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BOARD OF COMMISSIONERS WORK SESSION MEETING 
117 South Main Street, Monticello, Utah 84535. Commission Chambers 

June 01, 2021 at 11:00 AM 
 

AGENDA 

The public will be able to view the meeting on San Juan County’s Facebook live and Youtube channel. 

Join Zoom Meetinghttps://us02web.zoom.us/j/82171709527Meeting ID: 821 7170 9527 One tap mobile 

+16699006833,,82171709527# US (San Jose) 

CALL TO ORDER 

ROLL CALL 

AGENDA ITEMS 

1. Canyonlands Travel Management Plan (BLM), Nick Sandberg 

2. Personnel Policy Updates discussion 

3. American Rescue Plan Funding Discussion 

ADJOURNMENT 

*The Board of San Juan County Commissioners can call a closed meeting at any time during the Regular 

Session if necessary, for reasons permitted under UCA 52-4-205* 

All agenda items shall be considered as having potential Commission action components and may be 

completed by an electronic method **In compliance with the Americans with Disabilities Act, persons 

needing auxiliary communicative aids and services for this meeting should contact the San Juan County 

Clerk’s Office: 117 South Main, Monticello or telephone 435-587-3223, giving reasonable notice** 
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COMMISSION STAFF REPORT 

MEETING DATE: June 1, 2021 

ITEM TITLE, PRESENTER: Canyonlands Travel Management Plan (BLM), Nick Sandberg 

RECOMMENDATION: Information – no action needed. 

 

SUMMARY 

BLM signed the Decision Record for the Canyon Rims Travel Management Plan on May 21, 2021.  The 

Plan covers an area roughly 91,000 acres in size on Hatch Point and Shafer Basin in northern San Juan 

County.  The Decision selected revised Alternative C which results in 226.6 miles of roads open to 

vehicle travel and 46 miles closed. 

HISTORY/PAST ACTION 

San Juan County participated in the development of the Plan as a Cooperating Agency. 

FISCAL IMPACT 

NA 

2

Item 1.



 

 

 

COMMISSION STAFF REPORT 

MEETING DATE: June 01, 2021 

ITEM TITLE, PRESENTER: Personnel Policy Updates discussion 

RECOMMENDATION:  

 

SUMMARY 

Updates to personnel policy.  

 Gifts and Awards 

 Credit Card Usage 

HISTORY/PAST ACTION 

FISCAL IMPACT 
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COUNTY CREDIT CARD POLICY 
 
All transactions charged to credit cards shall be made in compliance with adopted San Juan County 

policies and procedures.  San Juan County credit cards shall not be used to avoid or bypass adopted 

purchasing or procurement rules. Employees should exercise good judgement and act responsibly when 

using a County-issued credit card. Credit cards are to be used only by authorized San Juan County 

Government employees.  

Credit cards should be used as often as possible when making approved purchases. Employees are 

discouraged from using personal funds to pay for County expenses. The County will only reimburse 

employees who use personal funds to pay for legitimate County expenses. Department head must 

provide written approval of the purchase.  

1. Requesting a credit card: Department must request the credit card for the employee. Before card 

is issued employee must sign the Credit card usage agreement form. 

a. Distribution of purchasing cards should be limited to those employees who have a compelling 

business need. Credit cards should not be provided to employees and officers who have only 

an occasional or infrequent use. The sharing of card is discouraged as it further weakens 

oversight. 

2. Responsibility for Credit cards: 

a. Department head is ultimately accountable for use of any credit cards assigned to their 

Department.  

3. Custody of Credit Card: 

a. The Credit card is the property of San Juan County and must be kept secure at all times.  

b. If Card is lost or stolen, employee shall immediately notify the back to cancel the card, 

then shall notify their Department head. 

4. Sales tax: As a governmental agency San Juan County is exempt from paying sales tax.  

a. When payment is made using card sales tax shall not be paid.  

b. In those cases where sales tax is unavoidable, approval of the tax must be obtained from 

County clerk/auditor. 

5. Limits and Restrictions: 

a. Each card is assigned a monthly, daily and per-transaction limit as determined by San Juan 

County Clerk/Auditor 

b. A single purchase cannot be split into multiple transactions to bypass card limits.  

c. If authorized limits become insufficient to meet Department needs, an increase may be 

requested by the Department head.  
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d. Temporary, per-transaction limit-increases for purchases may be approved on an 

approved purchase order.  

e. Credit cards have been set up to block some transactions based on supplier’s merchant 

category code.  

i. If Department head believes transaction should not have been declined they can 

request that the category is added to cardholder’s profile.  

6. Card Payments: 

a. Purchases made over $1000 must have an approved purchase order prior to purchase 

being made 

7. Credit Card Reconciliation: 

a. All Credit Card users will submit a credit card reconciliation monthly, no later than the 

25th of the month, with an itemized receipt for each charge.  

b. Receipt must include:  

i. Vendor Name 

ii. Quantity purchased 

iii. Unit cost 

iv. Description of product 

v. Transaction date 

c. If no itemized receipt is submitted a missing receipt from must be completed signed by 

both card holder and Department head. Excessive use of missing receipt form may result 

in loss of credit card privileges. 

8. Unauthorized Uses: 

a. Any employee found using a County credit card for an unauthorized use may be subject 

to the employment disciplinary process, in accordance with the San Juan County 

Personnel Policy. 

i. Personal, non-official expenses of any kind, for any reason 

ii. Purchases considered an inappropriate use of public funds 

iii. Cash, gift cards, gift cards or other cash equivalents 

iv. Professional services without a current County agreement. 

9. Audits/Reviews: 

a. Credit cards are subject to audits and reviews by the office of the San Juan County 

Administrator or it’s agent 
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GIFTS AND AWARDS POLICY 
 

 

1. Gifts: The policy of San Juan County is to recognize the deaths, significant hospitalizations, 

retirement from county service, acknowledgements of exceptional service of San Juan 

County employees, and to outline the amount of county funds to be spent on such 

recognition.  

a. Condolences:  

i. Acknowledgement of relatives who have died will be made for Spouse 

and children of San Juan County employees. The maximum that can be 

spent for condolences of relatives is $50.00, gifts of cash are not allowed. 

ii. Acknowledgement of current San Juan County employees who have died 

will be made from the County and the amount of County funds to be 

spent for such condolences will be determined by the County 

Commission.  

b. Significant Hospitalizations: 

i. Acknowledgement of a significant hospital stay will be for San Juan 

County employees only and the maximum amount of county funds that 

can be spent for this acknowledgement is $50.00. Gifts of cash are not 

allowed.  

c. Retirement: San Juan County acknowledges the significance of retirement of its 

employees by providing a gift upon their retirement. The amount of County funds 

for retirement are established for employees with at a minimum of 5 years of 

service as up to $10.00 per year of service not to exceed $300.  

i. The individual department can choose to do a gift either a gift or a check. 

The value of the gift cannot exceed the approve amount based on years 

of service.   

ii. Any reception will be at the discretion of the individual department.  
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