
OFFICIAL PUBLIC NOTICE 

 

MEETING OF THE FINANCE COMMITTEE 
TUESDAY, APRIL 04, 2023 AT 5:30 PM 

COUNCIL ROOM, MUNICIPAL BUILDING, 450 S. MAIN ST., RICHLAND CENTER, WI 53581 

WEBEX:  

https://cityofrichlandcenter.my.webex.com/cityofrichlandcenter.my/j.php?MTID=m7f8d21e267bfda27448639
9ad40b282e 

PHONE: Call 1-408-418-9388 

ENTER MEETING NUMBER: 2559 677 7124#      ENTER PASSWORD:  3466# 

AGENDA 

ROLL CALL: 

APPROVAL OF MINUTES: Motion to waive the reading and approve the minutes of the last meeting. 

1. Minutes Finance 3/07/23 

PAYMENT OF BILLS: 

2. Bills 4/04/23 

CLERK/TREASURER'S REPORT 

ITEMS FOR DISCUSSION AND ACTION: 

3. Street Department Salt Purchase 
4. Purchase of New Weed Eaters for Parks Department 
5. Funding Request from "Walk Your Wheels" 
6. Consider Revisions to Financial Policy 

ADJOURN 

Posted this 30th day of March, 2023 by 4:30 PM. 
Copy to the official newspaper the Richland Observer. 

 

 

_________________________________ 
Aaron Joyce, City Clerk/Treasurer 

 

PLEASE NOTE:  That upon reasonable notice, a minimum of 24 hours in advance, efforts will be made to 
accommodate the needs of disabled individuals through appropriate aids and services. For additional information 
or to request this service contact Ashley Oliphant, City Administrator at 450 S. Main St., Richland Center, WI. 53581 
or call 608-647-3466. Notice is hereby given that the council members who are not members of this committee may 
attend this meeting so as to constitute a quorum of the city council.  Any such council member attendance will be 
for information gathering, discussion, and/or related purposes and will not result in the direct decision making by 
the city council at the committee meeting. The City of Richland Center is an equal opportunity employer, provider, 
and lender. 
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MINUTES OF THE FINANCE COMMITTEE 
TUESDAY, MARCH 07, 2023 AT 6:00 PM 

COUNCIL ROOM, MUNICIPAL BUILDING, 450 S. MAIN ST., RICHLAND CENTER, WI 53581 

 

ROLL CALL: Meeting called to order at 6:04 PM.  Members present: Karin Tepley, Melony Walters, and Ryan 
Cairns.  Other officials present: City Administrator Ashley Oliphant, City Clerk/Treasurer Aaron Joyce, Economic 
Development Director Jasen Glasbrenner, Mayor Todd Coppernoll, and City Attorney Chris McGough. 

APPROVAL OF MINUTES: Motion by Tepley to waive the reading and approve the February 7, 2023 Finance 
Committee minutes as presented.  Seconded by Cairns.  Motion carried 3-0. 

PAYMENT OF BILLS: Motion by Tepley to pay the bills as presented.  Seconded by Cairns.  Motion carried 3-0. 

CLERK/TREASURER'S REPORT: Clerk/Treasurer Joyce reported that the 2022 tax collection was completed with 
$5.8-million collected.  The February 21st Primary Election saw a 24% turnout.  Ballots for the April 4th General 
Election will go out next week.  With the Common Council moving to one meeting per month, changes will need 
to be made to the Financial Policy.  Revisions are being worked on and will be presented at an upcoming Finance 
& Council meeting.  Members of the Clerk’s office, Utility office, City Administrator, Wastewater, and Public 
Works met with a representative from Rural Development regarding civil rights compliance as related to a Rural 
Development grant a few years ago.  The meeting went well and the representative made positive suggestions for 
improvements. 

ITEMS FOR DISCUSSION AND ACTION: 

3. Awarding Bid for the 2023 Phase 2 Cedar Street Utility and Roadway Improvements Project 
and Project Alternate. 
The base bid for this project starts at Stori Drive on Cedar Street and goes north to 
intersection with 7th Street and around the loop to 8th Street to Nimocks Drive.  The 
alternate bid starts at Stori Drive and goes south to the intersection of 5th Street.  It was 
noted that three contractors placed bids for the project, with G-Pro being the lowest bid at 
$1,281,944.20 – $937,862.95 for the base bid and $302,081.30 for the alternate.  The 
City/Public Works cost of the project is $231,086.55.  $240,000 was budgeted for this phase 
of the project.  G Pro is a relatively new construction company but has had good reviews in 
other communities.  Motion by Tepley to recommend to Council to approve both the base 
bid and alternate bid from G-Pro at a total cost of $1,281,944.20, with funds for the 
City/Public Works portion of the project coming from the 2023 Street Projects Outlay in the 
2023 budget.  Second by Cairns.  Motion carried 3-0. 
 

4. Obtaining Real Estate Services for Sale of City Owned Parcels 
Economic Development Director Jasen Glasbrenner noted that two lots were obtained from 
Richland County through the tax deed process: 460 W. 1st and 291 N. Jefferson St.  Existing 
structures on both lots were razed.  Both lots are setup to allow for multifamily 
dwellings.  Glasbrenner sad that it was determined that the best method of executing the 
sale process is through a realtor and it would not save public funds to conduct the sale in-
house.  Motion by Tepley to authorize Director Glasbrenner to acquire a realtor as outlined 
by the City Financial Policy and to take all necessary steps to list the lots at 460 W. 1st and 
291 N. Jefferson St. for sale.  Seconded by Cairns.  Mayor Coppernoll noted that a similar 
process to employ a professional realtor was used for the sale of lots on Wedgewood Drive 
two years ago.  Motion carried 3-0. 
 

5. Revisions to Financial Policy 
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Oliphant, Joyce, and Deputy Clerk/Treasurer Shawn Walsh have been meeting to create a 
Financial Policy to accommodate the new meeting schedule of the City Council in relation to 
approving city bills.  Some options include having the Finance Committee continue to meet 
twice per month, have City Council give the Finance Committee the authority to approve 
bills, and have the Finance Committee meet the 3rd week of the month to accommodate 
most payable billing cycles.   Olphant noted that authority would need to be given to Finance 
to give final approval of bills instead of Council holding that authority.  Tepley, Cairns, and 
Walters were surveyed and felt that one meeting per month during the 3rd week would be 
acceptable.  No official action was requested or taken. 
 

ADJOURN 

Motion to adjourn made by Walters.  Seconded by Tepley.  Motion carried 3-0 at 6:30 PM.   

 

Minutes respectfully submitted by Clerk/Treasurer Aaron Joyce. 
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Agenda Items:  

 15. Ordinance Amendment to Chapter 101.25(8a) of the Code of Ordinances Relating to the 
Operation of Bicycles on Public Sidewalks in the City. 
 

 17. Funding Request from "Walk Your Wheels." 
 

Meeting Date: April 4, 2023 
 

Requested by: Karin Tepley on behalf of Walk Your Wheels 
 

Reviewed by: Public Safety Committee on 4/3/2023. 
 

Background:  
The City of Richland Center has Ordinance 101.25(8a) that states you cannot ride a bike, skateboard, or scooter 
on the sidewalk of certain blocks of our downtown for safety reasons. The sidewalks are not wide enough to 
allow people who walk out of a store to be seen by a fast-moving wheeled bike etc.   
We want to provide a positive message with an artistic look to remind people – young and old alike, to “Walk 
Your Wheels.”  

 
Amend Ordinance 101.25(8a)7 - Removing Jefferson Street from the list of streets, which will allow safe travel 
on the sidewalk to the Pine River Bike Trail, Parks, and Aquatic Center  
 
Print Posters with design/graphic: 

The design/graphic will be printed on 11 x 17 and 8.5 x 11 stock will be distributed to downtown businesses, to 

display the sign in their front window during the Spring/Summer months.  

The design/graphic will be used on the information/marketing materials for the “Community/Bike Safety” 

program that the Miller Public Library organizes each year. 

The design/graphic will also be used on Parks/Rec social media marketing and any handout/brochures. 

Financial Impact: $541.83 
 

Funding Source: Contingency 
 

Requested Action:  
 
Finance – Motion: Recommend to Council to fund the design/graphic work by Rogers Create in the amount of 
$300 and printing from Shopping News/X-Press Printing in the amount of $241.83 Total $541.83 
 

Council – Motion: to amend Ordinance 101.25(8a) 7 to remove (#7) Jefferson Street between Mill Street and 
Seminary Street. Accept quotes from Rogers Create in the amount of $300 for design/graphic and quote from 
Shopping News/X-Press Printing for printing in the amount of $241.83 Total $541.83 

 
 
Attachment(s):  

 

CITY OF RICHLAND CENTER 
 

AGENDA ITEM DATA SHEET 
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“Walk Your Wheels” Campaign 
 
Decals 
 
Created Designs- Don Wedor, Lone Rock 
3” @ 200 - 3M iJ180C-V3 with 8520 Matte Laminate $1.31Ea = $262.00 
4” @ 200 - 3M iJ180C-V3 with 8520 Matte Laminate $1.75Ea = $350.00 
  
For an Economy Version with Gloss Laminate 
I can do them in a BriteLine Material 
3” @ 200 BriteLine Wrap Cast $0.65ea =$130.00 
4” @ 200 Briteline WrapCast $$.087ea = $175.00 
 
no laminate decals are only good for like 6 months, but you could almost cut the price in half. 
 
 
Shopping News/X-Press Printing 
3.9375” or 4.5” @ 200 - $37.34 
 
 
 
 
 

Posters 
 
Created Designs- Don Wedor, Lone Rock 
Wide Formate printing:  Each Sheet would be $111.00 I would cut these all out so you would not get a 
large sheet lol.  
20 copies of 11”x17” a sheet would take 10 sheets = $1110.00 
45 copies of 8.5”x11” would take 4.5 sheets = $499.50 
 
 
Shopping News/X-Press Printing 
11”x17” @ 200 Posters - Process, 100# Cover = $126.80 - no bleed / $132.86 - with bleed 
8.5”x11” @ 200 Posters - Process, 100# Cover = $105.94 - no bleed / $108.97 - with bleed 
 
 
City of Richland Center 
Color copy = $0.059 per copy + sheet of paper 

21

Item 5.



 

22

Item 5.



03/30/2023 

 

 

 

I. ACCOUNTS PAYABLE POLICY - CITY GENERAL & LIBRARY BOARD FUNDS (REVISED 03-2023) 
============================================================================= 

 
o Regular Bills: Original invoices are to be signed and dated by the head of the applicable department and have the 

account number written on them. In the absence of the department head, the chair of the committee or the president of 
the board can sign the original bills. In addition, the library or park board presidents can sign for a group of unpaid bills if 
the board is unable to meet or if bills are not available at the time of the meeting due to unusual circumstances. 

 

The department head is to complete an “Accounts Payables (AP) List” detailing all invoices they are presenting to their 
committee. This list shall include the following: name of the vendor to be paid (in alphabetical order), description of the 
invoice to be paid, account number the invoice is to be posted to and the amount of the invoice. The list will also have 
the grand total of all the invoices being presented for approval. In addition, at the bottom of the form the department 
head and committee chair or board president will sign as verification the committee has reviewed the invoices to be paid 
and they approve the recommendation of payment for the bills presented at that meeting. 

 

After being approved by the appropriate committee or board, the department head brings the original unpaid bills and 
the AP List of bills approved to the City Clerk/Treasurer office the morning following their committee meeting. In the 
event the department head is unable to submit these as instructed, they will notify the Clerk/Treasurer and they will 
have a member of their department submit them the morning following the meeting. Note: If these items are not 
submitted as indicated in this policy, the bills will not be included for approval and processing. 

 

The finance committee regularly meets the 3rd Tuesday of each month to approve payments of bills. City bills are 
presented to the finance committee for final review and audit before being processed for payment. The bills for the 
library will be approved by the Library Board*. 

 

Once the disbursement of funds is approved by the Finance Committee or Library Board, payments are generally issued 
the next day, or as soon as possible if there is an unforeseen circumstance which delays the issuing of the payment. 

 

To avoid miscommunication with vendors, any questions regarding payment status should be referred to the accountant 
in the Clerk/Treasurer’s office. 

 

o Manual Bills: Additional city bills that are received between meetings and are due before the committee meets again are 
classified as “manual” bills. The type of bills that usually are in this category would be regular operating expenses such as 
insurance/benefit payments, utility payments and other regular monthly payments. For example: pest control, fuel bills, 
postage, etc. These will be paid without going through the regular bill approval process. 
 

Manual bills may also, on occasion, include an “emergency” or “urgent” invoice that requires payment immediately or 
else the city would be penalized. This type of payment would be quite rare but would still require the department head 
to sign and code the invoice, in addition to being signed by the city administrator, but would not require committee 
approval prior to payment. However, the disbursement will be on the next finance committee agenda for explanation. 
 

o Cafeteria Plan Payments: These payments are protected by HIPPA laws and are classified. As such they are not presented 
for payment approval through committees. 

 

o Employee Reimbursement Requests: A “Business Expense Reimbursement” form is given to each department head at 
the beginning of each year, extra copies can be obtained from the City Clerk/Treasurer office. This form needs to be filled 
out completely by the employee requesting reimbursement, attach the receipts for the purchase(s) and have it signed by 
the department head. The department head will include the reimbursement in with their regular bills to be approved. 
 

o Accounts Payable Documents: Invoices and AP list will be kept in the City Clerk/Treasurer’s office for storage and 
auditing purposes. However, department heads need to retain a copy of the signed Accounts Payable List for their own 
department records. 

 
*NOTE: Unlike other departments of the city, the Library Board has authority through state statute 43.58(2) to approve 
expenditures for the library instead of going through the city finance committee. However, the statute also recognizes the 
city’s authority regarding the disbursement of taxpayer funds thereby permitting the city to disburse library bill payments in 
the same manner as the other bills of the municipality. 
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03/30/2023 

 

 

 

II. ACCOUNTS PAYABLE POLICY - SPECIAL CASH ACCOUNTS (Draft 1 Created 03-2023) 
====================================================================== 

 
o Accounts Payable (AP) Vouchers: Department heads need to completely fill out an AP voucher for 

each invoice they are submitting for payment. (See attached) There will be one voucher for each 
invoice submitted. 

 
The department head and committee chair/board president must sign the voucher to verify the 
invoice being submitted has been reviewed and approved for payment by the proper governing 
authority of the funds being disbursed from the special account. 
 

o Invoices Submitted to Clerk/Treasurer Office for Payment: Along with the AP voucher, department 
heads submit signed and dated original invoices to the Clerk/Treasurer office. The city will then issue 
a payment from the appropriate special account. 

 
Once the payment is completed and issued, the Clerk/Treasurer will fill out the bottom of the AP 
voucher with the payment details and account balance and return the voucher to the department 
head for them to retain in their records. 
 

o Accounts Payable Documents: Original invoices will be kept in the check register binder in the City 
Clerk/Treasurer’s office for storage and auditing purposes. 
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