
 

 

Individuals with disabilities needing auxiliary aid(s) may request assistance by contacting the City Clerk at 
1301 81st Avenue NE, Spring Lake Park, MN  55432. Ph.763-784-6491 at least 48 hours in advance. 

 

SPECIAL CITY COUNCIL MEETING AGENDA 
MONDAY, MARCH 23, 2020 

SPRING LAKE PARK CITY HALL at 5:30 PM 
 

1.     CALL TO ORDER 
A. Call-In Instructions for March 23, 2020 Special Council Meeting 

2.     DISCUSSION ITEMS 
A. Authorize Conditional Job Offer to Melissa Barker for Accountant Position 
B. Accept Letter of Retirement from Utility Billing Clerk Nancy Kelm 

3.     REPORT 
A. Administrator Report 

4.     ADJOURN 
  





From: Jennifer Gooden
To: Daniel Buchholtz
Cc: Jennifer Gooden
Subject: Special Council Meeting Invitation
Date: Thursday, March 19, 2020 3:35:39 PM

City Council Special Council Meeting 
Mon, Mar 23, 2020 5:30 PM - 6:30 PM (CDT) 

Please join my meeting from your computer, tablet or smartphone. 
https://global.gotomeeting.com/join/199054637 

You can also dial in using your phone. 
United States: +1 (312) 757-3121 

Access Code: 199-054-637 

New to GoToMeeting? Get the app now and be ready when your first meeting starts: 
https://global.gotomeeting.com/install/199054637
 

 

Jenny Gooden, MCMC
Executive Assistant
1301-81st Avenue NE
Spring Lake Park, MN 55432
763.792.7240
 





 
Memorandum 
To:   Mayor Nelson and Members of the City Council 

From:  Daniel R. Buchholtz, MMC, Administrator, Clerk/Treasurer 

Date:  March 19, 2020 

Subject: Accountant 
 

As you know, former Accountant Peggy Anderson’s last day was March 13, 2020.  In anticipation 
of her retirement, the City Council authorized staff to begin a hiring process for the Accountant 
position.  After a two week application period, staff received 11 applications.  Executive Assistant 
Gooden and I screened the applications and selected four for interviews.  Interviews were 
scheduled for March 18.  An interview panel of Recreation Director Kay Okey, Executive Assistant 
Gooden and me interviewed the candidates.  We were pleased to have a strong applicant pool.  
One candidate rose to the top in our selection process: Melissa Barker. 
 
Melissa has an Associates Degree in Accounting from North Hennepin Community College, 
which she earned while working full-time in Hanover.  Melissa has a mix of private and public 
sector accounting experience.  She currently works as an Accounting Assistant at Fehn Companies, 
Inc in Albertville.  Prior to that, she has served in a number of municipal finance roles, including 
as the Deputy Clerk/Treasurer in Dassel, the Accounting Clerk in Independence, the Deputy 
Clerk/Treasurer in Hanover and the Deputy Clerk in Greenfield.  In those accounting roles, she 
maintained the general ledger, processed payroll, prepared reports for the annual audits, 
performed utility billing, prepared budgets and invested reserve funds.  She has also served as a 
Customer Support Representative in Plymouth, where she worked extensively on elections.  Her 
breadth of experience means she could back-up virtually every position within the Administration 
Department. 
 
Staff is recommending the City Council authorize making a conditional offer to Melissa Barker, 
contingent upon successful completion of a background check and a pre-employment drug test.  I 
recommend starting Melissa at Step 1 of the salary schedule ($27.75/hour).  The anticipated start 
date would be the week of April 6, 2020, after she gives a two week notice to her current employer.  
This position is subject to a six month probationary period. 
 
If you have any questions, please don’t hesitate to contact me at 763-784-6491. 
  



 







 
Memorandum 
To:   Mayor Nelson and Members of the City Council 

From:  Daniel R. Buchholtz, MMC, Administrator, Clerk/Treasurer 

Date:  March 19, 2020 

Subject: Accept Letter of Retirement from Utility Billing Clerk Kelm 
 
I received a letter today from Utility Billing Clerk Nancy Kelm announcing her retirement from 
the City of Spring Lake Park, effective May 1, 2020.  Ms. Kelm has served the citizens of Spring 
Lake Park for nearly 15 years.  I am grateful for her service and wish her the best as she enters this 
new chapter of her life. 
 
I am seeking the City Council to accept Ms. Kelm’s retirement letter and authorize me to begin the 
hiring process of finding a new Utility Billing Clerk. 
 
If you have any questions, please don’t hesitate to contact me at 763-784-6491. 
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