
 

       

CITY OF ROLLINGWOOD 
BUDGET WORKSHOP AND CITY COUNCIL MEETING 

AGENDA 
 

Wednesday, August 17, 2022 
 
Notice is hereby given that the City Council of the City of Rollingwood, Texas will hold a meeting, open 

to the public, in the Municipal Building at 403 Nixon Drive in Rollingwood, Texas on August 17, 2022 at 

6:00 PM. Members of the public and the City Council may participate in the meeting virtually, as long as 

a quorum of the City Council and the presiding officer are physically present at the Municipal Building, 

in accordance with the Texas Open Meetings Act. The public may watch this meeting live and have the 

opportunity to comment via audio devices at the link below. The public may also participate in this 

meeting by dialing one of the toll-free numbers below and entering the meeting ID and Passcode.  
 

Link: https://us02web.zoom.us/j/5307372193?pwd=QmNUbmZBQ1IwUlNjNmk5RnJrelRFUT09  

Toll-Free Numbers: (833) 548-0276 or (833) 548-0282 

Meeting ID: 530 737 2193 

Password: 9fryms 
 

The public will be permitted to offer public comments via their audio devices when logged in to the 

meeting or telephonically by calling in as provided by the agenda and as permitted by the presiding 

officer during the meeting. If a member of the public is having difficulties accessing the public meeting, 

they can contact the city at awayman@rollingwoodtx.gov. Written questions or comments may be 

submitted up to two hours before the meeting. A video recording of the meeting will be made and will 

be posted to the City’s website and available to the public in accordance with the Texas Public 

Information Act upon written request. 

CALL REGULAR CITY COUNCIL MEETING TO ORDER 

1. Roll Call 

BUDGET WORKSHOP 

2. Update and discussion on the FY 2022-2023 Budget 

PUBLIC COMMENTS 

Citizens wishing to address the City Council for items not on the agenda will be received at this time. 
Please limit comments to 3 minutes.  In accordance with the Open Meetings Act, the City Council is 
restricted from discussing or taking action on items not listed on the agenda.   

Citizens who wish to address the Council with regard to matters on the agenda will be received at the 
time the item is considered. 

Page 1

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fus02web.zoom.us%2Fj%2F5307372193%3Fpwd%3DQmNUbmZBQ1IwUlNjNmk5RnJrelRFUT09&data=04%7C01%7Ccezech%40rampagelaw.com%7C2d1883ca138c4700946108d99d4de182%7C1090fc9e55ed42d9b5f3d9bf6f33b1bb%7C0%7C0%7C637713780260533442%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C2000&sdata=%2Fvy7su1A%2BGISjDVL%2Fm3Fb8nZhbsd13F%2FhrIJSG4OYPA%3D&reserved=0
mailto:awayman@rollingwoodtx.gov
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PRESENTATIONS 

3. Demo of My Government Online Permitting Software 

4. Presentation, discussion and possible action on the City of Rollingwood's Annual MS4 report 

5. Presentation in regard to Building Code Questions as applied to properties at 601 Riley and 
3225 Park Hills, as follows:   

Address residential setbacks (see "yard" limits, as defined in Ord. 107-3, 1-7-75, and 107-76) 
and residential height limitations (Ordinance 107-2 and 107-71) as applied to properties at 601 
Riley and 3225 Park Hills 

CONSENT AGENDA 

All Consent Agenda items listed are considered to be routine by the City Council and may be enacted 
by one (1) motion. There will be no separate discussion of Consent Agenda items unless a City Council 
Member has requested that the item be discussed, in which case the item will be removed from the 
Consent Agenda and considered in its normal sequence on the Regular Agenda. 

6. Discussion and possible action on the minutes from the June 15, 2022 City Council Meeting 

7. Discussion and possible action on the minutes from the July 20, 2022 City Council meeting 

8. Discussion and possible action on the minutes from the August 10, 2022 Special City Council 
meeting 

9. Discussion and possible action on Ordinance No. 2022-08-17-09 calling the General Election to 
elect two (2) Council Members and the Mayor on the General Election Date of November 8, 
2022 

10. Discussion and possible action on an agreement with Travis County to conduct the City of 
Rollingwood's Elections 

11. Discussion and possible action on a Joint Election Agreement with Travis County 

12. Discussion and possible action to accept Jennifer Meyer's resignation from the Park Commission 

REGULAR AGENDA 

13. Discussion and possible action to accept Police Chief Jason Brady's Resignation effective August 
13, 2022 

14. Discussion and possible action on the appointment of Interim Police Chief and consideration of a 
future permanent selection and appointment 

15. Discussion and possible action on an Ordinance calling a Bond Election to be held within the 
City of Rollingwood, Texas; making provisions for the conduct and the giving of notice of the 
election; and containing other provisions related thereto 
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16. Discussion and possible action on a resolution approving a project of the Rollingwood 
Community Development Corporation for a Mobility, Connectivity and Safety Plan  

17. Discussion and possible action on a resolution approving a project of the Rollingwood 
Community Development Corporation for Rollingwood Park Amenities and Promotion  

18. Discussion and possible action on a first reading of a resolution approving a project of the 
Rollingwood Community Development Corporation for Commercial Zoning Code Updates as 
identified in the City’s Comprehensive Plan  

19. Discussion and possible action on amending the City's Code of Ordinances regarding 
information to be included on plats 

20. Discussion and possible action in regard to designation of a code compliance officer 

21. Discussion and possible action to approve the City of Austin Health and Human Services 
Interlocal Agreement for public health services 

22. Discussion and possible action to review applications and make appointments to the Park 
Commission 

23. Discussion and possible action in regard to residential zoning ordinances including building 
height ordinances and minimum required depth and width of yards 

24. Discussion and possible action to approve a cost saving measure related to the early payout of 
accrued sick leave and comp time to qualified employees 

REPORTS 

All reports are posted to inform the public.  No discussion or action will take place on items not on the 
regular or consent agenda. 

25. City Administrator's Report 

26. Chief of Police Report 

27. Municipal Court Report 

28. City Financials for July 2022 - Fiscal Year 2021-2022 

29. RCDC Financials for July 2022 - Fiscal Year 2021-2022 

30. City Stats for July 2022 

31. Contract invoices through July 2022 - Crossroads Utility Services, Water and Wastewater 
Services, K. Friese & Associates - IIP & MS4, K. Friese & Associates, City Engineer 

32. Crossroads Utility Services Report on Water and Wastewater for July 2022 

33. City Engineer Report - K. Friese & Associates 
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34. Texas Central Appraisal District and Tax Assessor - Notices, Letters and Documents 

35. Texas Gas Service - Notices, Letters, and Documents 

ADJOURNMENT OF MEETING 

CERTIFICATION OF POSTING 

I hereby certify that the above Notice of Meeting was posted on the bulletin board at the Rollingwood 
Municipal Building, in Rollingwood, Texas and to the City website at www.rollingwoodtx.gov on Friday, 
August 12, 2022 at 5:00 p.m. 

  
Desiree Adair, City Secretary  

 

NOTICE - 

The City of Rollingwood is committed to compliance with the Americans with Disabilities Act. Reasonable modifications and equal access to 
communications will be provided upon request. Please contact the City Secretary, at (512) 327-1838 for information. Hearing-impaired or 
speech-disabled persons equipped with telecommunication devices for the deaf may call (512) 272-9116 or may utilize the stateside Relay 
Texas Program at 1-800-735-2988. 

 

The City Council will announce that it will go into executive session, if necessary, to deliberate any matter listed on this agenda for which an 
exception to open meetings requirements permits such closed deliberation, including but not limited to consultation with the city's attorney(s) 
pursuant to Texas Local Government Code section 551.071, as announced at the time of the closed session. 

 

Consultation with legal counsel pursuant to section 551.071 of the Texas Local Government Code; 

discussion of personnel matters pursuant to section 551.074 of the Texas Local Government Code; 

real estate acquisition pursuant to section 551.072 of the Texas Local Government Code; 

prospective gifts pursuant to section 551.073 of the Texas Local Government Code; 

security personnel and device pursuant to section 551.076 of the Texas Local Government Code; 

and/or economic development pursuant to section 551.087 of the Texas Local Government Code. 

Action, if any, will be taken in open session. 
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The full 2022-2023 Budget Binder can be viewed at the following link:  

https://www.rollingwoodtx.gov/administration/page/2022-2023-budget  
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Responsible Party Date Action

Regular Council Meeting Wednesday, May 18 Vote to approve proposed budget and tax rate calendar

Finance Thursday, May 19 Distribute budget worksheets to staff

Finance / Staff
Tuesday, May 24 to Friday, 

May 27
Week to meet with staff on their budgets

Regular Council Meeting Wednesday, June 15

Budget Workshop – Present base budget of the General Fund to the City 

Council. Open period to receive General Fund exceptional items from the 

City Council.

Council Members Tuesday, July 5 Exceptional items for General Fund are due from City Council.

Budget Workshop – Exceptional items from General Fund are presented 

and reviewed. Present base budgets for all other Funds. Open period to 

receive exceptional items for all other funds from the City Council.

Vote to set date for Budget Public Hearing.

Vote to set a date for a public hearing on the proposed tax rate.

Finance Monday, July 25 Receive certified estimate from TCAD

Admin Monday, July 25 Communicate to Travis County that we will be using the certified estimate

Finance / Admin Friday, August 5 Website notice 50‐212

Council Members Monday, August 8 Exceptional items for all other funds are due from City Council.

Submit no new revenue and voter approval tax rates to City Council

Set Public Hearing on the Budget and Tax Rate for September 21, 2022 City 

Council Meeting. 

Set the Proposed Ad Valorem Tax Rate

Postpone final vote on the Ad Valorem Tax Rate to September 21, 2022 City 

Council Meeting. 

Budget Workshop – Present Non‐General Fund Exceptional Items. 

Discuss impact of different tax rates and present the amount of money for 

exceptional items. 

Present Revenue Projections.

Finance / Admin Friday, August 19 File the Propopsed budget with the City Secretary and post it to the website

Finance / Admin Thursday, September 1 Send notice of public hearings to Picayune

Newspaper Thursday, September 8 Notice of Budget Public Hearing runs in the Newspaper

Newspaper Monday, September 12
Notice of Tax Rate Public Hearing runs in the Newspaper + Posted on 

Website

Budget Workshop – Present final decision document and vote on 

exceptional items.

Vote to amend the 2020‐2021 budget (if necessary).

Hold Public Hearing on Proposed Budget

Vote to adopt Proposed Budget

Hold Public Hearing on the Tax Rate

Special Council Meeting Tuesday, September 27 Vote to adopt the Tax Rate

Regular Council Meeting Wednesday, August 17

Regular Council Meeting Wednesday, September 21

Budget and Tax Rate Calendar for Fiscal Year 2022‐2023

Special Council Meeting Wednesday, August 10

Regular Council Meeting Wednesday, July 20
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Date:  August 2022 WORKING DRAFT

Fund Name and Number: General Fund ‐ 100

Dept Name and Number: Admin ‐ 10

Line Item Description From Budget
2020‐2021 

Budget

2021‐2022 

Budget

2022‐2023 

Proposed 

Budget

Percent Increase 

(Decrease)
Comments

5000 Salary 101,233$          105,283$          105,283$          0%

5002 Holiday Compensation 5,000$               5,000$               5,000$               0%

5009 Retirement Payout Reserve 10,000$            10,000$            15,000$            50% Based on future retirment eligibility

5010 Training 8,000$               8,000$               10,000$            25%

5020 Health Insurance 8,193$               5,829$               11,900$            104% Actual 

5030 Workers Comp. Insurance 1,500$               1,500$               3,000$               100% Actual 

5035 Social Security/Medic. Tax 7,305$               9,202$               8,054$               ‐12% 7.65% of salary related line items

5040 Unemployment Comp. Ins. 132$                   294$                   100$                   ‐66% Actual 

5050 TMRS Exp. 11,628$            14,434$            12,634$            ‐12% 12% of salary related line items

5116 Storm‐Related Payroll ‐$                    10,000$            ‐100%

152,991$          169,542$          170,971$          1%

5101 Fax Copier 3,500$               2,500$               2,500$               0% Historical Usage

5103 Printing and Reproduction 3,000$               1,000$               3,000$               200% Historical Usage

5110 Postage 1,200$               1,200$               2,000$               67% Historical Usage

5115 Storm‐Related Expenditures ‐$                    5,000$               ‐$                    ‐100%

Previously itemized for tracking 

purposes 

5120 Subscriptions and Membership 4,700$               4,700$               5,000$               6%

5125 Travel 2,000$               2,000$               3,000$               50%

5140 Telephone 5,000$               3,000$               3,500$               17% Based on Use

5157 Records Management 7,500$               3,000$               3,000$               0% Based on Use

5158 Office Supplies 8,000$               8,000$               6,000$               ‐25%

5198 Maintenance & Supplies ‐ Janitorial ‐$                    4,560$               6,000$               32%

Split Janitorial Contract with 100‐55 

Fieldhouse Maintenance/ Janitorial

34,900$            34,960$            34,000$            ‐3%

5204 Legal Services ‐ MoPac ‐$                    ‐$                   

RCDC May budget/ Council will also 

have possible exceptional item

5210 Legal Services 90,000$            90,000$            90,000$            0%

5211 Legal Services ‐ TPIA 7,500$               7,500$               7,500$               0%

5214 Emergency Notification System 2,400$               2,400$               2,400$               0%

5217 Payroll Services 4,500$               4,500$               5,000$               11% Actual ‐ Abel

5226 Drug Testing 100$                   100$                   100$                   0%

5230 Audit 20,000$            20,000$            20,000$            0% Actual ‐ Abel

5231 Health Fee/Travis County 1,500$               1,500$               1,500$               0%

5236 Communication and Outreach 25,000$            20,000$            15,000$            ‐25%

5237 Tax Assessment/Collection 2,000$               2,500$               2,500$               0% Actual ‐ Abel

5240 Insurance ‐ Prop & Gen Liab. 8,500$               8,500$               10,650$            25% Actual ‐ Abel

5250 Insurance ‐ Official Liability 5,200$               5,200$               4,000$               ‐23% Actual ‐ Abel

5258 ACL Event ‐$                    10,500$            10,500$            0%

Reimbursed by Austin/ Split between 

Departments

5260 Appraisal District ‐ Travis County 9,500$               10,000$            10,000$            0% Actual ‐ Abel

5270 Engineering Services 30,000$            2,000$               20,000$            900%

Based on Actual. Savings seen in 

water and wastewater engineering

206,200$          184,700$          199,150$          8%

5300 Computer Software/Support 20,000$            40,000$            50,000$            25%

Historical Usage + Incode ongoing 

costs

5301 Public Meeting Technology 10,000$            14,000$            14,000$            0%

5302 Website Support 5,000$               5,500$               5,500$               0% Historical Usage

5309 Incode Software 80,100$            15,000$            5,000$               ‐67% For additional licenses if needed

5311 IT Services ‐ TPIA ‐$                    1,200$               2,000$               67% For PIR email search compliance

5325 Election Services 2,000$               2,000$               2,000$               0%

5330 Election, Public Notices 1,000$               1,000$               1,000$               0%

5331 Advertising 4,000$               1,000$               2,000$               100% Based on use

5340 Miscellaneous ‐$                    ‐$                    ‐$                   

Total Contractual Services

Rollingwood City Council

Budget Action Request

Department Worksheet

Total Personnel Expenses

Total Supplies & Operations Expenses
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5341 Zilker Clubhouse 1,350$               1,350$               1,350$               0%

123,450$          81,050$            82,850$            2%

5413 Furniture 1,000$               1,000$               1,000$               0%

5414 Computers 1,000$               1,000$               1,000$               0%

2,000$              2,000$              2,000$              0%

5525 4B Sales Tax Allocation 150,000$          150,000$          200,000$          33%

150,000$          150,000$          200,000$          33%

669,541$          622,252$          688,971$          11%

2020‐2021 2021‐2022 2022‐2023

Request For New/ Modifications of Line Item Descriptions

New Line Item:

Exceptional Line Item Requests for Current Budget Cycle by Priority Level

Description Comments

MoPac Legal MoPac Legal Expenses

Zoning Code Updates ‐ Comp Plan

688,971.11$    

‐$                   

688,971.11$    

Increase (Decrease) from Previous Budget Cycle ($) 66,719.50$      

Increase (Decrease) from Previous Budget Cycle (%) 11%

New Line Items Requested Amount

Total Miscellaneous/Other Expenses

Total Capital Outlays

Total Non‐Departmental Expendiures

TOTAL EXPENDITURES

Total Exceptional Items Requested: 

Total Budget Allocation Requested: 

Total Exceptional Items Requested: 

Grand Total Budget Request for Department:

‐$                                                                                  

‐$                                                                                  

‐$                                                                                  
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Date:  August 2022 WORKING DRAFT

Fund Name and Number: 100‐General Fund

Dept Name and Number: 15 ‐ Dev. Services

Line Item Description From Budget
2020‐2021 

Budget

2021‐2022  

Budget

2022‐2023 

Proposed 

Budget

Percent Increase 

(Decrease)
Comments

5000 Salary 85,583$             89,006$             89,006$             0%

5010 Training 3,000$               3,000$               2,000$               ‐33%

5020 Health Insurance 9,422$               9,575$               9,300$               ‐3% Actual 

5030 Workers Comp. Insurance 950$                   950$                   950$                   0% Actual 

5035 Social Security/Medic. Tax 6,547$               6,809$               6,809$               0%
7.65% of salary related line items

5040 Unemployment Comp. Ins. 152$                   339$                   113$                   ‐67% Actual 

5050 TMRS Exp. 10,015$             10,681$             10,681$             0% 12% of salary related line items

115,669$          120,360$          118,859$          ‐1%

5101 Fax / Copier 100$                   100$                   100$                   0%

5103 Printing & Reproduction 100$                   100$                   350$                   250%

5110 Postage 500$                   500$                   700$                   40%

5120 Subscriptions & Memberships 500$                   500$                   500$                   0%

5125 Travel 1,000$               1,000$               1,000$               0%

5140 Telephone 1,000$               1,000$               1,000$               0%

5158 Office Supplies 100$                   100$                   200$                   100%

5180 Signs and Barricades ‐$                   800$                   800$                   0%

3,300$               3,300$               3,850$               17%

5200 Building Inspection Services 50,000$             50,000$             40,000$             ‐20% ATS Actuals were lower

5210 Legal Services ‐$                   6,500$               6,500$               0%

5251 Building Plan Review 15,000$             15,000$             10,000$             ‐33% ATS Actuals were lower

5252 Zoning Review 30,000$             20,000$             20,000$             0%

5253 Arborist Review 1,500$               500$                   2,500$               400% Specialty reviews moving to KFA

5257 My Permit Now 2,000$               ‐$                   6,000$              

Monthly subscription and additional 

customization

5270 Engineering Services ‐$                   7,000$               7,000$               0%

KFA planning‐staff support (non‐

review related)

98,500$             99,000$             92,000$             ‐7%

5300 Computer Software/Support 2,000$               2,000$               2,000$               0%

5331 Advertising 1,000$               1,000$               1,000$               0%

3,000$               3,000$               3,000$               0%

220,469$          225,660$          217,709$          ‐4%

2020‐2021 2021‐2022 2022‐2023

Request For New/ Modifications of Line Item Descriptions

New Line Item:

Exceptional Line Item Requests for Current Budget Cycle by Priority Level

Description Comments

217,708.68$    

‐$                  

217,708.68$    

Increase (Decrease) from Previous Budget Cycle ($) (7,951.38)$       

Increase (Decrease) from Previous Budget Cycle (%) ‐4%

Requested Amount

‐$                                                                                     

Total Budget Allocation Requested: 

Total Exceptional Items Requested: 

Grand Total Budget Request for Department:

Total Exceptional Items Requested: 

Rollingwood City Council

Budget Action Request

Department Worksheet

Total Personnel Expenses

Total Supplies & Operations Expenses

Total Contractual Services

‐$                                                                                     

‐$                                                                                     

‐$                                                                                     

Total Miscellaneous/Other Expenses

TOTAL EXPENDITURES

New Line Items
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Date:  August 2022 WORKING DRAFT

Fund Name and Number: 100 ‐ General Fund

Dept Name and Number: 20 ‐ Sanitation

Line Item Description From Budget
2020‐2021 

Budget

2021‐2022  

Budget

2022‐2023 

Proposed 

Budget

Percent Increase 

(Decrease)
Comments

5270 Waste & Disposal Service 125,000$          125,000$          144,000.00$     15% Preparing for inflationary adjustments per contract

5286 Spring Clean‐Up 1,000$              1,000$              1,000.00$         0%

5287 Storm Debris and Clean Up ‐$                   3,000$              3,000.00$         0%

126,000$          129,000$          148,000$          15%

2020‐2021 2021‐2022 2022‐2023

Request For New/ Modifications of Line Item Descriptions

New Line Item:

Exceptional Line Item Requests for Current Budget Cycle by Priority Level

Description Comments

148,000.00$    

‐$                  

148,000.00$    

Increase (Decrease) from Previous Budget Cycle ($) 19,000.00$      

Increase (Decrease) from Previous Budget Cycle (%) 15%

Total Budget Allocation Requested: 

Grand Total Budget Request for Department:

New Line Items Requested Amount

‐$                                                                                 

‐$                                                                                 

‐$                                                                                 

Total Exceptional Items Requested: 

Rollingwood City Council

Budget Action Request

Department Worksheet

TOTAL EXPENDITURES

Total Exceptional Items Requested:  ‐$                                                                                 
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Date:  August 2022 WORKING DRAFT

Fund Name and Number: 100‐General Fund

Dept Name and Number: 25 ‐ Utility Billling

Line Item Description From Budget
2020‐2021 

Budget

2021‐2022  

Budget

2022‐2023 

Proposed 

Budget

Percent Increase 

(Decrease)
Comments

5000 Salary 89,006$             76,000$             ‐15%

5010 Training 1,000$               1,000$               0%

5020 Health Insurance 9,422$               9,422$               0%

5030 Workers Comp. Insurance 950$                   950$                   0% Actual

5035 Social Security/Medic. Tax 6,809$               5,814$               ‐15%
7.65% of salary related line items

5040 Unemployment Comp. Ins. 152$                   113$                   ‐26% Actual

5050 TMRS Exp. 10,681$             9,120$               ‐15% 12% of salary related line items

‐$                   118,020$          102,419$          ‐13%

5101 Fax / Copier 100$                   100$                   0%

5103 Printing & Reproduction 4,000$               4,000$               0%

5110 Postage 2,500$               2,500$               0%

5120 Subscriptions & Memberships 500$                   500$                   0%

5125 Travel 500$                   500$                   0%

5140 Telephone 750$                   750$                   0%

5158 Office Supplies 300$                   600$                   100%

‐$                   8,650$               8,950$               3%

5202 T Tech Fees 200$                   200$                   0%

5210 Legal Services 500$                   500$                   0%

‐$                   700$                  700$                  0%

5300 Computer Software/Support 15,000$             15,000$             0%

5331 Advertising 500$                   500$                   0%

‐$                   15,500$             15,500$             0%

‐$                   142,870$          127,569$          ‐11%

2020‐2021 2021‐2022 2022‐2023

Request For New/ Modifications of Line Item Descriptions

New Line Item:

Exceptional Line Item Requests for Current Budget Cycle by Priority Level

Description Comments

127,569.00$    

‐$                  

127,569.00$    

Increase (Decrease) from Previous Budget Cycle ($) (15,301.06)$     

Increase (Decrease) from Previous Budget Cycle (%) ‐11%

Grand Total Budget Request for Department:

Total Miscellaneous/Other Expenses

TOTAL EXPENDITURES

New Line Items Requested Amount

‐$                                                                                     

‐$                                                                                     

‐$                                                                                     

Total Exceptional Items Requested:  ‐$                                                                                     

Total Budget Allocation Requested: 

Total Exceptional Items Requested: 

Total Contractual Services

Rollingwood City Council

Budget Action Request

Department Worksheet

Total Personnel Expenses

Total Supplies & Operations Expenses
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Date:  August 2022 WORKING DRAFT

Fund Name and Number: 100 General Fund

Dept Name and Number: 30 ‐ Streets

Line 

Item
Description From Budget

2020‐2021 

Budget

2021‐2022  

Budget

2022‐2023 

Proposed 

Budget

Percent 

Increase 

(Decrease)

Comments

5000 Salary 49,381$                53,528$            54,879$            3% Salary, On‐call pay, and cert pay

5010 Training ‐$   ‐$   1,000$              CSI Training for 1 operator

5020 Health Insurance 5,735$   4,996$              7,765$              55% Actual

5030 Workers Comp. Insurance 700$   700$                  1,400$              100% Actual

5035 Social Security/Medicare Tax 3,778$   4,095$              4,198$              3% 7.65% of salary related line items

5040 Unemployment Comp. Ins. 92$   181$                  81$   ‐55% Actual

5050 TX Mun. Retire. System Exp. 5,779$   6,423$              6,585$              3% 12% of salary related line items

65,465$                69,924$            75,909$            9%

5130 Utilities ‐ Street Lights 1,800$   2,000$              2,200$              10% Actual ‐ Austin Energy

5140 Telephone 500$   500$                  1,000$              100% Prorated between departments

5145 Uniforms & Accessories 400$   1,000$              1,500$              50% Additional PW employee(s)

5161 Tree Trimming Services 1,500$   1,500$              1,500$              0%

5180 Signs & Barricades 2,000$   2,500$              2,500$              0%

Additional barricades for increased 

events and traffic, many street signs 

need replacing.

5181 Equipment Rental 1,000$   1,000$              5,000$              400%

Storm drainage maintenance. Help 

minimize flooding in city

5190 Materials 1,000$   1,000$              2,500$              150% Paint, stopbars and road markings

5195 Vehicle Operations (Fuel) 2,500$   3,500$              4,000$              14% Increased fuel costs

5196 Vehicle Maintenance & Repairs 500$   500$                  750$                  50% increase in costs

11,200$                13,500$            20,950$            55%

5255 Vehicle Insurance 600$   600$                  250$                  ‐58% Actual

5270 Engineering Services 3,000$              23,000$            667%

Additional $20,000 for Pavement 

Condition Assessment

5276 Paying Agent Fees 200$   200$                  200$                  0%

800$   3,800$              23,450$            517%

5350 Tools/Equipment & Repairs 1,000$   2,000$              5,000$              150%

Dept is in need of tools. Many of the 

tools we currently have are inadequate.

5355 Street Maintenance & Repairs 10,000$                10,000$            15,000$            50%

Street Sweeping to be done in‐house 

quarterly. Contractor's quality was not 

satisfactory.

11,000$                12,000$            20,000$            67%

5494 Veh Financing Note ‐ Debt Serv. 785$                  785$                  0%

5495 Vehicles ‐$   ‐$   ‐$  

‐$   785$                  785$                  0%

88,465$                100,009$          141,094$          41%

2020‐2021 2021‐2022 2022‐2023

Request For New/ Modifications of Line Item Descriptions

New Line Item:

Exceptional Line Item Requests for Current Budget Cycle by Priority Level

Description

5161 ‐ Tree Trimming Services

5355 ‐ Street Maintenance & 

Repairs

Annual Repaving 

Project

5171 ‐ Equipment

New 

Tractor/Backhoe

Comments

Additional trimming in ROW 

Per pavement condition assessment 

out of the street maintenance sales tax

40% Water, 40% wastewater, 20% 

Streets (Total $75,000)

Rollingwood City Council

Budget Action Request

Department Worksheet

Total Contractual Services

TOTAL EXPENDITURES

Total Supplies & Operations Expenses

Total Personnel Expenses

Total Miscellaneous

Total Capital Outlays

Requested Amount

20,000$        

75,000$        

New Line Items

15,000$        

Page 12 2.



5495 ‐ Vehicles New Gator

40% Water, 30% Wastewater, 15% 

Parks, 15% Streets (Total $18,000)

141,094$         

112,700$         

253,794$         

Increase (Decrease) from Previous Budget Cycle ($) 153,785$         

Increase (Decrease) from Previous Budget Cycle (%) 154%

Total Exceptional Items Requested:  112,700$                                                                    

Total Exceptional Items Requested: 

Grand Total Budget Request for Department:

2,700$                                                                         

Total Budget Allocation Requested: 

Page 13 2.



Date:  August 2022 WORKING DRAFT

Fund Name and Number: 100 ‐ General Fund

Dept Name and Number: 40 ‐ Police

Line 

Item
Description From Budget

2020‐2021 

Budget

2021‐2022 

Budget

2022‐2023 

Proposed Budget

Percent 

Increase 

(Decrease)

Comments

5000 Salary 729,655$              732,066$              773,569$              6%

Current Salary levels with steps to 

include Elaine in the police salary 

budget. 

5002 Holiday Pay ‐$                       26,775$                27,000$                1% Didn't separate holiday pay in 20‐21

5006 Overtime  10,000$                10,000$                13,000$                30%
OT slight increase to accommodate 

increased salaries over the years 

5007 Stipends 13,560$                19,000$                15,000$                ‐21%
On‐Call, FTO Pay, Shift Differential, 

Cert Pay

5009 Retirement Payout Reserve 10,000$                10,000$                15,000$                50% Increase

5010 Training 7,000$                   10,000$                10,000$                0% cost of courses and per diem

5011 Reserve Officer Pay 31,200$                15,000$                15,000$                0%

5012 LEOSE ‐$                       1,025$                   897$                      ‐12%
LEOSE we were awarded less this 

year

5020 Health Insurance 76,602$                77,016$                91,000$                18% Actual

5030 Workers Comp. Insurance 10,800$                10,800$                23,600$                119% Actual

5035 Social Security/Medic. Tax 55,819$                61,035$                63,385.53$           4% 7.65% of salary related line items

5040 Unemployment Comp. Ins. 1,234$                   2,749$                   1,000$                   ‐64% Actual

5050 TMRS Exp. 84,275$                95,741$                99,428.28$           4% 12% of salary related line items

5070 Police Professional Liability 8,500$                   8,500$                   8,500$                   0% Actual

1,038,645$          1,079,707$          1,156,380$          7%

5103 Printing & Reproduction 500$                      1,000$                   1,600$                   60% photo copier lease included 

5106 Ticket Writer Fees 2,000$                   2,500$                   2,500$                   0% Pay per officer and per ticket

5107 Police Qualification 1,500$                   3,000$                   3,000$                   0% Cost of ammo and range fees 

5108 Property & Evidence 1,000$                   1,000$                   1,000$                   0% Evidence room equipment

5109 Bicycle Maintenance 250$                      250$                      250$                      0%

5110 Postage 250$                      250$                      250$                      0%

5140 Telephone 7,300$                   8,000$                   9,000$                   13% Adding additional lines 

5143 Police Car & Accessories 5,000$                   5,000$                   4,000$                   ‐20% New vehicles need fewer accessories

5144 Police Supplies 5,000$                   3,000$                   3,000$                   0%

5145 Uniforms & Accessories 8,500$                   7,500$                   7,500$                   0%

5157 Records Management 5,700$                   5,700$                   5,800$                   2% Actual ‐ RMS

5158 Office Supplies 1,000$                   1,000$                   1,000$                   0%

5159 National Night Out Supplies 2,500$                   2,500$                   2,500$                   0%

5185 Communications Equip. Maint. 1,000$                   1,000$                   1,000$                   0%

5186 Radar Certification 250$                      250$                      250$                      0%

5195 Vehicle Operations 10,000$                14,000$                28,000$                100% Fuel has doubled since last year

5196 Vehicle Maintenance & Repairs 10,000$                5,000$                   5,000$                   0%
Was reduced to $5,000 last year b/c 

new vehicles approved

61,750$                60,950$                75,650$                24%

5211 Radio Services 5,870$                   5,600$                   5,600$                   0% County ‐ Band width cost

5216 Dispatch Services 23,000$                26,500$                29,979$                13% Dispatch CTECC increase (County)

Rollingwood City Council

Budget Action Request

Department Worksheet

Total Supplies & Operations Expenses

Total Personnel Expenditures
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5226 Drug Testing 200$                      200$                      200$                      0%

5238 Applicant Testing  300$                      1,000$                   1,000$                   0% psychologicals

5239 Laboratory Services 1,000$                   1,000$                   1,000$                   0%

5255 Vehicle Insurance 5,050$                   5,050$                   5,250$                   4% Actual

5258 ACL Event ‐$                       34,000$                34,000$                0%
480 hours @ $60/hr plus $10/hr for 

vehicles ‐ Reimbursed by Austin

35,420$                73,350$                77,029$                5%

5300 Computer Software & Support 30,200$                43,000$                46,865$                9% Univista Contract ‐ slight increase

30,200$                43,000$                46,865$                9%

5404 Radios ‐$                       only when handheld are needed

5411 Video Camera & Microphones 1,000$                   1,000$                   1,000$                   0% Repairs

5414 Computers 13,000$                3,000$                   3,000$                   0% Replacement of 2 computers

5494 Veh. Financing Note ‐ Debt Serv. 34,002$                34,002$                0%

5495 New Vehicle & Outfitting 12,000$                147,278$              ‐$                       ‐100% Was exceptional item last year

26,000$                185,280$              38,002$                ‐79%

1,192,015$          1,442,287$          1,393,926$          ‐3%

2020‐2021 2021‐2022 2022‐2023

Request For New/ Modifications of Line Item Descriptions

New Line Item:

Exceptional Line Item Requests for Current Budget Cycle by Priority Level

Description Comments

1,393,925.81$    

‐$                      

1,393,925.81$   

Increase (Decrease) from Previous Budget Cycle ($) (48,360.95)$        

Increase (Decrease) from Previous Budget Cycle (%) ‐3%

Grand Total Budget Request for Department:

Total Capital Outlays

TOTAL EXPENDITURES

‐$                                                                                 

New Line Items Requested Amount

Total Exceptional Items Requested: 

‐$                                                                                 

‐$                                                                                 

Total Exceptional Items Requested:  ‐$                                                                                 

Total Budget Allocation Requested: 

Total Contractual Services

Total Miscellaneous/Other Expenses
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Date:  August 2022 WORKING DRAFT

Fund Name and Number: General Fund ‐ 100

Dept Name and Number: 50 ‐ Court

Line 

Item
Description From Budget

2020‐2021 

Budget

2021‐2022 

Budget

2022‐2023 

Proposed 

Budget

Percent Increase 

(Decrease)
Comments

5000 Salary 41,688$             43,356$             44,000$             1%

5010 Training 500$                  1,000$               1,000$               0%

5020 Health Insurance 986$                  833$                  900$                  8% Actual

5030 Workers Comp. Insurance 1,000$               1,000$               500$                  ‐50% Actual

5035 Social Security/Medic. Tax 4,566$               3,317$               3,366$               1% 7.65% of salary related line items

5040 Unemployment Comp. Ins. 100$                  576$                  200$                  ‐65% Actual

5050 TMRS Exp. 4,879$               5,203$               5,280$               1% 12% of salary related line items

53,719$             55,284$             55,246$             0%

5103 Printing & Reproduction 625$                  1,100$               1,100$               0%

5110 Postage 250$                  250$                  250$                  0%

5120 Subscriptions & Memberships 100$                  100$                  100$                  0%

5125 Travel 50$                     50$                     100$                  100%

5140 Telephone 1,000$               1,500$               1,500$               0%

5158 Office Supplies 250$                  250$                  250$                  0%

2,275$               3,250$               3,300$               2%

5201 Collection Agency Fees 1,000$               1,000$               1,000$               0%

5206 Incode Online Payment Process. 9,000$               9,000$               5,000$               ‐44% Court Credit Card Fees

5210 Legal Services 20,000$             15,000$             10,000$             ‐33% Historical use

5212 Presiding Judge Expense 18,000$             18,000$             18,000$             0%

5213 Interpreter Fees 600$                  900$                  1,100$               22%

48,600$             43,900$             35,100$             ‐20%

5300 Computer Software & Support ‐$                   800$                  1,600$               100%

‐$                   800$                  1,600$               100%

104,594$          103,234$          95,246$             ‐8%

2020‐2021 2021‐2022 2022‐2023

Request For New/ Modifications of Line Item Descriptions

New Line Item:

Exceptional Line Item Requests for Current Budget Cycle by Priority Level

Description Comments

95,246.00$      

‐$                  

95,246.00$      

Increase (Decrease) from Previous Budget Cycle ($) (7,987.88)$       

Increase (Decrease) from Previous Budget Cycle (%) ‐8%

‐$                                                                                    

Total Exceptional Items Requested: 

Grand Total Budget Request for Department:

Total Contractual Services

Total Miscellaneous/Other Expenses

TOTAL EXPENDITURES

Requested Amount

‐$                                                                                    

New Line Items

‐$                                                                                    

‐$                                                                                    

Total Budget Allocation Requested: 

Total Exceptional Items Requested: 

Rollingwood City Council

Budget Action Request

Department Worksheet

Total Personnel Expenses

Total Supplies & Operations Expense
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Date:  August 2022 WORKING DRAFT

Fund Name and Number: General Fund ‐ 100

Dept Name and Number: 55 ‐ Parks

Line 

Item
Description From Budget

2020‐2021 

Budget

2021‐2022 

Budget

2022‐2023 

Proposed 

Budget

Percent Increase 

(Decrease)
Comments

5000 Salary 37,556$             39,982$             35,699$             ‐11% Salary, on call pay, and cert pay

5010 Training ‐$                   ‐$                   3,000$              

Certified Playground Safety Inspector, 

Oak Wilt

5020 Health Insurance 4,096$               3,331$               4,853$               46% Actual

5030 Workers Comp. Insurance 500$                  500$                  1,020$               104% Actual

5035 Social Security/Medicare Tax 2,873$               3,059$               2,731$               ‐11% 7.65% of salary related line items

5040 Unemployment Comp. Ins. 57$                     122$                  45$                     ‐63% Actual

5050 TX Mun. Retire. System Exp. 4,338$               4,798$               4,284$               ‐11% 12% of salary related line items

49,420$             51,792$             51,632$             0%

5103 Printing & Reproduction 500$                  500$                  500$                  0%

5130 Utilities 500$                  10,000$             2,500$               ‐75%

First full year of assumption of park 

utilities

5158 Office Supplies 100$                  250$                  250$                  0%

5164 Equipment Maint. & Repairs 1,000$               2,000$               3,000$               50% Increased fuel costs

5171 Equipment   3,500$               2,500$               8,000$               220% Replace zero turn lawn mower

5190 Materials ‐ Mulch 3,000$               4,000$               6,500$               63% Trees and flower beds

5191 Maintenance 2,500$               7,000$               8,000$               14% Increased park use

5195 Vehicle Operations ‐ Fuel 1,500$               1,000$               2,000$               100% Fuel costs have doubled in the last year

5196 Vehicle Maint. & Repair  ‐ Gator 1,000$               1,000$               1,000$               0%

5198

Fieldhouse Maint. & Supplies ‐ 

Janitorial 8,500$               13,000$             9,000$               ‐31%

Split Janitorial Contract with 100‐10 

Fieldhouse Maintenance/ Janitorial 

($6,000) + other fieldhouse 

maintenance

22,100$             41,250$             40,750$             ‐1%

5255 Vehicle Insurance 1,500$               1,500$               600$                  ‐60% Actual

1,500$               1,500$               600$                  ‐60%

5300 Computer Software & Support 500$                  500$                  500$                  0%

5350 Tools / Equipment & Repair ‐$                   ‐$                   1,000$               Hand tools needed for dept. 

500$                  500$                  1,500$               200%

5455 Improvements to Exist. Park Assets 5,000$               5,000$               5,000$               0%

5456 Plants for Walking Trail 2,000$               ‐$                   ‐$                  

5494 Veh. Financing Note ‐ Debt Serv. 785$                  785$                  0%

5495 Vehicles ‐$                   ‐$                   ‐$                   TBD ‐ Gator Exceptional Item

7,000$               5,785$               5,785$               0%

5512

Playground Mulching & 

Maintenance 5,000$               6,500$               8,000$               23%

Additional park use/Increase in 

materials

5,000$               6,500$               8,000$               23%

85,520$             107,327$          108,267$          1%

2020‐2021 2021‐2022 2022‐2023

New Line Item:

Exceptional Line Item Requests for Current Budget Cycle by Priority Leve

Description Comments

5495 Vehicles New Gator

40% Water, 30% Wastewater, 15% 

Parks, 15% Streets (Total $18,000)2,700.00$                                                                          

‐$                                                                                    

Requested Amount

Rollingwood City Council

Budget Action Request

Department Worksheet

TOTAL EXPENDITURES

New Line Items

Total Personnel Expenses

Total Supplies & Operations Expenses

Other Non‐Departmental

Total Miscellaneous/Other Expenses

Total Miscellaneous/Other Expenses

Total Capital Outlays

‐$                                                                                    

Total Exceptional Items Requested:  2,700.00$                                                                          
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108,266.85$    

2,700.00$        

110,966.85$    

Increase (Decrease) from Previous Budget Cycle ($) 3,640.10$        

Increase (Decrease) from Previous Budget Cycle (%) 3%

Total Budget Allocation Requested: 

Grand Total Budget Request for Department:

Total Exceptional Items Requested: 
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Date:  August 2022 WORKING DRAFT

Fund Name and Number: 100 General Fund

Dept Name and Number: 65 ‐ Public Works

Line 

Item
Description From Budget

2020‐2021 

Budget

2021‐2022 

Budget

2022‐2023 

Proposed 

Budget

Percent Increase 

(Decrease)
Comments

5130 Utilities 6,000$               6,000$               6,000$               0%

5140 Telephone 300$                  300$                  300$                  0%

5158 Office Supplies 1,000$               1,000$               1,000$               0%

7,300$               7,300$               7,300$               0%

5258 ACL Event ‐$                   10,500$             10,500$             0% Reimbursed by Austin

‐$                   10,500$             10,500$             0%

5381 Animal Control/Disposal 250$                  250$                  250$                  0%

250$                  250$                  250$                  0%

5515 Maintenance Building 9,000$               9,000$               9,000$               0%

9,000$               9,000$               9,000$               0%

16,550$             16,550$             16,550$             0%

2020‐2021 2021‐2022 2022‐2023

Request For New/ Modifications of Line Item Descriptions

New Line Item:

Exceptional Line Item Requests for Current Budget Cycle by Priority Level

Description Comments

16,550.00$      

‐$                  

16,550.00$      

Increase (Decrease) from Previous Budget Cycle ($) ‐$                  

Increase (Decrease) from Previous Budget Cycle (%) 0%

Total Exceptional Items Requested:  ‐$                                                                                    

Total Budget Allocation Requested: 

Total Exceptional Items Requested: 

Grand Total Budget Request for Department:

New Line Items Requested Amount

‐$                                                                                    

‐$                                                                                    

‐$                                                                                    

Rollingwood City Council

Budget Action Request

Department Worksheet

Total Supplies & Operations Expenses

TOTAL EXPENDITURES

Total Miscellaneous/Other Expenses

Total Non‐Departmental Expenses

Total Miscellaneous/Other Expenses

Page 19 2.



Date:  August 2022 WORKING DRAFT

Fund Name and Number: 200 ‐ Water

Dept Name and Number: 60 ‐ Non Dept

Line 

Item
Description From Budget 2020‐2021 Budget

2021‐2022 

Budget

2022‐2023 

Proposed Budget

Percent Increase 

(Decrease)
Comments

5000 Salary 222,840$                  241,666$             206,824$             ‐14%

5010 Training 2,500$                      2,500$                  3,000$                  20% New Employees

5020 Health Insurance 25,398$                    21,648$                29,900$                38% Actual

5030 Workers Comp Insurance 2,300$                      2,300$                  4,640$                  102% Actual

5035 Social Security/Medicare Tax 17,047$                    18,487$                15,823$                ‐14% 7.65% of salary related line items

5040 Unemployment Comp. Ins. 307$                          664$                     300$                     ‐55% Actual

5050 TX Mun. Retire. System Exp. 26,078$                    29,000$                25,000$                ‐14% 12% of salary related line items

296,470$                  316,265$             285,487$             ‐10%

5103 Printing & Reproduction 250$                          250$                     250$                     0%

5105 Tools & Supplies 2,500$                      1,000$                  2,500$                  150% Inadequate tools

5110 Postage 100$                          100$                     100$                     0%

5125 Travel 1,000$                      1,000$                  2,000$                  100% New Employees

5140 Telephone 500$                          500$                     700$                     40% Based on Actual

5145 Uniforms & Accessories 1,000$                      2,000$                  2,000$                  0% Additional PW employee

5158 Office Supplies 300$                          300$                     300$                     0%

5166 Maintenance & Repairs 25,000$                    25,000$                40,000$                60% Increase in materials/low inventory

5167 Administrative Fees 35,000$                    35,000$                35,000$                0% 5% of Water Sales ‐ TBD

5168 Transfer to Utility Billing ‐$                          62,988$                63,785$                1%

Will match 1/2 of total expenses in 

Utilty Billing Department (100‐25)

5171 Equipment 1,500$                      500$                     500$                     0%

TBD ‐ Exceptional Item 

Backhoe/Tractor

5181 Equipment Rentals 500$                          500$                     1,500$                  200%

5190 Materials 1,500$                      1,500$                  1,500$                  0% Low inventory/ fill, gravel

5193 Meter Replacement 6,000$                      34,500$                34,500$                0%

1/2 of $69K Exceptional Item (21‐22) 

Approved electronic meters

5194 Fire Hydrant Maint. & Replacement ‐$                          33,000$                20,000$                ‐39%

5195 Vehicle Operations 2,500$                      4,000$                  4,000$                  0%

5196 Vehicle Maintenance & Repairs 500$                          500$                     1,000$                  100% Inflation

78,150$                    202,638$             209,635$             3%

5210 Legal Services 10,000$                    2,000$                  2,000$                  0%

5233 Crossroads Contract 81,000$                81,000$                0% $6,750 per month

5234 Crossroads Emergency/M&O Repairs 20,000$                60,000$                200%

5255 Vehicle Insurance 1,100$                      1,100$                  1,000$                  ‐9% Actual

5270 Engineering Services 5,000$                      30,000$                25,000$                ‐17%

K. Friese ‐ Properly Classifying 

Engineering Costs

5271 Rate Consulting Services 4,000$                      4,000$                  4,000$                  0% Did not use in 2021‐2022

5276 Paying Agent Fees 200$                          200$                     200$                     0%

5280 Water Purchased 550,000$                  550,000$             550,000$             0%

5296 TCEQ 3,000$                      3,000$                  3,000$                  0% Annual fees/licenses

5324 Valve, Manhole, GPS & Mapping 89,400$                    5,900$                  ‐$                      ‐100% M.E. Simpson & WSB 

662,700$                  697,200$             726,200$             4%

5300 Computer Software & Support 750$                          750$                     750$                     0%

750$                          750$                     750$                     0%

5494 Veh. Financing Note ‐ Debt Serv ‐$                          3,138$                  3,138$                  0%

5495 Vehicles ‐$                          ‐$                      ‐$                     

‐$                          3,138$                  3,138$                  0%

 $             1,038,070   $         1,219,991   $         1,225,210  0%

2020‐2021 2021‐2022 2022‐2023

Request For New/ Modifications of Line Item Descriptions

New Line Item:

Exceptional Line Item Requests for Current Budget Cycle by Priority Level

Rollingwood City Council

Budget Action Request

Department Worksheet

Total Personnel Expenses

Total Supplies & Operations Expenses

Total Contractual Services

Total Miscellaneous/Other Expenses

TOTAL EXPENDITURES

Total Capital Outlays
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Description Comments

5171 Equipment

New 

Tractor/Backhoe

40% Water, 40% wastewater, 20% 

Streets (Total $75,000)

5495 Vehicles New Gator

40% Water, 30% Wastewater, 15% 

Parks, 15% Streets (Total $18,000)

1,225,210$         

37,200$               

1,262,410$         

Increase (Decrease) from Previous Budget Cycle ($) 42,419$               

Increase (Decrease) from Previous Budget Cycle (%) 3%

Grand Total Budget Request for Department:

‐$                                                                                        

37,200$                                                                                  Total Exceptional Items Requested: 

Total Budget Allocation Requested: 

Total Exceptional Items Requested: 

7,200$                                                                                    

Line Items Requested Amount

30,000$                                                                                  
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Date:  August 2022 WORKING DRAFT

Fund Name and Number: 301 ‐ Street Maintenance

Dept Name and Number: 60 ‐ Non Dept.

Line 

Item
Description From Budget

2020‐2021 

Budget

2021‐2022 

Budget

2022‐2023 

Proposed 

Budget

Percent Increase 

(Decrease)
Comments

5469 Transfer to Street Department 88,465$            95,469$            141,094$          48%

Match Expenditures in 100‐30 Streets. 

Will increase with exceptional items. 

Expenditures limited by statute.

88,465$            95,469$            141,094$          48%

88,465$            95,469$            141,094$          48%

2020‐2021 2021‐2022 2022‐2023

Request For New/ Modifications of Line Item Descriptions

New Line Item:

Exceptional Line Item Requests for Current Budget Cycle by Priority Level

Description Comments

141,094.00$    

‐$                  

141,094.00$   

Increase (Decrease) from Previous Budget Cycle ($) 45,625.00$      

Increase (Decrease) from Previous Budget Cycle (%) 48%

‐$                                                                                  

Requested AmountNew Line Items

Rollingwood City Council

Budget Action Request

Department Worksheet

TOTAL EXPENDITURES

Total Captital Outlays

‐$                                                                                  

Total Exceptional Items Requested: 

Grand Total Budget Request for Department:

‐$                                                                                  

‐$                                                                                  

Total Budget Allocation Requested: 

Total Exceptional Items Requested: 
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Date:  August 2022 WORKING DRAFT

Fund Name and Number: 310 ‐ Court Security 

Dept Name and Number: 50 ‐ Court

Line 

Item
Description From Budget

2020‐2021 

Budget

2021‐2022 

Budget

2022‐2023 

Proposed 

Budget

Percent Increase 

(Decrease)
Comments

5010 Training ‐$                  

5311 Office Security 1,000$               1,000$               1,000$               0% Reserve Officer

5513 Transfer to Court ‐$                  

1,000$               1,000$               1,000$               0%

1,000$               1,000$               1,000$               0%

2020‐2021 2021‐2022 2022‐2023

Request For New/ Modifications of Line Item Descriptions

New Line Item:

Exceptional Line Item Requests for Current Budget Cycle by Priority Level

Description Comments

1,000.00$        

‐$                  

1,000.00$        

Increase (Decrease) from Previous Budget Cycle ($) ‐$                  

Increase (Decrease) from Previous Budget Cycle (%) 0%

New Line Items Requested Amount

‐$                                                                                     

‐$                                                                                     

Rollingwood City Council

Budget Action Request

Department Worksheet

TOTAL EXPENDITURES

Total Miscellaneous/Other Expenses

Grand Total Budget Request for Department:

‐$                                                                                     

Total Exceptional Items Requested:  ‐$                                                                                     

Total Budget Allocation Requested: 

Total Exceptional Items Requested: 
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Date:  August 2022 WORKING DRAFT

Fund Name and Number: 320‐Court Tech 

Dept Name and Number: 50 ‐ Court

Line 

Item
Description From Budget

2020‐2021 

Budget

2021‐2022 

Budget

2022‐2023 

Proposed 

Budget

Percent Increase 

(Decrease)
Comments

5300 Computer Software & Support 2,500$               2,500$               2,500$               0%

2,500$               2,500$               2,500$               0%

5414 Computers  1,500$               ‐$                   ‐$                   New computer in FY 20‐21

1,500$               ‐$                   ‐$                  

4,000$               2,500$               2,500$               0%

2020‐2021 2021‐2022 2022‐2023

Request For New/ Modifications of Line Item Descriptions

New Line Item:

Exceptional Line Item Requests for Current Budget Cycle by Priority Level

Description Comments

2,500.00$        

‐$                  

2,500.00$        

Increase (Decrease) from Previous Budget Cycle ($) ‐$                  

Increase (Decrease) from Previous Budget Cycle (%) 0%

New Line Items Requested Amount

‐$                                                                                    

‐$                                                                                    

Rollingwood City Council

Budget Action Request

Department Worksheet

TOTAL EXPENDITURES

Total Miscellaneous/Other Expenses

Total Capital Outlays

Grand Total Budget Request for Department:

‐$                                                                                    

Total Exceptional Items Requested:  ‐$                                                                                    

Total Budget Allocation Requested: 

Total Exceptional Items Requested: 
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Date:  August 2022 WORKING DRAFT

Fund Name and Number: 330 ‐ Court Eff. 

Dept Name and Number: 50 ‐ Court

Line 

Item
Description From Budget

2020‐2021 

Budget

2021‐2022 

Budget

2022‐2023 

Proposed 

Budget

Percent Increase 

(Decrease)
Comments

5158 Office Supplies 100$                  100$                  100$                  0%

100$                  100$                  100$                  0%

100$                  100$                  100$                  0%

2020‐2021 2021‐2022 2022‐2023

Request For New/ Modifications of Line Item Descriptions

New Line Item:

Exceptional Line Item Requests for Current Budget Cycle by Priority Level

Description Comments

100$                 

‐$                  

100$                 

Increase (Decrease) from Previous Budget Cycle ($) ‐$                  

Increase (Decrease) from Previous Budget Cycle (%) 0%

New Line Items Requested Amount

‐$                                                                                    

‐$                                                                                    

Rollingwood City Council

Budget Action Request

Department Worksheet

TOTAL EXPENDITURES

Total Supplies & Operations Expenses

Grand Total Budget Request for Department:

‐$                                                                                    

Total Exceptional Items Requested:  ‐$                                                                                    

Total Budget Allocation Requested: 

Total Exceptional Items Requested: 
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Date:  August 2022 WORKING DRAFT

Fund Name and Number: 430 ‐ Debt Service 2014

Dept Name and Number: 60 ‐ Non‐Dept.

Line 

Item
Description From Budget

2020‐2021 

Budget

2021‐2022 

Budget

2022‐2023 

Proposed 

Budget

Percent Increase 

(Decrease)
Comments

5276 Paying Agent Fees 400$                   400$                   400$                   0%

5298 Bond Principal ‐ Series 2014 125,000$           130,000$           140,000$           8%

5299 Bond Interest ‐ Series 2014 74,550$             69,550$             58,950$             ‐15%

199,950$          199,950$          199,350$          0%

199,950$           199,950$           199,350$           0%

2020‐2021 2021‐2022 2022‐2023

Request For New/ Modifications of Line Item Descriptions

New Line Item:

Exceptional Line Item Requests for Current Budget Cycle by Priority Level

Description Comments

199,350.00$    

‐$                   

199,350.00$    

Increase (Decrease) from Previous Budget Cycle ($) (600.00)$           

Increase (Decrease) from Previous Budget Cycle (%) 0%

Total Contractual Services

TOTAL EXPENDITURES

Rollingwood City Council

Budget Action Request

Department Worksheet

New Line Items Requested Amount

‐$                                                                                     

‐$                                                                                     

‐$                                                                                     

Total Exceptional Items Requested:  ‐$                                                                                     

Total Budget Allocation Requested: 

Total Exceptional Items Requested: 

Grand Total Budget Request for Department:

Page 26 2.



Date:  August 2022 WORKING DRAFT

Fund Name and Number: 440 ‐ Debt Service 2012

Dept Name and Number: 60 ‐ Non‐Dept.

Line 

Item
Description From Budget

2020‐2021 

Budget

2021‐2022 

Budget

2022‐2023 

Proposed 

Budget

Percent Increase 

(Decrease)
Comments

5276 Paying Agent Fees 400$                   400$                   400$                   0%

5242 Debt Service ‐ 2012A Interest 22,520$             15,735$             8,235$               ‐48%

5343 Debt Service ‐ 2012A Principal 295,000$           300,000$           305,000$           2%

317,920$          316,135$          313,635$          1%

317,920$           316,135$           313,635$           ‐1%

2020‐2021 2021‐2022 2022‐2023

Request For New/ Modifications of Line Item Descriptions

New Line Item:

Exceptional Line Item Requests for Current Budget Cycle by Priority Level

Description Comments

313,635.00$    

‐$                   

313,635.00$    

Increase (Decrease) from Previous Budget Cycle ($) (2,500.00)$       

Increase (Decrease) from Previous Budget Cycle (%) ‐1%

Total Contractual Services

TOTAL EXPENDITURES

Rollingwood City Council

Budget Action Request

Department Worksheet

New Line Items Requested Amount

‐$                                                                                     

‐$                                                                                     

‐$                                                                                     

Total Exceptional Items Requested:  ‐$                                                                                     

Total Budget Allocation Requested: 

Total Exceptional Items Requested: 

Grand Total Budget Request for Department:
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Date:  August 2022 WORKING DRAFT

Fund Name and Number: 450 ‐ Debt Service 2019

Dept Name and Number: 60 ‐ Non‐Dept.

Line 

Item
Description From Budget

2020‐2021 

Budget

2021‐2022 

Budget

2022‐2023 

Proposed 

Budget

Percent Increase 

(Decrease)
Comments

5276 Paying Agent Fees 400$                   400$                   400$                   0%

5207 Bond Principal ‐ Series 2019 105,000$           110,000$           115,000$           5%

5208 Bond Interest ‐ Series 2019 303,850$           299,650$           295,250$           ‐1%

409,250$          410,050$          410,650$          0%

409,250$           410,050$           410,650$           0%

2020‐2021 2021‐2022 2022‐2023

Request For New/ Modifications of Line Item Descriptions

New Line Item:

Exceptional Line Item Requests for Current Budget Cycle by Priority Level

Description Comments

410,650.00$    

‐$                   

410,650.00$    

Increase (Decrease) from Previous Budget Cycle ($) 600.00$            

Increase (Decrease) from Previous Budget Cycle (%) 0%

Grand Total Budget Request for Department:

‐$                                                                                     

Total Contractual Services

TOTAL EXPENDITURES

Rollingwood City Council

Budget Action Request

Department Worksheet

Requested AmountNew Line Items

‐$                                                                                     

‐$                                                                                     

Total Budget Allocation Requested: 

Total Exceptional Items Requested:  ‐$                                                                                     

Total Exceptional Items Requested: 
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Date:  August 2022 WORKING DRAFT

Fund Name and Number: 460 ‐ Debt Service 2020

Dept Name and Number: 60 ‐ Non‐Dept.

Line 

Item
Description From Budget

2020‐2021 

Budget

2021‐2022 

Budget

2022‐2023 

Proposed 

Budget

Percent Increase 

(Decrease)
Comments

5276 Paying Agent Fees 400$                  240$                  240$                  0%

5248 Debt Service ‐ Interest Tax Notes 37,065$             29,050$             24,775$             ‐15%

5249 Debt Service ‐ Principal Tax Notes 280,000$          285,000$          290,000$          2%

317,465$          314,290$          315,015$          0%

317,465$          314,290$          315,015$          0%

2020‐2021 2021‐2022 2022‐2023

Request For New/ Modifications of Line Item Descriptions

New Line Item:

Exceptional Line Item Requests for Current Budget Cycle by Priority Level

Description Comments

315,015.00$    

‐$                  

315,015.00$    

Increase (Decrease) from Previous Budget Cycle ($) 725.00$            

Increase (Decrease) from Previous Budget Cycle (%) 0%

Grand Total Budget Request for Department:

‐$                                                                                   

Total Contractual Services

TOTAL EXPENDITURES

Rollingwood City Council

Budget Action Request

Department Worksheet

Requested AmountNew Line Items

‐$                                                                                   

‐$                                                                                   

Total Budget Allocation Requested: 

Total Exceptional Items Requested:  ‐$                                                                                   

Total Exceptional Items Requested: 
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Date:  August 2022 WORKING DRAFT

Fund Name and Number: 702 ‐ Drainage

Dept Name and Number: 35 ‐ Capital Imp.

Line 

Item
Description From Budget

2020‐2021 

Budget

2021‐2022 

Budget

2022‐2023 

Proposed 

Budget

Percent Increase 

(Decrease)
Comments

5270 Engineering Services 50,000$             50,000$             50,000$             0%

5321

Nixon Pleasant Drainage 

Improvements ‐$                   ‐$                   ‐$                  

5322 Hubbard‐Hatley‐Pickwick Drainage ‐$                   ‐$                   ‐$                  

50,000$             50,000$             50,000$             0%

5485 MS‐4 Expenditures 3,000$               5,000$               8,000$               60%

5507 Drainage Expenditures ‐ Zone 7 82,000$             ‐$                   ‐$                  

85,000$             5,000$               8,000$               ‐60%

135,000$          55,000$             58,000$             5%

2020‐2021 2021‐2022 2022‐2023

Request For New/ Modifications of Line Item Descriptions

New Line Item:

Exceptional Line Item Requests for Current Budget Cycle by Priority Level

Description Comments

58,000.00$      

‐$                  

58,000.00$      

Increase (Decrease) from Previous Budget Cycle ($) 3,000.00$        

Increase (Decrease) from Previous Budget Cycle (%) 5%

Grand Total Budget Request for Department:

Total Budget Allocation Requested: 

Rollingwood City Council

Budget Action Request

Department Worksheet

Requested Amount

‐$                                                                                    

Total Contractual Services

Total Capital Outlays

TOTAL EXPENDITURES

New Line Items

‐$                                                                                    

‐$                                                                                    

Total Exceptional Items Requested:  ‐$                                                                                    

Total Exceptional Items Requested: 
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Date:  August 2022 WORKING DRAFT

Fund Name and Number: 800 Wastewater

Dept Name and Number: 60 ‐ Non Dept

Line 

Item
Description From Budget 2020‐2021 Budget

2021‐2022 

Budget

Proposed 

2022‐2023 

Budget

Percent 

Increase 

(Decrease)

Comments

5000 Salary 222,840$                241,666$               206,824$        ‐14%

5010 Training 1,000$                     1,000$                   2,500$             150%

5020 Health Insurance 25,398$                   19,982$                 29,900$          50% Actual

5030 Workers Comp Insurance 2,350$                     2,350$                   4,640$             97% Actual

5035 Social Security/Medicare Tax 17,047$                   18,487$                 15,823$          ‐14%
7.65% of salary related line items

5040 Unemployment Comp. Ins. 307$                        664$                       300$                 ‐55% Actual

5050 TX Mun. Retire. System Exp. 26,078$                   29,000$                 25,000$          ‐14% 12% of salary related line items

295,020$                313,149$               284,987$        ‐9%

5103 Printing & Reproduction 100$                        100$                       100$                 0%

5125 Travel 500$                        500$                       2,500$             400%

5145 Uniforms & Accessories 1,000$                     1,000$                   1,500$             50% Additional PW employee

5163 Grinder Pump Maint/Replace 3,000$                     25,000$                 25,000$          0%

5166 Maintenance & Repairs 35,000$                   35,000$                 35,000$          0%

5167 Administrative Fees 28,000$                   28,000$                 28,000$          0%

5% of Revenues to GF for 

administration of WW system

5168 Transfer to Utility Billing ‐$                         62,988$                 63,785$          1%

Will match 1/2 of total expenses in 

Utilty Billing Department (100‐25)

5171 Equipment ‐$                         ‐$                       100$                 0%

TBD ‐ Exceptional Item for new 

Tractor/Backhoe

5193 Meter Replacement ‐$                         34,500$                 34,500$          0%

1/2 of $69K Exceptional Item (21‐22) 

Approved electronic meters

5195 Vehicle Operations 2,000$                     2,000$                   2,000$             0%

69,600$                  189,088$               192,485$        2%

5210 Legal Services 10,000$                   2,000$                   2,000$             0%

5218 Annual Televising 18,500$                   32,500$                 32,500$          0%

Per K.F Quote ‐ $130,000 divided into 

4 years, 5th year just in case

5233 Crossroads Contract ‐$                         97,980$                 97,980$          0% $8,165 per month

5234

Crossroads Emergency/M&O 

Repairs ‐$                         60,000$                 40,000$          ‐33%

5240 Insurance ‐ Prop and Gen 500$                        500$                       1,450$             190% Actual

5255 Vehicle Insurance 1,100$                     1,100$                   1,000$             ‐9% Actual

5270 Engineering Services 2,500$                     30,000$                 20,000$          ‐33%

K. Friese ‐ Properly Classifying 

Engineering Costs

5271 Rate Consulting Services ‐$                         ‐$                       ‐$                 

Will budget for in 23‐24 (alternating 

with water)

5290 Wastewater Fees 230,000$                230,000$               230,000$        0%

5292 Industrial Waste Surcharge 12,000$                   12,000$                 12,000$          0%

274,600$                466,080$               436,930$        ‐6%

5300 Computer Software & Support 3,000$                     ‐$                       1,000$            

5323 Lift Station Inspect, EOP Review 13,000$                   1,000$                   ‐$                  ‐100% WSB‐ plan update

16,000$                  1,000$                   1,000$            0%

5494 Veh. Financing Note ‐ Debt Serv ‐$                         3,137$                   3,137$             0%

5495 Vehicles ‐$                         ‐$                  TBD ‐ Exceptional Item for new Gator

5496 Lift Station Automation ‐$                         159,000$               ‐100% TBD

5497 Lift Station Emergency Power ‐$                         35,100$                 ‐100% TBD

‐$                         197,237$               3,137$            ‐98%

655,220$                1,166,554$           918,539$        ‐21%

2020‐2021 2021‐2022 2022‐2023

Rollingwood City Council

Budget Action Request

Department Worksheet

Total Personnel Expenses

Total Supplies & Operations Expenses

Total Contractual Services

Total Miscellaneous/Other Expenses

TOTAL EXPENDITURES

Total Capital Outlays
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Request For New/ Modifications of Line Item Descriptions

New Line Item:

Exceptional Line Item Requests for Current Budget Cycle by Priority Level

Description Comments

5171 Equipment

New 

Tractor/Backhoe

40% Water, 40% wastewater, 20% 

Streets (Total $75,000)

5495 Vehicles New Gator

40% Water, 30% Wastewater, 15% 

Parks, 15% Streets (Total $18,000)

5166 Maintenance & Repairs

Push Camera and 

Sonde 100% Wastewater

918,538.50$       

47,400.00$          

965,938.50$       

Increase (Decrease) from Previous Budget Cycle ($) (200,615.61)$      

Increase (Decrease) from Previous Budget Cycle (%) ‐17%

30,000.00$                                                               

5,400.00$                                                                 

New Line Items Requested Amount

47,400.00$                                                               Total Exceptional Items Requested: 

Total Budget Allocation Requested: 

Grand Total Budget Request for Department:

Total Exceptional Items Requested: 

12,000.00$                                                               
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Budget Draft 1 2022‐2023

Last Updated:
8/15/2022

 2022‐2023 BUDGET
CURRENT YEAR DRAFT‐NNR DRAFT‐VA DRAFT EXPENDITURES EXPENDITURES

FUND ACTUAL REVENUE REVENUE REVENUE EXPENDITURES UNDER (OVER) UNDER (OVER)
FUND NUMBER PROJECTION 0.1796$            0.1818$                 2022‐2023 NNR REVENUE VA REVENUE

GENERAL: 100
ADMINISTRATION 10 2,674,391$               2,498,848$       2,530,797$            688,971$                      1,809,877$                 1,841,826$                 
DEVELOPMENT SERVICES 15 178,687$                    150,000$          150,000$               217,709$                      (67,709)$                      (67,709)$                      
SANITATION 20 ‐$                            ‐$                         ‐$                             148,000$                      (148,000)$                    (148,000)$                    
UTILITY BILLING* 25 Fund 200/800 Fund 200/800 Fund 200/800 Fund 200/800 ‐$                                  ‐$                                  
STREETS** 30 Fund 301 Fund 301 Fund 301 Fund 301 ‐$                                  ‐$                                  
POLICE 40 1,737$                        2,250$               2,250$                     1,393,926$                  (1,391,676)$                (1,391,676)$               
COURT 50 42,311$                      33,250$             33,250$                 95,246$                        (61,996)$                      (61,996)$                      
PARKS  55 40,900$                      39,200$             39,200$                 108,267$                      (69,067)$                      (69,067)$                      
PUBLIC WORKS 65 ‐$                                 ‐$                         ‐$                             16,550$                        (16,550)$                      (16,550)$                      

GENERAL FUND TOTAL 100 2,938,026$               2,723,548$       2,755,497$            2,668,669$                  54,879$                        86,828$                       
WATER* 200 1,218,757$               1,354,350$       1,354,350$            1,225,210$                  129,140$                     129,140$                     
STREET MAINTENANCE** 301 176,899$                    200,100$          200,100$               141,094$                      59,006$                        59,006$                       
COURT SECURITY 310 1,962$                        1,600$               1,600$                     1,000$                          600$                             600$                             
COURT TECHNOLOGY 320 1,636$                        1,600$               1,600$                     2,500$                          (900)$                            (900)$                           
COURT EFFICIENCY 330 ‐$                                 100$                  100$                        100$                              ‐$                                  ‐$                                  
DEBT SERVICE FUND ‐ 2014 430 200,338$                    199,850$          199,850$               199,350$                      500$                             500$                             
DEBT SERVICE FUND ‐ 2012 440 316,968$                    314,235$          314,235$               313,635$                      600$                             600$                             
DEBT SERVICE FUND ‐ 2019 450 409,452$                    411,250$          411,250$               410,650$                      600$                             600$                             
DEBT SERVICE FUND ‐ 2020 460 315,200$                    315,275$          315,275$               315,015$                      260$                             260$                             
POLICE FORFITURE FUND 600 ‐$                                 ‐$                         ‐$                             ‐$                                   ‐$                                  ‐$                                  
DRAINAGE FUND 702 61,728$                      30,900$             30,900$                 58,000$                        (27,100)$                      (27,100)$                      
WASTEWATER* 800 895,977$                    913,060$          913,060$               918,539$                      (5,479)$                         (5,479)$                        

6,536,945$               6,465,868$       6,497,817$            6,253,762$                  212,106$                     244,055$                     

NOTES: GENERAL FUND BUDGET BALANCE  54,879$                        86,828$                       
NNR = NO NEW REVENUE GENERAL FUND PROJECTED UNEXPENDED BALANCE 1,200,000$                 1,200,000$                 
VA = VOTER‐APPROVAL (3.5%) LESS: GENERAL FUND 5 MONTH RESERVE (1,111,945)$                (1,111,945)$               
NO EXCEPTIONAL ITEMS INCLUDED DISCRETIONARY SPENDING FOR DECISION 142,934$                     174,883$                     
*UTILITY BILLING EXPENDITURES OUT OF WATER/WASTEWATER FUNDS
**STREETS EXPENDITURES OUT OF STREET MAINTENANCE FUND

ALL FUNDS TOTAL 

CITY OF ROLLINGWOOD
REVENUES AT NO NEW REVENUE AND VOTER APPROVAL TAX RATES
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# Description Total Cost
General       
Fund Water Wastewater Streets Status

Total 
Approved ($)

General       
Fund Water Wastewater Streets

AF‐1A COLA 1% 17,506$              13,096$           2,205$              2,205$              ‐$                  ‐$                  ‐$                  ‐$                  ‐$                  ‐$                
AF‐1B COLA 2% 35,014$              26,194$           4,410$              4,410$              ‐$                  ‐$                  ‐$                  ‐$                  ‐$                  ‐$                
AF‐1C COLA 3% 52,517$              39,289$           6,614$              6,614$              ‐$                  ‐$                  ‐$                  ‐$                  ‐$                  ‐$                
AF‐1D COLA 4% 70,026$              52,388$           8,819$              8,819$              ‐$                  ‐$                  ‐$                  ‐$                  ‐$                  ‐$                
AF‐1E COLA 5% 87,533$              65,483$           11,025$           11,025$           ‐$                  ‐$                  ‐$                  ‐$                  ‐$                  ‐$                
AF‐2 Public Works Gator 18,000$              5,400$              7,200$              5,400$              ‐$                  ‐$                  ‐$                  ‐$                  ‐$                  ‐$                
AF‐3 Public Works Backhoe/Tractor 75,000$              15,000$           30,000$           30,000$           ‐$                  ‐$                  ‐$                  ‐$                  ‐$                  ‐$                
100‐10‐1 Oak Wilt Treatment/Prevention 30,000$              30,000$           ‐$                  ‐$                  ‐$                  ‐$                  ‐$                  ‐$                  ‐$                  ‐$                
100‐10‐2 Legal/Planning Fees for Commercial Zoning Updates ‐$                    ‐$                  ‐$                  ‐$                  ‐$                  RCDC Approved $30K  ‐$                  ‐$                  ‐$                  ‐$                  ‐$                
100‐10‐3 MoPac Legal Expenses ‐$                    ‐$                  ‐$                  ‐$                  ‐$                  RCDC Approved $40K  ‐$                  ‐$                  ‐$                  ‐$                  ‐$                
100‐15‐1 Computer for reviewing building permit applications 2,000$                2,000$              ‐$                  ‐$                  ‐$                  ‐$                  ‐$                  ‐$                  ‐$                  ‐$                
100‐15‐1 Computer for reviewing building permit applications 2,000$                2,000$              ‐$                  ‐$                  ‐$                  ‐$                  ‐$                  ‐$                  ‐$                  ‐$                
800‐60‐1 Push Camera and Sonde 12,000$              ‐$                  ‐$                  12,000$           ‐$                  ‐$                  ‐$                  ‐$                  ‐$                  ‐$                
100‐30‐1 Tree Trimming 20,000$              ‐$                  ‐$                  ‐$                  20,000$           ‐$                  ‐$                  ‐$                  ‐$                  ‐$                
100‐30‐2 Repairs per Paving Assessment 75,000$              ‐$                  ‐$                  ‐$                  75,000$           ‐$                  ‐$                  ‐$                  ‐$                  ‐$                

Sum of All Items (Not including COLA) 234,000$           54,400$           37,200$           47,400$           95,000$           ‐$                  ‐$                  ‐$                  ‐$                  ‐$                

 Amount 
Remaining 

After 
Approved 
Items 

General Fund Amount Available at NNR Tax Rate 142,934$           142,934$        
General Fund Amount Available at Voter Approval Rate 174,883$           174,883$        

Water Fund Amount Available 129,140$           129,140$        

Street Department Amount Available  59,006$              59,006$          

Wastewater Fund Amount Available (5,479)$               (5,479)$           

Note: 
558,883$        

469,449$        

196,947$        

Proposed Exceptional Items ‐ FY 2022‐2023

* Projected Unexpended Balance number for Water Fund 200:

* Projected Unexpended Balance number for Street Fund 301:

* Projected Unexpended Balance number for Wastewater Fund 800:
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Exceptional Item Request Form ‐ FY 2022‐2023 Request #  AF‐1A

Date: 7/4/2022 Requestor:

Item Description:

Description of Benefit from Purchase (Improved Service, Lower Cost, etc.)

Total Cost: 17,506.00$                          

saved amount:

saved amount:

saved amount:

saved amount:

saved amount:

Total Amount Saved: ‐$                  

Please attach any quotes or backup to support this Exceptional Item Request.

Staff

Allocating Additional Funds To:

Fund Name & No. All Funds

Department Name & No. Various
Line Item No. & Description or 

NEW Line Item Description
Salaries, Social Security/Medicare, TMRS

1% COLA

Fund 100 ‐ $13,096

Fund 200 ‐ $2,205

Offset Savings From Fund/Dept./Line Item No.:

Fund 800 ‐ $2,205

Number of Items or Units:

Cost Per Item or Unit:

Additional Cost Per Item (Including ongoing maintenance):

When Balance Offset Is Neeeded

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:
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Exceptional Item Request Form ‐ FY 2022‐2023 Request #  AF‐1B

Date: 7/19/2022 Requestor:

Item Description:

Description of Benefit from Purchase (Improved Service, Lower Cost, etc.)

Total Cost: 35,014.00$                          

saved amount:

saved amount:

saved amount:

saved amount:

saved amount:

Total Amount Saved: ‐$                  

Please attach any quotes or backup to support this Exceptional Item Request.

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Fund 100 ‐ $26,194

Fund 200 ‐ $4,410

Offset Savings From Fund/Dept./Line Item No.:

Fund 800 ‐ $4,410

Number of Items or Units:

Cost Per Item or Unit:

Additional Cost Per Item (Including ongoing maintenance):

When Balance Offset Is Neeeded

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Line Item No. & Description or 

NEW Line Item Description
Salaries, Social Security/Medicare, TMRS

2% COLA

Staff

Allocating Additional Funds To:

Fund Name & No. All Funds

Department Name & No. Various
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Exceptional Item Request Form ‐ FY 2022‐2023 Request #  AF‐1C

Date: 7/19/2022 Requestor:

Item Description:

Description of Benefit from Purchase (Improved Service, Lower Cost, etc.)

Total Cost: 52,518.00$                          

saved amount:

saved amount:

saved amount:

saved amount:

saved amount:

Total Amount Saved: ‐$                  

Please attach any quotes or backup to support this Exceptional Item Request.

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Fund 100 ‐ $39,289

Fund 200 ‐ $6,614

Offset Savings From Fund/Dept./Line Item No.:

Fund 800 ‐ $6,614

Number of Items or Units:

Cost Per Item or Unit:

Additional Cost Per Item (Including ongoing maintenance):

When Balance Offset Is Neeeded

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Line Item No. & Description or 

NEW Line Item Description
Salaries, Social Security/Medicare, TMRS

3% COLA

Staff

Allocating Additional Funds To:

Fund Name & No. All Funds

Department Name & No. Various
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Exceptional Item Request Form ‐ FY 2022‐2023 Request #  AF‐1D

Date: 8/5/2022 Requestor:

Item Description:

Description of Benefit from Purchase (Improved Service, Lower Cost, etc.)

Total Cost: 70,026.00$                          

saved amount:

saved amount:

saved amount:

saved amount:

saved amount:

Total Amount Saved: ‐$                  

Please attach any quotes or backup to support this Exceptional Item Request.

Staff

Allocating Additional Funds To:

Fund Name & No. All Funds

Department Name & No. Various
Line Item No. & Description or 

NEW Line Item Description
Salaries, Social Security/Medicare, TMRS

4% COLA

Fund 100 ‐ $52,388

Fund 200 ‐ $8,819

Offset Savings From Fund/Dept./Line Item No.:

Fund 800 ‐ $8,819

Number of Items or Units:

Cost Per Item or Unit:

Additional Cost Per Item (Including ongoing maintenance):

When Balance Offset Is Neeeded

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:
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Exceptional Item Request Form ‐ FY 2022‐2023 Request #  AF‐1E

Date: 8/5/2022 Requestor:

Item Description:

Description of Benefit from Purchase (Improved Service, Lower Cost, etc.)

Total Cost: 87,532.00$                          

saved amount:

saved amount:

saved amount:

saved amount:

saved amount:

Total Amount Saved: ‐$                  

Please attach any quotes or backup to support this Exceptional Item Request.

Staff

Allocating Additional Funds To:

Fund Name & No. All Funds

Department Name & No. Various
Line Item No. & Description or 

NEW Line Item Description
Salaries, Social Security/Medicare, TMRS

5% COLA

Fund 100 ‐ $65,483

Fund 200 ‐ $11,025

Offset Savings From Fund/Dept./Line Item No.:

Fund 800 ‐ $11,025

Number of Items or Units:

Cost Per Item or Unit:

Additional Cost Per Item (Including ongoing maintenance):

When Balance Offset Is Neeeded

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Page 39 2.



Exceptional Item Request Form ‐ FY 2022‐2023 Request #  AF‐2

Date: 7/4/2022 Requestor:

Item Description:

Description of Benefit from Purchase (Improved Service, Lower Cost, etc.)

Total Cost: 18,000$                                

saved amount:

saved amount:

saved amount:

saved amount:

saved amount:

Total Amount Saved: ‐$                  

Please attach any quotes or backup to support this Exceptional Item Request.

Staff

Allocating Additional Funds To:

Fund Name & No. 200‐Water, 800‐Wastewater, 100‐General Fund

Department Name & No. Non‐Departmental, Streets, Parks 
Line Item No. & Description or 

NEW Line Item Description
5495 ‐ Vehicles

New Public Works Gator

The current Gator Public Works has is inadequate and lacks the power to keep up with a daily work routine. The cost to 

repair and maintain this piece of equipment is unsustainable. This Gator was inherited from the police dept and has 

served its purpose. The city could put this Gator up for sale and retrieve some money to put towards the new Gator.

40% Water ‐ $7,200

30% Wastewater ‐ $5,400

15% Streets ‐ $2,700

15% Parks ‐ $2,700

Offset Savings From Fund/Dept./Line Item No.:

Number of Items or Units:

Cost Per Item or Unit:

Additional Cost Per Item (Including ongoing maintenance):

When Balance Offset Is Neeeded

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:
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98.143.39.26 RTV-X1120DWL-HS WEB QUOTE #2409496

-- Standard Features--

Date: 7/11/2022 5:59:07 AM

Geo -- Custom Options--

V Series

DIESEL ENGINE
Model Kubota D1105
3 Cyl. 68.5 cu in
+24.8 Gross Eng HP
60 Amp Alternator

TRANSMISSION
VHT-X
Variable Hydro Transmission
Forward Speeds:
Low 0 - 17 mph
High O - 29 mph
Reverse 0 - 17 mph
Limited-slip Front Differential
Rear differential lock

HYDRAULICS
Hydrostatic Power Steering
with manual tilt-feature
Hydraulic Cargo Dump
Hydraulic Oil Cooler

FLUID CAPACITY
Fuel Tank 7.9 gal
Cooling 6.4 qts
Engine Oil 4.3 gts
Transmission Oil 1.8 gal
Brake Fluid 0.4 qts

CARGO BOX
Width 57.7in
Length 40.5 in

Depth 11.2 in

Load Capacity 1102 Ibs
Vol. Capacity 15.2 cu ft

+ Manufacturer Estimate

TIRES AND WHEELS

Kiboka,
RTV-X1120DWL-HS

*** EQUIPMENT IN STANDARD MACHINE* * *

KEY FEATURES
Digital Multi-meter
Speedometer
Front Independent Adjustable
Suspension
Rear Independent Adjustable
Suspension
Brakes- Front/Rear Wet Disc
Rear Brake Lights / Front
Headlights
2” Hitch Receiver, Front and Rear
Deluxe 60/40 split bench seats
with driver's side seat adjustment
Underseat Storage Compartments
Lockable Glove Box
Deluxe Front Guard
(radiator guard, bumper, and lens
guard)

SAFETY EQUIPMENT
SAE J2194 & OSHA 1928 ROPS
Dash-mounted Parking Brake
Horn
Spark Arrestor Muffler
Retractable 3-point Seat Belts
Half-doors
Adjustable Headlights
Rear Protection Screen

DIMENSIONS
Width 63.2 in

Height 79.5 in
—

Length 120.3 in

Wheelbase 80.5 in

Tow Capacity 1300 Ibs
Ground Clearance 10.4 in

Suspension Travel8 in

Turning Radius 13.1 ft

Factory Spray-on Bedliner
"L" Models Only

Bright Alloy Wheels (Silver-
painted)
Silver-painted with machined
surface

Heavy Duty Worksite 25 x 10 - 12, 6 ply

RTV-X1120DWL-HS Base Price:
Suggested List Price w/ Options:

Available Manufacturer Rebates:
Cash Customer Instant Rebate Up To:

$18,199.00
$18,199.00

($300.00)

*Taxes, shipping & handling, surcharges, assembly charges, destination, freight and/or delivery charges are not included.
This MSRP configuration program is for informational purposes only. Price on this sales quote is an estimate and is subject to being increased. Final pricing and applicable programs will be
established at delivery. In all instances, the userof this program must consult with an authorized Kubota Dealer for complete purchase, warranty and safety information. Special pricing and

promotions may be available on certain models. See your Kubota Dealer for details and individual Dealer product pricing. All prices are shownin U.S. Dollars. Quotes are for products sold in the
United States only.

© 2018 Kubota Tractor Corporation. All rights reserved.
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/ JOHN DEERE Build Your Own

Options for GATOR™HPX815E (Model Year eee eaRustin TX 78737

Z 0 2 3 Dealer Information

$ ] 6, 588 . 00 Total Suggested List Price *

OpHonis Options
DESTINATION

BASE MACHINE
PACKAGES

WHEELS AND TIRES @ GATOR™HPX815E (Model Year 2023) $15,229.00

SEAT Base Machine SuggestedList Price Does Not Include $850 USD
i Destination Charge.

OCCUPANT PROTECTIVE STRUCTURE (OPS) F.0.B. Horicon, Wisconsin

ROOF SELECTION reOPERATOR'S STATION
DESTINATION

DELUXE CARGO BOX | @ US/Canada In Base Price

CARGO BOX LIFT soles

FRONT PROTECTION PACKAGE

-
Build To Order In Base PriceExtended Warranty

®
0505

Contact your dealer for details. OOLeeann men vi ne WHEELS AND TIRESOo - High-Performance All-Purpose (HPAP) Tires In Base PriValue Added Services
i

e
1011

pose | _
Chaat ubalet fot aplais,

— :
© High-Performance All-Terrain (HPAT)Tires No Added Cost

1012

© Turf Tires - Yellow $188.00
1013

SEAT

@ Standard BenchSeat - Black In Base Price
2007

OCCUPANT PROTECTIVE STRUCTURE (OPS)

@ OPS with Nets In BasePrice
4000

O Deluxe Cab Frame/Including Glass Windshield $1,763.00
with Wiper, Electrical Kit, Rear Window and Nets
4004

When ordering 4004 Option Code you must order 4049 Option Code.

AAALCCICEMOTIONI
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wy meewey ree weeny
4030

© Less Black Poly Roof In Base Price
4049

OPERATOR'S STATION

O Park Position in Transmission In Base Price
2350

@® Park Position in Transmission w/ Secondary Park $480.00
Brake
2351

Not required. Optional equipment only. Only required if a customer
requests a secondary hand actuated park brake in addition to the park
in transmission. Sometimes required for certain government bids, or
unique customer applications where required for compliance.

DELUXE CARGO BOX

© Cargo Box with Paint and Rear Reflectors In Base Price
3001

© Cargo Boxwith Spray In Liner, Brake and Tail Lights $546.00
3003

CARGO BOX LIFT

© Cargo Box PowerLift $1,048.00
3100

@ Cargo Box Manual Lift with Prop Rod In Base Price
3120

FRONT PROTECTION PACKAGE

Front Brush Guard $315.00
4201

© Less Front Brush Guard In Base Price
4249

Extended Warranty

Contact yourdealer for details.

Value Added Services

Contact your dealer for details.

* Manufacturer's suggested list price shown, Retail prices may vary by dealer. Unless stated otherwise, taxes, freight, setup, delivery and other dealer specific charges not included in
the pricing. Options noted with ‘Net Item Charge' will have additional costs. Pricing and specifications subject to change without notice. Special program pricing may be available on
certain models. Ask dealer for details. Prices shown are in U.S. dollars and valid only in the United States.
** Accessories noted with ‘Contact Dealer’, ‘In Catalog’ or 'Net Item Charge’ will have additional costs. Please see dealer for details.
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Exceptional Item Request Form ‐ FY 2022‐2023 Request #  AF‐3

Date: 7/11/2022 Requestor:

Item Description:

Description of Benefit from Purchase (Improved Service, Lower Cost, etc.)

1

75,000.00$                          

Total Cost:

75,000.00$                      

saved amount:

saved amount:

saved amount:

saved amount:

saved amount:

Total Amount Saved: ‐$                  

Please attach any quotes or backup to support this Exceptional Item Request.

The current tractor Public Works has is inadequate; it will constantly blow fuses while in transit with a load. This poses 

a safety issue as it can stall going up or down a hill, causing it to roll forward or backwards and possibly cause an 

accident. The hydraulic system is in need of a major repair and the amount of money that will be needed to keep up 

with the maintenance of this machine would be better suited in investing in another tractor. Existing tractor can be sold 

and revenue can be used towards new machine. The new tractor will be of improved service and illiminate unneeded 

risk and safety issues.

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Number of Items or Units:

Cost Per Item or Unit:

Additional Cost Per Item (Including ongoing maintenance):

When Balance Offset Is Neeeded

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

40% Water ‐ $30,000

40% Wastewater ‐ $30,000

20% Streets ‐ $15,000

Line Item No. & Description or 

NEW Line Item Description
5171 Equipment

New Backhoe/Tractor

Staff

Allocating Additional Funds To:

Fund Name & No. 200‐Water, 800‐Wastewater, 100‐General Fund

Department Name & No. Non‐Departmental, Streets
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98.143.39.26

-- Standard Features --

M62TLB WEB QUOTE #2409487
Date: 7/11/2022 5:47:32 AM

Teche -- Custom Options--
StdEquip-M62TLB_C1

*** EQUIPMENT IN STANDARD MACHINE * * *

DIESEL ENGINE
Model # V2403-CR-TE4
Tier IV Final Certified
4 Cyl. 148.5 cu. in.
Turbocharged
63 Gross HP (SAE J1995)
59.1 Net HP (SAE J1349)
46.0 PTO HP

@ 2700 Engine RPM
Direct Injection
Charging output 45 Amps
12 V — 80 Amp Hour Battery
Dual Element Air Cleaner

HYDRAULICS
Open Center - Gear Type
Total Pump Capacity 30.9 gom
Includes Power Steering
BH Boom Swing Pump8.3 gom
Front / Rear Remotes 16.0 gom
Cat | & I 3-point Hitch (Optional)
24" Behind 2976 lbs.
@ Lift Points 3860 Ibs.
Position Control

FRONT AXLE
Bevel-Gear, 4 WD

Hydrostatic Power Steering
Cast Iron — Heavy Duty
Tread spacing, Non-adjustable

DRIVE TRAIN
HST Plus
3 Ranges
Low-Medium-High
Maximum Travel Speed 15.7 mph
Rear Differential Lock

Multiple Wet Disc Brakes
4 Wheel Drive

DIMENSIONS
Transport Length 252.9"
Width 75.0”
Height to ROPS top 102.1”
Wheelbase80.7”
Ground Clearance 13.8”

POWER TAKE OFF
Hydraulic independent Rear PTO
Running 540 rpm @ 2550 Eng. RPM
SAE — 1-3/8, 6 splines

SAFETY EQUIPMENT
Four Post ROPS / FOPS
Deluxe Seat w/retractable Seat Belt
Safety Start Switches
Electric Key Shut-Off
Parking Brake
SMV Sign

SELECTED TIRES
ALR6842 & ALR6843
FRONT- 10-16.5 R4 Titan HD-2000

FLUID CAPACITY
Fuel Tank 17.7 gals.
Crankcase 9.9 qts.
Eng. Coolant 8.7 qts.
Transmission and 12.2 gal.
Hydraulics
Front Axle Case 13.2 qts.

LIGHTING
2 Halogen Headlight / Work Lights
2 Halogen Rear WorkLights
2 Tail Lights / Turn Signals

INSTRUMENTS
IntelliPanel™
Lighted Communications Symbols
Digital Display with Tachometer,
Travel Speed, PTO Speed, Warnings,
Maintenance Alerts, On-board
Diagnostics

REAR AXLE
Heavy Duty Axle w/ Differential Lock
Bull-gear final drives
Multiple Wet Disc Brakes

STANDARD EQUIPMENT
Four 55 W Halogen WorkLights
Electronic HST Transmission
Backhoe Crawling Mode
Full Flat Floor
Cast Steel Brake Pedal
Walk-through Step
Seat with Arm Rests
Seat Pivots In Place
Backup Alarm & Horn
3-point Linkage Storage
Larger Canopy
Slanted Hood & Loader Arms
2 Lever Style Quick Coupler
Hydraulic Self-Leveling Loader
Braceless Loader Frame
Protected Hydraulic Hoses & Pipes
Bucket Level Indicator
Boom Lock
Arch Type Backhoe Boom
Independent Boom Swing Pump
Protected Hydraulic Hoses & Pipes
Thumb Bracket
Stabilizer Cylinder Cover
Improved Inching Performance
High Quality Hydraulic Cylinders
Tie-down Rings for Transport

REAR- 17.5L-24 R4 Titan Industrial Contractor TLB

M62TLB Base Price:
(1) 16" QUICK ATTACH TRENCHING BUCKET
K7873A-16" QUICK ATTACH TRENCHING BUCKET

(1) FRONT OR REAR WORK LIGHTS KIT
L8045-FRONT OR REAR WORK LIGHTS KIT

(1) FRONT LOADER
TL1800-FRONT LOADER

(1) BACKHOE W/O BUCKET
BT1400-BACKHOE W/O BUCKET

FACTORY ASSEMBLY

Suggested List Price w/ Options:

Available Manufacturer Rebates:
Cash Customer Instant Rebate Up To:

$75,270.00
$1,428.00

$182.00

inc.

inc,

$530.00
$77,410.00

($1,000.00)

*Taxes, shipping & handling, surcharges, assembly charges, destination, freight and/or delivery charges are not included.
Thie MSRP ennfiniratinn nraaram ie far infarmatinnal nurmacac aniv Prira an thie calac nuinta ie an actimata and ie aihiart ta hainn ineraacad Final nricina and anntieahla nranrame will ha
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Exceptional Item Request Form ‐ FY 2022‐2023 Request #  100‐10‐1

Date: 7/4/2022 Requestor:

Item Description:

Description of Benefit from Purchase (Improved Service, Lower Cost, etc.)

Total Cost: 30,000.00$                          

saved amount:

saved amount:

saved amount:

saved amount:

saved amount:

Total Amount Saved: ‐$                  

Please attach any quotes or backup to support this Exceptional Item Request.

Council Member Phil McDuffee

Allocating Additional Funds To:

Fund Name & No. 100‐General Fund

Department Name & No. 10 ‐ Administration
Line Item No. & Description or 

NEW Line Item Description
New Line Item

Set aside for the City of Rollingwood for prevention and/or treatment of oak wilt within the city. This might 

include but is not limited to: oak wilt containment trenching, subsidizing preventative treatment of trees

not infected but in danger of infection based on their proximity to active oak wilt, subsidizing treatment of 

infected trees, subsidy payment for removal and remediation of infected trees, subsidy payment for 

replacement trees.

Offset Savings From Fund/Dept./Line Item No.:

Number of Items or Units:

Cost Per Item or Unit:

Additional Cost Per Item (Including ongoing maintenance):

When Balance Offset Is Neeeded

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:
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Exceptional Item Request Form ‐ FY 2022‐2023 Request #  100‐10‐2

Date: 7/5/2022 Requestor:

Item Description:

$30,000 to be funded by RCDC

Description of Benefit from Purchase (Improved Service, Lower Cost, etc.)

Total Cost:

saved amount:

saved amount:

saved amount:

saved amount:

saved amount:

Total Amount Saved: ‐$                  

Please attach any quotes or backup to support this Exceptional Item Request.

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Number of Items or Units:

Cost Per Item or Unit:

Additional Cost Per Item (Including ongoing maintenance):

When Balance Offset Is Neeeded

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Improve commercial zoning ordinance to protect adjacent properties and attract new commercial entities to the  

Rollingwood commercial corridor, and incentivize the use of green building standards and improved lighting function in 

the commercial corridor.   Fees may be reimbursed to City in the event that the RCDC funds this as a Project.   

Funds for planning fees to draft new commercial zoning ordinance implementing the recommendations of the 

Comprehensive Plan 

Line Item No. & Description or 

NEW Line Item Description
5200 ‐ Code Review

Council Member Brown

Allocating Additional Funds To:

Fund Name & No. 100‐General Fund

Department Name & No. 10‐ Administration
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Exceptional Item Request Form ‐ FY 2022‐2023 Request #  100‐15‐1

Date: 5/7/2022 Requestor:

Item Description:

Description of Benefit from Purchase (Improved Service, Lower Cost, etc.)

1

2,000.00$                            

Total Cost: 2,000.00$                         

saved amount:

saved amount:

saved amount:

saved amount:

saved amount:

Total Amount Saved: ‐$                  

Please attach any quotes or backup to support this Exceptional Item Request.

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Number of Items or Units:

Cost Per Item or Unit:

Additional Cost Per Item (Including ongoing maintenance):

When Balance Offset Is Neeeded

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Line Item No. & Description or 

NEW Line Item Description
5300 ‐ Computer Software & Support

Assign unused existing computer or purchase new computer if no unassigned existing computer to be used by residents 

to review building permit applications.

 This would allow a resident to review building permit files on a computer at city hall on a stand alone computer to be 

loaded with the permit files.  Currently, this  process requires a staff person to contribute their computer to review 

these files. A stand alone computer allowing for review would free up staff time and provide an easier and quicker 

process for residents to review building permit files.   

Council Member Brook Brown

Allocating Additional Funds To:

Fund Name & No. 100‐General Fund

Department Name & No. 15‐Development Services
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Exceptional Item Request Form ‐ FY 2022‐2023 Request #  800‐60‐1

Date: 7/11/2022 Requestor:

Item Description:

Description of Benefit from Purchase (Improved Service, Lower Cost, etc.)

1

12,000.00$                          

Total Cost:

12,000.00$                      

saved amount:

saved amount:

saved amount:

saved amount:

saved amount:

Total Amount Saved: ‐$                  

Please attach any quotes or backup to support this Exceptional Item Request.

Staff

Allocating Additional Funds To:

Fund Name & No. 800‐Wastewater

Department Name & No. 60 ‐ Wastewater
Line Item No. & Description or 

NEW Line Item Description
5166 Maintance & Repairs

NEW PUSH CAMERA & SONDE

Wastewater‐ 100% ‐ $12,000

Public Works currently does not have any type of video equipment to inspect pipes (sewer, storm drains, etc…). The 

camera creates HD video inspections with audio comments, text descriptions, footage, date, and timestamps. These 

features are essential when marking locates for new utility projects, inspection of sewer line laterals, issues with storm 

boxes, and drains. This piece of equipment should eliminate the need for having to hire a company to come in and 

inspect a small project which is not always feasible. 

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Number of Items or Units:

Cost Per Item or Unit:

Additional Cost Per Item (Including ongoing maintenance):

When Balance Offset Is Neeeded

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:
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Patterson Equipment Company
P.O. Box 130367

The Woodlands, TX 77393
281.770.6714

jeff@pattersonequipment.net
www.pattersonequipment.net

Accepted By

Accepted Date

$12,032.00Total Price 

403 Nixon Dr.
Rollingwood, Texas 78746
United States

Ship To

City of RollingwoodShip To Name

9/30/2022Expiration Date

7/14/2022Created Date

00000316Quote Number

403 Nixon Dr
Rollingwood, Texas 78746
United States

Billing Address

City of RollingwoodBill To Name

Estimate

Activity

Product Description Quantity
Sales
Price

Taxable
Tax

Amount
Total

VC6-C200C-D46HDN
Vivax-Metrotech vCam 6D46-HD/SL*8" High Resolution HD
Monitor*One Terabyte Internal Hardrive Memory*Full Function
Splash Proof Keybo

1.00 $9,815.00 $0.00 $9,815.00

V1.225.01.00001 vLoc3-Cam Vivax Metro-Tech Sonde Locator 1.00 $1,942.00 $0.00 $1,942.00

Shipping & Handling   1.00 $275.00 $0.00 $275.00

Totals

Additional Comments
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Exceptional Item Request Form ‐ FY 2022‐2023 Request #  100‐30‐1

Date: 8/16/2022 Requestor:

Item Description:

Description of Benefit from Purchase (Improved Service, Lower Cost, etc.)

1

20,000.00$                          

Total Cost: 20,000.00$                      

saved amount:

saved amount:

saved amount:

saved amount:

saved amount:

Total Amount Saved: ‐$                  

Please attach any quotes or backup to support this Exceptional Item Request.

Public Works Staff and Mayor Gavin Massingill

Allocating Additional Funds To:

Fund Name & No. 100‐General Fund

Department Name & No. 30 ‐ Streets
Line Item No. & Description or 

NEW Line Item Description
5161 ‐ Tree Trimming Services

$20,000 to fund additional tree trimming in street rights‐of‐way.

The expenditures in the street department are funded by the Street Maintenance Sales Tax.

These revenues are accounted for in Fund 301, the Street Maintenance Fund. 

Tree trimming in street rights‐of‐way would provide for increased vision clearance on city streets and  

appropriate trimming prior to street sweeping and repaving.

Offset Savings From Fund/Dept./Line Item No.:

Number of Items or Units:

Cost Per Item or Unit:

Additional Cost Per Item (Including ongoing maintenance):

When Balance Offset Is Neeeded

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:
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Exceptional Item Request Form ‐ FY 2022‐2023 Request #  100‐30‐2

Date: 8/16/2022 Requestor:

Item Description:

Description of Benefit from Purchase (Improved Service, Lower Cost, etc.)

1

75,000.00$                          

Total Cost: 75,000.00$                      

saved amount:

saved amount:

saved amount:

saved amount:

saved amount:

Total Amount Saved: ‐$                  

Please attach any quotes or backup to support this Exceptional Item Request.

Mayor Gavin Massingill

Allocating Additional Funds To:

Fund Name & No. 100‐General Fund

Department Name & No. 30 ‐ Streets
Line Item No. & Description or 

NEW Line Item Description
5355 ‐ Street Maintenance and Repairs

$75,000 to fund street repairs in accordance with a Pavement Condition Assessment that is budgeted for

in the FY 2022‐2033 budget. The expenditures in the street department are funded by the Street 

Maintenance Sales Tax. These revenues are accounted for in Fund 301, the Street Maintenance Fund. 

A portion of the City's sales tax goes specifically to fund street maintenance. A Pavement Condition 

 Assessment has been proposed in the FY 2022‐2023 budget, which will provide the 

city with data about the conditions of our roads and when and what kind of maintenance is needed to keep 

Offset Savings From Fund/Dept./Line Item No.:

them in good condition. If approved, this would become an annual expenditure to fund the projects that the 

assessment has identified as being the most critical in that year. This item will allow the city to get ahead of

necessary road maintenance and provide stability in budgeting for future pavement repair needs.

Number of Items or Units:

Cost Per Item or Unit:

Additional Cost Per Item (Including ongoing maintenance):

When Balance Offset Is Neeeded

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:
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      How do I create an account with  

        www.MyGovernmentOnline.org? 
 
 
 

• Open your browser and type in www.mygovernmentonline.org 

 

• Top Right Hand side of page select  ‘Create Account’ 

You will create an account with your information that will identify you to your project or 

projects you may associate with.  

 

          IMPORTANT! 

1. Before an account becomes fully functional it will require phone verification. You can 

still login without a verified account but some features will be disabled. 
 

2. Upon clicking the "Create Account" button below, a phone verification call will be 

made to the listed phone number within a few minutes. Please answer the call and 

“press 1”  to verify your account. 
 

3.    If you miss the call you can retry the call by logging in under your account and pressing 

the "Retry Phone Verify" button. If you have any trouble with this process please call 

MGO at 1-866-957-3764  
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             How do I apply for a Permit on  
        www.MyGovernmentOnline.org? 

 

 
• Open your browser and type in www.mygovernmentonline.org 
• Select  ‘Customer Portal’ 

 

FIRST TIME USERS:  
- Top Right Hand side of page select  ‘Create Account’ 
- You will create an account with your information that will identify you to your project 

or projects you may associate with.  
 

ALREADY HAVE A MyGovernmentOnline LOGIN? 
• Login  (Top right hand side of page) 
• Left hand side of page, hover over the ‘Permits and Licensing’ tab 
• Select ‘Apply Online’ 
• Complete the fields in this order:    

State: Texas         Jurisdiction: Rollingwood         Project Type: Development Services 
• Select ‘Next’ 
• Select ‘Get Started on New Application’ 
• From the drop down, select the application type for the permit you are applying for- scroll 

down for more application options 
• If any forms are required, please download them as they are required for completeness review 
• Select ‘Next’ 
• Complete each section by filling in the identifying information for your permit application and 

select ‘Next’ 
• ‘Files Upload’ is second to last section to complete and is VERY IMPORTANT  

- These are your projects plans that Building/ Zoning / Engineering/ Fire will need to 
review your project for permitting as well as documents required for ‘completeness 
review.’  

• Select ‘Next’ 
• Select ‘Submit’ 
• Once submitted you will see a pop-up stating:  

 

APPLICATION CREATED AND SUBMITTED CONFIRMATION 
Your Application has been received by Rollingwood and has been assigned application number XXXXXXX 
Your application can not be edited unless the jurisdiction returns it to you requesting changes.  
You can check the status and review your application by clicking the review application button below or by 
reviewing the "My Applications" section of your account dashboard.  You will also receive an e-mail once the 
jurisdiction processes your application.  

 

• Please allow at least 24 hours for your permit to be processed out of the application stage and 
sent for completeness review. 
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    How do I respond to comments   
  or upload revised drawings in  

        www.MyGovernmentOnline.org? 
 

 
• Open your browser and type in www.mygovernmentonline.org 

• Select  ‘Customer Portal’ 

• Login  (Top right hand side of the page) 

• Select ‘My Account’ (Top right hand side of the page) 

• Scroll down to ‘My Permits’ 

• Select ‘View Permit’ to the left of your permit 

• Scroll, about midway down, to ‘Customer Documents’ 

• To the Far right, select ‘Submit’ 

o Here you will upload all of your corrected/revised documents and/or your responses to 

comments. 

 

** Please allow at least 24 hours for your uploads to be processed 
out of the portal and to the reviewers. ** 
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                  How do I add a project  
to my account in   

        www.MyGovernmentOnline.org? 
 

 

• Open your browser and type in www.mygovernmentonline.org 

• Select  ‘Customer Portal’ 

FIRST TIME USERS:  

- Top Right Hand side of page select  ‘Create Account’ 

- You will create an account with your information that will identify you to your project 

or projects you may associate with.  

ALREADY HAVE A MyGovernmentOnline LOGIN? 

• Login  (Top right hand side of page) 

• Left hand side of page, hover over the ‘Permits and Licensing’ tab 

• Select ‘Search Permits’ 

• Complete the fields in this order:    

State: Texas         Jurisdiction: Rollingwood         Project Type: Development Services 

• Select ‘Next’  

• Enter in any of the following 

o  ‘Project Number’  

o ‘Street Number’ 

o ‘Street Name’  

o ‘Parcel Number’ 

• Select ‘Search’ 

• To the right of the correct permit, Select ‘Add to My Account’ 

• Select ‘My Account’ at the top right-hand corner 

• Scroll down to ‘My Permits’ 

• Select ‘View Permit’ to the left of your permit 

• Scroll, about midway down, to ‘Plan Review Files’ 

o Here you will be able to see the stamped drawings. 

o Download, Print and please have a set of stamped plans onsite for inspections.  
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       How do I request inspections  
   for my permit with 

        www.MyGovernmentOnline.org? 
 

 

• Open your browser and type in www.mygovernmentonline.org 

• Select ‘Customer Portal’ 

• Login (Top right hand side of page) 

• Select ‘My Account’ at the top right-hand corner 

• Scroll down to ‘My Permits’ 

• To the RIGHT of your preferred permit, select REQUEST 

• In the drop down, select the inspection you want to request 

• Select the date you’d like the inspection to take place 

• Place any notes for the inspector in the “Notes” section—Gate Codes, Contact information 

• Select ‘Add’ 

• Select  ‘Submit Requests to Jurisdiction’ 
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          How do I access the  
     Public Project Report with 

        www.MyGovernmentOnline.org? 
 

• Open your browser and type in www.mygovernmentonline.org 

FIRST TIME USERS:  

- At the top Right Hand side of page select  ‘Create Account’  to create your unique account 

ALREADY HAVE A MyGovernmentOnline (MGO) LOGIN? 

• Login (Located at the top right-hand side of page) 

• Left hand side of page, hover over the ‘Permits and Licensing’ tab 

• Select ‘Search Permits’ 

• Complete the fields:    

State: Texas         Jurisdiction: Rollingwood         Project Type: Development Services 

• As soon as you select “Development Services” the below will pop up 

• Select the Link below ‘Development Services’ 

 
• When the page loads, Select ’View’ (far right-hand side of page) 

• Enter the start and end date ranges you would like to search 

• Select the ‘View Report’ button (right hand side of page) 

 

• If you would like to print or save a copy of this report 

 
• In the drop down select the format you would like the report in 

• Follow the prompts for saving the report. 
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STORM SEWER SYSTEM 
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Municipal Separate Storm Sewer Systems(MS4)

• Prevent harmful pollutants from 

entering MS4s

• Permitting and reporting to TCEQ

– EPA Clean Water Act

– Texas Water Code
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Storm Water Management Program 

• Outlines measures for compliance 

with MS4 permit (TXR0400000)

• Manages the quality of the discharge 

from MS4

– Minimum Control Measures (MCM)

• Best Management Practice (BMPs)
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Minimum Control Measures (MCM)

• Annual Reporting

– Public Education, Outreach, & Involvement 

– Illicit Discharge Detection & Elimination

– Construction Site Storm Water Runoff

– Post-Construction Storm Water Management

– Pollution Prevention & Good Housekeeping 
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Questions?
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1 INTRODUCTION 

1.1 BACKGROUND 
The Texas Commission on Environmental Quality (TCEQ) issued its General Permit to Discharge Under the 
Texas Pollutant Discharge Elimination System (TPDES General Permit No. TXR040000) on August 13, 2007.  
This permit is under the provisions of Section 402 of the Clean Water Act and Chapter 26 of the Texas 
Water Code. As the City of Rollingwood is a small municipal separate storm sewer system (MS4) operator 
located within an urbanized area, as determined by the U.S. Bureau of Census, it must obtain 
authorization for the discharge of storm water runoff and is eligible for coverage under TCEQ’s TPDES 
General Permit No. TXR040000. This initial Storm Water Management Program (SWMP) is to be submitted 
with a Notice of Intent (NOI) to TCEQ to acquire coverage under the general permit. Modifications to this 
SWMP are allowed, although the revisions shall be summarized in an annual report submitted to TCEQ. 

1.2 CITY OF ROLLINGWOOD INFORMATION 
The City of Rollingwood was founded in 1955 and incorporated in 1963. The city is located in Travis County 
on the west bank of Lady Bird Lake at Latitude 30° 16’ and Longitude 97° 47’. The average annual rainfall 
is 30.1 inches. Currently, the city covers 450 acres and has a population of 1,421 per the 2010 census. 
Waterways that flow through the jurisdictional area of the City of Rollingwood include seven different 
unnamed creeks and channels, which ultimately flow to Lady Bird Lake in the Colorado River. All 
stormwater runoff is routed through curbed and guttered streets to drainage swales and channels, and 
the city does not have a storm sewer system. 

1.3 DISCHARGES TO THE EDWARDS AQUIFER RECHARGE ZONE 
The City of Rollingwood is located within the boundaries of the Edwards Aquifer Recharge Zone, and 
therefore must meet the requirements of 30 TAC Chapter 213 (Edwards Aquifer Rule) in addition to the 
provisions and requirements of the TCEQ General Permit TXR040000.  As the city lies within the recharge 
zone, Water Pollution Abatement Plans (WPAP) are required.  A copy of all WPAPs prepared for the City 
of Rollingwood shall be attached or referenced in this Storm Water Management Program.  The City must 
also submit a copy of the NOI to the TCEQ regional office at: 

Texas Commission on Environmental Quality 
Water Program Manager  
Austin Regional Office 
1921 Cedar Bend Drive, Suite 150 
Austin, Texas 78758-5336 
(512) 339-2929 

City of Rollingwood Development Code as described in sections 103-209 and sections 103-23(2)(b) and (c) 
describes the requirements of WPAP and SWPAP as a condition for permit approval.  These requirements 
are reviewed and approved by the City’s engineer and permit director prior to the issuance of all permits 
for which site development or disturbance is requested. 

1.4 OTHER ENTITIES ASSISTING WITH SWMP PREPARATION 
The City of Rollingwood and K Friese and Associates Inc. have prepared this Storm Water Management 
Program. Other consultants or public entities to be determined may assist with implementation of the 
SWMP as necessary. A list of the public and private entities assisting with this SWMP shall be submitted 
with the annual report. 
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1.5 SUMMARY OF THE STORM WATER MANAGEMENT PROGRAM 
The overall SWMP has been created to meet the requirements of the TCEQ General Permit No. 
TXR040000. The SWMP is to contain the following five Minimum Control Measures (MCMs): 

1. Public Education, Outreach, and Involvement 
2. Illicit Discharge Detection and Elimination 
3. Construction Site Storm Water Runoff Control 
4. Post-Construction Storm Water Management in New Development and Redevelopment 
5. Pollution Prevention and Good Housekeeping for Municipal Operations 

Each of the MCMs has been evaluated, and a list of Best Management Practices (BMPs) has been 
developed to address them. The BMPs have been chosen based on the requirements of the General 
Permit, and several have been chosen from the Environmental Protection Agency’s list of 
recommendations for each of the MCMs. Each of the BMPs includes measurable goals and a schedule for 
implementation. The measurable goals and schedule have been developed to quantify and create a 
timetable for accomplishing each of the BMPs. The selected BMPs, their measurable goals and schedule 
can be found in Part 2, and a summary of the BMPs may be found in Appendix A. 

1.5.1 Record Keeping and Reporting 
Record keeping is a required element of the SWMP. The City of Rollingwood must retain all records, a 
copy of the General Permit, and records of all data used to complete the Notice of Intent for this permit 
for the term of the permit, currently five (5) years. A copy of this SWMP must be retained at a location 
accessible to TCEQ and the public.  

The City of Rollingwood is required to submit an annual report to the Executive Director by March 31 (of 
the following year) for each year of the permit term. A copy of the annual report must be readily available 
for review by TCEQ. The annual report shall contain an assessment of the BMPs, report on progress of 
implementing the BMPs, proposed changes, and an evaluation of the success of the SWMP. The City of 
Rollingwood has selected the calendar year for annual reporting. 

The SWMP and annual reports can be found on the City’s website: 

https://www.rollingwoodtx.gov/cityutilityservices/page/ms4-stormwater-management-planMore 
detailed requirements for record keeping and reporting are found in Part 3 of this SWMP and in the 
General Permit. 

2 MINIMUM CONTROL METHODS 
In this section, the regulatory requirements are provided along with a list of the proposed BMPs for each 
MCM. All regulatory guidelines were obtained from the TPDES General Permit No. TX014000. 

2.1 PUBLIC EDUCATION, OUTREACH, AND INVOLVEMENT 

2.1.1 Regulatory Requirements 
(a) Public Education and Outreach 

(1) All permittees shall develop, implement, and maintain a comprehensive 
stormwater education and outreach program to educate public employees, 
businesses, and the general public of hazards associated with the illegal 
discharges and improper disposal of waste and about the impact that stormwater 
discharges can have on local waterways, as well as the steps that the public can 
take to reduce pollutants in stormwater. 
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Existing permittees shall assess program elements that were described in the 
previous permit, modify as necessary, and develop and implement new elements, 
as necessary, to continue reducing the discharge of pollutants from the MS4 to 
the MEP. New elements must be fully implemented by the end of this permit term 
and newly regulated permittees shall have the program fully implemented by the 
end of this permit term. The program must, at a minimum:  

a. Define the goals and objectives of the program based on high priority 
community-wide issues (for example, reduction of nitrogen in discharges 
from the small MS4, promoting previous techniques used in the small MS4, 
or improving the quality of discharges to the Edwards Aquifer);  

b. Identify the target audience(s);  

c. Develop or utilize appropriate educational materials, such as printed 
materials, billboard and mass transit advertisements, signage at select 
locations, radio advertisements, television advertisements, and websites;  

d. Determine cost effective and practical methods and procedures for 
distribution of materials.  

(2) Throughout the permit term, all permittees shall make the educational materials 
available to convey the program’s message to the target audience(s) at least 
annually. 

(3) If the permittee has a public website, the permittee shall post its SWMP and the 
annual reports required under Part IV.B.2. or a summary of the annual report on 
the permittee’s website. The SWMP must be posted no later than 30 days after 
the approval date, and the annual report no later than 30 days after the due date. 

(4) All permittees shall annually review and update the SWMP and MCM 
implementation procedures required by Part III.A.2., as necessary. Any changes 
must be reflected in the annual report. Such written procedures must be 
maintained, either on site or in the SWMP and made available for inspection by 
the TCEQ. 

(5) MS4 operators may partner with other MS4 operators to maximize the program 
and cost effectiveness of the required outreach 

(b) Public Involvement 

All permittees shall involve the public, and, at minimum, comply with any state and 
local public notice requirements in the planning and implementation activities related 
to developing and implementing the SWMP, except that correctional facilities are not 
required to implement this portion of the MCM.  

Existing permittees shall assess program elements that were described in the 
previous permit, modify as necessary, and develop and implement new elements, as 
necessary, to continue reducing the discharge of pollutants from the MS4 to the MEP. 
New elements must be fully implemented by the end of this permit term and newly 
regulated permittees shall have the program fully implemented by the end of this 
permit term. At a minimum, all permittees shall:  
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(1) Consider using public input (for example, the opportunity for public comment, or 
public meetings) in the implementation of the program; 

(2) Create opportunities for citizens to participate in the implementation of control 
measures, such as stream clean-ups, storm drain stenciling, volunteer 
monitoring, volunteer “Adopt-A-Highway” programs, and educational activities; 

(3) Ensure the public can easily find information about the SWMP. 

2.1.2 Selected BMPs for Public Education, Outreach, and Involvement 
The BMPs described in Table 1 will be employed by the City of Rollingwood to meet the requirements 
associated with this MCM. A summary of the BMPs and associated measurable goals, responsible parties, 
and schedules is included in Appendix A. 

Table 1 – Public Education, Outreach, and Involvement BMPs 
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BMP ID BMP New or Existing 

1-1 Educational Flyers Existing 

1-2 Bill Inserts Existing 

1-3 Storm Water Quality Website Existing 

1-4 General Education of City Employees Existing 

1-5 Education of Elected Officials and the 
Public Existing 

1-6 Business, Commercial, and Industrial 
Education Existing 

1-7 Developer/Builder/Engineer Education 
and Training Existing 

1-8 City Inspector Training Existing 

1-9 Community Hotlines Existing 

1-10 NextDoor Postings New 

1-11 Edwards Aquifer Recharge Zone 
Information Website Postings New 

 

2.2 ILLICIT DISCHARGE DETECTION AND ELIMINATION (IDDE) 

2.2.1 Regulatory Requirement 
(a) Program Development 

(1) All permittees shall develop, implement, and enforce a program to detect, 
investigate, and eliminate illicit discharges into the small MS4. The program must 
include a plan to detect and address non-stormwater discharges, including illegal 
dumping to the MS4 system. 

Existing permittees must assess program elements that were described in the 
previous permit, modify as necessary, and develop and implement new elements, 
as necessary, to continue reducing the discharge of pollutants from the MS4 to 
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the MEP. New elements must be fully implemented by the end of this permit term 
and newly regulated permittees shall have the program fully implemented by the 
end of this permit term. (See also Part III.A.1(c). 

The Illicit Discharge Detection and Elimination (IDDE) program must include the 
following: 

a. An up-to-date MS4 map (see Part III.B.2.(c)(1)); 

b. Methods for informing and training MS4 field staff (see Part III.B.2.(c)(2)); 

c. Procedures for tracing the source of an illicit discharge (see Part III. B.2.(c)(5)); 

d. Procedures for removing the source of the illicit discharge (see Part 
III.B.2.(c)(5)); 

(2) If another MS4 operator notifies the permittee of an illegal connection or illicit 
discharge to the small MS4, then the permittee shall follow the requirements 
specified in Part III.B.2.(c)(3).  

(3) All permittees shall annually review and update as necessary, the SWMP and 
MCM implementation procedures required by Part III.A.2. Any changes must be 
reflected in the annual report. Such written procedures must be maintained, 
either on site or in the SWMP and made available for inspection by the TCEQ. 

(b) Allowable Non-Stormwater Discharges 

Non-stormwater flows listed in Part II.C do not need to be considered by the 
permittee as an illicit discharge requiring elimination unless the permittee or the 
TCEQ identifies the flow as a significant source of pollutants to the small MS4. 

(c) Requirements for all Permittees 

All permittees shall include the requirements described below in Parts III.B.2(c)(1)-(6) 

(1) MS4 mapping 

All permittees shall maintain an up-to-date MS4 map, which must be located on 
site and available for review by the TCEQ. The MS4 map must show at a minimum 
the following information: 

a. The location of all small MS4 outfalls that are operated by the permittee and 
that discharge into waters of the U.S; 

b. The location and name of all surface waters receiving discharges from the 
small MS4 outfalls; and 

c. Priority areas identified under Part III.B.2.(e)(1), if applicable. 

(2) Education and Training 

All permittees shall implement a method for informing or training all the 
permittee’s field staff that may come into contact with or otherwise observe an 
illicit discharge or illicit connection to the small MS4 as part of their normal job 
responsibilities. Training program materials and attendance lists must be 
maintained on site and made available for review by the TCEQ. 

(3) Public Reporting of Illicit Discharges and Spills 
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All permittees shall publicize and facilitate public reporting of illicit discharges or 
water quality impacts associated with discharges into or from the small MS4. The 
permittee shall provide a central contact point to receive reports; for example by 
including a phone number for complaints and spill reporting. 

(4) All permittees shall develop and maintain on-site procedures for responding to 
illicit discharges and spills. 

(5) Source Investigation and Elimination 

a. Minimum Investigation Requirements – Upon becoming aware of an illicit 
discharge, all permittees shall conduct an investigation to identify and locate 
the source of such illicit discharge as soon as practicable. 

(i) All permittees shall prioritize the investigation of discharges based on 
their relative risk of pollution. For example, sanitary sewage may be 
considered a high priority discharge. 

(ii) All permittees shall report to the TCEQ immediately upon becoming 
aware of the occurrence of any illicit flows believed to be an immediate 
threat to human health or the environment. 

(iii) All permittees shall track all investigations and document, at a minimum, 
the date(s) the illicit discharge was observed; the results of the 
investigation; any follow-up of the investigation; and the date the 
investigation was closed. 

b. Identification and Investigation of the Source of the Illicit Discharge –All 
permittees shall investigate and document the source of illicit discharges 
where the permittees have jurisdiction to complete such an investigation. If 
the source of illicit discharge extends outside the permittee’s boundary, all 
permittees shall notify the adjacent permitted MS4 operator or the 
appropriate TCEQ Regional Office according to Part III.A.3.b. 

c. Corrective Action to Eliminate Illicit Discharge 

If and when the source of the illicit discharge has been determined, all 
permittees shall immediately notify the responsible party of the problem, and 
shall require the responsible party to perform all necessary corrective actions 
to eliminate the illicit discharge. 

(6) Inspections –The permittee shall conduct inspections, in response to complaints, 
and shall conduct follow-up inspections to ensure that corrective measures have 
been implemented by the responsible party. 

The permittee shall develop written procedures describing the basis for 
conducting inspections in response to complaints and conducting follow-up 
inspections. 

2.2.2 Selected BMPs for Illicit Discharge Detection and Elimination (IDDE) 
The BMPs described in Table 2 will be employed by the City of Rollingwood to meet the requirements 
associated with this MCM. A summary of the BMPs and associated measurable goals, responsible parties, 
and schedules is included in Appendix A. 
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Table 2 – Illicit Discharge Detection and Elimination BMPs 
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 BMP ID BMP New or Existing 

2-1 Illicit Discharge 
Prohibition/Elimination Ordinance Existing 

2-2 Storm Sewer Map Existing 

2-3 Illicit Discharge Inspections Existing 

2-4 Illicit Discharge Employee Training Existing 

2-5 City Inspector Trainings New 

2.3 CONSTRUCTION SITE STORM WATER RUNOFF CONTROL 

2.3.1 Regulatory Requirement 
(a) Requirements and Control Measures 

All permittees shall develop, implement, and enforce a program requiring 
operators of small and large construction activities, as defined in Part I of this 
general permit, to select, install, implement, and maintain stormwater control 
measures that prevent illicit discharges to the MEP. The program must include 
the development and implementation of an ordinance or other regulatory 
mechanism, as well as sanctions to ensure compliance to the extent allowable 
under state, federal, and local law, to require erosion and sediment control. 

Existing permittees shall assess program elements that were described in the 
previous permit, modify as necessary, and develop and implement new elements, 
as necessary, to continue reducing the discharge of pollutants from the MS4 to 
the MEP. New elements must be fully implemented by the end of this permit term 
and newly regulated permittees shall have the program fully implemented by the 
end of this permit term. 

If TCEQ waives requirements for stormwater discharges associated with small 
construction from a specific site(s), the permittee is not required to enforce the 
program to reduce pollutant discharges from such site(s). 

(b) Requirements for all Permittees 

All permittees shall include the requirements described below in Parts III.B.3(b)(1)-(7) 

(1) All permittees shall annually review and update as necessary, the SWMP and 
MCM implementation procedures required by Part III.A.2. Any changes must be 
included in the annual report. Such written procedures must be maintained on 
site or in the SWMP and made available for inspection by the TCEQ. 

(2) All permittees shall require that construction site operators implement 
appropriate erosion and sediment control BMPs. The permittee’s construction 
program must ensure the following minimum requirements are effectively 
implemented for all small and large construction activities discharging to its small 
MS4. 
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a. Erosion and Sediment Controls - Design, install and maintain effective erosion 
controls and sediment controls to minimize the discharge of pollutants. 

b. Soil Stabilization - Stabilization of disturbed areas must, at a minimum, be 
initiated immediately whenever any clearing, grading, excavating or other 
earth disturbing activities have permanently ceased on any portion of the 
site, or temporarily ceased on any portion of the site and will not resume for 
a period exceeding 14 calendar days. Stabilization must be completed as soon 
as practicable, but no more than 14 calendar days after the initiation of soil 
stabilization measures. In arid, semiarid, and drought-stricken areas, where 
initiating vegetative stabilization measures immediately is infeasible, 
alternative stabilization measures must be employed. 

The permittee shall develop written procedures that describes initiating and 
completing stabilization measures for construction sites. 

c. BMPs – Design, install, implement, and maintain effective BMPs to minimize 
the discharge of pollutants to the small MS4. At a minimum, such BMPs must 
be designed, installed, implemented and maintained to: 

(i) Minimize the discharge of pollutants from equipment and vehicle 
washing, wheel wash water, and other wash waters; 

(ii) Minimize the exposure of building materials, building products, 
construction wastes, trash, landscape materials, fertilizers, pesticides, 
herbicides, detergents, sanitary waste and other materials present on the 
site to precipitation and to stormwater; and 

(iii) Minimize the discharge of pollutants from spills and leaks. 

d. As an alternative to (a) through (c) above, all permittees shall ensure that all 
small and large construction activities discharging to the small MS4 have 
developed and implemented a stormwater pollution prevention plan (SWP3) 
in accordance with the TPDES CGP TXR150000. In arid, semiarid, and drought-
stricken areas where initiating vegetative stabilization measures immediately 
is infeasible, alternative stabilization measures must be employed and 
described in the written procedure required in item (2)b. above. As an 
alternative, vegetative stabilization measures may be implemented as soon 
as practicable. 

(3) Prohibited Discharges - The following discharges are prohibited: 

a. Wastewater from washout of concrete and wastewater from water well 
drilling operations, unless managed by an appropriate control; 

b. Wastewater from washout and cleanout of stucco, paint, from release oils, 
and other construction materials; 

c. Fuels, oils, or other pollutants used in vehicle and equipment operation and 
maintenance; 

d. Soaps or solvents used in vehicle and equipment washing; and 

e. Discharges from dewatering activities, including discharges from dewatering 
of trenches and excavations, unless managed by appropriate BMPs. 
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(4) Construction Plan Review Procedures 

To the extent allowable by state, federal, and local law, all permittees shall 
maintain and implement site plan review procedures that describe which plans 
will be reviewed as well as when an operator may begin construction. For those 
permittees without legal authority to enforce site plan reviews, this requirement 
is limited to those sites operated by the permittee and its contractors and located 
within the permittee’s regulated area. The site plan procedures must meet the 
following minimum requirements: 

a. The site plan review procedures must incorporate consideration of potential 
water quality impacts. 

b. The permittee may not approve any plans unless the plans contain 
appropriate site specific construction site control measures that, at a 
minimum, meet the requirements described in Part III.B.3.(a) or in the TPDES 
CGP, TXR150000. 

The permittee may require and accept a plan, such as a SWP3, that has been 
developed pursuant to the TPDES CGP, TXR150000. 

(5) Construction Site Inspections and Enforcement 

To the extent allowable by state, federal, and local law, all permittees shall 
implement procedures for inspecting large and small construction projects. 
Permittees without legal authority to inspect construction sites shall at a 
minimum conduct inspection of sites operated by the permittee or its contractors 
and that are located in the permittee’s regulated area. 

a. The permittee shall conduct inspections based on the evaluation of factors 
that are a threat to water quality, such as: soil erosion potential; site slope; 
project size and type; sensitivity of receiving waterbodies; proximity to 
receiving waterbodies; non-stormwater discharges; and past record of non-
compliance by the operators of the construction site. 

b. Inspections must occur during the active construction phase. 

(i) All permittees shall develop and implement updated written procedures 
outlining the inspection and enforcement requirements. These 
procedures must be maintained on-site or in the SWMP and be made 
available to TCEQ. 

(ii) Inspections of construction sites must, at a minimum: 

(a) Determine whether the site has appropriate coverage under the 
TPDES CGP, TXR150000. If no coverage exists, notify the permittee of 
the need for permit coverage; 

(b) Conduct a site inspection to determine if control measures have been 
selected, installed, implemented, and maintained according to the 
small MS4’s requirements; 

(c) Assess compliance with the permittee’s ordinances and other 
regulations; and 

(d) Provide a written or electronic inspection report. 
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c. Based on site inspection findings, all permittees shall take all necessary 
followup actions (for example, follow-up-inspections or enforcement) to 
ensure compliance with permit requirements and the SWMP. These follow-
up and enforcement actions must be tracked and maintained for review by 
the TCEQ. 

For non-traditional small MS4s with no enforcement powers, the permittee 
shall notify the adjacent MS4 operator with enforcement authority or the 
appropriate TCEQ Regional Office according to Part III.A.3(b). 

(6) Information submitted by the Public 

All permittees shall develop, implement, and maintain procedures for receipt and 
consideration of information submitted by the public. 

(7) MS4 Staff Training 

All permittees shall ensure that all staff whose primary job duties are related to 
implementing the construction stormwater program (including permitting, plan 
review, construction site inspections, and enforcement) are informed or trained 
to conduct these activities. The training may be conducted by the permittee or 
by outside trainers. 

2.3.2 Selected BMPs for Construction Site Storm Water Runoff Control 
The BMPs described in Table 3 will be employed by the City of Rollingwood to meet the requirements 
associated with this MCM. A summary of the BMPs and associated measurable goals, responsible parties, 
and schedules is included in Appendix A. 

Table 3 – Construction Site Storm Water Runoff Control BMPs 
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BMP ID BMP New or Existing 

3-1 
Erosion Control Ordinance and 

Requirements for Construction Site 
Contractors 

Existing 

3-2 Site Plan Review Existing 

3-3 Construction Site Inspection and 
Enforcement Existing 

3-4 Review Drainage Criteria Manual 
for Any Required Updates  New 

 

2.4 POST CONSTRUCTION STORM WATER MANAGEMENT IN NEW 
DEVELOPMENT AND REDEVELOPMENT 

2.4.1 Regulatory Requirement 
(a) Post-Construction Stormwater Management Program 

(1) All permittees shall develop, implement, and enforce a program, to the extent 
allowable under state, federal, and local law, to control stormwater discharges 
from new development and redeveloped sites that discharge into the small MS4 
that disturb one acre or more, including projects that disturb less than one acre 
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that are part of a larger common plan of development or sale. The program must 
be established for private and public development sites. The program may utilize 
an offsite mitigation and payment in lieu of components to address this 
requirement. 

Existing permittees shall assess program elements that were described in the 
previous permit and modify as necessary to continue reducing the discharge of 
pollutants from the MS4 to the MEP. New elements must be fully implemented 
by the end of this permit term and newly regulated permittees shall have the 
program fully implemented by the end of the permit term. 

(2) All permittees shall use, to the extent allowable under state, federal, and local 
law and local development standards, an ordinance or other regulatory 
mechanism to address post-construction runoff from new development and 
redevelopment projects. The permittees shall establish, implement, and enforce 
a requirement that owners or operators of new development and redeveloped 
sites design, install, implement, and maintain a combination of structural and 
non-structural BMPs appropriate for the community and that protects water 
quality. If the construction of permanent structures is not feasible due to space 
limitations, health and safety concerns, cost effectiveness, or highway 
construction codes, the permittee may propose an alternative approach to TCEQ. 
Newly regulated permittees shall have the program element fully implemented 
by the end of the permit term. 

(b) Requirements for all Permittees 

All permittees shall include the requirements described below in Parts III.B.4.(b)(1)-
(3) 

(1) All permittees shall annually review and update as necessary, the SWMP and 
MCM implementation procedures required by Part III.A.2. Any changes must be 
included in the annual report. Such written procedures must be maintained either 
on site or in the SWMP and made available for inspection by TCEQ. 

(2) All permittees shall document and maintain records of enforcement actions and 
make them available for review by the TCEQ. 

(3) Long-Term Maintenance of Post-Construction Stormwater Control Measures 

All permittees shall, to the extent allowable under state, federal, and local law, 
ensure the long-term operation and maintenance of structural stormwater 
control measures installed through one or both of the following approaches: 

a. Maintenance performed by the permittee. (See Part III.B.5) 

b. Maintenance performed by the owner or operator of a new development or 
redeveloped site under a maintenance plan. The maintenance plan must be 
filed in the real property records of the county in which the property is 
located. The permittee shall require the owner or operator of any new 
development or redeveloped site to develop and implement a maintenance 
plan addressing maintenance requirements for any structural control 
measures installed on site. The permittee shall require operation and 
maintenance performed is documented and retained on site, such as at the 
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offices of the owner or operator, and made available for review by the small 
MS4. 

2.4.2 Selected BMPs for Post Construction Storm Water Management in 
New Development and Redevelopment 

The BMPs described in Table 4 will be employed by the City of Rollingwood to meet the requirements 
associated with this MCM. A summary of the BMPs and associated measurable goals, responsible parties, 
and schedules is included in Appendix A. 

Table 4 – Post Construction Storm Water Management in New Development and Redevelopment 
BMPs 
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BMP ID BMP New or Existing 

4-1 

Post-
Construction 
Storm Sewer 

Ordinance 

Existing 

4-2 Engineering 
Design Review Existing 

4-3 Land Use Plan Existing 

2.5 POLLUTION PREVENTION AND GOOD HOUSEKEEPING FOR MUNICIPAL 
OPERATIONS 

2.5.1 Regulatory Requirement 
(a) Program development 

All permittees shall develop and implement an operation and maintenance program, 
including an employee training component that has the ultimate goal of preventing 
or reducing pollutant runoff from municipal activities and municipally owned areas 
including but not limited to park and open space maintenance; street, road, or 
highway maintenance; fleet and building maintenance; stormwater system 
maintenance; new construction and land disturbances; municipal parking lots; vehicle 
and equipment maintenance and storage yards; waste transfer stations; and 
salt/sand storage locations.  

Existing permittees shall assess program elements that were described in the 
previous permit, modify as necessary, and develop and implement new elements, as 
necessary, to continue reducing the discharges of pollutants from the MS4 to the 
MEP. New elements must be fully implemented by the end of this permit term and 
newly regulated permittees shall have the program fully implemented by the end of 
this permit term. (See also Part III.A.1.(c)) 

(b) Requirements for all Permittees 

All permittees shall include the requirements described below in Parts III.B.5.(1)-(6) 
in the program: 

(1) Permittee-owned Facilities and Control Inventory 

All permittees shall develop and maintain an inventory of facilities and 
stormwater controls that it owns and operates within the regulated area of the 
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small MS4. The inventory must include all applicable permit numbers, registration 
numbers, and authorizations for each facility or controls. The inventory must be 
available for review by TCEQ and must include, but is not limited, to the following, 
as applicable: 

a. Composting facilities; 

b. Equipment storage and maintenance facilities; 

c. Fuel storage facilities; 

d. Hazardous waste disposal facilities; 

e. Hazardous waste handling and transfer facilities; 

f. Incinerators; 

g. Landfills; 

h. Materials storage yards; 

i. Pesticide storage facilities; 

j. Buildings, including schools, libraries, police stations, fire stations, and office 
buildings; 

k. Parking lots; 

l. Golf courses; 

m. Swimming pools; 

n. Public works yards; 

o. Recycling facilities; 

p. Salt storage facilities; 

q. Solid waste handling and transfer facilities; 

r. Street repair and maintenance sites; 

s. Vehicle storage and maintenance yards; and 

t. Structural stormwater controls. 

(2) Training and Education 

All permittees shall inform or train appropriate employees involved in 
implementing pollution prevention and good housekeeping practices. All 
permittees shall maintain a training attendance list for inspection by TCEQ when 
requested. 

(3) Disposal of Waste Material - Waste materials removed from the small MS4 must 
be disposed of in accordance with 30 TAC Chapters 330 or 335, as applicable. 

(4) Contractor Requirements and Oversight 

a. Any contractors hired by the permittee to perform maintenance activities on 
permittee-owned facilities must be contractually required to comply with all 
of the stormwater control measures, good housekeeping practices, and 
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facility specific stormwater management operating procedures described in 
Parts III B.5.(b)(2)-(6). 

b. All permittees shall provide oversight of contractor activities to ensure that 
contractors are using appropriate control measures and SOPs. Oversight 
procedures must be maintained on-site and made available for inspection by 
TCEQ. 

(5) Municipal Operation and Maintenance Activities 

a. Assessment of permittee-owned operations 

All permittees shall evaluate operation and maintenance (O&M) activities for 
their potential to discharge pollutants in stormwater, including but not 
limited to: 

(i) Road and parking lot maintenance, including such areas as pothole repair, 
pavement marking, sealing, and re-paving; 

(ii) Bridge maintenance, including such areas as re-chipping, grinding, and 
saw cutting; 

(iii) Cold weather operations, including plowing, sanding, and application of 
deicing and anti-icing compounds and maintenance of snow disposal 
areas; and 

(iv) Right-of-way maintenance, including mowing, herbicide and pesticide 
application, and planting vegetation. 

b. All permittees shall identify pollutants of concern that could be discharged 
from the above O&M activities (for example, metals; chlorides; hydrocarbons 
such as benzene, toluene, ethyl benzene, and xylenes; sediment; and trash). 

c. All permittees shall develop and implement a set of pollution prevention 
measures that will reduce the discharge of pollutants in stormwater from the 
above activities. These pollution prevention measures may include the 
following examples: 

(i) Replacing materials and chemicals with more environmentally benign 
materials or methods; 

(ii) Changing operations to minimize the exposure or mobilization of 
pollutants to prevent them from entering surface waters; and 

(iii) Placing barriers around or conducting runoff away from deicing chemical 
storage areas to prevent discharge into surface waters. 

d. Inspection of pollution prevention measures - All pollution prevention 
measures implemented at permittee-owned facilities must be visually 
inspected to ensure they are working properly. The permittee shall develop 
written procedures that describes frequency of inspections and how they will 
be conducted. A log of inspections must be maintained and made available 
for review by the TCEQ upon request. 

(6) Structural Control Maintenance 
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If BMPs include structural controls, maintenance of the controls must be 
performed by the permittee and consistent with maintaining the effectiveness of 
the BMP. The permittee shall develop written procedures that define the 
frequency of inspections and how they will be conducted. 

2.5.2 Selected BMPs for Pollution Prevention and Good Housekeeping for 
Municipal Operations 

The BMPs described in Table 5 will be employed by the City of Rollingwood to meet the requirements 
associated with this MCM. A summary of the BMPs and associated measurable goals, responsible parties, 
and schedules is included in Appendix A. 

Table 5 – Pollution Prevention and Good Housekeeping for Municipal Operations BMPs 
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BMP ID BMP New or Existing 

5-1 City Vehicle 
Maintenance Existing 

5-2 Spill Prevention Plans Existing 

5-3 
Disposal of Collected 
Storm Sewer System 

Waste 
Existing 

5-4 
Post Local Recycling 

Center Information to 
City Website 

New 

3 RECORD KEEPING AND REPORTING 

3.1 RECORD KEEPING 
Several documents are required to be kept per the TCEQ General Permit. The City of Rollingwood shall 
retain the following documents for the permit period (5-years) to comply with the General Permit:  

1. Copy of the TCEQ General Permit TXR040000 
2. Records of all data used to complete the NOI 
3. Copy of all WPAP or CZ permit applications and NOIs prepared on behalf of the City 

This SWMP shall be retained at a location accessible by TCEQ. Additionally, the City of Rollingwood shall 
make the records, NOI and SWMP available to the public if requested to do so in writing. The SWMP must 
be made available within 10 working days and other records shall be provided per the Texas Public 
Information Act. See the General Permit for additional information regarding record keeping 
requirements. 

3.2 REPORTING 
The City of Rollingwood is required to report to TCEQ at various times. A summary of the reporting 
requirements is below: 

1. Noncompliance Notification – According to 30 TAC Chapter 305.125(9) any 
noncompliance which may endanger human health or safety, or the environment, must 
be reported by the permittee to TCEQ within 24-hours of becoming aware of the 
noncompliance.  A written report must be provided to the TCEQ regional office and the 
TCEQ Enforcement Division within 5 working days of becoming aware of the 
noncompliance. 
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2. Other Information – If the City of Rollingwood becomes aware that any incorrect 
information has been submitted in an NOI, NOT, NOC or any other report it shall submit 
the facts to the Executive Director of TCEQ. 

3. Annual Report – The City of Rollingwood shall submit an annual report to TCEQ within 90 
days of the end of each permit year that addresses the previous permit year. The annual 
report shall contain the following: 

a) The status of the compliance with permit conditions, an assessment of the 
appropriateness of the identified BMPs, progress towards achieving the statutory 
goal of reducing the discharge of pollutants, the measurable goals for each of the 
minimum control measures, and an evaluation of the success of the 
implementation of the measurable goals.  

b) Status of any additional control measures implemented by the City (if applicable). 

c) Any minimum control measure activities initiated prior to permit issuance (up to 
3 years) as part of the first year’s annual report. 

d) A summary of the results of information (including monitoring data) collected and 
analyzed, if any, during the reporting period used to assess the success of the 
program at reducing the discharge of pollutants.  

e) A summary of the storm water activities the City plans to undertake during the 
next reporting cycle.  

f) Proposed changes to the SWMP, including changes to any BMPs or any identified 
measurable goals that apply to the program elements. 

g) The number of municipal construction activities authorized under the General 
Permit and the total number of acres disturbed.  

h) The number of non-municipal construction activities that occurred within the 
jurisdiction of the permittee (as noticed to the permittee by the construction 
operator). 

i) Notice that the City is relying on another government entity to satisfy some of 
your General Permit Obligations (not currently applicable).  

The City must sign and verify the annual report in accordance with Part VII.E.1.(a) of the General Permit.  
The annual report shall be submitted to: 

 

Texas Commission on Environmental Quality 
Storm Water & General Permits Team; MC-148 
P.O. Box 13087 
Austin, Texas 78711-3087 

 

  

Page 83 4.



CITY OF ROLLINGWOOD – STORM WATER MANAGEMENT PLAN  
APRIL 2022   

A copy of the annual report must also be submitted to the TCEQ Regional Office that serves Leander.   

TCEQ - Region 11 
2800 S IH 35, Suite 100 
Austin, TX 78704-5712 

 

Or electronically, instructions to be available at www.tceq.state.tx.us. 
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Appendices 
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Appendix A: Storm Water Management Plan Best Management Practices 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Page 86 4.



*Note: BMPs completed on an annual basis must be completed by December 31st of each year. 
 
CITY OF ROLLINGWOOD – SWMP 1    
APRIL 2022  

BMP 
ID 

Best 
Management 

Practices 

Responsible 
Department 

Minimum 
Control 

Measure 

FY 2019 – 2020 
Measurable Goals* 

FY 2020 – 2021 
Measurable Goals* 

FY 2021 – 2022 
Measurable Goals* 

FY 2022 – 2023 
Measurable Goals* 

FY 2023 – 2024 
Measurable Goals* 

1-1 Educational 
Flyer 

Public Works 

City 
Administrator 

Public 
Education, 

Outreach, and 
Involvement 

Action 

Update existing flyer 
content to include 
information to be 
communicated over the 
next 5-year period and 
post at City Hall. 

Provide links to 
informational brochures 
on the City website. 

Measurable Goal 

Update and post two 
flyers: one for residents 
and one for businesses. 

Documented Activities 

Document the outline and 
budget requirements. 

Document location of 
distributed material.  

Document audience 
intended to be reached 
with estimate of % 
reached. 

Action 

Make informational 
brochures available to the 
public at City facilities. 

Provide links to 
informational brochures 
on the City website. 

Measurable Goal 

Update and post two 
flyers: one for residents 
and one for businesses. 

Documented Activities 

Document the outline and 
budget requirements. 

Document location of 
distributed material. 

Document audience 
intended to be reached 
with estimate of % 
reached. 

Action 

Make informational 
brochures available to the 
public at City facilities. 

Provide links to 
informational brochures 
on the City website. 

Measurable Goal 

Update and post two 
flyers: one for residents 
and one for businesses. 

Documented Activities 

Document the outline and 
budget requirements. 

Document location of 
distributed material. 

Document audience 
intended to be reached 
with estimate of % 
reached. 

Action 

Make informational 
brochures available to the 
public at City facilities. 

Provide links to 
informational brochures 
on the City website. 

Measurable Goal 

Update and post two 
flyers: one for residents 
and one for businesses. 

Documented Activities 

Document the outline and 
budget requirements. 

Document location of 
distributed material. 

Document audience 
intended to be reached 
with estimate of % 
reached. 

Action 

Make informational 
brochures available to the 
public at City facilities. 

Provide links to 
informational brochures 
on the City website. 

Measurable Goal 

Update and post two 
flyers: one for residents 
and one for businesses. 

Documented Activities 

Document the outline and 
budget requirements. 

Document location of 
distributed material. 

Document audience 
intended to be reached 
with estimate of % 
reached. 
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BMP 
ID 

Best 
Management 

Practices 

Responsible 
Department 

Minimum 
Control 

Measure 

FY 2019 – 2020 
Measurable Goals* 

FY 2020 – 2021 
Measurable Goals* 

FY 2021 – 2022 
Measurable Goals* 

FY 2022 – 2023 
Measurable Goals* 

FY 2023 – 2024 
Measurable Goals* 

1-2 Bill Inserts Public Works 

City 
Administrator 

Public 
Education, 

Outreach, and 
Involvement 

Action 

Update existing insert 
content to include 
information to be 
communicated over the 
next 5-year period. 

Provide an insert for 
insertion into the water 
utility bills sent to 
Rollingwood citizens on an 
annual basis. 

Measurable Goal 

Distribute bill inserts to 
100% of Rollingwood 
residents. 

Documented Activities 

Document the message 
transmitted, date that 
message was sent, content 
of the message, and 
percent reached.  

Action 

Provide an insert for 
insertion into the water 
utility bills sent to 
Rollingwood citizens on an 
annual basis. 

Measurable Goal 

Distribute bill inserts to 
100% of Rollingwood 
residents. 

Documented Activities 

Document the message 
transmitted, date that 
message was sent, content 
of the message, and 
percent reached. 

Action 

Provide an insert for 
insertion into the water 
utility bills sent to 
Rollingwood citizens on an 
annual basis. 

Measurable Goal 

Distribute bill inserts to 
100% of Rollingwood 
residents. 

Documented Activities 

Document the message 
transmitted, date that 
message was sent, content 
of the message, and 
percent reached. 

Action 

Provide an insert for 
insertion into the water 
utility bills sent to 
Rollingwood citizens on an 
annual basis. 

Measurable Goal 

Distribute bill inserts to 
100% of Rollingwood 
residents. 

Documented Activities 

Document the message 
transmitted, date that 
message was sent, content 
of the message, and 
percent reached. 

Action 

Provide an insert for 
insertion into the water 
utility bills sent to 
Rollingwood citizens on an 
annual basis. 

Measurable Goal 

Distribute bill inserts to 
100% of Rollingwood 
residents. 

Documented Activities 

Document the message 
transmitted, date that 
message was sent, content 
of the message, and 
percent reached. 

1-3 Storm Water 
Quality Website 

Public Works 

City 
Administrator 

Public 
Education, 

Outreach, and 
Involvement 

Action 

Review content, maintain 
website, and post updates 
to the MS4 link on the City 
website. 

Measurable Goal 

Update and/or review the 
City’s MS4 webpage a 
minimum of once per year.  

Documented Activities 

Document any new 
information posted and 
the targeted audience.  

Action 

Review content, maintain 
website, and post updates 
to the MS4 link on the City 
website. 

Measurable Goal 

Update and/or review the 
City’s MS4 webpage a 
minimum of once per year.  

Documented Activities 

Document any new 
information posted and 
the targeted audience. 

Action 

Review content, maintain 
website, and post updates 
to the MS4 link on the City 
website. 

Measurable Goal 

Update and/or review the 
City’s MS4 webpage a 
minimum of once per year.  

Documented Activities 

Document any new 
information posted and 
the targeted audience. 

Action 

Review content, maintain 
website, and post updates 
to the MS4 link on the City 
website. 

Measurable Goal 

Update and/or review the 
City’s MS4 webpage a 
minimum of once per year.  

Documented Activities 

Document any new 
information posted and 
the targeted audience. 

Action 

Review content, maintain 
website, and post updates 
to the MS4 link on the City 
website. 

Measurable Goal 

Update and/or review the 
City’s MS4 webpage a 
minimum of once per year.  

Documented Activities 

Document any new 
information posted and 
the targeted audience. 
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BMP 
ID 

Best 
Management 

Practices 

Responsible 
Department 

Minimum 
Control 

Measure 

FY 2019 – 2020 
Measurable Goals* 

FY 2020 – 2021 
Measurable Goals* 

FY 2021 – 2022 
Measurable Goals* 

FY 2022 – 2023 
Measurable Goals* 

FY 2023 – 2024 
Measurable Goals* 

1-4 General 
Education of 

City Employees 

Public Works 

City 
Administrator 

Public 
Education, 

Outreach, and 
Involvement 

Action 

Provide educational 
information to public 
employees. 

Measurable Goal 

Distribute educational 
materials to 100% of City 
employees.  

Documented Activities 

Document the number of 
materials provided. 

Document the percent of 
service employees that 
education materials were 
distributed to.  

Action 

Provide educational 
information to public 
employees. 

Measurable Goal 

Distribute educational 
materials to 100% of City 
employees.  

Documented Activities 

Document the number of 
materials provided. 

Document the percent of 
service employees that 
education materials were 
distributed to. 

Action 

Provide educational 
information to public 
employees. 

Measurable Goal 

Distribute educational 
materials to 100% of City 
employees.  

Documented Activities 

Document the number of 
materials provided. 

Document the percent of 
service employees that 
education materials were 
distributed to. 

Action 

Provide educational 
information to public 
employees. 

Measurable Goal 

Distribute educational 
materials to 100% of City 
employees.  

Documented Activities 

Document the number of 
materials provided. 

Document the percent of 
service employees that 
education materials were 
distributed to. 

Action 

Provide educational 
information to public 
employees. 

Measurable Goal 

Distribute educational 
materials to 100% of City 
employees.  

Documented Activities 

Document the number of 
materials provided. 

Document the percent of 
service employees that 
education materials were 
distributed to. 

1-5 Education of 
Elected Officials 
and the Public 

Public Works 

City 
Administrator 

Public 
Education, 

Outreach, and 
Involvement 

Action 

Present MS4 updates to 
City Council annually as 
annual report is 
completed. 

Provide MS4 
documentation to City 
Council in Council meeting 
packets when updates are 
made. 

 Measurable Goal 

Update City Council on 
MS4 a minimum of once 
per year.  

Documented Activities 

Document the number of 
MS4 Council updates per 
year.  

Action 

Present MS4 updates to 
City Council annually as 
annual report is 
completed. 

Provide MS4 
documentation to City 
Council in Council meeting 
packets when updates are 
made. 

Measurable Goal 

Update City Council on 
MS4 a minimum of once 
per year.  

Documented Activities 

Document the number of 
MS4 Council updates per 
year. 

Action 

Present MS4 updates to 
City Council annually as 
annual report is 
completed. 

Provide MS4 
documentation to City 
Council in Council meeting 
packets when updates are 
made. 

Measurable Goal 

Update City Council on 
MS4 a minimum of once 
per year.  

Documented Activities 

Document the number of 
MS4 Council updates per 
year. 

Action 

Present MS4 updates to 
City Council annually as 
annual report is 
completed. 

Provide MS4 
documentation to City 
Council in Council meeting 
packets when updates are 
made. 

Measurable Goal 

Update City Council on 
MS4 a minimum of once 
per year.  

Documented Activities 

Document the number of 
MS4 Council updates per 
year. 

Action 

Present MS4 updates to 
City Council annually as 
annual report is 
completed. 

Provide MS4 
documentation to City 
Council in Council meeting 
packets when updates are 
made. 

Measurable Goal 

Update City Council on 
MS4 a minimum of once 
per year.  

Documented Activities 

Document the number of 
MS4 Council updates per 
year. 
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*Note: BMPs completed on an annual basis must be completed by December 31st of each year. 
 
CITY OF ROLLINGWOOD – SWMP 4    
APRIL 2022  

BMP 
ID 

Best 
Management 

Practices 

Responsible 
Department 

Minimum 
Control 

Measure 

FY 2019 – 2020 
Measurable Goals* 

FY 2020 – 2021 
Measurable Goals* 

FY 2021 – 2022 
Measurable Goals* 

FY 2022 – 2023 
Measurable Goals* 

FY 2023 – 2024 
Measurable Goals* 

1-6 Business, 
Commercial, 

and Industrial 
Education 

Public Works 

City 
Administrator 

Public 
Education, 

Outreach, and 
Involvement 

Action 

Update insert content and 
continue to distribute 
annually to businesses. 

Distribute educational 
information to local 
businesses a minimum of 
one time by the methods 
determined in Year 1. 
Solicit feedback once per 
year and revise program if 
appropriate. 

Measurable Goal 

Distribute educational 
MS4 flyer to 100% of 
businesses. 

Documented Activities 

Document the number of 
businesses receiving 
educational information.  

Document any feedback 
received. 

Action 

Distribute educational 
information to local 
businesses a minimum of 
one time by the methods 
determined in Year 1. 
Solicit feedback once per 
year and revise program if 
appropriate. 

Measurable Goal 

Distribute educational 
MS4 flyer to 100% of 
businesses. 

Documented Activities 

Document the number of 
businesses receiving 
educational information.  

Document any feedback 
received. 

Action 

Distribute educational 
information to local 
businesses a minimum of 
one time by the methods 
determined in Year 1. 
Solicit feedback once per 
year and revise program if 
appropriate. 

Measurable Goal 

Distribute educational 
MS4 flyer to 100% of 
businesses. 

Documented Activities 

Document the number of 
businesses receiving 
educational information.  

Document any feedback 
received. 

Action 

Distribute educational 
information to local 
businesses a minimum of 
one time by the methods 
determined in Year 1. 
Solicit feedback once per 
year and revise program if 
appropriate. 

Measurable Goal 

Distribute educational 
MS4 flyer to 100% of 
businesses. 

Documented Activities 

Document the number of 
businesses receiving 
educational information.  

Document any feedback 
received. 

Action 

Distribute educational 
information to local 
businesses a minimum of 
one time by the methods 
determined in Year 1. 
Solicit feedback once per 
year and revise program if 
appropriate. 

Measurable Goal 

Distribute educational 
MS4 flyer to 100% of 
businesses. 

Documented Activities 

Document the number of 
businesses receiving 
educational information.  

Document any feedback 
received. 
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*Note: BMPs completed on an annual basis must be completed by December 31st of each year. 
 
CITY OF ROLLINGWOOD – SWMP 5    
APRIL 2022  

BMP 
ID 

Best 
Management 

Practices 

Responsible 
Department 

Minimum 
Control 

Measure 

FY 2019 – 2020 
Measurable Goals* 

FY 2020 – 2021 
Measurable Goals* 

FY 2021 – 2022 
Measurable Goals* 

FY 2022 – 2023 
Measurable Goals* 

FY 2023 – 2024 
Measurable Goals* 

1-7 Developer/ 
Builder/ 
Engineer 

Education and 
Training 

Public Works 

City 
Administrator 

Public 
Education, 

Outreach, and 
Involvement 

Construction 
Site Storm 

Water Runoff 
Control 

Action 

Provide construction site 
erosion control 
educational material for 
builders, developers, and 
engineers. 

Require contractors to sign 
a form acknowledging 
receipt of MS4 
information. 

Measurable Goal 

Provide educational 
material at 100% of pre-
construction meetings.  

Documented Activities 

Document the type, 
amount, and methods of 
educational material 
distributed to the 
development community.  

 

Action 

Provide construction site 
erosion control 
educational material for 
builders, developers, and 
engineers. 

Require contractors to sign 
a form acknowledging 
receipt of MS4 
information. 

Measurable Goal 

Provide educational 
material at 100% of pre-
construction meetings.  

Documented Activities 

Document the type, 
amount, and methods of 
educational material 
distributed to the 
development community.  

 

Action 

Provide construction site 
erosion control 
educational material for 
builders, developers, and 
engineers. 

Require contractors to sign 
a form acknowledging 
receipt of MS4 
information. 

Measurable Goal 

Provide educational 
material at 100% of pre-
construction meetings.  

Documented Activities 

Document the type, 
amount, and methods of 
educational material 
distributed to the 
development community.  

 

Action 

Provide construction site 
erosion control 
educational material for 
builders, developers, and 
engineers. 

Require contractors to sign 
a form acknowledging 
receipt of MS4 
information. 

Measurable Goal 

Provide educational 
material at 100% of pre-
construction meetings.  

Documented Activities 

Document the type, 
amount, and methods of 
educational material 
distributed to the 
development community.  

 

Action 

Provide construction site 
erosion control 
educational material for 
builders, developers, and 
engineers. 

Require contractors to sign 
a form acknowledging 
receipt of MS4 
information. 

Measurable Goal 

Provide educational 
material at 100% of pre-
construction meetings.  

Documented Activities 

Document the type, 
amount, and methods of 
educational material 
distributed to the 
development community.  
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*Note: BMPs completed on an annual basis must be completed by December 31st of each year. 
 
CITY OF ROLLINGWOOD – SWMP 6    
APRIL 2022  

BMP 
ID 

Best 
Management 

Practices 

Responsible 
Department 

Minimum 
Control 

Measure 

FY 2019 – 2020 
Measurable Goals* 

FY 2020 – 2021 
Measurable Goals* 

FY 2021 – 2022 
Measurable Goals* 

FY 2022 – 2023 
Measurable Goals* 

FY 2023 – 2024 
Measurable Goals* 

1-8 City Inspector 
Training 

Public Works 

City 
Administrator 

Public 
Education, 

Outreach, and 
Involvement 

Action 

Provide appropriate 
construction site erosion 
control training to 
inspection personnel at 
least once every five years. 

Provide appropriate 
training for new City 
inspectors prior to them 
conducting unassisted 
construction site erosion 
control inspections 

Measurable Goal 

A minimum of one Public 
Works Employee shall be 
trained on construction 
site erosion control at all 
times. 

Documented Activities 

 Document the dates that 
specific inspection 
personnel receive 
construction site erosion 
control training.  

Action 

Provide appropriate 
construction site erosion 
control training to 
inspection personnel at 
least once every five years. 

Provide appropriate 
training for new City 
inspectors prior to them 
conducting unassisted 
construction site erosion 
control inspections 

Measurable Goal 

A minimum of one Public 
Works Employee shall be 
trained on construction 
site erosion control at all 
times. 

Documented Activities 

 Document the dates that 
specific inspection 
personnel receive 
construction site erosion 
control training. 

Action 

Provide appropriate 
construction site erosion 
control training to 
inspection personnel at 
least once every five years. 

Provide appropriate 
training for new City 
inspectors prior to them 
conducting unassisted 
construction site erosion 
control inspections 

Measurable Goal 

A minimum of one Public 
Works Employee shall be 
trained on construction 
site erosion control at all 
times. 

Documented Activities 

 Document the dates that 
specific inspection 
personnel receive 
construction site erosion 
control training. 

Action 

Provide appropriate 
construction site erosion 
control training to 
inspection personnel at 
least once every five years. 

Provide appropriate 
training for new City 
inspectors prior to them 
conducting unassisted 
construction site erosion 
control inspections 

Measurable Goal 

A minimum of one Public 
Works Employee shall be 
trained on construction 
site erosion control at all 
times. 

Documented Activities 

 Document the dates that 
specific inspection 
personnel receive 
construction site erosion 
control training. 

Action 

Provide appropriate 
construction site erosion 
control training to 
inspection personnel at 
least once every five years. 

Provide appropriate 
training for new City 
inspectors prior to them 
conducting unassisted 
construction site erosion 
control inspections 

Measurable Goal 

A minimum of one Public 
Works Employee shall be 
trained on construction 
site erosion control at all 
times. 

Documented Activities 

 Document the dates that 
specific inspection 
personnel receive 
construction site erosion 
control training. 
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*Note: BMPs completed on an annual basis must be completed by December 31st of each year. 
 
CITY OF ROLLINGWOOD – SWMP 7    
APRIL 2022  

BMP 
ID 

Best 
Management 

Practices 

Responsible 
Department 

Minimum 
Control 

Measure 

FY 2019 – 2020 
Measurable Goals* 

FY 2020 – 2021 
Measurable Goals* 

FY 2021 – 2022 
Measurable Goals* 

FY 2022 – 2023 
Measurable Goals* 

FY 2023 – 2024 
Measurable Goals* 

1-9 Community 
Hotlines 

Public Works 

City 
Administrator 

Public 
Education, 

Outreach, and 
Involvement 

 

Illicit Discharge 
Detection and 

Elimination 

Action 

Review script for existing 
city phone operators in 
response to illicit 
discharge reports from 
citizens, and update if 
needed. 

Review protocol for 
notification to appropriate 
city personnel, and update 
if needed. 

Measurable Goal 

Review script and protocol 
for community illicit 
discharge hotlines at a 
minimum of once per year 

Documented Activities 

Document 100% of calls 
and actions taken. Track 
number of calls. 

Action 

Review script for existing 
city phone operators in 
response to illicit 
discharge reports from 
citizens, and update if 
needed. 

Review protocol for 
notification to appropriate 
city personnel, and update 
if needed. 

Measurable Goal 

Review script and protocol 
for community illicit 
discharge hotlines at a 
minimum of once per year 

Documented Activities 

Document 100% of calls 
and actions taken. Track 
number of calls. 

Action 

Review script for existing 
city phone operators in 
response to illicit 
discharge reports from 
citizens, and update if 
needed. 

Review protocol for 
notification to appropriate 
city personnel, and update 
if needed. 

Measurable Goal 

Review script and protocol 
for community illicit 
discharge hotlines at a 
minimum of once per year 

Documented Activities 

Document 100% of calls 
and actions taken. Track 
number of calls. 

Action 

Review script for existing 
city phone operators in 
response to illicit 
discharge reports from 
citizens, and update if 
needed. 

Review protocol for 
notification to appropriate 
city personnel, and update 
if needed. 

Measurable Goal 

Review script and protocol 
for community illicit 
discharge hotlines at a 
minimum of once per year 

Documented Activities 

Document 100% of calls 
and actions taken. Track 
number of calls. 

Action 

Review script for existing 
city phone operators in 
response to illicit 
discharge reports from 
citizens, and update if 
needed. 

Review protocol for 
notification to appropriate 
city personnel, and update 
if needed. 

Measurable Goal 

Review script and protocol 
for community illicit 
discharge hotlines at a 
minimum of once per year 

Documented Activities 

Document 100% of calls 
and actions taken. Track 
number of calls. 

1-10 NextDoor 
Postings 

Public Works 

City 
Administrator 

Public 
Education, 

Outreach, and 
Involvement 

Action 

Post twice a year to 
NextDoor to increase 
public awareness of MS4 
responsibilities to provide 
links to City MS4 flyers and 
educational materials. 

Measurable Goal 

Make two (2) NextDoor 
posts per year. 

Documented Activities 

Produce two postings per 
year and track dates. 

Action 

Post twice a year to 
NextDoor to increase 
public awareness of MS4 
responsibilities to provide 
links to City MS4 flyers and 
educational materials. 

Measurable Goal 

Make two (2) NextDoor 
posts per year. 

Documented Activities 

Produce two postings per 
year and track dates. 

Action 

Post twice a year to 
NextDoor to increase 
public awareness of MS4 
responsibilities to provide 
links to City MS4 flyers and 
educational materials. 

Measurable Goal 

Make two (2) NextDoor 
posts per year. 

Documented Activities 

Produce two postings per 
year and track dates. 

Action 

Post twice a year to 
NextDoor to increase 
public awareness of MS4 
responsibilities to provide 
links to City MS4 flyers and 
educational materials. 

Measurable Goal 

Make two (2) NextDoor 
posts per year. 

Documented Activities 

Produce two postings per 
year and track dates. 

Action 

Post twice a year to 
NextDoor to increase 
public awareness of MS4 
responsibilities to provide 
links to City MS4 flyers and 
educational materials. 

Measurable Goal 

Make two (2) NextDoor 
posts per year. 

Documented Activities 

Produce two postings per 
year and track dates. 
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*Note: BMPs completed on an annual basis must be completed by December 31st of each year. 
 
CITY OF ROLLINGWOOD – SWMP 8    
APRIL 2022  

BMP 
ID 

Best 
Management 

Practices 

Responsible 
Department 

Minimum 
Control 

Measure 

FY 2019 – 2020 
Measurable Goals* 

FY 2020 – 2021 
Measurable Goals* 

FY 2021 – 2022 
Measurable Goals* 

FY 2022 – 2023 
Measurable Goals* 

FY 2023 – 2024 
Measurable Goals* 

1-11 Edwards 
Aquifer 

Recharge Zone 
Information 

Website 
Postings 

Public Works 

City 
Administrator 

Public 
Education, 

Outreach, and 
Involvement 

Action 

Post Edwards Aquifer 
Recharge Zone 
information to website 
(permit requirements, 
etc.) 

Measurable Goal 

Review Edwards Aquifer 
information posted to 
website at least once per 
year and update as 
needed. 

Documented Activities 

Provide one link to or 
educational flyer to 
Edwards Aquifer 
information. Document 
the date the Edwards 
Aquifer information was 
reviewed. 

Action 

Post Edwards Aquifer 
Recharge Zone 
information to website 
(permit requirements, 
etc.) 

Measurable Goal 

Review Edwards Aquifer 
information posted to 
website at least once per 
year and update as 
needed. 

Documented Activities 

Provide one link to or 
educational flyer to 
Edwards Aquifer 
information. Document 
the date the Edwards 
Aquifer information was 
reviewed. 

Action 

Post Edwards Aquifer 
Recharge Zone 
information to website 
(permit requirements, 
etc.) 

Measurable Goal 

Review Edwards Aquifer 
information posted to 
website at least once per 
year and update as 
needed. 

Documented Activities 

Provide one link to or 
educational flyer to 
Edwards Aquifer 
information. Document 
the date the Edwards 
Aquifer information was 
reviewed. 

Action 

Post Edwards Aquifer 
Recharge Zone 
information to website 
(permit requirements, 
etc.) 

Measurable Goal 

Review Edwards Aquifer 
information posted to 
website at least once per 
year and update as 
needed. 

Documented Activities 

Provide one link to or 
educational flyer to 
Edwards Aquifer 
information. Document 
the date the Edwards 
Aquifer information was 
reviewed. 

Action 

Post Edwards Aquifer 
Recharge Zone 
information to website 
(permit requirements, 
etc.) 

Measurable Goal 

Review Edwards Aquifer 
information posted to 
website at least once per 
year and update as 
needed. 

Documented Activities 

Provide one link to or 
educational flyer to 
Edwards Aquifer 
information. Document 
the date the Edwards 
Aquifer information was 
reviewed. 
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*Note: BMPs completed on an annual basis must be completed by December 31st of each year. 
 
CITY OF ROLLINGWOOD – SWMP 9    
APRIL 2022  

BMP 
ID 

Best 
Management 

Practices 

Responsible 
Department 

Minimum 
Control 

Measure 

FY 2019 – 2020 
Measurable Goals* 

FY 2020 – 2021 
Measurable Goals* 

FY 2021 – 2022 
Measurable Goals* 

FY 2022 – 2023 
Measurable Goals* 

FY 2023 – 2024 
Measurable Goals* 

2-1 Illicit Discharge 
Prohibition/ 
Elimination 
Ordinance 

City 
Administrator 

Illicit Discharge 
Detection and 

Elimination 

Action 

Continue penalty-based 
enforcement of illicit 
discharge ordinance. 

Measurable Goal 

Perform 2 inspections of 
each construction site per 
year, at a minimum, to 
detect and eliminate illicit 
discharges, in addition to 
responding to 100% of tips 
from the community 
hotline. 

Documented Activities 

Document 100% of 
instances and actions 
taken to eliminate 
discharge. 

Action 

Continue penalty-based 
enforcement of illicit 
discharge ordinance. 

Measurable Goal 

Perform 2 inspections of 
each construction site per 
year, at a minimum, to 
detect and eliminate illicit 
discharges, in addition to 
responding to 100% of tips 
from the community 
hotline. 

Documented Activities 

Document 100% of 
instances and actions 
taken to eliminate 
discharge. 

Action 

Continue penalty-based 
enforcement of illicit 
discharge ordinance. 

Measurable Goal 

Perform 2 inspections of 
each construction site per 
year, at a minimum, to 
detect and eliminate illicit 
discharges, in addition to 
responding to 100% of tips 
from the community 
hotline. 

Documented Activities 

Document 100% of 
instances and actions 
taken to eliminate 
discharge. 

Action 

Continue penalty-based 
enforcement of illicit 
discharge ordinance. 

Measurable Goal 

Perform 2 inspections of 
each construction site per 
year, at a minimum, to 
detect and eliminate illicit 
discharges, in addition to 
responding to 100% of tips 
from the community 
hotline. 

Documented Activities 

Document 100% of 
instances and actions 
taken to eliminate 
discharge. 

Action 

Continue penalty-based 
enforcement of illicit 
discharge ordinance. 

Measurable Goal 

Perform 2 inspections of 
each construction site per 
year, at a minimum, to 
detect and eliminate illicit 
discharges, in addition to 
responding to 100% of tips 
from the community 
hotline. 

Documented Activities 

Document 100% of 
instances and actions 
taken to eliminate 
discharge. 

2-2 Storm Sewer 
System Map 

Public Works Illicit Discharge 
Detection and 

Elimination 

Action 

Maintain drainage maps 
from Infrastructure 
Improvements Plan 
showing watersheds, 
culverts, and Edwards 
Aquifer Recharge Zone. 

Continue developing a 
map of storm water outfall 
drainage areas or system 
features of the city. 

Measurable Goal 

Update drainage feature 
map at least once per year 
or as applicable. 

Documented Activities 

Document date of 
updates. 

Action 

Continue developing a 
map of storm water outfall 
drainage areas or system 
features of the city. 

Measurable Goal 

Update drainage feature 
map at least once per year 
or as applicable. 

Documented Activities 

Document date of 
updates. 

Action 

Continue developing a 
map of storm water outfall 
drainage areas or system 
features of the city. 

Measurable Goal 

Update drainage feature 
map at least once per year 
or as applicable. 

Documented Activities 

Document date of 
updates. 

Action 

Continue developing a 
map of storm water outfall 
drainage areas or system 
features of the city. 

Measurable Goal 

Update drainage feature 
map at least once per year 
or as applicable. 

Documented Activities 

Document date of 
updates. 

Action 

Continue developing a 
map of storm water outfall 
drainage areas or system 
features of the city. 

Measurable Goal 

Update drainage feature 
map at least once per year 
or as applicable. 

Documented Activities 

Document date of 
updates. 
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*Note: BMPs completed on an annual basis must be completed by December 31st of each year. 
 
CITY OF ROLLINGWOOD – SWMP 10    
APRIL 2022  

BMP 
ID 

Best 
Management 

Practices 

Responsible 
Department 

Minimum 
Control 

Measure 

FY 2019 – 2020 
Measurable Goals* 

FY 2020 – 2021 
Measurable Goals* 

FY 2021 – 2022 
Measurable Goals* 

FY 2022 – 2023 
Measurable Goals* 

FY 2023 – 2024 
Measurable Goals* 

2-3 Illicit Discharge 
Inspections 

Public Works Illicit Discharge 
Detection and 

Elimination 

Action 

Train personnel in illicit 
discharge detection 
procedures. 

Conduct scheduled illicit 
discharge inspections at 
regulated outfalls. 

Measurable Goal 

A minimum of one Public 
Works Employee shall be 
trained on illicit discharge 
inspections at all times. 

Documented Activities 

Document number or 
employees trained, 
number of outfalls 
screened, any 
observations made, and 
corrective actions taken, if 
any.  

Action 

Train personnel in illicit 
discharge detection 
procedures. 

Conduct scheduled illicit 
discharge inspections at 
regulated outfalls. 

Measurable Goal 

A minimum of one Public 
Works Employee shall be 
trained on illicit discharge 
inspections at all times. 

Documented Activities 

Document number or 
employees trained, 
number of outfalls 
screened, any 
observations made, and 
corrective actions taken, if 
any. 

Action 

Train personnel in illicit 
discharge detection 
procedures. 

Conduct scheduled illicit 
discharge inspections at 
regulated outfalls. 

Measurable Goal 

A minimum of one Public 
Works Employee shall be 
trained on illicit discharge 
inspections at all times. 

Documented Activities 

Document number or 
employees trained, 
number of outfalls 
screened, any 
observations made, and 
corrective actions taken, if 
any. 

Action 

Train personnel in illicit 
discharge detection 
procedures. 

Conduct scheduled illicit 
discharge inspections at 
regulated outfalls. 

Measurable Goal 

A minimum of one Public 
Works Employee shall be 
trained on illicit discharge 
inspections at all times. 

Documented Activities 

Document number or 
employees trained, 
number of outfalls 
screened, any 
observations made, and 
corrective actions taken, if 
any. 

Action 

Train personnel in illicit 
discharge detection 
procedures. 

Conduct scheduled illicit 
discharge inspections at 
regulated outfalls. 

Measurable Goal 

A minimum of one Public 
Works Employee shall be 
trained on illicit discharge 
inspections at all times. 

Documented Activities 

Document number or 
employees trained, 
number of outfalls 
screened, any 
observations made, and 
corrective actions taken, if 
any. 

2-4 Illicit Discharge 
Employee 
Training 

Public Works Illicit Discharge 
Detection and 

Elimination 

Action 

Conduct training for any 
new personnel that may 
be involved with the 
detection, identification, 
and reporting of illicit 
discharges. 

Measurable Goal 

Train 100% of new 
personnel involved with 
illicit discharge detection, 
identification, and 
reporting. 

Documented Activities 

Document  training dates, 
content, and attendees. 

Action 

Conduct training for any 
new personnel that may 
be involved with the 
detection, identification, 
and reporting of illicit 
discharges. 

Measurable Goal 

Train 100% of new 
personnel involved with 
illicit discharge detection, 
identification, and 
reporting. 

Documented Activities 

Document audience. 

Action 

Conduct training for any 
new personnel that may 
be involved with the 
detection, identification, 
and reporting of illicit 
discharges.  

Measurable Goal 

Train 100% of new 
personnel involved with 
illicit discharge detection, 
identification, and 
reporting. 

Documented Activities 

Document audience. 

Action 

Conduct training for any 
new personnel that may 
be involved with the 
detection, identification, 
and reporting of illicit 
discharges.  

Measurable Goal 

Train 100% of new 
personnel involved with 
illicit discharge detection, 
identification, and 
reporting. 

Documented Activities 

Document audience. 

Action 

Conduct training for any 
new personnel that may 
be involved with the 
detection, identification, 
and reporting of illicit 
discharges.  

Measurable Goal 

Train 100% of new 
personnel involved with 
illicit discharge detection, 
identification, and 
reporting. 

Documented Activities 

Document audience. 

Page 96 4.



*Note: BMPs completed on an annual basis must be completed by December 31st of each year. 
 
CITY OF ROLLINGWOOD – SWMP 11    
APRIL 2022  

BMP 
ID 

Best 
Management 

Practices 

Responsible 
Department 

Minimum 
Control 

Measure 

FY 2019 – 2020 
Measurable Goals* 

FY 2020 – 2021 
Measurable Goals* 

FY 2021 – 2022 
Measurable Goals* 

FY 2022 – 2023 
Measurable Goals* 

FY 2023 – 2024 
Measurable Goals* 

2-5 City Inspector 
Trainings 

Public Works Illicit Discharge 
Detection and 

Elimination 

Action 

Send City inspectors to 
Texas Illegal Dumping 
Resource Center trainings, 
view online classes, or 
provide educational 
materials. 

Measurable Goal 

Have a minimum of 1 
public works employee 
trained in Texas Illegal 
Dumping Resource Center 
policies at all times. 

Documented Activities 

Document training 
attendance.  

Action 

Send City inspectors to 
Texas Illegal Dumping 
Resource Center trainings, 
view online classes, or 
provide educational 
materials. 

Measurable Goal 

Have a minimum of 1 
public works employee 
trained in Texas Illegal 
Dumping Resource Center 
policies at all times. 

Documented Activities 

Document training 
attendance. 

Action 

Send City inspectors to 
Texas Illegal Dumping 
Resource Center trainings, 
view online classes, or 
provide educational 
materials. 

Measurable Goal 

Have a minimum of 1 
public works employee 
trained in Texas Illegal 
Dumping Resource Center 
policies at all times. 

Documented Activities 

Document training 
attendance. 

Action 

Send City inspectors to 
Texas Illegal Dumping 
Resource Center trainings, 
view online classes, or 
provide educational 
materials. 

Measurable Goal 

Have a minimum of 1 
public works employee 
trained in Texas Illegal 
Dumping Resource Center 
policies at all times. 

Documented Activities 

Document training 
attendance. 

Action 

Send City inspectors to 
Texas Illegal Dumping 
Resource Center trainings, 
view online classes, or 
provide educational 
materials. 

Measurable Goal 

Have a minimum of 1 
public works employee 
trained in Texas Illegal 
Dumping Resource Center 
policies at all times. 

Documented Activities 

Document training 
attendance. 

3-1 Erosion Control 
Ordinance and 
Requirements 

for 
Construction 

Site Contractors 

City 
Administrator 

Construction 
Site Storm 

Water Runoff 
Control 

Action 

Continue penalty-based 
enforcement of illicit 
discharge ordinance. 

Measurable Goal 

Perform a minimum of 2 
inspections of each 
construction sites per year 
to detect and eliminate 
illicit discharges, in 
addition to responding to 
100% of tips from the 
community hotline.  

Documented Activities 

Document the instances of 
such enforcement and 
action taken to eliminate 
unauthorized discharges. 

Action 

Continue penalty-based 
enforcement of illicit 
discharge ordinance. 

Measurable Goal 

Perform a minimum of 2 
inspections of each 
construction sites per year 
to detect and eliminate 
illicit discharges, in 
addition to responding to 
100% of tips from the 
community hotline.  

Documented Activities 

Document the instances of 
such enforcement and 
action taken to eliminate 
unauthorized discharges. 

Action 

Continue penalty-based 
enforcement of illicit 
discharge ordinance. 

Measurable Goal 

Perform a minimum of 2 
inspections of each 
construction sites per year 
to detect and eliminate 
illicit discharges, in 
addition to responding to 
100% of tips from the 
community hotline.  

Documented Activities 

Document the instances of 
such enforcement and 
action taken to eliminate 
unauthorized discharges. 

Action 

Continue penalty-based 
enforcement of illicit 
discharge ordinance. 

Measurable Goal 

Perform a minimum of 2 
inspections of each 
construction sites per year 
to detect and eliminate 
illicit discharges, in 
addition to responding to 
100% of tips from the 
community hotline.  

Documented Activities 

Document the instances of 
such enforcement and 
action taken to eliminate 
unauthorized discharges. 

Action 

Continue penalty-based 
enforcement of illicit 
discharge ordinance. 

Measurable Goal 

Perform a minimum of 2 
inspections of each 
construction sites per year 
to detect and eliminate 
illicit discharges, in 
addition to responding to 
100% of tips from the 
community hotline.  

Documented Activities 

Document the instances of 
such enforcement and 
action taken to eliminate 
unauthorized discharges. 
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*Note: BMPs completed on an annual basis must be completed by December 31st of each year. 
 
CITY OF ROLLINGWOOD – SWMP 12    
APRIL 2022  

BMP 
ID 

Best 
Management 

Practices 

Responsible 
Department 

Minimum 
Control 

Measure 

FY 2019 – 2020 
Measurable Goals* 

FY 2020 – 2021 
Measurable Goals* 

FY 2021 – 2022 
Measurable Goals* 

FY 2022 – 2023 
Measurable Goals* 

FY 2023 – 2024 
Measurable Goals* 

3-2 Site Plan 
Review 

City Building 
Official 

City 
Engineering 

Firm 

City 
Administrator 

Construction 
Site Storm 

Water Runoff 
Control 

Action 

Continue to conduct plan 
reviews. 

Measurable Goals 

Review 100% of plans 
submitted to the City. 

Documented Activities 

Document the number of 
site plans reviewed. 

Action 

Continue to conduct plan 
reviews. 

Measurable Goals 

Review 100% of plans 
submitted to the City. 

Documented Activities 

Document the number of 
site plans reviewed. 

Action 

Continue to conduct plan 
reviews. 

Measurable Goals 

Review 100% of plans 
submitted to the City. 

Documented Activities 

Document the number of 
site plans reviewed. 

Action 

Continue to conduct plan 
reviews. 

Measurable Goals 

Review 100% of plans 
submitted to the City. 

Documented Activities 

Document the number of 
site plans reviewed. 

Action 

Continue to conduct plan 
reviews. 

Measurable Goals 

Review 100% of plans 
submitted to the City. 

Documented Activities 

Document the number of 
site plans reviewed. 

3-3 Construction 
Site Inspection 

and 
Enforcement 

City Building 
Official 

City 
Engineering 

Firm 

City 
Administrator 

Construction 
Site Storm 

Water Runoff 
Control 

Action 

Continue to conduct 
erosion control site 
inspections. 

Measurable Goal 

Inspect 100% of 
construction sites. 

Documented Activities 

Document inspections, 
instances of enforcement 
activity, and reason(s) for 
non-compliance. 

Document the corrective 
action taken to protect 
storm water quality. 

 

Action 

Continue to conduct 
erosion control site 
inspections. 

Measurable Goal 

Inspect 100% of 
construction sites. 

Documented Activities 

Document inspections, 
instances of enforcement 
activity, and reason(s) for 
non-compliance. 

Document the corrective 
action taken to protect 
storm water quality. 

Action 

Continue to conduct 
erosion control site 
inspections. 

Measurable Goal 

Inspect 100% of 
construction sites. 

Documented Activities 

Document inspections, 
instances of enforcement 
activity, and reason(s) for 
non-compliance. 

Document the corrective 
action taken to protect 
storm water quality. 

Action 

Continue to conduct 
erosion control site 
inspections. 

Measurable Goal 

Inspect 100% of 
construction sites. 

Documented Activities 

Document inspections, 
instances of enforcement 
activity, and reason(s) for 
non-compliance. 

Document the corrective 
action taken to protect 
storm water quality. 

Action 

Continue to conduct 
erosion control site 
inspections. 

Measurable Goal 

Inspect 100% of 
construction sites. 

Documented Activities 

Document inspections, 
instances of enforcement 
activity, and reason(s) for 
non-compliance. 

Document the corrective 
action taken to protect 
storm water quality. 
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*Note: BMPs completed on an annual basis must be completed by December 31st of each year. 
 
CITY OF ROLLINGWOOD – SWMP 13    
APRIL 2022  

BMP 
ID 

Best 
Management 

Practices 

Responsible 
Department 

Minimum 
Control 

Measure 

FY 2019 – 2020 
Measurable Goals* 

FY 2020 – 2021 
Measurable Goals* 

FY 2021 – 2022 
Measurable Goals* 

FY 2022 – 2023 
Measurable Goals* 

FY 2023 – 2024 
Measurable Goals* 

3-4 Review 
Drainage 

Criteria Manual 
for Any 

Required 
Updates 

City 
Administrator 

Public Works 

Construction 
Site Storm 

Water Runoff 
Control 

Action 

Review Drainage Criteria 
Manual (DCM) to 
determine if updates are 
necessary. If the DCM is 
updated, consider 
codifying the required use 
of City of Austin standard 
erosion control details 

Measurable Goal 

Review DCM once 
annually and update as 
needed. 

Documented Activities 

Document the date of 
annual DCM review and 
description of any 
updates, performed. 

Action 

Review Drainage Criteria 
Manual (DCM) to 
determine if updates are 
necessary. If the DCM is 
updated, consider 
codifying the required use 
of City of Austin standard 
erosion control details 

Measurable Goal 

Review DCM once 
annually and update as 
needed. 

Documented Activities 

Document the date of 
annual DCM review and 
description of any 
updates, performed. 

Action 

Review Drainage Criteria 
Manual (DCM) to 
determine if updates are 
necessary. If the DCM is 
updated, consider 
codifying the required use 
of City of Austin standard 
erosion control details 

Measurable Goal 

Review DCM once 
annually and update as 
needed. 

Documented Activities 

Document the date of 
annual DCM review and 
description of any 
updates, performed. 

Action 

Review Drainage Criteria 
Manual (DCM) to 
determine if updates are 
necessary. If the DCM is 
updated, consider 
codifying the required use 
of City of Austin standard 
erosion control details 

Measurable Goal 

Review DCM once 
annually and update as 
needed. 

Documented Activities 

Document the date of 
annual DCM review and 
description of any 
updates, performed. 

Action 

Review Drainage Criteria 
Manual (DCM) to 
determine if updates are 
necessary. If the DCM is 
updated, consider 
codifying the required use 
of City of Austin standard 
erosion control details 

Measurable Goal 

Review DCM once 
annually and update as 
needed. 

Documented Activities 

Document the date of 
annual DCM review and 
description of any 
updates, performed. 

4-1 Post-
Construction 
Storm Water 

Ordinance 

City Building 
Official 

City 
Engineering 

Firm 

City 
Administrator 

Post 
Construction 
Storm Water 
Management 

Action 

Continue penalty-based 
enforcement of new 
ordinance requirements. 

Measurable Goal 

Conduct post-construction 
erosion control inspections 
for 100% of construction 
sites for establishment of 
permanent vegetation.  

Documented Activities 

 Document dates and 
findings of post-
construction inspections. 

Action 

Continue penalty-based 
enforcement of new 
ordinance requirements.  

Measurable Goal 

Conduct post-construction 
erosion control inspections 
for 100% of construction 
sites for establishment of 
permanent vegetation.  

Documented Activities 

 Document dates and 
findings of post-
construction inspections. 

Action 

Continue penalty-based 
enforcement of new 
ordinance requirements. 

 Measurable Goal 

Conduct post-construction 
erosion control inspections 
for 100% of construction 
sites for establishment of 
permanent vegetation.  

Documented Activities 

 Document dates and 
findings of post-
construction inspections. 

Action 

Continue penalty-based 
enforcement of new 
ordinance requirements.  

Measurable Goal 

Conduct post-construction 
erosion control inspections 
for 100% of construction 
sites for establishment of 
permanent vegetation.  

Documented Activities 

 Document dates and 
findings of post-
construction inspections. 

Action 

Continue penalty-based 
enforcement of new 
ordinance requirements.  

Measurable Goal 

Conduct post-construction 
erosion control inspections 
for 100% of construction 
sites for establishment of 
permanent vegetation.  

Documented Activities 

 Document dates and 
findings of post-
construction inspections. 
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*Note: BMPs completed on an annual basis must be completed by December 31st of each year. 
 
CITY OF ROLLINGWOOD – SWMP 14    
APRIL 2022  

BMP 
ID 

Best 
Management 

Practices 

Responsible 
Department 

Minimum 
Control 

Measure 

FY 2019 – 2020 
Measurable Goals* 

FY 2020 – 2021 
Measurable Goals* 

FY 2021 – 2022 
Measurable Goals* 

FY 2022 – 2023 
Measurable Goals* 

FY 2023 – 2024 
Measurable Goals* 

4-2 Engineering 
Design Review 

City Building 
Official 

City 
Engineering 

Firm 

City 
Administrator 

Post 
Construction 
Storm Water 
Management 

Action 

Continue existing design 
review process of all 
planned construction 
projects at least one acre 
in size to verify compliance 
with the long-term 
protective maintenance 
requirements for new and 
redeveloped areas to 
protect storm water 
quality. 

Measurable Goal 

Review 100% of 
development plans. 

Documented Activities 

Document the number of 
plans reviewed, and sites 
inspected.  

Action 

Continue existing design 
review process of all 
planned construction 
projects at least one acre 
in size to verify compliance 
with the long-term 
protective maintenance 
requirements for new and 
redeveloped areas to 
protect storm water 
quality. 

Measurable Goal 

Review 100% of 
development plans. 

Documented Activities 

Document the number of 
plans reviewed, and sites 
inspected. 

Action 

Continue existing design 
review process of all 
planned construction 
projects at least one acre 
in size to verify compliance 
with the long-term 
protective maintenance 
requirements for new and 
redeveloped areas to 
protect storm water 
quality. 

Measurable Goal 

Review 100% of 
development plans. 

Documented Activities 

Document the number of 
plans reviewed, and sites 
inspected. 

Action 

Continue existing design 
review process of all 
planned construction 
projects at least one acre 
in size to verify compliance 
with the long-term 
protective maintenance 
requirements for new and 
redeveloped areas to 
protect storm water 
quality. 

Measurable Goal 

Review 100% of 
development plans. 

Documented Activities 

Document the number of 
plans reviewed, and sites 
inspected. 

Action 

Continue existing design 
review process of all 
planned construction 
projects at least one acre 
in size to verify compliance 
with the long-term 
protective maintenance 
requirements for new and 
redeveloped areas to 
protect storm water 
quality. 

Measurable Goal 

Review 100% of 
development plans. 

Documented Activities 

Document the number of 
plans reviewed, and sites 
inspected. 

4-3 Land Use Plan City Building 
Official  

City 
Engineering 

Firm 

City 
Administrator 

Post 
Construction 
Storm Water 
Management 

Action 

Continue the existing 
process of assessing 
proposed zoning changes 
in relation to the City’s 
existing land use plan. 

Measurable Goal 

Review 100% of assessed 
zoning change proposals 
for compliance with land 
use plan. 

Documented Activities 

Maintain a log of zoning 
change proposals, reviews, 
and document zoning 
change approvals. 

Action 

Continue the existing 
process of assessing 
proposed zoning changes 
in relation to the City’s 
existing land use plan. 

Measurable Goal 

Review 100% of assessed 
zoning change proposals 
for compliance with land 
use plan. 

Documented Activities 

Maintain a log of zoning 
change proposals, reviews, 
and document zoning 
change approvals. 

Action 

Continue the existing 
process of assessing 
proposed zoning changes 
in relation to the City’s 
existing land use plan. 

Measurable Goal 

Review 100% of assessed 
zoning change proposals 
for compliance with land 
use plan. 

Documented Activities 

Maintain a log of zoning 
change proposals, reviews, 
and document zoning 
change approvals. 

Action 

Continue the existing 
process of assessing 
proposed zoning changes 
in relation to the City’s 
existing land use plan. 

Measurable Goal 

Review 100% of assessed 
zoning change proposals 
for compliance with land 
use plan. 

Documented Activities 

Maintain a log of zoning 
change proposals, reviews, 
and document zoning 
change approvals. 

Action 

Continue the existing 
process of assessing 
proposed zoning changes 
in relation to the City’s 
existing land use plan. 

Measurable Goal 

Review 100% of assessed 
zoning change proposals 
for compliance with land 
use plan. 

Documented Activities 

Maintain a log of zoning 
change proposals, reviews, 
and document zoning 
change approvals. 
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*Note: BMPs completed on an annual basis must be completed by December 31st of each year. 
 
CITY OF ROLLINGWOOD – SWMP 15    
APRIL 2022  

BMP 
ID 

Best 
Management 

Practices 

Responsible 
Department 

Minimum 
Control 

Measure 

FY 2019 – 2020 
Measurable Goals* 

FY 2020 – 2021 
Measurable Goals* 

FY 2021 – 2022 
Measurable Goals* 

FY 2022 – 2023 
Measurable Goals* 

FY 2023 – 2024 
Measurable Goals* 

5-1 City Vehicle 
Maintenance 

Public Works Pollution 
Prevention/ 

Good 
Housekeeping 

Action 

Require city vehicle 
operators to conduct 
routine inspections of 
vehicles to check for fluid 
leaks. 

Require supervisor to 
conduct random spot 
checks. 

Measurable Goal 

Inspect 100% of city 
vehicles at least once per 
quarter. Perform at least 4 
random spot checks per 
year.  
 

Documented Activities 

Document 100% of vehicle 
inspections and spot 
checks and action taken, if 
any. 

Action 

Require city vehicle 
operators to conduct 
routine inspections of 
vehicles to check for fluid 
leaks. 

Require supervisor to 
conduct random spot 
checks. 

Measurable Goal 

Inspect 100% of city 
vehicles at least once per 
quarter. Perform at least 4 
random spot checks per 
year.  
 

Documented Activities 

Document 100% of vehicle 
inspections and spot 
checks and action taken, if 
any. 

Action 

Require city vehicle 
operators to conduct 
routine inspections of 
vehicles to check for fluid 
leaks. 

Require supervisor to 
conduct random spot 
checks. 

Measurable Goal 

Inspect 100% of city 
vehicles at least once per 
quarter. Perform at least 4 
random spot checks per 
year.  
 

Documented Activities 

Document 100% of vehicle 
inspections and spot 
checks and action taken, if 
any. 

Action 

Require city vehicle 
operators to conduct 
routine inspections of 
vehicles to check for fluid 
leaks. 

Require supervisor to 
conduct random spot 
checks. 

Measurable Goal 

Inspect 100% of city 
vehicles at least once per 
quarter. Perform at least 4 
random spot checks per 
year.  
 

Documented Activities 

Document 100% of vehicle 
inspections and spot 
checks and action taken, if 
any. 

Action 

Require city vehicle 
operators to conduct 
routine inspections of 
vehicles to check for fluid 
leaks. 

Require supervisor to 
conduct random spot 
checks. 

Measurable Goal 

Inspect 100% of city 
vehicles at least once per 
quarter. Perform at least 4 
random spot checks per 
year.  
 

Documented Activities 

Document 100% of vehicle 
inspections and spot 
checks and action taken, if 
any. 

5-2 Spill Prevention 
Plans 

City 
Administrator 

Pollution 
Prevention/ 

Good 
Housekeeping 

Action 

No action required, as no 
City facilities qualify for 
SPCC plan requirements. 

Measurable Goal 

None  

Documented Activities 

None 

Action 

No action required, as no 
City facilities qualify for 
SPCC plan requirements. 

Measurable Goal 

None  

Documented Activities 

None 

Action 

No action required, as no 
City facilities qualify for 
SPCC plan requirements. 

Measurable Goal 

None  

Documented Activities 

None 

Action 

No action required, as no 
City facilities qualify for 
SPCC plan requirements. 

Measurable Goal 

None  

Documented Activities 

None 

Action 

No action required, as no 
City facilities qualify for 
SPCC plan requirements. 

Measurable Goal 

None  

Documented Activities 

None 
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*Note: BMPs completed on an annual basis must be completed by December 31st of each year. 
 
CITY OF ROLLINGWOOD – SWMP 16    
APRIL 2022  

BMP 
ID 

Best 
Management 

Practices 

Responsible 
Department 

Minimum 
Control 

Measure 

FY 2019 – 2020 
Measurable Goals* 

FY 2020 – 2021 
Measurable Goals* 

FY 2021 – 2022 
Measurable Goals* 

FY 2022 – 2023 
Measurable Goals* 

FY 2023 – 2024 
Measurable Goals* 

5-3 Disposal of 
Collected Storm 
Sewer System 

Waste 

All Pollution 
Prevention/ 

Good 
Housekeeping 

Action 

Perform proper disposal of 
waste materials. 

Perform annual citywide 
street sweeping. 

Measurable Goal 

Conduct a minimum of 2 
city-wide street sweeping 
annually and remove 
excessive buildup from a 
minimum of 20% of 
drainage facilities 
annually. 

Documented Activities 

Document budget 
requirements and the 
proper disposal of waste 
materials from street 
sweeping and drainage 
facility cleaning. 

Action 

Perform proper disposal of 
waste materials. 

Perform annual citywide 
street sweeping. 

Measurable Goal 

Conduct a minimum of 2 
city-wide street sweeping 
annually and remove 
excessive buildup from a 
minimum of 20% of 
drainage facilities 
annually. 

Documented Activities 

Document budget 
requirements and the 
proper disposal of waste 
materials from street 
sweeping and drainage 
facility cleaning. 

Action 

Perform proper disposal of 
waste materials. 

Perform annual citywide 
street sweeping. 

Measurable Goal 

Conduct a minimum of 2 
city-wide street sweeping 
annually and remove 
excessive buildup from a 
minimum of 20% of 
drainage facilities 
annually. 

Documented Activities 

Document budget 
requirements and the 
proper disposal of waste 
materials from street 
sweeping and drainage 
facility cleaning. 

Action 

Perform proper disposal of 
waste materials. 

Perform annual citywide 
street sweeping. 

Measurable Goal 

Conduct a minimum of 2 
city-wide street sweeping 
annually and remove 
excessive buildup from a 
minimum of 20% of 
drainage facilities 
annually. 

Documented Activities 

Document budget 
requirements and the 
proper disposal of waste 
materials from street 
sweeping and drainage 
facility cleaning. 

Action 

Perform proper disposal of 
waste materials. 

Perform annual citywide 
street sweeping. 

Measurable Goal 

Conduct a minimum of 2 
city-wide street sweeping 
annually and remove 
excessive buildup from a 
minimum of 20% of 
drainage facilities 
annually. 

Documented Activities 

Document budget 
requirements and the 
proper disposal of waste 
materials from street 
sweeping and drainage 
facility cleaning. 

5-4 Post Local 
Recycling 

Center 
Information to 
City Website 

Public Works/ 
City 

Administrator 

Pollution 
Prevention/ 

Good 
Housekeeping 

Action 

Post information about 
local recycling centers for 
hazardous waste and 
vehicle oils to City website. 

Measurable Goal 

Review local recycling 
information posted to 
City’s website at least once 
per year and update if 
necessary. 

Documented Activities 

Document date of review 
and any new information 
posted. 

Action 

Post information about 
local recycling centers for 
hazardous waste and 
vehicle oils to City website. 

Measurable Goal 

Review local recycling 
information posted to 
City’s website at least once 
per year and update if 
necessary. 

Documented Activities 

Document date of review 
and any new information 
posted. 

Action 

Post information about 
local recycling centers for 
hazardous waste and 
vehicle oils to City website. 

Measurable Goal 

Review local recycling 
information posted to 
City’s website at least once 
per year and update if 
necessary. 

Documented Activities 

Document date of review 
and any new information 
posted. 

Action 

Post information about 
local recycling centers for 
hazardous waste and 
vehicle oils to City website. 

Measurable Goal 

Review local recycling 
information posted to 
City’s website at least once 
per year and update if 
necessary. 

Documented Activities 

Document date of review 
and any new information 
posted. 

Action 

Post information about 
local recycling centers for 
hazardous waste and 
vehicle oils to City website. 

Measurable Goal 

Review local recycling 
information posted to 
City’s website at least once 
per year and update if 
necessary. 

Documented Activities 

Document date of review 
and any new information 
posted. 
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*Note: BMPs completed on an annual basis must be completed by December 31st of each year. 
 
CITY OF ROLLINGWOOD – SWMP 17    
APRIL 2022  

BMP 
ID 

Best 
Management 

Practices 

Responsible 
Department 

Minimum 
Control 

Measure 

FY 2019 – 2020 
Measurable Goals* 

FY 2020 – 2021 
Measurable Goals* 

FY 2021 – 2022 
Measurable Goals* 

FY 2022 – 2023 
Measurable Goals* 

FY 2023 – 2024 
Measurable Goals* 

5-5 MS4 Inventory All Operation and 
Maintenance 

   Action 

Review the storm sewer 
map developed as BMP 2-
2, and add any other 
known city facilities or 
stormwater controls. 

Measurable Goal 

Review map once per year 
with relevant City staff and 
update information 
related to stormwater 
facilities. 

Document Activities 

Map 100% of City’s known 
facilities and any updates 
to the system. 

Action 

Review the storm sewer 
map developed as BMP 2-
2, and add any other 
known city facilities or 
stormwater controls. 

Measurable Goal 

Review map once per year 
with relevant City staff and 
update information 
related to stormwater 
facilities. 

Document Activities 

Map 100% of City’s known 
facilities and any updates 
to the system. 

5-6 Evaluate O&M  All Operation and 
Maintenance 

   Action 

Evaluate O&M for 
potential discharge 
pollutants. 

Measurable Goal 

Meet at least once per 
year with pertinent city 
staff members to evaluate 
current O&M practices for 
potential discharge 
pollutants. 

Document Activity  

Document material coved 
and date of meeting. 

Action 

Evaluate O&M for 
potential discharge 
pollutants. 

Measurable Goal 

Meet at least once per 
year with pertinent city 
staff members to evaluate 
current O&M practices for 
potential discharge 
pollutants. 

Document Activity  

Document material coved 
and date of meeting. 
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*Note: BMPs completed on an annual basis must be completed by December 31st of each year. 
 
CITY OF ROLLINGWOOD – SWMP 18    
APRIL 2022  

BMP 
ID 

Best 
Management 

Practices 

Responsible 
Department 

Minimum 
Control 

Measure 

FY 2019 – 2020 
Measurable Goals* 

FY 2020 – 2021 
Measurable Goals* 

FY 2021 – 2022 
Measurable Goals* 

FY 2022 – 2023 
Measurable Goals* 

FY 2023 – 2024 
Measurable Goals* 

5-7 Identify 
Pollutants of 

Concern  

Public Works Operation and 
Maintenance 

    Action 

Identify Pollutants of 
concern that could be 
discharged from O&M 
activities 

Measurable Goal 

Meet at least once per 
year with pertinent city 
staff members to identify 
pollutants of concern 
based on latest TCEQ 
guidance. 

Document Activity 

Identify and create a list of 
O&M activities and 
potential pollutants of 
concern. Document date 
of meeting. 

Action 

Identify Pollutants of 
concern that could be 
discharged from O&M 
activities 

Measurable Goal 

Meet at least once per 
year with pertinent city 
staff members to identify 
pollutants of concern 
based on latest TCEQ 
guidance. 

Document Activity 

Review and update the list 
of O&M activities and 
potential pollutants of 
concern once per year. 

5-8 Develop, 
Implement, and 

Inspect 
Measures for 

Pollution 
Prevention  

All Operation and 
Maintenance 

   Action 

Develop, implement, and 
inspect measures for 
pollution prevention to 
reduce discharge of 
pollutants from O&M 
activities  

Measurable Goal 

Review pollution 
prevention procedures 
document annually for any 
updates. 

Document Activity 

Develop a document with 
procedures for eliminating 
discharge pollutants due 
to O&M activities.  

Action 

Develop, implement, and 
inspect measures for 
pollution prevention to 
reduce discharge of 
pollutants from O&M 
activities  

Measurable Goal 

Review pollution 
prevention procedures 
document annually for any 
updates. 

Document Activity 

Review procedures for 
eliminating discharge 
annual and update as 
needed. 
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AGENDA ITEM SUMMARY SHEET 

CITY OF ROLLINGWOOD, TEXAS 

MEETING DATE: August 17, 2022 

 

Agenda Item __:  Presentation in regard to Building Code Questions as applied to properties at 601 

Riley and 3225 Park Hills, as follows:   

  Address residential setbacks (see "yard" limits, as defined in Ord. 107-3, 1-7-75, and 

107-76) and residential height limitations (Ordinance 107-2 and 107-71) as applied to properties at 

601 Riley and 3225 Park Hills.        

 

Related documents: 

 7-20-2022  KFA memo - Building Code Questions-Brandon Melland - attached pdf 

 City Ordinance - Section 101-2 defining "height of building" and "Building height, residential".  

 https://library.municode.com/tx/rollingwood/codes/code_of_ordinances?nodeId=PTIILADECO_

CH101BUCO_ARTIINGE_S101-2ADCO 

 City Ordinance - Section 107-3 defining "yard", "yard, front", "yard, rear", and "yard, side".

 https://library.municode.com/tx/rollingwood/codes/code_of_ordinances?nodeId=PTIILADECO_

CH107ZO_ARTIINGE_S107-3DE 

 City Ordinance - Section 107-71 - Maximum permissible height.

 https://library.municode.com/tx/rollingwood/codes/code_of_ordinances?nodeId=PTIILADECO_

CH107ZO_ARTIIDIRE_DIV2REZODIR_S107-71MAPEHE 

 City Ordinance - Section 107-75 - Yards generally. 

 https://library.municode.com/tx/rollingwood/codes/code_of_ordinances?nodeId=PTIILADECO_

CH107ZO_ARTIIDIRE_DIV2REZODIR_S107-75YAGE 

 City Ordinance - Section 107-76 - Minimum required depth and width of yards

 https://library.municode.com/tx/rollingwood/codes/code_of_ordinances?nodeId=PTIILADECO_

CH107ZO_ARTIIDIRE_DIV2REZODIR_S107-76MIREDEWIYA 
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BUILDING CODE QUESTIONS: 
 

Questions have arisen regarding the following building code requirements, where clarification of 
existing requirements would be helpful for an understanding of what is/is not permitted under the 
existing ordinances. Also, questions have arisen with respect to specific properties as to compliance 
with code requirements. 
 

Response from K. Friese + Associates in Blue 
 
A. Code questions: 

1. Setbacks as applied to upper levels and cantilevered properties- 

a.  Is the setback requirement applied only to the foundation or does it apply as well to 
an upper level (above foundation) wall or structure, or cantilevered structure 
above the foundation? 

 
The City's Zoning Code defines the term "setback" as follows: 

 
Setback means the minimum horizontal distance between a lot line and the 
closest wall or face of a building or foundation or projection thereof, excluding 
uncovered steps or unenclosed balconies or porches, or cantilevered roof 
cornices, eaves, or facias, located on the lot. 

 
The City's reviewers interpret this to apply to roof features only.  Not roof 
structures that are designed for habitation, such as balconies or rooftop terraces. 

 
 

b. Who does the inspection and when is setback compliance inspected, both for the 
foundation and any upper level cantilevered portions of a building - only when the 
foundation is poured and/or at any time later in the building process? 

 
Typically, ATS will conduct a ‘form-board” inspection prior to pouring of the 
foundation, to ensure the foundation will poured in the proper location, observing the 
proper setbacks.   
 
Subsequently, ATS will inspect the rest of the building envelope to ensure the structure 
was constructed according to plans. 

 
 

2. Residential height limitations - 
a. Ord 107-71 seems to allow a height of any wall up to 35 feet, as it applies to any 

"portion of a building or structure". The Ord. 101-2 definition seems to allow any wall 
of a height up to 10 above 35 feet limit in Ord. 107-71 when the lot has a slope and 
the natural grade at the wall being measured is less than 10 feet below the highest 
natural grade. Do these requirements conflict and how are they applied? 

 
Correct, Ord 107-71 establishes a maximum permissible height of 35 feet for “any 
portion of a building or structure.”  It does not however provide a basis for 
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establishing the elevation from which the 35 feet maximum will be based. 
 
 It is the definition of the term “Building Height” in the City’s code, which 
establishes the elevation from which the 35 feet limit is based.  
 
This definition can be found Sec. 101-2 (Building Code) Sec. and 107-3 (Zoning 
Code).  These definitions are identical in language.   
 
The City’s reviewers do not interpret Sections 101-2 or 107-3 to conflict with 
Section 107-71.  
 
Conversely, the City’s reviewers interpret sections 101-2 and 107-3 to supplement 
Section 107-71; as supported in the logic stated above. 

 
 

b. When is height setback compliance inspected, and are reference datum 
independently verified before a permit is issued? 

 
Ord. 101-2 definition of residential building height: Building height, residential. The 
vertical distance above a reference datum measured to the highest point of the 
building. The reference datum shall be selected by either of the following, whichever 
yields a greater height of the building: 
 
1.       The elevation of the highest adjoining original native ground surface within a 

five-foot horizontal distance of the exterior wall of the building when such 
original native ground surface is not more than ten feet above the lowest grade; 
or 

2. An elevation of ten feet higher than the lowest grade when the original 
native ground surface described in subsection 1 of this definition is more 
than ten feet above lowest grade. 

 
Ord. 107-71: Maximum permissible height. 
No portion of any building or structure (except a chimney, attic vent, lightning rod, or 
any equipment required by the city building code) may exceed 35 feet in height. 
Except as may be required by applicable codes, no chimney, attic vent, lightning rod 
or required equipment may extend more than three feet above the highest point of 
the following: the coping of a flat roof, the deck line of a mansard roof, or the gable of 
a pitched or hipped roof. 

 
As stated above, setbacks are verified in two ways: 1) at the time of plan review; 
and 2) immediately prior to the pour of the foundation.  Setback compliance can be 
viewed as a “horizontal” compliance verification. 
 
Conversely, height verification can be viewed as “vertical” verification.  Similar to 
the setback verification, the City’s reviewers verify height compliance during the 
plan review process.  The date is not verified at this time however.  The City’s 
reviewers rely on the survey which is conducted and sealed by a licensed land 
surveyor and the engineered civil plan which must be prepared by a licensed 
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professional engineer. 
 
Further, the City does not currently have a process for verifying building height at an 
interim point in the construction process or after construction; as it does with 
verifying setback compliance. 
 
If desired, the City could implement an interim or post-construction height 
verification in the following ways: 
 
1.  Require a licensed surveyor to provide verification of the elevation of both the 
datum and the top of the form board at the time of the setback verification; and/or 
 
2) require a licensed surveyor to provide verification of the plate height of each 
floor plate at the time framing inspections; and/or  
 
3) require a licensed surveyor to provide verification of the highest point of the roof 
structure at the time of framing; and/or 
 
3) require the builder or architecture to provide as-built elevations certified by a 
licensed surveyor and/or architect. 
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Ashley Wayman

From: Lauren Winek-Morin <lwinek-morin@kfriese.com>
Sent: Monday, August 8, 2022 3:31 PM
To: Ashley Wayman
Cc: Nikki Dykes; Brandon Melland
Subject: RE: Building Height Inspections - City of Rollingwood -ZWA Proposal-REVISED

Ashley, 
 
This may be more information than you need, but I included the approved plan elevations and reference datums 
compared to the survey points for each property in the tables below. At the time of the survey 601 Riley is in compliance 
and 3225 Park Hills is NOT in compliance with the building height code. This is assuming at the time of the survey the 
grades on site are the final grades for establishing the reference datums for measuring the building height. 

At the time of the survey 601 Riley is in compliance with the building height of no more than 35‐feet from the reference 
Datum.  

601 Riley  Approved Plan  Survey 

Low Point  570.33  570.385 

High Point  579.77  580.664 

Roof Elevation  614.77  614.354 

Reference Datum  579.77  580.385 (Lowest + 
10‐feet) 

Building Height  35.0  33.969 

 
At the time of the survey 3225 Park Hills is NOT in compliance with the building height of no more than 35‐feet from the 
reference Datum.  

3225 Park Hills  Approved Plan  Survey 

Low Point  621.2  621.791 

High Point  631.0  630.171 

Roof Elevation  666.0  666.24 

Reference Datum  631.0  630.171 

Building Height  35.0  36.069 

 
Let me know if you need anything else. 
 
Thanks, 

Lauren Winek, P.E.  
Project Engineer 
 
P 512.338.1704   C 512.558.1772   F 512.338.1784 

1120 S. Capital of Texas Highway, CityView 2, Suite 100, Austin, Texas 78746 
                                                                                                             
AUSTIN | HOUSTON | ROUND ROCK | SAN ANTONIO 

 

EXPERTS DRIVEN TO DO MORE FOR TEXAS 
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\  

MEMORANDUM 
 
 

CITY: City of Rollingwood 

SUBJECT: 3225 Park Hills Drive and 601 Riley Road 
Setbacks 

DATE: August 17, 2022 

 
    
Background 
Form surveys for 3225 Park Hills Drive and 601 Riley Road were conducted and sealed by licensed surveyors 
and submitted to the City for review. K Friese + Associates (KFA) has reviewed the surveys and found the 
properties are in conformance with the City of Rollingwood Code of Ordinances. This memo includes the code 
sections related to the yard setbacks as well as the specific code sections each property complies with.  
 
Rollingwood Codes  

Sec. 107-75. - Yards generally. 

(a) Each lot shall have a front yard, two side yards and a rear yard. 

(b) On each lot, the rear yard shall be to the rear of the front yard. 

(c) The building official shall determine the street address, and thus the front yard, of each corner lot. 

Sec. 107-76. - Minimum required depth and width of yards. 

(a) In order to determine compliance with the minimum yard depth and width requirements of this section, 
measurements shall be made from the closest point on the foundation line of a "qualified building," as the term 
is defined in this section, to either the lot line or street right-of-way line, whichever results in the shortest 
distance. 

(b) The front yard of each lot shall have a minimum depth of 30 feet. For purposes of this subsection, "qualified 
building" means either a main building, a garage, or a covered front porch or covered front terrace. 
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(c) The side yard of each lot shall have a minimum width of: 

(1) Ten feet, when the lot abuts another lot, except that the sum total of the two side yards of any lot 
shall not be less than 25 feet; 

(2) Thirty feet, when the lot borders a street other than described in subsection (c)(3) of this section; 

(3) Twenty feet, when two lots extend the length of one block and have abutting rear lot lines. 

For purposes of this section, the term "qualified building" means a main building or accessory building. 

(d) The rear yard of each lot shall have a minimum depth of 20 feet. For purposes of this subsection, "qualified 
building" means an accessory building, or a main building or any projection thereof other than a projection of 
uncovered steps, unenclosed balconies, or unenclosed porches. 

601 Riley Road 

Based on the Survey below for 601 Riley the site is in compliance with Rollingwood Code Section 107-76, 
with a front yard setback of 30-feet per Section 107-76 (b), backyard setback of 20-feet per Sections 107-76 (d) 
and a minimum of 10-feet of side yard per Section 107-76 (c)(1) and 20-feet per Section 107-76(c)(3). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Page 113 5.



Page 114 5.

lwinek-morin
Text Box
Rollingwood – 3225 Park Hills and 601 Riley Road SetbackAugust 17th, 2022Page 3 of 5



Rollingwood – 3225 Park Hills and 601 Riley Road Setback  
August 17th, 2022 
Page 5 of 5 

K FRIESE & ASSOCIATES, INC.      1120 S. CAPITAL OF TEXAS HWY, CITYVIEW 2, SUITE 100      AUSTIN, TEXAS 78746 
TBPE FIRM #6535      P - 512.338.1704      F - 512.338.1784      WWW.KFRIESE.COM 

3225 Park Hills Drive 

Based on the Survey below for 3225 Park Hills the site is in compliance with Rollingwood Code Section 107-
76, with a front yard setback of 30-feet per Section 107-76 (b), backyard setback of 20-feet per Section 107-76 
(d), and a minimum of 10-feet of side yard on each side with the total side yard depths equal to 25-feet per 
Section 107-76 (c)(1). 
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CITY OF ROLLINGWOOD 
BUDGET WORKSHOP & CITY COUNCIL MEETING 

MINUTES 
 

Wednesday, June 15, 2022 
 

 
The City Council of the City of Rollingwood, Texas held a meeting, open to the public, in the Municipal 

Building at 403 Nixon Drive in Rollingwood, Texas on June 15, 2022. Members of the public and the 

City Council were able to participate in the meeting virtually, as long as a quorum of the City Council 

and the presiding officer were physically present at the Municipal Building, in accordance with the 

Texas Open Meetings Act. A video recording of the meeting was made and will be posted to the City’s 

website and available to the public in accordance with the Texas Public Information Act upon written 

request. 

CALL BUDGET WORKSHOP & REGULAR CITY COUNCIL MEETING TO ORDER 

1. Roll Call 

Mayor Gavin Massingill called the meeting to order at 6:02 p.m. 

Present Members: Mayor Gavin Massingill, Mayor Pro Tem Sara Hutson, Council Member Brook 
Brown, Council Member Alec Robinson, Council Member Phil McDuffee, and Council Member 
Roxanne McKee. 

Also Present: Interim City Administrator Ashley Wayman, City Attorney Charles Zech, Police Chief 
Jason Brady, Finance Director Abel Campos, City Secretary Desiree Adair, and Assistant to the City 
Administrator Makayla Rodriguez. 

Present Virtually: Public Works Superintendent Ismael Parra and Brandon Melland, with K. Friese + 
Associates. 

 

BUDGET WORKSHOP 

2. Update and discussion on the FY 2022-2023 Budget 

 Mayor Gavin Massingill provided the general overview of the budget structure including funds and 
associated departments. The funds included the General Fund, Water Fund, Street Maintenance 
Fund, Court Security Fund, Court Technology Fund, Court Efficiency Fund, Debt Service Funds, 
Drainage Fund, and Wastewater Fund. Mayor Gavin Massingill explained the source of fund 
revenues and limitations on expenditures and transfers.  
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 The City Council and Finance Director Abel Campos discussed General Fund department budget 
action requests and expense reports by line item. Mayor Gavin Massingill and city staff answered 
questions posed by Council members.  

PUBLIC COMMENTS 

The following individuals spoke during public comments: 

 Shanthi Jayakumar, 3309 Park Hills Drive, thanked the City Council for their work and 
discussed Rollingwood’s ranking regarding being the best place to live and that Rollingwood 
was just ranked the number one most expensive place to live. She discussed the new 
construction in the city, the grievances that have been generated, and that they needed to come 
together to protect the city. 

Mayor Gavin Massingill called up item number 8 at this time.  

PRESENTATIONS 

3. Update on the implementation of My Permit Now 

Mayor Gavin Massingill thanked staff for their hard work on the implementation of My Permit Now 
in three weeks, discussing the transition in the building and development department and the new 
automation software in the permitting department. 

Interim City Administrator Ashley Wayman thanked City Secretary Desiree Adair and Assistant to 
the City Administrator Makayla Rodriguez for their hard work in the past weeks and discussed the 
process of implementing My Permit Now.  

Desiree Adair discussed the workflows that were built into the My Permit Now system in order to 
automate permit intake and processing. She also stated that all new permits would be entered 
into the system beginning next week.  

Mayor Gavin Massingill discussed that this has been on the horizon and in the budget for the city 
for a while but that he is proud that it is now implemented. 

Council Member Alec Robinson asked how this system integrates with the review process by 
outside firms and City Secretary Desiree Adair discussed how these are shared with those parties 
in the system. She also discussed the various reviews that are conducted with this system. 

Council Member Brook Brown asked what parts of the submittals are available to the public and 
discussed the need for a member of the public to access the system and get an update on what 
permits are being filed.  

The City Council and staff discussed the process of making information public in the system. 

Council Member Brook Brown stated that she would send some links of other cities with public 
facing sections so that the city could do something similar with their implementation. 

The City Council and staff further discussed the public-facing information available with My Permit 
Now, and how it integrates with fees and the city’s accounting software.  
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Council Member Alec Robinson stated that he would like to see a demo next month and Mayor 
Gavin Massingill discussed the process of fine tuning the permitting system to the city’s code and 
specific needs. 

Mayor Gavin Massingill and staff thanked the Council and the community for their patience during 
this transition. 

CONSENT AGENDA 

All Consent Agenda items listed are considered to be routine by the City Council and may be enacted 
by one (1) motion. There will be no separate discussion of Consent Agenda items unless a City Council 
Member has requested that the item be discussed, in which case the item will be removed from the 
Consent Agenda and considered in its normal sequence on the Regular Agenda. 

4. Discussion and possible action on the minutes from the May 18, 2022 City Council meeting 

Mayor Pro Tem Sara Hutson moved to approve the Consent Agenda. Council Member Phil 
McDuffee seconded. The motion passed 5-0.  

Mayor Gavin Massingill called up item 3 at this time.  

REGULAR AGENDA 

5. Discussion and possible action related to the building permit process 

Mayor Gavin Massingill discussed that the city has brought on temporary outside help to 
address the backlog in the department and that he would be discussing this further as well as a 
funding request to continue this temporary help. 

Council Member Alec Robinson discussed the workflow of the permitting process asking about 
how the fees would work, and if there is a need for hard copies of plans to be submitted as the 
ordinances state.  

 Mayor Gavin Massingill discussed that Desiree and the temporary staff has been keeping a list 
of best practices and updates that need to be made, similar to what Council Member Alec 
Robinson is discussing, and stated that there would be more follow up on that soon.  

 Council Member Alec Robinson asked how we know that the engineering firms we use are 
following our rules. 

Mayor Gavin Massingill discussed that they are professionals that are trained on our code and 
discussed the checks and balances that are in place.  

 Brandon Melland with K. Friese + Associates spoke regarding the work that he does for the city 
and how they ensure that the city’s rules are followed. 

 Interim City Administrator Ashley Wayman discussed the role of Mundo and Associates in 
performing interim development services for the city, as well as their qualifications. 

Page 119 6.



Budget Workshop & City Council Meeting – Minutes 
Wednesday, June 15, 2022 

4 
 

 Mayor Gavin Massingill discussed how Mundo and Associates, a highly specialized temp 
agency, came into the picture and the services they are performing for the city. He also asked 
the City Council for the authority to spend $15,000 on Mundo and Associates until full transition.  

Mayor Pro Tem Sara Hutson moved to approve authority of the Mayor to spend another 
$15,000 to continue with the temporary services of Mundo and Associates until such time 
as we fully transition to My Permits Now and bring all work back in house. Council 
Member Roxanne McKee seconded the motion.  

Council Member Brook Brown asked whether there was a written contract with Mundo and 
Associates and asked that it be shared with the Council before voting on this motion. 

Interim City Administrator Ashley Wayman stated that she would print the contract. 

Council Member Brook Brown asked what Mundo and Associates is doing for 301 Pleasant and 
City Secretary Desiree Adair explained the process and how Mundo and Associates is assisting.  

Mayor Gavin Massingill announced a 5-minute break to allow the City Council to review the 
contract. 

The City Council and City Attorney Charles Zech discussed the agenda postings for this and 
following items. 

Council Member Brook Brown discussed the need for more information regarding the building 
and development process including how existing permits are being handled.  

The City Council discussed how to proceed with proper review of this contract. 

Staff and the City Council further discussed the roles of staff, Mundo and Associates, and 
reviewers in this interim building and development process. 

Shanthi Jayakumar spoke regarding the notification process and access to submitted 
documents. She also discussed drainage issues and asked the Council to address them. 

Mayor Pro Tem Sara Hutson discussed that the Council and staff are trying to address these 
and other development services related issues they just need consensus and collaboration to 
make further progress. 

Mayor Gavin Massingill further discussed the contract and the need for Council authorization to 
continue utilizing this interim firm. He also further discussed the roles of staff and outside firms, 
and that once the new process is in place staff attention can be turned to code compliance in a 
more effective way. 

Council Member Brook Brown raised issues of code violations in the city and asked how these 
were to be handled during this time. 

Mayor Gavin Massingill and Council Member Brook Brown discussed the current code 
enforcement process.  

Council Member Brook Brown discussed whether responsible party forms were being required 
and how they were used in the code enforcement process.  
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The City Council asked Police Chief Jason Brady questions regarding code enforcement and he 
spoke regarding current code enforcement policies. 

The City Council and Police Chief Jason Brady discussed regrouping and coming up with a 
revised, updated code enforcement process. Council Member Brook Brown asked that the 
Council be kept apprised of the discussions and decisions had regarding the code enforcement 
process.  

The City Council and Police Chief Jason Brady further discussed the code enforcement 
process. 

The motion passed 3 – 2.  

Council Member Brook Brown and Council Member Alec Robinson noted that the reason 
for their disapproval was lack of notice for a budget amendment. 

Mayor Gavin Massingill called up item 7 at this time. 

6. Discussion and possible action in regard to inspection and enforcement of building permits and 
ordinance requirements and designation of code compliance officer 

 Council Member Brook Brown discussed enforcement of building permit ordinances. She 
discussed a memo that she prepared and requested that the City Council discuss each item she 
has identified.  

 Council Member Brook Brown discussed instances of cantilevered buildings, discussing setbacks 
as applied to upper levels and cantilevered properties, and buildings that may be taller than the 
height limit.  

Council Member Brook Brown moved that the Council direct K. Friese to answer the 
questions as stated in her June 13, 2022 memo under the title “Building Code Questions” 
with respect to the interpretation and application of the ordinance today- how it is 
interpreted today, how it is applied today, and to inspect the two properties, 3225 Park Hills 
and 601 Riley to determine whether those two properties are in fact within the terms of our 
ordinances and their building permit. Council Member Roxanne McKee seconded the 
motion. 

Council Member Alec Robinson asked for the objective of this discussing action steps based on 
what is found. 

The City Council and City Attorney Charles Zech discussed setback lines and whether they 
extend up to a second floor, and that he would defer to a building official who typically interprets 
those codes.  

Shanthi Jayakumar spoke regarding an image on the city website depicting side setbacks as well 
as setback requirements in the code.  

The motion passed 5-0. 

Council Member Brook Brown discussed page 1 of her memo discussing 16 properties without a 
posted permit.  
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Council Member Brook Brown moved that the city send a letter to each permit holder 
stating that the posting needs to be made by a date certain and that a citation or notice of 
violation may be issued if not posted before this date and that staff update the Council at 
the July meeting as to compliance with this requirement.  

City Secretary Desiree Adair stated that some of the properties listed are not actually permitted 
yet they are just pending and would not have a permit to post. 

Council Member Brook Brown amended her motion to remove 2500 Bettis from the list and 
change 305 Ashworth to 205 Ashworth. Council Member Phil McDuffee seconded for 
discussion purposes.  

Council Member Phil McDuffee discussed that there may need to be further research into each 
of these properties. 

Council Member Phil McDuffee recommended an amendment to the motion to include 
“upon review by city staff to notify those that are out of compliance.” Council Member 
Brook Brown accepted the amendment.  

Mayor Pro Tem Sara Hutson discussed the bandwidth issue and that this list is now something 
that staff can begin addressing but that it may be a better use of staff time to have them review 
this memo, start addressing this, and bring back an update at the next Council Meeting.  

Council Member Brook Brown stated that she would like Interim City Administrator Ashley 
Wayman to report back to the Council regarding properties on the list with expired building 
permits. 

City Attorney Charles Zech discussed that the city’s 365-day limit on building permits is not 
consistent with state law and counseled that the City can’t enforce the expired building permits of 
less than 2 years. He discussed that he has had this discussion with staff and intends to bring 
back an ordinance amendment.  

Council Member Brook Brown asked what regulations apply to permits and City Attorney Charles 
Zech stated that whatever laws or regulations were in place at time of the permit being issued are 
what apply. 

Council Member Brook Brown withdrew her motion based on advice of Counsel. 

Council Member Brook Brown moved for staff to review the memo, items 1 through 8, and 
report back at the July City Council Meeting. Mayor Pro Tem Sara Hutson seconded the 
motion.   

The City Council further discussed the concerns brought up in this memo. 

City Attorney Charles Zech stated that he would like to bring back proposed regulations to align 
the city’s code with state law.  

The motion passed 5-0. 

Council Member Brook Brown stated that she intends to bring back the designation of a code 
compliance officer to the July meeting.  
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Mayor Gavin Massingill called up item 9 at this time. 

7. Discussion and possible action on a recommendation from the Park Commission to pursue 
possible installation of turf infield at Field 1 of the Athletic Field  

 Melissa Morrow stated that this item should have come back to the Park Commission. 

 Mayor Gavin Massingill called for a five-minute break.  

 Mayor Gavin Massingill discussed the agenda posting for this item and that he and Park 
Commission Chair Chad Smith had discussed the process for this request. 

 Park Commission Chair Chad Smith, 2606 Rollingwood Drive, discussed that the Park 
Commission voted to pursue next steps on this item and that WHLL moved forward with 
bringing this request to the Council per the athletic fields lease. He discussed that WHLL would 
spend $100,000 to install the artificial turf if approved. He stated that artificial turf is safer and 
easier to maintain.  

 Melissa Morrow stated that she is in support of the pursuing of next steps and exercising due 
diligence regarding the installation of turf. She discussed the process for public notice of this 
item, the benefits of artificial turf, and that she wants to make sure there are no unintended 
consequences of this action. 

 Mayor Gavin Massingill discussed the process for project approval or disapproval by the City 
Council. 

Chad Smith discussed the upkeep that would be put into the field and that there is a 6-week 
time period to obtain turf and a small window before the fall season.  

 Melissa Morrow discussed that she would like to have a public hearing on this request at the 
next Park Commission meeting. 

 Mayor Pro Tem Sara Hutson discussed issues regarding irrigation and whether there are annual 
capital improvement requirements.  

 Chad Smith discussed the installation of the turf and how it would improve the fields. 

 Council Member Phil McDuffee discussed that there is no more annual capital improvement 
requirement now that there is a lease payment. 

The City Council and Chad Smith discussed the lease, season timing, installation timeline, 
timeline of approval and citizen input, a scheduled visit to Joseph Field, dog usage, and 
beautification of the park.  

Council Member Alec Robinson moved to refer the question to the Park Commission for 
further analysis. Mayor Pro Tem Sara Hutson seconded the motion.  

The City Council discussed holding a public hearing at the Park Commission on this item, 
additional notification to the community, visiting Joseph Field, drainage, who would pay the cost 
of disposal at the end of the life, cost of disposal at product lifespan, annual maintenance costs 
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and equipment, water usage for temperature regulation, group usage, and warranty of the 
product. 

Melissa Morrow asked if this project would require permitting by the City and Mayor Gavin 
Massingill and City Attorney Charles Zech discussed that if there were requirements per city 
code the city would have to comply.  

The motion passed 5-0. 

The City Council discussed holding a work session to visit Joseph Field, open to the public. 

Mayor Gavin Massingill called up item 6 at this time.  

8. Discussion and possible action regarding the annual Women's Club Fourth of July event and 
parade route 

 Macey Delcambre, 4809 Timberline Drive, asked for approval for the annual Women’s Club July 
4th event and parade route.  

Council Member Brook Brown moved for approval of the event and parade route. Council 
Member Roxanne McKee seconded. The motion passed 5-0. 

Mayor Gavin Massingill called up item 4 at this time. 

9. Discussion and possible action on an oak wilt action plan 

 Council Member Phil McDuffee spoke regarding his findings after a discussion with the Texas 
A&M Forest Service, suggesting that he would recommend sampling branches, doing oak wilt 
treatment and that homeowners also have the option to treat their trees. 

 Mayor Gavin Massingill suggested that the Council consider an amendment to the tree ordinance 
to not include oaks in the list of replacement trees if you have to remove a tree with oak wilt, or if 
the tree would be in a hot zone for oak wilt. 

 Mayor Gavin Massingill and Council Member Phil McDuffee agreed to meet to discuss 
recommendations and put some money in the budget for an exceptional item to further this 
discussion. 

10. Discussion and possible action on an ordinance removing the fee schedule from the official 
printing of the City's Code of Ordinances and adopting a process for amending the fee schedule  

City Attorney Charles Zech discussed the purpose of this ordinance to remove the fee schedule 
from the code of ordinances to remove the charges incurred with the codification of ordinances, 
explaining that the fee schedule will still be kept in the City Secretary’s office, on the city website, 
and as otherwise directed in the Code. 

 Mayor Pro Tem Sara Hutson asked if certain fees were listed in the fee schedule or just in the 
ordinances and whether they needed to be removed.  
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 Interim City Administrator Ashley Wayman stated that staff would review the code of ordinances 
for any fees that are not in the fee schedule and bring back an ordinance to get them in the fee 
schedule. 

Mayor Pro Tem Sara Hutson moved to approve the ordinance to remove the fee schedule 
from the city’s Code of Ordinances. Council Member Phil McDuffee seconded the motion.  
The motion passed 5-0. 

11. Discussion and possible action on an ordinance amending the City's Code of Ordinances relating 
to delinquent utility accounts 

 Council Member Gavin Massingill discussed that late fees have not been being charged due to 
COVID but that it is now time to return to normal operations in this area. He discussed the 
inconsistencies found in the code when preparing to return to charging late fees. 

Interim City Administrator Ashley Wayman explained that water and wastewater late fees are 
currently handled inconsistently in the city’s code and discussed the staff recommendation to 
make these consistent with each other and more concrete for staff when charging late fees. She 
stated that they would like to get Council feedback and then bring back an ordinance to the next 
meeting. 

The City Council and City Attorney Charles Zech discussed the consistent assessment of these 
fees, the grace period before late fees are charged, the interest percentage charged, and 
restrictions on late fees charged.  

Mayor Gavin Massingill stated that an ordinance would be brought back to the next meeting.  

12. Discussion and possible action on selection of types of expenditures to be included in a 
November bond election 

 Mayor Gavin Massingill explained that he is requesting Council discuss items to be included in a 
potential November bond election. He explained that based on this discussion, Bond Counsel 
could prepare ballot language and an ordinance. 

 The City Council discussed the different possible ballot propositions, the cost to each 
homeowner, affordability of the items, compliance with the ordinance regarding the capital 
improvement plan, and the various plans that have been prepared, including the IIP, CIP and 
Spatial Needs Assessment. 

 The City Council discussed the spatial needs of City Hall and that there is an opportunity to 
create an update to the prepared plan reflecting the current needs. Mayor Gavin Massingill 
stated that staff would work on preparing this plan.  

 The City Council further discussed the water and drainage needs in the city and possible bond 
funding as well as how the impact to the tax payer could be prepared by the city’s financial 
advisor once amounts have been determined. 

 Gavin Massingill stated that he would, with the help of Bond Counsel, bring back something on 
water, drainage and facilities to the next meeting. 
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13. Discussion and possible action on report from legal counsel regarding use of bond funds or city 
funds for water meter relocations 

 City Attorney Charles Zech stated that he concurred with the previous attorney’s legal opinion but 
that he would prefer to give his opinion in executive session.  

 Mayor Gavin Massingill stated that he would plan to call this item back up at the end of the agenda 
for an executive session. 

 Mayor Gavin Massingill called up item 14 at this time. 

 Mayor Gavin Massingill adjourned the meeting into closed session at 1:15 a.m. for consultation 
with legal counsel.  

 Mayor Gavin Massingill reconvened the meeting into open session at 1:33 a.m. 

 Mayor Gavin Massingill stated that no action was taken during executive session. 

14. Discussion and possible action on adoption of amendments to City Ordinance 32-38 regarding 
No Parking Zones 

 Council Member Brook Brown moved to approve the ordinance as presented. Council 
Member Alec Robinson seconded the motion.  

 Mayor Gavin Massingill discussed the changes that have been made to the code as well as what 
has been done to bring the existing no parking areas into compliance. 

 Council Member Roxanne McKee pointed out a numbering issue with on the draft ordinance and 
that the correction be included in the motion.  

 Council Member Brook Brown amended her motion to include the correction of the 
numbering issue.  

 The City Council discussed the part of the curb by the lower park that has been posted as a no 
parking zone but was not reflected in the ordinance. 

 The motion passed 5-0. 

15. Discussion and possible action on adoption of recommendations from the Comprehensive Plan 

 Council Member Brook Brown discussed how they would proceed with adoption of 
recommendations in accordance with the Comprehensive Plan. She suggested that the City 
Attorney draft a redline to the current commercial zoning ordinances to implement the changes 
that are recommended in the Comprehensive Plan. She also asked the Council about the process 
for adoption of those changes.  

 Council Member Brook Brown also discussed the need to adopt a fiscal policy in accordance with 
the city’s code of ordinances. 
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 Mayor Gavin Massingill and the City Council discussed the fiscal policies that are in place and 
that he would look into previous action on this. Council Member Brook Brown stated that she 
would also work with Finance Director Abel Campos to understand what is currently in place. 

 Council Member Brook Brown asked whether the RCDC could fund the zoning code rewrite for 
the commercial corridor and City Attorney Charles Zech discussed that this would be eligible if 
the Board finds that it promotes new or expanded business development. 

 Mayor Gavin Massingill stated that both MoPac Legal and Commercial Zoning Legal would be 
added to the RCDC agenda for discussion of possible RCDC funding.  

 Council Member Brook Brown discussed that the third item for this agenda topic is to address 
residential considerations that did not get considered during the comprehensive planning process.  

 Mayor Pro Tem Sara Hutson stated that she would bring back a list of residential considerations 
to the July Council Meeting to be sent on to the Planning and Zoning Commission. 

16. Discussion and possible action regarding adoption of a burn ban ordinance 

 Council Member Brook Brown discussed that at the presentation by Travis County ESD No. 9 at 
the last meeting, they recommended that the city adopt a burn ban ordinance. She discussed the 
ordinance that she has proposed. 

Council Member Brook Brown moved adoption of this language to be sent to general 
counsel to be drafted into an ordinance to be brought back for adoption. Mayor Pro Tem 
Sara Hutson seconded the motion.  

 Mayor Pro Tem Sara Hutson discussed whether gas water heaters would be allowed under this 
code and City Attorney Charles Zech stated that he would review this. 

 Council Member Alec Robinson stated that this is a low risk item that the Council doesn’t need to 
pursue and that the residents should be able to use outdoor fireplaces if they want to. He also 
discussed that the city shouldn’t just automatically follow what Travis County does and that the 
city should make these decisions. He also discussed potential enforcement issues.  

 Council Member Brook Brown discussed the risks involved with outdoor welding under current 
drought conditions.  

 Council Member Alec Robinson further discussed his opposition to limiting certain activities under 
this ordinance.  

 Council Member Brook Brown withdrew her motion and stated that she would review other 
ordinances to see what they do with respect to outdoor grilling. 

 The City Council further discussed the proposed regulations in this ordinance and fire risk in the 
city. 

 Council Member Brook Brown stated that she would bring back an updated ordinance draft.   

17. Discussion and possible action on the appointment of a City Administrator 
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 Mayor Pro Tem Sara Hutson moved appointment of Ashley Wayman as City 
Administrator. Council Member Phil McDuffee seconded the motion. The motion passed 
5-0. 

 Mayor Gavin Massingill thanked the Council for this action.  

18. Discussion and possible action to authorize the Mayor to negotiate an employment agreement 
with the City Administrator for a period beginning upon date of appointment to be presented to 
Council for final approval in July 2022 

 Mayor Gavin Massingill discussed that he would like to work off of a base contract, negotiate 
with Ashley Wayman, and bring back a contract for approval at the next meeting.  

 Council Member Roxanne McKee moved to authorize the Mayor to negotiate an 
employment agreement with Ashley Wayman for the position of City Administrator to be 
brought back at the July Council meeting. Council Member Phil McDuffee seconded the 
motion. The motion passed 5-0. 

 Mayor Gavin Massingill returned to item 13 at this time.  

REPORTS 

All reports are posted to inform the public.  No discussion or action will take place on items not on the 
regular or consent agenda. 

19. City Administrator's Report 

20. Chief of Police Report 

21. Municipal Court Report 

22. City Financials for May 2022 - Fiscal Year 2021-2022 

23. RCDC Financials for May 2022 - Fiscal Year 2021-2022 

24. City Stats for May 2022 

25. Contract invoices through May 2022 - Crossroads Utility Services, Water and Wastewater 
Services, K. Friese & Associates - IIP & MS4, K. Friese & Associates, City Engineer 

26. Crossroads Utility Services Report on Water and Wastewater for May 2022 

27. City Engineer Report - K. Friese & Associates 

28. Texas Central Appraisal District and Tax Assessor - Notices, Letters and Documents 

29. Texas Gas Service - Notices, Letters, and Documents 

ADJOURNMENT OF MEETING 

Mayor Gavin Massingill adjourned the meeting at 1:33 a.m. on Thursday, June 16, 2022. 
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Minutes Adopted on the _____ day of ______, 2022.      

                                   

____________________________ 

        Gavin Massingill, Mayor 

 

ATTEST: 

 

 

 __________________________ 

Desiree Adair, City Secretary 
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CITY OF ROLLINGWOOD 
BUDGET WORKSHOP AND CITY COUNCIL MEETING 

MINUTES 
 

Wednesday, July 20, 2022 
 
The City Council of the City of Rollingwood, Texas held a meeting, open to the public, in the Municipal 

Building at 403 Nixon Drive in Rollingwood, Texas on July 20, 2022. Members of the public and the City 

Council were able to participate in the meeting virtually, as long as a quorum of the City Council and the 

presiding officer were physically present at the Municipal Building, in accordance with the Texas Open 

Meetings Act. A video recording of the meeting was made and will be posted to the City’s website and 

available to the public in accordance with the Texas Public Information Act upon written request. 

CALL BUDGET WORKSHOP AND REGULAR CITY COUNCIL MEETING TO ORDER 

1. Roll Call 

Mayor Gavin Massingill called the meeting to order at 6:02 p.m. 

Present Members: Mayor Gavin Massingill, Mayor Pro Tem Sara Hutson, Council Member Brook 
Brown, Council Member Alec Robinson, Council Member Phil McDuffee, and Council Member 
Roxanne McKee. 

Also Present: City Administrator Ashley Wayman, City Attorney Charles Zech, Finance Director Abel 
Campos, City Secretary Desiree Adair, Police Sergeant Greg Duarte, and Assistant to the City 
Administrator Makayla Rodriguez. 

Present Virtually: Public Works Superintendent Ismael Parra, Brandon Melland with K. Friese + 
Associates, and Dondi Atwell with ATS. 

BUDGET WORKSHOP 

2. Update and discussion on the FY 2022-2023 Budget 

Mayor Gavin Massingill explained the base budget from last meeting and opened the discussion for 
exceptional items. The Mayor brought up the following exceptional item requests from Mayor and staff: 

 Cost of Living Adjustment options of 1%, 2%, and 3% for City staff salaries, 

 New Gator for Water, Wastewater, Streets and Parks departments, 

 Backhoe for Public Works Department, 

Council Member exceptional item requests: 

 Council Member Phil McDuffee $30,000 for Oak Wilt mitigation. 
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 Council Member Brook Brown requested funds for commercial zoning changes in the 
Comprehensive Plan. City Administrator Ashley Wayman, City Attorney Charles Zech, and 
Brandon Melland estimated $30,000 for code updates by a planner and potential legal fees. 
The Rollingwood Community Development Corporation (RCDC) may be able to consider this 
request as a project and contribute funds if meets the legal standard. City Administrator Ashley 
Wayman explained revenues, expenditures, and exceptional items funding. 

 City Administrator Ashley Wayman discussed $40,000 from RCDC for Council’s discretion on 
legal fees on the MoPac project. 

 Council Member Brook Brown requested funds for a computer for residents to view building 
permit files and plans.  
 

Mayor Gavin Massingill, City Administrator Ashley Wayman, and Finance Director Abel Campos 
discussed department budget action requests and debt service.  

Exceptional item request for a new push camera and sonde for wastewater. Public Works Superintendent 
Ismael Parra discussed the purpose of the Sonde camera for proactive, preventive care, and blockages.  

Mayor Gavin Massingill and City Administrator Ashley Wayman discussed the scheduling of a special 
council meeting regarding tax and budget. 

PUBLIC COMMENTS 

The following individuals spoke during public comments: 

 Shanthi Jayakumar, 3309 Park Hills Drive, recognized the work of staff and council, 
congratulated City Administrator Ashley Wayman on her appointment by Council, and thanked 
Gavin Massingill for hosting the July 4th barbecue and continuation of traditions.  

PRESENTATIONS 

3. Presentation and discussion on the Quarterly Investment Report for the 3rd Quarter 

 Finance Director Abel Campos discussed the City investments required to be presented to 
Council by the Public Funds Investment Act. 

4. Presentation and discussion on the Budget Review for the 3rd Quarter 

 Finance Director Abel Campos presented and discussed with Mayor and Council the status of 
taxes collected, sales, revenues, and expenditures.   

5. Presentation from K. Friese + Associates regarding the Drainage Infrastructure Improvements 
Plan  

 Abe Salinas, of K. Friese + Associates, presented and discussed the Infrastructure 
Improvements Plan (IIP) including areas of interest, and mitigating problems with effective 
solutions to reduce risk. Twenty-three projects including cost estimates were identified, 
summarized, and prioritized. Mr. Salinas presented Pleasant/Nixon and Hubbard/Hatley project 
updates, next steps including funding, and answered questions from Council Members.  
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6. Presentation from K. Friese, ATS in regard to Building Code Questions - Agenda Item 6 from 
June 15 Council meeting - Brown memo dated June 13, 2022, as follows:   

A. 1. Setbacks as applied to upper levels and cantilevered properties-     

a. Is the setback requirement applied only to the foundation or does it apply as well to 
an upper level (above foundation) wall or structure, or cantilevered structure above the 
foundation?  

b. Who does the inspection and when is setback compliance inspected, both for the 
foundation and any upper level cantilevered portions of a building - only when the 
foundation is poured and/or at any time later in the building process? 

c. Address these requirements as to the properties at 601 Riley and 3225 Park Hills. 

A. 2. Residential height limitations -  

a. Ord 107-71 seems to allow a height of any wall up to 35 feet, as it applies to any 
"portion of a building or structure".   The Ord. 101-2 definition seems to allow any wall 
of a height up to 10 above 35 feet limit in Ord. 107-71 when the lot has a slope and the 
natural grade at the wall being measured is less than 10 feet below the highest natural 
grade.   Do these requirements conflict and how are they applied? 

b. When is height setback compliance inspected, and are reference datum 
independently verified before a permit is issued?  

c. Address these requirements as to the properties at 601 Riley and 3225 Park 
Hills.            

 Council Member Brook Brown introduced the topic and City Administrator Ashley Wayman 
introduced Brandon Melland, of K.Friese + Associates, and Dondi Atwell, of ATS. Mr. Melland 
answered the questions with his interpretations of the Code. He explained that the zoning 
administrator interprets the spirit and the intent of the Code. Mr. Melland and Mr. Atwell 
discussed the relevant types of inspections, surveys, and plans and answered the questions 
presented.  

 Shanthi Jayakumar asked if the Code still requires that a building not be more than three stories 
high. She explained that building height is a serious concern of citizens.  

 Council Member Brook Brown asked what controls the height of the foundation.  Mr. Atwell 
explained Code and allowances. Mayor thanked Mr. Melland and Mr. Atwell for their time and 
expertise. 

7. Presentation from City staff regarding Building Permit Issues 1, 4-8 from Brown memo dated 
June 13, 2022.   

Issue 1:  Sixteen active builds and demolitions with no posted permit:205 Ashworth, 2801 
Hubbard, 304 Almarion, 303 Bettis, 302 Bettis, 601 Riley, 104 Riles, 102 Riley, 200 Vale, 
301 Vale, 5015 Timberline, 4917 Timberline, 4815 Timberline, 1003 Ewing, 104 Laura 
Lane, 3018 Hatley 
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Issue 4:  Five properties where construction and other materials have been left on street on 
a recurring basis and/or materials stacked in drip line of existing trees: 3200 Park Hills, 
4701 Timberline, 3207 Park Hills, 2801 Hubbard, 301 Nixon, 301 Vale 

Issue 5:  One property where a construction fence has been erected at curb on corner lot, 
blocking views or traffic on intersecting street: 2500 Farley Trail 

Issue 6: One property where salvage materials have been left within public view after lot 
was demolished. 

Issue 7:   One commercial property where construction debris has been dumped in the 
back of the property and has spilled over the silt fence and onto adjacent property: 2802 
Bee Caves Road 

Issue 8: One property on the edge of a drainage channel with no silt fence: 3225 Park Hills 

City Administrator Ashley Wayman discussed the answers to the questions in the provided 
memo and described the action that has been taken.  

Council Member Brook Brown discussed enforcement and citation procedures. City 
Attorney Charles Zech offered to work with City Staff and Police for enforcement 
procedures.  

CONSENT AGENDA 

All Consent Agenda items listed are considered to be routine by the City Council and may be enacted 
by one (1) motion. There will be no separate discussion of Consent Agenda items unless a City Council 
Member has requested that the item be discussed, in which case the item will be removed from the 
Consent Agenda and considered in its normal sequence on the Regular Agenda. 

Council Member Roxanne McKee moved to pull item 9.  Mayor Pro Tem Sara Hutson 
seconded the motion. The motion passed 5-0. 

Council Member Brook Brown moved to pull item 8. Council Member Alec Robinson 
seconded the motion. The motion passed 5-0. 

8. Discussion and possible action on the minutes from the June 15, 2022 City Council Meeting 

9. Discussion and possible action on an agreement with Travis County to conduct the City of 
Rollingwood's Elections 

10. Discussion and possible action on an ordinance amending the Fiscal Year 2021-2022 budget to 
include interim development services 

 Mayor Pro Tem Sara Hutson moved to approve the Consent Agenda. Council Member Phil 
McDuffee seconded the motion. The motion passed 5-0. 

Council Member Brook Brown moved to postpone discussion and action on the minutes 
and bring back Item 8 for next meeting.  Council Member Phil McDuffee seconded the 
motion. The motion passed 5-0. 
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Mayor ProTem Sara Hutson moved to bring back Item 9 for the next City Council meeting.  
Council Member Roxanne McKee seconded the motion. The motion passed 5-0. 

REGULAR AGENDA 

11. Discussion and possible action on a recommendation from the Park Commission to pursue 
possible installation of turf infield at Field 1 of the Athletic Field 

 No recommendation was made from the Park Commission. No action was taken.  

12. Discussion and possible action regarding a draft ordinance calling a bond election for potable 
water infrastructure, drainage infrastructure and facilities  

 Mayor and City Council discussed questions they have for bond advisors, prioritization of projects, 
facilities, and next steps. Additional discussion is determined to be needed with US Capital 
Advisors.  

 No action was taken at this time. 

13. Discussion and possible action to create a Rollingwood City Council Message Board in 
compliance with Sec. 551.006 of the Texas Government Code regarding Open Meetings 

 Council Member Phil McDuffee introduced and described the item involving a City Council 
Message Board. Mayor Gavin Massingill discussed previous Council action regarding approval 
and funds.  

 Council Member Phil McDuffee moved to authorize City Staff to add the Online Message 
Board to the City website. Mayor Pro Tem Sara Hutson seconded the motion. Council 
Member Phil McDuffee amended his motion to put a $3000 cap on the financing. Mayor 
Pro Tem Sara Hutson seconded the motion. The motion passed 5-0. 

14. Discussion and possible action on an amendment to the City's Code of Ordinances related to 
the expiration of building and tree permits 

 City Administrator Ashley Wayman discussed repealing the parts of the ordinance that involve 
building permit expirations and tree permit expirations. City Attorney Charles Zech described the 
details of the amendments to the ordinance.  

Mayor Pro Tem Sara Hutson moved to approve the amendment. Council Member Phil 
McDuffee seconded the motion. Discussion ensued. The motion passed 5-0. 

15. Discussion and possible action on an ordinance amending the process for assessing late fees 
and for termination of water and wastewater services 

 City Administrator Ashley Wayman increase late fees from 2 to 5 percent. City Attorney Charles 
Zech explained the presentation of water and wastewater in the Code. 

Mayor Pro Tem Sara Hutson moved to approve the ordinance as presented.  Council 
Member Phil McDuffee seconded.  
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 Shanthi Jayakumar discussed the Code and asked that the citizens be informed with a letter 
sent with the utility bill. Mayor Gavin Massingill agreed. 

The motion passed 5-0. 

16. Discussion and possible action in regard to designation of a code compliance officer 

 Council Member Brook Brown discussed designating a member of the police department as a 
code compliance officer.  

 Council Member Brook Brown moved to approved the designation of a code compliance 
officer. Council Member Phil McDuffee seconded.  

 Discussion ensued regarding tabling the item for the next meeting in terms of a new Police Chief 
being appointed.  

 Sergeant Greg Duarte presented issues with peace officers being code enforcement officers. City 
Attorney Charles Zech discussed the difference between code enforcement violations and police 
citations.  

 Shanthi Jayakumar spoke regarding a past code enforcement officer.  

 Council Member Brook Brown withdrew the motion. 

17. Discussion and possible action in regard to residential zoning ordinances including but not limited 
to building height ordinances and minimum required depth and width of yards 

 Council Member Brook Brown discussed setbacks in commercial zoning, and yards in residential 
zoning. Mayor Pro Tem Sara Hutson discussed items that need to be reviewed and addended in 
terms of the residential zoning ordinances. City Attorney Charles Zech described the process 
involved with going to the Planning and Zoning Commission. An official of the City would appeal 
the zoning administrator’s decision to the zoning Board of Adjustment. City Council would give 
the City Administrator authority to tell the Planning and Zoning Commission to change the Code.  

 Council Member Brook Brown moved to direct the City Administrator to request that the 
Planning and Zoning Commission take up two provisions of the residential zoning code 
(1) the definition of yard in 107-3 and (2) the definition of building height and the height 
ordinance in the residential portion of the code and the regulation of those provisions. 
Mayor Pro Tem Sara Hutson seconded. The motion passed 5-0.  

 Mayor Gavin Massingill stated that there could be a joint meeting between Planning and Zoning 
and City Council.  

Mayor Pro Tem Sara Hutson moved to request that Planning and Zoning begin an 
assessment of our residential zoning ordinances for recommended adjustments to add an 
addendum to our Comprehensive Plan. Council Member Brook Brown seconded. The 
motion passed 5-0.  

18. Discussion and possible action to review applications and make appointments to the Board of 
Adjustment 
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Mayor Gavin Massingill appoints Wendi Hundley to the vacant position on the Board of Adjustment 
(BOA). Discussion ensued regarding residency and was clarified by City Attorney Charles Zech.  

Shanthi Jayakumar spoke regarding residency requirements for BOA members, City Council, and 
elections.  

No action was taken. 

Mayor Gavin Massingill brought up item 20 at this time.  

Mayor Gavin Massingill called up items 19 and 21 together and convened into Executive session 
pursuant to section 551.074 of the Texas Local Government Code for personnel matters at 11:42 
p.m. 

Mayor Gavin Massingill brought the meeting back into order at 12:26 a.m. No action was taken in 
Executive Session regarding items number 19 and 21.  

19. Discussion and possible action regarding the process by which to select the Chief of Police 

 Mayor Gavin Massingill recommended that in next month’s meeting we be prepared to accept the 
resignation of Chief Brady and have another discussion about moving forward.  

20. Discussion and possible action on an ordinance adopting a Burn Ban 

 Council Member Brook Brown addressed concerns and amended the previous ordinance brought 
from last meeting. 

 Council Member Brook Brown moved to approve the ordinance adopting a Burn Ban. 
Council Member Alec Robinson seconded the motion.  

 If passed, the ordinance would require public posting due to penalties involved.  

The motion passed 5-0. 

21. Discussion and possible action to approve an employment agreement with City Administrator 
Ashley Wayman 

 No action was taken in Executive Session. Mayor Pro Tem Sara Hutson moved for approval 
of the employment agreement with City Administrator Ashley Wayman. Council Member 
Roxanne McKee seconded the motion. The motion passed 5-0.  

REPORTS 

All reports are posted to inform the public.  No discussion or action will take place on items not on the 
regular or consent agenda. 

22. City Administrator's Report 

23. Chief of Police Report 

24. Municipal Court Report 
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25. City Financials for June 2022 - Fiscal Year 2021-2022 

26. RCDC Financials for June 2022 - Fiscal Year 2021-2022 

27. City Stats for June 2022 

28. Contract invoices through June 2022 - Crossroads Utility Services, Water and Wastewater 
Services, K. Friese & Associates - IIP & MS4, K. Friese & Associates, City Engineer 

29. Crossroads Utility Services Report on Water and Wastewater for June 2022 

30. City Engineer Report - K. Friese & Associates 

31. Texas Central Appraisal District and Tax Assessor - Notices, Letters and Documents 

32. Texas Gas Service - Notices, Letters, and Documents 

 

ADJOURNMENT OF MEETING 

Mayor Gavin Massingill adjourned the meeting at 12:29 a.m. on Thursday, July 21, 2022. 

 

Minutes Adopted on the _____ day of _________, 2022.      

 

 

                                   

____________________________ 

        Gavin Massingill, Mayor 

 

ATTEST: 

 

 

 __________________________ 

Desiree Adair, City Secretary 
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CITY OF ROLLINGWOOD 
SPECIAL CITY COUNCIL MEETING 

MINUTES 
 

Wednesday, August 10, 2022 
 
The City Council of the City of Rollingwood, Texas held a meeting, open to the public, in the Municipal 

Building at 403 Nixon Drive in Rollingwood, Texas on August 10, 2022. Members of the public and the 

City Council were able to participate in the meeting virtually, as long as a quorum of the City Council 

and the presiding officer were physically present at the Municipal Building, in accordance with the 

Texas Open Meetings Act. A video recording of the meeting was made and will be posted to the City’s 

website and available to the public in accordance with the Texas Public Information Act upon written 

request. 

CALL REGULAR CITY COUNCIL MEETING TO ORDER 

1. Roll Call 

Mayor Gavin Massingill called the meeting to order at 7:00 p.m. 

Present Members: Mayor Gavin Massingill, Mayor Pro Tem Sara Hutson, Council Member Brook 
Brown, Council Member Alec Robinson, Council Member Phil McDuffee, and Council Member 
Roxanne McKee. 

Also Present: City Administrator Ashley Wayman, City Attorney Charles Zech, Finance Director Abel 
Campos, City Secretary Desiree Adair, and Assistant to the City Administrator Makayla Rodriguez. 

 

PUBLIC COMMENTS 

There were no public comments.  

 

BUDGET & TAX RATE 

2. Discussion and possible action to set a public hearing on the FY 2022-2023 Budget for September 
21, 2022 

 City Administrator Ashley Wayman explained that this item is to set the public hearing for the FY 
2022-2023 budget.  
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 Council Member Roxanne McKee moved to set a public hearing on the FY 2022-2023 
Budget for 6:00 p.m. on September 21, 2022. Council Member Brook Brown seconded the 
motion. The motion carried with 5 in favor and 0 against. 

  

3. Discussion and possible action to set a public hearing on the proposed Ad Valorem Tax Rate for 
September 21, 2022 

 City Administrator Ashley Wayman explained that this item is to set the public hearing for the tax 
rate. 

 Council Member Roxanne McKee moved to set a public hearing on the proposed Ad 
Valorem Tax Rate at 6:00 p.m. on September 21, 2022. Council Member Alec Robinson 
seconded the motion. The motion carried with 5 in favor and 0 against. 

 

4. Discussion and possible action to set a proposed Ad Valorem Tax Rate 

 City Administrator Ashley Wayman discussed the notice of the no new revenue tax rate and voter 
approval tax rate. The purpose of this item is to set a proposed tax rate.  

 Mayor Gavin Massingill discussed the different options for setting the tax rate as well as 
recommendations from Mayor and staff.  

 Council Member Roxanne McKee moved to set the proposed Ad Valorem tax rate at the 
voter approval rate.  Council Member Phil McDuffee seconded the motion. The motion 
carried with 5 in favor and 0 against. 

  

BOND ELECTION PRESENTATION AND WORKSHOP 

 Mayor Gavin Massingill called up both items 5 and 6 simultaneously at this time.  

5. Presentation from the City's Financial Advisor, U.S. Capital Advisors, regarding a possible 
November Bond Election for (1) potable water infrastructure, (2) drainage infrastructure and/or (3) 
emergency services and municipal building facilities. 

 James Gilley, of U.S. Capital Advisors, provided a presentation regarding a potential bond 
election with financial information including terms, interest rates, tax rates, debt service, and cost 
to homeowners.  

 Jerry Kyle, of Orrick, Herrington & Sutcliffe LLP, discussed issuance of bonds, installment 
timelines, voter authorization, council approval of bonds, refunding of bonds, and general legal 
information.  

 City Council asked questions of both presenters.  

Page 139 8.



Special City Council Meeting – Minutes 
Wednesday, August 10, 2022 

       

 Mayor Gavin Massingill discussed language for the bond election ordinance and funding options 
from other agencies.  

 

6. Discussion with the City's Bond Counsel, Orrick, Herrington & Sutcliffe LLP, regarding a possible 
November 2022 Bond Election for (1) potable water infrastructure, (2) drainage infrastructure 
and/or (3) emergency services and municipal building facilities. 

 This item was called up simultaneously with item 5.   

 

ADJOURNMENT OF MEETING 

Mayor Gavin Massingill adjourned the meeting at 8:19 p.m. 

 

Minutes Adopted on the _____ day of _________, 2022.    

 

   

                                   

____________________________ 

        Gavin Massingill, Mayor 

 

ATTEST: 

 

 

 __________________________ 

Desiree Adair, City Secretary 
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CITY OF ROLLINGWOOD, TEXAS 1 
 2 

ORDINANCE NO. 2022-08-17-09 3 
 4 

ORDER CALLING FOR A GENERAL ELECTION OF CITY OFFICERS 5 
TO BE HELD ON TUESDAY, NOVEMBER 8, 2022, IN THE CITY OF 6 
ROLLINGWOOD, TEXAS, TO ELECT TWO (2) COUNCIL MEMBERS 7 
TO THE CITY COUNCIL AND A MAYOR TO SERVE TWO YEAR 8 
TERMS; PROVIDING FOR EARLY VOTING LOCATIONS; AND 9 
REQUIRING COMPLIANCE WITH APPLICABLE STATE LAW 10 

 11 
WHEREAS, Texas Election Code Ann., Section 3.004 (a) directs that the governing body of the City 12 
of Rollingwood shall order the general election for City Officers; and 13 
 14 
NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 15 
ROLLINGWOOD, TEXAS: 16 
 17 
SECTION 1:  That there shall be an election held in the City of Rollingwood on Tuesday, November 18 
8, 2022, for the purpose of electing two (2) council members to the City Council and a mayor of the 19 
City of Rollingwood, Texas to serve two-year terms. 20 
 21 
SECTION 2:  That both early voting and Election Day voting by personal appearance will be 22 
conducted as designated by the Travis County Elections Division and approved by the Travis County 23 
Commissioners Court.  24 
 25 
SECTION 3: That early voting by personal appearance will be conducted at Austin Permitting and 26 
Development Center, 6310 Wilhelmina Delco Dr., Austin, Texas 78752, between the hours of 7:00 27 
a.m. and 7:00 p.m. beginning Monday, October 24, 2022, and ending on Friday, November 4, 2022. 28 
Sunday, October 29, 2022 voting hours between 12:00 p.m. and 6:00 p.m. 29 
 30 
SECTION 4: That Notice of the elections ordered herein, be given in the manner prescribed by Texas 31 
Election Code Ann., Title 1, Chapter 4, Sections 4.003, 4.004, 4.007 and 4.008, and a record of notice 32 
of the election be retained as provided in Texas Election Code Section 4.005.   33 
 34 
SECTION 5:  That said elections shall be held in accordance with the Election Code of this state and 35 
only resident qualified voters of said City shall by eligible to vote at said election. 36 
 37 
PASSED AND APPROVED this 17th day of August, 2022. 38 
 39 
        ______________________________ 40 
        Gavin Massingill, Mayor 41 
 42 
ATTEST: 43 
 44 
__________________________________________ 45 
Desiree Adair, City Secretary 46 
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ELECTION AGREEMENT BETWEEN 

TRAVIS COUNTY AND THE CITY OF ROLLINGWOOD 
 
Pursuant to Chapter 31, Subchapter D, Chapter 123, and Chapter 271 of the Texas 
Election Code  and Chapter 791 of the Texas Government Code, Travis County (the 
“County”) and the City of Rollingwood (“Participating Entity”) enter into this agreement 
(this “Agreement”) for the Travis County Clerk, as the County’s election officer (the 
“Election Officer”), to conduct the Participating Entity’s elections, including runoffs, and 
for the Participating Entity’s use of the County’s current or future-acquired election 
equipment for any voting system that the County adopts, as authorized under Title 8 of 
the Texas Election Code, for all Participating Entity elections.  The purpose of this 
Agreement is to maintain consistency and accessibility in voting practices, polling places, 
and election procedures in order to best assist the voters of the Participating Entity. 
 

Section 1. GENERAL PROVISIONS 
 
(A) Except as otherwise provided in this Agreement, the term “election” refers to any 

Participating Entity election, occurring on any uniform election date prescribed by 
the Texas Election Code or a primary election date, along with any resulting runoff, 
if necessary, within all Participating Entity’s territory located in Travis County.  If a 
runoff is necessary, the Participating Entity shall work with the Election Officer to 
determine a mutually acceptable run-off date. In the event that the Participating 
Entity and the Election Officer do not agree on a run-off date, the Participating 
Entity agrees to the run-off date selected by the Election Officer. 

 
(B) If the Participating Entity determines it is necessary to conduct an election during 

a time other than that specified in Section 1(A), the Election Officer and a 
representative designated by the Participating Entity will meet as soon as possible 
thereafter to determine the feasibility of the Election Officer conducting such an 
election.  If both parties agree that the Election Officer will administer the election, 
the new election will be based on all other applicable provisions of this Agreement 
except provisions that are inconsistent and cannot be feasibly applied.  
 

(C) Except as otherwise provided in this Agreement: 
 
(1) The term “Election Officer” refers to the Travis County Clerk; 
(2) The term “precinct” means all precincts in the territory of the Participating 

Entity located within Travis County. 
(3) The term “election services” refers to services used to perform or supervise 

any or all of the duties and functions that the Election Officer determines 
necessary for the conduct of an election. 

(4) The term “cost for election services” includes the costs for personnel, 
supplies, materials, or services needed for providing these services as 
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permitted by the Texas Election Code but does not refer to costs relating to 
the use of the voting equipment. 

 
(D) Except as otherwise provided in this Agreement, the cost for “use of voting 

equipment” for a particular election is the amount the County will charge the 
Participating Entity  for use of the County’s voting equipment in use at the time of 
that election. 
 

(E) The Participating Entity agrees to commit the funds necessary to pay for all 
election-related expenses for Participating Entity elections in accordance with this 
Agreement. 
 

(F) The Election Officer has the right to enter into agreements with other entities at 
any time, including during the dates listed in Section 1(A). 
 

(G) As a condition for providing election services and equipment usage, the Election 
Officer may require authorities of political subdivisions holding elections on the 
same day in all or part of the same territory to enter into a joint election agreement 
as authorized in Chapter 271 of the Texas Election Code, and the Participating 
Entity agrees to enter into any joint election agreement required by the County. 

 
SECTION 2. PARTICIPATING ENTITY’S USE OF VOTING EQUIPMENT; DUTIES OF 

THE ELECTION OFFICER AND OF THE PARTICIPATING ENTITY 
 
The County shall make available to the Participating Entity the County’s current voting 
system and any future-acquired voting system as authorized under Title 8 of the Texas 
Election Code, subject to restrictions and conditions imposed by the Election Officer to 
ensure availability of the equipment for County-ordered elections, primary elections, 
special elections, and subsequent runoff elections, if applicable.  The Election Officer may 
also impose restrictions and conditions to protect the equipment from misuse or damage.  

 

SECTION 3. APPOINTMENT OF ELECTION OFFICER 
 

(A) The Travis County Election Officer (“Election Officer”), upon approval of this 
Agreement by the Participating Entity’s governing body, is appointed to serve as 
the Participating Entity’s Election Officer and Early Voting Clerk to conduct the 
Participating Entity’s elections described in Section 1. 
 

(B) As the Participating Entity’s Election Officer and Early Voting Clerk, the Election 
Officer shall coordinate, supervise, and conduct all aspects of administering voting 
in Participating Entity elections in compliance with all applicable laws, subject to 
Section 3(C) below. 

 
(C) The Participating Entity shall continue to perform those election duties listed in (1) 

through (7) below and any other election duties, such as receipt of candidate 
applications, that are not allowed to be delegated to another governmental entity: 
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(1) Preparing, adopting, and publishing all required election orders, resolutions, 

notices, and other documents, including bilingual materials, evidencing 
action by the governing authority of the Participating Entity necessary to the 
conduct of an election, except that: 
a. The Election Officer does not provide newspaper notices on behalf 

of the Participating Entity with respect to a specific election. 
b. With respect to each debt obligation election the Election Officer 

conducts for the Participating Entity pursuant to this Agreement: 
i. The Election Officer, after receiving from the Participating 

Entity a copy of the debt obligation election order, shall post 
the notice required by and in accordance with Texas Election 
Code Section 4.003(f)(1) on election day and during early 
voting by personal appearance, in a prominent location at 
each polling place; 

ii. The Election Officer shall provide written confirmation to the 
Participating Entity that the debt obligation election order was 
posted in accordance with Texas Election Code Section 
4.003(f)(1); and 

iii. The Participating Entity shall pay any applicable expenses 
incurred by the Election Officer that directly relates to the 
posting required by Texas Election Code Section 4.003(f)(1). 

 

(2) Preparing the text for the Participating Entity’s official ballot in English and 
Spanish and any other languages as required by law; 

 
(3) Providing the Election Officer with a list of candidates or propositions 

showing the order and the exact manner in which the candidates’ names 
and the propositions are to appear on the official ballot; 

 
(4) Conducting the official canvass of a Participating Entity election; 

 
(5) Administering the Participating Entity’s duties under state and local 

campaign finance laws;  
 

(6) Filing the Participating Entity’s annual voting system report to the Secretary 
of State as required under Texas Election Code Chapter 123.  

 
(D) The Participating Entity shall also be responsible for proofing and attesting to the 

accuracy of all ballot language, including any required language translations, and 
format information programmed by the County.  This includes any information 
programmed for use with the audio or tactile button features of the equipment.  
The Participating Entity may also monitor and review all logic and accuracy testing 
and mandatory tabulations.  The Participating Entity will complete its duties within 
timeframes as prescribed by the County.  If the Participating Entity finds any 
discrepancies or concerns, it will immediately report them to the Election Officer 
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and work with her to resolve any issues so that final approval can be reached. The 
Participating Entity shall be responsible for any and all actual costs associated 
with correcting the ballot and ballot programming if the error is discovered after the 
Participating Entity has signed off on its final proof containing the error. 

 
(E) The City Secretary will assist the County whenever possible when the conduct of 

the election requires assistance from Participating Entity departments and staff. 
The City Secretary will serve as the Regular Early Voting Clerk for the Participating 
Entity to receive requests for applications for early voting ballots and forward these 
applications to the Joint Early Voting Clerk. The City Secretary will serve as the 
Custodian of Records for the Participating Entity to complete those tasks in the 
Texas Election Code that the Election Officer will not perform. 
 

SECTION 4.   ELECTION WORKERS AND POLLING PLACES 
 
(A) For presentation to the governing body of the Participating Entity, the County shall 

provide a list containing the locations, times, and dates of early voting polling 
places suitable for consideration and adoption by the governing body in 
accordance with Texas Election Code Chapter 85.  The Election Officer will 
designate and confirm all Election Day polling place locations. 

 
(B) The Election Officer will assume the responsibility for recruiting election personnel; 

however, if by the 5th day before the Election, the Election Officer reports 
vacancies in positions for election judges, alternate judges, election day clerks, 
early voting ballot board, receiving substation clerks, or any other key election 
personnel, the Participating Entity shall provide emergency personnel in these 
positions.   

  
(C) The Election Officer shall notify each of the election judges and alternates of their 

appointment and the eligibility requirements that pertain to them and to the 
selection of Election Day clerks.  Included in this notification will be the number of 
clerks that each precinct should have in addition to the election judge and alternate 
judge.  The election judges and/or the alternates are responsible for recruiting and 
supervising their clerks. 

 
(D) All election workers must agree to attend training sessions as determined by the 

Election Officer.  Costs for these training sessions and compensation for attendees 
will be included as part of the election services costs. 

 
(E) During any election and any subsequent runoff election that involve entities in 

addition to the Participating Entity, the Election Officer will work with all parties to 
find a plan that can be agreed upon regarding the designation of polling places.  If 
agreement cannot be reached, the Election Officer will resolve the differences.  In 
all cases, the Election Officer has sole discretion to determine whether 
polling place changes are necessary. 

 

Page 145 10.



5 
Revised January 2022 

 
SECTION 5. PAYMENTS FOR ELECTION SERVICES 

 
(A) Costs and payments for the use of voting equipment are addressed separately in 

Section 6 of this Agreement. 
 
(B) Requests for Election Services.  For each election the Participating Entity desires 

the Election Officer to conduct, the Participating Entity must submit a written 
request to the Election Officer that describes the general nature of the election and 
specifies the date of the election.   
  

(C) Cancellations.  On or before 11:59 p.m. on the 68th day before an election for which 
the Participating Entity has requested election services, the Participating Entity 
shall notify the Election Officer as to whether the Participating Entity anticipates 
the cancellation of its election, and on or before 11:59 p.m. on the 60th day before 
the election the Participating Entity shall notify the Election Officer as to whether 
the Participating Entity will cancel that election.  If the Election Officer receives 
written notice from the Participating Entity on or before 11:59 p.m. of the 60th day 
before an election that the Participating Entity’s election will be cancelled, the 
Contracting Officer shall only be entitled to receive the actual expenses incurred 
before the date of cancellation in connection with the election and an administrative 
fee of $75 in accordance with Sections 2.051 - 2.053 of the Texas Election Code. 

 

 
 

(D) Notice, Cost Estimate, Initial Invoicing, and Initial Payment. 
(1) Notwithstanding the provisions in Section 9(B), the County and the 

Participating Entity agree that notice under Section 5 can be provided via e-
mail.  The following e-mail address will be used for e-mail communications 
to or from the County pursuant to Section 5:  elections@traviscountytx.gov, 
with a copy to ElectionEntities@traviscountytx.gov.  The Participating Entity 
has designated the City Secretary as the Participating Entity’s 
representative for sending and receiving e-mail communications under 
Section 5, and the Participating Entity designates the following e-mail 
address as the Participating Entity’s email address for sending and 
receiving e-mail communications pursuant to Section 5: 
dadair@rollingwoodtx.gov. 
 

(2) Initial Cost Estimate.  On or before the 60th day before an election for which 
the Participating Entity has requested election services, the Election Officer 
will mail and/or email to the Participating Entity a cost estimate for conducting 
the election.  The cost estimate will include an administrative fee that is equal 
to 10% of the total estimated cost of conducting the Participating Entity’s 
election, excluding the costs of voting equipment.  In the event of a joint 
election, the cost estimate will reflect that election costs will be divided on a 
pro rata basis among all entities involved in the election in the manner set 

Page 146 10.

mailto:elections@traviscountytx.gov
mailto:ElectionEntities@traviscountytx.gov
mailto:dadair@rollingwoodtx.gov


6 
Revised January 2022 

forth in this Section 5.  The proportional cost for the Election Officer to 
conduct each participating entity’s election will be calculated by dividing the 
number of registered voters in the territorial jurisdiction of each participating 
entity by the total number of registered voters for all of the participating 
entities involved in the joint election and multiplying that quotient by the total 
cost of the election.  The product of these numbers is the pro rata cost share 
for each participating entity.  The Participating Entity acknowledges and 
understands that if any other participating entity listed in the cost estimate 
cancels its election, each remaining participating entity’s pro rata cost 
(including the Participating Entity’s pro rata cost share) will result in a 
proportionate cost increase. 
 

(3) Initial Invoice and Initial Payment.  Along with the initial cost estimate, the 
Election Officer will also include an initial invoice for the Participating Entity to 
pay 75% of the initial cost estimate.  The Participating Entity must pay the 
County the amount specified in each invoice no later than 30 days after the 
Participating Entity’s receipt of the invoice. 

 
(4) Runoff Elections.  For each runoff election the Participating Entity has 

requested that the Election Officer conduct, the Participating Entity must 
make a payment equal to 75% of the projected costs for the runoff election 
no later than three business days after receiving that cost estimate from the 
Election Officer.  The projected share of election costs will include an 
administrative fee that is equal to 10% of the total estimated cost of 
conducting the Participating Entity’s runoff election, excluding the costs of 
voting equipment. 

 
(5) Each party may change its respective email addresses for e-mail 

communications under this Section 5, without the need to amend this 
Agreement, by sending notice to the other party in accordance with Section 
9(B). 

 
(F) Final Accounting and Final Invoice.  The County will send the Participating Entity 

a final invoice of election expenses not later than 90 days after an election unless 
the Election Officer notifies the Participating Entity during that 90-day period 
following the election that the Election Officer requires additional time to send a 
final invoice to the Participating Entity.  The final invoice will include a listing of 
additional costs incurred at the Participating Entity’s behalf and specify the total 
payment due from the Participating Entity for any unpaid portion of the 
Participating Entity’s costs. 
 
(1) Within 30 days after receipt of an election cost invoice setting forth the 

Election Officer’s actual contract expenses and charges incurred in the 
conduct of the election, the Participating Entity shall pay the Election Officer 
the balance due on each final invoice no later than 30 days after the 
Participating Entity’s receipt of that invoice. 
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(2) A refund may be due from the County to the Participating Entity if the final 

costs are lower than the amount already paid by the Participating Entity or if, 
at the end of the calendar year, the County Auditor’s Office makes 
adjustments to the election workers’ payroll and the amount already paid by 
the Participating Entity for election worker payroll costs exceeds the payroll 
amounts calculated by the County Auditor’s Office.    

 
(G) The Participating Entity shall promptly review an election invoice and any 

supporting documentation when received from the County.  The Participating 
Entity may audit, during the County’s normal business hours, relevant County 
election or accounting records upon reasonable notice to the County.  The 
Participating Entity shall pay the entire final invoice or the undisputed portion of the 
final invoice not later than the 30th day after receiving the invoice.  Failure by the 
Participating Entity to timely pay an invoice in full may impact the Election Officer’s 
participation in future elections with the Participating Entity. 

SECTION 6.  PAYMENTS FOR USE OF VOTING EQUIPMENT 

 
(A) The Election Officer shall conduct elections using a voting system certified by the 

Secretary of State in accordance with the Texas Election Code and that has been 
approved for use by the Travis County Commissioners Court unless otherwise 
agreed upon by the Participating Entity, the Travis County Clerk, and the Travis 
County Commissioners Court.  

 
(B) The Participating Entity shall make payments to Travis County as consideration 

for the use of the County’s voting equipment.  
 

 (1) For each election the Election Officer conducts for the Participating Entity 
after January 1, 2022, through January 1, 2023, the Participating Entity shall 
pay two percent of the cost of the electronic voting system equipment 
installed at a polling place and two percent for each unit of other electronic 
equipment used by the Travis County Clerk’s Office to conduct the election 
or provide election services. 

(2) In this Agreement “other electronic equipment” includes ballot marking 
devices, ballot scanners, ballot printers, ballot tabulators, electronic 
pollbooks, and ballot programming software. 

 
(C) Payment by the Participating Entity to the County for voting equipment is due no 

later than 30 days after the Participating Entity’s receipt of an invoice from the 
County. 

 
(D) If the County acquires additional equipment, different voting equipment, or 

upgrades to existing equipment during the term of this Agreement, the charge for 
the use of the equipment may be renegotiated. 
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SECTION 7.  ADDITIONAL EARLY VOTING LOCATIONS 

(A) All of the Participating Entity’s voters within Travis County will have access to all 
of the Travis County Early Voting sites in each election at no additional cost. 

 
(B) If the Participating Entity desires to have one or more early voting sites that are in 

addition to those sites the Election Officer has already selected for a specific 
election, the Participating Entity must submit the request to the Election Officer no 
later than 60 days before the election, and the Election Officer will thereafter 
provide a written estimate to the Participating Entity that sets forth the estimated 
cost for providing the additional early voting location(s) and the deadline by which 
the cost estimate must be paid.  If, after receiving the cost estimate, the 
Participating Entity desires to move forward with having the additional early voting 
location(s), the Participating Entity will notify the Election Officer and include 
payment of the cost estimate with the Participating Entity’s notice to the Election 
Officer no later than the deadline specified in the Election Officer’s cost estimate.  
Pursuant to Texas Election Code Section 85.064(b) and notwithstanding any 
provision to the contrary, the Election Officer has sole discretion to determine 
whether to provide any additional early voting sites requested by the Participating 
Entity. 

SECTION 8. COMMUNICATIONS 

 
(A) The Participating Entity and the Election Officer shall each designate a member of 

their staff to serve as the primary contact for the respective offices under this 
Agreement and provide the name and contact information for that individual to the 
other party.  Each party may change their designated staff members by sending 
notice to the other party without the further need to amend this Agreement. 

 
(B) Throughout the term of this Agreement, the Participating Entity and the County will 

engage in ongoing communications on issues related to Participating Entity 
elections, the use of County’s voting equipment, and the delivery of services under 
this Agreement and, when necessary, the County Clerk, Elections Division staff 
members, and other election workers shall meet with the Participating Entity to 
discuss and resolve any problems which might arise under this Agreement. 

 
(C) The Election Officer shall be the main point of media contact for election 

information related to election administration.  The Participating Entity shall 
designate a contact to be the main point of contact for matters related to the 
content of the Participating Entity’s ballot or candidates.  

 
 

SECTION 9. RECOUNTS 
 
  A recount may be obtained as provided by Title 13 of the Texas Election Code. 

Participating Entity agrees that any recount shall take place at the offices of the 
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Elections Officer, and that the Elections Officer shall serve as Recount Supervisor 
and Participating Entity’s official or employee who performs the duties of a 
secretary under the Texas Election Code shall serve as Recount Coordinator. 

 
 

SECTION 10. MISCELLANEOUS PROVISIONS 
 
(A) Amendment/Modification 
 

Except as otherwise provided, this Agreement may not be amended, modified, or 
changed in any respect whatsoever, except by a further Agreement in writing and 
duly executed by the parties hereto. No official, representative, agent, or employee 
of the County has any authority to modify this Agreement except pursuant to such 
expressed authorization as may be granted by the Commissioners Court of Travis 
County, Texas.  No official, representative, agent, or employee of the Participating 
Entity has any authority to modify this Agreement except pursuant to such 
expressed authorization as may be granted by the governing body of the 
Participating Entity.  Rebecca Guerrero, Travis County Clerk (or her successor), 
may propose necessary amendments or modifications to this Agreement in writing 
in order to conduct a joint election smoothly and efficiently, except that any such 
proposals must be approved by the Commissioners Court of the County and the 
governing body of the Participating Entity. 

 
(B) Notice 
 

Unless otherwise provided herein, any notice to be given hereunder by any party 
to the other shall be in writing and may be affected by personal delivery, by certified 
mail, or by common carrier.  Notice to a party shall be addressed as follows:  

 
City of Rollingwood 
City Secretary 
403 Nixon Drive 
Rollingwood, TX 78746 
 
TRAVIS COUNTY 
Honorable Rebecca Guerrero, Travis County Clerk (or her successor) 
1000 Guadalupe Street, Room 222 
Austin, Texas 78701 

 
Cc: Honorable Delia Garza, Travis County Attorney (or her successor) 

  314 West 11th Street, 5th Floor 
  Austin, Texas  78701 

 
Notice by hand-delivery is deemed effective immediately, notice by certified mail 
is deemed effective three days after deposit with a U.S. Postal Office or in a U.S. 
Mail Box, and notice by a common carrier, is deemed effective upon receipt.  Each 
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party may change the address for notice to it by giving notice of such change in 
accordance with the provisions of this Section.  When notices by e-mail are 
permitted by this Agreement, (1) the notice is deemed effective upon the day it is 
sent if the e-mail is received before 5:00 p.m. on a business day; (2) the notice is 
deemed effective on the first business day after the e-mail was received if the email 
was received after 5:00 p.m. on a business day or anytime on a Saturday or 
Sunday.  In this Agreement, “business day” means any weekday that is not a 
holiday designated by the Travis County Commissioners Court. 

 
(C) Force Majeure 
 

In the event that the performance by the County of any of its obligations or 
undertakings hereunder shall be interrupted or delayed by any occurrence not 
occasioned by its own conduct, whether such occurrence be an act of God or the 
result of war, riot, civil commotion, sovereign conduct, or the act or condition of any 
persons not a party hereto or in privity thereof, then it shall be excused from such 
performance for such period of time as is reasonably necessary after such 
occurrence to remedy the effects thereof. 

 
(D) Venue and Choice of Law 
 

The Participating Entity agrees that venue for any dispute arising under this 
Agreement will lie in the appropriate courts of Austin, Travis County, Texas.  This 
Agreement shall be governed by and construed in accordance with the laws of the 
State of Texas and the United States of America. 

 
(E) Entire Agreement 
 

This Agreement contains the entire agreement of the parties relating to the rights 
herein granted and the obligations herein assumed and also supersedes all prior 
agreements, including prior election services contracts and prior agreements to 
conduct joint elections.  Any prior agreements, promises, negotiations, or 
representations not expressly contained in this Agreement are of no force or effect.  
Any oral representations or modifications concerning this Agreement shall be of 
no force or effect, excepting a subsequent modification in writing as provided 
herein. 

 
(F) Severability 
 

If any provision of this Agreement is found to be invalid, illegal or unenforceable by 
a court of competent jurisdiction, such invalidity, illegality or unenforceability shall 
not affect the remaining provisions of this Agreement. Parties to this Agreement 
shall perform their obligations under this Agreement in accordance with the intent 
of the parties to this Agreement as expressed in the terms and provisions of this 
Agreement. 
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(G) Breach 
 

In the event that Participating Entity or County breaches any of its obligations 
under this Agreement, the non-breaching party shall be entitled to pursue any and 
all rights and remedies allowed by law.   

 
(H) Payments from Current Revenues 
 

Payments made by the Participating Entity in meeting its obligations under this 
Agreement shall be made from current revenue funds available to the governing 
body of the Participating Entity.  Payments made by the County in meeting its 
obligations under this Agreement shall be made from current budget or revenue 
available to the County. 

 
(I) Other Instruments 
 

The County and the Participating Entity agree that they will execute other and 
further instruments, or any documents as may become necessary or convenient 
to effectuate and carry out the purposes of this Agreement. 

 
(J) Third Party Beneficiaries 
 

Except as otherwise provided herein, nothing in this Agreement, expressed or 
implied, is intended to confer upon any person, other than the parties hereto, any 
benefits, rights or remedies under or by reason of this Agreement. 

 
(K) Joint Election Agreements 
 

The County and the Participating Entity expressly understand and acknowledge 
that each may enter into other joint election agreements with other jurisdictions, to 
be held on Election Day and at common polling places covered by this Agreement. 

 
When mediation is acceptable to both parties in resolving a dispute arising under 
this Agreement, the parties agree to use a mutually agreed upon mediator, or a 
person appointed by a court of competent jurisdiction, for mediation as described 
in Section 154.023 of the Texas Civil Practice and Remedies Code.  Unless both 
parties are satisfied with the result of the mediation, the mediation will not 
constitute a final and binding resolution of the dispute.  All communications within 
the scope of the mediation shall remain confidential as described in Section 
154.053 of the Texas Civil Practice and Remedies Code unless both parties agree, 
in writing, to waive the confidentiality.  Notwithstanding the foregoing, the parties 
intend to fully comply with the Texas Open Meetings Act and the Texas Public 
Information Act whenever applicable. The term “confidential” as used in this 
Agreement has the same meaning as defined and construed under the Texas 
Public Information Act and the Texas Open Meetings Act.  
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(L) Addresses for Payments 
 Payments made to the County or the Participating Entity under this Agreement 

shall be addressed to following respective addresses: 
 
Travis County Clerk – Elections Division 
P.O. Box 149325 
Austin, Texas  78714 

 
City of Rollingwood 
City Secretary 
403 Nixon Drive 
Rollingwood, TX 78746 
 

(M) This Agreement is effective upon execution by both parties and remains in effect 
until either party terminates this agreement for any reason upon providing 60 days 
written notice to the other party. 

 
(N) All times referenced in this Agreement are to Central Time, and in all instances, 

the time-stamp clock used by the Travis County Clerk’s Office at 5501 Airport 
Boulevard in Austin, Texas is the official clock for determining the correct time. 

 
(O) The individuals below have been authorized to sign this Agreement. 
 
 IN TESTIMONY WHEREOF, the parties hereto have executed this Agreement in 
multiple copies, each of equal dignity, and this Agreement takes effect on the date it is 
fully executed by the Participation Entity, the Travis County Judge (on behalf of the Travis 
County Commissioners Court), and the Travis County Clerk. 
 
[Signatures on following page] 
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CITY OF ROLLINGWOOD 
 
      BY: _____________________________ 
       Gavin Massingill 
       Mayor 

 
 
DATE: _____________________________ 

 
 
 
TRAVIS COUNTY 
 
      BY: _____________________________ 
       Andy Brown (or his successor) 
       County Judge 
 
 

DATE: _____________________________ 
 
 
 
 
      BY: ______________________________ 
       Rebecca Guerrero (or her successor) 
       County Clerk 
 
 

DATE: _____________________________ 
 

Page 154 10.



1 
922985 (revised March 2022) 

JOINT ELECTION AGREEMENT 
FOR November 8, 2022 

ELECTIONS 
Recitals 

1. Travis County (the “County”) will be conducting general and special elections for the 
participating entities (each, a “Participating Entity,” and together, the “Participating 
Entities”) listed in Exhibit A, which is attached to and incorporated into this agreement, 
on November 8, 2022.  The Participating Entities require elections to be held on 
November 8, 2022, in those portions of Travis County as shown on the maps and 
metes and bounds descriptions in Exhibit B, also attached to and incorporated into this 
agreement.

2. Under Texas Election Code Section 271.002, political subdivisions of the State of Texas 
are authorized to hold elections jointly in voting precincts that can be served by common 
polling places if elections are ordered by the authorities of two or more political 
subdivisions to be held on the same day in all or part of the same territory

3. Texas Government Code Chapter 791 authorizes local governments to contract with one 
another and with state agencies for various governmental functions, including those in 
which the contracting parties are mutually interested.

4. It would benefit the County, the Participating Entities, and their respective citizens and 
voters to hold the elections jointly in the election precincts that common polling places can 
serve.

Pursuant to Texas Election Code Sections 271.002 and 271.003 and Texas Government Code 
Chapter 791, this Joint Election Agreement is entered into by and between Travis County, a 
political subdivision of the State of Texas acting by and through the Travis County Commissioners 
Court, and the Participating Entities, each acting by and through their respective governing bodies. 

I. Scope of Joint Election Agreement

This agreement covers the November 8, 2022 Joint General and Special Elections for the parties 
to this agreement to be held on November 8, 2022.  The County and the Participating Entities 
will hold these elections on November 8, 2022 (“Election Day”) jointly for the voters in those 
portions of Travis County identified on the maps and descriptions in Exhibit B. 

II. Election Officer

The Participating Entities hereby appoint the Travis County Clerk, the election officer for Travis 
County, as the election officer to perform or supervise the County’s duties and responsibilities 
involved in conducting the joint election covered by this agreement.   

III. Early Voting

Each of the Participating Entities agrees to conduct its early voting jointly.  Each of the 
Participating Entities appoints the Travis County Clerk, the early voting clerk for Travis County, 
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as the early voting clerk for the joint election.  Early voting for the Participating Entities will be 
conducted at the dates, times, and locations to be mutually agreed upon by the election officer and 
authorized and ordered by the governing body of each Participating Entity.  

A. County Responsibilities [continue]

1. The County will provide to the governing body of each Participating Entity a list of places,
times, and dates of early voting suitable for consideration and adoption by the governing body,
under Texas Election Code chapter 85.

2. The Travis County Clerk, as the early voting clerk, will be responsible for conducting early
voting by mail and by personal appearance for all Travis County voters voting in the joint election.
The Travis County Clerk will receive from each Participating Entity’s regular early voting clerk
applications for early voting ballots to be voted by mail, under Texas Election Code Title 7.  The
Travis County Clerk will send early voting ballots by mail and receive early voting ballots for
early voting by mail.  And the Travis County Clerk may appoint such deputy early voting clerks
as necessary to assist the Travis County Clerk with voting to take place at the early voting
locations.

3. The County will determine the number of election workers to hire to conduct early voting
in the joint election.  The Travis County Clerk will arrange or contract for training for all election
workers and will assign all election workers employed for early voting in the joint election.  The
training of these election workers is mandatory; these individuals will be compensated for their
time in training.  The County will provide a training facility for election schools to train election
workers employed in conducting early voting, including early voting by personal appearance at
main and temporary branch early voting polling places, early voting by mail, and other aspects of
the early voting program for the joint election.  The County will name early voting deputies and
clerks employed to conduct early voting.

4. The County will provide and deliver all supplies and equipment necessary to conduct early
voting for the joint election, including ballots, election forms, any necessary ramps, utility hook-
ups, signs, registration lists and ballot boxes, to early voting polling places.  The County will
designate and confirm all early voting polling place locations.

5. The County will be responsible for preparing and transporting the electronic voting
equipment necessary to conduct early voting.  The County will perform all tests of voting
equipment as required, including posting notice of equipment testing.

6. Under Election Code sections 66.058 and 271.010, the Participating Entities appoint the
Travis County Clerk as the joint custodian of records for the sole purpose of preserving all voted
ballots securely in a locked room in the locked ballot boxes for the preservation period that the
Election Code requires.

7. The County will receive ballot language in both English and Spanish from each
Participating Entity and format the ballots as needed to include these languages.  The County will
provide each Participating Entity with a final proof of ballot language for approval before printing
the ballots.  Upon final proof approval, ballots will be printed in an expedited timeframe so as to
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allow ballot allocations for the Early Voting by Personal Appearance Program, and the ballot mail 
outs for the Early Voting by Mail Program. 
 
8. A single joint voter sign-in process consisting of a common list of registered voters, and 
common signature rosters will be used for early voting.  A single, combined ballot and single ballot 
box will be used.  The County will use an electronic voting system, as defined and described in 
Texas Election Code Title 8, and agrees to use ballots that are compatible with such equipment. 
 
9. The County will be responsible for conducting the Early Voting Ballot Board.  The County 
will designate a person to serve as the presiding judge for the Early Voting Ballot Board and will 
provide that information to the governing body of each Participating Entity for entry of an order 
by that authority appointing this official. The presiding judge for the Early Voting Ballot Board is 
eligible to serve in this capacity.  The presiding judge for the Early Voting Ballot Board will 
appoint two or more election clerks, and the judge and clerks will compose the Early Voting Ballot 
Board and will count and return early voting ballots, and perform other duties the Election Code 
requires of it.  
 
B. Participating Entities’ Responsibilities 
 
1. Each Participating Entity will appoint a qualified person to serve as the regular early voting 
clerk for the Participating Entity.  The regular early voting clerk for each respective Participating 
Entity will receive requests for applications for early voting ballots to be voted by mail and will 
forward in a timely manner, as prescribed by law, any and all applications for early voting ballots 
to be voted by mail, received in the Entity’s office, to the Travis County Clerk.  
 
2.  Each Participating Entity will appoint a qualified person to act as custodian of records for 
the Participating Entity to perform the duties imposed by the Election Code on the custodian of 
records for its respective entity.   
 
3. Each Participating Entity will provide ballot language for the respective portion of the 
official ballot to the County in both English and Spanish.  The Participating Entity must make any 
additions, modifications, deletions, or other changes to such ballot contents or language before the 
Participating Entity’s final proof approval.  The County will provide the Participating Entity with 
a final proof of ballot language, as it is to appear on the ballot, for final proof approval.  Upon final 
proof approval, the ballot will be programmed for the voting equipment in an expedited timeframe 
so as to allow ballot allocations for the Early Voting by Personal Appearance Program, and the 
printed ballot mail outs for the Early Voting by Mail Program. 

 
IV. Election Day  
 
A. County Responsibilities 
 
1. The County will designate and confirm all Election Day polling place locations for the joint 
election and will forward such information to the Participating Entities in a timely fashion to allow 
the governing body of the respective Participating Entities to enter orders designating such polling 
places. 
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2. The County will designate the presiding election judge and the alternate presiding election
judge to administer the election in the precinct in which a common polling place is to be used and
will forward such information to the Participating Entities to allow the governing bodies of the
respective Participating Entities to enter appropriate orders designating such officials before the
election.  The presiding election judge and alternate presiding election judge must be qualified
voters of the Travis County. The presiding election judge for the location in which a common
polling place is used may appoint election clerks as necessary to assist the judge in conducting the
election at the precinct polling place.  The alternate presiding election judge may be appointed as
a clerk.  The alternate presiding election judge may serve as the presiding election judge for the
precinct in the presiding election judge’s absence.  Election judges and clerks will be compensated
at the rate established by the County.  The Texas Election Code and other applicable laws will
determine compensable hours.

3. One set of election officials will preside over the election in the precinct using a common
polling place.  There will be a single joint voter sign-in process consisting of a common list of
registered voters and common signature rosters in the precinct using a common polling place.  A
single, combined ballot and single ballot box will be used.  The officer designated by law to be the
custodian of the voted ballots for the County will be custodian of all materials used in common in
the precinct using a common polling place.  The County will use an electronic voting system, as
defined and described by Texas Election Code Title 8, and agrees to use ballots that are compatible
with such equipment.

4. The County will arrange for training and will provide the instructors, manuals and other
training materials deemed necessary for training all judges and clerks.  Training for election judges
and alternate judges is mandatory, and these individuals will be compensated for their time in
training.

5. The County will arrange for election-day voter registration precinct lists for the joint
election.  The County will determine the amount of election supplies needed for Election Day
voting.

6. The County, by and through the County Clerk’s Elections Division, and Administrative
Operations, will be responsible for preparing and transporting voting equipment and election-day
supplies for use on Election Day.

7. The County, by and through the County Voter Registrar, will provide the list of registered
voters as needed in the overlapping jurisdictions identified in the attached exhibits, with
designation of registered voters in each Participating Entity, for use at the joint election day polling
place on Election Day.

8. The common polling place is designated as the polling place that the County uses.  At the
common polling place, a single ballot box will be used for depositing all ballots cast in the joint
election.  At this polling place, one voter registration list and one combination poll list and
signature roster form will be kept for the joint election.  The final returns for each Participating
Entity and the County will be canvassed separately by each respective Participating Entity.  The
Travis County Clerk will maintain a return center on Election Day for the purpose of receiving
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returns from the County.  The Travis County Clerk will provide unofficial election results to the 
qualified individual appointed by each Participating Entity.  

9. On Election Day, the Travis County Clerk or the clerk’s Elections Division will field all
questions from election judges.

10. The County will make available translators capable of speaking English and Spanish to
assist Spanish-speaking voters in understanding and participating in the election process in the
territory covered by this agreement.

B. Participating Entities’ Responsibilities

1. Before Election Day, each Participating Entity will answer questions from the public with
respect to the Participating Entity’s election during regular office hours of 8:00 a.m. – 5:00 p.m.

2. The custodian of records for each Participating Entity will receive returns from the Travis
County Clerk on Election Day.

V. Election Night

A. County Responsibilities

1. The County will be responsible for all activities on election night, including setting up a
central counting station, coordinating and supervising the results tabulation, coordinating and
supervising the physical layout of the support stations that are the joint election’s receiving
substations, and coordinating and managing election media coverage.

2. The County is responsible for transporting voted ballot boxes to the central counting
station.

3. The County will appoint the presiding judge and alternate presiding judge of the central
counting station to maintain order at the central counting station, to administer oaths as necessary,
to receive sealed ballot boxes, and to perform such other duties that the Texas Election Code
requires, and will forward such information to each Participating Entity in a timely fashion to allow
the governing body of each Participating Entity to enter appropriate orders designating such
election officials before the election.   The presiding judge of the central counting station may
appoint clerks to serve at the central counting station.  In addition, the County will appoint a
tabulation supervisor to be in charge of operating the automatic tabulating equipment at the central
counting station; an individual to serve as central counting station manager; and an assistant
counting station manager to be in charge of administering the central counting station and
generally supervising the personnel working at the central counting station.  The County will
forward such information to each Participating Entity in a timely fashion to allow the governing
body of each Participating Entity to enter appropriate orders designating such election officials
before the election.

4. The County will provide the Participating Entities with reasonable space in a public area
adjacent to the central counting station at which each Participating Entity may have representatives
or other interested persons present during the counting process.
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B. Participating Entities’ Responsibilities 

 
1. Other than receiving returns from the Travis County Clerk, the Participating Entities have 
no role or responsibility on the night of the election. 
 
VI. County Resources 
 
A. The County will provide the Elections Division permanent staff and offices to administer 
the joint election, under the Travis County Clerk’s direction. 
 
B. For early voting, the County will provide a locked and secure area in which voted ballot 
boxes will be stored until the Early Voting Ballot Board convenes.  The County, by and through 
Administrative Operations, will be responsible for transporting the ballot boxes to the central 
counting station for the Early Voting Ballot Board. 
 
C. The County will be responsible for providing and maintaining voting equipment and testing 
any voting equipment as required by the Texas Election Code. 
 
D. The County will process the payroll for all temporary staff hired to conduct the joint 
election.  The payroll processing includes statutory reporting and providing W-2 forms where 
applicable. 
 
E. The County will conduct early voting as indicated in this agreement.  
 
VII. Joint Election Costs; Payment 
 
A. Concurrently with its submittal of an executed copy of this agreement, each Participating 
Entity must also submit payment via  check or ACH, in the amount equal to the deposit identified 
for that Participating Entity in the Cost Estimate attached as Exhibit C, which is also incorporated 
into this agreement.   The County is under no obligation to conduct a Participating Entity’s 
elections until the County receives that Participating Entity’s payment of Cost Estimate.  All 
checks must be made payable to Travis County.  This deposit represents approximately 75% of 
the costs of the Participating Entity’s share of the estimated election costs.   The County will submit 
an invoice to each Participating Entity for the balance of the Participating Entity’s actual joint 
election expenses upon the election’s completion.  Joint-election expenses include expenses for 
facilities, personnel, supplies, and training that the County actually incurs for establishing and 
operating all early voting and election-day activities at the polling place in the joint election 
territory as well as activities related to tabulating votes, all as reflected on the Cost Estimate.  Each 
Participating Entity will pay the total amount of its invoice within thirty (30) days of receiving it.   
 
B. In the event of a recount, the expense of the recount will be borne by the Participating 
Entity involved in the recount on a pro-rata basis. 
 
C. In the event a Participating Entity cancels its respective election because of unopposed 
candidates under Texas Election Code Title 1, the Participating Entity will be responsible for its 
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respective share of election expenses incurred through the date that the election is canceled as 
allocated to the cancelling entity based on the formula in the Cost Estimate, adjusted for the actual 
expenses incurred by the County through the date of the cancellation.  When the Participating 
Entity cancels its election, the County will recalculate the allocation percentages among the 
remaining Participating Entities according to the formula used in the Cost Estimate. 
 
D. In the event there are any expenses associated with processing a ballot arising from a  write-
in candidate, the Participating Entity that received the declaration will bear the expenses. 
 
E. A Participating Entity that establishes an early voting polling place, other than one that was 
mutually agreed upon by all Participating Entities, will bear the expense of doing so.  The Cost 
Estimate for each individual Participating Entity will include additional polling locations for each 
Participating Entity, as set forth in Exhibit C. 
 
VIII. General Provisions 
 
A. Legal Notices 
 
Each of the Participating Entities will be individually responsible for preparing the election orders, 
resolutions, notices, and other pertinent documents for adoption or execution by its own respective 
governing board and for all related expenses.  The Travis County Clerk will provide each 
Participating Entity information on changes affecting the Participating Entity’s election, such as 
polling place changes and changes in voting equipment, when such changes are confirmed, 
verified, or otherwise become known to the clerk’s office.  Each of the Participating Entities will 
be individually responsible for posting or publishing election notices and for all related expenses.  
Each of the Participating Entities further will be individually responsible for election expenses 
incurred in relation to any polling place that is not a common polling place as designated in this 
agreement. 
 
B. Communication 
 
Throughout this agreement’s term, the Travis County Clerk or the clerk’s employee will meet as 
necessary with the designated representative of each Participating Entity to discuss and resolve 
any problems that might arise regarding the joint election. 
 
C. Custodian 
 
The Travis County Clerk will serve as the custodian of the keys to the ballot boxes for voted ballots 
in the joint election.   
 
D. Effective Date 
 
This agreement takes effect upon its complete execution by all Participating Entities and the 
County.  The obligation of each Participating Entity to the County under this agreement will not 
end until that Participating Entity pays the County its share of the joint election costs. 
 
IX. Miscellaneous Provisions 
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A. Amendment/Modification of Exhibits A, B, and C

1. The Participating Entities acknowledge and agree that Exhibits A, B, and C may be
amended to add or remove entities wishing to participate or cease participating in the agreement.  
The Participating Entities agree to future amendments of Exhibits A, B, and C and authorize the 
County to enter into such amendments without the Participating Entities’ having to sign the future 
amendments.  The County agrees to notify all Participating Entities of any amendments to Exhibits 
A, B, and C.  

2. Except as otherwise provided, this Agreement may not be amended in any respect
whatsoever except by a further agreement in writing, duly executed by the parties to this 
agreement. No official, representative, agent, or employee of the County has any authority to 
modify this Agreement except by express authorization from the Travis County Commissioners 
Court.  No official, representative, agent, or employee of any Participating Entity has any authority 
to modify this agreement except by express authorization from the governing body of the 
respective Participating Entity.  The Travis County Clerk may propose necessary amendments to 
this agreement in writing in order to conduct the joint election smoothly and efficiently, except 
that any such proposed amendment must be approved by the Travis County Commissioners Court 
and the governing body of each respective Participating Entity before the amendment will be 
effective. 

B. Notice

Any notice to be given in this agreement, by any party to the other, must be in writing and delivered 
personally or by certified mail, return receipt requested, to the proper party at the addresses listed 
in Exhibit A. 

Each party may change the address for notice to it by giving notice of the change under this 
section’s terms. 

C. Force Majeure

In the event that the County cannot perform any of its obligations in this agreement or is interrupted 
or delayed by any occurrence not occasioned by its own conduct, whether it be an act of God, the 
result of war, riot, civil commotion, sovereign conduct, or like reason, then the County will be 
excused from performing for such period of time as is reasonably necessary after such occurrence 
to remedy its effects. 

D. Venue and Choice of Law

The Participating Entities agree that venue for any dispute arising under this agreement will lie in 
the appropriate courts of Austin, Travis County, Texas.  This agreement is governed by and is to 
be construed under the laws of Texas and the United States of America. 

E. Entire Agreement
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This agreement contains the parties’ entire agreement relating to the rights granted and the 
obligations assumed in it, and it supersedes all prior agreements, including prior election services 
contracts relating to each Participating Entity’s November 8, 2022 election.  Any prior 
agreements, promises, negotiations, or representations not expressly contained in this agreement 
are of no force or effect.  Any oral representations or modifications concerning this agreement 
have no force or effect, except a subsequent amendment in writing as this agreement provides. 

F. Severability

If any provision of this agreement is found to be invalid, illegal, or unenforceable by a court of 
competent jurisdiction, such invalidity, illegality, or unenforceability will not affect the 
agreement’s remaining provisions; and its parties will perform their obligations under the 
agreement’s surviving terms and provisions. 

G. Breach

In the event that any Participating Entity or the County breaches any of its obligations under this 
agreement, the non-breaching party will be entitled to pursue any and all rights and remedies 
allowed by law.   

H. Payments from Current Revenues

Payments made by the Participating Entities in meeting their obligations under this agreement will 
be made from current revenue funds available to the governing body of the respective Participating 
Entity.  Payments made by the County in meeting its obligations under this agreement will be 
made from current revenue funds available to the County. 

I. Other Instruments

The Participating Entities agree that they will execute other and further instruments or any 
documents as may become necessary or convenient to effectuate and carry out this agreement’s 
purposes. 

J. Third-Party Beneficiaries

Except as otherwise provided in this agreement, nothing in this agreement, expressed or implied, 
is intended to confer upon any person, other than the parties to it, any of its benefits, rights or 
remedies. 

K. Other Joint Election Agreements

The County and the Participating Entities expressly understand and acknowledge that each may 
enter into other joint election agreements with other political subdivisions, to be held on Election 
Day and at common polling places covered by this agreement, and that the addition of other 
political subdivisions as parties to this agreement will require amending Exhibits A, B, and C. 

L. Mediation
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When mediation is acceptable to both parties in resolving a dispute arising under this agreement, 
the parties agree to use a mutually agreed upon mediator, or a person appointed by a court of 
competent jurisdiction, for mediation as described in Texas Civil Practice and Remedies Code 
section 154.023.  Unless both parties are satisfied with the mediation’s result, the mediation will 
not constitute a final and binding resolution to the dispute.  All communications within the scope 
of the mediation will remain confidential as described in section  154.073, unless both parties 
agree, in writing, to waive the confidentiality.  Despite this, the parties intend to fully comply with 
the Texas Open Meetings Act and the Texas Public Information Act whenever applicable.  The 
term “confidential” as used in this agreement has the same meanings as defined and construed 
under the Texas Public Information Act and the Texas Open Meetings Act.   Notwithstanding any 
provision to the contrary, nothing in this Agreement requires the County or a Participating Entity 
to waive any applicable exceptions to disclosure under the Texas Public Information Act. 

M. Counterparts

This Agreement may be executed in multiple counterparts, all of which will be deemed originals 
and with the same effect as if all parties to it had signed the same document.  Signatures transmitted 
electronically by e-mail in a “PDF” format or by DocuSign or similar e-signature service shall 
have the same force and effect as original signatures All of such counterparts will be construed 
together and will constitute one and the same agreement. 

TRAVIS COUNTY 

BY: _____________________________ 
Andy Brown 
County Judge 

Date: _____________________________ 

BY: 
Rebecca Guerrero 
County Clerk 
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SIGNATURE PAGE 

 

 
 

 

Name of Participating Entity  City of Rollingwood 

 

Address     403 Nixon Drive 

 

      Rollingwood, TX 78746 

 

Name of Authorized Signatory  Mayor Gavin Massingill 

 

Signature     ______________________________ 

 

Date signed     08-17-2022 
 

E-mail address    gmassingill@rollingwoodtx.gov  
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ORDINANCE NO. 2022-08-17-15 

 

AN ORDINANCE CALLING A BOND ELECTION TO BE HELD WITHIN 

THE CITY OF ROLLINGWOOD, TEXAS; MAKING PROVISIONS FOR 

THE CONDUCT AND THE GIVING OF NOTICE OF THE ELECTION; 

AND CONTAINING OTHER PROVISIONS RELATED THERETO 

STATE OF TEXAS § 

COUNTY OF TRAVIS § 

CITY OF ROLLINGWOOD § 

WHEREAS, the City Council (the “City Council”) of the City of Rollingwood, Texas (the 

“City”) is authorized and has determined to call an election to submit propositions to voters in the 

City to determine whether the City Council shall be authorized to issue bonds of the City in the 

amounts and for the purposes hereinafter set forth; and 

WHEREAS, the City will enter into one or more Election Agreements (collectively, the 

“Election Agreement”) with Travis County, Texas (the “County”), by and through the county 

election officer (the “Administrator”), and possibly other political subdivisions, in accordance with 

the laws of the State of Texas (the “State”) and applicable federal law; and 

WHEREAS, the City Council finds and declares that the meeting at which this Ordinance 

is considered is open to the public, and that the public notice of the time, place and purpose of the 

meeting was given, as required by Chapter 551, Texas Government Code, as amended; 

NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY 

OF ROLLINGWOOD, TEXAS: 

Section 1. Findings.  The statements contained in the preamble of this Ordinance are true 

and correct and are hereby adopted as findings of fact and as a part of the operative provisions 

hereof. 

Section 2. Election Ordered; Date; Propositions.  An election (the “Election”) shall be 

held for and within the City on Tuesday, November 8, 2022 (“Election Day”), in accordance with 

the Texas Election Code (the “Code”) and other applicable law.  At the Election, the following 

propositions (the “Propositions”) shall be submitted to the qualified voters of the City in 

accordance with law: 

CITY OF ROLLINGWOOD, TEXAS - PROPOSITION A 

Shall the City Council of the City of Rollingwood, Texas (the “City”) be authorized 

to issue bonds, in one or more series, in a principal amount not to exceed $5,300,000 

maturing serially or otherwise over a period of years (not to exceed the lesser of 40 

years or the maximum prescribed by law) and bearing interest at such rate or rates 

(fixed, floating, variable or otherwise), not to exceed the respective limits 

prescribed by law at the time of issuance, as shall be determined within the 

discretion of the City Council at the time of issuance, and to levy, impose and 

pledge a tax upon all taxable property in the City sufficient to pay the interest on 
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the bonds, and to provide a sinking fund for the payment of the bonds as they 

mature, for the purpose of making permanent public improvements, to wit:  

constructing, acquiring, improving, renovating, expanding, developing and 

equipping waterworks system facilities and improvements, including fire flow 

improvements and acquiring lands and rights-of way for such purposes, and all 

matters incident or necessary thereto? 

CITY OF ROLLINGWOOD, TEXAS - PROPOSITION B 

Shall the City Council of the City of Rollingwood, Texas (the “City”) be authorized 

to issue bonds, in one or more series, in a principal amount not to exceed $8,950,500 

maturing serially or otherwise over a period of years (not to exceed the lesser of 40 

years or the maximum prescribed by law) and bearing interest at such rate or rates 

(fixed, floating, variable or otherwise), not to exceed the respective limits 

prescribed by law at the time of issuance, as shall be determined within the 

discretion of the City Council at the time of issuance, and to levy, impose and 

pledge a tax upon all taxable property in the City sufficient to pay the interest on 

the bonds, and to provide a sinking fund for the payment of the bonds as they 

mature, for the purpose of making permanent public improvements, to wit: 

constructing, acquiring, improving, renovating, expanding, developing and 

equipping drainage improvements and facilities at various locations within the City, 

including acquiring lands and rights-of-way for such purposes, and all matters 

necessary or incident related thereto? 

CITY OF ROLLINGWOOD, TEXAS - PROPOSITION C 

Shall the City Council of the City of Rollingwood, Texas (the “City”) be authorized 

to issue bonds, in one or more series, in a principal amount not to exceed $2,500,000 

maturing serially or otherwise over a period of years (not to exceed the lesser of 40 

years or the maximum prescribed by law) and bearing interest at such rate or rates 

(fixed, floating, variable or otherwise), not to exceed the respective limits 

prescribed by law at the time of issuance, as shall be determined within the 

discretion of the City Council at the time of issuance, and to levy, impose and 

pledge a tax upon all taxable property in the City sufficient to pay the interest on 

the bonds, and to provide a sinking fund for the payment of the bonds as they 

mature, for the purpose of making permanent public improvements, to wit:  

constructing, acquiring, improving, renovating, expanding, developing and 

equipping a combined City Hall and Public Safety Building and related 

infrastructure?  

Section 3. Official Ballots.  The official ballots for the Election shall be prepared in 

accordance with and conform to the requirements of the Code so as to permit the electors to vote 

“FOR” or “AGAINST” the aforesaid Propositions which shall be set forth on the ballots 

substantially in the following forms: 
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CITY OF ROLLINGWOOD, TEXAS - PROPOSITION A 

[   ] FOR 

 

 

 

 

[   ] AGAINST 

) 

) 

) 

) 

) 

) 

The issuance of bonds in the amount of $5,300,000 and the 

imposition of taxes sufficient to pay the principal of and 

interest on the bonds for waterworks system facilities and 

improvements, including fire flow improvements and 

acquiring lands and rights-of way for such purposes, and all 

matters incident or necessary thereto. 

 

CITY OF ROLLINGWOOD, TEXAS - PROPOSITION B 

[   ] FOR 

 

 

[   ] AGAINST 

) 

) 

) 

) 

) 

) 

The issuance of bonds in the amount of $8,950,500 and the 

imposition of taxes sufficient to pay the principal of and 

interest on the bonds for drainage improvements and 

facilities at various locations within the City, including 

acquiring lands and rights-of-way for such purposes, and all 

matters necessary or incident related thereto. 

 

CITY OF ROLLINGWOOD, TEXAS - PROPOSITION C 

[   ] FOR 

 

 

[   ] AGAINST 

) 

) 

) 

) 

The issuance of bonds in the amount of $2,500,000 and the 

imposition of taxes sufficient to pay the principal of and 

interest on the bonds a combined City Hall and Public Safety 

Building and related infrastructure. 

 

Section 4. Persons Qualified to Vote.  All resident, qualified electors of the City shall be 

eligible to vote at the Election. 

Section 5. Election Precincts, Voting Locations and Voting Hours on Election Day.  

Except as otherwise provided herein, the boundaries and territories of the County election precincts 

that are wholly or partially within the territorial boundaries of the City are hereby designated as 

the voting precincts of the City for the Election and the precinct numbers for the City’s election 

precincts shall be the corresponding County precinct number of each precinct. The Election Day 

polling places shall be as shown in Exhibit A to this Ordinance. Exhibit A shall be modified to 

reflect any alterations or changes in or additions to polling places required to conform to the Code 

or the Election Agreement or as directed by the Administrator.  On Election Day the polls shall be 

open from 7:00 a.m. to 7:00 p.m.   

Section 6. Early Voting Locations, Dates and Times.  Early voting by personal 

appearance for all election precincts shall be held at the locations, at the times and on the days set 

forth in Exhibit B, or at such other locations as hereafter may be designated by the Administrator.  

Exhibit B shall be modified to reflect any alterations or changes in or additions to early voting 

polling places or times for early voting required to conform to the Code or the Election Agreement 

or as directed by the Administrator.   
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The Administrator is hereby designated as the Early Voting Clerk.  The Administrator’s 

contact information/delivery addresses for applications for ballots to be voted by mail and other 

matters related to the Election is as follows: 

 

Rebecca Guerrero 

Official Mailing Address: Travis County Clerk 

PO Box 149325 

Austin, TX 78714-9325 

Physical Address: Travis County Elections Division 

5501 Airport Boulevard 

Austin, TX 78751-1410 

E-mail Address: elections@traviscountytx.gov (general) 

ebbm@traviscountytx.gov (ballots by mail) 

Phone Number: (512) 854-4996 

Fax Number: (512) 854-3969 

Website Address: https://countyclerk.traviscountytx.gov/elections.html  

 

Section 7. Appointment of Election Officers.  Prior to the Election Day, the election 

judges, alternate judges, clerks and other personnel necessary for conducting the Election will be 

appointed by the Administrator, and the election judges and alternate judges may be changed and 

the polling places may be combined for some precincts, pursuant to decisions of the Administrator.  

The Administrator shall also be responsible for establishing the central counting station for the 

ballots cast in such election and appointing the personnel necessary for such station.  The City 

Council hereby authorizes each of the Mayor, City Administrator, Director of Finance, City 

Secretary and/or any of their designees (collectively, the “Authorized Representatives”) to appoint 

any such other officials not designated herein or appointed by the Administrator as are necessary 

and appropriate to conduct the Election in accordance with the Code. 

Section 8. Notice of Election.  Notice of the Election shall be given in the manner required 

by the Code and other applicable law. The City’s website may be accessed at the following address: 

https://www.rollingwoodtx.gov/.  To the extent required by law, notice of the Election shall 

include such address. 

Section 9. Bilingual Election Materials.    All notices, instructions, and ballots 

pertaining to the Election shall be furnished to voters in both English and Spanish and persons 

capable of acting as translators in both English and Spanish shall be made available to assist 

Spanish language speaking voters in understanding and participating in the election process.   

Section 10. Conduct of Election.  The Election shall be conducted by election officers, 

including the precinct judges and alternate judges or clerks appointed by the Administrator or the 

Authorized Representatives, in accordance with the Election Agreements, the Code and the 

Constitution and laws of the State and the United States of America.  The Authorized 

Representatives are authorized to enter into, execute and deliver one or more Election Agreements, 

in accordance with applicable provisions of the Code.  The terms and provisions of each Election 

Agreement are hereby incorporated into this Ordinance.  To the extent of any conflict between this 

Ordinance and an Election Agreement, the terms and provisions of the Election Agreement shall 

prevail, and the Authorized Representatives are authorized to make such corrections, changes, 
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revisions and modifications to this Ordinance, including the exhibits hereto, as are deemed 

necessary or appropriate to conform to the Election Agreement, to comply with applicable State 

and federal law and to carry out the intent of the City Council, as evidenced by this Ordinance.  

The Administrator shall be responsible for establishing the central counting station for the ballots 

cast in the Election and appointing the personnel necessary for such station. 

Section 11. Necessary Actions.  The Mayor and City Council of the City, in consultation 

with the City’s attorney and bond counsel are hereby authorized and directed to take any and all 

actions necessary to comply with the provisions of the Code and the Federal Voting Rights Act in 

carrying out and conducting the Election, whether or not expressly authorized herein. 

Section 12. Mandatory Disclosure of Information. 

(a) Pursuant to Section 3.009, Texas Election Code:  (i) the proposition language that 

will appear on the ballot is set forth in Section 3 of this Ordinance, (ii) the purposes for which the 

bonds are to be authorized are set forth in Section 2 of this Ordinance, (iii) the principal amount 

of bonds to be authorized is set forth in Section 2 of this Ordinance, (iv) if the issuance of bonds 

is authorized by voters, taxes sufficient, without limit as to rate or amount, to pay the principal of 

and interest on the bonds and the costs of any credit agreements may be imposed, as set forth in 

Section 2 of this Ordinance, (v) bonds authorized pursuant to this Ordinance may be issued to 

mature over a specified number of years not to exceed the lesser of 40 years or the maximum 

number of years authorized by law and bearing interest at the rate or rates (not to exceed 15%), as 

authorized by law and determined by the City Council, (vi) as of the date of the adoption of this 

Ordinance, the aggregate amount of outstanding principal of the City’s debt obligations is 

$[13,595,000.00], and the aggregate amount of outstanding interest on the City’s debt obligations 

is $[3,773,232.50] and (vii) the City’s ad valorem debt service tax rate as of the date of adoption 

of this Ordinance is $[0.1043] per $100 of taxable property.  

(b) Based upon market conditions as of the date of this Ordinance, the maximum 

interest rate for any series of the bonds is estimated to be [___]%.  Such estimated maximum 

interest rate is provided as a matter of information but is not a limitation on the interest rate at 

which the bonds, or any series thereof, may be sold.  In addition, the estimate contained in this 

subsection (b) is (i) based on certain assumptions (including assumptions concerning prevailing 

market and economic conditions at the time(s) of issuance of the bonds) and derived from 

projections obtained from the City’s financial advisor, (ii) subject to change to the extent that 

actual facts, circumstances and conditions prevailing at the time that the bonds are issued differ 

from such assumptions and projections, (iii) provided solely in satisfaction of the requirements of 

Section 3.009, Texas Election Code, and for no other purpose, without any assurance that such 

projections will be realized, and (iv) not intended to give rise to a contract with voters or limit the 

authority of the City Council to issue bonds in accordance with the Propositions submitted by this 

Ordinance.   

Section 13. Severability.  If for any reason any section, paragraph, subdivision, clause, 

phrase, word, or provision of this Ordinance shall be held invalid or unconstitutional by final 

judgment of a court of competent jurisdiction, it shall not affect any other section, paragraph, 

subdivision, clause, phrase, word, or provision of this Ordinance, for it is the definite intent of the 
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City Council that every section, paragraph, subdivision, clause, phrase, work, or provision hereof 

be given full force and effect for its purpose.   

Section 14. Effective Date.  Pursuant to the provisions of Section 1201.028, Texas 

Government Code, this Ordinance shall be effective immediately upon adoption.   

[Signature page follows.] 
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PASSED AND APPROVED this ____________________, 2022. 

__________________________ 

Gavin Massingill, Mayor 

City of Rollingwood, Texas 

ATTEST: 

__________________________ 

Desiree Adair, City Secretary 

City of Rollingwood, Texas 

 

 

 

(SEAL) 
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EXHIBIT A 

ELECTION DAY POLLING LOCATIONS 

(Between the hours of 7:00 a.m. and 7:00 p.m.) 

 

[Polling place information is authorized to be inserted by an Authorized Representative once provided by Travis County] 
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EXHIBIT B 

EARLY VOTING POLLING LOCATIONS AND TIMES 

 

[Polling place information is authorized to be inserted by an Authorized Representative once 

provided by Travis County] 
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EXHIBIT C 

VOTER INFORMATION DOCUMENT 

CITY OF ROLLINGWOOD, TEXAS - PROPOSITION A 

[   ] FOR 

 

 

 

 

[   ] AGAINST 

) 

) 

) 

) 

) 

) 

The issuance of bonds in the amount of $5,300,000 and the 

imposition of taxes sufficient to pay the principal of and 

interest on the bonds for waterworks system facilities and 

improvements, including fire flow improvements and 

acquiring lands and rights-of way for such purposes, and all 

matters incident or necessary thereto.   

 

1. Principal of the debt obligations to be authorized $5,300,000.00 

2. Estimated interest for the debt obligations to be authorized $[________] 

3. Estimated combined principal and interest required to pay on time and 

in full the debt obligations to be authorized 

$[________] 

4. Principal of all outstanding debt obligations of the City* $[13,595,000.00] 

 

5. Estimated remaining interest on all outstanding debt obligations of the 

City* 
$[3,773,232.50] 

6. Estimated combined principal and interest required to pay on time and 

in full all outstanding debt obligations of the City* 
$[17,368,232.50] 

7. Estimated maximum annual increase in the amount of taxes that would 

be imposed on a residence homestead in the City with an appraised 

value of $100,000 to repay the debt obligations to be authorized, if 

approved, based upon assumptions made by the governing body of the 

City 

$[________] 

8. Other information that the City considers relevant or necessary to 

explain the foregoing information  
See major 

assumptions 

listed below. 

* As of the date of adoption of the City’s Bond Election Ordinance.   

 

Major assumptions for statements above, including statement 7:   

 

(1) Assumed amortization of the City’s debt obligations, including outstanding debt 

obligations and the proposed debt obligations: 

 

Term Principal Interest 

Total Proposed 

Debt Service 

Total Debt Service 

+ Existing Debt 

[_] Years $[_] $[_] $[_] $[_] 

 

(2) Assumed changes in estimated future appraised values within the City: [___]. 

 

(3) Assumed interest rate on the debt obligations to be issued: [___]%. 
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(4) Assumes that the City will [not] grant any optional homestead or other property tax 

exemptions. 

 

(5) Assumes homestead will not qualify for idiosyncratic exemptions, including, but not 

limited to, the state-mandated homestead exemption for disabled veterans and their families, 

surviving spouses of members of the armed services killed in action and surviving spouses of first 

responders killed or fatally wounded in the line of duty.   

 

(6) Assumes that applicable law will not change to provide for mandatory property tax 

exemptions or property tax freezes that are not available under current law. 

 

(7) Assumes municipal bond insurance will [not] be obtained for the proposed debt 

obligations.  

 

(8) As required by Section 1251.052, Texas Government Code, this Voter Information 

Document has been prepared for the proposition set forth in this Voter Information Document (the 

“Proposition”), which is being submitted to voters pursuant to an Ordinance Calling a Bond 

Election to be Held Within the City of Rollingwood, Texas; Making Provisions for the Conduct 

and the Giving of Notice of the Election; and Containing Other Provisions Related Thereto (the 

“Bond Election Ordinance”).  In addition to the Proposition, one or more other propositions will 

be submitted to voters pursuant to the Bond Election Ordinance (collectively, the Proposition and 

the other proposition(s) being referred to herein as the “Propositions”).  The estimated maximum 

annual increase in the amount of taxes that would be imposed on a residence homestead in the City 

with an appraised value of $100,000 to repay the debt obligations to be authorized pursuant to the 

Propositions, if all Propositions are approved, based upon the assumptions made by the governing 

body of the City in each of the respective voter information documents prepared for each of the 

Propositions, is $[______]. 

 

(9) Numbers in (1) above only include the Proposition described above and existing debt. 

Please see the Voter Information Documents for the other Propositions for their respective details. 

 

The estimates contained in this Voter Information Document are (i) based on certain 

assumptions (including the major assumptions listed above and assumptions concerning prevailing 

market and economic conditions at the time(s) of issuance of the bonds) and derived from 

projections obtained from the City’s financial advisor, (ii) subject to change to the extent that 

actual facts, circumstances and conditions prevailing at the time that the bonds are issued differ 

from such assumptions and projections, (iii) provided solely in satisfaction of the requirements of 

Section 1251.052, Texas Government Code, and for no other purpose, without any assurance that 

such projections will be realized, and (iv) not intended to (and expressly do not) give rise to a 

contract with voters or limit the authority of the City to issue bonds in accordance with the 

Propositions submitted by the City’s Bond Election Ordinance. 
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CITY OF ROLLINGWOOD, TEXAS - PROPOSITION B 

[   ] FOR 

 

 

[   ] AGAINST 

) 

) 

) 

) 

) 

) 

The issuance of bonds in the amount of $8,950,500 and the 

imposition of taxes sufficient to pay the principal of and 

interest on the bonds for drainage improvements and 

facilities at various locations within the City, including 

acquiring lands and rights-of-way for such purposes, and all 

matters necessary or incident related thereto. 

 

1. Principal of the debt obligations to be authorized $8,950,500.00  

2. Estimated interest for the debt obligations to be authorized $[________] 

3. Estimated combined principal and interest required to pay on time and 

in full the debt obligations to be authorized 

$[________] 

4. Principal of all outstanding debt obligations of the City* $[13,595,000.00] 

 

5. Estimated remaining interest on all outstanding debt obligations of the 

City* 
$[3,773,232.50] 

6. Estimated combined principal and interest required to pay on time and 

in full all outstanding debt obligations of the City* 
$[17,368,232.50] 

7. Estimated maximum annual increase in the amount of taxes that would 

be imposed on a residence homestead in the City with an appraised 

value of $100,000 to repay the debt obligations to be authorized, if 

approved, based upon assumptions made by the governing body of the 

City 

$[________] 

8. Other information that the City considers relevant or necessary to 

explain the foregoing information  
See major 

assumptions 

listed below. 

* As of the date of adoption of the City’s Bond Election Ordinance.   

 

Major assumptions for statements above, including statement 7:   

 

(1) Assumed amortization of the City’s debt obligations, including outstanding debt 

obligations and the proposed debt obligations:  

 

Term Principal Interest 

Total Proposed 

Debt Service 

Total Debt Service 

+ Existing Debt 

[_] Years $[_] $[_] $[_] $[_] 

 

(2) Assumed changes in estimated future appraised values within the City: [___]. 

 

(3) Assumed interest rate on the debt obligations to be issued: [___]%. 

 

(4) Assumes that the City will [not] grant any optional homestead or other property tax 

exemptions. 
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(5) Assumes homestead will not qualify for idiosyncratic exemptions, including, but not 

limited to, the state-mandated homestead exemption for disabled veterans and their families, 

surviving spouses of members of the armed services killed in action and surviving spouses of first 

responders killed or fatally wounded in the line of duty.   

 

(6) Assumes that applicable law will not change to provide for mandatory property tax 

exemptions or property tax freezes that are not available under current law. 

 

(7) Assumes municipal bond insurance will [not] be obtained for the proposed debt 

obligations.  

 

(8) As required by Section 1251.052, Texas Government Code, this Voter Information 

Document has been prepared for the proposition set forth in this Voter Information Document (the 

“Proposition”), which is being submitted to voters pursuant to an Ordinance Calling a Bond 

Election to be Held Within the City of Rollingwood, Texas; Making Provisions for the Conduct 

and the Giving of Notice of the Election; and Containing Other Provisions Related Thereto (the 

“Bond Election Ordinance”).  In addition to the Proposition, one or more other propositions will 

be submitted to voters pursuant to the Bond Election Ordinance (collectively, the Proposition and 

the other proposition(s) being referred to herein as the “Propositions”).  The estimated maximum 

annual increase in the amount of taxes that would be imposed on a residence homestead in the City 

with an appraised value of $100,000 to repay the debt obligations to be authorized pursuant to the 

Propositions, if all Propositions are approved, based upon the assumptions made by the governing 

body of the City in each of the respective voter information documents prepared for each of the 

Propositions, is $[______]. 

 

(9) Numbers in (1) above only include the Proposition described above and existing debt. 

Please see the Voter Information Documents for the other Propositions for their respective details. 

 

The estimates contained in this Voter Information Document are (i) based on certain 

assumptions (including the major assumptions listed above and assumptions concerning prevailing 

market and economic conditions at the time(s) of issuance of the bonds) and derived from 

projections obtained from the City’s financial advisor, (ii) subject to change to the extent that 

actual facts, circumstances and conditions prevailing at the time that the bonds are issued differ 

from such assumptions and projections, (iii) provided solely in satisfaction of the requirements of 

Section 1251.052, Texas Government Code, and for no other purpose, without any assurance that 

such projections will be realized, and (iv) not intended to (and expressly do not) give rise to a 

contract with voters or limit the authority of the City to issue bonds in accordance with the 

Propositions submitted by the City’s Bond Election Ordinance. 
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CITY OF ROLLINGWOOD, TEXAS - PROPOSITION C 

[   ] FOR 

 

 

[   ] AGAINST 

) 

) 

) 

) 

The issuance of bonds in the amount of $2,500,000 and the 

imposition of taxes sufficient to pay the principal of and 

interest on the bonds a combined City Hall and Public Safety 

Building and related infrastructure. 

 

1. Principal of the debt obligations to be authorized $2,500,000.00  

2. Estimated interest for the debt obligations to be authorized $[________] 

3. Estimated combined principal and interest required to pay on time and 

in full the debt obligations to be authorized 

$[________] 

4. Principal of all outstanding debt obligations of the City* $[13,595,000.00] 

 

5. Estimated remaining interest on all outstanding debt obligations of the 

City* 
$[3,773,232.50] 

6. Estimated combined principal and interest required to pay on time and 

in full all outstanding debt obligations of the City* 
$[17,368,232.50] 

7. Estimated maximum annual increase in the amount of taxes that would 

be imposed on a residence homestead in the City with an appraised 

value of $100,000 to repay the debt obligations to be authorized, if 

approved, based upon assumptions made by the governing body of the 

City 

$[________] 

8. Other information that the City considers relevant or necessary to 

explain the foregoing information  
See major 

assumptions listed 

below. 

* As of the date of adoption of the City’s Bond Election Ordinance.   

 

Major assumptions for statements above, including statement 7:   

 

(1) Assumed amortization of the City’s debt obligations, including outstanding debt 

obligations and the proposed debt obligations:  

 

Term Principal Interest 

Total Proposed 

Debt Service 

Total Debt Service 

+ Existing Debt 

[_] Years $[_] $[_] $[_] $[_] 

 

(2) Assumed changes in estimated future appraised values within the City: [___]. 

 

(3) Assumed interest rate on the debt obligations to be issued: [___]%. 

 

(4) Assumes that the City will [not] grant any optional homestead or other property tax 

exemptions 

 

(5) Assumes homestead will not qualify for idiosyncratic exemptions, including, but not 

limited to, the state-mandated homestead exemption for disabled veterans and their families, 
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surviving spouses of members of the armed services killed in action and surviving spouses of first 

responders killed or fatally wounded in the line of duty.   

 

(6) Assumes that applicable law will not change to provide for mandatory property tax 

exemptions or property tax freezes that are not available under current law. 

 

(7) Assumes municipal bond insurance will [not] be obtained for the proposed debt 

obligations.  

 

(8) As required by Section 1251.052, Texas Government Code, this Voter Information 

Document has been prepared for the proposition set forth in this Voter Information Document (the 

“Proposition”), which is being submitted to voters pursuant to an Ordinance Calling a Bond 

Election to be Held Within the City of Rollingwood, Texas; Making Provisions for the Conduct 

and the Giving of Notice of the Election; and Containing Other Provisions Related Thereto (the 

“Bond Election Ordinance”).  In addition to the Proposition, one or more other propositions will 

be submitted to voters pursuant to the Bond Election Ordinance (collectively, the Proposition and 

the other proposition(s) being referred to herein as the “Propositions”).  The estimated maximum 

annual increase in the amount of taxes that would be imposed on a residence homestead in the City 

with an appraised value of $100,000 to repay the debt obligations to be authorized pursuant to the 

Propositions, if all Propositions are approved, based upon the assumptions made by the governing 

body of the City in each of the respective voter information documents prepared for each of the 

Propositions, is $[______]. 

 

(9) Numbers in (1) above only include the Proposition described above and existing debt. 

Please see the Voter Information Documents for the other Propositions for their respective details. 

 

The estimates contained in this Voter Information Document are (i) based on certain 

assumptions (including the major assumptions listed above and assumptions concerning prevailing 

market and economic conditions at the time(s) of issuance of the bonds) and derived from 

projections obtained from the City’s financial advisor, (ii) subject to change to the extent that 

actual facts, circumstances and conditions prevailing at the time that the bonds are issued differ 

from such assumptions and projections, (iii) provided solely in satisfaction of the requirements of 

Section 1251.052, Texas Government Code, and for no other purpose, without any assurance that 

such projections will be realized, and (iv) not intended to (and expressly do not) give rise to a 

contract with voters or limit the authority of the City to issue bonds in accordance with the 

Propositions submitted by the City’s Bond Election Ordinance. 
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AGENDA ITEM SUMMARY SHEET 

City of Rollingwood 

Meeting Date: August 17, 2022 

Submitted By:  

Staff – RCDC  

Agenda Item:  

Discussion and possible action on a resolution approving a project of the Rollingwood 

Community Development Corporation for a Mobility, Connectivity and Safety Plan 

Description:  

At the August 11 Rollingwood Community Development Corporation meeting, the board passed 

a resolution approving a project of the RCDC for a Mobility, Connectivity and Safety Plan. The 

attached project sheet details the project. This project has come to the City Council for approval 

and, if approved, will be included in the Fiscal Year 2022-2023 Budget which will come to the 

City Council for approval in September. 

Action Requested:  

To act on the proposed resolution approving a project of the Rollingwood Community 

Development Corporation for a Mobility, Connectivity and Safety Plan 

Fiscal Impacts:  

See attached project sheet for RCDC Budget Impacts 

Attachments: 

 Resolution 2022-08-17-16 Approving RCDC Project for a Mobility, Connectivity and 

Safety Plan 

 Project Sheet - Mobility, Connectivity and Safety Plan 
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RCDC Request Form ‐ FY 2022‐2023 Request #  3

Date: 7/5/2022 Requestor:

Item Description:

Description of Benefit from Purchase (Improved Service, Lower Cost, etc.)

Total Cost: 55,000.00$                      

saved amount:

saved amount:

saved amount:

saved amount:

saved amount:

Total Amount Saved: ‐$                  

Please attach any quotes or backup to support this Exceptional Item Request.

RCDC

Allocating Additional Funds To:

Fund Name & No. 500 ‐ RCDC

Department Name & No. 95 ‐ Additional New Projects

This project would mutually benefit the residents of the City and enhance the sales of our commercial businesses 

(along with enhancing the sales tax collections from our commercial businesses). Services include mobiity planning 

professional services, sidewalk engineering and design along Edgegrove and potential design and engineering  services 

for a pedestrian bridge across Bee Caves from Edgegrove both of which depend on the overall recommendations of 

the mobility study.

This project would seek to improve mobility between the residential areas of Rollingwood and the commercial areas – 

chiefly those along Bee Cave Road – while preserving pedestrian and golf cart safety. 

Line Item No. & Description or 

NEW Line Item Description
5391 ‐ Mobility, Safety and Connectivity Plan

Offset Savings From Fund/Dept./Line Item No.:

Number of Items or Units:

Cost Per Item or Unit:

Additional Cost Per Item (Including ongoing maintenance):

When Balance Offset Is Neeeded

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:
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RESOLUTION NO. 2022-08-17-16 

 

A RESOLUTION OF THE CITY COUNCIL OF ROLLINGWOOD, TEXAS 

AUTHORIZING ELIGIBLE EXPENDITURES OF THE ROLLINGWOOD 

COMMUNITY DEVELOPMENT CORPORATION AS A PROJECT 

PROMOTING OR EXPANDING NEW BUSINESS DEVELOPMENT BY 

EXHANCING RECREATIONAL AND COMMUNITY FACILITIES 

UNDER SECTION 505.152 OF THE TEXAS LOCAL GOVERNMENT 

CODE; MAKING CERTAIN FINDINGS REGARDING ELIGIBLE 

EXPENDITURES; AND PROVIDING FOR AN EFFECTIVE DATE. 

 

WHEREAS, the Rollingwood Community Development Corporation (RCDC) is a Type 

B Texas Economic Development Corporation operating under the Chapters 501, 502 and 505 of 

the Texas Local Government Code and Chapter 22 of the Texas Business Organizations Code; and  

 

WHEREAS, the RCDC, after holding a public hearing, considered and approved the 

expenditure of funds for certain projects for improvements that will enhance recreational and 

community facilities, including Mobility, Connectivity and Safety transportation plans and 

associated improvements, within the City of Rollingwood that will enhance the quality of life in 

the City at their meeting on August 11, 2022; and 

 

WHEREAS, the RCDC has determined that the expenditure of those funds are for an 

eligible project consistent with the definition of “project” as that terms is defined in Chapter 501 

and 505 of the Texas Local Government Code, and in particular Section 505.152 of the Texas 

Local Government Code; and the definition of “cost” as that term is defined by Section 501.152 

of the Texas Local Government Code; and 

 

WHEREAS, the RCDC requests that the City Council pass a Resolution authorizing the 

proposed expenditures as required by Tex. Loc. Gov’t Code section 501.073.   

 

 NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 

OF ROLLINGWOOD: 

 

Section 1.    That the foregoing recitals are hereby found to be true and correct findings 

of the City Council of Rollingwood and are fully incorporated into the body of this Resolution. 

 

Section 2. That the City Council of the City of Rollingwood finds and determines that 

the expenditures of funds for improvements that will enhance recreational and community 

facilities in an amount not to exceed FIFTY-FIVE THOUSAND DOLLARS and No/100 

Dollars ($55,000.00), for those certain improvements, including Mobility, Connectivity and 

Safety transportation plans and associated improvements, within the City of Rollingwood, Texas 

that will enhance the quality of life in the City, is an authorized project and is consistent with 

Section 505.152 of the Act. 

 

 Section 3. That the City Council hereby affirms the RCDC action taken, after holding 

a public hearing, authorizing the projects and expenditures and authorizes the Mayor to execute 
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this Resolution.  

 

Section 4. The City Council affirms, pursuant to Local Government Code Section 

505.160, that the voters of the City of Rollingwood have previously approved the undertaking of 

this general type of project at an election ordered for that purpose. 

 

Section 5. The City Council affirms that the project should not be undertaken until and 

upon the adoption of this resolution pursuant to Local Government Code Section 501.073. 

 

Section 6. It is officially found, determined, and declared that the meeting at which 

this Resolution is adopted was open to the public and public notice of the time, place, and subject 

matter of the public business to be considered at such meeting, including this Resolution, was 

given, all as required by Chapter 551, Texas Government Code, as amended. 

 

Section 7. This Resolution shall be in force and effect from and after its passage and it 

is so resolved. 

 

 PASSED, APPROVED AND DULY RESOLVED by the City Council of Rollingwood 

on this the 17th day of August 2022. 

 

  

 

 

___________________________________ 

      Gavin Massingill, Mayor 

ATTEST: 

 

 

      

Desiree Adair, City Secretary 
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AGENDA ITEM SUMMARY SHEET 

City of Rollingwood 

Meeting Date: August 17, 2022 

Submitted By:  

Staff – RCDC  

Agenda Item:  

Discussion and possible action on a resolution approving a project of the Rollingwood 
Community Development Corporation for Rollingwood Park Amenities and Promotion  

 Description:  

At the August 11 Rollingwood Community Development Corporation meeting, the board passed 

a resolution approving a project of the RCDC for Rollingwood Park Amenities and Promotion. 

The attached project sheet details the project. This project has come to the City Council for 

approval and, if approved, will be included in the Fiscal Year 2022-2023 Budget which will come 

to the City Council for approval in September. 

Action Requested:  

To act on the proposed resolution approving a project of the Rollingwood Community 

Development Corporation for Rollingwood Park Amenities and Promotion  

Fiscal Impacts:  

See attached project sheet for RCDC Budget Impacts 

Attachments: 

 Resolution 2022-08-17-17 Approving RCDC Project for Rollingwood Park Amenities and 

Promotion  

 Project Sheet - Rollingwood Park Amenities and Promotion  
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RCDC Request Form ‐ FY 2022‐2023 Request #  4

Date: 7/5/2022 Requestor:

Item Description:

Description of Benefit from Purchase (Improved Service, Lower Cost, etc.)

Total Cost: 11,000.00$                      

saved amount:

saved amount:

saved amount:

saved amount:

saved amount:

Total Amount Saved: ‐$                  

Please attach any quotes or backup to support this Exceptional Item Request.

RCDC

Allocating Additional Funds To:

Fund Name & No. 500 ‐ RCDC

Department Name & No. 95 ‐ Additional New Projects

The RCDC suggests that its project would allow expenditure of funds up to $5,000.00 for the rental of tents or other 

kinds of event specific equipment for such events as well as up to $5,000.00 to subsidize events which might require 

that for the exhibitors or food and drink vendors to try out the concept to determine if such events could become self‐

supporting. The RCDC requests authority also to expend up to $1,000.00 for advertising and promotion of these kinds 

of events in the Park. The project would authorize the RCDC, with consent of the Mayor, to sign one‐day or weekend 

contracts for the events.

During the Master Planning effort, citizens have suggested and the RCDC supports efforts to bring services to sports 

events and additional events in the nature of farmers’ markets or artists’ markets to the Park on occasion. Such events 

could be a coffee tent or truck (not a trailer) at sports games on Saturday mornings, or could be events like a small 

farmers’ market

Line Item No. & Description or 

NEW Line Item Description
5392 ‐ Park Event Amenities & Promotion

Offset Savings From Fund/Dept./Line Item No.:

Number of Items or Units:

Cost Per Item or Unit:

Additional Cost Per Item (Including ongoing maintenance):

When Balance Offset Is Neeeded

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:
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RESOLUTION NO. 2022-08-17-17 

 

A RESOLUTION OF THE CITY COUNCIL OF ROLLINGWOOD, TEXAS 

AUTHORIZING ELIGIBLE EXPENDITURES OF THE ROLLINGWOOD 

COMMUNITY DEVELOPMENT CORPORATION AS A PROJECT 

PROMOTING OR EXPANDING NEW BUSINESS DEVELOPMENT BY 

EXHANCING RECREATIONAL AND COMMUNITY FACILITIES 

UNDER SECTION 505.152 OF THE TEXAS LOCAL GOVERNMENT 

CODE; MAKING CERTAIN FINDINGS REGARDING ELIGIBLE 

EXPENDITURES; AND PROVIDING FOR AN EFFECTIVE DATE. 

 

WHEREAS, the Rollingwood Community Development Corporation (RCDC) is a Type 

B Texas Economic Development Corporation operating under the Chapters 501, 502 and 505 of 

the Texas Local Government Code and Chapter 22 of the Texas Business Organizations Code; and  

 

WHEREAS, the RCDC, after holding a public hearing, considered and approved the 

expenditure of funds for the Rollingwood Park Amenities and Promotion Project for improvements 

that will enhance recreational and community facilities, including athletic facilities, in various 

locations within Rollingwood Park that will enhance the quality of life in the City at their meeting 

on August 11, 2022; and 

 

WHEREAS, the RCDC has determined that the expenditure of those funds are for an 

eligible project consistent with the definition of “project” as that terms is defined in Chapter 501 

and 505 of the Texas Local Government Code, and in particular Section 505.152 of the Texas 

Local Government Code; and the definition of “cost” as that term is defined by Section 501.152 

of the Texas Local Government Code; and 

 

WHEREAS, the RCDC requests that the City Council pass a Resolution authorizing the 

proposed expenditures as required by Tex. Loc. Gov’t Code section 501.073.   

 

 NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 

OF ROLLINGWOOD: 

 

Section 1.    That the foregoing recitals are hereby found to be true and correct findings 

of the City Council of Rollingwood and are fully incorporated into the body of this Resolution. 

 

Section 2. That the City Council of the City of Rollingwood finds and determines that 

the expenditures of funds for the Rollingwood Park Amenities and Promotion Project will enhance 

recreational and community facilities in an amount not to exceed ELEVEN THOUSAND 

DOLLARS and No/100 Dollars ($11,000.00), for those certain improvements, including athletic 

facilities, within various locations of Rollingwood Park, which will enhance the quality of life in 

the City, is an authorized project and is consistent with Section 505.152 of the Act. 

 

 Section 3. That the City Council hereby affirms the RCDC action taken, after holding 

a public hearing, authorizing the projects and expenditures and authorizes the Mayor to execute 

this Resolution.  
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Section 4. The City Council affirms, pursuant to Local Government Code Section 

505.160, that the voters of the City of Rollingwood have previously approved the undertaking of 

this general type of project at an election ordered for that purpose. 

 

Section 5. The City Council affirms that the project should not be undertaken until and 

upon the adoption of this resolution pursuant to Local Government Code Section 501.073. 

 

Section 6. It is officially found, determined, and declared that the meeting at which 

this Resolution is adopted was open to the public and public notice of the time, place, and subject 

matter of the public business to be considered at such meeting, including this Resolution, was 

given, all as required by Chapter 551, Texas Government Code, as amended. 

 

Section 7. This Resolution shall be in force and effect from and after its passage and it 

is so resolved. 

 

 PASSED, APPROVED AND DULY RESOLVED by the City Council of Rollingwood 

on this the 17th day of August 2022. 

 

  

 

 

___________________________________ 

      Gavin Massingill, Mayor 

ATTEST: 

 

 

      

Desiree Adair, City Secretary 
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AGENDA ITEM SUMMARY SHEET 

City of Rollingwood 

Meeting Date: August 17, 2022 

Submitted By:  

Staff – RCDC  

Agenda Item:  

Discussion and possible action on a first reading of a resolution approving a project of the 

Rollingwood Community Development Corporation for commercial zoning code updates as 

identified in the city’s Comprehensive Plan  

Description:  

At the August 11 Rollingwood Community Development Corporation meeting, the board passed 

a resolution approving a project of the RCDC for commercial zoning code updates as identified 

in the city’s Comprehensive Plan. The attached project sheet details the project. This project 

has come to the City Council and requires two readings in order to be approved. If approved by 

two readings of the City Council, this project will be included in the Fiscal Year 2022-2023 

Budget which will come to the City Council for approval in September. 

Action Requested:  

To act on the proposed resolution approving a project of the Rollingwood Community 

Development Corporation for commercial zoning code updates as identified in the city’s 

Comprehensive Plan  

Fiscal Impacts:  

See attached project sheet for RCDC Budget Impacts 

Attachments: 

 Resolution 2022-08-17-18 Approving RCDC Project for Commercial Zoning Code 
Updates as Identified in the City’s Comprehensive Plan  

 Project Sheet - Commercial Zoning Code Updates as Identified in the City’s 

Comprehensive Plan  
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RCDC Request Form ‐ FY 2022‐2023 Request #  2

Date: 7/5/2022 Requestor:

Item Description:

Description of Benefit from Purchase (Improved Service, Lower Cost, etc.)

Total Cost: 30,000.00$                      

saved amount:

saved amount:

saved amount:

saved amount:

saved amount:

Total Amount Saved: ‐$                  

Please attach any quotes or backup to support this Exceptional Item Request.

Council Member Brown

Allocating Additional Funds To:

Fund Name & No. 500 ‐ RCDC

Department Name & No. 95 ‐ Additional New Projects

Improve commercial zoning ordinance to protect adjacent properties and attract new commercial entities to the  

Rollingwood commercial corridor, and incentivize the use of green building standards and improved lighting function in 

the commercial corridor.   Fees may be reimbursed to City in the event that the RCDC funds this as a Project.   

Funds for planning fees to draft new commercial zoning ordinance implementing the recommendations of the 

Comprehensive Plan

Line Item No. & Description or 

NEW Line Item Description
5390 ‐ Commercial Code Updates Comp Plan

Offset Savings From Fund/Dept./Line Item No.:

Number of Items or Units:

Cost Per Item or Unit:

Additional Cost Per Item (Including ongoing maintenance):

When Balance Offset Is Neeeded

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:

Offset Savings From Fund/Dept./Line Item No.:
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RESOLUTION NO. 2022-08-17-18 

 

A RESOLUTION OF THE CITY COUNCIL OF ROLLINGWOOD, TEXAS 

AUTHORIZING ELIGIBLE EXPENDITURES OF THE ROLLINGWOOD 

COMMUNITY DEVELOPMENT CORPORATION AS A PROJECT 

PROMOTING OR EXPANDING NEW BUSINESS DEVELOPMENT 

UNDER SECTION 505.158 OF THE TEXAS LOCAL GOVERNMENT 

CODE; MAKING CERTAIN FINDINGS REGARDING ELIGIBLE 

EXPENDITURES; AND PROVIDING FOR AN EFFECTIVE DATE. 

 

WHEREAS, the Rollingwood Community Development Corporation (RCDC) is a Type 

B Texas Economic Development Corporation operating under the Chapters 501, 502 and 505 of 

the Texas Local Government Code and Chapter 22 of the Texas Business Organizations Code; and  

 

WHEREAS, the Community Development Corporation (RCDC), after holding a public 

hearing, considered and approved the expenditure of funds for the commercial zoning code updates 

as identified in the city’s Comprehensive Plan for components that will assist in promoting new 

and expanded business development in the city at their meeting on August 11, 2022; and 

 

WHEREAS, the RCDC has determined that the expenditure of those funds are for an 

eligible project consistent with the definition of “project” as that terms is defined in Chapter 501 

and 505 of the Texas Local Government Code, and in particular Section 505.158 of the Texas 

Local Government Code; and  

 

WHEREAS, the RCDC requests that the City Council pass a Resolution authorizing the 

proposed expenditure as required by Tex. Loc. Gov’t Code section 505.158 and give the resolution 

at least two separate readings.   

 

 NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 

OF ROLLINGWOOD: 

 

Section 1.    That the foregoing recitals are hereby found to be true and correct findings 

of the City Council of Rollingwood and are fully incorporated into the body of this Resolution. 

 

Section 2. That the City Council of the City of Rollingwood finds and determines that 

the expenditure of funds for the commercial zoning code updates as identified in the city’s 

Comprehensive Plan in an amount not to exceed THIRTY THOUSAND DOLLARS and No/100 

Dollars ($30,000.00) for components that will assist in promoting new and expanded business 

development within the City of Rollingwood, Texas, is an authorized project and is consistent with 

Section 505.158 of the Act. 

 

 Section 3. That the City Council hereby affirms the RCDC action taken, after holding 

a public hearing, authorizing the project and expenditure and authorizes the Mayor to execute this 

Resolution.  
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Section 4. The City Council affirms, pursuant to Local Government Code Section 

505.160, that the voters of the City of Rollingwood have previously approved the undertaking of 

this general type of project at an election ordered for that purpose. 

 

Section 5. The City Council affirms that the project should not be undertaken until and 

upon the second reading and adoption of this resolution pursuant to Local Government Code 

Section 505.158. 

 

Section 6. It is officially found, determined, and declared that the meeting at which 

this Resolution is adopted was open to the public and public notice of the time, place, and subject 

matter of the public business to be considered at such meeting, including this Resolution, was 

given, all as required by Chapter 551, Texas Government Code, as amended. 

 

Section 7. This Resolution shall be in force and effect from and after its final reading, 

and it is so resolved. 

 

 PASSED, APPROVED AND DULY RESOLVED by the City Council of Rollingwood 

on first reading this the 17th day of August, 2022. 

 

 PASSED AND APPROVED on second reading this the _________ day of September, 

2022. 

 

 

___________________________________ 

      Gavin Massingill, Mayor 

ATTEST: 

 

 

      

Desiree Adair, City Secretary 
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AGENDA ITEM SUMMARY SHEET 

City of Rollingwood 

Meeting Date: August 17, 2022 

Submitted By:  

Mayor Pro Tem Sara Hutson 

Agenda Item:  

Discussion and possible action on amending the City's Code of Ordinances regarding 

information to be included on plats 

Description:  

A Plat is a legalized map or chart governing the division of land described by its metes and 
bounds and how the land is represented. 

Zoning defines what you are allowed to build and where. It includes where ‘uses’ can locate and 
the regulations for lot sizes, building height, placement, and other development standards.  

For development, a plat must be established and legally recorded so that zoning can overlay on 
a legal lot. Items established by zoning regulations should not be recorded on a plat.  

In recent cases of plat submittal in the city, it has been noted that setback lines, which are 
established by the city’s zoning code, were being placed on plats in error. This has caused 
confusion, particularly if there was an error in the setbacks recorded on the plat. In cases where 
this happens, the zoning requirements would still prevail, creating a difference between what is 
recorded on a plat and the regulations that the development of the lot would need to adhere to. 

A best practice would be to not include setback or building lines on a plat to eliminate confusion 
and allow for the information on plats to stay current even if a zoning regulation is changed. 

Action Requested:  

To approve the proposed ordinance amending the City's Code of Ordinances regarding 

information to be included on plats 

Fiscal Impacts:  

No fiscal impacts at this time. 

Attachments: 

 Ordinance 2022-08-17-19 
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ORDINANCE NO. 2022-08-17-19 1 
 2 

AN ORDINANCE AMENDING THE CITY’S CODE OF 3 

ORDINANCES RELATED TO THE REQUIREMENT THAT 4 
SETBACK LINES BE PLACED ON PLATS; REPEALING 5 
PROVISIONS IN CONFLICT WITH THIS ORDINANCE; 6 
PROVIDING FOR SEVERABILITY; AND PROVIDING FOR 7 
AN EFFECTIVE DATE 8 

 9 
WHEREAS, the City Council of the City of Rollingwood (“City Council”) previously 10 

established a Land Use Development Code as codified in its code of ordinances; and  11 
 12 

WHEREAS, the City Council finds and determines that the requirement to place setback 13 
lines on plats, as required under the Land Use Development Code, has created confusion and is 14 
not best practice; and 15 

 16 
WHEREAS, the City Council finds and determines that the City’s code of ordinances 17 

should amended to eliminate the requirement to placing setback lines on plats. 18 
 19 

NOW THEREFORE BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 20 
ROLLINGWOOD, TEXAS, THAT: 21 
 22 

SECTION 1.  All the above premises are hereby found to be true and correct legislative and factual 23 
findings of the City Council and are hereby approved and incorporated into the body of this 24 

Ordinance as if copied in their entirety. 25 
  26 

SECTION 2.  Part II of the City’s Code of Ordinances Chapter 105, Article II, be amended as 27 
follows with strikethroughs being deletions and underlines being additions: 28 
 29 

Sec. 105-26. Form and content of preliminary plat for multi-lot subdivisions. 30 

(a) A preliminary plat shall be prepared by a registered professional engineer, 31 

a licensed land surveyor, or a registered public surveyor who is registered, licensed 32 

and authorized to practice such profession in the state, and shall consist of the 33 

original, drawn on a reproducible medium, and eight blue or black line copies, 34 

drawn on sheets 18 inches in vertical dimension and 24 inches in horizontal 35 

dimension, with margins of not less than one-half inch on all sides of the sheet. 36 

Plats encompassing an area larger than an acre shall be drawn to a scale of 100 feet 37 

to one inch or larger. Plats encompassing an area of an acre or less shall be drawn 38 

to a scale of 50 feet to one inch or larger. When more than one sheet is required to 39 

accommodate the entire subdivision area, an index sheet showing the entire area of 40 

the subdivision at an appropriate scale shall be attached to the plat. The plat shall 41 

show the following:  42 

(13) A number or letter to identify each lot or site and each block; and 43 
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 (14) Front building setback lines on all lots and sites, side yard building setback 1 

lines at street intersections; and  2 

Sec. 105-27. Form and content of preliminary plat for purpose of obtaining a 3 

building permit for a single-family residential lot. 4 

(a) A preliminary plat under this section shall be prepared by a registered 5 

professional engineer, a licensed land surveyor, or a registered public surveyor who 6 

is registered, licensed and authorized to practice such profession in the state, and 7 

shall consist of the original, drawn reproducible media, and eight blue or black line 8 

copies, drawn on sheets 18 inches in vertical dimension and 24 inches in horizontal 9 

dimension, with margins of not less than one-half inch on all sides of the sheet. 10 

Plats encompassing an area larger than an acre shall be drawn to a scale of 100 feet 11 

to one inch or larger. Plats encompassing an area of an acre or less shall be drawn 12 

to a scale of 50 feet to one inch or larger. When more than one sheet is required to 13 

accommodate the entire subdivision area, an index sheet showing the entire area of 14 

the subdivision at an appropriate scale shall be attached to the plat. The plat shall 15 

show the following:  16 

(13) A number or letter to identify each lot or site and each block; and 17 

 (14) Front building setback lines on all lots and sites, side yard building setback 18 

lines at street intersections; and  19 

Sec. 105-29. Final plat. 20 

(a) After approval of a preliminary plat by the city council, a final plat shall be 21 

filed in the office of the city secretary. Such plat shall have all changes and 22 

alterations made on it that were shown on the previously submitted preliminary 23 

plat. No final plat will be considered unless a preliminary plat has been first 24 

submitted. All final plats encompassing an area larger than an acre shall be drawn 25 

to a scale of 100 feet to an inch or larger. All final plats encompassing an area of 26 

an acre or less shall be drawn to a scale of 50 feet to one inch or larger. The final 27 

plat shall show the following information:  28 

(5) Where lots are set aside or planned for business use, adequate off-street 29 

parking must be provided and an additional setback building line may be required;  30 

(6) The location of building lines on both front and side streets must be shown;  31 

 32 
SECTION 3.  All provisions of the ordinances of the City of Rollingwood in conflict with the 33 
provisions of this ordinance are hereby repealed to the extent of such conflict, and all other 34 

provisions of the ordinances of the City of Rollingwood not in conflict with the provisions of this 35 
ordinance shall remain in full force and effect.  36 
 37 
SECTION 4. Should any sentence, paragraph, clause, phrase or section of this ordinance be 38 
adjudged or held to be unconstitutional, illegal or invalid, the same shall not affect the validity of 39 
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this ordinance as a whole, or any part or provision thereof other than the part so decided to be 1 
invalid, illegal or unconstitutional, and shall not affect the validity of the Code of Ordinances as a 2 
whole. 3 
 4 

SECTION 5. This ordinance shall take effect immediately from and after its passage and the 5 
publication of the caption as the law provides. 6 
 7 
APPROVED, PASSED AND ADOPTED by the City Council of the City of Rollingwood, Texas, 8 
on the ____ day of _______, 2022. 9 

 10 
APPROVED: 11 

 12 

 13 
      _______________________________ 14 
      Gavin Massingill, Mayor 15 

 16 
ATTEST: 17 

 18 
 19 
_______________________________ 20 

Desiree Adair, City Secretary 21 
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AGENDA ITEM SUMMARY SHEET 

CITY OF ROLLINGWOOD, TEXAS 

MEETING DATE: August 17, 2022 

Submitted by: Brook Brown 

Agenda Item __:  Discussion and possible action in regard to designation of code compliance officer. 

Need for action:  This item would permit Council discussion and possible action with regard to 

designation of one of Rollingwood's police officers as the code compliance officer.     

The attached proposed resolution would direct the City Administrator in conjunction with the Police 

Chief to designate one of Rollingwood's current police officers as the code compliance officer, with the 

duty of enforcement of building permit requirements, zoning requirements, nuisance ordinances, and 

other public health and safety matters, as contained in our city ordinances. 

The designation of such position would permit a more orderly and regular inspection of properties 

within the city with respect to these specific code requirements, allow such officer to develop expertise 

with respect to such requirements and expectations, and would permit such officer to build 

relationships within the community and with contractors performing work within the community, and 

thereby develop uniform and consistent expectations and enforcement of such city ordinances. 

The principal duties if the officer would be as follows: 

 1. Patrol of active building sites bi-weekly to ensure compliance with those building permit and 

zoning requirements not inspected by ATS or K. Friese, more specifically: the requirements of Code 

Sections 101-245 through 101-254 (namely,  permit posting, construction fencing, trash, proper 

placement of building materials on the site outside of tree drip lines and not in the street, location of job 

trailers, dumpsters and port-a-potties, hours of construction and demolition, routing of construction 

vehicles). 

 2. Patrol of the city as necessary with regard to enforcement of other city nuisance ordinances 

(such as barking dogs, over-grown lots, trash, noise). 

 3. Securing voluntary compliance with city ordinances and failing voluntary compliance or in the 

event of repeat offences, issuance of citation as needed to secure compliance. 

 4. Presentation of evidence and other administrative activities as needed to support the citation 

in municipal court.     

The designated officer would need to be a licensed peace officer having authority to issue citation, 

handle the associated administrative duties in connection with citation and presentation of evidence in 

support of the citation in municipal court. 

I am assuming that this job function would be less than 20 hours a week, with some occasional after-

hours work in support of presentation of the citation in municipal court.  

Action requested:  Adoption of a resolution requiring the designation of a code compliance officer and 

specifying the duties of the position.  
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Related documents: 

 See attached resolution. 
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RESOLUTION NO. _________________ 

A RESOLUTION DESIGNATING A CODE COMPLIANCE OFFICER AND SPECIFYING THE DUTIES OF THE 

POSITION 

WHEREAS, the City Council of the City of Rollingwood wishes to designate one of its licensed peace 

officers as the Code Compliance Officer, to assist the City in the enforcement of its ordinances regarding 

building permits, zoning code requirements, and related ordinances impacting the public, and   

WHEREAS, the designation of such position would permit a more orderly and regular inspection of 

properties within the city with respect to these specific code requirements, allow such officer to develop 

expertise with respect to such requirements and expectations, and would permit such officer to build 

relationships within the community and with contractors performing work within the community, and 

thereby develop uniform and consistent expectations and enforcement of such city ordinances;  

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF ROLLINGWOOD, THAT:  

 Section 1.  The City Administrator, in consultation with the Chief of Police, shall designate one of 

the licensed police officers employed by the City as the city's Code Compliance Officer, and shall advise 

the Council of the designation. 

 Section 2. Such officer shall have the following responsibilities:    

  a. Conduct a bi-weekly review of all active building sites and inspect such properties for 

violation of city code requirements, including those requirements found in Section 101-245 through 

101-254 of the city Code of Ordinances;  

  b. Patrol the City to identify and evaluate problem areas and/or other nuisance 

ordinance violations, and determine proper method to resolve violations;  

  c. Seek voluntary compliance with all such requirements, and failing voluntary 

compliance, issue such citations as may be necessary in the event voluntary compliance is not secured 

or as necessary in the event of repeated violations, as permitted by ordinance; 

  d. Receive and respond to citizen complaints and reports from other agencies with 

regard to alleged violations of City zoning and related municipal codes and ordinances, interview 

complainants and witnesses; and conduct investigations; and issue notices of violation and/or citations, 

as may be appropriate or necessary; 

  e. Prepare evidence in support of citations or other legal actions, appear in court and 

provide testimony in court proceedings, as necessary; and       

  f. Maintain documentation and case files on all investigations, inspections, enforcement 

actions, and related activities including preparation of periodic reports and recommendations as needed 

or requested by the City Council.  

 Section 3. The designated officer shall be identified on the city website, with appropriate 

information so as to inform the public as to the duties of the officer, along with contact information, and 

related forms for reporting complaints and/or violations.  
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PASSED, APPROVED AND ADOPTED by the City Council of the City of Rollingwood on this the __ day of 

August 2022.  

CITY OF ROLLINGWOOD  

________________________________  

Gavin Massingill, Mayor  

ATTEST:  

________________________________  

Ashley Wayman, City Secretary 
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August 3, 2022 

 

Ashley Wayman, City Administrator 

City of Rollingwood 

403 Nixon Drive 

Rollingwood, TX 78746 

 

Dear Ms. Wayman, 

 

Under the terms of the Interlocal Agreement between the City of Rollingwood and the City of 

Austin, for public health services, is set to expire on September 30, 2022.  Per Section 2.0, this 

agreement may be renewed for one (1) additional one-year term upon written approval of the 

parties. 

 

Please find enclosed two original agreement renewal documents signed by Austin Public Health 

Director Adrienne Sturrup. To finalize the renewal of the agreement, please have the City 

Manager/Administrator/Secretary as appropriate sign these two documents and return one original 

copy to the Environmental Health Services Division using the enclosed stamped, self-addressed 

envelope.  

 

We appreciate the opportunity to work with your city to provide these public health services.  

Should you have any questions, please do not hesitate to contact Environmental Health Supervisor, 

Matthew Reid at (512) 978-0336 or by e-mail at Matthew.Reid@austintexas.gov 

 

Respectfully, 

 

 

 

Marcel Elizondo, Interim Assistant Director 

Environmental Health Services Division 

Austin Public Health  

 

Enclosures  

 

Attachment A   

Renewal of Interlocal Agreement Forms 

Notice of Compliance Schedule 

 

cc:  Adrienne Sturrup, Director APH  

       Todd Mers, Interim Program Manager II, APH/EHSD  

       Nga Dao, Administrative Manager, APH/EHSD 

       Matthew Reid, Environmental Health Supervisor, APH/EHSD 

       Denise Estrada, Customer Solutions Coordinator 

Page 204 21.

mailto:Matthew.Reid@austintexas.gov


FOURTH RENEWAL OF INTERLOCAL AGREEMENT 
 FOR PUBLIC HEALTH SERVICES 

BETWEEN THE CITY OF AUSTIN AND THE CITY OF ROLLINGWOOD 

This Fourth Renewal of the Interlocal Agreement for Public Health Services is entered 
into by and between the City of Austin, a Texas home-rule municipality located in Travis, 
Hays and Williamson counties (Austin), and City of Rollingwood, a Texas municipal 
corporation located in Travis County (Rollingwood). 

Austin and Rollingwood entered into an interlocal agreement under which Austin 
provides certain public health services to Rollingwood in exchange for compensation in 
the form of inspection, permit and other fees.    

The initial term of the Agreement became effective on October 1, 2018 and the first 
renewal of the Agreement became effective on October 1, 2019. 

The terms of the initial Agreement permit the parties to renew the Agreement for up to 
four successive one-year terms.  Austin and Rollingwood wish to renew the Agreement 
for a one-year term effective October 1, 2022 and terminating on September 30, 2023. 

NOW, THEREFORE, for good and valuable consideration, the amount and sufficiency of 
which are acknowledged, Austin and Rollingwood agree to amend the Agreement as 
follows: 

1) The Agreement is renewed for an additional one-year term from October 1, 2022,
through September 30, 2023 (2023 Term).

2) All other terms and conditions of the Agreement shall remain in full force and
effect for the 2023 Term.

CITY OF AUSTIN 
A Texas Home Rule Municipality 

By:_________________________ 
Title:_______________________ 

CITY OF ROLLINGWOOD 

By:__________________________ 
Title:_________________________ 

Director 
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Update - Membership of City of Rollingwood Boards and Commissions 
 
Attached for your information is the status of appointments and terms of office of the 
members of the City’s five boards and commissions as of August 12, 2022. 
 
 Board of Adjustment 
 Planning and Zoning Commission 
 Park Commission 
 Utility Commission 
 Community Development Corporation 
 
This data includes actions taken by the City Council at the most recent Council meeting, 
and any resignations received to date.     
 
Ashley Wayman 
Interim City Administrator 
 

Board of Adjustment 
 
Member Name  Position # - Office First Appointed Current Term Ends 
Robert Turner  1 – MEMBER   February 2020*  December 2023 
Brad O’Donnell   3 – MEMBER/ Sec. March 2016  December 2023 
Gerald Speitel  5 – MEMBER  July 2018*  December 2023 
Keith Martinson  9 – MEMBER   September 2017 December 2023 
Kevin Schell  7 – MEMBER  January 2022  December 2023 
Susan Hinton  2 – Alternate-1  January 2022  December 2022 
Ellin Wilson    6 – Alternate-2   May 2018   December 2022 
Kathryn Turpin   8 – Alternate-3  October 2018  December 2022 
VACANT  4 – Alternate-4     December 2022 
 
Council Liaison:  
5 Members and 4 alternate members appointed by Mayor, subject to confirmation by City Council. Chair 
elected by majority of the Board. Board meets on an as needed basis. 
*Robert Turner and Gerald Speitel were appointed as alternate members in February 2020 and July 2018 
respectively, and were appointed to regular member positions in January 2022. 

 

 
Park Commission 

 
Member Name  Position # - Office First Appointed Current Term Ends 
Niccole Maurici   1 – Member  July 2019  December 2023 
Melissa Morrow  2 – Member  August 2021  December 2023 
Don Hudson   3 – Member   June 2020  December 2023 
Laurie Mills  4 – Member  July 2019   December 2023 
Mary Elizabeth Cofer 5 – Member  September 2019  December 2022 
VACANT  6 – Member/Chair    December 2022  
Chad Smith   7 – Member  March 2021  December 2022 

 
Council Liaisons:  
7 Members appointed by City Council -1 Chair or 2 Co-Chairs as designated by majority vote of 
Commission. Commission meets on the 1st Monday of each month at 11:30 am. 
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Planning and Zoning Commission 
 
Member Name  Position – Office First Appointed  Current Term Ends 
Brian Nash     1 – Member  March 2018  December 2023  
Amie Rodnick    2 – Member/Chair March 2019   December 2023 
Michael Hall  3 – Member  March 2021  December 2023 
Tony Stein    4 – Member  June 2017  December 2023 
Michael Rhodes  5 – Member  May 2020  December 2022 
Greg Demas  6 – Member  February 2022   December 2022 
Dave Bench  7 – Member  October 2021  December 2022 
 
Council Liaisons: 
7 Members appointed by City Council, Chair designated by majority vote of Commission yearly. 
Commission meets the 1st Wednesday of each month at 6:00 p.m. 

 
 

Rollingwood Community Development Corporation 

 
Member Name  Position # - Office First Appointed Current Term Ends 
Emily Doran   1- Director/ President October 2020   December 2023  
David Smith  2- Director  July 2019   December 2023 
Patrick Sheehan 3- Director/Secretary July 2012*  December 2023 
Brian Rider   4- Director  December 2021  December 2023  
Colin Harvey  5- Director/Vice Pres. December 2021  December 2022 
Bobby Hempfling 7- Director/Treasurer October 2020  December 2022 
Barry Delcambre  6- Director  November 2018  December 2022 
 
Council Liaison:  
The President, Vice President, Secretary, and Treasurer are selected by members of the Corporation. 
Terms begin Jan. 1 and extend for two years or until a successor is appointed. RCDC meets on the 2nd 
Thursday of each month at 12:00 p.m. *Terms of Service Limitation Extended by City Council 12-18-2019 
and 12-15-2021  
 

 
Utility Commission  
 
Member Name  Position-Office  First Appointed Current Term Ends 
Clark Wilson  1 – Member  July 2010*  December 2023 
Jonathan Miller    2 – Member/Chair June 2017   December 2023 
Elizabeth Bray  3 – Member  December 2021  December 2023 
Christopher Meakin  4 – Member  December 2015** December 2023 
Chris Kirksey  5 – Member  December 2021  December 2022 
Ronald Hasso   6 – Member  April 2020  December 2022 
Sam Attal   7 – Member  October 2020  December 2022 
 
Council Liaison:  
7 Members appointed by City Council. Chair position, acknowledged in ordinance, but silent regarding 
method of selection. Commission meets on the 1st Tuesday of each month at 7:00 p.m. *Terms of Service 
Limitation Extended by City Council on *2-18-2015, 1-17-2018, 12-18-2019 and 12-15-2021 ** Terms of 
Service Limitation Extended by City Council on 12-15-2021 
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Summary of Board and Commission Applications Updated 8/12/2022

Name Boards/Commissions Applied For Application Date
Victoria Johnson Park Commission 2/5/2022 PZ None
Diana Marie Wallace Park Commission 2/11/2022 BOA 1
Rebecca Tongsinoon P&Z  5/19/2022 UC None
Wendi Hundley P&Z, Utility Commission, BOA 7/10/2022 PC 1

RCDC None

Board/Commission Openings
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Ashley Wayman

From: Rollingwood Texas <rollingwood-tx@municodeweb.com>
Sent: Saturday, February 5, 2022 1:58 PM
To: Ashley Wayman
Subject: Form submission from: Application for Boards and Commissions

Submitted on Saturday, February 5, 2022 ‐ 1:57pm 

Submitted by anonymous user: 24.55.55.109 

Submitted values are: 

Name Victoria Johnson  
Street Address 2802 Vance Lane  
Home Phone Number 512‐971‐3126  
Cell Phone Number 512‐971‐3126  
E‐mail LVPJ@aol.com  

Employment 

Employer Self  
Occupation Agriculture  
Business Address 36 W. Beauregard, Ste. 301, San Angelo, TX 78903  

Residency 

How long have you been a resident of Rollingwood? 14.5 years  

Experience 

Please give a brief resume, including education, past employment, any special background or qualifications you have for 
service on Rollingwood Boards and Commissions. Use attachments if necessary. Please see brief attachment of 
education & work history  
Upload Resume (Optional) v._johnson_education_work_history_.docx  
Previous Service? Yes  
If yes, which board or commission and how long? Planning & Zoning, July 2012‐November 2015  

Preferences 

If appointed by the Rollingwood City Council, on which Board(s)/Commission(s) would you be willing to serve? Park 
Commission  
Please state why you wish to serve the City of Rollingwood as a member of one of the Boards and Commissions. It's time 
to give back.  

The results of this submission may be viewed at: 
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https://www.rollingwoodtx.gov/node/3451/submission/2335 
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Education  
Bachelor of Arts UT Austin 1988 
MSW Degree UT Austin 1995 
Manager Texas French Bread Bakery – Retail 1989-1992 
 
Employment 
UT School of Social Work Research 1993-1995 
Austin Regional Clinic Mental Health 1995-1998 
Business Owner/Partner – JLP Family Ltd Partnership 1983-Present 

Page 211 22.



1

Ashley Wayman

From: Rollingwood Texas <rollingwood-tx@municodeweb.com>
Sent: Friday, February 11, 2022 4:44 PM
To: Ashley Wayman
Subject: Form submission from: Application for Boards and Commissions

Submitted on Friday, February 11, 2022 ‐ 4:43pm 

Submitted by anonymous user: 107.77.217.156 

Submitted values are: 

Name Diana Marie Wallace  
Street Address 2603 Rollingwood Drive  
Home Phone Number 512 327 0703  
Cell Phone Number 512 289 4977  
E‐mail Artemis@email.com  

Employment 

Employer Retired  
Occupation Retired  
Business Address Same  

Residency 

How long have you been a resident of Rollingwood? Intermittent since 1950. Continuous since 1990.  

Experience 

Please give a brief resume, including education, past employment, any special background or qualifications you have for 
service on Rollingwood Boards and Commissions. Use attachments if necessary. Postgraduate education. Regular 
attendee of various commission & city council meetings.  
Upload Resume (Optional)  
Previous Service? No  
If yes, which board or commission and how long?  

Preferences 

If appointed by the Rollingwood City Council, on which Board(s)/Commission(s) would you be willing to serve? Park 
Commission  
Please state why you wish to serve the City of Rollingwood as a member of one of the Boards and Commissions. To 
maintain a diverse & inclusive community & preserve the quality of life for all Rollingwood residents.  

The results of this submission may be viewed at: 
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https://www.rollingwoodtx.gov/node/3451/submission/2340 
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AGENDA ITEM SUMMARY SHEET 

CITY OF ROLLINGWOOD, TEXAS 

MEETING DATE: August 17, 2022 

Submitted by: Brook Brown 

Agenda Item __:  Discussion and possible action in regard to residential zoning ordinances including 

building height ordinances and minimum required depth and width of yards. 

Need for action:  This item would permit Council discussion and possible action with regard to 

interpretations of residential building requirements governing the height of residential buildings and the 

required depth and width of yards.   

Action requested:  Clarification of existing ordinances and adoption of possible clarifying amendments 

to existing ordinances.   

 

Related documents: 

 City Ordinance - Section 101-2 defining "height of building" and "Building height, residential".  

 https://library.municode.com/tx/rollingwood/codes/code_of_ordinances?nodeId=PTIILADECO_

CH101BUCO_ARTIINGE_S101-2ADCO 

 City Ordinance - Section 107-3 defining "yard", "yard, front", "yard, rear", and "yard, side".

 https://library.municode.com/tx/rollingwood/codes/code_of_ordinances?nodeId=PTIILADECO_

CH107ZO_ARTIINGE_S107-3DE 

 City Ordinance - Section 107-71 - Maximum permissible height.

 https://library.municode.com/tx/rollingwood/codes/code_of_ordinances?nodeId=PTIILADECO_

CH107ZO_ARTIIDIRE_DIV2REZODIR_S107-71MAPEHE 

 City Ordinance - Section 107-75 - Yards generally. 

 https://library.municode.com/tx/rollingwood/codes/code_of_ordinances?nodeId=PTIILADECO_

CH107ZO_ARTIIDIRE_DIV2REZODIR_S107-75YAGE 

 City Ordinance - Section 107-76 - Minimum required depth and width of yards

 https://library.municode.com/tx/rollingwood/codes/code_of_ordinances?nodeId=PTIILADECO_

CH107ZO_ARTIIDIRE_DIV2REZODIR_S107-76MIREDEWIYA 

 Attached Memo: Concerns with respect to projections into yards or setbacks 7-12-2022 
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Concerns with respect to residential zoning code and required "yards"  

 

 

I.  How the code defines "yard":  
 

 Rollingwood's zoning code for residential "setbacks" uses the term "yard" to define the 

required front, side and rear setbacks for residential lots rather than the term "setback".     

 

 "Yard" is defined in Section 107-3 as follows: 

               

              "'Yard' means an unoccupied space on a lot which: 

                            (1 ) Is open and unobstructed from the ground upward to the sky except for 

fencing, walls, or permitted projections, such as cornices, eaves, porches or landscaping; 

 

                            (2) Extends between a main building and the lines of the lot upon which the 

main building is located; and 

 

                            (3) Has a depth between the front, side or rear lot lines and the main building as 

required for the district in which the lot is located". 

 

2. Current issues: 

 

 The italicized exception in clause (1), “except for fencing, walls, or permitted projections, 

such as cornices, eaves, porches or landscaping”, poses two issues:  

 

 1) The terms of the ordinance are subject to interpretation on the question whether any 

particular projecting structure is or is not a "fence", "wall", "cornice", "eave", "porch" or 

"landscaping", or "permitted projection" within the scope of the exception   

  (Note:  Although an upper level roof that projects into the "yard" does not seem to 

fit within the permitted exceptions as the listed exceptions relate to outermost parts of a roof 

("eave", "cornice"), and not the roof itself , as such exceptions would not be necessary if the 

"roof" itself were an exception.) 

 

 2) The ordinance language places no limit on how far an excepted structure can extend 

into the "yard".  Ordinances of other Texas cities that permit a projection into a “yard” or setback 

contain absolute limits for how far a “projection” may extend into the “yard” or “setback”. See 

examples below.   

 

Discussion Question:  These two issues raise the question whether the Rollingwood ordinances 

should be amended to clarify the "permitted projections" and to incorporate express limits on 

these exceptions.     
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Example Ordinances from various other Texas Cities 

 

Richardson, Texas: 

(e) Front setback. 

(1)There shall be a front setback having a minimum depth of 30 feet. Unenclosed 

porches, fireplaces, and other architectural appendages may project into the required front 

setback for a distance not to exceed five feet. 

(f) Side setback. 

(1)There shall be a side setback on each side of the lot as provided in this section without 

projections or appendages except as allowed herein, except the side setback on a corner lot 

adjacent to a side street shall not be less than 20 feet. The minimum required side setback is: 

a. Where lots are created or combined so that the resulting lot is less than 80 feet 

in width, the minimum side setback shall be seven feet. 

b. Where lots are created or combined so that the resulting lot is 80 feet or more, 

but less than 120 feet in width, the minimum side setback shall be ten feet. 

c. Where lots are created or combined so that the resulting lot is 120 feet or more 

in width, the minimum side setback shall be 15 feet.  

d. The reconstruction of a single-family dwelling on an existing, platted lot of 

record may utilize the side setback established for the previous dwelling on that lot. 

However, in no instance shall the side setback be less than seven feet in width, nor less 

than the side setback of the previous dwelling. 

(2)The ordinary projections of a roof eave or cornice may extend into the required side 

setback a maximum of two feet. A fireplace, windowsill, box or bay window, or other 

architectural features not more than ten feet in width may extend into the required side setback a 

maximum of two feet. …. 

(g) Rear setback. There shall be a rear setback having a depth of not less than 25 feet, except:  

(1) The ordinary projections of a roof eave or cornice may extend into the required rear 

setback a maximum of two feet. A fireplace, windowsill, box or bay window, and other 

architectural features not more than ten feet in width may extend into the required rear setback a 

maximum of two feet. 

_______________________________________________________ 

Galveston Texas:     

B. Permitted Projections into Required Front Yard. 

              1. Eaves and roof extensions: up to 4 feet; 

__________________________________________________________ 

Texas City, Texas: 

160.086  PROJECTIONS INTO REQUIRED YARDS. 

   Certain architectural features, fences, walls and hedges may project into, or be located in, 

required yards as follows: 

   (A)   Cornices, eaves and sills not more than two feet into any required yard; 

   (B)   Balconies, bay windows and chimneys not more than three feet into front yards, or two 

feet into side and rear yards; 

   (C)   Patios and open decks may be located in side yards and rear yards; provided that, they are 

not closer than three feet to any adjacent property line. In the case of a corner lot, patios or decks 

shall be subject to the regular street side yard requirements of the district; 
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   (D)   Upon approval of the Building Official, open sided carports may be located in front yards 

(or, in the case of a corner lot, in the side yard); provided that, not closer than five feet to any 

front property line they are, and do not exceed the eave height of the existing dwelling; ….. 

___________________________________________________________________ 

Rockwall, Texas: 

SUBSECTION 01.07: PROJECTIONS INTO REQUIRED YARD OR COURT (A) Every part 

of a required yard within a building setback shall be unobstructed and open from its lowest point 

to the sky, except for the ordinary projections of sills, belt courses, cornices, chimneys, 

buttresses, ornamental features and eaves; provided, however, that none of the above projections 

shall extend into a court more than six (6) inches nor into a required yard by more than 30-

inches; and provided existing open porches extending into the required yard shall not be 

enclosed. 
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Date:  August 11, 2022 
 
To:  Mayor and Council Members of the City of Rollingwood 
 
From:  Ashley Wayman, City Administrator    
 
Subject: City Administrator’s Report 
 
Financials – Highlights of the financials through the month of July 2022: 
 

 As of July 31, 2022, 83% of the Fiscal Year has passed.  

 Property taxes collected were about the same as the amount collected in the same period in FY 
20-21.   

 Sales taxes collected were up 16% from the amount collected in the same period in FY 20-21.   

 The Water Fund balance is currently at $326,357. The General Fund balance is at $1,927,902.  
 
The budget process for Fiscal Year 2022-2023 is well underway, as we are zeroing in on finalizing our 
departmental base budgets, revenue projections, and the slate of exceptional item requests for the year. 
We will be bringing an updated budget Calendar to the City Council this month reflecting a budget 
timeline that meets statutory requirements, and includes an additional City Council Meeting on Tuesday, 
September 27, 2022 at 6:00 p.m. as the final budget related meeting where we will adopt the tax rate.  
 
We currently have three positions open in the city; Utility Billing Manager, Public Works Operator and 
Police Officer. Those job ads are all posted and we are accepting applications.  
 
The Public Works team, Superintendent Izzy Parra and Operators Johnny Coronado and Fidel Ruiz 
have been working on street improvements in the past weeks. You may find them out in the community 
renewing the curb painting and signage for the city’s no parking zones or cleaning and replacing street 
signs. We are grateful for all they are doing to beautify our city! If you see them out please be sure to 
thank our team members! 
 
Police Chief Jason Brady’s official last day with the City is August 13. Chief Brady was an exceptional 
leader of our Police Department and community. We are appreciative of the positive impact he made 
on Rollingwood and we wish him the best as he pursues this next endeavor. 
 
Since Nikki Dykes joined team Rollingwood as our new Development Services Manager in July, she 
has really hit the ground running. She has been hard at work processing permit applications through 
My Government Online (the public side of the software) and My Permit Now (the internal side of the 
software). She is making strides in the customization of the software to meet Rollingwood’s code and 
processes and will be providing a demo of My Government Online at this month’s meeting. We will also 
be unveiling the public facing report for citizens to review the progress of various projects that are in 
process in the city.  
 
This year’s National Night Out (NNO) event has been scheduled for Tuesday, September 13, 2022 from 
6:00 to 8:00 p.m. Join the City of Rollingwood Police Department at the upper Park for first responder 
displays, local vendors, complimentary food and drinks, our wonderful administrative staff and police 
officers, and more. Rollingwood’s National Night Out is a free event to the public, and we encourage 
residents and staff to bring family and friends. We hope to see you there! 
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I am available by email and cell phone at 737-218-8326. Please let me know if you have any questions 
or concerns.  
 
Best, 
Ashley Wayman 
City Administrator 
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Authorized Staff: 10
Current Staff: 9 Time spent (hours):
Hours Worked For Comp: 16 Citations/Warnings issued at this Location: 4
Comp Hours Spent: 82.1
Vacation Hours Spent: 137.85 Time spent (hours):
Sick Hours Spent: 20 Citations/Warnings Issued at this Location: 4
Holiday Hours Worked: 56
Holiday Hours Not Worked : 44 Time spent (hours):
Hours Worked For Overtime: 10 Citations/Warnings Issued at this Location:
Total Hours Worked: 841 Total time spent on traffic initiatives (hours): 0

Total Citations/Warnings issued during traffic initiatives: 8

Comp Pool Liability (Dollars): $17,077
Vacation Pool Liability (Dollars): $41,538 Total Citations issued: 36
Total Sick Pool Liability (Dollars): $58,983 Total Warnings issued: 9
Total Possible Liabilities: 117,598$    Total Citations and Warnings: 44

Parking Violations: 0
Vehicles Authorized: 5 Moving Violations: 25
Vehicles Operational: 5 Equipment Violations: 20
Gasoline Used (gal): 362 Total Violations: 45
Total Miles Driven: 3831

City Roadways: 9
Bee Caves Road: 36
Total Traffic Stops: 45

Calls Dispatched: 47
Self Assigned Calls: 10
Total Calls for Service: 57
Agency Assists: 59
Criminal Offense Reports: 17
Theft/Burglary Reports: 4

Misdemeanor Arrests: 0
Felony Arrests: 2
Total Arrests: 2
Proactive Citizen Contacts:

Minor Accidents: 2
Major Accidents: 0
Total Vehicle Accidents: 2

Construction: 1
Solicitation:
Noise:
Tree Related:
Animal Related:
All Others:
Total Ordinance Violations: 1

Calls for Service

Chief's Blotter
Staffing: Chief Brady's last day is August 13, 2022. 

New Hire: Leonardo Cantu is in the new hire process and has a conditional 
offer extended.  Mr. Cantu is coming from Mustang Ridge Police 
Department.

Rollingwood Night Out, is on par and coming together very nicely.

Arrests

Vehicle Accidents

Ordinance Violations

Police Activity

Police Department Report - July 2022

Staffing Traffic Initiatives
Location 1: School Zone

Location 2: Park Zone

Location 3: Bee Caves

Possible Liabilities (PD Employees Only)
Traffic Enforcement

Type of Violations:
Fleet

Location of Traffic Stops
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Jan Feb March Apr May June July Aug Sept Oct Nov Dec
Authorized Staff: 9 9 9 9 9 9 10      
Current Staff: 8 8 8 9 9 8 9      
Hours Worked For Comp: 34.6 14.5 53.5 25.5 63 18 16      
Comp Hours Spent:  10 29.7 15 12 24 82.1      
Vacation Hours Spent:  18 105 2 12 3 137.85      
Sick Hours Spent: 44 34 162 12 12 134 20      
Holiday Hours Worked: 69 16 56 24  16 56      
Holiday Hours Not Worked : 43 24 32 16  40 44      
Hours Worked For Overtime:  49 6 4 0.5 33 10      
Total Hours Worked: 711 829 1145 916  1041 841      

Jan Feb March Apr May June July Aug Sept Oct Nov Dec
Comp Pool Liability (Dollars): 15,616$                $15,777 $16,355 16,887$                19,129$                18,750$                17,077$                     
Vacation Pool Liability (Dollars): 33,745$                $35,625 $35,655 36,935$                40,896$                43,610$                41,538$                     
Total Sick Pool Liability (Dollars): 58,108$                $60,401 $59,024 60,130$                61,990$                59,123$                58,983$                     
Total Possible Liabilities: 107,469$             $111,803 $111,034 113,952$             122,015$             121,483$             117,598$                  

Jan Feb March Apr May June July Aug Sept Oct Nov Dec
Vehicles Authorized: 5 5 5 5 5 5 5      
Vehicles Operational: 5 5 5 5 5 5 5      
Gasoline Used (gal): 304 311 382.3 448.7 449.5 421 362      
Total Miles Driven: 3739 3,358 2990 5216 5216 4603 3831      

Jan Feb March Apr May June July Aug Sept Oct Nov Dec
Calls for Service
Call dispatched: 32 44 28 45 65 40 47      
Self assigned calls: 23 37 26 43 71 58 10      
Total Calls for Service: 55 81 54 88 136 98 57      
Total Agency Assists: 42 38 32 52 57 67 59      
Criminal Offense Reports: 8 11 9 16 13 15 17      
Theft/Burglary Reports: 2 4 2 4 1 6 4      
Arrests   
Misdemeanor Arrests:   3 2 2        
Felony Arrests:    1  2 2      
Total Arrests:   3 3 2 2 2      
Proactive Citizen Contacts: 12            
Vehicle Accidents   
Minor Accidents:  5 1 4 1 3 2      
Major Accidents:     3        
Total Vehicle Accidents:  5 1 4 4 3 2      

Jan Feb March Apr May June July Aug Sept Oct Nov Dec
Construction:  1  1  1 1      
Solicitation:             
Noise:             
Tree Related:   2          
Animal Related:             
All Others:             
Total Ordinance Violations:  1 2 1  1 1      

Ordinance Violations:

Police Activity:

Chief of Police Report - 2022

Fleet:

Possible Liabilities (PD Employees Only)

Staffing: 
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Jan Feb March Apr May June July Aug Sept Oct Nov Dec
Total time spent on traffic initiatives 
(hours):             
Total Citations/Warnings issued 
during traffic initiatives: 5 32 49 72 74 44 8      

Jan Feb March Apr May June July Aug Sept Oct Nov Dec
Total Citations issued: 5 30 43 59 70 61 36      
Total Warnings issued:  9 11 23 18 20 9      
Total Citations and Warnings: 5 39 54 82 88 81 44      
Type of Violations    
Total Parking Violations:  6 5 17 6 1       
Moving Violations: 2 33 40 58 46 65 25      
Equipment Violations: 3 6 9 7 36 8 20      
Total Violations: 5 45 54 82 88 74 45      
Location of Traffic Stops    
City Roadways: 1 14 12 24 27 20 9      
Bee Caves Road: 4 25 42 38 45 54 36      
Total Traffic Stops: 5 39 54 62 72 74 45      

Traffic Enforcement:

Traffic Initiatives:
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CITY OF ROLLINGWOOD MONTHLY STATS
Municipal Court

Column1 Oct-21 Nov-21 Dec-21 Jan-22 Feb-22 Mar-22 Apr-22 May-22 Jun-22 Jul-22 Aug-22 Sep-22 Total
Traffic 28 27 25 8 27 33 44 81 63 31 367

State Law 0 4 0 0 6 2 0 2 0 1 15
City Ordinance 42 0 0 0 0 2 1 0 1 1 47

Parking 1 1 0 0 0 7 15 12 1 0 37
Total Violations 71 32 25 8 33 44 60 95 65 33   466

Paid Fine Oct-21 Nov-21 Dec-21 Jan-22 Feb-22 Mar-22 Apr-22 May-22 Jun-22 Jul-22 Aug-22 Sep-22 Total
Traffic 3 7 6 4 5 6 12 18 15 6 82

State Law 0 0 0 0 0 2 0 0 0 0 2
City Ordinance 11 7 1 0 0 0 3 0 0 1 23

Parking 1 0 0 0 0 5 8 13 0 1 28
Total Paid Fines 15 14 7 4 5 13 23 31 15 8   135

Before Judge Oct-21 Nov-21 Dec-21 Jan-22 Feb-22 Mar-22 Apr-22 May-22 Jun-22 Jul-22 Aug-22 Sep-22 Total
Traffic 3 7 2 6 5 5 5 6 6 13 58

State Law 0 0 0 0 0 0 0 0 0 0 0
City Ordinance 0 0 3 1 0 3 0 0 1 0 8

Parking 0 0 1 0 1 0 0 1 4 0 7

Total Before Judge 3 7 6 7 6 8 5 7 11 13   73
By Jury Oct-21 Nov-21 Dec-21 Jan-22 Feb-22 Mar-22 Apr-22 May-22 Jun-22 Jul-22 Aug-22 Sep-22 Total

Total 0 0 0 0 0 0 0 0 0 0 0 0 0
Column1 Oct-21 Nov-21 Dec-21 Jan-22 Feb-22 Mar-22 Apr-22 May-22 Jun-22 Jul-22 Aug-22 Sep-22 Total

Total Completed 18 21 13 11 11 21 28 38 26 21   208

Dismissed DSC. Sec. 
2 Oct-21 Nov-21 Dec-21 Jan-22 Feb-22 Mar-22 Apr-22 May-22 Jun-22 Jul-22 Aug-22 Sep-22 Total

Traffic 1 0 4 4 3 5 3 4 10 12 46
State Law 0 0 0 0 0 0 0 0 0 0 0

City Ordinance 0 0 0 0 0 0 0 0 0 0 0
Parking 0 0 0 0 0 0 0 0 0 0 0
Total 1 0 4 4 3 5 3 4 10 12   46

Dismissed After 
Deferred Disp. Oct-21 Nov-21 Dec-21 Jan-22 Feb-22 Mar-22 Apr-22 May-22 Jun-22 Jul-22 Aug-22 Sep-22 Total

Traffic 1 1 2 0 1 0 6 0 3 2 16
State Law 0 0 0 0 2 0 0 0 4 0 6

City Ordinance 0 0 0 0 0 1 0 5 1 0 7
Parking 0 0 0 0 0 0 0 0 0 0 0
Total 1 1 2 0 3 1 6 5 8 2   29

Dismissed By 
Presenting Insurance Oct-21 Nov-21 Dec-21 Jan-22 Feb-22 Mar-22 Apr-22 May-22 Jun-22 Jul-22 Aug-22 Sep-22 Total

Traffic 0 0 1 0 0 1 0 0 0 0 2

City of Rollingwood Monthly Stats - Fiscal Year 2021-2022
Municipal Court

Violations Filed by Date

Completed Cases

Other Completed
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CITY OF ROLLINGWOOD MONTHLY STATS
Municipal Court

Total 0 0 1 0 0 1 0 0 0 0   2
Voided Docket Oct-21 Nov-21 Dec-21 Jan-22 Feb-22 Mar-22 Apr-22 May-22 Jun-22 Jul-22 Aug-22 Sep-22 Total

Traffic 0 0 0 0 0 0 0 0 0 0 0
State Law 0 0 0 0 0 0 0 0 0 0 0
Parking 0 0 0 0 0 0 0 0 0 0 0

City Ordinance 0 0 0 0 0 0 0 0 0 0 0
Total 0 0 0 0 0 0 0 0 0 0   0

Dismissed by Judge Oct-21 Nov-21 Dec-21 Jan-22 Feb-22 Apr-22 Jan-00 Jun-22 Jul-22 Aug-22 Sep-22 Total
Traffic 0 0 0 0 0 0 0 0 0 0 0

State Law 0 0 0 0 0 0 0 0 0 0
City Ordinance 0 0 0 0 0 0 0 0 0 0 0

Parking 0 0 0 0 0 0 0 0 0 0 0
Total 0 0 0 0 0 0 0 0 0 0   0

Dismissed/ 
Compliance Oct-21 Nov-21 Dec-21 Jan-22 Feb-22 Mar-22 Apr-22 May-22 Jun-22 Jul-22 Aug-22 Sep-22 Total

Traffic 2 0 3 1 1 4 1 2 4 6 24
State Law 0 0 0 0 0 0 0 0 0 0 0

City Ordinance 0 0 0 0 0 0 0 0 0 0 0
Parking 0 0 0 0 0 0 0 0 0 0 0
Total 2 0 3 1 1 4 1 2 0 6   24

Dismissed by 
Prosecutor Oct-21 Nov-21 Dec-21 Jan-22 Feb-22 Mar-22 Apr-22 May-22 Jan-00 Jul-22 Aug-22 Sep-22 Total

Traffic 0 0 1 0 0 2 0 0 0 1 4
State Law 0 0 0 0 0 0 0 0 1 0 1

City Ordinance 0 0 0 0 2 1 0 2 0 0 5
Parking 0 0 0 0 0 0 0 1 0 0 1
Total 0 0 1 0 2 3 0 3 1 1   11

Oct-21 Nov-21 Dec-21 Jan-22 Feb-22 Mar-22 Apr-22 May-22 Jun-22 Jul-22 Aug-22 Sep-22 Total

Total other Completed
4 1 11 5 9 14 10 14 19 21   

108

Grand Total 
Completed 22 22 24 16 20 35 38 52 45 42   316

Issued Oct-21 Nov-21 Dec-21 Jan-22 Feb-22 Mar-22 Apr-22 May-22 Jun-22 Jul-22 Aug-22 Sep-22 Total
Traffic 0 1 2 0 7 7 4 0 18 16 55

State Law 0 0 0 0 0 0 0 0 0 1 1
City Ordinance 0 1 0 0 0 0 0 0 0 0 1

Parking 0 0 0 0 0 0 0 0 1 1 2

Total Warrants Issued 0 2 2 0 7 7 4 0 19 18   
59

Cleared Oct-21 Nov-21 Dec-21 Jan-22 Feb-22 Mar-22 Apr-22 May-22 Jun-22 Jul-22 Aug-22 Sep-22 Total
Traffic 0 5 0 0 4 5 3 0 3 3 23

State Law 0 0 1 0 0 0 0 0 0 0 1
City Ordinance 0 0 0 0 0 0 0 0 0 0 0

Parking 0 0 0 0 0 0 0 0 0 1 1
Total Warrants 

Cleared 0 5 1 0 4 5 3 0 3 4   
25

Warrants
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CITY OF ROLLINGWOOD MONTHLY STATS
Municipal Court

Change in Total 
Warrants 0 3- 1 0 3 2 1 0 16 14 37

Paid Fines Oct-21 Nov-21 Dec-21 Jan-22 Feb-22 Mar-22 Apr-22 May-22 Jun-22 Jul-22 Aug-22 Sep-22 Total

Total Other Paid Fines 8 5 1 11 6 9 22 14 17 15 108

Paid Fines Oct-21 Nov-21 Dec-21 Jan-22 Feb-22 Mar-22 Apr-22 May-22 Jun-22 Jul-22 Aug-22 Sep-22 Total
Municipal Court Clerk 17 16 12 12 11 16 16 17 29 22 168

Online 12 8 9 8 8 19 17 43 27 18 169
Total 29 24 21 20 19 35 33 60 56 40   337

Column1 Oct-21 Nov-21 Dec-21 Jan-22 Feb-22 Mar-22 Apr-22 May-22 Jun-22 Jul-22 Aug-22 Sep-22 Total
Administrative Fee -$               -$               -$               -$               -$               -$               -$               -$               -$               -$               

Administrative $20.00 -$               -$               -$               -$               -$               -$               -$               -$               -$               -$               
Arrest Fee 156.23$         115.99$         106.86$         116.69$         95.00$           155.83$         221.52$         305.72$         249.84$         200.93$         1,724.61$       

Bond Fortfeiture -$               -$               -$               -$               -$               -$               -$               -$               -$               -$               
CCC04-Consolidated 

Court Cost 80.00$           158.39$         -$               13.48$           160.00$         54.71$           48.73$           -$               -$               17.97$           533.28$         
CS2 Child Safety Fee $25.00 -$               -$               -$               -$               25.00$           -$               -$               -$               -$               50.00$           

Civil Justice Fee Court 0.01$             0.01$             -$               -$               0.02$             0.01$             0.01$             -$               -$               -$               0.06$             

Civil Justice Fee State 0.09$             0.09$             -$               0.03$             0.18$             0.12$             0.11$             -$               -$               0.04$             0.66$             
Court Tech Fund 8.00$             15.84$           -$               1.35$             20.00$           5.47$             4.87$             -$               -$               1.80$             57.33$           
DSC Admin Fee 60.00$           10.00$           77.57$           40.00$           30.00$           70.00$           100.00$         170.00$         160.00$         90.00$           807.57$         

Fine 3,326.00$       1,973.10$       1,619.10$       2,251.53$       1,259.30$       3,332.00$       3,632.70$       3,443.90$       2,909.40$       3,174.80$       26,921.83$     
Indigent Defense Fee 4.00$             7.92$             -$               0.67$             8.00$             2.74$             2.44$             -$               -$               0.89$             26.66$           

JFCI- Judicial Fee - City 1.20$             2.38$             -$               0.20$             2.40$             0.82$             0.73$             -$               -$               0.27$             8.00$             
JFCT2-Judicial Fee- 

State 10.80$           21.38$           -$               1.82$             21.60$           7.39$             6.58$             -$               -$               2.43$             72.00$           

Muni. Court Bldg. Sec. 6.00$             11.88$           -$               1.01$             15.00$           4.10$             3.66$             -$               -$               1.34$             42.99$           
State Jury Fee 8.00$             15.84$           -$               1.35$             16.00$           5.47$             4.87$             -$               -$               1.80$             53.33$           

State Traffic Fee -$               10.11$           60.00$           39.83$           36.55$           -$               -$               13.47$           159.96$         
TFC 45.00$           26.24$           47.27$           43.01$           36.00$           69.42$           97.70$           166.96$         105.00$         91.34$           727.94$         

Truancy Prevention 4.00$             7.92$             -$               0.67$             8.00$             2.74$             2.44$             -$               -$               0.89$             26.66$           
Omni Fees State 39.19$           -$               -$               40.00$           27.36$           24.37$           -$               -$               4.37$             135.29$         

Omni Base Vendor 11.76$           -$               -$               12.00$           8.21$             7.31$             -$               -$               1.31$             40.59$           
Local Munucipal Jury 

Fund (LMJF) 3.02$             1.91$             2.13$             2.30$             1.40$             3.06$             4.29$             6.11$             4.96$             3.96$             33.14$           

CCC 2020 (CCC20) 883.32$         882.91$         1,139.23$       1,178.00$       806.00$         1,351.71$       2,153.96$       2,820.64$       2,788.56$       2,401.96$       16,406.29$     
Local Court Technology 

Fund 120.99$         76.97$           85.50$           92.00$           56.00$           123.21$         172.36$         244.59$         199.92$         158.97$         1,330.51$       

Fees and Fines Paid  FY 2021-2022

Other Paid Cases

Payment Process Methods
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CITY OF ROLLINGWOOD MONTHLY STATS
Municipal Court

Local Truancy 
Prevention Fund 151.23$         96.19$           106.86$         115.00$         70.00$           153.99$         215.43$         305.72$         249.84$         198.69$         1,662.95$       
State Traffic Fee 

(STF19) 750.00$         437.31$         787.85$         700.00$         500.00$         1,090.67$       1,567.36$       2,782.64$       1,750.00$       1,500.00$       11,865.83$     
Local Building
Security Fund

(LMCBSF) 143.31$         94.28$           104.73$         112.70$         68.60$           150.93$         211.13$         299.62$         244.88$         194.73$         1,624.91$       
Local Omni Base Fee 7.83$             -$               -$               8.00$             5.48$             4.87$             -$               -$               0.88$             27.06$           

Time Pmt. Plan - Local -$               -$               -$               -$               -$               -$               -$               -$               -$               -$               
Time Pmt. Plan - 

Effiency -$               -$               -$               -$               -$               -$               -$               -$               -$               -$               

Time Pmt. Plan - State -$               -$               -$               -$               -$               -$               -$               -$               -$               -$               
Warrant Fee 50.00$           150.00$         -$               -$               100.00$         100.00$         150.00$         -$               100.00$         100.00$         750.00$         

Collection Agency Fee 67.50$           297.90$         -$               16.38$           230.40$         202.80$         151.41$         80.70$           129.60$         104.56$         1,281.25$       

Total Fees/Fines Paid 5,903.70$       4,463.23$       4,077.10$       4,698.30$       3,623.90$       6,993.07$       8,825.40$       10,626.60$     8,892.00$       8,267.40$       -$               -$               66,370.70$     
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CITY OF ROLLINGWOOD MONTHLY STATS

Sales Tax Revenue

Oct-21 Nov-21 Dec-21 Jan-22 Feb-22 Mar-22 Apr-22 May-22 Jun-22 Jul-22 Aug-22 Sep-22 Total
Current 

Average
72,380.73 79,529.64 84,255.00 81,958.78 82,911.62 128,709.17 65,708.05 76,333.56 76,333.56 86,675.43 834,796 83,480

Oct-20 Nov-20 Dec-20 Jan-21 Feb-21 Mar-21 Apr-21 May-21 Jun-21 Jul-21 Aug-21 Sep-21 Total
12 Month            

Average
70,776.65 74,920.30 79,286.51 77,436.97 65,213.56 69,320.28 61,788.83 97,371.56 80,219.56 70,604.82 78,433.91 83,284.29 908,657 75,721

Comparison by 

Month
Oct Nov Dec Jan Feb Mar April May June July Aug Sept Total To Date

Total Increase or 

Decrease
1,604 4,609 4,968 4,522 17,698 59,389 3,919 -21,038 -3,886 16,071 -78,434 -83,284 -$73,862  

Total % Increase 

or Decrease
2.27% 6.15% 6.27% 5.84% 27.14% 85.67% 6.34% -21.61% -4.84% 22.76% -100.00% -106.18% -20.09%  

Total: $80,258.81

Oct-19 Nov-19 Dec-19 Jan-20 Feb-20 Mar-20 Apr-20 May-20 Jun-20 Jul-20 Aug-20 Sep-20
91,077.01 74,497 81,278 83,217 100,946 83,922 69,958 96,980 52,200 65,591 76,475 86,963

Total: $78,893.94

Oct-18 Nov-18 Dec-18 Jan-19 Feb-19 Mar-19 Apr-19 May-19 Jun-19 Jul-19 Aug-19 Sep-19
67,571 73,123 77,158 71,452 80,971 72,136 96,237 79,896 91,090 72,701 87,223 77169.25

Total: $65,767

Oct-17 Nov-17 Dec-17 Jan-18 Feb-18 Mar-18 Apr-18 May-18 Jun-18 Jul-18 Aug-18 Sep-18
70,733 72,033 70,289 55,644 57,445 57,218 60,690 58,942 82,731 131,881 71,529 70.733

Total: $55,057
Oct-16 Nov-16 Dec-16 Jan-17 Feb-17 Mar-17 Apr-17 May-17 Jun-17 Jul-17 Aug-17 Sep-17
60,763 52,993 50,776 58,251 58,466 48,582 57,935 53,949 50,885 53,050 58,131 56,898

Sales Tax Revenues FY 2015-2016 Total: $54,368
Oct-15 Nov-15 Dec-15 Jan-16 Feb-16 Mar-16 April-16 May-16 June-16 July-16 Aug-16 Sept-16
47,352 60,770 52,993 50,776 58,251 58,466 48,582 57,935 53,949 50,885 53,050 58,131

Total: $54,368
Oct-14 Nov-14 Dec-14 Jan-15 Feb-15 Mar-15 April-15 May-15 June-15 July-15 Aug-15 Sept-15
52,711 53,417 60,449 55,382 70,179 60,870 43,543 51,854 60,473 48,865 51,030 43,645

 
Total: $53,373

Oct-13 Nov-13 Dec-13 Jan-14 Feb-14 Mar-14 Apr-14 May-14 June-14 July-14 Aug-14 Sept-14
55,277 49,054 61,523 58,436 62,246 49,770 48,155 52,803 50,076 50,043 50,828 52,271

Total: $48,518
Oct-12 Nov-12 Dec-12 Jan-13 Feb-13 Mar-13 April-13 May-13 June-13 July-13 Aug-13 Sept-13
43,066 36,155 45,606 36,037 60,951 46,029 50,569 52,451 62,850 47,677 51,672 49,150

Sales Tax Revenues FY 2012-2013 $582,213 12 Mo. Avg.

Sales Tax Revenues FY 2014-2015 $652,419 12 Mo. Avg.

Sales Tax Revenues FY 2013-2014 $640,482 12 Mo. Avg.

$652,419 12 Mo. Avg.

Sales Tax Revenues FY 2016-2017

FY 2021-2022

FY 2020-2021

$660,679 12 Mo. Avg.

Sales Tax Revenues FY 2017-2018 $789,206 12 Mo. Avg.

Sales Tax Revenues FY 2018-2019 $946,727 12 Mo. Avg.

Sales Tax Revenues FY 2019-2020 $963,106 12 Mo. Avg.
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OPERATOR’S REPORT 

City of Rollingwood  

August 17, 2022

1
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MEMORANDUM 

To: Ms. Ashley Wayman, City Administrator, City of Rollingwood 
From: Andrew Hunt, Crossroads Utility Services LLC 
Subject:  Monthly Report   
Date: 8/8/22 

Previous Directives 

• No directives

Current Operations Report 

I. Utility Operations Report

A. Billing Report/ Water Accountability – Please see enclosed water operations report

a. Bac-t samples have been pulled for June 2022 – all clean samples

B. Water System Operations and Maintenance –

a. We completed a water line repair at 302 Riley & 2800 Hubbard

C. Wastewater Collection System Operations and Maintenance -

a. We completed lift station wet well cleaning

D. Lift Station Maintenance – See enclosed report

II. Customer Service Issues – No reported issues

III. Emergency Response Items – No new items. We are awaiting the plan for generator installations at
the lift stations.

IV. Drought Contingency Plan / Watering Restrictions

a. Lake Travis Level – 645.73 – Current Storage 583,927 acre-feet (57% full)
b. The City of Austin is currently in Stage 1 watering restrictions – (twice per week watering)

2
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City of Austin Stage 1 Restrictions – effective June 6, 2022 

As a result of the combined storage in Lake Travis and Lake Buchanan falling below 1.4 million acre-feet, the City 
of Austin has implemented Drought Stage One Regulations of its Drought Contingency Plan effective June 6, 
2022. 

The City of Austin is currently in Stage 1 Drought Water Use Restrictions. 

• Residential

• Hose-end Sprinklers - two days per week - midnight to 8 a.m. and/or 7 p.m. to midnight

• Even address - Thursday, Sunday

• Odd address - Wednesday, Saturday

• Automatic Irrigation -one day per week - midnight to 8 a.m. and/or 7 p.m. to
midnight (Residential customers may also water a second day with a hose-end sprinkler)

• Even address - Thursday

• Odd address - Wednesday

• Commercial / Multi-family / Public Schools

• Hose-end Sprinklers or Automatic Irrigation - one day per week - midnight to 8 a.m. and/or 7
p.m. to midnight

• Even address - Tuesday

• Odd address - Friday

• Wasting water is prohibited

• Washing vehicles at home is permitted with an auto shut-off hose or bucket

• Charity car washes may only be held at a commercial car wash

• Fountains must recirculate water

• Restaurants may not serve water unless requested by a customer

• Patio misters at commercial properties (including restaurants and bars) may only operate between 4
p.m. and midnight

• Commercial power/pressure washing equipment must meet efficiency requirements

3
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MEMORANDUM 

To: Ms. Ashley Wayman, City of Rollingwood  
From: Andrew Hunt, Crossroads Utility Services LLC 
Subject:  Lift Station Report Detail  
Date: 8/8/22 

1. Lift Station 1 – Dellana Ln.
• Troubleshot issues with Pump #2
• Cleaned lift station

2. Lift Station 2 – Hatley Dr.
• Cleaned lift station

3. Lift Station 3 – Almarion Way
• Troubleshot issues with Pump #2
• Cleaned lift station

1. Lift Station 4- Rockway Cv.
• Cleaned lift station
• Ran lift station manually with generator after power outages (6/27/22)

2. Lift Station 5 – Vale Dr.
• Cleaned lift station

3. Lift Station 6 – Pleasant Cv.
• No issues to report

4. Lift Station 7 – Nixon Dr.
• Troubleshot issues with the transducer
• Cleaned lift station

4
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TEXAS COMMISSION ON ENVIRONMENTAL QUALITY

Water Utilities Division

Monthly Operational Report For Public Water Systems Purchasing Treated Water From Another System

Which Uses Surface Water Sources or Groundwater Sources Under The Influence of Surface Water

PUBLIC WATER SYSTEM NAME: City of Rollingwood System I.D. #: 2270016

Month: July 2022 Submitted by: Date:

No. of Connections: 537 License #: Grade:

 TREATED WATER PURCHASED FROM A WHOLESALE SUPPLIER

Date Quantity (mgd) Date Quantity (mgd)  Monthly Summary  (mgd)

1 0.597 16 0.581  Total

2 0.597 17 0.582  Monthly

3 0.597 18 0.658  Purchase: 21.194

4 0.599 19 0.770

5 0.792 20 0.814  Average

6 0.790 21 0.749  Daily: 0.684

7 0.693 22 0.630

8 0.670 23 0.632  Maximum

9 0.671 24 0.634  Daily: 0.885

10 0.672 25 0.663

11 0.633 26 0.770  Minimum

12 0.667 27 0.811  Daily: 0.581

13 0.885 28 0.753

14 0.643 29 0.689

15 0.581 30 0.691

31 0.692

 DISTRIBUTION SYSTEM

(DISINFECTANT RESIDUAL MONITORING)

 Minimum allowable disinfectant residual: 0.5 mg/L Percentage of the measurements

below the limit this month:

 Total no. of measurements this month:

0% (1A)

 No. of measurements below the limit: 0

 Percentage of the measurements below the limit last month: 0% (1B)

PUBLIC NOTIFICATION

If YES, Date when Notice was Given to the:

TREATMENT TECHNIQUE VIOLATION Yes/No TCEQ Customers*

More that 5.0% of the disinfectant residuals in

the distribution system below acceptable levels

for two consecutive months? - see (1A) and (1B) NO

* A sample copy of the Notice to the customers must accompany this report.

5
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 MASTER METER REPORT

 DISTRICT: City of Rollingwood MONTH: July 2022

 LOCATION: Bee Cave Woods I.D. #: 2270016  

METER SIZE METER SIZE TOTAL TOTAL GAL CHLORINE

#07914810 6" #18713312 3" FLOW PURCHASED RESIDUAL
DAY DATE A TH  GAL B TH GAL  TH GAL MG mg/L

Fri 1 849102 431.0 78346 155.0 586.0 0.597 2.2
Sat 2 849533 431.0 78501 155.0 586.0 0.597 2.4
Sun 3 849964 431.0 78656 155.0 586.0 0.597 2.3

Mon 4 850395 431.0 78811 156.0 587.0 0.599 2.3
Tue 5 850826 628.0 78967 150.0 778.0 0.792 2.1
Wed 6 851454 611.0 79117 164.0 775.0 0.790 2.4
Thu 7 852065 556.0 79281 133.0 689.0 0.693 2.0
Fri 8 852621 498.0 79414 160.0 658.0 0.670 2.2
Sat 9 853119 498.0 79574 160.0 658.0 0.671 2.0
Sun 10 853617 499.0 79734 160.0 659.0 0.672 2.2
Mon 11 854116 460.0 79894 153.0 613.0 0.633 2.5
Tue 12 854576 532.0 80047 114.0 646.0 0.667 2.2
Wed 13 855108 669.0 80161 185.0 854.0 0.885 2.3
Thu 14 855777 442.0 80346 170.0 612.0 0.643 2.2
Fri 15 856219 426.0 80516 147.0 573.0 0.581 1.9
Sat 16 856645 426.0 80663 147.0 573.0 0.581 2.3
Sun 17 857071 426.0 80810 148.0 574.0 0.582 2.4
Mon 18 857497 492.0 80958 150.0 642.0 0.658 2.0
Tue 19 857989 586.0 81108 160.0 746.0 0.770 2.2
Wed 20 858575 636.0 81268 154.0 790.0 0.814 2.1
Thu 21 859211 571.0 81422 154.0 725.0 0.749 2.0
Fri 22 859782 471.0 81576 148.0 619.0 0.630 2.1
Sat 23 860253 471.0 81724 148.0 619.0 0.632 2.8
Sun 24 860724 472.0 81872 149.0 621.0 0.634 2.6
Mon 25 861196 491.0 82021 148.0 639.0 0.663 2.1
Tue 26 861687 605.0 82169 152.0 757.0 0.770 2.2
Wed 27 862292 662.0 82321 147.0 809.0 0.811 2.2
Thu 28 862954 613.0 82468 138.0 751.0 0.753 1.8
Fri 29 863567 523.0 82606 158.0 681.0 0.683 2.3
Sat 30 864090 524.0 82764 159.0 683.0 0.685 2.0
Sun 31 864614 524.0 82923 159.0 683.0 0.692 2.3
Mon 1 865138 83082

Total 16036.0 4736.0 20772.0 21.2

Avg. 517.3 152.8 670.1 0.684 2.2

Max. 669.0 185.0 854.0 0.885 2.8

Min. 426.0 114.0 573.0 0.581 1.8

Operator:

6
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 MASTER METER REPORT

 DISTRICT: City of Rollingwood MONTH:July 2022

 LOCATION: Riley MM I.D. #: 2270016

METER SIZE METER SIZE TOTAL
No S/N 6" No S/N 3" FLOW

DAY DATE A TH  GAL B TH  GAL  TH GAL

Fri 1 444 0.0 2266 11.0 11.0
Sat 2 444 0.0 2277 11.0 11.0
Sun 3 444 0.0 2288 11.0 11.0
Mon 4 444 0.0 2299 12.0 12.0
Tue 5 444 0.0 2311 14.0 14.0
Wed 6 444 0.0 2325 15.0 15.0
Thu 7 444 0.0 2340 4.0 4.0
Fri 8 444 0.0 2344 12.0 12.0
Sat 9 444 0.0 2356 13.0 13.0
Sun 10 444 0.0 2369 13.0 13.0
Mon 11 444 0.0 2382 20.0 20.0
Tue 12 444 0.0 2402 21.0 21.0
Wed 13 444 0.0 2423 31.0 31.0
Thu 14 444 0.0 2454 31.0 31.0
Fri 15 444 0.0 2485 8.0 8.0
Sat 16 444 0.0 2493 8.0 8.0
Sun 17 444 0.0 2501 8.0 8.0
Mon 18 444 0.0 2509 16.0 16.0
Tue 19 444 0.0 2525 24.0 24.0
Wed 20 444 0.0 2549 24.0 24.0
Thu 21 444 0.0 2573 24.0 24.0
Fri 22 444 0.0 2597 11.0 11.0
Sat 23 444 1.0 2608 12.0 13.0
Sun 24 445 1.0 2620 12.0 13.0
Mon 25 446 0.0 2632 24.0 24.0
Tue 26 446 0.0 2656 13.0 13.0
Wed 27 446 0.0 2669 2.0 2.0
Thu 28 446 0.0 2671 2.0 2.0
Fri 29 446 0.0 2673 8.0 8.0
Sat 30 446 0.0 2681 8.0 8.0
Sun 31 446 0.0 2689 9.0 9.0
Mon 1 446 2698

Total 2.0 432.0 434.0
Avg. 0.1 13.9 14.0
Max. 1.0 31.0 31.0
Min. 0.0 2.0 2.0

Operator:

7

Page 339 32.



 MASTER METER REPORT

 DISTRICT: City of Rollingwood MONTH: July 2022

 LOCATION: Hatley MM I.D. #: 2270016

METER SIZE METER SIZE TOTAL
No S/n 6" #151074A 3" FLOW

DAY DATE A TH  GAL B TH  GAL  TH GAL

Fri 1 78 0.0 6824 0.0 0.0
Sat 2 78 0.0 6824 0.0 0.0
Sun 3 78 0.0 6824 0.0 0.0
Mon 4 78 0.0 6824 0.0 0.0
Tue 5 78 0.0 6824 0.0 0.0
Wed 6 78 0.0 6824 0.0 0.0
Thu 7 78 0.0 6824 0.0 0.0
Fri 8 78 0.0 6824 0.0 0.0
Sat 9 78 0.0 6824 0.0 0.0
Sun 10 78 0.0 6824 0.0 0.0
Mon 11 78 0.0 6824 0.0 0.0
Tue 12 78 0.0 6824 0.0 0.0
Wed 13 78 0.0 6824 0.0 0.0
Thu 14 78 0.0 6824 0.0 0.0
Fri 15 78 0.0 6824 0.0 0.0
Sat 16 78 0.0 6824 0.0 0.0
Sun 17 78 0.0 6824 0.0 0.0
Mon 18 78 0.0 6824 0.0 0.0
Tue 19 78 0.0 6824 0.0 0.0
Wed 20 78 0.0 6824 0.0 0.0
Thu 21 78 0.0 6824 0.0 0.0
Fri 22 78 0.0 6824 0.0 0.0
Sat 23 78 0.0 6824 0.0 0.0
Sun 24 78 0.0 6824 0.0 0.0
Mon 25 78 0.0 6824 0.0 0.0
Tue 26 78 0.0 6824 0.0 0.0
Wed 27 78 0.0 6824 0.0 0.0
Thu 28 78 0.0 6824 0.0 0.0
Fri 29 78 0.0 6824 0.0 0.0
Sat 30 78 0.0 6824 0.0 0.0
Sun 31 78 0.0 6824 0.0 0.0
Mon 1 78 6824

Total 0.0 0.0 0.0
Avg. 0.0 0.0 0.0
Max. 0.0 0.0 0.0
Min. 0.0 0.0 0.0

Operator:

8
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1120 S. Capital of TX Hwy, CityView 2, Suite 100 
Austin, Texas 78746 
P: 512.338.1704 
TBPE Firm No. 6535 

CITY OF ROLLINGWOOD 

MONTHLY ENGINEERING REPORT 

August 17, 2022 

 
Includes Activities and Services from July 1, 2022 to August 9, 2022 
 
1. Site Development Plans (Drainage) and RSDP Review 

a. Drainage Plan Reviews 

KFA 
Task No. Project Address Status 

Date 
Returned 

352 601 Riley Complete 7/20/2022 
355 3220 Park Hills Complete 7/20/2022 
360 3202 Pickwick Lane Complete 7/28/2022 
374 4 Michele Circle Complete 7/14/2022 
377 5015 Timberline Complete 7/72022 
378 108 Kristi Returned Comments 8/4/2022 
382 301 Pleasant Returned Comments  

Comment Review Meeting 
7/18/2022 
7/27/2022 

385 4904 Rollingwood Dr Complete 7/14/2022 
389 2604 Rollingwood Complete 8/9/2022 
390 2803 Pickwick Complete 7/72022 
391 3210 Pickwick Complete 7/14/2022 
394 400 Farley Returned Comments 

In Review 
7/20/2022 

- 
XXX 5004 Timberline In Review - 

 

b. Residential Stormwater Discharge Permit (RSDP) 

 
KFA 

Task No. Project Address Status 
Date 

Returned 
- - - - 

 
 

c. Drainage Plan Inspections 

KFA 
Task No. Project Address Status 

Date 
Returned 

- - - - 
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City of Rollingwood 
Engineer’s Monthly Report 
August 17, 2022 
Page 2 of 4 
 
 

2. Zoning Reviews for Site Development Plans  

KFA 
Task No. Project Address Status 

Date 
Returned 

625 Western Hills Athletic 
Club 

Coordination 
Meetings 

7/13/2022 
7/14/2022 

640 601 Riley  Complete  7/20/2022 
641 3220 Park Hills Complete 7/20/2022 
644 3202 Pickwick Lane Returned Comments 

Returned Comments 
8/1/2022 
8/9/2022 

657 4 Michele Returned Comments 
Complete 

7/14/2022 
8/8/2022 

661 108 Kristi Returned Comments 7/28/2022 
664 301 Pleasant Returned Comments 

Returned Comments 
7/19/2022 

8/8/2022 
665 4904 Rollingwood  Complete 7/14/2022 
670 2803 Pickwick Complete 7/19/2022 

671 3210 Pickwick Returned Comments 7/14/2022 

674 400 Farley Returned Comments 
Returned Comments 

7/20/2022 
8/8/2022 

XXX 5004 Timberline In Review - 
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City of Rollingwood 
Engineer’s Monthly Report 
August 17, 2022 
Page 3 of 4 
 
3. WORK AUTHORIZATION PROJECT UPDATES 

Project Project Summary Status Next steps 
WA03 Hubbard, 
Hatley, Drainage 
Improvements 
PS&E 

Preparation of plans, 
specifications and estimates for 
the development of a 
construction bid package. 
Option 2 from the PER has 
been selected as the preferred 
option which proposes to 
construct a storm drain system 
from the creek at Almarion Way 
extending upstream to Hatley, 
Hubbard and Pickwick.  
 

Intention will be to bid 
this package together 
with the Nixon/Pleasant 
project. 
 
Easement coordination, 
design, coordination with 
City staff. 
 
. 

Final design in 
Progress. 
 
Easement/homeowner 
coordination.  
 
 
 
 

WA04 
Nixon/Pleasant 
Drainage 
Improvements 
PS&E 

Preparation of plans, 
specifications and estimates for 
the development of a 
construction bid package. This 
will include channel 
improvements and Segment 1 
of the storm sewer 
improvements.  
 

Intention will be to bid 
this package together 
with the Hubbard/Hatley 
project. 
 
Easement coordination 
with City staff and 
property owners.  
 
Marking easement and 
improvement location in 
the field 
 
Addressing property 
owner concerns. 

Easement 
coordination.  
 
 
 
 

4. General Engineering Services 

Task  Assignment Summary Status Next steps 
General Coordination with City staff regarding 

on-going development review 
services, engineering services, 
monthly report preparation and 
attendance of meetings at City’s 
request.   

On-Going. 
 
Bi-weekly meetings. 
 
City timeline of 
occurring activities.  

Regular recurring 
activities 
  

Development 
Services 

Coordination with City staff regarding 
on-going development services, 
MyPermitNow Support, and meeting 
with staff and applicants as 
requested.  

Building and 
development services 
and coordination with 
staff. 
 
MyPermitNow (MPN) 
support and 
coordination with 
Development Services 
Manager. 
 
Entering permits into 
MPN. 

Continued 
coordination and 
support.  
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City of Rollingwood 
Engineer’s Monthly Report 
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Task  Assignment Summary Status Next steps 
Water/Wastewater 
System Modeling 
& Mapping 
Updates 

Data gathering and review of 
water/wastewater system 
infrastructure mapping.  
 
Develop/update wastewater and 
water system model updates to 
evaluate current and future system 
capacity needs.  
 
Utilize model to plan for infrastructure 
repairs, upgrades, and future growth 
needs. 

Ongoing 

GIS quarterly update. 
 
Reviewing water 
model and low-
pressure concerns. 

Updating models as 
needed. 

Water/Wastewater 
System  

Coordination/support with Crossroads 
regarding infrastructure such as 
valves, pressure planes, and 
infrastructure.  
 

On-going data 
collection. 
 
Water emergency 
preparedness plan 
(EPP) preparation and 
submittal. 
 
Raw water contract 
discussion with LCRA. 

Continue 
coordination to 
support mapping and 
KFA modeling 
efforts. 
 
 

Stratford Drive / 
Riley Road Traffic 
Reconfiguration 

Reconfigure City of Austin 
intersection at Stratford and Riley to 
prevent traffic from Zilker Park cutting 
across neighborhood. Explore 
potential traffic calming solutions. 
 
City/KFA is coordinating with City of 
Austin to determine interim design 
and implementation solution. 

Approval and 
Implementation by City 
of Austin. 

None. 
 

GIS KFA to send quarterly updates for the 
City GIS layers. 

On-going  
 
Third party 
infrastructure layer. 

GIS exhibits and 
mapping updates as 
needed. 
 
Quarterly Update 
September 2022. 

MS4 Compliance Coordination with City staff on 
compliance with the Storm Water 
Management Permit for the 2022 
calendar year. 

On-going  
 
Continue coordination 
and compliance efforts 
for permit compliance. 
 
Council presentation. 

Continue compliance 
coordination for 
2022.  
 

Submitted By, 

 
Lauren Winek, PE  
Project Manager 
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August 1, 2022

City of Rollingwood
403 Nixon Drive
Rollingwood, Texas  78746

Honorable Mayor and Members of the City Council:

 
1. Cost of Purchased Gas @ 14.73 PSIA........................................................................$9.9413

2. Cost of Purchased Gas @ 14.65 PSIA........................................................................$9.8873

3. Purchase/Sales Ratio...............................................................................................1.0246

4. Commodity Cost (Line 2 x Line 3)..........................................................................................................$10.1306

5. Reconciliation Factor....................................................................................................................................................$0.0000

6. Other Cost..........................................................................................................................................................................$0.0000

7. Subtotal (Line 4 + Line 5 + Line 6).................................................................................................................$10.1306

8. Revenue-associated Fees and Taxes.....................................................................................................$0.0000

9. Cost of Gas (Line 7 + Line 8)...........................................................................................................................................$10.1306 / Mcf 

$1.0131 / Ccf

   

Sincerely,

Lisa Wattinger

Lisa Wattinger, Manager
Gas Supply

Pursuant to the Cost of Gas Clause currently in effect for Central Texas service area, the following is the determination of the 
cost of gas to be used for billings in August 2022:

Billings using the cost of gas as determined above will begin with meters read on and after July 27, 2022 and end with 
meters read on and after August 26, 2022.
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