
 

SEE REVERSE SIDE FOR RULES FOR PUBLIC HEARINGS AND  
DISCUSSION FROM THE FLOOR 

 

Individuals with disabilities needing auxiliary aid(s) may request assistance by contacting the City Clerk at 
1301 81st Avenue NE, Spring Lake Park, MN  55432. Ph.763-784-6491 at least 48 hours in advance. 

 

CITY COUNCIL REGULAR AGENDA 
MONDAY, AUGUST 03, 2020 

CITY HALL at 7:00 PM 
 

 
1.     CALL TO ORDER 
2.     ROLL CALL 
3.     PLEDGE OF ALLEGIANCE  
4.     ADDITIONS OR CORRECTIONS TO AGENDA  
5.     DISCUSSION FROM THE FLOOR 
6.     CONSENT AGENDA 

A. Approval of Minutes - July 20, 2020 City Council Meeting 
B. Contractor's Licenses 
C. Sign Permit 
D. Right of Way Application - CenterPoint Energy 

7.     DEPARTMENT REPORTS 
A. Public Works Report 
B. Code Enforcement Report 

8.     NEW BUSINESS 
A. Authorization to Issue Request For Proposals for Classification and Compensation Study 
B. Approval of Guidelines for CRF Business Grants 
C. Approval of Third Amendment to the Purchase Agreement for 525 Osborne Road NE 
D. Approval of Site Development Agreement - Landco Investments of Spring Lake Park, LLC 
E. Approve Proposal from Stantec for Rental Housing Study 

9.     REPORTS 
A. Engineer's Report 
B. Attorney Report 
C. Administrator Report 

10.   OTHER 
A. Correspondence 

11.   ADJOURN 
  



 

 

RULES FOR DISCUSSION FROM THE FLOOR AND PUBLIC HEARINGS 
 
 
DISCUSSION FROM THE FLOOR 

 Discussion from the floor is limited to three minutes per person. Longer presentations must be 
scheduled through the Administrator, Clerk/Treasurer’s office. 

 

 Individuals wishing to be heard must sign in with their name and address. Meetings are video 
recorded so individuals must approach the podium and speak clearly into the microphone. 

 

 Council action or discussion should not be expected during “Discussion from the Floor.” 
Council may direct staff to research the matter further or take the matter under advisement 
for action at the next regularly scheduled meeting. 

 
PUBLIC HEARINGS 
 
The purpose of a public hearing is to allow the City Council to receive citizen input on a proposed 
project. This is not a time to debate the issue. 
 
The following format will be used to conduct the hearing: 
 

 The presenter will have a maximum of 10 minutes to explain the project as proposed. 

 Councilmembers will have the opportunity to ask questions or comment on the proposal. 
 

 Citizens will then have an opportunity to ask questions and/or comment on the project. Those 
wishing the comment are asked to limit their comments to 3 minutes. 

In cases where there is a spokesperson representing a group wishing to have their collective opinions 
voiced, the spokesperson should identify the audience group he/she is representing and may have a 
maximum of 10 minutes to express the views of the group. 
 

 People wishing to comment are asked to keep their comments succinct and specific. 
 

 Following public input, Councilmembers will have a second opportunity to ask questions of the 
presenter and/or citizens. 

 

 After everyone wishing to address the subject of the hearing has done so, the Mayor will close 
the public hearing. 

 

 The City Council may choose to take official action on the proposal or defer action until the 
next regularly scheduled Council meeting. No further public input will be received at that time. 



OFFICIAL PROCEEDINGS 
 

Pursuant to due call and notice thereof, the regularly scheduled meeting of the Spring Lake Park City Council 
Regular was held on July 20, 2020 at the City Hall, at 7:00 PM. 
 
1.     CALL TO ORDER 
 
2.     ROLL CALL 
 
PRESENT 
Mayor Robert Nelson 
Councilmember Ken Wendling 
Councilmember Brad Delfs 
Councilmember Barbara Goodboe-Bisschoff 
Councilmember Lisa Dircks 
 
STAFF PRESENT 
Public Works Director Randall, Police Chief Ebeltoft, Engineer Gravel, Engineer Allen, Attorney Thames, 
Parks and Recreation Director Okey and Administrator Buchholtz 
 
VISITORS 
Jerri McMahon, 8073 Garfield Street NE 
Christine Jones, 8081 Garfield Street NE 
Ellen Hinrichs, 7798 Jackson Street NE 
Mike and Sharon Deinken, 7800 Jackson Street NE 
 
3.     PLEDGE OF ALLEGIANCE  
 
4.     ADDITIONS OR CORRECTIONS TO AGENDA - None 
 
5.     DISCUSSION FROM THE FLOOR 
 
Christine Jones, 8081 Garfield Street NE, requested for an update on the Garfield Pond Improvement 
project and the status of the punch list items that need to be completed. She expressed her concern 
with the trees that have died since they were planted.  
 
Mr. Gravel reported that the tree planting is completed and the trees have a one year warranty. He 
stated that the trees will remain and could be replanted when the planting season is ideal for trees. He 
stated that punch list items remain for the contractor to complete. He reported that no further 
payments will be approved until the  work is completed. 
 
Attorney Thames confirmed that payment to the contractor will not occur until the work is completed 
per the contract.  
 
Jerri McMahon, 8081 Garfield Street NE, inquired at what time a new contractor can be hired. She 
inquired when the area will be reseeded and what is the time frame for the contractor to complete the 
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work.  Mr. Gravel stated that this time of the year is not the appropriate time to reseed the area. He 
stated that a reasonable amount of time for the work to be completed is five months before legal 
action could be taken against the contractor. 
 
Attorney Thames stated that the five-month time frame is appropriate as after that time proper legal 
notices would need to be filed and the contractor would need to be given time to perform the 
requested work. 
 
Ms. McMahon inquired a new warranty would be issued on new trees that are planted to replace the 
dying trees. Mr. Gravel stated that is unknown and it would need to be discussed with the contractor. 
 
Councilmember Goodboe-Bisschoff inquired if the City could remove the dying trees to make the 
appearance better. Attorney Thames stated that if the trees are a safety concern or cause danger it 
would be an Engineering decision with the contractor.   
 
Mike Deinken, 7800 Jackson Street NE, thanked the Police Department for the fantastic job the 
Department did during the standoff situation in his neighborhood. 
 
Ellen Hinrichs, 7798 Jackson Street NE, thanked the Police Department and all the Departments that 
assisted during the standoff.  She thanked the Department for the added patrolling that is taking place 
in the neighborhood. 
 
Administrator Buchholtz read a letter received from resident Bill Nash. Mr. Nash thanked the Police 
Department and other departments for their dedication and hard work in the two successful standoff 
situations in his neighborhood. He stated that the residents of Spring Lake Park are fortunate to have 
Police Officers and Chief of Police. 
 
6.     PUBLIC HEARING 
 

A. SWPPP Annual Meeting 
 

Mayor Nelson opened the public hearing at 7:20 PM. 
 
Peter Allen from Stantec presented the 2020 MS4 Annual review. He addressed the Council 
and provided a presentation that showed what an MS4 Permit consists of, as well as who is 
involved with the storm water management regulation in Spring Lake Park. He stated that 
three groups regulate it: the State of Minnesota, Federal Programs and local watershed 
management organizations. 

 
Mr. Allen explained the Storm Water Regulatory Documents that impact municipal 
operations, which include: the NPDES MS4 Permit, Local Surface Water Management Plans 
and Watershed Management Plans and Rules. 

 
Mr. Allen reviewed the basic components of the MS4 Permit, known as “Best Management 
Practices”, or BMP’s. He stated that each BMP addresses one or more of the six main 
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elements of the permit referred to as “Minimum Control Measures” which include public 
education and outreach; public participation and involvement; illicit discharge detection and 
elimination; construction site storm water runoff control; post construction storm water 
management and pollution prevention and good housekeeping for municipal operations. 

 
Mr. Allen reported on how Spring Lake Park is currently in compliance with the MS4 Permit. 
He stated that the City has formed partnerships with the Watershed Districts and other 
MS4’s, created City Ordinances and LWMP requirements, created Storm Sewer System 
Maps along with related brochures and articles, performed inspections on illicit discharge, 
construction and MS4 system, performed street sweeping, staff training; conducted a 
Facilities Inventory Assessment, Pond Assessment and completed the MS4 Annual reports 
to submit to the Minnesota Pollution Control Agency. 
 
Mr. Allen reported that the MPCA is currently updating the general permit with the 
issuance of the permit in late 2020 or early 2021.  He stated that there will be changes and 
the City's MS4 programs will need to be updated to meet the standards of the new permit. 
Mayor Nelson inquired if the Metropolitan Council will assist with this unfunded mandate 
since the City is fully developed.  Mr. Allen stated that he is not sure at this time if the Met 
Council provides this assistance.  He stated that a colleague is working with the League of 
Minnesota to monitor and review the  new requirements and he (Mr. Allen) will provide 
the Council with updates once they are received. 

 
Councilmember Goodboe-Bisschoff inquired if the League of Minnesota would assist with 
funding. Engineer Gravel reported that the League of Minnesota monitors as much as they 
can but the mandates often come from the Federal level. 
 

Councilmember Dircks inquired if the specific changes for the permit are known at this time. 
Mr. Allen stated that he is not aware of the changes but public comments from Stantec have 
been submitted. 

  
Mayor Nelson asked for public comment. Hearing no further public comments, Mayor 
Nelson closed the  public hearing at 7:35 PM. 
 

7.     CONSENT AGENDA 
 

A. Approval of Minutes - July 6, 2020 City Council Meeting 
B. General Operations Disbursements #20-11  $310,779.52 
C. Contractor's Licenses 
D. Sign Permit 
E. Right of Way Application - CenterPoint  
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Motion made by Councilmember Wendling to approve Consent Agenda. 
 
Voting Yea: Mayor Nelson, Councilmember Wendling, Councilmember Delfs, Councilmember 
Goodboe-Bisschoff, Councilmember Dircks. Motion carried. 
 
8.     DEPARTMENT REPORTS 
 

A. Police Report 
 

Police Chief Ebeltoft reviewed the monthly report for the month of June. 
 
Mayor Nelson thanked the Police Department for their work and dedication to the City and 
also thanked the Police office staff. 
 
Councilmember Wendling inquired on the traffic counting equipment on 81st Avenue. 
Public Works Director Randall reported that MnDOT requests that every four years a traffic 
count is requested on certain portions of the city. He reported that the count is taking place 
throughout the city.  He reported that results assist with the amount of MSA funds the City 
receives every year. 
 

B. Parks and Recreation Report 
 

Parks and Recreation Director Okey reviewed the monthly report for June. 
 

9.   NEW BUSINESS 
 

A. Appoint Faye Murphy to Fill Vacancy on the Parks and Recreation Commission for a Term 
Ending December 31, 2021 

 
Motion made by Mayor Nelson to approve Faye Murphy to the Parks and Recreation 
Commission for a term ending December 31, 2021. 
 
Voting Yea: Mayor Nelson, Councilmember Wendling, Councilmember Delfs, 
Councilmember Goodboe-Bisschoff, Councilmember Dircks. Motion carried. 
 

10.   REPORTS 
 

A. Engineer's Report 
 

Engineer Gravel reviewed the staff report. He stated that signs have been placed on 81st 
Avenue. He reported that the 2020 Seal Coat and Crack Repair project has started and chip 
seal placement will be completed soon.  
 
Mr. Gravel reported that the 2020 Sewer Lining Project bids will be received on August 10, 
2020, and the results will be presented at the August 17, 2020, City Council meeting.  
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He reported that an alternative bid will be included for the work on the section of sewer on 
Monroe Street where there has been repairs needed. 
 
Councilmember Delfs inquired if the repairs on Monroe Street will be completed by winter. 
Mr. Randall stated that some work has been done recently to the first 100 feet of the joints 
to see if the product will hold. He stated that the work can be completed once the weather 
turns colder as it is a hot water process that is used.  He stated that he is monitoring the 
recent repair.  
 

B. Attorney's Report 
 

Attorney Thames reported that he completed the review of the Arthur Street Water 
Treatment Plant contracts.  
 

C. Administrator Reports 
 

Administrator Buchholtz reported that he distributed a copy of the rental housing proposal 
from Stantec. He requested that the proposal be discussed at a Council work session on 
August 3, 2020, at 5:30 PM. 
 
Administrator Buchholtz reported that he has been participating in web meetings  with 
the  Anoka County Economical Development and other county officials on developing 
business grant program to assist businesses during the pandemic.  He stated that the 
process is quite lengthy and does not move as fast as they had hope it would. He stated that 
the framework for the grant program will hopefully be ready by the August 3, 2020 Council 
meeting. 
 
Administrator Buchholtz reported that he has been participating on two policy committees, 
one LMC and one for Metro Cities.  He said that Election Judge training will be held on      
July 21, 2020, at Emmanuel Christian Center. 
 
Councilmember Dircks inquired about the status of the Hy-Vee project. 
Administrator Buchholtz reported that HyVee is expected to submit plans in the very near 
future and once the plans are approved by Building Official construction by Hy-Vee takes 
approximately six months to complete and open.  He stated that Hy-Vee is responsible for 
the timing of the project and the process has not been held up at the City level. 
 

11.   OTHER 
       

Mayor Nelson reported that the Beyond the Yellow Ribbon committee has been hosting 
concessions at the Music in the Park for the past two events.  He reported that Kraus Hartig 
VFW held a membership drive and voted not to close the VFW. He stated that the VFW will 
be reopening on August 1, 2020, and the monthly pork chop dinner will be resuming in 
August. 
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12.   ADJOURN 
 
Motion made by Councilmember Wendling to adjourn the meeting. 
 
Voting Yea: Mayor Nelson, Councilmember Wendling, Councilmember Delfs, Councilmember 
Goodboe-Bisschoff, Councilmember Dircks. Motion carried. 
 
The meeting adjourned at 8:08 PM. 
 
 
   

 Robert Nelson, Mayor 
 
Attest:   

  

Daniel R. Buchholtz, Administrator, Clerk/Treasurer 
 























CITY OF SPRING LAKE PARK

1301 Eighty-First Avenue N.E.
Spring Lake Park, MN 55432
Ph: 763-784-6491     Fax: 763-792-7257

PUBLIC RIGHT-OF-WAY

APPLICATION

NAME/COMPANY:

GOPHER 1-CALL REG. NO.:

ADDRESS:

PHONE:

E-MAIL ADDRESS:

FAX:

NAME OF REPRESENTATIVE:

REPRESENTATIVE PHONE NO’S.:

DESCRIPTION OF PROPOSED WORK: including a start date and completion date:

START DATE:                                                COMPLETION DATE:

EXPLANATION OF RESTORATION:

Authorized Representative Signature                                                                                              Date

FOR OFFICE USE ONLY

PERMIT FEES: Excavation Hole - $150.00                         Emergency Hole - $55.00
Trench - $70.00/100’+Hole fee                   Obstruction Fee - $50.00+.05/Ft.

Receipt No.:                                              Date:                                          Initials:

The City of Spring Lake Park reserves the right to modify the schedule as necessary in the issuance of the permit.
Therefore, the dates stated on this application may not necessarily match actual approved dates.

PROOF OF CERTIFICATE OF INSURANCE:       VERIFICATION DATE:

COPY OF INSURANCE POLICIES                                          COPY OF CERTIFICATE OF AUTHORITY
(From M.P.U.C., State, or Federal Agency)(If Corporation; from Secretary of State)

SCALED DRAWING SHOWING LOCATION LETTER OF CREDIT OR CONST. BOND

APPLICANT  MUST  CONTACT  THE  SPRING  LAKE  PARK  PUBLIC  WORKS  DIRECTOR

48  HOURS  PRIOR  TO  COMMENCING  WORK

AT  763-792-7227

SAP# MGC#

Please waive permit
fees per franchise
agreement

CENTERPOINT ENERGY

0029

700 LINDEN AVE W, MINNEAPOLIS, MN 55403

612-910-1397 - KEVIN ANDERSON

jodell.cox@centerpointenergy.com

KEVIN ANDERSON

612-910-1397

INSTALL 2 ANODE / 10" DIAMETER DRILL HOLE / USING VAC TRUCK

ON CENTER DR NE @ THEORIN TERR , PARK TERR & ON PARK TERR

8/10/2020 12/31/2020

7/30/2020

94720271 20-2987

00066137
Typewritten Text
FOR 
KEVIN ANDERSON 
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CITY OF SPRING LAKE PARK

1301 Eighty-First Avenue N.E.
Spring Lake Park, MN 55432
Ph: 763-784-6491     Fax: 763-792-7257

PUBLIC RIGHT-OF-WAY

APPLICATION

NAME/COMPANY:

GOPHER 1-CALL REG. NO.:

ADDRESS:

PHONE:

E-MAIL ADDRESS:

FAX:

NAME OF REPRESENTATIVE:

REPRESENTATIVE PHONE NO’S.:

DESCRIPTION OF PROPOSED WORK: including a start date and completion date:

START DATE:                                                COMPLETION DATE:

EXPLANATION OF RESTORATION:

Authorized Representative Signature                                                                                              Date

FOR OFFICE USE ONLY

PERMIT FEES: Excavation Hole - $150.00                         Emergency Hole - $55.00
Trench - $70.00/100’+Hole fee                   Obstruction Fee - $50.00+.05/Ft.

Receipt No.:                                              Date:                                          Initials:

The City of Spring Lake Park reserves the right to modify the schedule as necessary in the issuance of the permit.
Therefore, the dates stated on this application may not necessarily match actual approved dates.

PROOF OF CERTIFICATE OF INSURANCE:       VERIFICATION DATE:

COPY OF INSURANCE POLICIES                                          COPY OF CERTIFICATE OF AUTHORITY
(From M.P.U.C., State, or Federal Agency)(If Corporation; from Secretary of State)

SCALED DRAWING SHOWING LOCATION LETTER OF CREDIT OR CONST. BOND

APPLICANT  MUST  CONTACT  THE  SPRING  LAKE  PARK  PUBLIC  WORKS  DIRECTOR

48  HOURS  PRIOR  TO  COMMENCING  WORK

AT  763-792-7227

SAP# MGC#

Please waive permit
fees per franchise
agreement

CENTERPOINT ENERGY

0029

700 LINDEN AVE W, MINNEAPOLIS, MN 55403

612-910-1397 - KEVIN ANDERSON

jodell.cox@centerpointenergy.com

KEVIN ANDERSON

612-910-1397

INSTALL 2 ANODE / 10" DIAMETER DRILL HOLE / USING VAC TRUCK

ON CENTER DR NE @ THEORIN TERR , PARK TERR & ON PARK TERR

8/10/2020 12/31/2020

7/30/2020

94720271 20-2987
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City of Spring Lake Park 
Code Enforcement Division 
1301 Eighty First Avenue Northeast 

Spring Lake Park, Minnesota 55432 

(763) 783-6491   Fax:  (763) 792-7257 

 
 

REPORT 
 

 

TO:  Spring Lake Park City Council 
 

FROM: Jeff Baker, Code Enforcement Director 
 

RE:  Code Enforcement Monthly Report for July 2020 
 

DATE: July 29, 2020 

 

 

Permits for July, had a total of 9 building, 3 Fire, 8 Zoning, 12 mechanical, 4 plumbing and 2 

Certificate of Occupancy for a total of 38 permits issued compared to a total of 46 in 2019.  Code 

Enforcement conducted 185 inspections in the month of July including 28 building, 21 housing, 

96 fire, 9 zoning, 28 nuisance and 3 miscellaneous/unique inspections.   

   

With the Moratorium in place, the Code Enforcement Department has been back logging 

records, to provide the data requested between rental properties and owner-occupied homes. 

 

I have finally been in contact with PermitWorks on the Code Enforcement module. They have 

been delayed do to COVID-19. I am now able to enter all of the Spring Lake Park Municipal 

Codes and International Property Maintenance codes into the system. I hope to have the module 

fully operational by the end of August. 

 

Mr. Walter Morris continues his duties as the Spring Lake Park Code Enforcement Inspector. 

Mr. Morris continues to be very busy this month dealing with nuisance issues, rental and fire 

inspections. There has been a large amount of nuisance related violations while doing the 

commercial fire inspections. Morris is doing a fantastic job at getting the properties into 

compliance. 

 

Also attached with this report, please find the July 2020 Spring Lake Park vacancies listings.  

The listings include both residential and commercial properties indicating vacant and foreclosure 

properties as well as upcoming Sheriff Sales.  

 

In July of 2020, I did not post any abandoned properties. 1 home was posted No Occupancy and 

5 administrative offense tickets were issued for nuisance complaints.  

 

 

 

 

 

 



In July of 2020, I also attended the following appointments: 
 

• City Council meeting on July 6th.  

• Met with an interested party for a residential demo and re-build on July 7th. 

• Department Head meeting on July 7th. 

• Attending a fire stop presentation on July 21st. 

• Virtual meeting with PermitWorks July 24 

 

This concludes the Code Enforcement Department monthly report for July 2020.  If anyone has 

any questions or concerns regarding my report, I would be happy to answer them at this time. 

  



VACANT & (or) FORECLOSED PROP. JULY 2020
120 day Initial $200. vac.fee Add'l vac, Abandoned Date

Posted Vacant 120 day vac. 1 yr anniv. anniv (A/D) $150.fee, application $150.00
Vacant expiration fee info dates (A/D)  of date(s) add'l & Inspection Res. CO Utility Bal. YTD Ord

Utility Acct# Residential Prop. AddresName Date Date Date orig. posting $200.00 + due. ALL Due Paid/date for 7-27-2020 Fees Misc. Information
83-0651-00-00 651 NE 83rd AVE VERA MAE JOHNSON 03/22/18 07/20/18 $ DUE A/D $DUE A/D $DUE 3/22/2018 $DUE 108.84$             OFF 750.00$               No heat/meter busted/water off Nov.2018 Needs NEW METER/RADIO
7-7927-00-00 7927 NE Buchanan FAY SERVICING LLC c/o BRON 5/9/18 09/06/18 Pd.3-20-2020 A/D $DUE 05/09/18 $DUE (10.58)$              OFF 350.00$               Dorothy died 8-2017/Water off 4-12-18

15-8064-00-02 8064 NE GARFIELD ST PETER BOROWITZ 06/06/12 10/04/12 Paid 7-21-16 Paid 2012-2016 A/D $DUE 6/6/12 $DUE (12.48)$              ON 750.00$               Orig.post"V" 7-2010 then off/On 6-2012 Many complaints/PD calls
19-1880-00-00 1880 NE HWY 10 ARNOLD JOHNSON (Sr.dec'd) 06/26/15 10/24/15 $ DUE A/D $DUE A/D $DUE 6/26/15 $DUE 110.68$             ON 1,150.00$           Arnold Sr. died Fall 2014
25-0626-00-00 626 NE IONE AVE DAVID STAHL /Son Doug xx xx 217.68$             ON N/A Son Doug handles/Both parents in assisted living.
34-0812-00-00 812 NE LUND AVE RITA (Dec'd) HERR 05/23/12 09/20/12 $ DUE A/D $DUE A/D $DUE 10/4/13 $DUE 337.40$             ON 1,750.00$           No water use/Dghtr claims lvd @hse/Ord. fees/Poss.reverse mtg
35-8033-00-00 8033 MADISON MNHOMESPOT, Cory Rudnitski XX $0.00 ON 4SALE/Active foreclsoure/Cory took over 11-25-19/Water OFF 1-22-2020
46-8345-00-01 8345 NE PIERCE ST JOHN/KRISTA VYLASEK 5/29/13 09/26/13 Paid 12-6-13 A/D $DUE A/D $DUE 5/29/13 $DUE 1,919.88$          OFF 1,350.00$           Sold Dec'13/Appears occupied/owners says NOT 3-2020 Huge water loss
49-7972-00-01 7972 Pleasantview DUSTIN(John/Jeanne) OTIS 4/13/18 08/11/18 $ DUE A/D $DUE ??? 4/13/18 $DUE $0.00 ON 550.00$               Fire1-2018/ SS redeemed/Now appears occupined/Ord FEES DUE 1-2020

SWAT raid@prop 1-2020/CC: JB shouldn't be occupied/Fee due/No CO
Acct closed 527 82ND AVE Prop Destroyed by Fire XX XX OFF Water is OFF at this location, the utility account closed due to a fire.

Posted 120 Day 120 Day Fee 1 Year Vacant Abandoned Res. CO Paid
Spring Lake Park Terrace/Mfgd. & Mobile Home Park Vacant Expiration Paid Date Date Date
8155 NE Cleveland GJW Group LTD 03/02/17 06/30/17 $ DUE A/D $ DUE A/D $ DUE 3/2/17 $DUE OFF D.Griffith/Mgr.Shut off water/Post hazardsous/Re-posted 10-19-18

No ind. acct # I bill park 8163 NE Cleveland GJW Group LTD 3-28-16 07/26/16 $ DUE A/D $ DUE A/D $ DUE 3/28/2016 $DUE ON Posted prop.Mar.2016 per laserfiche/NOT on list. Per BB/add 





 
Memorandum 
To:   Mayor Nelson and Members of the City Council 

From:  Daniel R. Buchholtz, MMC, Administrator, Clerk/Treasurer 

Date:  July 29, 2020 

Subject: RFP for Classification and Compensation Study 
 
Included with this memorandum is a Request for Proposal for a Classification and Compensation 
Study.   
 
The City last did a classification and compensation study in 1999, which was implemented in 
2000.  An accurate classification and compensation program assists the City with employee 
retention and recruitment, ensures employees are being paid appropriately for the job duties they 
are assigned, and confirms the City’s compliance with Minnesota Pay Equity laws. 
 
The 2020 budget has funds allocated for this study.  Staff anticipates issuing the RFP after City 
Council approval with a deadline for proposals on Friday, August 28, 2020 at 4:30pm.  Staff will 
review the proposals with the goal of bringing a recommendation to the City Council at its 
September 8 meeting. 
 
If you have any questions, please don’t hesitate to contact me at 763-784-6491. 
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CITY OF SPRING LAKE PARK 

1301 81st AVENUE NE  

SPRING LAKE PARK, MN  55432 

763-784-6491 

www.slpmn.org  

http://www.slpmn.org/


General Information 
The City of Spring Lake Park is soliciting proposals for professional services for the completion of a 

Classification and Compensation Study.  The study is to include a review of current city job descriptions 

and classifications, establishment of a job evaluation system, and a review of internal equity and market 

competitiveness of its full-time and part-time positions. 

Introduction 
Qualified firms are invited to submit proposals for the completion of the Classification and 

Compensation Study based on the information contained in this Request for Proposal (RFP). 

General Conditions and Stipulations 

 The City reserves the right to accept or reject any or all proposals and to waive formalities and 

select the responder that best meets the needs of the City.  The City’s objective is to select a 

consultant who will provide the best possible service at the best possible cost while meeting the 

RFP specifications.  The City is not obligated to award the contract based on cost alone. 

 During the evaluation process, the City reserves the right to request additional information or 

clarification on information submitted.  Minor revisions to original proposals, if requested by the 

City, may be negotiated following the proposal deadline and prior to being submitted to the City 

Council for approval. 

 All proposals must comply with Federal and State laws and regulations pertaining to 

compensation standards, including, but not limited to, pay equity, FLSA and ADA. 

Background 

City Description 

The City of Spring Lake Park is an established community in the Twin Cities metropolitan area with a 

population of approximately 6,800.  The City is a statutory city with a Council/Administrator form of 

government.  The City is governed by a City Council composed of a Mayor and four Councilmembers. 

Employee Demographics 

The City of Spring Lake Park has an authorized strength of 31 full-time employees and 2 part-time 

employees.  Of these, 16 employees are organized in the following unions: 

 International Union of Operating Engineers Local No. 49 which represents our Public Works 

Department Maintenance Workers (6 employees). 

 Law Enforcement Labor Services, Inc, Local No. 7 which represents our Police Patrol Officers (8 

employees). 

 Law Enforcement Labor Services, Inc, Local No. 265, which represents our Police Sergeants (2 

employees). 

The collective bargaining agreements are two-year contracts that expire on December 31, 2021. 

A list of all positions titles is included in Appendix A of this RFP. 

Existing Classification and Compensation System 

The City of Spring Lake Park last conducted a compensation study in 1999, with implementation in 2000.  

The current system is based on the State job match system.  The system has evolved, with incremental 



changes being made from time to time.  The City has been found compliant with pay equity 

requirements in the past.  The City’s next report is due in January 2021. 

Non-union exempt and non-exempt positions are paid on a step program with 6 steps.  The IUOE union 

employees are paid on a step program, starting at 90% of wage, increasing to 95% of wage after the first 

year of service, and concluding at 100% of wage after the second year of service.  LELS Local #7 has a 

step program with 6 steps and three longevity steps.  LELS Local 265 are paid on a step program with 6 

steps.   

Project Scope 

City Goals 

The goal of the City is to update its classification and compensation system and policies using accepted 

practices and in accordance with applicable federal and state laws.  Key outcomes are: 

 To enable the City to maintain a competitive position with other comparable cities in the 

attraction and retention of qualified employees. 

 To develop and maintain a Classification and Compensation Plan that is consistent with the city’s 

compensation philosophy and appropriate and commensurate with the breadth and depth of 

services being offered to and provided for in the community. 

 To develop and maintain a Classification and Compensation Plan that is easy to communicate to 

stakeholders, and is understandable and flexible. 

 To achieve and maintain compliance with the Minnesota Local Government Pay Equity Act and 

all applicable State and Federal laws and regulations that affect the plan. 

Scope of Work 

The successful consultant will provide professional services to evaluate and analyze the City’s needs and 

design, develop and implement a position classification and compensation process and plan that 

includes the following: 

 Audit existing job descriptions; revising job descriptions as needed to align job descriptions with 

employee job duties.  Provide a standardized job description template; ensuring consistency in 

formatting and content across all job descriptions.  Review exempt/nonexempt designations 

under the Fair Labor Standards Act guidelines based on updated job descriptions. 

 Recommend a job evaluation system.  Using job descriptions, conduct a thorough evaluation of 

each position to determine job value based on the criteria of the recommended system.  

Establish a classification (job-ranking) hierarchy. 

 Conduct a wage/labor market survey and complete an analysis of the city’s pay structure, 

evaluating internal equity and external competitiveness.  Work with staff to establish a list of 

comparable cities.  Recommend pay grade adjustments, as needed.  Review and (re)assign all 

positions to appropriate pay grade.  Test system to verify ranking structure and ensure 

compliance and equity. 

 Produce Classification and Compensation Plan document including an overall plan, forms and 

procedures that are clear and understandable.  Provide implementation support and training on 

the system. 

 Present findings and recommendations, including written and oral reports, at various meetings, 

including employee groups, union groups and City Council. 



 Post contract services including review of new job descriptions and determination of points and 

salary for new positions. 

Proposal Format 

Proposals submitted in response to this RFP should contain the following information: 

A. Cover Letter.  Introduce your firm and confirm your interest in performing the study. 

B. Firm Background.  Include a description of your organization and a general overview of the 

firm’s services and the firm’s experience in completing classification and compensation studies.  

Identify and describe the experience, qualifications and credentials of the project team or 

individual(s) proposed to do the work, specifically detailing experience with government 

entities. 

C. Proposed Work Plan.  Outline the steps and tasks to be performed, and the relative scheduling 

of those tasks.  The work plan should detail key events, methods, and estimated hours and the 

timeline for completion.  Identify your approach to creating union and non-union employee 

involvement in the process. 

D. References.  Provide at least three client references of similar sized public sector clients with 

which the firm has worked within the past five years.  Provide a contact person, telephone 

number, email address and mailing address, as well as a brief description of the services 

provided. 

E. Cost Proposal.  Provide a not to exceed cost breakdown of your firm’s rates, fees, and charges 

for services, by phase and for the total project.  Provide a proposed payment schedule.  

Proposals shall identify costs for all aspects including potential areas in which the city can 

provide assistance that will result in cost savings to the City.  Please provide an hourly rate for 

post-contract services.  Detail all optional services proposed and their associated costs. 

F. Insurance.  Please provide proof of professional liability (E&O) insurance.  The bidder is required 

to maintain insurance protecting it from all claims the bidder may become legally obligated to 

pay resulting from any actual or alleged negligent act, error or omission related to bidder’s 

professional services required under the contract.  Contractor is required to carry the following 

limits:  $1,000,000 per claim or event; $2,000,000 annual aggregate. 

Evaluation Criteria 
Proposals will be evaluated per the following criteria: 

 Company and key personnel qualifications 

 Project plan, study, proposed system and implementation 

 Project approach 

 Timeline 

 Cost 

  



Other 
Questions regarding this RFP shall be directed to: 

Daniel Buchholtz 

Administrator, Clerk/Treasurer 

City of Spring Lake Park 

1301 81st Avenue NE 

Spring Lake Park, MN  55432 

p:  763-792-7211;  f:  763-792-7257 

 dbuchholtz@slpmn.org 

The City reserves the right to reject any and all proposals for any or no reason and furthermore reserve 

the right to accept any proposal deemed to be in the best interest of the City. 

The City shall not be liable for any expenses incurred by the company, including but not limited to, 

expenses associated with the preparation of the proposal, attendance at an oral presentation, onsite 

visit(s) or demonstrations, or preparation of a compensation schedule or final contract negotiations. 

Prior to any work being performed, the successful proposer shall provide a certificate of insurance, 

including but not limited to general liability, automobile liability and workers’ compensation coverage.  

Policy coverage limits for the general liability and automobile liability shall be in amounts equal to the 

city’s potential liability. 

The bidder must disclose any actual, apparent, direct, indirect or potential conflicts of interest that may 

exist with respect to the company, management or employees of the company or other persons relative 

to the services to be provided.  If the bidder  

Two copies of the proposal are to be submitted by 4:30pm on Friday, August 28, 2020 to Daniel 

Buchholtz at the above address. 

Finalists may be required to make a presentation to an employee committee and/or City 

Council/employee subcommittee for evaluation. 

  

mailto:dbuchholtz@slpmn.org


Appendix A – City of Spring Lake Park Position Titles 
 

1. ADMINISTRATION 

 City Administrator (1) 

 Executive Assistant (1) 

 Accountant (1) 

 Accounts Payable/Special Projects Coordinator (1) 

 Receptionist/Permit Technician (1) 

 Utility Billing Clerk (1) 
 

2. POLICE DEPARTMENT 

 Police Chief (1) 

 Sergeants (2) 

 Patrol Officer (7) 

 Investigator (1) 

 Police Records Technicians (3) 
  

3. CODE ENFORCEMENT: 

 Building Official (1) 

 Building Inspector (1)* 

 PT Code Enforcement Inspector (1) 
 

4. PUBLIC WORKS 

 Public Works Director (1) 

 Lead Maintenance Worker (1) 

 Public Works Maintenance Worker (5) 
 

5. RECREATION 

 Park and Recreation Director (1) 

 Recreation Program Coordinator (2) 

 PT Office Support Specialist (1)** 
 

*This classification is used if City is unable to hire a fully certified Building Official and must work with 

employee to obtain full licensure.  Upon receipt of full licensure, employee is promoted to Building 

Official. 

**New position 

 



 
Memorandum 
To:   Mayor Nelson and Members of the City Council 

From:  Daniel R. Buchholtz, MMC, Administrator, Clerk/Treasurer 

Date:  July 30, 2020 

Subject: Business Relief Grant Program 
 
Attached to this memorandum is a proposed outline of a business relief grant program to be funded by 
Coronavirus Relief Fund (CRF) dollars. 
 
The program would permit the City to issue grants not to exceed $10,000 to Spring Lake Park 
businesses impacted by COVID-19.  The program has established eligibility criteria which requires the 
applicant business to be locally owned and operated with a physical establishment in the City.  The 
City would define locally owned and operated would be defined as being owned by someone in the 11-
County metropolitan area (Anoka, Carver, Chisago, Dakota, Hennepin, Isanti, Ramsey, Scott, 
Sherburne, Washington, and Wright Counties) 
 
The grant funds can be used for the following purposes, in accordance with the Federal CARES Act: 

 Commercial lease or mortgage payments 
 Accounts payable if the AP is a COVID-19 related expense incurred since March 1, 2020 
 Payroll (with the exception of those covered by PPP or pandemic unemployment insurance) 
 Reopening costs or safety improvement costs 
 Operating utilities or fees for those facilities interrupted or forced to shut down after March 1, 

2020. 
 
The payment of property taxes or government utilities/fees are ineligible as they would be deemed to 
be revenue replacement. 
 
The City received approximately $480,000 in CRF funds from the State of Minnesota.  Staff is 
recommending allocating $100,000 to the Business Relief Grant Program. 
 
If the City Council is supportive of such a program, staff would recommend approval of the grant 
program guidelines and authorize staff to proceed with the development of an application program and 
to work with a consultant to review the applications (some businesses may be hesitant to provide their 
financials directly to the City).  Successful applicants will be required to sign a grant agreement and 
provide the City with a report on the use of funds. 
 
If you have any questions, please don’t hesitate to contact me at 763-784-6491. 
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City of Spring Lake Park Business Relief Grant Program  
 

The City of Spring Lake Park will offer a business relief grant program to support local 

businesses impacted by COVID-19.  Grants will be awarded in an amount not to exceed $10,000.  

Applications will be accepted during a 10 day time frame beginning August 17, 2020 at which 

time the City or its consultant will evaluate the applications.  Grants will be awarded based upon 

the extent of hardship and need. 

Grant Amount: 

Grants will not exceed $10,000 to cover eligible expenses incurred as a result of  the COVID 

pandemic after March 1, 2020 (see list of eligible use of grant funds below). Recipient must 

submit a list of COVID related expenditures during the application review process. 

Eligibility Criteria: 

 Applicant must be locally owned and operated with a physical establishment in the city of 

Spring Lake Park.  If there is a parent company or a second location outside of the city, 

only the entity located in city of Spring Lake Park will be eligible.  

 Applicant must be able to demonstrate financial hardship as a result of the COVID-19 

outbreak.   

 Applicant entity must be majority owned by a permanent resident or corporation of 

Minnesota. 

 Applicant must be in good standing with the Minnesota Secretary of State and the 

Minnesota Department of Revenue as of January 1, 2020.  If there is an issue pending 

with the Minnesota Secretary of State, Applicant may still apply for the grant, but will 

need to demonstrate the issue has been satisfactorily resolved in order to be eligible and 

receive grant funds.  

 If required, Applicant must be licensed, in good standing. 

 Applicant must be current on property taxes. 

 Applicant must employ 50 or less employees as of January 1, 2020.  

 Applicant must have been in operation 12 months prior to application.   

o The City of Spring Lake Park will not disqualify an applicant if there was an 

ownership change and the business remained in operation within 12 months prior 

to application.  

 Applicant must disclose all federal, state or local grant or loan applications for which 

applicant has applied which has been received or remains pending at the time of 

application. 

Ineligible Businesses  

 Applicants who have previously received federal, state or local grants for the same 

expenses.   

 Multi-state chains are generally ineligible except for locally owned franchisees. 
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 Nonprofit organizations, with the exception of 501(c)19 congressionally chartered 

veterans organizations. 

 Businesses that primarily derive income from gambling or adult entertainment.  

 Home-based businesses are generally ineligible except for in-home licensed childcare 

providers. 

 Businesses that derive income from passive investments; property rentals or property 

management; billboards; or lobbying. 

 

Examples of Eligible Usage of Grant Funds  

1. Commercial lease or mortgage payments.  

2. Accounts payable (AP) if the AP is a COVID-19 related expense incurred since March 1, 

2020.  

3. Payroll, unless the business received Paycheck Protection Program (PPP) funds or 

pandemic unemployment insurance (UI) to assist with payroll expenses incurred after 

March 1, 2020.   

4. Reopening costs or safety improvement costs expended since March 1, 2020 (i.e. outdoor 

seating, plexiglass, cleaning products, re-staffing costs, etc.)  

5. Operating utilities or fees for those facilities interrupted or forced to shut down incurred 

after March 1, 2020. 

6. Payment of taxes or government utilities or fees are ineligible. 

 

 

The categories outlined above are intended to be general guidance.  Final grant decisions 

will be made in consultation with the City or its consultant after a thorough review of all 

application factors.  After the initial funding round, the City reserves the right to amend 

any criteria for eligibility as needed to best address the impact of the current pandemic. 



 
Memorandum 
To:   Mayor Nelson and Members of the City Council 

From:  Daniel R. Buchholtz, MMC, Administrator, Clerk/Treasurer 

Date:  July 30, 2020 

Subject: Third Amendment to Purchase Agreement 
 
Due to delays in receiving approvals from various governmental units, Hampton Companies and 
Landco Investment of Spring Lake Park, LLC was unable to meet the due diligence deadline 
outlined in the First Amendment to the Purchase Agreement and will not be able to close on the 
property by August 7, 2020.  Hampton Companies is committed to this project and has indicated 
their desire to close on the property as soon as all the approvals are given. 
 
The Third Amendment to the Purchase Agreement extends the deadline to close on the property 
to November 30, 2020.  The $15,000 earnest money has vested, which means that if Hampton 
Companies walks away from the deal, the City will retain the earnest money.  The deadline for 
execution of the Development Agreement will be extended until October 7, 2020. 
 
Staff recommends approval of the Purchase Agreement amendment.  If you have any questions, 
please don’t hesitate to contact me at 763-784-6491. 
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THIRD AMENDMENT TO PURCHASE AGREEMENT 

THIS THIRD AMENDMENT TO PURCHASE AGREEMENT (this “Amendment”) is made and 

entered into this ____ day of August, 2020, by and between City of Spring Lake Park ("Seller") and 

Hampton Companies, LLC, a Minnesota limited liability company ("Buyer") and Landco Investments 

of Spring Lake Park, LLC, a Minnesota limited liability company (“New Buyer”) .  Seller and Buyer 

and New Buyer are sometimes collectively referred to herein as the “parties”.  This Amendment amends 

certain terms of the Purchase Agreement executed between the Buyer and Seller on January 7, 2020 

and amended on April 20, 2020 by the same and as amended and executed by the parties on June 15, 

2020. (the Purchase Agreement and all prior amendments thereto are referred to herein as the 

“Agreement”) 

RECITALS 

 WHEREAS, the parties entered into the Purchase Agreement, which contemplated terms of the 

sale of the Property, as defined therein, on January 7, 2020; and   

 WHEREAS, Buyer and Seller subsequently entered into a First Amendment to Purchase 

Agreement on April 20, 2020 to extend certain timelines within the Purchase Agreement, and 

 WHEREAS, the parties thereafter entered into a Second Amendment to Purchase Agreement in 

which Buyer assigned its interests and obligations in the Agreement to Landco Investments of Spring 

Lake Park, LLC, on certain conditions; and 

 WHERAS, New Buyer’s Due Diligence deadline, as amended by the First Amendment to the 

Agreement, was June 7, 2020.  Buyer retained a one-time option to extend this deadline by 30 days 

upon contemplated notice and posting of $15,000 in additional Earnest Money.  No such extension was 

exercised and Buyer’s Due Diligence period has expired.  The parties’ current deadline for Closing 

pursuant to the Agreement is August 7, 2020; and 

 WHEREAS, due to longer than anticipated timelines for obtaining certain development-related 

approvals, the parties mutually desire to extend certain deadlines within the Agreement on certain 

conditions and memorialize their mutual understanding as to the vesting of posted Earnest Money. 

NOW, THEREFORE, in consideration of the mutual covenants set forth in this Amendment, 

and other good and valuable consideration, the receipt and sufficiency of which are hereby 

acknowledged by Buyer and Seller and New Buyer, the same agree to amend the Agreement and agree 

as follows: 

1. The parties hereby acknowledge and agree that the original Earnest Money posted by Buyer 

pursuant to paragraph 2 of the Agreement is now non-refundable to Buyer or New Buyer and 

shall be deemed vested and dispersed to Seller in the event the parties fail to close the 

transaction contemplated by the Agreement.  Should the parties close, the original Earnest 

Money shall be applied toward the Purchase Price as contemplated in the Agreement. 

2. New Buyer and Buyer acknowledge and agree that they have reviewed the title to the Property 

and do not maintain, nor have they filed timely notice of any objection related to the title of the 

Property.  New Buyer and Buyer hereby waive any title objections related to the transaction 
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contemplated in the Agreement and the extension contemplated herein shall not include any 

extension of New Buyer’s or Buyer’s expired rights to make objections based upon the title to 

the Property. 

3. New Buyer and Buyer acknowledge and agree that they have completed their Due Diligence 

evaluation of the Property pursuant to paragraph 8 of the Agreement and they do not maintain, 

nor have they filed timely notice of an intent to terminate or cancel the Agreement related to 

that review of the Property, nor noticed their exercise of an extension of the same upon the 

posting of additional Earnest Money.  The parties agree that the Due Diligence period set forth 

in paragraph 8 of the Agreement has expired is therefore now closed and any Buyer or New 

Buyer right to extend the same has expired.  New Buyer and Buyer hereby waive any objections 

and rights to terminate this Agreement pursuant to paragraphs 8 and 10b of the Agreement, and 

are prepared to close pursuant to paragraph 15 (“Closing”) of the Agreement, however, New 

Buyer requests, and Seller agrees, to extend the maximum deadline for Closing contemplated 

in the last sentence of paragraph 15(a) to allow additional time for approvals by other 

government agencies. The parties agree that the limited extensions contemplated by this 

Amendment shall not include any extension of New Buyer’s or Buyer’s expired rights to make 

objections based upon the title to the Property nor to terminated this Agreement pursuant to 

paragraphs 8 and 10b of the Agreement. 

4. The parties agree that the language dictating the timing of Closing set forth within paragraph 

15 (“Closing”) of the Agreement shall remain unaltered, except that the last sentence of said 

paragraph shall be amended to revise the maximum timeline for Closing from eight (8) months 

from the date of execution of the Agreement, to November 30, 2020.  

5. The parties further agree that the deadline to for mutual execution of the Developer Agreement 

contemplated in paragraph 9b of the Agreement shall also be extended to October 7, 2020 4:30 

p.m. Central Standard Time. 

6. The parties agree that all other terms of the Agreement shall remain in full force and effect. 

7. The undersigned each agrees that they are the authorized representatives of their respective 

entities and are fully empowered, without qualification, to bind their respective entities to the 

terms contained herein. 

 

[Signatures on following page] 
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IN WITNESS WHEREOF, the parties hereto have entered into this Agreement as of the day and year 

first written above. 

BUYER: 

Hampton Companies, LLC 

 

By:  ___________________ 

Name:  Joel Larson 

Its: President 

 

NEW BUYER: 

Landco Investments of Spring Lake Park, LLC 

By:  ___________________ 

Name:  _________________ 

Its: ____________________ 

 

SELLER: 

City of Spring Lake Park 

 

 

By:  __________________________________ 

Name:  _______________________________ 

Its:   _________________________________ 
 

 

 





 
Memorandum 
To:   Mayor Nelson and Members of the City Council 

From:  Daniel R. Buchholtz, MMC, Administrator, Clerk/Treasurer 

Date:  July 30, 2020 

Subject: Development Agreement – Landco Investments of SLP, LLC 
 
Attached is the Site Development Agreement between the City and Landco Investments of Spring 
Lake Park, LLC. 
 
Attorney Thames will present the agreement to you and answer any questions you may have. 
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SITE DEVELOPMENT AGREEMENT 
 
 

 This Site Development Agreement, (“Agreement”) is made this ____ day of _________, 

2020 between Landco Investments of Spring Lake Park, LLC, a Minnesota limited liability 

company (“Developer”) and the City of Spring Lake Park, a Minnesota municipal corporation, 

(the “City”) and shall be effective as of the date above.  Developer and City are sometimes 

collectively referred to herein as the “parties”.  

 WHEREAS, Developer is under contract to purchase the following property within the 

City of Spring Lake Park, totaling approximately 3 acres:  

525 Osborne Road, Spring Lake Park, Minnesota 
 
PID # 02-30-24-43-0127 
 
Legally Described as Follows:  
 

  Lot 1, Block 1, Spring Lake Commons, Anoka County, Minnesota  

 (the “Subject Property”) 

WHEREAS, Developer is proposing to construct a one-story thirty-two (32) unit assisted 

living/memory care facility (the “Project”) on the Subject Property; and 

WHEREAS, the City rezoned the Subject Property from C-3 Office Commercial to PUD 

#2020-1, Planned Unit Development District on June 1, 2020; and  

NOW, THEREFORE, the parties hereto agree as follows: 

1) Site Development.  Developer is hereby granted permission to construct a one-story 
thirty-two (32) unit assisted living/memory care facility upon securing all required third 
party approvals and in compliance with the plans referenced in paragraph 2. 
 

2) Plans and Specifications.  Developer shall complete the construction in accordance with 
the final approved plans (collectively, the “Site Improvement Plan”) as more specifically 
set forth on Schedule 1 attached hereto.   

 
3) Ordinance No. 467.  Developer shall comply with the terms and conditions of Ordinance 

No. 467, adopted by the City on June 1, 2020.  
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4) Financial Guarantees.  The attached Exhibit B outlines the financial requirements and 

guarantees of Developer, which shall be the exclusive responsibility of Developer.  A 
Letter of Credit (the “LOC”) in the amounts set forth on Exhibit B must be provided to 
and accepted by the City; and all required fees, costs and escrow amounts paid, before 
Developer commences any work on Subject Property.  The City may draw upon the LOC 
in the event Developer fails to complete the public improvements identified in the Site 
Improvement Plan and on Exhibit B; additionally, the City may also draw upon the LOC 
to seek reimbursement for Developer’s failure to pay amounts due under this Agreement 
after the applicable notice and cure periods have run.  The individual cost breakdowns in 
Exhibit B are for illustrative purposes only and the entire amount of the LOC shall 
guaranty and be accessible for completion of all Project work. Once the Project is 
complete and all amounts due hereunder have been paid, the LOC shall be released.  In 
addition to posting the sureties contemplated above, Developer shall also provide an 
additional bond, letter of credit, or cash escrow chosen by Developer to the City, as 
indicated on Exhibit B, in an amount determined by the City (the “Maintenance Bond”).  
The Maintenance Bond shall be in a form approved by the City and shall remain 
outstanding for a period of twenty-four months after completion of the landscaping 
portion of the Site Improvement Plan, at which point the Maintenance Bond will be 
released and any unused portion will be returned to Developer.    

 
5) Erosion and Siltation Control. 

 
a.   Control Measures.  Before any grading is started under the Site Improvement 

Plan or related permit, all down gradient perimeter control measures as provided 
for in the Site Improvement Plan shall be installed.  No final approval of the 
improvements authorized by the Site Improvement Plan (nor a final certificate of 
occupancy) shall be issued until all disturbed areas have been stabilized as 
provided for in the Site Improvement Plan. The LOC shall guaranty the erosion 
control and grading work required in this paragraph. 

 
b.   Unsatisfactory Conditions. Developer shall be responsible for compliance with 

the approved erosion and sediment control (ESC) portion of the Site Improvement 
Plan.  In the event the Developer fails to comply with the ESC requirements, the 
City shall give Developer telephonic and email  notice of the nature of such 
failure in accordance paragraph 8.  Developer shall correct such unsatisfactory 
condition described in the telephonic and email notice within three (3) business 
days after first receiving telephonic and email notice, or if the nature of such 
unsatisfactory condition is such that the same cannot reasonably be corrected 
within said three (3) business day period, then Developer shall have such 
additional time as is reasonably necessary to correct such unsatisfactory condition 
provided Developer promptly commences to correct such unsatisfactory condition 
and proceeds with diligence and continuity.  During the term of this Agreement, if 
Developer fails to comply as provided above, then the City has the right to enter 
upon the Subject Property and correct said condition at Developer’s expense.  
City shall be entitled to all of its reasonable costs and expenses of enforcing this 
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paragraph of the Agreement, including, but not limited to, legal, fiscal and 
engineering costs.  City may at its option invoice the said costs for direct payment 
from Developer.  City reserves the right to invoice the said cost for direct 
payment from Developer and to withhold a final certificate of occupancy or final 
approval of the work provided for under the Site Improvement Plan, until City 
receives payment in full of its invoiced costs. 

 
6) Maintenance of Public Property Damaged or Clutter During Construction.  Developer 

agrees to assume full financial responsibility and to pay all costs for any damage which 
may occur to public property including, but not limited to, streets, street sub-base, base, 
bituminous surface, curb, utility systems including, but not limited to water main, sanitary 
sewer or storm sewer damaged or cluttered with debris (collectively, the “Public Property”) 
when said damage occurs as a result of activity by the Developer, its contractors or 
subcontractors or assigns relating to the development of the Subject Property as provided 
in the Site Improvement Plan.  Notwithstanding the foregoing, nothing contained herein 
shall require Developer to improve any of the Public Property to a condition superior than 
the condition of said Public Property at the time of Developer’s acquisition of the Subject 
Property (“Closing”).  The City shall schedule an inspection of said Public Property with 
Developer and Developer’s general contractor on or around the date of Closing and shall 
document the condition of said Public Property.  In the event the Developer fails to 
maintain or repair the damaged Public Property, the City shall give Developer written 
notice of the nature of the default or damage in accordance with paragraph 8.  Developer 
shall maintain or repair the damaged Public Property specified in the written notice within 
three (3) business days after first receiving written notice, or if the nature of such failure is 
such that the same cannot reasonably be maintained or repaired within said three (3) 
business day period, then Developer shall have such additional time as is reasonably 
necessary to complete such maintenance or repair provided Developer promptly 
commences to complete such maintenance or repair and proceeds with diligence and 
continuity.  If Developer fails to maintain or repair the damaged Public Property as 
provided above, then the City may undertake such maintenance or repair.  When the City 
undertakes such maintenance or repair, the Developer shall reimburse the City for all of its 
reasonable expenses within thirty (30) days after Developer has received an invoice 
therefore.  The Developer understands that no final certificate of occupancy shall be issued 
if an amount due hereunder remains unpaid or if the Developer is in default under the terms 
of this Agreement. 

 
7) Street Cleaning.  The Developer shall clean dirt and debris from streets that has resulted 

from construction work under the Site Improvement Plans by the Developer, its 
contractors, subcontractors, agents or assigns.  The City will inspect the site not less than 
on a weekly basis and determine whether it is necessary to take additional measures to 
clean dirt and debris from the streets.  In the event the Developer fails to clean dirt and 
debris from the streets, the City shall give Developer telephonic and email  notice of the 
nature of such failure.  Developer shall clean the dirt and debris from the streets described 
in the telephonic and email notice within one full business day after first receiving 
telephonic and email  notice, or if the nature of such failure is such that the same cannot 
reasonably be completed within one full business day, then Developer shall have such 
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additional time as is reasonably necessary to complete such work provided Developer 
promptly commences to complete such work and proceeds with diligence and continuity.  
If Developer fails to complete such work as provided above, then the City may complete 
or contract to complete the clean-up of the streets at Developer’s expense.  When the City 
incurs any expense under the terms of this paragraph, the Developer shall reimburse the 
City for any reasonable costs the City incurred for such work within 30 days after 
Developer has received the City’s invoice therefore. The Developer understands that no 
final certificate of occupancy shall be issued if an amount due hereunder remains unpaid. 

 
8) Notices.  Any notices, requests or other communications required or permitted to be 

given hereunder shall be telephonic and email where indicated  and shall be deemed 
delivered  by confirmed receipt by recipient of a facsimile or e-mail, a widely recognized 
national overnight courier service, or upon receipt if mailed by United States registered or 
certified mail, return receipt requested, postage prepaid and addressed to each party at its 
address as set forth below: 

 
 City:  City of Spring Lake Park 
   1301 81st Avenue N.E. 
   Spring Lake Park, MN 55432 
   Attn:  Daniel R. Buchholtz, City Administrator 
   Telephone:  (763) 792-7211 

Facsimile:  (763) 792-7257 
e-mail: dbuchholtz@slpmn.org 

 
 Copy to: John J. Thames 
   Carson, Clelland & Schreder 
   6300 Shingle Creek Parkway, Suite #305 
   Minneapolis, MN 55430 
   Telephone:  (763) 561-2800 

Facsimile:  (763) 561-1943 
e-mail: john.thames@carsoncs.net 

 
 Developer: Landco Investments of Spring Lake Park, LLC 

Attn:  
Telephone:   
Facsimile:   
e-mail: 
 

  Copy to:  
 
  
 

9) Insurance Requirements.  Developer shall provide and maintain at all times during the 
construction of the improvements and performance of the Site Improvement Plan until 
after acceptance by the City of all improvements: 
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a. Commercial general liability insurance (including operations, contingent liability, 
operations of subcontractors, competed operations and contractual liability 
insurance) together with an Owner’s Contractor’s Policy with limits against 
bodily injury, including death, and property damage (to include, but not be limited 
to damages caused by erosion or flooding) which may arise out of Developer’s 
work or the work of any of its subcontractors.  
 

b. Limits for bodily injury or death shall not be less than $750,000.00 for one person 
and $1,500,000.00 for each occurrence; limits for property damage shall not be 
less than $2,000,000.00 for each occurrence. 

 
c. Worker’s compensation insurance, with statutory coverage, if applicable. 

 
d. Developer shall file a Certificate of Insurance with the City Administrator prior to 

commencing site grading. The City shall be named as an Additional Insured on a 
primary and non contributory basis on the Certificate. The Certificate shall be 
modified to bear the following wording: 

 
 “Should any of the above policies be canceled before the expiration date thereof, the 

issuing company shall give thirty (30) days written notice of cancellation to the 
Certificate Holder.” 

 
 Developer shall be responsible for providing the above language to its insurer.  

 
10) Escrow Payment by Developer.   Developer shall make escrow payments identified in 

this Agreement for payment of City expenses identified on Exhibit B as the Cash 
Escrow.  In the event the Cash Escrow amount is insufficient, Developer shall pay 
additional escrow as determined by the City Administrator within ten (10) days of written 
demand.  Failure to make payment of the additional escrow amount shall permit the City 
to supplement those amounts from the above-identified LOC. 
 

11) Balance of Escrow to Developer.   In the event that there is any escrow remaining at the 
end of the project and Developer has completed all of its responsibilities and obligations, 
any balance remaining shall be paid to Developer.  Any balance will be mailed to the 
address provided by Developer in this Agreement or such other address given in writing 
by Developer to the City. 

 
12) Watershed District Maintenance Agreement.   All site plans, construction, and 

maintenance shall meet the requirements of the Coon Creek Watershed District. Prior to 
beginning contruction, Developer shall provide the City with a copy of the maintenance 
agreement negotiated with and approved by the the Coon Creek Watershed District.  If 
such maintenance agreement is required by its terms to be recorded, Developer shall also 
provide proof of recording of the same with Anoka County. 

 
13) Developer Responsible for Securing All Applicable Permits.   Developer shall be 

responsible for securing all applicable permits related to the project and shall provide a 
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copy of the same to the City, upon request.  This includes, but is not limited to, a Storm 
Water Pollution Prevention Plan, all applicable permits from the City, the Coon Creek 
Watershed District, the Minnesota Department of Health, the Minnesota Pollution 
Control Agency, and Anoka County.  

 
14) Field Verification of Existing Infrastructure.   Prior to beginning construction, 

Developer shall field verify the location, size, and elevations of any existing 
infrastructure on the Subject Property. 

 
15) Snow Removal.   Developer shall comply with all snow removal requirements within 

Site Improvement Plan.  Further, Developer shall review and update snow removal and 
snow storage requirements as necessary to ensure that snow removal and storage will not 
encroach on proposed parking areas on the Subject Property, on neighboring properties, 
or public right of way. 

 
16) Compliance with City’s Local Surface Water Plan.   Developer shall submit to the 

City drainage calculations and all other applicable evidence to demonstrate compliance 
with the City’s Surface Water Management Plan.   

 
17) Public Safety and Utility Access Easement.  In satisfaction of public safety and utility 

requirements on the Subject Property and in compliance with the requirements made by 
Anoka County, the parties agree that a public safety and utility access to the Subject 
Property will be necessary within the southwest corner of the Subject Property.  
Developer agrees to provide to the City an access easement, in recordable form, in that 
corner of the Subject Property for these purposes, subject to the approval of the City.  In 
consideration for the provision of this easement, the City agrees that Developer shall not 
be responsible for the future costs associated with connecting this access to the 
neighboring property to the west of the Subject Property.  However, once this access 
point is connected and improved, Developer shall be responsible for its reasonable share 
of maintenance of the same.  

 
18) Sewer, Water, and Drainage Facilities On Site Considered Private, Developer to 

Maintain.   The parties agree that all sewer, water, and stormwater management and 
drainage facilties within the site, with the exception of the new City mains, shall be 
considered private facilities.  The parties agree that the Developer shall be responsible for 
maintenance of these private facilities up to and including connection to the City mains 
and the new City mains.  Developer shall maintain all stormwater management 
infrastructure on the site in compliance with the Coon Creek Watershed maintenance 
agreement, referenced in paragraph 12 of this Agreement. Developer shall also provide a 
drainage and utility easement in favor of the City, over the proposed stormwater pond on 
the Subject property as well as an access easement granting the City ingress and egress as 
set forth in paragraph 33 herein.  The provision of these easements shall in no way relieve 
Developer of its obligation to maintain the stormwater infrastructure. Should Developer 
fail to maintain the sewer, water or drainage facilities, the City shall provide Developer 
with notice of this failure and a reasonable opportunity to cure.  During the term of this 
Agreement, should Developer fail to cure the maintenance violation within the reasonable 
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time provided by the City, Developer hereby consents to allow the City to enter the site 
and abate such violations.  Developer further agrees that the City may then assess any and 
all costs of that abatement to the Subject Property, and Developer hereby waives any 
right of appeal to such an assessment.  

 
19) Osborne Road Trail Maintenance.   Developer shall be responsible for ensuring that 

the existing portion of the Osborne Road Trail on the Subject Property is maintained or 
replaced during construction and restored to as good or better condition upon conclusion 
of the construction of the Project improvements.  Developer shall be responsible to 
securing any necessary consent related to any disturbance of the trail during construction 
or thereafter. Developer is aware that Anoka County has scheduled a trail improvement 
project to proceed during the summer/fall of 2020. 
 

20) Amendment of Agreement.   This Agreement represents the entire agreement of the 
parties and may not be amended except in writing and executed by both parties.  

 
21) Agreement Effect. This Agreement shall be binding upon and extend to the 

representatives, heirs, successors and assigns of the parties hereto.  Notwithstanding 
anything to the contrary herein, this Agreement shall terminate once the City has certified 
to Developer, in writing, that the Project is complete and correspondingly released its 
Right of First Refusal as set forth herein, and the Maintenance Bond is released and 
returned to Developer in accordance with paragraph 4 of this Agreement.  However, 
Developer’s indemnification obligations set forth in paragraph 31 of this Agreement shall 
survive termination of this Agreement.   

 
22) Incorporation of Recitals.  The recital paragraphs set forth at the beginning of this 

Agreement are incorporated as part of this Agreement as though fully set forth herein. 
 

23) Headings.  Descriptive headings are for convenience only and shall not control or affect 
the meaning or construction of any provision of this Agreement. 

 
24) Incorporation by Reference.  All exhibits and other documents attached hereto or 

referred to herein are hereby incorporated in and shall become a part of this Agreement. 
 

25) Governing Law, Jurisdiction.  The laws of the State of Minnesota shall govern all 
issues relating to this Agreement.  Any action to enforce rights or obligations contained 
herein shall be brought in Anoka County. 

 
26) Counterparts.  This Agreement may be executed in any number of counterparts, each of 

which shall be deemed to be an original. 
 

27) Force Majeure.  If Developer shall be delayed or hindered in or prevented from the 
performance of any act required hereunder by reason of an event of Force Majeure, the 
period for the performance of any such act shall be extended for a period equivalent to 
the period of such delay.  “Force Majeure” shall mean:  flood, fire, tornado, earthquake or 
other casualty or natural disaster; war or national emergency (during the period of 
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attributable delay during the declared emergency, and excepting delays attributed to the 
COVID-19 Pandemic, which is addressed below); governmental moratoria, restrictions 
and limitations; injunctions or other similar legal actions related to the Subject Property; 
adverse weather conditions; strikes or other labor troubles; scarcity or unavailability of 
fuel, labor or materials; or any other cause beyond the reasonable control of Developer.  
The parties acknowledge that this Agreement is entered into during a declared emergency 
at the national, state, and local levels due to the COVID-19 Pandemic (the “Pandemic” 
herein).  The parties mutually agree that proceeding with this Project during the 
Pandemic is feasible and the existence of the Pandemic shall not, in and of itself, justify 
delay or non-performance under this Agreement.  However, should the Pandemic cause 
future unanticipated delay outside of the control of Developer, the period of performance 
under this Agreement which is so delayed shall be extended for a period equivalent to the 
period of such delay.  Such tolling of Project obligation timelines shall only apply during 
peroids of unanticipated delay actually and reasonably attributable to the Pandemic, and 
Project obligation timelines shall not be automatically extended due to the existence of 
the Pandemic alone.  

 
28) Rights Cumulative.   Each right, power or remedy herein conferred on either party is 

cumulative in addition to every other right, power or remedy expressed or implied, now 
or hereafter arising, available to the City or Developer, at law or in equity, or under any 
other agreement, and each and every right, power or remedy herein set forth or otherwise 
so existing may be exercised from time to time as often and in such order as may be 
deemed expedient by the City or Developer and it shall not be a waiver of the right to 
exercise it at any other time thereinafter, or any other right, power or remedy. 

 
29) Severability.   In case any one or more of the provisions contained in this Agreement 

shall be invalid, illegal or unenforceable in any respect, the validity, legality and 
enforceability of the remaining provisions contained herein and any other application 
thereof shall not, in any way, be affected or impaired thereby. 

 
30) Violation of Agreement.   In the event the Developer, or its successors or assigns, 

violates any of the covenants and agreements herein contained, unless this Agreement 
specifies a different amount of time, the City shall give Developer 30 days mailed notice 
thereof.  If such default is not cured within the 30 day period, the City is hereby granted 
the right and privilege to declare the Agreement terminated and exercise its rights under 
paragraph 34 herein.  If the default cannot reasonably be cured within said 30 day period, 
and the Developer has given the City written notice of such fact, and if work on the cure 
in fact has been commenced within such 30 day period and the Developer is proceeding 
continuously and diligently in accomplishing the cure, the 30 day period shall be 
extended for an additional period necessary to cure the default but in no event shall the 
period be extended more than an additional 30 days.  The initial 30 day notice period 
shall be deemed to run from the date of deposit in the United States mail.  If the default 
continues after that period, the City may then, immediately, and without notice or consent 
of the Developer, use all of the deposited escrow funds, Letter of Credit or other surety 
funds to complete the Developer’s obligations as set forth herein, whether or not related 
to escrow items and to bring legal action against the Developer to collect any sums due to 
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the City pursuant to this Agreement.  If the Project remains incomplete after the declared 
default and any City action taken to abate the default, the City may exercise its rights 
pursuant to paragraph 34 herein. 
 

31) Indemnification.     The Developer shall indemnify, defend, and hold harmless the City, 
its officers, employees, agents and others acting on its behalf from any and all loss, 
damage, liability, cost, and expense of any kind whatsoever, including reasonable 
attorneys’ fees, resulting from actions, claims, or proceedings brought, or any loss or 
damage of any type whatsoever, sustained by reason of non-compliance with this 
Agreement or due to the negligence or willful misconduct of the Developer, its officers, 
employees, or agents, or any other person or entity for whose acts or omissions 
constituting negligence or willful misconduct the Developer is legally responsible in 
conjunction with the Project. 
 

32) Attorneys’ Fees.   The Developer shall pay the City’s costs and reasonable attorneys’ 
fees to be fixed by the Court in the event a suit or action is brought to enforce the terms 
of this Agreement.  

 
33) Stormwater Pond Easement and Access.  Developer shall be responsible for ensuring 

that an adequate access easement is provided to the City either across the Subject 
Property or across an adjacent property to allow the City to access the dedicated outlot on 
which the stormwater pond is located.  Further, Developer shall provide a drainage and 
utility easement to the City over the outlot containing the stormwater pond and all 
portions of the pond.  Developer shall provide proof of recording of this easement to the 
City prior to commencing construction on the Project. 

 
34) City’s Right of Re-Entry.  The City has agreed to convey the Subject Property to 

Developer subject to a right to re-purchase and re-claim title to the Subject Property in 
the event Developer becomes unwilling or unable to complete the Project within a 
reasonable period of time.  The parties agree that, subject to any applicable tolling 
contemplated within paragraph 27 “Force Majeure”, the Project shall be completed 
within two (2) years of the date of this Agreement (set forth on page 1 of the same).  The 
parties further mutually agree that this timetable is reasonable.  For the purposes of this 
paragraph, Project “completion” shall be determined and evidenced by the City’s 
issuance of a certificate of completion certifying Project completion and compliance with 
the terms of this Agreement, which shall not be unreasonably withheld.  In the event that 
Developer fails to achieve Project completion within the term set forth herein, Developer 
shall offer, in writing, the Subject Property back to the City for the same price which 
Developer purchased the Subject Property from the City, and Developer shall not be 
entitled to recover the value of any improvments made thereto.  This offer shall occur no 
later than sixty (60) days after expiration of the term set forth in this paragraph.  The 
parties further agree that an event of uncured default, as contemplated in paragraph 30 
above, shall similarly trigger Developer’s obligation to offer the Subject Property back to 
the City within sixty (60) days of that default.  The City shall have sixty (60) days from 
receipt of Developer’s written offer to exercise the same.  Failure to exercise this right 
shall be deemed a waiver of the same by the City.  Should Developer fail to timely offer 
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to re-convey the Subject Property or timely re-convey the same upon acceptance of that 
offer by the City, the City may exercise its right of re-entry by commencing an action in 
the Anoka County District Court to establish a breach of this Agreement.  Should the City 
establish a breach of the obligations contained herein, title to and the right of possession 
of the Subject Property shall revert back to the City and Developer shall not be entitled to 
the value of any improvements made to the same.  If the City establishes a breach of this 
obligation to re-convey, the City shall be entitled to recover all costs it incurs in bringing 
and pursuing the claim, including reasonable attorneys’ fees.  The obligations contained 
in this paragraph shall survive termination of the Agreement. 
 

35) Assignability. Developer may assign its rights under this Agreement without the prior 
written consent of the City to an entity exclusively controlled by Buyer. If such an 
assignment occurs, Developer shall provide written notice of such assignment, and the 
parties shall execute an amendment to this Agreement reflecting the assignment. No such 
assignment shall relieve Developer from liability for its obligations under this 
Agreement. Except as otherwise provided herein, neither the City nor Developer shall 
assign its interest in this Agreement without the prior written consent of the other party. 

36) Shared Access Agreement Required.  Developer has designated one primary access 
point to the Subject Property from Osborne Road at Madison Street NE, at the southeast 
corner of the Subject Property.  This access point is currently used by the neighboring 
Osborne Apartments and Developer intends to use this access point as a shared driveway 
with Osborne Apartments.  Developer shall enter into a shared driveway agreement, in a 
form approved by the City, with the owners of the property occupied by Osborne 
Apartments to address the ongoing use and maintenance of the shared driveway.  Such 
agreement shall be recorded on both affected properties and proof of such recording 
furnished to the City. 

37) Compliance with City Planner’s Memo.  Developer shall comply with all 
recommendations made within the City Planner’s Report dated May 25, 2020 as well as 
all Engineering comments and recommendations therein referenced. 

38) Storm Sewer Improvement and Developer Reimbursement to City.  As a part of the 
development of the Subject Property, Developer intends to install an overflow pipe, 12 
inches in diameter in certain areas and 15 inches in diameter in other areas, to run from 
the proposed stormwater pond on the Subject Property (per the approved Site Plan) to the 
Terrace Road storm sewer.  The City agrees to complete this pipe installation for 
Developer as a part of a larger project within the City, upon Developer’s agreement to 
reimburse the City for the costs related thereto.  The City Engineer prepared an estimate 
of such costs and the City has disclosed the same to Developer.  The cost estimated to 
complete this work is $75,000.  Developer has reviewed this offer and desires to have the 
City complete the contemplated storm sewer pipe installation work contemplated herein.  
Developer hereby agrees to fully reimburse the City for all costs of this work, including 
any incurred by the City in excess of this estimate.  However, Developer shall only be 
responsible for the City’s actual costs of this work and the parties agree that the project 
estimate is not a minimum cost owed to the City.  The City shall invoice Developer for 
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the costs of such work and Developer agrees to reimburse the City within 30 days of 
invoicing.  At Developer’s request, the City shall provide to Developer reasonable 
documentation supporting the costs incurred by the City.  Should Developer fail to timely 
reimburse the City, Developer hereby agrees that the City may assess all costs incurred 
by the City to the Subject Property and Developer hereby waives any right to appeal said 
assessment.  

 
 
 
 

[signature pages follow] 
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IN WITNESS WHEREOF, the parties have executed this Agreement as of the date first 
written above. 
 

LANDCO INVESTMENTS OF SPRING 
LAKE PARK, LLC, 

       a Minnesota limited liability company 
       
 
 
Date______________     By:  _____________________________ 
         
        
       Its:  _____________________________ 
   
       
STATE OF __________________) 
            ) ss. 
COUNTY OF ________________) 
 
 The foregoing instrument was acknowledged before me this ________ day of 
_____________, 2020, by ______________________ the ___________________________ of 
Landco Investments of Spring Lake Park, LLC, a Minnesota limited liability company , on 
behalf of the company. 
 
 
        ____________________________ 
        Notary Public 
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CITY OF SPRING LAKE PARK 

 
 
Date______________     By:  ____________________________ 
        Its Mayor 
 
 
Date______________     By:  ____________________________ 
        Its Administrator, Clerk/Treasurer 
 
STATE OF MINNESOTA ) 
    ) ss. 
COUNTY OF HENNEPIN ) 
 
 The foregoing instrument was acknowledge before me this _________ day of 
____________, 2020, by Robert Nelson, the Mayor and Daniel R. Buchholtz, the City 
Administrator, Clerk/Treasurer of the City of Spring Lake Park, a municipal corporation under 
the laws of Minnesota, on behalf of said municipal corporation. 
 
 
      __________________________________________ 
      Notary Public 
 
 
 
 
 
 
 
 
 
 
 
THIS INSTRUMENT WAS DRAFTED BY: 
John J. Thames, Esq. 
Carson, Clelland & Schreder 
6300 Shingle Creek Pkwy, Suite 305 
Minneapolis, MN 55430 
(763) 561-2800 
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Schedule 1 
 
 
 
Sheet C2.0 Site Plan     [date] 
Sheet C3.0 Grading Plan     [date]  
Sheet C4.0 Utility Plan     [date] 
Sheet C4.0 Utility Plan - Extension   [date] 
Sheet C5.0 Civil Details     [date] 
Sheet C5.1 Civil Details     [date] 
Sheet C5.2 Civil Details     [date] 
Sheet L1.0 Landscape Plan    [date] 
Sheet L1.0 Landscape Plan – Notes and Details  [date] 
SW1.0  SWPPP – Existing Conditions  [date] 
SW 1.1 SWPPP – Proposed Conditions  [date] 
SW1.2  SWPPP – Details    [date] 
SW1.3  SWPPP – Narrative    [date] 
SW1.4  SWPPP – Attachments   [date] 
SW1.5  SWPPP – Attachments   [date] 
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Exhibit “B” 
 

See Attached



 

 

 
 
 



Acres: 3

WAC/SAC Units: 16 *Number of SAC units to be determined by Met Council Environmental Services, WAC units determined by City

Park Dedication Units 16

Lots: 1

I. Platting and Related Costs/Fees Owed: Cost Per Acre/Unit/Lot Cash Notes

A. WAC fee 1,260.00$                                                           20,160.00$           per unit

B. SAC fee (MCES) 2,485.00$                                                           39,760.00$           per unit

C. SAC fee (City) 250.00$                                                              4,000.00$             per unit

E. Park Dedication 2,200.00$                                                           35,200.00$           per unit

Total Fees: 6,195.00$                                                           99,120.00$           

Improvement Related Costs: Cash Notes

A. Administrative 2,500.00$             

II. Letter of Credit (LOC) Cash Escrow Notes

B. Engineering

Stantec - Onsite Field Inspection 5,000.00$             City Engineer - contract

Stantec - Plan Review 5,000.00$             City Engineer - contract

Watershed Permit Fee -$                     Developers Cost - Direct to CCWD

C. Environmental 

D. Legal 3,000.00$             City Attorney - contract

E. Planning 1,000.00$             City Planner 

F. Finance -$                     City not financing

G. Site cleanup escrow -$                     

H. Construction

1 WCA/Mitigation - credits N/A

2 Site - grading 6,000.00$                                                           $2,000/acre

3 Landscaping $25,000

4 Erosion Control 10,000.00$                                                         

5 Lighting 25,000.00$                                                         

6 Sidewalk N/A public improvement

7 Stormwater Pond Installation $50,000

8 Site Restoration $25,000

9 Trail Improvements - patching/replacement $10,000 public improvement

10 Utility Improvements - storm sewer (off site) $75,000 To be determined

11 Utility Improvements - storm sewer (on site) $25,000 public improvement

12 Utility Improvements - water main $10,000 public improvement

13 Utility Improvements - sanitary sewer $5,000 public improvement

Improvement Subtotals: 266,000.00$                                                       14,000.00$           

LOC/Escrow/Fees required: LOC* Cash

A. Letter of Credit (LOC ) 292,600.00$                                                       110% of LOC Subtotal

B. Cash Escrow 15,400.00$           110% of Cash Escrow Subtotal

III. C. Fees 99,120.00$           

D. Administrative 2,500.00$             

Total LOC and Cash required 292,600.00$                                                       117,020.00$         

*additional 2 yr maintenance bond will also be required for landscaping (begins after construction on public improvements completed)

Exhibit B - Landco Investments of Spring Lake Park, LLC - 525 Osborne Road





SPRING LAKE PARK

IMPACT OF RENTAL HOUSING SCOPE & BUDGET
7/13/2020 Hours 

173$        127$      127$     

Sr. Planner 

Carlson

Planner 

Walburg

Planner 

Polacek

 Labor 

Cost 

1 Meet with City staff 1 1 300$        

2 Research and summarize available information on Spring 

Lake Park’s current policies and regulations 

1 2 427$        

3 Research and summarize available information on 

complaints, police calls, or other documented problems 

1 4 8 1,697$     

4 Research the experiences of up to five other cities in the 

region

2 10 1,616$     

5 Research and summarize national studies 2 8 1,362$     

6 Research the background information, findings and 

ordinances from other cities in Minnesota 

4 8 1,708$     

7 Meet with City staff 1 1 300$        

8 Prepare a memorandum summarizing the preliminary 

findings of the research 

8 16 2 3,670$     

9 Meet with the Planning Commission and City Council to 

discuss preliminary findings

2 2 600$        

10 Meet with rental property owners, property managers, 

community members

6 6 1,800$     

11 Conduct additional research if requested 4 4 1,200$     

12 Meet with the Planning Commission and City Council, 2 2 600$        

13 Finalize recommendations 2 4 854$        

14 Prepare and attend a Planning Commission public hearing 1 173$        

15 Prepare and attend a City Council meeting on the draft 

ordinance

1 201$        

16 Phone calls, emails, online meetings, and other typical 

communication

8 4 1,892$     

TOTAL 46 72 10 18,400$   





 

 

 

 

 

 
 
733 Marquette Avenue, Suite 1000, Minneapolis, MN 55402 

   

 

 
 

Proposal - DRAFT 

 

DATE:  July 13, 2020  

TO: Dan Buchholtz, City Administrator, City of Spring Lake Park  

FROM: Phil Carlson, AICP, Stantec  

RE: Proposal for Professional Planning Services Related to the Impact of Rental Housing in 

Single Family Zoning Districts 

 

 

INTRODUCTION 

The Spring Lake Park City Council is exploring possible revisions to the Zoning Code to limit the 

conversion of single family homes to rental properties and is asking Stantec’s assistance in 

researching the impacts of rental housing in single family residential zoning districts that might 

inform this effort.   

 

Any changes to the Zoning Code need to have a rational basis and be grounded in clear, 

reasonable findings. In this case, such findings might include: 

 

 Information on Spring Lake Park’s current policies and regulations dealing with rental 

properties; 

 Documented issues and problems with rental housing in Spring Lake Park as compared to 

owner occupied housing; 

 The experiences of other cities in the metropolitan area that have similar issues; 

 Studies locally or nationally dealing with the impacts of rental housing; and  

 Background information, findings, and sample ordinances from other cities in Minnesota 

that have adopted or considered limitations to rental housing in their zoning codes;  

 

PROPOSAL 

Stantec proposes to assist the City of Spring Lake Park in conducting a study of the impacts of 

rental housing in the City’s single family residential zoning districts as follows: 

  

1) Meet with City staff to discuss and agree on the issues, schedule, and deliverables for the 

study. 

 

2) Research and summarize available information on Spring Lake Park’s current policies and 

regulations dealing with rental properties, including if applicable, rental licensing, housing 

maintenance codes, enforcement policies and practices, and other information to be 

provided by the City.  



July 13, 2020 

Dan Buchholtz, City of Spring Lake Park  
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DRAFT Proposal for Professional Planning Services – Impact of Rental Housing 

 

 

 

3) Research and summarize available information provided by the City on complaints, police 

calls, or other documented problems with Spring Lake Park rental properties, as well as 

similarly situated owner-occupied properties for comparison.  

 

4) Research the experiences of up to five other cities in the region on issues associated with 

rental housing in single family neighborhoods, to understand the nature and scope of the 

issue elsewhere. 

 

5) Research and summarize national studies, if available, on the impact of rental housing in 

single family neighborhoods. 

 

6) Research the background information, findings, and ordinances from other cities in 

Minnesota that have adopted or considered limitations on rental housing in single family 

neighborhoods, including Winona, Mankato, Northfield, Duluth, and others. 

 

7) Meet with City staff to discuss the results of the research. 

 

8) Prepare a memorandum summarizing the preliminary findings of the research for the 

Planning Commission and City Council, including written summaries, sample polices and 

ordinances, and maps and graphics as needed to explain and illustrate the issues. 

 

9) Meet with the Planning Commission and City Council, separately or jointly, to discuss 

informally the preliminary findings of the research. 

 

10) Meet with rental property owners, property managers, community members, or others to 

discuss the study and gather input. 

 

11) Based on the results of the discussion with the Planning Commission and City Council, 

conduct additional research if requested, prepare draft ordinance language, or other 

information requested. 

 

12) Meet with the Planning Commission and City Council, separately or jointly, to discuss the 

additional research or draft ordinance language. 

 

13) Finalize recommendations, including ordinance language if applicable. 

 

14) Prepare and attend a Planning Commission public hearing on the draft ordinance, if 

applicable. 

 

15) Prepare and attend a City Council meeting on the draft ordinance, if applicable. 

 

16) Phone calls, emails, online meetings, and other typical communication over the course of 

the work.  
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DRAFT Proposal for Professional Planning Services – Impact of Rental Housing 

 

 

COST OF SERVICES 

The above tasks will be performed on an hourly basis in accordance with Stantec’s hourly rates 

referenced in our master services agreement with the City.  

 

SCHEDULE 

Stantec will proceed immediately upon acceptance and approval of this proposal, in writing or 

by email. We will work at your direction but do not guarantee a specific schedule of completion 

of the work. 

 

We look forward to assisting you on this study. 

 

Sincerely,  

 

Stantec 

 

Phil Carlson, AICP 

 
Associate 
Phone: (612) 712-2028  
Phil.Carlson@stantec.com 





 

 

 

 
City of Spring Lake Park  

Engineer’s Project Status Report 
 

 

To: Council Members and Staff  Re: Status Report for 8.3.20 Meeting       
 

From:  Phil Gravel     File No.: R-18GEN  
 

 

Note:  Updated information is shown in italics.    

 
2020 MS4 Permit (193802936).  MS4 deadlines: Annual Report and Public Meeting due by June 30th. (Annual 
Report was submitted to MPCA on June 26, 2020).  Pond, structural BMP, and outfall inspections by July 
31st.  Annual Training and program analysis due in December.  City held Public Meeting on July 20th 

 
2019 Sanitary Sewer Lining Project (193804547).  This project includes lining in the area near TH65 
and Osborne Rd.  Warranty televising has been completed. Need close-out information from contractor.                                                                                 

 
Garfield Pond Improvements Project (193804750).  Construction started on March 6th and is 
substantially complete.  A follow-up punch-list inspection was completed and a revised list was sent to the 
contractor on July 24th.  Contractor will work on remaining  punch-list items.  Spring tree planting has been 
completed; tree contractor has been made aware of dead trees.                  

 
Fillmore & 83rd Pond Improvements Project (193805029).  This possible project expanding an 
existing pond and adding treatment features.  CCWD partial funding is available.  Preliminary drawings have 
been prepared.  Geotechnical borings will be completed this month.  Next step is to meet with CCWD.   
 
81st Avenue Signing Plan (193804889).  This project consists of road signing to prohibit trucks on 81st 
Avenue west of Terrace Rd.  Signs have been installed.  Public education process continues.   

 
2020 Street Seal Coat and Crack Repair Plan (193804979).  A preconstruction conference was 
held on July 7th.  Crack repair has been completed.  Chip seal placement has been completed.  
Sweeping will follow in August (two rounds of sweeping).            

 
2020 Sewer Lining Plan (193804980).  Video inspection of project area has been completed. 
Priority lining segments have been determined.  Bids will be received on August 10th.   An alternate 
bid for lining the 36-inch diameter storm sewer on Monroe south of 81st will be included in the bids.                                                                                  

 
Anoka County Osborn Road Project.  Final plans were prepared, and joint power agreements were 

approved in June.  Bids were received in July.  The County Board awarded a construction contract in 
the amount of $1,766,913 to Park construction company on July 28th.  Construction will begin in 
August.       
 
Utilities for 525 Osborn Road Project (193805012). This project is a city project to install off-site 
utilities for the 525 Osborne Rd. site.  A survey and preliminary plan for water main looping and 
storm sewer has been completed.  Final plans are being prepared.  Bids will be received in August.        

 
Hy-Vee Project: Initial inspection lists for site, 81st Avenue/Highway 65, and CSAH 35 work have 
been prepared and sent to Hy-Vee.   Waiting to hear from Hy-Vee before scheduling follow-up inspection.  

Record plan drawings for the traffic signal and 81st Avenue have been submitted. 

 
JP Brooks Housing Project (on Monroe):  A precon has been held.  Site work will begin soon.   
 
Feel free to contact Harlan Olson, Phil Carlson, Jim Engfer, Peter Allen, or me if you have questions or require additional information. 





 
CORRESPONDENCE 
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