
 

SEE REVERSE SIDE FOR RULES FOR PUBLIC HEARINGS AND  
DISCUSSION FROM THE FLOOR 

 

Individuals with disabilities needing auxiliary aid(s) may request assistance by contacting the City Clerk at 
1301 81st Avenue NE, Spring Lake Park, MN  55432. Ph.763-784-6491 at least 48 hours in advance. 

 

CITY COUNCIL REGULAR AGENDA 
MONDAY, APRIL 06, 2020 

CITY HALL at 7:00 PM 
 

1.     CALL TO ORDER 
Zoom Meeting Call-In Instructions 
2.     ROLL CALL 
3.     PLEDGE OF ALLEGIANCE  
4.     ADDITIONS OR CORRECTIONS TO AGENDA  
5.     DISCUSSION FROM THE FLOOR 
6.     CONSENT AGENDA 

A. Approval of Minutes - March 9, 2020 City Council Work Session 
B. Approval of Minutes - March 16, 2020 Regular Council Meeting 
C. Approval of Minutes - March 23, 2020 City Council Special Council Meeting 
D. Contractor's Request for Payment No.2 - Garfield Pond Improvement Project 
E. Contractor's Licenses 

7.     DEPARTMENT REPORTS 
A. Public Works Report 
B. Code Enforcement Report 

8.     ORDINANCES AND/OR RESOLUTIONS 
A. Resolution 20-12, Authorizing Municipal State Aid Street System Revision 
B. Ordinance 464 - An Ordinance Amending Chapter 70 of the Spring Lake Park City Code 

Relating to Traffic Regulations 
C. Resolution 20-13, Continuing the Local State of Emergency Pursuant to Minnesota 

Statutes §12.29 and §12.37 Declared on March 16, 2020 
9.     NEW BUSINESS 

A. April Rent Abatement for City-owned property located at 8466 Central Avenue leased by RS 
Properties 

B. 83rd Avenue and Fillmore  Proposed Pond Improvement  
C. Cancellation of 2020 Tower Days Festivities 
D. Approve Plans and Specifications and Authorize Bids for Arthur Street Water Treatment 

Plant Repairs 
E. Approve Reorganization of Administration Department 

10.   REPORTS 
A. Engineer's Report 
B. Attorney's Report 



 

 

C. Beyond the Yellow Ribbon Report 
D. Administrator Report 

11.   OTHER 
A. Correspondence 

12.   ADJOURN 
 

  



 

 

RULES FOR DISCUSSION FROM THE FLOOR AND PUBLIC HEARINGS 
 
 
DISCUSSION FROM THE FLOOR 

 Discussion from the floor is limited to three minutes per person. Longer presentations must be 
scheduled through the Administrator, Clerk/Treasurer’s office. 

 

 Individuals wishing to be heard must sign in with their name and address. Meetings are video 
recorded so individuals must approach the podium and speak clearly into the microphone. 

 

 Council action or discussion should not be expected during “Discussion from the Floor.” 
Council may direct staff to research the matter further or take the matter under advisement 
for action at the next regularly scheduled meeting. 

 
PUBLIC HEARINGS 
 
The purpose of a public hearing is to allow the City Council to receive citizen input on a proposed 
project. This is not a time to debate the issue. 
 
The following format will be used to conduct the hearing: 
 

 The presenter will have a maximum of 10 minutes to explain the project as proposed. 

 Councilmembers will have the opportunity to ask questions or comment on the proposal. 
 

 Citizens will then have an opportunity to ask questions and/or comment on the project. Those 
wishing the comment are asked to limit their comments to 3 minutes. 

In cases where there is a spokesperson representing a group wishing to have their collective opinions 
voiced, the spokesperson should identify the audience group he/she is representing and may have a 
maximum of 10 minutes to express the views of the group. 
 

 People wishing to comment are asked to keep their comments succinct and specific. 
 

 Following public input, Councilmembers will have a second opportunity to ask questions of the 
presenter and/or citizens. 

 

 After everyone wishing to address the subject of the hearing has done so, the Mayor will close 
the public hearing. 

 

 The City Council may choose to take official action on the proposal or defer action until the 
next regularly scheduled Council meeting. No further public input will be received at that time. 

  



 
 

 

Daniel Buchholtz is inviting you to a scheduled Zoom meeting. 

 

Topic: City Council Meeting - April 6, 2020 

Time: Apr 6, 2020 07:00 PM Central Time (US and Canada) 

 

Join Zoom Meeting 

https://zoom.us/j/492448868?pwd=b3NCMjR0dEtFa0pSUk9tWGpjbnh4QT09 

 

Meeting ID: 492 448 868 

Password: 124728 

 

One tap mobile 

+13126266799,,492448868# US (Chicago) 

+19292056099,,492448868# US (New York) 

 

Dial by your location 

        +1 312 626 6799 US (Chicago) 

        +1 929 205 6099 US (New York) 

        +1 253 215 8782 US 

        +1 301 715 8592 US 

        +1 346 248 7799 US (Houston) 

        +1 669 900 6833 US (San Jose) 

Meeting ID: 492 448 868 

Find your local number: https://zoom.us/u/adABn8FoiU 
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OFFICIAL PROCEEDINGS 
 

Pursuant to due call and notice thereof, the regularly scheduled meeting of the Spring Lake Park City Council 
Worksession was held on March 09, 2020 at the City Hall, at 5:30 PM 
 
1.     CALL TO ORDER 
 

Members Present:  Councilmembers Wendling, Goodboe-Bisschoff, Dircks and Mayor Nelson 
Members Absent:  Councilmember Delfs 
Staff Present:  Administrator Buchholtz, Chief Ebeltoft, and Engineer Gravel 

 
2.     DISCUSSION ITEMS 
 

A. MSA Map Amendment Discussion 
 
Engineer Gravel provided an overview of the proposed Municipal State Aid (MSA) system 
amendment, removing a portion of 81st Avenue between University Avenue and Terrace Road; 
the proposed signage plan; and the draft ordinance establishing a 7,000 pound weight restriction 
on this street segment.  Mayor Nelson suggested increasing the street segment's weight 
restriction to 5 tons (10,000 pounds), which would allow residents who bring their commercial 
vehicles home that ability.  Administrator Buchholtz, in an effort to simplify enforcement, 
suggested amending the MSA map further by removing 81st Avenue from University Avenue to 
Able Street from the MSA system and replacing it with Able Street from 81st Avenue to CSAH 
10.  The City Council was agreeable to both suggestions. 
 
CONSENSUS of the City Council was to authorize staff to pursue further amending the MSA map 
to remove 81st Avenue between University Avenue and Able Street from the MSA system and the 
bring forward a weight restriction ordinance limiting weights on this segment of 81st Avenue to 5 
tons. 
 
B. Garfield Pond Project Update 
 
Administrator Buchholtz and Engineer Gravel provided a brief overview of progress on the Garfield 
Pond project and answered questions from the City Council. 
 
C. Animal Control Agreement Discussion - North Metro Animal Care and Control 
 
Councilmember Goodboe-Bisschoff sought clarification on the proposed North Metro Animal Care 
and Control Standard Animal and Impound Services Agreement.  Chief Ebeltoft provided the 
clarification.  After further discussion, the City Council recommended adding the contract to the 
March 16 City Council meeting agenda. 
 
D. Terrace Park and Arthur Street Pumphouse Camera System Replacement 
 
Chief Ebeltoft reviewed the need for a new camera system at the Arthur Street Pump House and 
Terrace Park, at a cost of $10,815.00.  He recommended also replacing the camera systems at Able 
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Park, Lakeside Park, and City Hall as well, to reduce the need for the Police Department to access 
two separate video systems for surveillance video.  He stated that completing the remaining three 
systems would cost $18,650.  He also suggested budgeting $1,250 per location for any wiring 
repairs that would be necessary. 
 
CONSENSUS OF THE CITY COUNCIL was to replace all the camera systems at a cost of $35,715. 
 
E. SBM Fire JPA Discussion 
 
Administrator Buchholtz provided an overview of the discussions occurring between the cities of 
Blaine, Mounds View and Spring Lake Park regarding an update to the Joint Powers Agreement 
(JPA) for the Spring Lake Park-Blaine-Mounds View (SBM) Fire Department.  He stated the major 
point of discussion was exploring setting a fixed formula to allocate Fire Department 
expenditures.  He said that the current formula calculates 50% of the cost share based on market 
value and the 50% of the cost share based on call volume averaged over a three year period.  He 
stated the fixed formula would help preserve the current model, which is very cost-effective for 
the City of Spring Lake Park, and continue to provide Spring Lake Park with a voice in the 
governance of the Fire Department.  The City Council discussed the matter and determined that 
freezing the formula would strengthen the partnership between the three cities and would 
protect the integrity of the current model. 
 
CONSENSUS of the City Council was to express support for freezing the formula at the current 
2020 level and to authorize the Administrator, Clerk/Treasurer to communicate the City's 
position to its partners in the JPA. 
 
F. Review Draft of Updated Charitable Gaming Ordinance 
 
Administrator Buchholtz presented a draft update of the City's Charitable Gaming Ordinance. 
 
CONSENSUS OF THE CITY COUNCIL was to authorize distribution of the draft to the City's 
charitable gaming operators for comment. 
 
G. JP Brooks Development Update 
 
Administrator Buchholtz provided an update on the JP Brooks subdivision.  He stated that an 
omission was discovered in the process.  He stated that the Comprehensive Plan Future Land Use 
Map needs to be amended to guide the property from Public/Semi-Public to Low Density 
Residential.  He stated that a public hearing is scheduled for the March 23, 2020 Planning 
Commission Meeting and that the item will be addressed at the same time the 2040 
Comprehensive Plan is adopted by the City Council. 
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3.     REPORT 
 

A. Administrator Report 
 
Administrator Buchholtz reported that the City received a $31,000 grant from Coon Creek 
Watershed District for the expansion of the Fillmore Pond.  He stated that the City received 11 
applications for the Accountant position.  He said that applications will be screened the week of 
March 9 with interviews following shortly thereafter.  He reported that Dala 1, Inc did not appeal 
the liquor license sanctions imposed by the City Council.  He reported that Peggy Anderson's 
retirement party was scheduled for March 10, 2002 at 1pm. 

 
4.     ADJOURN 
 

The workshop was adjourned at 7:23 p.m. 
 
 

   
 Robert Nelson, Mayor 

 
Attest:   

  

Daniel R. Buchholtz, Administrator, Clerk/Treasurer 
 



OFFICIAL PROCEEDINGS 
 

Pursuant to due call and notice thereof, the regularly scheduled meeting of the Spring Lake Park City Council 
Regular was held on March 16, 2020 at the City Hall, at 7:00 PM. 
 
1.     CALL TO ORDER 
 
Mayor Nelson called the meeting to order at 7:00 PM. 
 
2.     ROLL CALL 
 
PRESENT: 
Mayor Robert Nelson 
Council Member Ken Wendling 
Council Member Brad Delfs 
Council Member Barbara Goodboe-Bisschoff 
Council Member Lisa Dircks 
 
STAFF PRESENT: 
Police Chef Ebeltoft; Building Inspector Baker; Attorney Thames; Engineer Gravel; Parks and Recreation 
Director Okey; Administrator Buchholtz and Executive Assistant Gooden. 
 
3.     PLEDGE OF ALLEGIANCE  
 
4.     ADDITIONS OR CORRECTIONS TO AGENDA  
 
Administrator Buchholtz requested that Resolution 20-11, A Resolution Extending the Period of a 
Mayor-Declared Emergency Pursuant to Minnesota Statutes §12.29 and §12.37 be added to the 
Agenda as Item 8D. 
 
5.     DISCUSSION FROM THE FLOOR 
 
6.     CONSENT AGENDA 
 

A. Approval of Minutes - March 2, 2020 Regular Council Meeting 
B. Approval of Minutes - March 2, 2020 City Council Work Session 
C. General Operations Disbursements #20-03 $302,763.45 
D. Approval of Animal Control Agreement - North Metro Animal Care and Control 
E. Contractor's License 
 

Motion made by Council Member Wendling to approve the Consent agenda. 
Voting Yea: Mayor Nelson, Council Member Wendling, Council Member Delfs, Council Member 
Goodboe-Bisschoff, Council Member Dircks. 
Motion carried. 
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7.     DEPARTMENT REPORTS 
 

A. Police Report 
 
 Police Chief Ebeltoft reviewed the Department report for the month of February. 

 
B. Parks and Recreation Report 
 
 Parks and Recreation Director Okey provided a summary of the programs and activities for 

the month of February.  She reported that the Senior Valentine luncheon was well attended 
and thanked the Spring Lake Park Lions for their participation.   

 
Ms. Okey reported that the Parks and Recreation Department has cancelled all activities 
and programs until April 5, 2020, due to the COVID-19 virus.  
 

8.     ORDINANCES AND/OR RESOLUTIONS 
 

A. Ordinance 463 Amending Chapter 112 of the Spring Lake Park City Code Regulating Tobacco 
 
 Administrator Buchholtz reviewed the staff memo to the City Council. He reported that the 

amendments to the City’s tobacco ordinance will bring the City Code into compliance with 
the Federal change in legal purchase age from 18 to 21. 

 
Motion made by Council Member Dircks to approve Ordinance 463 Amending Chapter 112 
of the Spring Lake Park City Code Ordinance Relating to Tobacco. 
 
Voting Yea: Mayor Nelson, Council Member Wendling, Council Member Delfs, Council 
Member Goodboe-Bisschoff, Council Member Dircks. 
Motion carried. 
 

B. Resolution 2020-09 A Resolution Approving Title and Summary Publication of Ordinance 
463  

 
 Motion made by Council Member Wendling to approve Resolution 2020-09 Approving Title 

and Summary Publication of Ordinance 463. 
 

Voting Yea: Mayor Nelson, Council Member Wendling, Council Member Delfs, Council 
Member Goodboe-Bisschoff, Council Member Dircks. 

      Motion carried. 
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C. Resolution 20-10 Levying Sanctions on Dala 1, Inc’s Liquor Licenses for Violations of the 
City’s Liquor Ordinance 

 
 Administrator Buchholtz shared the staff memo with the City Council. He reported that the 

City Council proposed sanctions for Dala One’s liquor license. He stated that staff 
communicated the proposed sanctions to Dala One and they have agreed to accept the 
sanctions. 

 
Administrator Buchholtz reported that staff recommends approval of Resolution 2020-10 to 
impose the sanctions. 
 
Mayor Nelson stated that Dala One is a new business and stated that the business has been 
cooperative in working with City staff.  He reported that the business voluntary closed for 
one week during the investigation process and that liquor license training is schedule for the 
employees at the end of the month.  
 
Motion made by Council Member Dircks approving Resolution 2020-10 Levying Sanctions on 
Dala 1 Inc.’s Liquor License for Violations of the City’s Liquor Ordinance. 
 
Voting Yea: Mayor Nelson, Council Member Wendling, Council Member Delfs, Council 
Member Goodboe-Bisschoff, Council Member Dircks. 
Motion carried. 
 

D.  Resolution 2020-11 Extending the Period of a Mayor-Declared Emergency Pursuant to  
      Minnesota Statutes §12.29 and §12.37 
 

Administrator Buchholtz reported Mayor Nelson signed a Proclamation Declaring a Local 
Emergency on March 16, 2020, in regards to the COVID-19 virus.  He reported that 
Resolution 2020-11 extends the period of time of the Mayor Declared Emergency 
proclaimed in the proclamation until April 20, 2020. 
 
Administrator Buchholtz reported that City Hall will close on March 17, 2020, to the public 
until April 6, 2020. He stated that no visitors will be allowed in secured areas of City Hall.  
He reported that all City parks will be closed to the public and all Park and Recreation 
programs have been cancelled until April 6, 2020. He reported that signs will be posted in 
the parks stating that they are closed.  He reported that the Police Department is taking 
precautions and has put new procedures into place to protect the staff.  He reported that 
the Code Enforcement Department has suspended all in-person residential inspections until 
March 30, 2020.   
 
Administrator Buchholtz reported that the Public Works Department will not be replacing 
any water meters or radios until after the emergency is over.  He stated that water shut offs 
will not take place during this time.  He stated that the Utility bill payments can be made to 
the payment drop box in the City Hall vestibule. 
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Administrator Buchholtz stated that City Council meetings will be conducted through 
telephone or via the web.  He stated that instructions will be sent to the Councilmembers 
and the public for sign in procedures. 
 
Mayor Nelson stated that the goal of the City is keep the basic services running during this 
time.  He requested that the residents respect the warnings that could be placed and 
reminded everyone to keep a safe social distance.   
 
Motion made by Councilmember Wendling to approve Resolution 2020-11 Extending the 
Period of a Mayor-Declared Emergency Pursuant to Minnesota Statutes §12.29 and §12.37. 
 
Voting Yea: Mayor Nelson, Council Member Wendling, Council Member Delfs, Council 
Member Goodboe-Bisschoff, Council Member Dircks. 
Motion carried. 
 

9.     NEW BUSINESS 
 

A. Approval of Site Development Agreement with JP Brooks Inc. for Monroe Park Addition 
 
 Administrator Buchholtz shared the staff report and provided the Council with a copy of the 

proposed Site Development Agreement.   
 

Motion made by Council Member Wendling to approve Site Development Agreement with 
JP Brooks Inc. for Monroe Park Addition. 
 
Voting Yea: Mayor Nelson, Council Member Wendling, Council Member Delfs, Council 
Member Goodboe-Bisschoff, Council Member Dircks. 
Motion carried. 
 

B. Terrace Park and Arthur Street Pumphouse Camera System Replacement 
 
 Police Chief Ebeltoft shared the staff memo regarding the price quote for the replacement 

of security cameras in 2020 at various City property locations. He reported that the City 
Council met and discussed the replacement at the work session meeting held on March 9, 
2020. He stated that the consensus of the City Council was to replace all camera and DVR 
equipment.  

 
Mayor Nelson stated that it was his understanding that the existing equipment is not 
compatible with the systems in place currently. Chief Ebeltoft agreed. 
 
Councilmember Delfs stated that the existing cameras and equipment are four years old 
and noted that although technology has changed, the existing systems did fairly well.  
 
Councilmember Delfs inquired if the new equipment will align with Anoka County fiber optic 
system.  Chief Ebeltoft stated that there are not fiber optics in the parks. He stated that the 
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parks are equipped with internet speed so not all the communication is available to Police 
Officers cars. 
 
Motion made by Council Member Delfs to approve purchase of camera system replacement 
in the amount of $35,715.00. 
 
Voting Yea: Mayor Nelson, Council Member Wendling, Council Member Delfs, Council 
Member Goodboe-Bisschoff, Council Member Dircks. 
Motion carried. 
 

10.   REPORTS 
 

A. Engineer's Report 
 
 Engineer Gravel reported that the tree removal is complete for the Garfield Pond 

Improvement project. He stated that the recommendation made by the Council to transfer 
state aid funding from portion of 81st Avenue and adding it to Able street was view 
favorably by Engineering staff. He stated that the suggestion has been forwarded the State 
for approval. 

 
B. Attorney's Report 
  

Attorney Thames had no new items to report. 
 
C. Administrator Report 
  

Administrator Buchholtz reported that interviews for the Accountant position will take place 
on Wednesday, March 18, 2020. He requested that a Special City Council meeting be held to 
appoint the chosen candidate to help speed along the hiring process. 

 
Administrator Buchholtz reported that the Neighborhood meeting regarding the 525 
Osborne property could be postponed from the March 23, 2020, meeting date due to the 
COVID-19 virus.  He stated that a notice will be mailed to residents should the meeting be 
postponed. 
 

11.   OTHER 
 

A. Correspondence 
 
 Mayor Nelson read a letter of appreciation from a resident for the assistance from 

employees of the Public Works and Police Department.  He stated that he is very proud of 
the employees of Spring Lake Park and how they went out of their way to assist this 
resident. 
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12.   ADJOURN 
 
Motion made by Councilmember Wendling to adjourn. Voice Vote. Motion carried. 
The meeting adjourned at 8:05 PM. 
 
 
 
 
 
 
 

   
 Robert Nelson, Mayor 

 
Attest:   

  

Daniel R. Buchholtz, Administrator, Clerk/Treasurer 
 



OFFICIAL PROCEEDINGS 
 

Pursuant to due call and notice thereof, the regularly scheduled meeting of the Spring Lake Park Special City 
Council Meeting was held on March 23, 2020 at the Spring Lake Park City Hall, at 5:30 PM. 
 
1. CALL TO ORDER 
 

Mayor Nelson called the meeting to order at 5:30 PM. 
 
2.   ROLL CALL 
 

PRESENT: 
Ken Wendling 
Brad Delfs (Arrived at 5:35 PM) 
Barbara Goodboe-Bisschoff 
Lisa Dircks 
Robert Nelson 

 
STAFF PRESENT: 
Administrator Buchholtz and Executive Assistant Gooden 

 
3. DISCUSSION ITEMS 
 
 A. Authorize Conditional Job Offer to Melissa Barker for Accountant Position 
 

 Administrator Buchholtz reported that the City Council authorized staff to begin the hiring 
process for the Accountant position to fill the vacancy due to the recent retirement of 
employee Peggy Anderson. 

 
Administrator Buchholtz reported that after a two-week application period, staff received 
11 applications. He stated that Executive Assistant Gooden and himself reviewed and 
scored the applications and selected four applicants for an interview. He reported that an 
interview panel of Recreation Director Okey, Executive Assistant Gooden and himself 
interviewed the candidates.  He reported that there was a strong applicant pool and one 
candidate rose to the top of the candidates. 
 
Administrator Buchholtz reported that candidate Melissa Barker was the strongest 
candidate and is recommending the City Council authorize making a conditional offer to 
Ms. Barker, contingent upon successful completion of a background check and a pre-
employment drug test.  He reported that he is recommending starting Ms. Barker at Step 
One of the salary schedule ($27.75/hour). He stated that the anticipated start date would 
be the week of April 6, 2020, after she gives a two week notice to her current employer.  He 
stated this position is subject to a six-month probationary period. 
 
Administrator Buchholtz reviewed Ms. Barker's skills and past employment history. He 
stated that she has been a past employee of his at another municipality and highly 
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recommends her for this position.  He stated that she will be a valuable asset to the City as 
she has the knowledge in almost every position in the Administration Department including 
elections.  
 
Mayor Nelson stated that in reviewing her resume he agrees that she has experience in 
many areas and that will be an asset. 
 
Motion made by Mayor Nelson to authorize a conditional offer to Melissa Barker. 
Voting Yea:  Wendling, Delfs, Goodboe-Bisschoff, Dircks, Nelson. Motion carried. 
 
B.  Accept Letter of Retirement from Utility Billing Clerk Nancy Kelm 
 
Administrator Buchholtz reported that he received a letter o March 19, 2020, from Utility 
Billing Clerk Nancy Kelm announcing her retirement from the City of Spring Lake Park, 
effective May 1, 2020.  He reported that Ms. Kelm has served the citizens of Spring Lake 
Park for nearly 15 years.  He stated that he is grateful for her service and wish her the best 
as she enters this new chapter of her life. 
 
Administrator Buchholtz stated that he is seeking the City Council to accept Ms. Kelm's 
retirement letter and authorize the hiring process of a new Utility Billing Clerk. 
 
Administrator Buchholtz stated that he is pleased that Ms. Kelm was considerate with her 
retirement date which will allow plenty of time to hire a replacement and provide some 
overlap in timing for training purposes and for the organization of information regarding 
her position duties. 
 
Mayor Nelson reported that he wishes Ms. Kelm well and she has been a hard worker and 
well-liked by the residents. 
 
Councilmember Wendling stated that she will be missed and has been such a great asset to 
the City.  
 
Motion made by Mayor Nelson to approve Nancy Kelm's letter of retirement and to 
Authorize Hiring of Utility Billing Clerk. 
 
Voting Yea:  Wendling, Delfs, Goodboe-Bisschoff, Dircks, Nelson. Motion carried. 
 

 3.    REPORT 
 

 Administrator Buchholtz reported that staff is in constant communication with the County 
and local surrounding communities as well as watching the news for the latest 
developments on the COVID-19 virus.  He stated that the City will keep up on providing 
services to the residents. He reported that the staff is practicing social distancing within the 
City Hall. 
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Administrator Buchholtz thanked the City Council for their participation through the web 
for the meeting. He stated that future meetings will be done virtually until the COVID-19 
restrictions are lifted.  
 
Administrator Buchholtz reported that work is continuing on the Garfield Pond 
Improvement Project and the pipework is scheduled to begin on March 24, 2020. 
 

 4.   ADJOURN 
 

      Motion made by Wendling to adjourn. 
                   Voting Yea:  Wendling, Delfs, Goodboe-Bisschoff, Dircks, Nelson. 
       Motion carried. 

 
                     The meeting adjourned at 5:45 PM. 
 

   
 Robert Nelson, Mayor 

 
Attest:   

  

Daniel R. Buchholtz, Administrator, Clerk/Treasurer 
 



Stantec Consulting Services Inc. 
733 Marquette Avenue, Suite 1000 
Minneapolis, MN  55402 
Tel:  (612) 712-2000 
 

 

   

 

 
 
March 30, 2020 
 
 
Mr. Daniel Buchholtz, Administrator  
City of Spring Lake Park 
1301 81st Avenue NE 
Spring Lake Park, MN  55432  
 
Re: Garfield Pond Improvements Project  

Project No. 193804750 
Contractor’s Request for Payment No. 2     

 
 
Dear Dan: 
 
Attached for city approval is Contractor’s Request for Payment No. 2 for the Garfield Pond 
Improvements Project.  The prime Contractor on this project is Jacon, LLC from Vadnais Heights.           
 
This request includes partial payment for the 42-inch storm sewer, tree clearing and grubbing, 
and some dewatering.  Pond dredging and grading will be paid on a future payment request.  
Storm sewer on 81st Avenue will be paid on a future payment request.         
 
We have reviewed the contractor’s payment request and found it to be in order.  We recommend 
approval.  If the City wishes to approve this request, then payment should be made to 
Jacon, LLC in the amount of $247,932.71.     
 
Please execute the payment request documents. Keep one copy for your records, forward a copy 
to Jacon, LLC, and return one copy to me.   
 
Feel free to contact us if you have any questions. 
 
Regards, 
STANTEC 

 
 

Phil Gravel 
City Engineer 
 
 
Enclosures 
 
cc:   Charlie Igo, Jacon, LLC   

Terry Randall, Public Works Director 



Owner:    Date: March 30, 2020

For Period: Request No: 2

Contractor:  

CONTRACTOR'S REQUEST FOR PAYMENT
2019 GARFIELD POND IMPROVEMENTS PROJECT

STANTEC PROJECT NO. 193804750

SUMMARY
1 Original Contract Amount $ 410,789.00
2 Change Order - Addition $ 0.00
3 Change Order - Deduction $ 0.00
4 Revised Contract Amount $ 410,789.00
5 Value Completed to Date $ 271,433.80
6 Material on Hand $ 0.00
7 Amount Earned $ 271,433.80
8 Less Retainage 5% $ 13,571.69
9 Subtotal $ 257,862.11
10 Less Amount Paid Previously $ 9,929.40
11 Liquidated damages - $ 0.00
12 AMOUNT DUE THIS REQUEST FOR PAYMENT NO. 2 $ 247,932.71

Recommended for Approval by:
STANTEC

Approved by Contractor: Approved by Owner:

Per invoice 6398 modified

Specified Contract Completion Date: Date:

Jacon, LLC, 3900 LaBore Rd., Vadnais Heights, MN 55110

City of Spring Lake Park, 1301 81st Ave. NE, Spring Lake Park, MN 55432

2/13/2020 to 3/30/2020

JACON, LLC CITY OF SPRING LAKE PARK

 193804750REQ2.xlsm



Contract Unit Current Quantity Amount
No. Item Unit Quantity Price Quantity to Date to Date

GENERAL
1 MOBILIZATION LS 1 15600.00 0.33 1 $15,600.00
2 TRAFFIC CONTROL LS 1 2500.00 $0.00
3 DEWATERING LS 1 14393.00 0.6 0.6 $8,635.80
4 EROSION AND SEDIMENT CONTROL LS 1 5500.00 $0.00
5 COMMON EXCAVATION, GRADING (P) LS 1 25000.00 $0.00
6 COMMON EXCAVATION, POND EXCAVATION 

(LV) CY 2200 9.00 $0.00
7 CLEARING AND GRUBBING LS 1 44840.00 1 1 $44,840.00
8 SALVAGE AND REINSTALL APRON EA 3 2500.00 $0.00
9 SALVAGE AND REINSTALL PIPE LF 28 30.00 $0.00
10 REMOVE PIPE LF 12 14.00 $0.00
11 REMOVE STORM CBMH OR CB EA 2 1200.00 $0.00
12 REMOVE BITUMINOUS PAVEMENT (INCLUDES 

SAWCUTS) SF 900 2.00 $0.00
13 REMOVE CONCRETE CURB (INCLUDES SAWCUTS)

LF 50 4.00 $0.00
14 REMOVE CONCRETE SIDEWALK (INCLUDES 

SAWCUTS) SF 110 4.00 $0.00
15 REMOVE RETAINING WALL LF 260 3.00 220 220 $660.00
16 2' X 3' CB, INCL R-3067 CSTG AND ADJ RINGS EA 1 3400.00 $0.00
17 4' DIA STORM SEWER CBMH, INCL. CSTG AND ADJ 

RINGS EA 1 4400.00 $0.00
18 5' DIA STORM SEWER CBMH, INCL. CSTG AND ADJ 

RINGS EA 1 5800.00 $0.00
19 6' DIA STORM SEWER CBMH, INCL. CSTG AND ADJ 

RINGS EA 2 8200.00 $0.00
20 5' DIA STORM SEWER MH SPECIAL, INCL. CSTG 

AND ADJ RINGS LS 1 6450.00 2 2 $12,900.00
21 12" RC PIPE SEWER DESIGN 3006 CLASS V LF 16 42.50 $0.00
22 18" RC PIPE SEWER DESIGN 3006 CLASS V LF 69 57.00 $0.00
23 24" RC PIPE SEWER DESIGN 3006 CLASS V LF 32 105.00 $0.00
24 36" RC PIPE SEWER DESIGN 3006 CLASS III LF 24 185.00 $0.00
25 42" RC PIPE SEWER DESIGN 3006 CLASS II LF 567 270.00 567 567 $153,090.00
26 42" RC PIPE BEND DESIGN 3006 CLASS II EA 12 1525.00 12 12 $18,300.00
27 12" RC PIPE - APRON (INCL. TRASH GUARD) EA 1 876.00 $0.00
28 24" RC PIPE - APRON (INCL. TRASH GUARD) EA 1 2011.00 $0.00
29 42" RC PIPE - APRON (INCL. TRASH GUARD) EA 2 8704.00 2 2 $17,408.00
30 HAND-PLACED RIPRAP - CLASS 3 CY 90 100.00 $0.00
31 TOPSOIL BORROW (LV) CY 25 24.00 $0.00
32 SELECT GRANULAR BORROW (MODIFIED) – 

INFILTRATION TRENCH (CV) CY 180 21.00 $0.00
33 MULCH, TYPE 1 LB 2600 0.50 $0.00
34 EROSION CONTROL BLANKET, CATEGORY 3 

STRAW SY 2700 3.00 $0.00
35 MNDOT SEED MIX 33-261 SY 2700 0.25 $0.00
36 MNDOT SEED MIX 25-131 SY 3100 0.25 $0.00
37 B618 CONCRETE CURB AND GUTTER LF 50 20.00 $0.00
38 4" CONCRETE SIDEWALK WITH BASE SF 110 5.00 $0.00
39 BITUMINOUS STREET PATCH (with 6" BIT. & 12" 

CLASS 5) SF 900 3.00 $0.00
TOTAL $271,433.80

TOTAL $271,433.80
WORK COMPLETED TO DATE: $271,433.80
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PROJECT PAYMENT STATUS
OWNER

CONTRACTOR

CHANGE ORDERS
No. Date Description Amount

Total Change Orders 

PAYMENT SUMMARY
No. From To Payment Retainage Completed

1 01/27/2020 02/12/2020
2 02/13/2020 03/30/2020

Material on Hand

Total Payment to Date Original Contract $410,789.00
Retainage Pay No. 2 Change Orders
Total Amount Earned Revised Contract $410,789.00

$247,932.71
13,571.69

$261,504.40

271,433.80247,932.71 13,571.69
9,929.40 522.60 10,452.00

CITY OF SPRING LAKE PARK

JACON, LLC
STANTEC PROJECT NO. 193804750

 193804750REQ2.xlsm
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Public Works Report for the month of March 2020 
 
The month began with the set up and removal of all of the election equipment at the polling locations.  
The Public Works Department continues to empty garbage and recycling at all of the city properties. With the 
snow melting, all of the parks have been picked of garbage and debris. 
 
With the Coronavirus pandemic, all of the playground equipment has been taped off or removed. Sewer cleaning 
was started however; it has been put on hold due to the Corona Virus precautions. 
 
On March 6, the Spring weight restrictions were posted on all city streets and is in conjunction with the State and 
County. The Public Works Department has been out replacing broken and missing signs that have been damaged 
or missing from the winter. We have been out patching some potholes with hot mix that is purchased from the 
City of St Paul. We are also fixing sod damage that occurred in the winter when plowing and along the sidewalks. 
 
The Public Works Department has done some tree trimming and stump grinding at Triangle Park and at the 
parking lot on Buchanan. We are working on our summer equipment, oil changes, replacing broken parts and 
welding on equipment. 
 
I have been overseeing the Garfield Pond Improvement project and I was on vacation for the first two weeks of 
March. 
 
This concludes my monthly report and I would be happy to answer any questions. 
 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 





  City of Spring Lake Park 
Code Enforcement Division 

  1301 Eighty First Avenue Northeast 

Spring Lake Park, Minnesota 55432 

(763) 783-6491   Fax: (763) 792-7257 

 
 

REPORT 
 

 

TO:  Spring Lake Park City Council 
 

FROM: Jeff Baker, Code Enforcement Director 
 

RE:  Code Enforcement Monthly Report for March 2020 
 

DATE: April 1, 2020 

 

 

The Spring Lake Park Code Enforcement department is the authority having jurisdiction for all 

building, mechanical, plumbing, fire, rental, property, nuisance, and zoning codes within Spring 

Lake Park. 

 

In March 2020, a total of 9 building permits were issued compared to 11 in 2019. 3 mechanical 

permits were issued in March 2020, compared to 3 in 2019.  13 Plumbing permits issued in 

March 2020, in comparison to 7 in 2019. 1 Fire permit issued in March 2020, compared to 0 in 

2019. A total of 92 inspections were conducted within the month of March. 

 

One Certificate of Occupancy was issued. 8 Administrative Offense tickets were issued, 7 of 

them were for not renewing their 2020 rental license and one was for a nuisance violation. 

 

With the new Minnesota State Codes being adopted and in effect March 31st 2020, I have been 

compiling all of the City of Spring Lake Park Code Enforcement handouts, so they can be 

updated with any changes that have been affected by the code adoption. 

 

COVID-19 Inspection Process 

• All residential building inspections for privately occupied homes will be held virtually if 

possible or suspended until further notice. 

• All annual and routine fire inspections will be suspended until further notice. 

• All Rental Housing inspections will be suspended until further notice. 

• Commercial Permit inspections will be conducted on a case by case basis.  Inspections 

required for new construction projects needing to obtain a C of O will be scheduled based 

on staff availability. 

• Complaints, whether fire or housing will be documented.  Only complaints which pose a 

life safety hazard will be followed up on as soon as possible.  All other complaints will be 

recorded and followed up on after the public health emergency is over. 

• All nuisance inspections will continue as normal. 

 

I met with the City of Mounds View’s Community Development division. We have agreed on a 

plan to assist each other, should COVID-19 affect either City.  

 

 



In March of 2020, I also attended the following appointments: 
 

• Fire Marshals Association of Minnesota March 11th. 

• 525 Osborne Rd Project March 10th. 

• City Council meetings March 3rd and 18th. 

• Contractor Meeting March 19th. 

• Department Head Meeting March 3rd, 17th and 25th.  

 

This concludes the Code Enforcement Department monthly report for March 2020.  If anyone 

has any questions or concerns regarding my report, I would be happy to answer them at this time. 

 

 



 
Memorandum 
To:   Mayor Nelson and Members of the City Council 

From:  Daniel R. Buchholtz, MMC, Administrator, Clerk/Treasurer 

Date:  March 31,2020 

Subject: MSA System Revision 
 

The City Council has directed staff to amend the City’s Municipal State Aid Street system to 
remove 81st Avenue NE from the system in an effort to reduce commercial truck traffic through 
this residential neighborhood.  81st Avenue has become a convenient route for commercial trucks 
seeking to move from University Avenue (TH 47) to Trunk Highway 65 and vice versa.  By 
removing 81st Avenue from the State Aid system, the City Council can place weight restrictions on 
this segment of 81st Avenue, thereby prohibiting commercial truck traffic. 
 
In order to amend the City’s State Aid Street system, the City Council must approve a resolution 
requesting the change to MnDOT for approval by the Commissioner of Transportation.  The 
proposed resolution would remove 81st Avenue between University Avenue and Able Street, 
University Avenue Service Road between 81st Avenue and 83rd Avenue and Elm Street between 
Sanburnol Drive and Able Street and replace it with Able Street from Anoka CSAH 8 (Osborne 
Road NE) to the northern corporate limits of the City.  You can see the proposed changes visually 
on the enclosed map. 
 
There is a fiscal impact to this change.  State Aid Funds were used on University Avenue Service 
Drive in 1996.  If the segment is removed from the State Aid system within 25 years of the 
improvements, state aid must be repaid on a pro-rated basis.  In this case, the City will need to 
repay $10,309 in State Aid to MnDOT.  This amount will be deducted from the City’s next 
reimbursement from the Municipal State Aid fund.  In addition, additional signage is needed to 
inform the public of the change.  The anticipated cost of the signage is approximately $5,000. 
 
If the City Council wishes to move forward with this State Aid system amendment, the City 
Council should approve the enclosed resolution. 
 
If you have any questions, please don’t hesitate to contact me at 763-784-6491. 
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RESOLUTION NO. 20-12 

 

RESOLUTION AUTHORIZING MUNICIPAL STATE AID STREET SYSTEM 

REVISION 

 

 

WHEREAS, it appears to the City Council of the City of Spring Lake Park that the streets 

hereinafter described as a revocation should have the designation as a Municipal State Aid Street 

removed under the provisions of Minnesota law, and 

 

WHEREAS, it appears to the City Council of the City of Spring Lake Park that the street 

hereinafter described as a designation be designated as a Municipal State Aid Street under the 

provisions of Minnesota law. 

 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Spring Lake 

Park that the roads described as follows, to wit: 

 

Revocation 

81st Avenue NE – University Avenue (TH 47) to Able Street NE 

University Avenue Service Road – 81st Avenue NE to 83rd Avenue NE 

Elm Drive – Sanburnol Drive NE to Able Street NE 

 

be, and hereby are revoked as Municipal State Aid Streets of the City of Spring Lake Park, 

subject to the approval of the Commissioner of Transportation of the State of Minnesota; and 

 

BE IT FURTHER RESOLVED that the road described as follows, to wit: 

 

 Designation 

 Able Street NE – Osborne Road (CSAH 8) to North City Limits 

 

Be, and hereby is established, located and designated as a Municipal State Aid Street of the City 

of Spring Lake Park, subject to the approval of the Commissioner of Transportation of the State 

of Minnesota, and 

 

BE IT FURTHER RESOLVED that the Administrator, Clerk/Treasurer is hereby authorized 

and directed to forward two certified copies of this resolution to the Commissioner of 

Transportation for consideration, and that upon approval of the designation of said road or 

portion thereof, that the same be constructed, improved and maintained as a Municipal State Aid 

Street of the City of Spring Lake Park, to be numbered and known as a Municipal State Aid 

Street. 

 

The foregoing Resolution was moved for adoption by . 

 

Upon Vote being taken thereon, the following voted in favor thereof:. 

 

And the following voted against the same: 



 

Whereon the Mayor declared said Resolution duly passed and adopted the 6th day of April, 

2020. 

 

 

APPROVED BY: 

 

___________________________________ 

Robert Nelson, Mayor 

ATTEST: 

 

_________________________________ 

Daniel R. Buchholtz, City Administrator 
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PROPOSED MSA SYSTEM REVISIONS - 2020

CITY OF SPRING LAKE PARK, MN

MUNICIPAL STATE AID SYSTEM
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Minnesota Department of Transportation 
395 John Ireland Boulevard 
Saint Paul, MN 55155 

Memo 

An Equal Opportunity Employer 

 

  

TO: Mr. Phil Gravel 
 Spring Lake Park City Engineer 
  
FROM: William Lanoux 
 Manager, Municipal State Aid Needs Unit 
  
DATE: March 18, 2020 (revised since February 12) 
 
SUBJECT: Municipal State Aid Designations & Revocations (payback on a revocation) 
 
The following Municipal State Aid Street revocations will be approved when the City 
Council resolution has been received. 
 
Part of MSAS 101:  81st Avenue NE-   from TH 47 to Able Street (0.78 miles) 
 
Part of MSAS 102:  University Avenue Service Drive-   from 81st Avenue NE  to  83rd Avenue NE 
(0.27 miles) 
 
MSAS 104:  Elm Drive-   from Sanburnol Drive to Able Street (0.11 miles) 
 
 
The following Municipal State Aid Street designation will be approved when the City 
Council resolution has been received. 
 
MSAS 110:  Able Street NE-  from Osborne Road (CSAH 8) to north city limits (1.16 miles) 
 
 
A Commissioner's Order will follow. (See information on payback on the next page) 

Needs Update Comments: 
Routes can receive Needs and be used in the calculation of your 2021 allotment.  Include these revisions 
with your 2020 spring Needs update. 
 
Certification of Mileage Update Comments: 
You can include these revisions on the 2020 Annual Certification of Mileage that is due in January 2021.  
 
 
 
 
 

If you have any questions, contact your DSAE or Bill Lanoux at (651) 366‐3817 for instructions. 

cc.  District State Aid Engineer 
 
 

 Available Mileage 0.04 2019 Certified Mileage 
+ Revoked Mileage 1.16  
- Designated Mileage 1.16  
 Remaining Available Mileage 0.04  



 

An Equal Opportunity Employer 

 

The city has agreed to the following payback for project 183-102-002 
 
Amount (from SAAS reports) = $257,730; 

Awarded 1996 

Reconstruction Project (25 years of life):    2020-1996 = 24, so one year of life left. 

 

1) PRORATE BY LIFE LEFT:   1/25 * $257,730 = $10,309 of PAYBACK 
(city will be “pay short” this amount on their next payment request) 
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Memorandum 
To:   Mayor Nelson and Members of the City Council 

From:  Daniel R. Buchholtz, MMC, Administrator, Clerk/Treasurer 

Date:  March 26, 2020 

Subject: Ordinance 464 Establishing Weight Restrictions 
 

Ordinance 464 amends Chapter 70 by establishing a 5-ton weight restriction on a segment of 81st 
Avenue NE between University Avenue Service Drive and Able Street, clarifying that after notice 
of a weight restriction is posted in accordance with state law that it is unlawful for anyone to use, 
operate or move any vehicle on the street contrary to the weight restriction, and adding the words 
“operation or movement” to the road restriction prohibition. 
 
This ordinance is to implement the City Council’s policy directive to reduce the amount of 
commercial truck traffic on 81st Avenue NE. 
 
If you have any questions regarding the proposed ordinance, please don’t hesitate to contact me at 
763-784-6491. 
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ORDINANCE NO. 464 
 

AN ORDINANCE AMENDING CHAPTER 70 OF THE SPRING LAKE PARK CITY 
CODE RELATING TO TRAFFIC REGULATIONS 

 
The City Council of the City of Spring Lake Park, Minnesota, ordains as follows: 
 
Section 1. §70.15 of the City Code is hereby amended to read as follows: 
 

§70.15 SEASONAL ROAD RESTRICTIONS; COUNCIL AUTHORITY 
 
   Whenever any street, alley, or public highway of the city, by reason of 
deterioration, rain, snow, or other climatic conditions, will be seriously damaged or 
destroyed unless the use, operation or movement of vehicles thereon is prohibited or 
the permissible weights thereon reduced, the City Council may by resolution prohibit 
the operation of vehicles thereon or impose restrictions as to the weight of vehicles 
to be operated thereon. 

 
Section 2. Section §70.17 is hereby amended to read as follows: 
 

§70.17 NOTICE REQUIREMENT. 
 
   Notice of prohibition or any restriction imposed under §70.15 hereof shall be made 
in the manner provided in M.S. §169.87 and by posting printed signs at each end of 
the restricted street and other places as the City Council shall deem advisable.  
Thereafter, it shall be unlawful for any person to use, operate or move any vehicle or 
combination of vehicles in and upon such street or public highway in the City 
contrary to the prohibitions set forth in such resolution and notice. 

 
Section 3. §70.17-§70.18 of the City Code are hereby renumbered to §70.18-§70.19. 
 
Section 4. A new section, §70.17, is hereby adopted and reads as follows: 
 

§70.17 RESTRICTIONS. 
 
   (A)   It is hereby prohibited to operate trucks having a gross weight of more than 
10,000 pounds on the following designated streets: 
 
Street   From      To 
81st Avenue  University Avenue Service Drive  Able Street  
 
   (B)   The above weight restrictions shall not apply to trucks making deliveries to, 
refuse trucks making collections at residences and businesses at the street(s) set 
forth in (A).  The above weight restrictions set forth in (A) shall not apply to vehicles 
parked in residential districts in accordance to §153.066(B). 

 



Section 4. This Ordinance shall take effect upon its passage and publication. 
 
 

Passed by the City Council of the City of Spring Lake Park, Minnesota, this 6th day of 
April 2020. 
 
 
      _____________________________________ 
      Robert Nelson, Mayor 
 
 
ATTEST: 
 
 
____________________________________ 
Daniel R. Buchholtz, City Administrator/Clerk 



RESOLUTION NO. 20-13 

 

A RESOLUTION CONTINUING THE LOCAL STATE OF EMERGENCY PURSUANT TO 

MINNESOTA STATUTES §12.29 AND §12.37 DECLARED ON MARCH 16, 2020 

 

 

WHEREAS, as a result of the COVID-19 pandemic outbreak in the state of Minnesota, 

Anoka and Ramsey Counties and the city of Spring Lake Park, the residents, businesses and 

government have suffered and continue to experience significant impacts as a direct result of the 

pandemic outbreak and the actions required to respond to and mitigate these impacts; and 

 

WHEREAS, subject matter experts have determined that significant additional protective 

measures must be undertaken to reduce the impact of COVID-19 which is beyond the current and 

usual resources of the City, requiring county, state and federal assistance; and 

 

WHEREAS, the President of the United States declared a national emergency on March 13, 

2020, to exist as a result of COVID-19; and 

 

WHEREAS, on March 13, 2020, the Governor of the State of Minnesota declared a state of 

Peacetime Emergency to exist in Minnesota; and 

 

WHEREAS, the Mayor signed a Declaration of Local Emergency in Spring Lake Park on 

March 16, 2020, which was ratified and consented to by the City Council on March 16, 2020; and 

 

WHEREAS, on March 25, 2020, Governor Tim Walz issued Executive Order 20-20 

directing Minnesotans to stay at home beginning Friday, March 27, 2020 at 11:59pm through Friday, 

April 10, 2020 at 5:00pm, and has indicated that further measures will likely remain in effect until at 

least May 1, 2020, such as the closure of bars, restaurants and other public accommodations; and 

 

WHEREAS, the City Council anticipates both the national emergency and the state-declared 

Peacetime Emergency will extend beyond the expiration of the current Local Emergency 

Declaration; and 

 

WHEREAS, the City Council expects that the necessary local response to the COVID-19 

health crisis will likely continue past the previously ratified date of April 20, 2020. 

 

NOW, THEREFORE, BE IT RESOLVED that the City Council of Spring Lake Park 

hereby declares that the Local State of Emergency, declared on and ratified on March 16, 2002, shall 

continue in effect until such time as the Administrator, Clerk/Treasurer, acting on the advice of the 

City’s Management Team, notifies the Mayor that the State of Emergency is no longer warranted; 

and 

 

BE IT FURTHER RESOLVED that the City Council directs the Administrator, 

Clerk/Treasurer to undertake such actions and request such assistance as needed to protect lives and 

protect public and private property in the city and accomplish the recovery of the City from the 

impacts of the pandemic to the extent practicable and allowed by law, ordinance and resolution.  



 

The foregoing Resolution was moved for adoption by Councilmember . 

 

Upon Vote being taken thereon, the following voted in favor thereof:  Councilmembers  

 

And the following voted against the same:  . 

 

Whereupon the Mayor declared said Resolution duly passed and adopted this the 6th day of 

April, 2020. 

 

 

       

        ______________________________ 

        Robert Nelson, Mayor 

 

 

ATTEST: 

 

_______________________________ 

Daniel Buchholtz, Administrator 



 
Memorandum 
To:   Mayor Nelson and Members of the City Council 

From:  Daniel R. Buchholtz, MMC, Administrator, Clerk/Treasurer 

Date:  March 26, 2020 

Subject: Sunset Grill Lease 
 

RS Properties currently leases the 8466 Central Avenue property from the City to operate their 
restaurant, Sunset Grill.  They were required to close on March 16, 2020 due to the imposition of 
Governor Walz’s Executive Order 20-04, which was further extended by Executive Order 20-20.  
As of today, the earliest the Sunset Grill can open is on May 2, 2020.   
 
Ray McManus, owner of RS Properties, is seeking assistance from the City to help them reduce 
expenditures to help keep them in operation for the long term.  Due to the length of the shut 
down of their business due to the imposition of the Executive Orders, staff is recommending 
waiving their lease payment for the month of April.  We also recommend the City Council allow 
staff to delay the payment of the May payment from a deadline of May 10th to May 20th without 
penalty. 
 
This measure will have a minimal financial impact to the City and will support the long-term 
viability of this local business. 
 
If you have any questions, please don’t hesitate to contact me at 763-784-6491. 
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Stantec 
733 Marquette Ave. 
Suite 1000, Minneapolis MN 55402 

 

  

 
 

March 30, 2020 
File: 19380000 

Attention:  Dan Buchholtz, Administrator 
City of Spring Lake Park 
1301 81st Avenue NE 
Spring Lake Park, MN 55432 

Reference:  83rd and Fillmore Proposed Pond Improvements  
Engineering Work Scope 

Dear Dan,  

The city has recently been notified of possible grant funding from the Coon Creek Watershed District 
(CCWD) for a portion of the project costs for improvements on an existing city storm water pond located on 
the northeast corner of 83rd Avenue and Fillmore Street.  A concept of the proposed improvements is shown 
on the attached figure.  This letter serves as an estimate of the engineering scope of services and cost for 
the project.   

Project Understanding  

The City of Spring Lake Park is considering a pond improvement project in the northeast corner of the 
intersection of 83rd Avenue NE and Filmore Street NE.  The existing pond functions as a detention pond 
with a drainage area of the 6.2 acres that flows to the pond via city storm sewer and overland flow from the 
surrounding residential neighborhood.  
 
The project includes modifications to existing stormwater pond with the primary intent to remove pollutants 
in the stormwater and provide additional storm water storage volume.  
 
It is proposed to install an infiltration bench into the existing pond to enhance to water quality benefits to the 
downstream water bodies.  The footprint of the pond will also be expanded which will improve the water 
quality benefits of the project by increasing the residence time of the pond. The project will also include 
modifications to the outlet piping.  In addition to the water quality benefits, the proposed modifications 
include an expansion of the pond, which will benefit water quantity/flood mitigation issues the City currently 
has in their downstream storm system. 
 
The existing pond and extents of the proposed project are all within City owned property and right-of-way.  
The City identified this project as a priority and included it in its Capital Improvements Projects (CIP) list in 
the current Local Surface Water Management Plan (LSWMP).  

The project area includes a wetland.  The area of wetland was graded as a pond in 1991 but, according to 
the original 1948 plat, the pond may have been dug in a wetland and thus would still be jurisdictional and 
work within it would require approvals per the Wetland Conservation Act and 404 permit rules. The project 
will require a wetland delineation to determine the extent of the existing pond, research on historic wetland 
extent and permitting for the proposed work that may impact jurisdictional wetland.    
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Reference:  83rd and Fillmore Proposed Pond Improvements Engineering Work Scope 

  

 

Scope of Services 

We recommend proceeding in steps and to evaluate the feasibility of completing the project on a step by 
step basis.  In their message to the City regarding the grant, the CCWD stated for following concerns: One 
item of note that came up during review of your application is the potential for high groundwater to limit your 
ability to install an infiltration bench at this location.  
 
We suggest that the initial steps for the project include the following:  

• Geotechnical boring to verify soil type and groundwater elevation.  
• Wetland Delineation and Permitting.  
• Topographic survey.  

Once the initial steps above are completed, the city can talk with CCWD to see if the project is still feasible 
from their standpoint.  

A detailed scope of services to meet the project understanding is below.    

Geotechnical Boring and Groundwater Level Determination    

It is assumed that the Public Works Director would coordinate this effort like what was done on the Garfield 
Pond Project.   

Wetland Delineation 

Wetlands will be identified using standard delineation methodology described in the 1987 Army Corps of 
Engineers Wetland Delineation Manual as required by Section 404 of the Clean Water Act. If a wetland is 
found, a transect will be completed along the wetland edge. As required by the Corps of Engineers, a plot 
will be placed in an area that meets the criteria to be a jurisdictional wetland. Subsequent plots will be 
placed upslope until jurisdictional wetland criteria are not met. At least one upland plot and one wetland plot 
will be documented on the Routine Wetland Delineation Data Form filled out for each transect. The wetland 
boundary will be staked and surveyed using a Sub-meter GPS unit.  As part of the site visit, we will also 
determine the extent of waterways and creeks within the property if they exist.    

A wetland delineation report will be prepared for the wetland determination/delineation that includes all the 
necessary documentation and figures to comply with Federal, State, and local Agencies to document if a 
site is a jurisdictional wetland.  The report will be provided to the City for review and then submitted to the 
agencies for concurrence with the delineated wetland boundary.  

If requested by the agencies and the client Stantec will attend an agency meeting to review the wetland 
delineation in the field as an additional service.   

Wetland Permitting    

Proposed pond improvements will require concurrence from the agencies that they are not jurisdictional or if 
jurisdictional approval of the proposed impacts. A Joint Application Form for Activities Affecting Water 
Resources will be filled out and submitted to the agencies for review and approval.  

As part of the application Stantec will complete the following:   
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Reference:  83rd and Fillmore Proposed Pond Improvements Engineering Work Scope 

  

 

• Prepare a narrative discussing the project purpose, need and schedule for implementation. 

• Review information to estimate the historic wetland extent and provide documentation if needed for 
approval of the permit request.    

• Prepare an exhibit that shows and quantifies temporary and permanent wetland/water resource 
impacts.  

• Fill out Aquatic Resource Impact Summary Table.   

• If applicable, provide supporting information for why the project is exempt from requiring wetland 
replacement in accordance with Minnesota Rule Chapter 8420.0420 Exemption Standards. 

• Prepare avoidance and minimization measures narrative. 

• Stantec will also assist in coordinating with the purchasing of wetland bank credits, if needed; The 
cost of the credits is not included in our estimate.   

If requested by the agencies and the client Stantec will attend an agency meeting to review the permit as an 
additional service.     

Topographic Survey and GSOC Locates    

A topographic survey of the pond area and nearby storm sewer will be completed.  The survey will include 
requesting a Gopher State Once Call (GSOC) utility field locate ticket to identify the presence of existing 
underground utilities in the proposed project area.   

Design, Permits, and Bidding    

If the CCWD agrees with the project based on the wetland process and the geotechnical report, 
construction plans and specifications will be prepared.  The final design, permitting, and bidding will occur 
similar to the process that was followed for the Garfield Pond Improvements process.   

Compensation  

We propose to complete the Basic Services as outlined in this letter on a per diem basis.  The work will be 
completed in steps and can halted at any point along the process.  The estimated engineering costs below 
include reimbursable expenses.  
 
Geotechnical   $ 2,000 (budget amount, it is assumed that the city will contract this directly) 
Wetlands   $ 7,400  
Topo Survey   $ 1,200 
Design, Permits, Bidding $ 9,800 
TOTAL    $20,400 
 
The above cost estimate is $7,400 higher than the amount originally estimated in the grant application 
because wetland delineation and permitting was not anticipated when the grant application was prepared.  
The above estimate does not include fees that may be charged for permits or permit reviews.     
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At this time, we request authorization to proceed with the design phase for the proposed 83rd and Fillmore 
Pond Improvements project.  We will coordinate the step by step activities with you and not proceed to final 
design without your direction.   
 
Please feel free to contact Peter Allen (storm water), John Smyth (wetlands), or me (general) with any 
questions or if you require any additional information.  
 
Sincerely, 
STANTEC 

 
 

Phil Gravel 
City Engineer 
 
 
Enclosures 
 
cc:   Terry Randall, Public Works Director 
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Memorandum 

 

To: Mayor and Council 
From: Kay Okey and Tower Days Committee 
Date: 4/01/2020 
Re: Tower Days cancellation due to COVID-19 Pandemic 

Tower Days has always been about celebrating the community. This year, the Tower Days Committee feels the 

best way to protect the community is by cancelling the 2020 Tower Days events. 

Several factors led us to this very difficult decision: 

1. Projections from the Minnesota Department of Health on when the State of Minnesota will be at the 

height of the pandemic. 

2. The Committee has not received funding from the primary sponsor, the SLP Lions Club, whose 

charitable gambling revenues have been curtailed due to the Governor’s Executive Order closing restaurants 

and bars. 

3. The Committee has been informed that Spring Lake Park Police Reserves and other volunteers have 

been disbanded until further notice thus there will not be personnel available to monitor the safety of citizens 

along the parade route. 

 

The City of Spring Lake Park Management Team met on April 1, 2020 and recommended the cancellation for 

the safety of citizens, staff and volunteers. 

On behalf of the Tower Days Committee, I am submitting our recommendation to the council to cancel Tower 

Days for 2020 and all events associated with Tower Days (parade, craft and business fair, Sunday events in the 

park, garage sale, Hay ride, Softball Tournament, Card Tournament, fireworks). 

Tower Days will next be held on Sunday, June 13, 2021. 
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?

?
?

?

?

?

?

?

?
?

?

?

?

?

?

? ?

?

?

?

EXTERIOR ELEVATION NUMBER

SHEET NUMBER

OPENING INDICATORS

DOOR
REPRESENTATION

DOOR TAG

WINDOW 
REPRESENTATION

WINDOW TAG

?

?

MATERIAL INDICATORS

SOIL

GRAVEL

CONCRETE

CONCRETE MASONRY 
UNITS

STEEL

ALUMINUM

RIGID INSULATION

WOOD FRAMING 
THROUGH
MEMBER

WOOD FRAMING 
INTERRUPTED
MEMBER

GLASS

BLOWN-IN INSULATION

SAND / GROUT

CONCRETE MASONRY 
UNIT (CMU)

SEE SCHEDULE FOR 
FINISH

MASONRY - SINGLE WYTHE - 8"

7 5/8"

4A

#5 @ 48" OC - DRILL & 
EPOXY DOWELS 6" INTO 
FLOOR

ROOF SYSTEM

PROVIDE L4x4x1/4x0'-8" STAINLESS 
STEEL ANGLE WITH 2 1/2"Øx3" EMBED 
STAINLESS STEEL ANCHORS AND 
SCREEN TUBES EACH SIDE

PROVIDE COMPRESSABLE 
FILLER 

CMU WALL, SEE PLAN
FOR THICKNESS
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1. THESE DRAWINGS ARE LEGAL INSTRUMENTS OF SERVICE FOR THE USE OF THE OWNER AND ITS AUTHORIZED AGENTS AND VENDORS ON THE DESIGNATED PROJECT
ONLY.

2. GC RESPONSIBLE FOR KNOWLEDGE OF RELATIVE INFORMATION CONTAINED IN THESE DOCUMENTS AND THE CONDITIONS UNDER WHICH THE WORK WILL BE
PERFORMED.

3. CAREFULLY AND THOROUGHLY EXAMINE THE PROJECT SITE, FIELD VERIFY ALL CONDITIONS, GRADES, ELEVATIONS AND DIMENSIONS OF THE VARIOUS FEATURES OF
THE SITE AND COMPARE DRAWINGS WITH THE EXISTING CONDITIONS. ANY DISCREPANCIES AND/OR CONDITIONS NEEDING CLARIFICATION SHALL BE REPORTED IN
WRITING TO THE ARCHITECT BEFORE STARTING WORK.

4. ALL CONSTRUCTION, FABRICATION AND INSTALLATION SHALL CONFORM TO THE LATEST LOCALLY ADOPTED EDITIONS OF THE IBC, IPC, IMC, NEC, NFPA, OSHA AND
ANY FEDERAL, STATE AND LOCAL CODES, REGULATIONS, STANDARDS AND ORDINANCES OF GOVERNING AGENCIES HAVING JURISDICTION.  SUCH APPLICABLE
CODES, ETC. ARE THOSE WHICH ARE IN EFFECT AT THE TIME THE PROJECT PERMIT APPLICATION IS RECORDED.

5. ALL TRADES ARE CONSIDERED SPECIALISTS IN THEIR RESPECTIVE FIELD/TRADE AND SHALL, BEFORE SUBMISSION OF BID OR PERFORMANCE OF WORK, NOTIFY THE
CONTRACTOR IN WRITING OF ANY WORK ON THE DRAWINGS OR IN THE SPECIFICATIONS WHICH CANNOT BE FULLY WARRANTED OR CONSTRUCTED AS DETAILED OR
SPECIFIED. THE CONTRACTOR WILL NOTIFY THE ARCHITECT OF SUCH CONDITIONS IN WRITING.

6. DUE TO REPRODUCTION PROCESSES, DRAWINGS MAY NOT BE ACCURATE TO SCALE.  ALL DIMENSIONS SHALL TAKE PRECEDENCE OVER SCALE SHOWN AND IN NO
CASE SHALL WORKING DIMENSIONS BE SCALED FROM PLANS, SECTIONS, ELEVATIONS OR DETAILS.

7. THE STRUCTURAL, MECHANICAL, PLUMBING, AND ELECTRICAL DRAWINGS ARE SUPPLEMENTARY TO THE ARCHITECTURAL DRAWINGS. DISCREPANCIES BETWEEN THE
VARIOUS DRAWINGS SHALL BE REPORTED BY THE CONTRACTOR TO THE ARCHITECT IN WRITING.

8. BEFORE STARTING WORK, COORDINATE WITH THE OWNER'S REPRESENTATIVE FOR INSTALLATION OF EQUIPMENT INDICATED N.I.C. ON DRAWINGS. VERIFY
EQUIPMENT LOCATIONS WITH THE OWNER'S PRESENTATIVE.  VERIFY DIMENSIONS, UTILITIES, ETC, WITH EQUIPMENT MANUFACTURERS ROUGH -- IN DATA PRIOR TO
FORMING THE SLAB.

9. PRODUCTS AND MANUFACTURED ITEMS SHALL BE PROVIDED AS SPECIFIED.  SUBSTITUTIONS WILL BE PERMITTED IN ACCORDANCE WITH THE PROCEEDURES
OUTLINED IN THE SPECIFICATIONS.

10. WHERE DETAILS ARE NOT SHOWN OR NOTED, GC IS TO PROVIDE A WRITTEN REQUEST FOR INFORMATION TO CLARIFY SPECIFIC DETAIL CONDITIONS.

11. ALL INDICATED EXISTING UTILITIES OR STRUCTURES ARE BASED ON INFORMATION OF RECORD.  TAKE PRECAUTIONARY MEASURES TO PROTECT THE UTILITY LINES
NOT OF RECORD OR NOT SHOWN.  BE RESPONSIBLE FOR ANY AND ALL DAMAGE WHICH MAY OCCUR DUE TO FAILURE TO LOCATE AND PROTECT ALL CONCEALED
UTILITIES.

12. COMPLY WITH ALL JURISDICTIONAL AGENCY REQUIREMENTS AND REGULATIONS. PERFORM ALL WORK ON THIS PROJECT IN COMPLIANCE WITH THE OCCUPATIONAL
SAFETY AND HEALTH STANDARDS 29 CFR 1910 AND 1926 OF THE U.S. DEPARTMENT OF LABOR AND THE AMERICANS WITH DISABILITIES ACT ACCESSIBILITY
GUIDELINES.

13. FINAL CONNECTIONS TO EQUIPMENT SHALL BE AS PER MANUFACTURER'S WIRING DIAGRAMS, DETAILS AND INSTRUCTIONS.  BE RESPONSIBLE TO PROVIDE
MATERIALS AND EQUIPMENT COMPATIBLE WITH EQUIPMENT ACTUALLY SUPPLIED.

14. PROVIDE PERMITS AND INSPECTIONS REQUIRED BY JURISDICTIONAL AGENCIES.

15. PROVIDE SET OF RECORD DRAWINGS TO ARCHITECT.  DRAWINGS SHALL INCLUDE ALL ADDENDUM ITEMS, CHANGE ORDERS, ALTERATIONS, REROUTINGS, ETC.

16. SUBMIT SAMPLES OF ALL EXPOSED PRODUCTS, MATERIALS, PAINTING SYSTEMS, ETC. FOR ARCHITECT'S REVIEW, COLOR SELECTION OR COLOR VERIFICATION PRIOR
TO ORDERING ITEMS.

17. SEAL ALL DUCTS, LOUVERS, VENTS, OPENINGS AND CEILING SPACES BETWEEN CONSTRUCTION AREA AND REMAINDER OF SHELLED SPACES TO PREVENT DUST,
DIRT, CONTAMINATION OR DEBRIS FROM ENTERING.

18. DO NOT ALLOW DIRT, DEBRIS OR DISCARDED MATERIALS TO ACCUMULATE ON SITE.  REMOVE PROMPTLY EACH DAY.

19. KEEP UTILITY AND SERVICE OUTAGES TO A MINIMUM.  MAKE WRITTEN OUTAGE REQUESTS AT LEAST FIVE DAYS BEFORE DATE OF PROPOSED OUTAGE.  STATE IN THE
REQUEST HOURS OF OUTAGE. CONFIRM DATE 48 HOURS IN ADVANCE  OF STARTING DATE.

20. ASSIGN THE WORK OF MOVING, REMOVAL, CUTTING, PATCHING AND REPAIR TO TRADES UNDER CONTRACTOR SUPERVISION TO CAUSE THE LEAST DAMAGE TO EACH
TYPE OF WORK ENCOUNTERED.

21. PATCHING OF FINISH MATERIALS TO MECHANICS SKILLED IN THE WORK OF THE FINISH TRADE INVOLVED.

22. PROTECT REMAINING FINISHES, EQUIPMENT AND ADJACENT WORK FROM DAMAGE CAUSED BY CUTTING, MOVING AND REMOVAL AND PATCHING OPERATIONS.
PROTECT SURFACES WHICH WILL REMAIN  A PART OF THE FINISHED WORK.

23. PROTECT WORK FROM WEATHER DURING CUTTING, MOVING, REMOVAL CONSTR. PROVIDE WEATHER PROTECTION AND OTHER FACILITIES AND PROTECTION AS
NEEDED TO PREVENT DAMAGE TO NEW WORK AND TO REMAINING OLD WORK.

24. PROVIDE ADEQUATE SUPPORT OR SUBSTRATE FOR PATCHING FINISHES.

25. USE OF HAZARDOUS MATERIALS SHALL CONFORM WITH 29 CFR 1910.120 AND 1926.65 OF THE OSHA CODE.

26. REMOVAL OF HAZARDOUS WASTE SHALL COMPLY WITH CURRENT FEDERAL, STATE AND LOCAL REGULATIONS, STANDARDS, LAWS AND REQUIREMENTS.
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1/4" = 1'-0"A101

1 ARCHITECTURAL FLOOR PLAN

DOOR SCHEDULE

DOOR NO.

DOOR FRAME

FIRE RATING
HARDWARE

GROUP

DETAILS

REMARKSHEIGHT WIDTH DOOR MATERIAL
DOOR
TYPE

FRAME
MATERIAL

FRAME
TYPE HEAD DETAIL JAMB DETAIL

102A 7' - 0" 6' - 0" EXIST EXIST EXIST EXIST EXIST EXIST EXISTING - REPLACE HARDWARE

102B 7' - 0" 3' - 0" EXIST EXIST EXIST EXIST EXIST EXIST EXISTING - REPLACE HARDWARE

103A 7' - 0" 3' - 0" EXIST EXIST EXIST EXIST EXIST EXIST EXISTING - REPLACE HARDWARE

104A 7' - 0" 3' - 0" EXIST EXIST EXIST EXIST EXIST EXIST EXISTING

105A 7' - 0" 3' - 0" EXIST EXIST EXIST EXIST EXIST EXIST EXISTING - REPLACE HARDWARE

105B 7' - 0" 3' - 0" HM F HM F1 2/A100 3/A100 PAINT TO MATCH EXISTING

WINDOW SHEDULE

MARK WIDTH HEIGHT GLASS TYPE FRAME TYPE COMMENTS

A 2' - 8" EXIST EXIST EXISTING - REPLACE EXTERIOR BACKER ROD AND SEALANT

B 2' - 8" 4' - 0" GL-1 ALUM. NEW EXTERIOR WINDOW UNLESS NOTED OTHERWISE

C 1' - 4" 2' - 0" GL-2 ALUM. NEW INTERIOR WINDOW, RATED CONDITION

D 2' - 8" 4' - 0" GL-3 ALUM. NEW INTERIOR WINDOW

FRAME TYPE

1 1/2" = 1'-0"A101

2 DOOR HEAD DETAIL
1 1/2" = 1'-0"A101

3 DOOR JAMB DETAIL
1 1/2" = 1'-0"A101

4 WINDOW HEAD AT EXISTING WALL

1 1/2" = 1'-0"A101

5 WINDOW JAMB AT EXISTING WALL

DOOR TYPE WINDOW TYPES

GLASS TYPES:
GL-1: 1" INSULATING LOW-E GLASS, TO MATCH EXISTING
GL-2: 60 MIN. FIRE RATED GLASS, CLEAR
GL-3: 1/4" TEMPERED GLASS, CLEAR

-

1 1/2" = 1'-0"A101

6 WINDOW SILL AT EXISTING WALL

TRUE 

NORTH

ROOM FINISH SCHEDULE

ROOM NO. NAME FLOOR FINISH WALL FINISH CEILING FINISH REMARKS

101 FILTER ROOM EXIST PT EXIST

102 CHEMICAL ROOM EXIST PT EXIST

103 CHLORINE ROOM EXIST PT EXIST

104 COMM. ROOM EXIST - EXIST EXIST FINISHES TO REMAIN

105 ELECTRICAL ROOM EXIST PT EXIST



A

P072

C

P072

B

P072

EXISTING 
REACTION 
VESSEL 2

EXISTING 
REACTION 
VESSEL 1

EXISTING PRESSURE FILTER

8

10" DIP RAW WATER

4" SLUDGE DISCHARGE

4" SLUDGE SPRAYWASH SUPPLY

10" DIP BACKWASH

10" DIP FINISHED WATER

4" DIP RECYCLE

21

23 22

18

19

20

11

13

6

24 3 12 711

1

2

15

16

17

14

EF

10

ELECTRICAL

ROOM

105

CHEMICAL ROOM

102

CHLORINE ROOM

103

COMM. ROOM

104

FILTER ROOM

101

4 4

9

9

9 9

6

1

KEYNOTES

REMOVE 2 STAGE AIR COMPRESSOR

2

3

4

5

REMOVE AIR DRYER AND FILTERS

REMOVE GAS DETECTOR CHLORINE

6

7 REMOVE 30 GAL ELECTRIC WATER HEATER

8 REMOVE EYE WASH AND FAUCET

9

10 REMOVE EXHAUST FAN

11

12 REMOVE SOLENOIDS FOR VALVE OPERATORS AND GAS SYSTEM

13 REMOVE RPZ

14 RESIDUAL CHLORINE ANALYZER

15 CHLORINE BOOSTER PUMP

16 SULFUR DIOXIDE BOOSTER PUMP

17 SECONDARY RECEIVING TANK

18 SLUDGE SINK

19 SUBMERSIBLE SLUDGE PUMP

20 BACKWASH RECYCLE PUMP

21 MANGANOUS SULFATE TANK

22 FLUORIDE TANK

23 POTASSIUM PERMANGANATE TANK

24 SAFETY VALVE CLOSURE PANEL

STATIC MIXER

EXISTING

EXISTING

EXISTING

EXISTING

EXISTING

EXISTING

EXISTING

EXISTING

EXISTING

REMOVE

EXISTING

EXISTING

REMOVE FIRE SPRINKLER SYSTEM VALVES

REMOVE CHLORINE ROOM WINDOW

REMOVE 10" FLOW CONTROL VALVE

REMOVE EXTERIOR WINDOW. SEE WINDOW SCHED 
ON ARCH SHTS FOR REPLACEMENT.
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A SECTION
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1

KEYNOTES

NEW 2 STAGE AIR COMPRESSOR

2

3

4

5

NEW AIR DRYER AND FILTERS

NEW 10" FLOW CONTROL VALVE

NEW CHLORINE GAS DETECTOR

6

7 NEW 30 GAL ELECTRIC WATER HEATER

8 NEW EYE WASH AND FAUCET

9

10 NEW EXHAUST FAN

11 NEW FIRE SPRINKLER SYSTEM VALVES

12 NEW SOLENOIDS FOR VALVE OPERATORS AND GAS SYSTEM

13 NEW 4" RPZ

14 RESIDUAL CHLORINE ANALYZER

15 CHLORINE BOOSTER PUMP

16 SULFUR DIOXIDE BOOSTER PUMP

17 SECONDARY RECEIVING TANK

18 SLUDGE SINK

19 SUBMERSIBLE SLUDGE PUMP

20 VERTICAL PUMP

21 MANGANOUS SULFATE TANK

22 FLUORIDE TANK

POTASSIUM PERMANGANATE TANK

NEW SAFETY VALVE CLOSURE PANEL

STATIC MIXER

EXISTING

EXISTING

EXISTING

EXISTING

EXISTING

EXISTING

EXISTING

EXISTING

EXISTING

EXISTING

EXISTING

EXISTING 
REACTION 
VESSEL 2

EXISTING 
REACTION 
VESSEL 1

EXISTING PRESSURE FILTER

8

10" DIP RAW WATER

4" SLUDGE DISCHARGE

4" SLUDGE SPRAYWASH SUPPLY

10" DIP BACKWASH

10" DIP FINISHED WATER

4" DIP RECYCLE
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102

CHLORINE ROOM

103

COMM. ROOM

104

FILTER ROOM

101

D

P301

16" SQ CONCRETE 
COLUMN.

9'-0"

PLACE CONCRETE THRU 
6" HOLE CORED IN FLOOR

CONSTRUCT 8" CMU WALL 
W/ #5 @ 4'-0" OC VERT

11 11

1

P301

3

P301

2

P301

4

GENERAL NOTES
1. CONTRACTOR SHALL WASH ALL SURFACES INCLUDING WALLS, CEILINGS, FLOORS, PROCESS 

PIPING AND FILTERS.
2. CONTRACTOR SHALL PAINT ALL WALLS AND CEILINGS, EXCEPT IN ROOM 104.
3. CONTRACTOR SHALL PAINT FILTERS, REACTION VESSELS, AND PIPING.
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TANK SLAB

905.00

TOS

914.00

CONSTRUCT 8" CMU WALL 
W/ #5 @ 4'-0" OC VERT

CORE 6"⌀ HOLE TO 

PLACE CONCRETE

#7x3'-0" RBAR. STICK AFTER 
CONCRETE IS PLACED.

16" SQ CONCRETE 
COLUMN W/ (8) #5 VERT 
& #3 TIES @ 6"OC

(8) #5 DWLS. DRILL & 
EPOXY 0'-5". PROJECT 2'-7"

2'
-7

"

TANK SLAB

905.00

TOS

914.00

BEARING

928.00

P301

D

CONSTRUCT 8" 
CMU WALL

NEW CONCRETE 
COLUMN

ELECTRICAL

ROOM

105

FILTER ROOM

101

10" DIP FIN WTR

TOS

914.00

BEARING

928.00

CHLORINE ROOM

103

FILTER ROOM

101

REACTION 
VESSEL 2

REACTION 
VESSEL 1

TANK SLAB

905.00

TOS

914.00

BEARING

928.00

FILTER ROOM

101
REACTION 
VESSEL 2

HIGH RATE PRESSURE FILTER

4" SLUDGE DISCHARGE

4" SLUDGE SPRAYWASH SUPPLY

1

KEYNOTES

2

3

4

5

APPLY NEW PAINT COAT TO ALL WALL SURFACES IN ROOM

APPLY NEW PAINT COAT TO ALL PROCESS PIPES SURFACES

6

APPLY NEW PAINT COAT TO ALL VALVES

7

NEW 30 GAL ELECTRIC WATER HEATER

8

9

10

RESIDUAL CHLORINE ANALYZER

SECONDARY RECEIVING TANK

SUBMERSIBLE SLUDGE PUMP

VERTICAL PUMP

TEMPERING TANK

WATER HEATER DRAIN

EXISTING

EXISTING

EXISTING

EXISTING

EXISTING

EXISTING
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PRESSURE GAUGE

w/ B
ALL VALVEPILOT OPERATED

PRESSURE REGULATOR

FILTER VESSEL

SOLENOID PANEL

PRE-FILTER AIR/OIL SEPERATOR

RECEIVER TANK

DRAIN LINE
FLOOR DRAIN

AIR COMPRESSOR

w/ BALL VALVETO CYCLE w/ COMPRESSORS

REFRIGERANT TYPE AIR DRYER

COALESCING AIR FILTER

PRESSURE GAUGE

RECEIVING TANK

80 GAL. SECONDARY

PRESSURE GAUGE

w/ B
ALL VALVE

PILOT OPERATED

PRESSURE REGULATOR

PNEUMATIC OPERATORS

SHUT-OFF VALVE (2
 THUS)

ON SPRAYWASH SUPPLY VALVES

(2 THUS)

NORTH SIDE FILTER ROOM

CHLORINE SHUTOFF VALVE 

CONTROL PANEL

FLOOR DRAIN

SOUTH SIDE FILTER ROOM

PURGE OUTLET
BACKWASH IN

LET

FILTER OUTLET

FILTER IN
LET

BACKWASH OUTLET
PNEUMATIC VALVE OPERATORS:

TYPICAL AIR LINES TO THE FOLLOWING

FLOOR DRAIN

1" A
IR PIPING

1" A
IR PIPING

SEE NOTE 3

SEE NOTE 4

SEE NOTE 2

NOTES:

1. REMOVE AND REPLACE 2 STAGE AIR COMPRESSOR.

2. REMOVE AND REPLACE AIR DRYER AND FILTER FOR COMPRESSED AIR.

3. REMOVE AND REPLACE CHLORINE AUTOMATIC SHUT OFF SYSTEM.

4. REMOVE AND REPLACE SOLENOIDS FOR VALVE OPERATORS. TYP OF 5

CYLINDER MOUNTED

VACUUM REGULATORS

SAFETY VALVE

CYLINDER

SCALE

CONTROL PANEL

AIR SUPPLY FROM

AIR RATCHET

AUTO SWITCHOVER

AUTO SWITCHOVER BYPASS

VACUUM MANIFOLD

VENT TO OUTSIDE

w/ IN
SECT SCREEN

1" NPT SCH. 80 STEEL PIPE TO RAW

WATER LINE AHEAD OF FIRST

MANUALLY ADJUSTABLE

0-5 LB/DAY ROTAMETER3/8" B
ALL VALVE (T

YP)

REACTION VESSEL (SEE PLANS)

1" B
ALL

VALVE

VACUUM GAUGE3/8" B
ALL VALVE

3/8" G
AS VACUUM LINE

250 LB/DAY EJECTOR

3/8" B
ALL VALVE

1" P
VC CARRIER PIPE

1/2" T
UBING IN

1 1/4" NPT SCH. 80 STEEL

PIPE FROM RAW WATER PIPE

1 1/4" B
ALL

VALVE

1 1/4" C
HECK

VALVE

BOOSTER PUMP

PRESSURE GAUGE

1 1/4" B
ALL VALVE

NOTES:

1. REPLACE UNION FITTINGS ON PLUMBING 

FOR CHLORINE FEED SYSTEM.

REPLACE 1/2" C
OPPER 

CHLORINE HEADER
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3/4"

1-1/4"

1"

1-1/4"

1-1/4"

1"

1"

1-1/4"

1-1/4"

1"

1"

3/4"

3/4"

1" CITY WATER 
METER

SEE NOTE 1

SEE NOTE 2

SEE NOTE 3

SEE NOTE 4

NOTES:

1. REMOVE AND REPLACE 30 GAL ELECTRIC WATER HEATER.

2. REMOVE AND REPLACE RPZ FOR UTILITY WATER.

3. REMOVE AND REPLACE EYE WASH AND FAUCET.

4. REMOVE AND REPLACE MIXING VALVES.

3/4" H
OSE BIBB W

ITH 

VACUUM BREAKER

3/4" F
ROST FREE W

ALL HYDRANT 

WITH VACUUM BREAKER

SAFETY SHOWER 

& EYEWASH

REDUCED PRESSURE 

BACKFLOW PREVENTER

3 VALVE HOT & COLD 

WATER MIXING STATION

TEMPERING TANK FOR 

SAFETY EQUIPMENT

ELEC WTR 

HEATER

3/4" H
OSE BIBB W

ITH 

VACUUM BREAKER

3/4" H
OSE BIBB W

ITH 

VACUUM BREAKER

3/4" H
OSE BIBB W

ITH 

VACUUM BREAKER
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S

GENERAL NOTES
1. REMOVE ALL INTERIOR LIGHTING FIXTURES, PENDANT MOUNTING STEMS, AND 

CONDUCTORS.  CONDUIT MAY REMAIN FOR RE-USE AS APPROPRIATE.  EXTEND 
CONDUITS AS NECESSARY TO NEW LIGHT FIXTURES AND CONTROL COMPONENTS.

1

KEYNOTES

LIGHT FIXTURE TO REMAIN.  RECONNECT CIRCUITING

s s s s

s s s
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TO
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TO
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MCC
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GENERAL NOTES
1. REMOVE ALL RECEPTACLES AND COVER PLATES. PROVIDE NEW RECEPTACLE AND 

COVER PLATE AND RE-TERMINATE WIRING. 

2. FOR ALL CONDUCTORS NOT SHOWN TO BE REPLACED, CUT ENDS TO REMOVE EXPOSED 
COPPER, TRIM BACK INSULATION, AND RE-TERMINATE CABLE.

s s s s

s s s

GB

GB

GB

GB

GB

F
A

C
P

KEYNOTES

1. REMOVE MOTOR CONTROL CENTER AND ALL ASSOCIATED 
CONDUCTORS.  SERVICE GROUNDING CONDUCTORS TO REMAIN AND BE 
RE-USED. CONDUITS MAY REMAIN FOR RE-USE TO THE EXTEND 
POSSIBLE.

2. REMOVE SUPERVISORY CONTROL PANEL (SCP) AND ALL ASSOCIATED 
CONDUCTORS. CONDUITS MAY REMAIN FOR RE-USE TO THE EXTEND 
POSSIBLE..

3. REMOVE PANELBOARD AND ALL ASSOCIATED CONDUCTORS. CONDUITS 
MAY REMAIN FOR RE-USE TO THE EXTEND POSSIBLE.

4. REMOVE TRANSFORMER AND ALL ASSOCIATED CONDUCTORS. 
CONDUITS MAY REMAIN FOR RE-USE TO THE EXTEND POSSIBLE.

5. REMOVE FIRE ALARM CONTRLOL PANEL AND ALL ASSOCIATED 
CONDUCTORS. CONDUITS MAY REMAIN FOR RE-USE TO THE EXTEND 
POSSIBLE.

6. REMOVE INSTRUMENTATION AND ALL ASSOCIATED CONDUCTORS. 
CONDUITS MAY REMAIN FOR RE-USE TO THE EXTEND POSSIBLE.

7. REMOVE UNIT HEATER, DISCONNECT, THERMOSTAT, AND ALL 
ASSOCIATED CONDUCTORS. CONDUITS MAY REMAIN FOR RE-USE TO 
THE EXTEND POSSIBLE.

8. DISCONNECT EXISTING CONDUCTORS TO EXHAUST FAN. CONDUIT MAY 
REMAIN. RE-TERMINATE CONDUCTORS.

9. REMOVE CHLORINE LEAK DETECTOR CONDUIT MAY REMAIN TO THE 
EXTENT POSSIBLE. INSTALL NEW DETECTOR AND RE-TERMINATE 
CONDUCTORS.

10. REMOVE CHLORINE AUTOMATIC SWITHC OVER SYSTEM. CONDUIT MAY 
REMAIN TO EXTENT POSSIBLE. INSTALL NEW SWITCH OVER SYSTEM AND 
RE-TERMINATE CONDUCTORS.

11. REPLACE SOLENOIDS FOR VALVE OPERATORS AND GAS SYSTEM. 
DISCONNECT AND RECONNECT CONDUCTORS.

12. WATER HEATER TO BE REPLACED. DISCONNECT CONDUCTORS AND 
RECONNECT WHEN NEW WATER HEATER IS INSTALLED.

13. REMOVE CONDUCTOR TO AIR COMPRESSOR. CONDUIT MAY BE RE-USED 
TO THE EXTENT POSSIBLE.
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KEYNOTES

1. REMOVE CONDUCTOR AND REPLACE WITH NEW. CONDUIT MAY REMAIN 
TO THE EXTENT POSSIBLE.

2. REMOVE DISCONNECT SWITCH AND REPLACE WITH NEW.

3. REMOVE LOCAL CONTROL PANEL AND REPLACE WITH NEW.

4. REMOVE ELECTRICAL TRANSFORMER AND PANELBOARD AND REPLAE 
WITH NEW.

5. RECONNECT EXISTING MAIN FEEDER. CUT AND RETERMINATE 
CONDUCTORS TO NEW MCC TO REMOVE CORRODED COPPER.
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GENERAL NOTES
1. ALL CONDUITS SHOWN MAY BE RE-USED TO THE EXTENT POSSIBLE.

2. WHERE CONDUCTORS ARE DISCONNECTED AND RECONNECTED BUT NOT REMOVED. CUT 
THE END BACK TO THE INSULATION AND RE-TERMINATE.

KEYNOTES

1. REMOCE FLOOD SWITCH AND REPLACE WITH NEW.

2. REMOVE AND REPLACE CONDUCTORS BACK TO MCC.

3. REMOVE KEYED SWITCH AND REPLACE WITH NEW.

4. REPLACE PRESSURE TRANSDUCER WITH NEW.

5. REPLACE CHLORINE ANALYZER, GAS DETECTOR AND SCALES WITH NEW.

6. REMOVE EQUIPMENT AND ALL ASSOCIATED COINDUIT/WIRE.

7. REPLACE RECEPTACLE AND COVER WITH NEW.
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NOTES:

EST. DEMAND CURRENT: 15.0 A

CONNECTED CURRENT: 12.0 A

MTR 0 VA 0.00% 0 VA ESTIMATED DEMAND: 5422 VA

LITES 4337 VA 125.00% 5422 VA CONNECTED LOAD: 4337 VA

RCPT 0 VA 0.00% 0 VA

LOAD CLASSIFICATION CONNECTED DEMAND ESTIMATED PANEL TOTALS

TOTAL AMPS: 14 A 22.9 A 3 A

TOTAL LOAD: 1 kVA 3 kVA 0 kVA

-- -- -- 41 0.0 0.0 42 1 20 A SPARE

-- -- -- 39 0.0 0.0 40 1 20 A SPARE

TVSS 30 A 3 37 0.0 0.0 38 1 20 A SPARE

3/4"- 2#12, 1#12G EF-2 20 A 1 35 0.0 0.0 36 1 20 A SPARE

3/4"- 2#12, 1#12G SLUDGE FLOW METER 20 A 1 33 0.0 34

3/4"- 2#12, 1#12G AIR DRYER 20 A 1 31 0.0 0.0 32 1 20 A SPARE

SPARE 20 A 1 29 0.0 0.0 30 1 20 A SPARE

3/4"- 2#12, 1#12G SAFE VALVE, CHL... 20 A 1 27 0.0 0.0 28 1 20 A SPARE

3/4"- 2#12, 1#12G EF-1 20 A 1 25 0.0 0.0 26 1 20 A SPARE

3/4"- 2#12, 1#12G GAS DETECTOR 20 A 1 23 0.0 0.0 24 1 20 A SPARE

3/4"- 2#12, 1#12G CHLORINE SCALES 20 A 1 21 0.0 0.0 22 1 20 A DEHUMIDIFIER RCPT 3/4"- 2#12, 1#12G

3/4"- 2#12, 1#12G PPM & FLUOR. SCALES 20 A 1 19 0.0 0.0 20 1 20 A DEHUMIDIFIER RCPT 3/4"- 2#12, 1#12G

SPARE 20 A 1 17 0.0 0.0 18 1 20 A FACP 3/4"- 2#12, 1#12G

3/4"- 2#12, 1#12G FLOURIDE METER PUMP 20 A 1 15 0.0 0.0 16 -- -- --

3/4"- 2#12, 1#12G PPM METER PUMP 20 A 1 13 0.0 0.0 14 2 30 A WATER HEATER (WH-1) 3/4"- 3#12, 1#12G

3/4"- 2#12, 1#12G PPM MIXER 20 A 1 11 0.0 0.0 12 1 20 A SCP-1 3/4"- 2#12, 1#12G

3/4"- 2#12, 1#12G M. SULF. METER PUMP 20 A 1 9 0.0 0.0 10 1 20 A RESIDUAL CHL... 3/4"- 2#12, 1#12G

3/4"- 2#10, 1#10G M. SULF. MIXER 30 A 1 7 0.0 0.0 8 1 20 A EF-3 3/4"- 2#12, 1#12G

3/4"- 2#12, 1#12G EXTERIOR LIGTHING 20 A 1 5 0.3 0.0 6 1 20 A RECEPTACLES 3/4"- 2#12, 1#12G

3/4"- 2#12, 1#12G LIGHTING 20 A 1 3 2.6 0.0 4 1 20 A RECEPTACLES 3/4"- 2#12, 1#12G

3/4"- 2#12, 1#12G LIGHTING 20 A 1 1 1.5 0.0 2 1 20 A RECEPTACLES 3/4"- 2#12, 1#12G

CONDUIT/ WIRE LOAD DESCRIPTION BKR P CKT PHASE A kVA PHASE B kVA PHASE C kVA CKT P BKR LOAD DESCRIPTION CONDUIT/ WIRE

BUS AMPS: 225 AMPS

MAIN DEVICE: 200.0 A MAIN CB SPECIAL:

MOUNTING: SURFACE NEMA 1 A.I.C. RATING: 10,000 AMPS SYMMETRICAL

LOCATION: ELECTRICAL ROOM 105 VOLTAGE: 208Y/120 V. 3 ø 4 W.

PANELBOARD: LP-1

LIGHTING FIXTURE SCHEDULE
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Short Elliott Hendrickson Inc., 3535 Vadnais Center Drive, St. Paul, MN 55110-5196 

SEH is an equal opportunity employer   |   www.sehinc.com   |   651.490.2000   |   800.325.2055   |   651.490.2150 fax 

MEMORANDUM 

TO: Mayor and City Council, City of Spring Lake Park 

 

FROM: Christopher Larson, P.E. 

 

DATE: April 1, 2020 

 

RE: Authorization to Advertise for Bidding 

 Arthur Street Water Treatment Facility Repairs 

 

The Arthur Street Water Treatment Facility (Arthur St. WTF) was damaged by a chlorine gas leak in 

2018, including damage to electrical equipment, paint, windows, and various other process and 

architectural items.  The City has made an insurance claim with the League of Minnesota Cities Insurance 

Trust.     

 

In addition to insurance claim items, the City has elected to make other repairs and improvements to the 

Arthur St. WTF.  The additional improvements include constructing a masonry partition wall to protect 

electrical equipment, replacing existing lights with LED lights, and replacing some aging process 

equipment. 

 

The plans, specifications, and an opinion of probable cost are available for review.  The estimated costs 

for the insurance related items is $375,000.  The estimated costs of the City related improvements is 

$64,000.   

 

The purpose of this memo is to request Council authorization to advertise the project for bidding.  It is 

proposed to run the bid advertisement the week of April 13th with a bid opening date of May 7th.  The 

construction will start in June 2020 and be complete by the end of the year.   

 

 

 

 

 

 

  

 
 

 



Arthur Street Treatment Plant Specification Manual 

The specification manual is over 500 pages in length.  If you wish to review the project manual, please 

contact Administrator, Clerk/Treasurer Buchholtz at dbuchholtz@slpmn.org and he will e-mail the 

document to you. 

 

  



 



 
Memorandum 
To:   Mayor Nelson and Members of the City Council 

From:  Daniel R. Buchholtz, MMC, Administrator, Clerk/Treasurer 

Date:  April 1, 2020 

Subject: Administration Department Reorganization 
 

With Utility Billing Clerk Nancy Kelm’s retirement forthcoming, staff evaluated the work load of 
the Administration Department.  Based on that analysis, staff is recommending a reorganization of 
the Administration Department. 
 
Administration and Parks and Recreation currently share a position – Bookkeeper/Office Support 
Specialist.  This position spends 2/5 time in Parks and Recreation handling receptionist duties, 
program registrations and catalog development and 3/5 time in Administration doing accounts 
payable, accounts receivable and other accounting related functions.  The proposed reorganization 
would eliminate the Bookkeeper/Office Support Specialist position.  The incumbent employee, 
Dena Brunette, would become the new Utility Billing Clerk.  The accounting functions from the 
Bookkeeper/Office Support Specialist position would be transferred to the Recycling/Special 
Projects Coordinator, Wanda Brown.  Her duties were diminished with the closure of the City’s 
municipal liquor operation, as she handled similar accounting duties for Central Park Liquor.  
Parks and Recreation would hire a part-time Office Support Specialist to support Director Okey 
and our Recreation Program Coordinators. 
 
The proposed reorganization will equalize job duties amongst employees in the Administration 
Department, while reducing expenditures.  Staff anticipates the savings from the reorganization to 
be $28,909.64 for the remainder of 2020 and approximately $48,500 in 2021.  Staff would request 
that some of this savings be utilized for either temporary employees (when needed/project based) 
or a future internship program to fill any gaps in Administration while providing a valuable 
opportunity for the next generation of government leaders in Minnesota. 
 
Staff recommends approval of the reorganization plan, ratification of the appointment of Dena 
Brunette as the City’s next Utility Billing Clerk and authorization for Recreation Director Okey to 
advertise for a part-time Office Support Specialist to support the Parks and Recreation 
Department.   
 
If you have any questions, please don’t hesitate to contact me at 763-784-6491. 
  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(This page intentionally left blank) 



CITY OF SPRING LAKE PARK 

JOB DESCRIPTION 

 

JOB TITLE:  Utility Billing Clerk 

DEPARTMENT: Administration 

REPORTS TO:  Administrator, Clerk/Treasurer 

 

DATE:   April 2020 

 

 

POSITION SUMMARY: 

 

Under general supervision and direction of the Administrator, Clerk/Treasurer, the Utility Billing 

Clerk is responsible for all aspects of the utility billing function, including checking and verifying 

utility billing data, preparing and mailing utility bills, processing customer service requests, setting 

up new accounts, preparing and maintaining appropriate records and files, performing office 

assistance tasks and related work as required. 

 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES: 

- Manages utility billing system including maintaining up-to-date customer utility account 

information, establishing new accounts, preparing final accounts and preparing adjusting 

entries to general ledger to correct accounts as needed. 

- Runs bill calculation, verifies bill register for accuracy, refers delinquent accounts to Public 

Works for shut-offs, coordinates utility bill inserts with other Departments, prints bills and 

prepares bills for mailing. 

- Processes utility billing payments by cash, check, electronic withdrawals and credit cards.  

Prepares deposits and handles NSF checks and refunds. 

- Serves as the primary resource for customer inquiries and complaints regarding utility bills, 

delinquent accounts, recycling and street lights; acts as liaison with recycling hauler, Public 

Works, and other outside agencies. 

- Responds to requests from realtors and title companies for information about utility charges 

and assessments; completes utility billing portion of special assessment requests. 

- Manages delinquent utility accounts including providing delinquent notices, processing 

payments and preparing documentation for public hearing; and prepares delinquent 

assessment rolls for certification to property taxes. 

- Schedules and processes water turn on and turn off requests. 

- Prepares various reports for the Public Works Director and Administrator, Clerk/Treasurer. 

- Maintains water and sewer consumption records for preparation of the annual DNR report. 

- Prepares sales tax reports and Metropolitan Council Environmental Services (MCES) usage 

reports and sewer access charge (SAC) and water access charge (WAC) reports; completes 

pumpage reports and calculates fees for well licenses. 

- Manages SAC and WAC deferrals pursuant to City policy and MCES agreements. 

- Assists with management of the City’s recycling program; addresses resident questions and 

resolves problems regarding the City’s recycling program. 

- Coordinates copper and lead testing programs 

- Serve as backup to Receptionist. 



- Serve as backup to Accountant and Accounts Payable/Special Projects Coordinator in 

designated functions. 

 

KNOWLEDGE, SKILLS AND ABILITIES: 

- Knowledge of utility billing practices and procedures. 

- Considerable knowledge of standard office practices and equipment, including computers, 

cash register and calculator 

- Ability to communicate effectively and professionally with co-workers and members of the 

public in both written and oral formats. 

- Ability to plan a varied workload, prioritize work and meet deadlines. 

- Ability to work independently with a high level of speed and accuracy. 

- Ability to follow both oral and written instructions 

 

MINIMUM QUALIFICATIONS: 

- High school diploma or GED 

- Knowledge and experience in Microsoft Office software (Word, Excel, Outlook, Publisher). 

- Three years of increasingly responsible experience in bookkeeping or accounting 

- Demonstrated customer service experience. 

- A valid Class D driver’s license 

 

DESIRED QUALIFICATIONS: 

- Associates degree in Accounting, Business, or other related field. 

- One year municipal utility billing experience. 

- Experience in governmental accounting 

- Experience drafting content, designing and laying out newsletters/flyers 

 

PHYSICAL DEMANDS: 

Work is performed primarily in a standard office environment that includes exposure to computer 

screens.  Primary functions require: 

- Sufficient physical ability and mobility to work in an office setting. 

- Sit and answer phones/use computer equipment ono a continuous basis. 

- On a frequent basis, must be able to stand, walk, sit, talk and reach with hands and arms. 

- Occasionally stoop, bend, kneel, crouch, reach and twist. 

- Occasionally lift, carry, push and/or pull moderate amounts of weight (up to 30 pounds). 

- Operate office equipment requiring repetitive hand movement and fine coordination, 

including use of a computer keyboard and calculator 

- Vision ability to include close vision, color vision, distance vision and depth perception. 



CITY OF SPRING LAKE PARK 

JOB DESCRIPTION 

 

JOB TITLE:  Accounting Clerk/Special Projects Coordinator 

DEPARTMENT: Administration 

REPORTS TO:  Administrator, Clerk/Treasurer 

 

DATE:   April 2020 

 

 

POSITION SUMMARY: 

 

This position processes accounts receipts, accounts receivable, accounts payable and other 

accounting transactions in a timely and efficient manner.  This position also coordinates the City’s 

public access programming, assists with elections, prepares and distributes external communications 

and coordinates special projects as assigned by the Administrator, Clerk/Treasurer. 

 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES: 

 

Accounting 

- Prepares and processes accounts payable by collecting invoices, coding and keying invoices 

to appropriate accounts, preparing coversheets for expresses requiring allocation between 

departments, routing invoices to departments for approval, data entry of invoice batches, 

setting up new vendors in system, obtaining Form W-9’s, and issuing checks. 

- Maintains vendor files; scans paid invoices into Laserfiche. 

- Prepares listing of checks issued for City Council review and approval. 

- Generates invoices for various charges and reimbursements.  Posts all collections received. 

- Maintains and reconciles various escrow accounts held in trust by City. 

- Prepares bank deposits. 

- Maintains assessment records; performs assessment searches. 

- Assists with annual audit by pulling supporting documents for external audit review. 

- Reconciles credit card statements for payment 

- Assists Accountant with annual budget preparation and other special projects as required. 

 

Special Projects 

- Performs election administration activities including, but not limited to, arranging polling 

sites, recruiting election judges, assisting with mail and in-person absentee balloting, 

preparing supply boxes and performing other election duties as assigned. 

- Performs special projects as needed by the Administrator, Clerk/Treasurer or Department 

Heads. 

- Directs, coordinates and regularly evaluates the City’s safety program, organizes and leads 

city-wide Safety Committee; ensures all annual programming complies with OSHA rules and 

regulations and that all documentation and reporting is complete and filed. 

- Produces newsletters and other external correspondence; drafts and solicits and edits content, 

designs and creates layout with publishing software; coordinates production and mailing with 

vendors and ensures timely delivery to residents. 

- Assists Administrator, Clerk/Treasurer with managing the City’s social media pages and 

mass e-mail system. 



- Coordinates with North Metro Television to develop cable programming concepts for the 

City’s government access channel. 

- Maintains all equipment and facilities necessary to produce programming; oversees 

installation and maintenance and repair of cable equipment. 

- Draft content for the City’s electronic billboard. 

- Oversees City’s recycling program, including establishing community recycling goals, 

managing recycling contracts, attending meetings, and scheduling events 

- Acts as backup to other personnel in Administration Department. 

 

KNOWLEDGE, SKILLS AND ABILITIES: 

- Must possess strong organizational skills. 

- Ability to communicate effectively and professionally with co-workers and members of the 

public in both written and oral formats. 

- Comprehensive knowledge of office practices and procedures. 

- Strong computer skills, including proficiency in Microsoft Word, Excel, and Publisher.  

Ability to use financial accounting software. 

- Ability to plan a varied workload, prioritize work and meet deadlines. 

- Ability to produce quality, accurate work and the ability to detect and correct errors. 

- Ability to work and make decisions independently. 

- Ability to follow both oral and written instructions. 

- Ability to make arithmetic computations using whole numbers, fractions and decimals.  

Ability to compute rates, ratios and percentages.  Ability to exchange monetary amounts. 

- Skill in effectively coordinating programs and activities. 

- Knowledge of video equipment and maintenance. 

 

MINIMUM QUALIFICATIONS: 

- Associates degree in Accounting, Business, or other related field. 

- Knowledge and experience in Microsoft Office software (Word, Excel, Outlook, Publisher). 

- Two years accounting experience. 

- One year responsible administrative experience. 

- Valid Class D driver’s license 

 

DESIRED QUALIFICATIONS: 

- One year municipal accounting experience. 

- Knowledge and experience with social media platforms 

- Experience drafting content, designing and laying out newsletters/flyers 

 

PHYSICAL DEMANDS: 

Work is performed primarily in a standard office environment that includes exposure to computer 

screens.  Primary functions require: 

- Sufficient physical ability and mobility to work in an office setting. 

- Sit and answer phones/use computer equipment ono a continuous basis. 

- On a frequent basis, must be able to stand, walk, sit, talk and reach with hands and arms. 

- Occasionally stoop, bend, kneel, crouch, reach and twist. 

- Occasionally lift, carry, push and/or pull moderate amounts of weight (up to 30 pounds). 

- Operate office equipment requiring repetitive hand movement and fine coordination, 

including use of a computer keyboard and calculator 

- Vision ability to include close vision, color vision, distance vision and depth perception. 



 

 

 

 
City of Spring Lake Park  

Engineer’s Project Status Report 
 

 

To: Council Members and Staff  Re: Status Report for 4.6.20 Meeting       
 

From:  Phil Gravel     File No.: R-18GEN  
 

 

Note:  Updated information is shown in italics.    

 
2020 MS4 Permit (193802936).  MS4 deadlines: Annual Report and Public Meeting due by June 31st.  Pond, 
structural BMP, and outfall inspections by July 31st.  Annual Training and program analysis due in December.   

 
2019 Sanitary Sewer Lining Project (193804547).  This project includes lining in the area near TH65 
and Osborne Rd.  Lining and lateral grout work has been completed.  Terry Randall is monitoring this project.                                                                           

 
Arthur Street Water Treatment Plant Evaluation (193801776 Task 300).  Plans for a comprehensive 
project to repair damage from a chlorine leak and to complete ongoing maintenance were ordered in 
January.  Final plans are expected in March.            

 
Garfield Pond Improvements Project (193804750).  Construction contract awarded on November 18, 
2019.  Construction started on March 6, 2020.  Tree clearing is complete except for some clean-up work.  
The 42-inch pipe work is complete except for punch-list work.  Pond excavation has started.  Pipe work 
within 81st Avenue will follow later this spring.  As a reminder, the city will look at possible tree planting later 
this summer for fall planting.              

 
81st Avenue Signing Plan and State Aid System revisions (193804889).  A revised copy of a road 
signing plan to prohibit trucks on 81st Avenue west of Able has been prepared.  MnDOT Office of State Aid 
has agreed to the formal road designation transfer.  A resolution needs to be approved and sent to MnDOT.            

 
Stormwater Utility Plan (193804944).  The city is considering a stormwater utility charge.  A report and 
draft ordinance are being prepared.        

 
2020 Street Seal Coat and Crack Repair Plan (193804979).  Design has started.  Bids will be opened 
on April 30th.  Need to verify street patch areas and obtain separate street patch quotes.          

 
2020 Sewer Lining Plan (193804980).  Video inspection of recommended lines has started and will be 
completed in March. Priority lining segments will be determined based on the inspection.  Terry Randall is 
monitoring this project.                                                                                  

 
525 Osborn Road Project. Continue discussions with developer regarding site plan issues.  A 
topographic survey of the possible water main looping area has been completed.       

 
Public Storage Project.  Terry Randall has been monitoring construction. An onsite meeting with the 
owner and the contractor was held on September 4th to review remaining site construction and discuss 
drainage issues.  Need revised drainage plans and as-built drawings of the utilities.         

 
JP Brooks Housing Project (on Monroe):  A Comp Plan Amendment is being processed.  A 
preconstruction conference will need to be held before site work starts.  
 

Feel free to contact Harlan Olson, Phil Carlson, Jim Engfer, Jeff Preston, Marc Janovec, Ailsa Mcculloch, Peter Allen, or me if you have 
any questions or require any additional information.   



 
CORRESPONDENCE 
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