
 

 

 

TOWN COUNCIL REGULAR MEETING 

NOVEMBER 15, 2022 at 6:00 PM 

Saratoga Town Hall, 110 E Spring Ave, Saratoga, WY 82331 
 

AGENDA 
 

CALL TO ORDER 

1) Opening Ceremony 

2) Roll Call:   __Mayor Creed James    __Councilman Nelson    __Councilwoman Beck 

__Councilwoman Campbell    __Councilman Hutchins 

APPROVAL OF THE AGENDA 

APPROVAL OF THE MINUTES 

3) Approval of the regular minutes of November 1, 2022 

APPROVAL OF THE BILLS 

4) Deposits - $254,415.25 

5) Accounts Payable - $844,879.03 

6) Payroll - $34,324.91 

7) Transmittals - $67,100.57 

CORRESPONDENCE 

8) Christmas Magic Lighted Parade 

ITEMS FROM THE PUBLIC 

COUNCIL COMMENTS 

REPORTS FROM DEPARTMENTS 

Town Hall 

9) Motion to transfer 2nd disbursement of ARPA WyoStar from the General Fund  

10) Carbon County Senior Services Agreement - 2nd Draft  

11) Bank Reconciliations 

12) Ordinance 865 - Mobile Vending 3rd Reading 

13) Special Events Application - 307 GoFast on Ice 

14) Wyoming Retirement System Pension Agreement 

Police Department 
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15) Dispatcher $1 Pay Increase 

Fire Department 

Recreation Department / Commission 

Next meeting is December 5, 2022 at 6:00 PM at the Town Hall Council Chambers 

16) Department Report 

17) Public Announcement & Notice  

18) Ice Skate Rink Updates 

Department of Public Works 

19) DPW Job Posting 

REPORTS FROM BOARDS AND COMMISSIONS 

Community Center Joint Powers Board 
Next meeting is December 12, 2022 at 4:30 PM at the PVCC 

Water and Sewer Joint Power Board 
Next meeting is December 14, 2022 at 6:00 PM at the PVCC 

Planning Commission 
Next meeting is December 13, 2022 at 5:30 PM at the Town Hall Council Chambers 

Saratoga Airport Advisory Board 
Next meeting is December 12, 2022 at 3:30 PM at the Town Hall Council Chambers 

20) SAA Grant Oversight Risk Assessment 

21) RFR ASA004B  

22) RFR AER1012794 #4 

23) RFR ASA003A 

South Central Wyoming Emergency Medical Services Board 
Next meeting is November 21, 2022 at 6:00 PM at Hanna Fire Station 

NEW BUSINESS 

EXECUTIVE SESSION 

To discuss personnel and matters of litigation in accordance with W.S. 16-4-405(a) (ii) and (iii) 

FURTHER BUSINESS 

ADJOURNMENT 

THE NEXT TOWN COUNCIL MEETING WILL BE ON 

TUESDAY, DECEMBER 6, 2022 AT 6:00 PM. 
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TOWN COUNCIL REGULAR MEETING 

NOVEMBER 01, 2022 at 6:00 PM 

Saratoga Town Hall, 110 E Spring Ave, Saratoga, WY 82331 

MINUTES

CALL TO ORDER 

Mayor James called the meeting at 6:00 PM. 

1) Opening Ceremony

2) Roll Call:   __Mayor Creed James    __Councilman Nelson   __Councilwoman Beck

__Councilwoman Campbell   __Councilman Hutchins

PRESENT

Mayor Creed James

Councilman Jon Nelson

Councilwoman Kathy Beck

Councilwoman D'Ron Campbell

Councilman Ron Hutchins

APPROVAL OF THE AGENDA 

Motion made by Councilman Hutchins; Seconded by Councilman Nelson. Motion carried. 

APPROVAL OF THE MINUTES 

3) Approval of the regular minutes of October 18, 2022

APPROVAL OF THE BILLS 

4) Deposits - $453,575.84

Motion made by Councilman Nelson; Seconded by Councilman Hutchins. Motion carried.

5) Accounts Payable - $0

6) Payroll - $46,971.16
Motion made by Councilman Hutchins; Seconded by Councilman Nelson. Motion carried.
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7)    Transmittals - $32,087.61
        Motion made by Councilwoman Campbell; Seconded by Councilman Hutchins. Motion carried.  

CORRESPONDENCE 

8) Platte Valley Aquatic Feasibility Study

Nick Haderlie came to present on the aquatic center. He has raised over $35,000 for the 
feasibility study from 7 different donors to come up with the current designs.

There are 7 sections to it and the idea would be to form a new non-profit that would take over 
the Recreation Department from the Town of Saratoga entirely. The survey came back that 

people would like the aquatic center located by the high school.

There are 2 options with the plan: one where the pools are connected and the other where 

they are separate with a separate exit and spectator viewing. Nick Haderlie asked if the Town 

would donate the land for the aquatic and recreation center for the community's benefit. They 

will fund raise the costs of capital construction. The non-profit would like the Town to 

commit the current Recreation Department budget to privatize the recreation department so 

that they may take over and fund raise the rest of the operation costs.

Motion made by Councilwoman Campbell to take the proposed lease to the town attorney for 
review; Seconded by Councilman Nelson. Motion carried. Councilman Nelson stated he 

would like to hear more from constituents. Nick stated he is asking the Town for 5 acres 

behind the library, and he will get an easement over the land owned by the county.

9) WAM Region 6 Meeting 11/7/22 5-6:30pm Sinclair Town Hall

10) CCVC Open House 11/10/22 5-7pm 105 E Cedar, Rawlins, WY

11) WY Cost of Living Index for the Second Quarter of 2022

All items statewide inflation is 10.1% and this is the highest inflation has been since the third 
quarter of 1981.

12) 2023 Wyoming Community Gas Grant

The grant information will be posed online on the Town website.

ITEMS FROM THE PUBLIC 

COUNCIL COMMENTS 

Councilman Nelson stated that Resolution 2021-04 where the governing body would prohibit any person 
to present evidence of Covid-19 immunization as a condition for access, service or employment is a good 
thing because he is seeing areas of the country where the cities or towns have to rehire people with 
backpay that wouldn't receive their immunizations.  
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Councilwoman Campbell stated that the Department of Audit sent a list of those in noncompliance and 

Saratoga is in complete compliance. She thanked Georgia Gayle and Marie Christen for working on the 

ARPA grant and the state audit because we received 100% of the funds requested. Councilman Nelson 

stated that Saratoga received top score out of 113 applicants. He thanked McCall Burau because the 

Town was awarded funds for the walking path to connect downtown to the grocery store. 

REPORTS FROM DEPARTMENTS 

Town Hall 

13) Department Report

14) Carbon County Senior Services Agreement - First Draft

Councilman Nelson stated that the gas card was budgeted and was based on historical uses. 

The gas purchases were not itemized.

Councilman Nelson stated that we could change the lease to end June 30, 2023 and allot the 

rest of the money from the budget to the Carbon County Senior Services. Then the Council 
can recommend to the future Council on what they should do.   

Motion made by Councilman Nelson to amend the service agreement from November 1, 2022 

- June 30, 2023 and allocate $500 for the rest of the year with the recommendation to the 

future council that a donation be made for the whole fiscal year. Seconded by Councilman 

Hutchins. Motion carried.

15) Carbon County FEMA Risk Map Meeting

Councilman Nelson stated that he and Councilwoman Beck went to the meeting with FEMA 
to get an update on our map revisions that have been in progress for 3 years. There have 

been minor changes to the maps and FEMA is still in process of reviewing. The maps are 

getting closer to final approval and should be approved by quarter 3 of 2023. There is 

concern that the maps are hard to justify why certain people are in the flood plain and others 

are not. The Town Council needs to invite FEMA to look at things on the ground.  

Councilwoman Beck stated that there are links to all the communications and maps are all 

available to review now.

16) Black Hills Energy Gas Service Replacement

Mayor James read the media advisory from Black HIlls Energy. There will be some service 
interruptions to replace aging lines.

17) Valley Village Childcare

Ellie Dana stated they are withdrawing the request to fence the park and instead, requesting 
permission to fence the yard off the clinic. Mayor James stated that we sit down with our 
attorneys and speak about the lease. Valley Village raised money for renovations and a fire 
suppression system but they did not raise enough money to do maintenance on the building.

Councilman Hutchins stated that it would be unfair of the Council to agree to do something 
when the new council is going to start soon. The lease stated that it lets them accept the 
issues as is. Councilman Hutchins asked if this is wise that the current council spend money 
when the next council will inherit this. Mayor James stated that they don't want to commit 
the future Council for items that are not budgeted. 
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18) State of WY Worker's Comp Report

19) Ordinance 865 - Mobile Vending 2nd Reading

Councilman Nelson made modifications to Ordinance 865 per Attorney Jane France's changes. 
Motion made by Councilman Nelson to introduce Ordinance 865 as amended in full; 
Seconded by Councilman Hutchins. Councilman Nelson and Councilwoman Campbell read 
Ordinance 865 in full. Motion carried.

20) Deputy County Emergency Management Position

Councilman Nelson stated that the next CCCOG meeting is November 16, 2022 and he asked 
if there was any other feedback. Councilwoman Campbell stated that it should be a fair 
percentage so that we don't pay as much as Rawlins. Mayor James stated he is curious what 
the other municipalities are expressing on this. Councilman Nelson will state that Saratoga is 
in support and will report back what the other municipalities say.

21) Bank Reconciliations

Councilman Hutchins asked Treasurer Georgia Gayle what the update was on bank 
reconciliations. Georgia stated that she has sent Stuart Webster information for May and June. 
Councilman Nelson stated that a member from the public asked why bank reconciliations 
were taking so long and he stated that maybe the Council can ask Stuart information on the 
process when they speak to him.

Police Department 

A dispatcher is in training for the basics and they are still ironing out wrinkles in 

Spillman/DigiTicket.  

Fire Department 

Went through ladder, pump, and hose testing. They will find out soon if they are maintaining their 

iso rating and Mayor James will report back.  

Recreation Department / Commission 
Next meeting is November 7, 2022 at 6:00 PM at the Town Hall Council Chambers 

22) Department Report

The gym will be closed on November 11, 2022 for Veteran's Day. The first pickleball 

clinic will be on November 12, 2022 from10-1pm. Michael Day from Laramie will come 

over to teach pickleball to the participants for $20/participant. There are 6 spaces left.

23) Recreation Public Workshop 11/7/22 6:30pm at the Town Hall Council Chambers

The Recreation Commission will be discussing the results of the survey and talk about 
increasing community engagement in activities and volunteerism at the workshop on  
November 7, 2022 at 6:30pm.

24) Special Events Application

Hot Chocolate Run for December 3, 2022 10am-2pm. Motion made by Councilman Nelson 
contingent on signatures on the special event application and approval by the recreation 
board; Seconded by Councilman Hutchins. Motion carried.  
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Department of Public Works 

Councilman Hutchins stated that the water & sewer department needs to purchase 4 drums of 

bisulfite and 4 tanks of chlorine. The total would be $4,221 including shipping. Motion made by 

Councilwoman Campbell; Seconded by Councilman Nelson. Motion carried.  

Mayor James asked the Council if they should start advertising for public works position. 

Councilman Hutchins stated that they should invite the future council to weigh in on that. 

25) Work Order 22-04A

Mayor James stated this is for the additional construction work on the Spring Avenue project

for the additional 15 days. Motion made by Councilman Nelson; Seconded by Councilman

Hutchins. Motion carried.

REPORTS FROM BOARDS AND COMMISSIONS 

Community Center Joint Powers Board 
Next meeting is November 14, 2022 at 4:30 PM at the PVCC 

No new updates. 

Water and Sewer Joint Power Board

Next meeting is November 9, 2022 at 6:00 PM at the PVCC 

No new updates. 

Planning Commission 

Next meeting is November 8, 2022 at 5:30 PM at the Town Hall Council Chambers 

No new updates. 

Saratoga Airport Advisory Board 

Next meeting is November 14, 2022 at 3:30 PM at the Town Hall Council Chambers 

26) DBT Transportation Services Agreement

Motion made by Councilman Hutchins; Seconded by Councilwoman Campbell. Motion

carried.

27) Sponsor Certificate
Motion made by Councilwoman Campbell; Seconded by Councilman Hutchins. Motion

carried.

28) Apron Expansion Final Construction Report

Motion made by Councilman Hutchins to have the Mayor sign the Construction Project
Final Acceptance Airport Improvement Program Sponsor Certification; Seconded by
Councilman Hutchins. Motion carried.

Motion made by Councilman Nelson to approve the Drug-Free Workplace Airport
Improvement Program Sponsor Certification; Seconded by Councilwoman Beck.
Motion carried.
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Motion made by Councilman Nelson to have the Mayor to sign the Equipment and 

Construction Contracts Airport Improvement Sponsor Certification; Seconded by 

Councilwoman Beck. Motion carried.

Motion made by Councilman Nelson to have the Mayor sign the Project Plans and 

Specifications Airport Improvement Program Sponsor Certification; Seconded by 

Councilman Hutchins. Motion carried.

Motion made by Councilman Nelson to have the Mayor sign the Real Property Acquisition 

Airport Improvement Program Sponsor Certification; Seconded by Councilwoman Campbell. 

Motion carried. 

Motion made by Councilman Nelson to have the Mayor sign the Selection of Consultants 

Airport Improvement Program Sponsor Certification; Seconded by Councilwoman Campbell. 

Motion carried.  

Motion made by Councilman Nelson to approve the Mayor to sign the Certification and 

Disclosure Regarding Potential Conflicts of Interest Airport Improvement Program Sponsor 

Certification; Seconded by Councilman Hutchins. Motion carried.  

Motion made my Councilman Hutchins to approve the Mayor to sign the Certification 

Regarding Lobbying; Councilman Nelson seconded. Motion carried.  

Motion made by Councilman Nelson to approve the Contractor Contractual Requirements; 

Seconded by Councilwoman Campbell. Motion carried.  

Motion made by Councilman Hutchins to approve the Mayor to sign the Certification 

For Contracts, Grants, Loans and Cooperative Agreements; Seconded by Councilman 

Nelson. Motion carried.  

29) ASA004B & D Pay Request

Motion made by Councilman Nelson to pay Kilgore Companies, LLC $242,785.69; Seconded

by Councilman Hutchins. Motion carried.

30) SCE Invoice #3450

The final walk through will be on November 7, 2022. Motion made by Councilman Nelson;

Seconded by Councilman Hutchins. Motion carried.

31) ASA003A Pay Request

Motion made by Councilman Nelson; Seconded by Councilman Hutchins. Motion carried.

South Central Wyoming Emergency Medical Services Board 
Next meeting is November 21, 2022 at 6:00 PM at Hanna Fire Station 

32) SCWEMS Education Funding Opportunity

Director Stayton Mosbey stated that SCWEMS will sponsor 2 people to complete an EMT
class for free. The class is entirely online. They will have a 1 year to complete the class. In
return, they will volunteer 30 hours a month for a year or go out for 1 call a month for a year. 8
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33) Resolution 2022-12

Motion made by Councilman Nelson; Seconded by Councilwoman Campbell. Motion 
approved.

NEW BUSINESS 

EXECUTIVE SESSION 

To discuss personnel and matters of litigation in accordance with W.S. 16-4-405(a) (ii) and (iii) 

Motion made by Councilwoman Campbell to enter executive session at 8:11 PM; Seconded by 

Councilman Hutchins. Motion carried.  

Motion made by Councilwoman Beck to exit executive session at 9:26 PM, Seconded by Councilman 

Nelson. Motion carried.  

FURTHER BUSINESS 

ADJOURNMENT 

Motion made by Councilman Nelson to adjourn at 9:26 PM; Seconded by Councilman Hutchins. Motion 

carried.  

THE NEXT TOWN COUNCIL MEETING WILL BE ON 

TUESDAY, NOVEMBER 15, 2022 AT 6:00 PM 

WITH A PUBLIC HEARING FOR LIQUOR LICENSES AT 5:30 PM. 

Mayor Creed James 

Marie Christen, Town Clerk
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     Includes unprinted checks

     Manual, Payroll, Supplemental, Void

     Includes the following check types:

Report Criteria:

Nov 11, 2022 7:09PMPay Period Dates: 10/24/2022 - 11/06/2022

Page: 1Check Register - NAMELESSTOWN OF SARATOGA

AmountGL AccountDescription
Payee

ID
Check

Number
Check

Issue Date
Journal
Code

Pay Period
Date

 46.64-01-1120002235117811/10/2022PC11/06/2022

 1,257.68-10-212300575117911/10/2022PC11/06/2022

 1,690.45-10-212500195118011/10/2022PC11/06/2022

 1,695.15-52-532-1101345118111/10/2022PC11/06/2022

 287.70-10-442-1102165118211/10/2022PC11/06/2022

 287.70-10-2121002175118311/10/2022PC11/06/2022

 18.43-01-112000745118411/10/2022PC11/06/2022

 1,175.17-10-431-110395118511/10/2022PC11/06/2022

 1,422.81-52-532-11046111020211/10/2022PC11/06/2022

 871.59-10-21210048111020211/10/2022PC11/06/2022

 1,942.48-10-21210049111020211/10/2022PC11/06/2022

 2,077.69-10-421-11061111020211/10/2022PC11/06/2022

 1,110.31-10-21250078111020211/10/2022PC11/06/2022

 1,041.01-10-421-11086111020211/10/2022PC11/06/2022

 1,434.58-10-212100111111020211/10/2022PC11/06/2022

 1,859.99-10-212300112111020211/10/2022PC11/06/2022

 1,748.78-10-21210040111020311/10/2022PC11/06/2022

 1,228.07-10-410-11088111020311/10/2022PC11/06/2022

 1,043.30-10-21210074111020311/10/2022PC11/06/2022

 376.37-10-413-110201111020311/10/2022PC11/06/2022

 1,400.42-10-212300202111020311/10/2022PC11/06/2022

 1,730.98-10-212200219111020311/10/2022PC11/06/2022

 2,025.30-10-212100220111020311/10/2022PC11/06/2022

 1,334.75-10-212100221111020311/10/2022PC11/06/2022

 231.59-01-112000225111020311/10/2022PC11/06/2022

 1,025.27-10-431-110226111020311/10/2022PC11/06/2022

 76.33-01-112000227111020411/10/2022PC11/06/2022

 1,700.33-10-212300235111020411/10/2022PC11/06/2022

 804.15-10-212100239111020411/10/2022PC11/06/2022

 817.45-52-532-110242111020411/10/2022PC11/06/2022

 442.39-10-411-110243111020411/10/2022PC11/06/2022

 92.35-01-112000229111020411/10/2022PC11/06/2022

 27.70-10-445-110238111020411/10/2022PC11/06/2022

 34,324.91-

33

Grand Totals:
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TOWN OF SARATOGA Transmittal Register - Paid Transmittals Page:     1

Pay Period Dates: 1/1/1753 to 12/31/9999 Nov 15, 2022  11:46AM

Report Criteria:

Paid transmittals included

Begin Date: ALL

End Date: ALL

Transmittal Transaction.Check number = 11152022,051236,051188,111520222,051235,051189

Transmittal Check Pay Per Pay GL GL Updated Check Date

Number Name Number Date Code Description Account Amount

51188

16 DEARBORN L LIFE INSU 51188 10/23/2022 91-00 GROUP/ACCOUNT # 0000310079 - 1  Life Insurance  Pay Period: 10/23/2 10-212700 70.44 No 11/14/2022

16 DEARBORN L LIFE INSU 51188 11/06/2022 91-00 Terminated employee adjustment 10-212500 11.01- No 11/14/2022

          Total 51188: 59.43

51189

3 GREAT-WEST TRUST CO 51189 11/06/2022 55-01 457 CONTRIBUTION  Deferred Comp - Pre Tax  Pay Period: 11/6/2022 10-212500 170.00 No 11/14/2022

3 GREAT-WEST TRUST CO 51189 11/06/2022 55-02 457 CONTRIBUTION  Deferred Comp - Roth  Pay Period: 11/6/2022 10-212500 80.00 No 11/14/2022

          Total 51189: 250.00

51235

11 AFLAC BENEFIT SERVIC 51235 10/09/2022 71-01 AFLAC  monthly ins premium  AFLAC Services/after tax  Pay Period: 10/9/2 10-212500 104.69 No 11/15/2022

11 AFLAC BENEFIT SERVIC 51235 10/09/2022 71-06 AFLAC  monthly ins premium  AFLAC Benefit Services  Pay Period: 10/9/20 10-212500 386.34 No 11/15/2022

11 AFLAC BENEFIT SERVIC 51235 10/23/2022 71-01 AFLAC  monthly ins premium  AFLAC Services/after tax  Pay Period: 10/23/ 10-212500 104.69 No 11/15/2022

11 AFLAC BENEFIT SERVIC 51235 10/23/2022 71-06 AFLAC  monthly ins premium  AFLAC Benefit Services  Pay Period: 10/23/2 10-212500 386.34 No 11/15/2022

          Total 51235: 982.06

51236

2 WYOMING RETIREMENT  51236 09/25/2022 51-01 WYOMING RETIREMENT PAYMENT  Police Retirement  Pay Period: 9/25/ 10-212300 551.52 No 11/15/2022

2 WYOMING RETIREMENT  51236 09/25/2022 51-01 WYOMING RETIREMENT PAYMENT  Police Retirement  Pay Period: 9/25/ 10-212300 2,610.53 No 11/15/2022

2 WYOMING RETIREMENT  51236 09/25/2022 51-02 WYOMING RETIREMENT PAYMENT  Reg Retirement  Pay Period: 9/25/20 10-212300 911.91 No 11/15/2022

2 WYOMING RETIREMENT  51236 09/25/2022 51-02 WYOMING RETIREMENT PAYMENT  Reg Retirement  Pay Period: 9/25/20 10-212300 3,702.16 No 11/15/2022

2 WYOMING RETIREMENT  51236 10/09/2022 51-01 WYOMING RETIREMENT PAYMENT  Police Retirement  Pay Period: 10/9/ 10-212300 498.28 No 11/15/2022

2 WYOMING RETIREMENT  51236 10/09/2022 51-01 WYOMING RETIREMENT PAYMENT  Police Retirement  Pay Period: 10/9/ 10-212300 2,358.54 No 11/15/2022

2 WYOMING RETIREMENT  51236 10/09/2022 51-02 WYOMING RETIREMENT PAYMENT  Reg Retirement  Pay Period: 10/9/20 10-212300 955.26 No 11/15/2022

2 WYOMING RETIREMENT  51236 10/09/2022 51-02 WYOMING RETIREMENT PAYMENT  Reg Retirement  Pay Period: 10/9/20 10-212300 3,878.14 No 11/15/2022

2 WYOMING RETIREMENT  51236 10/23/2022 51-01 WYOMING RETIREMENT PAYMENT  Police Retirement  Pay Period: 10/2 10-212300 745.82 No 11/15/2022

2 WYOMING RETIREMENT  51236 10/23/2022 51-01 WYOMING RETIREMENT PAYMENT  Police Retirement  Pay Period: 10/2 10-212300 2,950.63 No 11/15/2022

2 WYOMING RETIREMENT  51236 10/23/2022 51-02 WYOMING RETIREMENT PAYMENT  Reg Retirement  Pay Period: 10/23/2 10-212300 1,300.53 No 11/15/2022

2 WYOMING RETIREMENT  51236 10/23/2022 51-02 WYOMING RETIREMENT PAYMENT  Reg Retirement  Pay Period: 10/23/2 10-212300 3,861.96 No 11/15/2022

2 WYOMING RETIREMENT  51236 11/06/2022 51-02 WYOMING RETIREMENT PAYMENT 10-212300 5,850.76- No 11/15/2022
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TOWN OF SARATOGA Transmittal Register - Paid Transmittals Page:     2

Pay Period Dates: 1/1/1753 to 12/31/9999 Nov 15, 2022  11:46AM

Transmittal Check Pay Per Pay GL GL Updated Check Date

Number Name Number Date Code Description Account Amount

          Total 51236: 18,474.52

11152022

1 EFTPS -TAXES 11152022 11/06/2022 74-00 FICA/FWT/WITHHOLDING DEPOSIT  Social Security  Pay Period: 11/6/20 10-212100 2,687.28 No 11/15/2022

1 EFTPS -TAXES 11152022 11/06/2022 74-00 FICA/FWT/WITHHOLDING DEPOSIT  Social Security  Pay Period: 11/6/20 10-212100 2,687.28 No 11/15/2022

1 EFTPS -TAXES 11152022 11/06/2022 75-00 FICA/FWT/WITHHOLDING DEPOSIT  Medicare  Pay Period: 11/6/2022 10-212100 628.50 No 11/15/2022

1 EFTPS -TAXES 11152022 11/06/2022 75-00 FICA/FWT/WITHHOLDING DEPOSIT  Medicare  Pay Period: 11/6/2022 10-212100 628.50 No 11/15/2022

1 EFTPS -TAXES 11152022 11/06/2022 76-00 FICA/FWT/WITHHOLDING DEPOSIT  Federal Withholding Tax  Pay Period 10-212200 3,714.64 No 11/15/2022

          Total 11152022: 10,346.20

111520222

5 BLUE CROSS & BLUE SH 111520222 10/23/2022 90-00 ACCOUNT # 2483060001  Health Ins  Pay Period: 10/23/2022 10-212700 41,141.63 No 11/14/2022

5 BLUE CROSS & BLUE SH 111520222 11/06/2022 90-00 Employee termination adjustment 10-212700 4,153.27- No 11/14/2022

          Total 111520222: 36,988.36

          Grand Totals:  67,100.57

Report Criteria:

Paid transmittals included

Begin Date: ALL

End Date: ALL

Transmittal Transaction.Check number = 11152022,051236,051188,111520222,051235,051189
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SERVICES AGREEMENT 
 

 THIS SERVICES AGREEMENT (the “Agreement”) is made and entered into effective 

as of November 1, 2022 by and between the Town of Saratoga, Wyoming, (the “Town”) and 

Carbon County Senior Services, Inc. (“CCSS”), a Wyoming non-profit corporation. 

 

1. Purpose.  The Town is authorized by W.S. § 15-1-103(a)(xlv) to contract with 

nonprofit corporations to provide human services for persons within its jurisdiction. 

 

2. Provisions of Services.  CCSS hereby agrees to provide the following services to the 

Town and Saratoga community. 

 

- To provide services that will assist local senior citizens in maintaining 

independent living and enhance their quality of life.   

- These services include, but are not limited to, the following: opportunities for 

mental and physical activities, transportation and meals. 

 

3. Term of Services.  CCSS hereby agrees to provide the services described in 

Paragraph 2 for the following period: 

 

- November 1, 2022 – June 20, 2023 

 

4. Payment.  In consideration of CCSS’s agreement to provide the services described 

herein, for the period described herein, Town agrees to pay a total amount of 

$$500.00, payable within thirty (30) days of execution of this Agreement by all 

parties. 

 

5. Effective Date Termination.  This Agreement shall be effective November 1, 2022 

and shall continue until June 30, 2023, at which time the contract shall terminate. 

 

6. Reports and Accounting.  CCSS agrees that it will report to the Town with regard to 

its activities for the year, including activities, people or organizations served in 

accordance with this Agreement. 

 

In addition, the financial and accounting records and accounts of the organization 

shall be open and available for inspection by officers or designated agents of the 

Town upon reasonable notice and during normal business hours for the purpose of 

examining the same to assure compliance with the terms of this Agreement and 

applicable statutes and regulations. 

 

7. Payment of Debts.  CCSS agrees to promptly pay, as they become due, all claims, 

debts and charges, which it may incur as a result of the program(s) herein contained, 

and shall hold and save the Town harmless from any such claims and debts. 

 

8. Indemnification.  CCSS shall indemnify and hold harmless the Town against any 

and all damages to property, or injuries to or death of any person(s), and shall defend, 
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indemnify and hold the Town harmless in proceedings of any nature or kind, 

including Workers’ Compensation claims of or by anyone whomsoever, in any way 

resulting from, or arising out of, the operations and services described in this 

Agreement. 

 

9. Governing Law, Forum and Sovereign Immunity.  As contemplated by W.S. § l-39-

104(a), the Town specifically reserves unto itself, to the fullest extent permitted by 

law, all immunity from actions based in tort and contract, including actions based 

upon this Agreement. Any part of this Agreement that conflicts with the immunity 

provided by the Wyoming Governmental Claims Act (W.S. § 1-39-101 et seq.), the 

Town’s reservation of immunity under this provision, or any other applicable laws 

shall be void and of no effect. The Town does not waive its governmental/sovereign 

immunity by entering into this Agreement. 

 
 

IN WITNESS WHEREOF, the parties have executed this Agreement by their duly 

authorized representatives, as of the date set forth in the preamble hereto. 

 

 

 Town of Saratoga       

 

 

 By:___________________ 

 Creed James, Mayor 

 

 

 (SEAL)  

 

 Attest:____________________ 

 Town Clerk  

 

 

 Carbon County Senior Services, Inc. 

 

 

 By:__________________ 

 Lisa Engstrom, Executive Director  
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Council Report- Recreation Department 

November 15th, 2022 

Gym 

o Hours of operation: Monday-Thursday 5am-8pm, Friday 5am-3pm.  

CLOSED November 25th same as Community Center 

o Fitness Classes  

 Morning Mash-up, Low Impact Fitness, Kids Group, QiGong, Cycling 

 Schedule posted on the main gym door, Town website, Facebook 

 Latin and Middle Eastern Dance classes begin Nov 1st, offered Tuesday and 

Thursday afternoons at 2pm in the main gym 

o Middle School Girls Basketball in session 

o Evening open gym 6:30pm-8:30pm 

 Monday & Wednesday volleyball 

 Tuesday & Thursday basketball 

o Pickleball clinic held November 12th, 15 participants.  Designated pickleball times will be 

added to the Community Center Gym calendar 

Youth Activities  

o December 20th, early out for school, the community is invited to bring sleeping bags and 

watch a holiday movie. Movie will start about 2pm. 

Pool 

o Working to get documentation for revenue and expenditures.  I will be in Town Hall to 

fill in the gaps of deposits made from July 1st to September 10th.   

I will be out of the office November 15th and 16th.  

Recreation Commission Board  

o Next meeting is Monday, December 5th at 6:00pm at the Town Hall 

o One in town seat remains open, letters of interest can be submitted directly to the 

Mayor for appointment. 
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FAA 
Airports 

AIP Grant Oversight Risk Assessment 
Sponsor Certification Checklist  

Scope 
This checklist is for use by airport sponsors, who should review and complete all form 

sections below. 

Purpose 
This checklist helps the FAA decide if an airport sponsor has policies, procedures, and 

information technology infrastructure supporting the internal controls below. Once you 

complete the checklist, sign it and return a copy to the relevant FAA Field Office. 

Airport sponsor’s full name:  

  

Airports owned or operated by the sponsor:  

 

Checklist 

Section 1 – Sponsor Policies and Procedures  

Check any box below that applies to your internal controls environment. 

 Procurement. The sponsor has a documented Procurement Process. 

 Procurement process document outlines the roles and responsibilities of each 

individual involved in processing procurement transactions. This section should 

also include specific segregation of duties of individuals' responsibilities and 

necessary authorizations and approvals. 

 Procurement process document specifies which individuals have been 

authorized to approve procurement transactions. 

 Procurement process document outlines data retention requirements. 

 Procurement process document outlines purchase card usage and 

authorizations (if applicable). 

 Procurement process document outlines processes for goods and services 

receipt and acknowledgement. 
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Airports Sponsor Risk Assessment Updated on 3/5/2013 Page 2 of 4 
Sponsor Certification Checklist Airports 

 Procurement process document outlines processes for invoice reconciliations 

and exception handling. 

 Procurement process document has been reviewed and updated within the last 

3 years. 

 Grants Oversight. The sponsor has a documented Grants Oversight Process. 

 Grants Oversight process document outlines specific steps for gathering 

documents requested for grant applications. This includes the scope of project, 

cost estimates, projected timelines of completion, and necessary internal 

approvals. Process document also includes steps for validating the accuracy of 

requested documentation and process for submission to the grantor. 

 Grants Oversight process document outlines roles and responsibilities for 

managing grant funds. This includes coordination and communication of 

progress reports and completion schedules with the grantor in accordance with 

grant specifications. Process document also includes detailed steps regarding 

the oversight, management, and proper usage of funds toward the awarded 

project. 

 Grants Oversight process document outlines specific steps for grant closeout. 

This includes the preparation and submission of required FAA forms, progress 

reports, and other documents required by grant award. Process document also 

includes steps for validating the accuracy of required forms prior to submission 

to the grantor. 

 Grants Oversight process document outlines specific steps for grant records 

management. This includes invoice and receipt retention, maintenance of all 

progress reports, time schedules, and any additional documentation in 

accordance with grant specifications. 

 Grants Oversight process document has been reviewed and updated within the 

last 3 years. 

 Disbursement. The sponsor has a documented Disbursement Process. 

 Disbursement process document outlines the specific steps involved in the 

disbursement process. Steps should document the support required in order to 

make a disbursement. Example items include purchase order, invoice, and 

other necessary authorizations. 

 Disbursement process document outlines which individuals have been 

authorized to release disbursements. This section should also include specific 

segregation of duties of individuals' responsibilities and necessary 

authorizations and approvals for disbursing funds. 

 Disbursement process document outlines procedures for reconciliations. 

 Disbursement process document has been reviewed and updated within the 

last 3 years. 
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Airports Sponsor Risk Assessment Updated on 3/5/2013 Page 3 of 4 
Sponsor Certification Checklist Airports 

 Business Continuity. The sponsor has a documented Business Continuity 

Process. 

 Business Continuity process document outlines contingency plans in the case 

of disaster. 

 Business Continuity process document outlines contingency plans in the event 

of resource turnover. This includes the loss of 2 or more key resources heavily 

involved in normal business operations, including leading teams, approving 

expenditures and procurement, and overseeing Sponsor projects. 

 Business Continuity process document outlines a list of emergency contacts in 

the case of disaster. 

 Business Continuity process document outlines data retention requirements 

(i.e. data backup requirements, storage requirements, etc.). 

 Business Continuity process document specifies instructions for resuming 

operations in the case of disaster. 

 Business Continuity process document has been reviewed and updated within 

the last 3 years. 

Section 2 – Sponsor Information Technology Infrastructure 

Check the one response below that best describes the current status of the Information 

Technology environment at the sponsor’s airports named at the top of this form. 

 Sponsor uses only manual methods to conduct business (Some examples 

follow) 

 Sponsor communicates with contractors via phone call or manual hand-

written letters. 

 Sponsor keeps documentation by manual paper trail and uses storage 

cabinets. 

 Sponsor uses a mix of manual and electronic methods to conduct 

business (An  example follows) 

 Sponsor keeps some documentation in printed form and some as electronic 

files. 

 Sponsor uses only electronic methods to conduct business (Some 

examples follow) 

 Sponsor keeps all documentation as electronic files. 

 Sponsor makes maximum use of electronic email and attachments. 

 Sponsor uses web conferencing software for online meetings. 
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Airports Sponsor Risk Assessment Updated on 3/5/2013 Page 4 of 4 
Sponsor Certification Checklist Airports 

Sponsor Certification & FAA Acceptance 
I certify that the above information regarding the sponsor named above is accurate and 

represents the airport sponsor’s existing internal controls. 

Airport sponsor’s signature:   Date:   

I accept the certification submitted by the airport sponsor and believe it to be accurate 
based on my professional expertise. 

Responsible FAA staff signature:   Date:   
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