
NOTE: THIS AGENDA IS SUBJECT TO REVISION UP TO 72 HOURS PRIOR TO THE SCHEDULED MEETING DATE AND TIME (NMSA 10-15-1 F). A COPY OF THE 
AGENDA MAY BE PICKED UP AT CITY HALL, 360 RIO COMMUNITIES BLVD, RIO COMMUNITIES, NM 87002. IF YOU ARE AN INDIVIDUAL WITH A DISABILITY 
WHO IS IN NEED OF A READER, AMPLIFIER, QUALIFIED SIGN LANGUAGE INTERPRETER OR ANY OTHER FORM OF AUXILIARY AND OR SERVICE TO ATTEND OR 
PARTICIPATE IN THE MEETING, PLEASE CONTACT THE MUNICIPAL CLERK AT 505-861-6803 AT LEAST ONE WEEK PRIOR TO THE MEETING OR AS SOON AS 
POSSIBLE. 

 

City of Rio Communities Library Board Meeting 

City Council Chambers - 360 Rio Communities Blvd 

Rio Communities, NM 87002 

Wednesday, September 22, 2021 6:00 PM 

Agenda 

Please silence all electronic devices. 

ATTENTION: In an effort to curb the spread of COVID-19 by practicing social distancing and limiting 
public gatherings, we are requiring MASKs to be worn while in the meeting. We encourage you to 
participate in the Library Board Meeting from the comfort and safety of your own home by entering 
the following link: 
@ https://www.facebook.com/riocommunities 

Call to Order 

Pledge of Allegiance 

Roll Call 

Approval of Agenda 

Approval of Minutes 

1. for 9/8/2021 

Discussion and Possible Action Items 

2. Discussion, Consideration, and Decision – Mission Statement (Board/Manager)  

3. Discussion – Policy & Procedures (Manager)  

Public Comment: The Board will take public comments on this meeting’s specific agenda items. These 
should be in written form via email through 9:00 PM on Wednesday September 22, 2021 to 
info@riocommunities.net. These comments will be distributed to all Board Members for review. If you 
wish to speak during the public comment session in person: The Board will allow each member of the 
public three (3) minutes to address the Board.  Both the public and Library Board will follow rules of 
decorum.  Give your name and where you live.  The public will direct comments to the 
Board.  Comment(s) will not be disruptive or derogatory.  

General Board Discussion/Future Agenda Items 

Adjourn 

We will be streaming live on Facebook Live @ https://www.facebook.com/riocommunities  
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City of Rio Communities Library Board Meeting 

City Council Chambers - 360 Rio Communities Blvd 

Rio Communities, NM 87002 

Wednesday, September 08, 2021 6:00 PM 

Minutes 

Please silence all electronic devices. 

Call to Order 
º Chair Bobby Caldwell called to order the library board meeting at 6:10 pm. 

Pledge of Allegiance 
º Lisa LaManna led the Pledge of Allegiance. 

Roll Call 
º PRESENT: Chair Bobby Caldwell, Vice Chair Merita Wilson, Secretary Lisa Tabet-Chavez, 

Member Deborah Benavidez, Member Lisa LaManna, and Member Rita White. 
 Present: City Manager Dr. Martin Moore and Municipal Clerk Lisa Adair.  
Approval of Agenda 

o Motion made by Member LaManna to approve the agenda. Seconded by Member White. 
Voting Yea: Chair Caldwell, Vice Chair Wilson, Secretary Tabet-Chavez, Member Benavidez, 
Member LaManna, Member White. With a 6-0 vote the agenda was approved as presented.  

Approval of Minutes for 8/24/2021 
o Motion made by Vice Chair Wilson to approve the minutes as presented. Seconded by Member 

Benavidez. Voting Yea: Chair Caldwell, Vice Chair Wilson, Secretary Tabet-Chavez, Member 
Benavidez, Member LaManna, Member White. With a 6-0 vote the minutes for the meeting 
held on August 24, 2021 was approved as written.  

Discussion- Introduction of Guest and Questions  
 Kathleen Pickering Director of the Belen Public Library she explained she has been the director 

the Belen Library and the Harvey House Museum for the last 3 years and explained the 
requirements she has to fulfill to keep their State funding and what staff she has. She then 
explained the 2 friends of the library groups and what grants those nonprofits can obtain to 
help the library and explained three sources of funding: Funding from the City, technology 
infrastructure fee which is fee residents pay to get access to information technology, and we do 
get some funding from lodger’s tax because of we are part of the museum. 

 Deborah asked if we could apply for grants since we are a city. 
 Ms. Pickering explained that you can depending on the grant, there are grants for public 

entities as well as nonprofits and explained some of the grants the Belen library receives.  
 Bobby Caldwell asked how important the Friends of the Library group is. 
 Ms. Pickering explained that it is important for several reason, grants being one of them and 

local fund raising is another and continued the discussion. 
 Chair Caldwell asked what the library director does. 
 Ms. Pickering explained what a director of the library does: operates entire library during 

shutdowns, budgeting, compliance with regulations, communicate with City Council, library 
evaluations and strategic planning, providing services for the public, and promote intellectual 
freedom. 

 Chair Caldwell said that most people think the library director is someone that likes to read 
books all the time, but people don’t understand the true nature of libraries and their 
employees and continued the discussion. 
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 Vice Chair Wilson asked what is required to get library cards in Belen. 
 Ms. Pickering explained how you can obtain a library card, including name, address, email 

address but we do have a temporary status card if someone is missing any of these things, we 
do work with people who have extenuating circumstances and continued the discussion. 

 Chair Caldwell asked what would be recommend the board should do first and continued the 
discussion. 

 Chair Caldwell asked what we should do in the interim while selecting a library director, using a 
part time director. 

 Ms. Pickering explained what another Library has done and suggested using dedicating 
volunteers. 

 Chair Caldwell said there is not a volunteer library in this area. 
 Ms. Pickering said this has been difficult for those volunteer library and continued the 

discussion.  
 Secretary Tabet-Chavez asked you talked about dedicated volunteers and do you have avenues 

to get them.  
 Ms. Pickering explained that she has sent out newsletters and continued the discussion. 
 Secretary Tabet-Chavez asked after you have volunteers what is your process, are there 

background checks and other things that need to be done. 
 Ms. Pickering said that there is a background check, there is an interview process, if the 

volunteers are seniors, we have them register with the volunteer senior’s program so there is a 
record and a background check as well as a small stipend. The discussion continued. 

 Lisa LaManna asked who pays for the volunteer background check. 
 Ms. Pickering explained RSVP will pay for the background check for seniors, but if they are 

under 55 the library is responsible for paying for that. 
 Chair Caldwell asked is the FRIENDS required to be a 501-c3. 
 Ms. Pickering explained the process which includes an IRS determination letter, the process can 

take up to six months and there is a fee attached with it, filing annual reports, and must stay in 
good standing. The discussion continued. 

 Chair Caldwell asked as a board to access the information from the relevant library websites, 
are you required to have a registration for the library.  

 Ms. Pickering said all that information is public information and you can register for free unless 
you want to go to a conference want to buy things, but recourses are publicly available. 

 Secretary Tabet-Chavez asked in partnerships with Belen and the County, how would the City 
come to agreements of partnership. 

 Ms. Pickering said this is informal and then explained the latest initiative is to pull all existing 
libraries and archive in Valencia County, trying to form a collaborative to get a grant to help do 
this. She then explained we work together for legislative issues, grants and recommend funding 
sources that would help other libraries. The discussion continued. 

 Vice Chair Wilson asked what the cost would be for a part-time Liberian/Director. 
 Ms. Pickering said in Belen it is $22.00 an hour for a director, $13.00 an hour for Circulation 

Clerk, and $16.00 for an assistant librarian. 
 Secretary Tabet-Chavez are there specific days or hours that need to be set for the community 
 Ms. Pickering said she does not know if there is a minimum number of hours the library needs 

to be open and began a discussion. 
 Lisa LaManna asked about holidays. 
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 Ms. Pickering explained they follow the City's holidays and closed the Saturday after the holiday 
and then said she is really excited for the City to provide this service, and she is happy to help 
any way she can. 

 Manager Dr. Moore apologized for being late and then said on behalf of the City of Rio 
Communities and Staff we truly appreciate the help and thanked her for coming. 

Discussion- Budget Overview  

 Manager Dr. Moore started an overview on the budget: the current budget is $6,250, currently 
broken down and can be changed if need be: $5,000 for software, $500 general office $500 for 
other supplies and $250 for postage. He then explained they need to discuss what the expenses 
are going to be and explained we do a mid-year review of revenue and any changes to the 
budget would need to be presented to Council before that review.   

 Chair Caldwell said this would be above the $6,250.  

 Manager Dr. Moore said yes and continued to explain if there are any particular needs for the 
library because it is new, they should be presented the Council. 

 Secretary Tabet-Chavez said is this reasonable to expect that amount for next year. 

 Manager Dr. Moore explained the City is expecting that this budget will probably not be enough 
once we are established, this would be the minimum amount, however, we may not have the 
money to have a professional librarian/director. 

 Chair Caldwell said as far as reaching out and finding information, do they have the authority to 
contact the State to get answers. 

 Manager Dr. Moore said yes, but make sure to not have a quorum or a rolling quorum, and 
make sure you are following the Open Meetings Act and continued the discussion. 

 The Board continued to discuss the budget. 

 Chair Caldwell said what he has read, there is a GSAB accounting from the State and as a 
requirement that is different for libraries. 

 Manager Dr. Moore explained there are particulars for the library, but we have to follow these 
as a City already, but we would need to become familiar with GSAB for the specifics of the 
library. 

 Chair Caldwell are we required to submit monthly a report to the City. 

 Manager Dr. Moore said the finance reports that to the City already and said if the library board 
would like to see that we can ask the staff to provide that, there is a monthly report to Council 
on the first meeting of the month. He then said a staff recommendation was to start looking at 
a couple of libraries and get a copy of their budgets. 

 Chair Caldwell said the next budget goes into next year. 

 Manager Dr. Moore explained that fiscal years run from Jul 1, 2021 to July 31, 2022, budget 
requests are turned in March, adjustments by December, and continued the discussion. 

 Chair Caldwell asked regarding the resolution 2020-174, Section Per Diem Rates, under C, if the 
City can include the Library Board. 

 Manager Dr. Moore said that is part of our budgeting process, it is in the Resolution as you are 
members of the board and the discussion continued. 

Public Comment 
 no public comments. 

General Board Discussion/Future Agenda Items 
 Vice Chair Wilson asked if there was a general idea of planning on opening. 
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 Manager Dr. Moore said talk was the middle of October, but with the amount of work to do, 
hopefully sometime between thanksgiving and Christmas.  

 Vice Chair Wilson said there needs to be procedures, policies, and a strategic plan, and who is 
going to be responsible for that, and asked without a budget for a director who that person 
would be. 

 Chair Caldwell said we do need to get this policy/procedures, by-laws, and mission statements 
out of the way before we move on, and we need to prioritize how we are going to move 
forward and continued the discussion. 

 Vice Chair Wilson said community outreach is important, what does the public want, we are not 
close to policies and procedures, and suggested coming back on the 22nd on a mission 
statement and continued the discussion. 

 A discussion began regarding a survey. 
 Manager Dr. Moore will take the task of getting sample of policy and procedures. 
 Chair Caldwell restated what everyone was going to do: ideas for mission statement, examples 

of policies and procedure, look at local, state, and federal laws, and sample budgets. 
 

Adjourn 
º Member Benavidez made a motion to adjourn. Seconded by Secretary Tabet- Chavez. With a 6-

0 vote, the meeting of the Library Board was adjourned at 8:08 pm. 
 
Respectfully submitted, 

 

  
_________________________________________  
Lisa Tabet-Chavez, Library Board Secretary  
(Taken by Lisa Adair Municipal Clerk and Transcribed by Amy 
Lopez Deputy Clerk) 

 

  

Approved: 
 

 
_________________________________________ _________________________________________ 
Bobby Caldwell, Chairman Merita Wilson, Vice Chairman 

  
  
_________________________________________ _________________________________________ 
Deborah Benavidez  
 

Lisa La Manna 

  
  
_________________________________________  
Rita White  
  
  
Date: ____________________________________  
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City of Rio Communities Library Board Meeting 

City Council Chambers - 360 Rio Communities Blvd 

Rio Communities, NM 87002 

Wednesday, September 08, 2021 6:00 PM 

Minutes 

Please silence all electronic devices. 

Call to Order 
º Chair Bobby Caldwell called to order the library board meeting at 6:10 pm. 

Pledge of Allegiance 
º Lisa LaManna led the Pledge of Allegiance. 

Roll Call 
º PRESENT: Chair Bobby Caldwell, Vice Chair Merita Wilson, Secretary Lisa Tabet-Chavez, 

Member Deborah Benavidez, Member Lisa LaManna, and Member Rita White. 
 Present: City Manager Dr. Martin Moore and Municipal Clerk Lisa Adair.  
Approval of Agenda 

o Motion made by Member LaManna to approve the agenda. Seconded by Member White. 
Voting Yea: Chair Caldwell, Vice Chair Wilson, Secretary Tabet-Chavez, Member Benavidez, 
Member LaManna, Member White. With a 6-0 vote the agenda was approved as presented.  

Approval of Minutes for 8/24/2021 
o Motion made by Vice Chair Wilson to approve the minutes as presented. Seconded by Member 

Benavidez. Voting Yea: Chair Caldwell, Vice Chair Wilson, Secretary Tabet-Chavez, Member 
Benavidez, Member LaManna, Member White. With a 6-0 vote the minutes for the meeting 
held on August 24, 2021 was approved as written.  

Discussion- Introduction of Guest and Questions  
 Kathleen Pickering Director of the Belen Public Library she explained she has been the director 

the Belen Library and the Harvey House Museum for the last 3 years and explained the 
requirements she has to fulfill to keep their State funding and what staff she has. She then 
explained the 2 friends of the library groups and what grants those nonprofits can obtain to 
help the library and explained three sources of funding: Funding from the City, technology 
infrastructure fee which is fee residents pay to get access to information technology, and we do 
get some funding from lodger’s tax because of we are part of the museum. 

 Deborah asked if we could apply for grants since we are a city. 
 Ms. Pickering explained that you can depending on the grant, there are grants for public 

entities as well as nonprofits and explained some of the grants the Belen library receives.  
 Bobby Caldwell asked how important the Friends of the Library group is. 
 Ms. Pickering explained that it is important for several reason, grants being one of them and 

local fund raising is another and continued the discussion. 
 Chair Caldwell asked what the library director does. 
 Ms. Pickering explained what a director of the library does: operates entire library during 

shutdowns, budgeting, compliance with regulations, communicate with City Council, library 
evaluations and strategic planning, providing services for the public, and promote intellectual 
freedom. 

 Chair Caldwell said that most people think the library director is someone that likes to read 
books all the time, but people don’t understand the true nature of libraries and their 
employees and continued the discussion. 
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 Vice Chair Wilson asked what is required to get library cards in Belen. 
 Ms. Pickering explained how you can obtain a library card, including name, address, email 

address but we do have a temporary status card if someone is missing any of these things, we 
do work with people who have extenuating circumstances and continued the discussion. 

 Chair Caldwell asked what would be recommend the board should do first and continued the 
discussion. 

 Chair Caldwell asked what we should do in the interim while selecting a library director, using a 
part time director. 

 Ms. Pickering explained what another Library has done and suggested using dedicating 
volunteers. 

 Chair Caldwell said there is not a volunteer library in this area. 
 Ms. Pickering said this has been difficult for those volunteer library and continued the 

discussion.  
 Secretary Tabet-Chavez asked you talked about dedicated volunteers and do you have avenues 

to get them.  
 Ms. Pickering explained that she has sent out newsletters and continued the discussion. 
 Secretary Tabet-Chavez asked after you have volunteers what is your process, are there 

background checks and other things that need to be done. 
 Ms. Pickering said that there is a background check, there is an interview process, if the 

volunteers are seniors, we have them register with the volunteer senior’s program so there is a 
record and a background check as well as a small stipend. The discussion continued. 

 Lisa LaManna asked who pays for the volunteer background check. 
 Ms. Pickering explained RSVP will pay for the background check for seniors, but if they are 

under 55 the library is responsible for paying for that. 
 Chair Caldwell asked is the FRIENDS required to be a 501-c3. 
 Ms. Pickering explained the process which includes an IRS determination letter, the process can 

take up to six months and there is a fee attached with it, filing annual reports, and must stay in 
good standing. The discussion continued. 

 Chair Caldwell asked as a board to access the information from the relevant library websites, 
are you required to have a registration for the library.  

 Ms. Pickering said all that information is public information and you can register for free unless 
you want to go to a conference want to buy things, but recourses are publicly available. 

 Secretary Tabet-Chavez asked in partnerships with Belen and the County, how would the City 
come to agreements of partnership. 

 Ms. Pickering said this is informal and then explained the latest initiative is to pull all existing 
libraries and archive in Valencia County, trying to form a collaborative to get a grant to help do 
this. She then explained we work together for legislative issues, grants and recommend funding 
sources that would help other libraries. The discussion continued. 

 Vice Chair Wilson asked what the cost would be for a part-time Liberian/Director. 
 Ms. Pickering said in Belen it is $22.00 an hour for a director, $13.00 an hour for Circulation 

Clerk, and $16.00 for an assistant librarian. 
 Secretary Tabet-Chavez are there specific days or hours that need to be set for the community 
 Ms. Pickering said she does not know if there is a minimum number of hours the library needs 

to be open and began a discussion. 
 Lisa LaManna asked about holidays. 
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 Ms. Pickering explained they follow the City's holidays and closed the Saturday after the holiday 
and then said she is really excited for the City to provide this service, and she is happy to help 
any way she can. 

 Manager Dr. Moore apologized for being late and then said on behalf of the City of Rio 
Communities and Staff we truly appreciate the help and thanked her for coming. 

Discussion- Budget Overview  

 Manager Dr. Moore started an overview on the budget: the current budget is $6,250, currently 
broken down and can be changed if need be: $5,000 for software, $500 general office $500 for 
other supplies and $250 for postage. He then explained they need to discuss what the expenses 
are going to be and explained we do a mid-year review of revenue and any changes to the 
budget would need to be presented to Council before that review.   

 Chair Caldwell said this would be above the $6,250.  

 Manager Dr. Moore said yes and continued to explain if there are any particular needs for the 
library because it is new, they should be presented the Council. 

 Secretary Tabet-Chavez said is this reasonable to expect that amount for next year. 

 Manager Dr. Moore explained the City is expecting that this budget will probably not be enough 
once we are established, this would be the minimum amount, however, we may not have the 
money to have a professional librarian/director. 

 Chair Caldwell said as far as reaching out and finding information, do they have the authority to 
contact the State to get answers. 

 Manager Dr. Moore said yes, but make sure to not have a quorum or a rolling quorum, and 
make sure you are following the Open Meetings Act and continued the discussion. 

 The Board continued to discuss the budget. 

 Chair Caldwell said what he has read, there is a GSAB accounting from the State and as a 
requirement that is different for libraries. 

 Manager Dr. Moore explained there are particulars for the library, but we have to follow these 
as a City already, but we would need to become familiar with GSAB for the specifics of the 
library. 

 Chair Caldwell are we required to submit monthly a report to the City. 

 Manager Dr. Moore said the finance reports that to the City already and said if the library board 
would like to see that we can ask the staff to provide that, there is a monthly report to Council 
on the first meeting of the month. He then said a staff recommendation was to start looking at 
a couple of libraries and get a copy of their budgets. 

 Chair Caldwell said the next budget goes into next year. 

 Manager Dr. Moore explained that fiscal years run from Jul 1, 2021 to July 31, 2022, budget 
requests are turned in March, adjustments by December, and continued the discussion. 

 Chair Caldwell asked regarding the resolution 2020-174, Section Per Diem Rates, under C, if the 
City can include the Library Board. 

 Manager Dr. Moore said that is part of our budgeting process, it is in the Resolution as you are 
members of the board and the discussion continued. 

Public Comment 
 no public comments. 

General Board Discussion/Future Agenda Items 
 Vice Chair Wilson asked if there was a general idea of planning on opening. 
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 Manager Dr. Moore said talk was the middle of October, but with the amount of work to do, 
hopefully sometime between thanksgiving and Christmas.  

 Vice Chair Wilson said there needs to be procedures, policies, and a strategic plan, and who is 
going to be responsible for that, and asked without a budget for a director who that person 
would be. 

 Chair Caldwell said we do need to get this policy/procedures, by-laws, and mission statements 
out of the way before we move on, and we need to prioritize how we are going to move 
forward and continued the discussion. 

 Vice Chair Wilson said community outreach is important, what does the public want, we are not 
close to policies and procedures, and suggested coming back on the 22nd on a mission 
statement and continued the discussion. 

 A discussion began regarding a survey. 
 Manager Dr. Moore will take the task of getting sample of policy and procedures. 
 Chair Caldwell restated what everyone was going to do: ideas for mission statement, examples 

of policies and procedure, look at local, state, and federal laws, and sample budgets. 
 

Adjourn 
º Member Benavidez made a motion to adjourn. Seconded by Secretary Tabet- Chavez. With a 6-

0 vote, the meeting of the Library Board was adjourned at 8:08 pm. 
 
Respectfully submitted, 

 

  
_________________________________________  
Lisa Tabet-Chavez, Library Board Secretary  
(Taken by Lisa Adair Municipal Clerk and Transcribed by Amy 
Lopez Deputy Clerk) 

 

  

Approved: 
 

 
_________________________________________ _________________________________________ 
Bobby Caldwell, Chairman Merita Wilson, Vice Chairman 

  
  
_________________________________________ _________________________________________ 
Deborah Benavidez  
 

Lisa La Manna 

  
  
_________________________________________  
Rita White  
  
  
Date: ____________________________________  
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From: Rita White
To: Lisa Adair
Subject: Sample Mission Statement
Date: Sunday, September 19, 2021 10:12:09 PM

Library Mission Statement
To enrich the lives of the members of our community through access to knowledge,
lifelong learning, and literacy.
 
 
Sent from Mail for Windows
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