
Committee of the Whole Meeting  

Meeting Agenda - July 16, 2024 

 

  

Meeting Agenda 
 

 Location:  

Village Hall - 

10631 Main Street 

Roscoe, IL 61073 

 

Committee of the Whole 

Tuesday, July 16, 2024 

[immediately following Village Board Meeting] 

 

CALL TO ORDER 

ROLL CALL 

APPROVAL OF THE MINUTES 

1. Approval of the Minutes for the meeting of the Committee of the Whole from July 16, 2024. 

PUBLIC COMMENT (limited to 3 minutes per speaker) 

OLD BUSINESS 

2. Discussion and Recommendation of a Text Amendment to the Village's Zoning Ordinance 

related to Residential Driveway Width Standards. 

3. Discussion and Recommendation of a Text Amendment to the Village's Zoning Ordinance 

related to Residential Accessory Structure Exterior Facade Materials. 

NEW BUSINESS 

4. Discussion and Recommendation of a labor agreement with Sergeants of the Village of 

Roscoe Police Department.  

5. Discussion and Recommendation of a Special Event Permit for the Roscoe Lions Club Fall 

Festival and Parade to be held at Leland Park on September 6th, 7th, & 8th. 

6. Discussion and Recommendation of a Special Event Permit for the Stateline Disc Golf 

Association (SDGA) Open Presented by Nick Sommer, Country Financial to be held at 

Porter Park on September 28, 2024. 

7. Discussion and Recommendation of adoption of a policy related to the maintenance of 

subdivision entrance signs and landscaping. 

PUBLIC COMMENT (limited to 3 minutes per speaker) 

PRESENTATIONS 
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Committee of the Whole Meeting  

Meeting Agenda - July 16, 2024 

EXECUTIVE SESSION (IF NECESSARY) 

ADJOURNMENT 
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VILLAGE OF ROSCOE 

AGENDA ITEM - STAFF REPORT 
 

 

Agenda Item: 
Discussion and Recommendation of a Text Amendment to the Village's Zoning Ordinance related to 

Residential Driveway Width Standards 

Date: July 12, 2024 Meeting: Committee of the Whole – 7/19/2024 

Prepared by: Josef Kurlinkus / Elias Vareldzis Department: Planning / Zoning 

Overview/Background Information 

This is an item which was referred to the ZBA by the Village Board of Trustees for consideration.   The proposal 

being brought forward extends the distance that the driveway can remain at full garage width, and reduces the 

distance from the ROW line where the taper to the roadway begins.  

 

See attached ZBA Staff Report. 

 

 

Prior Legislative Actions 

The ZBA met on July 10, 2024, and conducted a public hearing on the proposed amendment, which was 

recommended for approval 5-0-2.  

 

Action Required/Recommendation 

Recommendation to send to the Board for Approval.  

Attachments 

ZBA 2024-004 – Staff Report 
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Planning and Community Development Department 
10631 Main Street, Roscoe, IL 61073 

tel: 815-623-2829  fax: 815-623-1360 

permits@villageofroscoe.com 

 

10631 Main Street • P.O. Box 283 • Roscoe, Illinois 61073 • Phone 815-623-2829 • Fax 815-623-1360 

Zoning Board of Appeals Meeting of July 10, 2024 

Application No.  ZBA 2024-004 
 

  

To:  Village of Roscoe Zoning Board of Appeals 

From:  Elias Vareldzis, Vandewalle & Associates – Village Consulting Planner 

Date:  July 5, 2024 

Re:  Village of Roscoe Proposed Zoning Code Amendments  

 

ZBA 2024-004 - Residential Driveway Width Standards:  
The Zoning Board of Appeals and Village Board have recently considered potential changes to the 

residential driveway standards to allow for greater flexibility in driveway widths on residential 

lots. The changes proposed below are intended to allow for greater flexibility in driveway design 

to accommodate garages that have more than two-car bays. 

 

ZBA Considerations & Staff Recommendation: 

Per Sec. 15-779, the ZBA should consider whether these proposed amendments are consistent with 

the purpose and intent of the Zoning Ordinance and the Village’s Comprehensive Plan. Per Village 

Code and my recommendation, the ZBA should ultimately make one of the following findings for 

each proposed ordinance amendment: 

 Recommend that the proposed amendments be adopted as presented. 

 Recommend that the proposed amendments be adopted in a modified form. 

 Recommend that the proposed amendments be rejected. 

 

The concurring votes of four members of the ZBA are necessary to recommend the application for 

an amendment to the Zoning Code to the Village Board. A written finding of fact and 

recommendation based on these findings must be transmitted to the Village Board for their 

ultimate review and decision. 

 

Below are the recommended Zoning Code modifications. Existing text for each relevant section 

of the Zoning Code is provided below, including proposed text changes/additions/subtractions: 
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ZBA 2024-004  

 

Proposed Text Amendments – Residential Driveway Design Standards: 

 

 

Sec. 15-410(b)(6): Residential Driveway Design Standards 

6) Residential driveway design standards. 

a. Residential driveways shall not exceed 24 feet in width at the property line. 

 

b. Residential driveways shall be constructed of a minimum of two inches of 

bituminous pavement with six inches of aggregate base, Portland cement 

concrete at least four inches in thickness, concrete pavers, paving blocks, or 

similar materials approved by the village engineer. 

 

c. An garage access drive for a garage larger than a standard two-car garage, the 

width of the garage, as measured from the garage walls, is permitted to extend 

the full width of the garage for a distance of 20 25 feet from the garage doors 

before tapering, within ten five feet, back to no greater than a 24 foot the 

maximum driveway width at the right-of-way line. 
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VILLAGE OF ROSCOE 

AGENDA ITEM - STAFF REPORT 
 

 

Agenda Item: 
Discussion and Recommendation of a Text Amendment to the Village's Zoning Ordinance related to 

Residential Driveway Width Standards 

Date: July 12, 2024 Meeting: Committee of the Whole – 7/19/2024 

Prepared by: Josef Kurlinkus / Elias Vareldzis Department: Planning / Zoning 

Overview/Background Information 

This is an item which was referred to the ZBA by Staff.   There are currently no guidelines for façade materials 

for accessory structures in residential zoning districts.  The proposal being brought forward identifies the types 

of materials that may be used on an accessory structure in a residential zoning district so as to maintain the 

characteristics of residential neighborhoods.  

 

See attached ZBA Staff Report. 

 

 

Prior Legislative Actions 

The ZBA met on July 10, 2024, and conducted a public hearing on the proposed amendment, which was 

recommended for approval 5-0-2.  

 

Action Required/Recommendation 

Recommendation to send to the Board for Approval.  

Attachments 

ZBA 2024-005 – Staff Report 
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Planning and Community Development Department 
10631 Main Street, Roscoe, IL 61073 

tel: 815-623-2829  fax: 815-623-1360 

permits@villageofroscoe.com 

 

10631 Main Street • P.O. Box 283 • Roscoe, Illinois 61073 • Phone 815-623-2829 • Fax 815-623-1360 

Zoning Board of Appeals Meeting of July 10, 2024 

Application No. ZBA 2024-005 
 

  

To:  Village of Roscoe Zoning Board of Appeals 

From:  Elias Vareldzis, Vandewalle & Associates – Village Consulting Planner 

Date:  July 5, 2024 

Re:  Village of Roscoe Proposed Zoning Code Amendments  

 

Ensuring Quality of Residential Accessory Structure Exterior Façade Materials:  

The Zoning Code does not currently provide any exterior material guidelines or standards for 

residential garages, accessory buildings, and accessory structures. In order to ensure consistent 

character and development quality of accessory buildings and structures in residential 

neighborhoods, the Code should be amended to add additional language that specifies the types 

of exterior materials that should be used in the development of accessory structures on 

residentially zoned properties. 

 

ZBA Considerations & Staff Recommendation: 

Per Sec. 15-779, the ZBA should consider whether these proposed amendments are consistent with 

the purpose and intent of the Zoning Ordinance and the Village’s Comprehensive Plan. Per Village 

Code and my recommendation, the ZBA should ultimately make one of the following findings for 

each proposed ordinance amendment: 

 Recommend that the proposed amendments be adopted as presented. 

 Recommend that the proposed amendments be adopted in a modified form. 

 Recommend that the proposed amendments be rejected. 

 

The concurring votes of four members of the ZBA are necessary to recommend the application for 

an amendment to the Zoning Code to the Village Board. A written finding of fact and 

recommendation based on these findings must be transmitted to the Village Board for their 

ultimate review and decision. 

 

Below are the recommended Zoning Code modifications. Existing text for each relevant section 

of the Zoning Code is provided below, including proposed text changes/additions/subtractions: 
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ZBA 2024-005 

 

Proposed Text Amendments – Accessory Buildings and Design: 

 

Sec. 15-410. Development standards applicable to residential districts. 

(a) Garages. 

(1) A lot with a single-family dwelling that is 1,199 square feet or less in area shall be 

required to have a single-car garage at a minimum.  

(2) A lot with a single-family dwelling that is 1,200 square feet or more in area shall be 

required to have a two-car garage at a minimum.  

(3)  All residential garage structures must comply with the exterior building material 

requirements of Sec. 15-516(h). 

 

Sec. 15-516. Accessory building. 

(h)[new] The exterior materials used on all permanent accessory buildings located within 

residential zoning districts shall be visually compatible with those of the principal building on the 

lot or with the general characteristics of the surrounding neighborhood. 

 

1. Permitted materials include brick, brick veneer, stone, stone veneer, glass, stucco, fiber 

cement siding, split-face or decorative block, EIFS, wood or wood composite siding, 

seamless metal siding, architectural/decorative metal panels, residential aluminum 

siding, vinyl siding, brick panels, stone panels, and similar materials. 

 

2. Prohibited materials include smooth-face or non-decorative block, concrete panels (tilt-

up or precast), asphaltic siding, metal siding with seams, poly-roofing siding, 

nondecorative metal panels, corrugated metal, nondecorative wood (plywood, 

chipboard, etc.). 

 

 

 

Sec. 15-517. Accessory structures 

 

(a)  No accessory structure shall be located in a required front yard nor closer to the 

front property line than the front or corner side elevation of the primary building.  

 

(b) Accessory structures shall not exceed 200 square feet in area.  

 

(c) Accessory structures shall be located a minimum of five feet from side and/or rear 

property lines.  

 

(d) All residential garage structures must comply with the exterior building material 

requirements of Sec. 15-516(h). 
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VILLAGE OF ROSCOE 

AGENDA ITEM - STAFF REPORT 
 

 

Agenda Item: Sergeant’s Agreement 

Date: 07-16-24 Meeting: COTW 

Prepared by: Chief Samuel Hawley Department: Police Dept. 

Overview/Background Information 

A version of the Sergeant Agreement originally started in 2020 to mirror the patrol FOP contract however it was 

never signed. I have worked with the Police Departments new law firm to update the agreement. Two noticeable 

changes in the agreement are 1) the eligibility of Administrative Sergeant and the position, 2) legal protections 

to Sergeants when acting in their official capacity.  

Key Issues 

Having a signed version of the Sergeants Agreement to include the changes 

 

Fiscal Note/Budget Impact 

Cost for legal counsel when needed for Sergeants when acting in their official capacity.  

Prior Legislative Actions 

N/A 

Action Required/Recommendation 

Approving Sergeant’s Agreement to send to Board 

Attachments 

Sergeant Agreement 
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VILLAGE OF ROSCOE 

AGENDA ITEM - STAFF REPORT 
 

 

Agenda Item: 2024 Fall Festival & Parade  

Date: 7/12/2024 Meeting: COTW 7/16/2024 

Prepared by: Janel  Department: Admin 

Overview/Background Information 

The request is for a special event permit for the 114th Fall Festival. 

Festival Event Dates & Times: September 6th 5pm-10pm, September 7th 12pm-10pm, September 8th 12pm-8pm 

Parade Date: September 8th 11am 

 

Event Highlights: 

Amusement rides for all ages 

Exhibitors showcasing local vendors and products 

Bingo tent 

A variety of food and beverage options available 

 

Key Issues 

**As of now, no alcohol permit has been requested for this event. If requested, the temporary liquor license will 

have to be approved by the Liquor Commission. 

 

A kickoff meeting has already been held with the Hibbards, Public Works, Administration and the Police 

Department with additional meetings planned. 

Fiscal Note/Budget Impact 

In 2023 the Public Works cost of this event was $1204.79 which the village was 

reimbursed for.   

The Fall Festival is a fundraiser for the Roscoe Lions Club. 

Prior Legislative Actions 

This is an annual community event which has always been approved. 

Action Required/Recommendation 

Approval of special event permit 

Attachments 

Special event application 
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VILL^GEOf

Special Event
Application Form

Return completed form to Roscoe Police Department * 10595 Main St. ' PO Box 312 * Roscoe, lL 61073

E Assembly n Block Party n Neighborhood Garage Sale

Name ofthe Event and Sponsoring Organization:

Roscoe Lions Club Fall Festival and Parade

Nature ofEvent:

114th Annual Fall Festival, Community Celebration, Parade and Lions Club Fundraiser

l,ocation ofEvent. Leland Park (Festival) and Main St (Parade) Projected Attendance . estimated 10,000

Addrcss ofOrganizcr: Phone Number: 

Event Date(s) . Sept 6, 7 & I2024 ( Parade Sept 8 )

Event Hours: 5:00pm-10:00pm 9/6 amlpm until 12:00Pm-10:00Pm 9/7 ,rrr. 12:00pm-8:00pm 9/8

Setupi Assembly Date
Sept 3,4 &5 2024

Start Time: 7:00 am

Dismantle Date . Sept 9 2024 am/pm Completion Time

Please describe, in specific details, the scope ofyour setup/assembly work:
(submit separate document if necessary)
Amusement Rides, tents, & trailer setup

am/pm

Sept 10 12:00pm anr/pm

Food Vendor tents and trucks

Will this event require use of fireworks?
Will this event require street closures

Will alcohol be served?

Will signage be posted?

Will food be served?

Yes o

o

o

o

o

Ycs
CS

flN
D.I
EN
D.l

es

cs

If answering yes to any ofthe above, please provide separate individual permit applications forms as

outlined in the Special Event Guidelines and Checklist documents

Phone: (815) 623-2829 Fax: (8 I5) 623- 1360 Email: permits@villageofroscoe.com

ROSCOE

40ft x 12ffi exhibitors tent along Hanison St
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oROSCOE
vrLLAGEof

Special Event
Application Form

Who is your point of contact for this event? (must be available during entire duration ofevent)

Name. Bill & Gladys Hibbard phone Number

0,.,.,u;,

AdditionalComments:
Each food vendor is responsible for their own food P€rmit fmm the Winnebago Health Department

ApplicantSignature:

Retum completed application to: Roscoe Village Hall
10631 Main Street
Roscoe, Illinois 61073
permits@villageofioscoe.com

Datc:

Application Fee Paid: S 100 Special Event: Neighborhood Gtu-age Sale

Cc: Police Departnrent, Public Works, Zoning, HRFPD, WCHD

OFFICIAL USE ONLY

Datc Filed:

Village Administrator: Date:

Date:

Rcccipt

Signature

Signature

Village Board (if necessary)

$50 Special Event: Assembly
$25 Special Event: Block Party

Phone: (815) 623-2829 Fax: (815)623-1360 Email: permits@villageofroscoe.com
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vrLLAGEof
ROSCOE

Special Event
Hold Harmless Agreement

Roscoe Lions Club / Bill Hibbard
indemnifu and hold the Village of

Roscoe harmless against any and all liability and expenses whatsoever, for bodily injury or death,
including without limitation injury or death to agents, employees, servants or volunteers ofthe
applicant(s) that may be casually related to any act ofordinary negligence, intentional, willful or
wanton misconduct and any such claim, loss or injury arising out ofparticipation with the event

, Roscoe Lions Club Fall Festival& Parade
Known as

tobeherdSept6T&8

Signed this day of 20

Roscoe Lions Club / Bill Hibbard
Name

P. O. Box 304 Roscoe, lllinois 61073
Address

Signature

Witness

Phone: (815) 623-2829 Fax: (815) 623- I 360 Email : permits@villageofroscoe.com

13

Item # 5.



oo
L

t,

o
t-
!-
(o

-L

UJ o) o()l-u.lLIJ&.FFd I)t! o Stage

ora
3P

c
o
or(6(J .TJc trt
o(J

6 r- >oJ 3o>.

t^la l

l-
(o
6-
t
(I,
o))

E
oo

o,&

ovoE
th

6,,
(o
(J

O+,oI}cco,

l-t(

rt?.ttrlirl

!
0)

o
oo!-
t,
€
(o
o
l-
co

cCttlul-doutl-

io+
5
oN
ea

c
6'F

AJ

v(n

14

Item # 5.



^cAD' CERTIFICATE OF LIABILITY INSURANCE

COVERAGES CERTIFICATE NUMBER: REVISION NI.]MBER:

DAIE ITXIOO/YYYY)

o4t25t2023
?HIS CERTIFICATE IS ISSUEO AS A MATTER OF INFORiIATION ONLY AND CONFERS NO RIGHTS UPON 

'HE 
CERTIFICA?E IIOLDER. THIS

CERTIFICAIE DOES NO' AFFIRMATIVELY OR NEGATIVELY AMENO. EXTEND OR ALTER THE COVERAOE AFFORDED BY THE POLICIES
BELOW. THrS CERTTFTCATE OF TNSURANCE OOES NOT CONSTTTUTE A COI{TRACT BETWEEN THE TSSUTNG TNSURER(S), AU?HORTZEO
REPRESEN?ATIVE OR PROOUCER. ANO THE CERTIFICATE HOLDER.

IMPORIAN?: It the certillcate holder ls an ADDITIONAL INSUREO. tho policy(les) must be endorsed. lf SUBROGATION lS WAIVED. subloct to
lhe terms and condlllons ot lhe pglicy. cerlrln policles mly requlro an cndoBemenl. A stllomont on thls cedillc.te doos not confsr rights to the
c.rtificale hold.r in liou of such endorsomont(s).

PflOOt''ER

DSP lnsurance Services, lnc
1900 E. Golf Road, Suit6650
Schaumburg, lL 60173

John Adams

1 1 M7-934-5186
lionsclubs@dspins com

AFFOROIN6 COVERACE

ACE American lnsurance 22667

Roscoe Lions Club
Roscoe lllinois

IHSURER I:

(?slrREA a

THIS IS TO CERTIFY TfIAT THE POLICIES OF INSURANCE LISTED EELO\^J HAVE BEEN ISSUED TO THE INSURED NAMEO ABOVE FOR THE POLICY PERIOD
INOICATEO NOTWITHSTANDING ANY REOUIREITIENT. IERN OR CONDITION OF ANY CONTRACT OR OTHER DOCUT\IENT Y,ITH RESPECT IO WHICH TH|S
CERTIFICATE NAY BE ISSUEO OR lrlAY PERTAIN THE INSURANCE AFFORDED BY TH€ POLICIES DESCRIBED HEREIN lS SUBJECT TO ALL THE rER S

EXCLUSIONS ANO CONOITIONS OF SUCH POLICIES LII$ITS SdOWN MAY HAvt BEEN REOUCEO 8Y PAIO CLAINIS

IYPE O' INSURANCT POLI'Y t'UTAtR
POllCY Eft POLITY EtP

A GEN€RAT LIAAITIIY

x

Aoo. Per Named lnsured
is 52.000.000

tlEnia ASAEGAiE L$lT APPLIES PER

X Lc)l:

X 09/or/2023HDO G44333205 oglot /2024

! 1.000,000

e 1.000.000

r,EO ExP (AnY o.E F so.' r s 5.000

s 1.000.00O

GENERAL AI]GREGAT: s 10.000.000

s 2.000.000
5

A auTorl08[t tua[0Y

all ot/n€o
AUTOS

scEou-Eo
AUTOS
NOr$Or.rnED
AUTOS

SOOrtY riullFlY €s tr,.!o.l
r5A l"[0778906 09101/2023 0910t12024 BooIY NJURY iP€, acc{e I

s 1.000.000

5

s

s

EICESS TIAE

OCCL'R

clArlrlsr,r 0€

s

S

oEa RFIENTiO!5 s

woexER9corP€xse rx
at{o ElPr.oYERs taE{-frY
A'{Y PROPRiETOB?AAT{EEtXECUIT,E
O'F CEiI,IEMSER EXALOEO'(xadrlry m l{Hl

O€SmPT!:r,. OE OPERAITLjS befoi/

s

S

s

OESCRTPTIOI OE OPERAI'OIIS TLOCAIlorlS tvEHlC(E5 lAn.ch ACORO !0i, Add(on.l R6rr. sch.dule. ilmore tP*. i!,.itulr!d)

Provisio.rs of tll6 polkry apply to lh€ named insureds partktpalioo in thg followiog aclivity during the polky period shdn abow: Roccoe Lbns Club Fa[ Festival,
Septembor 5,6, 7, 8, 9,10,11,12,m23
.. The Mlhg6 o, Ro6coo, ils slocled & appdoted offciab. offcors, emdoyees, agents and rop(sseotatives arB listed as additional insursds on a p{irnary nolF
conbibutory basis. *

is indud€d as an Additbnal lnsu,sd(s), but or y wilh rgspecl to Gensral Liability arising od of th6 is6uanc6 of pormit(s) to lhe lnsur€d shown above and not oul
of the sole n€glirence ot s€k, addilional insltEd.

cEio$8mllt mr,l6ER0LtcY DO NOTAPPLY TO THE SALE OR SERVING OIAi{6E{QJACIEE/ERAGES

MllEge of Roscoe
10631 Maln Streel
Rosco€ lllinois 61073

SHOULO ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATIOT'I OATE THEREOF. NOTICE WLL BE DELIVEREO IN

ACCORDANCE WTH THE POLICY PROVISiO}IS.

AUI|IORIU €T' REPRESf TIAINE g-e&*-
la) 1988-2015 ACORD CORPORATION. All rlghts reserved.

The ACORD name and logo are registered marks ot ACORDACORO 25 (2016/03)
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VILLAGE OF ROSCOE 

AGENDA ITEM - STAFF REPORT 
 

 

Agenda Item: SDGA Open Presented by Nick Sommer Country Financial 

Date: 7/12/2024 Meeting: COTW 7/16/2024 

Prepared by: Janel  Department: Admin 

Overview/Background Information 

The request is for a special event permit for a disc golf tournament to be held at Porter Park on September 28th 

This event will be a 2 round Disc Golf tournament as a season closer for the 2024 Disc Golf Season. This 

tournament is hosted by the Stateline Disc Golf Association and presented by Nick Sommer Country Financial. 

This event is expected to sell out and provide plenty of exposure to the Porter Park disc golf course and the 

associations involved. The cabin will be utilized as part of the event. 

Key Issues 

Projected attendance is 72. 

Fiscal Note/Budget Impact 

N/A 

Prior Legislative Actions 

Previous disc golf tournaments approved 

Action Required/Recommendation 

Approval of special event permit 

Attachments 

Special event application 
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vrLLAGEof
ROSCOE

Special Event

Application Form
Return completed form to Roscoe Village Hall + 10531 Main St. * PO Box 283 * Roscoe, lL 61073

E Assembly n Block Party t1 Neighborhood Garage Sale

Name ofthe Event and Sponsoring Organization:

SDGA Open Presented by Nick Sommer Country Financial (Stateline Disc Golf Association)

Nature of Event:

Disc Golf Tournament

Location ofEvenl. Porter Park Projected Attendance: 72

Address ofOrganizer'     PhoneNum ber

Event Date(s) 9t2gt24

Event Hours: 8:00 am amlpm until 6:30 Pm

Setup/Assembly Date: 9t28124 Start Time:

Dismantle Date: 9128124 am/pm Completion Time:

Please describe, in specific details, the scope ofyour setup/assembly work:
(submit separate document if necessary)

am/pm

am/pm

amipm

Will this event require use of fireworks?
Will this event require street closures

Will alcohol be served?

Will signage be posted?

Will food be served?

nv
Ev
nv

Yes

EY"t

EIN
EN
EN
flN

CS

ES

es

o

o

o

o

o

If answering yes to any ofthe above, please provide separate individual permit applications forms as

outlined in the Special Event Guidelines and Checklist documents

Phone: (815) 623-2829 Fax: (8 l5) 623- I 360 Email : permits@villageofroscoe.com
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vrLLAGEof
ROSCOE

Special Event
Application Form

Who is your point ofcontact for this event? (must be available during entire duration ofevent)

yur". Joshua Garcia phone Number

E*u;1

Additional Comments:

\pplreartSiglature:

Retum completed application to: Roscoe Village Hall
1063 I Main Street
Roscoe, Illinois 61073
permits@villageofioscoe.com

Date:

OFFICIAL USE ONLY

Date Filed

Village Administrator: Date
Signature

Village Board (if necessary): Date:

Signature

Application Fee Paid: $100 Special Event: Neighborhood Garage Sale

$50 Special Event: Assembly
$25 Special Event: Block Pafty

Receipt

Cc: Police Depafinent, Public Works, Zoning, HRFPD, WCHD

Phone: (815) 623-2829 Fax: (815) 623- I 360 Email : permits@villageofioscoe.com
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oROSCOE
vrLLACEof

Special Event
Site Plan Exhibit

Please provide a site plan depicting the location ofthe proposed event, as well all applicable items

identified in the Application Checklist. An aeriat photograph ofthe event location will be provided
by Village upon request for use by applicant.

Event Site Plan:

Phone: (815) 623-2829 Fax: (8 l5) 623- I 360 Email : permits@vil lageofroscoe.com
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vrLLAGEof
ROSCOE

Special Event
Hold Harmless Agreement

Joshua Garcia indemnifr and hold the Village of
Roscoe harmless against any and alt liability and expenses whatsoever, for bodily injury or death,

including without timitation injury or death to agents, employees, servants or volunteers ofthe
applicant(s) that may be casually related to any act ofordinary negligence, intentional, willful or
wanton misconduct and any such claim, loss or injury arising out ofparticipation with the event

known as
SDGA Open Presented by Nick Sommer Country Financial

to be held September 28,2024

ed this 17 dav .rApril 20 2024
Sign

Joshua Garcia
Name

Address

f-
Nick Sommer

Witness

Phone: (8 I5) 623-2829 Fax: (8 l5) 623- l 360 Email : permits@villageofroscoe.com
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COVERAGES

CERTIF]CATE OF LIABILITY INSURANCE

CERTIFICATE NUMBER: 1 I 01 304471 REVISION NUMBER

DAIE (TX/DO/YYM

6t13t2024

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY A END, EXTEND OR ALTER THE COVERAGE AFFORDEO AY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PROOUCER, AND THE CERTIFICATE HOLDER.

IUPORTANT: lf the certlficato holder 18 an ADDITIONAL INSURED, the policy(les) must have ADDITIONAL INSURED provisions or be endorsed.
lf SUBROGATION lS WAIVED, subJect to the terms and conditions ol tho pollcy, certaln pollcles may requlre an endoBoment. A statomont on
this certlflcate doog not conter rights to the certlflcate holder in lleu of such ondor3ement(s).

PROOUCER

Ledgestone
410 N. Main Street
East Peoria lL 61611

INSUREO

Professional Oisc Gotf Association
3828 Doowood Lane
Applins 6A 30802

PROFOTS{1

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMEO ABOVE FOR THE POLI

INOICATEO, NOTWIIHSTANDING ANY REOUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDEO SY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

TYPE Of INSURANCE
INSR LIMIIS

CY PERIOD

s2.000,000GENERAL AGGREGATE

$ 2.000,000

x
11112021 111t2025

PROOUCIS. COMP/OPAGG

r

H

OCCUR

$

LIABIUTY

PREM]SES

$1 000.000

MED EXP

GEN'L AGGREGATE LIMII APPLIES PER:

t 1.000,000

$ 100.000

EACH OCCURRENCE

PERSONAL A AOV INJURY

PorcY E ff"$ Er*
91,000,000

$

!

sl LI111t2025st8M103323241 111t2024

BOOILY INJURY (Pq p€rs..r)

BOOILY INJURY (Per adtdal)

$x
AUTOSONLY
I]IRED
AUTOSONLY

AUTOIIIO6ILE LIABILITY

OWNED TJ scHEouLED
arilosi;1 NoNowNED

^ I aurosoNLY

s4.000.000

$

54,000,000

111t2024 1t112025
OCCUR

cLATMS,MADEiX

OE R€TENTI

91 000 000

a 1,000,000

s 1 000,000

E L O1SEASE ' POLICY LIMIT

woRxERs corPEt{sailoit
AT'O EXPLOYERS UAEILITY
ANYPROPRIETORJPARTNER/EXE
OFFICER/MEMSER EXCLUOEO?

CI.,TNE N

x9t612023 916t2021C UTE

E L EACH ACCIOENT

E L, OISE}SE . EA

25,000
1,000,000

1t112025
1t112025

1t1t2024
1t1t2024

us2092286
st8M103323241

DESC&PT|ON OF OPEiAIONS / LOGAIIOI|S / VEHrcLES IACORO tol, Addn6.l R.ixrt! S.h.dql.. m.y b..ft.Gh.i, rr mort.P.o L .qqiEd)
Certilicste holder is an additional insured on th; Gsneral Liability and Excess Lrability policies iI requrred by a written contracl w h the hsured, only to the exlent
orJioea in Joti& tormj ECC ZO OOO ano guM OO 522, which are attached. The C'6ieral Liability and Excess Liability policies contain Primary and
itonconinUritorv brovisions, only to th€ extent provided rn polisy forms ECG 24 520 and EUM 04 590, whrch aro attached. Tho General Liability policy contains a

Waiver of Subrblation proJBioi, only to the extent proviled rn'policy form ECG 04 704, which is attached.

CERTIFICATE HOLOER CANCELLATION

Mllage of Roscoe
10631 Main St
Roscoe lL 61073

SHOULD AT{Y OF T}tE ABOVE OESCRIBEO POLICIES AE CAt{CELLED BEFORE
TXE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

ACCORDANCEWITHTHE POLICYPROVISIONS.

AUTHORIZEO REPRESEN-IATNE

fu-,,.
O 1988-2015 ACORD CORPORATION. All rights reservod.

ACORD 25 (2016/03) The ACORD name and logo are rogistered marks of ACORD

1

21113

$

st8M103323241

S

I ercx occunnerce

lln"^* *
st8Exo2603241

EXCESS LIAB

r I ufBRELLALrao x

39V€CAO1126

B
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OROSCOE
ttl,cr.of

1063I MAIN STREET
PHONE: 815-623-2829 FAX: 815-623-1360 EMAIL:frontdesk@villageoftoscoe.com

TEMPORARY SIGN/BANNER PERMIT APPLICATION

6598 Windflower Ln, Roscoe, lL 61073SICN LOCATION (exact address)

BUSINESS NAME Nick Sommer Country Financial

BUSTNESSADDRESS 10514 Main St, Roscoe, lL 61073

MoBTL EMAIL

RTASON FOR TEMPORARY SIGN/BANNER

Sponser advertisement

DArE FoR rro.u*u*rSeptember 28,2024

DArE FoR REM.'AL Septemb er 28, 2024

SIZEOFBANNER LENGTH 2' HEIGHT 2',

SIZE OF SIGN LENGTH 2' HEIGHT z',

Concunent disploy. All nonresidential developments shall be permitted to display three lemporary signs of any lype
concufienlly.
Display period. fhe permitted display period of a temporary sign in a nonresidential distict shall be a maximum of
30 days.
A lotal of three nonconcurrent display periods shall be perrnitted per single-tenant building or unit of a multitenanl
buildingper calendar year. Nonconcurrent display periods shall be separated by a minimum of30 days.

THE UNDERSICNED HEREBY CERTIFIES THAT THE INFORMATION FURNISHED ABOVE IS
COMPLETE AND CORRECT TO THE BEST OF MY KNOWLEDGE. THE APPLICANT AGREES TO
REMOVE TEMPORARY SIGN BY THE REMOVAL DATE ABOVE-

6128t24
SI DATE

FOR OFFICE USE ONLY

DATE PROPERTY ZONED

TOWNSHIP

PERMIT APPROVED/NOT APPROVED
zoning Administrator
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SUBDIVISION ENTRANCE MAINTENANCE POLICY 

 

 

A. Purpose. The purpose of this policy is to identify the Village's stance regarding the repair and/ 

or replacement of subdivision entrance signs and support walls within the Village's Right-of-

Way (ROW); the maintenance and/ or replacement of said signs and/ or support walls; and the 

addition of new features such as lighting, fencing, irrigation, seasonal color, and annual 

plantings. 

 

B. General Standards. The repair, replacement, or alteration of an existing subdivision entrance 

sign and/ or support wall shall adhere to the requirements identified within the Village Sign 

Ordinance. The Applicant shall coordinate with the Zoning Administrator and/ or the Village 

Planning Department to ensure the requirements of this ordinance are met. 

 

C. Subdivision entrance signs located on private property.  Maintenance and repair of 

subdivision entrance signs not located within the Village’s right-of-way, or upon Village owned 

property shall be the sole responsibility of the established HOA or owner of the parcel upon 

which the signage is located.   An HOA or parcel owner may request that the Village assume 

responsibility for the repair and maintenance of such signage, however, prior to assuming any 

such responsibility for repair or maintenance, the HOA or owner of the parcel on which the 

sign is located shall be required to dedicate that portion of the of the parcel as public right-of-

way or to deed the ownership of the parcel to the Village of Roscoe.  The Village shall not 

maintain or repair subdivision entrance signs located on private property. 

 

D. Maintenance, repair and replacement of existing subdivision signs and/ or support walls.   

 

The Village shall maintain, repair and/ or replace all subdivision signs and/ or replacement walls 

within the Village Right-of-Way (ROW) only and not under the jurisdiction or maintained by an 

established Homeowner's Association (HOA) in accordance with the following: 

 

1. Repair: Repair and maintenance of current signage shall always be considered as the first 

option for the Village's maintenance program.  Repair shall be limited to repainting the 

monument sign, sign panel and/ or the individual letters affixed to the support walls 

identifying the name of the subdivision no more than once every five (5) years. A 

standardized palette of paint colors shall be maintained by the Village Planning & 

Community Development Department and shall be used to repaint existing signs. 

 

2. Removal and/ or replacement: Should an existing sign become damaged or deteriorated 

beyond economic repair, as determined by Public Works Director, the Village shall remove 

and dispose of said sign. The sign shall then be replaced at an amount not to exceed $3,500 

per subdivision in accordance with the following: 

 

a. Signs shall be replaced in accordance with a standardized sign template as 

determined by the Village Planning Department to include material, color, shape, size 

and font. 
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b. Monument signs shall include the replacement of the sign panel and/ or the individual 

letters affixed to the monument sign. The sign panel shall be similar in size to what was 

removed, or shall adhere to a standardized sign template as determined by the Village 

Planning Department, to include color, shape, size and font. 

 

c. Replacement of the sign panel and/ or the individual letters shall not include any 

repairs to the monument structure itself. Should it be determined that the monument 

structure itself is damaged or deteriorated beyond economic repair, as determined by 

Public Services Director, the Village shall remove and dispose of said monument 

structure and replace the monument sign with freestanding standardized sign as 

determined by the Village Planning Department to include material, color, shape, 

size and font. 

 

 

C. Maintenance, repair and replacement of existing landscaping, irrigation and lighting. 

 

1. Landscaping: The Village shall maintain plant material and landscape mulch at the 

subdivision entrances. Any new and/ or additional plant material that is above and beyond 

what was initially approved and accepted by the Village shall be approved in advance by 

the Public Works Director, and shall be paid for and maintained at the sole expense of the 

established HOA or group of homeowners within a subdivision. 

 

2. Irrigation Systems.    

 

a. The Village acknowledges that some subdivision entrances may have included 

underground irrigation systems installed by the original developer.  The Village 

shall no longer operate, maintain and/ or repair these systems. It is further 

understood these systems shall remain in place, but shall be considered as 

abandoned. 

 

b. Established HOA or group of homeowners within a subdivision desiring to assume 

responsibility for these systems, they may do so only after submitting a request for 

transfer of maintenance responsibilities to the Village, and receiving approval for 

such transfer from the Village Board of Trustees.  

 

c. Upon approval of the transfer of ownership and maintenance responsibilities the 

established HOA or group of homeowners within a subdivision shall become solely 

responsible for all maintenance and repair costs associated with the irrigation 

system. The Village shall not participate in, nor shall they assume payment of any 

utility bills associated with the maintenance of these systems. 

 

 

3. Sign lighting: It is understood that some subdivision entrances may have included 

overhead or directional lighting to illuminate the subdivision sign. As of this date, the 

Village shall no longer operate, maintain and/ or repair these systems. It is further 

understood these systems shall remain in place, but shall be considered as abandoned. 

24

Item # 7.



DRAFT_07112024v1 

 

a. Established HOA or group of homeowners within a subdivision desiring to 

assume responsibility for these systems, they may do so only after submitting a 

request for transfer of maintenance responsibilities to the Village, and receiving 

approval for such transfer from the Village Board of Trustees.  

 

b. Established HOA or group of homeowners within a subdivision desiring to 

assume responsibility for these systems, they may do so only after submitting a 

request for transfer of maintenance responsibilities to the Village, and receiving 

approval for such transfer from the Village Board of Trustees.  

 

c. Upon approval of the transfer of ownership and maintenance responsibilities 

the established HOA or group of homeowners within a subdivision shall 

become solely responsible for all maintenance and repair costs associated with 

the lighting system. The Village shall not participate in, nor shall they assume 

payment of any utility bills associated with the maintenance of these systems. 

 

D. Upgrade and/ or replacement – Non-standard. In the event that a subdivision sign is located 

within the Village ROW and a group of homeowners within a subdivision with or without an HOA 

desire to replace their subdivision sign with something other than the  current signage, or different 

than the standardized sign template as determined by the Village Planning Department, the 

following information shall be submitted to the Village Planning Department for consideration: 

 

1. Petition. A petition containing the signatures of not less than fifty (50) percent plus one (1) 

of the property owners within the subdivision plat where the entrance sign is located.  

Signatures from renters shall not be deemed as consent. 

 

The petition shall include language indicating those signing are aware that all design and 

construction costs, and future maintenance responsibilities of signage and surrounding 

landscaping to include pruning of plants, mulching of plant beds, irrigation systems, 

lighting, etc. , are the sole responsibility of the established HOA or the group of 

homeowners within the subdivision. 

 

2. Sign design: A detailed drawing of the proposed sign, prepared in accordance with the 

standards identified within the  Village Sign Ordinance, to include material and color 

selection. 

 

4. Landscape plan: A landscape plan identifying the exact location of the proposed sign and 

all landscaping enhancements. 

 

5. Village Board Approval: Upgrades and replacements beyond the standard sign replacement 

of the Village shall require prior approval of Village Board.  

 

6.  Sign Grant: Should the Village Board approve this request, the group of homeowners may 

be eligible for a $3,500 grant per sub-division, based upon budgeted funds. If the Village Board 

approves and authorizes the grant, the group of homeowners within a subdivision shall become 
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solely responsible for all maintenance and repair costs of associated signage and landscaping 

of the subdivision entrance. The Village shall not participate in any maintenance responsibility 

or utility costs associated with subdivision entrances.  
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VILLAGE OF ROSCOE 

AGENDA ITEM - STAFF REPORT 
 

 

Agenda Item: Discussion and Recommendation of a Policy for Subdivision Entrance Maintenance & Signage  

Date: July 12, 2024 Meeting: Committee of the Whole – 7/19/2024 

Prepared by: Josef Kurlinkus Department: Administration 

Overview/Background Information 

The Village Board of Trustees has requested that staff create a draft policy related to the uniform maintenance 

of subdivision entryways and signage.  The attached policy identifies the responsibilities of the Village in 

maintaining subdivision entryway signage and landscaping & sets a maximum $ amount for the installation of 

new signage outside of what the developer has installed upon dedication of the subdivision.    It also provides 

the process for HOAs or neighborhood associations to request more elaborate signs & landscaping to be 

maintained by the association.  

Key Issues 

- Responsibility of basic maintenance of signs and landscaping on Village ROW or Property is that of the 

Village. 

- Signs on private property remain responsibility of property owner (generally an HOA). 

- HOAs may request that they be allowed to install Lighting or Irrigation, but this will be responsibility of 

the HOA.  

- HOAs may request a grant up to the established dollar amount of replacement & repair to be set by the 

Board (draft policy identifies $3500), and to install more elaborate signage / landscaping upon request 

of 51% of Owners in the effected Plat.  

Fiscal Note/Budget Impact 

 Board needs to decide the maximum amount to spend on installation of new signage/repairs to be allocated to 

subdivision for quinquennial maintenance and repair.  

Prior Legislative Actions 

The draft policy is up for initial discussion by the COTW on July 19, 2024.  This has not been previously 

reviewed by the Committee, but has been created as a starting point for discussion.   

Action Required/Recommendation 

Discussion and Recommendation to the Board of any changes or comments to the draft subdivision policy.   

Attachments 

Subdivision Entrance Maintenance Policy – Draft for Discussion Purposes.  
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