
OFFICIAL PUBLIC NOTICE 

 

MEETING OF THE COMMON COUNCIL 
TUESDAY, APRIL 04, 2023 AT 6:30 PM 

COUNCIL ROOM, MUNICIPAL BUILDING, 450 S. MAIN ST., RICHLAND CENTER, WI 53581 & VIA WEBEX 

WEBEX:   

https://cityofrichlandcenter.my.webex.com/cityofrichlandcenter.my/j.php?MTID=m7f8d21e267bfda27448639
9ad40b282e 

PHONE: Call 1-408-418-9388 

ENTER MEETING NUMBER: 2559 677 7124#      ENTER PASSWORD:  3466# 
 

AGENDA 

CALL TO ORDER: Pledge of Allegiance; Roll Call for the meeting, determine whether a quorum is present; 
determine whether the meeting has been properly noticed. 

APPROVAL OF MINUTES: Entertain a motion to waive the reading of the minutes of the last meeting in lieu of 
printed copies and approve said minutes or correct and approve said minutes. 

1. Minutes Council 03/07/23 

APPROVAL OF AGENDA: 

CITY AND UTILITY DEPARTMENT HEAD REPORTS AND CONCERNS: 

MAYOR AND ALDERPERSONS: Committee/Commission/Board Reports and Comments and/or items to be 
discussed at a future meeting. 

TREASURER'S REPORT: 

2. Treasurer's Report 3/31/23 

PAYMENT OF BILLS: 

3. Bills 4/04/23 

ITEMS FOR DISCUSSION AND ACTION: 

4. Public Hearing on conditional use permit to allow for the operation of an electric motor 
repair shop on tax parcel 022-2744-1100, located 26788 County Highway O in the 
Extraterritorial Zone 

5. Consider approval of conditional use permit to allow for the operation of an electric motor 
repair shop on tax parcel 022-2744-1100, located 26788 County Highway O in the 
Extraterritorial Zone 

6. Consider approval of application from La Fritanga LLC, Marlon Lacayo agent, for a Class B 
Beer and Class B Liquor license at 1450 Veterans Drive. 

7. Picnic License - Greater Richland Area Chamber 6/17/23 
8. Picnic License - Greater Richland Area Chamber 7/21/23 
9. Picnic License - Greater Richland Area Chamber 8/18/23 
10. Picnic License - Greater Richland Area Chamber 9/15/23 
11. Submission of Notice of Withdrawal from Structural Document related to Economic 

Development 
12. Transfer of employer of record for Economic Development Director position 
13. Consider Amendment to the Rules of the Common Council to Change Date of Council 

Reorganization Meeting 
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14. Amending Chapter 101.09(3) of the Code of Ordinances of the City of Richland Center to 
Increase Limited Time Parking in Designated Downtown Lots and Streets to Three (3) Hours 

15. Ordinance Amendment to Chapter 101.25(8a) of the Code of Ordinances Relating to the 
Operation of Bicycles on Public Sidewalks in the City 

FINANCE COMMITTEE RECOMMENDATIONS AND ACTION: (CAIRNS) 

16. Street Department Salt Purchase 
17. Purchase of New Weed Eaters for Parks Department 
18. Funding Request from "Walk Your Wheels" 
19. Consider Revisions to Financial Policy 

APPOINTMENTS TO COMMITTEES, COMMISSIONS, BOARDS AND CONFIRM APPOINTMENTS: 

PUBLIC COMMENT: No Council action will be taken on any matter originating under this item. 

ADJOURN: 
 

Posted this 30th day of March, 2023 by 4:30 PM. 
Copy to the official newspaper the Richland Observer. 

 

 

_________________________________ 
Aaron Joyce, City Clerk/Treasurer 

 

PLEASE NOTE:  That upon reasonable notice, a minimum of 24 hours in advance, efforts will be made to 
accommodate the needs of disabled individuals through appropriate aids and services. For additional information 
or to request this service contact Ashley Oliphant, City Administrator at 450 S. Main St., Richland Center, WI. 53581 
or call 608-647-3466. Notice is hereby given that the council members who are not members of this committee may 
attend this meeting so as to constitute a quorum of the city council.  Any such council member attendance will be 
for information gathering, discussion, and/or related purposes and will not result in the direct decision making by 
the city council at the committee meeting. The City of Richland Center is an equal opportunity employer, provider, 
and lender. 
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MINUTES OF THE COMMON COUNCIL 
TUESDAY, MARCH 07, 2023 AT 6:30 PM 

COUNCIL ROOM, MUNICIPAL BUILDING, 450 S. MAIN ST., RICHLAND CENTER, WI 53581 & VIA WEBEX 

 

MINUTES 
 

CALL TO ORDER:  

Meeting called to order at 6:36 PM by Mayor Coppernoll.  Alderpersons present: Susan Fruit, Karin Tepley, Tom 
McCarthy, Carson Culver, Melony Walters, Kevin Melby, Scotty Wallace, and Ryan Cairns. 
 

APPROVAL OF MINUTES:  

Motion by Wallace to approve the council minutes of February 7, 2023 as presented.  Seconded by Walters.  
Motion carried 8-0. 

 

APPROVAL OF AGENDA: 

Motion by Tepley to approved the agenda as presented.  Seconded by Alderperson Melby.  Motion carried 8-0. 

 

TREASURER'S REPORT: 

Motion by Culver to approve the Treasurer’s Report as presented.  Seconded by McCarthy.  Motion 
carried 8-0. 

 

PAYMENT OF BILLS: 

Motion by Tepley to approve the bills as presented.  Seconded by Wallace.  Motion carried 8-0. 
 

ITEMS FOR DISCUSSION AND ACTION: 

4. Awarding Bid for the 2023 Phase 2 Cedar Street Utility and Roadway Improvements Project 
and Project Alternate. 
Andy Zimmer of MSA attended via WebEx.  It was noted that three contractors placed bids 
for the project, with G-Pro being the lowest bid at $1,281,944.20 – $937,862.95 for the base 
bid and $302,081.30 for the alternate.  The City/Public Works portion of the project is 
$231,086.55.  $240,000 was budgeted for this phase of the project.  Administrator Oliphant 
noted that both the Public Works and Finance Committee recommended awarding G-Pro the 
project.  The base bid for this project starts at Stori Drive on Cedar Street and goes north to 
intersection with 7th Street and around the loop to 8th Street to Nimocks Drive.  The 
alternate bid starts at Stori Drive and goes south to the intersection of 5th Street.  Motion by 
Walters to approve the base bid and alternate bid from G-Pro at a total cost of 
$1,281,944.20.  The city’s portion of the project will come from the Street Projects Outlay in 
the 2023 budget.  Seconded by Alderperson Melby.  Motion carried 8-0. 
 

5. Obtaining Real Estate Services for Sale of City Owned Parcels 
Two lots were obtained from Richland County through the tax deed process: 460 W. 1st and 
291 N. Jefferson St.  Existing structures on both lots were razed.  Both lots are setup to allow 
for multifamily dwellings.  Glasbrenner said that it was determined that the best method of 
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executing the sale process is through a realtor and it would not save public funds to conduct 
the sale in-house.  A similar process to employ a professional realtor was used for the sale of 
lots on Wedgewood Drive two years ago.  Motion by Culver to authorize Director 
Glasbrenner to acquire a realtor as outlined by the City Financial Policy and to take all 
necessary steps to list the lots at 460 W. 1st and 291 N. Jefferson St. for sale.  Seconded by 
Wallace.  Motion carried 8-0 
 

6. Audit Engagement for 2022 
Johnson Block has been doing the city's annual audit for many years.  The estimated cost to 
conduct the 2022 audit is $16,200 - $17,750.  Motion by Tepley to authorize Johnson Block 
to perform audit and accounting services for the City of Richland Center for the year ending 
December 31, 2022.  Seconded by Walters.  Motion carried 8-0. 
 

7. Picnic License - RCPAC 3/18/23 
Motion made by Wallace to approve the picnic license for the Richland County Performing 
Arts Council for the Leahy’s Luck concert on March 18th.  Seconded by Melby.  Motion 
carried 8-0. 
 

8. Picnic License - St Mary's 04/29/2023 
Motion made by Wallace to approve the picnic license for St. Mary’s for the 24th annual 
Sportsman’s Extravaganza on April 29th.  Seconded by Fruit.  Motion carried 8-0. 
 

9. Status Report from Cooperative Relations Team  
Three members of the city’s Cooperative Relations Team have met with representatives of 
the county and Richland Economic Development (RED) Board on the status of Symons 
Recreation Complex funding, campus bridges, and the present & future of the Economic 
Development position.  It was reported that the first meeting was cordial and 
productive.  The next meeting will be on Thursday (3/9).  RED Board President Mike 
Breininger spoke and said there is interest in continued cooperation with the Economic 
Development Director.  Three options are being considered.  Richland County is considering 
providing financial support for economic development staff.  Agreement documents would 
need to be altered.  Another option was for the city to end the agreement with the county, 
which would end the RED Board.  RED Board favored option #1 where the cooperation 
continued and the RED Board still existed.  Regarding the campus bridges, Mayor Coppernoll 
reported that it was decided to not pursue transferring Campus Drive and the related 
bridges to a city street because the timing to receive a federal grant to fix the bridges was 
too soon.  Finally, the county and city decided that the 1987 agreement regarding Symons 
would need to be reviewed and updated.   
 

10. Submission of Notice of Withdrawal from Structural Document related to Economic 
Development 
City made it's intention known to withdraw in December.  Council would have to ultimately 
decide if the withdrawal is final while still continuing to work to determine a collaboration 
with the county and RED Board.  The city’s goal is to provide stability to the position of 
Economic Development.  Contributions from the county are being proposed to be reduced 
by half.  The structural document would need to be changed regardless.  Breininger stated 
that the RED board has no problem with the city making current Economic Development 
Director Jasen Glasbrenner a city employee.  Structure of economic development position 
would not change.  While the general consensus of the council was to proceed with the 
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withdrawal, questions arose about the timing of the city officially moving forward with the 
withdrawal.  It was determined that waiting after the 90 day window to officially withdraw 
would be the best way to proceed.   Motion by Melby to postpone action until on or about 
the April 4th Council meeting.  Seconded by Tepley.  Motion carried 8-0. Melby.   

APPOINTMENTS TO COMMITTEES, COMMISSIONS, BOARDS AND CONFIRM APPOINTMENTS: 

Mayor Coppernoll recommended members of the Historic Preservation Committee: Council Rep – Karin Tepley, 
and Citizen Members Derrick Kalish and Ken Thiede.  Motion by Cuver to approve the appointments 
recommended by Mayor Coppernoll.  Seconded by Fruit.  Motion carried 8-0.  Coppernoll also recommended 
citizen members of the Zoning Committee:  Ray Wilson, Lisa Miller, and Terry Testolin.  Motion by Tepley to 
approve the appointments recommended by Mayor Coppernoll.  Seconded by McCarthy.  Motion carried 8-0. 

CITY AND UTILITY DEPARTMENT HEAD REPORTS AND CONCERNS: 

11. Police Chief Billy Jones presented the 2022 RCPD Annual Report.  Administrator Oliphant 
reported that the new electronic devices for the City Council members have arrived are in 
the process of being issued. 

MAYOR AND ALDERPERSONS:  

Mayor Coppernoll reported that the new AT&T store will open on March 15th.  Electric work is progressing in the 
Dunkin Donuts portion of the building and will open soon.  Finally, Coppernoll said that many more employees are 
being added to Schriber’s facility in Richland Center. 

PUBLIC COMMENT: None 

ADJOURN: Motion to adjourn made by Tepley.  Seconded by Wallace.  Motion carried at 8:09 PM. 

 

Minutes respectfully submitted by Clerk/Treasurer Aaron Joyce. 
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+ -

CITY OF RICHLAND CENTER - TREASURER'S REPORT
3/31/2023

FUNDS BEG/MO BAL RECEIPTS DISBURSEMENTS END/MO BAL

Deposits

Disbursements

City General Unassigned: 447,692.78$          701,618.87$         785,926.73$                363,384.92$       

State Investments #1 Unassigned 4,352,619.80$       68,645.64$           4,421,265.44$    

Property Tax Account (partial unassigned) 28,582.91$         

#2 Landfill long term care (for landfill issues) 588,414.02$          2,050.12$             590,464.14$       

#3 TIF-Panorama Estates (TIF 6) 98,879.49$            344.51$                99,224.00$         

#6 TIF 2-5 (only #4) 346,054.48$          1,205.71$             347,260.19$       

RLF Business Savings 603,155.23$          559.99$                11,054.20$                  592,661.02$       

RLF Business Checking 1,164.57$              11,054.20$           11,054.20$                  1,164.57$           

RESTRICTED FUNDS: (by outside entity)

CDBG Housing RLF 95,716.15$            20,100.00$           115,816.15$       

Landfill Long Term Care CD to 2045 304,212.56$          304,212.56$       

Landfill Long Term Care CD to 2045 305,968.89$          305,968.89$       

Library Checking 254,050.24$          685.50$                64,694.38$                  190,041.36$       

Canine Fund 42,366.56$            75.00$                  183.28$                       42,258.28$         

Room Tax 61,261.43$            155.06$                44,773.91$                  16,642.58$         

Greater Richland Tourism 38,501.02$            16,795.15$           33,326.68$                  21,969.49$         

Redevelopment Authority 67,199.87$            181.97$                67,381.84$         

#5 Renew RC Loan Program-Affordable Housing 847,648.32$          2,953.33$             850,601.65$       

Renew RC Loan Program-Checking 28,264.06$            76.54$                  28,340.60$         

COMMITTED: (by resolution of the Council)

#4 Projects committed 1,605,345.65$       5,593.27$             1,610,938.92$    

ASSIGNED: (for specific use, not assigned)

Cemetery CDs 4,823.93$              2.07$                    4,826.00$           

Park/Rec/Comm Center 9,877.09$              26.75$                  9,903.84$           

Aquatic Center 69,335.45$            13.29$                  69,348.74$         

LOANS Final 12/31/2020

Loans: Total Debt Annual Payment Payment due Balance

Richland County Bank (2%) 200,000.00$          55,000.00$           2024 200,000.00$       

WPPI (no interest) 24,031.94$            5,059.44$             10/28/2027 18,972.50$         

State Trust Fund Loan - Panorama Est TIF 6 (3.5%) 13,949.14$            41,567.70$           3/15/2021 13,949.14$         

Bonding - Panorama Estates TIF 6 (1.8%) 795,000.00$          21,285.00$           4/1/2037 795,000.00$       

CFB Haseltine 389,390/Westside Dr 362,610 (2.73%) 602,000.00$          67,117.10$           4/1/2028 602,000.00$       

Aquatic Center Bonding (20 Years) 4,090,000.00$       295,486.25$         8/1/2038 4,090,000.00$    

5,724,981.08$       485,515.49$         5,719,921.64$    

Debt Capacity $15,155,950 (2019 audit) 38% 38%

Max recommendation 65% = $9,851,367
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Meeting Date: 4/4/2023 

Requested by: Ashley Oliphant upon recommendation from the Personnel & Insurance Committee 

Background: Following the submission of a Notice of Intent to Withdraw, members of the County Board of 
Supervisors, RED Board, and Common Council have met jointly on three occasions to negotiate potential 
amendments to the Structural Document or other options for continued collaboration.  

After a 90-day period from the date a Notice of Intent to Withdraw was submitted, the City may choose to 
submit a final Notice of Withdrawal. If submitted, the Structural Document establishing the RED Board would no 
longer be in effect and the Economic Development Director may assume full City employment. If the City takes 
no action, the current agreement and structure are sustained.  

Regardless of the City’s previous action, with a planned reduction in the County’s 2024 financial contribution for 
Economic Development, the Structural Document would require revision or replacement prior to 2024.  

After issuing the final Notice of Withdrawal, joint meetings, discussions, and collaboration with the County and 
members of the RED Board may continue. The intent to issue a Notice of Withdraw is not to cease 
communication or collaboration. Rather, it’s to execute the process the City initiated in December 2022 which 
will solidify the position of Economic Development Director within the City of Richland Center.   

Requested Action: Motion to adopt Resolution 2023-TBD authorizing the issuance of a Notice to Withdraw to 
Richland County. 

 

CITY OF RICHLAND CENTER 
 

AGENDA ITEM DATA SHEET 

Agenda Item:  Submission of Notice of Withdrawal from Structural Document related to Economic 
Development 

54

Item 11.



RESOLUTION 2023 - TBD 
 

RESOLUTION BY THE COMMON COUNCIL OF THE CITY OF RICHLAND CENTER AUTHORIZING 
THE SUBMISSION OF A NOTICE OF WITHDRAWAL FROM THE STRUCTURAL DOCUMENT 

 
WHEREAS, the City of Richland Center (“the City”) and Richland County jointly established the 
position of Economic Development Director through the adoption of the Structural Document; and 
 
WHEREAS, it is uncertain whether Richland County will have the ability to provide long-term 
financial contributions as dictated by the Structural Document; and   
 
WHEREAS, given the financial uncertainty, the City took action to safeguard the future of the 
Economic Development Department by assuming full responsibility; and 
 
WHEREAS, after careful deliberation, the City issued a Notice of Intent to Withdraw effective 
1/1/2023; and   
 
WHEREAS, designated members from the Common Council, County Board of Supervisors, and 
Richland Economic Development (RED) Board have fulfilled their obligation to met jointly to 
negotiate a new or amended collaborative agreement; and   
 
WHEREAS, after 90 days of service of the Notice of Intent to Withdraw, the City may issue a Notice 
of Withdrawal to officially terminate the Structural Document and allow the Economic 
Development Director to assume employment under the City; and   
 
WHEREAS, the City will continue to support and promote economic development within Richland 
County following the submission of the Notice of Withdrawal; and  
 
WHEREAS, up to and following the effective date of the Notice of Withdrawal, the City is willing to 
convene with the County Board Supervisors and members of the RED Board to negotiate avenues 
for continued partnership in support of economic development; and   

 
NOW, THEREFORE, BE IT RESOLVED, the members of the Common Council do hereby 
authorize issuing Richland County a Notice of Withdrawal from the Structural Document 
effective 4/4/2023.  
 
APPROVED, by the Common Council of the City of Richland Center on this 4th day of April 2023 by 
the following vote: AYES: _____, NOS: _____ 
 

Adopted this 4th Day of April 2023 
 

______________________________________ 
Todd Coppernoll, Mayor 
 

Attest: 
 

______________________________________ 
Aaron Joyce, City Clerk / Treasurer 
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Meeting Date: 4/4/2023 

Requested by: Ashley Oliphant 

Committee Review: Personnel & Insurance Committee and Collaborative Relations Team  

Recommendation from Personnel Committee: Motion to approve transitioning the 
employer of record from Richland County to the City of Richland Center and waiving a formal 
hiring process for the position of Economic Development Director, effective 4/5/2023.  

Background:  

Employer of Record. Upon submitting a final Notice of Withdrawal to Richland County, the Structural Document 
establishing the position of Economic Development Director will no longer be in effect. The employer of record 
for the position must be transitioned from Richland County to Richland Center.  

Hiring policy. The Personnel Handbook lists the requirements for hiring when a position becomes vacant or when 
a new position is created. The position of Economic Development Director is neither vacant nor new thus 
negating the need to execute a formal hiring process which includes advertising the position, conducting 
interviews, etc.  

Transition Plan. A transition plan was presented to the Personnel & Insurance Committee and reviewed at a joint 
meeting of the Collaborative Relations Team. The transition plan outlines recommended action for the City and 
County. This plan was developed collaboratively between the City and County Administrators. 

Requested Action: Motion to approve transitioning the employer of record for the Economic 

Development Director from Richland County to the City of Richland Center, waiving a formal hiring 

process for the transition of the position, and implementing the transition plan. 

Attachment: Transition Plan  

 

 

CITY OF RICHLAND CENTER 
 

AGENDA ITEM DATA SHEET 
Agenda Item:  12.Transfer of employer of record for Economic Development Director position 
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TRANSITION PLAN FOR THE ECONOMIC DEVELOPMENT DIRECTOR  

Position:  Economic Development Director Employee: Jasen Glasbrenner Date of Hire: 04/01/2020 

Last Day of County Employment: 04/04/2023 First Day of City Employment: 04/05/2023 

EQUIPMENT – Purchased jointly with the City at a 60/40 split. 
Type Qty Return to County Notes 

Laptop 2 No County has 6YR replacement cycle, at halfway point. 

Printer 1 No  

Monitor 2 No  

Keyboard 1 No  
Mouse 1 No  

Landline  2 YES Will be returned within 15 business days post transition.  

Switches Misc No  

Cell Phone 1 No Transfer to City plan, keep current number. 

REQUEST: Transfer ownership of equipment to the City at no cost with the exception of two landlines.  

VACATION 
YTD Balance 40 hours Carry over from 2022 

Accrual on 4/1/23 80 hours County provides 80 hours vacation; City provides 120 hours 

Balance at Transition 80 hours Planned vacation from 3/23-3/29 

REQUEST: County to void balance.  City to provide 120 hours vacation time per Policy 207 (revised 11/1/22).  

SICK LEAVE 
Current Balance: 276 hours Accrual rate of one day (8 hours) per month 

REQUEST: County to void balance. City to honor the leave balance upon transition. Policy 208 (revised 11/1/22) allows 
accumulation of 1,088 hours. 

IT – Network Transition 

 County G & H drives will be copied and provided to the City upon transition.  

 County email will be forwarded to city email for 30 days. 

 City email to be established by 4/4/2023 – jasen.glasbrenner@richlandcenterwi.gov 

 A full network transition will be executed the week of April 10th (accommodating MIS schedule) 

COUNTY PROJECTS  
Open County Projects– Director to finish open projects post transition 

1. Childcare  2. CDBG 3. EPA  4. USEDA  

NEXT STEPS 

City County 

☒Plan approved by Personnel Committee on 3/20/23 ☐Request equipment to be transferred at no cost 

☒Provide approved plan to Cooperative Relations Team ☐Provide letter stating employment is being relinquished  

☐Provide “new hire” paperwork – Request Submitted to BP ☐Determine 2023 Financial Contribution. Requesting the 
County assume full responsibility for all expenses incurred 
between 1/1/23 and 4/4/23. 

☒Establish city email address – Request Submitted to JM 

☐Submit final Notice of Withdrawal after 4/4 Council mtg 
 

Personnel & Insurance Committee Review Date: 3/20/23 
Summary: After reviewing the transition plan, the Committee unanimously passed the following motion:  

“Motion to approve transitioning the employer of record from Richland County to the City of Richland Center and 
waiving a formal hiring process for the  position of Economic Development Director, effective 4/5/2023.” 

Collaborative Relations Team, County Board & RED Board Representatives Joint Review Date: 3/23/23 

Summary: The transition plan was reviewed, and the future of economic development was discussed. Breininger expressed 
concerns that the director position may transition to the role of administrative process facilitator rather than fully participating 
in traditional economic development largely executed through public engagement. No action taken. 
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ORDINANCE 2023 – ___ 

 

AMENDING CHAPTER 101.09(3) OF THE CODE OF ORDINANCES OF THE CITY 

OF RICHLAND CENTER TO INCREASE LIMITED TIME PARKING IN 

DESIGNATED DOWNTOWN LOTS AND STREETS TO THREE (3) HOURS 

 

The Common Council of the City of Richland Center, Wisconsin, does hereby ordain: 

SECTION I:  AMENDMENTS.  Chapter §101.09(3) of the Code Ordinances shall be amended and 

restated as follows: 

(3) LIMITED TIME PARKING IN DESIGNATED DOWNTOWN LOTS AND STREETS 

(a) Downtown Streets. No person shall park stop or leave standing any motor vehicle in any 

parking space on any of the following designated streets of the City of Richland Center for a period in 

excess of three (3) consecutive hours, such designated streets being the following: 

(1) On both sides of Court Street between Jefferson Street and Park Street; 

(2) On both sides of Mill Street between Jefferson Street and Church Street; 

(3) On both sides of Seminary Street between Central Avenue and Church Street; 

(4) On the North and South sides of Seminary Street between Main Street and Central 

Avenue; 

(5) On both sides of Church Street between Seminary Street and Mill Street; 

(6) On both sides of Central Avenue between Seminary Street and Mill Street; 

(7) On the East and West sides of Central Avenue between Seminary Street and Haseltine 

Street; 

(8) On both sides of Main Street between Seminary Street and Mill Street; 

(9) On the West side of North Park Street for a distance of75 feet North from the intersection 

of North Park Street with East Court Street; 

(10) On both sides of the South half of the 200 block of North Main Street; 

(11) On the South side of the 200 block of West Haseltine Street from a point commencing 21 

feet West of the intersection of the South curbline of West Haseltine Street with the West 

curb line of South Main Street; 

(12) On the East side of Jefferson Street between Court Street and Mill Street; 

(13) On the West side of Jefferson Street between Court Street and Seminary Street; 

(14) On both sides of the l00 block of East Haseltine Street, between Church Street and 

Central Avenue; 
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(15) On the North side of West Haseltine Street between Central Avenue and Main Street; 

excluding the area currently designated by signs as "Ambulance Personnel Parking 

Only"; 

(16) On the West side of South Church Street, between its intersections with Gage Street and 

Burton Street; 

(17) In the two designated parking stalls located in front of 991 Sextonville Road, on the east 

side of the street. 

(18) [Number not used]  

(19) In the single designated parking stall located in front of 943 Sextonville Road on the east 

side of the street. [Added by Ord 2003-13] 

(20) On Central Avenue between Mill Street and Union Street, on both the East and West 

sides of the street, in all spaces not designated “limited time parking” [Added by Ord 

2004-9] 

(21) On the West side of the 200 block of North Church Street, between Mill and Union 

Streets.  [Added by Ord 2006-2] 

(b) Municipal Lots. No person shall park, stop or leave standing any vehicle in any parking 

space in or on any of the following designated municipal parking lots of the City of Richland Center for a 

period in excess of Twelve (12) hours, such designated municipal parking lots being the following: 

(1) The parking lot which includes Lot Seven (7) in Block Eight (8), Original Plat of the City 

of Richland Center, located on the East side of the l00 block of North Church Street, and 

is located on the Northeast comer of the intersection of North Church Street and East 

Court Street. (Lot 1). 

(2) The parking lot which includes Lot Four (4) in Block Six (6), Original Plat of the City of 

Richland Center, and is located mid-block on the West side of the 100 block of North 

Central Avenue. (Lot 2). 

(3) The parking lot which includes Lots Two (2), Three (3) and Six (6) in Block Five (5), 

Original Plat of the City of Richland Center, and is located on the East side of the 100 

block of North Jefferson Street, on the Southeast comer of the intersection of North 

Jefferson Street and West Mill Street. (Lot 3) 

(4) The parking lot which includes Lots Three (3) and Six (6) in Block Twelve (12), Original 

Plat of the City of Richland Center, and is located mid-block on the East side of the l00 

block of South Jefferson Street. (Lot 4). 

(5) The parking lot which includes part of Lot Four (4) in Block Ten (10), Original Plat of 

the City of Richland Center, as described in the instrument at Volume 169 of Records, 

pages 414- 415 in the Office of the Richland County Register of Deeds, and is located 

mid-block on the West side of the l00 block of South Church Street. (Lot 5). 

(c) Applicable Hours. The respective three (3) and twelve (12) hour parking limits set forth 

in Paragraphs (a) and (b) above shall apply between the hours of 8:00 A.M. and 5:00 P.M. of each day 

Monday through Friday inclusive. The hours between 5 :00 P.M. and the following 8 :00 A.M. may be 

71

Item 14.



 

considered in determining if a violation of any Twelve (12) hour parking limit has occurred. Such limits 

shall not apply on any Saturday or Sunday.  [Amended by Ord. 2023-__ ] 

(d) Penalty for violation of subsections (a) and (b). The penalty for each violation of the 

provisions of subparagraphs (a) or (b) of this section shall be a forfeiture to the City of Richland Center of 

$12.00 if paid within Five (5) days after the violation; $17.00 if paid after Five (5) days but within Thirty 

(30) days after the violation, and $23.00 if paid more than Thirty (30) days after the violation.  [Amended 

by Ord. 2022-__ ] 

(e) Tolling Time Limits.  Movement of a vehicle parked in any of the areas herein 

designated shall not extend the aforesaid three (3) and twelve (12) hour parking limits unless such vehicle 

is wholly removed from the parking space and remains away from said parking space for a period of One 

(1) hour.  [Amended by Ord. 2023-__ ] 

(f) Obstruction of Enforcement. No person shall remove, obliterate, or erase any 

temporary marking, whether of chalk or other means or substance placed on any vehicle, or the wheel or 

tire of any vehicle by any police officer or other authorized person for the purpose of determining whether 

a violation of this subsection has occurred or is occurring. 

(g) Unlawful removal of parking citations. No person other than the owner or proprietor of 

the cited vehicle shall remove a municipal parking violation notice or citation from a motor vehicle. 

(h) Penalty for violation of subsections (f) and (g). The penalty for each violation of the 

provisions of subparagraphs (f) or (g) of this section shall be a forfeiture to the City of Richland Center of 

not less than $10.00 nor more than $100.00 together with Court Costs and all applicable assessments. 

SECTION II:  Effective Date. 

 This ordinance shall be in full force and effect from and after its passage and publication. 

 

Enacted this ___ day of _________, 2023. 

 

CITY OF RICHLAND CENTER: 

___________________________ 

Todd Coppernoll, Mayor 

 

ATTEST: 

___________________________ 

Aaron Joyce, City Clerk/Treasurer 
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ORDINANCE NO. 2023-__ 

 
AN ORDINANCE REPEALING SUBSECTION 101.25 (8a)(c)7  

OF THE CODE OF ORDINANCES RELATING TO THE OPERATION OF BICYCLES ON 

PUBLIC SIDEWALKS IN DOWNTOWN AREA 

 
The Common Council of the City of Richland Center, Wisconsin, does ordain as follows: 

 

SECTION 1.  AMENDMENT OF ORDINANCE.  Section 101.25 (8a) of the Code of Ordinances 

of the City of Richland Center is amended to repeal subsection (8a)(c)7 and read as follows:  

 
(8a) OPERATION OF BICYCLES ON PUBLIC SIDEWALKS. 

 
(a) Operation of Bicycles on Sidewalks. Except as provided in sub. (c) and subject to 

sub. (b), bicycles may be operated on public sidewalks within the City. 

 
(b) Yielding to Pedestrians on Public Sidewalks. Any person operating a bicycle on any 

public sidewalk in any part of the City where such bicycle operation is not prohibited shall yield 

the right-of-way to any pedestrian using such sidewalk. 

 
(c) Prohibited Operation on Sidewalks in Downtown Area. Notwithstanding (a), no 

person shall operate a bicycle upon a public sidewalk in the downtown area, which area is 

defined for purposes of this paragraph as: 

 

1. Mill Street between Jefferson Street and Park Street; 

2. Court Street between Jefferson Street and Park Street; 

3. Seminary Street between Jefferson Street and Church Street; 

4. Church Street between Mill Street and Seminary Street; 

5. Central Avenue between Union Street and Seminary Street; 

6. Main Street between Union Street and Seminary Street; 

7. Jefferson Street between Mill Street and Seminary Street.    [Repealed; Ord. 2023-__] 

The foregoing prohibition shall apply to all sidewalks within the right of way of the designated 

portions of said streets, specifically including both sides of said streets. 

 
(d) Penalty for Violating (Sa). Any person who shall violate any provision of sub. 

125.25 (8a) of this Chapter shall forfeit not less than $20.00 nor more than $200.00 plus all 

applicable costs, fees and surcharges imposed under Ch. 814 Wis. Stats., and in the event such 

forfeiture, costs, fees and surcharges are not paid, such person, may, upon order of the Circuit 

Court, be imprisoned in the Richland County jail until such forfeiture, costs and assessment are 

paid, but not to exceed 90 days, or may be subject to any other sanctions imposed by the Court for 

such failure to pay. 

 

SECTION 2.  This ordinance shall be in full force and effect from and after its passage and 

publication. 
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Enacted the _____ day of April, 2023 

  

 

 

          ATTEST: 

 

_______________________________  ___________________________________ 

Todd Coppernoll, Mayor    Aaron Joyce, Clerk/Treasurer
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Agenda Items:  

 15. Ordinance Amendment to Chapter 101.25(8a) of the Code of Ordinances Relating to the 
Operation of Bicycles on Public Sidewalks in the City. 
 

 17. Funding Request from "Walk Your Wheels." 
 

Meeting Date: April 4, 2023 
 

Requested by: Karin Tepley on behalf of Walk Your Wheels 
 

Reviewed by: Public Safety Committee on 4/3/2023. 
 

Background:  
The City of Richland Center has Ordinance 101.25(8a) that states you cannot ride a bike, skateboard, or scooter 
on the sidewalk of certain blocks of our downtown for safety reasons. The sidewalks are not wide enough to 
allow people who walk out of a store to be seen by a fast-moving wheeled bike etc.   
We want to provide a positive message with an artistic look to remind people – young and old alike, to “Walk 
Your Wheels.”  

 
Amend Ordinance 101.25(8a)7 - Removing Jefferson Street from the list of streets, which will allow safe travel 
on the sidewalk to the Pine River Bike Trail, Parks, and Aquatic Center  
 
Print Posters with design/graphic: 

The design/graphic will be printed on 11 x 17 and 8.5 x 11 stock will be distributed to downtown businesses, to 

display the sign in their front window during the Spring/Summer months.  

The design/graphic will be used on the information/marketing materials for the “Community/Bike Safety” 

program that the Miller Public Library organizes each year. 

The design/graphic will also be used on Parks/Rec social media marketing and any handout/brochures. 

Financial Impact: $541.83 
 

Funding Source: Contingency 
 

Requested Action:  
 
Finance – Motion: Recommend to Council to fund the design/graphic work by Rogers Create in the amount of 
$300 and printing from Shopping News/X-Press Printing in the amount of $241.83 Total $541.83 
 

Council – Motion: to amend Ordinance 101.25(8a) 7 to remove (#7) Jefferson Street between Mill Street and 
Seminary Street. Accept quotes from Rogers Create in the amount of $300 for design/graphic and quote from 
Shopping News/X-Press Printing for printing in the amount of $241.83 Total $541.83 

 
 
Attachment(s):  

 

CITY OF RICHLAND CENTER 
 

AGENDA ITEM DATA SHEET 
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“Walk Your Wheels” Campaign 
 
Decals 
 
Created Designs- Don Wedor, Lone Rock 
3” @ 200 - 3M iJ180C-V3 with 8520 Matte Laminate $1.31Ea = $262.00 
4” @ 200 - 3M iJ180C-V3 with 8520 Matte Laminate $1.75Ea = $350.00 
  
For an Economy Version with Gloss Laminate 
I can do them in a BriteLine Material 
3” @ 200 BriteLine Wrap Cast $0.65ea =$130.00 
4” @ 200 Briteline WrapCast $$.087ea = $175.00 
 
no laminate decals are only good for like 6 months, but you could almost cut the price in half. 
 
 
Shopping News/X-Press Printing 
3.9375” or 4.5” @ 200 - $37.34 
 
 
 
 
 

Posters 
 
Created Designs- Don Wedor, Lone Rock 
Wide Formate printing:  Each Sheet would be $111.00 I would cut these all out so you would not get a 
large sheet lol.  
20 copies of 11”x17” a sheet would take 10 sheets = $1110.00 
45 copies of 8.5”x11” would take 4.5 sheets = $499.50 
 
 
Shopping News/X-Press Printing 
11”x17” @ 200 Posters - Process, 100# Cover = $126.80 - no bleed / $132.86 - with bleed 
8.5”x11” @ 200 Posters - Process, 100# Cover = $105.94 - no bleed / $108.97 - with bleed 
 
 
City of Richland Center 
Color copy = $0.059 per copy + sheet of paper 
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“Walk Your Wheels” Program 

The City of Richland Center has Ordinance No 101.25 (8a) that states you cannot ride a bike, skateboard, 

or scooter on the sidewalks on certain blocks of our downtown for safety reasons.  The sidewalks are 

not wide enough to allow people who walk out of a store and be seen by a fast-moving wheeled bike 

etc.  

We want to provide a positive message with an artistic look to remind people – young and old alike, to 

“Walk Your Wheels.”   

Public Safety: We are asking to:  

a. Amend Ordinance 101.25(8a) 7 - Removing (7) Jefferson Street from the list of streets, 

which will allow safe travel on the sidewalk to the Pine River Bike Trail, Parks, and 

Aquatic Center. From the last time we met, we believed it was included when the 

grocery store was there. 

 

b. Possibly work in some social media marketing to identify the street or sidewalk as the 

“Stay Safe” route.  

Funding: We are asking for funding for the graphic/design and printing costs for posters and stickers. 

c. The design/graphic will be printed on 11 x 17 and/or 8.5 x 11 stock will be distributed to 

downtown businesses, to display the sign in their front window during the 

Spring/Summer months.  

d. The design/graphic will be used on the information/marketing materials for the “Bike 

Safety” program that the Miller Public Library organizes each year. 

e. The design/graphic will also be used on Parks/Rec social media marketing and any 

handout/brochures. 

f. If the schools would like to participate and include the design on a handout, social 

media, or programing they are doing before school is out that would be welcomed. 

If businesses want to have this graphic on a sidewalk sign, as we discussed previously, they can purchase 

on their own. 

Safety – Motion: Recommend to Finance for funding and recommend to Council to amend Ordinance 

101.25 (8a) 7– remove #7 Jefferson Street between Mill Street and Seminary.   
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Ordinance 101.25(8a) prohibits riding bikes, skateboards, or scooters on the 
sidewalks of certain streets within the downtown as depicted below. 
 

Requesting the Removal of one street – Jefferson between Mill & Seminary Streets. 
 

 

1. Mill Street between Jefferson Street and Park Street 

2. Court Street between Jefferson Street and Park Street 

3. Seminary Street between Jefferson Street and Church Street 

4. Church Street between Mill Street and Seminary Street 

5. Central Avenue between Union Street and Seminary Street 

6. Main Street between Union Street and Seminary Street 

7. Jefferson Street between Mill Street and Seminary Street 
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Walk your Wheels Quote

Rogers Create
29075 State Hwy 80
Richland Center, WI 53581
(920) 203-5717
mr.rogers_studio@yahoo.com
www.rogerscreate.com
4/4/2023

Bill to: For:
________________________ Designing and Alterations
Richland Center, WI 53581

Details: Amount:
Time making the design (10 hours) $ 150
Purchase of the design. $ 150

TOTAL $300.00

Make check payable to:
Craig Rogers or Jamie Rogers

If you have any questions please feel free to contact me through the contact information
that is listed above.

Thank you for your business!
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I. ACCOUNTS PAYABLE POLICY - CITY GENERAL & LIBRARY BOARD FUNDS (REVISED 03-2023) 
============================================================================= 

 
o Regular Bills: Original invoices are to be signed and dated by the head of the applicable department and have the 

account number written on them. In the absence of the department head, the chair of the committee or the president of 
the board can sign the original bills. In addition, the library or park board presidents can sign for a group of unpaid bills if 
the board is unable to meet or if bills are not available at the time of the meeting due to unusual circumstances. 

 

The department head is to complete an “Accounts Payables (AP) List” detailing all invoices they are presenting to their 
committee. This list shall include the following: name of the vendor to be paid (in alphabetical order), description of the 
invoice to be paid, account number the invoice is to be posted to and the amount of the invoice. The list will also have 
the grand total of all the invoices being presented for approval. In addition, at the bottom of the form the department 
head and committee chair or board president will sign as verification the committee has reviewed the invoices to be paid 
and they approve the recommendation of payment for the bills presented at that meeting. 

 

After being approved by the appropriate committee or board, the department head brings the original unpaid bills and 
the AP List of bills approved to the City Clerk/Treasurer office the morning following their committee meeting. In the 
event the department head is unable to submit these as instructed, they will notify the Clerk/Treasurer and they will 
have a member of their department submit them the morning following the meeting. Note: If these items are not 
submitted as indicated in this policy, the bills will not be included for approval and processing. 

 

The finance committee regularly meets the 3rd Tuesday of each month to approve payments of bills. City bills are 
presented to the finance committee for final review and audit before being processed for payment. The bills for the 
library will be approved by the Library Board*. 

 

Once the disbursement of funds is approved by the Finance Committee or Library Board, payments are generally issued 
the next day, or as soon as possible if there is an unforeseen circumstance which delays the issuing of the payment. 

 

To avoid miscommunication with vendors, any questions regarding payment status should be referred to the accountant 
in the Clerk/Treasurer’s office. 

 

o Manual Bills: Additional city bills that are received between meetings and are due before the committee meets again are 
classified as “manual” bills. The type of bills that usually are in this category would be regular operating expenses such as 
insurance/benefit payments, utility payments and other regular monthly payments. For example: pest control, fuel bills, 
postage, etc. These will be paid without going through the regular bill approval process. 
 

Manual bills may also, on occasion, include an “emergency” or “urgent” invoice that requires payment immediately or 
else the city would be penalized. This type of payment would be quite rare but would still require the department head 
to sign and code the invoice, in addition to being signed by the city administrator, but would not require committee 
approval prior to payment. However, the disbursement will be on the next finance committee agenda for explanation. 
 

o Cafeteria Plan Payments: These payments are protected by HIPPA laws and are classified. As such they are not presented 
for payment approval through committees. 

 

o Employee Reimbursement Requests: A “Business Expense Reimbursement” form is given to each department head at 
the beginning of each year, extra copies can be obtained from the City Clerk/Treasurer office. This form needs to be filled 
out completely by the employee requesting reimbursement, attach the receipts for the purchase(s) and have it signed by 
the department head. The department head will include the reimbursement in with their regular bills to be approved. 
 

o Accounts Payable Documents: Invoices and AP list will be kept in the City Clerk/Treasurer’s office for storage and 
auditing purposes. However, department heads need to retain a copy of the signed Accounts Payable List for their own 
department records. 

 
*NOTE: Unlike other departments of the city, the Library Board has authority through state statute 43.58(2) to approve 
expenditures for the library instead of going through the city finance committee. However, the statute also recognizes the 
city’s authority regarding the disbursement of taxpayer funds thereby permitting the city to disburse library bill payments in 
the same manner as the other bills of the municipality. 
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03/30/2023 

 

 

 

II. ACCOUNTS PAYABLE POLICY - SPECIAL CASH ACCOUNTS (Draft 1 Created 03-2023) 
====================================================================== 

 
o Accounts Payable (AP) Vouchers: Department heads need to completely fill out an AP voucher for 

each invoice they are submitting for payment. (See attached) There will be one voucher for each 
invoice submitted. 

 
The department head and committee chair/board president must sign the voucher to verify the 
invoice being submitted has been reviewed and approved for payment by the proper governing 
authority of the funds being disbursed from the special account. 
 

o Invoices Submitted to Clerk/Treasurer Office for Payment: Along with the AP voucher, department 
heads submit signed and dated original invoices to the Clerk/Treasurer office. The city will then issue 
a payment from the appropriate special account. 

 
Once the payment is completed and issued, the Clerk/Treasurer will fill out the bottom of the AP 
voucher with the payment details and account balance and return the voucher to the department 
head for them to retain in their records. 
 

o Accounts Payable Documents: Original invoices will be kept in the check register binder in the City 
Clerk/Treasurer’s office for storage and auditing purposes. 
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