorbell chime                      42.99                               1000     410550    220       101000       510 03/27/22 FD- Value and close nipple              27.27                               1000     420460    230       101000
 17645           1790 Taz Properties                         300.00       March22 03/01/22 Rent Mar 2022                      300.00*                              5610     430300    530       101000
 17646             85 CENTURYLINK                            213.59       March 03/22/22 WWTP Internet #0185                   70.51*                              5310     430640    340       101000       March 03/22/22 H2O Plant Phone #7132                 40.45*                              5210     430540    340       101000       March 03/22/22 MBF Reservoir #9934                  102.63*                              5210     430530    340       101000
 17647            108 BITTERROOT STAR                         12.98       1752 03/31/22 Classified Ad-Help Wanted              12.98*                              1000     410550    320       101000
 17650           1454 TWEnterprises, Inc.                 22,256.93 Generator Repair (Well house generator) Previously approved by council December 9, 2021. Council notes attached.
       56678 03/23/22 PW-Well house generator repair    22,256.93*                              5210     430530    360       101000
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 17651            690 Core & Main LP                         122.44 Encoder       Q504857 03/14/22 SW- 3G XTR ENCODER                 122.44*                              5310     430630    220       101000
                           # of Claims    29      Total:   58,763.80
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04/12/22                                                TOWN OF STEVENSVILLE                                    Page: 6 of 714:08:23                                              Fund Summary for Claims                              Report ID: AP110                                                  For the Accounting Period:  3/22
————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————              Fund/Account                                 Amount———————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————— 1000 GENERAL   101000 Cash - Operating                                  $17,906.75 2230 AMBULANCE   101000 Cash - Operating                                      $50.00 2394 BUILDING CODE ENFORCEMENT   101000 Cash - Operating                                      $78.94 2410 DAYTON LIGHTING #1 DISTRICT 55   101000 Cash - Operating                                     $241.92 2420 PETERSON ADDN LIGHTING #2 DISTRICT 80   101000 Cash - Operating                                     $175.95 2430 GEO SMITH LIGHTING #3 DISTRICT 76   101000 Cash - Operating                                     $236.48 2440 CREEKSIDE LIGHTING #4 DISTRICT 77   101000 Cash - Operating                                     $372.59 2450 TWIN CREEKS LIGHTING #5 DISTRICT   101000 Cash - Operating                                     $415.83 2987 JEAN THOMAS PARK BEAUTIFICATIION FUND   101000 Cash - Operating                                     $139.90 5210 WATER   101000 Cash - Operating                                  $28,803.19 5310 SEWER   101000 Cash - Operating                                   $6,956.24 5610 AIRPORT   101000 Cash - Operating                                   $3,386.01

                                               Total:       $58,763.80
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ORDERED that the Director of Finance draw a check/warrant on the Town of Stevensville.

__________________________________           _____________________________________Stacie Barker, Councilmember                              , Councilmember

__________________________________          _____________________________________Cindy Brown, Councilmember                             , Councilmember

____________________________________Steve Gibson, Mayor

Date Approved____________________________
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TOWN OF STEVENSVILLE 
AIRPORT ACTIVITY REPORT 

 
March 2022 

 
  

MONTHLY REPORT: 

 

In March I was contacted by the FAO of the USFS out of Hamilton.  They will be 

activating their land lease with us on April 18th through the 25th.  And will activate it 

again in early May although we do not have dates as of this report.  This is to support 

them during their annual rappelling training at Bass Creek. They intend on using 

Stevensville for daily operations of 2 helicopters and will return each night to Missoula. 

 

They also gave a corrected lease expiration date they have with the Ravalli County 

Airport that is set to expire in December of 2024.  This date may help us to align 

ourselves better with our 5-year CIP with the hope’s that we can accommodate them 

better in Stevensville, long term.  

 

With budget planning coming I will be working with the Board on items that we can 

forecast along with specific needs for this upcoming fiscal year.  

I’ve asked Rich Perry to work with myself and the town Finance Director in an effort to 

strategize and maintain transparent communication we navigate the funding we are going 

to be receiving through BIL and AIP grant funding from the FAA.  

Between both the BIL and AIG grants Stevensville Airport will be receiving 

approximately $320,000 per year for the next five years. Strategic planning will be key 

for the Board and transparency will be of utmost importance. 

 

The Museum of Mountain Flying that is based out of Missoula is growing and they 

recently purchased a hangar on the field where they plan on storing some pretty neat old 

aircraft. I am still in discussion with them but will be working with them to bring you 

further exciting news.  

 

We also have some individuals that I am working with who are interested in building 

some hangars at the airport as the need for hangar continues to grow. 

 

There are a lot more great things in the works the Board and I have been working through 

and I hope to report on them next month. 
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MONTHLY REPORT 
Building Department 

MARCH 2022 
 
 
 

 

Permits Issued                                                                                                    Fees Collected 
   
Building (2 permits) 

1. NSFR ………………………………………………………………………………..……..………..…………. $1790.00 
2. New Commercial Building ……………….……………………………….…………….……..…….. $0 
3. Renovation/Remodel …………………………………………………….….………..……………..… $58.75 
4. Demo ………………………………………………………………………………….…………………..…… $0 

 
Electrical (3 permits) 

1. NSFR ………………………………………………………………….……………..…………………….…… $0 
2. New Commercial Building ……………….………………….……..…………………………..……. $213.00 
3. Renovation/Remodel …………………………………………..………………………….…………… $30.00 
4. Demo ………………………………………………………………….……………………..………………… $0 

 
Mechanical (1 permits) 

1. NSFR ………………………………………………………………………………..….………………….…… $0 
2. New Commercial Building ……………….……………………..…………………..……..……….. $0 
3. Renovation/Remodel ……………………………………………………….….……...……………… $1400.00 
4. Demo ………………………………………………………………………………….……..…..…………… $0 

 
Plumbing (2 permits) 

1. NSFR ……………………………………………………………………….………..………….……………… $125.00 
2. New Commercial Building ……………….……………………….………………………………….. $198.00 
3. Renovation/Remodel ……………………………………………….……….……………………….… $0 
4. Demo ……………………………………………………………………….………………..………………… $0 

 

      Total permits issued: 8                                             Total fees collected:   $3,814.75 
 

 
Activities 

1. Inspections and consultations. 
2. Active clearing or archiving old and expired permits, depending on age of activity. 
3. Implement uniform strategies to increase records retention and accessibility thereof. 

 

Items of Interest 
1. Continued exploration of best ways to universally digitize records and day to day functions to be 

accessible across pertinent staff for greater efficiency. 
 

Prepared by Jenelle Berthoud, Town Clerk 
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File Attachments for Item:

d. Fire Department
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Calls for the Month of March: 56 

Calls for Stevensville Town: 19 
Calls for Stevensville Rural: 34 
Mutual Aid: 3 
 
Medical Response: 42 
Fire Calls: 14 
Motor Vehicle Crash: 0 
     Total Calls: 42 
 

Calls for the Year to Date: 144 

Calls for Stevensville Town: 60 
Calls for Stevensville Rural: 78 
Mutual Aid: 6 
Missed call:  0 
 
Medical Response: 118 
Fire Calls: 22 
Motor Vehicle Crash: 4 
     Total Calls: 144 

StevenSville Fire Department 

206 Buck Street 

Activity Report – March 2022  
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e. Police Department
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TOWN OF STEVENSVILLE 
POLICE DEPARTMENT ACTIVITY REPORT 

 
March 2022 

 
MONTHLY REPORT: March 2022 - Police Activity Report 
Officer engaged in 6 arrest or citable offenses and four traffic citations for the month of March. 
We began covering Stevensville 24/7 in the month of January with on call officers to supplement 
coverage. We are now capturing all incidents and crime data for the town, which will allow us to 
develop crime reduction approaches based on 24/7 data. Officers Todd Schafer and Nick Tirello 
will be attending the DUI and Legal Equivalency Courses in April. When they return, Officer Colten 
Wortman will attend the 13-week academy course.  
PROACTIVE POLICING, CALLS FOR SERVICE, and Investigations: Call for Service tallies do not 
include traffic citations, Traffic Warnings, Vacation Checks, Extra Patrols or Agency Assists 
 
 

PERSONNEL WORKLOAD 

 
1/22 

 
2/22  3/22  4/22 

 
5/22 

 
 6/22 

 
7/22 

 
8/22 

 
9/22 

 
10/22 

 
11/22 

 
12/22 Total  

PATROL 
  

    
        

    

Arrests                                                   1 0 6            7  

Traffic Citations 2 7 4          10  

Traffic Warnings 25 25 18          68  

Calls for Service 2021 55 59 63 76 58 95 72 103 83 50 34 36 784  

Calls for Service 59 66 69          194  

INVESTIGATIONS 
                  

Robbery/Homicide 2021 0 0 0 0 0 0 0 0 0 0 0 0 0  

Robbery/Homicide 0 0 0             0  

Assault 2021 0 0 0 1 1 1 2 1 1 1 0 0 8  

Assault 0    1      0          1  

Sex Crime 2021 0    0      0 0 0 0 0 0 0 0 0 0 0  

Sex Crime 0    0      2           2  

Burglary/Theft  2021 2    2   1 1 1      2 1 2 4 0 2 1 19  

Burglary/Theft 4    0 4               8  

Crim Mischief 2021 1    0 0 0 0     0 3 1 0 0 0 0 6  

Crim Mischief 3 1 1              5  

Fraud 2021 2 0 2 0 0      0 1 0 1 1 1 1 9  

Fraud 0 0 0           0  

Suspicious Incident 2021 0 0 3 3 1 6 3 1 7 6 0 2 32  

Suspicious Incident 4 3 5           12  

Disturbance 2021 2 2 6 5 2 2 10 5 3 1 1 3 42  

Disturbance 4 6 3          13  

Found Property 2021 0 0 1 0 1 2 1 1 0 0 0 1 7  

Found Property 0 0 1          1  

Traffic Hazard 2020 2 0 1 0 0 2 3 0 1                  0 1 0 10  

Traffic Hazard 0 0 0                  0  

Traffic Accidents 2020 0 0 0    0 2 1 3 4 2      1  0 0 13  

Traffic Accident 0 0 3                  3  

Vacation Checks 2020 0    0      0    0    0     4   10    2    1      2     0      0    19  

Vacation Checks 0 0 1                1  

SPD AGENCY ASSISTS 
                  

Ravalli County S.O 4    6       8            18  
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File Attachments for Item:

f. Public Works
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WO Number Type Status Description Locations Assigned To Requester

000718 SCHEDULED Closed Monthly Meter Reads
entire distribution system

Water / Town of
Stevensville

Cody Anderson
Dustin Tribby
Steve Kruse

Steve Kruse

000714 SCHEDULED Closed Monthly Meter Readings Water / Town of
Stevensville

Cody Anderson
Dustin Tribby
Steve Kruse

Steve Kruse

000713 SCHEDULED Closed Wednesday Manhole
Inspection and
degreasing and bio
treatment

Town of Stevensville
Wastewater / Town of
Stevensville

Cody Anderson Steve Kruse

000710 CORRECTIVE Closed Trouble call 125 Valley
View, sprinklers

Water / Town of
Stevensville

Steve Kruse Steve Kruse

000709 CORRECTIVE Closed Street sweep Spring St
construction site and
Valley View grid

Streets Ian Murray Steve Kruse

000708 SCHEDULED Closed Influent and effluent DEQ
sampling

23-Headworks Bldg /
Wastewater / Town of
Stevensville
39-UV Bldg / Wastewater
/ Town of Stevensville

Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

000705 CORRECTIVE Closed Sweep work area on
Spring, sewer line road
cut, and return all road
signs and candles

Streets Ian Murray Steve Kruse

000704 CORRECTIVE Closed Dial in sweeper nozzels,
hydraulics etc for Friday
sweep

Dustin Tribby
Ian Murray

Steve Kruse

000701 CORRECTIVE Closed Clean up and scrap all
around lower shop and
old dryinh beds

Town of Stevensville Cody Anderson
Dustin Tribby
Ian Murray

Steve Kruse

000699 SCHEDULED Closed Monday Check all trash
can sites for weekend use

Town of Stevensville Steve Kruse

000696 CORRECTIVE Closed Fix CL17 at Reservoir
building, needs cleaning
cycle

Dustin Tribby Steve Kruse
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WO Number Type Status Description Locations Assigned To Requester

000694 CORRECTIVE Closed Clean injection lines at
well house in chlorine
room and on other side of
wall in pump room

11-Well Field / Water /
Town of Stevensville

Cody Anderson
Dustin Tribby
Ian Murray
Steve Kruse

Steve Kruse

000693 SCHEDULED Closed Garbage removal and bag
replacement

Town of Stevensville Ian Murray Steve Kruse

000692 CORRECTIVE Closed Finish grinding and filling
old picnic table mounts at
Creamery park

Streets Dustin Tribby
Ian Murray

Steve Kruse

000691 CORRECTIVE Closed Remove stump in
Creamery Park and grade
soil away from Potton
building, level middle of
walking path with
compacted fill

Streets Cody Anderson
Dustin Tribby
Ian Murray
Steve Kruse

Steve Kruse

000690 CORRECTIVE Closed Trouble call, sewer
backup at 3rd and main, 
established that main was
flowing, 20 minute
response

Wastewater / Town of
Stevensville

Glenn Bies Steve Kruse

000687 CORRECTIVE Closed Trouble call sewer back
up Central near lift station

Streets Cody Anderson
Dustin Tribby
Ian Murray
Steve Kruse

Steve Kruse

000686 CORRECTIVE Closed Trash pickup inside WW
Plant

Streets Ian Murray Steve Kruse

000684 SCHEDULED Closed Wednesday Manhole
Inspection and
degreasing and bio
treatment

Town of Stevensville
Wastewater / Town of
Stevensville

Steve Kruse

000683 SCHEDULED Closed weekly/biweekly cleaning
of channels, clarifiers and
bar screen brush

24-Influent Channel /
Wastewater / Town of
Stevensville
23-Headworks Bldg /
Wastewater / Town of
Stevensville
19-Final Clarifier 1 /
Wastewater / Town of
Stevensville
20-Final Clarifier 2 /

Cody Anderson
Glenn Bies

Steve Kruse
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WO Number Type Status Description Locations Assigned To Requester

Wastewater / Town of
Stevensville

000682 SCHEDULED Closed Early morning Main St
sweep

Streets Steve Kruse

000681 SCHEDULED Closed Influent and effluent DEQ
sampling

23-Headworks Bldg /
Wastewater / Town of
Stevensville
39-UV Bldg / Wastewater
/ Town of Stevensville

Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

000678 SCHEDULED Closed Monday Check all trash
can sites for weekend use

Town of Stevensville Steve Kruse

000677 SCHEDULED Closed Garbage removal and bag
replacement

Town of Stevensville Ian Murray Steve Kruse

000675 CORRECTIVE Closed Assemble park picnic
tables and move to F
Ravalli and Creamery
Park

Town of Stevensville Cody Anderson
Dustin Tribby
Ian Murray

Steve Kruse

000672 CORRECTIVE In Progress Fix potholes all grids Streets Cody Anderson
Dustin Tribby
Ian Murray

Steve Kruse

000670 CORRECTIVE Closed Backed up sewer trouble
call, Barbara ST

Wastewater / Town of
Stevensville

Dustin Tribby Steve Kruse

000669 SCHEDULED Closed Wednesday Manhole
Inspection and
degreasing and bio
treatment

Town of Stevensville
Wastewater / Town of
Stevensville

Steve Kruse

000668 SCHEDULED Closed weekly/biweekly cleaning
of channels, clarifiers and
bar screen brush

24-Influent Channel /
Wastewater / Town of
Stevensville
23-Headworks Bldg /
Wastewater / Town of
Stevensville
19-Final Clarifier 1 /
Wastewater / Town of
Stevensville
20-Final Clarifier 2 /
Wastewater / Town of
Stevensville

Cody Anderson
Glenn Bies

Steve Kruse
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WO Number Type Status Description Locations Assigned To Requester

000666 CORRECTIVE Closed Jet Spring St sewer main Streets Dustin Tribby Steve Kruse

000665 CORRECTIVE Closed Utility Locate 610 E 2nd Streets Dustin Tribby Steve Kruse

000664 CORRECTIVE Closed Uncover paved over
manhole cover 3rd and
Spring, need hammer and
scraper

43-Manholes /
Wastewater / Town of
Stevensville

Cody Anderson
Ian Murray

Steve Kruse

000663 SCHEDULED Closed Influent and effluent DEQ
sampling

23-Headworks Bldg /
Wastewater / Town of
Stevensville
39-UV Bldg / Wastewater
/ Town of Stevensville

Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

000661 SCHEDULED Closed Backhoe Status
fluids/tires/air
filter/filters/clean exterior
and interior

Glenn Bies
Ian Murray

Steve Kruse

000660 CORRECTIVE Closed Swap out 13 non reading
meters, document and
enter into Harmony
software

Water / Town of
Stevensville

Dustin Tribby
Steve Kruse

Steve Kruse

000659 CORRECTIVE Closed Inspect town trees for
wind damage after storm

Streets Steve Kruse Steve Kruse

000657 SCHEDULED Closed Monday Check all trash
can sites for weekend use

Town of Stevensville Ian Murray Steve Kruse

000656 SCHEDULED Closed maintenance jetting of St
Mary’s/5th Street/Masonic
alley

43-Manholes /
Wastewater / Town of
Stevensville
Town of Stevensville
Wastewater / Town of
Stevensville

Steve Kruse

000655 SCHEDULED Closed Inspect Mini Excavator Ian Murray Steve Kruse

000654 SCHEDULED Closed Inspect skidsteer Steve Kruse

000651 CORRECTIVE Closed Change out 10 will not
read meters

Water / Town of
Stevensville

Cody Anderson
Dustin Tribby

Steve Kruse
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WO Number Type Status Description Locations Assigned To Requester

Steve Kruse

000650 CORRECTIVE Closed Waterproof encoder jack
at Boxbird meter pit, will
need heat gun, extension
cords and waterproof
shrink tubing

Water / Town of
Stevensville

Cody Anderson
Dustin Tribby
Ian Murray
Steve Kruse

Steve Kruse

000649 SCHEDULED Closed Garbage removal and bag
replacement

Town of Stevensville Ian Murray Steve Kruse

000648 CORRECTIVE Closed Fix CL17 at reservoir Water / Town of
Stevensville

Dustin Tribby Steve Kruse

000646 SCHEDULED Closed Wednesday Manhole
Inspection and
degreasing and bio
treatment

Town of Stevensville
Wastewater / Town of
Stevensville

Cody Anderson Steve Kruse

000645 SCHEDULED Closed weekly/biweekly cleaning
of channels, clarifiers and
bar screen brush

24-Influent Channel /
Wastewater / Town of
Stevensville
23-Headworks Bldg /
Wastewater / Town of
Stevensville
19-Final Clarifier 1 /
Wastewater / Town of
Stevensville
20-Final Clarifier 2 /
Wastewater / Town of
Stevensville

Cody Anderson
Glenn Bies

Steve Kruse

000643 CORRECTIVE Closed Final training on pre-trip
with Cody and Ian, cut in
cut out, bleed down

Cody Anderson
Dustin Tribby
Ian Murray

Steve Kruse

000642 SCHEDULED Closed Influent and effluent DEQ
sampling

23-Headworks Bldg /
Wastewater / Town of
Stevensville
39-UV Bldg / Wastewater
/ Town of Stevensville

Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

000641 SCHEDULED Closed Backup the SCADA
Computer

Town of Stevensville
Water / Town of
Stevensville

Steve Kruse Steve Kruse

- Page 56 -



WO Number Type Status Description Locations Assigned To Requester

000640 CORRECTIVE Closed Inspect all trees on Main
street to ensure that
bricks are at sidewalk
grade and repair any
settling etc over the winter

Streets Cody Anderson
Dustin Tribby
Ian Murray
Steve Kruse

Steve Kruse

000639 CORRECTIVE Closed Facilities tour for energy
audit

Town of Stevensville Cody Anderson Steve Kruse

000638 CORRECTIVE Closed Recon town boulevard
trees for hazards

Streets Dustin Tribby Dustin Tribby

000637 CORRECTIVE Closed Clean up annex grounds Town of Stevensville Ian Murray Steve Kruse

000635 SCHEDULED Closed Backup the SCADA
Computer

Town of Stevensville
Water / Town of
Stevensville

Steve Kruse

000634 SCHEDULED Closed Monday Check all trash
can sites for weekend use

Town of Stevensville Ian Murray Steve Kruse

000633 CORRECTIVE Closed Sweep all Town grids
during rain event

Streets Ian Murray Steve Kruse

000632 SCHEDULED Closed Garbage removal and bag
replacement

Town of Stevensville Cody Anderson
Ian Murray

Steve Kruse

000630 CORRECTIVE Closed Clean up trash at L and C
Park

Town of Stevensville Ian Murray Steve Kruse

000628 CORRECTIVE Closed Water and sewer locate
100 Peterson Place. Work
area is marked on the
ground

Water / Town of
Stevensville
Wastewater / Town of
Stevensville

Dustin Tribby Steve Kruse

000626 CORRECTIVE Closed Train Ian and Cody on
pre-trip and break bleed
down for CDL test

Cody Anderson
Dustin Tribby
Ian Murray

Steve Kruse

000625 CORRECTIVE Closed Straighten out misordered
Ortho reagents fro Hach,
reorder 10ml so we can
pay back Hamilton PWD

Water / Town of
Stevensville

Dustin Tribby Steve Kruse
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WO Number Type Status Description Locations Assigned To Requester

000624 SCHEDULED Closed Wednesday Manhole
Inspection and
degreasing and bio
treatment, preemptive
jetting of St Marys,
Masonic and alley behind
SPD and old aquatic
center

Town of Stevensville
Wastewater / Town of
Stevensville

Dustin Tribby
Ian Murray

Steve Kruse

000623 SCHEDULED Closed weekly/biweekly cleaning
of channels, clarifiers and
bar screen brush

24-Influent Channel /
Wastewater / Town of
Stevensville
23-Headworks Bldg /
Wastewater / Town of
Stevensville
19-Final Clarifier 1 /
Wastewater / Town of
Stevensville
20-Final Clarifier 2 /
Wastewater / Town of
Stevensville

Cody Anderson
Glenn Bies

Steve Kruse

000622 CORRECTIVE Closed Urn burial Riverside
Saturday 10:00 Locate
and dig on Friday

Town of Stevensville Cody Anderson
Dustin Tribby
Glenn Bies
Ian Murray
Steve Kruse

Steve Kruse

000621 CORRECTIVE Closed 2nd and College potholes,
and others

Streets Ian Murray Steve Kruse

000620 CORRECTIVE Closed Pump cl and ortho at
wellhouse order more

11-Well Field / Water /
Town of Stevensville

Cody Anderson
Dustin Tribby
Ian Murray

Steve Kruse

000619 SCHEDULED Closed Influent and effluent DEQ
sampling

23-Headworks Bldg /
Wastewater / Town of
Stevensville
39-UV Bldg / Wastewater
/ Town of Stevensville

Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

000618 SCHEDULED Closed Grease Huber sludge
press

Dustin Tribby
Glenn Bies

Steve Kruse

000617 SCHEDULED Closed Backup the SCADA Town of Stevensville Steve Kruse - Page 58 -



WO Number Type Status Description Locations Assigned To Requester

Computer Water / Town of
Stevensville

000616 SCHEDULED Closed Grrease perf screen and
influent pumps

Dustin Tribby
Glenn Bies

Steve Kruse

000608 SCHEDULED Closed Monthly DEQ Sampling 23-Headworks Bldg /
Wastewater / Town of
Stevensville
39-UV Bldg / Wastewater
/ Town of Stevensville

Cody Anderson
Dustin Tribby
Glenn Bies

Steve Kruse

000598 CORRECTIVE Closed Install flowmeter at pool
inline before heater

Town of Stevensville Cody Anderson
Dustin Tribby
Steve Kruse

Steve Kruse

000592 CORRECTIVE Closed Excavate corp stop at 311
Mission, no flow to meter
on Friday

Water / Town of
Stevensville

Cody Anderson
Dustin Tribby
Ian Murray
Steve Kruse

Steve Kruse

000450 CORRECTIVE Closed Complete online pool
operators class

Town of Stevensville Dustin Tribby
Steve Kruse

Steve Kruse

000352 CORRECTIVE Closed Prune tree that fell on car
after the last wind storm

Streets
Town of Stevensville

Dustin Tribby Steve Kruse

000234 CORRECTIVE Closed Repair winch in Camera
trailer

Ian Murray Steve Kruse
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TOWN OF STEVENSVILLE 
PUBLIC WORKS ACTIVITY REPORT 

March, 2022 
 

 

UTILITIES REPORT 

Water Production 

 This Month Last Month       

Gallons Produced 17,290,000 16,256,000 

 
 Total Metered/Unmetered Usage 8,075,684  
 Monthly, weekly and Annual reports to the state 
 Monthly Meter Readings  
 Unread Meters: 172 
 50 non functioning meters replaced 

 Satisfied Permit reporting and testing requirements 

Waste Water Treatment 

 This Month Last Month 

Gallons Treated 5,694,450 5,340,000 

 
 State Reports and EPA, weekly monthly and Annual samples taken 

and reports submitted. 
 Polymer press running, 35,000 gal sludge produced 
 Satisfied Permit reporting, testing and regulatory requirements 

o  
OTHER 
  

 Preemptive Sanitary Sewer Jetting in all Grids 
 Snow removal and sanding in all grids following Town snow removal 

protocol 
 Meter reads and billing cycle 
 Street maintenance, potholes, sign installation and replacement 
 Started street sweeping, Main Street schedule weekly early Friday 

mornings 
 Alley grading and pothole repairs 
 Opening of parks for season, replaced winterized meters 
 Installed new picnic tables and trash receptacles at Creamery and Father 

Ravalli Park 
 Began installation of new play structure at Father Ravalli 
 Utility Locates 
 Park and pool maintenance, sign inventory 
 Started hiring for summer seasonal positions for Pool and Parks, hired 

Pool Supervisor who is recruiting lifeguards 
 2 3rd party contractor locates 
 50 meter replacements 
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 Well Field generator repair at well house completed and tested 
 Hazard tree inspection and mitigation, will continue into April 
 paired 2 substantial water leaks 
 Vehicle Maintenance 
 Park building maintenance 
 Opened restrooms at L and C Park 
 Wrote job descriptions for seasonal positions 
 Meetings with Mayor and developers 
 Water distribution system repairs and improvements 
 Trouble Calls 
 Assistec Utility Clerk on water billing process 
 One burial 
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File Attachments for Item:

a. Discussion/Decision: Reconsider our Actions from Town Council Meeting March 24,2022 for 

Resolution No 415a, to Incorporate Donated Land into the Boundaries of Stevensville River Park
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Stevensville Town Council Meeting 
 

Agenda Item Request 

 
To be submitted BEFORE Noon on the Wednesday immediately  

preceding the Thursday agenda publishing deadline (8-days ahead of the meeting). 
 

Agenda Item Type: Unfinished Business 

Person Submitting the Agenda Item: Stacie Barker 

Second Person Submitting the Agenda Item:  

Submitter Title: Council Member 

Submitter Phone:  

Submitter Email:  

Requested Council Meeting Date for Item: 04/14/2022 

Agenda Topic: Discussion/Decision: Reconsider our Actions from Town 

Council Meeting March 24,2022 for Resolution No 415a, 

to Incorporate Donated Land into the Boundaries of 

Stevensville River Park 

Backup Documents Attached? Yes 

If no, why not?  

Approved/Disapproved? Approved 

If Approved, Meeting Date for Consideration: 04/14/2022 

Notes:  
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File Attachments for Item:

a. Discussion/Decision: Consent to the Mayor's Appointment of Volunteer Firefighter Recruit, 

Brayden Rogers
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Stevensville Fire Department 
206 Buck Street 

Steverisville, MT 59870 

February 16, 2022 

Fire Chief Jeff Motley has recommended the appointment of Brayden Rogers as a volunteer Firefighter 

Recruit to the Town of Stevensville Fire Department. 

Mr. Rogers has successfully completed all necessary steps of the hiring process for volunteers. 

Respectfully submid1,,27 

Jeff Motley, Chi 

Stevensville Fire Department 
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File Attachments for Item:

b. Discussion/Decision: Notice of Intent for Regional Multi-Hazard Mitigation Plan with the 

Department of Military Affairs Disaster and Emergency Services Division
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File Attachments for Item:

c. Discussion/Decision: Purchasing of 2-4 Laptop Computers for Town Council Uses
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File Attachments for Item:

d. Discussion/Decision: Renewal of Monthly (30 day) Contract Between Town of Stevensville 

and Robert Underwood
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File Attachments for Item:

e. Discussion/Decision:  Consent to the Mayor's Appointment of Leanna Rodabaugh to the 

Planning & Zoning Board
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File Attachments for Item:

f. Discussion/Decision: Approval of Job Description for Zoning Administrator Position
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TOWN OF STEVENSVILLE  

ZONING ADMINISTRATOR POSITION DESCRIPTION 

 

CLASS TITLE: Zoning Administrator   

DEPARTMENT: Planning & Zoning  

COMPENSATION: Part Time, $35.00 per hour up to 20 hours a week or 80 hours per month 

 

GENERAL PURPOSE  

Promoting quality residential, commercial and business development through the efficient and 

responsive application of building and land use code and the delivery of permitting and 

licensing services. 

 

SUPERVISOIN RECEIVED 

Works under the general guidance and direction of the mayor. 

 

ESSENTIAL DUTIES AND RESPONSIBILITES 

Administers Community Development Block Grant (CDBG) and other state and Federal grant 

programs as assigned.   

Supervises the evaluation of land use proposals for conformity to established plans, codes, 

ordinances and laws; Oversees the evaluation of proposals’ development impact as they relate 

to the adopted plans of the Town and makes recommendations.  

Oversees approval of development permits, sign per its, short subdivision plats, boundary line 

adjustments, and land development proposals within scope of authority and responsibility.   

Acts as the liaison to the Fire Marshall, Tax Increment Financing Advisory Board, Planning & 

Zoning Board and Board of Adjustment.  

Provides staff support to various boards and commissions, as needed and assigned.  

Oversees all ADA activities within the Town not related to employment. 

Supporting all tax increment financing and redevelopment activities with the exception of 

accounting and taking minutes.  
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Communicates official plans, programs, policies and procedures to staff and the general public. 

Prepares a variety of studies , reports and related information for decision-making purposes. 

Resolves complex and sensitive customer service issues, either personally, by telephone or in 

writing.  

Oversees the permitting functions of the zoning departmet, including application fee 

assessment and collection, application and plan review, permit issuance, inspection, and 

occupancy.  

Ensures the maintenance of accurate and complete records of department activities and of 

records relating to licenses, permits, maps, blueprints, overlay, and sketches pertinent to urban 

planning and development programs ands projects.  

Monitors inter-governmental and legislative decisions affecting department operations, confers 

with the mayor and takes appropriate action as directed.  

Responds to local citizens inquiring about community development, planning and zoning 

regulations and ordinances; resolves complex disputes between planners, programs manager 

and applicants, as required.  

Serves as a member of various staff committees as assigned.  

Perform other duties of a similar nature or level as required by management to meet the needs 

of the department. 

 

DESIRED MINIMUM QUALIFICATIONS 

 Experience: Five years of responsible planning, redevelopment, economic and/or community 

development experience.  

Training: Equivalent to a bachelor’s degree from an accredited college or university with major 

course work in public administration, planning, environmental studies, geography, or a related 

field. A master’s degree is desirable. 

License or Certificate: Must possess a valid drivers license with acceptable driving record at the 

time of hire and have the ability to obtain a valid MT drivers license within six months of hire.  

Necessary Knowledge, Skills and Abilities: 

Operate personal computer, including word processing; motor vehicle; calculator; phone; and 

copy and fax machines. 

Communicate effectively orally and in writing with architects, contractors, developers, owners, 

supervisors, employees, and the general public.  
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Establish positive and effective working relationships with architects, contractors, developers, 

owners, supervisors, employees, and the general public.  

Prepare and analyze comprehensive and technical reports and data.  

Identify and respond to the community, mayor, all boards, and the town council issues, 

concerns, and needs. 

Analyze problems, identify alternative solutions, project consequences of proposed actions, and 

implement recommendations in support of goals.  

Research, analyze, and evaluate new service delivery methods, procedures, and techniques. 

Research, collect, compile, and analyze information and data.  

Read, interpret, and apply a variety of technical information from reports, maps, plans, 

specifications, drawings, layouts, blueprints, schematics, and legal descriptions. Prepare and 

deliver effective oral presentations.  

Perform accurate mathematical and statistical computations.  

Interpret and apply policies, procedures, laws, and regulations pertaining to assigned programs 

and functions.  

 

PHYSICAL DEMANDS 

Work is performed mostly in office settings. Some outdoor works is required in the inspection 

of various land use developments and construction sites.  

 

 

Employee:________________________________    Date:_____________________ 

 

 

Employee:________________________________    Date:_____________________ 
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File Attachments for Item:

g. Discussion/Decision: Resolution NO. 502, Resolution to Authorize the Town of Stevensville to

Solicit Bids for a Half Time Zoning Administrator
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