
 

       

CITY OF ROLLINGWOOD 
BOARD OF ADJUSTMENT MEETING 

AGENDA 
 

Monday, September 13, 2021 
 
Notice is hereby given that the Board of Adjustment of the City of Rollingwood, Texas will hold a regular 
meeting, open to the public, in the Municipal Building at 403 Nixon Drive in Rollingwood, Texas on 
September 13, 2021 at 6:00 PM, where the following items will be discussed:  

CALL BOARD OF ADJUSTMENT MEETING TO ORDER 

1. Roll Call 

PUBLIC COMMENTS 

Citizens wishing to address the Board of Adjustment for items not on the agenda will be received at this 
time. Please limit comments to 3 minutes.  In accordance with the Open Meetings Act, the Board of 
Adjustment is restricted from discussing or taking action on items not listed on the agenda.   

Citizens who wish to address the Board of Adjustment with regard to matters on the agenda will be 
received at the time the item is considered. 

CONSENT AGENDA 

All Consent Agenda items listed are considered to be routine by the Board of Adjustment and may be 
enacted by one (1) motion. There will be no separate discussion of Consent Agenda items unless a 
Board Member has requested that the item be discussed, in which case the item will be removed from 
the Consent Agenda and considered in its normal sequence on the Regular Agenda. 

2. Discussion and possible action on the minutes from the June 22, 2021 Board of Adjustment 
meeting 

3. Discussion and possible action on the minutes from the August 17, 2021 Board of Adjustment 
meeting 

REGULAR AGENDA 

4. Public hearing, discussion and possible action on a variance from the City’s Code of Ordinances, 
Section 107-35, no tennis court shall be constructed or maintained in the area between the rear 
setback line and the rear lot line for the Western Hills Athletic Club at 4801 Rollingwood Drive 

5. Public hearing, discussion and possible action on a variance from the City’s Code of Ordinances, 
Section 107-242 regarding the requirement of the 30 foot greenbelt zone for each lot in a park 
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district which abuts a lot in a residential district for at the Western Hills Athletic Club at 4801 
Rollingwood Drive 

6. Public hearing, discussion and possible action on a variance from the City’s Code of Ordinances, 
Section 107-422, a nonconforming structure may not be altered to increase the extent of the 
nonconformity for at the Western Hills Athletic Club at 4801 Rollingwood Drive 

7. Discussion and possible action to adopt a set of rules for the Board of Adjustment 

8. Discussion and possible action on the application forms 

9. Discussion and possible action on a decision document for variances 

ADJOURNMENT OF MEETING 

CERTIFICATION OF POSTING 

I hereby certify that the above Notice of Meeting was posted on the bulletin board at the Rollingwood 
Municipal Building, in Rollingwood, Texas and to the City website at www.rollingwoodtx.gov on Friday, 
September 10, 2021 at 2:00 p.m. 

  
Ashley Wayman, City Secretary  

 

NOTICE - 

The City of Rollingwood is committed to compliance with the Americans with Disabilities Act. Reasonable modifications and equal access to 
communications will be provided upon request. Please contact the City Secretary, at (512) 327-1838 for information. Hearing-impaired or 
speech-disabled persons equipped with telecommunication devices for the deaf may call (512) 272-9116 or may utilize the stateside Relay 
Texas Program at 1-800-735-2988. 

 

The Board of Adjustment will announce that it will go into executive session, if necessary, to deliberate any matter listed on this agenda for which 
an exception to open meetings requirements permits such closed deliberation, including but not limited to consultation with the city's attorney(s) 
pursuant to Texas Local Government Code section 551.071, as announced at the time of the closed session. 

 

Consultation with legal counsel pursuant to section 551.071 of the Texas Local Government Code; 

discussion of personnel matters pursuant to section 551.074 of the Texas Local Government Code; 

real estate acquisition pursuant to section 551.072 of the Texas Local Government Code; 

prospective gifts pursuant to section 551.073 of the Texas Local Government Code; 

security personnel and device pursuant to section 551.076 of the Texas Local Government Code; 

and/or economic development pursuant to section 551.087 of the Texas Local Government Code. 

Action, if any, will be taken in open session. 
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CITY OF ROLLINGWOOD 
BOARD OF ADJUSTMENT MEETING 

MINUTES 
 

Tuesday, June 22, 2021 
 

On Tuesday, June 22, 2021 at 6:00 p.m., the Board of Adjustment of the City of Rollingwood, Texas 
held a regular meeting, open to the public, via video conference and telephone in accordance with an 
order of the Office of the Governor issued March 16, 2020. The public was able to watch this meeting 
live and had the opportunity to comment via audio devices with the following meeting login information:   

Link: https://us02web.zoom.us/j/85952472198?pwd=VVVmbmd2S0REVzFJVUFja3E5UHVLdz09  

Toll-Free Numbers: (833) 548-0276 or (833) 548-0282 

Meeting ID: 859 5247 2198 

Passcode: 2021 

The public was permitted to offer public comments via their audio devices when logged in to the meeting 
or telephonically by calling in as provided by the agenda and as permitted by the presiding officer during 
the meeting. A video recording of the meeting was made and posted to the City’s website and available 
to the public in accordance with the Texas Public Information Act upon written request. The following 
items were discussed: 

CALL BOARD OF ADJUSTMENT MEETING TO ORDER 

1. Roll Call 
 
Chair Chris Braden called the meeting to order at 6:03 p.m. 
 
Present Members: Chair Chris Braden, Jim Beneke, Keith Martinson, Brad O’Donnell, and Brook 
Brown 
 
Also Present: City Administrator Amber Lewis, City Attorney Megan Santee, Assistant City 
Administrator Ashley Wayman, and Development Services Director Carrie Caylor 

PUBLIC COMMENTS 

There were no public comments.  

CONSENT AGENDA 

All Consent Agenda items listed are considered to be routine by the Board of Adjustment and may be 
enacted by one (1) motion. There will be no separate discussion of Consent Agenda items unless a 
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Board Member has requested that the item be discussed, in which case the item will be removed from 
the Consent Agenda and considered in its normal sequence on the Regular Agenda. 

2. Discussion and possible action on the minutes from the December 8, 2020 Board of Adjustment 
meeting 
 
Keith Martinson motioned to approve the consent agenda. Jim Beneke seconded the 
motion.  
 

 Chair Chris Braden – Yes 

 Keith Martinson – Yes 

 Jim Beneke – Yes  

 Brad O’Donnell – Yes 

 Brook Brown – Abstain 

Brook Brown abstained because she was not a member of the Board of Adjustment on the date 
of the December 8 meeting.   

The motion passed 4-0 with one abstention.  

REGULAR AGENDA 

3. Public hearing, discussion and possible action on a variance from the City’s Code of 
Ordinances, Section 107-35, no tennis court shall be constructed or maintained in the area 
between the rear setback line and the rear lot line for the Western Hills Athletic Club at 4801 
Rollingwood Drive 
 
Chair Chris Braden opened the public hearing at 6:07 p.m. 
 
The following individuals spoke during the public hearing: 
 

 Zachary Elkins, 16 North Peak, discussed the services that WHAC offers the community 
and stated his support for this request. 

 Marie Timmerman, WHAC board member and resident at 501 Vale, discussed this 
request and the current age and state of the tennis courts.  

 Brad Walters, 2702 Rollingwood Drive, discussed his support for this request.  

 Mike Fitzgerald, 442 Ridgewood Road, discussed his support for this request. 

 Phil McDuffee, 4711 Timberline Drive, asked how increased flooding issues will be 
mitigated with this project.  

 Development Services Director Carrie Caylor discussed these concerns explaining the 
process from this point, as well as that drainage and impervious cover are not up for 
discussion at this meeting.  

Chair Chris Braden closed the public hearing at 6:23 p.m. 

The Board Members discussed this request and asked questions regarding the number of 
tennis courts needed, the configuration of the courts and drainage. They also asked David 
Cazares, with MWM Design Group, questions about the project. 

Chair Chris Braden re-opened the public hearing at 6:57 p.m. 
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 Councilmember Buck Shapiro, 406 Wallis, asked a question regarding the configuration 
of the courts and stated his support for improvements to the courts and adding additional 
courts. 

 The Board of Adjustment further discussed this request.  

 Julia Harrod, P.E., with MWM Design Group, discussed the setbacks in this request. 

 Marie Timmerman further discussed this request and reasons why the BOA might 
approve the continuation of the non-conforming use. 

Chair Chris Braden closed the public hearing at 7:06 p.m. 

The Board of Adjustment further discussed this request. 

Chair Chris Braden discussed the seven criteria that must be met in order for a variance 
to be granted, stating his findings that this request meets those criteria, and motioned to 
approve a variance from the City’s Code of Ordinances, Section 107-35.  

The Board of Adjustment further discussed this request. 

Brook Brown discussed a concern she has with this request and that she will be calling a point 
of order.  

Development Services Director Carrie Caylor discussed why staff brought these requests to the 
Board of Adjustment when they did and that it had been to City Council first.  

Brook Brown motioned to dismiss the appeal because it is untimely filed.  

City Attorney Megan Santee and staff discussed the processes in the City’s Code of 
Ordinances. City Attorney Megan Santee explained her interpretation of the code. 

The motion failed for lack of a second. 

Jim Beneke seconded Chris Braden’s motion.  

Brad O’Donnell asked that the motion to approve this variance include the requirement that 
adjacent property owners, owners having a common property line with the Western Hills Athletic 
Club, must agree to it in writing for it to be granted.  
 
Chair Chris Braden agreed and amended his motion to state that any motion to approve 
be contingent upon each adjoining property owner stating that they are satisfied with the 
application. 
 
Brook Brown stated, in opposition to the motion, that she does not believe findings 1, 3, 5 or 7 of 
Section 107-492 of the City’s Code have been met by the applicant. 
 
Chair Chris Braden restated the motion to approve item 3, for a court to be constructed and 
maintained in the area between the rear setback line and the rear lot line, approval of which per 
Brad O’Donnell’s suggestion is subject to owners that share property lines with the Western Hills 
Athletic Club giving written consent.  
 

 Chair Chris Braden – Yes 
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 Keith Martinson – Yes 

 Jim Beneke –  Yes 

 Brad O’Donnell – Yes 

 Brook Brown – No 

The motion passed 4-1.  

4. Public hearing, discussion and possible action on a variance from the City’s Code of 
Ordinances, Section 107-242 regarding the requirement of the 30 foot greenbelt zone for each 
lot in a park district which abuts a lot in a residential district for at the Western Hills Athletic Club 
at 4801 Rollingwood Drive 
 
Chair Chris Braden opened the public hearing at 7:35 p.m. 
 

 No individuals spoke during the public hearing.  

Chair Chris Braden closed the public hearing at 7:36 p.m. 

Brad O’Donnell motioned to combine items 4 and 5. The motion failed for lack of a 
second.  
 
Brook Brown stated that she has the same concerns with the city’s authority to grant this 
request as she did in the previous item.  
 
Chair Chris Braden motioned to approve a variance with respect to item number 4 
granting a variance to the requirement of the 30 foot greenbelt zone for the Western Hills 
Athletic Club, discussing the seven criteria in the City’s Code of Ordinances that must be 
met, and stating that he believes these criteria are satisfied. Keith Martinson seconded 
the motion.  
 
Brook Brown stated, in opposition to the motion, that she does not believe findings 1, 3, 5 or 7 of 
Section 107-492 of the City’s Code have been met by the applicant or that this was timely filed.  
 

 Chair Chris Braden – Yes 

 Keith Martinson – Yes 

 Jim Beneke –  Yes 

 Brad O’Donnell – Yes 

 Brook Brown – No 

The motion passed 4-1.  

5. Public hearing, discussion and possible action on a variance from the City’s Code of 
Ordinances, Section 107-422, a nonconforming structure may not be altered to increase the 
extent of the nonconformity for at the Western Hills Athletic Club at 4801 Rollingwood Drive 
 
Chair Chris Braden opened the public hearing at 7:42 p.m. 
 

 No individuals spoke during the public hearing.  

Chair Chris Braden closed the public hearing at 7:43 p.m. 
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The Board of Adjustment discussed this request.  
 
Chris Braden motioned to approve a variance from the City’s Code of Ordinances, 
Section 107-422, a nonconforming structure may not be altered to increase the extent of 
the nonconformity for at the Western Hills Athletic Club at 4801 Rollingwood Drive, 
reading the seven criteria in the City’s Code of Ordinances that must be met, and stating 
that he believes these criteria are satisfied. Jim Beneke seconded the motion. 

Brook Brown stated, in opposition to the motion, that she does not believe findings 1, 3, 5 or 7 of 
Section 107-492 of the City’s Code have been met by the applicant or that this was timely filed. 

 Chair Chris Braden – Yes 

 Keith Martinson – Yes 

 Jim Beneke –  Yes 

 Brad O’Donnell – Yes 

 Brook Brown – No 

The motion passed 4-1.  

ADJOURNMENT OF MEETING 

The meeting was adjourned at 7:49 p.m. 

 

 

Minutes Adopted on the __________day of _______________, 2021.      

 

 

                                   

____________________________ 

        Chris Braden, Chair 

 

ATTEST: 

 

 

 ______________________________ 

Ashley Wayman, City Secretary 
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CITY OF ROLLINGWOOD 
BOARD OF ADJUSTMENT MEETING 

MINUTES 
 

Tuesday, August 17, 2021 
 

On Tuesday, August 17, 2021 at 6:00 p.m., the Board of Adjustment of the City of Rollingwood, Texas 
held a regular meeting, open to the public, via video conference and telephone in accordance with an 
order of the Office of the Governor issued March 16, 2020. The public was able to watch this meeting 
live and had the opportunity to comment via audio devices with the following meeting login information:   

Link: https://us02web.zoom.us/j/86745912939?pwd=eFlRVkc0b1o5b2hMNUpuY0Nxem52UT09  

Toll-Free Numbers: (833) 548-0276 or (833) 548-0282  

Meeting ID: 867 4591 2939 

Passcode: 2021 

The public was permitted to offer public comments via their audio devices when logged in to the meeting 
or telephonically by calling in as provided by the agenda and as permitted by the presiding officer during 
the meeting. A video recording of the meeting was made and posted to the City’s website and available 
to the public in accordance with the Texas Public Information Act upon written request. The following 
items were discussed: 

CALL BOARD OF ADJUSTMENT MEETING TO ORDER 

1. Roll Call 
 
Acting Chair Keith Martinson called the meeting to order at 6:04 p.m. 
 
Present Members: Brad O’Donnell, Brook Brown, Jerry Speitel, Jim Beneke, and Keith 
Martinson 
 
Also Present: City Administrator Amber Lewis, Assistant City Administrator Ashley Wayman, 
Development Services Director Carrie Caylor, and City Attorney Megan Santee 
 

PUBLIC COMMENTS 

There were no public comments. 

CONSENT AGENDA 
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All Consent Agenda items listed are considered to be routine by the Board of Adjustment and may be 
enacted by one (1) motion. There will be no separate discussion of Consent Agenda items unless a 
Board Member has requested that the item be discussed, in which case the item will be removed from 
the Consent Agenda and considered in its normal sequence on the Regular Agenda. 

2. Discussion and possible action on the minutes from the June 22, 2021 Board of Adjustment 
meeting 
 
Jim Beneke motioned to approve the consent agenda. Brook Brown seconded the 
motion.  
 
Brook Brown discussed proposed changes to the minutes. 
 
Assistant City Administrator Ashley Wayman stated that she would make the requested 
changes and bring the minutes back at the next meeting for approval.  
 
Jim Beneke withdrew his motion.  
 
Keith Martinson called up item 6 for consideration at this time.  

REGULAR AGENDA 

3. Discussion and possible action to adopt a set of rules for the Board of Adjustment 
 
This item was postponed to the next Board of Adjustment meeting. 

4. Discussion and possible action on the application forms 

 This item was postponed to the next Board of Adjustment meeting. 

5. Discussion and possible action on a decision document for variances 

 This item was postponed to the next Board of Adjustment meeting. 

6. Public hearing, discussion and possible action on a request for a Variance from Section 107-76(a) 
of the City's Code of Ordinances to consider the yard depth at the curb rather than the street right-
of-way line for the front yard at 5015 Timberline Drive 

Brook Brown suggested that item 7 be considered in conjunction with this item because there 
would likely be common discussion on both items.  

Keith Martinson called up item 7 to be discussed in conjunction with this item.  

 Keith Martinson opened the public hearing at 6:16 p.m. 

 Angus Littlejohn III, owner of 5015 Timberline Drive, introduced himself, his wife Nancy, 
and Ryan Burke, the architect working on the design of the property. He also discussed 
that they would like to pull the variance request for item 6 regarding the front yard setback, 
and would only be seeking a variance for item 7 regarding the side yard setback.  
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 Development Services Director Carrie Caylor presented the documents for the request 
and discussed the city’s Code.  

 Brad O’Donnell asked about the deeded setbacks shown in the survey. The Board of 
Adjustment discussed setbacks on this property.  

 Ryan Burke discussed the setbacks and that the survey does not align with the city’s Code. 

 The Board of Adjustment, property representatives and staff further discussed this 
request, the survey, and the deeded and city setbacks. 

 Jay Van Bavel, 5012 Timberline, spoke in opposition of the Timberline variance and the 
Peak Road variance.   

 City Administrator Amber Lewis clarified that item 6 was pulled from the agenda and that 
this was for item 7. 

 Development Services Director Carrie Caylor stated that she had received comments 
ahead of the meeting from the Connor family at 5013 Timberline in opposition, Jay Van 
Bavel at 5012 Timberline, in opposition, the owners of 10 S. Peak in opposition but they 
later rescinded their opposition, and Karen Carlson at 4 S. Peak in opposition.  

Keith Martinson closed the public hearing at 6:50 p.m. 

The Board of Adjustment discussed this request and asked questions of the requestor and staff. 

Jerry Speitel motioned to deny this request for a Variance from Section 107-76(a) of the 
City's Code of Ordinances to consider the yard depth at the curb rather than the street 
right-of-way line for the side yard at 5015 Timberline Drive. Brook Brown seconded the 
motion.  

Jerry Speitel amended his motion to state that the applicant failed to meet the seven 
criteria that are established in 107-492 of the City’s code of ordinances. Brook Brown 
seconded the amended motion.  

Brook Brown stated that she did not think that the applicants got a chance to give their full 
presentation.  

The Littlejohns asked a question about the criteria in the Code and City Attorney Megan Santee 
explained that, in order to grant a variance, the seven criteria in the city’s Code of Ordinances 
would have to be met, and that if the board was moving to deny the request that they should state 
that the criteria are not met.  

Development Services Director Carrie Caylor read the seven criteria in section 107-492(c) of the 
city’s Code of Ordinances.  

The Littlejohns discussed their request in light of the seven criteria listed in the city’s Code of 
Ordinances.  

The Board of Adjustment further discussed this request and suggested withdrawing this variance 
request and coming back with an amended request.  

Development Services Director Carrie Caylor asked City Attorney Megan Santee whether 
protected trees would be considered a hardship and City Attorney Megan Santee discussed that 
this may be something the Board can consider. 
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City Administrator Amber Lewis asked City Attorney Megan Santee, because Brad O’Donnell and 
Brook Brown both suggested withdrawing this motion, if the city’s Code of Ordinances would allow 
the request to be pulled at this time.  

The Board and the Littlejohns further discussed the property. 

City Attorney Megan Santee discussed the process from this point explaining that if the request 
was withdrawn at this time it could be brought back before the Board at a later date. 

Jerry Speitel withdrew his motion.  

City Administrator Amber Lewis recommended tabling items 3-5 for the next Board of Adjustment 
meeting to give the Board time to review the documents and ask questions of staff.  

7. Public hearing, discussion and possible action on a request for a Variance from Section 107-
76(a) of the City's Code of Ordinances to consider the yard depth at the curb rather than the 
street right-of-way line for the side yard at 5015 Timberline Drive 

 This item was discussed in conjunction with item 6. 

ADJOURNMENT OF MEETING 

 

The meeting was adjourned at 7:27 p.m. 

 

 

Minutes Adopted on the __________day of _______________, 2021.      

 

 

                                   

____________________________ 

        Chris Braden, Chair 

 

ATTEST: 

 

 

 ______________________________ 

Ashley Wayman, City Secretary 
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August 11, 2021 

NOTICE TO PROPERTY OWNERS 

According to Rollingwood Code of Ordinances, 107-495, notice of a public hearing on a request 
for a variance or appeal to the Board of Adjustment shall be mailed at least 30 days before 
the public hearing to the petitioner and all property owners located within the city if the 
variance relates to a lot that is not in a residential district.  Please consider this letter as your 
official notice of a public hearing to be held by the Board of Adjustment on a variance request. 

PROPERTY: Western Hills Athletic Club 

DATE OF PUBLIC HEARING:  Monday, September 13th, 6:00 p.m. 

LOCATION:  Rollingwood City Hall 
403 Nixon Drive, Rollingwood, TX 78746 

Board of Adjustment will receive comments on the following: 
A request for a Variance, as referenced in 107-242 in the City of Rollingwood 
Ordinances  

(1) A 30-foot greenbelt zone, shall be provided between the line of the
residential zone and the impervious cover, including parking and buildings,
on the lot located in the park district.

A request for a Variance, as referenced in 107-35, no tennis court shall be 
constructed or maintained in: 

a. The area between the rear setback line and rear lot line.
A request for a Variance, as referenced in 107-422, any nonconforming building or 
structure may, not be altered in a manner that increases the extent of its 
nonconformity. 

The Western Hills Athletic Club seeks a building permit to expand the tennis courts 
from 2 existing courts to 4 courts.  The existing courts are non-conforming 
structures, and the addition of two more courts would increase that non-conformity.  
Additionally, the site does not conform to the 30-foot greenbelt requirement.   
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Please call the City Office if you have any questions or would like more information.  You may 
also fax or email your opinion or concerns regarding the proposed variance to 512-326-1869 (fax) 
or ccaylor@rollingwoodtx.gov. 
 
 
Sincerely, 
 
 
 
Carrie Caylor 
Director of Development 
City of Rollingwood 
 
 
cc:  Board of Adjustment members 
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COMMERCIAL SITE PLAN DEVELOPMENT APPLICATION 

 
 
 
 
 

Application is hereby made to the City of Rollingwood, Texas, for a permit to revise the site plan on the property as outlined below and in accordance 
with the plans and specifications submitted herewith, and in full conformity with provisions and regulations of all ordinances of the City of 
Rollingwood. 

 
Address   4801 Rollingwood Dr Zoning   

 

Legal Description: Lot  1 Block Subdivision   Western Hills Athletic Club Addition  
 

Owner of Ground  Western Hills Athletic Club  
 

 

   Owner Address   4801 Rollingwood Dr.  City/State/Zip  Rollingwood TX 78752  
 

   Telephone  (512) 327-6373 Fax Email   

Engineer/Architect  MWM Design Group  
 

Address  305 E Huntland Dr Ste 200 City/State/Zip Austin TX 78752  
 

Telephone  (512) 453-0767 Email  dcazares@mwmdesigngroup.com Contact  David Cazares  
 

Contractor/Builder   
 

Address City/State/Zip   
 

Telephone Email Contact   
 

TDLR Project Registration # (>$50,000 Projected Cost)   
 

Permit Type: ⃝ Yes   Site Plan Development 
 

Sq Ft of Impervious Cover Prior to Project  Please see site plan sheet 12 for full description Project IC Sq Ft/Sq Ft Addition = 
Total IC Sq Ft  68186.17 SF  

 
Describe Proposed Work:   Demolition of existing tennis courts, volleyball court, existing fence. Please see demo sheet for full list.   

 
    New tennis courts,  retaining walls, fencing, landscaping elements, and associated drainage improvements.  

 

 
 

 

 
 

 

 

  Projected Cost  $   
 

THE UNDERSIGNED DOES SOLEMNLY SWEAR that to the best of their knowledge the above statements concerning this application are true and 
correct, and the undersigned has reviewed and understands the applicable portions of the Code of Ordinances of the City of Rollingwood, and the 
undersigned acknowledges that work authorized pursuant to this permit must be performed in conformance with the applicable regulations, 
including those pertaining to the manner of the performance of the work and restrictions on times when work may be performed. Work performed 
in violation of the City’s regulations may be the subject of a stop-work order or request for injunctive relief, and the undersigned, as permittee, 
assumes all risk of loss damage or loss to improvements and personal property resulting from a lawful order to cease any work not performed in 
accordance with applicable regulations. 

 

Owner Certification 
 

              Sang McDonnell   08/31/20 
   

(Owner Signature) (Printed Name) (Date) 
 
 

Contact Telephone Email   
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Address   

 

FEES 
 

Payment of consultant fees: (a)  Payment required. All applicants shall pay all consultant fees incurred by  
the city that are associated with their applications referenced in the following articles (A2.000 and A3.000).  
No approvals will be issued in connection with their applications until all required fees have been paid to the 
city, regardless of the method used for collection of such fees. (b)   Payment of deposit. When consultant 
fees are anticipated to be substantial, the city secretary or building official upon receipt of an application, may 
establish a deposit amount that is equivalent to the projected consultant fees to be incurred in connection  
with the application. The applicant shall deposit this amount with the city prior to any review, inspection, 
processing or other work being initiated by the city. A revised deposit amount may be established at any time 
when consultant fees are substantially different than originally projected, and additional amounts payable or 
refundable will be due at the time of issuance to the applicant of notice of a revised deposit amount. When a 
deposit is established, the application will not be considered as filed or complete until the deposit is paid. 
When a deposit is paid, all consultant fees incurred by the city that are associated with the application will be 
charged against this deposit. Upon completion of the consultant activities, the applicant shall pay any fees 
incurred by the city in excess of the deposit. Any excess deposit remaining after the payment of all consultant 
fees will be returned to the applicant. 

 
First Submission: 

Site Plan Review Deposit (A1.003) $TBD $   

Balance to be collected after completion of review $  $   
 
 

TOTAL FILING FEE $   

*Reference:  Appendix A Fee Schedule Sec A1.003 Deposit 
 
Cash and checks made payable to "City of Rollingwood" are accepted.  
Deliver application, plans and filing fee to:  

Carrie Caylor 
THE CITY OF ROLLINGWOOD 
Phone +1 (512) 327-1838 
403 Nixon Dr. Rollingwood, TX 78746-5512 
www.rollingwoodtx.gov 
Email:ccaylor@rollingwoodtx.gov 

 
 
 

  City Use   
 

Application Filing  Date City Posting:  Not Applicable    Date ONE Date: TCEQ Compliance:  
 

Owner Notification:    Not Applicable    Notification Method  Notification Date  
 

Site Plan Review:  Not Applicable    City 
Engineer  

 
 

(Date delivered) (Dates received - Recommendation) 
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Address   
 
 

Certification of application notice required for New Construction, Additions and External Remodels. Except as 
provided at the end of this paragraph, written notice of building permit application shall be given to owners of 
real property lying within 250 feet of the boundaries of the property for which a building permit is requested to 
allow for a 15-day public review. The application shall not be considered as having been filed with the city until 
such notice has been delivered and the certification of notice has been submitted. The notice may be delivered 
to owners either in person, by registered or certified mail. Whenever the notice is served by mail, three days 
shall be added to the prescribed period. A sample notice and certification of notice are attached in Word format 
for the applicant’s use. PDG will prepare a list of addresses to which the notice shall be mailed. Notice of a 
building permit application shall not be required for residential interior remodels where no work is to be done 
to the exterior of the building, including replacement of bedroom emergency egress windows. Reference: 
Chapter 14 Zoning Article 14.02 Zoning Ordinance Division 16 Administration Sec 14.02.853 Application for 
Permit (12) Notice of Application. 

 
Recorded subdivision plat of the property in compliance with the requirements of Article 10.02 showing the 
property as a platted lot in a platted subdivision and recorded by Travis County Clerk’s office. Reference: 
Chapter 10 Article 10.02 Subdivision ordinance. 

 
Compliance with TCEQ regulations is required by TCEQ for New Construction and Additions on land in the 
city that is located over the Edwards Aquifer Recharge Zone and which is subject to the Texas Commission 
on Environmental Quality Edwards Rules located at 30 Texas Administrative Code (TAC) chapter 213, as 
amended. Although this is required by TCEQ the City of Rollingwood does not enforce this 
requirement. For assistance in complying with the TCEQ rules, please contact the Edwards Aquifer Protection 
Program, TCEQ Austin Region Office, 512/339-2929. Submit with your application TCEQ's written evidence 
of compliance or statement that the proposed construction does not constitute a regulated activity. Interior 
remodel work in an existing structure and swimming pools are excluded from this requirement. 

TIA If the proposed project is within the professional and business office district (C-1), business district (C-2) 
or planned unit development district (PUD), the site plan must be accompanied by a traffic impact analysis 
prepared by a professional approved by the city, indicating the impact of the project on existing traffic 
conditions and information on the potential congestion caused by ingress and egress. The site plan shall be 
accompanied by an approval from the Texas Department of Transportation, if applicable, with regard to the 
location of points of ingress and egress. 

All applicants are urged to review the City’s Code of Ordinances which is essential to understanding the 
regulations and requirements affecting properties in the non-residential zoning districts. This information will 
also provide guidance for preparation of an informative and complete application. Chapter 14 Zoning Divisions 
1-4 provide definitions and requirements for all Zoning Districts. Of Divisions 6-12, review the regulations in 
the one that is relevant to the property for which a building permit will be requested. Division 16 provides 
invaluable information for preparing and submitting the Commercial Building Permit Application. Chapter 3 
Building Regulations provides specific construction requirements and lists the codes that have been adopted 
by reference and made a part of the City’s Code of Ordinances. Certain Sections of the ordinances are 
referenced throughout this Checklist as they apply to the items being discussed. 

 
The Ordinances can be accessed by the following link or on the City’s website rollingwoodtx.gov by 
selecting Codes and Regulations, then City Code of Ordinances.   
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Date: April 8, 2021 
 
David Cazares 
MWM Design Group 
305 E Huntland Dr, Ste 200 
Austin, TX 8752 
512-453-0767 
dcazares@mwmdesigngroup.com 
 
RE: Western Hill Athletic Club – Zoning Review 1 
 
The above-referenced report and plans were reviewed by the City for compliance with City Zoning 
Ordinances.  We are providing the following comments based on a cursory review of the submittal; 
additional comments may be generated upon the re-submittal:   
 
Buffers 
1. Per Rollingwood City Ordinance Section 107-242, each lot in a park district which abuts a lot in a 

residential district shall be developed in compliance with the following requirements: 
(1) A 30-foot greenbelt zone, shall be provided between the line of the residential zone and 

he impervious cover, including parking and buildings, on the lot located in the park 
district. The 30-foot green belt shall be left in its undisturbed natural state or shall be 
landscaped as required by the city council. 

(2) In areas where terrain and other features do not provide a visual screen between a lot in 
a park district and an abutting lot in a residential district, screening shall be provided by a 
cedar or redwood privacy fence at least eight feet in height, with its smooth side facing 
the residential lot. If the building official determines that the privacy afforded by such 
fencing does not meet the minimum reasonable expectations of a typical residential 
occupant, they may then require, in addition to the privacy fencing, that landscaping be 
planted and maintained in accordance with specifications prescribed by the city council. 
Please provide location of existing or proposed fencing as well as type of fence and fence 
height. 

(3) No fences or landscaping required under this section shall be installed without prior 
approval of the plans by the city council, and the installation shall be in compliance with 
such approval and with all other applicable requirements of the city. 

Parking 
2. Per Rollingwood City Ordinance Section 107-243(b), no athletic fields shall be constructed or 

expanded without prior approval of the off-street parking plans by the city council, and the 
construction shall be in compliance with such approval and with all other applicable requirements of 
the city. 

 
Impervious Cover 
3. Per Rollingwood City Ordinance Section 107-244(a), impervious cover shall not exceed 50% of the 

total area of any lot in the park district. The Travis County appraisal district shows the lot as 3.1070 
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acres and the impervious cover is 1.60 acres or 51.6% impervious cover. The cover sheet indicates the 
site will have 50% impervious cover and page 21 of 26, water quality sheets, shows the project area 
is 3.21 acres with 1.60 acres of impervious cover, or 50%. 

 
Tennis Courts 

4. Per Rollingwood City Ordinance Section 107-35, no tennis court shall be constructed or 
maintained in: 
a. the area between the rear setback line and rear lot line. 

 
Landscaping 
Non-Residential 

5. Per Rollingwood City Ordinance Section 107-341(b), 20% of the total area of each lot shall be 
devoted to landscaped open space. Please provide percentage of lot that is devoted to landscaped 
open space. 

6. Per Rollingwood City Ordinance Section 107-341 (e), A nonresidential lot that is adjacent to a 
public street or right-of-way or that is adjacent to a residential property line shall have a 
landscaped greenbelt at least 20 feet in width measured from the property line parallel with and 
adjacent to each such street, right-of-way or residential property line. An exception may be 
approved by the city council for the location of a driveway in such required landscaped greenbelt 
if the city council finds that special traffic conditions affect the property, and that the interest of 
safety of the driving public and pedestrians would better be protected by the location of a 
driveway in the area of the required greenbelt. Such greenbelt shall contain a minimum of one 
tree, not less than 12 feet in height, for every 500 square feet of greenbelt. 

 
Nonconforming buildings/structures  

7. Per Rollingwood City Ordinance Section 107-422, any nonconforming building or structure may, 
so long as it remains otherwise lawful, be continued subject to the following requirements and 
limitations: 

(1) Except as otherwise required by ordinance or law, a nonconforming building or 
structure may not be altered in a manner that increases the extent of its nonconformity. 
The existing tennis courts and sand volleyball court is non-conforming. The non-
conformity is proposed to be increased with this permit. 

(2) Except as otherwise required by ordinance or law, a nonconforming building or 
structure must be brought into conformity if: 
(a) Fifty percent of the square footage of the building or structure is demolished, 

excluding a permit for interior construction or remodeling only. 
 
Notes 
 

1. Please note the following:  
a. Per Rollingwood City Ordinance Section 107-341(d), All required tree plantings shall be 

installed prior to the occupancy or use of property. Where compliance is not practicable due 
to the season of the year, the building official shall grant an appropriate delay. Any certificate 
of occupancy may be revoked, after 30 days' written notice to the occupant and the owner of 
the affected property, if tree plantings are not undertaken or maintained as required under 
this article. 

b. Per Rollingwood City Ordinance Section 107-35(f), overhead lighting in tennis court areas is 
prohibited. 

Page 20 4.



 
 
 
All submittals should be submitted to the City of Rollingwood and should include at a minimum of 1 pdf 
copy of the plans. A comment response letter shall be provided.  Please contact Carrie Caylor at (512) 327-
1838 if you have any further questions. 
 
Regards, 
 
K Friese + Associates, Inc. 
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December 16, 2020 

Ms. Carrie Caylor  
City of Rollingwood 
403 Nixon Drive 
Rollingwood, TX 78746 

Subject: 4801 Rollingwood Drive Building Permit Site Plan Recommendation  

Dear Ms. Caylor, 

LNV has completed the review of the drainage components of the Building Permit Application for the 
construction of the pool and associated improvements at 4801 Rollingwood Drive.  All comments have been 
addressed and LNV recommends approval of the drainage portion of the residential building permit for the 
subject address, based on the attached plans This application was reviewed only for conformity to the City of 
Rollingwood Code of Ordinances, Section 3.09 Stormwater Drainage Regulations. Please note that this permit 
requires drainage facilities that will be reviewed by LNV. LNV will provide review of constructed facilities 
and will notify the City when recommendation for final approval is made.  

If you have any questions, please feel free to contact me at (512) 381-8333.  

 

Sincerely, 

 

Jay Campbell, PE CPESC 
Project Manager 
jcampbell@lnvinc.com 
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Ashley Wayman

From: Carrie Caylor
Sent: Friday, September 10, 2021 8:31 AM

To: Ashley Wayman
Subject: FW: WHAC

From: Leigh Stein eaeSent: Thursday, September
§

9, 2021 10: 01 PM
To: Carrie Caylor <ccaylor@rollingwoodtx.gov>
Subject: WHAC

Dear Board of Adjustments,

My nameis Leigh Stein, and I am a memberof the WesternHills Athletic Club (WHAC) andIlive at
5012 Rollingwood Drive. I want to express my support for the WHAC tennis court project. The
current courts are deteriorating and in need of a remodel. In addition, the expansion to four courts
will allow us to participate in team tennis leagues, provide more junior and adult programming, and
have more court availability. I believe that this project will be a great asset to our community.

Sincerely,
Leigh

Leigh Stein
512-740-2536
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Ashley Wayman

From: Carrie Caylor
Sent: Thursday, September9, 2021 1:40 PM

To: Ashley Wayman
Subject: FW: Tennis Court expansion project

From: DAVID RAYMON0(aiseSent: Thursday, September9, 2021 1:28 PM
To: Carrie Caylor <ccaylor@rollingwoodtx.gov>
Subject: Tennis Court expansion project

Dear Mrs. Caylor and membersof the Board of Adjustments,

My nameis David Raymond and | am a member of the Western Hills Athletic Club. | live at 4716 Timberline Drive. | am
taking the time to write to you in favor of the WHAC tennis court expansion project. My wife, children and | are
enthusiastically involved in the tennis programs being offered, and we believe the new courts and renovations to the existing
courts will allow the club to provide additional programming for all ages and skill levels such as leagues, clinics, and tennis
socials. Tennis is a great way for people to connect and these courts will be a great asset to the club and our
community. Thank you for your consideration.

Sincerely,

David Raymond

Sent from Mail for Windows
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Ashley Wayman

From: Carrie Caylor
Sent: Thursday, September9, 2021 1:11 PM

To: Ashley Wayman
Subject: FW:Letter supporting tennis project

Dear Board of Adjustments,

| am a member of the Western Hills Athletic and | live at 404 Riley rd. | very excited about the WHAC tennis
program and of the new project. | think the new courts will be a great asset to our community. My children are
really enjoying taking lessonsat the club with coachAllen, | think he is doing an amazing job.

| have noticed that more neighbors havestarted to play and a lot of kids are taking classes asthe clinics are
going so well. | think it is so great that tennis is picking up again and that the program is going so well but for
things to keep going on the right direction | really believe we need new and better courts, as the ones we have are
not in a very good condition, and the courts are getting full pretty fast too.

Weare very excited about this new project asit will be of great benefit to our club and its members.

Sincerely,

Isabel
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Ashley Wayman ee ELEFrom: Carrie Caylor
‘Sent: Thursday, September 9, 2021 1:11 PM

To: Ashley Wayman
Subject: FW: Please approve tennis court expansion

-----Original Message-----
From: Allison Gerdes
Sent: Thursday, September 9, 2021 11:51 AM
To: Carrie Caylor <ccaylor@rollingwoodtx.gov>
Subject: Please approve tennis court expansion

Dear board of adjustments,

Please approve the expansion of the WHAC tennis courts! We live in such a wonderful community with many tennis
players, but don’t have the current facility to support the neighborhood.

Thanks you!

Allison Gerdes
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Ashley Wayman

From: Carrie Caylor
Sent: Wednesday, September8, 2021 4:25 PM

To: Ashley Wayman
Subject: FW: Tennis Courts Expansion - Support

From: Brad Walters

Sq
accaSent: Wednesday, September8, 2021 4:20 PM

To: Carrie Caylor <ccaylor@rollingwoodtx.gov>
Subject: Tennis Courts Expansion - Support

Hi Carrie -

Could you please pass this note along to the Board of Adjustment.

I am writing in support of the tennis court expansion plan. Getting our kids and adults outside and active seems
like such a great and universal objective for the community. The tennis court expansion will be a great way to
improve the tennis program and hopefully to also add pickleball. One tennis court can accommodate two
pickleball courts with removable nets. Tennis and pickleball are a great way to get to know friends and
neighbors and to build community. It is also a good activity that can be played across
generations. Grandparents and grandkids on a pickleball court is a great way to build family connections while
keeping the kids off the screens.

Regarding drainage, I have been in thereal estate development business for decades, and I am very confident
that a capable and talented civil engineering team will be able to design the technical drainage elements of the
proposed project so that it has no negative drainage impact on neighbors or the community. Indeed, I think this
design condition would be a requirement before any building permit could be issued.

Thank you for your consideration,

Brad Walters
2702 Rollingwood Drive
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Ashley Wayman

From: Carrie Caylor
Sent: Wednesday, September8, 2021 4:06 PM

To: Ashley Wayman
Subject: FW: Tennis Courts on Western Hills Athletic Club

From: natalia arZ2eeeeeSent: Wednesday, September 8, 2021 3:55 PM
To: Carrie Caylor <ccaylor@rollingwoodtx.gov>
Subject: Tennis Courts on Western Hills Athletic Club

Dear Board of Adjustments,

My nameis Natalia Garza, | am a memberof the Western Hills Athletic and | live at 604 Westwood Terrace. | am
very excited about the WHAC tennis court project and want to express my support. The state of the courts
continues to worsen each year and a remodel is necessary. Further, the addition of 2 more courts will allow for
better tennis programs for both juniors and adults. This project will be a great service to our community.At this
point, | had to stop driving my sonto his tennis program because the traffic in Austin is getting worse every day.
My son really enjoys tennis, it is our family sport, and we think that the WHAC should have a complete tennis
program available for its members. Tennis as outdoor sports, develops healthy behaviors, routines, and discipline
in kids. At present times where kids spend hours every dayin electronics, as a community we should make sports
available to youth.

Respectfully,

Natalia Garza
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Ashley Wayman

From: Carrie Caylor
Sent: Thursday, September2, 2021 12:02 PM

To: Ashley Wayman
Subject: Fwd: Support for Tennis Courts at Western Hills Athletic Club

From: Andrea Davidson
Date: September 2, 2021 at 11:23:50 AM CDT
To: Carrie Caylor <ccaylor@rollingwoodtx.gov>
Subject: Support for Tennis Courts at Western Hills Athletic Club

Rollingwood Board of Adjustments & Carrie Caylor,

I am writing to let you know how excited our family is about the
possibility of Western Hills Athletic Club having a legitimate tennis program! Having four
playable courts, lessons, clinics, and instruction for both kids and adults would bea significant
improvement.

The courts that were built in 1976 are unplayable with cracks all over them and they are coming
apart. We currently pay hundredsof dollars a month on tennis lessons andplay for our entire
family. We drive across town to make this happen!

Having tennis in our neighborhood would be such a benefit. It's been a great way during the
pandemic to be outside, safe and stay healthy. What a great way to build our community as well.

Thank you,
The Davidson Family
3207 Pickwick Lane
(Justin, Andrea, Hayes, Lyle & baby on the way)
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Ashley Wayman

From: Carrie Caylor
Sent: Monday, August 30, 2021 8:41 AM
To: Ashley Wayman
Subject: FW: Tennis courts at WHAC

From: Clay ByrneaaSent: Saturday, August 28, 2021 5:24 PM
To: Carrie Caylor <ccaylor@rollingwoodtx.gov>
Subject: Tennis courts at WHAC

Hi Carrie

WEarein favor of the tennis court expansion. We are membersat the pool and live @ 3 Westgate
Circle in Rollingwood. We thinkit will add tremendous value to our membership and is a needed
expansion for all members. Let me knowif you have any questions.
Thanks
Clay Byrne (Siyu Ye, William and Julia)
3 Westgate Circle
Austin, Texas
512-769-2251

Texas law requires all licensees to provide the information in these links:
Information About Brokerage Services + Consumer Protection Notice

Clay Byrne, Byrne Real Estate Group

Realtor + Team Leader

O (512) 942-7880
M (512) 769-2251
www.Byrne-Austin.com
Keller Williams Realty

ByrneJoyDrive.com + Byrne-Careers.com
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Ashley Wayman _
From: Carrie Caylor
Sent: Monday, August 30, 2021 8:41 AM

To: Ashley Wayman
Subject: FW: WHAC tennis courts

nooneOriginal Message-----
From: Catherine ScottQaSent: Sunday, August 29, 20219:27AM -

To: Carrie Caylor <ccaylor@rollingwoodtx.gov>
Subject: WHAC tennis courts

To the Board of Adjustments,

I’m writing this email in favor of the renovation and addition of the WHAC tennis courts.

| sat on the WHACboardforsix years and was president my final year when the board voted to renovate and add to the
courts.

Through conversations with many tennis court construction companies, the existing foundation creates problems
including and not limited to cracking, sloping, and water pooling. All of which create constant maintenance issues and
money, as well as an inferior club offering. Resurfacing the courts would only provide band-aid solutions. It was told to
the board many times that the foundation must be reconstructed. The board understood that meant demolition of the
existing courts which provided an opportunity for improvements and enhancements for our members.

The WHAC tennis courts have sat in the current location for many, many years and adjacent properties constructed their
homes with the understanding that their property would abut tennis courts. The tennis court hours are respectful of
quiet time, the fencing and wind screens create a tasteful barrier and there are no lights.

The proposed reconfiguration of the courts allows WHAC membership more opportunity to play, as well as improved
facilities, an overdue obligation of the WHACboardto its membership.

The WHAChashad a long-standing, respectful relationship with the private property neighbors as well as thecity of
Rollingwood. The club has operated as a low-key, laid back gathering spot for families in our community, that never
aspires to be ostentatious. The renovation of these courts will be in keeping with that notion.

| respectfully implore you to allow the WHACto build new tennis courts.

Sincerely,
Catherine Scott
WHAC member
Rollingwood resident

Sent from my iPhone

Page 58 4.



Ashley Wayman

From: Carrie Caylor
Sent: Monday, August 30, 2021 8:43 AM

To: Ashley Wayman
Subject: FW: Tennis court expansion and improvements

n---Original Message-----
From: Jodi KloceQasim>Sent: Saturday, August 28, 2021 1:14 PM
To: Carrie Caylor <ccaylor@rollingwoodtx.gov>
Subject: Tennis court expansion and improvements

lam writing to express my family’s support of the tennis court expansion and improvement project.

Thank you,
Jon and Jodi Klocek
1 Westgate Circle
512-750-3203

Sent from my iPhone
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Ashley Wayman

SENNTSOGNNNENTEt
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PONEIONEANNEOREfmmTSRrsrere
From: Carrie Caylor
Sent: Monday, August 30, 2021 8:42 AM
To: Ashley Wayman
Subject: FW: Support for Rollingwood WHAC tennis court expansion

From: BWalkerSent: Saturday, August 28, 2021 3:31 PM
To: Carrie Caylor <ccaylor@rollingwoodtx.gov>
Subject: Support for Rollingwood WHAC tennis court expansion

I support this plan, and live on Gentry drive. Please allow the variance!

Blair Walker
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Ashley Wayman

From: Carrie Caylor
Sent: Friday, August 20, 2021 8:36 AM

To: Ashley Wayman
Ce: Amber Lewis
Subject: FW: WHAC variance - personal opinion

From: Sean Brown
Sent: Thursday, August 19, 2021 9:55 PM
To: Carrie Caylor <ccaylor@rollingwoodtx.gov>
Subject: WHACvariance - personal opinion

Hi,

Welive at 2808 Rollingwood, only a few properties away from the tennis courts.

Weare strongly in favor of the variance.It is my opinion that the WHACis a special, quasi-communal amenity
and as such should be granted periodic exceptions to make improvements for the enjoyment of its members and
their guests, thus benefiting a large number of the community - even when such improvements would not be
granted to a normal, private residence.

Sean Brown and Hyeyeon Brown
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Ashley Wayman

From: Ronald HudsonaeSent: Friday, August 20, 2021 2:25 PM
To: Ashley Wayman
Subject: Variance for 2 new tennis courts

Hi Ashley
| hope you can send this to the board of Adjustment and the Council for me Thnx,

This request for MORE variance is unreasonable and Unwarranted, The tennis courts are already non-conforming and
no hardship is involved with Not granting the variance. | drive by the Tennis courts almost Daily and | cant think of many
times that anyone is waiting to play and most times they are both empty.
Suggest to the club that they set up a scheduling App or email address to schedule useof existing courts more effectively
instead. That’s whatThecity of Austin does at the Caswell tennis courts on LamarBlvd.
The existing courts are a nice amenity for some citizens , but more are Not needed.

Maybe this is just one more case where people have money burning a hole in their pocket and want ,[not need] to
spend it.
Sincerely
Martha and Ronald Hudson
201 Almarion Way
Rollingwood TX
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” RollingwoodCity Council

May 18, 2021

Re: WHAC Expansion

Dear Council Members:

After reviewing the attendant packet to the Rollingwood City Council agenda for May 19, 2021 asit
regards the WHACbuilding permit request, we want to (again) express concern for the plan. In addition
to the existing non-conforming and impervious cover issues our major concernIs for the future offsite
drainage of the property. It may be weare not correctly understanding the data but simple logic would
suggest the resultant runoff from increasing to four from two the numberof tennis courts plus the loss
of vegetative areas would decrease the runoff water (in cfs) even with the proposed underground
detention pond during stormsof certain intensities. If this were to affect negatively down stream
properties, we would consider that a serious infringement to our property rights.

Assuming the several issues outlined in Carrie Caylor’s letter to WHAC ofApril 12, 2021 are
maneuvered through the planning process there remains one issue required under the City Code of
Ordinances and thatis a hardship has to be demonstrated fora variance to be granted. Clearly no
hardship exists for lack of two additional tennis courts.If this is approved,it will only be a matter of time
before a variance allowing night time lighting is requested. The WHACis private property to be used as
they choosebutonly byplaying by the rules and this entire request smacks of a powerplay by a few
pursuing a private agenda.

Respectfully,

Dan McMahon Mary McMahon

6 Pleasant Cove

Austin TX 78746
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Dan and Mary McMahon
6 Pleasant Cove Austin, TX 78746

512-328-1100 (ees.December 11, 2020

Ashley Wayman, City Secretary
City of Rollingwood
305 Nixon Dr
Rollingwood, TX 78746

RE: Western Hills Athletic Club “WHAC- proposed addition two tennis courts

Dear Ashley,

Please forward this letter to:
Mayor Mike Dyson
ALLCity Council
City Administrator, Amber Lewis
City Secretary, Ashley Wayman
Development Services Manager, Cary Caylor
ALL Park Commission

Myhusband Dan McMahon andI live at 6 Pleasant Cove and our propertyis located directly
downstream from the WHACpoolandtennis courts as wellas the ball fields.
We understand that WHAChas proposed building two additional tennis courts and have the
following questions and concerns.

Havethe city engineers done a comprehensive drainage study of how this reduction of
impervious coverin the pool/tennis court area will affect drainage?

Although I understand the TCQ has approved the water quality for this project, it’s important to
understand that the TCQ is only concerned with the quality of water running downstream NOT
with the VOLUMEofwater running downstream NOR drainage issues downstream.

We understand that the WHACpoolarea is zoned “Park” and impervious cover should be
calculated according to Park zoning guidelines. Has this been calculated per Park zoning
guidelines?

Wealso understand that approximately 28 oak trees will be removed in order to accommodate
the tennis courts, and that one of the oaks measures 27” in diameter.
Is the City Council and Park Commission awareof this proposed tree removal?

Sincerely,
Dan and Mary McMahon
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Rollingwood Zoning Board of Adjustment 

Rules of Procedure. 

1) Preface.  The Rollingwood Board of Adjustment (the “Board”) is appointed by the Mayor and 

confirmed by the City Council to fulfill the duties prescribed in Texas Local Government Code Sections 

211.008 through 221.011 and Section 107-483 of the City’s Code of Ordinances.  In the event of a 

conflict between these rules and the applicable statutory authority or city code, the statute or code 

shall prevail. 

2) Purpose and scope.  These rules of procedure shall govern the operations of the Board in conducting 

the business authorized by state statute and the city code, which includes deciding appeals of 

administrative decision and/or interpretations made in the enforcement of the City’s zoning 

regulations (“appeal”); authorizing variances from the City’s zoning regulations in particular cases 

(“zoning variance”), and deciding special exceptions to the terms of the City’s regulations (“special 

exception”). 

3) Election of officers. 

a. The Board shall consist of five regular members and four alternates. 

b. Members of the City Council or Planning and Zoning Commission are not eligible for 

appointment to the Board. 

c. The officers of the Board shall be a chairperson.  There is no limit on the number of terms an 

officer may serve. Officers shall serve for a term of 1 year.  

d.  Officer’s terms shall run for two year terms from January 1 through December 31.  An officer 

may hold over until an election is held.  

e. The chairperson shall ask for nominations for each office and close the nominations after all 

members have had an opportunity make a nomination.  If there is only one nominee for an 

office the nominee shall be appointed unless an objection is raised, and the objection is 

supported by a majority of the members.  If there are multiple nominees for an office the vote 

shall be by written ballot; and by runoff ballot in the case of a tie between two or more 

nominees or other means approved by the Board. 

4) Presiding Officer, Secretary.  The Chair shall preside over all meetings of the Board.  If a question over 

meeting procedures shall arise, Robert’s Rules of Order, Newly Revised, shall apply. The City Secretary 

shall serve as Secretary to the Board. 

5) Minutes and Records.  The minutes of each proceeding shall indicate the vote of each member on each 

question or the fact that a member is absent or fails to vote.  The Board shall keep records of its 

examinations and other official actions.  These minutes and records shall be prepared as soon as 

practicable after each meeting and upon approval by the Board shall be filed immediately in the Office 

of the City Secretary, which shall serve as the office of the Board.  
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6) Meetings.  Meetings shall be convened as necessary to hear appeals or consider variances and special 

exceptions as filed.  All meetings shall be open to the public.  Notice of all meetings shall be sent to 

each member at least seventy-two (72) hours prior to the time of the meeting.  All meetings shall be 

posted for public review at least seventy-two (72) hours prior to the meeting date.  No approval, 

disposal or final action shall be taken on any matter before the Board unless all notice requirements 

mandated by state statute, these rule and procedures or any other ordinance pertaining to the 

application or notice requirements have been met. 

7) Voting.  The concurring vote of at least 75% of the members of Board is required (i) on an appeal 

reverse an order, requirement, decision or determination of an administrative officer; (ii) to decide in 

favor of an applicant on a matter on which the board is required to pass under a zoning ordinance; (iii) 

to authorize a zoning variance from the terms of the zoning ordinance; or (iv) to hear and decide on 

special exceptions to this chapter.  The concurring vote of a majority of the members of the Board is 

required to approve any other matter.  All votes shall be by roll call. 

8) Application forms.  An application for an appeal of an order, requirement, determination, or decision 

of an administrative official, special exception, or variance shall be submitted on a form approved by 

the City.  An application shall include evidence supporting the findings the Board is required to make 

in order to decide the appeal or grant the variance or special exception.  The application shall include 

the appropriate fee as set out in the City’s fee schedule. 

9) Hearing required. The Board shall hold a hearing on an administrative appeal, special exception, or a 

variance. These hearings should generally adhere to the following format, but the Board may modify 

the format for particular cases as deemed appropriate: 

a. Standing to Submit an Application & Requests for Postponement. 

1. The chair should begin by stating: “Before we open the hearing, are there any requests 

for postponement or issues of standing that anyone would like to raise?” 

2. If objections to standing (which include issues of timeliness, jurisdiction, or ripeness) or 

requests for postponement are raised, the chair should resolve them before proceeding 

to the hearing.  The chair should limit testimony to only those issues, not the merits of 

the case.  If no objections are raised, the chair should open the hearing and follow the 

format below. 

b. Presentation by staff. Time limit 20 minutes. 

c. Presentation by applicant.  Time limit20 minutes 

d. Interested Party.  Comments by Interested Parties in support of or in opposition to the 

application (3 minutes each), subject to reasonable limits imposed by chair to save time and 

avoid redundant or irrelevant testimony. 

e. Rebuttal by applicant.  Time limit 10 minutes.  

f. Rebuttal by staff.  Time limit 10 minutes. 
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g. Members may ask questions at any time during a presentation by the applicant, by staff or 

comments by Interested Parties.  There shall be no time limit for members’ questions. 

h. By majority vote of the Board additional time may be given for the hearing of testimony; 

provided such additional time is equally extended. 

10) Deliberation, Voting and Findings. 

a. Board Deliberation.  At the close of the hearing the chairperson may call for deliberation of 

the Board on the question.  During deliberation a board member may call upon any staff, the 

applicant, Interested Parties, or other individuals the board deems also have relevance to the 

case for further questioning. 

b. Disposition.   

i. The Board may defer action on an application, for not more than time frame 

allowed by law , if it concludes additional evidence is needed, alternative solutions 

require further examination, or the evidence presented requires further review.   

ii. The Board may dismiss or postpone consideration of an application if it is found the 

matter was improperly filed. 

iii. The Boards decisions shall be recorded by order, signed by the Presiding Officer, on 

a form as approved by the Board. 

iv. Administrative Appeal.  Please refer to Part II Land Development Code, Article V. – 

Administration and Enforcement, Division 3. – Board of Adjustment, Appeals based 

on error of the City’s Code of Ordinances for regulations regarding Administrative 

Appeals.  

v. Zoning Variance.   Please refer to Part II Land Development Code, Article V. – 

Administration and Enforcement, Division 3. – Board of Adjustment, Appeals based 

on error of the City’s Code of Ordinances for regulations regarding Zoning 

Variances.  

vi. Special Exceptions.  Please refer to Part II Land Development Code, Article V. – 

Administration and Enforcement, Division 3. – Board of Adjustment, Appeals based 

on error of the City’s Code of Ordinances for regulations regarding Special 

Exceptions.  

11) Board Decisions. 

a. The Board shall make a decision on each appeal, request for a variance or application for a 

special exception. The Board may make such order, requirement, decision or determination 

as, in its opinion, ought to be made under the circumstances on such appeal, request or 

application.  

b. A Board decision is considered filed in its office upon execution of an order on the matter by 

the Presiding Officer.  The order will be filed on a form as approved by the Board. 
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12) Prohibition on Ex Parte Communications. 

a. Quasi-Judicial Body.  The Board is a quasi-judicial body with authority to decide the rights of 

individual parties, subject to the requirements of state law and the City’s code of ordinances.  

In deference to its decision-making role, no one other than City staff may contact a board 

member outside of a hearing regarding a matter that is pending, or may in the future be 

pending, before the Board.  All communications to the Board outside of a hearing should be 

directed to the City Secretary. 

b. Limitations on Outside Investigations.  Members shall not individually investigate cases before 

the Board, other than routine site visits or reviewing publicly available information. 

c. Disqualification.  A Board member that receives material information regarding a case that is 

not made available to other board members is disqualified from participating in the case 

unless the member publicly discloses the information and its source at the earliest reasonable 

opportunity.  A Board member may disqualify him or herself if an applicant, interested party, 

or agent has sought to influence the member’s vote other than in a hearing or through 

documents made available at the hearing. 

14) Limitations on Authority of Zoning Board of Adjustment: 

a. The Board may not grant a variance authorizing a use other than those permitted in the 

district for which the variance is sought. 

b.     The Board shall have no power to grant or modify Special Use Permits. 

c.     The Board shall have no power to grant a zoning amendment. If a written request for a zoning 

amendment is pending before the Planning and Zoning Commission or the City Council, the 

Board shall neither hear nor grant any variances with respect to the subject property until 

final disposition of the zoning amendment. 

d.     The Board shall not grant a variance for any parcel of property or portion thereof upon which 

a site plan, preliminary plat or final plat, where required, is pending on the agenda of the 

commission and, where applicable, by the City Council. All administrative and procedural 

remedies available to the applicant shall have been exhausted prior to hearing by the Board. 
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1 | P a g e    V a r i a n c e  R e q u e s t  A p p l i c a t i o n 

VARIANCE REQUEST APPLICATION 

ADDRESS Zoning 

Legal Description: Lot __Block __Subdivision 

If property is not platted, attach metes and bounds description and survey 

Owner of Structure 
Address City/State/Zip 

Telephone Cell Email 
Owner of Ground if different from above 

Address City/State/Zip 

Telephone Cell Email  

Attach deed and deed restrictions associated with property for which variance is requested 

Authorized Agent if applicable 

Address City/State/Zip  

Telephone Cell Email 

Attach letter signed by owner authorizing agent to act on the owner’s behalf 

Explain variance request 

Attach 11”x17” Site Plan showing property as it is and with proposed improvements drawn to scale 

Cite ordinance applicable to variance request 

Justify variance requested and explain hardship if variance is not granted 
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2 | P a g e    V a r i a n c e  R e q u e s t  A p p l i c a t i o n 

OWNER CERTIFICATION 

Application is hereby made to the City of Rollingwood Board of Adjustment to request a variance as 
outlined above, and as contained in attachments to this application, and to request public hearing 
on this variance request at 403 Nixon Drive in Rollingwood, TX, on the date as set by the Board.  

I agree to attend such hearing to represent this variance request and respond to the Board’s 
questions or requests for additional information and documentation. If I am not able to attend the 
hearing, I will appoint an agent to represent me at the hearing and will submit to the City prior to 
the hearing written authorization for that agent.  

I certify that this requested variance is in full conformity with and not contrary to any deed restrictions 
associated with my property listed herein. I DO SOLEMNLY SWEAR that to the best of my knowledge 
the above statements concerning this application are true and correct, and the undersigned has 
reviewed, understands and approves the request for a variance as stated. 

(Signature) (Printed Name) 

Date Telephone Email 
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3 | P a g e    V a r i a n c e  R e q u e s t  A p p l i c a t i o n 

ADDRESS DATE RECEIVED 

APPLICATION CHECKLIST 

o A letter addressed to the Board of Adjustment Chair, signed by the property
owner and requesting the desired variance in the City’s Ordinances and
addressing the criteria contained in the attached ordinance, specifically 107-483
Variance.

o Completed and signed Variance Request Application, page 1 of 2

o Survey with Metes & Bounds Description if property is not platted

o Deed and deed restrictions

o Agent authorization letter if applicable

o Site Plan (current + proposed improvements)

107-492  Variances 

a) The board may authorize upon appeal, in specific cases, such variances from the terms of this article
as will not be contrary to the public interest, where, owing to special conditions, literal enforcement of the
provisions of this article will result in unnecessary hardship, and so that the spirit of this article shall be observed
and substantial justice done, including the following:

(1) Permit a variance in yard requirements where there are unusual and practical difficulties or
unnecessary hardships in complying with such requirements due to an irregular shape of the lot, or
topographical or other conditions.

(2) Permit a variance from the requirement[s] of this article governing the construction or alteration of
buildings or structures, whenever a property owner demonstrates that a strict application of such
requirements will impose upon him unusual and practical difficulties or particular hardship.

(b) Prior to granting a variance in a zoning district other than a residential district, the board must find that:

(1) The variance is the minimum variance that will make possible the reasonable use of the land,
building or structure;

(2) Granting the variance will be in harmony with the general purpose and intent of this article and
will not be injurious to adjoining properties or the neighborhood, or be otherwise detrimental to the public
welfare;

(3) Literal interpretation of the requirements of this article would deprive the applicant of rights
commonly enjoyed by the owners of other properties in the same district under the terms of this article;
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4 | P a g e      V a r i a n c e  R e q u e s t  A p p l i c a t i o n   

  
  
 
(4)     The special conditions with respect to which a variance is sought do not result from the action of 
the applicant; 

(5)     Granting the variance will not confer on the applicant any special privilege that is denied by this 
article to other land, buildings or structures in this same district; 

(6)     If applicable, there is sufficient water and wastewater capacity and fire service available to serve 
the applicant's land as developed under the variance without detriment to the other property within the 
city; and  

(7)     Granting the variance will not merely serve as a convenience to the applicant, but will alleviate 
some demonstrable and unusual hardship or difficulty so great as to warrant such variance.  

(c)     Prior to granting a variance in a residential district, the board must find that:  

(1)     A special individual reason makes the strict application of this article impractical;  

(2)     Granting the variance will be in harmony with the general purpose and intent of this article and 
will not be injurious to adjoining properties or the neighborhood, or be otherwise detrimental to the public 
welfare;  

(3)     The granting of the variance will not be detrimental to the public health, safety, or welfare or 
injurious to the property in the area;  

(4)     There are special circumstances or conditions such as topography, natural obstructions, aesthetic 
or environmental considerations affecting the land involved such that the strict application of the 
provisions of this article would deprive the applicant of a reasonable use of his land;  

(5)     The granting of the variance will not have the effect of preventing the orderly development of other 
land in the area in accordance with the provisions of this article;  

(6)     If applicable, there is sufficient water and wastewater capacity and fire service available to serve 
the applicant's land as developed under the variance without detriment to the other property within the 
city; and  

(7)     The circumstances or conditions from which relief is sought are not solely of an economic nature. 

(d)     In granting a variance, the board may prescribe appropriate conditions and safeguards in conformity 
with this article. 

(Code 1987, ch. 11, subch. G, art. XIV, § 10; Code 1995, § 14.02.810) 

 
 
 
 
 

Page 74 8.



 

5 | P a g e      V a r i a n c e  R e q u e s t  A p p l i c a t i o n   

 
 

 

APPLICATION FILING INSTRUCTIONS 
 
 
Submit the application, supporting documents detailed in the checklist and filing fee. The City of 
Rollingwood will invoice the applicant upon receipt of the application.  Filings are not considered 
administratively complete until payment has been received.  The City shall accept checks or 
payments by credit card.  

 
 
Application Fee - $300.00 
 
  Date: ________________ 
   
  Check #: ________________ 
 
  Digital Inv #:  ________________  
 
 

Deliver application packet to:  
    
Carrie Caylor    
THE CITY OF ROLLINGWOOD 
Phone +1 (512) 327-1838 
403 Nixon Dr. Rollingwood, TX 78746-5512 
www.rollingwoodtx.gov 
Email:ccaylor@rollingwoodtx.gov 
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BOARD OF ADJUSTMENT  
VARIANCE DECISION REPORT 

 
Date of Hearing: ___________________ 
Premise Address: __________________________________ 
Zoning District: _____________ 
Applicant(s): ______________________________________ 
 
Public Hearing Item: 
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
 
Supplemental Documents    YES   NO 
If yes, ________________________________________________________________ 
      Documentation Provided 
 

The Board made the following determinations:  
1. The variance is the minimum variance that will make possible the reasonable use 

of the land, building, or structure. 
YES   NO 
 

2. Granting the variance will be in harmony with the general purpose and intent of 
this article, and will not be injurious to adjoining properties or the neighborhood. 
 

YES   NO 
3. Literal interpretation of the requirements of this article would deprive the 

applicant of rights commonly enjoyed by the owners of other properties in the 
same district under the terms of this article. 
 

YES   NO 
 

4. The special conditions with respect to which a variance is sought do not result 
from the action of the applicant. 

 
YES   NO 
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5. Granting the variance will not confer on the applicant any special privilege that is
denied by this article to other land, buildings or structures in this same district.

YES NO 

6. There is sufficient water and wastewater capacity and fire service available to
serve the applicants land as developed under the variance without detriment to
other property within the city.

YES NO 

7. Granting the variance will not merely serve as a convenience to the applicant, but
will alleviate some demonstrable and unusual hardship or difficulty so great as to
warrant such variance.

YES NO 

Action of the Board: 
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 

_________________________ ________________________ 
    Board of Adjustment Chair    City Attorney 
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