
 

Individuals with disabilities needing auxiliary aid(s) may request assistance by contacting the City Clerk at 
1301 81st Avenue NE, Spring Lake Park, MN  55432. Ph.763-784-6491 at least 48 hours in advance. 

 

CITY COUNCIL WORK SESSION AGENDA 
TUESDAY, JANUARY 21, 2025 

ABLE PARK BUILDING, 8200 ABLE STREET NE at 5:00 PM 
 

1.     CALL TO ORDER 
2.     DISCUSSION ITEMS 

A. Discussion of Humane Pet Store Ordinance 
B. Discussion of 2025 Appointments and City Councilmember Assignments 
C. Discussion of Code Enforcement Position 

3.     REPORT 
A. City Council and Staff Reports 

4.     ADJOURN 



 
Memorandum 
To:  Mayor Nelson and Members of the City Council 

From: Daniel R. Buchholtz, MMC, Administrator, Clerk/Treasurer 

Date: November 6, 2024 

Subject: Humane Pet Store Ordinance 
 
At the July 15, 2024, work session, Councilmember Dircks proposed an ordinance to prohibit pet 
stores from selling cats or dogs within city limits. Councilmember Dircks advocated for the 
prohibition, while Mayor Nelson expressed strong opposition. After significant discussion, the 
City Council agreed to revisit the ordinance at a future work session to allow further debate and 
invite public input. 
 
On October 24, staff informed the City Council that this issue would be on the agenda for the 
Council’s November 18 work session. This meeting will provide an opportunity for stakeholders to 
present their views, allowing the City Council to consider input from both supporters and 
opponents of the ordinance. 
 
There are a number of potential pros and cons associated with the humane pet store ordinance: 
 
Pros 

1. Proactive Approach: Adopting the ordinance now establishes a regulatory framework before 
any pet store might open, setting expectations and standards for animal welfare in advance. 

2. Public Health and Safety: The ordinance would help prevent any future pet store from 
sourcing pets from potentially unethical or unhealthy sources, aligning with public health 
and safety objectives. 

3. Encourages Adoptions: Promoting partnerships with animal shelters or rescue organizations 
aligns with the city’s goals of supporting animal welfare and can increase adoption rates if a 
pet store does open. 

4. Reduced Risk of Puppy/Kitten Mills: With no pet store present, establishing this ordinance 
now reduces the likelihood of any future store supporting unethical breeding practices, 
setting a high welfare standard from the outset. 

5. Improved Animal Welfare: This ordinance would foster an environment focused on humane 
treatment and adoption rather than commercial sales, promoting community values. 

6. Transparency and Readiness: The Certificate of Source requirement sets clear guidelines for 
any future pet store, ensuring the city is ready with enforceable standards that provide 
transparency for prospective pet owners. 

 



Cons 
1. Potential Economic Disincentive: Since no pet stores currently exist, this ordinance might 

discourage pet stores from opening within city limits, potentially impacting future 
economic growth or retail diversity. 

2. Risk of Increased Unregulated Sales: Without a regulated pet store option, residents may turn 
to unregulated or illegal sources to purchase pets. This not only raises concerns about 
animal welfare but also exposes potential buyers to health and safety risks, as animals from 
unregulated sources may carry diseases or have unknown behavioral issues. Additionally, 
transactions with black-market sellers can pose personal safety risks for buyers. 

3. Risk of Unregulated Sales: Residents may turn to unregulated or illegal sources (such as 
online marketplaces or “black market” sellers) to acquire pets, which may expose them to 
unscrupulous breeders or unhealthy animals. 

4. More Effective as Statewide Legislation: Regulating pet store sales at a local level may be less 
effective than a statewide law. A state-law would create uniform standards, potentially 
reducing the need for each city to establish its own regulations and addressing black-market 
concerns more comprehensively across all communities. 

5. Enforcement Challenges: If a pet store was to locate in Spring Lake Park, enforcing 
compliance could strain city resources, particularly if stores attempt to circumvent the 
ordinance. 

 
Included with this memo are the following: 

1. Original staff memo from July 2024 introducing this issue. 
2. E-mail from Aaron Zellhoefer to Councilmember Dircks requesting the City Council 

act on the proposed ordinance. 
3. The ordinance adopted by the City of Coon Rapids 
4. Minutes from the July 15, 2024 City Council work session 

 
If you need any additional information, please do not hesitate to contact me at 763-784-6491. 
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Daniel Buchholtz

From: Lisa Dircks
Sent: Saturday, July 6, 2024 9:00 AM
To: Daniel Buchholtz
Subject: Fwd: Humane Pet Store Policy in Spring Lake Park

Good morning Dan, 
 
I'd like to add a discussion for an ordinance banning the sale of puppies and kittens to an upcoming work 
session. 
 
Let me know when it is going on the calendar, and I will start gathering data for the packet. We could also 
invite Mr. Zellhoefer to that meeting in case council has any questions. 
 
Happy Saturday! 
 
Lisa 
 
 
 
Sent from Android device 
---------- Forwarded message ---------- 
From: Aaron Zellhoefer <azellhoefer@humanesociety.org> 
Date: Jul 6, 2024 7:41 AM 
Subject: Humane Pet Store Policy in Spring Lake Park 
To: Lisa Dircks <ldircks@slpmn.org> 
Cc:  
 

 
Hello Council Member Lisa Dircks,  
 
 
My name is Aaron Zellhoefer and I’m the Minnesota State Director for the Humane Society of the United 
States. I’m reaching out to introduce myself and ask whether you’d consider an ordinance that prohibits 
the retail sale of cats and dogs in pet stores in Spring Lake Park.  
 
 
A humane pet store ordinance like this is a policy that nearly 500 localities across 32 states have 
enacted, including 8 communities in Minnesota. Most recently Coon Rapids, MN. These laws are enacted, 
primarily, because puppy-selling stores enable inhumane puppy mills, which are large-scale commercial 
breeders who put profits far ahead of animal welfare. These puppies are often sick because of the 
conditions they come from, which can cost unsuspecting consumers hundreds or thousands of dollars. 
But there are also many localities who have taken action because they want to protect their communities 
from the predatory lending practices that go hand in hand with the pet store sales pitch. 
 
 
Now is an ideal time for Spring Lake Park to enact this policy since there currently aren’t any puppy-
selling pet stores in the city. It would simply prevent bad actors, such as Petland, from opening stores in 

 This message was sent from outside of the organization. Please do not click links or open attachments 
unless you recognize the source of this email and know the content is safe.  
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Spring Lake Park and adding to the pet issues the city is already facing, such as overwhelmed shelters, 
stray animals, etc.   
 
  
I would be happy to talk more with you about this issue, if you are interested in pursuing a humane pet 
store ordinance in Spring Lake Park. Hope we can connect and go over any questions you may have and 
more information! 
 
 
Thank you for your time. 
 
 
 
Sincerely, 
 
Aaron Zellhoefer 
 
 

Aaron J Zellhoefer 
Minnesota State Director, State Affairs 
Pronouns: he/him/his 
  
  
azellhoefer@humanesociety.org 
P 612-910-6241     
humanesociety.org 
  

 
  
The Humane Society of the United States is the nation’s most effective animal protection organization, fighting for all animals for more than 60 years. 
To support our work, please make a monthly donation, give in another way or volunteer. 
  

           
 

 



ORDINANCE NO. 2303

A REGULATION OF PET STORES AND THEREBY AMENDING 
REVISED CITY CODE - 1982 BY ADDING CHAPTER 6-900,  

REGULATION OF PET STORES 

The City of Coon Rapids does ordain: 

Section 1.  Revised City Code - 1982 is hereby amended by adding Chapter 6-900, 

Completion of Exterior work as follows:  (additions double underlined) 

CITY OF COON RAPIDS, MINNESOTA 

CHAPTER 6-900 

REGULATION OF PET STORES  

6-901 Policy

The City Council finds that in accordance with the power granted to it by Minnesota 
Statutes Section 412.221, Subdivision 21 to regulate the keeping of animals, and to protect the 
health, safety, and welfare of the community, the City Council it is appropriate to adopt the 
regulations set forth below regarding the sale of dogs and cats at pet stores. 

6-902 Definitions.  Except where the term is expressly defined by other provisions or
sections within this chapter, the following words and terms shall have the meanings ascribed to 
them in this section: 

(1) Animal Control Authority. Any governmental entity which is responsible for
animal control operations in its jurisdiction. 

(2) Animal Rescue Organization.  Any not-for-profit organization which has tax-
exempt status under Section 501(c)(3) of the United States Internal Revenue Code, whose 
mission and practice is, in whole or in significant part, the rescue of animals and the placement 
of those animals in permanent homes, and which does not breed animals.  

(3) Animal shelter.  Any not-for-profit organization which has tax-exempt status
under Section 501(c)(3) of the Internal Revenue Code, which (1) accepts animals into a physical 
facility; (2) is devoted to the rescue, care, and adoption of stray, abandoned, unwanted or 
surrendered animals; (3) places animals in permanent homes or with animal rescue 
organizations; and (4) does not breed animals.  

(4) Cat. A mammal that is wholly or in part the species Felis domesticus.
(5) Pet store.  Any retail establishment, or operator thereof, which displays, sells,

delivers, offers for sale, barters, auctions, gives away, or otherwise transfers companion animals 
in the City of Coon Rapids. This definition does not apply to animal control authorities, animal 
shelters, or animal rescue organizations.  

(6) Pet store operator. A person or business entity who owns or operates a pet store.

6-903 Prohibition on Sales.

COON RAPIDS ORDINANCE



(1) No pet store shall sell, deliver, offer for sale, barter, auction, give away, or
otherwise transfer or dispose of cats or dogs. 

(2) Nothing in this section shall prohibit pet stores from collaborating with animal
shelters, animal rescue organizations, and animal control authorities to offer space for such 
entities to showcase adoptable dogs and cats inside pet stores. Such animals shall not be younger 
than 8 weeks old. Dogs that are showcased for adoption shall not be kept overnight at a pet store. 

6-904 Certificate of Source.
(1) A pet store shall post and maintain a Certificate of Source in a conspicuous place

on or within three feet of each dog's or cat's kennel, cage, or enclosure. 
(2) A Certificate of Source shall be provided to the adopter of any dog or cat.
(3) Certificate of Source records for each dog or cat shall be maintained by a pet store

for at least one year from the last date that a dog or cat appeared in the store. 

(4) Pet Stores shall make Certificates of Source immediately available for review
upon the request of a peace officer or animal control authority, or a humane agent pursuant 
to Minnesota Statutes Section 343.06 acting on behalf of the City.  

6-905 Inspection.  Upon prior notice to the owner or occupant of a pet store, a City
employee is authorized hereby to inspect the pet store for the purpose of ensuring compliance 
with this section. 

6-906 Violation.  It shall be deemed a violation of this section for any person to:
(1) Falsify a Certificate of Source.
(2) Resist, impede or hinder a City employee in the performance of his or her duties

in inspecting any pet store. 
(3) Violate any provisions of this section.
(4) The first violation by a person of this Chapter 6-900 is a petty misdemeanor and

subsequent violations of this Chapter 6-900 within one year of a prior violation is a misdemeanor 
with the penalties for petty misdemeanors and misdemeanors determined by Minnesota Statutes. 

Introduced this 2nd day of  April, 2024      

Adopted this         day of ______________, 2024

____________________________________
Jerry Koch, Mayor 

ATTEST: 

_____________________________________ 
Joan Lenzmeier, City Clerk 



OFFICIAL PROCEEDINGS 
 

Pursuant to due call and notice thereof, the regularly scheduled meeting of the Spring Lake Park City Council 
Worksession was held on July 15, 2024 at the Able Park Building, 8200 Able Street, at 5:30 PM 
 
1.     CALL TO ORDER 
 
MEMBERS PRESENT 
Councilmember Ken Wendling 
Councilmember Goodboe-Bisschoff 
Councilmember Lisa Dircks 
Mayor Robert Nelson 
 
MEMBERS ABSENT 
Councilmember April Moran 
 
STAFF PRESENT 
Administrator Buchholtz 
 
2.     DISCUSSION ITEMS 
 

A. Discussion of Humane Pet Store Ordinance (Dircks) 
 
Councilmember Dircks stated that she had been approached by the Animal Humane Society of 
Minnesota to see if the City Council would consider adopting a humane pet store ordinance to 
prohibit sale of pets from puppy and kitten mills.  She stated that the goal would be to reduce 
demand for animals from inhumane breeding facilities, thereby decreasing the risk of zoonotic 
diseases and other health issues associated with poorly bred animals.  She stated that seven 
cities in Minnesota and 400 cities nationwide have adopted a similar ordinance 
 
Mayor Nelson expressed his opposition to a humane pet store ordinance.  He stated that it was 
beyond the scope of local authority to regulate pet stores.  He stated that pet regulation should 
be a state responsibility.  He proposed further discussions where representatives from both 
sides of the issue can educate the City Council. 
 
CONSENSUS of the City Council was to add this item to a future work session agenda and to 
invite representatives from both sides of the issue to attend and present their position to the 
City Council. 
 
B. Minnesota Cannabis Store Mandate  (Goodboe-Bisschoff) 
 
Councilmember Goodboe-Bisschoff expressed her opposition to the State mandate that the city 
be required to allow at least one cannabis licensee to register for operation in the city.  She 
inquired if it was legal for the City to become a silent partner with the successful licensee to 
ensure greater control over the sale of cannabis in the City.  Administrator Buchholtz stated 
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that the State has preempted local control when it comes to the licensing of cannabis.  He 
stated that M.S. § 342.13 gives the city the authority to regulate the time, place and manner of 
cannabis business operations within its boundaries.  He stated that he is drafting an 
amendment to the zoning code establishing performance standards for adult use cannabis 
businesses that he hopes to present to the City Council in September for feedback. 
 
No further action was taken on this item. 

 
C. Discussion on Racially Restrictive Covenants in Spring Lake Park (Buchholtz) 
 
Administrator Buchholtz explained that racially restrictive covenants are clauses in property 
deeds that were used to prevent people of certain races from purchasing, leasing or occupying 
properties.  He noted that while these covenants are no longer enforceable, their presence in 
property records serves as a painful reminder of past discrimination and segregation.  He stated 
that a recent review of property records shows that there are 53 properties in the city that have 
a racially restrictive covenant recorded with the property.  He requested authority from the City 
Council to send letters to these property owners and provide them with the form to facilitate 
the discharge. 
 
Councilmember Goodboe-Bisschoff expressed her concern about stirring up controversy by 
sending out letters regarding racially restrictive covenants. She stated that she would prefer to 
implement a point of sale ordinance to address the discharge of these covenants during the 
selling process.  She stated that she did not support allocating funds to pay the document 
recording cost. Administrator Buchholtz stated that he was only seeking a voluntary solution 
but noted that the City Council could address this through a point of sale ordinance. 
 
CONSENSUS of the City Council was to ask Administrator Buchholtz to draft a letter informing 
the property owners with a racially restrictive covenant for review by the City Council and to 
draft a point-of-sale ordinance for review by the City Council. 

 
3.     REPORT 
 

A. City Council / Staff Reports – None. 
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4.     ADJOURN 
 
Mayor Nelson declared the meeting adjourned at 6:35pm. 
 
   

 Robert Nelson, Mayor 
 
Attest:   

  

Daniel R. Buchholtz, Administrator, Clerk/Treasurer 
 



OFFICIAL PROCEEDINGS 
 

Pursuant to due call and notice thereof, the regularly scheduled meeting of the Spring Lake Park City Council 
Work Session was held on November 18, 2024 at the Able Park Building, 8200 Able Street NE, at 5:30 PM. 
 
1.     CALL TO ORDER 
 
MEMBERS PRESENT 
Councilmember Ken Wendling 
Councilmember Goodboe-Bisschoff 
Councilmember Lisa Dircks 
Councilmember April Moran 
Mayor Robert Nelson 
 
STAFF PRESENT 
Public Works Director Linngren, Administrator Buchholtz 
 
VISITORS PRESENT 
Megan Helling, Ashley Riddle, Ann Olson, Nick Coughlin, Aaron Zellhoefer 
 
2.     DISCUSSION ITEMS 

 
A. Discussion of Humane Pet Store Ordinance (Dircks) 
 
Administrator Buchholtz initiated the discussion, noting that the proposed ordinance aims to 
prohibit the sale of dogs and cats sourced from puppy and kitten mills. He acknowledged that 
not all scheduled speakers could attend due to unforeseen circumstances and suggested 
listening to the speakers who were able to attend and then continuing the discussion in a future 
session to ensure input from all perspectives. 
 
Councilmember Dircks noted that she initially brought this proposed ordinance in July.  She 
stated the consensus of the Council at that time was to schedule the issue for a future City 
Council work session where all viewpoints on this issue could be presented.   
 
Nick Coughlin, a local advocate and marketing professional, stated that this is not a partisan 
issue and that both conservative and liberal voices agree on the need to address the cruelty of 
puppy mills. He shared data from the World Pet Association indicating that pet stores operating 
under humane models outperform those selling animals. 
 
Megan Helling, an impacted consumer and former business owner, recounted her experience 
purchasing a sick puppy from a pet store. She also relayed the story of a Wisconsin pet store 
owner who transitioned to a humane model, emphasizing how this shift increased customer 
support and reduced business risks. 
 
Aaron Zellhoefer, representing the Humane Society of the United States (HSUS), addressed the 
Council regarding consumer protection issues related to pet stores sourcing animals from 
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puppy mills. He highlighted deceptive sales practices, such as misleading claims about breeders 
and withholding breeder information from consumers. Zellhoefer also discussed violations 
found in breeding facilities supplying Minnesota pet stores, including inadequate veterinary 
care and poor living conditions for animals. He emphasized that even USDA-licensed breeders 
often fail to meet humane standards, advocating for the enactment of a humane pet store 
ordinance to protect both consumers and animals. 
 
Ann Olson, Executive Director of Animal Folks, highlighted the physical and psychological harm 
endured by animals in breeding facilities. She shared examples of inadequate veterinary care 
and poor living conditions in puppy mills, stressing the need for stricter regulations. 
 
Ashley Riddell, with the Animal Rights Coalition, discussed the lack of transparency in pet store 
operations and the financial and emotional burdens placed on consumers purchasing unhealthy 
animals. 
 
Mayor Nelson shared his personal perspective on the issue of pet sales and humane practices. 
While he expressed strong opposition to puppy mills, calling for strict accountability and 
enforcement against unethical breeders, he also raised concerns about limiting consumer 
choice. He emphasized the importance of creating safe spaces where seniors and families could 
interact with pets before purchasing, rather than relying on unregulated or unsafe transactions.  
 
Mayor Nelson highlighted issues such as fraudulent pet sales, recounting his own experience of 
being threatened during an attempted purchase. He advocated for stronger governmental 
oversight and enforcement to hold unethical breeders accountable, suggesting jail time for 
those who mistreat animals. While supportive of efforts to address puppy mills, he cautioned 
against sweeping regulations that might negatively impact responsible breeders or limit 
legitimate consumer options. His comments reflected a nuanced stance, balancing animal 
welfare with practical considerations for residents. 
 
Councilmember Moran supported the ordinance, stating that the ordinance is a proactive step 
to prevent unethical practices from taking root in our community.  Councilmember Dircks noted 
that the proposed ordinance does not prohibit pet stores; it ensures that any pets sold come 
from humane sources. 
 
Mayor Nelson thanked everyone who came to speak and noted this item will be scheduled for a 
future work session. 
 
B. 2025 Public Utilities Budget Proposal (Buchholtz) 
 
Administrator Buchholtz presented the proposed 2025 Public Utilities Budget proposal, which 
addresses water, sanitary sewer, and stormwater utility operations. He stated that a 5.75% 
increase in revenues was driven by rate adjustments.  He stated the 5.75% increase in 
expenditures is due to wage and benefit increases and increases in Metropolitan Council 
Environmental Services wastewater treatment charges.  He said the budget also reallocates a 
Public Works employee's role to focus on utility maintenance, freeing up funds for contracted 
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custodial services at City Hall.  He noted that the budget continues contributions to the Utilities 
Renewal and Replacement Fund to support long-term capital improvements. 
 
Mayor Nelson inquired about the financial impact of the salary shift of the Public Works 
employee to the General Fund. Buchholtz stated that the shift will be cost-neutral, as funds 
from the General Fund will offset the custodial contract. 
 
Councilmember Wendling stated that he appreciates the budget’s investment in the utility 
infrastructure while keeping rates competitive.   
 
CONSENSUS of the City Council was to review and approve the proposed budget in an 
upcoming regular meeting. 
 

3.     REPORT 
 
A. City Council and Staff Reports 

 
Administrator Buchholtz provided an update on upcoming public hearings including the 2025 
Fee Schedule ordinance, 2025 Truth in Taxation, the 2025 Street Improvement Project Hearing, 
and the MS4 Permit Annual Meeting.  He stated that public hearings are scheduled for two 
ordinances, the Cannabis Business Registration ordinance and the Sight Triangle ordinance, in 
front of the Planning Commission on November 25, 2024.  

 
4.     ADJOURN 
 
The meeting was adjourned at 6:35pm. 
 
 
 
 

  
 Robert Nelson, Mayor 

 
Attest:   

  

Daniel R. Buchholtz, Administrator, Clerk/Treasurer 
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Memorandum 
To:  Mayor Nelson and Members of the City Council 

From: Daniel R. Buchholtz, MMC, Administrator, Clerk/Treasurer 

Date: January 15, 2025 

Subject: 2025 Appointments and City Councilmember Assignments 
 

As directed by the City Council, a work session has been scheduled for Tuesday, January 21, 
2025, at 5:00 PM, prior to the City Council meeting, to finalize Council member assignments to 
various boards, committees, and commissions. This memo outlines the process for determining 
these assignments in accordance with City Code and ensuring the final list is ready for formal 
adoption during the City Council meeting. 
 
Section 3.04.010 of the City Code establishes the City Council's responsibility to assign members 
to represent the Council on boards, committees, and commissions.  We will follow the process 
outlined in Code if there is more than one member wishing to be assigned to a specific position. 
 
To facilitate an efficient discussion, I have included the 2024 appointment list, the Mayor’s 
proposed 2025 appointment list and a blank listing of appointments in the packet.  Be prepared to 
share your preferences and any relevant considerations during the meeting. 
 
If you have any questions or need additional information in advance, please feel free to contact 
me. 
 
 



 
 
 
 
 

 
 

CITY OF SPRING LAKE PARK 
1301 Eighty First Avenue NE 

Spring Lake Park, MN  55432 

Ph: 763-784-6491   Fax: 763-792-7257 

 
 

2024 APPOINTMENTS 
 

I.  ELECTED OFFICIALS    

POSITION TERM NAME 

TERM 

EXPIRES 

    

Mayor 4 Years Bob Nelson 1/4/27 

Councilmember 4 Years Lisa Dircks 1/6/25 

Councilmember 4 Years Ken Wendling 1/4/27 

Councilmember 4 Years Barbara Goodboe-Bisschoff 1/6/25 

Councilmember 4 Years April Moran 1/4/27 

    

II.  ANNUAL APPOINTMENTS AT FIRST MEETING OF THE YEAR 

POSITION TERM NAME 

TERM 

EXPIRES 

    

Acting Mayor Annual Lisa Dircks 1/6/25 
Official Newspaper Annual Blaine/SLP Life 1/6/25 
Official Depository Annual U.S. Bank 1/6/25 
  4M Fund 1/6/25 

  Wells Fargo Bank 1/6/25 
  RBS Wealth Management 1/6/25 
Agent of Record Annual Corporate Four Ins. Agency 1/6/25 
Attorney Annual Carson, Clelland & Schreder 1/6/25 
Auditor Annual Smith Schafer 1/6/25 
Engineer Annual Stantec 1/6/25 
Bond Counsel Annual Jenny Boulton, 

Kennedy & Graven 

 

1/6/25 

Weed Inspector Annual Mayor 1/6/25 

Asst. Weed Inspector Annual George Linngren 1/6/25 
Animal Control Annual Josh Antoine 1/6/25 
    

III.  COUNCIL COMMITTEES 

COMMITTEE TERM NAME 

TERM 

EXPIRES 

    

Parks & Recreation Commission 

Liaison Annual Ken Wendling 1/6/25 
Parks & Recreation Commission 

Alternate Annual Lisa Dircks 1/6/25 
   1/6/25 
Planning Commission Liaison Annual April Moran 1/6/25 
Planning Commission Alternate Annual Lisa Dircks 1/6/25 



COMMITTEE TERM NAME 

TERM 

EXPIRES 

Anoka County Joint Law Enforcement 

Council Annual Bob Nelson 1/6/25 

Anoka County Joint Law Enforcement 

Council – Alternate Annual Ken Wendling 1/6/25 

    

Anoka County Fire Protection 

Council Annual April Moran 1/6/25 
Anoka County Fire Protection 

Council – Alternate Annual Ken Wendling 1/6/25 
    
Beyond the Yellow Ribbon Annual Bob Nelson 1/6/25 
Beyond the Yellow Ribbon Annual Ken Wendling 1/6/25 
    
SBM Fire Department Liaison Annual Lisa Dircks 1/6/25 
SBM Administrative Committee Annual Daniel Buchholtz 1/6/25 
    
Negotiations – Patrol Annual Bob Nelson 1/6/25 
Negotiations – Patrol Annual Ken Wendling 1/6/25 
Negotiations – Patrol Annual Daniel Buchholtz 1/6/25 
    
Negotiations – Sergeants Annual Bob Nelson 1/6/25 
Negotiations – Sergeants Annual Lisa Dircks 1/6/25 
Negotiations – Sergeants Annual Daniel Buchholtz 1/6/25 
    
Negotiations – Public Works Annual Ken Wendling 1/6/25 
Negotiations – Public Works Annual April Moran 1/6/25 
Negotiations – Public Works Annual Daniel Buchholtz 1/6/25 
    
Non-Bargained Employee Personnel 

Committee Annual Bob Nelson 

 

1/6/25 
Non-Bargained Employee Personnel 

Committee Annual April Moran 

 

1/6/25 
Non-Bargained Employee Personnel 

Committee Annual Daniel Buchholtz 

 

1/6/25 
    
N. Metro Cable Communications 

Commission Annual Barbara Goodboe-Bisschoff 

 

1/6/25 
N. Metro Cable Communications 

Commission – Alt. Annual April Moran 

 

1/6/25 
N. Metro Cable Communications 

Operations Committee Annual Daniel Buchholtz 

 

1/6/25 
    

North Metro Mayor’s Assn Rep. Annual Bob Nelson 1/6/25 
North Metro Mayor’s Assn. – Alt. Annual Ken Wendling 1/6/25 
North Metro Mayor’s Assn Operations 

Committee 

 

Annual 

 

Daniel Buchholtz 

 

1/6/25 
    



COMMITTEE 

 

TERM 

 

NAME TERM 

EXPIRES 

Tower Days Committee Liaison Annual Lisa Dircks 1/6/25 
Tower Days Committee Alt. Annual Barbara Goodboe-Bisschoff 1/6/25 
    

Trunk Highway 65 Corridor Coalition Annual Barbara Goodboe-Bisschoff 1/6/25 

    

School Board Liaison Annual April Moran 1/6/25 
    

Suburban Rate Authority Annual George Linngren 1/6/25 
Suburban Rate Authority – Alt. Annual Daniel Buchholtz 1/6/25 
    
Coon Creek Watershed District 

Citizens Advisory Commission 

 

Annual 

 

Barbara Goodboe-Bisschoff 

 

1/6/25 
Coon Creek Watershed District 

Technical Advisory Committee 

 

Annual 

Phil Gravel/ 

George Linngren 

 

1/6/25 
    

    

IV.  ADMINISTRATIVE APPOINTMENTS 

    

POSITION TERM NAME  

    

Administrator, Clerk-Treasurer Indefinite Daniel Buchholtz  

Data Practices Responsible Authority Indefinite Daniel Buchholtz  

Police Chief/Public Safety Director Indefinite Josh Antoine  

Parks & Recreation Director Indefinite Kay Okey  

Public Works Director Indefinite George Linngren  

Building Official Indefinite Jeff Baker  

Plumbing Inspector Indefinite Jeff Baker  

Fire Marshal Indefinite Jeff Baker  

    

  



V.  PLANNING COMMISSION     (Municipal Code Section 16.60) 

POSITION TERM NAME 

TERM 

EXPIRES 

    

Commissioner 3 Years Rick Cobbs 12/31/26 

Commissioner 3 Years Eric Julien 12/31/26 

Commissioner 3 Years Brad Delfs 12/31/25 

Commissioner 3 Years Sharon Weighous 12/31/25 

Commissioner 3 Years Kelsey Hollihan 12/31/24 

Commissioner 3 Years Hans Hansen 12/31/24 

Commissioner (student) 1 Year vacant  

    

VI.  EMERGENCY MANAGEMENT AGENCY    (Municipal Code Section 3.12 – Appointed by Mayor) 

    

POSITION TERM NAME    

    

Co-Directors Indefinite Josh Antoine/Dan Retka  

Deputy Directors Indefinite Sgts. Fiske and Kramer  

    

    

VII.  PARKS AND RECREATION COMMISSION      (Municipal Code Section 3.08) 

POSITION TERM NAME 

TERM 

EXPIRES 

    

Commissioner 3 Years Erik Olson 12/31/26 

Commissioner 3 Years Wannie-Mae Parsons 12/31/26 

Commissioner 3 Years Vacant 12/31/26 

Commissioner 3 Years Barbara Harlan 12/31/25 

Commissioner 3 Years Chris Lammers 12/31/25 

Commissioner 3 Years Mark Hoard 12/31/24 

Commissioner 3 Years Barbara Yawn 12/31/24 

    

    

    

 



 
 
 
 
 

 
 

CITY OF SPRING LAKE PARK 
1301 Eighty First Avenue NE 

Spring Lake Park, MN  55432 

Ph: 763-784-6491   Fax: 763-792-7257 

 
 

2025 APPOINTMENTS 
 

I.  ELECTED OFFICIALS    

POSITION TERM NAME 

TERM 

EXPIRES 

    

Mayor 4 Years Bob Nelson 1/4/27 

Councilmember 4 Years Lisa Dircks 1/2/29 

Councilmember 4 Years Ken Wendling 1/4/27 

Councilmember 4 Years Barbara Goodboe-Bisschoff 1/2/29 

Councilmember 4 Years April Moran 1/4/27 

    

II.  ANNUAL APPOINTMENTS AT FIRST MEETING OF THE YEAR 

POSITION TERM NAME 

TERM 

EXPIRES 

    

Acting Mayor Annual Barbara Goodboe-Bisschoff 1/5/26 
Official Newspaper Annual Blaine/SLP Life 1/5/26 
Official Depository Annual U.S. Bank 1/5/26 
  4M Fund 1/5/26 

  Wells Fargo Bank 1/5/26 
  RBS Wealth Management 1/5/26 
Agent of Record Annual Corporate Four Ins. Agency 1/5/26 
Attorney Annual Carson, Clelland & Schreder 1/5/26 
Auditor Annual Smith Schafer 1/5/26 
Engineer Annual Stantec 1/5/26 
Bond Counsel Annual Jenny Boulton, 

Kennedy & Graven 

 

1/5/26 

Weed Inspector Annual Mayor 1/5/26 

Asst. Weed Inspector Annual George Linngren 1/5/26 
Animal Control Annual Josh Antoine 1/5/26 
    

III.  COUNCIL COMMITTEES 

COMMITTEE TERM NAME 

TERM 

EXPIRES 

    

Parks & Recreation Commission 

Liaison Annual Ken Wendling 1/5/26 
Parks & Recreation Commission 

Alternate Annual April Moran 1/5/26 
   1/5/26 
Planning Commission Liaison Annual April Moran 1/5/26 
Planning Commission Alternate Annual Ken Wendling 1/5/26 



COMMITTEE TERM NAME 

TERM 

EXPIRES 

Anoka County Joint Law Enforcement 

Council Annual Bob Nelson 1/5/26 

Anoka County Joint Law Enforcement 

Council – Alternate Annual Barbara Goodboe-Bisschoff 1/5/26 

    

Anoka County Fire Protection 

Council Annual Lisa Dircks 1/5/26 
Anoka County Fire Protection 

Council – Alternate Annual April Moran 1/5/26 
    
Beyond the Yellow Ribbon Annual Bob Nelson 1/5/26 
Beyond the Yellow Ribbon Annual Ken Wendling 1/5/26 
    
SBM Fire Department Liaison Annual April Moran 1/5/26 
SBM Administrative Committee Annual Daniel Buchholtz 1/5/26 
    
Negotiations – Patrol Annual Ken Wendling 1/5/26 
Negotiations – Patrol Annual Lisa Dircks 1/5/26 
Negotiations – Patrol Annual Daniel Buchholtz 1/5/26 
    
Negotiations – Sergeants Annual Bob Nelson 1/5/26 
Negotiations – Sergeants Annual Barbara Goodboe-Bisschoff 1/5/26 
Negotiations – Sergeants Annual Daniel Buchholtz 1/5/26 
    
Negotiations – Public Works Annual Ken Wendling 1/5/26 
Negotiations – Public Works Annual April Moran 1/5/26 
Negotiations – Public Works Annual Daniel Buchholtz 1/5/26 
    
Non-Bargained Employee Personnel 

Committee Annual Lisa Dircks 

 

1/5/26 
Non-Bargained Employee Personnel 

Committee Annual Ken Wendling 

 

1/5/26 
Non-Bargained Employee Personnel 

Committee Annual Daniel Buchholtz 

 

1/5/26 
    
N. Metro Cable Communications 

Commission Annual Barbara Goodboe-Bisschoff 

 

1/5/26 
N. Metro Cable Communications 

Commission – Alt. Annual April Moran 

 

1/5/26 
N. Metro Cable Communications 

Operations Committee Annual Daniel Buchholtz 

 

1/5/26 
    

North Metro Mayor’s Assn Rep. Annual Bob Nelson 1/5/26 
North Metro Mayor’s Assn. – Alt. Annual Barbara Goodboe-Bisschoff 1/5/26 
North Metro Mayor’s Assn Operations 

Committee 

 

Annual 

 

Daniel Buchholtz 

 

1/5/26 
    



COMMITTEE 

 

TERM 

 

NAME TERM 

EXPIRES 

Tower Days Committee Liaison Annual Lisa Dircks 1/5/26 
Tower Days Committee Alt. Annual April Moran 1/5/26 
    

Trunk Highway 65 Corridor Coalition Annual Barbara Goodboe-Bisschoff 1/5/26 

    

School Board Liaison Annual April Moran 1/5/26 
    

Suburban Rate Authority Annual George Linngren 1/5/26 
Suburban Rate Authority – Alt. Annual Daniel Buchholtz 1/5/26 
    
Coon Creek Watershed District 

Citizens Advisory Commission 

 

Annual 

 

Barbara Goodboe-Bisschoff 

 

1/5/26 
Coon Creek Watershed District 

Technical Advisory Committee 

 

Annual 

Phil Gravel/ 

George Linngren 

 

1/5/26 
    

    

IV.  ADMINISTRATIVE APPOINTMENTS 

    

POSITION TERM NAME  

    

Administrator, Clerk-Treasurer Indefinite Daniel Buchholtz  

Data Practices Responsible Authority Indefinite Daniel Buchholtz  

Police Chief/Public Safety Director Indefinite Josh Antoine  

Parks & Recreation Director Indefinite Kay Okey (until 3/3/2025) 

Anne Scanlon (3/4/2025) 

 

Public Works Director Indefinite George Linngren  

Building Official Indefinite Jeff Baker  

Plumbing Inspector Indefinite Jeff Baker  

Fire Marshal Indefinite Jeff Baker  

    

  



V.  PLANNING COMMISSION     (Municipal Code Section 16.60 – between 5 and 7 members) 

POSITION TERM NAME 

TERM 

EXPIRES 

    

Commissioner 3 Years Hans Hansen 12/31/27 

Commissioner 3 Years Rick Cobbs 12/31/26 

Commissioner 3 Years Eric Julien 12/31/26 

Commissioner 3 Years Brad Delfs 12/31/25 

Commissioner 3 Years Sharon Weighous 12/31/25 

Commissioner (student) 1 Year vacant  

    

VI.  EMERGENCY MANAGEMENT AGENCY    (Municipal Code Section 3.12 – Appointed by Mayor) 

    

POSITION TERM NAME    

    

Co-Directors Indefinite Josh Antoine/Dan Retka  

Deputy Directors Indefinite Sgts. Fiske and Kramer  

    

    

VII.  PARKS AND RECREATION COMMISSION      (Municipal Code Section 3.08) 

POSITION TERM NAME 

TERM 

EXPIRES 

    

Commissioner 3 Years Eric Hendrickson 12/31/27 

Commissioner 3 Years Mark Hoard 12/31/27 

Commissioner 3 Years Ryan McLaughlin 12/31/26 

Commissioner 3 Years Wannie-Mae Parsons 12/31/25 

Commissioner 3 Years Erik Olson 12/31/25 

Commissioner 3 Years Barbara Harlan 12/31/25 

Commissioner 3 Years Chris Lammers 12/31/25 

    

    

    

 



 
 
 
 
 

 
 

CITY OF SPRING LAKE PARK 
1301 Eighty First Avenue NE 

Spring Lake Park, MN  55432 

Ph: 763-784-6491   Fax: 763-792-7257 

 
 

2025 APPOINTMENTS 
 

I.  ELECTED OFFICIALS    

POSITION TERM NAME 

TERM 

EXPIRES 

    

Mayor 4 Years Bob Nelson 1/4/27 

Councilmember 4 Years Lisa Dircks 1/2/29 

Councilmember 4 Years Ken Wendling 1/4/27 

Councilmember 4 Years Barbara Goodboe-Bisschoff 1/2/29 

Councilmember 4 Years April Moran 1/4/27 

    

II.  ANNUAL APPOINTMENTS AT FIRST MEETING OF THE YEAR 

POSITION TERM NAME 

TERM 

EXPIRES 

    

Acting Mayor Annual  1/5/26 
Official Newspaper Annual Blaine/SLP Life 1/5/26 
Official Depository Annual U.S. Bank 1/5/26 
  4M Fund 1/5/26 

  Wells Fargo Bank 1/5/26 
  RBS Wealth Management 1/5/26 
Agent of Record Annual Corporate Four Ins. Agency 1/5/26 
Attorney Annual Carson, Clelland & Schreder 1/5/26 
Auditor Annual Smith Schafer 1/5/26 
Engineer Annual Stantec 1/5/26 
Bond Counsel Annual Jenny Boulton, 

Kennedy & Graven 

 

1/5/26 

Weed Inspector Annual Mayor 1/5/26 

Asst. Weed Inspector Annual George Linngren 1/5/26 
Animal Control Annual Josh Antoine 1/5/26 
    

III.  COUNCIL COMMITTEES 

COMMITTEE TERM NAME 

TERM 

EXPIRES 

    

Parks & Recreation Commission 

Liaison Annual  1/5/26 
Parks & Recreation Commission 

Alternate Annual  1/5/26 
   1/5/26 
Planning Commission Liaison Annual  1/5/26 
Planning Commission Alternate Annual  1/5/26 



COMMITTEE TERM NAME 

TERM 

EXPIRES 

Anoka County Joint Law Enforcement 

Council Annual  1/5/26 

Anoka County Joint Law Enforcement 

Council – Alternate Annual  1/5/26 

    

Anoka County Fire Protection 

Council Annual  1/5/26 
Anoka County Fire Protection 

Council – Alternate Annual  1/5/26 
    
Beyond the Yellow Ribbon Annual  1/5/26 
Beyond the Yellow Ribbon Annual  1/5/26 
    
SBM Fire Department Liaison Annual  1/5/26 
SBM Administrative Committee Annual Daniel Buchholtz 1/5/26 
    
Negotiations – Patrol Annual  1/5/26 
Negotiations – Patrol Annual  1/5/26 
Negotiations – Patrol Annual Daniel Buchholtz 1/5/26 
    
Negotiations – Sergeants Annual  1/5/26 
Negotiations – Sergeants Annual  1/5/26 
Negotiations – Sergeants Annual Daniel Buchholtz 1/5/26 
    
Negotiations – Public Works Annual  1/5/26 
Negotiations – Public Works Annual  1/5/26 
Negotiations – Public Works Annual Daniel Buchholtz 1/5/26 
    
Non-Bargained Employee Personnel 

Committee Annual  

 

1/5/26 
Non-Bargained Employee Personnel 

Committee Annual  

 

1/5/26 
Non-Bargained Employee Personnel 

Committee Annual Daniel Buchholtz 

 

1/5/26 
    
N. Metro Cable Communications 

Commission Annual  

 

1/5/26 
N. Metro Cable Communications 

Commission – Alt. Annual  

 

1/5/26 
N. Metro Cable Communications 

Operations Committee Annual Daniel Buchholtz 

 

1/5/26 
    

North Metro Mayor’s Assn Rep. Annual  1/5/26 
North Metro Mayor’s Assn. – Alt. Annual  1/5/26 
North Metro Mayor’s Assn Operations 

Committee 

 

Annual 

 

Daniel Buchholtz 

 

1/5/26 
    



COMMITTEE 

 
TERM 

 

NAME TERM 

EXPIRES 

Tower Days Committee Liaison Annual  1/5/26 
Tower Days Committee Alt. Annual  1/5/26 
    

Trunk Highway 65 Corridor Coalition Annual  1/5/26 

    

School Board Liaison Annual  1/5/26 
    

Suburban Rate Authority Annual George Linngren 1/5/26 
Suburban Rate Authority – Alt. Annual Daniel Buchholtz 1/5/26 
    
Coon Creek Watershed District 

Citizens Advisory Commission 

 

Annual 

 

 

 

1/5/26 
Coon Creek Watershed District 

Technical Advisory Committee 

 

Annual 

Phil Gravel/ 

George Linngren 

 

1/5/26 
    

    

IV.  ADMINISTRATIVE APPOINTMENTS 

    

POSITION TERM NAME  

    

Administrator, Clerk-Treasurer Indefinite Daniel Buchholtz  

Data Practices Responsible Authority Indefinite Daniel Buchholtz  

Police Chief/Public Safety Director Indefinite Josh Antoine  

Parks & Recreation Director Indefinite Kay Okey  

Public Works Director Indefinite George Linngren  

Building Official Indefinite Jeff Baker  

Plumbing Inspector Indefinite Jeff Baker  

Fire Marshal Indefinite Jeff Baker  

    

  



V.  PLANNING COMMISSION     (Municipal Code Section 16.60) 

POSITION TERM NAME 

TERM 

EXPIRES 

    

Commissioner 3 Years  12/31/27 

Commissioner 3 Years  12/31/27 

Commissioner 3 Years Rick Cobbs 12/31/26 

Commissioner 3 Years Eric Julien 12/31/26 

Commissioner 3 Years Brad Delfs 12/31/25 

Commissioner 3 Years Sharon Weighous 12/31/25 

Commissioner 3 Years Kelsey Hollihan 12/31/24 

Commissioner 3 Years Hans Hansen 12/31/24 

Commissioner (student) 1 Year vacant  

    

VI.  EMERGENCY MANAGEMENT AGENCY    (Municipal Code Section 3.12 – Appointed by Mayor) 

    

POSITION TERM NAME    

    

Co-Directors Indefinite Josh Antoine/Dan Retka  

Deputy Directors Indefinite Sgts. Fiske and Kramer  

    

    

VII.  PARKS AND RECREATION COMMISSION      (Municipal Code Section 3.08) 

POSITION TERM NAME 

TERM 

EXPIRES 

    

Commissioner 3 Years Eric Hendrickson 12/31/27 

Commissioner 3 Years Mark Hoard 12/31/27 

Commissioner 3 Years Erik Olson 12/31/26 

Commissioner 3 Years Ryan McLaughlin 12/31/26 

Commissioner 3 Years Wannie-Mae Parsons 12/31/25 

Commissioner 3 Years Erik Olson 12/31/25 

Commissioner 3 Years Barbara Harlan 12/31/25 

Commissioner 3 Years Chris Lammers 12/31/25 

Commissioner 3 Years Mark Hoard 12/31/24 

Commissioner 3 Years Barbara Yawn 12/31/24 

    

    

    

 



 
Memorandum 
To:  Mayor Nelson and Members of the City Council 

From: Daniel R. Buchholtz, Administrator, Clerk/Treasurer 
Jeff Baker, Building Official 

Date: January 15, 2025 

Subject: Authorize Recruitment of Fire Inspector/Code Enforcement Officer 
 

As you are aware, Walter Morris resigned from the Fire Inspector/Code Enforcement Officer 
position effective January 3, 2025 to join the SBM Fire Department as a shift captain.  The City 
Council requested that this position be added to the January 21, 2025 work session agenda for 
further discussion. 
 
The City Council authorized a rental housing study in late 2020 which focused on improving the 
City’s programs and policies for rental properties.  The findings of the study were presented to the 
City Council at a work session on February 8, 2021.  As a result of that study, the City Council 
adopted amendments to its Housing Maintenance Code (Ordinance 473), adopted a housing 
maintenance inspection policy and transitioned the code enforcement officer from part time to 
full time to implement these amendments.  The increased cost for the code enforcement position 
was paid for through higher rental housing license fees.  The amendments were approved at the 
May 3, 2021 meeting.  The new full time Fire Inspector/Code Enforcement Officer was approved 
at the September 7, 2021 meeting. 
 
Since September 2021, the Fire Inspector/Code Enforcement Officer position was responsible for 
the following achievements: 
 

• Stronger rental license program to hold landlords accountable and ensure tenants have a 
quality place to live. 

• 2017-2021 averaged 45 late rental registrations. 2022-2025 average is 5 late rental 
registrations. 

• Commercial fire inspections have provided us with the opportunity to access every business 
within the city limits, preventing transient companies from operating and ensuring we stay 
updated on their current Conditional Use Permits (CUPs). 

• Life Safety Classes for Senior Apartment Residents. Enhancing the quality of life for the 
City’s most vulnerable population.  



• Abatement of 8064 Garfield Street. Removing this property not only increased the 
property values of the neighboring lots but also eliminated a significant safety hazard for 
the adjacent residents. 

• Enhanced enforcement efforts on the Lund properties (Villa Rosa, Villa Rosa 2, Fireside 
Apartments), which led to a change in ownership and significant improvements to living 
conditions for residents in 91 apartment units. 

• Removal of an illegal home auto shop at 7770 Van Buren Street 
• 616 Rosedale Road. Unsanitary living conditions. Two dogs were rescued by animal 

control, and the previous homeowner was able to relocate to a more suitable living 
environment. 

• Auto Body and Auto Repair Shops. Historically, numerous complaints have portrayed our 
city as resembling a junkyard. Since 2022, however, Code Enforcement has received an 
average of only two complaints per year. 
 

The Fire Inspector/Code Enforcement Officer plays a critical role in enhancing public safety and 
maintaining the overall well-being of our community. This position ensures compliance with fire, 
property maintenance, nuisance and zoning codes, reducing risks to residents and businesses alike. 
By proactively identifying and addressing hazards such as fire code violations, unsafe structures, 
and overcrowded properties, this role helps prevent incidents that could result in injury, loss of 
life, or property damage. The presence of a dedicated professional focused on fire safety and code 
enforcement demonstrates our commitment to protecting our community from preventable 
dangers. 
 
Beyond immediate safety, this position contributes to the long-term stability and vibrancy of our 
neighborhoods. A robust code enforcement program, coupled with fire inspections, preserves 
property values, supports economic development, and fosters community pride. By addressing 
issues such as blight, unkempt properties, and fire hazards, the Fire Inspector/Code Enforcement 
Officer helps maintain a clean, orderly, and appealing environment for residents, businesses, and 
visitors. Their work encourages accountability among property owners and landlords, ensuring 
that all properties meet health, safety, and aesthetic standards. 
 
Furthermore, this role enhances the efficiency of local government by proactively addressing 
potential problems before they escalate, reducing the burden on emergency services and other 
departments. It also builds trust between the community and the city, as residents see tangible 
efforts to prioritize their safety and quality of life. Investing in this position is an investment in the 
safety, health, and future prosperity of our community, making it a critical component of our 
public safety strategy. 
 
Based on these reasons and the demonstrated success of our rental housing program, staff 
respectfully requests authority to recruit for a Fire Inspector/Code Enforcement Officer. 
 
If you have any questions, please do not hesitate to contact Building Official Jeff Baker or City 
Administrator Daniel Buchholtz at 763-784-6491. 
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Dept/Div: Code Enforcement/N/A FLSA Status: Non-Exempt 

General Definition of Work      

Performs work performing fire and rental inspections, enforcing zoning ordinance and various 

environmental codes, inspecting properties, maintaining records, preparing reports, and related work as 

apparent or assigned. 

Work is performed under the supervision of the Building Official. 

 
Qualification Requirements 

To perform this job successfully, an individual must be able to perform each essential function 
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability 
required. Reasonable accommodations may be made to enable an individual with disabilities to perform 
the essential functions. 

 
Essential Functions 

 Conducts commercial fire inspections as directed.  

 Responds to fire alarms and follow-up with corrective actions. 

 Inspects rental housing to identify and correct violations of property maintenance, housing, nuisance, 

licensing, and other city ordinances.  

 Monitors, inspects, and enforces residential and commercial properties for compliance with state and 

city codes and ordinances.  

 Investigates reports of code and nuisance violations, issues citations, resolves disputes and conducts 

follow-up to ensure corrections.  

 Participates in legal proceedings, including producing documents/evidence for prosecution of code 

violations.  

 Stays abreast of updated inspection practices and code changes; makes recommendations on 

department procedures and code modifications.  

 Educates contractors, homeowners, business owners, and community members on fire and property 

maintenance codes and related ordinances, policies, and procedures.  

 Maintains a variety of inspection and enforcement logs and records.  

 Informs the Building Official of any inspection related activities that require immediate attention or 

action.  

 
Knowledge, Skills, and Abilities 

General knowledge of practices, principles, and techniques of effective code enforcement principals; 

general knowledge of Minnesota fire codes; general knowledge of the zoning ordinances and various 

municipal codes including building and maintenance property codes; general knowledge of legal 

procedures related to the enforcement of ordinances and codes.  

Skill in the use of personal computers, associated software packages, hardware, and peripheral 

equipment; skill in public speaking and delivering presentations to a wide audience of individual and 

groups. 

Ability to read and interpret permits, site plans and designs and to ensure compliance with appropriate 

ordinances and codes; ability to communicate effectively both orally and in writing; ability to enforce 

ordinances and regulations with firmness, tact, and impartiality; ability to establish and maintain effective 

working relationships with associates, contractors, property owners, and the general public. 
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Education and Experience 

High School diploma or GED and minimal experience in fire and municipal code inspection work, or 

equivalent combination of education and experience. 

 

Special Qualifications 

Fire Inspector I certification upon hire.  

Valid driver’s license in the State of Minnesota 

 
Physical Requirements 

Physical Requirements and Activity  

This work requires the regular exertion of up to 10 pounds of force, frequent exertion of up to 25 pounds 

of force and occasional exertion of up to 50 pounds of force.  

Work regularly requires speaking or hearing and using hands to finger, handle or feel, frequently requires 

standing, walking, sitting, climbing or balancing, stooping, kneeling, crouching or crawling, reaching with 

hands and arms, lifting and repetitive motions and occasionally requires tasting or smelling.  

Sensory Requirements 

Work requires close vision, distance vision, ability to adjust focus, depth perception, color perception and 

peripheral vision; vocal communication is required for expressing or exchanging ideas by means of the 

spoken word and conveying detailed or important instructions to others accurately, loudly or quickly; 

hearing is required to perceive information at normal spoken word levels and to receive detailed 

information through oral communications and/or to make fine distinctions in sound.  

Sensory Utilization 

Work requires preparing and analyzing written or computer data, visual inspection involving small defects 

and/or small parts, using of measuring devices, assembly or fabrication of parts within arm’s length, 

operating machines, operating motor vehicles or equipment and observing general surroundings and 

activities.  

Environmental Conditions 

Work frequently requires working near moving mechanical parts and exposure to outdoor weather 

conditions and occasionally requires wet, humid conditions (non-weather), working in high, precarious 

places, exposure to fumes or airborne particles, exposure to toxic or caustic chemicals, exposure to 

extreme cold (non-weather), exposure to extreme heat (non-weather), exposure to the risk of electrical 

shock, exposure to vibration and exposure to bloodborne pathogens and may be required to wear 

specialized personal protective equipment.  

Work is generally in a moderately noisy location (e.g., business office, light traffic). 

 
Special Requirements 

Minnesota Fire Inspector I certification upon hire. 

Valid driver's license in the State of Minnesota. 

 
Last Revised: 5/5/2021
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