
Community Development Committee & Committee of the Whole Meeting Agenda 
November 04, 2024 

 
 

COMMUNITY DEVELOPMENT COMMITTEE & 
COMMITTEE OF THE WHOLE MEETING 

Monday, November 04, 2024, at 6:00 PM 

Snoqualmie City Hall, 38624 SE River Street & Zoom 

 

COMMITTEE MEMBERS 
Chair: Louis Washington 
Councilmembers Jolyon Johnson and Robert Wotton 

 
This meeting will be conducted in person and remotely using Zoom. 

Join by Telephone: To listen to the meeting via telephone, please call 253.215.8782 and enter  
Webinar ID 860 6728 7531 and Password 1730040121 if prompted.  
 Press *9 to raise your hand to speak. Raising your hand signals the meeting moderator that you have a comment. 
 Press *6 to mute and unmute. 

Join by Internet:  To watch the meeting over the internet via your computer, follow these steps:   
 1) Click this link 
 2) If the Zoom app is not installed on your computer, you will be prompted to download it. 
 3) If prompted for Webinar ID, enter 860 6728 7531; Enter Password 1730040121 
 4) Please confirm that your audio works prior to participating. 

 

 

CALL TO ORDER & ROLL CALL 

AGENDA APPROVAL 

PUBLIC COMMENTS (online public comments will not be taken). 

MINUTES 

1. Approval of the minutes dated October 21, 2024. 

AGENDA BILLS 

2. AB24-118: Workforce Housing Development Request for Qualifications (RFQ). 

3. AB24-055: Amendments to Snoqualmie Municipal Code Titles 14 and 15, Implementing Senate Bill 
5290.   

DISCUSSION ITEMS 

4. 2025 Legislative Priorities. 

ADJOURNMENT 

UPCOMING ITEMS 
The following items reference either upcoming projects or issues pertaining to matters of the Community 
Development Council Committee. There will be no discussion of these items unless there is a change in status. 

5. King County Flood Plan and Snoqualmie Annexation Resolution. 

6. Traffic Impact Fee Program Draft Ordinance. 
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Community Development Committee & Committee of the Whole Meeting Minutes 
October 21, 2024 

COMMUNITY DEVELOPMENT COMMITTEE & 

COMMITTEE OF THE WHOLE MEETING MINUTES 

OCTOBER 21, 2024 

  

 
This meeting was conducted in person at Snoqualmie City Hall and remotely using Zoom. 

 
CALL TO ORDER & ROLL CALL: Chair Louis Washington called the meeting to order at 6:00 pm.  

Committee Members: 
Councilmembers Louis Washington, Jo Johnson, and Rob Wotton were present. 
 
City Staff: 
Mike Chambless, City Administrator; Emily Arteche, Community Development Director; Deana Dean, 
City Clerk (remote); and Andrew Jongekryg, IT Support.  
 
AGENDA APPROVAL - The agenda was approved as presented. 
 
PUBLIC COMMENTS – There were no public comments.  
  
MINUTES 

1. The minutes dated October 7, 2024, were approved as amended.  
 

AGENDA BILLS – There were no agenda bills. 
 

DISCUSSION ITEMS 

2. Affordable Housing Request for Qualifications (RFQ) Review.  Director Arteche introduced this 
item noting the draft provided today incorporates the suggestions made at the last committee 
meeting.  Discussion followed with committee members making additional suggested changes 
and comments to Section 1. Introduction, Section 3. General Scope of Work, Section 4. 
Evaluation Criteria, and comments regarding the deadline, Q&A session, and adding the 
property information. Staff to make the suggested changes and bring back to the next 
committee meeting on November 4, 2024, and the November 12, 2024, City Council meeting. 

 
ADJOURNMENT  
The meeting was adjourned at 6:43 pm. 

 
 
 
 
 
 
 
 
Minutes taken by Deana Dean, City Clerk.  
Recorded meeting audio is available on the City website after the meeting. 
Minutes approved at the ________ Community Development Committee Meeting. 

2

Item 1.



 
 

 

MEMORANDUM 

 
To: Community Development Committee 

From: Emily Arteche, Community Development Director 

Date: November 4, 2024 

Subject: Request for Qualifications, RFQ Review 

 

Introduction 

A request for qualifications, RFQ is an invitation to qualified consulting firms asking them to submit their 

qualifications and possibly be hired to develop a described project. The RFQ is both widely advertised and 

distributed to select firms. 

 
Background 

In August the Committee requested that Staff prepare a draft RFQ that could be used to solicit 

qualifications of firms suitable to design and build affordable/work force housing on parcel 2524079033. 

On September 16, 2024, the Committee requested that the draft RFQ discussion be moved to the October 

7, 2024.  On October 7, 2024, the Committee discussed the draft RFQ and requested edits to Part 1, Title, 

Part 4, Evaluation Criteria, Part 5, Submission Requirements and Part 8, Questions and Additional 

Information.  

 

Other Committee considerations included: 1) mixed-income levels, 2) senior housing, 3) parking and 4) 

wraparound services. The Committee also indicated that additional edits to the second paragraph on area 

median income (AMI) percentages (pending further discussion) may be needed. 

 

On October 21, 2024, the Committee discussed the draft RFQ and requested edits to Part 1, Introduction 

and Part 4, Evaluation Criteria.  Other Committee considerations included legal review. 

 
Analysis 

The revised RFQ title now states “Workforce Housing Development”. Part 1 includes details regarding the 

location of the parcel, parcel specific information and 55 plus years of affordability.  “Community Partners” 

is now an additional criterion in Part 4.   The point system now would allow firms to earn up 56 points.  

Each evaluation criterion includes more details.  For example, under “Approach” wraparound services is 

defined and parking and senior populations are included. Annual audits and balance sheets are described 

as means of demonstrating Financial Stability.  Part 8 instructs firms on submitting questions and includes 

a Zoom link where interested firms could join a remote question and answers meeting before the 

submittal deadline. 

 

Because an RFQ doesn’t require a significant investment of time or materials, response rates from 

interested firms are generally expected to be high. 

Community Development Department 

Emily Arteche, Director

38624 SE River St. | P.O. Box 987
Snoqualmie, Washington 98065 

(425) 888-5337 | earteche@snoqualmiewa.gov 
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NEXT STEPS 

Discuss the revised draft RFQ including a schedule for City Council review and release. 

 

1 
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Phone (425) 888-1555 

  Fax    (425) 831-6041 
 

 

CITY OF SNOQUALMIE 

P.O. Box 987  

Snoqualmie, Washington  98065 
www.ci.snoqualmie.wa.us 

 

 

  

 

 

 

 
 

 

Request for Qualifications (RFQ) for Workforce Housing Development 

 

Date Issued: [Insert Date]   

RFQ Number: [Insert RFQ Number]   

Response Deadline: [Insert Deadline Date] 

 

1. Introduction 

 

The City of Snoqualmie, WA is seeking qualifications from experienced and qualified firms, 

organizations, or individuals to assist in the design and development and/or management of a 

development on Parcel No: 2524079033, geared towards providing housing to Snoqualmie 

Valley employees working for the school district, hospital, first responders, retail, local 

government, hospitality, and service industries.  

 

Additional Information about this parcel including environmental constraints may be found on:  

https://www.snoqualmiewa.gov/893/Affordable-Housing 

 

The city is interested in working with firms who have demonstrated a proven track record of 

building and managing creative affordable/workforce housing. [Affordable housing is defined as 

housing that is affordable for households earning up to 60% of Area Median Income (AMI), and 

preferred workforce housing is intended to be affordable for those earning between 80% and 

120% of AMI, with affordability guaranteed for up to 55+years.]  

 

2. Background 

 

Snoqualmie WA is a city located about 28 miles east of Seattle with a 2024 population of 

14,520.  Approximately 4600 employees enter the city each day.  Most employees are traveling 

up to 42 miles away, southwest of the city along the State Highway 18 corridor from the cities of 

Tacoma, Kent, and Auburn, WA due to the high cost of local housing. Over 2500 of these jobs 

are in the hospitality industry.  Just under 1000 jobs are in the manufacturing and business park 

sectors.   

 

3. General Scope of Work.  No firm is required to provide both development and management 

services, but each firm should be prepared to address how both could be accomplished. 

 

 Development Services: Site assessment, design, construction management and/or, 

 Management Services: Property management, tenant relations, maintenance services. 
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4. Evaluation Criteria (56 Points) 

 

Interested parties should demonstrate the following: 

 

a. Experience:  Proven track record in creative workforce housing or similar projects.  This 

includes ability to bring a viable mixed income development from concept to occupancy 

creating a safe environment for all residents.   Mixed-income development refers generally 

to residential settings in which housing is affordable to individuals and families across 

multiple AMI bands. (20 points) 

b. Approach:  Demonstrate an understanding of the local workforce housing needs and 

proposed methodology for addressing them. This includes providing a narrative of how the 

firm intends to approach the scope of work and how the firm would cultivate and discern 

possible development components like wraparound services, parking, senior population, 

daycare etc.  “Wraparound services” embraces any resident’s individualized mental health 

needs onsite.  (20 points) 

c. Expertise:  Relevant qualifications and experience of key personnel. This includes 

providing resumes and qualifications of key team members that demonstrate the firm’s 

complete ability to perform development tasks and the overall management of the 

development process and manage and operate the property or find a partner with expertise 

to manage.  (5 points) 

d. Financial Stability:  Evidence of financial stability and ability to handle project 

requirements. This includes demonstrating sufficient company reserves, accurate balance 

sheets, currency with annual audits, information on cash flow and liabilities.  (5 points) 

e. Community Partners:  Organizations identified and committed in participating in the of 

Workforce Housing financing, construction, management, wraparound services or other .   

(2 points per partner up to a total of 6 points) 
f. References:  At least 3 references from past projects.  This includes details of relevant 

projects, including scope and outcomes.   

 

5. Submission Requirements 

 

Submissions must include: 

 

 Cover Letter: Summarizing the interest and qualifications of the firm. 

 Firm Profile: Background information about the firm or individual, including size, areas of 

expertise, and organizational structure. 

 Responses to the Evaluation Criteria 

 

Submissions will be evaluated and scored based on a complete submittal including all 

evaluation criteria and submission requirements detailed in items 4 and 5 above. 
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7. Submission Instructions: 

 

Submit your qualifications package by 5 PM on December xx, 2024, to: 

 

WorkforceHousingRFQ@snoqualmiewa.gov 

 

8. Questions/Additional Information 

 

All questions regarding this RFQ should be submitted in writing to: Emily Arteche, AICP 

Director of Community Development.  Email: WorkforceHousingRFQ@snoqualmiewa.gov 

[By November 25, 2024 @ 5 PM]. 

 

A Zoom virtual meeting will be held at 9 AM on December 2, 2024, to answer questions 

received regarding this RFQ. 

 

9. Disclaimers 

 

The City of Snoqualmie reserves the right to reject any or all submissions, to negotiate with any 

or all respondents, and to make no selection if deemed in the best interest of the City or project. 
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 BUSINESS OF THE CITY COUNCIL 
CITY OF SNOQUALMIE 

AB24-055 
October 28, 2024 
Ordinance 

 

 

 

 

AGENDA BILL INFORMATION  
 

TITLE: AB24-055: Amendments to Snoqualmie Municipal Code Titles 
14 and 15, Implementing Senate Bill 5290  

☐  Discussion Only  

☒  Action Needed: 

PROPOSED 
ACTION:  

Adopt Ordinance 1293 amending the Snoqualmie Municipal 
Code to comply with the requirements of Senate Bill 5290. 

☐  Motion  

☒  Ordinance  

☐  Resolution 
 

REVIEW: Department Director 

Finance  

Legal 

City Administrator 

Emily Arteche 

n/a 

David Linehan 

Mike Chambless 

9/6/2024 

9/6/2024 

9/6/2024 

10/7/2024 

 

DEPARTMENT: Community Development 

STAFF: Emily Arteche & Andrew Levins, Contract Land Use Consultant 

COMMITTEE: Community Development DATE: September 16, 2024 

EXHIBITS:  
1. Draft Ordinance and Code Amendment  
2. SB 5290 Crosswalk 

 

AMOUNT OF EXPENDITURE $   n/a 

AMOUNT BUDGETED $   n/a 

APPROPRIATION REQUESTED $   n/a 

 

SUMMARY 

INTRODUCTION 
The requirements of Senate Bill (“SB”) 5290 pertain to the timelines by which local jurisdictions planning 
under the Growth Management Act must process certain permit applications. The proposed text 
amendments would bring the SMC into compliance with the requirements of SB  5290.  Cities are required to 
comply SB 5290 as of January 1, 2025, or the deadlines in SB5290 will be imposed on city.  
 
LEGISLATIVE HISTORY 
The Council Community Development reviewed this item on 5/6/2024 and on 9/16/2024. 
 
BACKGROUND 
Permits within a local jurisdiction are evaluated against the development regulations that control at the time 
a complete application is submitted. Since its enactment in the 1990’s, the Growth Management Act has 
required that these permit decisions be issued within 120 days of receiving a complete application. 
 
During its 2023 session, the Washington State Legislature passed and the Governor signed SB 5290 which is 

intended to provide prompt and coordinated reviews for project permit applications. SB 5290 is designed to 
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increase predictability in permitting outcomes by standardizing review deadlines for different types of permits. 

The timeframe required varies depending on whether public notice and/or a public hearing is required. The bill 

also requires that some cities with a population of greater than 20,000 people conduct an annual performance 

report describing compliance with these requirements.  

 
ANALYSIS 
Project permit application time periods are currently regulated under SMC 14.30.120, Time Limitation For 

Issuance Of Notice Of Decision, which states a notice of decision for a permit application shall be issued within 

120 days of receiving a complete application, notwithstanding certain scenarios that may cause that that time 

limit to be extended. SB 5290 requires local governments to implement review deadlines for different 

categories of project permit applications in their development regulations. A summary of the timeframes 

required by SB 5290 is listed below: 

 

Summary of New Permit Processing Timeframes 

65 days for permits which do not require public notice; 

100 days for permits which require public notice; and 

170 days for permits which require public notice and a public hearing. 
 

Other provisions of 5290 that are applicable to local governments include: procedures for temporarily 

suspending review of a permit application, optional measures that may streamline permitting processes, the 

amount of refund provided for permits that are not processed in a timely manner, and permit processing 

timeline compliance reporting. Except for applications for Wireless Communication Facility permits, the City of 

Snoqualmie does not collect any permit application fees.  The City does collect deposits from applicants, which 

are an estimate of fees the city has incurred or will incur to process the application.  

 

BUDGET IMPACTS  
This agenda bill does not require the expenditure of any City funds.    
 
NEXT STEPS 

A second reading and proposed adoption is scheduled for the November12, 2024, City Council meeting. 

 

PROPOSED ACTION 

 
Motion to adopt Ordinance 1293 amending the Snoqualmie Municipal Code to comply with the requirements of 
Senate Bill 5290. 
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Ordinance No. 1293 

Published: ________ 

 

 

ORDINANCE NO. 1293 

 

AN ORDINANCE OF THE CITY OF SNOQUALMIE, 

WASHINGTON, AMENDING CHAPTERS 14.10, 14.30, AND 15.20 

OF THE SNOQUALMIE MUNICIPAL CODE FOR COMPLIANCE 

WITH THE REQUIREMENTS OF RCW 36.70B 

 

WHEREAS, during its 2023 session, the Washington State Legislature adopted, 

and the Governor signed SB 5290, codified in Chapter 36.70B RCW with the intent to 

increase the timeliness and predictability of local permit processing; and 

WHEREAS, the code amendments proposed modifying relevant chapters of the 

Snoqualmie Municipal Code such that it complies with the provisions Chapter 36.70B 

RCW as revised by SB 5290; and 

WHEREAS, the proposed amendments to the Snoqualmie Municipal Code relate 

solely to governmental procedure and will result in no substantive changes with respect to 

use or modification of the environment, and are therefore exempt from review under SEPA 

pursuant to WAC 197-11-800(21)(a),  

WHEREAS, the Community Development Committee of the Snoqualmie City 

Council reviewed the proposed amendments on May 6, and September 16, 2024. 

NOW, THEREFORE, BE IT HEREBY ORDAINED by the City Council of the 

City of Snoqualmie, Washington, as follows:  

Section 1. Amendment of SMC 14.10.020. Snoqualmie Municipal Code section 

14.10.020, Scope, is hereby amended to update the list of permits that are exempt from 

compliance with SB 5290, as shown in Exhibit A, attached hereto.  
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Ordinance No. 1293 

Published: ________ 

 

 

Section 2. Amendment of SMC 14.10.030. Snoqualmie Municipal Code section 

14.10.030 is hereby amended to modify the definition of “project permit application,” as 

shown in Exhibit A, attached hereto.  

Section 3. Amendment of SMC 14.30.020. Snoqualmie Municipal Code section 

14.30.020, Categories of permits, is hereby amended to modify 14.30.020.B, Table-1, to 

include permit processing timelines required by SB 5290, as shown in Exhibit A, attached 

hereto. 

Section 4. Amendment of SMC 14.30.050. Snoqualmie Municipal Code section 

14.30.050 is hereby amended to reflect changes required by SB 5290 pertaining to 

determining an application procedurally complete, as shown in Exhibit A, attached hereto. 

Section 5. Amendment of SMC 14.30.120. Snoqualmie Municipal Code section 

14.30.120 is hereby amended to reflect changes required by SB 5290 pertaining to timely 

issuance of notice of decision, as shown in Exhibit A, attached hereto.  

Section 6. Repeal of SMC 15.20.050. Snoqualmie Municipal Code section 

15.20.050 is hereby repealed to remove duplicative text that conflicts with proposed 

amendments, as shown in Exhibit A, attached hereto. 

Section 7. Effective Date.  This ordinance shall be effective five days after its passage and 

publication, as provided by law. 

Section 8. Severability.  If any portion of this ordinance is found to be invalid or 

unenforceable for any reason, such finding shall not affect the validity or enforceability of any 

other section of this ordinance.   
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Ordinance No. 1293 

Published: ________ 

 

 

Section 9. Corrections by the City Clerk or Code Reviser.  Upon approval of the City 

Attorney, the City Clerk and Code Reviser are authorized to make necessary corrections to this 

ordinance, including the correction of clerical errors; references to other local, state or federal laws, 

codes, rules, or regulations, or ordinance numbering and section/subsection numbering. 

PASSED by the City Council of the City of Snoqualmie, Washington this 28th day of  

of October 2024. 

 

_______________________________  

Katherine Ross, Mayor  

 

 

Attest:           Approved as to form:    

 

 

_______________________________  ______________________________ 

Deana Dean, City Clerk   David Linehan, Interim City Attorney 
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Page 1 of 1 

SB 5290 Crosswalk Matrix and Consistency Analysis 
 

SMC 
Chapter 

14 
Existing SMC Summary of SB 5290 Legislation  

C
o

n
si

st
en

t 

N
o

t 
C

o
n

si
st

en
t 

N
o

t 
A

p
p

lic
ab

le
  

30.050 Does not specify that “completeness” is based solely on 
meeting procedural requirements of application.  

Clarify determination of completeness procedural 
requirements – the determination must be based 
solely on the procedural requirements as outlined on 
the project permit application. 

☐ 
 

☒ 
 

☐ 
 

30.020 Implements a blanket 120-day requirement. Revise the existing 120-day requirement to specific 
timelines required by SB 5290. ☐ 

 
☒ 
 
☐ 
 

 Current code does not provide for permit fee refunds if 
reviews are not timely.  

Refund 10-20% of permit fees if the new time periods 
not met, unless a City adopts at least 3 measures listed in 
SB 5290.  

☐ 
 

☒ 
 

☐ 
 

 Current code does not provide for annual performance 
report required for cities with populations greater than 
20,000.  

 ☐ 
 

☐ 
 

☒ 
 

 The City has not adopted measures that would avoid 
permit fee refund requirements. 

Cities may adopt 3 or more of the measures listed in SB 
5290 to avoid permit fee refund requirements.  ☐ 

 

☒ 
 

☐ 
 

 As a City with fewer than 20,000 inhabitants, the City 
does not generate an annual report on permit processing 
timeline requirements.  

 ☐ 
 

☐ 
 

☐ 
 

 The City does not participate in developing guidance with 
state agencies.  

 ☐ 
 

☐ 
 

☒ 
 

Key: 
Consistent=SMC compliance 
Not Consistent= No SMC compliance 
Not Applicable= SB 5290 Legislation is not applicable to the City 
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 City Council 
 

 

P.O. Box 987, Snoqualmie, Washington 98065 

(425) 888-1555 | www.snoqualmiewa.gov 
 

 

 

 

2025 Legislative Priorities  
  

 
Community Center Expansion:  Requesting $5M in state funding: 
To help expand Snoqualmie’s Community Center and add a swimming pool. This will address 
over-capacity issues at our community center, provide an opportunity for all children in our city 
the chance to learn to swim, so they will be safe when recreating in our rivers, and provide 
health and wellness, senior, youth, and aquatics programs. 
 
Affordable housing:  
Expand REET authority for state and locals (HB 1628) to fund affordable housing. 
 
Public Safety: 
 Police and Fire Personnel: Additional funding tools and resources to support recruitment and 

retention, including but not limited to updating the Public Safety Sales Tax to allow an option 
to implement by councilmanic authority and providing greater flexibility on use of the funds. 
Funding tools to assist small municipalities recruit and retain. 

 Juvenile Access Law: Fix ESHB 1140: Positive intervention by addressing the juvenile access 
law.  Need to provide more thought about when youth require lawyers to be present, 
otherwise it becomes mandatory to put them in the system.  

 Police Pursuit: Further expand crimes eligible for pursuit to include auto theft and some 
property crimes.  

 Opioid Settlement Disbursements and underlying drug issues and resources to support 
communities. 

 Traffic Safety. Additional grant funding for school safety and traffic calming measures along 
Hwy 202. 

  
I-90 and Hwy 18 interchange:  
Ensure preservation of prior legislative appropriations funding for the Snoqualmie Parkway and 
SR 18. 
  
 Concern that if the state or federal gas tax is suspended or reduced, it may delay the start of 

these projects (interchange and highway widening); 
 We desire to have communities most impacted by construction involved in an advisory 

committee, fostering greater public dialogue and support. 
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Snoqualmie Parkway Jurisdiction Transfer:  
Ensure alignment of utilization of infrastructure with taxing jurisdiction. The parkway is a 
transportation system connector between Highway 18 and State Route 202. The majority of its 
utilization is though reginal commercial trucks. In order to align usage with revenue source most 
the parkway should be transferred to state control and maintenance. 
  
Property Tax Cap:  
Revise the property tax cap to tie it to inflation, up to 3%, and population growth factors, so that 
local elected officials can adjust the local property tax rate to better serve their communities. The 
current 1% cap has created a structural deficit in the city revenue and expenditure model, 
resulting in a reliance on regressive revenues and artificially restricting the use of property taxes 
to fund community needs. 
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