
SEE REVERSE SIDE FOR RULES FOR PUBLIC HEARINGS AND  
DISCUSSION FROM THE FLOOR 

 

Individuals with disabilities needing auxiliary aid(s) may request assistance by contacting the City Clerk at 
1301 81st Avenue NE, Spring Lake Park, MN  55432. Ph.763-784-6491 at least 48 hours in advance. 

 

CITY COUNCIL REGULAR AGENDA 
MONDAY, MARCH 15, 2021 

CITY HALL at 7:00 PM 
 

1.     CALL TO ORDER 
2.     ROLL CALL 
3.     PLEDGE OF ALLEGIANCE  
4.     ADDITIONS OR CORRECTIONS TO AGENDA  
5.     DISCUSSION FROM THE FLOOR 
6.     CONSENT AGENDA 

A. Approval of Minutes - March 1, 2021 City Council Meeting 
B. General Operations Disbursements #21-03    $308,373.54 
C. Resolution 21-12, Expressing Support for Legislation Regulating the Sale of Catalytic 

Converters to Scrap Metal Dealers 
D. Application for Payment #5 from Magney Construction - Arthur Street Water Treatment 

Plan Repairs 
E. Data Practices Policy 
F. Contractor's Licenses 
G. Sign Permit 

7.     DEPARTMENT REPORTS 
A. Police Report 
B. Parks and Recreation Report 

8.     NEW BUSINESS 
A. Authorize Police Chief Selection Process  

9.   REPORTS 
A. Attorney's Report 
B. Engineer's Report 
C. Administrator Report 

10.   OTHER 
A. Request for Closed Session pursuant to 13D.05(3) - Attorney Client Privilege - Garfield Pond 

Project 
B. Correspondence 

 
11.   ADJOURN 
  



RULES FOR DISCUSSION FROM THE FLOOR AND PUBLIC HEARINGS 
 
 
DISCUSSION FROM THE FLOOR 

 Discussion from the floor is limited to three minutes per person. Longer presentations must be 
scheduled through the Administrator, Clerk/Treasurer’s office. 

 

 Individuals wishing to be heard must sign in with their name and address. Meetings are video 
recorded so individuals must approach the podium and speak clearly into the microphone. 

 

 Council action or discussion should not be expected during “Discussion from the Floor.” 
Council may direct staff to research the matter further or take the matter under advisement 
for action at the next regularly scheduled meeting. 

 
PUBLIC HEARINGS 
 
The purpose of a public hearing is to allow the City Council to receive citizen input on a proposed 
project. This is not a time to debate the issue. 
 
The following format will be used to conduct the hearing: 
 

 The presenter will have a maximum of 10 minutes to explain the project as proposed. 

 Councilmembers will have the opportunity to ask questions or comment on the proposal. 
 

 Citizens will then have an opportunity to ask questions and/or comment on the project. Those 
wishing the comment are asked to limit their comments to 3 minutes. 

In cases where there is a spokesperson representing a group wishing to have their collective opinions 
voiced, the spokesperson should identify the audience group he/she is representing and may have a 
maximum of 10 minutes to express the views of the group. 
 

 People wishing to comment are asked to keep their comments succinct and specific. 
 

 Following public input, Councilmembers will have a second opportunity to ask questions of the 
presenter and/or citizens. 

 

 After everyone wishing to address the subject of the hearing has done so, the Mayor will close 
the public hearing. 

 

 The City Council may choose to take official action on the proposal or defer action until the 
next regularly scheduled Council meeting. No further public input will be received at that time. 



OFFICIAL PROCEEDINGS 
 

Pursuant to due call and notice thereof, the regularly scheduled meeting of the Spring Lake Park City Council 
Regular was held on March 01, 2021 at the City Hall, at 7:00 PM. 
 
1.     CALL TO ORDER 
 
Mayor Nelson called the meeting to order at 7:00 PM. 
 
2.     ROLL CALL 
 
PRESENT 
Mayor Robert Nelson 
Councilmember Ken Wendling 
Councilmember Brad Delfs 
Councilmember Barbara Goodboe-Bisschoff 
Councilmember Lisa Dircks 
 
STAFF PRESENT 
Public Works Director Randall, Building Official Baker, Police Chief Ebeltoft, Engineer Gravel, Attorney 
Thames, Administrator Buchholtz 
 
VISITORS 
Virginia Moucha, 8037 6th Street NE 
 
3.     PLEDGE OF ALLEGIANCE 
  
4.     ADDITIONS OR CORRECTIONS TO AGENDA  
 
Administrator Buchholtz requested that a Right of Way Application for Telcom Construction be added 
to the Consent Agenda as Item 6.I. 
 
5.     DISCUSSION FROM THE FLOOR - None 
 
6.     CONSENT AGENDA 
 

A. Approval of Minutes - December 7, 2020 City Council Work Session 
B. Approval of Minutes - January 11, 2021 Work Session 
C. Approval of Minutes - February 16, 2021 City Council Meeting 
D. Approval of Payment of First Half Assessment to Suburban Rate Authority 
E. Approve Resolution 21-09 Approving State of MN Joint Powers Agreements with the City of 

Spring Lake Park on Behalf of Its City Attorney and Police Department 
F. Right of Way Application - CenterPoint Energy 
G. First Quarter Billing for 2022 Payable 2023 Property Tax Assessment - Ken Tolzmann 
H. Contractor's Licenses 
I.  Right of Way Application – Telcom Construction 
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Motion made by Councilmember Delfs to approve Consent Agenda. 
 
Voting Yea: Mayor Nelson, Councilmember Wendling, Councilmember Delfs, Councilmember 
Goodboe-Bisschoff, Councilmember Dircks. Motion carried. 

 
7.     DEPARTMENT REPORTS 
 

A. Public Works Report 
 

Public Works Director Randall reported that the ice rinks are no longer being maintained 
due to the warm weather. He stated that garbage and recycling continues to be picked up 
twice weekly at the parks. He reported that the Public Works Department plowed three 
times in the month of February and during the cold weather days staff performed 
maintenance on the trucks as well as cleared snow from the mailbox side of the street and 
cleaned the catch basins. He stated that staff has been trimming trees. 
 
Mr. Randall reported a water main break at Osborne and Carriage Oaks Drive and four 
frozen water meters. He stated that antenna changeouts on the water towers are taking 
place and good progress is being made on the Arthur Street water treatment plant. 
 

B. Code Enforcement Report 
 

Building Official Baker reported the monthly permit and inspection statistics. He reported 
that 19 administrative citations were issued for the month of February. He stated that final 
rental license letters have been sent. He stated that several inspections have taken place at 
Hy-Vee and progress is going well.  
 

8.     ORDINANCES AND/OR RESOLUTIONS 
 

A. Resolution 21-10, Approving Rear Yard and Side Yard Variance to Allow Construction of an 
Accessory Building at 8037 6th Street NE 

 
Administrator Buchholtz reported that the City received an application for a variance from 
the rear yard and side yard setback to set a 200 square foot utility shed on the rear and side 
property line at 8039 6th Street NE. He reported that staff initially reviewed the application 
and recommended denial of the variance, due to the fact that the applicant did not appear 
to meet the practical difficulties test.  
 
Administrator Buchholtz reported that the Planning Commission held a Public Hearing  on 
February 22, 2021, and after reviewing the application and hearing testimony provided by 
the applicant, the Commission unanimously recommended approval of the variance 
application. 
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Mayor Nelson stated that he supports the variance as many of the sheds in the 
neighborhood were constructed before ordinances were in place. He stated that this new 
shed will be a benefit to the community. 
 
Councilmember Goodboe-Bisschoff inquired why the complaint was filed. Ms. Moucha 
stated that the complaint came from a near-by neighbor who she has had difficulties with in 
the past. She noted that the shed is not near their property.  
 
Councilmember Goodboe-Bisschoff inquired as to why Ms. Moucha had a survey 
completed. Ms. Moucha stated that it was required for the variance. She stated that the 
bumper of the shed is on the property line of the neighbor. 
 
Councilmember Delfs stated that Ms. Moucha is doing the right thing to apply for the 
variance and zoning applications despite what has been done in the past with other 
residents.  He encouraged residents to contact staff at City Hall for the current 
requirements for new or replacement of sheds.  
 
Motion made by Mayor Nelson to approve Resolution 21-10, Approving Rear Yard and Side 
Yard Variance to Allow Construction of an Accessory Building at 8037 6th Street NE. 
 
Voting Yea: Mayor Nelson, Councilmember Wendling, Councilmember Delfs, 
Councilmember Goodboe-Bisschoff, Councilmember Dircks. Motion carried. 
 

B. Resolution 21-11, Expressing Support for SF 1044/HF 1034, A Bill Extending Eligibility for 
Unemployment Benefits to Secondary Students 

 
Councilmember Dircks requested that a resolution be presented to the City Council 
expressing the City's support for SF 1044 / HF 1034. She reported that the bill, before the 
Legislature, would extend eligibility for unemployment benefits to secondary (high school) 
students. She stated that with the pandemic many high school students are either the main 
suppliers to their family income or help support their family. She reported that high school 
students are not eligible to collect unemployment benefits. She stated that there are 
specific requirements that an individual must meet to be eligible for unemployment 
benefits.   
 
Councilmember Dircks stated that the bill is bipartisan, with supporters on both sides of the 
aisle. She stated that all employers pay into unemployment benefits.  
 
Mayor Nelson stated that he contacted several local businesses and learned that many of 
the business would not hire younger students if this bill should pass as it could cause 
students to collect unemployment benefits from their employer and not be motivated to 
search for a new job. 
 
Councilmember Dircks stated that their are many young individuals that have necessities 
now that they cannot afford verses what will happen in the future. She stated that many of 
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the students provide for their family members when parents cannot and many of the 
students could be living on their own. She stated that unemployment criteria must be met 
by the individual to be paid unemployment benefits. She stated that this bill impacts many 
residents and people who are in the community. 
 
Councilmember Delfs stated that many business hire younger people so that benefits do not 
need to be paid. He stated that by approving the Resolution, it is only stating that the 
Council supports the bill. He reported that he has knowledge of students who were often 
not able to attend classes, before the pandemic, due to having to work to help support their 
family.   
 
Mayor Nelson stated that he was not initially supportive of the bill; however, after 
reviewing the proposed language in the bills, he understands it more clearly. He stated that 
he hopes that the changes do not hurt jobs in the future and cause automation of jobs that 
are often filled by students.  
 
Councilmember Wendling stated that many of the businesses he spoke to stated that the 
businesses did not know what they paid in unemployment rates and are not sure how they 
would handle having to pay unemployment to younger workers. 
 
Motion made by Councilmember Dircks to approve Resolution 21-11, Expressing Support 
for SF 1044/HF 1034, A Bill Extending Eligibility for Accessory Building at 8037 6th Street NE. 
 
Voting Yea: Mayor Nelson, Councilmember Delfs, Councilmember Goodboe-Bisschoff, 
Councilmember Dircks 
Voting Nay: Councilmember Wendling.  
Motion carried. 
 

9.     NEW BUSINESS 
 

A. Zoning Compliance Agreement - 7739 Monroe St NE 
 

Administrator Buchholtz reviewed that staff memo. He reported that staff drafted a Zoning 
Compliance Agreement and the property owner at 7739 Monroe Street NE has executed 
the agreement. He stated that it is similar to an agreement that has been done with other 
property owners in the past and has been successful. 
 
Councilmember Goodboe-Bisschoff inquired if the drawing that was provided to the Council 
is the final plan for the driveway.  Building Official Baker stated that the drawing was 
submitted by the contractor and there are no major changes to the driveway. He stated 
that the driveway will not change and there will be no new curb cuts. He reported that the 
proposed driveway and corrections provide plenty greenspace and flooding will not be an 
issue. 
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Councilmember Delfs inquired if it has been verified that all the vehicles are currently 
operable and licensed. Building Official Baker stated that the vehicles that are visible and 
those that are able to be seen from his allowable viewing area are licensed and operable. 
 
Councilmember Goodboe-Bisschoff inquired if it has been verified that no business is being 
conducted at the home and the vehicles belong to the residents. Building Official Baker 
stated that the vehicles belong to the family members living at the property. 
 
Motion made by Mayor Nelson to approve Zoning Compliance Agreement for 7739 Monroe 
Street NE. 
 
Voting Yea: Mayor Nelson, Councilmember Wendling, Councilmember Delfs, 
Councilmember Goodboe-Bisschoff, Councilmember Dircks. Motion carried. 
 

B. Request for Work Session - March 8, 2021 
 

Administrator Buchholtz requested that a Work Session be scheduled for Monday, March 8, 
2021 at 5:30 PM. The consensus of the Council was to schedule the work session. 
 

10.   REPORTS 
 

A. Attorney's Report – No report 
 
B. Engineer's Report 
 

Engineer Gravel provided his staff report in the Council packet. He had no new items to 
report. 
 

C. Administrator Report 
 

Administrator Buchholtz reported that he toured Hy-Vee and major changes and progress 
has been made to the interior of the building. He stated that construction is on track 
scheduled to open the end of May. 
 
Administrator Buchholtz reported that he met with Anoka County regarding the mill and 
overlay project scheduled for work on CSAH 35. He reported that that he participated in a 
meeting on regional collaboration between Spring Lake Park Blaine Mounds View Fire and 
Centennial Fire. 
 

 
 
 
 
 
 



OFFICIAL PROCEEDINGS PAGE 6 March 01, 2021 
 
11.   OTHER 
 

A. Request for Closed Session pursuant to M.S. 13D.05(3) - Attorney Client Privilege -      
Garfield Pond Project 

 
      Motion made by Mayor Nelson to close the meeting pursuant to Minnesota Statute  
      13D.05(3), Attorney-Client Privilege, to discuss possible claims and litigation regarding the 

Garfield Pond project. 
       
      Voting Yea: All. Motion carried. 

 
                    Meeting was closed at 7:53 PM. 

 
      The City Council reconvened at 8:30 PM. 
 

Attorney Thames reported that the City Council went into closed session to discuss possible 
claims and litigation regarding the Garfield Pond project. He reported that staff was given 
direction on how to proceed. 
 

12.   ADJOURN 
 
Motion made by Councilmember Wendling to adjourn. 
 
Voting Yea: Mayor Nelson, Councilmember Wendling, Councilmember Delfs, Councilmember 
Goodboe-Bisschoff, Councilmember Dircks. Motion carried. 
 
The meeting adjourned at 8:31 PM. 
 
 
   

 Robert Nelson, Mayor 
 
Attest:   

  

Daniel R. Buchholtz, Administrator, Clerk/Treasurer 
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Claim Res. #21-03

VOUCHER VENDOR DESCRIPTION  AMOUNT 

69574 AID ELECTRIC SERVICE, INC AIR COMPRESSOR REPAIR 301.99                        

69575 ANA-MARIA C. HALVERSON UTILITY REFUND 58.95                           

69576 JOSH ANTOINE REIMBURSEMENT- U. ALLOWANCE 109.20                        

69577 BERGLUND, BAUMGARTNER, 2020 APPEALS 896.00                        

KIMBALL & GLASER, LLC

69578 CARSON CLELLAND & SCHREDER ATTORNEY FEES 10,407.54                   

69579 CENTERPOINT ENERGY MONTHLY UTILITIES 2,266.74                     

69580 CINTAS OPERATING SUPPLIES - MATS 459.48                        

69581 CONNEXUS ENERGY MONTHLY UTILITIES 9.92                             

69582 COTTENS INC AUTO REPAIR/SERVICE 89.29                           

69583 FAWAZ AL HOMAIDI UTILITY REFUND 75.00                           

69584 GOPHER STATE ONE-CALL INC MONTHLY LOCATES 31.05                           

69585 H & L MESABI COMMUNITY REPAIR EQUIPMENT 2,509.00                     

69586 HAWKINGS WATER TREATMENT WATER CHEMICALS 1,643.41                     

69587 MICHAEL LEDMAN RECREATION INSTRUCTOR 275.40                        

69588 MANSFIELD OIL COMPANY FUEL 1,459.66                     

69589 MIKE LONG REIMBURSEMENT U. ALLOWANCE 499.59                        

69590 MN DNR WATERS WATER PERMIT 3,190.76                     

69591 OFFICE DEPOT OFFICE SUPPLIES 54.04                           

69592 SLP FIRE DEPARTMENT FEBRUARY FIRE PROTECTION 20,521.00                   

69593 TOLL GAS & WELDING SUPPLY OXYGEN TANK & ARGON GAS 98.35                           

69594 WIPERS AND WIPES INC SUPPLIES 1,210.84                     

69595 501 78TH APARTMENTS UTILITY REFUND 5.05                             

69596 JOSH ANTOINE REIMBURSEMENT U. ALLOWANCE 526.70                        

69597 ASPEN MILLS UNIFORM - RESERVE HENDRICKSON 30.50                           

69598 AT & T MOBILITY PHONE SERVICE - PUBLIC WORKS 315.81                        

69599 AT & T MOBILITY PHONE SERVICE - POLICE 395.56                        

69600 BATTERIES PLUS BULBS BATTERIES 31.90                           

69601 BAUER BUILT TIRE SENTER TIRES 996.06                        

69602 CITY OF BLAINE OFFICE SUPPLIES 314.52                        

69603 BLUE AND BROWN BACKGROUNDS CONFERENCE/SCHOOL - CHLEBECK 300.00                        

69604 CINTAS OPERATING SUPPLIES - MATS 76.58                           

69605 CITY OF ROSEVILLE DATA SERVICES 144.96                        

69606 COON RAPIDS CHRYSLER AUTO REPAIR/SERVICE 55.00                           

69607 COTTENS INC AUTO REPAIR/SERVICE 13.98                           

69608 FIELD TRAINING SOLUTIONS FTO TRAINING - IMIG 295.00                        

69609 GRAINGER INC BLADES 52.85                           

69610 GREEN LIGHTS RECYCLING INC JANUARY RECYCLING EVENT 3,762.74                     

69611 IDC AUTOMATIC SUPPLIES 1,949.56                     

69612 INSTRUMENTAL RESEARCH INC JANUARY WATER TEST 72.00                           

69613 MOHENDRA PERSAUD UTILITY REFUND 215.86                        

CITY OF SPRING LAKE PARK

CLAIMS LIST APPROVED AND PAID

GENERAL OPERATIONS
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Claim Res. #21-03

VOUCHER VENDOR DESCRIPTION  AMOUNT 

69614 PAUL SCHULTZ CONFERENCES/SCHOOLS 1,281.25                     

69615 PLAISTED COMPANIES INC CRUSHED CONCRETE 2,212.81                     

69616 STEVE BOSTROM UTILITY REFUND 94.33                           

69617 VADIM MUNICIPAL SOFTWARE MAINTENANCE AGREEMENT 4,339.65                     

69618 WASTE MANAGEMENT OF WI-MN RECYCLIGN SERVICES - JANUARY 7,861.02                     

69619 AMERITAS PAYROLL 37.42                           

69620 CENTRAL PENSION FUND PAYROLL 1,040.04                     

69621 DEARBORN LIFE INSURANCE CO PAYROLL 329.74                        

69622 DELTA DENTAL PAYROLL 1,281.97                     

69623 HEALTH PARTNERS PAYROLL VOID

69624 L.E.L.S. PAYROLL 317.50                        

69625 LOCAL 49 PAYROLL 105.00                        

69626 MN CHILD SUPPORT PAYMENT CTR PAYROLL 267.60                        

69627 NCPERS GROUP LIFE INS PAYROLL 56.00                           

69628 PREFERREDONE INSURANCE CO. PAYROLL 14,176.91                   

69629 AARON IMIG REIMBURSEMENT - U ALLOWANCE 526.70                        

69630 LEAGUE OF MN CITIES INS. TRUST WC WORKERS' COMP. COVERAGE 83,934.00                   

69631 CADY BUSINESS TECHNOLOGIES MAINTENANCE AGREEMENT 1,898.40                     

69632 CENTERPOINT ENERGY MONTHLY UTILITIES 2,105.03                     

69633 CINTAS OPERATING SUPPLIES - MATS 76.58                           

69634 COMCAST MONTHLY UTILITIES 105.92                        

69635 COON RAPIDS CHRYSLER AUTO REPAIR/SERVICE 222.00                        

69636 FASTENAL COMPANY NUTS, BOLTS & BATTERIES 40.08                           

69637 LUANN LARSON REIMBURSEMENT - U ALLOWANCE 86.85                           

69638 MANSFIELD OIL COMPANY FUEL 647.05                        

69639 METRO SALES PRINT CARTRIDGES 295.00                        

69640 METROPOLITAN COUNCIL WATER SERVICE 44,271.83                   

69641 OFFICE OF MN.IT SERVICES FIBER 40.60                           

69642 PAT DENKERT RECREATION REFUND 100.00                        

69643 QUILL OFFICE SUPPLIES 329.06                        

69644 JEFF SANDINO RECREATION INSTRUCTOR 20.00                           

69645 STAPLES OFFICE SUPPLIES 225.66                        

69646 SYMBOL ARTS UNIFORM ALLOWANCE - EBELTOFT 130.00                        

69647 TOPWASH.COM AUTO REPAIR/SERVICE 90.00                           

69648 VADIM MUNICIPAL SOFTWARE MAINTENANCE AGREEMENT 4,611.92                     

69649 VALLEY-RICH CO. INC STREET REPAIR 14,055.98                   

69650 WATER CONSERVATION SERVICE INC LEAK LOCATES 314.36                        

69651 XCEL ENERGY MONTHLY UTILITIES 3,139.17                     

69652 COON RAPIDS CHRYSLER AUTO REPAIR/SERVICE 1,270.50                     

69653 TWIN CITIES BMEU WEST POSTAGE - RECREATION BROCHURE 2,271.39                     

69654 AUTOMATIC SYSTEMS CO WTP REPAIR 394.00                        

GENERAL OPERATIONS

CITY OF SPRING LAKE PARK

CLAIMS LIST APPROVED AND PAID
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Claim Res . #21-03

VOUCHER VENDOR DESCRIPTION  AMOUNT 

69655 BLUE ROSE CAPITAL ADVISORS LLC PRICING OPINION 1,800.00                     

69656 CINTAS OPERATING SUPPLIES - MATS 76.58                           

69657 COMPUTER INTERGRATION TECH MAINTENACE AGREEMENTS 1,048.00                     

69658 CONNEXUS ENERGY MONTHLY UTILITIES 362.83                        

69659 COTTENS INC AUTO REPAIR/SERVICE 37.97                           

69660 ECM PUBLISHERS, INC. PUBLISHING 43.00                           

69661 H & L MESABI COMMUNITY BOLTS & BLADES 401.34                        

69662 BARBARA HARLAN REIMBURSMENT - MEMBERSHIP 55.00                           

69663 KENNEDY & GRAVEN, CHARTERED BOND COUNSEL 6,500.00                     

69664 MICHAEL LEDMAN RECREATION INSTRUCTOR 428.40                        

69665 MANSFIELD OIL COMPANY FUEL 572.54                        

69666 MENARDS-CAPITAL ONE COMM. CREDIT CARD PAYMENT 13.73                           

69667 NORTHLAND TRUST SERVICES INC COUNTY AUDITOR'S CERTIFICATE 665.00                        

69668 PREFERREDONE INSURANCE CO PAYROLL 205.75                        

69669 STAPLES OFFICE SUPPLIES 24.99                           

69670 WALTERS RECYCLING REFUSE SERV MONTHLY SERVICE 498.32                        

69671 DODGE OF BURNSVILLE 2021 SQUAD CAR 27,472.00                   

69672 DVS NEW TITLE & REGISTRATION 25.00                           

69689 AMERITAS PAYROLL 37.42                           

69690 CENTRAL PENSION FUND PAYROLL 1,040.04                     

69691 DEARBORN LIFE INSURANCE CO PAYROLL 329.74                        

69692 DELTA DENTAL PAYROLL 1,281.97                     

69693 L.E.L.S. PAYROLL 317.50                        

69694 LOCAL 49 PAYROLL 105.00                        

69695 MN CHILD SUPPORT PAYMENT CTR PAYROLL 267.60                        

69696 NCPERS GROUP LIFE INS PAYROLL 56.00                           

69697 PREFERREDONE INSURANCE CO PAYROLL 14,382.66                   

TOTAL DISBURSEMENTS 308,373.54                 

CITY OF SPRING LAKE PARK

CLAIMS LIST APPROVED AND PAID

GENERAL OPERATIONS
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  Claim Res. #21-03

WHEREAS,

      the City Council of the City of Spring Lake Park has considered the foregoing itemized list of 

disbursements; and

WHEREAS,

      the City Council has determined that all disbursements, as listed, with the following exceptions:

_____________________________________________________________________________

_____________________________________________________________________________

are proper.

NOW, THEREFORE BE IT RESOLVED:

       that the City Council directs and approves the payment of the aforementioned disbursements 

this _________ day of _______________, 20_______.

Signed: ______________________________________

               Mayor

Councilmembers:

____________________________________       ____________________________________

____________________________________        ____________________________________

ATTEST:

_____________________________________

Daniel Buchholtz, Admin/Clerk-Treasurer



RESOLUTION NO. 21-12 

 

RESOLUTION EXPRESSING SUPPORT FOR LEGISLATION REGULATING THE 

SALE OF CATALYTIC CONVERTERS TO SCRAP METAL DEALERS 

 
 

WHEREAS, in the Twin Cities and across Minnesota, there has been a huge surge in 
catalytic converter thefts from cars, trucks and SUV’s; and 
 

WHEREAS, thieves target catalytic converters because the converters contain rare metals 
such as platinum, palladium and rhodium; and 
 
 WHEREAS, while thieves can receive $200-$300 from an online recycler for a stolen 
catalytic converter, the replacement cost for a new catalytic converter can exceed $2,000; and  
 

WHEREAS, a number of state legislators have introduced bills making it illegal for 
anyone except licensed scrap metal dealers from buying used catalytic converters and limiting 
who those licensed scrap metal dealers can purchase a catalytic converter from; and 
 
 WHEREAS, while it is oftentimes difficult to prove that a catalytic converter was stolen, 
disrupting the black market will have the effect of reducing the attractiveness of this crime. 
 

NOW THEREFORE BE IT RESOLVED by the City Council of the City of Spring Lake 
Park that the City Council does hereby express its support for legislation before the State 
Legislature regulating the sale of catalytic converters to scrap metal dealers. 
 
 
 
The foregoing resolution was moved for adoption by Councilmember   . 
 
Upon roll call, the following voted aye: 
 
And the following voted nay:   
 
Whereupon the Mayor declared said resolution duly passed and adopted this fifteenth day of 
March, 2021. 
 
 
            
      Robert Nelson, Mayor 
 
ATTEST: 

 
 

      
Daniel R. Buchholtz, Administrator  



State of Minnesota   ) 
Counties of Anoka and Ramsey )ss 
City of Spring Lake Park  ) 
 
I, Daniel R. Buchholtz, duly appointed and qualified City Administrator in and for the City of 
Spring Lake Park, Anoka and Ramsey Counties, Minnesota, do hereby certify that the foregoing 
is a true and correct copy of Resolution No. 21-12, A Resolution Expressing Support for 
Legislation Regulating the Sale of Catalytic Converters to Scrap Metal Dealers. 
 
 
              
       Daniel R. Buchholtz, Administrator 
 
  (SEAL) 
 
       Dated:       
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City of Spring Lake Park 

Data Practices Policy 

I. Responsible Authority and Compliance Official.  The data practices compliance official is the 
designated employee of the government entity to whom persons may direct questions or 
concerns regarding problems in obtaining access to data or other data practices issues. The 
City Council has appointed Daniel Buchholtz, Administrator, Clerk/Treasurer, as the City's 
Responsible Authority and the Compliance Official for the Act. The people listed in Appendix A 
have been appointed as Responsible Authority Designees to assist in complying with the Act. 

II. Government Data Generally Accessible to the Public.  “Government Data” means all data 
collected, created, received, maintained or disseminated by the City regardless of its physical 
form, storage media or conditions of use.  Government Data is public data and is generally 
accessible by the public according to the terms of the Minnesota Government Data Practices 
Act (MGDPA), unless it is specifically classified differently by the MGDPA or other law, and 
may be subject to a fee.  The MGDPA classifies categories of Government Data that are not 
generally accessible to the public as follows: 

➢ “Confidential data on individuals” is inaccessible to the public or to the individual 
subject of the data.  

➢ “Private data on individuals” is inaccessible to the public, but is accessible to the 
individual subject of the data.  

➢ “Protected nonpublic data” is data not on individuals that is inaccessible to the 
public or the subject of the data, if any.  

➢ “Nonpublic data” is data not on individuals that is inaccessible to the public, but 
accessible to the subject of the data, if any.  

III. Access to Public Data.  All data maintained by the City is public unless there is a specific 
statutory designation which gives it a different classification. 

A. People Entitled to Access.  Any person has the right to inspect and copy public data. 
The person also has the right to have an explanation of the meaning of the data. The 
person does not need to state his or her name, provide identification or give the 
reason for the request (MS 13.05, subd. 12). To fulfill the request, the representative 
of the City may ask questions to clarify the request and may use the form contained in 
this policy as Exhibit B. The City must determine whether it maintains the requested 
data. The City is not required by the Minnesota Government Data Practices Act to 
provide data that it does not maintain, nor is the City required to produce data in a 
new format. 

B. Form of Request.  The request for public data may be verbal or written. The City will 
consult with its attorney in preparing a response to a request for data relating to 
litigation. 

C. Time Limits.  Requests will be received and processed during normal business hours. If 
requests cannot be processed or copies cannot be made immediately at the time of 
the request, the information must be supplied as soon as reasonably possible.  
Standing requests will be valid for one year at which time the request must be 
renewed by the party making the request. 
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D. Fees.  Fees may be charged only if the requesting person asks for a copy or electronic 
transmittal of the data.   The fee does not include time necessary to separate public 
from non-public data. Fees will not be charged for inspection of government data.  

➢ Single –Sided, Black and White, Letter or Legal-Size Documents 

1-100 pages (MN Statute 13.03, subd. 3c) $0.25 per page 
101 or more pages Actual Cost (as defined below) 

The actual cost of copies includes the cost of searching for and retrieving the data, 
including the cost of employee time, and for making, certifying and electronically 
transmitting copies of the data and/or mailing copies of the data and any other 
production expenses.  Actual costs shall be determined by the department fulfilling 
the data request. 

The City may require the requesting party to prepay any fees associated with a 
request for copies or transmission. 

The Responsible Authority may also charge an additional fee if the copies have 
commercial value and are a substantial and discrete portion of a formula, 
compilation, program, process or system developed with significant expenditure of 
public funds.  This additional fee must relate to the actual development costs of the 
information. 

IV. Access to Data on Individuals.  Data about individual people is classified by law as public, 
private, or confidential. A list of the private and confidential information maintained by the 
City is attached as Exhibit C (Non-public Data Maintained by City). Information to be 
incorporated on forms used to collect private and confidential information is also attached as 
Exhibit E (Tennessen Warning). 

A. People Entitled to Access. 

➢ Public data about an individual may be shown or given to anyone. 

➢ Private data about an individual may be shown or given to: 

• The individual, but only once every six months, unless a dispute has arisen or 
additional data has been collected. 

• A person who have been given access by the express written consent of the 
data.  This consent must be on the form attached as Exhibit E, or a form 
reasonably similar. 

• People who are authorized access by federal, state or local law or court order. 

• People about whom the individual was advised at the time the data was 
collected.  The identity of those people must be part of the Tennessen 
Warning. 

• People within the City staff, the City Council and outside agents (such as 
attorneys) whose work assignments or responsibilities reasonably require 
access. 
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➢ Confidential information may not be given to the subject of the data, but may 
be shown or given to: 

• People who are authorized access by federal, state or local law or court order. 

• People within the City staff, the City Council and outside agents (such as 
attorneys) whose work assignments or responsibilities reasonably require 
access. 

B. Form of Request.  Any individual may verbally or in writing whether the City has 
stored data about that individual and whether the data is classified as public, 
private, or confidential. 

All requests to see or copy private or confidential information must be in writing. An 
information disclosure request, attached as Exhibit F, must be completed to 
document who requests and who receives this information. The Responsible 
Authority or Designee must complete the relevant portions of the form. The 
Responsible Authority or Designee may waive the use of this form if there is other 
documentation of the requesting party’s identity, the data requested, and the City’s 
response. A response to a request for data relating to litigation will be made after 
consultation with the City Attorney. 

The City is not required to provide information verbally over the telephone.  The City 

may provide information by fax or e-mail, at its own discretion.  The City is not 

required to provide information in any specific format, except that if the data is 

maintained in electronic format and is requested to be in electronic format, then it 

must be provided in that medium.  This does not mean that the city will provide the 

data in an electronic format or program that is different from what the city has.  

Requests for names and addresses of residents must be made in person or in writing. 

C. Identification of Requesting Party.  The Responsible Authority or Designee must 
verify the identity of the requesting party as a person entitled to access. This can be 
done through personal knowledge, presentation of written identification, 
comparison of the data subject’s signature on a consent form with the person’s 
signature in City records, or other reasonable means. 

D. Time Limits.  Requests will be received and processed during normal business hours. 
The response must be immediate, if possible, or within 10 days (excluding Saturdays, 
Sundays and legal holidays) if an immediate response is not possible (M.S. 13.04 
subd. 3). 

E. Fees.  Fees may be charged in the same manner as for public information. 

F. Summary Data.  Summary data is statistical records and reports derived from data 
on individuals but which does not identify an individual by name or any other 
characteristic that could uniquely identify an individual.  Summary data derived from 
private or confidential data is public. The Responsible Authority or Designee will 
prepare summary data upon request, if the request is in writing and the requesting 
party pays for the cost of preparation.  The Responsible Authority or Designee must 
notify the requesting party about the estimated costs and collect those costs before 
preparing or supplying the summary data.  This should be done within 10 days after 
receiving the request.  If the summary data cannot be prepared within 10 days, the 
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Responsible Authority or Designee must notify the requester of the anticipated time 
schedule and the reasons for the delay. 

Summary data may be prepared by “blacking out” personal identifiers, cutting out 
portions of the records that contain personal identifiers, programming computers to 
delete personal identifiers, or other reasonable means.  

The Responsible Authority may authorize an outside agency or person to prepare the 
summary data if (1) the specific purpose is given in writing, (2) the agency or person 
agrees not to disclose the private or confidential data, and (3) the Responsible 
Authority determines that access by this outside agency or person will not 
compromise the privacy of the private or confidential data. The Responsible 
Authority may use the form attached as Exhibit F. 

G. Juvenile Records.  The following applies to private (but not confidential) data about 
people under the age of 18. 

➢ Parental Access.  In addition to the people listed above who may have access to 
private data, a parent may have access to private information about a juvenile 
subject. “Parent” means the parent or legal guardian of a juvenile data subject, or 
individual acting as a parent or legal guardian in the absence of a parent or legal 
guardian. The parent is presumed to have this right unless the Responsible 
Authority or Designee has been given evidence that there is a state law, court 
order, or other legally binding document which prohibits this right. 

➢ Notice to Juvenile.  Before requesting private data from juveniles, City personnel 
must notify the juveniles that they may request that the information not be given 
to their parent(s). This notice should be in the form attached as Exhibit H. 

➢ Denial of Parental Access.  The Responsible Authority or Designee may deny 
parental access to private data when the juvenile requests this denial and the 
Responsible Authority or Designee determines that withholding the data would be 
in the best interest of the juvenile. The request from the juvenile must be in 
writing stating the reasons for the request. In determining the best interest of the 
juvenile, the Responsible Authority or Designee will consider: 

• Whether the juvenile is of sufficient age and maturity to explain the reasons 

and understand the consequences;  

• Whether denying access may protect the juvenile from physical or emotional 
harm; 

• Whether there is reasonable grounds to support the juvenile’s reasons; and 

• Whether the data concerns medical, dental, or other health services provided 
under Minnesota Statutes Sections 144.341 to 144.347. If so, the data may be 
released only if failure to inform the parent would seriously jeopardize the 
health of the minor.  The city complies with all HIPPA requirements. 

The Responsible Authority or Designee may also deny parental access without a 
request from the juvenile under Minnesota Statutes Section 144.335. 

V. Denial of Access.  If the Responsible Authority or Designee determines that the requested 
data is not accessible to the requesting party, the Responsible Authority or Designee must 
inform the requesting party orally at the time of the request or in writing as soon after that 
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as possible.   The Responsible Authority or Designee must give the specific legal authority, 
including statutory section, for withholding the data.  The Responsible Authority or Designee 
must place an oral denial in writing upon request. This must also include the specific legal 
authority for the denial. 

VI. Collection of Data on Individuals.  The collection and storage of information about 
individuals will be limited to that necessary for the administration and management of 
programs specifically authorized by the state legislature, city council, or federal government. 

When an individual is asked to supply private or confidential information about the 
individual, the City employee requesting the information must give the individual a 
Tennessen warning. This warning must contain the following: 

• The purpose and intended use of the requested data 

• Whether the individual may refuse or is legally required to supply the requested 
data; 

• Any known consequences from supplying or refusing to supply the data; and 

• The identity of other persons or entities authorized by state or federal law to 
receive the data. 

A Tennessen warning is not required when an individual is requested to supply investigative 
data to a law enforcement officer. 

A Tennessen warning may be on a separate form or may be incorporated into the form 
which requests the private or confidential data.  See Exhibit E.   

VII. Challenge to Data Accuracy.  An individual who is the subject of public or private data may 
contest the accuracy or completeness of that data maintained by the City. The individual 
must notify the City’s Responsible Authority in writing describing the nature of the 
disagreement. Within 30 days, the Responsible Authority or Designee must respond and 
either (1) correct the data found to be inaccurate or incomplete and attempt to notify past 
recipients of inaccurate or incomplete data, including recipients named by the individual, or 
(2) notify the individual that the Authority believes the data to be correct.  

An individual who is dissatisfied with the Responsible Authority’s action may appeal to the 
Commissioner of the Minnesota Department of Administration, using the contested case 
procedures under Minnesota Statutes Chapter 14. The Responsible Authority will correct 
any data if so ordered by the Commissioner. 

VIII. Data Protection. 

A. Accuracy of Data. 

➢ All employees will be requested, and given appropriate forms, to provide updated 

personal information to the appropriate staff person, which is necessary for tax 

purposes, insurance coverage, emergency notifications, and other personnel 

purposes. Other people who provide private or confidential information will also 

be encouraged to provide updated information when appropriate.  

➢ Department Heads should periodically review forms used to collect data on 

individuals to delete items that are not necessary and to clarify items that may be 

ambiguous.  

➢ All records must be disposed of according to the City’s records retention schedule. 
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B. Data Safeguards. 

➢ Private and confidential information will be stored in files or databases which are 
not readily accessible to individuals who do not have authorized access and which 
will be secured during hours when the offices are closed. 

➢ Private and confidential data must be kept only in City offices, except when 
necessary for City business. 

➢ Only those employees whose job responsibilities require them to have access will 
be allowed access to files and records that contain private and confidential 
information. These employees will be instructed to: 

• not discuss, disclose or otherwise release private or confidential data to City 
employees whose job responsibilities do not require access to the data; 

• not leave private or confidential data where non-authorized individuals might 
see it; 

• securing not public data within locked work spaces and in locked file cabinets; 

• password protecting employee computers and locking computers before 

leaving workstations; and 

• shred private or confidential data before discarding, or dispose through 

confidential locked recycling; 

➢ When a contract with an outside party requires access to private or confidential 
information, the contracting party will be required to use and disseminate the 
information consistent with the Act. The City may include in a written contract 
the language contained in Exhibit G.  

➢ The City will utilize the penalties for unlawful access to not public data as 
provided for under Minnesota Statutes Section 13.09.  Penalties include 
suspension without pay, dismissal of the public employee or referring the matter 
to the appropriate prosecutorial authority who may pursue a criminal 
misdemeanor charge. 
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EXHIBIT A 
LIST OF DESIGNEES 

 

The following persons are officially designated by the Responsible Authority as “Designees” to be in 
charge of individual files or systems containing government data and to receive and comply with the 
request for government data. 

Administration 
 Melissa Barker 
 Wanda Brown 
 Jennifer Gooden 
 Dena Brunette 
 Kristine Pearson 
 
Parks and Recreation 
 Kay Okay 
 
Police Department 
 Doug Ebeltoft 
 Mike Long 
 Josh Antoine 
 
Public Works 
 Terry Randall 
 
Code Enforcement 
 Jeff Baker 
 



 

 

Adopted by the Spring Lake Park City Council March 15, 2021 Page | 8  
  

EXHIBIT B 
CITY OF SPRING LAKE PARK 
REQUEST FOR PUBLIC DATA 

MINNESOTA GOVERNMENT DATA PRACTICES ACT 
 

REQUESTER: Complete this form and return it to Spring Lake Park City Hall. You may submit it via e-mail at 
info@slpmn.org, in person or by U.S. Mail. 
 
You do not have to provide contact information.  However, if you want us to mail you copies of data, we will need 
some type of contact information.  In addition, if we do not understand your request and need to get clarification from 
you, without contact information we will not be able to begin processing your request until you contact us.  
 
The City of Spring Lake Park will respond to you as soon as reasonably possible. 

NOTICE: You may cancel this request at any time prior to the release of information.  
You may be required to pay the actual costs of making copies. 

    

Last Name      First Name   Phone   Date 
     

Street Address    City   State       Zip       Email 

Information Requested  (Be as specific as possible): 
 

 
 
 
 
 
 
 
 
 
 
 
 

DEPARTMENT USE ONLY - Requester, please do not write below this line. 
Department       Handled by:       
Request Type:  In-person,  Mail  Phone  E-mail 
Fees Charged:             
   If no fee is charged enter “None” 
 

City of Spring Lake Park 
1301 81st St NE 

Spring Lake Park, MN  55432 
Phone: 763-784-6491, Fax 763-792-7257

mailto:info@slpmn.org
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EXHIBIT C 
CLASSIFIED DATA ACCESS REQUEST 

Government Data Practices Act 
 

REQUESTER: Complete this form and return it to Spring Lake Park City Hall. 
 

NOTICE: You may cancel this request at any time prior to the 
release of information.  In any event, this consent form will expire 
90 days after signing.   
 
After being shown private data on individuals and informed of its 
meaning, this data need not be disclosed again for six months 
unless additional information has been collected or an action is 
pending. 

You may be required to pay the actual costs of making and/or 
compiling data. 
 

NOTE: The subject of the data request must authorize the release 
of private information to the subject’s agent or another agency.  
An “Informed Consent to Release” must be completed by the 
subject of the data. 

 

 

Name: Last First M.I. Date 
 

Address:    Street                                      City                    State             Zip                     Phone No.                                E-mail 
 

Information Requested 
 
 
 
 
 
Requester’s Signature: If not the subject of the data requested, see note above. 
 

DEPARTMENT USE ONLY - Please do not write below this line. 
 

NOTE: Reasonable identification must be obtained from the person 
seeking the information. 

NOTE: If Data Subject is a minor, consult Attorney prior to release 
of information. 

 

Department        Handled by: 
 

Identification Viewed (Drivers License, State ID, Notarized Request) 
 
Requester is: ____ Data Subject;   ______ Not Data Subject, See NOTE above 
 
Request Type: ____ In-person, ____Mail 
 
Data Classification: ____Public,_ ___Non-Public, ____Protected Non-Public, ____Private, ____Confidential 
 
Request: ____Approved or ____Denied      Authorized Signature          
 
 
Comments: Enter any appropriate remarks or comments.  If data access is denied, cite authority or reason. 
 
Fees Charged (If no fee is charged enter “None”):  

 
City of Spring Lake Park 

1301 81st Avenue NE 

Spring Lake Park, MN  55432 

Phone: 763-784-6491, Fax 763-792-7257  
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EXHIBIT D 
INVENTORY OF NOT PUBLIC DATA 
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Exhibit E 
CITY OF SPRING LAKE PARK DATA PRACTICES ADVISORY  

(Tennessen Warning)  
 

Some or all of the information that you are asked to provide on the attached form is classified by 
state law as either private or confidential. Private data is information which generally cannot be 
given to the public but can be given to the subject of the data. Confidential data is information 
which generally cannot be given to either the public or the subject of the data.  

Our purpose and intended use of this information is:        

                

You   are /  are not legally required to provide this information. If you refuse to supply the 

information, the following may happen:          

                

Other persons or entities who are authorized by law to receive this information are: 
               

               

                

Your signature on this form indicates that you understand this advisory.  

X        _ 
       Signature 
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EXHIBIT F 
CITY OF SPRING LAKE PARK  

CONSENT TO RELEASE PRIVATE DATA 
 
 
 
I,        , authorize the City of Spring Lake Park (“City”) to release  

(print name)  
the following private data about me:  

             

             

              

to the following person or people:  

             

             

              

The person or people receiving the private data may use it only for the following purpose or purposes:  

             

             

              

This authorization is dated      and expires on    . 
The expiration cannot exceed one year from the date of the authorization, except in the case of authorizations given in connection with applications for 
life insurance or non-cancelable or guaranteed renewable health insurance and identified as such, two years after the date of the policy.  

I agree to give up and waive all claims that I might have against the City, its agents and employees for 
releasing data pursuant to this request.  

X        _ 
Signature     

Identity verified by:    

□ Identification: Driver’s License, State ID, Passport, other:       

□ Comparison with signature on file  

□ Other:         

 

 

       Responsible Authority/Designee:       
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EXHIBIT G 
CITY OF SPRING LAKE PARK 

GOVERNMENT DATA ACCESS AND NONDISCLOSURE AGREEMENT 
 

 

1. AUTHORIZATION. City of Spring Lake Park (“City”) hereby authorized     

       , (“Authorized Party”) access to the following 

government data:            

             

              

2. PURPOSE. Access to this government data is limited to the objective of creating summary data for 
the following purposes:  

             

             

              

3. COST. (Check which applies) 

 The Authorized Party is the person who requested the summary data and agrees to bear the 
City’s cost associated with the preparation of the data which has been determined to be 
$    

 The Authorized Party has been requested by the City to prepare summary data and will be paid a 
reasonable fee. 

4. SECURITY. The Authorized Party agrees that it and any employees or agents under its control must 
protect the privacy interest of individual data subjects in accordance with the terms of this 
Agreement. 
 
The Authorized Party agrees to remove all unique personal identifiers which could be used to 
identify any individual from data classified by state or federal law as non-public which is obtained 
from City records and incorporated into reports, summaries, compilations, articles or any document 
or series of documents. 
 
Data contained in files, records, or other storage media maintained by the City are the City’s 
property and are not to leave the City’s custody.  The Authorized Party agrees not to make 
reproductions of any data or to remove any data from the site where it is provided, if the data can in 
any way identify an individual.  
 
No data which is not public and which is irrelevant to the purpose state above will ever be disclosed 
or communicated to anyone by any means.   
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The Authorized Party warrants that the following named individual(s) will be the only person(s) to 
participate in the collection of the data described above:        
              
 

5. LIABILITY FOR DISCLOSURE. The Authorized Party is liable for any unlawful use or disclosure of 
government data collection, used and maintained in the exercise of this Agreement and classified as 
not public under state or federal law.  The Authorized Party understands that it may be subject to 
civil or criminal penalties under those laws. 
 
The Authorized Party agrees to defend, indemnify, and hold the city, its officers and employees 
harmless from any liability, claims, damages, costs, judgments, or expenses, including reasonable 
attorneys’ fees, resulting directly or indirectly from an act or omission of the Authorized Party, its 
agents, employees or assignees under this agreement and against all loss by reason of the 
Authorized Party’s failure to fully perform in any respect all obligations under this Agreement.  
 

6. INSURANCE. In order to protect itself as well as the City, the Authorized Party agrees at all times 
during the term of the Agreement to maintain insurance covering the Authorized Party’s activities 
under this Agreement.  The insurance will cover $1,0000,000 per claimant for personal injuries 
and/or damages and $1,000,000 per occurrence.  The policy must cover the indemnification 
obligation specified above.   

7. ACCESS PERIOD.  The Authorized Party may have access to the information described above from 
       to       . 

8. SURVEY RESULTS. (Check which applies): 
 If the Authorized Party is the requester, a copy of all reports, summaries, compilations, 

articles, publications or any document or series of documents which are created from the 
information provided under this Agreement must be made available to the city in its entirety. 

 If the Authorized Party is a contractor of the City, all copies of reports, summaries, 
compilations, articles, publication or any document or series of documents which are created 
from the information provided under this Agreement must be provided to the City.  The 
Authorized Party may retain one copy for its own records but may not disclose it without City 
permission, except in defense of claims brought against it.  

 
 
AUTHORIZED PARTY:       

By:         Date:      

 Title (If Applicable):     

 

CITY OF SPRING LAKE PARK 

By:         Date:      

 Administrator, Clerk/Treasurer 
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EXHIBIT H 
CITY OF SPRING LAKE PARK 

NOTICE TO PERSONS UNDER AGE OF 18 

Some of the information you are asked to provide is classified as private under state law. You have the 
right to request that some of the information not be given to one or both of your parents/legal 
guardians. Please complete the form below if you wish to have information withheld.  

Your request does not automatically mean that the information will be withheld. State law requires the 
City to determine if honoring the request would be in your best interest. The City is required to consider:  

• Whether you are of sufficient age and maturity to explain the reasons and understand the 
consequences, 

• Whether denying access may protect you from physical or emotional harm,   

• Whether there is reasonable grounds to support your reasons, and   

• Whether the data concerns medical, dental, or other health services provided under Minnesota 
Statutes Sections 144.341 to 144.347. If so, the data may be released only if failure to inform the 
parent would seriously jeopardize your health.  

 
NOTICE GIVEN TO:         Date:       

BY:                 
             (Title)  
 

Request to Withhold Information 

I request that the following information:         

                

Be withheld from:              

For these reasons:             

               

                

I have received and reviewed this notice: 

Date of Birth:                 
       Print Name        Signature 
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Exhibit I 
SAMPLE CONTRACT PROVISION 

Data Practices Compliance. Contractor will have access to data collected or maintained by the City 
to the extent necessary to perform Contractor’s obligations under this contract. Contractor agrees 
to maintain all data obtained from the City in the same manner as the City is required under the 
Minnesota Government Data Practices Act, Minnesota Statutes Chapter 13. Contractor will not 
release or disclose the contents of data classified as not public to any person except at the written 
direction of the City. Contractor agrees to defend and indemnify the City, its elected officials and 
employees, from any claim, liability, damage or loss asserted against the City, its elected officials 
and employees, as a result of Contractor’s failure to comply with the requirements of the Act or this 
contract. Upon termination of this contract, Contractor agrees to return data to the City, as 
requested by the City.  
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EXHIBIT J 
STANDARDS FOR VERIFYING IDENTITY 

DATA PRACTICES POLICY FOR DATA SUBJECTS 
 
The following constitute proof of identity. 
 

➢ An adult individual must provide a valid photo ID, such as 
o A state driver’s license 
o A military ID 
o A passport 
o A Minnesota ID 
o A Minnesota tribal ID 

 
➢ A minor individual must provide a valid photo ID, such as 

o A state driver’s license 
o A military ID 
o A passport 
o A Minnesota ID 
o A Minnesota tribal ID 
o A Minnesota school ID 

 
➢ The parent or guardian of a minor must provide a valid photo ID and either 

o A certified copy of the minor’s birth certificate or 
o A certified copy of documents that establish the parent or guardian’s relationship to 

the child, such as 
▪ A court order relating to divorce, separation, custody foster care 
▪ A foster care contract 
▪ An affidavit of parentage 
 

➢ The legal guardian for an individual must provide a valid photo ID and a certified copy of 
appropriate documentation of formal or informal appointment as guardian, such as 

o Court order(s) 
o Valid power of attorney 

 
Note:  Individuals who do not exercise their data practices rights in person must provide either 
notarized or certified copies of the documents that are required or an affidavit of ID. 



Data on Individuals 
Maintained by the City of Spring Lake Park 

March 2021 
 

This document identifies the name, title and address of the Responsible Authority for the City of Spring 
Lake Park and describes private or confidential data on individuals maintained by the City of Spring Lake 
Park (see Minn. Stat. 13.05 and Minn. Rules 1205.1200). 
 
This document is also part of the City of Spring Lake Park’s procedures for ensuring that not public data 
are only accessible to individuals whose work assignments reasonably requires access (see Minn. Stat. 
13.05, subd. 5).  In addition to the employees listed, the City of Spring Lake Park’s Responsibly Authority, 
Department Heads, and the City Attorney will also have access to all not public data on an as needed 
basis as part of a specific work assignment. 
 

City of Spring Lake Park’s Responsible Authority is: 
Daniel R. Buchholtz 

Administrator, Clerk/Treasurer 
1301 81st Avenue NE 

Spring Lake Park, MN  55432 
 

Direct all questions about this document to the City of Spring Lake Park’s Data Practices Compliance 
Official (DPCO): 

Daniel R. Buchholtz 
Administrator, Clerk/Treasurer 

1301 81st Avenue NE 
Spring Lake Park, MN  55432 
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Data Maintained by the City of Spring Lake Park 
 

The following data are maintained by the City of Spring Lake Park 
 

Name of Record, File, 
Process, Form or Data 

Type 

Description Data 
Classification 

Citation for 
Classification 

Employee Work Access 
 

Security information Data that would substantially jeopardize the security of 
information, possessions, individuals or property against theft, 
tampering, improper use, attempted escape, illegal disclosure, 
trespass or physical injury if the data were released to the public 

Private MS 13.37 Certain employees on an as 
needed basis as part of 
specific work assignments 

Security features of 
building plans 

Security features of building plans, building specification and 
building drawings of City owned facilities and non-City-owned 
facilities leased by the City 

Nonpublic MS 13.64, 
subd. 2(a) 

Certain employees on an as 
needed basis as part of 
specific work assignments 

Civil investigative data Data that are collected in order to start or defend a pending civil 
legal action or because a civil legal action is expected 

Confidential 
Private 

MS 13.39 Certain employees on an as 
needed basis as part of 
specific work assignments 

Social Security numbers Social Security numbers assigned to individuals Private MS 13.39 Certain employees on an as 
needed basis as part of 
specific work assignments 

Personnel data Data about employees, applicant, volunteers and independent 
contractors 

Public 
Private 
Confidential 

MS 13.43 
MS 179A.03, 
subd. 4 

Certain employees on an as 
needed basis as part of 
specific work assignments 

Employee personnel 
records 

Record of prior and current employment history.  Data relating to 
hiring, assessments, promotion, discipline and related 
administrative personnel actions 

Public 
Private 

MS 13.43 Administration employees 
on an as needed basis as 
part of specific work 
assignments 

Sick and vacation leaves Employee leaves, reasons for sick leave use Private 
 
 
 
 
 
 

MS 13.43, 
subd 4 

Administration employees 
on an as needed basis as 
part of specific work 
assignments 
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Name of Record, File, 
Process, Form or Data 

Type 

Description Data 
Classification 

Citation for 
Classification 

Employee Work Access 
 

Applicant records Completed assessments and results, related documentation, 
application forms 

Public 
Private 

MS 13.43 Administration employees 
on an as needed basis as 
part of specific work 
assignments 

Examination Data Completed versions of personnel or licensing examinations. Private 
Confidential 

13.34  

Payroll W-2s Records of employee payroll deductions Private MS 13.43 
MS.13.355 

Administration employees 
on an as needed basis as 
part of specific work 
assignments 

Miscellaneous payroll 
reports 

Annual, monthly and bi-weekly payroll reports (deductions, 
insurance, union dues, new hires, etc) 

Private MS 13.43, 
subd. 4, 5 

Administration employees 
on an as needed basis as 
part of specific work 
assignments 

Monthly and quarterly 
wage reporting 

Records of employee wages and social security number for 
unemployment (DEED, DES) 

Private MS 13.43, 
subd. 4 
MS 13.355 

Administration employees 
on an as needed basis as 
part of specific work 
assignments 

Payroll – bi-weekly checks 
and timesheets 

Records of bi-weekly employee payroll deduction and 
contribution amounts 

Private MS 13.43, 
subd 4 

Administration employees 
on an as needed basis as 
part of specific work 
assignments 

Benefit enrollment and 
history information 

Open enrollment, new hire benefit status change, leave of 
absence, pension activity, deduction authorizations 

Private MS 13.43, 
subd. 4 

Administration employees 
on an as needed basis as 
part of specific work 
assignments 

W9 and 1099 Forms Collect proper social security number for 1099 and payment 
purposes.  Distribute to payees and file with IRS payment activity 
for the year 

Private MS 13.355 
MS 13.43, 
subd. 4 

Administration employees 
on an as needed basis as 
part of specific work 
assignments 
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Name of Record, File, 
Process, Form or Data 

Type 

Description Data 
Classification 

Citation for 
Classification 

Employee Work Access 
 

Drug and Alcohol Test 
Results 

With respect to public sector employees and job applicants Private MS 181.954 
49 CFR 
382.405 

Certain employees on an as 
needed basis as part of 
specific work assignments 

Public Employees 
Retirement Association 
Data 

The home address, date of birth, direct deposit account number 
and tax withholding data of individual beneficiaries and survivors 
of members 

Private MS 13.63 All HR employees 
(Administrator, Accountant, 
Payroll, Executive Assistant) 
on an as needed basis as 
part of specific work 
assignments 

Labor relations 
information 

Management positions that have not been presented during the 
collective bargaining process or interest arbitration, including 
information collected or created to prepare the management 
position 

Private 
Confidential 

MS 13.37, 
subd. 1(a) 

All HR employees 
(Administrator, Accountant, 
Payroll, Executive Assistant) 
and negotiation teams on an 
as needed basis as part of 
specific work assignments 

Unemployment 
compensation billings 

Records of billings from DEED for employee unemployment 
compensation 

Private MS 13.43 All HR employees 
(Administrator, Accountant, 
Payroll, Executive Assistant) 
on an as needed basis as 
part of specific work 
assignments 

Workers compensation 
information 

Records of billings and reports from LMCIT for employees who 
receive workers compensation benefits 

Private MS 13.43 All HR employees 
(Administrator, Accountant, 
Payroll, Executive Assistant) 
on an as needed basis as 
part of specific work 
assignments 
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Name of Record, File, 
Process, Form or Data 

Type 

Description Data 
Classification 

Citation for 
Classification 

Employee Work Access 
 

Medical Data Medical data of city employees disclosed for the purposes of 
administering benefit programs 

Private MS 13.384, 
subd. 3 
MS 13.387 

All HR employees 
(Administrator, Accountant, 
Payroll, Executive Assistant) 
on an as needed basis as 
part of specific work 
assignments 

Correspondence Letters and electronic correspondence Public 
Private 
Confidential 

Various Certain employees on an as 
needed basis as part of 
specific work assignments 

Elected Officials 
Correspondence 

Correspondence between individuals and elected officials.  May 
be made public by either the author or any recipient 

Private 13.601 Certain employees on an as 
needed basis as part of 
specific work assignments 

Advisory council member 
data 

Data pertaining to advisory council applicants and appointees Public 
Private 
Confidential 

MS 13.601 Certain employees on an as 
needed basis as part of 
specific work assignments 

Continuity of Operations Personal home contact information used to ensure that an 
employee can be reached in the event of an emergency or other 
disruption affecting continuity of operation of a government 
entity 

Private MS 13.43, 
subd. 17 

Certain employees on an as 
needed basis as part of 
specific work assignments 

Personal contact and 
online account 
information 

Telephone number, email address and usernames and passwords 
collected, maintained or received by a government entity for 
notification purposes or as part of a subscription list for an 
entity’s electronic periodic publications as requested by the 
individual. 

Private MS 13.356 Certain employees on an as 
needed basis as part of 
specific work assignments 

Legislative Data Preliminary drafts of ordinances, resolutions and budget 
proposals 

Nonpublic MS 13.605 Certain employees on an as 
needed basis as part of 
specific work assignments 

Attorney Data Data related to attorney work product or data protected 
attorney-client privilege 

Private MS 13.393 Certain employees on an as 
needed basis as part of 
specific work assignments 
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Name of Record, File, 
Process, Form or Data 

Type 

Description Data 
Classification 

Citation for 
Classification 

Employee Work Access 
 

Assessor’s Data Data on sale sheets from private MLS organizations where the 
contract with the organization requires that the data not be made 
available to the public 
Income property data (detailed income and expense figures; 
average vacancy factors; verified net rentable areas or net usable 
areas; anticipated income and expenses; projected vacancy 
forms; lease information) 
Income information on individuals collected for purposes of 
determining eligibility of property under class 4d 
Social Security numbers and Federal Employer identification 
numbers on Certificates of Value, homestead applications and 
other documents. 

Private 
Nonpublic 

MS 13.51 
MS 375.192 
MS 272.115 
MS 273.124 

Certain employees on an as 
needed basis as part of 
specific work assignments 

Responses to Requests for 
Proposals (RFPs) and 
requests for bids 

Responses to Request for Proposals (RFPs) and request for bids Public 
Private 

MS 13.591 Certain employees on an as 
needed basis as part of 
specific work assignments 

Responses to Requests for 
Proposals (RFPs) and 
requests for bids 

Trade secret data in response to Request for Proposal (RFP) and 
requests for bids 

Private MS 13.37 Certain employees on an as 
needed basis as part of 
specific work assignments 

Government services 
transactions data 

Credit card, charge card, debit card and other electronic 
transaction information (name of cardholder and last 4 digits of a 
credit card, charge card, or debit card) 

Private MS 16A.626 Administration, Public Utility 
and Park and Recreation 
Employees on an as needed 
basis as part of specific work 
assignments 

Real property appraisal 
data 

Estimated or appraised values of individual parcels of real 
property that are made by personnel or contractors of the City or 
by independent appraisers for the purpose of selling or acquiring 
land through purchase or condemnation 

Confidential 
Public 

MS 13.44, 
subd. 3(a); 
3(c) 

Certain employees on an as 
needed basis as part of 
specific work assignments 

Cancelled checks Cancelled city checks Private MS 13.46 Administration employees 
on an as needed basis as 
part of specific work 
assignments 
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Name of Record, File, 
Process, Form or Data 

Type 

Description Data 
Classification 

Citation for 
Classification 

Employee Work Access 
 

Checks received and 
banking documents 

Checks processed for deposit to city bank accounts, NSF checks, 
ACH transactions and bank wires 

Private MS 13.46 Administration employees 
on an as needed basis as 
part of specific work 
assignments 

Group Auto Self-Insurance 
Claims Data 

Claims data, either as to single claims or total claims of an 
individual, except that it may be disclosed to authorized 
personnel of the City in order to administer a health benefit 
program 

Private 
Nonpublic 

MS 471.617 Certain employees on an as 
needed basis as part of 
specific work assignments 

Real property appraisal 
data 

Appraised values of individual parcels of real property that are 
made by appraisers working for fee owners or contract purchases 
who have received an offer to purchase their property from the 
City 

Public 
Private 

MS 13.44, 
subd. 3(b); 
3(c) 

Certain employees on an as 
needed basis as part of 
specific work assignments 

Trade Secret Information Government data that includes a formula, pattern, compilation, 
program, device, method, technique or process that is (1) 
supplied by an individual or organization; (2) subject to efforts by 
the individual or organization to maintain secrecy of the 
information; and (3) derives independent actual or potential 
economic value by not being known to or accessible to the public 
through lawful means. 

Nonpublic MS 13.37 Certain employees on an as 
needed basis as part of 
specific work assignments 

Business/Corporate Data Specific data collected from a business requesting financial 
assistance: credit reports, financial statements, net worth 
calculation, business plan income and expense projections, 
balance sheets, customer lists, income tax returns, design, market 
and feasibility studies not paid for with private funds 

Private 
Nonpublic 

MS 13.48 
MS 13.591 
MS 446A.04 

Employees/Consultants 
administering business 
subsidy programs 

Data Practices Requests Requests for access to data maintained by the City Public 
Private 

MS 13.03, 
subd 1 

Certain employees on an as 
needed basis as part of 
specific work assignments 

Absentee ballots Sealed absentee ballots Private MS 13.37, 
subd 2 

Administration employees 
on an as needed basis as 
part of specific work 
assignments 
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Name of Record, File, 
Process, Form or Data 

Type 

Description Data 
Classification 

Citation for 
Classification 

Employee Work Access 
 

Candidate filings 
statements 

Name, address and race filed for, candidate may request to have 
address private based on safety, additional paper filed lists 
address 

Private MS 204B.06 Administration employees 
on an as needed basis as 
part of specific work 
assignments 

Voter registration 
applications 

Information provided by voters to register including name, 
address, date of birth, driver’s license number and/or last four 
digits of social security number 

Private MS 201.071 Administration employees 
on an as needed basis as 
part of specific work 
assignments 

Voter registration lists List of registered voters (contains date of birth) Private MS 201.091 Administration employees 
on an as needed basis as 
part of specific work 
assignments 

Liquor License 
applications 

Liquor licenses, includes social security number Private MS 13.03, 
subd 1; 
MS 13.41, 
subd 5 

Administration employees 
on an as needed basis as 
part of specific work 
assignments 

Complaint Identity of individuals who register zoning violations Confidential MS 13.44, 
subd. 1 

Administration employees 
on an as needed basis as 
part of specific work 
assignments 

Municipal Obligation 
Register Data 

 Private 
Nonpublic 

MS 475.55 Certain employees on an as 
needed basis as part of 
specific work assignments 

Hazardous materials Information with respect to the ownership of municipal 
obligations 
Data relating to exposure to hazardous substances 

Private 
Nonpublic 

MS 145.94 Certain employees on an as 
needed basis as part of 
specific work assignments 

Social Recreation Data The name, address, telephone number and any other data that 
identifies the individual and any data which describes the health 
or medical condition of the individual, family relationships, living 
arrangements and opinions as to the emotional makeup or 
behavior of individuals enrolling in recreational or social programs 

Private MS 13.548 Parks and Recreation 
employees on an as needed 
basis as part of specific work 
assignments 



 
Data on Individuals Maintained by the City of Spring Lake Park  March 2021 Page | 8  
 

Name of Record, File, 
Process, Form or Data 

Type 

Description Data 
Classification 

Citation for 
Classification 

Employee Work Access 
 

Rentals Letter or other documentation from any person who makes 
inquiry to or who is contacted by the facility regarding the 
availability of the facility for staging events, identity of firms and 
corporations which contact the facility, type of event which they 
wish to stage in the facility, suggested terms of rentals, response 
of authority staff to these inquiries, and exhibitor data. 

Private 
Nonpublic 

MS 13.55 Parks and Recreation and 
Administration employees 
on an as needed basis as 
part of specific work 
assignments 

Accident reports Officers report of an accident investigation required by state law, 
indicating driver’s names, DOB, address, passengers, cause of 
accident, amount of damage, injuries, and drawing of accident 
with description 

Private 
Confidential 

MS 169.09, 
subd. 9, 13 

Police Department 
employees on an as needed 
basis as part of specific work 
assignments 

Arrest records (in part)  Private MS 13.85, 
subd 2 
MS 13.82, 
subd 2 

Police Department 
employees on an as needed 
basis as part of specific work 
assignments 

Adult case files Written reports of investigation or action taken by officer.  
Reports regarding criminal investigations and non-criminal action 
taken or investigated, including miscellaneous reports, criminal 
offense reports and supporting documents 

Public 
Private 
Confidential 

MS 13.82, 
subd. 7, 17 

Police Department 
employees on an as needed 
basis as part of specific work 
assignments 

Arson Arson reporting immunity from disclosure of information 
insurance company to release to law enforcement 

Private 
Confidential 
Nonpublic 

MS. 13.82, 
subd. 7, 17 
MS 299F.055 

Police Department 
employees on an as needed 
basis as part of specific work 
assignments 

Child abuse – 
maltreatment of minors 

Substantiated reports -- records maintain by police/welfare with 
availability to prosecuting authority for disclosure of name of 
substantiated report; unsubstantiated reports 

Private 
Confidential 

MS> 626.556, 
subd. 7, 11 
(repealed 
2020) 
MS 13.82, 
subd. 7, 8, 9 

Police Department 
employees on an as needed 
basis as part of specific work 
assignments 
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Name of Record, File, 
Process, Form or Data 

Type 

Description Data 
Classification 

Citation for 
Classification 

Employee Work Access 
 

Criminal case files Pleadings, law enforcement reports, complaints, memos, 
correspondence and transcripts, court service reports, victim 
statements, and reports issued by sexual predator programs 

Private 
Confidential 

MS 13.393 
MS 13.82 
MS 13.87 
MS 13.821 
MS 13.84 
MS 609.3471 
MS 626.556 
MS 626.557 

Administration employees 
on an as needed basis as 
part of specific work 
assignments; City Attorney 

Criminal research, 
attorney work product 

City Attorney opinion letters, memos and briefs Confidential  Administration employees 
on an as needed basis as 
part of specific work 
assignments; City Attorney 

Criminal records Convenience copy from BCA, NCIC-FBI, or NLETS Public 
Private 

MS 13.87 Police Department 
employees on an as needed 
basis as part of specific work 
assignments 

Firearm 
application/permit 

All data related to applicant to obtain and/or carry a handgun Private MS 13.87, 
subd 2 
MS 624.714, 
subd. 14 

Police Department 
employees on an as needed 
basis as part of specific work 
assignments 

Firearm permit litigation Civil investigation litigation involving city, including pleadings, 
briefs, research, correspondence, attorney work product 

Private 
Confidential 

MS 13.393 
MS 13.39 

Police Department 
employees on an as needed 
basis as part of specific work 
assignments; City Attorney 

Investigations Active – cases involved in an ongoing investigation Confidential MS. 13.82, 
subd. 2, 6, 7 

Police Department 
employees on an as needed 
basis as part of specific work 
assignments 
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Name of Record, File, 
Process, Form or Data 

Type 

Description Data 
Classification 

Citation for 
Classification 

Employee Work Access 
 

Investigations Inactive – identities of certain persons in closed cases concluded 
by prosecution, investigative conclusions, or being outdated by a 
certain period 

Public 
Private 

MS 13.82, 
subd. 17 

Police Department 
employees on an as needed 
basis as part of specific work 
assignments 

Juvenile case files All information dealing with involvement of juveniles in criminal 
activity incidents prior to age 18.  Also included non-criminal 
activity involvement in any matter pending investigation by law 
enforcement.  Includes pleadings, law enforcement reports, 
citations, petitions, memos, correspondence, briefs, transcripts, 
evaluations, test results, treatment records, therapist’s reports, 
medical records, written, audio-taped or video-taped information; 
child protection intake or screening notes, victim statements, 
addresses and phone numbers, court services reports, and 
reports issued by sexual predator programs 

Private 
Confidential 

MS 13.82, 
subd. 2, 17 
MS 13.821 
MS 13.84 
MS 260B.163 
MS 260B.171 
MS 260C.171 
MS 626.556 

Police Department 
employees on an as needed 
basis as part of specific work 
assignments; City Attorney 

Liquor license data License applicant social security number Private MS 13.355 Administrator; 
Receptionist/Typist, 
Executive Assistant and 
Police Department 
employees on an as needed 
basis as part of specific work 
assignments 

Officer investigative 
progress reports 

Deliberative processes or investigative techniques, final opinion 
or justification, officer’s views. 

Confidential MS 13.82, 
subd. 25 

Police Department 
employees on an as needed 
basis as part of specific work 
assignments 

Property lists Description of stolen, lost or recovered property Private MS. 13.82, 
subd. 20 

Police Department 
employees on an as needed 
basis as part of specific work 
assignments 
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Name of Record, File, 
Process, Form or Data 

Type 

Description Data 
Classification 

Citation for 
Classification 

Employee Work Access 
 

Radio/dispatch logs Documents relating to calls taken by dispatcher and referred to 
police department 

Private 
Confidential 

MS 13.82 Police Department 
employees on an as needed 
basis as part of specific work 
assignments 

Shift activity report Summary of department activity occurring during a supervisor’s 
shift 

Private 
Confidential 

MS 13.82 
MS 13.85 

Police Department 
employees on an as needed 
basis as part of specific work 
assignments 

Warrant files Arrest warrant exists until taken into custody, served or appear 
before court 

Confidential MS 13.82, 
subd 19 

Police Department 
employees on an as needed 
basis as part of specific work 
assignments 

Warrants for intercepting 
communications 

Court warrant approving interception of wire or oral 
communication 

Confidential MS 626A.06, 
subd 9 

Police Department 
employees on an as needed 
basis as part of specific work 
assignments 

 





























          Police Report  

February 2021 

Submitted for Council Meeting: March 15, 2021 

 

The Spring Lake Park Police Department responded to five hundred and sixty-four calls for service for 

the month of February 2021. This is compared to responding to four hundred and ninety-three calls for 

service in February of 2020. 

Investigator Bennek reports handling eleven new cases for the month of February 2021, ten of these 

cases were felony in nature and one of these cases were misdemeanor in nature. Investigator Bennek 

also continues to monitor five ongoing forfeiture cases and attempts to bring all these cases to a 

conclusion as soon as possible. Investigator Bennek did note a case of interest for the month of 

February, Investigator Bennek received a report of a possible kidnapping of two juvenile children, 

through his investigation with the Bureau of Criminal Apprehension a search warrant was executed in 

the City of Minneapolis and the missing children were located and are safe. The case still remains under 

investigation but it appears that it may be a case of a Non-Custodial Parent Kidnapping of the children 

and charges are being considered. For further details see Investigator Bennek’s attached report.  

Our School Resource Officer, Officer Kramer reports handling thirteen calls for service at our local 

schools, along with conducting ten student contacts, twenty-nine escorts and fourteen follow up 

investigations into school related issues. Officer Kramer also reports attending four basketball games, 

conducting a class presentation for Self Defense, along with attending the school’s dance competition 

event. For further details, see Officer Kramer’s attached report. 

Our Spring Lake Park Police Department Administrative Office Staff continue to remain steadfast in their 

duties, typing and imaging reports, filing, answering and dispensing phone calls for service and 

information, along with other duties that may be assigned on a daily basis.  

The month of February 2021 has been a busy month for myself as well, besides handling the day to day 

operations of the police department, I continue to attend meetings on a daily basis representing the City 

of Spring Lake Park and the Police Department.  

This conclude my report for the month of February 2021.  

Are there any questions? 



Spring Lake Park Police Department 
Investigations Monthly Report 

 

 
Investigator 

Tony Bennek 

 

February 2021 
 

Total Case Load 
 

Case Load by Level of Offense: 11 
 

Felony    10 

Gross Misdemeanor  0 

Misdemeanor   1 

 

Case Dispositions: 
 

County Attorney    9 

Juvenile County Attorney  0 

City Attorney    2 

Forward to Other Agency  0 

SLP Liaison    0 

Carried Over    0 

Unfounded     0 

Exceptionally Cleared   0 

Closed/Inactive    0 

 

                  Forfeitures: 
Active Forfeitures   5 

Forfeitures Closed   0 

 

 



Spring Lake Park Police / School Resource Officer Report 
February  2021 

 

Incidents by School Location Reports (ICRs) Student Contacts* Escorts/Other Follow Up Inv. 

Spring Lake Park High School 7 10 28 14 

Discovery Days (pre-school)     

Lighthouse School     

Park Terrace Elementary School   1  

District Office     

Able and Terrace Parks (School Related)     

School Related     

Miscellaneous Locations 6    

Totals: 13 10 29 14 

 

 

Breakdown of Reports (ICRs)  

Theft reports (cellphones, iPods, bikes, etc…)  

Students charged with Assault or Disorderly Conduct  

Students charged with other crimes 1 

Non-students Charged  

Warrant Arrests  

Miscellaneous reports 12 

 



   

 

 

        

 



 
Memorandum 
To:   Mayor Nelson and Members of the City Council 

From:  Daniel R. Buchholtz, MMC, Administrator, Clerk/Treasurer 

Date:  March 10, 2021 

Subject: Police Chief Search Update 
 
Staff is seeking authority from the City Council to begin the process to select a new Police Chief. 
 
Pursuant to the City Council’s direction, we will be conducting an internal selection process.  The 
process will consist of the following components: 
 

1. City will post opening for the Police Chief position. 
2. Letter of interest, application form and resume 
3. First round of interviews.  Interview panels could include area chiefs of police and the 

City’s management team 
4. Leadership assessment and role play/in-box exercises conducted by Martin-McAllister 

Consulting Psychologists. 
5. Interview with City Council.  The candidates will give a presentation to the City Council 

on a selected topic.  The City Council will have an opportunity to ask questions of each 
candidate in a formal interview setting. 

6. City Council deliberation.  City Council will receive leadership assessment reports and 
perspectives from panels participating in the first round interviews as additional 
information to help guide its decision. 

7. City Council will make conditional job offer to preferred candidate.  A standard police 
background check will be conducted.  City will negotiate terms of employment with 
selected candidate. 

8. Selected candidate will begin a training period with the retiring Police Chief Ebeltoft. 
 
Chief Ebeltoft has updated the job description for the Police Chief position.  Please note that the 
job description is subject to change as a result of the Classification and Compensation Study 
currently underway by Baker Tilly.  We hope to facilitate this process as expeditiously as possible to 
maximize the amount of time the successful candidate will be able to spend with Chief Ebeltoft. 
 
If you have any questions regarding the outlined selection process, please don’t hesitate to contact 
me at 763-784-6491. 
 
  



 
 
 























 

 

 

 
City of Spring Lake Park  

Engineer’s Project Status Report 
 

 

To: Council Members and Staff  Re: Status Report for 03.15.21 Meeting       
 

From:  Phil Gravel     File No.: R-18GEN  
 

 

Note:  Updated information is shown in italics.    
 
 
Cellular Antenna Installations on Water Towers:   
 

▪ T-Mobile Antenna Maintenance on Able Street Tower (2020 Anchor).  This project 
includes antennae replacement.  The contact person for the design is Tom Jemilo at insite inc.  An 
escrow account has been established.  Review of the Construction Drawings (CDs) for this project 
were approved on 9/29/20.  The Second Amendment to T-Mobile Lease Agreement was approved in 
January 2021.  Preconstruction Conference was held with Premise Electrical on 2/17/21.  
Construction has started (as of 2/24/21)     
 

▪ T-Mobile Utility Upgrade/Backup power (generator) - Able Street Tower (Network 
Hardening).  This project includes installing a permanent generator.  The contact person is Tom 
Jemilo at insite inc. and Jason Bayer from JDR (contractor).  Review of the construction drawings 
was completed in 2020.  A Preconstruction Conference was held on 1/13/21.  Construction is 
substantially complete (as of 2/9/21).  Spring 2021 site clean-up will be necessary.  
 

▪ 2019-2021 Verizon on Arthur Street tower.  This is a new installation.  The contact person is 
Michael Raia of TechScape.  Revised Construction Drawings labeled Revision E were submitted in 
March 2019 and are considered approvable.  Final Lease was approved by city council on October 
21, 2019.  Construction may not occur until late 2021.     

 
▪ 2021 T-Mobile/Sprint antennae replacement on Arthur Street tower.  This is a new 

request based on a 12-30-20 email message from Shane Bagley of Begley Wireless Consultants to 
Dan Buchholtz. Construction Drawings (CDs) prepared by Fullerton Engineering Design (dated 
12/15/20).  These plans have not been reviewed by engineering/public works (waiting for submittal of 
escrow – no escrow request message has been sent as of 1-12-21).       

 
▪ 2021 Clearwire equipment removal from Able Street tower.  This is a new removal request 

based on e-mail messages from Nelson Valenzuela of Qualtek Wireless in the fall of 2020.  City 
Building Permit Number for this project is 2020-00449. Plans have not been reviewed by 
engineering/public works (waiting for submittal of escrow – message sent by PG to Qualtek on 
2/11/21)  Public works will need to decide the extent of the removal required including ground 
equipment.       
 

 
 
2021 MS4 Permit and SWPPP Update (193805251).  Annual Report and Public Meeting due by June 30th.  
Pond, structural BMP, and outfall inspections due by July 31st.  Program analysis due in December.  New MS4 Permit 
application due by April 15, 2021 2021.  A draft application is in progress and will be sent to City staff for 
review in the next 1-2 weeks. CCWD has agreed to take on the role as compiling the TMDL application 
information from member cities. Coordination with CCWD will happen as needed. 
 
Garfield Pond Improvements Project (193804750).  Final contractor payment on hold until remaining 
issues resolved.  Final 50% of RCWD reimbursement can be processed after final contractor payment.                    
 
Fillmore & 83rd Pond Improvements Project (193805029).  This was a possible project to expand an 
existing pond and adding treatment features.  A small maintenance project will be considered this spring.      
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2020 Sewer Lining Plan (193804980).  Contractor is Visu-Sewer Inc.  Most work has  been 
completed.  Terry Randall is watching this project and will review final follow-up testing before final 
contractor payment.                                                                                      
 
Utilities for 525 Osborn Road Project (193805012). This city project is for off-site utilities for 525 
Osborne Rd.(water main looping and storm sewer).  Construction started on October 5th and is 
essentially complete.  A punch-list inspection will be completed in the spring of 2021.   
 
2021 Sewer Lining Plan (193805204).  Terry has identified an area for lining in 2021 and has had a 
firm complete preliminary televising.  Plans are being prepared based on results of televising.   
 
2021 Street Seal Coat and Crack Repair Plan (193805205).  The 2021 street maintenance area 
will be the area south of 81st Avenue and west of Monroe Street.  Plans have been prepared.  Bids 
are due on March 26th.   Bid results will be brought to the city council in April.      
 
2021 Sidewalk Project: Possible sidewalk improvements in Triangle Park and at City Hall.  
Quotes are still being obtained.  Terry is looking to get a couple of more contractors to submit 
quotes.  Price information will be provided an April council meeting.     
 
2021 Anoka County CSAH 35 (Central Ave.) and CSAH 32 (85th Ave. NE) Projects.  City 
MSAS # 183-101-012.  Anoka County is planning pavement projects on these two roads in 2021.  The 
County has prepared a Joint Powers Agreement to outline project responsibilities and to define the city’s 
share of the project costs.     
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
Feel free to contact Harlan Olson, Phil Carlson, Jim Engfer, Mark Rolfs, Marc Janovec, Peter Allen, or me if you have any questions or 
require any additional information.   
 



 
CORRESPONDENCE 

  



 



















 
 
 

 
 
 

 
Xcel Energy Media Relations 
414 Nicollet Mall, 401-7 
Minneapolis, MN 55401  
(612) 215-5300 
www.xcelenergy.com 
 

 
 
Xcel Energy sets another single-year record in carbon 
reduction 
Cutting emissions 51%, the company is over halfway to its vision of 
delivering 100% carbon-free electricity by 2050 
 

 
Minneapolis (February 22, 2021) – For the second year in a row, Xcel Energy has hit a 
significant milestone in its quest to deliver 100% carbon-free electricity to customers by 
2050.  
 
The company broke its own record for a single-year drop in emissions in 2020, cutting 
carbon emissions company-wide by approximately six million tons, a 12% reduction 
over 2019 levels. That’s equivalent to taking nearly 1.2 million cars off the road for a 
year. In 2019, Xcel Energy achieved a 10% reduction over the previous year.  
 
Since 2005, the company has reduced carbon emissions by 51% as it leads the nation’s 
clean energy transition. Xcel Energy’s 2020 carbon reductions outpaced the industry, 
which is ahead of any other part of the economy. At the end of 2020, it is estimated the 
U.S. electric power sector had reduced carbon emissions just under 40% from 2005 
levels, according to data from the U.S. Energy Information Administration.  
 
“We’re making tremendous progress towards delivering on our clean energy goals,” 
said Ben Fowke, chairman and CEO of Xcel Energy. “Even after factoring in the effect 
of the global pandemic on our operations, we are well on our way to achieving our goal 
of reducing carbon emissions 80% by 2030 and are more than halfway to delivering 
100% carbon-free electricity to our customers, all while keeping their service reliable 
and energy bills low.” 
 
Several factors contributed to the 2020 carbon reduction results.  
 
Xcel Energy continued to significantly increase wind generation on its system, becoming 
one of the first energy providers in the United States to reach 10,000 megawatts of wind 
energy capacity online for customers in the states it serves.  



 
The company added more than 800 megawatts of new wind projects in late 2019, in 
addition to bringing nearly 2,200 megawatts of new wind projects online in 2020. By the 
end of 2021, Xcel Energy estimates that approximately 35% of its energy will be from 
wind. Through the company’s wind expansion, it has delivered approximately $430 
million in fuel savings to its customers from 2017 to 2020. 
 
Thanks to having more wind and solar on its system, the company recorded a 12% 
reduction in megawatt hours from coal and natural gas generation. To support its 
growing renewable energy portfolio, it is using cleaner natural gas as backup and 
pushing the envelope in operating its remaining coal plants to follow the wind and sun.  
 
Xcel Energy’s two nuclear plants in Minnesota had another excellent operating year, 
providing a steady supply of 100% carbon-free power.  
 
The pandemic also played a role in reducing the company’s electricity sales by an 
estimated 3% for the year and contributing to lower carbon emissions. 
 

### 
 

About Xcel Energy 
Xcel Energy (NASDAQ: XEL) provides the energy that powers millions of homes and 
businesses across eight Western and Midwestern states. Headquartered in Minneapolis, 
the company is an industry leader in responsibly reducing carbon emissions and producing 
and delivering clean energy solutions from a variety of renewable sources at competitive 
prices. For more information, visit xcelenergy.com or follow us on Twitter and Facebook. 

http://www.xcelenergy.com/
http://www.twitter.com/xcelenergy
http://www.facebook.com/xcelenergy


 
 
 
 
 

 
 
 

 
 
 

 
       
 
Municipal Producer, Trevor Scholl, completed four productions in February.  The shows included 
two episodes of Mayor’s Minutes, a Centerstage Centerville business profile, and the Blaine 
Police Department Awards. Programs were also produced by T.J. Tronson, Heidi Arnson, Rusty 
Ray and Danika Peterson for the city channels.  Trevor reaches out to city officials and 
department contacts, every month, regarding potential programming for the channels.  City staff 
and elected officials are encouraged to contact Trevor with any ideas or requests for 
programming. 
 
 
 

Title Producer Runtime 
Centerstage Centerville: JPs Liquors Trevor Scholl 00:01:30 

Lexington Mayor’s Minutes Winter  Trevor Scholl 00:04:57 

Blaine Mayor’s Minutes Winter Trevor Scholl 00:05:53 

Blaine PD Awards Trevor Scholl 00:14:43 

Anoka County Sheriff’s Office Joins 
Statewide Speeding Crackdown 

Danika Peterson/Rusty Ray 00:02:57 

Snowshoeing Grows in Popularity at Wargo 
Nature Center 

Danika Peterson/Rusty Ray 00:02:00 

Guns-N-Hoses Charity Hockey Game T.J. Tronson 01:38:49 

NMTC Meeting (2/25/21) Heidi Arnson 00:36:32 

Anoka County Board Meeting (2/9/21) T.J. Tronson 00:33:48 

Anoka County Board Meeting (2/23/21) T.J. Tronson 01:38:49 
 

 
Some projects that Trevor is working on or is scheduled to produce include: 
 
 Property marker video for Blaine 
 Blaine STEM Academy profile 
 Blaine PD hearing impaired relations 
 Lino Lakes fire recruitment updates 
 Animal Humane Society  
 More Centerstage Centerville business profiles 
 Circle Pines virtual tour 

 
 

February 2021 CCIITTYY  REPORT  
blaine centerville circle pines ham lake lexington lino lakes spring lake park

▪ February Completed Videos/Playing on City Cable Channels & Streaming 

Video Production 



 
  
 
 
 Blaine 
 2.24.21: Asked to check on cabling in chambers that might have been harmed 

during construction of ballistic materials on dais. Also took pictures of Xpression 
datalinq that staff experienced trouble with. Also checked non-functioning return 
feed in control room.  Determined it’s a bad power supply to DTZ box.  
Contacted Comcast and they will replace.   

 Centerville  
 2.2.21: Went to city hall to help with tear out of old equipment. Pulled cable and 

took old equipment off shelves. Helped sort through good stuff and junk. Brought 
a converter to embed audio and a converter for HDMI to SDI. Located lost 
Brightsign power adaptor. Talking with Z systems about a new rack for 
equipment. 

 2.3.21: Delivered converters.  
 2.12.21: Request to get rid of network rack in new control room. Not our 

equipment.  Recommended contacting IT department.  
 2.18.21: Brought an SDI audio embedder from workshop. Talked with Z Systems 

about transport of audio to NMTV head-end. Tested audio. Working. 
 Circle Pines  
 2.25.21: Dropped off SDI and HDMI Magewell USB Capture devices. One will 

be used to connect Zoom to everything else at Circle Pines.  Must check 
drawings. Will do test on March 1.  

 Ham Lake  
 No assistance required.  

 Lexington  
 No assistance required.  

 Lino Lakes  
 2.3.21: Sarah Cotton requested a set-up for conducting hybrid meetings. Also 

checking into audio only recordings for work sessions.    
 2.18.21: Went to city hall to figure out hybrid model set-up for workshops. 
 2.24.21: Finished and tested new set-up.  Connected laptop to system and plugged 

in the USB, HDMI & headphone jack. Had to trouble shoot audio issues. Had to 
run laptop video through Carbonite switcher for a sync source.  Also made easy 
buttons on all LCS panels for different meetings.  
Spring Lake Park   

 2.1.21: Set up new switcher for council meeting. Spent most of the day calibrating 
cameras and updating graphics and macros for meeting. 

 2.1.21: Makito X not functioning.  Power cycled it and it came back on. 
 2.2.21: Power to a camera was tested. Decision made to replace camera. 

Contacted vendor for quote. 
 All Cities  
 No assistance required.  

 
 
 
 
 
   
 
 
Programming Coordinator, Michele Silvester, along with help from Eric Houston, and 
Trevor Scholl, is responsible for processing and scheduling the programming on the City 
channels.  There are three categories of programs that are scheduled on the City channels; 

Equipment Consulting/Technical Support 

Channel Management 



live and replayed meetings, NMTV staff created video content, and informational 
graphics pages.  All categories of programming must be encoded, scheduled, and entered 
into the Tightrope playback system or entered into the Carousel video files.  As each live 
meeting is being recorded at City Hall, it is routed to the North Metro TV head-end and 
then sent out over the cable system live. At the same time it is also encoded on a server 
for future playbacks.  The following meetings were processed in February: 
 

Title Producer Runtime 
Blaine City Council Meeting (2/1/21) T.J.  Tronson 01:25:22 

Blaine Planning Commission Meeting 
(2/2/21) 

T.J. Tronson 00:57:33 

Blaine City Council Meeting (2/17/21) Trevor Scholl 02:06:32 

Centerville Planning & Zoning Meeting 
(2/2/21) 

Centerville Staff 02:14:01 

Centerville Park & Rec Meeting (2/3/21) Centerville Staff 02:02:06 

Centerville City Council Meeting (2/10/21) Centerville Staff 01:38:32 

Centerville EDA Meeting (2/17/21) Centerville Staff 02:04:33 

Centerville City Council Meeting (2/24/21) Centerville Staff 02:00:54 

Circle Pines City Council Meeting (2/9/21) Patrick Willson 00:56:03 

Circle Pines Utility Commission Meeting 
(2/17/21) 

Patrick Willson 00:21:26 

Circle Pines City Council Meeting (2/23/21) Patrick Willson 00:39:54 

Ham Lake City Council Meeting (2/1/21) Patrick Willson 00:03:00 

Ham Lake City Council Meeting (2/16/21) Patrick Willson 00:27:38 

Ham Lake Planning Commission Meeting 
(2/22/21) 

Patrick Wilson 00:30:55 

Lexington City Council Meeting (2/18/21) Lexington Staff 00:58:18 

Lino Lakes City Council Meeting (2/8/21) Anne Serwe 00:21:24 

Lino Lakes Planning & Zoning Meeting 
(2/10/21) 

Anne Serwe 00:35:04 

Lino Lakes City Council Meeting (2/22/21) Anne Serwe 00:07:35 

Spring Lake Park City Council Meeting 
(2/1/21) 

Isaac Quick 01:31:25 

Spring Lake Park City Council Meeting 
(2/16/21) 

Isaac Quick 01:05:17 

Spring Lake Park Planning Commission 
Meeting (2/22/21) 

Isaac Quick 00:23:07 

21 New Programs  22:30:39  New Hours 

 
 
Meetings are scheduled for replay based on schedules requested by each City. Additional 
longer-length video programming, produced by NMTV staff, is also scheduled on the 
channels.  With the arrival of the Carousel units, shorter-length videos and promos are 
loaded onto those devices, rather than being scheduled as separate playbacks.  The short 
videos cycle through, with graphics pages, and play on the channels whenever a 
scheduled program is not playing.  Depending on whether a City selected the split screen 
or full screen Carousel option, the shorter videos are cycling 24 hours a day.  The table 



below outlines how many times a longer-length video program was entered into the 
Tightrope system, and played back on each City channel.  
 
 

City Number of Times 
Programs Played 

Hours Programmed 
on Channel 

Blaine  170 245:34:04 

Centerville 63 104:01:30 

Circle Pines 148 136:37:27 

Ham Lake 64 39:19:18 

Lexington 97 87:00:55 

Lino Lakes 72 48:23:53 

Spring Lake Park 112 133:55:15 

Totals: 726 Program Playbacks 794:52:22 Hours of Video 
Programming on 

Channels 

 
 
The last category of programming on City channels consists of bulletin board, or graphics 
pages, that display information about the City or about events and issues of interest to 
citizens.  With the installation of the Carousel units, Eric Houston has assumed 
responsibility for updating the information on all seven channels.  He works closely with 
each City's representative to ensure that all requested data slides are created and posted to 
the satisfaction of the City.  Even though Eric is doing the work of creating the data 
pages, the Cities maintain editorial control.  In addition to the graphics pages, the 
Carousel units play video.  Trevor Scholl is responsible for encoding any short videos 
that are displayed. The following work was done for City Carousel units in February: 
 
 Blaine 
 Transcoded and uploaded 1 video to Carousel. 

Centerville 
 Transcoded and uploaded 2 videos to Carousel.  
 Updated 3 data pages on Carousel. 
 Circle Pines  
 Transcoded and uploaded 1 video to Carousel. 

 Ham Lake  
 Transcoded and uploaded 1 video to Carousel. 
 Updated 1 data page on Carousel. 

 Lexington  
 Transcoded and uploaded 2 videos to Carousel. 
 Emailed copies of all slides currently running on Lexington Carousel. 
 Created 1 data page on Carousel.  

 Lino Lakes  
 Transcoded and uploaded 1 video to Carousel.  
 Updated 1 data page on Carousel. 

 Spring Lake Park 
 Transcoded and uploaded 0 videos to Carousel.  
 Created 14 new data pages to Carousel. 

 
 
 
 



 
 
  
 
 
 
NMTV has created a video on demand service, with line-item bookmarking, for our 
Cities' meetings.  In order to accomplish this, each encoded meeting has to undergo 
several steps.  The meeting must first be transferred and transcoded from the playback 
server to the video on demand server.  Once that is done, a staff member must go through 
the meeting entering a bookmark at the start of each meeting line-item, and enter the 
corresponding line-item information. Next, the meeting is linked to the NMTV website's 
city meeting page for video on demand. The following number of meetings were 
bookmarked and/or placed on VOD for the Cities in February: 
 
 Blaine 
 3 meetings bookmarked and placed on VOD. 

 Centerville  
 5 meetings bookmarked and placed on VOD.  

 Circle Pines  
 3 meetings bookmarked and placed on VOD. 

 Ham Lake  
 3 meetings bookmarked and placed on VOD. 

 Lexington  
 1 meeting placed on VOD. 

 Lino Lakes  
 3 meetings bookmarked and placed on VOD.  

 Spring Lake Park  
 3 meetings bookmarked and placed on VOD 

 
 
 
   
 
 
The issues dealt with in February included receiving a response from Comcast 
regarding the draft franchise document, processing and delivering 2020 cable fees to 
Member Cities, and considering a formal franchise extension.   
 

2020 Cable Fees Paid to Cities 
 Presented cable fee payment calculations to Operations Committee, Executive 

Committee, and full Commission for approval of payments to Cities.  
 Assembled supporting data and explanatory letter to accompany cable fee 

payments.   
 Mailed reports and checks to Cities.  

 
Comcast Franchise Renewal  

 Comcast responded to the draft franchise document sent to them by the 
Commission six months ago. 

 Reviewed PEG section of document. 
 Discussed document with Legal Counsel. 
 In the process of red-lining document.  
 Discussed formally extending the current franchise during negotiations. 
 Talked with Comcast regarding formal extension. 
 Discussing length of extension with Comcast. 

 
 

Meetings on Demand 

Administrative 



 Miscellaneous  
 Checked with Operations Committee on how NMTV staff recording city meetings 

is going.  
 Responded to questions from Commission Member Julie Jeppson. 
 Responded to questions from Commission Member Dale Stoesz. 
 Sent meeting links to Teresa at Centerville City Hall. 
 Sent link to current franchise document to City Administrator Mark Statz. 

Forwarded suggestions regarding franchise ROW issues from Mark to Legal 
Counsel. 

 Rescheduled Cable Commission meeting to guarantee quorum. 
 Contacted CenturyLink regarding missing Fourth Quarter reports.  
 Contacted Columbia Heights City Administrator regarding any updates on 

decision to join Cable Commission.  
 Forward article regarding how to access local channels on Roku and AppleTV to 

Cities as requested by Operations Committee.  
 Read industry articles.  

 



  
 

 
 
 
 
 
 
 

 
 
 
          
  
In February, a total of 70 new programs were produced utilizing the 
North Metro facilities, funds, and services.  This constitutes 
66:15:00 hours of new programming.    
 

 18 programs were produced by the public  
 46 programs were produced by NMTV staff 
 6 programs were produced by City staff 

 
 
 
  
  
The HD production truck was not utilized in February, as a safety precaution. Truck shoots are 
scheduled to resume in March, with play-offs. 
  
 

 
  
  
The vMix single camera production system was utilized to 
record/transmit live fourteen high school sporting events. The vMix 
system is safer to utilize as it requires significantly fewer staff 
members who are spread out over multiple locations, connected via 
the internet. 
 

 Gymnastics: Champlin Park vs. Centennial 
 Girls Basketball: Blaine vs. Centennial 
 Boys Basketball: Centennial vs. Blaine 
 Boys Swim & Dive: Andover vs. Centennial 
 Boys Basketball: Totino Grace vs. Centennial  
 Girls Hockey: Centennial vs. Blaine 
 Boys Basketball: Park Center vs. Spring Lake Park 
 Boys Basketball: Andover vs. Blaine 
 Boys Hockey: Spring Lake Park vs. Blaine 
 Girls Basketball: Totino Grace vs. Spring Lake Park 
 Boys Basketball: Andover vs. Spring Lake Park 
 Boys Swim & Dive: Anoka vs. Centennial 
 Boys Hockey: Osseo vs. Spring Lake Park 
 Boys Swim & Dive: Elk River vs. Centennial 

  
 
 
 
 
 
 
 
 
 

Program Production 

February 2021 Update 
North Metro TV 

Van Shoots 

vMix Live Single Cam Shoots 

Most Viewed YouTube  
Sporting Event 

 
Gymnastics:  

Champlin Park vs. Centennial 
636 Views 



 
 

  
 

Workshop Instructor Organization Students 

Live Lecture -  Star Trek: 
Behind the Scenes of the Final 

Frontier 

Eric Houston Robbinsdale Community 
Education via Zoom (Fee 

Paid) 

12 

Training for Zoom Game Show Eric Houston General Public via Zoom 3 
Live Lecture -  Yabba-Dabba-

Do! The Fantastic World of 
Hanna-Barbera  

Eric Houston General Public via 
Youtube 

22 

3 Live Workshops   37 Students 
 

  
 

 
 

  
 

Workshop Type          # of Views Hours Viewed 

Eurovision: A Celebration Mini 37 3 hrs 
Yabba-Dabba-Do! The Fantastic World of Hanna… Full 198 30 hrs 
Superman: The Man of Steel on the Silver Screen Full 35 9.25 hrs 
The Fantastic Four on the Silver Screen Mini 11 .75 hrs 
Christmas in Hollywood Full 7 2.5 hrs 
TV’s Greatest Christmas Specials Full 21 3 hrs 
Chicago Christmas Classics Mini 120 5.5hrs 
Let’s Go Ghostbusters: Filmation’s Haunted Heroes Mini 12 .5 hrs 
Monster Movies of the 40s and 50s Full 28 4.75 hrs 
Monster Movies of the 20s and 30s Full 20 3 hrs 
The Presidency on Film JQA to JFK Full 14 1.75 hrs 
Monstervision: The Legend of Joe Bob Briggs Mini 31 3.25 hrs 
The Cult of Caroline Munro Mini 1435 59.75 hrs 
The Marilyn Monroe Story Full 113 12.25 hrs 
Nick at Nite: A TV Viewer’s Dream Mini 53 2 hrs 
The Birth of Animation: Mickey, Bugs, and Betty... Full 9 .25 hrs 
Hollywood Goes to War: World War II Full 26 2.75 hrs 
Come on Down: Game Shows of the 70s and 80s Full 34 2 hrs 
The Quiz Show Scandals and Other Game Shows… Full 93 19.75 hrs 
The Three Stooges: Comedy’s Heavy Hitters Full 7 .5 hrs 
The Marx Brothers: Groucho, Harpo, Chico… Full 328 39.5 hrs 
Mary Pickford: The World’s First Movie Star Full 17 2.75 hrs 
Hollywood Goes to the Dogs: Lassie, Benji… Full 7 .5 hrs 

23 VOD Workshops  2,640 Total 
Views 

214.00  Hours 
Viewed 

 

  
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

Live Workshops 

VOD Workshop Views 

 
Most Viewed YouTube Workshop 

 
The Cult of Caroline Munro 

1,435 Views 



 
 
  
 
 

Month Viewers Videos 
Viewed 

Hours 
Watched 

New Sub-
scribers 

Total 
Impressions 

January 23,800 38,487 3,620.2 132 532,400 
February 21,198 34,307 3,201 103 507,655 
TOTAL:  44,998 72,794 6,821.2 235 1,040,055 

 
 
 
  
 
 

Month Number of 
Users 

Number of Views Live Stream 
Views 

January 6,103 20,923 1,324 
February 5,860 16,285 1,692 
TOTAL:  11,963 37,208 3,016 

 
 
 
  
 
Home movie transfers have become one of our most popular services.  Residents can transfer 
their family videos themselves for free, or pay NMTV to do it.  NMTV can also transfer film, slides, 
and photos for a fee.    
 
 

Month Hours 
Transferred 

Tapes Film 
Reels 

DVDs Photos/
Slides 

Fees Paid 

January 387 74 136 3 516 $1,927.20 
February 358 77 101 15 1,097 $688.06 
TOTAL: 745 151 237 18 1,613 $2,615.26 

 
 
 
 
  

 
NMTV News Highlights 
Each week Danika Peterson and Rusty Ray 
create a news program that highlights 
events, people, issues, and information 
important to citizens of our Member Cities.  
Some February highlights include:  
 

 Girl Scout Troops Trying to Boost 
Recruitment 

 New Vets Center Opens in 
Downtown Anoka 

 Blaine High School Music Teacher 
Wins Statewide Honor 

 School Bus Driver Shortage Remains 
 Midwest Medical Examiners Office Has Statewide Impact from Anoka County 
 Anoka County Conservation District Helps to Manage North Metro Natural Resources 
 Distance Learning Could Continue Next Year for Some Students 
 Quad Area Chamber of Commerce Expands Digital Footprint 
 Snowshoe Rentals Popular at Wargo Nature Center 
 Statewide Speeding Crackdown 
 Spring Lake Park Leaders Pass Median Safety Guidelines 
 Bus Rapid Transit Coming to Blaine 

Production Highlights 

YouTube Stats 

NMTV Website Stats 

Home Movie Transfers 



 Lucy’s Burgers Expands to Blaine 
 Retired Fire Chief Comes Home After Three Months in Hospital 
 

In addition to daily playbacks of North Metro TV News on the cable systems, there are 805 local 
stories archived for viewers on the NMTV YouTube channel.  The channel can be accessed 
through the northmetrotv.com website. 

    
 
 
 
 
 
 
 
 
 
 
 

 
 
 
Guns-N-Hoses Charity Hockey Event  
Special Events Coordinator, T.J. Tronson, produced 
Lino Lakes’ 5th Annual Guns-N-Hoses charity hockey 
event at the end of February.  T.J. utizilized NMTV’s 
new vMix system to both record and transmit the 
event live. Three cameras, in-field encoders, an MC, 
pre-recorded interviews, live interviews and full page 
and lower thirds graphics were incorporated.  Backing 
the Blue, a non-profit organization dedicated to the 
support of the law enforcement community, was the 
beneficiary of this year’s event.     
 
Mayor’s Minutes 
Municipal Producer, Trevor Scholl, produced two 
episodes of Mayor’s Minutes in February.  The 
program gives Mayors an opportunity to update 
residents on all the important issues and events 
taking place in the city.  All Member City mayors are 
invited to participate.  This month, Mayor Sanders of 
Blaine and Mayor Murphy from Lexington were able to 
participate.  
 
New Workshops 
Instructor, Eric Houston, continues to create new and 
interesting workshops.  This month he completed work on Yabba-Dabba-Do! The Fantastic World 
of Hanna-Barbera.  This lecture covers the career of TV animation pioneers William Hanna and 
Joseph Barbera. It explains how the duo started out making Tom and Jerry cartoons and how 
they revolutionized animation by bringing it to TV.  The class includes tidbits such as how Frank 
Sinatra influenced the creation of Scoobie-Doo, which celebrity inspired Yogi Bear, and rare 
footage from the Flintstones pilot.  Eric also posted a new mini-lecture entitled Eurovision: A 
Celebration. This short workshop covers the world famous Eurovision song contest. It’s a giant 
contest that pits original songs, from all over Europe, against each other in a ceremony more 
spectacular than the Academy Awards. 
 
City Productions 
In February, Municipal Producer, Trevor Scholl, 
completed four productions.  The shows included 
two episodes of Mayor’s Minutes, a Centerstage 
Centerville business profile, and the Blaine 
Police Department Awards.  Programs 
completed include: 
 

 Blaine Winter Mayor’s Minutes 
 Lexington Winter Mayor’s Minutes 

Most Viewed YouTube  
News Story 

 
School Bus Driver Shortage Remains 

237 Views 



 Centerstage Centerville: JPs Liquors 
 Blaine PD Awards 

 
New and ongoing projects include: 

 Property marker video for Blaine 
 Blaine STEM Academy profile 
 Blaine PD hearing impaired relations 
 Lino Lakes fire recruitment updates 
 Animal Humane Society  
 More Centerstage Centerville business profiles 
 Circle Pines virtual tour 

 
Trevor touches base with contacts on a regular basis and also encourages Cities to contact him 
whenever they have an idea for a new show.    
 
 
 
 
 

Title Producer Runtime 

Rice Creek Watershed District Meeting  
(2 episodes) 

Theresa Stasica 02:26:10 

Christ Lutheran Church (4 episodes) Chance Amundson 03:54:12 
Lovepower (4 episodes) Rick Larson 04:00:00 

The Power of Love (4 episodes) Rick Larson 02:00:00 
Oak Park Community Church        

(4 episodes) 
David Turnidge 02:37:50 

18 New Programs  15:58:12 New Hours 

 
 
 
 
 

Title Producer Runtime 

Anoka County Board Meeting (2/9/21) T.J. Tronson 00:33:48 
Anoka County Board Meeting (2/23/21) T.J. Tronson 01:38:49 

Guns N Hoses Hockey Game T.J. Tronson 01:38:49 
NMTC Meeting (2/25/21) Heidi Arnson 00:36:32 
NMTV News (3 episodes) Danika Peterson/Rusty Ray 01:12:55 

Anoka County Sheriff’s Office Joins 
Statewide Speeding Crackdown 

Danika Peterson/Rusty Ray 00:02:57 

Snowshoeing Grows in Popularity at 
Wargo Nature Center 

Danika Peterson/Rusty Ray 00:02:00 

Centerstage Centerville: JPs Liquors Trevor Scholl 00:01:30 
Lexington Mayor’s Minutes Winter  Trevor Scholl 00:04:57 

Blaine Mayor’s Minutes Winter Trevor Scholl 00:05:53 
Blaine PD Awards Trevor Scholl 00:14:43 

Gymnastics: Champlin Park/Centennial Kenton Kipp/J. Millington 02:21:16 
Girls Basketball: Blaine/Centennial Kenton Kipp/J. Millington 01:12:15 
Boys Basketball: Centennial/Blaine Kenton Kipp/J. Millington 01:18:07 

Boys Swim & Dive: Andover/Centennial Kenton Kipp/J. Millington 01:47:54 
Boys Basketball: Totino Grace/Centennial Kenton Kipp/J. Millington 01:02:16 

Girls Hockey: Centennial/Blaine Kenton Kipp/J. Millington 01:16:54 
Boys Basketball: Park Center/Spring Lake 

Park 
Kenton Kipp/J. Millington 01:21:30 

Boys Basketball: Andover/Blaine Kenton Kipp/J. Millington 01:09:39 
Boys Hockey: Spring Lake Park/Blaine Kenton Kipp/J. Millington 01:16:30 

Girls Basketball: Spring Lake Park/Totino 
Grace 

Kenton Kipp/J. Millington 01:21:41 

Boys Basketball: Andover/Spring Lake 
Park 

Kenton Kipp/J. Millington 01:37:01 

Boys Swim & Dive: Anoka/Centennial Kenton Kipp/J. Millington 01:47:45 
Boys Hockey: Osseo/Spring Lake Park Kenton Kipp/J. Millington 01:33:53 

Public Access Programs 

NMTV Staff Programs 



Boys Swim & Dive: Elk River/Centennial Kenton Kipp/J. Millington 01:49:40 
Sports Den (4 episodes) Kenton Kipp/J. Millington 01:40:17 

31 New Programs  28:46:34 New Hours 

 
 
 
 
 

Title Producer Runtime 

Blaine City Council Meeting (2/1/21) T.J.  Tronson 01:25:22 
Blaine Planning Commission Meeting 

(2/2/21) 
T.J. Tronson 00:57:33 

Blaine City Council Meeting (2/17/21) Trevor Scholl 02:06:32 
Centerville Planning & Zoning Meeting 

(2/2/21) 
Centerville Staff 02:14:01 

Centerville Park & Rec Meeting (2/3/21) Centerville Staff 02:02:06 
Centerville City Council Meeting (3/10/21) Centerville Staff 01:38:32 

Centerville EDA Meeting (2/17/21) Centerville Staff 02:04:33 
Centerville City Council Meeting (2/24/21) Centerville Staff 02:00:54 

Circle Pines City Council Meeting 
(2/9/21) 

Patrick Willson 00:56:03 

Circle Pines Utility Commission Meeting 
(2/17/21) 

Patrick Willson 00:21:26 

Circle Pines City Council Meeting 
(2/23/21) 

Patrick Willson 00:39:54 

Ham Lake City Council Meeting (2/1/21) Patrick Willson 00:03:00 
Ham Lake City Council Meeting (2/16/21) Patrick Willson 00:27:38 
Ham Lake Planning Commission Meeting 

(2/22/21) 
Patrick Wilson 00:30:55 

Lexington City Council Meeting (2/18/21) Lexington Staff 00:58:18 
Lino Lakes City Council Meeting (2/8/21) Anne Serwe 00:21:24 
Lino Lakes Planning & Zoning Meeting 

(2/10/21) 
Anne Serwe 00:35:04 

Lino Lakes City Council Meeting 
(2/22/21) 

Anne Serwe 00:07:35 

Spring Lake Park City Council Meeting 
(2/1/21) 

Isaac Quick 01:31:25 

Spring Lake Park City Council Meeting 
(2/16/21) 

Isaac Quick 01:05:17 

Spring Lake Park Planning Commission 
Meeting (2/22/21) 

Isaac Quick 00:23:07 

21 New Programs  22:30:39  New Hours 

 

If you have any questions or comments regarding this monthly report please contact 
Heidi Arnson at 763.231.2801 or harnson@northmetrotv.com. 

City Meetings 
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