
 

       

CITY OF ROLLINGWOOD 
CITY COUNCIL MEETING 

AGENDA 
 

Wednesday, November 20, 2019 
 
Notice is hereby given that the City Council of the City of Rollingwood, Texas will hold a regular 

meeting, open to the public, in the Municipal Building at 403 Nixon Drive in Rollingwood, Texas on 

November 20, 2019 at 7:00 PM, where the following items will be discussed:  

 

CALL REGULAR CITY COUNCIL MEETING TO ORDER 

1. Roll Call 

SWEARING-IN CEREMONY OF NEWLY ELECTED OFFICIALS 

2. Swearing-in ceremony of newly elected officials: Wendi Hundley, Council Member; Amy Pattillo, 
Council Member; and Buck Shapiro, Council Member. 

3. Recess meeting for brief reception, congratulations, and for officials to take their positions on the 
dais. 

4. Call City Council Meeting back to order and call roll.   

5. Nomination and election of the Mayor Pro Tempore for a term of one year and to perform the 
duties of the Mayor in the event of the Mayor's failure, inability or refusal to act.    

6. Nomination and election of Council Members, which may be the Mayor, to serve as council 
liaisons for Police and courts, Utilities, Streets and roadways, Park and planning, Personnel; 
and Budget. 

 

PUBLIC COMMENTS 

Citizens wishing to address the City Council for items not on the agenda will be received at this time. 
Please limit comments to 3 minutes.  In accordance with the Open Meetings Act, the City Council is 
restricted from discussing or taking action on items not listed on the agenda.   

Citizens who wish to address the Council with regard to matters on the agenda will be received at the 
time the item is considered. 

PRESENTATIONS 
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7. Presentation of Certificate of Appreciation to Sergeant Stephen Pompa for 13 years of service 
with the Rollingwood Police Department.  

8. Presentation, discussion and possible action on the implementation of a retirement savings plan 
and investment vehicle, 457 Deferred Compensation Plan, to be effective January 1, 2020, 
through ICMA-RC for all City employees. 

9. Discussion on the Quarterly Investment Report for the 4th Quarter. 

10. Discussion on the Budget Review for the 4th Quarter. 

11. Report from AWR regarding high bills, air in the water lines, electronic meters feasibility test, 
and strategy to decommission abandoned water lines.  

12. Discussion and possible action on a recommendation from Utility Commission regarding an 
agreement with AWR to perform an electronic water meter feasibility test. 

13. Discussion and possible action on a recommendation from Utility Commission regarding an 
agreement with AWR for the testing and painting of the fire hydrants. 
 

14. Presentation and status update of the Commercial Corridor Analysis from The Retail Coach. 

15. Presentation from Chief Jason Brady Regarding the City's and other applicable street parking 
regulations and enforcement directives. 

PUBLIC HEARING 

16. Public Hearing on a preliminary plat application for the purpose of obtaining a building permit at 
2514 Rollingwood Drive. 

17. Discussion and possible action on a recommendation from the Planning and Zoning 
Commission on a preliminary plat application for the purpose of obtaining a building permit at 
2514 Rollingwood Drive. 

18. Public hearing on an ordinance amending the City’s code of ordinances section 12.06 to prohibit 
the operation of "motor-assisted scooters" in the City; providing for a penalty of up to $500 per 
day for a violation of this ordinance; providing for severability, and an effective date.  

19. Discussion and possible action on an ordinance amending the City’s code of ordinances section 
12.06 to prohibit the operation of "motor-assisted scooters" in the City; providing for a penalty of 
up to $500 per day for a violation of this ordinance; providing for severability, and an effective 
date. 

20. Public hearing on an ordinance adopting a new article of the City’s code of ordinances by 
adding Chapter 12 Traffic and Vehicles, Article 12.08 Dockless Vehicles: electric bicycles and 
bicycles equipped with GPS; providing for the regulation of dockless vehicles: electric bicycles 
and bicycles equipped with GPS in the city; providing for the permit requirements for dockless 
vehicles: electric bicycles and bicycles equipped with GPS; providing for a penalty of up to $500 
per day for a violation of this ordinance; providing for severability, and an effective date. 
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21. Discussion and possible action an ordinance adopting a new article of the City’s code of 
ordinances by adding Chapter 12 Traffic and Vehicles, Article 12.08 Dockless Vehicles: electric 
bicycles and bicycles equipped with GPS; providing for the regulation of dockless vehicles: 
electric bicycles and bicycles equipped with GPS in the city; providing for the permit 
requirements for dockless vehicles: electric bicycles and bicycles equipped with GPS; providing 
for a penalty of up to $500 per day for a violation of this ordinance; providing for severability, 
and an effective date. 

CONSENT AGENDA 

All Consent Agenda items listed are considered to be routine by the City Council and may be enacted 
by one (1) motion. There will be no separate discussion of Consent Agenda items unless a City Council 
Member has requested that the item be discussed, in which case the item will be removed from the 
Consent Agenda and considered in its normal sequence on the Regular Agenda. 

22. Discussion and possible action to approve the minutes from the October 16, 2019 meeting.  

23. Discussion and possible action on an Interlocal Agreement between the City of Rollingwood and 
the City of West Lake Hills for providing law enforcement and related public services in their 
respective cities.  

24. Discussion and possible action on an addendum to the professional services agreement with 
Cleanscapes, LP to provide for monthly irrigation inspection services for the park and public 
spaces in an annual amount of $2,940. 

REGULAR AGENDA 

25. Discussion and possible action to change the current address of 2410 Vance Lane to 103 Riley 
Road, and to direct the Development Services Manager to make the formal address change, as 
requested. 

26. Discussion and possible action to approve the provision for a sign-on bonus and agreement 
form for new patrol officers of Rollingwood Police Department. 

27. Standing agenda item ------------------ update, discussion and possible action regarding the Bee 
Cave Improvement Project TXDOT has committed to co-sponsoring with the City of Rollingwood 
that will address the low water crossing flooding issues, expand to 5-lanes with shoulders and 
sidewalks throughout Rollingwood’s portion of Bee Cave Road. 

28. Discussion and possible action on a resolution of the City of Rollingwood of intent to commit 
funding and/or right-of-way acquisition for the Bee Cave Road Improvement Project. 

29. Standing agenda item ----------- update, discussion and possible action to pass a resolution, 
request a meeting with, to provide information or a statement of position of the City to, and/or to 
request information or analyses from relevant state and local officials in connection with the 
proposed South Mopac expansion.  

30. Discussion and possible action to review applications and make appointments to the Park 
Commission, Utility Commission, RCDC, Planning and Zoning Commission and the Board of 
Adjustment. 
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EXECUTIVE SESSION 

31. Executive session pursuant to Texas Local Government Code Section 551.071 Consultation 
with Legal Counsel regarding the agreement by and between the City of Austin and the City of 
Rollingwood for the provision of wholesale water service.  

32. Executive session pursuant to Texas Local Government Code Section 551.071, Consultation 
with Legal Counsel, regarding liabilities of allowing off leash dogs in a city-owned park. 

MAYOR AND DEPARTMENT REPORTS 

All reports are posted to inform the public.  No discussion or action will take place on items not on the 
regular or consent agenda. 

33. City Administrator's Report 

34. Municipal Court Report 

35. Chief of Police Report 

36. City Engineer- LNV, Inc., Report 

37. Contract invoices through October 2019 - AWR Services, Inc., Water and Wastewater Services, 
K. Friese & Associates - IIP & MS4, LNV, Inc., City Engineer, Professional Design Group, 
Inspections, ATS, Building Official, Denton, Navarro, Rocha Bernal and Zech, PC., City Attorney  

38. City Stats for October 2019 

39. City Financials for October 2019 - FY 2019-2020 

40. RCDC Financials for October 2019 - FY 2019-2020 

41. Texas Central Appraisal District and Tax Assessor - Notices, Letters and Documents. 

42. Texas Gas Service - Notices, Letters and Documents. 

43. AWR Services, INC., Report on Water and Wastewater for October 2019 

ADJOURNMENT OF MEETING 
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CERTIFICATION OF POSTING 

I hereby certify that the above Notice of Meeting was posted on the bulletin board at the Rollingwood 
Municipal Building, in Rollingwood, Texas and to the City website at www.rollingwoodtx.gov on 
November 15, 2019 at 6:00 p.m. 

 

 

__________________________________ 

Ashley Wayman, City Secretary 

 

NOTICE - 

The City of Rollingwood is committed to compliance with the Americans with Disabilities Act. Reasonable modifications and equal access to 

communications will be provided upon request. Please contact the City Secretary, at (512) 327-1838 for information. Hearing-impaired or 

speech-disabled persons equipped with telecommunication devices for the deaf may call (512) 272-9116 or may utilize the stateside Relay 

Texas Program at 1-800-735-2988. 

  



Sec. 2-57. - Presiding officer; mayor pro tempore; council liaisons.  

(a)  The mayor shall be the presiding officer of the city council and shall conduct all meetings of the city 
council to permit full and free discussion by the members of the council and the public in accordance 
with the rules established by this article.  

(b)  At the first meeting following each regular city election, or as soon thereafter as practicable, the city 
council shall elect one councilmember to serve as mayor pro tempore for a term of one year and to 
perform the duties of the mayor in the event of the mayor's failure, inability or refusal to act. If the 
mayor and the mayor pro tempore are absent, any councilmember may be appointed to preside at a 
meeting.  

(c)  The mayor shall not have the power to veto or modify any ordinance adopted by the city council and 
may not, in any way, neutralize or negate any action of the city council. The mayor may not bind or 
obligate the city in any way without prior authorization from the city council. The mayor may not vote 
on any motion considered by the council, unless necessary to break a tie.  

(d)  At the first meeting following each regular council election, or as soon thereafter as practicable, the 
city council shall elect one councilmember, which may be the mayor, to serve as council liaison for 
each of the following:  

(1)  Police and courts;  

(2)  Utilities;  

(3)  Streets and roadways;  

(4)  Park and planning;  

(5)  Personnel; and  

(6)  Budget.  

Each council liaison shall serve as the council's representative for negotiations on and formulation of 
policies, for council action, in connection with their assigned issue or subject. No council liaison may bind 
or obligate the city in any way without prior authorization from the city council.  

(Code 1987, ch. 2, subch. A, § 5; Code 1995, § 1.04.042)  

State Law reference— Mayor as presiding officer, V.T.C.A., Local Government Code § 

22.037.  
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CITY OF ROLLINGWOOD 

STANDARD PROFESSIONAL SERVICES AGREEMENT 

 

 

THE STATE OF TEXAS § 

    § 

TRAVIS COUNTY  § 

 

This Professional Services Agreement (“Agreement”) is made and entered by and between the City 

of Rollingwood, Texas, (the “City”) a general law municipality organized and existing under the 

laws of the State of Texas, and __________________ (“Professional”).   

 

Section 1. Duration.  This Agreement shall become effective upon execution by the City and shall 

remain in effect until satisfactory completion of the Scope of Work unless terminated as provided for 

in this Agreement. 

 

Section 2. Scope of Work.   

 

(A) Professional shall perform the Services as more particularly described in the Scope of Work 

attached hereto as Exhibit “A”.  The work as described in the Scope of Work constitutes the 

“Project”.  Unless otherwise provided in the Scope of Work, the anticipated submittal of all Project 

deliverables is immediately upon completion of the Project.   

 

(B) The Quality of Services provided under this Agreement shall be performed with the 

professional skill and care ordinarily provided by competent Professionals practicing in the same or 

similar locality and under the same or similar circumstances and professional license, and as 

expeditiously as is prudent considering the ordinary professional skill and care of a competent 

Professional holding the same professional license. 

 

(C)  The Professional shall perform its Services for the Project in compliance with all statutory, 

regulatory and contractual requirements now or hereafter in effect as may be applicable to the rights 

and obligations set forth in the Agreement. 

 

(D) The Professional may rely upon the accuracy of reports and surveys provided to it by the City 

except when defects should have been apparent to a reasonably competent professional or when it 

has actual notice of any defects in the reports and surveys. 

 

Section 3.  Compensation. 

 

(A) The Professional shall be paid in the manner set forth in Exhibit “B” and as provided herein. 

 

(B) Billing Period:  The Professional may submit monthly, or less frequently, an invoice for 

payment based on the estimated completion of the described tasks and approved work schedule.  

Subject to Chapter 2251, Texas Government Code (the “Prompt Payment Act”), payment is due 
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within thirty (30) days of the City’s receipt of the Professional’s invoice.  Interest on overdue 

payments shall be calculated in accordance with the Prompt Payment Act. 

 

(C) Reimbursable Expenses: Any and all reimbursable expenses related to the Project shall be 

included in the scope of services (Exhibit A) and accounted for in the total contract amount in 

Exhibit “B”.  If these items are not specifically accounted for in Exhibit A they shall be considered 

subsidiary to the total contract amount. 

 

Section 4. Changes to the Project Work; Additional Work. 

 

(A)  Changes to Work:  Professional shall make such revisions to any work that has been completed 

as are necessary to correct any errors or omissions as may appear in such work.  If the City finds it 

necessary to make changes to previously satisfactorily completed work or parts thereof, the 

Professional shall make such revisions if requested and as directed by the City and such services will 

be considered as additional work and paid for as specified under following paragraph. 

 

(B)  Additional Work:  The City retains the right to make changes to the Scope of Work at any time 

by a written order.  Work that is clearly not within the general description of the Scope of Work and 

does not otherwise constitute special services under this Agreement must be approved in writing by 

the City by supplemental agreement before the additional work is undertaken by the Professional.  If 

the Professional is of the opinion that any work is beyond that contemplated in this Agreement and 

the Scope of Work governing the project and therefore constitutes additional work, the Professional 

shall promptly notify the City of that opinion, in writing.  If the City agrees that such work does 

constitute additional work, then the City and the Professional shall execute a supplemental 

agreement for the additional work and the City shall compensate the Professional for the additional 

work on the basis of the rates contained in the Scope of Work.  If the changes deduct from the extent 

of the Scope of Work, the contract sum shall be adjusted accordingly.  All such changes shall be 

executed under the conditions of the original Agreement.  Any work undertaken by Professional not 

previously approved as additional work shall be at risk of the Professional. 

 

Section 5.  Time of Completion. 

 

The prompt completion of the services under the Scope of Work is critical to the City.  

Unnecessary delays in providing services under a Scope of Work shall be grounds for dismissal of 

the Professional and termination of this Agreement without any or further liability to the City other 

than a prorated payment for necessary, timely, and conforming work done by Professional prior to 

the time of termination.  The Scope of Work shall provide, in either calendar days or by providing a 

final date, a time of completion prior to which the Professional shall have completed all tasks and 

services described in the Scope of Work. 

 

Section 6.  Insurance. 
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Before commencing work under this Agreement, Professional shall obtain and maintain the 

liability insurance provided for in attached Exhibit C throughout the term of this Agreement and 

thereafter as required herein. 

 

In addition to the insurance provided for in Exhibit C, Professional shall maintain the 

following limits and types of insurance: 

 

Professional Liability Insurance: professional errors and omissions liability insurance with limits of 

liability not less than $1,000,000 per occurrence covering all work performed by the Professional, its 

employees, sub-contractors, or independent contractors. If this coverage can only be obtained on a 

“claims made” basis, the certificate of insurance must clearly state coverage is on a “claims made” 

basis and coverage must remain in effect for at least two years after final payment with the 

Professional continuing to furnish the City certificates of insurance.  

  

Workers Compensation Insurance: The Professional shall carry and maintain during the term of this 

Agreement, workers compensation and employers liability insurance meeting the requirements of the 

State of Texas on all the Professional’s employees carrying out the work involved in this contract.  

  

General Liability Insurance: The Professional shall carry and maintain during the term of this 

Agreement, general liability insurance on a per occurrence basis with limits of liability not less than 

$1,000,000 for each occurrence and for fire damage. For Bodily Injury and Property Damage, 

coverage shall be no less than $1,000,000. As a minimum, coverage for Premises, Operations, 

Products and Completed Operations shall be $1,000,000. This coverage shall protect the public or 

any person from injury or property damages sustained by reason of the Professional or its employees 

carrying out the work involved in this Agreement.  The general aggregate shall be no less than 

$1,000,000.  

  

Automobile Liability Insurance: Professional shall carry and maintain during the term of this 

Agreement, automobile liability insurance with either a combined limit of at least $1,000,000 per 

occurrence for bodily injury and property damage or split limits of at least $1,000,000 for bodily 

injury per person per occurrence and $1,000,000 for property damage per occurrence. Coverage shall 

include all owned, hired, and non-owned motor vehicles used in the performance of this contract by 

the Professional or its employees.   

  

Subcontractor: In the case of any work sublet, the Professional shall require subcontractor and 

independent contractors working under the direction of either the Professional or a subcontractor to 

carry and maintain the same workers compensation and liability insurance required of the 

Professional.  

  

Qualifying Insurance: The insurance required by this Agreement shall be written by non-assessable 

insurance company licensed to do business in the State of Texas and currently rated "B+" or better by 

the A.M. Best Companies. All policies shall be written on a “per occurrence basis” and not a “claims 

made” form.  Evidence of such insurance shall be attached as Exhibit “C”. 
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Section 7.  Miscellaneous Provisions. 

 

(A) Subletting.  The Professional shall not sublet or transfer any portion of the work under this 

Agreement or any Scope of Work issued pursuant to this Agreement unless specifically approved in 

writing by the City, which approval shall not be unreasonably withheld.  Subcontractors shall comply 

with all provisions of this Agreement and the applicable Scope of Work.  The approval or 

acquiescence of the City in the subletting of any work shall not relieve the Professional of any 

responsibility for work done by such subcontractor. 

 

(B) Ownership of Documents.  Upon completion or termination of this Agreement, all documents 

prepared by the Professional or furnished to the Professional by the City shall be delivered to and 

become the property of the City.  All drawings, charts, calculations, plans, specifications and other 

data, including electronic files and raw data, prepared under or pursuant to this Agreement shall be 

made available, upon request, to the City without restriction or limitation on the further use of such 

materials PROVIDED, HOWEVER, THAT SUCH MATERIALS ARE NOT INTENDED OR 

REPRESENTED TO BE SUITABLE FOR REUSE BY THE CITY OR OTHERS.  ANY REUSE 

WITHOUT PRIOR VERIFICATION OR ADAPTATION BY THE PROFESSIONAL FOR THE 

SPECIFIC PURPOSE INTENDED WILL BE AT THE CITY’S SOLE RISK AND WITHOUT 

LIABILITY TO THE PROFESSIONAL.  Where applicable, Professional shall retain all pre-existing 

proprietary rights in the materials provided to the City but shall grant to the City a non-exclusive, 

perpetual, royalty-free license to use such proprietary information solely for the purposes for which 

the information was provided.  The Professional may, at Professional’s expense, have copies made of 

the documents or any other data furnished to the City under or pursuant to this Agreement.  The 

Professional may utilize all of its work product and deliverables for archival, marketing and 

promotional purposes. 

 

(C) Professional's Seal.  To the extent that the Professional has a professional seal it shall be placed 

on all documents and data furnished by the Professional to the City and shall remain as placed in all 

iterations and uses of the documents and data.  All work and services provided under this Agreement 

will be performed in a good and workmanlike fashion and shall conform to the accepted standards 

and practices of the Professional’s industry.  The plans, specifications and data provided by 

Professional shall be adequate and sufficient to enable those performing the actual work to perform 

the work as and within the time contemplated by the City and Professional.  The City acknowledges 

that Professional has no control over the methods or means of work nor the costs of labor, materials 

or equipment.  Unless otherwise agreed in writing, any estimates of costs by the Professional are for 

informational purposes only and are not guarantees. 

 

(D)  Compliance with Laws.  The Professional shall comply with all federal, state and local laws, 

statutes, ordinances, rules and regulations, and the orders and decrees of any courts, administrative, 

or regulatory bodies in any matter affecting the performance of this Agreement, including, without 

limitation, worker’s compensation laws, minimum and maximum salary and wage statutes and 

regulations, and licensing laws and regulations.  When required, the Professional shall furnish the 
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City with satisfactory proof of compliance. 

 

(E) Independent Contractor.  Professional acknowledges that Professional is an independent 

contractor of the City and is not an employee, agent, official or representative of the City.  

Professional shall not represent, either expressly or through implication, that Professional is an 

employee, agent, official or representative of the City.  Income taxes, self-employment taxes, social 

security taxes and the like are the sole responsibility of the Professional. 

 

(F)  Non-Collusion.  Professional represents and warrants that Professional has not given, made, 

promised or paid, nor offered to give, make, promise or pay any gift, bonus, commission, money or 

other consideration to any person as an inducement to or in order to obtain the work to be provided 

to the City under this Agreement.  Professional further agrees that Professional shall not accept any 

gift, bonus, commission, money, or other consideration from any person (other than from the City 

pursuant to this Agreement) for any of the services performed by Professional under or related to this 

Agreement.  If any such gift, bonus, commission, money, or other consideration is received by or 

offered to Professional, Professional shall immediately report that fact to the City and, at the sole 

option of the City, the City may elect to accept the consideration for itself or to take the value of such 

consideration as a credit against the compensation otherwise owing to Professional under or pursuant 

to this Agreement. 

 

(G)  Force Majeure.  If the performance of any covenant or obligation to be performed hereunder by 

any party is delayed as a result of circumstances which are beyond the reasonable control of such 

party (which circumstances may include, without limitation, pending litigation, acts of God, war, acts 

of civil disobedience, fire or other casualty, shortage of materials, adverse weather conditions [such 

as, by way of illustration and not of limitation, severe rain storms or below freezing temperatures, or 

tornados] labor action, strikes or similar acts, moratoriums or regulations or actions by governmental 

authorities), the time for such performance shall be extended by the amount of time of such delay, 

but no longer than the amount of time reasonably occasioned by the delay.  The party claiming delay 

of performance as a result of any of the foregoing force majeure events shall deliver written notice of 

the commencement of any such delay resulting from such force majeure event not later than seven 

(7) days after the claiming party becomes aware of the same, and if the claiming party fails to so 

notify the other party of the occurrence of a force majeure event causing such delay and the other 

party shall not otherwise be aware of such force majeure event, the claiming party shall not be 

entitled to avail itself of the provisions for the extension of performance contained in this subsection. 

 

(H) In the case of any conflicts between the terms of this Agreement and wording contained 

within the Scope of Services, this Agreement shall govern.   The Scope of Services is intended to 

detail the technical scope of services, fee schedule, and contract time only and shall not dictate 

Agreement terms. 

 

Section 8. Termination. 

 

(A) This Agreement may be terminated: 
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(1)  By the mutual agreement and consent of both Professional and City; 

 

(2)  By either party, upon the failure of the other party to fulfill its obligations as set forth in 

either this Agreement or a Scope of Work issued under this Agreement; 

 

(3)  By the City, immediately upon notice in writing to the Professional, as consequence of 

the failure of Professional to perform the services contemplated by this Agreement in a timely or 

satisfactory manner; 

 

(4)  By the City, at will and without cause upon not less than thirty (30) days written notice to 

the Professional. 

 

(B) If the City terminates this Agreement pursuant to Section 5 or subsection 8(A)(2) or (3), 

above, the Professional shall not be entitled to any fees or reimbursable expenses other than the fees 

and reimbursable expenses then due and payable as of the time of termination and only then for those 

services that have been timely and adequately performed by the Professional considering the actual 

costs incurred by the Professional in performing work to date of termination, the value of the work 

that is nonetheless usable to the City, the cost to the City of employing another Professional to 

complete the work required and the time required to do so, and other factors that affect the value to 

the City of the work performed at time of termination.  In the event of termination that is not the fault 

of the Professional, the Professional shall be compensated for all basic, special, and additional 

services actually performed prior to termination, together with any reimbursable expenses then due. 

 

Section 9.  Indemnification.  Professional shall indemnify, defend and hold harmless the City of 

Rollingwood, Texas and its officials, employees and agents (collectively referred to as 

“Indemnitees”) and each of them from and against all loss, costs, penalties, fines, damages, 

claims, expenses (including reasonable attorney’s fees) or liabilities (collectively referred to as 

“Liabilities”) by reason of any injury to or death of any person or damage to or destruction or 

loss of any property arising out of, resulting from, or in connection with  (i) the performance or 

non-performance of Services contemplated by this Agreement but only to the extent caused by 

the negligent acts, errors or omissions, intentional torts, intellectual property infringement, or 

a failure to pay a sub-contractor or supplier committed by Professional or Professional’s agent, 

consultant under contract, or another entity over which Professional exercises control 

(whether active or passive) of Professional or its employees, agents or sub-contractors 

(collectively referred to as “Professional”)  (ii) the failure of Professional to comply with any of 

the paragraphs herein or the failure of Professional to conform to statutes, ordinances, or 

other regulations or requirements of any governmental authority, federal, state or local, in 

connection with the performance of this Agreement.  Professional expressly agrees to 

indemnify and hold harmless the Indemnitees, or any one of them, from and against all 

liabilities which may be asserted by an employee or former employee of Professional, or any of 

its sub-contractors, as provided above, for which Professional’s liability to such employee or 

former employee would otherwise be limited to payments under State Workers’ Compensation 

or similar laws.  Nothing herein shall require Professional to indemnify, defend, or hold 
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harmless any Indemnitee for the Indemnitee’s own negligence or willful misconduct.  Any and 

all indemnity provided for in this Agreement shall survive the expiration of this Agreement 

and the discharge of all other obligations owed by the parties to each other hereunder and 

shall apply prospectively not only during the term of this Agreement but thereafter so long as 

any liability could be asserted in regard to any acts or omissions of Professional in performing 

Services under this Agreement. 

 

For Professional Liability Claims, Professional shall be liable for reasonable defense costs 

incurred by Indemnitees but only after final adjudication and to the extent and percent that 

Professional or Professional’s agents are found negligent or otherwise at fault.  As used in this 

Agreement, final adjudication includes any negotiated settlement and release of claims, 

without limitation as to when a negotiated settlement and release of claims occurs.  

 

Section 10.  Notices.  Any notice required or desired to be given from one party to the other party to 

this Agreement shall be in writing and shall be given and shall be deemed to have been served and 

received (whether actually received or not) if (i) delivered in person to the address set forth below; 

(ii) deposited in an official depository under the regular care and custody of the United States Postal 

Service located within the confines of the United States of America and sent by certified mail, return 

receipt requested, and addressed to such party at the address hereinafter specified; or (iii) delivered to 

such party by courier receipted delivery.  Either party may designate another address within the 

confines of the continental United States of America for notice, but until written notice of such 

change is actually received by the other party, the last address of such party designated for notice 

shall remain such party's address for notice. 

 

Section 11.  No Assignment.  Neither party shall have the right to assign that party's interest in this 

Agreement without the prior written consent of the other party. 

 

Section 12.  Severability.  If any term or provision of this Agreement is held to be illegal, invalid or 

unenforceable, the legality, validity or enforceability of the remaining terms or provisions of this 

Agreement shall not be affected thereby, and in lieu of each such illegal, invalid or unenforceable 

term or provision, there shall be added automatically to this Agreement a legal, valid or enforceable 

term or provision as similar as possible to the term or provision declared illegal, invalid or 

unenforceable. 

 

Section 13.  Waiver.  Either City or the Professional shall have the right to waive any requirement 

contained in this Agreement that is intended for the waiving party's benefit, but, except as otherwise 

provided herein, such waiver shall be effective only if in writing executed by the party for whose 

benefit such requirement is intended.  No waiver of any breach or violation of any term of this 

Agreement shall be deemed or construed to constitute a waiver of any other breach or violation, 

whether concurrent or subsequent, and whether of the same or of a different type of breach or 

violation. 

  

Section 14.  Governing Law; Venue.  This Agreement and all of the transactions contemplated 
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herein shall be governed by and construed in accordance with the laws of the State of Texas.  The 

provisions and obligations of this Agreement are performable in Travis County, Texas such that 

exclusive venue for any action arising out of this Agreement shall be in Travis County, Texas. 

 

Section 15.  Paragraph Headings; Construction.  The paragraph headings contained in this 

Agreement are for convenience only and shall in no way enlarge or limit the scope or meaning of the 

various and several paragraphs hereof.  Both parties have participated in the negotiation and 

preparation of this Agreement and this Agreement shall not be construed either more or less strongly 

against or for either party. 

 

Section 16.  Binding Effect.  Except as limited herein, the terms and provisions of this Agreement 

shall be binding upon and inure to the benefit of the parties hereto and their respective heirs, 

devisees, personal and legal representatives, successors and assigns. 

 

Section 17.  Gender.  Within this Agreement, words of any gender shall be held and construed to 

include any other gender, and words in the singular number shall be held and construed to include 

the plural, unless the context otherwise requires. 

 

Section 18.  Counterparts.  This Agreement may be executed in multiple counterparts, each of 

which shall be deemed an original, and all of which shall constitute but one and the same instrument. 

 

Section 19.  Exhibits.  All exhibits to this Agreement are incorporated herein by reference for all 

purposes wherever reference is made to the same. 

 

Section 20.  Entire Agreement.  It is understood and agreed that this Agreement contains the entire 

agreement between the parties and supersedes any and all prior agreements, arrangements or 

understandings between the parties relating to the subject matter.  No oral understandings, 

statements, promises or inducements contrary to the terms of this Agreement exist.  This Agreement 

cannot be changed or terminated orally. 

 

Section 21.  Relationship of Parties.  Nothing contained in this Agreement shall be deemed or 

construed by the parties hereto or by any third party to create the relationship of principal and agent 

or of partnership or of joint venture or of any association whatsoever between the parties, it being 

expressly understood and agreed that no provision contained in this Agreement nor any act or acts of 

the parties hereto shall be deemed to create any relationship between the parties other than the 

relationship of  independent parties contracting with each other solely for the purpose of effecting the 

provisions of this Agreement. 

 

Section 22.  Right To Audit.  City shall have the right to examine and audit the books and records 

of Professional with regards to the work described in Exhibit A, or any subsequent changes, at any 

reasonable time upon reasonable notice. Such books and records will be maintained in accordance 

with generally accepted principles of accounting and will be adequate to enable determination of: (1) 

the substantiation and accuracy of any payments required to be made under this Agreement; and (2) 
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compliance with the provisions of this Agreement. 

 

23. Dispute Resolution. In accordance with the provisions of Subchapter I, Chapter 271, TEX. 

LOCAL GOV’T CODE, the parties agree that, prior to instituting any lawsuit or other proceeding arising 

from a dispute under this agreement, the parties will first attempt to resolve the dispute by taking the 

following steps:  (1)  A written notice substantially describing the nature of the dispute shall be 

delivered by the dissatisfied party to the other party, which notice shall request a written response to 

be delivered to the dissatisfied party not less than 5 days after receipt of the notice of dispute.  (2)  If 

the response does not reasonably resolve the dispute, in the opinion of the dissatisfied party, the 

dissatisfied party shall give notice to that effect to the other party whereupon each party shall appoint 

a person having authority over the activities of the respective parties who shall promptly meet, in 

person, in an effort to resolve the dispute.  (3)  If those persons cannot or do not resolve the dispute, 

then the parties shall each appoint a person from the highest tier of managerial responsibility within 

each respective party, who shall then promptly meet, in person, in an effort to resolve the dispute. 

 

24.  Disclosure of Business Relationships/Affiliations; Conflict of Interest Questionnaire.  

Professional represents that it is in compliance with the applicable filing and disclosure requirements 

of Chapter 176 of the Texas Local Government Code and Chapter 2252 of the Texas Government 

Code. 

 

25. Certificate of Interested Parties (TEC Form 1295).  For contracts needing City Council 

approval, or any subsequent changes thereto requiring City Council approval, the City may not 

accept or enter into a contract until it has received from the Consultant a completed, signed, and 

notarized TEC Form 1295 complete with a certificate number assigned by the Texas Ethics 

Commission (“TEC”), pursuant to Texas Government Code § 2252.908 and the rules promulgated 

thereunder by the TEC.  The Consultant understands that failure to provide said form complete with 

a certificate number assigned by the TEC may prohibit the City from entering into this Agreement. 

Pursuant to the rules prescribed by the TEC, the TEC Form 1295 must be completed online through 

the TEC’s website, assigned a certificate number, printed, signed and notarized, and provided to the 

City.  The TEC Form 1295 must be provided to the City prior to the award of the contract.  The City 

does not have the ability to verify the information included in a TEC Form 1295, and does not have 

an obligation or undertake responsibility for advising Consultant with respect to the proper 

completion of the TEC Form 1295. 

 

EXECUTED, by the City on this the ______ day of _________________, 20____. 

 

CITY:                               PROFESSIONAL:                                

 

By:_________________________        By:__________________________ 

Name: _____________    Name:_______________________ 

Title:   _______________________  Title:________________________   
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ADDRESS FOR NOTICE: 

 

CITY       PROFESSIONAL 

 

City of Rollingwood    _____________________ 

Attn: City Administrator   Attn:  ________________ 

403 Nixon Drive    _____________________ 

Rollingwood, TX 78746   _____________________      

 

with a copy to: 

 

Denton Navarro Rocha Bernal & Zech, P.C. 

Attn:  Rollingwood City Attorney 

2500 W. William Cannon Dr., Suite 609 

Austin, Texas 78745-5320 
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Scope of Services 
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Compensation 
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Evidence of Insurance 
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CITY OF ROLLINGWOOD 

STANDARD PROFESSIONAL SERVICES AGREEMENT 

 

 

THE STATE OF TEXAS § 

    § 

TRAVIS COUNTY  § 

 

This Professional Services Agreement (“Agreement”) is made and entered by and between the City 

of Rollingwood, Texas, (the “City”) a general law municipality organized and existing under the 

laws of the State of Texas, and __________________ (“Professional”).   

 

Section 1. Duration.  This Agreement shall become effective upon execution by the City and shall 

remain in effect until satisfactory completion of the Scope of Work unless terminated as provided for 

in this Agreement. 

 

Section 2. Scope of Work.   

 

(A) Professional shall perform the Services as more particularly described in the Scope of Work 

attached hereto as Exhibit “A”.  The work as described in the Scope of Work constitutes the 

“Project”.  Unless otherwise provided in the Scope of Work, the anticipated submittal of all Project 

deliverables is immediately upon completion of the Project.   

 

(B) The Quality of Services provided under this Agreement shall be performed with the 

professional skill and care ordinarily provided by competent Professionals practicing in the same or 

similar locality and under the same or similar circumstances and professional license, and as 

expeditiously as is prudent considering the ordinary professional skill and care of a competent 

Professional holding the same professional license. 

 

(C)  The Professional shall perform its Services for the Project in compliance with all statutory, 

regulatory and contractual requirements now or hereafter in effect as may be applicable to the rights 

and obligations set forth in the Agreement. 

 

(D) The Professional may rely upon the accuracy of reports and surveys provided to it by the City 

except when defects should have been apparent to a reasonably competent professional or when it 

has actual notice of any defects in the reports and surveys. 

 

Section 3.  Compensation. 

 

(A) The Professional shall be paid in the manner set forth in Exhibit “B” and as provided herein. 

 

(B) Billing Period:  The Professional may submit monthly, or less frequently, an invoice for 

payment based on the estimated completion of the described tasks and approved work schedule.  

Subject to Chapter 2251, Texas Government Code (the “Prompt Payment Act”), payment is due 
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within thirty (30) days of the City’s receipt of the Professional’s invoice.  Interest on overdue 

payments shall be calculated in accordance with the Prompt Payment Act. 

 

(C) Reimbursable Expenses: Any and all reimbursable expenses related to the Project shall be 

included in the scope of services (Exhibit A) and accounted for in the total contract amount in 

Exhibit “B”.  If these items are not specifically accounted for in Exhibit A they shall be considered 

subsidiary to the total contract amount. 

 

Section 4. Changes to the Project Work; Additional Work. 

 

(A)  Changes to Work:  Professional shall make such revisions to any work that has been completed 

as are necessary to correct any errors or omissions as may appear in such work.  If the City finds it 

necessary to make changes to previously satisfactorily completed work or parts thereof, the 

Professional shall make such revisions if requested and as directed by the City and such services will 

be considered as additional work and paid for as specified under following paragraph. 

 

(B)  Additional Work:  The City retains the right to make changes to the Scope of Work at any time 

by a written order.  Work that is clearly not within the general description of the Scope of Work and 

does not otherwise constitute special services under this Agreement must be approved in writing by 

the City by supplemental agreement before the additional work is undertaken by the Professional.  If 

the Professional is of the opinion that any work is beyond that contemplated in this Agreement and 

the Scope of Work governing the project and therefore constitutes additional work, the Professional 

shall promptly notify the City of that opinion, in writing.  If the City agrees that such work does 

constitute additional work, then the City and the Professional shall execute a supplemental 

agreement for the additional work and the City shall compensate the Professional for the additional 

work on the basis of the rates contained in the Scope of Work.  If the changes deduct from the extent 

of the Scope of Work, the contract sum shall be adjusted accordingly.  All such changes shall be 

executed under the conditions of the original Agreement.  Any work undertaken by Professional not 

previously approved as additional work shall be at risk of the Professional. 

 

Section 5.  Time of Completion. 

 

The prompt completion of the services under the Scope of Work is critical to the City.  

Unnecessary delays in providing services under a Scope of Work shall be grounds for dismissal of 

the Professional and termination of this Agreement without any or further liability to the City other 

than a prorated payment for necessary, timely, and conforming work done by Professional prior to 

the time of termination.  The Scope of Work shall provide, in either calendar days or by providing a 

final date, a time of completion prior to which the Professional shall have completed all tasks and 

services described in the Scope of Work. 

 

Section 6.  Insurance. 
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Before commencing work under this Agreement, Professional shall obtain and maintain the 

liability insurance provided for in attached Exhibit C throughout the term of this Agreement and 

thereafter as required herein. 

 

In addition to the insurance provided for in Exhibit C, Professional shall maintain the 

following limits and types of insurance: 

 

Professional Liability Insurance: professional errors and omissions liability insurance with limits of 

liability not less than $1,000,000 per occurrence covering all work performed by the Professional, its 

employees, sub-contractors, or independent contractors. If this coverage can only be obtained on a 

“claims made” basis, the certificate of insurance must clearly state coverage is on a “claims made” 

basis and coverage must remain in effect for at least two years after final payment with the 

Professional continuing to furnish the City certificates of insurance.  

  

Workers Compensation Insurance: The Professional shall carry and maintain during the term of this 

Agreement, workers compensation and employer’s liability insurance meeting the requirements of 

the State of Texas on all the Professional’s employees carrying out the work involved in this 

contract.  

  

General Liability Insurance: The Professional shall carry and maintain during the term of this 

Agreement, general liability insurance on a per occurrence basis with limits of liability not less than 

$1,000,000 for each occurrence and for fire damage. For Bodily Injury and Property Damage, 

coverage shall be no less than $1,000,000. As a minimum, coverage for Premises, Operations, 

Products and Completed Operations shall be $1,000,000. This coverage shall protect the public or 

any person from injury or property damages sustained by reason of the Professional or its employees 

carrying out the work involved in this Agreement.  The general aggregate shall be no less than 

$1,000,000.  

  

Automobile Liability Insurance: Professional shall carry and maintain during the term of this 

Agreement, automobile liability insurance with either a combined limit of at least $1,000,000 per 

occurrence for bodily injury and property damage or split limits of at least $1,000,000 for bodily 

injury per person per occurrence and $1,000,000 for property damage per occurrence. Coverage shall 

include all owned, hired, and non-owned motor vehicles used in the performance of this contract by 

the Professional or its employees.   

 

Cyber Security Liability Insurance: Professional shall carry and maintain during the term of this 

Agreement, cyber security liability insurance on a per occurrence basis with limits of liability of not 

less than $1,000,000 for each occurrence, covering any such unauthorized disclosure of Protected 

Information caused by a defect or failure of the Software or any electronic communication system 

maintained or controlled by Professional.  

 

 Subcontractor: In the case of any work sublet, the Professional shall require subcontractor and 

independent contractors working under the direction of either the Professional or a subcontractor to 
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carry and maintain the same workers compensation and liability insurance required of the 

Professional.  

  

Qualifying Insurance: The insurance required by this Agreement shall be written by non-assessable 

insurance company licensed to do business in the State of Texas and currently rated "B+" or better by 

the A.M. Best Companies. All policies shall be written on a “per occurrence basis” and not a “claims 

made” form.  The City shall be named as an “additional insured” except for the Professional Liability 

policy. Evidence of such insurance shall be attached as Exhibit “C”. 

 

Section 7.  Miscellaneous Provisions. 

 

(A) Subletting.  The Professional shall not sublet or transfer any portion of the work under this 

Agreement or any Scope of Work issued pursuant to this Agreement unless specifically approved in 

writing by the City, which approval shall not be unreasonably withheld.  Subcontractors shall comply 

with all provisions of this Agreement and the applicable Scope of Work.  The approval or 

acquiescence of the City in the subletting of any work shall not relieve the Professional of any 

responsibility for work done by such subcontractor. 

 

(B) Ownership of Documents.  Upon completion or termination of this Agreement, all documents 

prepared by the Professional or furnished to the Professional by the City shall be delivered to and 

become the property of the City.  All drawings, charts, calculations, plans, specifications and other 

data, including electronic files and raw data, prepared under or pursuant to this Agreement shall be 

made available, upon request, to the City without restriction or limitation on the further use of such 

materials PROVIDED, HOWEVER, THAT SUCH MATERIALS ARE NOT INTENDED OR 

REPRESENTED TO BE SUITABLE FOR REUSE BY THE CITY OR OTHERS.  ANY REUSE 

WITHOUT PRIOR VERIFICATION OR ADAPTATION BY THE PROFESSIONAL FOR THE 

SPECIFIC PURPOSE INTENDED WILL BE AT THE CITY’S SOLE RISK AND WITHOUT 

LIABILITY TO THE PROFESSIONAL.  Where applicable, Professional shall retain all pre-existing 

proprietary rights in the materials provided to the City but shall grant to the City a non-exclusive, 

perpetual, royalty-free license to use such proprietary information solely for the purposes for which 

the information was provided.  The Professional may, at Professional’s expense, have copies made of 

the documents or any other data furnished to the City under or pursuant to this Agreement.  The 

Professional may utilize all of its work product and deliverables for archival, marketing and 

promotional purposes. 

 

(C) Professional's Seal.  To the extent that the Professional has a professional seal it shall be placed 

on all documents and data furnished by the Professional to the City and shall remain as placed in all 

iterations and uses of the documents and data.  All work and services provided under this Agreement 

will be performed in a good and workmanlike fashion and shall conform to the accepted standards 

and practices of the Professional’s industry.  The plans, specifications and data provided by 

Professional shall be adequate and sufficient to enable those performing the actual work to perform 

the work as and within the time contemplated by the City and Professional.  The City acknowledges 

that Professional has no control over the methods or means of work nor the costs of labor, materials 
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or equipment.  Unless otherwise agreed in writing, any estimates of costs by the Professional are for 

informational purposes only and are not guarantees. 

 

(D)  Compliance with Laws.  The Professional shall comply with all federal, state and local laws, 

statutes, ordinances, rules and regulations, and the orders and decrees of any courts, administrative, 

or regulatory bodies in any matter affecting the performance of this Agreement, including, without 

limitation, worker’s compensation laws, minimum and maximum salary and wage statutes and 

regulations, and licensing laws and regulations.  When required, the Professional shall furnish the 

City with satisfactory proof of compliance. 

 

(E) Independent Contractor.  Professional acknowledges that Professional is an independent 

contractor of the City and is not an employee, agent, official or representative of the City.  

Professional shall not represent, either expressly or through implication, that Professional is an 

employee, agent, official or representative of the City.  Income taxes, self-employment taxes, social 

security taxes and the like are the sole responsibility of the Professional. 

 

(F)  Non-Collusion.  Professional represents and warrants that Professional has not given, made, 

promised or paid, nor offered to give, make, promise or pay any gift, bonus, commission, money or 

other consideration to any person as an inducement to or in order to obtain the work to be provided 

to the City under this Agreement.  Professional further agrees that Professional shall not accept any 

gift, bonus, commission, money, or other consideration from any person (other than from the City 

pursuant to this Agreement) for any of the services performed by Professional under or related to this 

Agreement.  If any such gift, bonus, commission, money, or other consideration is received by or 

offered to Professional, Professional shall immediately report that fact to the City and, at the sole 

option of the City, the City may elect to accept the consideration for itself or to take the value of such 

consideration as a credit against the compensation otherwise owing to Professional under or pursuant 

to this Agreement. 

 

(G)  Force Majeure.  If the performance of any covenant or obligation to be performed hereunder by 

any party is delayed as a result of circumstances which are beyond the reasonable control of such 

party (which circumstances may include, without limitation, pending litigation, acts of God, war, acts 

of civil disobedience, fire or other casualty, shortage of materials, adverse weather conditions [such 

as, by way of illustration and not of limitation, severe rain storms or below freezing temperatures, or 

tornados] labor action, strikes or similar acts, moratoriums or regulations or actions by governmental 

authorities), the time for such performance shall be extended by the amount of time of such delay, 

but no longer than the amount of time reasonably occasioned by the delay.  The party claiming delay 

of performance as a result of any of the foregoing force majeure events shall deliver written notice of 

the commencement of any such delay resulting from such force majeure event not later than seven 

(7) days after the claiming party becomes aware of the same, and if the claiming party fails to so 

notify the other party of the occurrence of a force majeure event causing such delay and the other 

party shall not otherwise be aware of such force majeure event, the claiming party shall not be 

entitled to avail itself of the provisions for the extension of performance contained in this subsection. 
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(H) In the case of any conflicts between the terms of this Agreement and wording contained 

within the Scope of Services, this Agreement shall govern.   The Scope of Services is intended to 

detail the technical scope of services, fee schedule, and contract time only and shall not dictate 

Agreement terms. 

 

Section 8. Termination. 

 

(A) This Agreement may be terminated: 

(1)  By the mutual agreement and consent of both Professional and City; 

 

(2)  By either party, upon the failure of the other party to fulfill its obligations as set forth in 

either this Agreement or a Scope of Work issued under this Agreement; 

 

(3)  By the City, immediately upon notice in writing to the Professional, as consequence of 

the failure of Professional to perform the services contemplated by this Agreement in a timely or 

satisfactory manner; 

 

(4)  By the City, at will and without cause upon not less than thirty (30) days written notice to 

the Professional. 

 

(B) If the City terminates this Agreement pursuant to Section 5 or subsection 8(A)(2) or (3), 

above, the Professional shall not be entitled to any fees or reimbursable expenses other than the fees 

and reimbursable expenses then due and payable as of the time of termination and only then for those 

services that have been timely and adequately performed by the Professional considering the actual 

costs incurred by the Professional in performing work to date of termination, the value of the work 

that is nonetheless usable to the City, the cost to the City of employing another Professional to 

complete the work required and the time required to do so, and other factors that affect the value to 

the City of the work performed at time of termination.  In the event of termination that is not the fault 

of the Professional, the Professional shall be compensated for all basic, special, and additional 

services actually performed prior to termination, together with any reimbursable expenses then due. 

 

Section 9.  Indemnification.  Professional shall indemnify, defend and hold harmless the City of 

Rollingwood, Texas and its officials, employees and agents (collectively referred to as 

“Indemnitees”) and each of them from and against all loss, costs, penalties, fines, damages, 

claims, expenses (including reasonable attorney’s fees) or liabilities (collectively referred to as 

“Liabilities”) by reason of any injury to or death of any person or damage to or destruction or 

loss of any property arising out of, resulting from, or in connection with  (i) the performance or 

non-performance of Services contemplated by this Agreement but only to the extent caused by 

the negligent acts, errors or omissions, intentional torts, intellectual property infringement, or 

a failure to pay a sub-contractor or supplier committed by Professional or Professional’s agent, 

consultant under contract, or another entity over which Professional exercises control 

(whether active or passive) of Professional or its employees, agents or sub-contractors 

(collectively referred to as “Professional”)  (ii) the failure of Professional to comply with any of 
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the paragraphs herein or the failure of Professional to conform to statutes, ordinances, or 

other regulations or requirements of any governmental authority, federal, state or local, in 

connection with the performance of this Agreement.  Professional expressly agrees to 

indemnify and hold harmless the Indemnitees, or any one of them, from and against all 

liabilities which may be asserted by an employee or former employee of Professional, or any of 

its sub-contractors, as provided above, for which Professional’s liability to such employee or 

former employee would otherwise be limited to payments under State Workers’ Compensation 

or similar laws.  Nothing herein shall require Professional to indemnify, defend, or hold 

harmless any Indemnitee for the Indemnitee’s own negligence or willful misconduct.  Any and 

all indemnity provided for in this Agreement shall survive the expiration of this Agreement 

and the discharge of all other obligations owed by the parties to each other hereunder and 

shall apply prospectively not only during the term of this Agreement but thereafter so long as 

any liability could be asserted in regard to any acts or omissions of Professional in performing 

Services under this Agreement. 

 

For Professional Liability Claims, Professional shall be liable for reasonable defense costs 

incurred by Indemnitees but only after final adjudication and to the extent and percent that 

Professional or Professional’s agents are found negligent or otherwise at fault.  As used in this 

Agreement, final adjudication includes any negotiated settlement and release of claims, 

without limitation as to when a negotiated settlement and release of claims occurs.  

 

Section 10.  Notices.  Any notice required or desired to be given from one party to the other party to 

this Agreement shall be in writing and shall be given and shall be deemed to have been served and 

received (whether actually received or not) if (i) delivered in person to the address set forth below; 

(ii) deposited in an official depository under the regular care and custody of the United States Postal 

Service located within the confines of the United States of America and sent by certified mail, return 

receipt requested, and addressed to such party at the address hereinafter specified; or (iii) delivered to 

such party by courier receipted delivery.  Either party may designate another address within the 

confines of the continental United States of America for notice, but until written notice of such 

change is actually received by the other party, the last address of such party designated for notice 

shall remain such party's address for notice. 

 

Section 11.  No Assignment.  Neither party shall have the right to assign that party's interest in this 

Agreement without the prior written consent of the other party. 

 

Section 12.  Severability.  If any term or provision of this Agreement is held to be illegal, invalid or 

unenforceable, the legality, validity or enforceability of the remaining terms or provisions of this 

Agreement shall not be affected thereby, and in lieu of each such illegal, invalid or unenforceable 

term or provision, there shall be added automatically to this Agreement a legal, valid or enforceable 

term or provision as similar as possible to the term or provision declared illegal, invalid or 

unenforceable. 

 

Section 13.  Waiver.  Either City or the Professional shall have the right to waive any requirement 
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contained in this Agreement that is intended for the waiving party's benefit, but, except as otherwise 

provided herein, such waiver shall be effective only if in writing executed by the party for whose 

benefit such requirement is intended.  No waiver of any breach or violation of any term of this 

Agreement shall be deemed or construed to constitute a waiver of any other breach or violation, 

whether concurrent or subsequent, and whether of the same or of a different type of breach or 

violation. 

  

Section 14.  Governing Law; Venue.  This Agreement and all of the transactions contemplated 

herein shall be governed by and construed in accordance with the laws of the State of Texas.  The 

provisions and obligations of this Agreement are performable in Travis County, Texas such that 

exclusive venue for any action arising out of this Agreement shall be in Travis County, Texas. 

 

Section 15.  Paragraph Headings; Construction.  The paragraph headings contained in this 

Agreement are for convenience only and shall in no way enlarge or limit the scope or meaning of the 

various and several paragraphs hereof.  Both parties have participated in the negotiation and 

preparation of this Agreement and this Agreement shall not be construed either more or less strongly 

against or for either party. 

 

Section 16.  Binding Effect.  Except as limited herein, the terms and provisions of this Agreement 

shall be binding upon and inure to the benefit of the parties hereto and their respective heirs, 

devisees, personal and legal representatives, successors and assigns. 

 

Section 17.  Gender.  Within this Agreement, words of any gender shall be held and construed to 

include any other gender, and words in the singular number shall be held and construed to include 

the plural, unless the context otherwise requires. 

 

Section 18.  Counterparts.  This Agreement may be executed in multiple counterparts, each of 

which shall be deemed an original, and all of which shall constitute but one and the same instrument. 

 

Section 19.  Exhibits.  All exhibits to this Agreement are incorporated herein by reference for all 

purposes wherever reference is made to the same. 

 

Section 20.  Entire Agreement.  It is understood and agreed that this Agreement contains the entire 

agreement between the parties and supersedes any and all prior agreements, arrangements or 

understandings between the parties relating to the subject matter.  No oral understandings, 

statements, promises or inducements contrary to the terms of this Agreement exist.  This Agreement 

cannot be changed or terminated orally. 

 

Section 21.  Relationship of Parties.  Nothing contained in this Agreement shall be deemed or 

construed by the parties hereto or by any third party to create the relationship of principal and agent 

or of partnership or of joint venture or of any association whatsoever between the parties, it being 

expressly understood and agreed that no provision contained in this Agreement nor any act or acts of 

the parties hereto shall be deemed to create any relationship between the parties other than the 
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relationship of  independent parties contracting with each other solely for the purpose of effecting the 

provisions of this Agreement. 

 

Section 22.  Right To Audit.  City shall have the right to examine and audit the books and records 

of Professional with regards to the work described in Exhibit A, or any subsequent changes, at any 

reasonable time upon reasonable notice. Such books and records will be maintained in accordance 

with generally accepted principles of accounting and will be adequate to enable determination of: (1) 

the substantiation and accuracy of any payments required to be made under this Agreement; and (2) 

compliance with the provisions of this Agreement. 

 

23. Dispute Resolution. In accordance with the provisions of Subchapter I, Chapter 271, TEX. 

LOCAL GOV’T CODE, the parties agree that, prior to instituting any lawsuit or other proceeding arising 

from a dispute under this agreement, the parties will first attempt to resolve the dispute by taking the 

following steps:  (1)  A written notice substantially describing the nature of the dispute shall be 

delivered by the dissatisfied party to the other party, which notice shall request a written response to 

be delivered to the dissatisfied party not less than 5 days after receipt of the notice of dispute.  (2)  If 

the response does not reasonably resolve the dispute, in the opinion of the dissatisfied party, the 

dissatisfied party shall give notice to that effect to the other party whereupon each party shall appoint 

a person having authority over the activities of the respective parties who shall promptly meet, in 

person, in an effort to resolve the dispute.  (3)  If those persons cannot or do not resolve the dispute, 

then the parties shall each appoint a person from the highest tier of managerial responsibility within 

each respective party, who shall then promptly meet, in person, in an effort to resolve the dispute. 

 

24.  Disclosure of Business Relationships/Affiliations; Conflict of Interest Questionnaire.  

Professional represents that it is in compliance with the applicable filing and disclosure requirements 

of Chapter 176 of the Texas Local Government Code and Chapter 2252 of the Texas Government 

Code. 

 

25. Certificate of Interested Parties (TEC Form 1295).  For contracts needing City Council 

approval, or any subsequent changes thereto requiring City Council approval, the City may not 

accept or enter into a contract until it has received from the Consultant a completed, signed, and 

notarized TEC Form 1295 complete with a certificate number assigned by the Texas Ethics 

Commission (“TEC”), pursuant to Texas Government Code § 2252.908 and the rules promulgated 

thereunder by the TEC.  The Consultant understands that failure to provide said form complete with 

a certificate number assigned by the TEC may prohibit the City from entering into this Agreement. 

Pursuant to the rules prescribed by the TEC, the TEC Form 1295 must be completed online through 

the TEC’s website, assigned a certificate number, printed, signed and notarized, and provided to the 

City.  The TEC Form 1295 must be provided to the City prior to the award of the contract.  The City 

does not have the ability to verify the information included in a TEC Form 1295, and does not have 

an obligation or undertake responsibility for advising Consultant with respect to the proper 

completion of the TEC Form 1295. 

 

EXECUTED, by the City on this the ______ day of _________________, 20____. 
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CITY:                               PROFESSIONAL:                                

 

By:_________________________        By:__________________________ 

Name: _____________    Name:_______________________ 

Title:   _______________________  Title:________________________   

 

 

ADDRESS FOR NOTICE: 

 

CITY       PROFESSIONAL 

 

City of Rollingwood    _____________________ 

Attn: City Administrator   Attn:  ________________ 

403 Nixon Drive    _____________________ 

Rollingwood, TX 78746   _____________________      

 

with a copy to: 

 

Denton Navarro Rocha Bernal & Zech, P.C. 

Attn:  Rollingwood City Attorney 

2500 W. William Cannon Dr., Suite 609 

Austin, Texas 78745-5320 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   
 
 

 

 

 

 

 

 

 

 

 



   
 
 

 

 

Exhibit “A” 

 

Scope of Services 

 



   
 
 

 

 

 

Exhibit “B” 

 

Compensation 

 

 

 



   
 
 

 

Exhibit “C” 

 

Evidence of Insurance 
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Commercial Corridor Analysis Strategy



CONSULTANTS - NOT BROKERS 

ONLY PROJECT TEAMS - NO “SALES” TEAM

MULTI-CONCEPT RECRUITMENT

PARTNERSHIP APPROACH

Study Area



Identifying Retailers & 
Developers for Recruitment:
Using Research, Analysis, and Sites to 
Target Retailers and Developers

FINDING THE RIGHT RETAIL FOR YOUR COMMUNITY

Retailers must “fit” the market based on their 
location criteria
Traditional and mixed-use developers active 
in the area and/or region

 

Phase 4: 
IDENTIFYING RETAILERS & 

DEVELOPERS FOR 
RECRUITMENT

Highest and Best Use Analysis
The Retail Coach will an analyze each property to 

determine the highest and best use of each property.

•Existing market conditions
•Trade Area population

•Traffic counts and traffic patterns
•Site-line visibility from primary & secondary traffic arteries

•Ingress/egress
•Adequate parking
•Site characteristics

•Topography
•Proximity to retail/office clusters



Tailored, end-to-end retail recruitment 
and economic development services

Retail 360®:
Moving Beyond Data to 
Recruit Retailers to  
Smyth County

A PROVEN PROCESS FOR RESULTS

Phase 2:
Determining

Retail Opportunities

Phase 3:
Identifying Development & 

Redevelopment Opportunities

Phase 4:
Identifying Retailers & 

Developers for Recruitment

Phase 5:
Marketing &

Branding

Phase 6:
Recruiting Retailers

& Developers

Phase 1: 
Analyzing
The Market

Phase 7:
Downtown Revitalization 

& Community 
Engagement

Phase 8:
Coaching &

Ongoing Support

Zoning Analysis
The Retail Coach will examine 

current zoning of each property 
and will make recommendations 
on zoning options in the future 

to help maximize ROI to the 
community.







Zoning Recommendations



Community and Economic Development Recommendations



Community and Economic Development Recommendations



Aaron Farmer
President

afarmer@theretailcoach.net
662.231.0608

www.TheRetailCoach.net
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2514 Rollingwood Drive Subdivision Plat:  

Motion: To conditionally approve the preliminary plat with the understanding that the following items 

will be included in the plat prior to final approval: 

1. A (written) description of the subdivisions metes and bounds. 

2. The inclusion, description, and exact location of all easements, public rights-of-way, and 

setbacks, including the front, side, and rear yard setbacks. 
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ORDINANCE NO.__________ 

 

AN ORDINANCE AMENDING THE CITY’S CODE OF ORDINANCES SECTION 12.06 

TO PROHIBIT THE OPERATION OF "MOTOR-ASSISTED SCOOTERS" IN THE 

CITY; PROVIDING FOR A PENALTY OF UP TO $500 PER DAY FOR A VIOLATION 

OF THIS ORDINANCE; PROVIDING FOR SEVERABILITY, AND AN EFFECTIVE 

DATE 

 

WHEREAS, the City of Rollingwood is a General Law Type A City under the statutes of 

the State of Texas;  

 

WHEREAS, the City Council of the City of Rollingwood (“City Council”) seeks to 

establish regulations prohibiting the use of motor-assisted scooters, as defined in this ordinance 

and by the Texas Transportation Code; and  

 

WHEREAS, pursuant to Chapter 551.352 of the Texas Transportation Code, the City has 

the authority to prohibit the operation of a motor-assisted scooter on a street, highway, or sidewalk 

if the governing body of the county or municipality determines that the prohibition is necessary in 

the interest of safety; and 

 

WHEREAS, pursuant to Texas Local Government Code Section 51.001, the City has 

general authority to adopt an ordinance or police regulation that is for the good government, peace 

or order of the City and is necessary or proper for carrying out a power granted by law to the City; 

and 

 

WHEREAS, the City Council finds that the amendments imposed by this Ordinance are 

characterized as reasonable, necessary, and proper for the good government of the City; and 

 

 

NOW THEREFORE BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

ROLLINGWOOD, TEXAS, THAT: 

 

SECTION 1.  All the above premises are hereby found to be true and correct legislative 

and factual findings of the City Council and are hereby approved and incorporated into the body 

of this Ordinance as if copied in their entirety. 

  

SECTION 2.  The City’s Code of Ordinances Chapter 12, Traffic and Vehicles, Section 

12.06 title is hereby amended to “Article 12.06 Golf Carts, Neighborhood Electric Vehicles, 

Pocket Bikes, Minimotorbikes, and Motor-Assisted Scooters.” 

 

SECTION 3.  The City’s Code of Ordinances Chapter 12, Traffic and Vehicles is hereby 

amended by adding the definition of “Motor-assisted scooter” and “Impoundment or impound” in 

Section 12.06.001, Definitions as follows: 

 

Sec. 12.06.001  Definitions 
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Motor-assisted scooter. A motor-assisted scooter is a self-propelled device with at least two wheels 

in contact with the ground during operation; a braking system capable of stopping the device under 

typical operating conditions; a gas or electric motor not exceeding 40 cubic centimeters; a deck 

designed to allow a person to stand or sit while operating the device; and the ability to be propelled 

by human power alone. Or as defined by Chapter 551 of the Texas Transportation Code, as 

amended. 

 

Impoundment or Impound. Impoundment or impound as used in this article means removal of a 

motor-assisted scooter to a temporary storage location or designated impound facility by the City. 

 

SECTION 4.  The City’s Code of Ordinances Chapter 12, Traffic and Vehicles is hereby 

amended by adding a new Section 12.06.007 and moving the language from current Section 

12.006 Penalties to the newly created Section 12.007 Penalties.  

 

SECTION 5.  The City’s Code of Ordinances Chapter 12, Traffic and Vehicles is hereby 

amended by replacing the language in Section 12.06.006 with the following: 

 

Sec. 12.06.006  Prohibition of motor-assisted scooters 

 

(a) It shall be unlawful for a person to operate a motor-assisted scooter on any public 

sidewalk, public property, public park, public way, public street, or highway within the 

City. 

(b) It is an offense for any person to abandon, place, or leave behind any motor-assisted 

scooter on any public sidewalk, public property, public park, public way, public street, 

or highway within the City. 

(c) A person who violates, causes, allows, or permits a violation of this Section commits a 

misdemeanor punishable by a fine not exceeding five-hundred dollars ($500). 

(d) Each violation of this Section designated as an offense constitutes a separate offense. 

(e) The City may impound any motor-assisted scooter found unattended on any public 

sidewalk, public property, public park, public way, public street, or highway within the 

City. 

a. Prior to impoundment, and where no emergency conditions exist or where traffic is 

not unduly impeded, a warning shall be issued and placed upon any motor-assisted 

scooter found in violation of this Section. 

b. The warning shall state that should the motor-assisted scooter not be removed 

within twenty-four (24) hours, then impoundment shall occur. 

c. Not more than seventy-two (72) hours after impoundment of any motor-assisted 

scooter, the City shall attempt notice to the owner of the motor-assisted scooter, as 

disclosed by readily identifiable owner contact information attached to the motor-

assisted scooter. The notice shall be attempted by telephone, electronic mail, or 

U.S. mail. The notice shall outline the impoundment and redemption process. If a 

motor-assisted scooter is redeemed prior to the submission of notice, or if the city 

is unable to readily identify the owner, then notice need not be sent. Saturdays, 

Sundays, and city holidays are to be excluded from the calculation of the seventy-

two (72) hour period.  
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d. All motor-assisted scooters that are impounded under this section shall be subject 

to an impound fee that is sufficient to offset the City’s cost of enforcement and 

storage for each motor-assisted scooter.  

 

SECTION 6.  All provisions of the ordinances of the City of Rollingwood in conflict with the 

provisions of this ordinance are hereby repealed to the extent of such conflict, and all other 

provisions of the ordinances of the City of Rollingwood not in conflict with the provisions of this 

ordinance shall remain in full force and effect.  

 

SECTION 7. Should any sentence, paragraph, sub Article, clause, phrase or section of this 

ordinance be adjudged or held to be unconstitutional, illegal or invalid, the same shall not affect 

the validity of this ordinance as a whole, or any part or provision thereof other than the part so 

decided to be invalid, illegal or unconstitutional, and shall not affect the validity of the Code of 

Ordinances as a whole. 

 

SECTION 8. This ordinance shall take effect immediately from and after its passage and the 

publication of the caption, as the law and charter in such cases provide. 

 

APPROVED, PASSED AND ADOPTED by the City Council of the City of Rollingwood, Texas, 

on the _____ day of ________, 2019. 

 

APPROVED: 

 

 

      _______________________________ 

      Michael Dyson, Mayor 

 

ATTEST: 

 

 

_______________________________ 

Ashley Wayman, City Secretary 
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ORDINANCE NO.__________ 

 

AN ORDINANCE ADOPTING A NEW ARTICLE OF THE CITY’S CODE OF 

ORDINANCES BY ADDING CHAPTER 12 TRAFFIC AND VEHICLES, ARTICLE 12.08 

DOCKLESS VEHICLES: ELECTRIC BICYCLES AND BICYCLES EQUIPPED WITH 

GPS; PROVIDING FOR THE REGULATION OF DOCKLESS VEHICLES: ELECTRIC 

BICYCLES AND BICYCLES EQUIPPED WITH GPS IN THE CITY; PROVIDING FOR 

THE PERMIT REQUIREMENTS FOR DOCKLESS VEHICLES: ELECTRIC 

BICYCLES AND BICYCLES EQUIPPED WITH GPS; PROVIDING FOR A PENALTY 

OF UP TO $500 PER DAY FOR A VIOLATION OF THIS ORDINANCE; PROVIDING 

FOR SEVERABILITY, AND AN EFFECTIVE DATE 

 

WHEREAS, the City of Rollingwood is a General Law Type A City under the statutes of 

the State of Texas;  

 

WHEREAS, the City Council of the City of Rollingwood (“City Council”) seeks to 

establish regulations for the use of Dockless Vehicles, namely electric bicycles and bicycles 

equipped with GPS as defined in this ordinance; and  

 

WHEREAS, pursuant to Chapter 311.002 of the Texas Transportation Code, the City has 

the authority to abate or remove an encroachment or obstruction on a highway, street, or alley, and 

regulate a street; and 

 

WHEREAS, pursuant to Chapter 311.003 of the Texas Transportation Code, the City has 

the authority to prevent an encroachment or obstruction on a sidewalk in the municipality; and 

 

WHEREAS, bike share service companies now possess GPS, 3G, and self-locking 

technology on their bicycles such that their bicycles may be locked and opened by users with a 

smart phone application and tracked to provide for operations and maintenance; and 

 

WHEREAS, some of the goals of the City are to provide safe and affordable multimodal 

transportation options to all residents, increase mobility across the City, maintain all current uses 

of the streets and sidewalks, and regulate the placement and proliferation of bicycles in the City’s 

right-of-way in a manner that ensures the public health, safety and welfare; and 

 

WHEREAS, pursuant to Texas Local Government Code Section 51.001, the City has 

general authority to adopt an ordinance or police regulation that is for the good government, peace 

or order of the City and is necessary or proper for carrying out a power granted by law to the City; 

and 

 

WHEREAS, the City Council finds that the amendments imposed by this Ordinance are 

characterized as reasonable, necessary, and proper for the good government of the City; and 

 

 

NOW THEREFORE BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

ROLLINGWOOD, TEXAS, THAT: 
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SECTION 1.  All the above premises are hereby found to be true and correct legislative and factual 

findings of the City Council and are hereby approved and incorporated into the body of this 

Ordinance as if copied in their entirety. 

  

SECTION 2.  The City’s Code of Ordinances Chapter 12, Traffic and Vehicles is amended to add 

Section 12.08 Dockless Vehicles: Electric Bicycles, and Bicycles Equipped with GPS as shown 

on Exhibit “A.”  

 

SECTION 3.  All provisions of the ordinances of the City of Rollingwood in conflict with the 

provisions of this ordinance are hereby repealed to the extent of such conflict, and all other 

provisions of the ordinances of the City of Rollingwood not in conflict with the provisions of this 

ordinance shall remain in full force and effect.  

 

SECTION 4. Should any sentence, paragraph, sub Article, clause, phrase or section of this 

ordinance be adjudged or held to be unconstitutional, illegal or invalid, the same shall not affect 

the validity of this ordinance as a whole, or any part or provision thereof other than the part so 

decided to be invalid, illegal or unconstitutional, and shall not affect the validity of the Code of 

Ordinances as a whole. 

 

SECTION 5. This ordinance shall take effect immediately from and after its passage and the 

publication of the caption, as the law and charter in such cases provide. 

 

APPROVED, PASSED AND ADOPTED by the City Council of the City of Rollingwood, Texas, 

on the _____ day of ________, 2019. 

 

APPROVED: 

 

 

      _______________________________ 

      Michael Dyson, Mayor 

 

ATTEST: 

 

 

_______________________________ 

Ashley Wayman, City Secretary 
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EXHIBIT A 
 

 

ARTICLE 12.08 DOCKLESS VEHICLES: ELECTRIC BICYCLES, AND BICYCLES 

EQUIPPED WITH GPS 

 

Sec. 12.08.001 Definitions 
 

In this article: 

 

Bicycle Equipped With GPS means a device that a person may ride and that is propelled by 

human power and has two tandem wheels at least one of which is more than 14 inches in 

diameter, which has a global positioning system (GPS) to determine the geographic location of 

the bicycle. 

 

City means the City of Rollingwood, Texas. 

 

Dockless Vehicle means a Bicycle Equipped with GPS or an Electric Bicycle that is available for 

use for a fee and that is capable of being parked at locations other than a docking station.  

 

Electric Bicycle A Bicycle that is: (a) designed to be propelled by an electric motor, exclusively 

or in combination with the application of human power; (b) cannot attain a speed of more than 

20 miles per hour without the application of human power; and (c) does not exceed a weight of 

100 pounds, as defined in Tex. Trans. Code §541.201 (24).  

 

Fleet Manager means the person responsible for the daily operations of a Dockless Vehicle with 

GPS service, who must be based in Travis County, Texas.  

Permit Agreement means the written agreement between the City and a person for an operating 

permit which authorizes the operation of a service providing Dockless Vehicles equipped with 

GPS for compensation 

Permit Holder means the person who owns the operation if a sole proprietorship, or the person 

providing Dockless Vehicles with GPS for compensation 

Person means an individual, partnership, corporation, company, association, or other legal entity.  

Sec. 12.08.002 Dockless Vehicle for Hire Permit Agreements 

 

(a) The City will only issue an aggregate total of ___ total permits for Dockless Vehicles 

which are made available to the public by permit holders for a fee. 

(b) A person must register and obtain a permit agreement from the City of Rollingwood, and 

pay any applicable fees, prior to providing a Dockless Vehicle for any compensation, 

including but not limited to any money, thing of value, payment, consideration, donation, 

gratuity, or profit.  
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(c) To obtain a permit agreement, a person must submit an application to the Office of the 

Chief of Police on a form provided by the Police Chief for that purpose. The application 

must contain the following, including any additional information and requirements 

established by the Police Chief: 

(1) The business name, street address, mailing address, email address, and telephone 

number of the applicant; 

(2) A non-refundable business permit fee of $500; 

(3) A non-refundable permit fee of $10.00 for each Dockless Vehicle which are to be 

operated within the city limits of Rollingwood; 

(4) The name, phone number and email address of the fleet manager. Any change in this 

information must be reported to the Police Chief is representative within 24 hours 

of the change; 

(5) A phone number for the public to report improperly parked Vehicles and other 

violations, which must be posted on each Dockless Vehicle; 

(6) The address of the fixed facilities to be used in the operation, if any, and the 

address of the applicant's headquarters, if different from the address of the fixed 

facilities; 

(7) Documentary evidence from an insurance company indicating that such insurance 

company has bound itself to provide the applicant with the liability insurance 

required by this article; 

(8) Documentary evidence of payment of ad valorem taxes on property within the city, if 

any, to be used in connection with the operation of the proposed Dockless Vehicle 

program; 

(9) Documentary evidence from a bonding or insurance company or a bank indicating 

that the bonding or insurance company or bank has bound itself to provide the 

applicant with the performance or irrevocable letter of credit required by this 

article; 

(10) The number and the types of Dockless Vehicles to be operated; and 

(11) An agreement to indemnify the City. 

(d) An  applicant or registrant shall notify the Police Chief, in the manner prescribed by the 

Police Chief, within 10 days of any change in the information contained in the 

application for permit agreement. If the information reported to the Police Chief 

includes an increase in the number of Dockless Vehicles for any single company, any 

additional fees due must be submitted to the Police Chief simultaneously with the 

change in information. 

(e) A permit agreement expires one year from the date it is issued. An applicant may renew 

a permit agreement following the process in this section. Notwithstanding the one year 

permit term, the City reserves the right and prerogative to cancel or amend permit terms 

and fees at will as the City determines to be in the public interest based upon factors such 

as traffic load, permit holder needs, safety concerns and other factors selected by the 

City. 

(f) A permit agreement is non-transferrable. This regulation should not be construed to 

impede the continuing use of trade names. 
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Sec. 12.08.003 Issuance, Renewal, Suspension, Termination and Revocation of Permit  

Agreements. 

 

(a) The Police Chief shall refuse to issue or renew a permit agreement if the applicant: 
(1) Does not meet the requirements in the permit application, including failing to meet 

any requirements established by the Police Chief or his designee; 
(2) Intentionally or knowingly makes a false statement as to a material matter in an 

application for a permit agreement; or 
(3) Has been convicted twice within a 12-month period for a violation of this article, or 

has had a permit agreement revoked within two years of the date of application. 
(a) If the Police Chief determines that a permit agreement should be denied, the Police Chief 

shall notify the applicant or operator in writing that the application is denied and include 
in the notice the specific reason or reasons for denial and a statement informing the 
applicant or operator of the right to, and the process for, appeal of the decision. 

(b) The Police Chief shall revoke a permit agreement if the Police Chief or his designee 
determines that the permit holder has: 
(1) Made a false statement as to a material matter in the application concerning the 

operating authority permit;  
(2) Failed to maintain the insurance required by this article; 
(3) Operated Dockless Vehicles in excess of the number authorized by the permit 

agreement; or 
(4) Failed to pay a fee required by this article. 

(c) After revocation of an operating authority permit, an operator is not eligible for 
another permit for a period of up to two years, depending on the severity of the 
violation resulting in the revocation. 

(d) Any person whose application for a permit agreement, or renewal of a permit 
agreement, is denied by the Police Chief, or an operator whose permit agreement 
has been revoked or suspended by the Police Chief, may file an appeal with the 
Police Chief, who shall forward the notice of appeal to the City Manager or the 
City Manager's designee: 
(1) A hearing on the matter will be conducted within 30 days of the request for the 

hearing unless one of the parties requests a continuance for good cause; 
(2) Every person who appeals shall have the right to appear in person or through an 

attorney; 
(3) The City Manager or designee shall render a decision within 30 days of the 

conclusion of the hearing; 
(4) The City Manager or designee shall have the sole authority for upholding or 

overruling the action of the Police Chief, which was appealed; and 
(5) The decision of the City Manager or designee shall be final. 

(e) The City, for good cause, may terminate a permit agreement at any time and require 
that all Dockless Vehicles permitted under an agreement be removed from City streets 
and its right-of-ways within ten (10) calendar days. 

 
Sec. 12.08.004 Insurance. 

 

(a) A permit holder shall procure and keep in full force and effect no less than the insurance coverage 

required by this section through a policy or policies written by insurance company that: 

(1) Is authorized to do business in the State of Texas; 
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(2) Is acceptable to the city; and 

(3) Does not violate the ownership or operational control prohibition described in this 

section. 
(b) The insured provisions of the policy must name the city and its officers and 

employees as additional insureds, and the coverage provisions must provide 
coverage for any loss or damage that may arise to any person or property by reason 
of the operation of a Dockless Vehicle. 

(c) A permit holder shall maintain the following insurance coverages: 
(1) The commercial general liability insurance must provide single limits of liability for 

bodily injury (including death) and property damage of $1 million for each 
occurrence, with a $5 million annual aggregate. 

(2) If a permit holder will utilize motor vehicles in its operations, the business 
automotive liability insurance must cover owned, hired, and non-owned vehicles, 
with a combined single limit for bodily injury (including death) and property 
damage of $l million per occurrence. 

(3) Worker's compensation insurance with statutory limits. 
(4) Employer's liability insurance with the following minimum limits for bodily 

injury by: 
i. Accident, $500,000 per each accident; and 

ii. Disease, $500,000 per employee with a per policy aggregate of 
$500,000. 

(d) Insurance required under this Section must: 
(1) Include a cancellation provision in which the insurance company is required to 

notify the Police Chief in writing not fewer than 30 days before cancelling the 
insurance policy (for a reason other than non-payment) or before making a 
reduction in coverage; 

(2) Include a cancellation provision in which the insurance company is required to 
notify the Police Chief in writing not fewer than 10 days before cancelling for 
nonpayment; 

(3) Cover all Dockless Vehicles during the times that the vehicles are deployed or 
operating in furtherance of the permit holder's business; 

(4) Include a provision requiring the insurance company to pay every covered claim 
on a first-dollar basis; 

(5) Require notice to the Police Chief if the policy is cancelled or if there is a 
reduction in coverage; and 

(6) Comply with all applicable federal, state, and local laws. 
(e) No person who has a 20 percent or greater ownership interest in the permit holder may 

have an interest in the insurance company. 
(f) A permit holder may not be self-insured. 
(g) Any insurance policy required by this article must be on file with and approved by 

the City prior to the issuance of a permit agreement, must remain in effect during the 
term of the permit agreement. 

 

Sec. 12.08.005 Dockless Vehicle Operations and Parking or Staging 
 

(a) Each Dockless Vehicle permitted under this article must display the emblem of the 
permit holder, a unique identification number, and a 24-hour phone number for 
customers and citizens to report safety concerns, make complaints, ask questions, or 
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request a Dockless Vehicle be relocated. 
(b) The fleet manager, or a designated representative, shall be available by the phone number 

provided on the application, seven days a week between 8:00 a.m. and 5 p.m. to 
accept calls from the Police Chief or designee. 

(c) Permit holders shall not attach any personal property (other than Dockless Vehicles), 
fixtures, or structures to the public right-of-way without the separate written permission 
of the Police Chief. Any permission to place items in the public right-of-way must be 
incorporated into the permit. 

(d) Permit holders shall educate customers regarding the law applicable to riding, 
operating, and parking a Dockless Vehicle. A permit holder's application must provide 
information notifying the user that: 

(1) The legal parking of the Dockless Vehicle; 

(2) The use of helmets is encouraged for the safety of the drivers; 

(3) Operation of Dockless Vehicles, including the duty to yield to pedestrians; and 

(4) Areas where riding and parking are prohibited. 

(e) Notices of violations or broken Dockless Vehicles: 

(1) Permit holders shall have one hour after receiving notice of a violation, from any 

source, to correct violations for a Dockless Vehicle being parked in an area 

prohibited under this article; for other violations, the permit holder has two hours 

after receiving notice to correct the violation. 

(2) Permit holders are required to lock Dockless Vehicles reported as broken, from any 

source, and must remove the Dockless Vehicle within two hours. 
(f) After the time for correcting a violation has expired, the City may remove and impound a 

Dockless Vehicle that is parked in violation of this article or broken at the City’s 
designated Vehicle impound location. The permit holder must pay all fees associated 
with the impound and storage of Dockless Vehicles at the rates of the impound 
facility.  

(g) Parking of Electric Bicycles and Bicycles Equipped with GPS: 
(1) These vehicles may not be parked on streets, sidewalks or in right-of-ways, except in 

areas designated by the Police Chief or his designated representative or otherwise 
allowed in this Section; 

(2) Electric bicycles and bicycles equipped with GPS may only be parked at a location 
designated by the Chief of Police. 

 

Sec. 12.08.006  Enforcement 
 

(a) The Police Chief and his designees shall enforce this Ordinance. 

(b) Upon observing or confirming a report of a violation of this Ordinance, the Police Chief or 

his designees shall take necessary action to ensure effective regulation of Dockless 

Vehicles. 

(c) The Police Chief or his designees may, with or without notice, inspect any Dockless Vehicle 

operating under this article to determine whether the Dockless Vehicle complies with this 

article and other applicable laws. 
 

Sec. 12.08.007  Penalties 
 

(a) The Office of the Chief of Police shall enforce and administer this Ordinance and includes 
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police officers, code compliance agents, or department employees designated by the Chief 

of Police. 

(b) A person commits an offense if, within the city, the person operates or causes or permits the 

operation of a Dockless Vehicle service without a valid permit agreement issued under this 

article. 

(c) A person commits an offense if the person violates or attempts to violate a provision of this 

article. 

(d) Violations of the Texas Transportation Code Chapter 551, Subchapter B and Subchapter E as 

they relate to the operation of electric bicycles will be strictly enforced. 

(e) A culpable mental state is not required for the commission of an offense under this article. A 

separate offense is committed each day in which an offense occurs. 

(f) Prosecution for an offense under this article does not prevent the use of other enforcement 

remedies or procedures applicable to the person charged with the conduct or involved in 

the offense. 

(g) Any person who violates any of the provisions of this Ordinance shall be guilty of a Class 

C misdemeanor and upon adjudication or conviction thereof shall be fined in an amount not to 

exceed $500 for each offense. 
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DOCKLESS VEHICLE PERMIT APPLICATION 

APPLICANT INFORMATION 

Applicant Type: □  New     □  Renewal                                

Vehicle Type: □  Electric Bicycle              □  Other Bicycles Equipped with GPS                              

Business Name:  
Business Website:  
Email:  
 
Business Contact 
Information: 

 
 
𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆 𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴                                                      ��������������������������������������������������������    𝐶𝐶𝐶𝐶𝐶𝐶𝐶𝐶                                     𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆     𝑍𝑍𝑍𝑍𝑍𝑍 𝐶𝐶𝐶𝐶𝐶𝐶𝐶𝐶   
 
𝑃𝑃ℎ𝑜𝑜𝑜𝑜𝑜𝑜                                                                           𝐸𝐸𝐸𝐸𝐸𝐸𝐸𝐸𝑙𝑙                                                                         

LOCAL OPERATIONS INFORMATION 

Fleet Size Quantity: 
 
_______ Electric Bicycles           _______ Other Bicycles Equipped with GPS 

Local Fleet Manager:  

Contact Information:  
 
𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆 𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴                                                      ��������������������������������������������������������    𝐶𝐶𝐶𝐶𝐶𝐶𝐶𝐶                                     𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆     𝑍𝑍𝑍𝑍𝑍𝑍 𝐶𝐶𝐶𝐶𝐶𝐶𝐶𝐶   
 
𝑃𝑃ℎ𝑜𝑜𝑜𝑜𝑜𝑜                                                                           𝐸𝐸𝐸𝐸𝐸𝐸𝐸𝐸𝑙𝑙                                                                         

Phone Number for 
Reporting Violation *: 

 

Additional Local Contact  

Contact Information: 

 
𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆 𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴                                                      ��������������������������������������������������������    𝐶𝐶𝐶𝐶𝐶𝐶𝐶𝐶                                     𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆     𝑍𝑍𝑍𝑍𝑍𝑍 𝐶𝐶𝐶𝐶𝐶𝐶𝐶𝐶   
 
𝑃𝑃ℎ𝑜𝑜𝑜𝑜𝑜𝑜                                                                           𝐸𝐸𝐸𝐸𝐸𝐸𝐸𝐸𝑙𝑙                                                                       

Address of Local 
Operations Facility: 

 
 
𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆 𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴𝐴                                                      ��������������������������������������������������������    𝐶𝐶𝐶𝐶𝐶𝐶𝐶𝐶                                     𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆𝑆     𝑍𝑍𝑍𝑍𝑍𝑍 𝐶𝐶𝐶𝐶𝐶𝐶𝐶𝐶   

PERFORMANCE HISTORY 
Have you held a permit issued by the City of 
Rollingwood that has been revoked? 

□ No         □ Yes 
If yes, please provide additional explanation as a supplement to this 
application                              

Has your company been fined or has property 
been impounded by the City of Rollingwood? 

 □ No         □ Yes 
If yes, please provide additional explanation as a supplement to this 
application                              

Does your company have any outstanding 
fees or fines owed to the City of 
Rollingwood? 

□ No         □ Yes 
If yes, please provide additional explanation as a supplement to this 
application                              

* To be shared publicly and made available on City website 
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DOCKLESS VEHICLE PERMIT APPLICATION 
ACKNOWLEDGEMENTS 

 

INITIAL  
 
__________ 
 
 
 
__________ 
 
 
 
__________ 
 
 
 
 
__________ 
 
__________ 
 
 
 
__________ 
 
__________ 
 
__________ 
 
__________ 
 

 Applicant acknowledges that the City Administrator may request other 
information s/he concludes as necessary in order to make the findings required 
by Sec. 12.08.002 (Code of Ordinances, City of Rollingwood, Texas, as enacted 
through Ordinance ___________ adopted ______)  to the extent permissible 
under applicable local, state, and federal laws. 

 A fee shall not be required for an application for a dockless vehicle permit 
application permit. 

 Before deciding, the City Administrator may request an inspection of the 
property, and the applicant must make the property and records relevant to the 
application available for the inspection, within ten (10) days after the date of the 
request. 

 If the City Administrator deems it necessary to request additional information 
from the applicant consistent with local, state and federal laws and requests such 
information in writing, the applicant must provide the additional information to 
the City Administrator within twenty (20) days after the date of the request or the 
application is automatically denied. 

 The written decision of the City Administrator is final. If circumstances change, 
the applicant can reapply. 

 The City Administrator may grant with alterations or conditions, the dockless 
vehicle permit, if the City Administrator determines that the applicant’s initial 
request would impose an undue financial or administrative burden on the City, 
or fundamentally alter a City program or law. 

 The City Administrator may suspend or revoke a dockless vehicle permit per 
guidelines in Sec. 12.08.003 (Code of Ordinances, City of Rollingwood, Texas, 
as enacted through Ordinance ___________ adopted ______). 

 A dockless vehicle permit is not transferrable to another location, or to another 
owner. 

 Applicant acknowledges, has read, and understands the provisions within Article 
12.08  “Dockless Vehicles” (Code of Ordinances, City of Rollingwood, Texas, 
as enacted through Ordinance ___________ adopted ______). 

 

APPLICATION SUBMISSION 

This permit application should be submitted with all relevant and required attachments to: 

City of Rollingwood 
ATTN: Amber Lewis, City Administrator 
403 Nixon Drive 
Rollingwood, TX  78746 
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I have carefully read the completed Dockless Vehicle Permit Application and know the same is true and 
correct and hereby agree that if a permit is issued, all provisions of the Code of Ordinances, City of 
Rollingwood, Texas, and State and Federal Laws will be complied with. I acknowledge that I am 
authorized to complete and submit this application. 
  
Signature of Applicant: ______________________________ Date: _____________________ 

Print Name of Applicant: ________________________________________________________ 

 



 

       

CITY OF ROLLINGWOOD 
CITY COUNCIL MEETING 

MINUTES 
 

Wednesday, October 16, 2019 
 
The City Council of the City of Rollingwood, Texas met in a regular meeting, open to the public, in the 

Municipal Building at 403 Nixon Drive in Rollingwood, Texas on October 16, 2019 at 7:00 PM.  

Mayor Michael Dyson called the meeting to order at 7:09 p.m.  

CALL REGULAR CITY COUNCIL MEETING TO ORDER 

1. Roll Call 
 
Present Members: Mayor Michael Dyson, Wendi Hundley, Gavin Massingill, Amy Pattillo and 
Sara Hutson. Buck Shapiro joined the meeting at 7:12 p.m. 
 
Mayor Michael Dyson moved items 8 and 9 to the beginning to accommodate visitors in the 
audience.  
 

8.    Official swearing-in of Jason Brady as Police Chief of the City of Rollingwood.  
 
Mayor Michael Dyson swore in Police Chief Jason Brady.  
 

9.    Present award of appreciation to Interim Chief Pompa for excellent service during her tenure as                  
Interim Chief. 

Mayor Michael Dyson presented Kristal Pompa with an award for her service as interim Chief. 

PUBLIC COMMENTS 

There were no public comments.  

PUBLIC HEARING 

2. Public hearing to amend the City's Code of Ordinances regarding the number of members of the 
Board of Adjustment to hear each case.  
 
City Administrator Amber Lewis explained that this item amends the ordinance to be consistent 
with state statute.  
 
Mayor Michael Dyson stated for the record that Buck Shapiro arrived at 7:12 p.m. 
 
Mayor Michael Dyson opened the public hearing at 7:14 p.m. 
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There were no public comments. 
 
Mayor Michael Dyson closed the public hearing at 7:15 p.m. 
 

3. Discussion and possible action on a recommendation from the Planning and Zoning 
Commission to amend the City's Code of Ordinances regarding the number of members of the 
Board of Adjustment to hear each case.  
 
Wendi Hundley motioned to amend the City’s Code of Ordinances regarding the number 
of members of the Board of Adjustment to hear each case as detailed in the attached 
ordinance. Amy Pattillo seconded the motion. The motion passed 5-0. 

4. Public hearing to amend the City's Code of Ordinances to expressly include allowing for veterinary 
services without the inclusion of overnight kenneling in the current C-1 Zoning District of the City 
of Rollingwood. 

Mayor Michael Dyson opened the public hearing at 7:16 p.m. 
 
The following individuals spoke during the public hearing: 

 Joshua Brunsmann spoke on behalf of PAZ Veterinary.  
 

Mayor Michael Dyson closed the public hearing at 7:21 p.m. 

5. Discussion and possible action on a recommendation from the Planning and Zoning 
Commission to amend the City's Code of Ordinances to expressly include allowing for veterinary 
services without the inclusion of overnight kenneling in the current C-1 Zoning District of the City 
of Rollingwood. 

 Gavin Massingill motioned to approve Ordinance 2019-10-16-05. Buck Shapiro seconded 
the motion.  

 Wendi Hundley summarized the discussion that happened at the Planning and Zoning 
Commission meeting regarding this item, including the possibility of issuing a Special Use 
Permit to allow PAZ Veterinary to operate in this location.  

 City Attorney Charles Zech gave information about the City’s current code and the process that 
would be necessary for this to be done through a Special Use Permit.  

The Council further discussed this recommendation from the Planning and Zoning Commission.  

The motion passed 4-1. 

Troy Buckland, Executive Director at PAZ Veterinary, thanked the City for approving this zoning 
change to bring PAZ into the City of Rollingwood.  

  

PRESENTATIONS 
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6. Presentation and status update of the Infrastructure Improvement Plan by K. Friese and 
Associates. 

 Caroline LaFollette with K. Friese and Associates provided an update to the Council on the 
status of the Infrastructure Improvement Plan and the next steps of the project. 

 Joe Cantalupo responded to Council questions regarding other ways to alleviate flooding issues 
and ways that the project is modeled. He also explained the unknowns of the project and that 
this model is a first step and that design and construction phases will bring in more detail.  

7. Discussion and possible action to amend the current professional services agreement by and 
between the City of Rollingwood and K. Friese and Associates. 

 City Administrator Amber Lewis explained that under this contract the Mayor was authorized to 
use his spending authority, an amount not to exceed $10,000. At this point the City is reaching 
that limit and this item would remove this provision of the contract.  

 Wendi Hundley motioned to amend the current professional services agreement by and 
between the City of Rollingwood and K. Friese and Associates as specified in the 
attachment. Gavin Massingill seconded the motion. The motion passed 5-0.  

CONSENT AGENDA 

All Consent Agenda items listed are considered to be routine by the City Council and may be enacted 
by one (1) motion. There will be no separate discussion of Consent Agenda items unless a City Council 
Member has requested that the item be discussed, in which case the item will be removed from the 
Consent Agenda and considered in its normal sequence on the Regular Agenda. 

10. Discussion and possible action to approve the minutes from the August 21, 2019 Regular 
Meeting, September 11, 2019 Special Meeting, September 18, 2019 Budget Workshop, 
September 18, 2019 Regular Meeting, September 30, 2019 Special Meeting, September 30, 
2019 Budget Workshop, October 2, 2019 Special Meeting and October 7, 2019 Special 
Meeting.    

11. Discussion and possible action on accepting the resignation of Matt Horne from the Rollingwood 
Planning and Zoning Commission.  

12. Discussion and possible action to accept the resignation of Public Works Director Jackie Bob 
Wright. 

13. An ordinance adopting and enacting a new code for the city of Rollingwood, Texas; providing for 
the repeal of certain ordinances not included therein; providing a penalty for the violation 
thereof; providing for the manner of amending such code; and providing when such code and 
this ordinance shall become effective. 

14. Discussion and possible action on an ordinance amending the City of Rollingwood’s code of 
ordinances by deleting certain masonry regulations and requirements applicable to residential 
and commercial structures. 
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Gavin Massingill motioned to approve the consent agenda as presented. Wendi Hundley 
seconded the motion.  

Sara Hutson requested to remove item 14 from the Consent Agenda and Amy Pattillo asked the 
Council if they agreed with her proposed change to the August 21, 2019 meeting minutes.  

Gavin Massingill amended his motion to approve the consent agenda with the exception 
of items 10 and 14. Wendi Hundley seconded the motion. The motion passed 5-0.  

10.  Discussion and possible action to approve the minutes from the August 21, 2019 Regular 
Meeting, September 11, 2019 Special Meeting, September 18, 2019 Budget Workshop, 
September 18, 2019 Regular Meeting, September 30, 2019 Special Meeting, September 30, 
2019 Budget Workshop, October 2, 2019 Special Meeting and October 7, 2019 Special 
Meeting.    

Amy Pattillo clarified that she proposed a small change to the August 21, 2019 minutes and 
wanted to ensure that all council members agreed with the change.  

Wendi Hundley motioned to adopt the minutes in Agenda item 10 with the change that 
Amy Pattillo made to the August 21, 2019 minutes. Amy Pattillo seconded the motion. 
The motion passed 5-0. 

14.  Discussion and possible action on an ordinance amending the City of Rollingwood’s code of 
ordinances by deleting certain masonry regulations and requirements applicable to residential 
and commercial structures. 

City Attorney Charles Zech explained that new legislation prohibits cities from regulating 
building materials as long as they are authorized by a national building code. The City currently 
has an ordinance that regulates building material, so this change brings the City’s code into 
compliance with the new legislation. The Council discussed the details of legislation and the 
City’s code. 

The Council discussed this legislation in regard to HOAs and historical structures.  

Wendi Hundley motioned to approve an ordinance amending the City of Rollingwood’s 
code of ordinances by deleting certain masonry regulations and requirements applicable 
to residential and commercial structures as outlined on the attached ordinance. Gavin 
Massingill seconded the motion. The motion passed 4-0. Mayor Michael Dyson stated for 
the record that Council Member Pattillo was not on the dais for the vote.  

REGULAR AGENDA 

15. Discussion and possible action on an ordinance providing for reasonable accommodation or 
modification for residential uses.  

 City Attorney Charles Zech explained that the city currently does not have a process for 
reasonable accommodation or modification requests and that this ordinance was put together 
with the best practices from other cities. This ordinance would provide a process, including a 
request, application, review and evaluation of applications based on the law, and a written opinion 
be provided by the City Administrator. This process does not provide for appeals to that decision. 
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 Wendi Hundley motioned to approve an ordinance providing for reasonable 
accommodation or modification for residential uses. Amy Pattillo seconded the motion. 
The motion passed 5-0. 

16. Discussion and possible action to consider policies and procedures to define the limited 
parameters and recommending authority of Working Groups, Subcommittees, and Task Forces 
formed to discuss City business. 

 Mayor Michael Dyson explained that this item was on last month’s agenda but was postponed 
to this meeting because all Council Members were not present.  

 Wendi Hundley explained that this item was brought to Council in order to propose a formal set 
of rules for boards and commissions in regard to creation of these groups, who the groups 
report to, scope of duties and compliance with the Open Meetings Act. City Attorney Charles 
Zech outlined the possible ways to go about this item.  

 Council directed City Attorney Charles Zech to work with City Administrator Amber Lewis on a 
policy in regard to working groups, subcommittees, and task forces formed to discuss City 
business. 

 No formal action was taken. 

17. Discussion and possible action on a request from the Park Commission to approve a bid from 
Viking fence to furnish two new gates to close off fields one and two at a cost of $2,160. 

 City Administrator Amber Lewis stated that this request is not budgeted for this year but is being 
requested by the Park Commission.  

The Council discussed whose responsibility this type of fence work is, the history of gates, 
fences and maintenance of the athletic fields, and the possibility of addressing this and other 
issues through a lease contract. 

 Mayor Michael Dyson stated that this could be a potential project for RCDC. 

 No action was taken.  

18. Discussion and possible action on a recommendation from the Park Commission regarding a 
shade screen on the Athletic Field Fence. 

 City Administrator Amber Lewis explained that Girls Softball is requesting approval of this shade 
screen that they will be paying for. 

 Amy Pattillo motioned to approve a recommendation from the Park Commission 
regarding a shade screen on the Athletic Field Fence. Wendi Hundley seconded the 
motion.  

Amy Pattillo amended her motion to approve a recommendation from the Park 
Commission regarding a shade screen on the backstop of the Athletic Field Fence. 
Wendi Hundley seconded the amendment.  

The motion passed 5-0.  
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19. Discussion and possible action on a recommendation to the City Council regarding a process for 
Request for Proposals for the operation, maintenance, and ground lease of the City of 
Rollingwood Athletic Facilities.  

 City Administrator Amber Lewis stated that the draft RFP has been included along with ideas from 
Council Members and Catherine Horne of the Park Commission.  

 City Attorney Charles Zech explained that the City is not legally required by state law to go out for 
RFP, so though City ordinance does require an RFP, the City can accept and negotiate proposals 
as the Council sees fit.  

 City Council discussed the possible additions to the RFP.  

 City Administrator Amber Lewis clarified that the previous RFP was published in both the Austin 
American Statesman and the Westlake Picayune.  

 Wendi Hundley motioned to adopt the process for the Request for Proposals for the 
operation, maintenance, and ground lease of the City of Rollingwood Athletic Facilities in 
which the City Administrator will compile the draft RFP document, including updated dates 
as needed, and the added amendments to the Rollingwood field lease RFP numbers 7 and 
8, proposed by Council Members Pattillo and Hundley. Amy Pattillo seconded the motion. 
The motion passed 5-0. 

20. Discussion and possible action to direct the City Administrator to issue a Request for Proposals 
for professional services to perform a study of the planning, development and building fees for 
the City of Rollingwood. 

 City Administrator Amber Lewis explained that there is concern that the City’s planning, 
development and building fees are not covering expenses. She proposed that a Request for 
Proposals be developed by staff and brought back to Council for approval. 

 Buck Shapiro stated that it may be faster and easier to issue an RFP without first bringing it 
back to Council.  

City Attorney Charles Zech stated that this project would likely not require an RFP due to the 
cost and that it is a professional service that would be exempt.  

Amy Pattillo motioned to direct the City Administrator to issue a Request for Proposals 
for professional services to perform a study of the planning, development and building 
fees for the City of Rollingwood. Buck Shapiro seconded the motion. The motion passed 
5-0. 

21. Discussion and possible action to direct the City Administrator to issue an RFQ for professional 
services to perform a Comprehensive Plan for the City of Rollingwood. 

 City Administrator Amber Lewis explained that this item originated at the Planning and Zoning 
Commission meeting and that they expressed their desire for a long-term plan for the City.   

 Gavin Massingill motioned to direct the City Administrator to issue an RFQ for 
professional services to perform a Comprehensive Plan for the City of Rollingwood. Sara 
Hutson seconded the motion. The motion passed 5-0. 
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22. Discussion and possible action on a recommendation from the Utility Commission to issue 
a Request for Proposals for the selection of a utility rate consultant.  

 City Administrator Amber Lewis explained that the Utility Commission would like to look at 
winter averaging procedures and the possibility of a sewer base rate.  

 Sara Hutson provided context to this item, including discussion about items from the last Utility 
Commission meeting and the history of wastewater rates.  

 Sara Hutson motioned to direct the City Administrator to issue a Request for Proposals 
for the selection of a utility rate consultant to evaluate the City of Rollingwood’s 
wastewater billing rates. Wendi Hundley seconded the motion. The motion passed 5-0. 

 Mayor Michael Dyson requested that the Utility Commission create a matrix that will allow them 
to compare responses.  

23. Discussion and possible action on a recommendation from the Park Commission to terminate 
the agreement with Plant Driven Design for the Butterfly Garden Project. 

 Mayor Michael Dyson stated that action in regards to this contract was not taken in the 
timeframe stated in the contract. 

 Wendi Hundley motioned to terminate the agreement with Plant Driven Design for the 
Butterfly Garden Project. Buck Shapiro seconded the motion. The motion passed 5-0.  

24. Discussion and possible action on a request to amend policy direction in regard to Cost of Living 
Adjustment eligibility to include employees hired within 90 days prior to or after September 30, 
2019. 

 Mayor Michael Dyson explained that a Cost of Living Adjustment for all employees with the 
exception of the City Administrator is already budgeted for in Fiscal Year 2019-2020. He also 
spoke on the goal of COLAs and the potential ramifications of excluding some members of staff 
from the COLA.  

The Council discussed the intentions of policy direction and how to solve the problem that has 
been created by the policy of COLA eligibility.   

 Amy Pattillo motioned to amend policy direction in regard to Cost of Living Adjustment 
eligibility to include employees hired within 90 days prior to or after September 30, 2019 
to reflect that all employees other than City Administrator Amber Lewis receive the same 
COLA. Wendi Hundley seconded the motion. The motion passed 5-0. 

25. Discussion and possible action on an ordinance amending the city’s code of ordinances section 
12.06 to prohibit the operation of "motor-assisted scooters" in the city; providing for a penalty of 
up to $500 per day for a violation of this ordinance; providing for severability, and an effective 
date. 

 Wendi Hundley motioned to approve an ordinance amending the city’s code of 
ordinances section 12.06 to prohibit the operation of "motor-assisted scooters" in the 
city; providing for a penalty of up to $500 per day for a violation of this ordinance; 
providing for severability, and an effective date. Amy Pattillo seconded the motion.  
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 The Council discussed personal scooters being included in this ban as well as the previous 
discussion on scooters in the City. 

Amy Pattillo stated that there may be a benefit to having a public hearing on this item due to the 
amount of people that own personal motor-assisted scooters.  

Council directed to have a public hearing and additional discussion on this item at the next City 
Council Meeting.   

No vote or formal action was taken. 

26. Discussion and possible action an ordinance adopting a new article of the City’s code of 
ordinances by adding Chapter 12 Traffic and Vehicles, Article 12.08 Dockless Vehicles: electric 
bicycles and bicycles equipped with GPS; providing for the regulation of dockless vehicles: 
electric bicycles and bicycles equipped with GPS in the city; providing for the permit 
requirements for dockless vehicles: electric bicycles and bicycles equipped with GPS; providing 
for a penalty of up to $500 per day for a violation of this ordinance; providing for severability, 
and an effective date. 

Sara Hutson stated that, similar to the previous item, there would be a benefit in bringing this 
item back to Council next month in a public hearing. 

Council discussed the legal definition of a dockless vehicle and what rules would apply to those 
riding these vehicles, from an age and safety standpoint.  

Council directed to have a public hearing and additional discussion on this item at the next City 
Council Meeting.   

No vote or formal action was taken. 

27. Standing agenda item ------------------ update, discussion and possible action regarding the Bee 
Cave Improvement Project TXDOT has committed to co-sponsoring with the City of Rollingwood 
that will address the low water crossing flooding issues, expand to 5-lanes with shoulders and 
sidewalks throughout Rollingwood’s portion of Bee Cave Road. 

 Mayor Michael Dyson talked about how this item relates to the K. Friese report given earlier and 
the final product that will be introduced in the future. 

 The Council discussed a proposed regional arterial study that identified Bee Cave Road as a 
reversible lane project. 

 Amy Pattillo also stressed the importance of the City taking a stance regarding this project at 
this time. Mayor Michael Dyson clarified that the City must express opposition to this project.  

28. Standing agenda item ----------- update, discussion and possible action to pass a resolution, 
request a meeting with, to provide information or a statement of position of the City to, and/or to 
request information or analyses from relevant state and local officials in connection with the 
proposed South Mopac expansion.  

 Amy Pattillo stated that work is still being done to translate the previously presented resolution 
into a letter.  
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MAYOR AND DEPARTMENT REPORTS 

Mayor Michael Dyson stated that all reports are posted to inform the public.  No discussion or action 
took place on the Mayor and Department Reports. 

29. City Administrator's Report 

30. Municipal Court Report 

31. City Engineer- LNV, Inc., Report 

32. Chief of Police Report 

33. Contract invoices through September 2019 - AWR Services, Inc., Water and Wastewater 
Services, K. Friese & Associates - IIP & MS4, LNV, Inc., City Engineer, Professional Design 
Group, Inspections, ATS, Building Official, Denton, Navarro, Rocha Bernal and Zech, PC., City 
Attorney 

34. City Stats for September 2019. 

35. City Financials for September 2019 - FY 2018-2019. 

36. RCDC Financials for September 2019 - FY 2018-2019. 

37. AWR Services, INC., Report on Water and Wastewater for September 2019 

ADJOURNMENT OF MEETING 

 

Mayor Michael Dyson called for adjournment at 9:55 p.m. Wendi Hundley motioned to adjourn 

the meeting. Amy Pattillo seconded the motion. The motion passed 5-0.  

 

Minutes Adopted on the __________day of _______________, 2019.      

 

 

                                   

____________________________ 

                                                                                              Michael Dyson, Mayor 

ATTEST: 

 

 

 ______________________________ 

Ashley Wayman, City Secretary 

 

 



1 
 

INTERLOCAL MUTUAL AID AGREEMENT 

 

BETWEEN 

 

CITY OF WEST LAKE HILLS  

AND 

CITY OF ROLLINGWOOD 

 

  

THIS AGREEMENT (“Agreement”), made and entered into this 20th day of November, 2019 by 

and between the City of Rollingwood (“ROLLINGWOOD”) and the City of West Lake Hills 

(“WLH”).  ROLLINGWOOD and WLH are hereinafter sometimes referred to as a “city” or together 

as the “cities”. 

 

WITNESSTH: 

 

WHEREAS, the Rollingwood Police Department (“ROLLINGWOOD PD”) and the West 

Lake Hills Police Department (“WLH PD”) are responsible for providing for law enforcement 

and related public services in their respective cities, which can be delivered more efficiently and 

effectively through  cooperative efforts  to the benefit of public health, safety, and welfare in 

both of the cities; and 

 

WHEREAS, the ROLLINGWOOD PD and the WLH PD agree that it is in the best interest of each 

city to have available to both agencies, additional resources to assist each city respectively, as needed 

and requested by the host department responsible for public safety including police services as 

mutually agreed upon by both parties; and 

 

WHEREAS, Chapter 791 of the Texas Government Code authorizes ROLLINGWOOD and WLH 

to contract, to the greatest possible extent, with one another to increase the efficiency and 

effectiveness of local governments. 

 

NOW, THEREFORE, in consideration of the mutual promises and covenants herein contained, 

ROLLINGWOOD and WLH hereby agree as follows: 

 

ARTICLE I. PURPOSE 

 

The purpose of this agreement is to develop a procedure that focuses on providing a safe and 

healthy environment for citizens of both the City of Rollingwood and the City of West Lake 

Hills; to foster better relations between citizens and law enforcement personnel in both cities; to 

deter crime or respond to emergencies through the use of an available law enforcement officer; 

to enforce local, state, and federal laws when the primary agency serving the affected city is 

unavailable. 

 

ARTICLE II. ROLLINGWOOD PD’s RESPONSIBILITIES 

 

A. ROLLINGWOOD PD shall, when doing so would not leave ROLLINGWOOD inadequately 
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provided with police protection as determined by the Chief of the ROLLINGWOOD PD or his/her 

designee: 

1. Respond to emergency situations or incidents when requested by WLH PD officials; 

2. Respond to law enforcement related situations or incidents where WLH PD officials request 

additional personnel or law enforcement resources that they do not have, or have exhausted; 

3. Assist in mutual aid incidents including those that require officers with advanced training, to 

assist in crisis management, criminal investigative scenes, or traffic related incidents, when 

requested by WLH PD officials; and 

4. Provide staffing and resources to WLH PD;  

 

The ROLLINGWOOD PD shall also: 

1. Work with WLHPD staff on mutual aid initiatives, planning and operations, to include but 

not limited to training and educational experiences; 

2. Defer all media requests regarding an incident occurring in the City of West Lake Hills to 

the WLH PD; 

3. Pay any expenses incurred by the ROLLINGWOOD PD when responding to a WLH PD 

request detailed in this agreement, including regular compensation, overtime 

compensation, and all the costs of all benefits regularly provided by ROLLINGWOOD to 

the responding employee; and  

4. Provide with respect to each of its responding employees workers’ compensation coverage 

and liability insurance coverage.  

 

    ROLLINGWOOD PD shall ensure that its responding officers: 

1. Provide a professional response and interaction with the general public in 

the City of West Lake Hills when assisting WLH PD; 

2. Operate under ROLLINGWOOD PD policy and procedures, as well as this 

Agreement; 

3. Will be identifiable as ROLLINGWOOD PD officers; 

4. Will advise dispatch services through Travis County Sheriff’s Dispatch of 

their response to WLH PD request for assistance, including a description 

of the reason for response; and 

5. Monitor Travis County Sheriff’s Dispatch primary channel for calls 

holding or in progress in the City of West Lake Hills. 

 

ARTICLE III. WLH PD’s RESPONSIBILITIES 

 

A. The WLH PD shall, when doing so would not leave WLH inadequately provided with police 

protection as determined by the Chief of the WLH PD or his/her designee: 

1. Respond to emergency situations or incidents when requested by ROLLINGWOOD PD 

officials; 

2. Respond to law enforcement related situations or incidents where ROLLINGWOOD PD 

officials request additional personnel or law enforcement resources that they do not have, or 

have exhausted; 

3. Assist in mutual aid incidents including those that require officers with advanced training, to 

assist in crisis management, criminal investigative scenes, or traffic related incidents, when 

requested by ROLLINGWOOD PD officials; and 

4. Provide staffing and resources to ROLLINGWOOD PD. 
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 The WLH PD shall also: 

1. Work with ROLLINGWOOD PD staff on mutual aid initiatives, planning and operations, 

to include but not limited to training and educational experiences; 

2. Defer all media request regarding an incident occurring in the City of Rollingwood to the 

ROLLINGWOOD PD; 

3. Pay any expenses incurred by the WLH PD when responding to a ROLLINGWOOD PD 

request detailed in this agreement, including regular compensation, overtime 

compensation, and all the cost of all benefits regularly provided by WLH to the responding 

employee; and  

4. Provide with respect to each its responding employees workers’ compensation coverage 

and liability insurance coverage.  

 

            WLH PD shall ensure that its responding officers: 

1. Provide a professional response and interaction with the general public in the City 

of Rollingwood when assisting ROLLINGWOOD PD; 

2. Operate under WLH PD policy and procedures, as well as this Agreement; 

3. Will be identifiable as WLH PD officers; 

4. Will advise dispatch services through Travis County Sheriff’s Dispatch of their 

response to ROLLINGWOOD PD request for assistance, including a description 

of the reason for response; and 

5. Monitor Travis County Sheriff’s Dispatch primary channel for calls holding or in 

progress in the City of Rollingwood.  

 

ARTICLE IV.   MISCELLANEOUS 

 

A. The Chiefs of ROLLINGWOOD PD and the WLH PD shall each: 

1. Communicate efficiently and regularly regarding issues arising pursuant to this agreement; 

2. Keep his/her respective city’s administration and leadership updated on changes or issues 

concerning the procedures for implementing this Agreement; 

3. Routinely communicate and review the agreement and advise the other when newly adopted 

policies, procedures or legal restrictions may create a conflict with this Agreement; 

4. Arrange meetings at least one time a calendar year to review this Agreement and discuss the 

success and failures, if any, of this Agreement; 

B. This Agreement does not create an employer-employee relationship between the 

ROLLINGWOOD PD and the officers responding from the WLH PD or the WLH PD and the 

officers responding from the ROLLINGWOOD PD. 

C. Each responding officer shall at all times be an employee of the city with which (s)he is regularly 

employed, regardless whether (s)he is responding to a call for service in the other city.    

D. For purposes of determining civil liabilities for third-party claims due to injuries or damages, 

pursuant to Gov’t Code Section 791.006(b) the city that requests and obtains the services is 

responsible for any civil liability that arises from the furnishing of those services.  Each of the cities 

shall at all times during the term of this Agreement as extended from time to time maintain general 

liability insurance, including coverage for operation of vehicles to be used in the performance of 

this Agreement, in the minimum amount of $1,000,000 for single occurrence for bodily injury or 

death and $500,000 for each single occurrence for injury to or destruction of property.   

E.  It is expressly understood and agreed that this Agreement does not waive any immunity or defense 
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that would otherwise be available to a city against third-party claims arising from activities 

performed under this Agreement. 

 

ARTICLE V. TERM AND TERMINATION 

 

This Agreement shall become effective upon execution and shall renew each year for five 

calendar years subject to the termination provisions within this Agreement. This Agreement is 

binding on each city's successors and assigns. This Agreement may be terminated by either city 

upon written notice to the other for cause, for fiscal reasons or for any reason determined in the 

sole discretion of the governing body of the city. Notice of termination shall be provided in 

writing at least thirty (30) days prior to termination date. 

 

ARTICLE VI. NOTICES 

 

Whenever any city desires or is required by law to give notice unto the other city, notice shall be sent 

by certified mail or hand delivered to: 

 

Chief of Police 

City of Rollingwood 

403 Nixon Drive 

Rollingwood, Texas 78746 

 

Chief of Police  

City of West Lake Hills Police Department 

911 Westlake Drive 

West Lake Hills, Texas 78746 

 

ARTICLE VII. GOOD FAITH 

 

The cities agree to cooperate in good faith in fulfilling the terms of this Agreement. Unforeseen 

difficulties or questions will be resolved by negotiation between the two Chiefs of Police or their 
designees prior to referring issues to the elected officials of each city. 

 

 

ARTICLE VIII. MODIFICATION 

 

This Agreement constitutes the full understanding of the cities and no terms, conditions, 
understandings, or agreements purporting to modify or vary the terms of this Agreement shall be 
binding unless hereafter made in writing and signed by each of the cities. 

 

 

ARTICLE IX. NON-ASSIGNMENT 

 

This Agreement, and each and every covenant herein, shall not be capable of assignment, unless the 

express written consent of both of the Chiefs of Police, or their respective designees is obtained. 
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ARTICLE X. MERGER 

 

This Agreement constitutes a final written expression of the parties’ agreement on the subject matter 
hereof. 

 

 

IN WITNESS WHEREOF, the parties have caused the execution of this agreement on the day, 

month, and year above first written. 

 

 

 

 

[signature page to follow] 

 

 

The City of Rollingwood 

 

 

 

By:_______________________ 

     Mayor Michael R. Dyson 

 

 

 

 

The City of West Lake Hills 

 

 

 

By:_______________________________ 

     Mayor Linda Anthony 

 

 

 



 

CITY OF ROLLINGWOOD 

October 24, 2019 

`  

Clean Scapes, LP 
LANDSCAPE MAINTENANCE ADDENDUM - CITY OF ROLLINGWOOD 

 

 

This addendum amends the existing landscaping maintenance agreement and is entered between Clean 

Scapes, LP, hereinafter, Contractor, and The City of Rollingwood, hereinafter Agent or Representative for 

work to be performed upon the property located at 403 Nixon Dr. Rollingwood, TX 78746. 

Effective October 1, 2019 

Adding monthly irrigation inspections to the City of Rollingwood Parks (excluding the Ball Fields). 

Additional monthly billing - $245.   

The revised monthly maintenance pricing for the property will be $4,235.27.  

All other verbiage including scope, special services and related pricing, terms and conditions of the 

existing agreement remain the same.  

 

Proposed by:      Accepted by: 

 

 

By:  Trey Webb                            By: _____________________________________ 

Title: Director - Marketing & Sales   Title: __________________________________ 

Date:  September 27, 2019    Date: __________________________________ 

  

































 

 

LandWest Design Group 

8100 Thomas Springs Road 

Austin, TX 78736 

11/18/19 

 

 

City of Rollingwood 

403 Nixon Drive 

Rollingwood, TX 78746 

 

 

To Whom it May Concern, 

 

On behalf of Gary and Mary Keller, we are reaching out to formally request a change of address 

for the property located at 2410 Vance Lane. We are proposing the address be changed from 

2410 Vance Lane to 103 Riley Road.  

 

We believe 103 Riley Road is the most recognizable and easiest access point in a case of 

emergency. As well as, allows consistency and cohesiveness with the Keller’s current residence 

at 105 Riley Road. 

 

If you have any questions or concerns, please don’t hesitate to reach out to us. 

 

Thank you, 

LandWest Design Group 
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CITY OF ROLLINGWOOD, TEXAS 

SIGN-ON BONUS AGREEMENT 
 

 

This Agreement is made between CITY OF ROLLINGWOOD, Texas (“City”) and 

____________________(“Employee”). 
 

WHEREAS the Employee begins employment for the City in the Police Department 

(“Department”) as a PATROL OFFICER; 
 

WHEREAS the Department wishes to bestow upon the Employee a sign-on bonus (“Sign-

on Bonus”) as an incentive for the Employee to accept employment at City and remain 

satisfactorily employed in the Department for least three full years; 
 

WHEREFORE, City and the Employee agree to the following terms. 
 

1. City, acting through the Department, agrees to bestow upon the Employee the 

amount of $2,000.00 as a Sign-on Bonus in return for the Employee accepting City’s offer of 

employment. This amount shall be paid directly to the Employee on the Employee’s paycheck as 

follows: 

 50% paid upon successful completion of the City’s Field Training Officer (“FTO”) 

program as determined by the Chief of Police; and 

 50% paid upon successful completion of eighteen (18) months of employment. 

 

2. City will apply all required federal and state tax deductions and will report all 

payments made under this Agreement as required by federal and state law. Taxes shall be withheld 

as bonus earnings from the Sign-on Bonus and reported to the Internal Revenue Service as income 

on the Employee’s Form W-2. The Sign-on Bonus is not considered “salary” and shall not be 

included for purposes of retirement benefit calculations or salary increases. 
 

3. In return for accepting the Sign-on Bonus as provided in paragraphs 1 and 2, above, 

the Employee agrees to work for the Department, on a regular and full-time basis for at least two 

years beginning on  and ending on  .  

 

4. Should the Employee resign or quit before the above stated ending date, the 

Employee shall have the duty to repay any amounts already paid to employee under this agreement 
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on a pro-rata basis. Should the Employee be terminated for cause before the above stated ending 

date, the Employee shall have the duty to repay all amounts already paid to employee under this 

agreement in full. 

 

5. The Employee’s failure to remain employed by the Department for two years, will 

trigger the Employee’s duty to repay pursuant to paragraph 4, above, any amounts already paid by 

the Department pursuant to paragraph 1, above.  

 

6. To facilitate this repayment, the Employee, by signing below, expressly gives City 

a lien on all his/her salary, wages, and other sums payable to him/her by City. In addition, the 

Employee hereby authorizes City to withhold all amounts so due from any sum payable to the 

Employee by the Department and City. The Employee also agrees that any tax consequences 

borne as a result of the repayment of the Sign-on Bonus or any portion thereof will be the sole and 

exclusive responsibility of the Employee. 
 

 

7. If any part of this Agreement is found to be invalid or unenforceable, the other parts 

shall remain valid and enforceable and Employee agrees, represents, and warrants that he/she will 

be held to any applicable repayment of Sign-on Bonus. 
 

BY SIGNING BELOW, the Employee certifies that he/she has not accepted a financial 

incentive for accepting employment at City, other than as described in this Agreement. 

 

 

IN WITNESS THEREOF: 
 
 

Employee Signature Date 
 

 

Chief of Police Signature Date 
 

 

City Administrator Signature Date 



CITY OF ROLLINGWOOD
APPLICATION FOR BOARDS AND COMMISSIONS

Name: PA ie MeDy bee.
Street Address: [AFi Finbec pa? Dex VE.
Phone Numbers: Home B1a F124. zl Email:

Occupation: tatrep CAO“
Business Address:

Hew long have you been a resident of Rollingwood? [= VealS
Are you a qualified voter of the City? 12S
Please give a brief resume, including education, past employment, any special backgroundor qualifications you have for service on Rollingwood Boards and Commissions. Use
attachments if necessary.
Vléase 462 the ctaele tl J CEUmue,

December28, 2010



Please state why youwish to serve the City ofRollingwood as a member of one of the
Boards and Commissions. Use attachments if necessary.
As A UGoll ot Zo lve woods aks at.
loaot twice 2 Lady | weld like fe
5 CLUE. and jutlutrace ’ fie odmt < ake (5 re
aud Aeselopmert ol JL 7g (KS |

If selected by the Rollingwood Council, onwhich Board/Commission would you be
willing to serve? 1. Vack. CMAMAGS27 Mm

3. 4.

Have you previously served on a city board or commission? Yes No xX

ff yes,which board or commission and how long?

Statutory R for Service on the of Ro ood Council (Cha
Texas Election Code)

Thereby affirm that I:

(4) am a United States citizen; (2) am 18 years of ageor older (as of the first day in office);
@) have not been determined by a final judgment of a court exercising probate jurisdiction
to be either totally mentally incapacitated orpartially, mentally incapacitated without the
right to vote; (4) have not been finally convicted ofa felony from which I have not been
pardoned or otherwise released from the resulting disabilities; and, (5) as of today, have
resided continuously in the state for 12months and theCity for sixmonths.

Ihave reviewed the for service on the Ro! Boards and
Commissions and this is sworn of a

1 ware that this applicationisa government document and I declare the
‘ormation to be true and correct.

womBT now 4 (204

December 28, 2010



Phillip McDuffee
(512) 924-8211

philmcduffee@gmail.com

Objective
To apply my genuine motivation, strong work ethic, and analytical skills in service to the
Rollingwood Park Commission.

Qualifications
Exceptional organizational, managerial, and interpersonal communication skills.
Ambitious problem solver with ability to assess business operations and developpractical
procedural adjustments.
Self- motivated achiever who excels in developing rapport and taking on leadership roles.

e Committed to promoting long-term business /client relationships.
Proven performer whois adept at working with minimal supervision, while contributing
and collaborating as a productive team member.

Professional Experience
Summit Real Estate Ventures Austin, TX 7/2014 - Present
Managing Partner

e Summit Real Estate Ventures invests in and actively manages realestate.
e Involved in all aspects of locating, analyzing, acquiring, and managing real property.

Key Accomplishments:
e Since inception, the company has acquired 10 properties each of which has appraised at

7 to 10 times the amount paid.

Running BananaInc. Austin, TX 7/2004 - Present
Owner/CEO

e Running Bananacreates fully custom running shirts using sublimation printing.
Oversaw the design and manufacturing of the Running Banana brand of runningshirts.
Integrated all aspects of on-line sales, fulfillment, tracking, and customer relations.
Responsible for all graphics, modifications of graphics and printing.

e@¢

e@

Key Accomplishments:
e Created a company that becameprofitable in less than 1 year.

Cielo Wind Power Company Austin, TX 6/2002 - 8/2006, 2/2015 - 7/2015
Business Analyst, Development Manager, I.T. Manager, Meteorological Data Analyst

e Analyzed, evaluated, and documented software solutions that addressed complex
accounting problems.
Streamlined and standardized procedures and processes throughout the company.
Negotiated and managed strategic relationships with county officials and landowners
during project development.
Reviewed and analyzed landownerleases to ensure accuracy and successful compliance.
Provided support to field personnel to ensure successful negotiations.
Managed collection, processing and quality control ofwind data.
Created and implemented procedures to efficiently track data ensuring data accuracy.
Monitored field personnel, equipment and instruments.

Key Accomplishments:
e Negotiated successful tax abatement agreement.
e Ensured integrity ofwind data with accuracy of over ninety eight percent.



Data Junction Corporation Austin, TX 11/2000 - 11/2001Programmer/Analyst
¢ Developed first and second generation of the “HIPAA Junction” product that facilitated

receipt/translation of HIPAA compliant documents.
¢ Created extraction scripts, EDI/XML templates, and produced custom applications usingData Junction software and Java.
¢ Created XML editor processes that reduced developmenttime of the Second generationfrom six months to three weeks and cut quality assurance testing time by seventy percent.

Texas State Comptroller Austin, TX 6/1996 - 8/2000Contractor
¢ Developed a variety ofon-line computer systems including the Texas Tomorrow Fund,Integrated Tax System, Legislative Tracking and Implementation, Fuels Tax, PropertyTax, and County Appraisal District Tracking.
e Developed a website for information downloading via FTP in MS Excel formatthatsaved the Comptroller over $40K annually while providing superior customer support.

Texas Education Agency Austin, TX 9/1995 - 3/1996Contractor
¢ Analyzed and developed on-line database reports.

Texas Department of Transportation Austin, TX 7/1993 -~ 8/1995Contractor
¢ Converted and implemented schedule developmentof the Registration and TitlingSystem.
¢ Created and Maintained the Administrative Table Subsystem (the “heart” of the RTS

system) and integrated this system on both the client and server.

Chase Manhattan Bank Lexington, MA 6/1988 - 7/1993Lead Programmer/Analyst
¢ Part of a team of 30 programmers at Chase Access Services (a software subsidiary ofChase Manhattan Bank) who wrote the Global Funds Transfer System responsible for theworldwide electronic transfer of over 1.5 trillion dollars daily.
© Identified and corrected an error in the franchise billing program that was under-billingclients. This error was generating a transfer loss in excess of $250K annually. Recovered

over twoyears ofthis lost billing revenue.

Parsons International Charlotte, NC & Boston, MA 5/1983 - 6/1988Senior Programmer/Analyst
¢ Designed and implementedall Invoicing and Personnel Tracking systems for the

Charlotte, NC office.
¢ Integrated the Charlotte and Boston office’s billing systems.
¢ Designed and developed programs that created CAD design files using digitized aerial

photograph data. These programs calculated the most efficient placement of powerpoleswith respect to ground elevations along a powerline path and plotted these locations.This system reduced the project developmenttime by over 4 man-years while increasingthe efficiency and accuracyofthe pole placements.

Education
Boston University Boston, MA May 1993MasterofBusiness Administration with MIS concentration -BT - Graduated with Honors

University of South Carolina Columbia, SC May1983Bachelor ofComputer Science with Statistics concentration







i. 8"

j. 10"
k. 12"

FY 2019-20 Fee Schedule 

·:}�:g;5:-

$131.00 
$186.00 
$271.00 

Wholesale Volume Unit Charge: All Volumes (Unit Cost Per 1,000 Gallons)
$4.10 
$3.89 
$3.87 
$5.09 
$3.92 
$4.10 
$5.09 
$3.90 
$2.75 
$2.59 
$4.35 
$4.65 
$4.10 
$4.24 

$2.75 
$4.06 
$2.60 

Average Wholesale Water Rate 
Creedmoor-Maha Water Supply Corp. 
High Valley Water Supply Corp. 
Manor, City of 
Marsha Water Supply Corp. 
Mid-Tex Utilities (Avana Subdivision) 
Morningside Subdivision 
Night Hawk Water Supply Corp. 
North Austin MUD #1 
Northtown MUD 
Rivercrest Water Supply Corp. 
Rollingwood, City of 
Southwest Waler Company 
Sunset Valley, City of 
Travis Co. WCID #10 
Village of San Leanna
Wells Branch MUD - NAG.C. 

Per KGals 
Per KGals 
Per KGals 
Per KGals 
Per KGals 
Per KGals 
Per KGals 
Per KGals 
Per KGals 
Per KGals 
Per KGals 
Per KGals 
Per KGals 
Per KGals 
Per KGals 
Per KGals 
Per KGals 

B. Capital Recovery Fees (Impact Fees)
Fees for lots that were platted after October 1, 2007 and before January 1, 2014.

1. Drinking Water Protection Zone-Water
For lots plaited prior to this period see previous fee schedules. 

Inside City
Outside City

2. Desired Development Zone-Water
Inside City
Outside City

3. Desired Development Zone-Urban Watersheds

$2,200.00 
$2,500.00 

$1,000.00 
$1,800.00 

$800.00 

· ··:::�::;./..::

Water
4. Desired Development Zone-Central Urban Redevelopment Combining District and the area bounded by Lady Bird Lake, Lamar Blvd., 15th Street, and
IH-35

Water 
5. Outside of Austin Extraterritorial Jurisdiction (ET J)

Water

$700.00 

$2,500.00 



FY 2019-20 Fee Schedule 

Volume Unit Charge-Retail (All Volumes Unit Cost per 1,000 Gallons)
I. Residential

a. Single-Family Residenlial
0 - 2,000 Gallons
2,001 - over Gallons

b. Customer Assistance Program
0 - 2,000 Gallons
2,001 - over Gallons

II. Non-Residential:
a. Multifamily
b. Commercial
c. Large Volume

Cypress (Formerly Spansion)
NXP Ed Bluestein
NXP W William Cannon
Samsung
Skorpios Technologies (Formerly Novati)
University of Texas

,•, :;.��t�:
:;:.

$4.85 
$9.94 

�$346 
$878 

$8.93 
$8.95 

$7.90 
$8.52 
$8.66 
$7.75 
$7.74 
S8.95 

:u. 

Per KGals 
Per KGals 

Per KGals 
Per KGals 

Per KGals 
Per KGals 

Per KGals 
Per KGals 
Per KGals 
Per KGals 
Per KG.ils 

Per KGals 
Wastewater Service Rates for Wholesale Customers: 
(A) Application. For all bills and charges rendered on or af!er November 1, � 2019, the City will charge the following rates for wholesale
customers.
These charges are applicable to wholesale wastewater service customers of the City of Austin who are water districts, municipal utility districts, or
other utilities which have metered water connections. In the absence of measured sewage volume by a means acceptable to the City, the volume
service charge will be based on the average water usage during the designated three (3) month wastewater averaging period, or monthly water
consumption, whichever is lower. If there is zero usage during one of the three months in the averaging period, the month with zero usage is eliminated,
and the remaining two months are used in the wastewater averaging calculation. For new customers who have not established an average water usage
during the December, January, and February billing period, the City will use the actual water consumption figure or the measured sewage volume to

establish the wastewater billing.
(BJ New Customers. The volume rate for any wholesale customer that is not listed above will be based on a weighted cost of service average of all

Wholesale customers. That rate will remain in effect until the new customer establishes a full 12 month's consumption history. After that time, the Aus/in
Water Utility will establish an individual rate and seek approval of that rate by the City Council.

Volume Unit Charge: All Volumes (Unit Cost Per 1,000 Gallons) 
Average Wholesale Wastewater Rate 
Manor, City of 
Mid-Tex Utilities (Avana Subdivision) 
North Austin MUD #1 

$5.66 
$5.64 
$5.66 
$4.23 

Per KGals 
Per KGals 
Per KGals 
Per KGals 



FY 2019-20 Fee Schedule 

Northtown MUD $4.15 

Rollingwood, City of $5.67 
Sunset Valley, City of $5. 71 
Travis Co. WCID #17 - Comanche Canyon $3.98 
Travis Co. WCID #17-Steiner Ranch $3.80 

Wells Branch MUD· N.A.G.C. $4.14 
West Lake Hills, City of $5.68 

.;;%:f;�, 

Per KGals 
Per KGals 
Per KGals 
Per KGals 
Per KGals 
Per KGals 
Per KGals 

Wholesale Monthly Customer Charge $10.30 
Customers will be assessed a wholesale monthly charge for each meter when water consumption has registered or for service of at least 1 O days of the 
monthly billing period. 

North Austin MUD #1 $51.00 
Northtown MUD $60.00 
Wells Branch MUD - N.A.G.C. $51.00 

Wastewater Service Rates-Shady Hollow Customers (Effective April 2, 2018 through December 31, 2020) 
Ill. Monthly Wastewater Rates Per Wastewater Connection 

A. For a residential customer having a water connection 3/4" or less in size (flat rate per month)

In-District $50.25 

Out-of-District $65.95 

B. For a non-residential customer or a customer having a water connection larger than 314', the charge shall be as set by the District.
C. Anything herein to the contrary notwithstanding, no wastewater service charge will be made based on water usage through Special Connections
authorized as provided in Section 2.06 of this Chapter 2.
D. For AISD (Per Contract between Shady Hollow MUD and AISD)

Monthly Customer Account Charge
Customer Account Charge ($/month)

Volume Unit Charge: All Volumes
Austin Independent School District 

IV. Water and Wastewater Surcharge

$10.30 

$7.16 

(Applies only to out-of-District customers who are connected to and served by facilities owned by the District)
Monthly charge per out-0f-District non residential unit• Set by District 
Monthly charge per out-0f-District residential unit (in addition to monthly water 
and wastewater charges) 

V. Credit Card Payments
i. Proc<>ssing fee for payments by credit card
ii. Fee for payments not honored by credit card company
10% of transaction (not to exceed $25.00)

B. Capital Recovery Fees (Impact Fees)

$28.97 

$3.00 

Per KGals 

Per T ra11saction 



 

 
 
Date:  November 20, 2019 
 
To:  Mayor and Council Members of the City of Rollingwood 
 
From:  Amber Lewis, City Administrator    
 
Subject: City Administrator’s Report 
 
Financials – Highlights of the financials for the month of September 2019: 

 As of October 31, 2019, 8% of the Fiscal Year has passed.  

 Property taxes collected are up 1% as compared to same period FY 18-19.   

 Sales taxes collected increased 2% as compared to same period FY 18-19.   

 The Water Fund balance is currently at $393,726. The General Fund balance is at 
$1,027,919 

 
Though budget is over, this month was not much slower than the last as it was anticipated to be. 
Much of our time has been consumed with preparing agendas and proper notice for the Council 
and Boards and Commissions, working on issuing RFPs and RFQs and finishing up a few PIRs. 
Chief Brady also wrote an article for the Picayune this month. We issued RFPs for a wastewater 
rate consultant and for a building permit fee study this month. They are due November 21st and 
December 2nd, respectively and were advertised in the Westlake Picayune and Austin American 
Statesman. We are also working on the RFQ for a comprehensive plan and hope to get that out 
by next week. 
 
Saturday, November 2nd saw a great turnout for “It’s My Park Day” and the Dog Water Fountain 
dedication ceremony. Many members of NULO were in attendance, as well as various Park 
Commission and City Council Members, Ashley and I.  
 
Tuesday, November 5th was Election Day. Between the extra people and equipment in City Hall 
we had our hands full! The regularly scheduled Utility Commission Meeting that was scheduled 
for that night was rescheduled for Tuesday, November 19th.  
 
In the early morning hours of Tuesday, November 7th, Austin PD chased a vehicle into 
Rollingwood, causing quite a commotion in the City. I was out of town, and there were a few other 
breaks in communication that were discussed with staff members subsequent to this event. This 
was a learning experience for Team Rollingwood, and has prompted a deeper look into the City’s 
emergency plan and ordinances that relate to cases like these. We hope to have some proposed 
changes and new procedures in place in the coming months to ensure that we are prepared if 
something like this happens again. 
 
Low temperatures and concerns of ice that blew in on Veteran’s Day, November 11th triggered a 
Swift 911 to be sent to Rollingwood citizens as well as information about the event to be posted 
to Facebook. Alex came in on the holiday to make sure city hall and areas of the park were 
protected from damage from the freezing temperatures. This event also caused the regular Park 



        

Commission meeting to be rescheduled to Tuesday, November 19th due to schools being delayed 
for ice and weather conditions. 
 
On Tuesday, November 12th Public Works worked to decommission two water lines in two 
separate locations. In one location the water line was struck and compromised causing a boil 
water notice to be issued. At the other location a gas line was hit and compromised. 
Decommissioning lines in the city has proved to be especially challenging. As we continue our 
efforts in this area we will try to be strategic and careful so that the impact to the residents is 
minimal. 
 
Construction of the temporary office space and evidence space in the garage and renovation of 
the old Police office is moving quickly. Carrie has officially moved to Jackie Bob’s old office, and 
the garage offices for Public Works are mostly complete. 
 
We have received a few applications for the Public Works Director position.  If you have any 
feedback about the skills and qualifications for the new position, please let me know.  We have 
advertised on City’s website and on TML. We are aiming to begin reviewing applications this week 
or early next week. 
 
Last week, Amy, Wendi, Ashley and myself took part in a Webinar that gave information on how 
to fill out the application to be included in the Call for Projects for the 2045 Regional Transportation 
Plan. We will be collaborating to get the different parts of this application filled out before the 
December 4th deadline so that the Bee Cave Road Project will be considered for this plan.  
 
We will also have a representative from TML Health coming into the office this week to distribute 
information to employees about the new benefits they are eligible for that Council budgeted for 
this fiscal year, including an Employee Assistance Program (EAP) and Long- and Short-Term 
Disability. These are a few great benefits that we can offer to employees and that are getting the 
City on the road to being competitive with other city benefit plans in our area. Similarly, Chief 
Brady has been hard at work at making the Patrol Officer Positions more competitive in the area 
in order to attract and retain qualified employees.  
 
I am available by email and cell phone, 512-647-0637.   
 
Please let me know if you have any questions or concerns.  
 
 



19-Jan 18-Dec 18-Jan 2018-2019 YTD 2017-2018 YTD

Staffing: 

Authorized Staff: 9 9 9

Current Staff: 8 8 9

Acquired Comp Hours: 12 66 0 319.25 126.5

Comp Hours Spent: 0 0 0 61.75 9.75

Vacation Hours Spent: 6 34 40 1124.25 597.25

Sick Hours Spent: 68 65.5 0 875 363

Acquired Holiday Hours: 154 0 104 673 346

Holiday Hours Spent : 70 0 112 662 418

Injury Hours: 0 0

Number of Days without Injury: 31 31

Total Hours Worked: 916 1027.5 867.5 25791.25 15305.75

Fleet:

Vehicles Authorized: 4 4

Vehicles Operational: 2 3

Total Miles Driven: 2576 1715

Gasoline Used (gal): 248.51 201

Police Activity:

Calls for Service: 88 129

Call dispatched: 61 59

Self assigned calls: 27 70

Total Vehicle Accidents: 3 4

Injury Accidents: 0 0

Fatal Accidents: 0 0

Written Accident Reports: 12 9

Criminal Offense Reports: 10 3

Misdemeanor Arrest: 3 2

Felony Arrest: 3 0

Citations: 2 1

Proactive Citizen Contacts: 3 7

Ordinance Violations:

Construction: 2 2

Solicitation: 1 2

Noise: 0 0

All Others: 1 1



Policy Manual 64/64

Traffic Initiatives:

Gentry/Ridgewood 5

Vale Street 4

Ewing/RW stop sign 6

Total: 15

Citations and Warnings:

Total of Citations issued: 39

Citations this month by Officer:

Arispe 6

Duarte 4

Howe 1

Odom 5

Ronne 23

Total Warnings Issued: 39

Warning this month by Officer:

Ronne 31

Howe 7

Odom 1

Training:

Howe: Crase Training

Events:



19-Feb 19-Jan 18-Feb 2018-2019 YTD 2017-2018 YTD

Staffing: 

Authorized Staff: 9 9 9

Current Staff: 7 7 9

Acquired Comp Hours: 0 12 12 319.25 138.5

Comp Hours Spent: 4.5 0 0 66.25 9.75

Vacation Hours Spent: 0 6 36 1125.25 633.25

Sick Hours Spent: 67.5 68 26 942.5 389

Acquired Holiday Hours: 24 154 0 697 346

Holiday Hours Spent : 24 70 0 686 418

Injury Hours: 0 0

Number of Days without Injury: 28 31

Total Hours Worked: 845 916 1058 26636.25 16363.75

Fleet:

Vehicles Authorized: 4 4

Vehicles Operational: 2 2

Total Miles Driven: 2841 2571

Gasoline Used (gal): 238.41 248.51

Police Activity:

Calls for Service: 91 88

Call dispatched: 43 61

Self assigned calls: 48 27

Total Vehicle Accidents: 4 3

Injury Accidents: 1 0

Fatal Accidents: 0 0

Written Accident Reports: 10 12

Criminal Offense Reports: 6 10

Misdemeanor Arrest: 1 3

Felony Arrest: 0 3

Citations: 1 2

Proactive Citizen Contacts: 3 3

Ordinance Violations:

Construction: 5 2

Solicitation: 3 1

Noise: 2 0

All Others: 1 1



Policy Manual 64/64

Traffic Initiatives:

Park Zone 12.5

Riley Rd. 5

Hatley & Edgegrove 3

Total: 20.5

Citations and Warnings:

Total of Citations issued: 41

Citations this month by Officer:

Arispe 3

Duarte 2

Howe 5

Odom 10

Ronne 21

Total Warnings Issued:

Warning this month by Officer: 43

Ronne 32

Howe 8

Odom 3

Training:

Events:



19-Mar 19-Feb 18-Mar 2018-2019 YTD 2017-2018 YTD

Staffing: 

Authorized Staff: 9 9 9

Current Staff: 7 7 9

Acquired Comp Hours: 22 0 8.25 341.25 146.75

Comp Hours Spent: 21 4.5 0 87.25 9.75

Vacation Hours Spent: 91 0 18 1216.25 651.25

Sick Hours Spent: 4 67.5 42.5 946.5 431.5

Acquired Holiday Hours: 24 24 16 721 362

Holiday Hours Spent : 24 24 40 710 458

Injury Hours: 0 0

Number of Days without Injury: 31 28

Total Hours Worked: 848 845 1019.5 27484.25 17383.25

Fleet:

Vehicles Authorized: 3 3

Vehicles Operational: 3 3

Total Miles Driven: 2372 2841

Gasoline Used (gal): 266.17 238.41

Police Activity:

Calls for Service: 109 91

Call dispatched: 77 43

Self assigned calls: 32 48

Total Vehicle Accidents: 6 4

Injury Accidents: 1 1

Fatal Accidents: 0 0

Written Accident Reports: 17 10

Criminal Offense Reports: 8 6

Misdemeanor Arrest: 2 1

Felony Arrest: 0 0

Citations: 1 1

Proactive Citizen Contacts: 2 3

Ordinance Violations:

Construction: 2 5

Solicitation: 1 3

Noise: 0 2

All Others: 2 1



Policy Manual 64/64 64/64

Traffic Initiatives:

Gentry/Nixon 4

Riley/RW Stop Sign 5.5

RW/Ewing 5

Total: 14.5

Citations and Warnings:

Total of Citations issued: 38

Citations this month by Officer:

Arispe 7

Duarte 1

Howe 4

Odom 12

Ronne 14

Total Warnings Issued: 40

Warning this month by Officer:

Ronne 24

Howe 6

Odom 10

Training:

K.Pompa-Financial Strength

S.Pompa-Financial Strength

D.Arispe-Financial Strength

K.Pompa-Civilian Interaction

S.Pompa-Civilian Interaction

Events:



19-Apr 19-Mar 18-Apr 2018-2019 YTD 2017-2018 YTD

Staffing: 

Authorized Staff: 9 9 9

Current Staff: 8 8 9

Acquired Comp Hours: 11.25 22 8.25 353 160.5

Comp Hours Spent: 6 21 0 93.25 30.75

Vacation Hours Spent: 8 91 4 1224.25 724.25

Sick Hours Spent: 29 4 20 975.5 393

Acquired Holiday Hours: 0 24 32 721 370

Holiday Hours Spent : 0 24 24 710 442

Injury Hours: 0 0

Number of Days without Injury: 30 31

Total Hours Worked: 921 848 1115.5 28405.25 17211.75

Fleet:

Vehicles Authorized: 3 3

Vehicles Operational: 3 3

Total Miles Driven: 2575 2372

Gasoline Used (gal): 286.51 266.17

Police Activity:

Calls for Service: 125 109

Call dispatched: 82 77

Self assigned calls: 43 32

Total Vehicle Accidents: 5 6

Injury Accidents: 1 1

Fatal Accidents: 0 0

Written Accident Reports: 14 17

Criminal Offense Reports: 11 8

Misdemeanor Arrest:

Felony Arrest: 2 0

Citations: 3 1

Proactive Citizen Contacts:

Ordinance Violations:

Construction: 6 2

Solicitation: 0 1

Noise: 1 0

All Others: 2 2



Policy Manual 64/64 64/64

Traffic Initiatives:

4800 BLK Rollingwood Dr. 5

Wallis&Rollingwood stop sign 4

Edgegrove 3

Total: 12

Citations and Warnings:

Total of Citations issued: 42

Citations this month by Officer:

Arispe 6

Duarte 1

Howe 0

Odom 2

Ronne 33

Total Warnings Issued: 58

Warning this month by Officer:

Ronne 54

Howe 3

Odom 1

Training:

K.Pompa-Chief Training

K.pompa-UCR Training

S.Pompa-UCR Training

J.Odom-CIT Training

K.Pompa-Swift911 Training

S.Pompa-Swift911 Training

S.Pompa-Lock Down Drill

Hill Country Middle School

Events:

Flooding 4/7/19

5K Race 4/26/19



19-May 19-Apr 18-May 2018-2019 YTD 2017-2018 YTD

Staffing: 

Authorized Staff: 9 9 9

Current Staff: 9 8 9

Acquired Comp Hours: 40.5 11.75 27 393.5 172.25

Comp Hours Spent: 4 6 0 97.25 36.75

Vacation Hours Spent: 73 8 34 1297.25 732.25

Sick Hours Spent: 53.5 29 20.5 1029 422

Acquired Holiday Hours: 32 0 0 753 370

Holiday Hours Spent : 24 0 0 734 442

Injury Hours: 0 0

Number of Days without Injury: 27 30

Total Hours Worked: 1470.5 921 1879 28954.75 18132.75

Fleet:

Vehicles Authorized: 3 3

Vehicles Operational: 3 3

Total Miles Driven: 2625.9 2575

Gasoline Used (gal): 242.61 286.51

Police Activity:

Calls for Service: 126 125

Call dispatched: 84 82

Self assigned calls: 42 43

Total Vehicle Accidents: 3 5

Injury Accidents: 0 1

Fatal Accidents: 0 0

Written Accident Reports: 9 14

Criminal Offense Reports: 6 11

Misdemeanor Arrest: 4 0

Felony Arrest: 1 2

Citations: 3 3

Proactive Citizen Contacts: 5 0

Ordinance Violations:

Construction: 6 6

Solicitation: 2 0

Noise: 1 1

All Others: 8 2



Policy Manual 64/64 64/64

Traffic Initiatives:

Rollingwood Dr. 15

Hatley @ Riley stop sign 4

3100 Blk Gentry 2.5

Total: 21.5

Citations and Warnings:

Total of Citations issued: 48

Citations this month by Officer:

Arispe 5

Duarte 1

Howe 9

Odom 5

Ronne 21

Melinn 6

K.Pompa 1

Total Warnings Issued: 46

Warning this month by Officer:

Ronne 37

Howe 6

Odom 3

Training:

Events:

Flooding, May 3



19-Jun 19-May 18-Jun 2018-2019 YTD 2017-2018 YTD

Staffing: 

Authorized Staff: 9 9 9

Current Staff: 7 7 9

Acquired Comp Hours: 33.75 40.5 12 427.25 185.75

Comp Hours Spent: 41.5 4 0 138.75 9.75

Vacation Hours Spent: 54.5 73 144 1351.75 815.25

Sick Hours Spent: 0 53.5 10 1029 439.5

Acquired Holiday Hours: 16 32 24 769 402

Holiday Hours Spent : 32 24 40 766 482

Injury Hours: 0 0

Number of Days without Injury: 30

Total Hours Worked: 976 1470.5 1086 29930.75 20444.25

Fleet:

Vehicles Authorized: 3 3 3

Vehicles Operational: 3 3 3

Total Miles Driven: 1920 2625.9

Gasoline Used (gal): 219.7 242.61

Police Activity:

Calls for Service: 116 126

Call dispatched: 74 84

Self assigned calls: 42 42

Total Vehicle Accidents: 10 3

Injury Accidents: 0 0

Fatal Accidents: 0 0

Written Accident Reports: 5 3

Criminal Offense Reports: 9 6

Misdemeanor Arrest: 2 4

Felony Arrest: 1 1

Citations: 2 3

Proactive Citizen Contacts: 2 5

Ordinance Violations:

Construction: 6 6

Solicitation: 1 2

Noise: 1 1

All Others: 2 8



Policy Manual 64/64 64/64

Traffic Initiatives:

Rollingwood Dr. 10.25

Riley & RW Stop sign 2.5

Ewing & RW Stop sign 2.5

Total: 15.25

Citations and Warnings:

Total of Citations issued: 39

Citations this month by Officer:

Arispe 2

Duarte 1

Howe 1

Odom 2

Ronne 4

Melinn 29

Total Warnings Issued: 32

Warning this month by Officer:

Ronne 10

Howe 2

Melinn 20

Training:

Evidence Tech Training- S.Pompa

Evidence Tech Training- G. Duarte

Baliff Training- D. Bowne

Baliff Training- J.Noble

Events:

G. Ronne's Departure 6/16/19

A. Melinn in training w/ Duarte



19-Jul 19-Jun 18-Jul 2018-2019 YTD 2017-2018 YTD

Staffing: 

Authorized Staff: 9 9 9

Current Staff: 7 7 9

Acquired Comp Hours: 0 33.75 0 427.25 185.75

Comp Hours Spent: 0 41.5 0 138.75 9.75

Vacation Hours Spent: 42 54.5 104 1393.75 919.25

Sick Hours Spent: 34 0 27.5 1063 467

Acquired Holiday Hours: 36 16 21 805 423

Holiday Hours Spent : 60 32 38 826 520

Injury Hours: 0 0 0

Number of Days without Injury: 31

Total Hours Worked: 856.5 976 956.5 30787.25 21400.75

Fleet:

Vehicles Authorized: 3 3 4

Vehicles Operational: 3 3

Total Miles Driven: 2012 1920

Gasoline Used (gal): 267.38 219.7

Police Activity:

Calls for Service: 113 116

Call dispatched: 87 74

Self assigned calls: 26 42

Total Vehicle Accidents: 6 10

Injury Accidents: 2 0

Fatal Accidents: 0 0

Written Accident Reports: 5 5

Criminal Offense Reports: 7 9

Misdemeanor Arrest: 1 2

Felony Arrest: 1 1

Citations: 1 2

Proactive Citizen Contacts: 2 2

Ordinance Violations:

Construction: 5 6

Solicitation: 0 1

Noise: 1 1

All Others: 1 2



Policy Manual 64/64 64/64

Traffic Initiatives:

Rollingwood Dr. 10

Riley & Hatley Stop sign 3

Vale St. 3

Total:

Citations and Warnings:

Total of Citations issued: 23

Citations this month by Officer:

Melinn 22

Howe 1

Total Warnings Issued: 27

Warning this month by Officer:

Melinn 19

Howe 8

Training:

Events:

Blues On the Green



19-Aug 19-Jul 18-Aug 2018-2019 YTD 2017-2018 YTD

Staffing: 

Authorized Staff: 9 9 9

Current Staff: 5 5 9

Acquired Comp Hours: 36.75 33.75 0 464 185.75

Comp Hours Spent: 202.75 41.5 0 341.5 9.75

Vacation Hours Spent: 180.5 54.5 104 1532.25 919.25

Sick Hours Spent: 0 0 27.5 1029 467

Acquired Holiday Hours: 0 16 21 769 423

Holiday Hours Spent : 0 32 38 766 520

Injury Hours: 0 0 0

Number of Days without Injury: 31

Total Hours Worked: 649.5 976 956.5 30580.25 21400.75

Fleet:

Vehicles Authorized: 3 3 4

Vehicles Operational: 3 3

Total Miles Driven: 1903 2012

Gasoline Used (gal): 214.06 267.38

Police Activity:

Calls for Service: 63 113

Call dispatched: 36 87

Self assigned calls: 27 26

Total Vehicle Accidents: 3 6

Injury Accidents: 0 2

Fatal Accidents: 0 0

Written Accident Reports: 2 5

Criminal Offense Reports: 3 7

Misdemeanor Arrest: 0 1

Felony Arrest: 0 0

Citations: 0 1

Proactive Citizen Contacts: 2 2

Ordinance Violations:

Construction: 1 5

Solicitation: 0 0

Noise: 0 1

All Others: 1 1



Policy Manual 64/64 64/64

Traffic Initiatives:

Riley & Hatley 1

Rollingwood Dr. 12.75

Vale St. 2.5

Total: 16.25

Citations and Warnings:

Total of Citations issued: 24

Citations this month by Officer:

Melinn 30

Duarte 5

Total Warnings Issued: 17

Warning this month by Officer:

Melinn 17

Training:

Events:

National Night Out



19-Sep 19-Aug 18-Sep 2018-2019 YTD 2017-2018 YTD

Staffing: 

Authorized Staff: 9 9 9

Current Staff: 8 8 9

Acquired Comp Hours: 19.5 36.75 48.75 483.5 263

Comp Hours Spent: 4 202.75 24 345.5 77.75

Vacation Hours Spent: 7.75 480.5 84 1540 1122.25

Sick Hours Spent: 0 0 0 1029 475

Acquired Holiday Hours: 16 0 24 785 447

Holiday Hours Spent : 16 0 32 782 552

Injury Hours: 0 0 0

Number of Days without Injury: 30

Total Hours Worked: 616.25 649.5 992.5 30547 22393.25

Fleet:

Vehicles Authorized: 3 3 4

Vehicles Operational: 3 3 4

Total Miles Driven: 2155 1903

Gasoline Used (gal): 205.65 214.06

Police Activity:

Calls for Service: 60 63

Call dispatched: 52 36

Self assigned calls: 8 27

Total Vehicle Accidents: 5 3

Injury Accidents: 0 0

Fatal Accidents: 0 0

Written Accident Reports: 10 2

Criminal Offense Reports: 5 3

Misdemeanor Arrest: 2 0

Felony Arrest: 0 0

Citations: 2 0

Proactive Citizen Contacts: 2 2

Ordinance Violations:

Construction: 4 1

Solicitation: 2 0

Noise: 0 0

All Others: 2 1



Policy Manual 64/64 64/64

Traffic Initiatives:

Riley & Hatley 4.5

Rollingwood Dr. 19

Vale St. 3.5

Total: 27

Citations and Warnings:

Total of Citations issued: 22

Citations this month by Officer:

Melinn 18

Duarte 3

S.Pompa 1

Total Warnings Issued:

Warning this month by Officer:

Melinn 9

Training:

Firearm Qualifications

Events:



19-Oct 19-Sep 18-Oct 2019-2020 YTD 2018-2019 YTD

Staffing: 

Authorized Staff: 9 9 9

Current Staff: 6 6 9

Acquired Comp Hours: 15 19.5 10.5 15 10.5

Comp Hours Spent: 8 4 0 8 0

Vacation Hours Spent: 1 7.75 20 1 20

Sick Hours Spent: 3 0 38.5 3 38.5

Acquired Holiday Hours: 16 16 0 16 0

Holiday Hours Spent : 24 16 0 24 0

Injury Hours: 0 0 0

Number of Days without Injury: 31

Total Hours Worked: 1329 616.25 1081 1329 1081

Fleet:

Vehicles Authorized: 3 3 4

Vehicles Operational: 3 3 4

Total Miles Driven: 2639 2155

Gasoline Used (gal): 304.44 205.65

Police Activity:

Calls for Service: 124 60

Call dispatched: 76 52

Self assigned calls: 48 8

Total Vehicle Accidents: 7 5

Injury Accidents: 1 0

Fatal Accidents: 0 0

Written Accident Reports: 5 3

Criminal Offense Reports: 10 5

Misdemeanor Arrest: 0 2

Felony Arrest: 0 0

Citations: 0 2

Proactive Citizen Contacts: 2 2

Ordinance Violations:

Construction: 4 4

Solicitation: 0 2

Noise: 1 0

All Others: 13 2



Policy Manual 64/64 64/64

Traffic Initiatives:

Riley & Hatley 4.25

Rollingwood Dr. 23

Vale St. 5

Total: 32.25

Citations and Warnings: 26

Total of Citations issued: 149

Citations this month by Officer:

Melinn 29

Duarte 11

S.Pompa 26

Arispe 30

Wissen 53

Total Warnings Issued: 8

Warning this month by Officer:

Melinn 5

Arispe 1

Wissen 2

Training:

Munoz: Probationary Police Officer

Wissen: Probationary Police Officer

Events:

ACL 2019



 
 

 Page 1 of 2 
 7500 RIALTO BLVD.    |    BUILDING 1, SUITE 240    |    AUSTIN, TEXAS  78735 

OFFICE   512.381.8333    |    TBPE FIRM NO. F-366    |    WWW.LNVINC.COM 

CITY OF ROLLINGWOOD 
ENGINEER’S MONTHLY REPORT 

LNV, INC. 
NOVEMBER 14, 2019 

 
Includes Activities and Services from October 10 to November 14, 2019 

 
1. Site Development Plan (Drainage) and RSDP Review  

A. Drainage Plan Review  

• 2500 Hatley Dr Pool – Provided comments 10/24/19   
• 3202 Pickwick Ln - Provided comments 3/12/19  
• 3012 Bee Cave Rd - Provided comments 6/27/19 

• 4717 Timberline Dr – Approved 10/24/19 

• 3208 Gentry Dr – Approved 10/16/19 

• 210 Ashworth Dr – Approved 10/31/19 

• 4830 Rollingwood Dr – Approved 10/14/19 

• 2516 Timberline Dr – Provided Comments 10/6/19 (On hold, Owner to make 
revisions to site plan) 

B. Residential Stormwater Discharge Permit (RSDP) – No Activity 
C. 2500 Bee Cave (Rollingwood Centre Phase III) – LNV continues to provide on-site 

reviews of site conditions for soil erosion control, grading, drainage, and utilities 
during the construction phase.  

D. Drainage Plan Inspection 
• 4906 Rollingwood Dr – Approved 10/21/2019 
 

2. Cul-De-Sac Waterline Improvement Project – Tabled, On-Hold 

Task Order No. 21: Includes waterline improvements at the following cul-de-sacs: 

A. Westgate Circle 
B. Ewing Circle 
C. Michele Circle 
D. Jeffery Cove 
E. South Crest Drive 



CITY OF ROLLINGWOOD 
ENGINEER’S MONTHLY REPORT 
LNV, INC. 
November 14, 2019 
 

 Page 2 of 2 
 

LNV provided final plans to the City 6/14/18. LNV has prepared updated construction 
cost estimates (4/17/19) with 2019 unit cost and added mobilization and a 20% 
contingency.  

 

3. Water Distribution System Support  

LNV continues to provide support on an as needed basis. LNV is currently working with 
the City and AWR to assist with waterline abandonment. No changes are necessary to 
the December 2018 Water System Map. LNV will continue to support the City with 
waterline abandonment and updating of the water system map.   

 

4. Wastewater System Support 

LNV is currently assisting AWR and providing information as needed for a proposal for 
videoing of the wastewater system.  

 

5. Task Order No. 22 – Hatley Cross Culvert Drainage Improvements  

LNV has provided alternatives for the Hatley Cross Culvert Drainage Improvements and 
will meet with the City on November 18th to review.  

 

Submitted By: 
 

 
Jay Campbell, PE, CFM, CPESC 
Project Manager 









































CITY OF ROLLINGWOOD MONTHLY STATS

Sales Tax Revenue

Oct-19 Nov-19 Dec-19 Jan-20 Feb-20 Mar-20 Apr-20 May-20 Jun-20 Jul-20 Aug-20 Sep-20 Total
Current 

Average

91,077.01 74,497.13 165,574 82,787

0

Oct-18 Nov-18 Dec-18 Jan-19 Feb-19 Mar-19 Apr-19 May-19 Jun-19 Jul-19 Aug-19 Sep-19 Total
12 Month            

Average

73,123 71,123 77,158 71,452 80,971.02 72,136.00 96,236.88 79,895.87 91,090 72,701 87,223 77,169.25 950,280 79,190

Comparison by 

Month
Oct Nov Dec Jan Feb Mar April May June July Aug Sept Total To Date

Total Increase or 

Decrease
17,954 3,374 -77,158 -71,452 -80,971 -72,136 -96,237 -79,896 -91,090 -72,701 -87,223 -$707,537  

Total % Increase 

or Decrease
24.55% 4.74% -100.00% -100.00% -100.00% -100.00% -100.00% -100.00% -100.00% -100.00% -100.00% 0.00% -189.27%  

Total: $73,223

Oct-16 Nov-16 Dec-16 Jan-17 Feb-17 Mar-17 Apr-17 May-17 Jun-17 Jul-17 Aug-17 Sep-17

72,033 70,289 55,644 105,515 69,061 63,168 73,892 67,649 72,443 73,525 84,718 70,733

Total: $55,057

Oct-15 Nov-15 Dec-15 Jan-16 Feb-16 Mar-16 Apr-16 May-16 Jun-16 Jul-16 Aug-16 Sep-16

64,958 64,783 55,260 70,550 57,445 57,218 60,690 58,942 82,731 131,881 71,529 70.733

Total: $55,057

Oct-14 Nov-14 Dec-14 Jan-15 Feb-15 Mar-15 Apr-15 May-15 Jun-15 Jul-15 Aug-15 Sep-15

60,763 52,993 50,776 58,251 58,466 48,582 57,935 53,949 50,885 53,050 58,131 56,898

Sales Tax Revenues FY 2015-2016 Total: $53,160

Oct-13 Nov-13 Dec-13 Jan-14 Feb-14 Mar-14 April-14 May-14 June-14 July-14 Aug-14 Sept-14

53,417 60,449 55,382 70,179 60,870 43,543 51,854 60,473 48,865 51,030 43,645 47,352

Total: $53,160

Oct-12 Nov-12 Dec-12 Jan-13 Feb-13 Mar-13 April-13 May-13 June-13 July-13 Aug-13 Sept-13

49,054 61,523 58,436 62,246 49,770 48,154 52,802 50,076 50,043 50,828 52,271 52,711
 

Total: $49,535

Oct-11 Nov-11 Dec-11 Jan-12 Feb-12 Mar-12 April-12 May-12 June-12 July-12 Aug-12 Sept-12

36,155 45,606 36,037 60,950 46,029 50,569 52,451 62,850 47,677 51,672 49,150 55,277

Total: $43,057

Oct-10 Nov-10 Dec-10 Jan-11 Feb-11 Mar-11 April-11 May-11 June-11 July-11 Aug-11 Sept-11

36,734 37,226 55,929 45,721 39,127 30,768 41,483 49,583 41,391 56,050 39,604 43,065

$637,914 12 Mo. Avg.

Sales Tax Revenues FY 2015-2016

FY 2019-2020

FY 2018-2019

$660,679 12 Mo. Avg.

Sales Tax Revenues FY 2016-2017 $660,679 12 Mo. Avg.

Sales Tax Revenues FY 2017-2018 12 Mo. Avg.

Sales Tax Revenues FY 2012-2013 $516,681 12 Mo. Avg.

Sales Tax Revenues FY 2014-2015 $637,914 12 Mo. Avg.

Sales Tax Revenues FY 2013-2014 $594,423 12 Mo. Avg.



CITY OF ROLLINGWOOD MONTHLY STATS

Top Water Users

October Nov Dec Jan Feb March April May June July August Sept

117

88

85

82

70

65

61

57

57

56

Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage

73.8 #DIV/0! #DIV/0! #DIV/0! #DIV/0! #DIV/0! #DIV/0! #DIV/0! #DIV/0! #DIV/0! #DIV/0! #DIV/0!

October Nov Dec Jan Feb March April May June July August Sept

66 43 139 170 55 52 72 43 142 82 129 148

62 39 87 120 41 39 64 43 43 74 115 145

58 37 58 97 38 33 56 42 43 64 104 129

41 34 54 40 36 30 53 38 42 59 90 125

40 34 52 40 35 28 46 37 38 58 89 117

38 34 45 38 35 27 43 34 37 56 86 90

36 33 44 37 34 27 42 30 34 53 84 87

35 33 37 36 34 27 41 30 30 52 79 82

33 31 36 31 34 26 40 30 30 50 77 80

31 28 35 28 32 26 40 30 30 48 76 76

Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage

44 34.6 58.7 63.7 37.4 31.5 49.7 35.7 46.9 59.6 92.9 107.9

FY 2018-2019 Top Water Users

FY 2019-2020 Top Water Users



CITY OF ROLLINGWOOD MONTHLY STATS

Top Water Users

October Nov Dec Jan Feb March April May June July August Sept

66 43 139 170 55 52 72 43 142 82 129 76

62 39 87 120 41 39 64 43 43 74 115 72

58 37 58 97 38 33 56 42 43 64 104 61

41 34 54 40 36 30 53 38 42 59 90 61

40 34 52 40 35 28 46 37 38 58 89 56

38 34 45 38 35 27 43 34 37 56 86 56

36 33 44 37 34 27 42 30 34 53 84 55

35 33 37 36 34 27 41 30 30 52 79 54

33 31 36 31 34 26 40 30 30 50 77 52

31 28 35 28 45 26 40 30 30 48 76 45

Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage Avg Usage

44 34.6 58.7 63.7 38.7 31.5 49.7 35.7 46.9 59.6 92.9 58.8

FY 2017-2018 Top Water Users
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