
Committee of the Whole Meeting  

Meeting Agenda - May 07, 2024 

 

  

Meeting Agenda 
 

 Location:  

Village Hall - 

10631 Main Street 

Roscoe, IL 61073 

 

Committee of the Whole 

Tuesday, May 07, 2024 

[immediately following Village Board Meeting] 

 

CALL TO ORDER 

ROLL CALL 

APPROVAL OF THE MINUTES 

1. Approval of the Minutes for the meeting of the Committee of the Whole from April 16, 2024. 

PUBLIC COMMENT (limited to 3 minutes per speaker) 

OLD BUSINESS 

NEW BUSINESS 

2. Discussion and Recommendation of the issuance of a Special Event Permit for Keep 

Northern Illinois Beautiful Mud Volleyball. The event is scheduled to take place on Saturday 

August 3, 2024.   

3. Discussion and Recommendation of the issuance of a Special Event Permit for the North 

Pointe Triathlon and Fit N Fun Fair. This event is to be held on June 8, 2024 at 5605 E. 

Rockton Road. 

4. Discussion and recommendation of the issuance of a Special Event Permit for Stateline 

YMCA Stonebridge 1/2 Marathon & 5K. The event will take place on Sunday September 28, 

2024. 

5. Discussion and Recommendation of an ordinance transferring appropriations between 

appropriated Objects and Purposes for the Village of Roscoe, Winnebago County, Illinois for 

the year beginning on the first day of January, 2023 and ending on the 31st Day of December, 

2023 [FY 2023 Final Appropriation Transfer]. 
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6. Discussion and Recommendation of Bid Specifications and Bid Letting for Class "D" 

Patching Program (2024). 

7. Discussion and Recommendation of entering into an Agreement with Place Foundry Design 

PLLC to provide design and owner's representative services for the construction of the 

Village's Bridge Street Multi-Use Parking facility. 

PUBLIC COMMENT (limited to 3 minutes per speaker) 

PRESENTATIONS 

EXECUTIVE SESSION (IF NECESSARY) 

ADJOURNMENT 
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Meeting Minutes 
 

 Location:  

Village Hall - 

10631 Main Street 

Roscoe, IL 61073 

 

Committee of the Whole Meeting 

Tuesday, April 16, 2024 

 

CALL TO ORDER 

Administrator Kurlinkas called meeting to order at 7:05pm 

ROLL CALL 

Administrator Kurlinkas requestion Roll Call: 

PRESENT 

Trustee William Babcock 

Trustee Stacy Mallicoat 

Trustee Susan Petty 

Trustee Michael Sima 

Trustee Michael Wright 

Village President Carol Gustafson 

Absent 

Trustee Plock 

APPROVAL OF THE MINUTES 

 

Approval of the Committee of the Whole Meeting Minutes for April 02, 2024. 

Administrator Kurlinkas entertained motion for approval of minutes: 

Motion made by Trustee Sima,  

Seconded by Trustee Wright. 

Voting Yea: Trustee Babcock, Trustee Mallicoat, Trustee Petty, Trustee Sima, Trustee Wright 

 

Absent: Trustee Plock 

 

PUBLIC COMMENT (limited to 3 minutes per speaker) 
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None 

OLD BUSINESS 

None 

NEW BUSINESS 

 

1. Discussion and Recommendation of approving a three-year extension to the Park Usage 

Agreement with Stateline Baseball, Inc for the continued use of Leland Park & Porter Park 

through December 31, 2027. 

Administrator Kurlinkas summarized the recommendation, stating there are agreements with 

these two organizations and referenced the Board to view the board packets for 

information.  Original agreement went into place 2018.  Essentially, if approved, this provides 

the organization with an additional 1-year extension after each year, resulting in a continuous 

3-year agreement. Should the Village choose not to approve an agreement, the team would 

have 3-years to find a new location for its programing. The Organization has not requested an 

extension for the past few years, which has resulted in the agreement expiring at the end of 

2024.  The request is for a 3-year agreement to be approved. 

Motion made by Trustee Petty, 

 

Seconded by Trustee Mallicoat. 

Voting Yea: Trustee Babcock, Trustee Mallicoat, Trustee Petty, Trustee Sima, Trustee Wright 

Absent: Trustee Plock 

2. Discussion and Recommendation of approving a three-year extension to the Park Usage 

Agreement with Stateline Fastpitch Softball, Inc for the continued use of Swanson Park 

through December 31, 2027. 

Administrator Kurlinkas summarized the recommendation, stating there are agreements with 

these two organizations and referenced the Board to view the board packets for 

information.  Original agreement went into place 2018.  Essentially, if approved, this provides 

the organization with an additional 1-year extension after each year, resulting in a continuous 

3-year agreement. Should the Village choose not to approve an agreement, the team would 

have 3-years to find a new location for its programing. The Organization has not requested an 

extension for the past few years, which has resulted in the agreement expiring at the end of 

2024.  The request is for a 3-year agreement to be approved.   

Motion made by Trustee Mallicoat,  

Seconded by Trustee Babcock. 

Discussion: Trustee Wrights would like the opportunity to question the organization around 

some of the topics.  There are issues with payment for passes for year, charging to use the 
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playground.  Administrator Kurlinkas stated that they maintain and operate the park and 

facilities it is like a lease.They operate scheduling and exclusive use.  Trustee Wright asked if 

the Village gets any sponsorship money for all the posters and banners around the 

park?  Trustee Wright would like to review this, Administrator Kurlinkas stated they have the 

right to direct advertising, they are supposed to provide the advertisements examples to 

Village.  No tobacco or alcohol products are allowed.  Trustee Wright would like to ask to see 

costs and the signage, he would like to see how much promotional money they are receiving 

what they are charging for entry fees.  Administrator Kurlinkas stated they are required to file 

annual reports which should have that information.  Administrator Kurlinkas stated he can 

request hard copies before next meeting.  President Gustafson stated they pay $3500 a year for 

exclusive use, they are also responsible for maintaining park.  The Village has some 

responsibility, the organization does make additional contributions to the Village 

periodically.  President Gustafson would like to know what they charge, who they charge and 

the amount, where does it go?  What is coming in and going out of the program.   

 

Voting Yea: Trustee Babcock, Trustee Mallicoat, Trustee Petty, Trustee Sima, Trustee Wright 

Absent:  Trustee Plock 

3. Discussion and Recommendation to the Board for approval of a Variance to increase the 

width of the driveway from 24 feet to 29 feet at the property line extending to the existing 

garage at 738 Ballymore Road Pin (08-06-254-019).   

[Motion to approve failed at ZBA: 2-5-0] 

Administrator Kurlinkas summarized the request for Variance, and referred to Elias Vareldzis 

who is one of our ZBA consultants: Elias stated the the proposed denial of the expansion:  

Specifically, the Variance requests flexibility from the following requirements of Sec. 

155.3.4(B)(6):  Residential driveways shall not exceed 24 feet in width at the property line.  A 

garage access drive is permitted to match the width of the garage’s front façade for a total 

distance of 20 feet beyond the garage doors before tapering within 10 feet back to the max 

driveway width of 24 feet. Staff recommends that the Board of Zoning Appeals recommend 

denial of the requested Variance.  

Motion made by Trustee Babcock,  

Seconded by Trustee Sima, 

Trustee Babcock has an issue with this, and believes the ordinance needs to be changed.  If you 

drive around the neighborhood of Hawks Point many homes have extended their driveway out 

prior to the ordinance change.  If you have a three-car garage, and 24ft driveway it is hassle to 

move car arounds to get out.  There should be a clear understanding why the ordinance 

changed. Trustee Babcock believes there should be a motion to change the 

ordinance.  Administrator Kurlinkas stated he agrees, and defined what the variance 

means.  Trustee Petty stated she agrees, Administrator Kurlinkas stated the current motion is to 

approve the variance.  Trustee Mallicoat asked if the intention is to layover, and change the 

ordinance?  President Gustafson asked how wide is 3-car garage?  Brandon stated the ordinance 

prior to change was 30' no stipulation and could all the way to road and granted an additional 2 
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and half feet to 5 feet for flare. The new code stipulated that it is the property line.  Trustee 

Sima stated there should be one standard for everyone in the Village.  Trustee Babcock asked 

how long does it take to change the ordinance?  Trustee Mallicoat stated his recommendation is 

to layover and visit the ordinance for driveway and hold his fee.  Which would take about 3 

months. 

Trustee Mallicoat made a motion to layover, 

Second by Trustee Petty 

Discussion:  President Gustafson asked what the plan is for those that come to the board 

requesting a variance, and Trustee Mallicoat said to keep on hold until ordinance is 

changed.  Elias stated for clarification, any future code amendment cannot make any changes to 

the section of code that has been adopted with regard to the variance procedures and criteria is 

established by State Statute and any change to that the Village would be in noncompliance with 

state statue. Trustee Babcock stated the ordinance needs to be fixed so they can avoid asking 

for variance. 

Voting Yea: Trustee Babcock, Trustee Mallicoat, Trustee Petty, Trustee Sima, Trustee Wright 

Absent:  Trustee Plock 

Motion made by Trustee Mallicoat, Seconded by Trustee Petty. 

 

Voting Yea: Trustee Babcock, Trustee Mallicoat, Trustee Petty, Trustee Sima, Trustee Wright 

Absent:  Trustee Sima 

4. Approval of Special Event Permit for the Chicory Ridge Annual Garage Sale. (Chicory 

Ridge Subdivision May 17, 18, and 19th, 2024.)  

Administrator Kurlinkas provided summary of the permit and called on Code Enforcement 

Officer Vic Wilder to address board with update:  Officer Wilder stated that the Chicory Ridge 

Garage Sales are in their 15th year, they average 80 to 100 participants.  At the event different 

homes in the subdivision have approval and oversight from public works, police department 

and Harlen Roscoe Fire to ensure emergency pass.  No parking signs will be along Chicory 

Ridge Way and Meadowsweet up to Angelica.  

Motion made by Trustee Petty,  

Seconded by Trustee Mallicoat. 

Voting Yea: Trustee Babcock, Trustee Mallicoat, Trustee Petty, Trustee Sima, Trustee Wright 

Absent:  Trustee Plock 

5. Approval of Special Event Permit w/ Fireworks for the Summer Party - All World Machinery 

Supply Inc. (6164 All World Way on June 22, 2024.) 
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Administrator Kurlinkas summarized recommendation for event, Code Enforcement Office Vic 

Wilder provided overview of event to the board stating it is the 8th year for this event. The 

pyrotechnic display application was submitted and was reviewed by the Harlem Roscoe Fire 

Dept. The plan is to launch the fireworks 254 feet away from the building and over 440 feet 

from Interstate 90. The event was moved from August to June to have less chance of there 

being a drought, making it too dangerous to display the fireworks. Harlem Roscoe Fire Chief 

Bergeron has stated that there are no issues with the application and no reason to deny the 

firework display. 

Motion made by Trustee Petty,  

Seconded by Trustee Mallicoat. 

Voting Yea: Trustee Babcock, Trustee Mallicoat, Trustee Petty, Trustee Sima, Trustee Wright 

Absent:  Trustee Plock 

PUBLIC COMMENT (limited to 3 minutes per speaker) 

Ms. Whelan, they have 3 car garage with cement, and would like to see the board approve his request 

then do the ordinance. 

 

PRESENTATIONS 

None 

EXECUTIVE SESSION (IF NECESSARY) 

None 

ADJOURNMENT 

Administrator Kurlinkas entertained motion: 

Motion made by Trustee Mallicoat,  

Seconded by Trustee Wright. 

Voting Yea: Trustee Babcock, Trustee Mallicoat, Trustee Petty, Trustee Sima, Trustee Wright 

Absent; Trustee Plock 

8:21pm 
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VILLAGE OF ROSCOE 

AGENDA ITEM - STAFF REPORT 
 

 

Agenda Item: Keep Northern Illinois Beautiful Mud Volleyball 

Date: August 3, 2024 Meeting: COTW 

Prepared by: Vic Wilder Department: Special Events 

Overview/Background Information 

This is an annual event that takes place at Riverside Park in which 24 courts are filled with water and participants 

play volleyball in the mud. This event brings in over 100 teams and over 1000 people. The organizers have their 

own volunteers to assist with parking and with security. The Police department will also have several officers 

on site during the event. The event will encompass a portion of Riverside Park and all activities associated with 

the event will take place in this designated area. This includes food, alcohol, mud pits, clean up stations and 

entertainment. Park rules will still be enforced in areas outside of the designated area. No drinking of alcohol 

will be allowed in all areas of the park other than the designated event area. The event area will be completely 

enclosed and will have security at points of entry and exit to ensure participants are following the rules. The 

event organizer has also submitted an application for a temporary liquor license under Murphys Pub. 

Key Issues 

Traffic congestion is a concern as participants are filing in the morning. Public Works signs and Police assistance 

will be present to ease this congestion. The park does not allow alcohol consumption. The event will be 

completely enclosed with all activities taking place within the designated areas. Park rules will apply to all areas 

of the park outside of the designated area of Mud Volleyball.  Due to these changes, extra security will be 

mandated by the Village of Roscoe and provided by the organizer. The organizer has agreed to have a minimum 

of ten security personnel along with the seven Roscoe Police Officers.  

Fiscal Note/Budget Impact 

In 2023 the cost of this event from Public Works was $1582.96. The police cost for this 

event in 2023 was $4781.24. The cost for 2024 may be slightly higher due to an increase 

in wages.  

Prior Legislative Actions 

This event has been approved by the Board for over 10 years.   

Action Required/Recommendation 

Approve the event known as Keep Northern Illinois Beautiful Mud Volleyball.  

Attachments 

Special event application for Mud Volleyball 

Temporary sign application for Mud Volleyball 

Temporary Liquor License for Mud Volleyball 

Mud Volleyball Park use agreement 
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VILLAGE OF ROSCOE 

AGENDA ITEM - STAFF REPORT 
 

 

Agenda Item: North Pointe Triathlon & Fitness Fun Fair 

Date: April 16, 2024 Meeting: COTW 

Prepared by: Vic Wilder Department: Special Events 

Overview/Background Information 

North Pointe Triathlon and Fun Fair is hosted by North Pointe at their facility, 5605 E. Rockton Road. The event 

is to be held Saturday June 8, 2024, beginning at 8 am. The race is a benefit for the Stateline Boys and Girls 

Club. All entry fees will go directly to the Club. The triathlon consists of swimming 350 yards in the pool, a 17 

mile road course through parts of Winnebago and Boone Counties and concludes with a 3.1 mile run through 

the Campus trails of North Pointe. This is the 15th year for the event. This is an entry level event with around 

100- 150 participants. The Fit N Fun Fair is a kid & family friendly fair focused on health education, wildlife 

education. And lots of free activities for the family. Some key activities include the Northern Illinois Raptor 

Rehab, Harlem Roscoe Fire trucks, Pickle the clown, face painting, and an inflatable obstacle course. 

Key Issues 

 The portion of the race that is on bicycles will require police supervision and the major intersections. This has 

been reviewed by Deputy Chief Farone and a plan has been installed to protect the participants from traffic at 

intersections. Harlem Roscoe Fire Department has also reviewed the plan and course layout for possible hazards. 

Police will hire back two officers to assist with this event. Public Works will assist by placing sign boars out 

along the route the week prior to inform the public of the event.   

Fiscal Note/Budget Impact 

There will be the cost of two additional police officers for the event scheduled from 7:00 

am until the concludes. (Approximately 1:00 pm) The were will be a cost for Public 

Works to install the signage along the route.  

Prior Legislative Actions 

This event has been approved for the past 14 years.  

Action Required/Recommendation 

Approve the event known as North Pointe Prairie Triathlon & Fun Fair to be held on June 8, 2024 at 8:00 AM.  

Attachments 

North Pointe Prairie Triathlon Application. 

 

 

33

Item # 3.



VILLAGE OF ROSCOE 
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Agenda Item: Stateline Family YMCA Stonebridge ½ Marathon & 5K 

Date: September 28, 2024 Meeting: COW 

Prepared by: Vic Wilder Department: Special Events 

Overview/Background Information 

The Stateline Family YMCA is hosting their ½ marathon & 5K on Sunday September 28, 2024. The event will 

begin at Leland Park and continue down Stonebridge path. The YMCA provides volunteers along the path to 

ensure the safety of all the participants. This includes first aid, hydration, and clean up.    

Key Issues 

Police and Fire have both approved this event for safety purposes. There will be police assistance at the 

Caledonia Road crossing by the Sheriff’s Department as well as an ambulance at the start/finish line.   

Fiscal Note/Budget Impact 

The cost to the Village of Roscoe is minimal. The event has rented the pavilion at 

Leland Park. Public Works will maintain the park.  

Prior Legislative Actions 

This is an annual event that has taken place for many years.  

Action Required/Recommendation 

Approve the event known as Stateline Family YMCA Stonebridge ½ Marathon & 5K. 

Attachments 

Special Event Application  

Leland Park Rental Reservation 
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v rL L A C Eol

Name STATELINE FAMILY YMCA

ROSCOE
10631 MAIN STREET, ROSCOE,IL 61073

PHONET 81 1623-2829 FAX: 81 !623-1 360

RENTAL RESERVATION RELEASE AND WAIVER

Phone 815-623-5858

Today'soate.'11l13/23

Addres " 
9901 MAIN ST

PORTER PARK CABIN (non retundable)

! vittage of Roscoe Resident 5250
Non-Resident $425

Reservation Date

Renters paying by check are required to pay two separate checks, one for the rental fee and one for the deposit fee of $75.00

METHOD OF PAYMENT: Check _ Cash _ Credit card 
-

Receipt No

Cabin key # Key picked up by: Date

Key returned by Date

Addre$: 65,15 Yvindflowlr Lano, Ro3coa

LELAND PARK
Village ofR

flr
R

Addrsss: 5727 Broad Sfeot, Roscoe

[,4ETHO

PORTER PARK CABIN rental hours 8am-1opm

An electronic key fob gives you access to the cabin from
8am-1opm on your retta! dale snly.

After your event the cabin will be inspected. lf it is found to be
clean and undamaged you will receive a refund of $75. After
the key fob is retumed to Village Hall your retund check will
be mailed within 2-3 weeks.

The Village prohibits any type of bounce house or dunk tanks.

Alcohol is not pormitted at the cabin.

k L Cash 

- 
Credit Card Receipt No

hAv ,-.

JK
LELAND PARK PAVILION rental houls 8am-1opm

The public bathrooms are unlocked and available lor use. The
electricity and outdoor water usage is no longer available for use at
the pavalion.

The Village prohibits any type of bounce house or dunk tanks.

lf alcohol is going to be consumed at the event, an Alcohol Permit

application must be completed and approved. Consumption of beer
and wine only will be permitted in the shelter area only.

Effuctive January l, 2020 alcohol will no longer bs permitted
at park rental facilitieE.

The responsible party/renter agrees to hold harmless the Village of Roscoe, its employees and oflicials from and against any and all

claims, suits, actions, damages and/or causes of action arising during the term of this agreement for any personal injury, loss of life,
property and/or damage to property sustained in, on or about the said premises, and from and against all costs, expenses and liability
incurred for any such claims, the investigation thereof, or the defense of any action or process brought thereon and from and against
any orders and/or judgements that may be entered therein.

The responsible partylrenter further agrees to adhere to lhe rules and regulations of the Village of Roscoe and to be responsible for any
It of any action(s) of the participants at the function for which the facility is rented ordamages to the property and/or facility that are rESU

reserved

Applicant's Signature

oat 9l28l24

e Resident

Village Hall Employee

$50

PAYMENT:

Subl€ct to th€ villag€ ofRoscoe Part Ordinancas, you willbe linancially rcsponsibl€ loranydamaqes.
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- Capacity not to excecd 60 people

- No smoking, no alcohol

- Bounce houscs and dunk tanls are not permitted

- Cabin cannot be rented for commercial or for profit events

- No decorating with helium balloons inside the cabin

- Do not staple, tape or tack to the interior of the cabin

- Charges will apply for any damages and cleaning that has to be done

Complete the following before you leave the cabin:

f l Make sure thc tables and chairs are cleaned and stacked

Kitchen area is clean

Bathrooms clean

lndoor trash bags get placed in the trash containers on the patio

E Windows closed & Iocked

Front AND back doors locked

Tum the lights off

E PLEASE LEAVE THE YELLOW KEY FOB IN THE CABIN

Was the cabin clean when you arived?

Suggestions or commcnts

Renter's signaturc: Phonc #

Date rcnted:

Any problems on the day of your event, please contact Public works (815) 543-90g7, for an emergency call 9'1 1.

Up&red 7/ll/19

PORTER PARK CABIN RI,]LES
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VITLAGE OF ROSCOE

10831 iIAIN STREET

ROSCOE tL 61073 81542$2829

Nov 21, 2023

.00

25.00

Receipt No: 1 004334

STATELINE YMCA

Peviorrs Balance:

PafiYRecreaton - Leland - Resident

25 00

ChecldMoney Orders Check No: M9697
Peyor: STATELINE YMCA

Total Appliod:

25.00

25.00

Change Tendered: 00

Drrplicate Copy

11D1l2O23 12:23 PM

Tolal
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Village of Roscoe

Budget Amendment

12/31/2023

Original Amended

Budget Amendment Budget

1 Village Hall

Salaries and Benefits Village Hall 214,558.00          7,849.11            222,407.11        

Supplies and purchased services Village Hall 589,605.00          (7,849.11)           581,755.89        

Adjustment

01-010-4100 Salaried personnel 131,984.00          7,849.11            139,833.11        

01-010-5121    Maint & Repair -Bld & Ground 75,000.00            (7,849.11)           67,150.89          

2 Village Clerk's

Supplies and purchased services Village Clerk's 24,377.00            1,210.00            25,587.00          

Salaries and Benefits Village Clerk's 4,950.00              (1,210.00)           3,740.00            

Adjustment

01-012-5550 CODIFICATION 2,000.00              1,210.00            3,210.00            

01-012-4210 WAGES - PART TIME 5,000.00              (1,210.00)           3,790.00            

3 Code Enforcement

Supplies and purchased services Code Enforcement 13,000.00            11,996.34          24,996.34          

Supplies and purchased services PLANNING/ZONING 160,200.00          (11,996.34)         148,203.66        

Adjustment

01-013-5989 GRASS MOWING CODE ENFORC 1,500.00              1,444.80            2,944.80            

01-013-6020 OFFICE SUPPLIES 1,500.00              750.84               2,250.84            

01-013-6070 VEHICLE LEASE 6,636.00              9,800.70            16,436.70          

01-016-5240 CONSULTING 150,000.00          (11,996.36)         138,003.64        

4 Human Resources

Salaries and Benefits HUMAN RESOURCES 92,793.00            1,397.99            94,190.99          

Supplies and purchased services HUMAN RESOURCES 1,200.00              (956.00)              244.00               

Supplies and purchased services PLANNING/ZONING 138,003.64          (441.99)              137,561.65        

Adjustment

01-017-4110 WAGES - FULL TIME 70,787.00            1,248.77            72,035.77          

01-017-4310 HEALTH INSURANCE 15,274.00            149.22               15,423.22          

01-017-5530 TRAINING 1,000.00              (956.00)              44.00                 

01-016-5240 CONSULTING 138,003.64          (441.99)              137,561.65        

5 Village Board

Supplies and purchased services Village Board 2,500.00              1,278.75            3,778.75            

Salaries and Benefits Village Board 60,333.00            (1,278.75)           59,054.25          

Adjustment

01-018-5870 MUNICIPAL OFFICIALS EXPENSE 2,500.00              1,278.75            3,778.75            

01-018-4234 LIQUOR COMMISSION EXPENSE 2,000.00              (1,278.75)           721.25               

6 Motor Fuel Tax

Supplies and purchased services 185,000.00          158,433.96        343,433.96        

Fund Balance 1,295,409.03       (158,433.96)       1,136,975.07     
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VILLAGE OF ROSCOE
REVENUES WITH COMPARISON TO BUDGET
FOR THE 12 MONTHS ENDING December 31, 2023

The budget year is at 100%
YTD ACTUAL BUDGET Remaining Budget PCNT

GENERAL/ADMINISTRATIO REVENUE

01-010-3110 PROPERTY TAXES 629,956.99          618,367.00                 (11,589.99)                 101.9%
01-010-3113 VIDEO GAME FEES 516,604.46          420,000.00                 (96,604.46)                 123.0%
01-010-3114 CANNABIS USE TAX 16,631.40            18,000.00                   1,368.60                    92.4%
01-010-3210 RETAILER'S OCCUPATION TAX 2,212,402.18       2,100,000.00              (112,402.18)               105.4%
01-010-3211 LOCAL USE TAX 436,612.21          415,000.00                 (21,612.21)                 105.2%
01-010-3220 STATE INCOME TAX 1,754,197.45       1,592,000.00              (162,197.45)               110.2%
01-010-3230 CORPORATE REPLACEMENT TAX 308,193.57          270,000.00                 (38,193.57)                 114.1%
01-010-3310 LIQUOR LICENSES 142,450.00          142,300.00                 (150.00)                      100.1%
01-010-3311 EMPLOYEE REGISTRATION LIQUOR 6,950.00              7,000.00                     50.00                         99.3%
01-010-3320 OTHER LICENSES 2,550.00              -                              (2,550.00)                   #DIV/0!
01-010-3350 PERMITS AND FEES 30,991.00            20,000.00                   (10,991.00)                 155.0%
01-010-3351 ZONING PERMITS 11,376.00            10,000.00                   (1,376.00)                   113.8%
01-010-3353 VENDING/AMUSEMENT LICENSE 4,750.00              4,100.00                     (650.00)                      115.9%
01-010-3354 OVERSIZE/OVERWEIGHT PERMIT 1,845.00              5,000.00                     3,155.00                    36.9%
01-010-3357 DESIGN REVIEW FEES -                       1,000.00                     1,000.00                    0.0%
01-010-3358 SIGN PERMITS 800.00                 500.00                        (300.00)                      160.0%
01-010-3360 VARIANCE 400.00                 (400.00)                      #DIV/0!
01-010-3430 CABLE FRANCHISE FEES 33,058.52            50,000.00                   16,941.48                  66.1%
01-010-3440 GAS FRANCHISE FEES 98,489.93            90,000.00                   (8,489.93)                   109.4%
01-010-3441 GAS FRANCHISE FEES-NICOR 24,243.01            15,000.00                   (9,243.01)                   161.6%
01-010-3540 NOTICE OF VIOLATIONS 240.00                 1,500.00                     1,260.00                    16.0%
01-010-3710 INTEREST INCOME 442,435.62          80,000.00                   (362,435.62)               553.0%
01-010-3850 DONATIONS 5,736.00              -                              (5,736.00)                   #DIV/0!
01-010-3880 CREDIT CARD CONVIENCE FEES 756.37                 1,000.00                     243.63                       75.6%
01-010-3890 MISCELLANEOUS INCOME 29,374.82            17,000.00                   (12,374.82)                 172.8%
01-010-3891 Denali Plat One Impr Fund 15,000.00                   15,000.00                  0.0%
01-010-3900 INSURANCE CLAIMS 6,712.72              -                              (6,712.72)                   #DIV/0!
01-010-3991 PAYMENTS-PETRY-ROADWAY 49,000.00            -                              (49,000.00)                 #DIV/0!

TOTAL GENERAL/ADMINISTRATION 6,766,757.25      5,892,767.00             (873,990.25)               114.8%
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The budget year is at 100%
YTD ACTUAL BUDGET Remaining Budget PCNT

SOCIAL SECURITY REVENUE
01-011-3110 PROPERTY TAXES 10,065.49            10,000.00                   (65.49)                        100.7%
TOTAL SOCIAL SECURITY 10,065.49           10,000.00                  (65.49)                        100.7%

01-013-3450 Grass Mowing Code Enforecments 2,035.20              -                              (2,035.20)                   #DIV/0!

LIABILITY INSURANCE REVENUE
01-015-3110 PROPERTY TAXES 79,990.03            80,000.00                   9.97                           100.0%
TOTAL LIABILITY INSURANCE 43,200.01           80,000.00                  36,799.99                  54.0%

PUBLIC WORKS REVENUE
01-030-3570 SHARED SIDEWALK REIMBURSEMENT 167.50                 2,500.00                     2,332.50                    6.7%
01-030-3890 MISCELLANEOUS INCOME 1,725.30              2,500.00                     774.70                       69.0%
01-030-3980 SALE OF EQUIPMENT 2,922.07              10,000.00                   7,077.93                    29.2%
TOTAL PUBLIC WORKS 4,814.87              15,000.00                   10,185.13                  32.1%

POLICE/PUBLIC SAFETY REVENUE
01-040-3111 PROPERTY TAX - POLICE PENSION 443,920.25          444,734.00                 813.75                       99.8%
01-040-3112 PROPERTY TAX - POLICE PROTECT 443,126.18          444,000.00                 873.82                       99.8%
01-040-3250 GRANTS 7,280.86              8,000.00                     719.14                       91.0%
01-040-3410 TRAFFIC FINES 57,284.38            80,000.00                   22,715.62                  71.6%
01-040-3411 DUI FINES 2,336.40              5,000.00                     2,663.60                    46.7%
01-040-3412 DRUG FINES 276.60                 100.00                        (176.60)                      276.6%
01-040-3413 PARKING CITATION 710.00                 2,000.00                     1,290.00                    35.5%
01-040-3414 POLICE AGENCY VEHICLE FUND 40.00                   410.00                        370.00                       9.8%
01-040-3450 NOTICE OF VIOLATION FINES 1,840.00              5,000.00                     3,160.00                    36.8%
01-040-3550 ADMINISTRATIVE TOW FEES 31,000.00            40,000.00                   9,000.00                    77.5%
01-040-3890 MISCELLANEOUS INCOME 16,153.66            10,000.00                   (6,153.66)                   161.5%

TOTAL POLICE/PUBLIC SAFETY 1,003,968.33       1,039,244.00              35,275.67                  96.6%

PARKS/RECREATION REVENUE
01-050-3810 RENT 6,935.00              15,000.00                   8,065.00                    46.2%
01-050-3811 PLAYER PARK RENTAL 7,825.00              5,000.00                     (2,825.00)                   156.5%
01-050-3820 RENTAL DEPOSIT -                       -                              -                             #DIV/0!
TOTAL PARKS/RECREATION 14,760.00           20,000.00                  5,240.00                    #DIV/0!

TOTAL FUND REVENUE 7,838,751.08      7,042,011.00             (796,740.08)               111.3%
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GENERAL/ADMINISTRATIO EXPENDITURE
01-010-4100 SALARIED PERSONNEL 139,525.01          131,984.00                 (7,541.01)                   105.7%
01-010-4110 WAGES - FULL TIME 42,532.47            42,723.00                   190.53                       99.6%
01-010-4130 OVERTIME 308.10                 -                              (308.10)                      #DIV/0!
01-010-4310 HEALTH INSURANCE 23,571.07            23,234.00                   (337.07)                      101.5%
01-010-4320 LIFE INSURANCE 84.00                   200.00                        116.00                       42.0%
01-010-4330 DISABLITY INSURANCE 1,349.66              1,200.00                     (149.66)                      112.5%
01-010-4510 EMPLOYER FICA 13,186.45            13,365.00                   178.55                       98.7%
01-010-4540 IMRF 1,761.10              1,852.00                     90.90                         95.1%
01-010-5121 MAINT&REPAIRS - BLDG & GROUNDS 48,181.27            75,000.00                   26,818.73                  64.2%
01-010-5210 ACCOUNTING/AUDITING 25,741.00            24,000.00                   (1,741.00)                   107.3%
01-010-5220 ENGINEERING 85,796.50            84,000.00                   (1,796.50)                   102.1%
01-010-5231 LEGAL - RETAINER 91,154.25            90,000.00                   (1,154.25)                   101.3%
01-010-5240 CONSULTING 17,109.02            25,000.00                   7,890.98                    68.4%
01-010-5260 PUBLIC TRANSPORTATION - SENIOR -                       25,000.00                   25,000.00                  0.0%
01-010-5270 50 NORTH 3,000.00              -                              (3,000.00)                   #DIV/0!
01-010-5320 TELEPHONE 11,438.61            10,000.00                   (1,438.61)                   114.4%
01-010-5330 PRINTING & PUBLISHING 417.24                 2,500.00                     2,082.76                    16.7%
01-010-5410 UTILITIES 6,899.01              5,000.00                     (1,899.01)                   138.0%
01-010-5530 TRAINING 657.20                 2,500.00                     1,842.80                    26.3%
01-010-5842 SALES TAX REBATE SPEEDWAY 42,086.42            60,000.00                   17,913.58                  70.1%
01-010-5950 INFORMATION TECHNOLOGY 38,100.82            71,200.00                   33,099.18                  53.5%
01-010-5951 IT - HARDWARE 44,110.67            9,100.00                     (35,010.67)                 484.7%
01-010-5952 IT - SOFTWARE 39,404.37            15,100.00                   (24,304.37)                 261.0%
01-010-5990 OTHER MISCELLANEOUS EXPENSE 6,923.16              5,000.00                     (1,923.16)                   138.5%
01-010-6020 OFFICE SUPPLIES 8,406.79              10,000.00                   1,593.21                    84.1%
01-010-6050 OFFICE FURNISHINGS 6,957.44              9,705.00                     2,747.56                    71.7%
01-010-6059 BANK FEES 992.84                 1,000.00                     7.16                           99.3%
01-010-6090 SPECIAL EVENTS 19,480.48            18,000.00                   (1,480.48)                   108.2%
01-010-6091 BANNERS AND DISPLAYS 1,019.68              2,500.00                     1,480.32                    40.8%
01-010-7110 LAND PURCHASE 241,593.00          250,000.00                 8,407.00                    96.6%
01-010-7120 PUBLIC ART -                       20,000.00                   20,000.00                  0.0%
01-010-7410 EQUIPMENT-VEHICLE 9,413.31              7,212.00                     (2,201.31)                   130.5%
01-010-8025 ADMINISTRATIVE/BANK FEES 489.00                 -                              (489.00)                      #DIV/0!
01-010-9000 CONTINGENCY 25,809.05            45,000.00                   19,190.95                  57.4%
01-010-9990 INTERFUND TRANSFERS 263,100.00          263,100.00                 -                             100.0%
01-010-9991 TRANSFER TO CAPITAL PROJECTS 1,725,000.00       1,725,000.00              -                             100.0%
01-010-9992 TRANSFER TO MFT -                       -                              -                             0.0%
TOTAL GENERAL/ADMINISTRATION 2,985,598.99      3,069,475.00             83,876.01                  97.3%
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VILLAGE CLERK'S OFFICE EXPENDITURE
01-012-4114 SALARY:CLERK/NONUNION SUPRVSRS 17,883.84            18,000.00                   116.16                       99.4%
01-012-4210 WAGES - PART TIME -                       5,000.00                     5,000.00                    0.0%
01-012-4510 EMPLOYER FICA 1,330.11              1,377.00                     46.89                         96.6%
01-012-5510 DUES -                       200.00                        200.00                       0.0%
01-012-5530 TRAINING -                       2,500.00                     2,500.00                    0.0%
01-012-5550 CODIFICATION 6,159.10              2,000.00                     (4,159.10)                   308.0%
01-012-6020 OFFICE SUPPLIES -                       250.00                        250.00                       0.0%
TOTAL VILLAGE CLERK'S OFFICE 25,373.05            29,327.00                   3,953.95                    86.5%

Code Enforceement EXPENDITURE
01-013-4214 WAGES CODE ENFORCEMENT 72,231.77            70,678.00                   (1,553.77)                   102.2%
01-013-4310 HEALTH INSURANCE 18,518.75            15,274.00                   (3,244.75)                   121.2%
01-013-4320 LIFE INS 42.00                   500.00                        458.00                       8.4%
01-013-4330 DISABILITY INSURANCE 621.01                 -                              (621.01)                      #DIV/0!
01-013-4510 FICA 5,449.02              5,407.00                     (42.02)                        100.8%
01-013-4540 IMRF 780.18                 749.00                        (31.18)                        104.2%
01-013-4610 UNIFORMS -                       -                              -                             #DIV/0!
01-013-5231 LEGAL 5,000.00              5,500.00                     500.00                       90.9%
01-013-5232 ADMINISTRATIVE HEARING OFFICER -                       6,000.00                     6,000.00                    0.0%
01-013-5989 GRASS MOWING CODE ENFORC 2,944.80              1,500.00                     (1,444.80)                   196.3%
01-013-6020 OFFICE SUPPLIES 2,250.84              1,500.00                     (750.84)                      150.1%
01-013-6070 VEHICLE LEASE 14,800.70            -                              (14,800.70)                 #DIV/0!
01-010-7410 Equipment-Vehicle 6,636.00                     6,636.00                    0.0%
TOTAL CODE ENFORCE 122,639.07          107,108.00                 (15,531.07)                 114.5%

TREASURER EXPENDITURE
01-014-4211 TREASURER SERVICES -                       -                              -                             #DIV/0!
01-014-5233 TREASURER SERVICES 69,300.00            69,300.00                   -                             100.0%
01-014-5530 STAFF TRAINING -                       -                              -                             #DIV/0!
TOTAL TREASURER 69,300.00            69,300.00                   -                             100.0%

LIABILITY INSURANCE EXPENDITURE
01-015-5810 LIABILITY INSURANCE 222,603.15          222,603.00                 (0.15)                          100.0%
TOTAL LIABILITY INSURANCE 222,603.15          222,603.00                 (0.15)                          100.0%

PLANNING/ZONING EXPENDITURE
01-016-4223 ZBA EXPENSE 3,180.00              3,000.00                     (180.00)                      106.0%
01-016-5240 CONSULTING 3,260.00              150,000.00                 146,740.00                2.2%
01-016-5510 DUES/ MEMBERSHIPS -                       200.00                        200.00                       0.0%
01-016-5881 WINGIS 2,761.92              4,500.00                     1,738.08                    61.4%
01-016-5882 COUNCIL OF GOVERNMENTS 1,875.00              2,500.00                     625.00                       75.0%
01-016-5900 ZONING COMMITTEE EXPENSE 160.00                 -                              (160.00)                      #DIV/0!
01-016-6030 CODE ENFORCEMENT SUPPLIES -                       -                              -                             #DIV/0!
TOTAL PLANNING/ZONING 11,236.92            160,200.00                 148,963.08                7.0%
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HUMAN RESOURCES EXPENDITURE
01-017-4110 WAGES - FULL TIME 72,035.77            70,787.00                   (1,248.77)                   101.8%
01-017-4130 WAGES-OVERTIME -                       -                              -                             #DIV/0!
01-017-4310 HEALTH INSURANCE 15,423.22            15,274.00                   (149.22)                      101.0%
01-017-4320 LIFE INSURANCE 42.00                   67.00                          25.00                         62.7%
01-017-4330 DISABLITY INSURANCE 627.25                 500.00                        (127.25)                      125.5%
01-017-4340 UNEMPLOYMENT INSURANCE -                       -                              -                             #DIV/0!
01-017-4510 EMPLOYER FICA 5,289.01              5,415.00                     125.99                       97.7%
01-017-4540 IMRF 749.55                 750.00                        0.45                           99.9%
01-017-5510 DUES/ MEMBERSHIPS 244.00                 200.00                        (44.00)                        122.0%
01-017-5520 TRAVEL -                       -                              -                             #DIV/0!
01-017-5530 TRAINING -                       1,000.00                     1,000.00                    0.0%
TOTAL HUMAN RESOURCES 94,410.80            93,993.00                   (417.80)                      100.4%

VILLAGE BOARD EXPENDITURE
01-018-4212 SALARIES - TRUSTEES 24,639.80            24,000.00                   (639.80)                      102.7%
01-018-4213 SALARIES - PRESIDENT 27,999.84            30,333.00                   2,333.16                    92.3%
01-018-4234 LIQUOR COMMISSION EXPENSE 280.00                 2,000.00                     1,720.00                    14.0%
01-018-4510 EMPLOYER FICA 3,798.11              4,000.00                     201.89                       95.0%
01-018-5870 MUNICIPAL OFFICIALS EXPENSE 3,778.75              2,500.00                     (1,278.75)                   151.2%

TOTAL VILLAGE BOARD 60,496.50            62,833.00                   2,336.50                    96.3%

PUBLIC WORKS EXPENDITURE
01-030-4100 SALARIED PERSONNEL 66,043.70            73,710.00                   7,666.30                    89.6%
01-030-4110 WAGES - FULL TIME 230,614.09          317,176.00                 86,561.91                  72.7%
01-030-4130 OVERTIME 8,365.64              14,000.00                   5,634.36                    59.8%
01-030-4210 WAGES - PART TIME 6,375.41              8,000.00                     1,624.59                    79.7%
01-030-4216 WAGES - PART TIME SNOW PLOW 8,602.33              35,000.00                   26,397.67                  24.6%
01-030-4310 HEALTH INSURANCE 42,053.93            81,633.00                   39,579.07                  51.5%
01-030-4320 LIFE INSURANCE 237.62                 400.00                        162.38                       59.4%
01-030-4330 DISABLITY INSURANCE 2,051.09              2,500.00                     448.91                       82.0%
01-030-4370 OTHER MEDICAL/ DRUG TESTING 1,917.00              2,000.00                     83.00                         95.9%
01-030-4510 EMPLOYER FICA 29,355.27            27,030.00                   (2,325.27)                   108.6%
01-030-4540 IMRF 3,514.34              4,513.00                     998.66                       77.9%
01-030-4610 UNIFORMS 7,161.11              10,750.00                   3,588.89                    66.6%
01-030-5120 MAINT & REPAIRS - EQUIPMENT 191.63                 -                              (191.63)                      #DIV/0!
01-030-5121 MAINT&REPAIRS - BLDG & GROUNDS 11,334.47            19,100.00                   7,765.53                    59.3%
01-030-5122 EQUIPMENT - REPAIRS 13,216.68            21,500.00                   8,283.32                    61.5%
01-030-5140 MAINT & REPAIRS - HWY & STREET 51,339.84            70,000.00                   18,660.16                  73.3%
01-030-5150 50-50 SIDEWALK REPAIRS 585.00                 2,500.00                     1,915.00                    23.4%
01-030-5160 TREE MAINTENANCE/REMOVAL 21,700.00            20,000.00                   (1,700.00)                   108.5%
01-030-5165 OTHER CONTRACTUAL SERVICES 10,450.00            23,500.00                   13,050.00                  44.5%
01-030-5320 TELEPHONE 5,550.13              7,200.00                     1,649.87                    77.1%
01-030-5410 UTILITIES 11,538.35            9,950.00                     (1,588.35)                   116.0%
01-030-5411 STREET LIGHTS 57,022.48            57,500.00                   477.52                       99.2%
01-030-5530 TRAINING 429.00                 5,000.00                     4,571.00                    8.6%
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01-030-5860 RENTALS/LEASES 7,927.52              11,100.00                   3,172.48                    71.4%
01-030-5950 INFORMATION TECHNOLOGY 714.50                 700.00                        (14.50)                        102.1%
01-030-5951 IT - SUPPLIES AND HARDWARE 384.21                 3,550.00                     3,165.79                    10.8%
01-030-5990 OTHER MISCELLANEOUS EXPENSE 1,918.43              4,100.00                     2,181.57                    46.8%
01-030-6020 OFFICE SUPPLIES 1,214.73              3,200.00                     1,985.27                    38.0%
01-030-6030 GAS & OIL 23,518.54            34,500.00                   10,981.46                  68.2%
01-030-6040 OPERATING SUPPLIES 8,477.21              15,600.00                   7,122.79                    54.3%
01-030-6050 REPAIR PARTS 3,118.67              10,000.00                   6,881.33                    31.2%
01-030-6051 EQUIPMENT NON-CAPITAL 879.99                 8,850.00                     7,970.01                    9.9%
01-030-6060 REPAIR MATERIALS - ROADS 6,511.86              35,000.00                   28,488.14                  18.6%
01-030-6200 SIGNS 2,905.60              20,000.00                   17,094.40                  14.5%
01-030-6210 LAND IMPR - NON CAPITAL 374.95                 25,000.00                   24,625.05                  1.5%
01-030-7111 LAND IMPR - REC PATH 205.92                 10,000.00                   9,794.08                    2.1%
01-030-7130 BUILDING IMPROVBMENTS 183,193.62          212,000.00                 28,806.38                  86.4%
01-030-7410 EQUIPMENT 57,565.00            246,374.00                 188,809.00                23.4%
01-030-7411 EQUIPMENT PURCH BLDGS&GROUNDS 221,667.58          255,348.00                 33,680.42                  86.8%

TOTAL PUBLIC WORKS 1,110,227.44       1,708,284.00              598,056.56                65.0%

EXPENDITURE
01-035-5420 GARBAGE COLLECTION -                       -                              -                             0.0%
01-035-9990 TRANSFER TO CAPITAL 489,999.96          490,000.00                 0.04                           100.0%
TOTAL DEPARTMENT 035 489,999.96          490,000.00                 0.04                           100.0%

POLICE/PUBLIC SAFETY EXPENDITURE
01-040-4111 SALARIES - POLICE CHIEF 136,620.60          119,802.00                 (16,818.60)                 114.0%
01-040-4112 SALARIES - PATROLMAN 595,408.52          572,284.00                 (23,124.52)                 104.0%
01-040-4113 SALARIES - POLICE SECRETARY 44,869.67            43,930.00                   (939.67)                      102.1%
01-040-4114 SALARY:CLERK/NONUNION SUPRVSRS 519,588.86          592,749.00                 73,160.14                  87.7%
01-040-4130 OVERTIME 113,019.63          125,000.00                 11,980.37                  90.4%
01-040-4210 WAGES - PART TIME 17,790.73            20,000.00                   2,209.27                    89.0%
01-040-4310 HEALTH INSURANCE 289,253.20          268,937.00                 (20,316.20)                 107.6%
01-040-4320 LIFE INSURANCE 638.25                 1,000.00                     361.75                       63.8%
01-040-4330 DISABLITY INSURANCE 10,416.55            10,000.00                   (416.55)                      104.2%
01-040-4510 EMPLOYER FICA 108,365.52          111,213.00                 2,847.48                    97.4%
01-040-4530 POLICE PENSION EXPENSE 444,734.00          444,734.00                 -                             100.0%
01-040-4540 IMRF 441.54                 -                              (441.54)                      #DIV/0!
01-040-4612 UNIFORMS - FULL TIME 16,478.47            12,800.00                   (3,678.47)                   128.7%
01-040-4613 UNIFORMS - PART TIME -                       900.00                        900.00                       0.0%
01-040-5121 MAINT&REPAIRS - BLDG & GROUNDS 27,397.70            20,000.00                   (7,397.70)                   137.0%
01-040-5122 EQUIPMENT - REPAIRS 9,144.28              20,000.00                   10,855.72                  45.7%
01-040-5230 LEGAL 36,072.00            30,000.00                   (6,072.00)                   120.2%
01-040-5320 TELEPHONE 13,200.02            12,000.00                   (1,200.02)                   110.0%
01-040-5410 UTILITIES -                       -                              -                             #DIV/0!
01-040-5530 TRAINING 11,838.00            36,000.00                   24,162.00                  32.9%
01-040-5890 POLICE COMMISSION EXPENSE 23,929.22            25,000.00                   1,070.78                    95.7%
01-040-5910 ANIMAL CONTROL 18,390.00            22,500.00                   4,110.00                    81.7%
01-040-5950 INFORMATION TECHNOLOGY 12,708.13            35,896.00                   23,187.87                  35.4%
01-040-5951 IT - SUP- HARDWARE 4,550.00              10,600.00                   6,050.00                    42.9%
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01-040-5952 IT - SOFTWARE 9,916.00              11,883.00                   1,967.00                    83.4%
01-040-5990 OTHER MISCELLANEOUS EXPENSE 6,254.33              10,000.00                   3,745.67                    62.5%
01-040-5993 TOBACCO STING EXPENSE 40.00                   1,500.00                     1,460.00                    2.7%
01-040-6010 UTILITIES -                       5,000.00                     5,000.00                    0.0%
01-040-6020 OFFICE SUPPLIES 9,530.81              20,000.00                   10,469.19                  47.7%
01-040-6030 GAS & OIL 40,963.76            37,950.00                   (3,013.76)                   107.9%
01-040-6051 EQUIP NON CAPITAL 2,180.00              2,000.00                     (180.00)                      109.0%
01-040-6070 LEASE PAYMENTS 100,708.36          -                              (100,708.36)               #DIV/0!
01-040-7410 EQUIPMENT 54,961.14            187,472.00                 132,510.86                29.3%
01-040-9000 CONTINGENCY 61,002.04            61,000.00                   (2.04)                          100.0%
TOTAL POLICE/PUBLIC SAFETY 2,740,411.33       2,872,150.00              131,738.67                95.4%

PARKS/RECREATION EXPENDITURE
01-050-4110 WAGES - FULL TIME 81,499.80            91,894.00                   10,394.20                  88.7%
01-050-4130 OVERTIME 4,892.80              4,000.00                     (892.80)                      122.3%
01-050-4210 WAGES - PART TIME 34,588.75            35,000.00                   411.25                       98.8%
01-050-4310 HEALTH INSURANCE 18,365.48            30,549.00                   12,183.52                  60.1%
01-050-4320 LIFE INSURANCE 42.00                   70.00                          28.00                         60.0%
01-050-4330 DISABLITY INSURANCE 1,670.79              500.00                        (1,170.79)                   334.2%
01-050-4370 OTHER MEDICAL AND DRUG TESTING 416.00                 400.00                        (16.00)                        104.0%
01-050-4510 EMPLOYER FICA 4,085.36              7,374.00                     3,288.64                    55.4%
01-050-4540 IMRF 568.00                 1,022.00                     454.00                       55.6%
01-050-4610 UNIFORMS 602.33                 2,150.00                     1,547.67                    28.0%
01-050-5120 MAINT & REPAIRS - EQUIPMENT 5,219.01              6,000.00                     780.99                       87.0%
01-050-5121 MAINT&REPAIRS - BLDG & GROUNDS 34,410.45            40,800.00                   6,389.55                    84.3%
01-050-5160 TREE MAINTENANCE/REMOVAL 800.00                 10,000.00                   9,200.00                    8.0%
01-050-5410 UTILITIES 5,792.31              7,450.00                     1,657.69                    77.7%
01-050-5860 RENTALS/LEASES 2,688.67              7,500.00                     4,811.33                    35.8%
01-050-5990 OTHER MISCELLANEOUS EXPENSE 431.08                 2,000.00                     1,568.92                    21.6%
01-050-6030 GAS & OIL 5,792.42              7,350.00                     1,557.58                    78.8%
01-050-6050 REPAIR PARTS 100.95                 -                              (100.95)                      #DIV/0!
01-050-7110 LAND IMPROVEMENTS 167,723.55          655,000.00                 487,276.45                25.6%
01-050-7115 Porter Park Frisbee Golf Expan 32,100.00            -                              (32,100.00)                 #DIV/0!
01-050-7410 EQUIPMENT 10,200.17            49,300.00                   39,099.83                  20.7%
TOTAL PARKS/RECREATION 411,989.92          958,359.00                 546,369.08                43.0%

TOTAL FUND EXPENDITURES 8,344,287.13       9,843,632.00              1,499,344.87             84.8%

NET REVENUE OVER EXPENDITURES-General Fund (505,536.05)         (2,801,621.00)             (2,296,084.95)            18.0%

Unassigned Fund Balance   12/31/22 2,059,200.00       
Committed - Franchine and ROW 146,131.00          
Assigned- Subsequent year budget 3,468,930.00       

5,674,261.00       

Fund balance as of 12/31/2023 5,168,724.95       
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The budget year is at 100%
YTD ACTUAL BUDGET Remaining Budget PCNT

OTHER FUNDS

BUILDING & GROUNDS
20-020-3110 PROPERTY TAXES 31,798.85            -                              (31,798.85)                 #DIV/0!
20-020-3710 INTEREST INCOME -                       -                              -                             #DIV/0!
TOTAL BUILDING & GROUNDS 31,798.85            -                              (31,798.85)                 

TOTAL FUND REVENUE

TIF
39-010-3110 PROPERTY TAXES 9,317.58              -                              (9,317.58)                   #DIV/0!

TIF
39-010-5230 LEGAL -                       -                              -                             #DIV/0!
39-010-5233 TIF CONSULTING 358.75                 -                              (358.75)                      #DIV/0!
39-010-5320 TELEPHONE -                       -                              -                             #DIV/0!
TOTAL TIF FUND EXPENSES 358.75                 -                              (358.75)                      #DIV/0!

Motor Fuel Funds
50-030-3240 MOTOR FUEL TAX ALLOCATIONS 489,211.60          -                              (489,211.60)               #DIV/0!
50-030-3710 INTEREST INCOME 63,528.52            -                              (63,528.52)                 #DIV/0!
50-030-3900 TRANSFER FROM GENERAL FUND -                       -                              -                             #DIV/0!
TOTAL MOTOR FUEL FUND 552,740.12          -                              (552,740.12)               

Motor Fuel Expenditures
50-030-5220 ENGINEERING 232,043.00          -                              (232,043.00)               #DIV/0!
50-030-5990 OTHER MISCELLANEOUS EXPENSE 30.00                   -                              (30.00)                        #DIV/0!
50-030-6040 OPERATING SUPPLIES 111,390.96          185,000.00                 73,609.04                  60.2%
TOTAL MFT EXPENDITURES 343,463.96          185,000.00                 (158,463.96)               #DIV/0!

NET REVENUE OVER EXPENDITURES - MFT 209,276.16         (185,000.00)               (394,276.16)               

Restricted Fund Balance   12/31/22 1,256,269.00      
1,256,269.00      

Fund balance as of 12/31/2023 1,465,545.16      
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The budget year is at 100%
YTD ACTUAL BUDGET Remaining Budget PCNT

Debt Service
80-010-3420 EXCISE TAX (TELECOMMUNICATION) 114,160.84          120,000.00                 5,839.16                    95.1%
80-010-3900 TRANSFER FROM GENERAL FUND 263,100.00          263,100.00                 -                             100.0%
TOTAL DEBT SERVICE 377,260.84          383,100.00                 5,839.16                    

Debt Service
80-010-8010 PRINCIPAL 350,000.00          345,000.00                 (5,000.00)                   101.4%
80-010-8020 INTEREST 32,856.90            38,100.00                   5,243.10                    86.2%
TOTAL Debt Service 382,856.90          383,100.00                 243.10                       

NET REVENUE OVER EXPENDITURES-DEBT SERVICE (5,596.06)             -                              5,596.06                    

Restricted Fund Balance   12/31/22 382,539.00         
382,539.00         

Fund balance as of 12/31/2023 376,942.94         

CAPITAL PROJECTS FUND
90-010-3900 TRANSFER FROM OTHER FUNDS 2,214,999.96       2,214,999.96              -                             100.0%
TOTAL CAPITAL PROJECT FUND REVENUE 2,214,999.96       2,214,999.96              -                             

CAPITAL PROJECTS FUND
90-010-5220 ENGINEERING 34,679.34            39,000.00                   4,320.66                    88.9%
90-010-7150 PROJECTS 1,955,857.33       3,926,000.00              1,970,142.67             49.8%
90-010-9070 LAND ACQUISITION 150,356.84          (150,356.84)               #DIV/0!
TOTAL CAPITAL PROJECT FUND EXP 2,140,893.51       3,965,000.00              1,824,106.49             

NET REVENUE OVER EXPENDITURES-CAPITAL PROJECT 74,106.45            (1,750,000.04)             (1,824,106.49)            

Restricted Fund Balance   12/31/22 619,261.00         
619,261.00         

Fund balance as of 12/31/2023 693,367.45         
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VILLAGE OF ROSCOE 

AGENDA ITEM - STAFF REPORT 
 

 

Agenda Item: 2024 Class D Patching Bid Specifications 

Date: 05/07/2024 Meeting: Committee of the While 

Prepared by: Brandon Boggs Department: Public Works/Engineering 

Overview/Background Information 

The Public Works Department is submitting the annual Class D Patching Program bid specifications for 

authorization by the Board to publicly bid the project. This program is intended to repair various types of 

pavement failures throughout the Village’s limits which may be located in roadways not yet designated for full 

roadway maintenance projects. 

Key Issues 

N/A 

Fiscal Note/Budget Impact 

The Village Board has appropriated $50,000 for the annual Class D Patching Program. Final contract amounts 

may vary, but the total expected expenditure is around $50,000.  

Prior Legislative Actions 

N/A 

Action Required/Recommendation 

Staff recommends Board approval of the specifications/bid package. Once approved, staff will begin the 

public bid process and will ultimately bring a project award recommendation to the Board for final approval 

before any contracts are approved.   

Attachments 

Bid Document Draft 
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REQUEST FOR BIDS 
Village of Roscoe, Illinois 

10631 Main St.,  
P.O. Box 283 

Roscoe, IL   61073  
 

THE VILLAGE OF ROSCOE, ILLINOIS HEREBY SOLICITS BIDS FOR LABOR AND 
MATERIALS FOR THE 2024 CLASS “D” PATCHING PROGRAM.  
 
Intent:   
The intent of this Invitation to Bid is to solicit bid proposals from qualified contractors for the 
installation of Class “D” hot mix asphalt patching. 
 
This bid is open to all contractors engaged in the services specified herein.  
 
Bidders will be required to demonstrate their capability through references or by means 
acceptable to the Village of Roscoe (hereafter Village). The Village will evaluate all bidders based 
on the qualifications and criteria set forth in the Village’s Responsible Bidder Ordinance.  A copy 
of the Responsible Bidder Ordinance is available at no cost to all Bidders and may be obtained 
from the Village Clerk.  Bidders are expected to have read and comply with any additional bid 
requirements set forth in the Responsible Bidder Ordinance. 
 
The Village reserves the right to reject any and all bids, or to accept the proposal(s) deemed most 
advantageous to the Village. 
 
Bids will be received by the Village Engineer at Roscoe Village Hall at 10631 Main Street, 
Roscoe, IL 61073 until 10:00 a.m. (local time) on June 7, 2024. All bids will be publicly 
opened immediately thereafter. Written requests for the bid tabulation can be requested via 
email at vorengineer@villageofroscoe.com. 
 
Preparation of Bid: The Bidder’s submittal shall include the completed: 

1) Bid Sheet 
2) Non-Collusion Affidavit of Prime Bidder 
3) Statement of Bidder’s Qualifications 
4) Certificate of Beneficial Interest 

 
Compliance with Laws: The Bidder shall at all times observe and conform to all laws, 
ordinances, and regulations of the Federal, State, and local governments, which may in any 
manner affect the preparation of bids or the performance of the contract.  Bidder is expected to 
have familiarity with all state, local and federal statutes and ordinances pertaining to the industry 
in which they are involved. 
 
References: Submittals shall include a list of at least 3 references of corporate firms or municipal 
agencies of a similar size and setup as the Village, who can attest to the Bidder's ability to fulfill 
this contract in a competent and expeditious manner.   Include names, addresses, phone 
numbers, and the nature and size of past contracts. 
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Bonds and Insurance: 
Successful bidder shall be required to provide all performance and completion bonds as required 
by State Statute and Village Ordinance. Bonds required shall include, but not are not limited to 
those required under the Public Construction Bond Act (30 ILCS 550/0.01 et. Seq.)   
 
Contractors shall be required to maintain and furnish to the Village upon request, all workmen’s 
compensation insurance and general liability coverage, which shall name the Village as an 
additional insured, and which shall include, but not be limited to: 
 
A) Comprehensive general liability:  $2,000,000.00 
 
Prevailing Wage: Not less than the Prevailing Wages as found by the Department of Labor or 
determined by the court on review shall be paid to laborers, workmen, and mechanics performing 
work under this contract. Current standards are available on the Illinois Department of Labor 
web site at www.state.il.us/agency/idol/ or by calling the Village of Roscoe at 815-623-2829. 
(Illinois Prevailing Wage Act - 820 ILCS 130/) 
 
Termination of Contract:  The Village reserves the right to terminate in whole or any part of 
this contract, upon written notice to the Bidder, in the event of default by the Bidder. Default is 
defined as failure of the Bidder to perform any of the provisions of this contract or failure to make 
sufficient progress so as to endanger performance of this contract in accordance with its terms. In 
the event of default and termination, the Village may procure, upon such terms and in such a 
manner as the Village may deem appropriate, supplies, or services similar to those terminated. 
 
The Bidder shall be liable for any excess costs for such similar supplies or service unless evidence 
is submitted to the Village that, in the sole opinion of the Village, clearly proves that failure to 
perform the contract was due to causes beyond the control and without the fault or negligence of 
the Bidder. 
 
General Notes:  Bidders are advised that they must clearly indicate any and all deviations they 
intend to take from the detailed specification, as written in the bid document, at the time of bid 
submittal.   All exceptions shall be listed on the Detail Exception Sheet included with the bid 
document. The contractor will be responsible for any work that is not acceptable to the Village, 
and will be responsible for the correction of the condition within 10 days of notification, at no 
additional cost to the Village. 
 
Inspections:   The Village shall have the right to inspect any materials, components, equipment, 
supplies, services, or completed work specified herein. Any of said items not complying with 
these specifications are subject to rejection at the option of the Village. Any items rejected shall 
be removed from the premises of the Village and/or replaced at the entire expense of the successful 
Bidder. 
 
Change Orders:  After the contract award, changes in or additions to the work and/or a change 
in the amount of money to be paid to the Bidder must be the result of an approved change order 
ordered and approved by the designated Village Official(s) and approved by the Village and/or 
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the Village Board. 
 
Contractor Qualifications:  Contractor shall hold all licenses, and certifications necessary to 
legally install all equipment, and do all work as requested in the bid specifications, in the State of 
Illinois, or shall, at contractor’s expense, provide such qualified personnel to perform such 
installations.  
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GENERAL SPECIFICATIONS / SCOPE OF WORK 
 
The "Standard Specifications for Road and Bridge Construction" prepared by the Department of 
Transportation of the State of Illinois and adopted by said Department on January 1, 2022, and the 
Supplemental Specifications and Recurring Special Provisions prepared by the Department of 
Transportation of the State of Illinois and adopted on January 1, 2022, by said Department to 
supplement the “Standard Specifications for Road and Bridge Construction”, shall govern the 
bidding and construction of the proposed improvement.  Where the term “Department” appears in 
the Specifications, the “Village of Roscoe” shall be substituted therefore, and where any term for 
an employee of the Department is used, the designated Village of Roscoe employee shall be 
substituted therefore. Herein after the terms "Owner", "Village" or "Engineer" shall mean the 
Village of Roscoe or its designated representative and the term "Contractor" shall mean the entity 
that proposes to perform the work herein described or its designated subcontractors. 
 
The following General and Special Provisions supplement the said specifications and, in case of 
conflict with any part or parts of said specifications, these General and Special Provisions shall 
take precedence and shall govern: 
 
GENERAL PROVISIONS 
 
LOCATION AND DESCRIPTION OF WORK 
The work included in this project generally consists of the construction of Class “D” Hot-Mix 
Asphalt pavement patching at a location by location basis within the Village of Roscoe.  The 
contract work includes Hot-Mix Asphalt Surface Removal, Pavement Removal, Aggregate Base 
Preparation, Hot-Mix Asphalt Binder and Surface Replacement, Traffic Control, and other related 
work items. In some locations, the Village may provide limited milling or other preparation of the 
pavement/curb prior to the patching/paving work to be completed by the contractor.  The Village 
will notify the contractor of the type of work required at each location.  
 
COMPLETION OF THE WORK 
The Village will notify the contractor to proceed with the work at a location by location basis. 
Once the Village has notified the contractor to proceed at a specified location the contractor shall 
complete said work within ten (10) business days. In addition to the requirement above, for patches 
requiring removal of existing pavement (by the contractor or by the Village), the contractor shall 
replace the pavement within twenty four (24) hours of pavement removal.  Liquidated damages 
for failure to complete the work on time as indicated above shall be assessed by the Village 
according to the requirements in Section 108.09 of the Standard Specifications. Should the 
contractor believe that completion of the work within the specified time is not possible due to 
weather or other causes beyond his control, a time extension may be requested on a case by case 
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basis.  The Contractor shall make such requests to the Village at his earliest opportunity, and the 
Village will determine if an extension of time will be granted. 
 
CONSTRUCTION STAKING  
The Village shall be responsible for marking the various work item pay limits with paint. Any 
deviation from painted areas will not be accepted for payment without written authorization from 
the Village.   
 
CONSTRUCTION INSPECTION 
The Contractor shall notify the Engineer or designated Village representative a minimum of 48 
hours in advance of the start of construction or the continuation of construction following a pause 
in work. Any work performed without the notification and presence of a Village designated 
representative to inspect said construction will not be accepted for payment as directed by the 
Engineer.   
 
CONTRACTOR QUALITY CONTROL 
Prior to beginning work, the contractor shall submit to the Engineer the proposed sources of supply 
for all materials required to perform the work. It shall be the contractor's responsibility to ensure 
that all materials meet the specifications of Section 106 of the Standard Specifications. The 
contractor shall maintain a quality control system that will provide reasonable assurance that all 
Hot-Mix Asphalt placed for the Class D Patching conforms to the contract requirements. The 
contractor is responsible for maintaining quality control regardless of the source of materials used. 
Although guidelines are established and certain requirements are specified, they are minimum and 
do not relieve the contractor from his responsibility for overall quality control. Any testing that the 
contractor deems necessary to control the process may be performed at the contractor's option. The 
contractor shall maintain records and submit reports of quality control (proportioning reports) that 
shall be acceptable by IDOT.  The quality control program shall be considered a part of the contract 
and no additional compensation shall be made. 
 
QUANTITIES 
The quantities of the various items of work and materials included on the bid form are approximate 
and are given solely to be used as a uniform basis for the comparison of bids. The quantities 
actually required to complete the work may be less or more than so estimated, and if awarded a 
contract for the work specified, the Contractor shall agree not to make any claim for damages or 
for the loss of profits or for an extension of time because of any difference between the quantities 
of the various items of work assumed for comparison of bids and the quantities of work performed. 
 
The intent of the Engineer or designated Village representative will be to attempt to schedule as 
many patches as possible at any given time in order to benefit productivity for both the Contractor 
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and Village. However, there will be scenarios where the Contractor might be contacted to complete 
single patches due to unforeseen circumstances, depending on the severity of failure locations. 
 
SPECIAL PROVISIONS 
 
MOBILIZATION 
Refer to Article 671.02 of the Standard Specifications and delete this paragraph in its entirety. 
There will be no mobilization payments made on this Project. 
 
SAWCUTTING 
All patches shall be sawcut or milled to the limits marked by the Village representative or Engineer 
to provide a clean and neat edge free of spalling material. Any saw cutting required on this contract 
shall be considered incidental and no additional compensation shall be made. If the contractor 
believes that the condition of the existing roadway limits the ability to provide neat and clean edges 
via sawcutting, the contractor shall notify the Village representative prior to any work taking place 
and consideration shall be given following an inspection by the Village representative.  
 
CONSTRUCTION SEAMS 
All paving seams (joints) shall be raked out and rolled according to Section 406 of the Standard 
Specifications and as directed by the Engineer.  No overlapping seams will be allowed. Any seams 
that fail within the first year after construction will be crack sealed at the Contractor’s own 
expense. 
 
BITUMINOUS MATERIALS (TACK COAT) 
This work shall conform to Section 403 of the Standard Specifications. Asphalt RC-70 shall be 
used.  For application on existing or new Bituminous or PCC Base Courses, the Tack Coat shall 
be applied at 0.025-.05 lb/sf. The bituminous materials (Tack Coat) shall be considered incidental 
to the Class D Patching and no additional compensation shall be made. 
 
HOT-MIX ASPHALT SURFACE REMOVAL - VARIABLE DEPTH 
This work shall be done in accordance to Section 440 of the Standard Specifications.  Where 
directed by the Engineer, the existing bituminous pavement shall be removed to a sufficient depth 
as necessary to provide an adequate surface for proper patch placement as directed by the Engineer. 
Removal areas will be marked in the field by the Engineer or designated Village representative. 
No additional compensation will be allowed for removal outside of the areas marked for removal. 
The contractor shall remove the cuttings immediately behind the grinding machine. The removed 
material shall be disposed of by the contractor off site. The Village may request that the grindings 
be stockpiled at a particular location for future use by the Village.  All loose or disintegrated 
pavements below the required removal depth shall be removed by a method approved by the 
Engineer.  The cost for this removal shall be included in the price of this item. Before the contractor 
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places a tack coat on the street surface, the street shall be swept with a power sweeper and or a 
power broom. Flushing into the Village’s storm sewer system as a means of clean- up will not be 
allowed. This work will be measured in place and paid for at the contract unit price per square yard 
for HOT-MIX ASPHALT SURFACE REMOVAL - VARIABLE DEPTH. 
 
CLASS D PATCHES (2") 
CLASS D PATCHES (3") 
CLASS D PATCHES (4") 
This work shall be constructed in accordance with Section 442 of the Standard Specifications.  At 
locations specified by the Village, the contractor shall furnish all labor, equipment, and materials 
necessary to saw cut, remove and dispose of the existing pavement, prepare, grade and compact 
the existing aggregate base, apply bituminous materials (prime coat), replace the Hot-Mix Asphalt 
pavement and compact, and all other work necessary to complete the Class D Patches.  Surface 
Course shall be mixture composition IL-9.5 or IL-12.5, Mix D, N50.  Four (4) inch patches will 
be required to include 2.25” of IL-19.0 Binder Course and 1.75” of HMA Surface Course unless 
otherwise specified by the Village. Recycled materials will be allowed and must conform to all 
IDOT specifications. Mix designs and materials inspection reports must be submitted to the 
Village for approval prior to the Notice to Proceed of contract. In areas where the pavement 
removal depth exceeds the specified 2-inch or 3-inch depth, leveling binder shall be used to fill 
these voids. This work will be measured in place and paid for at the contract unit price per square 
yard (at the appropriate size range from the included table) for CLASS D PATCHES (2") or 
CLASS D PATCHES (3"). 
 
LEVELING BINDER (MACHINE METHOD), N50 
HOT-MIX ASPHALT SURFACE COURSE (2") 
HOT-MIX ASPHALT SURFACE COURSE (3") 
HOT-MIX ASPHALT SURFACE COURSE (4") 
This work shall be constructed in accordance with Section 406 of the Standard Specifications. At 
required, the contractor shall furnish all labor, equipment, and materials necessary to apply 
bituminous materials (prime coat) and construct the Hot-Mix Asphalt Surface Course. The Surface 
Course shall be mixture composition IL 9.5 or IL 12.5, Mix D, N50.  Recycled materials will be 
allowed and must conform to all IDOT specifications. Mix designs and materials inspection reports 
must be submitted to the Village for approval prior to the Notice to Proceed of contract. In areas 
where the surface removal depth exceeds the specified 2-inch or 3-inch depth, leveling binder shall 
be used to fill these voids. This work will be measured in place and paid for at the contract unit 
price per square yard (at the appropriate size range from the included table) for HOT MIX 
ASPHALT SURFACE COURSE (2-4"), or per ton for LEVELING BINDER (MACHINE 
METHOD), N50. 
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BASE REPAIR, FULL DEPTH 
This work shall be constructed in accordance with Sections 301 and 351 of the Standard 
Specifications.  At locations specified by the Village, the contractor shall furnish all labor, 
equipment, and materials necessary to remove the entire cross-section of the existing base, and 
furnish, place, prepare, grade and compact the exposed sub-grade and new aggregate base.  
Furnished base material shall be CA-6. The minimum base thickness of aggregate base for this 
work shall be 8”, the maximum 12”.  In the event of discovery of unsuitable subgrade, the Village 
shall take additional measures, which may include additional services from the CONTRACTOR 
to be negotiated at that time. This work will be measured in place and paid for at the contract unit 
price per square yard (at the appropriate size range from the included table) for BASE REPAIR, 
FULL DEPTH. 
 
TRAFFIC CONTROL 
The Contractor will be required to furnish all traffic control devices necessary for the convenience 
and protection of vehicular and pedestrian traffic.  This work shall consist of furnishing, installing 
and maintaining all signs, signals, temporary pavement markings, other required traffic control 
markings, barricades, warning lights, flaggers, and other devices which are to be used to regulate, 
warn or guide traffic during construction of this improvement.  All work shall be in conformance 
with the current edition of the Illinois Department of Transportation's Manual on Uniform Traffic 
Control Devices for Street and Highways. Any work performed shall have traffic control as 
required in Section 700 of the Standard Specifications, and as per the appropriate IDOT highway 
standards: 701501-06, 701502-09, 701601-09, 701602-10, 701606-10, 701611-01, 701701-10, 
701801-06, and 701901-08. The Contractor will be required to furnish the necessary flaggers as 
specified in the IDOT standards or as required by the Engineer on a continuous basis whenever 
construction operations are in progress. 

The Contractor will be responsible for the maintenance of all traffic control devices for the duration 
of the project.  The Contractor shall provide the Village with the name, address and telephone 
number of the person responsible for maintaining the traffic control devices who will be available 
to the Village on an immediate basis 24 hours a day.  All advance warning signs and traffic control 
devices shall be removed or covered by the Contractor when such signs and devices are not in 
effect, or at the direction of the Engineer.   

Whenever operations indicate that additional traffic control devices are necessary or that the 
relocation of a proposed or existing traffic control device is advisable, as determined by the 
Engineer, the Contractor shall furnish any additional traffic control devices necessary or remove, 
relocate and reinstall the device in question at no extra cost to satisfy the requirements of the 
Engineer, with the exception of flaggers. All traffic control devices must remain in place until 
specific authorization for removal is received from the Engineer. The Contractor shall provide 
detour signing at no extra cost to satisfy the requirements of the Engineer. In scenarios where 
flaggers or extended lane closures are deemed necessary, the Contractor shall notify the Village at 
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least 48 hours prior for approval of additional compensation. All other Traffic Control work shall 
be considered incidental to the contract.  
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EQUAL EMPLOYMENT OPPORTUNITY CLAUSE 
  
EQUAL  EMPLOYMENT  OPPORTUNITY  CLAUSE  required  by  the  Illinois  Fair  
Employment  Practices Commission as a material term of all public contracts. 
 
During the performance of this contract, the contractor agrees as follows: 

 
1. That it will not discriminate against any employee or applicant for employment 
because of race, color, religion, sex, national origin, or ancestry; and further, that it will 
examine all job classifications to determine if minority persons or women are 
underutilized and will take appropriate affirmative action to rectify any such under 
utilization. 

 
2. That, if it hires additional employees in order to perform this contract, or any portion 
hereof, it will determine the availability (in accordance with the Commission’s Rules 
and Regulations for Public Contracts) of minorities and women in the area(s) from 
which it may reasonably recruit and it will hire for each job classification for which 
employees are hired in such a way that minorities and women are not underutilized. 

 
3. That, in all solicitations or advertisements for employees placed by it or on its behalf, 
it  will state that all applicants will be afforded equal opportunity without discrimination 
because of race, color, religion, sex, national origin, or ancestry. 

 
4. That it will send to each labor organization or representative of workers with which it 
has or is bound by a collective bargaining or other agreement or understanding, a notice   
advising such labor organization or representative of the contractor’s obligations under 
the Illinois Fair Employment Practices Act and the Commission's Rules and Regulations 
for Public Contracts. If any such labor organization or representative fails or refuses to 
cooperate with the contractor in its efforts to comply with such Act and Rules and 
Regulations the contractor will promptly so notify the Illinois Fair Employment Practices 
Commission and the contracting agency and will recruit employees from other sources 
when necessary to fulfill its obligations there under. 

 
5. That it will submit reports as required by the Illinois Fair Employment Practices 
Commission’s Rules and Regulations for Public Contracts, furnish all relevant 
information as may from time to time be requested by the Commission or the contracting 
agency, and in all respects comply with the Illinois Fair Employment Practices Act and 
the Commission’s Rules and Regulations for Public Contracts. 

 
6. That it will permit access to all relevant books, records, accounts, and work sites by 
personnel of the contracting agency and the Illinois Fair Employment Practices 
Commission for purposes of investigation to ascertain compliance with the Illinois Fair 
Employment Practices Act and the Commission’s Rules and Regulations for Public 
Contracts. 

 
7. That it will include verbatim or by reference the provisions of paragraphs 1 through 7 
of this clause in every performance subcontract as defined in Section 2.10 (b) of the 
Commission's Rules and Regulations for Public Contracts so that such provision will be 
binding upon every such subcontractor; and that it will also include the provisions of 
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paragraphs 1,5, 6, and 7 in every supply subcontract as defined in Section 2.10(a) of the 
Commission’s Rules and Regulations for Public Contracts so that such provisions will 
be binding upon every such subcontractor. In the same manner as with other provisions 
of this contract, the contractor will be liable for compliance with applicable provisions of 
this clause by all its subcontractors; and further it will promptly notify the contracting 
agency and the Illinois Fair Employment Practices Commission in the event any 
subcontractor fails or refuses to comply therewith. In addition, no contractor will utilize 
any subcontractor declared by the Commission to be non-responsible and therefore 
ineligible for contracts or subcontracts with the State of Illinois or any of its political 
subdivisions or municipal corporations. 

 
The Village of Roscoe does not discriminate on the basis of handicapped status in 
admission or access to, or treatment or employment in, its programs and activities. 
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LABOR STANDARDS AND PREVAILING WAGE REQUIREMENTS 
 

Compliance with State and Federal Law 

Contractor warrants that it will comply with all federal, state and local laws, ordinances statutes, rules and 
regulations including, but not limited to the following statutes set forth below. Costs or associated expenses 
for any changes to this contract due to compliance with this subsection shall be the responsibility of the 
Contractor. 

Prevailing Wage Act: 

The contractor acknowledges that it has reviewed the Illinois Prevailing Wage Act, has reviewed and agrees 
to pay the applicable prevailing wage rates, as they currently exist, or may be amended, and which are in 
effect during project duration, and will strictly comply with the Illinois Prevailing Wage Act and related 
requirements, including subcontractor requirements. 

Contractor agrees that not less than the prevailing rate of wages as determined by the Village of Roscoe or 
the Illinois Department of Labor shall be paid to all laborers, workers and mechanics performing work 
under this contract.  All contractor’s bonds and subcontractor’s bonds shall include a provision as will 
guarantee the faithful performance of such prevailing wage clause as provided by this bid specification or 
contract. 

The Contractor shall be responsible for keeping, collecting and submitting copies to the Village, all records 
and documentation, including, but not limited to, the certified payroll contemplated under the Act, which 
are required, or may be required, under the Illinois Prevailing Wage Act (820 ILCS 130/0.01, et seq.), 
including that documentation which is required from subcontractors and sub-subcontractors.  The 
Contractor further agrees to cooperate with the Village in responding to any request by the Illinois 
Department of Labor, or other authorized agency or governmental or quasi-governmental unit of the State 
of Illinois in providing documentation of compliance with the Illinois Prevailing Wage Act. 

Contractor Further Certifies: 

1. Neither the undersigned nor any firm, partnership, or association in which they have a substantial 
interest is designated as an ineligible contractor by the Department of Labor pursuant to 820 
ILCS130/11a. 
 

2. The undersigned shall comply with the provisions of 820 ILCS 130/11a, et seq. 
 

3. All employees shall be paid pursuant to the general prevailing rate as determined by the Illinois 
Department of Labor. 

4. Contractor agrees to obtain and forward to any subcontractor within ten (10) days after their 
execution of any subcontract including those executed by their subcontractors and any lower tier 
subcontractors, a Subcontractor’s Certification Concerning Labor Standards and Prevailing Wage 
Requirements executed by the subcontractors. 

 

Current information on Prevailing Wage Rates can be found on the Illinois Department of Labor's 
website.  (https://labor.illinois.gov/laws-rules/conmed/prevailing-wage-rates.html)  
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NON-COLLUSION AFFIDAVIT OF PRIME BIDDER 

 
State of     ) 
    ) 
County of    )  ss. 
    ) 
 
         , being first duly sworn, deposes and says that: 
 
 
(1)   He/She is     of    , the Bidder that has submitted the 
attached Bid; 
 
(2)   He/She is fully informed respecting the preparation and contents of the attached Bid and of all 
 pertinent circumstances respecting such Bid; 
 
(3)   Such Bid is genuine and is not a collusive or sham Bid; 
 
(4)   Neither the said Bidder nor any of its officers, partners, owners, agents, representatives, employees, 

or parties in interest, including this affiant, has in any way colluded, conspired, connived or agreed, 
directly or indirectly with any other Bidder, firm or person to submit a collusive or sham Bid in 
connection with the Contract for which the attached Bid has been submitted or to refrain from 
bidding in connection with such Contract, or has in any manner, directly or indirectly, sought by 
agreement or collusion or communication or conference with any other Bidder, firm or person to 
fix the price or prices in the attached Bid or of any other bidder, or to fix any overhead, profit, cost 
element of the Bid price or the Bid price of any other Bidder, or to secure though any collusion, 
conspiracy, connivance or unlawful agreement any advantage against the Village of Roscoe, IL or 
any person interested in the proposed Contract; and 

 
(5)   The price or prices quoted in the attached Bid are fair and proper and are not tainted by any 

collusion, conspiracy, connivance, or unlawful agreement on the part of the Bidder or any of its 
agents, representatives, owners, employees, or parties in interest, including this affiant. 

       
 
(Signed)       

 
             
        (Name and Title) 
Subscribed and sworn to before me 
this   day of   , 20__ 
 
      
 
      
 ((Notary Public) 
 
 
 
 
My commission expires    .  
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STATEMENT OF BIDDER'S QUALIFICATIONS 
All bidders must fully disclose the following information in a clear and comprehensive manner.  
This statement must be signed and notarized.  If necessary, questions may be answered on separate 
attached sheets.  The bidder may submit any additional information he desires: 
 
1.   Name of bidder. 
 
 
2.   Permanent main office address. 
 
 
3.   Date organized. 
 
 
4.   If a corporation, where incorporated. 
 
 
5.   How many years have you been engaged in the construction business under your present 

firm or trade name.   
 
 
6.   Itemize contracts currently in hand by client, term, and amounts. 
 
 
7.   General character of work performed by your company: 
   
 
8.   Have you ever failed to complete any work awarded to you. 
 
 
9.   Have you ever defaulted on a contract?   Yes ______         No  
 
 
10.   Provide a complete listing of any past (last ten years) or pending litigation against the 

company and/or any of its principals involving the actual or alleged failure to meet 
contractual obligations to provide landscaping services. 

 
11.   Experience in work similar in importance to contract being offered by the Village of 
Roscoe. 
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12.   Background and experience of the members of your organization, including principal 

owners and officers. 
 

13.   The undersigned hereby authorizes and requests any person, firm, or corporation to furnish 
any other information requested by the Village of Roscoe, IL in the verification the recitals 
comprising this statement of Bidder's Qualifications. 

 
 Dated at    this   day of   , 20__. 
 
 
         
 

By:       
Its:        

 
 
State of     ) 
    ) 
County of    )  ss. 
    ) 
 
    being duly sworn deposes and says that he is     of  
  and that the answers to the foregoing questions and all statements contained therein are 
true and correct.   
 
Subscribed and sworn before me this   day of   _____________, 20____.   
 
My commission expires on    _________. 
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CERTIFICATE OF BENEFICIAL INTEREST 
 

The following individuals have a beneficial interest of more than 7.5% in the bidding enterprise: 
 

 
Name:     Name:     Name: 
Address:    Address:    Address: 
Position/Title:    Position/Title:    Position/Title:  
 
 
 
Name:     Name:     Name: 
Address:    Address:    Address: 
Position/Title:    Position/Title:    Position/Title:  
 
 
 
 
 
If a Corporation, the following individuals are the Officers and Directors: 
 

 
Name:     Name:     Name: 
Address:    Address:    Address: 
Position/Title:    Position/Title:    Position/Title:  
 
 
 
 
Name:     Name:     Name: 
Address:    Address:    Address: 
Position/Title:    Position/Title:    Position/Title:  
 
 
 
 
 
State of     ) 
    ) 
County of    )  ss. 
    ) 
 
    being duly sworn deposes and says that he is     of    
and that the answers to the foregoing questions and all statements contained therein are true and correct.   
 
Subscribed and sworn before me this   day of  ______________ , 20____.   
 
My commission expires on    ________. 
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BID SHEET 

 
The undersigned, having examined the specifications and all conditions affecting the specified 
project, including full and detailed examination of the current facility, the site itself, and the 
conditions located therein, offer to furnish all services, labor, and incidentals specified for the 
price below (including all attachments to the bid document). 
 
The contractor certifies that they have visited the sites of the proposed work, before bidding, to 
thoroughly familiarize them self with all existing conditions under which the work is to be done 
and acquaint them self with any conditions which may affect the work. Failure to take this 
precaution will not relieve the contractor from any obligations to comply strictly and fully with 
the terms of the contract and no allowance will be made for the failure of the contractor to correctly 
estimate his time, material and bid price.  
 
The undersigned Bidder certifies that they are not barred from bidding on this contract as a result 
of a conviction for the violation of state laws prohibiting bid rigging or bid rotating, (720ILCS 
5/33E-1, et seq.) and is not delinquent in any taxes to the Illinois Department of Revenue. (65 
ILCS 5/11-42.1-1) 
 
It is understood that the Village reserves the right to reject any and all bids and to waive any 
irregularities when, in its opinion, the best interest of the Village will be served by such action.   
 
No bid will be accepted from or contract awarded to any person, firm, or corporation that is in 
arrears or is in default to the Village upon any debt or contract, or that is a defaulter, as surety or 
otherwise, upon any obligation to the Village, or had failed to perform faithfully any previous 
contract with the Village. 
 
INDEMNIFICATION:   The Bidder hereby agrees to protect, defend, indemnify, and save 
harmless the Village against loss, damage, or expense from any suit, claim, demand, judgment, 
cause of action, or shortage initiated by any person whatsoever, arising or alleged to have arisen 
out of work described herein, except that in no instance shall the Bidder be held responsible for 
any liability, claim, demand, or cause of action attributable solely to the negligence of the Village. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Bidding Company Name:     
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I (We) propose to complete the following project as more fully described in the specifications for the 
following: 
 
BID AMOUNT 
 

[SEE ATTACHED PROPOSED SCHEDULE OF PRICES] 

 

EXCEPTIONS: Any exceptions must be clearly noted below.  Failure to do so may be reason 
for rejection of the bid.  It is not our intention to prohibit any potential Bidder from bidding by virtue of 
the specifications, but to describe the material and services actually required. The Village reserves 
the right to accept or reject any or all exceptions. 

 
Bidders exceptions are (if none, please state as such): 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
 
Number of Bid Packet Addendums Received: ___________ 
 
 
I the undersigned certify that I have examined and carefully prepared this from the above specifications 
and have checked the same in detail before submitting this proposal, that I have only incorporated 
the specified requirements in my bid, that I have completed submitted all required data, and that I 
have full authority to make such statements and submit this proposal on bidders behalf and that said 
statements are true and correct. 
 
Dated this ______ day of ___________________, 20______. 
 
 
Signature_____________________________________________ 
 
 Title_____________________________________  
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Bidding Company Name: Route

County
Signed: Local Agency

Section
Title:

(For complete information covering these items, see plans and specifications)

  Item No.    Items Unit
1 HMA SURFACE REMOVAL - VAR DEPTH SY
2 CLASS D PATCHES, 2-IN (1 SY to 10 SY) SY
3 CLASS D PATCHES, 2-IN (11 SY to 25 SY) SY
4 CLASS D PATCHES, 2-IN (26 SY to 50 SY) SY
5 CLASS D PATCHES, 2-IN (51 SY to 100 SY) SY
6 CLASS D PATCHES, 2-IN (101 SY to 250) SY
7 CLASS D PATCHES, 2-IN (251 SY and up) SY
8 CLASS D PATCHES, 3-IN (1 SY to 10 SY) SY
9 CLASS D PATCHES, 3-IN (11 SY to 25 SY) SY
10 CLASS D PATCHES, 3-IN (26 SY to 50 SY) SY
11 CLASS D PATCHES, 3-IN (51 SY to 100 SY) SY
12 CLASS D PATCHES, 3-IN (101 SY to 250 SY) SY
13 CLASS D PATCHES, 3-IN (251 SY and up) SY
14 CLASS D PATCHES, 4-IN (1 SY to 10 SY) SY
15 CLASS D PATCHES, 4-IN (11 SY to 25 SY) SY
16 CLASS D PATCHES, 4-IN (26 SY to 50 SY) SY
17 CLASS D PATCHES, 4-IN (51 SY to 100 SY) SY
18 CLASS D PATCHES, 4-IN (101 SY to 250 SY) SY
19 CLASS D PATCHES, 4-IN (251 SY and up) SY
20 HMA SC "D" N50, 2-IN (1 SY to 10 SY) SY
21 HMA SC "D" N50, 2-IN (11 SY to 25 SY) SY
22 HMA SC "D" N50, 2-IN (26 SY to 50 SY) SY
23 HMA SC "D" N50, 2-IN (51 SY to 100 SY) SY
24 HMA SC "D" N50, 2-IN (101 SY to 250 SY) SY
25 HMA SC "D" N50, 2-IN (251 SY and up) SY
26 HMA SC "D" N50, 3-IN (1 SY to 10 SY) SY
27 HMA SC "D" N50, 3-IN (11 SY to 25 SY) SY
28 HMA SC "D" N50, 3-IN (26 SY to 50 SY) SY
29 HMA SC "D" N50, 3-IN (51 SY to 100 SY) SY
30 HMA SC "D" N50, 3-IN (101 SY to 250 SY) SY
31 HMA SC "D" N50, 3-IN (251 SY and up) SY
32 HMA SC "D" N50, 3-IN (1 SY to 10 SY) SY
33 HMA SC "D" N50, 3-IN (11 SY to 25 SY) SY
34 HMA SC "D" N50, 3-IN (26 SY to 50 SY) SY
35 HMA SC "D" N50, 3-IN (51 SY to 100 SY) SY
36 HMA SC "D" N50, 3-IN (101 SY to 250 SY) SY
37 HMA SC "D" N50, 3-IN (251 SY and up) SY
38 BASE REPAIR, FULL DEPTH SY

5
20
40
75
150
251

20
40

251
5

150
75

75
150

20
40

251

5

20
40

251
5

75
150

20
40

100
5

Village of Roscoe
2024 Class "D" Patching Program

Unit
Quantity Price Total

RETURN WITH BID

Village of Roscoe Schedule of Prices

Various
Winnebago County

100

251
150
75

5
20
40
75
150
251

Bidder's Proposal for making Entire Improvements
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VILLAGE OF ROSCOE 

AGENDA ITEM - STAFF REPORT 
 

 

Agenda Item: 
 Agreement with Place Foundry Design, PLLC to provide design and owner's representative services 

for the construction of the Village's Bridge Street Multi-Use Parking facility. 

Date: May 3, 2024 Meeting: COTW – May 07, 2024 

Prepared by: Josef Kurlinkus Department: Planning & Community Development 

Overview/Background Information 

The Village is currently in the process of developing its property on 5466 Bridge Street into a multiuse parking and public 

use space.   The Village has approved a concept for this property which was developed by Place Foundry.  This proposal 

is for professional design services related to the building of this facility, and includes:  

• Civil Engineering 

• Architectural Site and Shade Structure Design 

• Structural Engineering 

• Landscape Architecture/Design 

• Electrical Engineering 

 

Key Issues 

1) Place Foundry Design, PLLC  will serve as general design consultants, and will utilize sub-design consultants 

which is included as part of the overall agreement. . 

2) The services include all design and construction documents.  

Fiscal Note/Budget Impact 

Proposed sum: $24,900.00. 

Prior Legislative Actions 

N/A  

Action Required/Recommendation 

Staff recommends approval hiring Place Foundry Design, PLLC for design services for the Bridge Street multi-use 

parking facility.  

Attachments 

1) Professional Services agreement for Community Space/Parking Lot design services. 
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         May 2, 2024 
PROPOSAL FOR SERVICES 
Community Space/Parking Lot 
5466 Bridge St. 
Roscoe, IL 61073 
 
Prepared for: 
Village of Roscoe 
c/o Josef R. Kurlinkus 
10631 Main Street, P.O. Box 283 
Roscoe, IL 61073 
 
Prepared by: 
Place Foundry Design, PLLC. 
Joseph W. Anderson, Architect - NCARB, AIA | Managing Principal 
 
 
Mr. Kurlinkus, 
 
Thank you for the opportunity to continue with bringing this exciting community project to 
reality.  We propose the following scope of services and fee structure. We certainly look 
forward to working with you on this project. 
 
PROJECT SUMMARY: 
Provide Architectural Design and Engineering Services for an outdoor community space at 
5466 Bridge Street. The space will provide parking and event amenities, along with pre-
engineered covered/shade structures, power, and lighting. 
 
WHAT THIS PROPOSAL INCLUDES 
Professional Services 

• Civil Engineering  
• Architectural Site and Shade Structure Design 

o Develop previously approved Place Foundry concept 
• Structural Engineering 
• Landscape Architecture/Design 
• Electrical Engineering  
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SUMMARY OF PROFESSIONAL SERVICES 
 
Civil Engineering 
 Site Survey – Boundary, Utility and Topography 
 Site Engineering – Access, Parking & Rainwater Management  
 
Architectural Design   

Design Development – Site & Shade Structures  
Site Furniture & Equipment Selection 
Construction Documents  

 
Structural Engineering  

Foundations and Misc. Coordination 
 
Landscape Architecture/Design –  

Lawn, plant selections, & hardscapes 
 
Electrical Engineering 
 Site Lighting & Power 
 
COMPENSATION 
Place Foundry Design, PLLC, and the sub-consultant team (Civil Engineering, Structural, 
Landscape, and Electrical) will provide the services above in entirety for the sum of $24,900.00.  
 
Please see the attached contract for additional information, terms, and exclusions. 
 
NEXT STEPS 
Upon acceptance of this proposal, Place Foundry Design LLC will generate a contract 
including the scope of work in the proposal and mutually agreed upon terms with any 
corrections or changes made in writing before legal review and signing.   
 
FINAL REMARKS 
Place Foundry Design looks forward to facilitating the design and permit process for the 
renovation of your building. We are grateful for the opportunity. 
 
Sincerely, 
 
 
 
 
Joseph W. Anderson, Architect - NCARB, AIA 
Partner + Founder | Place Foundry Design, LLC 
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CONTRACT 
Joseph W. Anderson (Place Foundry Design, PLLC) and Village of Roscoe voluntarily enter this 
non-refundable agreement as a positive, rewarding partnership that focuses on Architectural 
and Engineering services for your property asset holdings per the proposal above. 
 
MEETINGS AND CONTACT 
We will utilize face-to-face and virtual meeting platforms (ZOOM) at agreed-upon dates and 
times. We agree that each session will have an agenda with stated outcomes, fundamental 
equations to address, and next steps. We may contact each other via phone or email as 
needed between sessions. 
 
OWNER/CONTRACTOR RESPONSIBILITIES 
The following items are included in our scope of work as reimbursable to be billed to Client 
(Client) unless otherwise paid directly by Client: 

® Architectural Plan Review and Application Fees. 
® Printed drawings at the conclusion of each phase will be reimbursable. 

o The Architect will provide digital drawings (PDFs) and paper process drawings 
as part of the standard services at no charge.  

® Travel/Site Visits 
 
EXCLUSIONS 
The following items are not included in the scope of services and pricing: 

® Soil Borings (used to determine Soil Bearing Capacity) 
® Interior Design – Material and Finish Selections/Coordination (samples and material 

boards) 
® Bidding & Negotiation 
® Construction Administration 

 
CONTRACT ADMINISTRATION 
Under this service agreement, Place Foundry shall not have control over, oversee or be 
responsible for construction means, methods, techniques, sequences, procedures, or safety 
precautions and programs in connection with the work since these are solely the Contractor's 
responsibility under the Contract for Construction. Place Foundry Design, LLC shall not be 
responsible for the Contractor's schedules or failure to carry out the work by the Contract 
Documents. The Architect shall not have any control over acts or omissions of the Contractor, 
Subcontractor, their agents or employees, or any other persons performing portions of the 
work. 
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CONTRACT CONT’D 
COMPENSATION 

1. Place Foundry Design, LLC requires a 25% retainer of the total proposed fee to initiate 
all work. Retainer Amount is deducted from total fee. 

2. Compensation for Additional Services requested by the Owner shall be based on an 
hourly rate of $135.00/HR 

3. Invoices will be sent monthly, at the end of each completed phase, and at delivery of 
final completion. 

4. All invoice payments are due within 30 days. Unpaid invoices after 30 days will incur a 
1.5% increase per month, beginning and retroactive after 30 days. Unpaid invoices 
after 60 days shall constitute a material default of this Agreement, for which Place 
Foundry Design, LLC has the right to cease the performance of all its work and recover 
termination costs and damages. Legal fees and employee time at their billable rates will 
be spent in assistance with fee collection. 

5. Collection efforts are in addition to the contractual amount due. Lien rights may also be 
executed. 

 
CONTRACTUAL TERMS 
The Owner may terminate this Agreement at any Phase upon at least seven (7) days written 
notice to the Architect.  In the event of termination, the Architect shall be compensated for all 
services performed to the termination date, together with reimbursable expenses incurred to 
date. 
 
THE CONTRACT/AGREEMENT IS NON-TRANSFERABLE AND NON-REFUNDABLE. 
 
ACCEPTED AND AGREED TO: 
I/we, the undersigned, authorize Place Foundry Design to provide services as outlined above 
and agree that I/we are familiar with and accept the terms above. Payment in full will be due at 
the conclusion of services. Payment options are provided through Quickbooks Online or a 
check can be mailed to 728 N. Prospect Street, Suite 101, Rockford, IL 61107. 
 
CLIENT: 
 

 CONSULTANT: 
 

 
Signature 

  
Signature 

 
 
Name 

  
 
Name 

 
 
Title 

  
 
Title 

 
 
Date Accepted 

  
 
Date Proposed:   
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SUMMARY OF DESIGN PHASES 
Programming/Pre-Design - PD 
The owner and architect discuss the requirements for the project (how many rooms, the 
function of the spaces, etc.), testing the fit between the owner’s needs, wants and budget. 
Preliminary layouts may accompany programming. 
 
Schematic Design - SD 
The architect prepares a series of rough sketches, known as schematic design, which show 
the general arrangement of rooms and of the site. Some architects also prepare models to help 
visualize the project. The owner approves these sketches before proceeding to the next phase. 
 
Design Development - DD 
The architect prepares more detailed drawings to illustrate other aspects of the proposed 
design. Plans show all the rooms in correct size and shape and outline specifications are 
prepared listing the major materials and room finishes. 
 
Construction Documents – CD’s 
Once the owner has approved the design, the architect prepares detailed drawings and 
specifications, which the contractor will use to establish actual construction cost, to permit and 
build the project. The drawings and specifications become part of the construction contract. 
 
Bidding & Negotiation - BN 
The owner selects and hires the contractor. The architect may be willing to make some 
recommendations. In many cases, owners choose from among several contractors they’ve 
asked to submit bids on the job. The architect can help you prepare bidding documents as well 
as invitations to bid and instructions to bidders. 
 
Construction Administration - CA 
While the contractor will physically build the project, the architect can assist the owner in 
making sure that the project is built according to the plans and specifications. The architect 
can make site visits to observe construction, review and approve the contractor’s application 
for payments, answer & create RFI’s & RFP’s, Review submittals and generally keep the owner 
informed of the project’s progress and/or changes. Coordinate final project walk through, 
punch lists and review project closeout documents. The contractor is solely responsible for 
construction methods, techniques, schedules and procedures.  
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